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POST OFFICE REGULATIONS, -
. _—
PART I
- General . Regulations;

1. Appointment of Postmasters. .

2. Oath of Offics. -

3. Postmaster, &e. taking Office, to transmit to Postmaster General list of

-Property, &ec. received, - . :

4. Separate Room or Office to be provided. -

5. A Bar Room nat to be used. .

6. Postmaster and Assistants only to have aceess to Office.

7. Sign Board and Letter Boz. . -

8. Office to be upen during business hoars, . .

9. Sunday Mails. ) : : . =
10, Office not to be removed without congent of Postmgstgr General,

11. Duties to be performed personally,
2. No person under sixteen years to be’empl.oyed.

P

6. When Mai] passes Office in night, latest time afforded to publie, &e.
17. Notiee to be given of hour of arrival and closing Mails, ..

18. Death, removal, &c..of sureties, Principal to give notjce,

19. Postmaster to see that Oath taken by Assistant, &,

20. No Postwaster, &e. can hold Mail Contract.

2], Address of Letters to General Office, &e.

1. A person being appointed to take charge of g Post or
Way Office will receive a blank Form of Sureties, which he,
© together. with two persons as sureties, wil[ sign, stating their

names, occupations, residence, &c. - The solvency of the pro-.
Posed sureties must be certified by two Magistrates in" the
County ; upou this being returned to the General Post Office,

ture, and the hecessary Stores, &, for‘conducting the business
" of the Office wil| be furnished, ‘ '

2. Every .person employed by or under the Pogt .Office,
must, on entering the service, take and subscribe the- usual
Oath of Office ; and no one can have charge of a Mail, access
to the Letters, &e, or perform any officia] duty, until such

Oath is subscribed and sworn to before a Magistrate of the

County.

_ 3. Every Postmaster or Wéy Office Keeper when succeed-
Ing to the charge of an Office, should make ap exact Inventory
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or List of all property belonging to the Office handed over to

him by the retiring officer, his representatives, or sureties, with

a statement of Mail matier so received, and the amounts

chargeable against him, and the retiring officer respectively. .
This List should be signed by the new incumbent and the

retiring officer, or his repreeentatwes, and transmxttod to the

,Postmaster General.

4. A separate Room orAApartmemﬁ convenienﬂy firted up for
the purpose, must be provided for conducting the business of
- the Office, whenever the duties are sufficiently extensive to
require such accomnrodation ; and when otherwise, the Letters.
&ec. wnust be kept locked in a Desk, Press, or other suitable
place of security.. :

5. On no account is a Post or Way Office to be kept in a
Bar Room or Public Room of a Tavern.

6. No person but the Postmaster, Way Office Keeper, their
sworn Assistants, or Officers appeinted by the Postmaster
General shall have acgess to the Letters, Newspapers, &e.

either in making up or recewmrr Mails, or in the daily routine
of the Office.’ '

7. The Sign Board supplied -by the Departnient must be
- affixed to the outaide of the Post Office Building, in a position
to be easily seen and read, and a Letter Box must be fixed in
. some convenient part of the Office, with an opening for posting
- Letters accessible from the Street. The words ‘ Letter Box’
should be painted or printed over the opening. ‘

8. The Office is to be open every day during the usual
hours of business ini the place, and the Postmaster or Way
Office Keeper will attend at other hours to receive and dis-
patch Mails when necessary.

'9. When Mails atrive on Sundav, the Postmaster or Wa; )
Office Keeper is required to keep open his Office for delivery
an hour after sorting such Mails; and Mails, if" due on that.
day, must be opened and despatched at the appointed hours.

10. The Post or Way Office is not-to-be removed wnhouz
‘the consent of the Postmaster General.

11. The duties are to be performed by the Postmaster or
- Way Office Keeper personally, or by some: sworn - Assistant:
under the immediate supermtendence ‘of the Officer, who shall * -
be respopsible for the care and attention of sach Assistant;
and no Postmaster or Way Office Keeper can transfer the
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charge of his Office and the performance and superintendence
of its duties to another, except temporarily, in the event of ill-
ness or unavoidable abeence, when the circumstance must be
reported to the Postmaster General.

12. No persou under the age of 16 years should be emploved
in the Post Office service, or suﬂ'eled to -have access to the
Letters, &c. at an Office.

13. Any Postmaster or Way Office Keeper wishing to
resign his o{ﬁce, must give notice in writing to the Postmaqter
General, when measures will be taken to relieve him, and he
is pot at liberty to relinquish his charge until a new appoint-
ment has been made, and instructions given him to make the
transfer of the Office to his successor, as his responsibility will
continue until the transfer has been duly made.

14. In the event of the death of a Postmaster, the respon-
sibility of the sureties will continue for the ﬂdellty of the
person left in charge of the office, until a successor is: appointed
and assumes the dutles, and should they see fit, the sureties,
or any one of them, may in such case perform the duties of
Postmiaster until a new appomtment takes place.

15. All Letters, Circular Instructions, &c. addressed to and

- received by a Postmaster or Way Office Keeper from the
Department are to be carefully filed, so that an easy reference
may be had to.them at any time, and when replying to com-

. munications from the Postmaster General, they should be
careful to return any papers or enclosures which may have
been sent for, perusal or remarks.

16.‘ When a Mail passes an Office in the,'night, the latest-

. GENERAL PosT OFFICE, Dec. 18, 1858,
- Eection 9, Part Ist, of the Post Office Regulations, has

Been- 1epealed and the followmv Rule is substituted. in its -
place, viz 1~ ' ‘

'No Letters, Newspapers, Pamphlets, Printed Books, Maga-
_zines, ‘Reviews, -or other Publications, shall be .delivered by
any Oﬁ'icer in the Post Office Department on Sundays.

CHAb CONNELL, P M. G.

and Letter Carriers attached to his Ofﬁce, be tmmedxate]y for-
warded to the General Post Office.
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~20. No Pdsim:astex_', Assistant Postmaster, or Clerk employed
ina Post Office, can hold a Mail Contract or be connected in
carrying a Mail. ‘ -

- 21. Every Postmaster o Way Office Keeper in addressing
the Department, should write the hame of his Office and
County at the head of his Letter, and avoid writing on more
than one subject in the same Letter. :

\%

‘PART IL. -
- Despatch and Receipt of Mails,

1.. Unpaid Letter stamped.on back,
2. Prepaid in money stamped on- fage. . )
i 3. Prepaid‘byl Stamp, Stamp to be oblitegatedh
* 4. Letter posted after despatch of Mail to be marked ¢ Tao late,”
* 5. Corresponding Offices. - ’ ’
6. Letters going- beyond delivery to be forwarded to neare
- " Office, ‘ - .
. 7. On making up Mails, hoxes to be cleared.
8. Letter Bill, how filled up. )
9. Letter Bill and Letters to be tied up.
10. Time Bill. . R 2.
!1. On receiving Mail, Time Bill to be examined and checked.
12. Amount of Unpaid Letters compared, ©
13. .Letters insufficiently paid, additional postage to be taxed. .
14, Amount of Letter Bills to be entered'in the Monthly Sheets. -

st corresponding

15, Letter Bills received to be signed. i y o
16. Postmaster to make up Mails for corresponding Office osly.” |

‘L. All Unpaid Letters ‘mailed at a Post Office must be care-
fully stamped ‘on the back with the dated Stamp, shewing the
day, month, and year on' which they were delivered intc, the’
Oflice, and the proper tax stamped or marked on the face or
-address side, in black ink. ° , x A "

~2. Letters having been prepaid in money should be stamped.
on the face with the dated « Paid” Stamp, and the proper tax
marked or stamped (also.on the face) with red ink. '

3. Letters posted at an Office and. prepaid by "Postage

- Stamps, should be stamped on the back with the dated Stamp,
and the Postage Stamp carefully obliterated by the instrument

‘used for that purpoke ; and where this has not been supplied,
the Stamps must bceféancelledvby making a cross on each with
a pen, thus X, . : o : | B
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B c
- 4. A Letter posted on the same day and within one hour
after the despatch of the Mai] by which it would have been
~ forwarded, should be marked or stamped - Too late” on the
. face side with.red ink; which will explain why the Letter. was
not sent on that day. ‘ : ‘

5. Postmasters will make up and receive Mails for other
Offices as-the Postmaster General may direct ; such Offices.
are termed Corresponding Offices, and Letters and Papers |
‘addressed to those places, (or places within their delivery) are .
to be mailed direct upon them. R . ‘
©6.-All Letters and Papers 'going beyond the delivery of
either of',the'Corresponding Offices, are’to be forwarded to the
Corresponding Office nearest to the destination of such Letters

7. In making up a Mail, the Postmaster should be particular
in clearing the receiving Boxes of all Letters posted in time
~ for siuch Mail, and sort the Letters in Separate parcels, viz:— _

4 Ist. Unpaid Letters and other Mail matter for delivery at
the Corresponding Office. : y
20d. Letters, &c. on which the postage has been prepaid
- in money at the Despaiching Office, or which
may have been prepaid at a, Way Office subor-
“ dinate thereto. . - ) .
3rd. Stamped Lettere, Letters prepaid at other Post
" Offices, and Jorward Letters. T

. These di'visiqns'are"'uot to include’Registered Letters, which

are to be tied up in the Letter Bill, on which the number and
address of each Registered Letter myst be eopied. :

8. The Letter Bill is then to be filled up with. the date of
- despatch, the name of Despatching and Corresponding Offices, -
- the amount of uhnpaidtPostage.charged on the ¢ Correspondin?
‘Office, and paid Postage charged on the “ Despatching” -
Office, the address of Registered_vLetters, and ‘the signature
of thé Postmaster- or Assistant despatching the Mail. The:
amounts ‘on the. Lette;" Bill are then to he .copied into the -
" Book of « Mails Sent,” and afterwards carried to the « Sent” -
" side of the Monthly Sheet, under the heading of the place to
* which ‘the Mail is to be despatched, and’ on the line corres- -
ponding to' the date of despatch: “Care . must be ‘taken in
dating the Letter Bills, and entering the amounts in the « Sent”
Book and Monthly Sheet. o : o
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" 9. The Letter Bill and Registered' Letters then to be tied
up with.the other Letters, and placed with the Newspapers in
the Mail Bag, which must be ‘securely sealed with the Office
Seal, and labelled with name of the Corresponding,Oﬂ?ce.

10 The Time Bill shewing the time of: ‘despatch from ihé |
—Post Office.is to he delivered to the Courier with the Bag. -

11. ‘When receiving a Mail the Postmaster should first
examine the Time Bills, and satisfy himself that he has re-
ceived the Proper Bags, and fill in the date and hour of arrival
on-the Time Bjl), He should riext €¥amine the state of the.

12." The amount of “ Unpaid Ldttc-g:s for delivery, and
Letters « Paiq» at the"Corrésponding Office, should he com-

-pared with Lhe'Letter:BiIl, and if ‘there should be g difference _
in the amounts, the computations are to be checked, or the
Postmaster should go over the caleulatidng g second time, apg
then enter in the Received ” Side columns hig Statement of
the true amount, writing the words “ T'wice Counted” and his

* initials, op the Bill. - S

”vided, the receiving Postmasten will mark the - amount of-
addii:ional“Poustage,‘ amp | ;
“ More to pay.” - 1t the Letter should be addressed to g place

on the Letter Bill'in ¢he proper column, . 4nq accounted for on “
the “ Received” Sjde of the Mouthly Sheets under the head of .- ,
“ Additi}bnathostage,’u" _ el e
- 14. The amounts of the Legter Bill received should be
-entered -ip t’he;Momh]y Sheets, under the heading of  the
“ Despatching” Office, and on the line to correspond with the -
" dates of the despatch. of the Mails, ‘as marked by the sending
Postmaster, and 70f the dage on which' the Majlg have been
~_received at the Offjce, R . C L C o
ST All Letter Bills received must he signed by the. 'Po_s,b— :
- .. master or hig Assistant.. I e
-18. Ea“c'fi"Po“stmaster,_ will make up Majlg for his Corres. -
]

ponding Of‘ﬁpe‘s only, a list of which will be furnished to every .
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- . S
newly establi»shed_Post_Oﬁice, and Postmasters. will be notified -
by the Departmenp of any. variations which it may be neces-
sary to make in their lists. : : o -

.':DP.AWRT»III.L. .
Provincial Rates of Postage.

Letters between New Bronswiek and other Britfsl} North American Colonies.

1..0n Letters not exceeding 4 ounee in weight, between - -
any place in New Branswick and any other place in British .
~Nerth America, the Rate is an uniform charge of three pence,
which.may be Prepaid or not at the option of the sender. - For
every additional weight of 4'an ounce; or any fractional part
thereof, thére shall be charged an additional Rate of throe
pence, thus— .. -~ I

On a Letter not exceeding % ounce in weight, £0. 0 "3
- Do over 0z. and not exceeding 1 oz. 0 0.6
‘Do. O ‘13 00 9
Dot de - 9 g 0
~ Do.- 2 - do. 2% 01 3
. Doo - 94 do. 3 0.1 6
" Do. 3 do. . 33 019
Do. 33 - do. 4 9 9 @
Do. 4 do. 43 g g2 3
Do . 44 do. 5 0 3¢
- Do, 5 - “do.- - 5% 0 2 @9
" Do, 5% | - do: . 6 6 3 0
Do. 6 - do. 63 0 3 3
" Do. SR SRR do. 7T -0 3 8-
" Do. ST " do. - 73 0-3 ¢

- N. B.;No Pdstagé shall” be rcharg“éd on Letteis éarxjied
through the Province and not delivered therein, - : "

. .
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 PART IV..
Paéliet;Lettel'fs.

"1. Letters between Grent Britain and New Brunswick, 73d cur. .

2. Unpaid Letters from Great Britain only to be taxed where English Mails
made up.- . - . ) )

Paid Letters for Great Britain must be stamped and taxed on face—Red Ink. -

Letters for Bermada, Newfonudland, and West Indies. C.

Un these the Provincial rate of 34, currency must be prepaid.

TForeign West Indies. .

+ Raute for other Countries.

. L On Letters' between the United Kingdom and - New
Brunswick the Rate is an uniform charge of six pence sterling,
or seven pence half penny currency, the half ounce, which may
be.prepayable or not, at the option of the sender. = - ‘

- 2. Unpaid Letters for the United Kingdom should not be -
taxed with Postage, except at the Offices where English Mails
ure made up, viz : Fredericton, Sackville, Saint Stephen, and
Saint John ; and then on the face, with the New Brunswick
claim Stamp. ..° . - ' S

© 3. Paid Letters for the United Kingdom must be,’stamped
" and taxed on the face with Red Ink, in both Sterling and
Currency, according to the following scale :— o

NS

. : o - Sterling! - Currency. -
For a Letter not cxceeding 4 oz. - £0 0 6 " £0 - 3.
o Dot des 1% 01 g g 18
Do. “do. 2.« 0 209 o 2 g
Do.. " do. 3 « 0.3 TU %9
Do, . "~ do. 4« "0 .40 05 0

Bo. - do. - 5 « 050 06 3
6% 060 0 7.6

. Do. 7 do.
and so on. . - ' .
It will be seen that half oances are not noticed after the first

“ounce, but after the first ounce any fraction-is charged as one'-

ounce in addition. - . . L .
4. Ga Letters for Bermuda and- Nvemm_d.lgnd the Rate
of Postage is six pence half penny sterling, or eight. pence cur-

rency, the half ounce, and the West Indies ten pence half penny
-sterling, or one shilling and one penny currency the half ounce. -
-~ 5. On Letters for the above places, (except Foreign West
~Indies,) the Provincial-Rate of three pence currency the half
~-ounce must be collected, but the prepayment of the remaindeér.
of the Postage is optional. Lo T

8




POST OFFICE REGULATIONS. 9

6. The whole Postage on Letters for the Forewn West
Indies must be paid in advance.

7. The Rates of Postage for other Countries will be found

in the Table of ¢ Foreign Rates” annexed to the Post Office
" Directory, and due notice will be given when any alterations
occur, which must be noted on the Table.

o - PART V.
“Soldiers and Seamen’s Letters.

1. Rate of Postage on Soldiers and Seamen’s Letters to be prepaid—how
addressed, &c. Not to exceed 4 oz., and refer only to private affairs.

2. Will be forwarded to Foreign bountnes on x)repavment of foreign postage-

3. No additional postage on redirection. -

4. Mf received by private Ship, will be charged 34. each.

-5. Exceptions to these provisions.

‘6. Clerks Assistants in Her Majesty’s Service may send as Soldiers.

7. No additional postage on Letter redirected to commissioned Officer.

8. Postmasters to examine these Letters, and see if conformable to regutations.

1. Non-commissioned Officers, Captains, Stewards, ° Sd!—
diers, and Seamen, while they are employed in Her Majesty’s

Service, can send and receive Letters at the Rate of one -

penny each, under the following Regulations :—

Ist. The Penny mast be paid at the tlme the’ Letter is
posted.

2nd. The name, of the Soldier or Sador, his class or
descnptlon, and the name of the Ship, Regiment,
or Corps or Detachment, to which he ‘belongs,
‘must be specified in the direction of the Letter.
-‘In the case of Letters sent by Soldiers or Sea-
men, the Officer in command must- sign his
name and specify his rank, and the name » of the
~ Ship, Reglment, Corps, or Detachmem which
hé. commands. ,
3rd The Letter must not exceed half an ounce in weight.

“4th. “The Letter must refer solely to the pnvate affairs of
the Soldier or Seaman.

All the foregoing descriptions must be fully written in the
address in the following forms. the initials of the name of any
Ship or Remment being insufficient :—

3 ' ' 1
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—_————__ - M"“
o ' FORM. 4
T ) T

 From A. B. From A. B. ’
~ ' Seaman H. M. S.—_— Sergt, — Regiment.
i Direction. : ” Direction. 1

C- D., Capt. or Commanding €. D., Col. or Commanding

| Officer, H. M. S, — Regt. o ’:
{ < \‘—m\*%‘\_

/To A. B. L To A. B. . '
.. Seaman H. M. S.—0 ! Private (Serg’t, &c) )
; v L ' Regt. l
—— - o i

“quiring the Pre-payment of any Foreign or Transient Postage,
but subject to the payment of any Foieign or Transient Pog,-
age as may be chargeable thereon. -

3. Soldiers or'Seamen’s Letters are not liabje to any addi-
tional Rate of Postage on redirection. . . . “

‘4. Letters for Soldiers or Seamen reccived by private ship;
must be charged with a.Rate of Thrga“e pence each. :

O. ‘Letters sent to'or by Cgmmissioned or Warrant Officers,
Midshipmen, or Master’s Mates, Enginesrs in the Navy,
'Captain’s\*Clerks, or Schoohnasfters,' or Commissioned or
Warrant Officers in the Army, are not included in the pri-
vilege attached to Letters of Soldiers ‘or- Seamén, but are.
chargeable with the same Rate as ordinary Letters; I

6. Clerk’s Assistants in Her Majesty’s Service are allowed -.
to send and receive their Letters in the “same manner -and.
under the same Regulations as Soldiersand.Seamen, ' -

7. No additional Postage.is to he. charged on the. redirec-
“tion of a Lettéi'addi'gssed to a Commissioned Officer of the
Army'or_,Navy, when he has ‘removed on serviee: within oy
* from any British Colony.” - e
8. Postmasters . are required to examine ‘earefully every
Letter purporting to be g Soldier’s or Seaman’s Letter, and
if it_be not in all respects conformabe to the .above Regula-
tions, to charge it with full Postage, Writing in Red Ink on
the face of the Letter the reason for such charge.

E—
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' PART VL
Ship Letters. '

1. Ship Lettera to be stamped, &e. -
* 2. Letters from U, Kingdom in Ship Lefter Mml prepaid, subject to inland rate.
. Ship Letters not in Mail. 13d. to be paid Master, receipt taken, &c.
. ‘Amount paid Ship Masters to be entered in Ship Letter Book.
5. Declaration to be made by Shipmaster.
5. Certificate to be delivered to Shipmaster.

7. Postmaster to keep Register of Shipmasters who make Decl laration,and make
. Quarterly retnrns to General Office.

8. Form to be transmitted.’

‘1. All .Ship Letters_delivered at a Post Office must be
stamped with the Ship Letter Stamp on the face or address

side, and also of the dated Office Stamp on the seal side,
shewing the date’ on which the Letter was received.

Lt

=

2. On Letters from ‘the United Kingdom, if recelved ina
© Ship Letter Mail; the postage for Sea conveyance and also the -

‘- Gratuities of the Master will have been paid in the United

. Kingdom, but an Inland Rate’ of three pence currency per
half ounce’is chargeable if not delivered at the Port of amval
and should be taxed before forwarding.

3. On ail Ship Letters brotght ‘loose,. {t. e. not in a Ship
" Letter Mail,) a gratuity of three ‘half pence each is to be paid
_to the Master of the Vessel, and his receipt for the same taken
 on the printed form supplied by the Department Should
. such Letters .be for delivery in' the Town~at which they are
first received, a. Rate of three pence: currency per the half
ounce will be chargeable ‘but if forwarded to other Towns -
they w1ll be hahle toa Rate of six pence the half ounce.

4. The amounts paxd to Shipmasters and amount charged

- a«ramst the Post Office, should be entered in the < Ship Letter
! Book and afterwards in the Quarterly Ship Letter Accounts.”

"5, Every Master of an inward ‘bound vessel must on his
- arrival make the following Deﬁranon before the Postmaster
or Way Office Keeper at the Port of Entry and at the Office
: where the Letters brought are by law to be delivered »—

FORM ‘OF DECLARATION.

I A B., Master of the [state name of vessél,) arnved from
[state place,] do solemnly and sincerely declare that I have to
the best of my belief delivered or caused-to be delivered to the
. Post Office all Letters bronght by me, except those exempted
_ by Law. . .

Made before meat - .

.18 . C. D., Postmaster.

¢ .
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6. The Postmaster or’Way OﬂicelKééper is required 1o

give to every Master Or person making such)DeclaraﬁQn be-
fore him, a Certificate in the following Form :—

I certify that — Master of [rame of vessel] of the
burthen of —__ tons, from —0 has -this day made before
me the Declaration required by Chapter 40, of Title iv. of
the Revised Statutes, : ‘ o

Post Office at —_ the — day of — A.D. 18—,
‘ N _ C. D, qutma,ster.
7. Upon taking the Declaratiop from the Master of any

Vessel, the Postmaster shall enter in a Book to be furbish‘ed )
by the Departme;nt, and under the Proper head, the name of -
the Vessel, Master, her tonnage, ‘where from, and the date of -
making such Declaration ; and.shall trangmis Quarterly undey
lis hand, on the first day of February, May, August, and
"November respe(':tive'ly, to the Postmaster General, 3 correct
copy and list from sgch Book, in Form A, for that purpose
furnished, shewing theznames of the Vessels, Master, Tonnage,
&ec., for which such Declarations have been made during the
past Quarter. o e e

8. This Form is to be transmitted ;vhet'i;gér any such Decla- .
-rations have beep made or not. ' S
| FORM 4,

Register of Vessels arrived at the Port of _ Q:uarlter.
ended —_ g5 T ' '
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. PART VIIL
Registration.

o

" 1. To what it applies.
2. 'Mode of Registration. ’
3. Not prepaid, a double Registration fee,
4. To be enclosed in Green printed cover. )
. Forwarding Offices to enter address on Bill and in'Book,
" 6. Letters to he posted half an hoor before closing,
. 7. Cover and Letter to be stamped with dated Stamp,
8. Take Receipt on delivery. . T
9. Postmaster c¢an not refuge to Register Letters,
10 Negleet or violation by officer to make him liable, &e.
11. Omission to enter address on Bill, Oflicer made ligble,

1. The system of Registration ig zippljcablé to all deserip-
tion of Létters without distinctjon, whether they contain Coin,
or articles of value, or not. “

2. A Postmaster or Way Office Keeper on being applied to
to register a Letter will demand a Register Fee of six pence
in addition to the Postage, and will write distinétly on. the

© face:of the Letter, Registered -Letter,” No, —"_ (com- .
mencing’ with No. 1, on ‘the first day of each year,) in Red S
Ink ;- he will then stamp the Letter plainly with the dated™
‘Stamp, and enter the Number and Address on the left hand
side of the « Receipt Book,” giving the applicant the Receipt,

3
¢

which is. to be torn out of the Book, and upon it he must also
~ enter the Number and Address of the Letter, so as to corres-
pond with the entty in the margin of the Book. The Receipt
" must also bear the impression of the dated Office’ Stamp.
He must also enter the Number and Address, and Date, and .
gle Office to' which forwarded, in the “ Registered Letter
- Book.” . e “ ‘ ’ S

3. When any unpaid “Létters, marked Money or «Regis-
- tered,” are pested, they are to be registered, and a’ double
RegistrationFee’of“one shilling, ‘in addition to ‘the postage, .
will be charged to the person addressed.

4. Registered Letters, whether paid or. unpaid, must be
“‘enclosed in the Green printed Covers, supplied by the Depart-
Inent, properly numbered and addressed, and when forwarded
inthe Mail, they must be tied up with. the Letter Bill, on which
thé number and address must also be copied. C

* 5. Postmasters at every Forward Office through which the

Lettelf passes, must enter the address on the Letter Bills with

ghi'i?,they- are forwarded, and also in the « Registered Letter
ook.” C - L ) ‘
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6. Letters received in order to be Registered, must be
.posted half an hour previous to the closing of the Mail by
which they are to be sent.

7. In all cases the Cover of a Reﬂ'lstered Letter, as well as
-the Letter itself, must bear the impression of the dated Stamp
of every Office through which it may pass. .
8. On dehvermga Regis ered Letter, the Postmaster or
Way Office Keeper must tqke a Receipt on the inside of the
Cover. from the person to whom the Letter is addressed,
stamping the cover in the msxde with the date on which it was
delivered.

9. No Postmaster or Way Office Keeper can refuse to
register.a Letter prov1ded it has been posted in sufficient time.

10. Any violation or neclect of the above Regulations which
shall involve the loss of a Remste;ed Letter, will render the
party liable to be called on to make good the amount of loss
. sustained in consequence, and it must be dlstmctly understood

. that the Postmaster or Way Office Kecper in whose . possession’
such Letter can-be last traced, will be held responsible for- it, -
until he shall have discharged himself of the responsibility by -
a qamfactory explanation. "It will therefore be necessary for
evéry Postmaster or Way Office Keeper on opening a Mail
Bag immediately to seek the Letter Bill, and in the event of
a Registéred Letter being entered on it, to certify its arrival
by attaching his signature to the Bill. Should an . entry. be
made on the Bill, ‘and such Letter cannot be found, the cir--

cumstances must be: lmmedlately reported to_ the Postmaster -
General.. : A

11. Any omission to enter the address of aReglstered Letter
-on the Bill will be severely censured ; and should any loss:
" occur in consequence, the Postmaster or Way Office Keeper

with whorn the zrreoularlty oceurs wxll be he]d responsnble.

B
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PART VIIL
Forward Offces.

1. What termed Forward Letters..

2. Letters to be remiled to be sent first post, o

3. Unpaid Letters for delivery at Corresponding» Office to be charged in Bili
to that Office. : R -

4. Forward Letters to be remailed to Corresponding Office nearest their
destination. . - L o

5. 1f Postage on unpaid Forward Letters he wrong charged, must fiot ‘alter
Bill; but on remailing shonld take credit in Form 2, ‘

6." Postage on Paid Letters, &c, to bé remailed should be entered in Letter Bill.

7. Remailed Letters prepaid to be kept separate. :

. 8. Record of Registered Letters kept in Forwarding Office.
9. Registered Letters how stamped, o
10. Uther Letters how stamped.

1. A Forward Office is an Office to which Letters, &c. are

sent by its corresponding Offices to be remailed.  Such Letters
are termed Forward Letters. - ‘

2. Letters received at a Forward Office 1o be-remailed,”
.. should be sent on by the first post despatched to their destination,

L 3. Unpaid Forward Letters received, fdr'thé‘:délivex); of ap
Office corresponding with the Forward Office,are to'be charged
in the Letter Bill to the corresponding Office. - . - - "

- 4. If the Forward. Letters are not for the delivery of any of
the Offices with which the Forward Office corresponds, they
are to be remailed -to the corresponding Office nearest their
destination, without entering the amount in the Letter Bill,

« 3.'If the postage on Unp'@id"FQrward_Letters be erroneously
charged against a For\ydfjiZP’ostmaster,ﬂhe 1S not to amend the
~ error by altering the L’ette’j‘ Bill, but on remailing the Letters,
should ‘take credit for the amount wrongly- charged upon him, --
‘in Form No. 2. - cT o
- 6. The postage on all paid Letters and Newspapers sent. 1o
& Forward Office fo-be remajled should have been entered ji;
the Letter Bill of the ‘Office at which they have been posted,
and the Forward Postmaster is expected to see that no loss

occurs to.the Revenue from any neglect of this duty.

7..0n remailing Letters which have been prepaid-at-another
Office, the Forward. Postmaster will not enter his' .prepaid -
postage in his Letter Bill. ‘Letters of this description should -
be kept separate from those prepaid at his own Office, or Way
Offices subordinate to his Office, S S
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8. A Record must be kept of all Registered Letters pas‘sing
through a Forward Office, shewing the Office to which they
have been remailed, with the dates of receipt and despatch,

9. Registered Letters received at a Forward Office, should
be stamped on the Seal side, with the dated Office Stamp.
The Greén Coverlmust also be stamped on the back. ’

10. A4l Letters received at a Forward Office from a corres- _
ponding Office, must be immediately stamped on the Sea] side
with the dated Offi¢e Stamp, - : '

o PART IX. ~
Postage Rates on Books, Periodical Publications,
o - or Pamphlets.g -

}. Pamphlete, &e. under 2 oz, ‘
2. Books, Periodicals, &, under 16 oz, :
3. May be prepaid r unpaid, except United States. .
4. How put up. .

5. &6 No writing on. Covbr, &g, )

7. Book Post with United Kingdom.

8. How put up.  No writing, &e. oy cover, .

. Mxist_he"f)repﬂixl. L

H). Size of package, . :
M. Consequence of neglect of Regzulations,

12, To what Regulutions of British Book Post applies,

13, Books, &e, 1‘nrtBermu'da‘_and Newfoundland——ﬂates. o
1 mPinliamentary and Government Papers to and 1rom Great Britain, &e, .

L. Pamphlets or Tracts not exceeding two ounces in weight,

an | all Parliamentary and Government Papers, Imperial of

Provineial, are transmitted free. - . . ‘
2. Printed Books, Periodical Publi“cations,,‘qr Pamphiets;
when over 2 ounces and under 16 ounces in weight each, at
. the rate of 3d, pet ounce up.to 6 ounces, and 1d. for each:
- additienal ounce to 16 ounces ; but none of ‘these ‘exceeding
~ 16 ounces can be transmirted. by Mail within this Province,

3. Prepayment of these Rates will be optional, except when
such printed matter is addressed to the United States, and in

such case the postage muist itvariably be -prepaid ; and on
all printed matter {except Nev"vs;pa"pers) received by Mail from
the United States; the above Provincial .Rates are to-be col-
lected on delivery. o : A o L
4. Pamphlets, Periodicals, and Books, to- pass at the aboye
Rates, must be sent without cover or'in a ‘cover open at the
sides or ends, e ‘ o
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5. No words or marks (except the name and address of the
sender, and the person to whom sent,) shall be written on any
Newspaper, Pamphlet, Book, .Periodical, Parhamentary or
Government paper.

6. Any violation of these Regulauona will subject such

o Newspapers, Pamphlets, Periodicals, or Books, &c to be

treated in every respect as Letters.

7. Printed Books,,Magazmes, Revxews, and Pamphlets,
(whether, British, Colonial or Foreign,) may be transmitted by
Post, between New Brunswick and the United ngdom, at
the-following Rates of Postage, ViZ 1—

For each Packet— - ~ Sterling. Currency.
" Not exceeding-4 ounces in welght 0s. 3d. 0Os. 4d.
Exceedmg 4 o0z. and not exceeding %Ib 0 6 0 7%

« b, o« w 1 1 0 1 3
“ 1 s s 13 1.6 1 10%.
(.c l% 13 “ 2 2 0 .92 6

. And 5o on, increasing six pence sterling or seven pence half-
penny cufrency for every udditional half pound or fraction of
ahalf pound ; provided, however, lhat the followmg condmons
be carefully observed .
Every such Packet, must. be sent thhout & cover, orina
" cover open at the sxdes or ends.

8. It must-contain a smgle volume only, (whether Printed
Book, Magazine, Review; or Pamphlet,) the several sheets or
. parts thereof‘ when’ there are more than one, bemg sewed or

. bound together. :
It must bave no writing or marks upon the cover or its con-
" tents, - ~except the name and address of the sender and .the
person to whom it may be sent. ’

9. The Postage must be. prepaid in full elther in money or h
by affixing outside the Packet, or its cover, the proper aniount
" of Stamps. : .

S 100 Tt n;ust not exceed two feet in length breadtb w:dth -
or depth

11. If any of the above l‘OHdlthDS be violated, the Packet -

.must be charged as a Letter, and treated as such in- all
: respects: :

12. Asno , Book' may, be sent by any route w}uch would éntail

an extra expense on the Department, these Regulations apply

'only to- Books, &c. sent by the Brmsh Contract Packets, via
Halifax. . . 3
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—_— —= . %&.‘f
13. Books, &ec. for Bermeuda apd Newfoundland are liable

to the same rates of Postage as above, and must also. be paid
in advance. ‘ s

14. The above Instructions are

- With the transmission of Printed
Parliament; or. of Printed Papers allowed to
Newspaper privilege. See No, 1 of this Part:

N K
» - PART X.. -
Book Postage to British Colonieg, passing throngh
: Great Britain. g |
" Rates of Postage,

The Rates of Pdstage to the undermentioned Colonies,
be as follows ;—— ° o .

To Malta,

will .

. To Ascension, -

Gibraltar, . Cape Town,
Ionian Islands, . . Natal, o
Sierra Leone, . - ~ Helligoland,
Gambia, Labuan, .
Gold Coast, L . Vancouver’s Island;
St. Helena, ; : .- Falkland Island,
For each Pacicet— o4 Sterling.  Currency. .
Not exceeding 4 oz. in v_c’veight', S 0s. 6d." 0s. 73a. -
- Exceéding 4 0z. and not exceeding 3lb, 1.0 1 g
1 ryul_ [T Y l 20 26
& 1« L1 8 o 3 9
PR R J S G- 0
And.’sdpn." , ' 5 . u - ’
:To Ceylon, - " To New South Wales, - -
' -East Indies, o South Australia, ,
ong Kong, Tasmania,
Mauritius, . . Victoria, -
New Zealand, Western Au‘stmli’a,‘

For each Packet— L Stetliug] Currency:
* Not exceeding 4 oz. jn weight, B 0s. 7d. ©s. fud. -
Exceeding 4 oz. and not exceeding {lb, 1- 2 - 1 54
Lo e TS 2 4 ‘ooq1
T SR T A, 13 .93 6 .4 4

SR B A 4 -8

| 5 10
" And-so op. o
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" PART XL
Newspapérs.

i. Newspapers free, whei, &e. :

2._Postmasters may examine, and when to taz.

3. Postmasters, &e. not to lvan, detain, &c.

4. Transmitted with same care as other matter, . L

3. Postmasters, &e. to isform Publishers when Papers not taken out.
6. & 8. Undelivered Newspapers, how dealt with. ’

7. Directions to Publiskers to secure certainty .of transmission,

9: For Foreign Countries. -

. 1. Newspapers addressed to any part of British North
America, Great Britain, o.the United Stafes, pass through New
Brunswick free of charge, under the following Regulations :—.

open at the ends :
2nd.. There shall be no marks or writing on the Paper or
cover, except the nanie and address of “the sender, and
of the person to whom it is sent : s
© 3rd.” There shall be no.Paper or thing enclosed in or with
" sach Paper or Publicatien. . “ :

Ist.. They must be sent ‘without a cover, Or in 2 cover

" 2. Postmasters or, Way Office Keepers are perniitted to .
examine Newspapers, and if any of the above Regulations are
violated, the Paper is to be charged with full Letter Postage. - -
-The Postmaster or -Way.Office Keeper scaling the Paper with
the Office Seal, and stating thereon the reason for so doing..

3. Postmasters and ‘Way Office Keepers, or their assistants,
are cautioned against delaying, loaning, or opening a ‘News-
paper for the purpose of reading, or for any ‘purpose other than

that required by Law or these Regulations:

4. The same care is to be used in the correct transmission,
and punctual delivery of Newspapers as of Letters.

5. When the numbers of a. Newspaper published ip> New
Bf’uriswick, or in other British A merican Provinces, or'in the
- United States, and i;s,suedn daily, have remained in a Post
Office in this Province uncalled for durjag two weeks; of a
Newspaper issued semi-weekly, or tri-weekly, during three
weelis ; of a Newspaper issued weekly, during one month ; and
of a Monthly Periodical, duririg . two months; or when such
Newspapers or Periodicals shall have been refused to. be taken
~out by the party to whom the same -shall hav e'been addressed ;-
- the Postmaster will forthwith address to the respective Pub-

-
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lishers one of the Editor’s Notices furnished by the Depart-
‘ment for the purpose ;- such Notices are to be sent and de-
livered by Postmasterg free of cba_rge. e

6. Undelivered Newspapers, &e., are to be returnéd in the
same manner gg undelivered Letters, to the Dead Letter

practicable, the package should pe addressed to the Post
Office from which the Papers are intended to be delivered.

_ 8. Before 8ending to the Dead Letter Office, Postmasters

" must be careful to. write on each Newspaper the cause of its

- not ‘being delivered 1o the party to wh It was addressed, j
.and see that each Paper bears ay, ; pression of the Office
Stamp, shewing. the - daie on which i

Letter Office, -~ . '

9. N ewspapers fdr’Foreign Cc}untriés,"(q’xcept United States,)
are liable to the ‘Rates of Postage stated in the ‘Table of
Foreign Rates. See Directory. S e

,: . :
- PART XII.
- Postage Stamps..

- L & 2. Deseription of Stamps; : o

- 3. How.obtained by Postmasters,

4. Acknowledgment to ke returned, .
. 5..Postage may be paid with one or more Stampe, , .

6. When legs than amount in Stawmps for United States, how dealt with,

7. When game occurs on Letters for United Kingdom or B. N, A. Colonies,
- 8. When Stamp not obliterated, deHVering Office 'will cance). -

9. Stamps obliterated 'before‘posting. S .

10, Stamps where, Letters mailed recognized here,

.~ H. Postmasterg not to affix Stamps when Letters paid, . )
12, Only' N ew. Brunswick Stamps recognized when Letters posted here.

was sent to the Dead

L. The Postage Stamps - issued. by the Post Office Depart- |
ment in New Brhnswick;are of three kinds, and of the value
of Three pence, Six pence, and Qne shiﬂiﬂg;re“spectivel‘z,,eaél’g
representing g Rose, Thistle, Shamrock, and May Flower.
with a Crown in centre, o Coe
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2. The Three peuny Stamps are coloured Red, the Sig

penny, Green, and the Ope shilling, Purple. They can be

procured from any Post Office in the Province.

3. Whenever a édpply of Postage Stamps may:be required

 bya Postmaster, he will make a demandpq the proper printed
“R_equjsitions‘aupplied for that purpose. - - :

- "'4. A Postmaster receiving Stamps from the Department”

will by first Mail return. theacknowledgment which accom-
panies them, properly dated and signed, also the case enclosing

them.

5 Any Letters haying one or.inqre.Stampa effixed, equal
inamount to the Rates of Postage chargeable on such Letters,

are: to be Mailed and forwarded as prepaid Letters, though
the amount ¥ not to be included in the Letter Bill.

6. On Letters for the United States, when Stampa are

~ affixed representing less than the amount of Postage to which,

the Letters“arenlia,bl‘e,' the' Stamps are nof to be_eancelled, but
the Letters are to_bé rated with full Rates of Postage as unpaid.

7..On Letters addressed io any part of British MNorth

- America or the United Kingdom, when the namber of Stamps

be not'adequate to the amount of Postage due, the Letiers are

to be rated with the amount deficient, and forwarded with that

amount charged ag unpaid. In cases of this kigd the Stamps
must be obliterated. . - .

8. If the obliterating has been omitted on the Mailing of

Letters, the Postmaster or Way Office Keeper_“dei~i»'e3;ing'
- them will cancel the Stamp, and report to the Postmnster
General the Officer who may have omitted this important daty.

9. Letters posted and ‘béafing Stamps which have been’
~prwiousiy«obliterated, must be taxed full postage and treated -

~ An every respect as Unpaid Letters,

10.. Stamps of any Coleny of British North Axnezjica,‘_United D

States, the United Kingdom, &ec., where the Letter has been
posted, are ‘to be allowed in New Brunswick gs evidences “of

' prepayment dceordingly on the Letters to which theyare affixed.

" 11. Postmasters are not allowed to aﬁix Stémpsm on Letters,

the Postage of which has been paid in' money, under pain of

dismissal. c- T .
* 12.'No other Stamps than those issued by the Post Office
in New Bru nswick, are to be taken ip this Provigee in prepay-
meént of Letters posted within the same, - : .

e’
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' - PART XIII. L

Missent and Redirected Letters, Papers, .
1. Missent, how deglt with. : . -

-2, Redirected, how'dealt with. . g
3,4, &5, Unpaid, Missent, &e. put up with Form 2. How entered, Rates, &e.
6. When Letters charged which should be as ** Forward," :

7. Form 2 to be checked, &e.
8. Where error in Form 2, Directiors,
9. Monthly Missent Accaunt, No, 3,

1. When Letters, .Newsna_ners, &e., intended - for another

. place are missent to . an Office, the Postmaster or  Way
Office Keeper must write or stamp:on the front of eacl the

“words. Missent 0~ with the impression of his Date

_ Sramp, 1mmediately after, Such Lettprs must “he carefully
“{orwarded by the first Post to their destination, .

-2 »Redir‘éé!.ed Letters must in like manner be forwarded o -

their destination, and the ordinary Provincial Rates charged
thercon in addition to the former Postage, the Postmaster
taking credit in Form No. 2, for the amount originally charged
agaiost him, and charging the Com‘esponding Office (if .the
Letter..should be for it delivery) with -the ful} amount of in-
creased Postage. If the Letter shonld be redirected to a
‘place beyond the delivery of the Corresponding Office, the for-
warding Postmaster will tax the increased Rate and forward

the Letter as above,  without charging the Corresponding '

Office. o -
3. All unpaid, missent, or: redirected Letters, must 'in-
“variably be tied up with the Form No. 2, and the forwarding

Postmaster myst insert.in the Form, and in the proper column-

of the ¢ Sent-Book,” such Postage as’ may be claimed by
him'; and wheﬁ’»making out. the * Monthly Missent Letter
. Account, No. 3,” he will copy.these. amounts therein accord-
ng to dates, and -under the head of the particular Town to

which he transmits the Letters. .
' 4." No additional Rate is to be charged on misserit Letters.

S. -If missent or redirected Letters are ‘addressed for
delivery by any of the Offices with which g Post'masteg* cor-
Tespouds, he must mark the wholg Postage on the outside of

" the Form No. 2, and include the amount in the Letter Bili,
. with the Postage of ordinary unpaid etters. If the Letters
are not for the delivery of the Correspending Office, the word
“Forward” is to be substituted for the » and the Form
tied up in the Mail with the Forward Letters, ,

o
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-+ 1. When Letters or Newspapers reach an Office addre
1o persons’ who carnot be found, or whe are unknown, the,
- must be advertiscd in o list posted upon-the Office door; or

some other public place, unti] the time for forwarding to the

t
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Srtmmmes

6. In the event of Lotters being charged upen an Office
which should have been sent as Forward, the amount is not to
be deducted from the Letter Bill, but the Letters so (:lmrgcl'!
are to’ be sent forward in g Form, No.: 2, and the amonnt
claimed in Form No. 3. « ‘ '

7. Forms No. 2, received from other Oflices, are 1o he
checked by the Letters that accompany them, and if e
amount is correct the Postmaster will certify. therein,

8. If the sum claimed: in Form No. 2, does not ngree it
the amount of Postage on the Letters received, the Receiving
Postmaster will enter the co‘rrectﬁamount in the proper place
in the Form, and affix his signature. R :

9. In;tpe ‘* Monthly Missent Leiter Aecount, No. 3,” the
Pbstmaqter"shou_ld insert under the names of hie Correspond:.
_ing Offices the amount which he may have. claimed during
the month, and after adding together the respective columns,
the total is to be- entered in the « Qum‘terly Dead and Mjs.

.sent Letter Aecount.” The. Forms No. 3y however, are to be

sent to the General Post Office witi, the Forms No. 2 receired
Srom other Offices, immediately after the expiration of euck
.month 5 should there be no claims t6. be entered. in the
Monthly Account No. 3, the blank Form must neverthefeas he

sent in.at the proper period.

T .m"“»~—"‘,—~_’:;~_ LSt

. . PART XIV. . v
" . Dead Letters, SRR
1. ML:'St be &('Iv'ertised. . 4 B h ) : . ) '
2. When nokdlivered, &e. reason 1o he entered on Letter, &,

3. Forwarded ﬁo:hiinont‘nly with Forw 4,
4.*Amount entered fu Form 4, &e.

5. Covers Sealed.- . . .

6 & 7. What Farm 4 is to inclads, and General Diregtion..
8. Letters requiritg prepayment, pested unpeaid.

9. Letters withoat Address, &c. :

J0.. Returned Letters, .

s8edt

Dead- Letter Office, but the Letters thetmiselves are not to b
exposed. .7 : n

7
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- 2. When Letters or Newspapers have remained in an Office
the periods undermentioned, and every effort to deliver them
has failed, the Postmaster will write or stamp dn the front of
each the true reason of its‘non-delivery, and stamp (also on the
. front) with-the Date Stamp corresponding with the date of the
.Form No. 4, with which they are to be forwarded to the Dead

Letter Office.

3. After such eﬁ'ortq to deliver.the Letters and Papers,
those not called for, or refused, must be enclosed with a Form
No. 4, in the proper printed Covers, and forwarded to General
Office semi-monthly by the first post after the 15th and last
day of the month.

<

4. The rumber of Letters and the amount of Postage claimed
maust be stated in the Form No. 4, and such claim emered in
the Quarterly Dead Letter Account. )

5. The Dead Letter Lovers must mvﬁnably be sealed with
the Office Seal.

6. The Form No.“4_is to include all Dead Letters, whether
received from other Offices or. put into his own Office for
delivery. Should there be no undelivered Letters to be sent
on the 15th and last day of any. month, a blank Form, No. 4,
must nevertheless be dated, signed, and enclosed in the proper
Tover at the prescribed penod

Letters for Persons

“ Dcce'\ch " are to be sent to the Dead Letter Office, with
' first Form No. 4.. .

Those marked as follows, must be treated as here
directed,, v1z — -

“Refused » Are to be kept until the first Form No.
: Return, after the expiration of one week.

« Gone away, Not known or Not to be found, or Unclanmed »
‘ Are to be kept thrce months, and then sent in with first
Form No. 4 Return‘

7. In directing that Letters under last head, ** Gone away,”
are to be kept three mounths, it will be. understood that this
penod is to count from the date of receipt-of the Letters at an
Office, that the address of such Letters may be entered on the
advertised list within the first month after their arrival, so that
they may appear in such list for at least two ‘months before
~ they are sent to the Dead Letter Office.

1
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o

"8. Lettérs addressed to any place requiring prepayment of
‘Postage before they c¢an he forwarded, and posted as unpaid,
arc to be stamped ‘on the back with the dated Stamp, and the

“words ¢ Postage not paid,”” written in red ink on the face, and

are then to be sent under cover, to the Postmaster General by

-, the first post.

- 9. Lefters -posted at an Office without any addrecs, or
addressed so ‘imperfectly that the destination eannot be ascer-
tained, must also- be sent,”under cover. to the Postmaster
General by first post.

10. Returned Leiters, 7. e. Letters opened at the Dead
Letter Office, and enclosed to the writers, are¢ to be treated in

. every respect as ordinary Letters.

PART XV
Overch\a.rges_ and Alloquceb

. Return Postage.

. How claimed by Officer.

- Letters opened, &e. to be paid for.  No Postage to be returned witliont
reference to P. M. G, .

. Letter wrong delivered and opened.

.1 right ewner cannat be found.

v

. 6. Letter posted caunnot be returned to, or detained, or opened hy writer, &r
7

Scaled or unsealed Letters liable to Postage.

1. When application is made for the return of Posta"e on -

‘a Letter, the Postmaster must satisfy himself by ascerhmmg :

the weight of: the Letter, that the demand is just before he.
grants the allowance. He will then obtain the cover, (if it can
be spared,) and write upon it the actual weight, when deliverced,

and the amount allowed, and procure the signature of the‘

person to-whom the Letter is addressed. “If the cover cannot.

-be spared the Tax must be corrected in red ink, and the.

amount allowed written upon it, and the signature of the person
to. whom the allowance is made, must be obt'lmed to zhc
reﬂ'ular printed Receipt. ‘

2. The amount of such allowance must be claimed in Form
No. 4 with the Pead Letters. and the Cover or Receipt sent
with that Form as a Voucher. -

3. Letters - which- have been opened or drawn out at the

‘ends ‘must be paid for, and no Sealed or Unsealed, Printed or
other Circular Letters, shall be dehvered to any person until

4
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the Postage has been paid, and no Postage can be returned on
any that may be refused after delivery on pretence of being.
anonymous, without a special reference to the Postmme
General

4. Should a Letter intended for one person be- delu ered to, ‘
and opened by another of the same name, (which care mus
be taken to prevent as far as possible,) the Letter must be
immediately reseuled with the Office Seal, and the person whe
has'opened it in error must attest the fact of his having done_
so;, in’ writing, on the Letter.

5. If the right owner cannot subsequently be found, the
Postmaster will state so on the Letter, which must be sent- -
with the Dead Letters in Form No. 4, to the Dead Lettep
Office.

». 6. Postmasters and Way Office -Keepers are prohibftér?
opening, or permitting to be opened ‘ot written on, or detaining,

or dehvelma back to the writer, or to any pm}'son, any Letter
posted at an Office.

. Letters sealed of um°aled printed or “r!tten are equaliy
\hahle to Postage.

" PART XVL

Way Letters and Newspapers,
1. Way Letters, what. ) 2. How dealt with.

I. Wa) Letters are those wlmh Lave been’ received or sent
by a Mail Courfer, and which.are .not included in the Mail
but handed to the Courier to be posted at the nearest Office. -

2. Postmasters. receiving such Letters vill Stamp and Tax
them aecording to the Scale, and which amount, if for his own
“delivery, he will insert in the Monthly Way Letter Account i
a-column beaded ¢ By Courier,” and mark the word ¢ Way,””
“in red ink on the front of the Letters. But if they should not
~ he for his own delivery, and are consequently to be sent ¢ For-
‘ward” by him, they must be charged with the Postage to the
place ‘of destination, (the word “Way” being also written
~on them in red ink,) and Stamped and forwarded in the
ordinary manner. L ' '
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PART XVIL
v Conveyance of Ma1ls

i. & 4. Postraasters and W ay Office Keepers to report to P. M. G. lrn"m
larities, <¢, in the conveyance.

2. No. and Address of Bags to be'entered in Time Bills and Receiving Offi-

cer to check. .

3. Time Bills to be signed at cach Office, and time of arrival and despateh
entered. ) -

5. Where Time Bill lost. :

6. Despateh delayed by Coutractor, Postmaster te hire conveya: ace, aud regort

7. Postmaster not to detain without special authority.

3

9

. Way Office Mail to be closed before arrival where practicable
. I Mail remains over night where an Office, Bags to be kept therein. .
10. Gontractor hound to convey entire Mail.
1. ‘The Postmaster or Way Ofice Keeper responsible for exchange of Mails,
and to examine Seals and Labels befare delivering or opening.
12, Where Bag not Sealed or'Seal broken, to enqs.m canse, examine contents,
" and report to Postmaster (zeneral.- . i
13. Courier 1o take and subsceribe Oath. -
. 14. Bags to be delivered and received at Office. )
15. Not to throw Bags.at Door of ()Fﬁce
- 16.. Post Horn to ) be-used.
17. Only Way Letters to ke carried out of B"Ag= .
18. New Mail Bags how applied for. .

1. Postmasters and Way Of’ﬁce Keepers are expected to
veport to the Postmiaster General on every occasion when
.proper and sufficient carriage is not provided for the convey-
ance of the Mails, so as to insure regularity on the route, and
when due provision is not made for the protectmn of the Maxls
ﬁom the weather. : -

. 2. The number and addreSb on Maxl des despatched from °
“any Office are to be invariably entered on the Time Bills, and
the Receiving Officer .will carefully observe whether the full -
complement for his office has been delivered.

3. The Time Bills are to signed at each Office, (marked on
the Bill,) and the proper entries as to the time of arrlval and .
departure of the Mails, carefully and plainly entered.

4. Any delay on the arrival or departure of the Mail, or
any irregularity in the performance of the Mail Service, must
be noted on the Time Bill, stating the cause from which it
has arisen ; and if the Contractor or Courier is in fault, the
circumstance should be immediately and specially reported"
“to the Postmaster Geéneral.

5. Should any Time Bill be lost or mislaid by a Conrxer on
any Post Ride, the Postmaster discovering the loss will furnish
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the Courier with a new Time Bill, and immediately report the
matter to the Postmaster General.

6. Should the Mail be stopped at an Office in consequence
_ of the neglect of the Contractor to provide means for its con—
" veyance, the Postmaster will immediately hire some competent
and trustworthy person to take the Mails forward at the
expense of the Contractor, and report to the Postmaster
General. 'The person employed must make the usual-affidavit.

_ 7. A'Postmaster is not allowed to stop the despatch of a
Mail, nor to detain a Mail beyond the time. allowed for stop-
pages at his Office, without special authouty for that purpose.

8. Way Office Keepers should have their Mails closed
immediately on the arrival ot thé Courier, and when practi-
) cable, before his arrival.

-9. When the Mails remain over m(rht at any place where
there is'a Post or Way Office, all the Bags  must be kept in :
the Office, but in no case should ‘they so remain without
authority from the Postmaster General.

10. Mail Contractors'are required in all cases to plovxde for
the conveyance of the entire Mail of whatever it may consist.

11. The Postmaster or Way Office Keeper is held respon—h
sible for the correct exchanwe of Mail Bags with the different -
Couriers, and must take great care that the Seals and Labels .
of the Bags are carefully examined by him before they are
delivered out of his Office to the Couriers, and should examine -
carefully those received before opening. *

12, Should a-Mail Bag be received Wlthout any Sea] or the -
Seal broke or tampered with in-any manner; the receiving
Postmaster or Way Office Keeper should learn from the A
“Courier the cause of such irregularity, and carefully ascertain,
if possible, whether thie contents of the. Bag have been impro-

. perly interfered with. The circumstance must immediately
be reported to the Postmaster General, stating the address of
the Bag, the Office from which it was last -despatched, the
name of the Courier; and his explanation, &e.

13. Every Courier must, before he is entrusted with a Mail,
. take and sign before a Magistrate, the Oath prescribéd for

s spersons employed in the service of the Post Ofﬁce Depart-

ment, of which a Form is given be]ow _— , .



FORM OF AFFID,"&VIT.

I, . of . [residence and occupation)
do solemnly and sincerely depose and swear, that T will not
wittingly or willingly open or delay, or cause or suffer to be
opened or delayed, contrary to my duty, any Letter, or any
thing sent by the Post, which shall come into my hands or
custody, by reason’ of ‘my émploy'men“t'relating to the Post
Office, except by consent of the persan or persons to whom the
same. shall be directed,-or e&xcept 1n such cases where the party

.0r parties to whom such Letter or anycthing sent by the Post,

shall be directed, or who'is or are chargeable with the payment
of the postage thereof, shall refuse or neglect to pay the ‘same.
and except such Letters, or other thing sent by the Post, as
shall be returned for want of true directions, or when the party

- or parties to whom the same shall be directedﬁcannot;be found;

and that ¥ will pot in any way embezzle any such Letter, or

any thing sent by the Post, as aforesaid ;° and I nake 1his

solemn oath, conscientiously intending to fulfil and obey the

same, and by virtue of ¢ The Post Office’ Act.” o
Subscribed and Sworn at o

this day of “4. D. 185

- Before me, -

N. B.~The above Affidavit, when exccated, is to be thaus-

mitted to the General Post. Office, Fredericton, with as fittie
delay as possible. ‘ '

14 It is the duty of a Courier to'deliver the Mail Baézs at

‘the Post or Way Office, or to the Officer, and take the B'a;;sl

from the Qfficer when ready to be despatched, and to see-that
they are properly labelled. - : ‘

15. 'When the Mail is carried in a Stage or other vehicle,"
the Courier cannot be allowed to throw the'Bags on the ground
on arriving at the door of ay Office. - e ‘

- 16. Every Courier shoild carry a Post Horn, and sound the
same distinetly two or three times on arriving at or leaving a

Post or Way Office.

17. Couriers are strictly forbidden to carry Letters, sealed
or unsealed, printed or Written,put of the Mails, except “ Way””
Letters to be delivered at the next Post or Way Office, or
Letters received from a Postmaster or Way Office Keeper for

delivery between hig Office and the next,

v
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~ 18. When new Mail Bags are required, application must be
made to the Postmaster Géneral, describing the size of the
Bags and the route on which they are to be ‘used.  No allow-

" ance will be ‘made for Mail Iags procured without special

authority from the Postmaster Generai

~ PART XVIIL
Monthly Returns, &c

1. Montbly Sheets to he h"lnS'Llthid to P‘ostmacter General.
2. Way Letter Account. - - | -

3. Forme No. 3 & No. 2.

1, 5, & 6. Dead Letter Form Dw 4, what, and how made up. *

. The « Monthly Sheets,” being a copy of the Book of
’\imls Sent-and Received,” and da!m" from the ‘Ist to the
last day of each ‘month inclusive, are to be transmitted en:
closed in the proper Printed Cover te the Postmaster General,
within fourteen days after the expiration of cach month. " All

"Letter Bills received from other Post Offices  during .the
" month are also to be enclosed.in the same cover. The Bills -
“from each Office are to be tied up separately, and -according

to date. The total amount of the Monthly Sheets is to be
carried to the “Quarterly. Ahstract of Momhly Sheets.”

2. “The. “ Monthly Way Letter A_ccpunt, _is ‘a copy of
?lnt‘ portion of the ‘* Way Letter Book,” headed * Post-
master Accountable to the General Post Office,” and is also .
dated from the st to the last day of each moath inclusive, and-
must also be forwarded to the Postmaster General at the same
time as the Monthly Sheets. - The Way Letter Bills sent to
and received from each subordinate Way. Office during the

‘month are. to be tied up in a separate Parcel, and accordmo"

to date, and forwarded under the proper Cover to the: Post-
master General with the Account.” The Total Amount is to
be entered in the Qualterly Abstract of Way Letter Sheets.

The Form No.3, must ‘be forwarded at the same time
as the above Accounts, accompanied by the Forms No. 2, re-
ceived from' Corresponding Offices during the menth. The
Amounts of the Forms No. 2, received flom other Ofﬁces, are
not to be. entered in the. Form No. 3, but only the amount of
claims on other Offices, and which must be entered according .
to. date, and under the heading of the Office to which sent.
The Total Amount of the Form No. 3, is to be entered in

¢he Quarterly Dead Letter Account.
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4, The Dead Letter Forms No.<4, are to be filled in with the
game of the Office, Number of Tietters, and the amount of im~
paid ‘Dead Letters charged on the Office.  The Forms mus
be dated on the 15th and last day of each month, and fox«
warded under the proper Cover to the Postmaster General by
the following Mail ; the amount of each Forin is to:be entered
in the Qumtel ly Dead Letter Account, accmdmw to date

5. The Form must be dated and forwardéd at the proper
time, whether accompamed by Dead Letters or not.

6. In no case should a Postmaster enclose .more t!"m oue
Form No. 4 in a cover. ‘

PART XIX
211&1' terly Acaounts

Tnstraetions to make out 'md tranemit mﬂ] vomh\ T

1. .In making up the Qumtcrly Account Current, the Post-

- ‘master will first fill up the heading with his name and the nanc
of the Office, -and the Quarterly peuod He will then charge
himself on the debit side of the Account, with the Aniount of
Unpaid Postage on Letters, &c. on hand at the end of last
.‘Quarter ; and the ‘amount of Postage Stamps rémaining on
band, and which he has taken credit fm on the previous Qua:-
ter’s Accounts ; he will then enter opposite the proper items

~on the same snde, the amounts of the Quarterly Abstract of . .

Monthly Sheets,” and ** Way Letter Sheets,” the © Amonnt
of Ship Letter Postage received,” and Postage Labels supplied
durmg the Quarter. . -

2. The Postmaster will take cr e.in on :he other side of the
Account Carreut for the amount of Unpaid Postage on Letters,
and Postage Stamps remaining on hand at the d'tte or Quarter
day to which the A(,count is made up. Next enter the Total
Amount of the Quarterly Dead Letter Account.

3. The « Salary Reeeipts,” and Commission Recexpts o
sale of Pmra«re Stam;w,” are to be made out by each .Post-
.- master, and the respective amounts claimed in their proper
'pldce& ’ '

" 4. The Way Office Keepei’s Salary Receipts will be for- -
warded from the General Post Office, immediately on’ the
receipt of the S Statement of Way Office Dutzes ” f'rom eacls
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Post Office.. The name of each ‘Way Oufﬁcc, and the amo(ms
of Salary paid by a Postmaster, must be entered on the back
of the Account Current, and the total carried to the proper
item. : '

= 3. The Postmasier wil] then enter any amoun: be may have.
been authorized to claim {or the incidental dishursements of

his Office.

. 6. Sumns paid: for « Ship Leuters,” (if any) arc to be entered
in the Quarterly ‘Ship Letter Account, and the Ship Masters’
Receipts on the proper printed Forms must accompany the

. other Vounchers, o T Co

7. The Postmaster wilj then enter on the debis or credit
side as the case may be, any amounnt of errors discovered on
the examination of his previous Accounts,. of which he will
_feceive notice from the General Post Office. L

. .8 When the ““ Account of Surcharges\,”‘ or errors detected
“on the’ examination of: (he Mouthly Sheets, is forwarded to a.
Postmaster, the amount is to be ‘added. or deducted from the
“thonnt of his * Abstracy of Monthly Sheets,” in the place-
assirned for that ‘purposel . ) Y .

9. The balance of the Account Current should then be
struek, which will shew how much the Pustmas”re‘r is indebted
to the Department, or vice versa. If the bulance is against
1he Postm:xstc"r, he will transmit the amount with the Quamerly ’
Accounts, under cover, to the ,Postmaster,(}enc‘*ral.N If the.
balanee is in favour of ‘the ~i’ozz!:ﬂmster.‘ the amount “will be

Temitted Gy receipt of the Accounts. -The Accounts must. be
wcconpanied by a Letter of Advice, stating the amount-remit-

ted or due, as the case may be. S :

16. Before sending in the Q:ia‘x'tér}y Accmm!s;‘nﬁidgwits are
o be made before o Magistrate to" the Accounts” Current,
according to ‘the Form. - ' - R

H. Postmasters are required to be particular in sending in
ali Quatiierly Forms of Accounts, and the Atlidavits of correct-
ness, in duplicate. - -

12. The Quartei'ly Accounts, Vouchers, “Receiprs, &ec. are
0t to be endorsed by Postmasters, o L . |

13, Pqé;mastérs Voziching with British Post Offices, are to
send in their Packet .ostage Accounts monthly in triplicate. :




POST OFFICE REGULATIONS. . ) 33
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14. Letter Bills, and ackﬁoWledgmeﬁts frc;m, and copies of
Bills sent to Gréat Britain, should be forwarded to the General
Post Office by the first Mail thereafter. ‘ ‘

15. An acknowledgment of .each Mail received from Gregt ‘
Britain is to be sent to Great Britain by the next Mail. - :

S  PART XX.
-Special Directions and Instructions concerning the
- General Duties of Post Office,

- Franking and Free Letters. ST
- Postmasters to return Papers sent for Report.
. Date Stamyp to be tested before uee, -

Letters posted can only be delivered to address.
Postmasters to have scales, &e. t
- Brivate Mail Bag. ol o

Postmasters not authorized to give credit. ) .
< I he does be must not detain Mail matter for any Lalince,
. Giving charge, &e. : T )
10, Officers of Post Offie exenpt from Juries, &e. &e.:
11, Fertymen to carry Mails, &e. - , ‘ R R
12, & 13. Letters addressed to a Firm, or,several persons, &c. to who delivered. .
14, When opened by wrorig person how to ba treated, a
15, Letters for warm climates should not be senled with wax,

16. No information of Letters pussing through Office, to he given to person not

: addressed, -, - :

17. Official Postage of Publie Departments, Pass Books to be kept.

18. Penny for Letter Carrier Postage. ’ .

i
01O =

k’.‘(l}\!m_ox:&

.

1. All Letters to and from the. Postmaster General,. or .
tranked by him, are to pass free of charze ; and no franking -
privilege is'allowed to any Postmaster or Way Office Keeper.

2. Postmasters, when-replying to communications from the
General Post Oflice, should be careful to return any paper or
enclosures ‘which may have been sent “for their perusal - or
-Report. R . :

3. At all Post Offices, and at those Way Offices which aje .
supplied with Stamps with moveable type, a clear impression -
of theStamp should be taken. daily in a Book kept for that
purpose, before the Stamp is used for marking Letters. This
duty must be strictly observed, in order that every Letter may’
bear evidence of the'date on which it was posted or received.

:4. A Letter once posted becomes the p."roper‘ty&;bf the person
to whom it is addressed, and must be forwarded according to

s
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its direction; no application however urgent will justify a Post- .
master or Way Office Keeper in giving it up to the writer, or

‘to any other persen on any pretence whatever.

5. Every Postmaster must provide for his Office a- set of
Post Office Scales and Weights from one quarter of an ounce .

© apwards, for weighing Letters.

6. No Postmaster can in any case make- up a private Mail -
Bag without Raving previously obtained the sanction of theé.

"Postmaster General.

7. Postmasters o'r"WéyOﬁice Keepers are.not-authorized

. 1o give credit for Postage, if they do so it is at their own risk,
~and will wot in any case be adinitied as_an excuse for failing

to remit their Balances when due.-

* 8. If credit has been given by a Postmaster or Way Office
Keeper, he eannot detain a Letter of Newspaper addressed-to
the person credited, which is “Free” or “Paid,” or for which
the ‘postage is tendered him, should there be an wnsettled
account for postage due by that person.’ . ‘

9. A Postmaster or Way Office: Keeper is not bound to give

-change, but if absolutely necessary, .may require’ the exact

amount of pastage on any Letter, &e., so.tendered by or paid to
him in current coin. In a matter of this kind, however, as’in
all other intercourse with the public, all Officers of the Depart-
ment are expected to offer-everyaccommodation in their power;
this regulation being merely intended to. facilitate business.

10. By Title 4 of the Revised Statutes, “ Of the Post Office,”
Chapter 40, Section 24, no Officer in the Post Office Depart-

Parish or Cerporate Officer. .

~ment shall be lable to serve on a Jury, in the Militia, or as a

11. Licenced Ferrymen are compelled by Law to‘conv\ey
the. Mails and those in charge of them over their Ferries free
of .Toll." ‘ S ’ R -

any

12, A Letter addressed to a Firm may be delivered 1o
Member of the Firm ; and if ‘addressed to several persons, it

[}

- may be delivered to any one'of. them ; and if addressed to a -
“person in the care of another party, it may be delivered to
- either. : Lo : o ’

13, ?dstm'a'sters and ‘Way Office "Keépérs are required to

be very careful in delivering Lette;s, &c.,- to the rightfut
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14, A Letter having. been delivered te the wreng person,
though of the same name as the address, inust be instantly re-
sealed with the Office Scal, and the person whe opened the
Letter by mistake requested to write thereon, Opened by
and ot for.me,” and sign his name. ’ .

13. Postrasters and Way Office Keepers: should cuation
- persons posting Letters for the Enast or West udies, or other
warm climates, not'to seal them with wax, as serious jury
‘might be occasioned to such Letters through the melting of the
sealing' wax., @ . a ) :
16. Postinasters and Way Office’ Keepors are not on any
aecount to give information to.any other person than the narty
Caddressed, withrespect to Letters passingthrough thélr Officos.

17. Postmasters keeping Accounts of Official Postage with -
Public Offices, shall enter daily in the Pass Book of the
respective Departiments, the number of Letters delivered,
Cumount of postage, and on @ separate line, the number of
Letters received, and amount of postage against such Depar:-
ment. - ) ‘ ;

18, No Penny or Letter Cartier Postage shail be chargued
igainst any of the Heads of Depurtments, Province Tredsurer,
Audit Office, the Board of -Education, Exccutive Connell, or -
either Branch of the Legislature. ‘ ’
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