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RKAIl THK

PREFACE.

TilK following paKi»npn<l<'«v..r to t.ii.h llm |.rincipl.N of lk«ik1ci>«>|iin)( l.y a ru.ional ini'tlioil. The
•ntiqimt«>«l ruin, " l)tl>it wlmt in rtHiiviil nriil ni-dit wlint in Kiviii," cHUiiot Huc.is..fully Ixi applitti t»

all hiiNiiii'wi tnuiiMutioiiM ; tliti «'ffoit» t<i inako « foiri'.l upplicutinn i.( thin rule hiivo liil to iiiikIi

xtraiiiiiig o( tli« iniiiffiimtion, iioticcdhly in hiic h h traii»tt<ti<m hh, " Km-lit from T. Hrowii on nccoutit,

M<lw. ?J0(). Ttiin nilo ri<iiiircH ttmt liil-n^l ami Rfnl U\ iiillitl »».•, uiiil tlmt Wiuj^i ami VimimuHinn
Imi (iilli'<l (wr<i',v(«. In thf Iiitroiluttiofi, rcusoiiH will K, uivcu f..r diMiiiiliriK iln xciicnil a|.[ili('ation

lis iriutiotial.

TIm- umOi>s iiikI iiniiM-aniii;,' "To" aii<l "Ity" lia\.. U- ti .•ntinly oinitt<'<l lliroiijjlii.iit tliin wi.rk.

New |«>iiils ami (lillirulticii h.ivi> U-cn iiitt'iMiiii'til jjiiuliialjv.

Till- imiiiiiiii; and 8i>|«Iii'ati.>n of the tcrrnH "d'-hlcr" ami •' cr-<lit,rr" can bo Im'sI |>ii-i.'iit<tl to
till- j.articr l.y fcjicliin)? a.coiiiitH, (irst w|.aiatfly, ami at't<T» arils toj;.'lli.r, fii-t llirou).'li a y-.iWi'.i/

joiirimi iritry ami at'tcrwanln tliroiijjli a cimt/i/rlH jmi nal •iilrv.

Ill till' li<il;;fr thn cxiilaiiatioii s|iaio it lift lilaiik, unices noiih- UMi-fiil information is olitainal)!'-

tlu'ri't'iiiin, as fi'iiiii, "(liKMlsat .'IL> days," ia a jMTsoiial lui-oiinl. State nts of Ij.^m'h ami <!iiiiis ami
of Assi-tn ami l.i.iliililii-n an- niailti for tliii proprii'tor fn.m tlic trial ludamo ami iinfiitoriis, licfori!

tliK I^ii^iT isi-losfd
; tlii-Hi! am niado as .>•: i>aiat« titat4'im'nts. in arronlami- with |irai'tii-,il iisai;i', littli-

stii'Hs iMiiij; laid on tlio i-oiuinnar form of Ktati-iiiont. The l,.ili;fr is ilos.-d, only for tin- ]PMriM)K.M.f

si'iiaratiiij; tho l.l^s<•n and gaiiiM of om- hiisini's.-, |i<'riii<l fn.in tiios.- ..f tliti sm ri-iliii^ om- ; for this
piiriKiM', iiiily tho losH and nain iiri'ountH and tho iHKiirirtor's anount aii« closi'd, at the tiim- of ,li.sinj{

thelHH.ks; all tlio asset ami liahility airotints aro li-ft iimlowtl, unloss it lie Cash A(i-..iiiit ami i;ank
Airoiint whi.h are nifcssjirily lialamtsl frei|iU'Mtly, and are Usually not kipt in the l^ilgrr.

Tin- attention in confiniHl for some sets to the .loiirnal as tlio only postinjf gitslinm, the Cash
IfcHik and the liill I{<«.k iM'inj,' intriMlm iii, first as auxiliary lM»iks, and later as juincipid Imoks.
As luisiness (.Hie,^ diller very nnieh in the forms and ruling' of smli iHH.ks only home of the most
.'emial forms have Ken illiistmtisl, hut sutlii-cnt to enalilo tl • young IxxikkwlxT to adapt him.self to
the \ariou.s forms he may mii't with in ai'tual business.

The f,rtyi,riHor whether he lie u sitinle proprietor or a partner, is distinguished from liis bunnfus,
and is considered much the samo as an outside jx'rson, lieing debit<Hi when he r-nin-s from his business
on aicount, and cr.slit«-<l when he //nvg to it. The business i» thought of, as buying and milling,

re<eiving and giving. The pi-oprietor in a. debtor to, or a creditor of, his business as much tut any
other jM-rson; w .-n the business Ix-comes insolvent, he is a debtor, and owes to tiie business from bis
private inean.s, the amount of the Net Insolvency ; when the business is solvent, he is a creditor, and the
business owes him the amount of his Net Capital.

liookket'i.ing, as a wi- /i.v, is unchangeable- the principles are fixe<l ; but b<«ikkeeping, an an art,

is constantly undergoing change.,. The t<-acher should endeavor to thoroughly impress the principles
on the mind of the learner ; the learner will then himself become the inventor of new fonns to suit
special circumst-mces.
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MAD THE

INTRODUCTION

1. There are various ways „f approaching the 8ubje.t of Bookkeeping, .so that it may l)e well to discus.
certain pow.ts m an introductory chapter, without bringing then, t<. the attention of the beginner.

2. Division Of Accounts. -Account. „,ay l,e divider! into three cks.ses t (1) Personal Asset andLmbdity Accounts, ^s Jno. Simpson, Jno. Simpson & Co., Tl.e Don.inion Bank; (2) Impersonal
Asset and Ljabihty Accounts, as Cash, Bills Receivable, Bills Payable; and (3) Loss and Gain
Accounts (all Impersonal), «, Merchandise, Expense, Ilea! Estate, Inten-st, Discount.

8. RlJesfor Journalizhlg.-Journalizing may .^ staUHl in three rnles to suit the three cla.sses
of accounts-(l) tor Personal Asset and Liability Accounts: Make a pr-rson debtor when he
receives value on ac-count, and cre<iitor when he gives value on ac-count

; (2) For Impersonal Assetand L,ub.l.ty Accounts: Make the ac-count (say Cash) debtor for an.ounts rec-eivi by our busi-
ness,andc-.-e<htorf..r an.ounts given by our bu.sine.ss

; (3) For I>.ss ami Gain Accounts : Makethe account (say Mrise.) .lebtor for costs and creditor for proceeds.

4. Rea80ns.-Consider the first rule, which applies to persons alone. The account "Jno. Simpson "
certainly d^.-s not n.ean that we ..cvi,v, and yi,-e John Simpson ; it is certainly far-fetche,l to .saywe recene and g.vo h.s nan.e

; and it is for.-ing the question to say that the Dr. side shows John
S.n,p.son s oral pronnses rec-eived, and the Cr. side John Sin.pson's oral promi.ses given ba^k, sinceJoh„S.mps.mn.ay have g.ven no oral promises at ail, which would certainly be the case whenwe buy g.Kxls from h.m on acx-ount. No, the n.eaning of the account is simply, that JohnNnnps.,„ has rece,v..l, on account, the amounts on the Dr. side, and is our debtor; and that hehasg,ven, on account, the an.ounts on the Cr. side, and is our creditor. It is in this cla.ss of«ccou..ts only, that the terms debtor and creditor have their true n.eani.ig.

Consider the sec-ond rule, which applies to things alone, and only to those things which U-long toasset and l.ab.hty ac-counts «uch as Cash, Bills lleccivable and Bills Payable Lounts. In tht

e iHeTlT". , ^'T t'""' r
"' """""^ '"''''' ""* ""^'^ ^'•"^ "---«

' '" C.sh Account, forxan.p,e, the debtor s„le shows tl.e an.ount of cash rec-cive,l by our business, a..d the C,-. side

< ml tor of, ou bus,nes.s. Here alone is where the old rule "debit what is .^.ived and Jn^iitwhat IS given has its true significance.

d.m tly ..th loss and gam accounts, such a. MercUn.lise and Real Estate account., Wages and

a^rLilh'; "^'"""T' T *"'*.i"^'^«'
—'*«• ^^^-. the term BilU Beceu.6,e s. S.uJtan Liability ac-count, and as a ledger heading, really means value, ^ BUU JieeeiJ>U, and thesealues are r...eived and given; but the term ../^cAaW.-,.. aa a U^ and Gain account, and as .iX"

and the .miK.r (Cr^) side sh..wi„g the ^...* ;,..>. of Jfrrchandi... Aod s„ with Ileal Kstate,the Dr. si.le shows the c,«. ;^. „/ Jieal Estate, and the Cr. side shows the t^roceed. ^ce „/S



* RATIONAL BOOKKEEPING.

EsttUe. Again, instead of having one account for all »ervxceg called "Services" and one for all

UMS called " Usrs," which as Vx-fore would mean price of Services and price of Unen, we have, not

Services of Wurkmen, Service* of Buyer, Une of Heal. Estate, Uxe of Money, as we would ex})ect,

but price ,f Serriceg ,,/" Worhiwn, price of Serrices of Buyer, price of Uxe of Real Estate,

jn^e of I'se tf Money, crystallized into the terms Waijex, Commission, Rent, Interest ; no that

Wa<jes and Vommissioit are not serrices, but the price of serrices ; and Rent and Interest are not

ttses, but \\»' price ,tj uses. The t«'rm Merchitndine as a ledger heiuling stanils for price if Mer-

chandise, but the term Wayes really means price of services.

5. Service and Use Accounts.—From the foregoing and the following considerations, it will be

KtH'n that we caunot sjiv, that Wages, Comniissitpn, Heiit an<l Interest are tlcbtor wlii-n tliey are

nveivwi, and cntlitor when they are given. Consider the debtor side alone ; Meivhandise Account

is debtor for the cost price of .Merchandise ; t>f course the merchandise is received as a coinmiKlity,

but the Merchandise Account, as a loss and gain ivcount, is intended to show, not merchani/ise

reeeired, nor e\en the r<dne of merchandise received (for we are not tlealing with values but prices),

but to show the cost jn-ice of merchandise, and this cost jirice is not receive*! by our business ; vtilne

has to do with asset and liability accounts, price has to do with loss and gain accounts. This

will l)e more evident if we consider Wmjes Account ; the l>r. side shows the cast of inujes, that is,

the cost price of services ; now, it is true that just as the merchandise is re<'eivt><l, so the ser\ices

are received, but just as tiie con/ ;>nV»; of merchandise is not receivefl by our business, neither is

the cost price of services received by our Inisiness ; m) that the Dr. side of "Wages Account does

not show the cost price if services i-cceive<l, that is, docs not show Wmjes receive<l.

The term Interest diH-s not mean nse, neither as a iMxikkeeping term, nor in general commercial

usage; Interest is the price if use, ]iint as Couuiiission is the priee (fsirrices. If a jx^rson loan

me 8:200 at 6% per annum, I must pay him 81-* extra at the end of tue ycav ; the 6"^ is the j>rice

rate of use, and the 81-' is the full price of use. The price of the use may vary, or the lender

may let mo have it, as a favor, for .^1, insteiul of 812, in which case 81 is the interest ; should

the lender let me have the use of the 8".'00 f<;r nothing, there is still the same use, but thci-e is

Uij price of vse no intmst. The same may Iw said of Commissi in Account—the I>r. side sliows

costs, ami the Cr. side shows proi-eeds, which teaches the learner directly and fnmi the iK'giindng

that all such accounts are loss and gain accounts. The learner will grasp the idea of mst and

priiceids in connection with Wages, Conunission, Interest, Rent and all accounts connecte<l with

services and uses more rciulily than any fai- fetcluHi application of the terms rereive and .'/""''.

Thus the thiiii rule, U'sides Ix-ing rational, teaches from the iH'u'inning tlie true nature of the

aciount, as a loss and ^'ain account.

6. Summary of Rational Bookkeeping. -(") Make three di ^ses of accounts, (i) Pcrs<inal

.Vsset and Liability Accounts, (•_') Inipcrsonal .Vsset and Liability .\ccounts, (.'!) I.,oss and (!aiu

.\icouiits. {>>) Treat each ilass SI ,.ar,itcly in the ordi-r ui\en. (<) Treat each aciMiunt separately

at til t, by means of a jnrlinl journal entry, from which the account is jiostcii to the l.«'dger.

id) Treat till- accounts in conjunction at a later stage, by nieans of a mm/i/etn journal entry.

When the learner arrives at ci-injilete joumalizin^r. he will do it by a proc-ess of reasoning,

and not bv a nieihanical and uncertain aiipliialion of the terms rei-i'<re and ;/uv. He will Ik' able

to give to each account its true meaning and will understand their relation iu the Ixslger.



TO THE STUDENT.

BUSINESS PAPERS.
Tlu> Student sliould write out tlie Bu»ines.s Papers indicate*! in tlie various Sets and Exercises, as

bvHodoinf,' li<- will not only iiavc a thorou'.'li ac(iuaint..nce with su. ii papers, Imt will have a more
thorou;.'h knowi.Kljro of H-^.kkecpinf,'. Suitable Jilanks and a "Student's Outfit in Business Papers"
have \HH-n prejiared to accompany this te.xt

; the Student may, however, make up his own, if he so

desires.

Tlie Stud.Mit should write all acceptances of drafts, and all indorsements of orders, check.s, not«s

and drafts, Uith those which would Ik.- written hy himself aiul those which woul.l !« written by otiier

IK-rsons
;
he should not, however, \. rite tho.se indorsements and acceptances by other persons, which

would never b<' se<'n by him, such as that of the draft on April i'7 in Set VI. Drafts should be
aceept«l, and onlers, cbi-cks ar.d si^ht drafts should '

k- indorse.!, at the time of writinjj the papers, since

they are mentionwl for tliis purfK.se !)ut once in the Set
; notes and time drafts sliould W indorstMl at the

timeofi,ayment or tran.sfer. The Student will not for-et to have his own check.s projHnly indorsed,

since they are retununl to him at tlie end of each month 1)V the l)ank.

This will make the work surticiently like actual Im.siness for general interest and gtHvl progress in

Pookkeeping.

DUE DATES.
The Sets and Exercises are all dated according to the following calendar. The Sti-dent should

consult it when determi-iiiig the due dati-s of notes and acceptances. When the last day of grace falls

on a Sun.lay or a l.-gal holi.lay, tlu; .late .,f maturity is the next busin.-ss day ther.>after. Sundays and
legal holidays are indi. at.'d in .larker tvi>e.

CALENDAR FOR 1907.
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PAGES REQUIRED FOR THE SETS.

Tlie following ara, approximately, the nuinl)er of pages of a Blank Book of about 27 lines to the

page, which will be re<]uirtHl for the various Sets. If the Student use the second method of entering the

Day Rwk explanations in connection with the Journal, as shown on page 30, March 25 to 29, then he

will require only about two-thirds of the number of pages for the Journal, indicated below. Ho will

himself <letemiine, from his Work Book, the pages he w ill need fo. Inventories, Trial Balances and

Financial Statements. If desired, the Bill ]$<Mik may W introduce<l in Set IV. or Set V.; st-e

Section **').

.Skts. .IlirUNAI..
<)HI>KR
B<H>K

Sai.ks

.lolKVAl..

PlRCIIASK
i .lolK.VAl..

Cash
BtH.K.

Bii.i.

Ki-.

Book.

Pay.

Lein^kk.

I. M lagv" _. ._ ^ 2 iMitjes

11.

1

;t " --
1 — ("> "

III. 1 ."i " 2 hf. !>!.. »

IV. 'i "
1

i> 2 " •* "i lines (i liiii'.H .1 ••

V li ' - •2 .. ..
t) " 4 ' 4

VI.
1 7 •'

1

1 —
f-J IKlffl'S (10 " ( " (S ••

VII. 1 7 i

\ 1 1 1

VIII. ( *
!

^, .5 4 (i '•

I.\. .I •' •2 |«t;«-s i 1«'K"'
.1

t

"
ti • (i

.\. ."{ ' - " \ " 4 ••
~ I.

;i • ."» "
XI. 4 " „. ._> ,1

i 4 • (> '
XII S '• 1 luiife 1 " .t • 3 " 1

XIII. 4 ••
j

i

6 •'
\ Ii'gt'

O >•
T) • ,') 7\



BOOKKEEPING

1. A Business Trsnsaotion is an exchange of values. This exchange may lie a ]n-ei,fnl exchange,
as when goods are sold for casli, or it may Ixs a d>-/prrfd exchange, as when g<Ki.lj. ai-e sold on
account, that is, to be paid for at a future time.

2. Bookkeeping is the rwoniing of business transactions in a systematic manner in suitable books.
The main feature of this record is the I>?<lger Accounts, so that Ixjokkeeping is sonietinu-s called
OKCouiUiiig.

8. A Ledger Account is a numl>er of items of tlie same kind collected i\nder a heading. Each
account has two distinct {Mirts 8e|)arated by a vertical line ; the left-hand side is called the Debtor
(Dr.) side, and the right-hand side is calle<l the Creditor (Cr.) side.

(a) The following is the form of a Ledger Account in outline :

^'-"•f"" JOIIX SlMPSoy. Creoitor.

He rtcrif'U on aeroiint * SO
I III Ml

!

Hi' ijnri- on ttrroniit

(h) The fc.llowinjr is the usual form of a lA-dger -Vccount :

>'" K'HX SIM /'SOX. Cr.

Jan. SO
J lit

/.'"',

Jim.

4. Debtor and Creditor, Debit and Credit.
A\ e must reniemUr that John Simpson's account, mentioned in Section .?, is an account in uur

«»m l)ooks, not in Aw lx)oks. John Simpson is our d/hli'T (he owes us) for the amounts on the
left-hand half of his account

; he is our crfdilor (we owe liiui) for the amounts on the right-hand
half of his account, lie is our d,/,lor when he r^cvuv* any value from our business on a>-c,.unf,

that is, without giving any value in return at tlie time; he is our credifor when he gives any
value to our business on mcouut, that is, without receiving any value in return at the time.

The tenus debit an.! cvdit indicate the effect of a business transaction on the financial relation
between a d.ht,n- and a creditor, and t!;erefore the effect on the debtor and ereditin- sides of an iKcount.
Apply the terms debtor and creditor to accounts or to the sides of an account, for example, "John
Simpson, Dr.," "the creditor side of .John Simpson's account "

; apply the terms debit and credit
to the ilen.s or separate entries, for ex:»np!e, "that is a d-hit entry," " .^rdit John Sirap.sons
account with «75." Dr. is an abbreviation for debtor not for debit, and so with Cr.

7
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6. JoumaHlring is the determining and indicating of the debit and the credit items of a transaction

for their respective ledger accounts. The book in which this is done is call«l the Jimnial.

6. Example of Joiimal

:

-X~F
ef c. $

\

i

1

!

TOROXrO, .Iniiuary i, 1907

John SimjVKm Ih:

(•«i»A ]tr.

': John Sim/Hion Cr.

SU

7. Posting is transferriiiij tlie debit and cre(Ht items from tlie Journal to their resjieetive accounts

in the Ije<lger. The Ledij'T is the lHH)k of accounts.

8. Assets and Liabilities.

An Anset is anything belonging to the business, wliidi has a money value. A Liability is any
debt o\#tig by the business.

9. Losses and Gains.
A I.10SS is an excess of cDst over procee<ls. A (Jain is an excess of priH-eols over cost.

10. Classification of Accounts.
All accounts may 1m> divided into thri* clasw*, namely, Personal Asset and Liability Accounts,

liii|H'rsnnal Asset and Liability Account.s, and Loss and Gain Accounts (all inijM'rsonal). The
first two classes show, cither values U'longing to the business, or debts owing by tlie busineos

;

the last cla.s8 shows cither losses or gains, in connectiim with the business.

I. Personal Asset and Liability Accounts : as John Sim]>.son, John Simpson .t Co., The lni(H>rial

ISiink, The lloyal Fire Ins'.i-ance Co., etc.

II. Ini[H'rsonal .Vsset and Liab /ty Accounts : as Cash, Bills Receivable, liills Payable, etc.

III. Loss and (!ain Accounts: as Mcrchan(iise, ?;.\|M'nsc, Heal Estate, Interest, l>iscount, Com-
mission, etc.

Tlic fust two cliLsses are sometimes calli-d Real Accounts, and the third class is sometimes called

Uepresciitati\(' Accounts.

PERSONAL ASSET AND LIABILITY ACCOUNTS.
11. Journalizing Rule I.

In Personal Asset an<l Liability Accounts, make the person dflitnr for all the amounts which he

r''r»'n>« from our business Hit mvnunf, and make liim creditor for all the amounts which he (/ire*

to our business nil nccoHiU.
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12. Instruotions to the Student:

(a) Tliink of the buHinosH as jour own, arul of yours«-lf ,ih the- proprietor, in the exert-ises which
follow. When another person is ni< ntione<l a.s pn.prietor, you will Ik- the iKH.kkeeper, and
should still think and spi-ak of the usiness as i„ir».

(b) Always distinguish Wtween the business, and the proprietor of th.' business. For the
purposes of b«H)kkeepinK', con.sider that it is the business that l)uys and sells, and otherwise
transacts business. The proprietor hinis..lf ,,irr^ to his busi.iess on aecunt when he i„r.;h,
and is cr«lite<l for the amount he so niv,.» ; he rn-t'ir^M from his business on account when he
u-ithdraiio for private use, and is debited for the amount he so receives.

13 ('«). Business Transactions for John Simpson's Account.
Journalize un<l (K.st John Simpson s account from the followinj; traiiMictions. Ts*- the illustra-

tions in s.^-tions 1;! (/,), (,), (d) as guic'.es. b.ive r.s.m enough in Is.th J„unial and I^slj;..,- to
continue with the February transactions of section 1 4 («).

Toronto, January •_', 1907.—John Simpson receivt^l on e.ccount, .*)^0.

5. John Simpson gave on account, •'?7").

U>. John Simps<m receivt^l on account, cash .•*! |0..")().

1 1. Joliu Simpson gave on account, cash .?t().-.'.").

1". John Simpson received on account, gissls .•?"<•..")().

I'l. John Sim{)son gave on account, giHxls •"?!»().

-'1. Sold Joim Simpson (m ac<'ount, giMsls '?2.").

'!>. Hought from John Simpson on account, ginxls .•«(.*>.

29. John Simpson paid on account, cash -^lO.'.").

30. Sold John Simpson for cash, g(,iKls 820.

(/<) Journal for John Simpson's Accoimt only.

TOltnXTl). .hiuimry J, lun;

Jnhll SitujiMnn Jh-

J'lhil StnijuiOH i\\

~ 111

li

17

II"

Ji'li II Sini/jsiiH ( ',-.

John Sitiij*.-t<n (',:

Note. -Why „o entry for .I..!.ii Simpson's ar,.ount on .Tan. :»> ? Because tl.e t.ansa.tion «:,s „„t „„ ,„.couE
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(e) Journal with the ledger pages in, after posting.

TOHOXTO, Jantiary g, J9(>7.

JO
\
John .SV/M/«*OH Jh\

"I
i

Jokit SimpfOH Cr.

to John fUm/umn Dr.

Ill
\

JfJiti Simjmin Cr.

ni

10

10

10

to

John Simjt^in I>r.

John SimjiWiH Cr,

Juhn Simji^iH Pr

Jii -

n
17 -

-- -'/

- -'J
-

SO

no

r"

/ohn Sini/t^oH Cr.

.fohn Sirnitton Cr. III

j:5

(d) Ledger—John Simpson's Account posted from the Journal.

(hi: gai^ on %)Dk. ( he receirfd on 'f( J JOUy Sl.\fl'S>t.\'. (K.

\ n
i:io7

l'll«U
i;>ii7

l.l'iur.

1
l-'Wi-

Jnn. J i
III ,sv/ JllH. 10 7''

III III nil 'tO
. /; III ill ;.',

IT y.i III 7ii .Ml ji to ': '.III

-i 111 2.'>

S ' rj j:i

10 i;

10 !, III 7-,

(-) Remarks

:

1. f<xperifnrp<i iKKjkkeepers recommend tlio i.)ll(iwing onler in makinjj pntries in Ij4'(lj{cr

Accimnti* : (1) the amount, (-) tlie diite, (3) tlie Journal pasje. Tlicn cuter the I^edger pane

«>£ the account in tlie Journal, opj'osite tlie item j)<)ste<l, first noticing the amount in the

Journal again, to make Kuro that the cornn-t amount has Ini-n iKwteii.

'2. In John Sinipstm's account we s<>e that the debtor side is greater than the creditor side by

^L'."), therefore he is a debtor for that amount, and the balance is an asset.

'^. Make the small pin-head totals with a hard lea<l pencil.

14 (") Business Transactions—John Simpson's Account {Coniinued)—

Journalize John Simpson's account ; continuo the posting under the January posting in

Section l.'i {d) ; balance and close the account as shown in Section 14 (b).

Toronto, Februar}' 1 , 1 007. Sold John Simpson on account, goods ^8-00.

Ti. Kcceived from John Simpson on account, cash $100.

1 1. liought from John Simpson on account, go<xls $175.

20. Paid John Sinii»8on on account, cash #25.

2."). Sold John Simpson on account, goods $80.25.

28. John Simpson paid on aci-ount, cash $30.50.
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(ft) Ledger Aooount closed and balance brought down.

T>B. ./0//.V si.wrsox. Ca.

j:>f>r trior
1 1

Jan.
1(1

1"

In

Sii

III! :,o

JllH.

/

;

I'l 'H J 7
17 In 7ii Ml -'/ In

1

'.III

S4 III

'" -',''

In

in /ft TS
f',l>. 1 i::'l.!/l III i'liii t n 1

ill •''KM!
III i'.;

1

F.h. -; in /no
S5 III Sn li in /:.:" ' t J 1 :s

/;.,•-,„,,

III

: 1

\
in

1 .1 A H

-.9t " M'l ^i
M'ir. 1 /Idlatux II - /

(<) Remarks

:

1. .I.ilm SimpHon )ias r.criv..,! uu ii.-.niiiit .•?r.lil.L'5, ,iiul has given on account ijSfifi.no
; thcrofore

lioowt'sS:.'!.-".. W,. l,.ilaii.v Ills a.cuunt by plaiin;,' tlie ^I'l.T.", „„ the sii.all.T hide in red
ink, indicating the ivd ink l>y an asterisk (*), when usin;,' a i« mil or l)Iaek ink. We tlien
hrinj,' this lulatiee down 1hI..w the riding in hla.k ink on the debtor side, for the next
month's business. The nil ink in.lieates that ttie iMihm.o i.s on it» wrong side, being phuwl
there yiniijy to l«danee tlie aec.)iint : thi' bla.k ink incheates th-it tho balance i.s now on its

right side, sinc-e it is a debtor balancf,

2. Tn the page column insertion II (/,), -lO" is the .b.urnal jiage fr-m which the item came:
••11 is a lAilger page, and shows in the re<l ink where tlie balance was transferre<l to,

and in the bl.K-k ink wheiv the balance came fnMii. This latter paging is nse<l when the
balance has to 1m' traiist'erred to a new pa^e.

.'!. Personal Accounts should Ix' balanc.sl anrl ruled up, only when .settlcil, or when the page is filled

anil the act nt has to 1m' transfcrre.1 to a new page. This is true of all Asset and Liabilitv
accounts,

. \c.-pting Cash and Hank accounts, which are balanceil at least luouthly as a check
against mistakes in haiidling the cash.

SX^RCISCS ON P^RSONAI, ACCOUNTS.
Exercise No. 1.

.lounuilize and jH.st M. Peters' account, leaving r.K>in Ix.th in the Journal and the T^ger
account to continue with Kxercise No. 2. On March .'io, is M. P.'tcrs a debtor or a cre.litor

?

Is the balance an asset or a liabilitv?

Uttiiwa, March 1, 1907. Sold M. Peters on account, Merchandise (g.Hxls) .«L>;50.

o. nought from M. Peters on account, Merchandi.se .*150.

9. M. Peters paid on account, cash ?70.

13. Bought from M. Peters on account, Merchandise (Mdse.) .*130.

16. Paid AI. Peters on account, cash $50.
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18. Sold M. Pct«Tii on atxtmnt, M<U». *I(M).

30. M. Pt'U'ni paid on acctmnt, caNh (t'.'O.

25. Bought from >I. PcU-rs on aieount, Mdw. 160.

30. Sold M. PfU'rs on Mi-ount, Mdse. #90.

Bzeroise No. 2.

Journalize, jxwt, balance and close M. Pet<>rs' account, makinf; it a continuation of his aocount
in Ex. I. Is he a ilchtor or a creditor? Is the Imlanco an awiet or a liahility ? Why ?

Ottiiwa, .\j)ril I, l!t07. IV.uKht fi-oin M. Peters on mrount, M.U'. (1280.

.J. Mold M. Peters on aicount, Mds«<. i?ir)().

6. Piii<l M. I'l'ters on account, chmIi |i;lO.

11. Hold .M. Peters on account, M«ise. #:.'70.

1.5. lWeive<l fnun M. Peters on account, ciwh $."0.

20. Pouglit from M. Pett-rs on account, M(1m>. ?7(».

•-'3. Sol.i .M. Peters for canh, Md>.e. *80.J.-..

26. M. Peters {Miid on luvount, cii.>.h ?100.

29. Itouvht from M. Peters on iM-c.iunt, MiImc. .r^lT.^.

.10. Pought fn.ni M. Peters for ca«h, M.lse. S<2(10.

15('i. The Proprietor's Account.
This account is tri-atisl in the siinie way as any other jx-rsoiml account, until tlm oloso of the

husiness jHTiod. Tlie Proprietor is niaiie delitor for what he receives from his husiness on account
(callcil wltli(iniwiils tur |>ii\iite u>cl, iiiui lie is ni;ule crislitor for what he pves to his hiisiness on
account (callisl investments).

The only ditrereiice In'lwtsMi the lii-o])rietnr's iiccouiit and that of an outside person ^s, that
the »('/ </.ii/i. at the close of the husiness term is jilaced on the crtKlitor side of his account ; or,

if there Iw ji i,rl I, IKK, it is jilac.sl on the liehtor side of his account. There will then Is) a dehtor
halunic or a creditor ludaiice just as in any other jM-rsonid lU-count ; if the cnslitor side Ikj the
greater we name '!, • halance " Net Capital,' or if the dehtor side Ik) the greater, we name the
l)alance "Net Insoheucv.

"

Thi' Proprietor may have two accounts— Cafiital a c and Private a c. For the present we shall

Use the first one only, as follows, " Proprietor (Capital a c)."

The .'Student will think of himself as the hiinHfrprr when another person is mentioned as

Exercise No. 3.

.Journalize, post, enter the net gain, lialance and close the Proprietor's Account. Compan"
your Ijtslger account with the exam[>lo in St-ction lo (h).

I>mdon, May 1, 1007.—Tlie Proprietor gave to the husiness on account (invested), cash IIOOO.
C>. The Propiietor rtreived fi-om the husiness on account (withdn'w), cash $10.75.

10. The Pn>priet4>r gave to the business on accimnt (investe<l;, Mdse. $1500.25.
1."). The Prof)rietor withdrew from the business on account, cash $30,

27. The Proprietor t<">k for private use, M<lse. $20..'i0.

30. The Proprietor invested in the business, cash $500.

Net (!uin on May .'M, .*75.."i0.

b.fS!x:;axi<ix~ r"MtT; »ifti3»- I»»73r!£ftFiri-2V'3EE5-
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16 (h). Ledger—Proprietor's Aoooimt.

IS

Dr. (Kr rtnuTii or irilhi!rrw) I'RHI'RIKTOR (I'ninlal Air). (If gniv or inmited) On.

i

il /.'("."

.V. / I '•llnl,,!

li
i,

III
\

7.; i| .l/,(y I /

Ji
'I

.11) I 1
'

' /"
tJ [I J-//

I 111 I ! ,(H

i

.107.',
I ;

.\%/ gniii

/line I
i

.Vr^ Cn/ntiil

1
/-? 1

JIDHI

/-»
j

l.'.IH)

/i
1

,;(w

/-'
1 r.5

: .;'/7.T

i

1'

!

'•' liHi

.;o

Bzeroise No. 4.

.loiiriinli/..-, ,M>Mt, .-ntcr the ii.t K'>i", Ixilmi.-.* hii.I .•I,«,. tl„. I>r..i.ri..t..rs a<r..uiit- "(}. (iriiiid,
C'lipitHl A .•' U 1... tt <l..l,t..r or a cmlitor of tlio lMisi.,..s, ( Is tl... l.«la.i.<- un *s>.,.t or a liability
of till' luisiiicss ; What in the Ijalance as rcganln }iiiii..j-lf (

Ht. ThonmM, June 1, 1907. CJ. Grand iiivcstc<l, Mdsf. ?c.'000.

fi. <i. (Jrand witiidrrw from tlii" l)usinfs.M, cnxli .'S.^O.

10. ft. Orimd invested in tli« biisinesw, eiwli .*|.'>00.

IH 0. <inind t<M.k for Jirivato ust;, Mds«". .'?(;o..jO.

'21. 0. Grand invest, si in the business, eii-sli .*."iOO.

l."J. (i. Grand withdrew from tiio business, easji ^.'io.

Vet K'lin <m June 2!), !*lL'0.r.O.

16. The terms M.f,n- an.l Cm/,>,„- hav e their true meanin«, only ihe first elass of «,.ounts~Personnl
As.s,.t and Liability a.rounts. The i«.rson whose name is at the heml of the aerount is a <lebt.

he ow,.s to our business the amounts on the debtor side of his account; and he is a er«litor-
h.- is owed by our business the amounts on the creditor side.

In the s.-.on.l and thir.l elas,ses of aee..unt^ mention'^nl in Sn^^tion 10. the > -n.s /).U.r and
Cr.f/,f.,r do not have this ....linary meaning. In tlie sei^oml class- Impersonal Asset and Liability
a.-eounts, the .lebtor side sliows the amounts of Cash. Bills lleeeivable, IJills Payable, i-tv meivwl
by our busi,iess

;
and the ere<iitor side shows the amounts of C.ish, Bills Ji.seiv'able, Bills' Payable

etc., Kiven by our busin..ss. In the tbii.l class-I.,ss and Gain a-vounts the debtor side 'shows
the cost to our business of M..rrhan.lise, Ex,K.nse, l!e,J Kstate, Interest, discount, C,mimi.s«ion
etc.

;
and the cnnhtor .si.le shows th.- ,,..x.,sm1s fo,^ our business „f .Merchandise, Kxin-nse etc

IMPERSONAI, ASSET AND I^IABIWTY ACCOUNTS.

17. Instruotions to the Student

:

(„) We shall now ,leal with the second class of accounts-Impersonal Asset an.l Liability ,«.M.ounts
-Cash, Bills lleceiyable, Bills Payable, etc.

ill) Keep your miml fix«l on the aecount under considPration, and Ihir.k whether th« busin««
receivetl, or gave the item mentioned.

xs^niz:. ^.....»~.rj»>— . -^^ -...>^^^^^-^>—... ,^~.
,- nr,- t h r'VTrr::' T"fi~nnr<n—»

—

irwnmi i
i ! ii
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(rt) Wlwii luiy <>f till' ttiTimiiti* iif ClaoH II. or VXivm III. «n< iiii>h| ion(<«| in a .raniutctifin, you muat
ni»kit an entry for »iii-li, wliftlii-r tli« tr»ii>uu-lion t»i »»» «if.>tiMl i.r -,»/. For an »<-ci>unt (4

Claiw I. thi-ru it an <>ntry for tho (MTwin, only when tho tranN«<-tion i* immxtmnl.

18. Joum»liaing Rule IL
.Mnk<' IniiH-r'ioiiiil .\Hwt and I.iiihility at'roiintN ili-litor fur vuIiu'k ii-f-riviil liy tin- IjUKincwt, aiul

I'rwiitor for valut-M f{ivcn hy tin- liiiiinchs.

19. Oaah Aooount.
Muki' this HI roiiiit ili'litor for iill lUsh ri'<'iMvt><l l.y tin- hii'<incsi«, iiml nivlitor for ail I'axli ({ivt-n

liy till' l>U'<in('»i.

Till' tt'rin C'ii»li iiicliiili's currrnt iimnry, chii'kM, luink (haft\ niijlit ilriiftH, jnist ortic« iiioni'v

oiilrrs, |Hiotal iiiitcH, tiiiil rx|iii"<s nioiii'V oiiIith.

BXERCISBS ON CASH ACCOUNT.
Bxercise No. 5.

.Iiiiiiimli/i', |Mi^t, iHiliiiici' niid iIdhi' Cash .Vii'oiirit, li'a\ in;; inoiii in i"ith .louriml iirnl I,i'<lf{tT

to iiiiitimu' witli \'.\. Nil. <>.

WiniiiiK'j;, .Inly "-'. I!"'7. Iti'ii'iMtl i-a.sh fri>m the Proprii-tor us an invi-xtnii-nt, *.10fl.

I. Ilin.' <asli t'.ir Olli..- D. sk, .^."(O.

I I. Paul rasli fur M.js.., .^L'lHI.:.'.').

!'<. K.'.-«'iv.-<l <asli fur Md-f., )»loO.

•til. I'aiil ca^-h tu T hnini un aiiuimt, *tiO.

20. Journal for Cash Aooount only.

II iwirK'.-. .iniij .'. /;-:.

//

•r./, /»,

/! t ,.h 1

li 1, h.

r, t ,.l, <

21. Ledger for Cash Account.

Pit. ('i: ,.. ..// < .|.>7/. f n; ,,.!,.
;

:'": I'l ,,-

Jut,,

IS

liu/nnr^

1 i

i .. 1,

iiai

J, '.'/

//

l;.,:t„.: .

r,

r,

r,

.',11

t.n

.S.''

4fHt

i

i

J.'t

3 I

;SJ5r^''.^jr:t"'fef^j^'r«^i^ri3t:2/'^*i:^.i.a*raa£ia"i»<^^
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1

88. Closing OMh Aooount.
-n.. IN-M.^ .i.l„ «n «..v.r 1. 1«« tUn ih. Cmliu.r .ul... Why I T,ke th« .Jiffm.,,...

iiiiiVi I
'"

1-,
'".1 r"7:"'

'"" ' '"""' ""•' ''""•* ""*" '•'" '«''"'- "" ^»"' »•»-"« ""'•'
in liliu k ink. IIhh ili-htor UUiKt! ix an «Hwt.

Bxeroise No. 6.

J.mn.ali«. i.«,, UUn..,. .„.| ..1.^ (W. A.-....unt, .nakin^ „ h ,i ,, ( (V,|. A-.„unt in
r.x. .>«•, ;>. w hy IX tliH IhiIiiiii (• iilvmys nn H»n ( /

Winni,H.K. AuKUHt I, l!«.7. ll....i««| r..,!, fr,.n, 1'. Mark ..„ „.. „t, .^70.
X. Pr..|.ript..r witliilnw for |irivut.t iim-, ihhIi ;»:>().

I ». S.,1.1 Mr. H|K'n((. on wroiint, .M.lv. ?|()(i.

I'O. |{<Mif,'lit from T. Iliiiin f..r rasli. .M.N,-. «lM().,-)0.

-J. S.,1<1 U. Cniy for .11^1., MiUr. i«l.-)(».70.

-'*. Paid rash f..r Aii^'iint ri'iit, i*.'l(l,

•'to. (Jhv,. .a-h t.i th.. ( liiLhrn's ll.«i,itiii, i}\0.

88. Ledger for Oiwh Aooount closed twice.
I 111. (m n,. 'I) (.fill.

(h-. .'/"') ( 11.

r.in: ' '1
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=: ^^ rr-
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1 /; 1(111 i

..It

,„„
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It

Jifti

I'lti

t t

\

J'*' 1

*''
1

ilHt

Auy.
1

/

Kitlnurr

I'll

-1";/.

1

-.'It

11

I'l

.'II

Sll
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.10

i
S , J J

,11f

/;.. ./,., 1

.III

III

1 t »

1

S

*/".
1

Bnlimrr.
/.;

1

i

- :i

.till 45

Exercise No. 7.

Jonrnali^., p,.s, I^Ihik-,- hiuI .l.^,. Cash A.vount, h-avin^ r.K^, ,„ ....ntiniie with Ex. Xo 8AV haWinount of .-ash was .....,v.l , What int of . was ,.U.i out I What is the balance

Kingston, Se,.t..M.U.r -, 1907. HocWv..! .a-sh f,o,„ Student as an investment, •* .0.

9. Gave cii«h for Mdse., .?L'0()..")0.

17. Keeeiv..,! cwli from I). Smith on aeeount, iS.'JOO.

2.5. Gave cash to R. White on lu count, .-*100.

27. Gave lasii to ]{. Saul for Milse., .^.^d.i.n.

^^^^^^
30. Hii-.-iv*Hi v.i-!i fn.m A. Daiiio for Mdse., .?.'?00. .".0.

"

"
• '"" '"' ' ""•" "'"" "'•™""'- ""' "»= '"••"- ^'•"' '" < "«>'~t u- ;„.. .,., ai.;:;!,,;^::;:;;;;;;;;;;;^

rjfSTj «r5S2!WS2iir«3I«Z?A3 . «SK«SZ^«'«f-i
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U

Exercise No. 8.

Journalize, post, balance and clone CVhIi A<c<>uiit, making it ii rontinimtion iif (.'ash Account in

Exercise No, 7. What is the balance callinl I

Kingston, CVtolwr 1, 1907. Student invested extra, cash .*600.r>0.

8. Gave II. Moore on account, cash •'j'KX).

15. B.)uj,'ht M.lse. for cash, 8300.

22. Sold Mdse. for cash, .?200..50.

26. J Al.ison jMiici on account, cash 1?100.

2S. Paid U. Potter on ai'count, cash *200.

U Paid clerk's salary in cash, ^r)0.

24. Bills Beoeivable.
Other jxTsons' notes and acceptances are calle<l Hills Heceiviihlc The follow inj,' is K. Spiers'

])roinissorv note, in wlilih he promises to jiay the amount siH-cified :

^'?('f.6r.

An <f(fiis

to the orf/er of - / f<'/tfiWi

at - /fit' /tn/nt^af /jatih-

Jfn- Affn//rrf/

for Value SAeceivee/.

afte'- ffate / promise to pai/

Y/V

^. iDoiLars

:t.f//„:'/frrS.

Insteiulof -iviti-the f..re in- note, K. Spiers mi-ht have jjiven the f..ll..«in- ;uceptance or

ai'cepte<l draft.

s?f(.6r.

. A/I t/aifj after date, pay

to the oraer of %i /J'y

for Vdiue ^^ceived, and charge to the account of
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H,JfiLl ^"^XZJ :
'

7' "'"'^""' '* *" '^^ 'P'^"' -•''"« ^'^ t«W the amount

Tf I't
^, r TT '" •'";"• ''^ ""*"'« ""'•"'P*-' " "-J •'- =— -"- the face of the

tdJ. ^'"' "'" ""^^ "' "^•''P'*"^"' •""• " l^'-- "^ P-y-t. -TOSS the face o^

25. Bills Receivable Account.
Make this account .lehtor for other por«on«' note« and a..eeptances nH.-eive.l l.v our hunineasami cmhtor f,.r other jx-r^o,.,' not...s and a,.«.pU„ces «ive„ hy „„r business

" '

^:j:z:^i::zrr
"'

"" """""'"« ^^ "•

=

--' - «^- *^'-' ^-^- -"- ^^-^-
Tl,e fust entry in this a-.-ount is ma.le on tho debtor side, and the diffe.ence (if any) Wween

t e wo s.d..s „.ust always .„, a .i-btor bdanee, and therefore an asset. Th.., Ulanee is" e atZt..f ..ther fKTsons' notes and ae,-ei.tunces on },and.

I

1

EXERCISES ON BII,I,S RECBIVABI^E ACCOUNT
Exercise No. 0.

.F,.urnali.e and ,K.st Rills IJe^-eivable Aeeount, leaving ..„. to eontinue w,.h Kx N., ,0AN hat an,ou,. ot other ,H.,-sons' notes was nveived ? What an.ount was given ba.-k ' Vlltl«ilance .s stdl on hand i Is this Imlanee an a.s.s*,t or a liability I

Ht.-at^,-,!, November 1, 1907. K.reiv.I K. Spiers' noU^ .^-JOO.fiO.

6 Ueceivod S. Parks' note, ,*;iOO.

14. Gave biek K. .Spiers' note, Si:.'()0.60.

1'6. Reeeived K Clark's note, .St 00.
.'iO. Gave iML-k S. Parks' note, .S'.iOO.

26. Ledger for Bills Receivable Account
iiiij.s HKcmyAitijc. fire ffnif hnrlj

r.in:

Xor.
I

/
17 Ji'ff

/.- .iiiii

/," ill"
y : <.

mot

Sov.
17 \' :oi,

17
''

.:i,i,

Exercise No. 10.

Ulan..e..all,.d?
^""" """"""" *" '""^'•'""' '" "'^ '» ""• ^^l-t is the

N,ratf..,i^>....„, ,. ,, i,,o7. iw,i,,, ,„„„ ^ ,,^^ ^,, ^^,., ,,,^_^^ , .^ _^^^^^_ ^^ _^ ^^^^^ .^^
H). N.l.i K. Spu'rson hisaccept«nee, Mds,. .6>7.-,

n s'u^V'f
''"""* "^ '""• ' '" ''"''- *-^0.50. (Oav,. i, ba..k ... bin,.)

-1. hold S. Parks on his note, :M(lse. 81."it).
-'1. R. fla.k paid his note of Nov. 2(! in ea h, S!400

2^. R.Heiv,.i fn„n 1). Hart on aecount, his aeeepUnce for .^100.
.i.. K. .Sj.HTS paid his a€ccpi.ince ot i)w. 10 in cash, J?L'75.

mn
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Bxeroise No. 11.

Write out the not^s and atceptances on Jun. 4, 7 and 20. Journalize and pent BHIh R.HPivable

Account, leaving room to continue with Ex. No. 1 -'. Find the Iwlance on liand.

St. Catharines, January 2, 1907. Received from the Propriet<.r as an investment, A. Dame's

note $200.7.'j, and K. Smith's acceptance !?.'100.

4. St)Ul T. Marshall, Niagara, Falls, on his n' te at 10 days, Mdse. *2.30.2r).

7. Keceivc<l from W White, Hamilton, on account, his wcepUnce at 30 days for SlfiO.

1.-,. A. Dame paid his note due toKlay, !j200.7r). (Gave it back to him.)

17. Itcccivcd cash for T. Marshall's note, .«2:?0.7i).

20. Sold V. Hurst, Toronto, on his luccptaiice at 60 days, Mdse. :*150.60.

31. K. Smith paid his note due to-tiay, S'.'JOO.

Exercise No. 12.
, , , ,

Write out the not.^s .....l luvcptances on F.h. 1, 5, IS, 2.1. Journ«li/.e, js-st, halan.e and close

Bills l{eceiv,.l)le Account, making it a continuation of the account in Kx. No. 11. What is the

balance calli . f

St. Catharines, February 1, 1907. S.,ld .M. H-.U-rts, (irimsby, <.n his note at lo days, Mdse.

81:50.50.

.-.. U.s-eiv.sl from G. TeagU-, Dun.las, in full of his account, his wceptance at 20 .lays for

.•?270.20.

9. B. White paid his acceptance of Jan. 7 in cash, !?H')0.

12. Sold T. Marshall on account, Mdse. .•S200. (Why no entry for Bills B.-ceivable?)

14. M. Uolierts settUnl his note of Feb. 1 in cash, .^l-'W-'iO.

If*. I). Foster, Hamilton, settksl his account with his acceptance at 10 days for .*90.

2.'<. Sold K. Smith, Wdland, on his note at 1 month, Mdse. $70.."0.

28. G. Teagle paid his note of Feb. 5 in cash, .«270.20.

27. Bills Payable.

The Proprietor's own notes and acceptances are called Bills Payable. They are signed by him

as Pn)prietor, but are i«iyable by the business ; if, h.;wever, the business cannot pay them, the law

comiH-ls lum to pay th.'m out of any private means be a.ay have. The following is the Proprietor s

note, in wliich the l)usiness promises to pay the amount sjieiificfl.

'fir »tonwa,.

to /> . - /Af'efi

at Mr /tti/irruf/ -/Jhh/,

( '/ir ./(ff/lf/i'ff/

for Value fMeceiner/.

after r/ate ./ promise to pa^

or ort/er

f^, iDollars

/yr/iffrf< y.
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The expreHsion " to K Hpi,.« or order " h,«, the Hame meaning as " to the order of K Spier.
'

and either nmy Ik- u«ed. The wor,l order re,,ui«,s K. Spiers to in.lorse the paper, that is. write hisname arross tlie ImkIc, wlicn lie reteivcs ixiyment.

Insfvui of giving the foregoing note, the Proprietor n.ight have givn the following ,«,.,.eptancem wliifh the l.usiness agnvs to pay the amount aske<l for hy K. .Spiers.

S/fC UiK

>,

^

^ a
./(ami/loH, . f/arr/t /, /.9f7.

ti^ moh//, a/^er date, pay

-or order>rdt
to MnfM-//

r V ./r^//<|^ry^ > .^ .__. . _ . «. Cf\ //

for VMue ^Received, and charge to the account of

Jo .n./,r,e/^^,

^
:f.f//,ufHlfi.

28. Bills Payable Account.
Make this account dehtor for all of our own not, . and accepU..ces nH.-eived (Uck) hy our

business, and cmlitor for all of our own note's and acceptances given hy our businessWe give them on account or for something we buy ; and we rec^eive then. l»ck when tliev are
jiaid or otherwise nHleenied. '

The first entry in this account is m.«ie on the cr.slit4,r side, an,l the difference (if any) In-tween
the two suies must always Ih5 a c-editor balance, and therefoiv a liability. This balance is theamount of our own notes and aiceptances outstanding.

EXERCISES ON BII,I,S PAYABI,E ACCOUNT.
Exercise No. 13.

Make a copy of the foregoing note and acceptance. Journalize and post Rills Payable
A.count leaving room to continue with Ex. No. 14. What amount of our notes were -Mven out
(.SSU.S

)
t N\ hat an.ount was receiv,.! b.ick (r.sl,.M..e,l) ( What anw.unt is still outstanding orunpaid) J s this luilance an as,set or a liability !

WcKHlst<K.k, March 1, 1907. Gave our note for 8100 to K. Spiers, I{au,ilton, on account.
4. Gave our note for *:.'00 to S. U<,bb for Md.se.

8. IJought Md.se. ^150 and gave our note in payinent.
is. Receiv.Hl (Ixick) our note of Mar. 4, S200.

L'O. Gave our note for ?175 to H. Smith on account.
-'.!. Paid our note of Mar. 8 in .'ash, 8150. (Heceivwl it Uck.)
•1~. Bought Mdse. i?2-.>.').r)0 on our note.

.30. Paid our note of Mar. l!0 in cash, ^175.

w^^m-'m^
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29. Ledger for Bills Payable Aooount.

I)K. f irt It efit'nf fnick) nil.l.S I'AYARl.E. (ii\- gaitJ Cr.

r.iiiy
•

1 i \
lliiC

1

Mar. IS /.'' ,.'(11/ Mm: ; m t'MI
1

.'.1 I'.i ;.;" /
1!> 1

4'""
1

311
:

I

til

1 <

1 1

3 .- :.

1

:ii 1

./7
j

111
'

i:i

111
i

l.hl

17.:

i s " i

Exercise No. 14.

Write t!io iioti's iiiid ii(ci>|itiiiu-i's mi Ainil 1, IJ ami I'T. .Imiiiiali/i-, )"is(, Imlmict" ainl c'to'^c

Hills l'iiyaV)le Ar<c>uiit, making i; a ((mtimiaticn I'f ihc acrouiit in Kx. No. IM. What is the

balaiK'i- callcMl \

AV'oo(lst(«k, April 1, liK)". l?<m<;lit frc.iii .1. Hcliii. I!raiitf.>r<l, «\\ tiur iioto at L'O days, Mdse.

!*lL'."). •">(>.

I. Paid our note ,.f March 1 in rash, !?10l).

\i. Gave our acci'iitam-c at I") days for ."^'JOd, tii H. Smith, In 'ill, on

lu'ioiint.

18. Paid our noto of Mar. -'7 in cash, !*L*L'r).r)().

:.M. Scttlc<i our note of April I in cash, Si L'5. •">().

l'~. IV)iij,'ht from K. Sjiicrs, Hamilton, on our acceptance at 10 days, Mdse.

!^170.-'."i.

.'!('. I'aid our acceptance of April \'l in cash, .^'JIMI.

Exercise No. 15.

Write the Tiotes and aocejitances on .May 1, 7, Is, I'S. .louriialize and jHwt Hills Payable

.VccouMt, leaving rcHim to continue with Kx. No. ](>. AVhat is the balance?

Montreal, May 1, 1007. S'uident (Proprietor) has a note outstanding, clHt<><l Apiil 11, at

.30 <lavs for Si 10, favor of 11. PriK'tor. The business assume.s thi.s note. (Uills Pay. Cr.)

7. .\ccepted draft drawn by P. Preston, t^uebtH', at 10 days for .*80.

1 +. Paid note favor of H. PnM^tor in cash, -^l 10.

is. Houfiht from X. Prior, Ottawa, on my accejitance at 10 days, M-lso. #120.50.

20. Paid my iuieptance of Ma} 7 in cash, ^SO.

2S. (!ave P. Spence on account my note at 1 month for S-'W.

31. Settle<l my acceptance of May IS in cash, S120.5().

Exercise No. 16.

Jcurnalize, pist, lnUance and close Bills Payable .\ccount, niakin;,' it a continuation of the

account in Kx. No. 1.").

.Montreal, June 1, 1907. Pouf;lit from P. Si«-nce on my note at 10 days, .Mdse. ^;7r).(;o.

(). .\(cepte<t H. PriK'tor's draft at 1
."> days for !?l.'iO.

1 t. Paid my note favor of P. S|M'n( <• in cash, .*7.").(!0.

17. <>ave N. Prior oti ac<-ount my note at .'^O days for Sii.").

•Jt. Paid my ac<-ei)tance of June <i in casli, $1.')0.

L".<. Hou),'ht from C. Hogers on my \v>\<' at 10 <lay.s, Ortii't I)esk .*.!.").
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2j

fixeroise No. 17.
J<.u.nalize and post Bills Receivable Account nn.l Bill, Payable Vcc.unt T>. v m

u.c..^,. but find the balance fo. pi„.be.l t<.Ul. and dr^L 1 L/^; ^arr:Imbdities. " H.8 not.^ " i, a Bill, \U^. « my not,- "
is a Mills Pay.

Brantford, July 2, 1907. Student invests N. Motfs uoU; .*.io.

4. 8<)1(1 D. Powell on lii, a<<eptan(e, Mds... |i.50.

8. Oave A. Martin on account my not.', .*(;0.

11. Rwived fn>.n N. Mott on a<-(<.iint bis note, .•?:>0.

' >. Bought from A. Martin on my not<", Mdsc.'»100.
IH. N. Mott paid his note of July :> in cash, i?.iO.

20. S<>ttK'd my note of July 8 in ciisii, «!(,n.

-'•}. Sold D. Powell for cash, Mdsc. .-iiHM),

25. Receivcfl cash for N. Mott's note of July 1 I.

29. Accepted A. Martins draft on account, .•*.500.

•'il. Paid my not« of July 1.") in cash.

IrOSS AND GAIN ACCOUNTS.
30. Loss and Gain Accounts

This third class of accmnts includes Menhan.u... Kxi„.„s,. K,.„l v , ,, , ,
Comnnssion. and any other ac. t i. ccion with M^: ^^ ^ZT::;X'''T'pr..iuce VHluc to our business. They arc all I.npcrsonal A, -ounts

^'"'" ^^ '"'1' "-'-t or

81. Journalizing- Rule III.
Make Ix.ss and Oa.n Accounts debtor for costs, an.l cr..litor for ,,r,..,....N

82 («). Merchandise Account

sales, goo<ls ,^turn«l by ..s, etc.
^ ^ ^ '''

'^"-
'
^'^ '^'' ""•'"'''"'

EXERCISES ON MERCHANDISE ACCOUNT
Bzeroise No. 18.

••). Sold Mdse. .S^OO.-'iO.

9. Bought from R. (Jnibani, Mdse. !|4t)0.

12. Sold to L. Parker, Mdse. .•ildO.

H). S,,l(i toT. Sampson on account, .Mdse. i^-ir>{\

19. Roughtfrcin I>. A.lams for .asli, .\l,|s,.. .s|oo.
2.'<. Sold to R. Ilrnry for cash, IMs... .v].-,,,

.

•"• '"^"i'' ''»l">ic.. of Mdse. by auction for .-<•'(.()

^a.Srz.;h!e t;::i.i^;r:,;'r •::T ""'
""':r^'^"-

^'"' '"* ^-"•'" ^ ••"

:;o. yJu arc .,,,„ .. i,:,::i,;::t,"tT
"""'"^"•"^ '^'''"''' " '•"•^'""^ '^^ '^> '"-^

<<M.o„sider,^/thea..countsineach'transa,.lu'^/^'^"
""""" ' "^'"^ """'' ^'"'' ^^"' '^ ^"'"••-'
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f

(h) Ledger for Merchandise Acootmt.
1 )K. (ro^) MEm 11. 1 smsK. ( ^tmcrfii^ } Cii.

V.IOl
! /.''f/;

1— "

Aiiij. / J! ,UMt r> .1 HIJ.
- 1

JIX) :,i)

.'* ni }fHi w ./ 1
IIHI

/;' Jl ItHf I'l ~^t
1

a.vi

'/ i/'iiii

W II f 5

i J J
: 1

t » o i II

fl'ft/ Mt '

1 !

'.Hill '"'

Total /iriKVOM $UtH)..')0

Tiitnl i-(t»l Snii. .'.',

Cain liti'.i,'

(' ) Remarks-
1. In all /.»»« nW ijalti ncfouiits, either side miiy 1m> the greater. If the debtor side Ix) the gn-ater

then the result is a loss ; if the cn-ditor hide lie the grpiit«!r, then the result is a gain.

2. In the foregoing Merchandise Aifouiit, the result is a yain. Tho gain is plai'e<l on the

smaller side—the debtor side, to iKilance the account ; it is written in red ink to indicate

that it is on its wrong side. l)o not bring the "(Jain" down below the ruling, as nothing

but assets and liabilities are brought down.

Bxeroise No. 19.

Journalize, jKist and close Merchandise Account, making it a continuation of the account in

K.x. No. 18.

Guelj>h, September 2, 1907. Itought from K. Graham on account, Mdse. .*;VJO.

10. Sold L. Parker for cash, Mdse. *t;i».25.

16. Sold T. Sampson on his not* at 10 days, Mdse. 850.

20. Kouglit from 1). Adani.s on our acceptance at .'W days, Mds«'. S2i>0.i)0.

24. S<ild U. Henry on account, Milse. 81."10.

30. S<ild Mdse. for cash (Petty Sales for the month), .^-'Vn.iiO.

Inventory taken Sept. .'$0.

Merchandise on hand .*12()..")(l

88 (i). Ledger for Merchandise Account.

I)K. Mhinr//.\Xli/s/. C'K.

!U'i: /.--,-
1

• 1 ";/ '

'.I

'' All.,

IJ
'..

Jflll

Hilt

'ti)

li'i ...

1

''

Uttfi 'ill

JS

"
i

il

J.'lll i

t.'lll

Jim
It .. .1

'.111*1

.! n

,'iO

s^jii. ;

1,1 ,„

1
' '

1

.L'o 1

i

'ill

'

Se/.l.

ii:

f

.ill

hill iixini

3«

i *^
I

I

I'll)

.'ill

I. Ill

Jill
S 1 11

1 ."

''7

i;n

* s

(M. 1 liii villi, i-l,

!
. '

1 li

i:.ii

i

1

.».J
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T..U1 i.i-.k-o«|h
#510.«r)

J'lventoiy .gwKls on liund \1{).:,{) ,i,l,|.

T.itnl vulii,., Cr .-ifi^tr^
^'"'"' ""'- '"• W50 Hul.tnict.

„,„ ,

^''"' ^1^
('') Bemarks.

1. The foregoing Merthandino Account shows Auunst . 1,««1 witl... . i
S,.ptemh.,rcl.«,Hl«ithanI„v,.nt...y. ''""^ *" I"v,.nt«ry. and

2. Tl,e Inventory i» pW-.^l on the creditor side to find the gain hut Win-, a „„rf f *. . •

on its wrong «ide and is written in rvA ink T. vT " ' "^ ^''*' '''"^' "
Merchand..^.„d is p,ac^ on the nil 'de to";^^^

«"

wrong side (the h«s side) it is written ^„ rj ink T1 T

"'" '"•'"""^' »'"• b«""« »« th"

Exercise No. 20.

,
^^^^7-"-. Po^t and ...ose Me.i.andise Account. Is the di«..nce hetween the sides a K.ss or

Montreal, Oct<,l.er 1, 1907. Student investe,| Mds,.. §300.
2. Bought from ]l. (^uail on a«-ount, M.ise. «!200.ri0.
'>. Sold to F. Soniers for cash, Mdse. .*100.

10. Sold to K. SiH-ncer on a<'count, Mdse. #.50 75
14. IJ<.ught from E. Galley on n.y note at 30 days, Mdse. .*300
6. S<.ld o M. Peters on his note at 1 .5 days. Mdse. .S40( ..

-f. Hought from E. Galley for cash, aidse. .«l'.50.

31. Sold to F. Somers on Ids accer.t.u.ce at I'o .lays, M.ls... .?75.

Inventory tak<-n Oct. 31.

Meri'handise on hand p;4r,o

84. Expense Aoooimt.

Make ExiH^nso Account .lel.tor for costs and ,re<litor for ,.r.K.e,Hi.s.

Exercise No. 21.

EXERCISES ON EXPENSE ACCOUNT.

.I..un.ali.e, post and cl.«e Kx,H.„se Account. What is the amount of loss I]Wlon,.Noven.l..rl,
1907._ Bought a set of books for ortice, .S 1 .-..

>. r;iid for ).(tinling store, ¥1.5.

9. Bought fuel for store, *10.
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12. Paid clerk's Halary in caHJi, #20.

IS. PttitI for n'pairs to «ton', #-5.

25. Piiiil gftM bill in nmli, ^«.

30. IViught NtAMipH anil statioiu-ry for cttnh, ?2.

Inventory taken Nov. .30.

Fuel OH hanil JJ.KH).

Bxeroise No. 22.

Journalize an<l |M>st all of the aeeountn. Wrif4' tlie Journal entry for emli tranitactiun as in

iSection ti. Clow- only CaHh and Exjn-nse AeeountH.

V'uneouver, l)t<eenil>cr J, 1007 Student invested ea.sli, !*100.

.'<. Itought ortiee desk for easli, •'?.'t.").

6. l?ouglit fuel for store from K. Hoj;ers .k Co. for cash, ?20.

it. Paid for eleaiiillK store, c-a-sh .S2.

12. Paid S. M(Min' for re|>airing counters, cash .^lO.

lit. Iloujiht wrapping pajier for casli, •'?I'J.

2.". Sol.l oflice desk for casli, -^-U.

•'in. Paid rent of store in cash, •*2.'i.

35 ("). Rules for Joumaliidng.

1. For Personal Asset and Liahility .Vceouiits. —Make a iK-rsoi. del>tor for wliat he receives

on accotnit, and creditor for what he gives on account.

11. For lin|N'rsoiial .\sset and Lialiility Accounts. - Make these accounts dcStor for what is

riK-eived hy the lMisines,s, and citsiitor for what is given hv the liusiness.

III. For I>iss and (.iain Accounts. -Make thest* accounts debtor for costs, and crtnlitor for

pi'tHMMsls.

(h) Remarks.

1. Steps in making a Journal entry : (n) Itetermine which c)f the accounts, mentiontni in the

tran.siiction, are concerne<l, and which are to 1m' reject<sl ; (A) Select first the debit.s and

then the eretlits.

2. Make no entry for a Personal Account, even though the name lie meiitioncsl, unless the

traiisaition U- on !U'cou';», ; but make an entry for t'a.sli, Mdse., etc., w lien thev are nien-

tiofusl, wliether the transaction 1k> on iwount or not.

3. Wlien oiM'ning the !>.H)ks at cianmeneement the foregoing rules still apply : (<() Perons are

debtor for what they owe, or harp received on account ; and they are cnslitor fo. what is

owcsl them, or wiiat they fintv, given on luvouut. (/-) Cash, Hills llec., etc., on hand or

investisi, are debtor, Ix'cause they/idiv l)een receivtsi ; Hills I'av., etc., are creditor, liec.nise

tliey hav iH'cn given, (c) Mdse., etc., on hand or inve-led, are debtor, Ix'cause tln'V aie a

cost to the Ijusiness.

In -^'["rt. "hen olx'ning the Ixxiks. !!!;ike the Assets debtor and the Piopsicti!!- indl!i:r

for till' amount of his Assets, and make the Proprietor debtor for the amount of his
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^'fih
""'

/Ir
p"'"""'"'' *'""'"""•" •^"^"''"-

^
"^ "-"• ^'^ A-.«-t« debtor, th., Liabili.

86. Business Papers-Receipts and Promissory Notes.

exan.pl. „/) ,f ,.„,..„ ,, wn.t..,. ,,.,.....1 .,f -onK" th,... t...... i. ,... „..., ..f i,!^,..,..:,....,.,

" Receipt on Account.

XJr. "".

'A/r./.r.. /,

^Keceive^ from /. C/^

on etccoant.

o»ir

/t/fffffry /;, /.'H7.

^ U^o//iars

'^: %..„/.

i'o Receipt for Rent.

\.yr.l"L

• y/fW//

f'fCf/Jcr/. /A/fff<n^tf /, /.'/f 7.

^Aeceiife^ from -/• Vfot/rf

/ . - .... Ci\ //

ff/i/jY

Inst<'a(i ..f a rvccipt (in 11 separate pi,.,-,. ,.f i,;ii„.r •,. i,, fl, . «•

'
-;;;;•: ';

- '-. •' ' -. -ti .:: :zz:::-::^p: "• »>

^J^zz :;:::i :; tritir
""»

'-'; ' "''-" - ^p- ^

m.-i...r „e,k« ,„",ir,.r „„e,
^ " ''"'

' "' *"' '""' "'"'"'' "I' '"
't'. « tl,.
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(() Promlasory Note.

^/ee. M.

to the order of /. - /iviM</

for oa/ue receiver/.

• /e/ff/'ofr'. ^amuiyif 7. /.'if 7.

after date ,-X promise to paif

j^_ ^Dollars

a»ir.

Ill till! print«-<l form of a proniitwory iioU-, the maker or any Imlilcr rniiy cnis.s imt " U-arcr

"

and insert "onler "
; liiit only the maker may tross out "onler" anil insert " liearer, ' and lie mu»t

}ila<v his initials near the elian^e.

'/) Promissory Note with Place of Payment and Bearing Interest.

y//;.^

( 'ftr »io»//t after date ./ promise to pay

to J. '^//f/rfMtt

at //ir yoMtnii'H /JonA- Ifff

( '»( /ffnif/i^</ <hh/ ./(v^tUif/n*

fffV/i niUyfJ (f/ Mif/t ^irr rr/f/. /n r ftnn(ft/i

for value received.

or ord'er

rr i/)o//-am

/oHtd ' /r<i//.

Exercise No. 23.

(«) Journalize all the aceounts, writing? them as in Sec-tion (!
;
you need lu.t <lo the jMistinK.

(/() Mi.ke out i-eeeipts for .Jan. 1') and It'i ; and promisHory note's for Jan. 7, 10, 11, IH, •_•;},

'1\ and l.'">.
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PeturUiro'

iiuxt

!»,

in.

II.

IL'.

H.

I.'..

HI.

17.

I.x.

lit.

lil.

•»•)

•-'.f.

-•4.

IT).

26.

2H.

L'!).

.•U).

"r'TLl'^M.
'1.""*"" '""•"•'•^ '•""'"'•"^' --^'"« <-*vi„« ..,. _.„„e)

C u«l. *L.(MK)
;

M.lH... ;?15()()
; Ston. H...I I>,t (Ueul Pl^Ut.), *|H(H,.

I. KiiKHK,^! .Stu<l.'.it HN tKi..klj»^|H.r at «i-'(l ),.t nmnth.

M<.l,l M. Diiin.. (Ill lucHiMt, Mdw. I.KM).

.
Sold (S. DiiniH for caxh, M<l««-. i»2(X».

S<>i<l M. Dame <m hiM iioto at 3 .lays, Mdw. J? I ( l( I, .Vl.

IfoiiKht from P. Krrr on lu^count, .M,|«.. jt.jon.

I5<>ii«lit fn.m P. K.'ir for nisli, Mdn... .•«40().

Il-.u-lit from p. K.-rr on our not., at \ .JayH, M,i„.. mm.
l>«iM..l S. Dam.- on lii.s not<f at l'(J days, mimIi :?7r).

Ixaiiinl S. Danu! on aiidiint, tiuth SIlT).

N. Dame jHiid liiH note of the 7tli inst. in oaNfi.

S. Daiiie j«id ctsh on lucuunt, ..<."iO.

Paid P Kerr on luidtiiit, oimIi .^^'iO.

Paid our note of th<- lUtli inst. in casli.

IV.r.-ow.Hl from }>. Kerr on our note at I montii, .ash .*|7.-i.

iiorrow,,! from \\ K.'rr on a«-.-ount, «u.h ijlod.

H<Hi^'ht fnirn A. Weir on a<<<mnt, Office Desk, .?!»().

H.u«ht fn.n. A. Weir for .-aHh, Mtan,i« «n.l Stntion.-ry, .^5.

P..ught from A. Weir on o„r note at 4 .lays. Stove for stor.-, J?.-}0.

K.-.eiv,.l from S. Dame uTount. liis note at 2 months. .^l.«)

Cave to P. Kerr on account, our note at 10 days, !?l>40.

S. Dam.. i>.tur.i«l the money I.Mined him on the 12th inst

KeturiuM to P. Kerr the m.m.-y lH,rr.,w«l ,m the ISth inst.

Paid cash for iulv.>rtising, .'?.'$.

U.Hl.rm.sl „ur note of the L'.-Jr.l inst.

Pai.l Stud.Mit liis month's salary.

, 23.

Exercise No. 24.

(n) .lournaliz.. and po,st all the m^counts.

.i,i.'t'ir;;;,'. ',':; ::::: ;, ;,':'."p."""'T'
""" "" '™ " '•'-- -"• •-"" "• '"•"-.

-. I.V. ii::;;:;™:;':::;:;:,:: - ' »'' • <"" »-:

(') ^\rit. out reciiits for F-l- l>i( •>•! •>.-;

y rite each husiness pajUT when journalizing^ the transaction.
' ^^



'r

.1

2rt RATIOSAl. HOOKKKFI'ISr,.

Miiiitniil, FrWninry I, I'Jtl". (i. <!r»n<l ooniiiiiMicox t>u«ineiM, iiivcMtitijj ('ii»li f HMMI, Mil-««'.

Ill- I'liiiKK*'* Htiiileiit HH )MMikkiH'|M'r at f'iO |i«t inoiitli, iiiiil n-iitx Hti>n> N". -!> Ni>lri' I>hiii«

St., from K. Smith nt $'.'*> |ii*r month.

'J. Solil K. Miirrix i>ii iMTiiiirit, '.Tttt IiuhIl Whj-at (« #1.

4. Siilil K. MorriH f..r i»Mh, •.'<M) hush. <>Htn (« .KV.

Ti, Solil K. Morris on hin ii(it«> ttl 1<» ilHy», tolin PrcuMoil liny (<> »»l.'>.

7. •!. <iriiiiil withdn-w fiimi thi' hiiMini'Hh, rush i?L'0.

!•. I<<iii{i{ht fniiii K. Morris III! inToiiiit, Milsc. ns ix-r Iiivoicf No. 1, s*!."*!'

1 L'. Koujjht from K. Morrin for I'lish, Milw. iw [mt Iiiv. :.', )*7n.

1 I. Itoiiulit from K. Morris, on our (lotc iit Id diiyH, Milsr. us jdt 1 n. 'I, #•".

!<. K. Morris scttlisl his note of the "ith iiisl. in <-ii»»h.

jn. U<v('iv(sl from K. Morris on lUTount, liis note nt •.' months, *."n.

•J.'t. (i. (iriinil invrstM cii-sh, ^10(1.

'.'•"p. I'liiil for stationt-ry in cash, :*'.'.

•Jt'i. Itorniwisl fi-om K. Morris on our iiofr on th-nianii, cHsli :82'><>.

•-'". St'ttlnl our notf if tlie 1 Itli inst. in cash.

Paid Stuih'iit liis month's sahiry, •*'.''».

•-'8. I'aiil F. Smith for ,\u^ust rent in rash.

Sold till' luilance of Mdsf. on liand for rasli, ^.'iOO.

87. Two Blinds of Bookkeeping Double Entry and Single Entry.

Itouhh' Entry lt<">kk«rpinj{ deals with ail the lurounts of a transacli .i Inilh I'l-rsoniil and

Impersonul. Sin^U- Kntry HiHikkit'iiing deals with Personal accounts only.

In Itouhle Kntrj', there is always one or nionj dehitsand also oiu- or more credits in connection

witli each trunsactioii ; the dehits are always eipial ifi amount 'o the criilits, and they are written

together as ono ji>urnal entry, so that a tnmsactioti is said to U> entennl ditiihh. In Sini,do Entry,

eiu-h jouriuil entry concerns luit a sin;,'le account, and that a Persoruil account ; if a tniiisactiou lias

two Personal accounts connectisl with it, then a H.'jMirat4> entry is iniule in the .lournal for each,

so that a transaction is s<iid to Ih- entenil niimli-.

Ill I)ouhle Entiv, an entry is nwuie in the .Tournal wheth.cr the tiaiisjutioii is on account or not.

In Si!ii,'le Entry, an entry is made in the Journal, only when the tiaiisaition is on account or imrtly

on account.

88. The Journal Day Book.

This Isxik is a combination of the .lournal and the I>ay pK»>k or Blotter. The .lournal jMirtion

arnin;.'es the dehits and credits riwly for l«>stin<,', and the Day lUmk iioition ;;ives an explanation or

history of tlie tran.sactiim.

Double entry Ixiokkeepin;; is sjiid to have ori);inat«I with the Italians. Lucas di Vergo wa.s

the first, or amonj,' the tirst, to state the general iinnciiiies. ."since his time there have Ihs-ii many

changes and much lulvancement in the application of these principles.
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J....rn»l l>ay lU.k. h ,•...„ I.in»t,.m ..f tl...«, tw.s K^,...n,lly „,.w ..„ll„l niinply th., ./„„rW. At flr^t
th., H,...l..„t will ,.«t t., th. I.,l«..r fr..,.. th« J .,.„1 |,„y KH.k ..„,y. h..t Ht « I«,er .!»«., h., *illUHu oth.T J.M.nmU, «„.h Hs th., Hal... .r..,.rnul, I'ur.h..M. J.„.r.,»l. l'».h J.«.riml. ..(..

89. Set I.-IUuBtration Set Double Entry-Dry Oood« Buainesa.
To the Student. s,.,.l,, th. ill,u.tr.„i

, „,.,/ m.,. ,...rk ih,. ,.i ,„„ ,;., ,,„.,,,,„ „-,,>. „,

Special Features. //.,..,/ , x,,/,,,,,,,, ,//„.,,,„, .,,.,„„„/ ;,„y „^,^. „„,„,,,„„•„,, ,,.^
^./,i//,v, /,„„„,.,„/ Mh,f.:,t,„/M, ami iff ,l,mi,„, „/ th.- I..,!,,.;:

Instructions

:

(a) lt..,k, to I.. U...I /U,si„... J-.i/.r", .U.nrmil Ihuj li..,k ,„„l l.,f,j.r.

(Ii) //-./.-/i.M /'<ijh;h— Xnt.M „„ M„r. .", ,n„l :.-,.

(') IM. „„/ /;„.,„..„ ,,.,.,: ..„,, ./.,„, /.,„, /„„, ,„ ,A,. /„„/<,... ,aX-. a r,-,V ha/a,
I,a. ,,.,rk , „.,tk. a SMr,„.;f „//.,...,„ / ,„,„,, „ .,„„ ,^ ,„• , .

,,,.„,,,^^ ^ .

^^^^^^ ^^>lahm,nt ,;/ .(««,/, ,„„/ I.;„l,ii;ii.„ ; „„,/ ,./„;,^ r/..' /,.-,/y.,-.

Directory

:

Ihlnl,,; y., T,„-i,„l„, Out.

Sl^ll,;; ./., Hmrk-l-UI.-, Out,

40. Transactions-Set I. lUustratioa Set.
OtUw.., Ma,...h

1, l;.()7.-(;.(inuHl..o„. vs th., Dry O.kkIs H„si„,.sH at \„. .1.5 Sparks .S,.

with th." fi.ll„wiii« .VsHi.t„: Mds... jSjlM*!)
; ('n^h s|,-,:iu.

•-'. S„l,| .T. SiH.ll,.,- ..II % (a.v<>iint), l.!0 y.ls. t.'an. Tw...sl („ ,41.

"'. l!ou-ht frnm T. Il„„t..r ,.,. %, M.ls... as |ht Invoiro N„, !, sT.'..

'i. I'aiil fur s|uiii|,s ami >l,itioii('ry, .*.">.

•^. S.,1,1 .r. S,H.ll,-r f..r .•a>h, !t() y.ls. S...,t,.h T«-,>,s| („ .*l..-,().

1 1. H-.n-ht fr..,„ T. Hunt.^r f.,r -•.ish, M.ls.-. as ,H-r Ii,v,.i,-,. \„. 2, .*l?r,.

1'. Pail W. M.Hiri- f..r luiiiitiii;,' stor.', cash •*.!(».

l'l>. I'ai I I". Hunter .m "<. .ash AT.-,.

l-'t. S.,l,| .1. S|H.11.T .in his n..t« at 10 .lays, KMH) y.ls. K. C.tt.u. (., l.-.

-'•'. Hou-Iit fr..M. T. H..nt."r..n our n..t« at .)() .lays M.ls,. as jn-r r,> .1, .•ijoo.
•-'7. It.M'.-iv.sl fn„„ .r. Si>,.||,.r „n ^, ai.-ih .f.-.O.

-Mt. I'ai.l stii.l.nt's sjilary a.s lMK.kk.'..ix'r, ^•m.

41. Directory.

llic-so ,uid,vs.s...s are t.. W us.m1 wh.'u .nuking .,ut the hnsin.-ss pa,H.rs.
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42 («)• Journal Day Book—Illustration Set.

orr.' ir.i, Mnnh i. lunr.

1...Ij:hi

!,« I
I), III III- ;i Crfdilnr

! mhiiiii- nihiiiiH

OTTA ir.l, Mnnl, I. I!'lir

_., /

.!/
i

.1/'/....

,(/ <;. liraii'l. tl'i'f''"' " '> ' '

'

I'm' .l«.-"7^ "' I'niiinli iif HI- iif

.ij ./. >>//.,- -

,// :.)W«.

I.'.n ifih. C'lit, Tiff ft/ It/ '^ :

.SI MiU. • -

: r. II mill I- -
-

IIdhijIiI Iriiiil him ml II iM'I'i .
"/"C /"' '

,/.- l-i/.,r~

,t: Ciiih - •

I'liiil i'i,r uliiiiijw mill •liiliiiii' rt/

- .s'

.,v I ii'li • -

„•/ Mill!,. . - •
- •

>V,/r/ ./. S/ifllir I'll,- II! 'h.

HI i/,l- Si-ii'i'li '"'ii-iiil <i< '""•

/;

:u Mill*. - - •

.), : Cimh -

llmiijhi'/ri.m.l llnnii r/i,r n-li. M'l-. .'-/»/• Im: .'

ij Kx/Mllii- - .
- '

Cili-h - -

I'llill If. Miiiii ,''"• IKliiilliiiJ ""I

,;.. •/. //,,.,/.,

/'fll'/ hi III OH <i '

.IJ lUlU /.'... • -

,,7 ; Mil".

Sold .
I.' S/i>IUr on II. A' /,

/'/';(/ !/'/«. /' I'oKoll (fi ;i.

i .il .Mil".

,jj It, 11^ foiiiil'h

.;.' (-.(.-/i

./. Sinll,

: I <,,/

/(.,!..;/,/ //..„i 7'. //ill.'"

.1/,/;.. ,M ;„, /..,. .;

I!, Ill, III I'rmll III III mi

I'.. ..I I H; .,„,-'., .Ill,

I

... n. i: I.

I.!.:

ix:
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(f>) Day Book Entries.

N...i.;.. the two n,..,luHl, ..f n.akin,, ,1,.. Lay li„„k ,.nt,i..s, the s.vo,,,! „,eth,>,l .•, .n.U., ,„

;,u',;'z;;:::::;':'t;;:"

'"- '" '" "^ -"" "•^'-' '^ •-" *•" '^"« '- '-> ^- -"-'^ '^

43. Index to lierlerer I'i'!.-;*ration Set.
Tl- I..

:.. l"-'X-..l,!.-!lu.lH„,kk,.,.,„.rt„t,„u,va,l,lyt.,aMya, nntin.l,.. I.,.,l^..,.. K,,,,,,.
.s ^l.-.wn i„ tlic t,,ll,,»ini,' illii-tralinii, wlii,.

t iir arccMint
! : ;

.
i •,;.;!.

r

fill III nf ImiIi ... .',1, ,.. . ,,,;,,

in-li !. part ot a --11111.1

, ., ,

,,'''"" '"'•^''""••'"'•'" '>"!-'""l II. tlH.I.,.,L.,.,,.„, l,al It M.av, in,

"f. W 1,,-ri tMiuaidini,' an acc.uiit to a ii,u pa^r,, j„ ,1,^. J.,,|^,,,|._ ,

pa^'i' ill t||.. 1im!i\.

Index to Ledg-er.

r. lilt tl ' pa;.'!' al't.T tli.' ,./-/

^
^ t;,:i,iil, (;., .,7.

II.

11 III,/,,: /,, .;..

44. Ledger Posted Illustration Set.

7=)

I
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Ledj^er Posted—Illustration Set—C'oit/inM^i
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45. Balanced Accounts.

a. 1 f '^T'T.TT^'i: T^"^ " '^'""'*"'' I-^'-'-'y ^ P--'nal account, it nhould be ruleda^.d ooted on that date. If there be but one it.,„ on eac.h side, it .hould l.e ruled o.dy. „« in FHunters ac-nount. Any snt>se.,uent entrie.s for the c1os.k1 ac.count should U p]a<.Hl dir^'tly under
t)io ruling.

'^
•

"""'-•

46 {<i). Trial Balances.

In Double Entry IkK>kkeeping. the Journal shows as niuoh in the *6/„r • oiun,n as in theW.,.c.ou„,n. There .s. there-fore, .s nmch postc.l to the d.U,r side of the l>.lger as to then.dU^ sule, .so hat the total of the d-bN-r side n.ust U e<,ual to the total of the crcnhtor side If

^::;:g rT^t;:::-
' '" •""""^' ^" """ - '--' ^^'-

'
'"• ^-- ^^ - ^">-- -"-

There are two nietluxis of taking a Trial Halame.
I. % ruaU Total the I..iger ae.ounts in pin-head figures with a hard lead peneil, make al^st of these accounts w,th the.r res,KH..tive debtor and er,.lit.,r t,.tals, then find the two grarl totalswh.eh n>u.st oe e-jual ,n amount. See the pin-head totals in the Illustration I..d...r

II y,VM «W Jln/un... Write the totals of ,!,. loss an.l gain ae.vunts, and ,he balances...dy ot the asset and habd.ty ae,-ounts. The two .Man.l totals n.ust Ik- e,,ual.

Tl,e second n.eth.M is preferable, since financial staten.cnts are nm.le fnnn the Trial lialance -in.l..ven.ones. The balances of asset and liability accounts are n,ore ,.„i..„t than ti e tot^ • ^m loss and gan. accounts, t:,e totals a,, necessary to obtain the perccM.a.. s of loss or .ai in tlresp<'ctive accounts. " '
"' ''"-

jtt

(/') Trial Balance by Totals-IUustration Set.

T/U.lf. I1M.AX( K, Mnrrh .,'., /•«/;.

/.. /'.

.'/ '.'. (;nii,il fCiijiiiiil a;,)
'I

j

M' irhfi itiiiw.

:
j

r-,,A .

./
i

./. S/.lhr .

:.'
! U,ll.t J!,,;in,l.h .

'-' Ili//.i I'tli/ithlf,

l.'ihiir .\,ii,iiul.
I>r.

..",m

t"

)
Trial Balance by Totals and Balances -Illustration Set.

".'.V, HALAXCK, .\l„r,h ,?'/, V.>il7.

7
j

(;. (.'rami (Ca/iit,U A.'t-J
'I ! MtrehatuiiKT
• .,'

I

(VmA ....
-'

I

./. S/H/Irr -

•'-
j

Hi'fMHtie

>/
I

liilU fii-r^imMe -

>-'
;

««//« I'aynhle

J-l'ii)

Si I

4lK>,'>

r,oo
:i)o

Mo
.'•0

i-:.'i) I

^IMh't
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I t

(d) Trial B&lance Out of Balance Finding Errors.

1. Test the mlditidH of tlic Trial Baluncc liy inldiiig it Ix^tli uiiwatfi iiiid ili >ai(l

i. N'i'xt take till" iliU'iicme U'twci'ii tlic Dr. aiicl Cr. coliiiniis of tlie 'I'lial lial.iiirf, and limk in

till! .Iiiuriid f(ir tliis aiiiniiiit iiii|Histi'd. Tlii'ri dividr llii' ditt'crciicc liy '1 and l(M)k for I Ins

ainiimit [mslid to tlic \Woiin >iiii'.

i. Add till' I/il^'iT ai-i-oiitits airaiii. Tln-ii wr if tin- I'lKitiiij^s liavi> Iktii rmifitly traiisfiMii'd.

t. Scr if [pivviiius l.rili.'iT lialaiirrs lia\i' lirrii liioiii;lit ilouii rori'i'i't K'.

."i. (l.i ciMT till' ]>ovtiii;; aLTaiii, iilariiij; a Irad iMiicil ii"t (. ) or rlni-k mark i s ', in IhpIIi .loiirnal

and l.i'iU'rr. ii|'|'U^Ui' tlii' vrrilird ilrnis. 'I'lii ii I..ok ti'i' tin' iiiirliviki'd itrin-^ in ihr L.'di;!'!-.

47. Closing the Books.

'I'lii^ inrludi's (I) t.ikniL; a trial h.ilanrf, iji ~ti k taking', i-'i) making' lliianrial >la;i'nii iits,

md { i) ilii-iii:; tin' lrd:;ir. 'I'iii' I ks .in' rli-id annu.illv or .•I'ini annually for tlii' |'1ii[him'

of ili'tiiininilii; tlio ml ;.ain or tlio not lo^v. ih,. not cai'ilal. tiio iiorroiitau'i' of i;ain, i tr.

48. Stock-taking.

'riii^ I oii-i-' in i.iiikin.' imrntoiii's or li'^ts at tin' timr of rlo-iriLj; tlir liook^
: ( I i ( >f Moicliaii-

di-^r, l!..d i;-l.ito, Oil'..' I'ui nitniv, I tr. on li.ind, of llont and Sal.irio^ lavpaid liy tis, of lnlori-.|

loTiivaiplr ai'imil, o|. ; .mil (-) of i;.ii| and S.ilai ic-- i Mio l.v ii -, of Intrri--t ]'a_\ .ililo arrriird, cto.

In till' iji'^t i'Ia<>-, I lie iiiM'iitoriis air in our fa\ or .-inil ai •' rilloil ,(.--/ ///(./-/../(.>. in tlio mtoiiiI

c la^~, till' iiiM-ntoi ION .no il.lil- a_,iin~t iii ami arc ralli d /.-<'.,", /y /,< .-. »/o/i. ••. .\ iiv lo-> ami L'.iin

airoiint 111 ly. or may iio|, li.i\oan inM'iitor\ ; a^^i-t and lialalit v airoiin'.s ili not lia\o iiiMailorir'-.

TliiM' li^t-- arc made on -.ciiar.ilc -lircts cillrd ~toik -lirot<. or in a p ,'iilar Invoniorv Uook.

49. Inventory— Illustration Set.

C'oj'V the follow in:; into your liiM-iitorv liook, or on sonn' ^ooii.il im^'os of your .louiiial I >.iy

r.ook ro^oiM-d for I UMiitorir^.

Iwry r<ny. }/,/, .,/., /.,.

.1/. ,-,/,-,„./

.1-../ /,o,.

— ,/./-. .•,,,,„/;.,„ y.o,,/

• -. .V. „/,/, '/„-o,/

i

i

50. Financial Statements.

Til! re arc tlirec L'eiii'ial kind- of Filiaihial Siati'inenl -. naiiu'lv, Stali'iiiciit of Losses and < Jains,

Statement of A-~' ts and l.ialiilit ii-. and Slati ineiit of Itei oiiii s and I 'i-liui'-emeiits. Tlic last one

is i;inerallv u-.ed only li\- non Iradiiii; eor|ioratioii~, -ueli as i,,unN, ritles, chrrrlio-, lioN|iitals, etc.,

wliirli do not 1 M^t t'oltlie |iiir|iosc of niakin_' juolil-. .-^otlrit the term J'i i.'Uirin/ S/nl' iii' iif.i \\i\\,

tliioii_dioi;t this hook mean. St.ite nt of Losses and (iaiiisand Stateni.-iit of Asselsand Lialiilitic-s,

lonethcr uitli a Siimiu.iry of the l'ro|irictor's Aeeount.

.\fter taking; a tiial lialaiiec and stoek-takini,', and licfoie elosini; the leiii,'cr, make Financial

Statements trom the trial Lalanee and inventories. 'I'lie follnwin;; three forms are the statement.^ in

^'eneral ir-c
;
they diU'er only in arranvrement. The liist and sceond forms are eeiierallv used liv

iiir|«iiHtions and eomjianies iti their annual statements. l«'eaiise tlicv are easilv understood
; tliev

nia.v !"_• sccii freiiiient I V in the licw siia Jici-s. The tjiiril forin is sonua jinow called the h,>,.Ll-. .,f.-r^ ^f.ijf},

mint, from which ho uftcfwaiiis iircjiarcs the .siniplcr forms for tiie jiro|inct<ir or for tlie .sliarcholdcr-s.
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51. First Form of Financial Statements lUustration Set.
()SrATKMKXr OF I.OSSKS AM, ,.A/Xs. .M.,r,h .:.,, nor.

35

thus
( ), ,„ tl .. I al Balunro ,„ S-.f,... Ml (,), .-uul ti.e Inv,.„t<„y in S..,.,i.,„ 4-J. A,l,l tho M.lso

:;;7:^
;

";
'• ^"''^

"• ""'-r
'• ''"" '-" ^"^" ^'^ '"«^--"- (^^^^^ h^'^i-^'

.. - H.U .v,s.,. J l„.,i, is .,., Kx|K.ns,> l,n..„t..,.y, so that the loss is s.;:,. The .liilWenoe lH.tw...n 1

J.'H,M an,l the loss is G. Grau.is Net Can, : *«.-.- 8(!.-, = s.-u.

""l^unce l.etui>ea the

* '.'. <;i(ii(t/.i Xit ( 'npital

no sfAfMA/n- or <;. (.-KAx/ys Acror.xr.

\t-jM
:',i)i)

r.>i srATi:.\ih:xToF issfts ax/, liaiiilitik^

.1...,.^,

Xi rrhnu'fi'"*

I. S,hII,,-

Hi//" y/, ,>;,„/,/,

.'/Sli

I'l.'O
!

'.-. Lnii,,!'" X<l l'<ii,it„l

.l^'f-mni liahility; the h„si„ess .,«... this an,„„nt ,„ th ,-
, ,

' " '
"""""•"^' '^ *

business, it is ,,ai,l last of the liahiii.ies
'"""""'"'• ''"' '" •"^" "'^ ^''-"*'' "" *!»«

The Siiiniiiaiy iiwiy Ik' conihi.ie.1 with the Stitemo.t .f\ » i t , •• •

I>a.t of it. The .hm^enee Ix-twe-.n tl 1 1

' '""' ^'"''"''f'"^ '""' "'<"•>' "s a

p..neto..sxetca,ta,:K::^:;::;j;;;:';;:i—^ ^^ -'.^ ^-.- ... ..e

52. Second Form of Financial Statements- Illustration Set
(n) STATEMKXr OF LOSSFS AXO „AJXS, MarcH JO, jno;.

Tofaf.^.

Ex^te}im



r
T 'Sj:'^^^{i^--:^J
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RA TIOXA L BOOKKKKPIXO.

(h) SVMMAKY OF H. liKASItS ACCOCXr.

xV,;ii

I,) srMh:.\ih:.\ r or .iss/-:rs .i\i> i iMui.iriHs.

1

i!

Tiiliif.-<.

.-I«w/j«—

.yffrc/mii'fi-

.1. S/nlhr
Hilh H.rilnil,/.

- Lidbi/i/im-

<•'. l-'mii'l'-i .X'l I iijiif,,/ -

JiJ'l

/ill

i"

JI in

.<r,:.>ii t'.'ii

53. Third Form of Financial Statement -Illustration Set.

/•V.V.l.Vr/.l/. S/WTh'MKWT. Mur.h .Vi, t'.til7.

I Trial Hiilitn,i ) lSt<il, m< ii( ,ifi isiiilimrnt nf)

r.r Ih r,-.
1,1

Ao,.,.,,. i:,iiiiH. .1--,^,. l.mhilil If M.

'/. tirnitif ( t'lijiif'tl A • }-

M' rrhnniii."

(i.h ....
./. >>»""•
A' '/»;;.> !

AV/s ll.r.i,-,,!,/,

JI.IU i;,y„i,i.

J y*ii

1 iJii

S'l

4"

j

'.'.'Ill

.ill.',

jii'i

ji.'^i

r..-.

JlSn

1 ', Jil

Sll

J' III '

' \'l (iiiiu

ji.i,.: h ml.',

-
1

II.'

1 •_<„

.V *
.

./;.'" .'""
1

i S'tmiitffiy )

.

S.', .v;

•• li.i.i, .'•'

i'

\

•
1 '(i/,li'i/ .

-P:
:^'i)

!

\
:

!

'

1,;.;.'. 1

''
1

1
1

'

i: JO

Tliis tliinl fiirrn is Himiftiiiics called a Itnlniici- .^/uif, Ixit sinro tins ti-nii is usf<l liv imiiiv, as

a, Jianie for tlio Statement of Assets and Lialiilities alone, we have avoid<Hi its use altogether,

n'^in^ instead the term Fiuaiiria) Slutinunt.

In all thri'e forms of the Financial Statement, the I^iss and Gain Statement ami the Asset
and Liahility Stat<'nient are eacli ma<le from the Trial Jfalant-e and Inventories, kith of which
are shown in tho third form only. The loss and gain aceount-s are itsarkcd fljii.: ( '), nr.d thr
a-sset and liability ai-counts thus ( x ). In Iohs and gain accounts, debtor Uilances are lo»s«'s and

^^-.s- -Jt I.'* ::^ik --. >^ :-
J>r :?:^rW5:i^^>^'^"', -f- :.^'Li:,::
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-:::,:r:: r:;;;,^:::.:
''" ' '- "

"

•
•

• -
'

"™:;;;::.f:::;;Li,'^i %:;^:
- *- - -

1>. i<:x,«.nso Aovount
: Tl.ore is n.. iuv..„tory, a,.,l tl,n .lim.r..,,.... is a loss, .*(!5

3. Til... .iifffn.n.o iK.tw.M-n tli<' tw„ columns is tl.,- nrt ^ain, 8l'0.
^1,<N'< (//(./ I.iiliilihi Sfiit.tnr),/ For this st-it,.,.„.„f I

•
1 11-- nts, w., .,u..t lo,i ., the invJt^i

'
.: ; Z 1

""^ ' ' " "'' "'" "^^"^ ''''"'''^

'•i'l....- ass.,s or liahiliti..s.
'"" ""' «"" "''^^•^'""^' "'-'' "'vonton... a,v

K M.'rcha.i.li.s,, Account: the Inve,it..ry, ,«L'I80, is an a.ss«.t.
-'. Cash Account: the Ixilanco is an asset, 81 JL'O.
•i. .1. .SiH-llci's Account : tho Lahmco is an asset, J>(i.

1. Kxp<''ise Account: the..' is no Inventory.
r>. Hills li,.ceivuWe Account

: tl,e balance i; an a.s.set, .«40
<_..

..lis Payable Account
: the l^la.ue is a liability, .*-(.(.

/. Ihe difference between the assets and the liibilifv is .1 . • , ,„
with the net capital ..un.l i„ the Su L v Tl 1

'"P'ta 8.5.0, uhich ag.ws

pHetor as a .lef,ire.i liability.

^" '^""^^ ^'""^ ""^ "'""""' ^" ^'^ I'"-

54. Purpose of Closing the Ledger

'^-—
•

'" the loss an., ,ain a. -n^ i 'Z he ^l "ii'::"^"''""'""
^

**""'
/^' '" ""'•^«

lueution..! alK.ve n.av In- .l,.t..nnim.l f.r ea.-l, v l

''""'"^'^^' >'""-^' •"" ^''''t the fact.,

<-'"^'"«--t an., liability Z:1J:X^Z- , v^rr TT T 'T
''

'

-" "
^ttl.-.!, .,r transfer. .,1 to a ...nv f^i.,,

^
' •

"'"' ""'>' "'"'" "'"y '•"'"•"•^•- -r a.-e

I
55. Steps to Close a Double Entry Ledger.

u-.ij:'::^:"'"''
"^'"^

"

'-' '""-- -•' -'•^-^ «--''•—... ,. ., t.. ,,.. t,.

1. <>lM'n I/)ss and Gai.i A.-ount.
-'. t'los., the loss an.i ;.ain accounts, such a.s M.ise. a..., KxiH^t.se tr,,, f m •

the Los. an., (..in Account and brin, .,„«.„ tne jJZ2: "" '''"'' '""' '"^^'-^ ^•

Ic^:;"'
'"'" ^^^^""" """ '--^- *"" - -'" -'" - '..^^ ... th.. Proprietor's

t. Close the Pr.,prietors Aec.m..t, a-d bring .low„ th.- Net Capital.
-. !».. n.,t cl.,.se any .s.set and liability .u-count-s except Ca.sh A..count a..,. Bank Vccount T.^two aiv.mnts are n.it ..suallv kept i„ *!,-. T«i >,. ! , t

""" '^"'^ -^""""t- These
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56. Led^r Closed—Illustration Set.

'•i-. £y Sho/n^ ^Gt/ula/ G/oJ -(^t.

fyfrau /

I.

jr 3500
30 fA^/' Sxu/ny .39 20

^4/t> / JV€l€a/u/^f ,38 0520

Mey7^cfi€i/riy<:^lA£7

/
'

'

'

i.

V
I,

m li

li

^yfiau / JO 2OOP .XI 2
JO 76 S

//

^5
30 /^5
30 200

^^

2U<S5
^4/iu / cjr/ytyffi/(yf.t/, .36,8/c^Or-

ftOT

<S

£7

^^^^ £0

~x1^'<z^pA7

30 /300 :M:, 6
30 /33 //
30 30

£0
29

/6SJ
^4/vr / C/ifr/n?7,r^y .3S /^£0

30 /JO .J^Z,^7

^ ^C^y(/n.^£^

.30 Ml^. 3

30 730
3 736
30 7^0

"~3~b 5^

2US5

30 5
30 7^3
30 30
30 73
30 30

7663

JO JO

30 75
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M_JtO

':t:LMlC^3/^M?y

jia 25 30 200

-S^^^^C^^'.^^t^ny

s^^yJ0_^j!i^224^ jg 65 .'^XlM //^.
'd-e^. JS S3

63
Remarks

;

S3

future

1. lu all ,, „tc ,.„tries, ontor the page /. whi.-h transf,.,.,-,-!
; an.l in the ,..,m.sp..„.lin. hha-kk ..„tn., ..ut..r the p,...e /,•„,„ .l.i.l, t.-ausfe.-n..!. I,, the .-ase „f an invent'-v ,.r i^.a"ehr.H.«ht .l..wn o„ the sau.e pajre, the pairin- ,nav Ik- .,n,itt«l.

2. Make the pin-hea.l figures neatly with a har.l lea.i jK-neil an,l leave the,,. f„r
ri'ten'riee.

57 («) Closing the Ledger-IUustration Set.
I. O/WK LiiHH and Giiin Arninnt.

II. Cliixe tim hinn and ijain arroun/n.

.^f'-rrhaudine Arcimnt

:

^''^

W2I;S-'' '"" ^^^'•*^"^''"^'"-^") on the Cr. side in re.1 i„k^ thus, Mlar. 3.,,

.-!. .a re.1 ,„k. thus, " Mar. .'iO, Gain, .«S.5," t.. Wlane« the ac-count.
^

((•) Rule an(l fivit the .ieen,!nt

iiius, Mar. ,W, Milse., (paj^'e of Md.se. Acet.), ^SH."
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sr

('-) Turn iMuk to M.l... Ac-.t.
; «^ if you tr«nsf,.rr.-,l th.. r.Kht a„.o„nt. ™ll.,l .h.ku,, Uk

UM,I thrr. ,.nt..r I ho jMi:;.. of I.«.s hu.I (iu... A.vount, .uII.hI .kecMmj „ffU) Mnn«,.„«n tl.o I..v..,„,„v ..,. tim o,,,,.«i„. (|,r.) hM,, U.|ow th„ ruling. .|,„h "
Vp,il 1

IM^.„t..n•. (,«.«.. from xvl.i.l, ,„k..„), *i'|MO," f.,r nrxt ...oi.th. CV,vt A,.,* „„,/ ,A.,* „//:
'

(<i) Them is iio Inventory.

(M Knt.T tl..- .I>ff..n.nr,., whi.h is a loss, o,. tl... small,.,- ,(V,) s,.|.. i„ r..,l i„k, ,l,„s. Mur .'to
I -OSS, !«(,.), to IhiIiuiic fli,. lucollllt.

'

(') Hull- til." iKcomit ; it m.ssIh no fiH.iinj,' this tim«'.

(./) 'JV,.nsf..r tho loss tothoo,,,H«ito(|).-.)Ki.loof I>,ssun.H;a,n A.-,ouMt in Ma.k ink, tims
"Miir. .1(1, Kx|»',is,., (pa^pof Kxis'iis.- A.tt,), !»•;:),'•

(. )
Turn l«i.k t.. KxiH-lis,. Arcouiit ami ,hnk f,„rk aii<l rh,,k .>[/:

III. r/,,.«' /,,„., „„fl (i.iln Aniiiiiil.

.',) Knt.r tl,.. d,li;.,v„..., wl.,..|. is ,1,.. N..t ,;.u,. .„. tl... s,„all,.,- <l.,.., si.l.. i„ ,,..1 „,k, ,l,us
•• .Ma,-, .ill, (,. (;,an<l, .*L'l), ' to luilaii.v tl,.- a.-.-o.oit.

('') liulf a„il f(K)t the a.-c..,ui,t.

(
•) T,..„sf..,- tl... N..t Cain to tl... o,,,H,sit,- (CV.) si.l.. .,f (i. (i.-an.ls A.vount. „, l.la.k i„k tl.us

•• .Mai-. .((I, N,.t (Ja,n. (|„ii;o „f j^^., ,„|,| r^un A.-.-ount), .*-Ji,.'

('/) Ti„-n l.a, k to tl,.. J-oss an.l (iain A.-.-,mnt, an.l ch.rk hack an.i ,-/„,-X- „//:
I\. Chi.Af (;, (Irmurn Afcnitiil.

>"> Knt.r tl,.MlitI-,.r..n.-,., vhi.l, is his N.-t ( apital. o„ th,- .s„,all,-,- (1),-. , s„|,. i„ „.,| i,„ ,|„„
" Alai-. .'id, X.-t Capital, -..:,:!()." to lu,|a„.-,- th.- a.-.-o„„t.

''-) Kul,. ami f.Kit the a.(-oui,;

-) IVinjr ,|„w„ tl,.. I..ila„,-., on tl,.. o,,,K.sit.. «V.) .si.l,., i„ |,|a.-k i„k, thus, •
A|.,-il 1 \,.t

Cajatal. ,,,ai.',. f,o„, whi.-l, tnk.-,,). .*.!.-. J(,,- ,„,- ,„.,t m.u.tl,. (%rk h.,.k „„d ,h,k „>f'
\ . f liisf Ci.tk A,;;. mil.

,
. ,

''"'"";' "• '
"' f'"" "• "'"' '"i"- '!"• '-I— 'I I'o not ,-los.. anv oth.-,- Ass.-t ami

<') Remarks

:

I. As.t lm,-„to,i,.sa,-,. ,,la.-,..l „„ ,h,. (-,. ,i.|,., ,„„, U,xhW\Xy lnv..„to,-i..H on tl„. Dr. si.l.. i„ r,..l

^
.Mk. ll,.-y a,-.. att..rwa,-.l I„-ou.::l,t .lown in l.la.-k ink, on , ,,,„«!,.• si.l., to tl,.. .-.-.l ink . ntrv

-. losi ,nk may 1. sa,.l to in,li,-at., that th.. ont,y is on i,s « ,-0,,,., si.l.., an.l l.ku-k ink that th.-.M.,y ,s on „s ,„,|,t s.,1... I„v..n„a-i,-s a,.- ,,Ia,....l on th.-ir . .-ong si.l.-s in ..-l ink, that th., tru.-
.'a,n or loss n.ay 1... f„„„.|

;
all o,l„.r n.l ink .-ntn.-s a,., so ,,la.-.sl, sin.plv ,0 U.lanc-.. tla- a.-.-ounts.

In ..a.-l, .-as,., th- .-nt.y ,s att..rwa.-.ls t.ansf.M-r.sl to its ri^ht si.l,., i„ I.la.-k ink.

58. Real Estate.
This t.-,-„, in,-lu,l..s lami an.l any.h,,,, att<u,-h.sl to tl„. lan.l l.y natun- or t.y n,an. su.-h as

I.0US..S, W..11,, „.„.es, ,.t<-. n.is a unt is t.-.-at.sl in ,h,. san,.. way as anv .-thor los.s ami gain
iu...o,ini, iH'int,' ma.lo Dr. for .-..sts an.l ("r. for |.r-<K.e«Mls.

"

59. Opening Entry aii^ the Proprietor's Account.
The ..,H.nin« entry is a trans^u-tion U.tw..,.n th,- ,,ro,,riet.,r and l,is l,usin,.ss. H.- inv.-sts (.mv..s)

h.s ass..t.s for Mhi.-h he is n.,ule C,-.
; the as.s..t« are n.a.le Dr. H.. with.lraws (r..,...iv,.s l^u-k) ,,a,-t of

I.IS •.v..st„„.„t, when the l.usines, „ssu„„.s any liabiliti,.s he n.ay have, and for this 1,.. is „,„,1,. Dp .

^^ , .,„, ..^.^ „^^^,,,, (_.^ j.^^j^_^^ J, ^ __^^_^ ^^^^^^ ^^ .-o„,n,..„c.,..„ent t,. l,e .*:i(.00, an.l his
L.ab.l.t,es ??:.>0()

; eith.-r of the following openin- entries may Ix, employ^
:
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I'' Mhnilnh (,,r,m, i,„.«/,n.
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Opening Journal Entries.
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/'. Siult (I '.i;,i/r./ ,1 , J I ,.

Jl. S.iJI (i'„f„t„l _[ ,-1 /,,.

l.lill;l,l„M ( V.

.inoa I

-'»'/ Mf:r//ii/> („,, ,„,,,/„„,„;.

.i-^i. III-.

/'. Sn^t (l„i„i,U A ,

J
<,:

Jilt I

JSIHI

Set .1.-Double Entry Dry Goods Business.

(>) l!.„.k,< I.I /„ »..,,/ /,„„„,,„ /.„^„.,.^_ ./„»,-»„/ It,,,, U,.ik „„,l I.., {,,,,..
(ll) JhlKIII. SM /',l/,l,!<:

I. l„i,;,,;l. .\»l,i>„„ .Inn. ; a,„l ::.

,.'. 0>.<,r,„:l.- .\„l.,.„.,„„,,_., . ti.,:,,,,„„j„,, ;„„„,/ ,,.

^"^

i';' "'"Z""
''"''•': ''-"l J •""-. ,i.,s, „. „„ I...,,.,-: ,„,.. ,. rri.., n,j .,,,.

Ass.u,„„l l.,„li,i,n..(s.,.. Mr. ,„„l,l,i..' ,h.. /.„/,,,,• (•/„.„ „„„,„,„ „/, , ,-,
•

„..., ./ /• 1 1 .

''./'•» "••" ll'> 'I'll I mill lull, tl, 1,1 „i;;,„i,f.,^"/"''""•^'''
'• ^''•„,, ,/,.„.„ M,. ./;,//„„.,„,, ,,.,,. ,„ „, , ,.J, ^,_^ ;

/„,. , 1,. ,, ,

' " -^''
*^ ""'•'K M'Iki. liniiiUini, l:.„l E^lntplii''i,l,iry „,„l l„.iU li„l,i,„;'.

•'' " '..,,,,e

Directory

:

''
I

'I" '>M.;-.., I,.,;. 1,1,,^ 0„l.

Ledg:ep Lines for Sets II. and III

«..u. ';:'';:,::::::;;:: ",:;',•;'":!:''- -, ;'••' .--.m,.,,,,,, , „,

<' "» '.*••.
.:«

a"
:;.,: 'zz :::::::' i"r,;r ;;:.;'-

"-:'-'
-r

"-
(S.H< .S..C -,(•, \ Ti II 1.

limn nil riK tiiKlillc lirif, or (iiif iJiovc t IP niliii"(w .X. ..(..) Ihe siimll (1-uifs (111 t lo lift (I •>
't lil,„li. . .i ^ .i .•

niiiii„'.

,, f;v
"- "^ T...... z il!;:L:':::!r

"" "- "" ^--^ -* ^^ -^"

/i. /. / I iffIf
j f, ;, ,, , ,

r'-.y.J,V.. J/ + 4^ •
; ^WAW,,.. „^,^,

.•"";'"'"'"' ^'-^+
'

i

^V //.;..;
"''"'

'^ + '-"' ^./>- //+/.4
Transactions—Set II.

-''• '^'''"•'
// + /+ ;

liilh l',i,j„l,l. //+/+ .;

1aik» ami U„[,i //-)-.;+ ,;

liiiiiiito .Ijiiiuiirv ' I'MIT li T l> »»
> -. '•"• — H. .T. 1 otter .•.„u..i,.,u.,... tl... (JriKviy Ii.isi,i,..s at I.V. Y.iiwe .Stwith the follcwing AsH«.ts: M.lxo. ,«:.'.W0 ; Cash >51,s><7- „„„. " ^

r ,.„,„„, I,,.. ,„, ,„«, „. 3 „,„^ „,; ^., ,;„--,«
•^. J{..uglit f-.r cush a Ret of office 1»h.1<s, .vJo.

K.i-a^.,.,1 stii.lent .w l-Kikkeeper at 8tO ,,er ,„„iitli.
•'. Sold P. MiKire on "!^, 500 Ihs. Ten (,( .So,..

x. H.Mij;ht from >I. .Strtvt for cush, M.lse. a.s jn-r Inv. 1, .<.-,00
I". P. M.Kire {mill on %, cash S.'H).

! 1. Sold L. ])ou' nil -*; r.naa /u,. > <.. ... ,„, „

1
fi. ISought from M. StriM.t on %, Mdse. as ,„.r ]„v. 1, .^l.-.o.
In Paid Mrs. Sims for cleaning store, ca.sh ^2.



.]'7i^f>.A^4.^i^'^' ^*yj.

KA riOXA I. IKKIKKKKI'I.MI

".''.'. S«>1(| I*. MiHPlf nil liix iiiitt' lit (iO llliV-, L'OI) i{uN. (i, Svnip (.' L'lli'.

l'». (lIlM' M. Stlf,! nil '^, ||,y ||,,t,. „t L' lll.illtll^, Tf':-.

-'f*. iti'cciviil (riiiii L. iHiw on •%, fi;.s|i ijij:!.

•'11. Sold L I»<iw tor I'unli, rdHlW cliiis)' (.( nil-.

I'aiil |tookki-<'|x'i'<i Milurv in p""!^ t'lom stow, i*|(».

I.W HMuliY i„h„ .1;,, .11. }„,:

.Wr,rl„iiii/iM..— i;i:iio» Smjiir (<i ;\,: Jiitiut* Ch.-.Mr 01 .V,-.

.',111 II it* 7', ,( (,i ;.;,-.

Hull KhUxI-. Sitiri- mid l.nl % ;ii<ili,

li'suiiH. .\ri (laiii, <».'';.;, Xii r.i//i/,i/, <*';;./;.

eo.
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Principal and Auxiliary Books.
lVin.i|.iil iKM.ks ui., thoM' fioiii •Alii.l, jioNtihK is .lour, to-.tluT with thii I-clxcr; iiuxiliaiy

iKKiks Hii- tliosd «|iirh an- UM'il iih iiifmoriiiuliiiii l.H.ks, iin.l not iih jMistiii^ in.HliiiniH. Jn Set 111.
«,. hIihII coMtinu.- til.' .loiiiiial nx tl.K only postiiix ninlium, iiikI iiitr.«liuf tli.- (',t-.li |{.M>k .ix uii

aiixiliury iMHik, ami at ii latrr sla;,'f a> a iiiiiicipiil Umk.

Books of Original Entry.
Tli.-M-aiv l>.»,kM of a.Tount in wlii.li Iiansa.t'ons ar.j (ii>t iv.-..r.l.-(l, ami an- tli.- only ones

.ulmift.ll as i.nn.f „f an a.r,.unt in .onitH of law. 'ilh.y may Ik- .illar piin.ipal or auxiliary iHH.ks.
Nine." a priiiripal l««.k, say fhr .louinal, may liaN.^ its ori-ii. in lui auxiliary JNM.k, say a Itiott.T or
Counter Clicck lio<ik.

62. Cash Book.
riir 1>|. M(ii. ,,f the C.isli l!,H,k shows the rc<ci|.tH, ami th.' C'r. side shows the pavmcnis : the

(litlVivn.f JM-twirn tlif two siil.'s shows thf halamc of .ash on hand.
Th.MV aiv four parts to an .ntry in tli.^ fash U.K,k {\) th.- dat.', (!') th.j irn. f th.- ac.-ouiif

opiH.s,Ml to ,ash, (.t) th.' .xplanalion, iin.l ( t) th.- amount. Th.- account oi.iK)s,-d to ciish, on th.-
l>r. .sid,-, .shows tioiii whom th.- .asli was iv.-.i\.-.i, if on account, or for what r.H-.-iv.Hl, if not on
H.-.-ount

;
on th,. (',•. sid,., it show.s t.. whom tiie cash was pai.l, if on m.oiint, ..r for what it was

paid, if not on aci-oUMt.

63. Cash Book for Set III.

/>..^, I.iilprr .trruiiti/H t'r.

C.tSIf f It.aijJ^J.

hlrtiliinutiiin

1>R.

TiiIiiIkiiiiiI Hnl,

I'liiy

y. I.. I

4

I.S

IS

,'.V

li'iliiiice -

.1/'/-.

.

A. Di.n- .

11,11M n.c.

/'. Minn'*-.

.M-l'..

Iti III f'latf

')„ hiiiiil

.^ulil I.. /)„„
I hi iirrtmilt -

.V-. ,? .

On tti'fuiiiif .

.^ijii hy ilu,-lit,n -

.SiJ,/ Kiort a„fl /„t In .M.

i:i

III

.t.iii^i

..'till 'Siii,

Mar. I IMu On huml



f

64. The Cash Book a Cash Journal.

4.1

Noti.-,. ||,a( wl,..„ C,,,!, i, I,,, ,-,„. „ ,.,,,,^„, „„„ i .

•• ""';''•":""' '" '"' <M.K.. , ,s 1.,.. f,„. „,.. «,. , „, ^.. „„,, „.. ,,,.^,; _;__^^^ ^ ,^

Iraiwirti,.,,, t'inin tli.. .luiirriiil .iiid iiit.-i'

,„S, ,,, , VII , ,

"" "'>'"""' '"^'' '""''<. 1-""«.1.,.,,,V t,.,|„.|!...|''
'

,„
, , r ; ;

';'", "" ""' * '"' '^'-^ ""> '-^
<
>- k„„

""'"' ""> "•"l<»l""l—- -""'-tlM-C..!. |!„„k.„,.,,,,„„„Mll„-,ki„s,., Mil
,

""•••'•""'•'I"'- "^ t .-,.., ,n, .„,n»„l, ,1„. ,„,|, |;,„4 „ 1,„ I, . ,!! I„. ,.,|.„, „,|...
\""'"" '"'^•""'- •'"" "'"'' '"• -11 1'— - 1-1^ n, „,. 1 u , ,„. „ „„,„-,;„„ i-li.Mt.iin,,' il„. »,„K :i I Uk,.,. ,.,„,..

"
'

'

65. The Cash Book a Ledger Account.

,,

'' '"" "''—
^
"'•'ll-.n, (-..LA,.-,,,,,. ...,,,;,;,, ^, „„• I.,,!.. , „f s, , ,,, „,

' "":• ' '"'^ ^"'"^ "f ""• ^'-1' "-i^ '^-. '^^ii.,^ ,i„. ,. V „ ,,,., „„. „ :
,

;:":•;:"/•"'• -ti,,., «,. „„.i,t,i.-,.. „,, ,i,.. c. ,, v, „„ ,„ :i„. i.,.,i,.„, \„„i'i,. ,*•'''
' ^ '"'^" "^ I'l'""- l!"m.„,l.,r il,„ t,„t u|„l.. Nv,„k,„.' .V..,.

•; ' --- y
' " : '.-' K > ,.... < ,1,: r!;, z::l '!.:::!. ::::. :;;

":r :':,:;:::::!-: ;:;,::,:i

'" —'—'-
> .im;.,.:,,,,,..

66. Cash Account from Ledger of Set III.

'/' /;.«/.;„.

/''.,

I

;

.1/./-.,

/.>,..„., ,

''/
.1/, S/,../

//'
^••/

l>7/

/',.

• /..-/,,

/../.,.,• i.,„„„,, /,,,

an Auxiliary Book.

rr,,\,n„f;.,„y.

Ii...l.iht, ,..„! ,1/ SI,:.'

l^'llHlni'f S/'„;

•l,'i,,-> .v;, .s7, ,„ .V,.

I>„ „r.-,.,ii,l .

I!.':,;!,! /.•„,„ /' .1/ ,

/*'iMr,i,f, anil Sf'if/t.ti- , y

Sff/riri, .

' /Ill/ill,,, ijil hitml -

in.

r.,i;'-.„,„i i:„i

^
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87. Purposes of the Gash Book.

on th«
^ t r *"''^,7^-*^' ^'•^«' ^'•« * '-«>'«1 »« --iptH and paynH,„t^ it «^«, « a checkon the c^h drawer

;
the balance, of the Ca«l. .W-o^ and the c««h d™ ver should alway. agree • and

If they do not. a m.nUke has W„ n.ade or the drawer ha« been tan.pe,«d with. In actuaTimless.
th.8 cuinpanHon of Ulam-e« is made .Jaily or weekly, and the Ca«h Book footed and rule.1 at thedame time or at longer intervals.

1
, ^S t'' ^r'^'f^'

''^'''' '* '^'•^-'' «" * roHtinx nu^iun, thu.s les«<„ing the work of the Journal
i)tty H«M.k. It may also wrve ax a ledger at-oouiit.

Set m.—D. B.—GJrooery Business.
Special Feat«res.-o,„,.„„„/,V,„

..f s,, /,., / „,. i,.,r,.,,.n, r ,h. r,U J!,.., a. „,.
niwihari/ lunik.

Instructions :

M /I.U, to he u...f ^~JU,.in.,, Paper., .fournnf Day Honk, Ca.h JI,U a,„i L.;l,er
(h) Jiumiwga J'ajHru :

1. Inward.—Xo,.^ on /VA. ,7, JO a„d „^l ; R-r.^pt^oH Ffh. >!, lJ,n,ai >.S

J. <hilu-<,r,l.-~ .V,,/ V. „„ F.h. li „„d V: ; n»:ipu on F,h. l,i and -n.
(r) Jfai. onf h„.in.„s i.,,^r» aodjonrna/h. ,- u^i,. vp the C„.h Rook, maki.nj each entry j„^t

ajl.r the trnnmelion li journaliz.d j...t vmhr the led.,er h.„di,„j, of S.t 11 t,ike. aTrod Itahuoe
;
moke Slotnuent of U,,es „„d <;.iin>, Sommnry of I'ropri.tor', % and

.Statement of As.el^ and I.iahilitieH (See. .;/).• ,•/,«<> the I.ed.j<r ,m in Set J I.

Transactions- Set HI.
Toronto, February 1, lOOT.-R. .1. p.^ter continues tl-^ (innery IJusiness at 150 Y, e St

-'. Hou^lit from M. Street for ciish, AMse. as f>er Tiiv. :\, .*.f()().

"

1. Sold L. Dow for cash, 10()0# Sugar Qt -Ic ; 7(1# T.'a (.' ;,(lc.

."). Sold P. M(H)r«' on liis note at 10 .lays, \noi)*t r'(i,.,.s,. („ ]i\.

C. Pairl U. Smith for painting stoiv, cash .^iT).

7. IJought from M. Strwt on %, :\Mm'. as }«-r liiv. 1, .«2(J0.
f<. Sold I^ Dow on %, 100# Coffee (<i iT),..

!». Eiii;age<l J. Sims as clerk at .«.'tO ju-r month.

1 1. nought from llogers & Sons for cash. Chairs ^C>, Showcase .*tO, for stor...

1 -'. Bought from M. Street on our note at 10 days, M.lse. as jxt Iti'v. n, Sl.-.o!

1 i. T.. Dow paid cash on %, ?10.
I 1. Paid M. Street on %, cash JoO.
1

'). Sojil L. D„w on ^, l>0 bbls. Flour (>f, ti.
IC,. S.Mit M. Street on %, our note at 15 days, |!100.
1>'^. P. M.K)re paid liis note of the 5th inst. in cash.
l!t. Bought from P. Marsh for cash, 1 t..n C.«d .«»;, for ston'.
20. IWeivwl from I.u Dow on ^, his note at :W <lays, !»,5(l.

-'1. Sold P. -M.H>reon %, 10 sacks Oatuie*l, 1()0# e'aJh, i., 2.ic.

22. Paid for Postage and Stationery, :S!2.

2.1. L. Dow gave us his not* at 60 days to clos,. his '^.

2.'). Paid our note of the 1 2th in cash.

20. Sold M. Stre«'t on %, Chairs and Showcam- (In.ught on 1 1th), ;j!43.

'I

k* '^W^ki '"^SS^'^S^'iPyiaMiiyir:

^1^-
k'*'."?-

"-^nHeYf^i^fwflB^. BaE>'!i:».i35^"!?
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27. Received from P. Moore on account, cash 15.
28. S<jld balance of Mdse. at auction for ca-sh, «3500.

Paid salaricH, clerk $20, bookkeeper $40.
Sold Store and Lot to M. Street for cash, $2140.

Rc^iJU—^et Gain, «2.35 ; Net Capital, $7235.

68. Business Papers- Deposit Slips and Checks.
The deposit slip for the business man's account callwl ^.,~„4. ,. • • ,

the depos^t slip for the saving Unk ac-counT:Ts1^^^^^^^^^^^ ~;' X^k " '""'.'"' '

treated in the sau>e way.
prmiea m red ink. Checks are sometimes

(Dqwiit Slip— Cuneni Account.)

Scholastic Bank.

Cridit

Dei)o»iti-d hi,

.1. ir./,-

^htdfut

3u

mo

i.'0

10

1

4 =

5 =

10 =

20 =

50 =

100 =

500 =

F,},.

Coin

3?./

tUf/

,

HI)

.,111)

.'(HI

into

,'fl .-,1)

.HI

!.SI>0

(Depoal Slip—Savings Account)

Scholastic Bank,
Savings Bank Department.

Arroiat/ .Vi, ,fr.;

Rat,

<Credit .*<htHfv*

(>'•<• II/Hition //'««»; r. r

Sfi-fif Aiii/rfMM .V Kill 7 SI.

Po„l Offiv,. ffaiHi/ftit

IhjKiMlfll 1,1/

r.h. is

>:,!/

X ij.
I,

>> X 2J
fl

X 4 = ! s

X 5=^

/ X
1

10 = 10

X 20 =

X 50 =
'

• X 100 =

190 ,4

$ -'4

hill I I ^W I III I ill I lilll III! II
II 1^1 llllliill illi II

' III Ml "^eif^m
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i

^" ^"^ 5di0lastis Bank
»

60. Bank Pass Book.

Stiidt'iit, as A. AVcii's iMKikki't'iHT, li.ilids tlio e.isli tn lie diiwisiti'd iiiiil tlif dc|i<.sit >-\\\> to flic

Kcci'iviiii,' Tflltr, wild cnimts the cash, initials the di'iiosit slip and hands tli<> slip to tin' i-fdL,'fr

Kct'iMT. Student thin pri'sciits the pass IxKik to thi> Iicdi,'cr Kii'Imt, who first cnt. is the ainuiint in

till" kmk Icdp'r and ihci in A. Weir's pass hudk ; lie at the sjuiie time enters anv nf A. M'i'ir's

checks that have Keen paid hy the hank. At the end of the nioiith stndent is recpiired to leave the

(uiss iHHik to Im' halaneed ; when -jiven hack to him he also n-ocives A. Weir's cheeks that have Ix'en

paid liy the Uink. and is a^ke<l to niirn H hiwik a(knowledi,'ini; the correctness of the halanee ami the

receipt of the |iaid checks.

I H.IXK r.tSS lii)t)K.)

©r. Scholastic Bank in Acct. with A. ir. !r
dr.

I>\Tr:. I'Milli 1 1. VU-, .\Mer\ 1.

I.rdtrcr
Kt<-lM-|V
Initial..

.H

ClIKc^I 1.s. < IIKvl >. ( 'HK'.il KS.

l-.h !> ji'iKii Isun
.'v •• ,:l'.)i) 11

5

.'III!

IMi
!',

t 1

1 i
.*"

M„r. II

1 :.-,.-,

:i:in

liiilil nt'''

1

1

i

i

ir
!; i

j

i

II 1
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70 (a). Bank Aooount.
An account may be kept with the bank : 1. As a personal account in the Ledger only • 2 On

thestubendsof the Check Book only; 3. In the Bank Pass R«k only ; 4. In special columns in the
Cash Book only

; 5. By combinations or mfxlifications of the fir;L four methods.
Make the Bank debtor for the deposits it receives from us, and crwlitor for the amounts it

gives in paying the checks we draw on it. Other persons' checks on the various banks have nothing
to do with our Bank Account

;
we call them ca.sh when we receive them, because we may either

cash them at any bank, or deposit them with our other cash.

{!>) Bank Account—Transactions Journalized.

Uamiltan, F,hn„iry », ir>(i7.—l>,,„^lif,l ,„ the Srho/itMiir
Itaiik ill om», ,Vltii-<ut, liii)jin:,^ an unx, Injijlim,
4 nni hinidrrUn, a.iii fliii.i,}, ehuki tiiO.L', aud

f\K ;,— BoHijh//rom S. I'^m-rm for chirk; Afdv:. fJiKI.

Fth. :.S(Jd.l. Ikiniiiijor ihtek, ildm: tSoO.

Sehdln^lir liitnk Dr. ismi
<'a.^h Cr. -

Mdae. Dr.
ScholiMliiltiiiikC

Cfuih Dr.
Md'-f. Cr.

ISOO

1

imi
ii.Vi

1 il 2M 1

Set IV.—D, B. Flour and Peed Business.
Special Features.- 7'^. intr,,d,.cti,.n o. Bank Arcount a. a p^sonal. <u-r„n„t in th. LnUjn-

The HKf of defumit glijM and checks.

Instructions

:

(a) Bo„k» to U, ,u,ed~Busin^ss Papers, Jonrnal Day B,mk, Cash lim,k and Led.jer.
(b) Business Papers:

1. Inward^XoOs on FeL ,V, U, .'O, „>.? ; ,-^.eks on Feh. 7, 1^, Ul, ,V; draun on any
bank ; Brcripfs on Fib. -?.;, „7.

-'. OuUmrd-^Xoles on Feb. 1, ,;, /.J, .'/, -,7 , I)e,s,,lf Slip on Feb. ,.' ; Checks on
teb. O, 11, ,'.', i/J, 27 ; Receipts on Feb. fi, ,'.,'.

(.) Makeonl busi,ies» papers, jonrnalise and u-rite up the Cash Book; jn.st ; take a Trial
Ji<i/ance; take stork

; make a Loss and Gain Statement, a Snmnmryo/the Profn-ietar's % a,idan Asset and Uabi/it,^ Statement ; close the Ledyer in the same way as in Sets I. and IL
Directory

:

CMer, A., Grimsby, Out. ,
Kni^jht, A., St. Catharines, Ont.

Davis, J., OakvU/e, Ont. t Tay/i.r A Sons, 7'oronto, Ont.
Dannn, J., Dundas, Ont. jl All Others, Hamilton, Ont.
hilijonr Bros., Tonmto, Ont. I,'

Ledgrer Lines (•'//' stim.ls for Hmdmj, S lineH):

'yl. IVeir ^f + i

Cash // + 9

Merchandise // + S
-Scholastic Bank // + ,S'

Fxjiense If + T

Bills Paynhl, II + r,

•'.A Davis // + i

A. Knijht 11+4
Hills Ririivalile 11 + 3
Loss and Gain 11 + 3

Transactions—Set IV.

Hamilton, February 1, 1907. A. Weir cn.nmences the tlouraml \\-M Hu-nu-ss „t '.iT Kin« St
.Vsscts: Cash, .fl'OOO; Md-e. a.sj«.r r.iv.-„t<^ -

^^

J. Davis owes on account, $130.

it4>ry, .^;'.<^00

,
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6.

7.

8.

9.

11.

12.

13.

14.

I.*).

10.

18.

19.

20.

21.

22.

2.3.

25.

26.

8.

Liabilities: Note favor of D. Caliler, dattHl Jan. 8, 1907, at 30 days for #150 ; Ijalance

due A. Knight, ii.500.

Arranged to open an account with the Scholastic Bank. Deposited cash 40 x #1,30 x ?2,

100 X 85, 20 X #10, 10 X #50, 4 x #100; coin, #20..'i0 ; chtnks, #40.15, #39.35.

S«>ld A. Knight on *, 130 bush. Oats (ftj 35c. ; 10 tons Presse.! Hay @ #18.

Bought fn)ni H. Pearson for check, Mdse. as per Inv. 1, #200.

Gave A. Kgight on ^, our note at 10 days, #30.

Sohl J. Darwin for check, 50 bbls. Flour (ir, #5.

Rc<'eive<i from J. Davis on %, liis note at 1 month #35, and cash #50.

Bought from D. Arnold for cash, Mdse. as per Inv. 1, .*i)0.

Paid our note of the 8th ult. with check, ^l.W.

Bought fn>m Kilgour Bros, for casli, Wrapping Paper as \wr Inv. 1, #40.

Sold A. Kent on his note at 10 days, 500# Flaxstn-d at 3c.

.1. Davis paid on % jH'r check, #20.

Bought from Taylor ik Son on my note at 3 months, Ix-aring interest at 6 % per annum,
Safe for office, #125.

S)ld J. Davis for cliec-k #10 and l)alan<'c on %, 120 bush. Peas (<t, .50c.

Bought from A. Knight on ?f-, Mdse. as per Inv. 1, #100.

Paid our note of the fith in cash.

Sold J. Darwin for cash §30 and Italauce on his note at .'U) days, 150 bush. Fall Wheat
(^1 90c.

Bought from S. Pearson on our noie at 30 days, Miise. as jx'r Inv. 2, #200.

Paid Grand Trunk Railway for fiviglit per check, J^h"). (Make JA/nc. I)r., not Ej-jhiim.)

Paid ailvertisiiig in cash, •*•').

Iteceived from J. Davis cash #10 and his note at 30 days, to close his ?f.

Gave A. Knight check #4 1.50 and our note at 15 days, to close our ^,

A. Kent jiaid his note of tin' 13th with chec-k.

P,"id J. B(Hith for rent of store with cash, #30.

Paid student's salary with clicck, .$:.'5.

DejK)site«l lialance of cash on hand. (Find the lialance from your Cash B<Mik.)

IXVKXTOItlKS Inhi, F.l.. JS, I:ni7,

Annel IiiVf')i>iiri>s :

M'rc/iiiiit/isr..^ lOlin hiixh. O.i'.t ('' !..'<: . .'(W/# f/n.rsfifi (>' .'.'.'•.

.I'll) ' l',,iM (,i y„\ ; in I,,11^ /'. /fill/ (if $17.<IU.

'nil l,l,h. Flour 01 S'4.'ii>.

Ej-Jirtlit,:— Ojlii:- So/-; AlJl/.IM).

/iWiiJU - Xit f;,iiii, S4 ',.">"; X-l CnjnfnJ, ^4,'>H.'>0.

71. Business Papers—Bills and Invoices.

A I'il! l-, ;tli itrjiiuttl Int •'' gotniri sold by a retailer ur uf ricr-. iei-s rrndrrrd. .\n Invuito is an

itemiz*-*! list of go<ids sold by a wholesaler.
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^r. Jnm*'* Sroff

(BILL. J

HAMILTON. Fthrtuiry 2 19'

Bought OF A. WALLACE & CO.
RETAIL GROCERS

# Siiiftir

doz. JCtjtfM

•.

/'aid t\l: .', /.'>'>;,

.1. \V„lla,, ,1- (

.1/. T.

*

/

Jo

[in

({xyo/r/:.j

Toronto. F.I:miry 11 19"'

Ivi •
' . A*. N/w iir^'r

Whirl,,/

Bought OF W. J. GAGE & CO. LIMITED
Term.: X-i .!<' r/..../-. WHOLESALE STATIONERS

! !

I

i' ,
ijr. I'm,! # li:^J

I

.i
:
rmK. Titii'iiiy Foolmiifi li:#

/.>« .r:

/!!' t M>
..',.; 1 111

IMU f
, 11 CO

i<>

IS M
t'tl'i. II, irxiT,

If. ./. f,'n./c <£• Co.

K.

Ndtk. Tlic >itf;. # niciiiiH iiumlirr when plnciil lK>fi)ri> fl^nin^ "tiil iiouinlx »!i<ti pl^i.nl iifi.r IlKUn-.

72. Business Papers—Orders.
An Onlcr Ih a writtt-n request drawn l)y one party, ealletl tlie ilrawor, oii a neeoml jiarty, ealled

the (Iraww (the payer or giver), in favnr of a tliini party, ealleil tlie payee (the receiver).

Kinds of Onler.s : (1) Orders reiiuesting the piyinent of money or the giving of gixxis, com-
monly <'alle<i orilrr^

; (J) hank eheeks
; (3) inhiiid or domestic hills of exihan;,'e, comnioidy called

drnjtit ; (\) foivign hills of exchange, conunonly ealled 6i//n </ (".jvAaHy.' ; (•'>) tuiuk drafts
; (6) post

office onlers
; (7) postal notes

; (8) expi-ess money orders. (Sihj Sections !(».'{ and lOL)

The last set pxeniplifi<'<l Iwink checks. In this set we shall take up orders for money or goods
;

this class of order is seldom use<l, hut the student in Ixwkkeeping should know how to deal with
them. A farm lalxirer or other employee • buy g(K)ds and give an order on his emjiloyer,

Ix-caus*' his employer has not the ready money l liis wages ; the meirhant receives the onler and
charges the rimkIs to the employer ; or the employer may him-self give the order, asking; the

merchant to let his employe** have goods on his account, and in this case also the merchant will

charge the goods to the emplo_ver. Orders may, however, be used between business men themselves.
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(ORDBX FOR MONaT.)

'llnu„/,r,^, //orJ /, /.9f7.

Citu..

JL /ease patf to the orae*r of '//tulenl --^-,_

MW^^^^.:^ ...^..... .^_ ^y)otiars

ana charge to mu (rrr<inn/.

(OROBR FOR OOODS.)

'./ifffM' ff/ ty/Cr. _/. ,/if'nf^ /unr yf>f>//j /rrtti yrt/r

^i/firr /( //if //Mfff/t/ {/ J/it't'/ii
ji„, ^('/utfS, /f/tf/ r/ffffyr /o Mit amKn/.

S.3r
~

// (/,,d.

78. Orders—Transaotions Joumslized.

For in-coming oniers, make the person (l«>btor who owes (is to pay tlie onler) ; and if given on

aci-ount, make tlie porson cre<litor wlio gave it. For out-ijoing orrlen*, make the person dclitor wlio

receives it, if received on account; and make tlie |>ei-son eriilitor who is to j,'iM' (is to \»\y the onlei;.

U'i»ni/>Kj. Afarrh /, I!>li7.— So/tl 1). Kii,;,, Mitw. 9-V).2r> .-

recfArtfl in /jai/meiit Am order on M . Dark/or the miwunt.
M. iMirk l>r. -

.\hU. Cr.

.!" eA
!

,''

Winni/ifr,, Manh 1, l'MH.—S<,ld l>. Kituj, Mdiv. 4IJ'/.£'.; <.»

an rirdi r from M. JMrk.
M. Dnrk Ih-. -

MiIm-'. Cr.

Jfi £.;
i

Wiiniijittf, Mftrrh /. JU07. —Utcfirt-d jroin 1>. Kiittj tnt

aceouni an nnhr on .1/. Ihirk fur ^.ln.J.'i.

M. jMrk Itr. - -
j

/'. hin<l Cr.
1

.1"

'"
!

J.:

H'iii»i/>*if, Mnrrh K J'*"7.— <litfr I). Kiiuj on itrroiiut on
order on M. Drnrk Jor »•!''—''>

\"- Aim; />/•. - 1

AJ. JtnrkCr. 1

JO
.tP

':

,'
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Set v.—D. B.—Dry Goods Business.

Special Features. -rA« ,«« ,/ Ord>r. /«• „«„,^y „r yood».

Instructions

:

(a) Books to be ,i»ed—Bu»ine»» Papers, JoumuU iJ.:^ B,K>k, Cash Rook and l.ed.j>-r.

(b) Businemt Papers :

1. In,mrd.-Invoices on Mar. 8, 2J, J7 ; Checks on Jfar. ,7, ,'.?, ^T, J!), drau-u on
any fxink ; Orders on Mar. tf, / .', ^H ; Xotes on Mar. J, Li, IH, ^7, 27.

..'. Outward. —Invoiee, on Mar. 0, fl, lH, 23, 2>!, 27 ; De,>oslt Slips on Mar. 4
Checks on Mar. 7, 11, 1!), 22, 20, 27, JO; Order on Mar. LI; X„tes ,m Mar. 1, 2, 27.

(c) Make out business jKljjers, jonr,ialize and urrite. up the. Cash P.>s,k ; js,st ; take a Trial
Balance

; take st.^k; make, a Loss and Cain Sfafenient, a Summary of the'Projn-ietor's %
and an Asset and Liability Statement; close, the Ledger as in Sets /. and II.

Directory

:

Cnrr, A., llarrisbunj, Ont.

Casey, B., Diindas, Ont.

Mclntyre, A. <t Co., Londtm, Ont.

North, M., }\',Mxistock, Ont.

Ledgrer Lines

:

M .
7". Dimjman (Cap '^) II + 7

('"sh // + / /

Heal Estate II + J
-Merchandise If + 11

S/HiMier, M., Hamilton, Ont.

T'liuiint, U'., WiKxlstock, Ont.

All Others, Brant/ord, Ont.

Bills Beceirnhle //+ i;

Bills I'lUjable If J,.
J

'A'. Swintiin // -i- .;

.1/. Conway // -). .;

Schohxslic Bank II+11
* E-n-''""' // + 7

I'. Daris 11+ 2
l.dss and Cain //+ ^

Transactions—Set V.

75ni>.tf.,nl. Mar.-l, 1, I<)(.7. A. T. Dinji.nH.. ,.,...„„,.„«« a Dry Ck^Is lU.si.u-ss at X5 C,>!lK.rne
Stri'ft.

Assets: CWi, .«:.0(10; Mds.-., 81000 ; n„te against M. Spanner, datod Feb. 16 at
CO days, £or.*7r>0; Iwdance due from U. Sainton, .*.•».•(); Olli.-e Furniture, 8150.

l.iabUilies
:
Note favor of A. Carr, <iat<-d Feb. Ty at 30 .lays, for 8150; note favor of

J{. Casey, date<l Feb. 9 at 2 montbs, for !?:550 ; Ulance <lu(. to M. Conway, 6150
•1. liougbt fr..m I). T. Ames, Store and l>ot for 81 100, giving in payment eash 8400 and note

at 4 months, payal)le at tlie S.holastic Hank, for the Iwlanoe.
4. I»eiM.sit.-«l in the Scliolastio Hank I'O x 81, 15 x 82, 100 x -85, 200 x 810, 21 x 850

3 X 8100, coin 835, chreks 825 and 810.
5. Sold M. North for bis fhcvk, .30 yds. Twee<l (it 80o. ; .'iO y<ls. Velvet (" 81.
6. Sold 11. Gray, 1 suit Clothes 825 ; nH-eiv«^i in payment his ordei on M. Conway.
7. Tlie proprietor witlulrew for private use, 8100 p«.r clietk.

f<. Bought from M. Conway on %, 4000 y,ls. Toweling (^ 9o. ; 200 yds. Silk ^? 81.75; 300
yds. Black V.'lvet dH 90c. ; 500 yds. F. Cotton df. 4c. t

9. Paid S. Hates for re[>airs to store, 815 oish.

11. Settie.1 Bills Tay. #1 with check, 8150.
12. Receivi-d from K. Swinton on *, an onler on P, Davi- f,,r 850.

llu, h^™" '/*?r
".' "*" P"'r''»~" ""^ «""" '"• "'«'""? ""*"'• I"voU-..«. Si,u.e th,. I,.v..i,-,.» ,m- .•,!» ,ys rlk-.!. ,lo not writell.« il*m8 in the Journal Day Book ; write, for c^«.nple. " Uought from .M. . •.,„«.>, ,m. a,-. ,.u„t. yul an |„'; I,» #"."
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13.

H.
15.

16.

18.

19.

20.

21.

2.3.

i;6.

28.

29.

30.

Sold M. Crews on his note at 60 dayx, Store and Lot for % I HOC.

Rentwl SUire #r)0 CoUxirae Stn^'t from H. Powel, at $30 |mt month.

Gave M. Conway on 5^, an onlor on 11. Swinton for lf30 in goods from his ston-.

Sold W. Ttnnant on his note at 10 days, 500 yds. Print © 10c. ; 200 yds. F. Cotton (it 5c.

U. Swinton paid oasli on ^, $80.

Paid M. Conway on % por check, $800.

The proprietor t<x)k for private us<>, 1 suit Clothes $30.

Error in making change from ca-^h drawer, $4.25, lost.

Boiifjlit from A. Mclntyre ife Co. per check, 10 doz. prs. Tjadies' Silk Gloves f<r $4 ; 10(1

doz. prs. Ivies' Cotton Hose dt $1.25 ; 10 doz. prs. Misws' Cotton Hose (>( i*!.

Paid for Postage and Stationery, $1.20.

Sold M. Conway on ^. 50 yds. Tow. lii.g (</, 10c. ; .'W yds. Silk 0' $2.

Sold H. Swinton for < ik $30 and balance on %, 20 doz. prs. I^ulies' Hose (if $1.50 ;
.)(>

gross Cotton Thread <it $3.

Recciviil from U. Swinton on "<, his note at .'H> days for $40, ami cash $20.

Deposited in bank, $580.

Sold W. Scott 10 prs. Ivies' Silk- Gloves (.A 50c. ; 12 doz. prs. l^ulics' Cotton Gloves (ft.

$2 ; receiv*-*! in (uiynient his onlrr on U. Swinton.

Paid lii.surtince Pn>initini, to tlie British .Vuierica .Vssuranco Co., p<'r check, ^l.'i.

Bought from M. Conway 1000 yds. A.>>sort<sl Prints (;C ^i-- : 100 yds. Cim. TwckI (it "Oc.

;

20 gross Cotton Tliread (it $2.50. Gave in jmyment caslj $.">0, check $100, and note at

10 iliiys for Imlance.

Sold K. Swinton a job lot of gissis, $180; n-ceivcd in piiyniciit r.i^li .><Sii, dierk '*70, jiml

his note at 30 days for balance.

Tlio proprietor paid from the cash drawer for 5 tons Viml (ii •*<), for his private residence.

W. Tennant paid his note of the 16th inst. with his cluvk.

Loaned R. Swinton on %, $30 p«'r check.

Paid ri'iit of store for March with chi'ck, $15.

Paid student's .salary as iHsjkkeejier, $.!0.

AMet Ini'iitiiri'

Mi-rchaudU

IXVt'XTtjRy tiihit March .In, 7.'«»7.

4JIIII l/lh. TkwHhiJ (it .ll'.l.

1S>', •' I'lint (it .".V.

imitt • h\f„itoii(ii .'/.;.

iMl •• V.lri'l (" .'.III.

„wt > s;/k (ii /.,.:.

Exjiriim:— Ojfirf I'liriiiliiri , 9l~^7.

Reimltii.— X't (,'iiiii, ^.i-i.'i.ii.'i ; Xrt t'lijiilii/, yiHS.'i.'t.'i-'i.

h'lO ydn. Tuvrd

4'> ijr. Cotton Thri-nd

J .id iliiz. jirii. Liidlin' ('.

I : " MisW C.

('t .TO.

(It .:..:().

IltlHf (II /.'.').

•• ('I I. IK I.

I
.' Ladifn'.S. tihirin (<i ,.int

74. Business Papers Promissory Notes and Drafts.

A promissory note is a promise to ]i,iy ; a draft is a request to pav.

llie jiarties to a promissory note aix- : ( 1) the makir, who si^'iis the note and promises to jwiy it,

(2) the /OTi/if, who is to rweive the pjiyment ; when the payee writes his name across the buck of

the note he Iw-comes the Jirnt iudin-xi-r. In the following note, S. Cleaver is the maker, R
Pearson is the payee and first indorser.
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Tl.e partien to a .Iraft .re : ( 1 ) the dr^t,-^, who „,ake« the mjuest and sign, the draft, (2) the
rfm«v.., who ,H r..,,u...st«l to ,.«y, an.l afterwnnl Lhouk-h the ,.,v.;,,„.. (.3^ tl... ;.„y,... who in to receive
the j«yn..-..t

;
wh.-n the pay.-., write, his name a.roK.s the Uuk he Ihv, s the //,-/ ,»,/or«.r In

the following, Iraft. Stu.ient is the drawer, M. .Sinclair in the .lruw,« (and afterwar,! the a.-c-ptor)
an.l J{. Jhuc! is the })ayee and (irst indorscr.

PR0MIS80RV WOTB

P^^.^".
/j/'itHt/fH. //irr//. /.'u /.

.//if**' „mn/L after date / promise to paij

to the order of .'^. /AttfMH

at we ^oMittu't fi -/jaHA- /trrr

tff/A fn/rrtj/ (f/ Mtf/f /irr rr///. /// /t (nititnti

for oa/ue receittee/.

7^ cJ}o//(jrs

I III DRAFT "AFTER DATB "

.f::v-7.""-

/f/f/f^ff.r, ./^tft/ /, /.'ffj

///lir/i^ (AnfS after c/ate paif to

the order of .W. .'jOfKtr

/tt-4> ./fff/u/rrf/ ff/if/ /rrt/i/t^ .^nt ^^ £/)o//ars

for oa/ue receiver/, anr/ c/iar^e to account of

'Jo . //. f/f'/tr/f/f'/'.

, tftii/f^a/. J/ffr. r//fu/r/,/.
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w\ DKArr "ArrBR biort-

Si>7.5.'.*'l
y/ff/(/ft.,. ///iff/ / /»f'7

.//ni'/tf //ffp after aiyht, pay to

the or(/er of //ir ycttHnn h .Joffn/

.Jho //fff/tf/rrf/ ftfu/ .A-nrM/Y^^inf . '"„U^o/lars

for uaiue received, and charge to account of

i/o r ff. . /t/tr/tfff.

Liisiiicss iiK'ii p ijilly (liiiw the <lriifts on tlifirriiHtiimtTH in favor of tl»-nis.>lvcM, thiiN, " |hiv to
..</»•«'//•.< or onltr, " .ir in f^vm- .,f tlit-ir Unk as in the fon'ifoiiiK i'\ani|>l.' (.). Wlii-n tlit' diuft is to
Ih' pia<«l witii tilt- Iwnk for foll»Htioii or di.sfoiint, tlif sttond tnt'tlitMl is jdvfcraMt".

75. AooeptAnce of Drafts.

In til.- fon-^'oiii!,' draft, M. Sinclair is not liable for tliP amount until he acci-pts it, that is,

writes liis nam.-, witli or witiioiit the wonl a,r>/,t,,/, aiross the fu<e of the ilraft, jireferalily in it-tl

ink; m^c th«' exatiiiile in .Section -.'7. I?v this a.-t lie <».v,y,N the terms of the draft he ajjnvs to
[lay the amount. The draft now Ix-comes an riciv;y/r</ tfrti/l or (i(ii/,t„iirf ; tin' term «c<vy>/(j;„v mav
mean either the writiiij; across tlie face of the draft, or the whole draft after it is accepteil. In the
examples K'iven, it is Student's ,/riij>, hut it is M. Sinclair's ,i,;;pl,iiir,:

76. Examples of Acceptance.

Form I. is sufficient to make M. Sinclair liable, hut Form II. is the one re<'ommen<le<l hv
a<;countants. "Thirty days fi/t'-r Hiij/if " means "thirty days afhr airr/i/„,ir'%" so that the ilale

must U' a<ided U> the acceptnncc in this ca.se, to fix the due date ; "thirty days itjhr <l„le" means
thirty days after the dat<i of the draft at the top, and therefore the ilate of acceptance is not
nts-essary to fix the due date. It is fon»idere<l Ix'tttr, liowever, ti^ add liotli date and pliu'« of jmiv

ment to all ai'ceptjince.s. Form III. changes the amount, ami Form IV. chan^^es the time.

/. Arrffifrtf^

M. Siitrlnir.

II. Arrfi,l,tl, A/iril .>, Ifl07,

I'liifiilili- lit thf hiitniiiinn lianJc,

M. Siiu-litir.

III. Anvphri, Aftril .?, lUll7,

For TiCi) llmidrfil DiJInrH,

M. Sinrliiir.

J I'. .<lc,v-/,^«/, Apr)/ -1. 1007.

I'liyiihle xij-ti/ ilnyn njhr date,

M. Siiirlitir.
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77 (n). Kinda of PromiBsory Notes.

5.*

(1). Lidifidu.J ,V„/r- ( M«ne.l l.y » HiiiKl,, p,,rHon. N,„ .xnni,,l.. in S.-. . 7 t,

(2). Joint X,^,._()„., Hig„«| l.y two or n...n, ,H.r*.„H. .-.i. 1. ..f wl.om promi,.., f. ,«iv a., ,M,,iHl
Hhar... I,, the .W.W,A<„/ „„/,, clmn«e •/" to " »•. >,.W/y." ,.,..| „.|., : „, „„,„.
HigimturfH, and it Ix-ci.mfM a juint n„t>:

(.3,. Joint ,„.,l S.-,.r,U X,^..-()„o »^,u.\ l.y t«„.,r , „ ,.a.,i..., ..,.1, .,f «l,o„. ........is,., f.
pay an ..,,,ml nhur,-, ..r the whol., a, ,nt if th„ oth.-rn fail (., ,,ay. I„ th.. individual „„/.
.h«n«o " / ' f " w., j..,ntly «n.l .s..v,.rally " an.l u.l.l „„« ,„ „,..,„ Ki«nalur-s

;
.„ l-av,. the

" / an.l .s.Mi|.ly ,mI.I m.,r.- si;;natuivs, an.l it Ih^oi,,..* a joint nnd ,.,:,„ I not..

( »). \/.,ri.nn,n,. Xof..-< »„„ Mi«„..l with a .nark hy a Jhtsom « h,. .annot « .it... Th-r,, Hh.,ul.l
Ui a «ilnfH.s to th« si-Tiat uif, anil the nut.. «hoiili| U
of thf witnf").

Ix! ri'iul anil cxiilainiMl in the pn-^encc

WitniiM: II. Sanniln-K.
'• X >/"

noiik

(.<). Li^-n .\»/,.-()n,., whK-h U.si.l,.s ,,roMusinK to ,.ay, ...ntainH a .hius,. giving ,1,.. ,^y,^, ^ |i,.„
or chi.n. on the arti.le for wl^.h tho note was gix,.,.. I„ .-a.,, of faihuv to pay at n.uturitv
tl.o «.Ik.r nmy regain iK-nm-ssion of tho g<HKj.. n.i.l th,- huv.r Ios..h what h„ ha. pai.l th..nM.n'
The bnyor nmy not h.11 the arfi-ln until tin, not., is fully ,.ai.l ; the no.o is ..egotiable
(S.... St«-ti.>n 7!» on nt-gotiahility.;

{/,, Kinds of Drafts.

A .Iraft connnennng "Thirty .lays aft..r .lat„ " or "Tlmty .lays aft..r si^ht -^s .alh.l a tin,.
dn,jt. on.. con,m..n.ing "At si^ht " is ,.all...l a .i,ht dro/t ; o„.. con.n».,uing "On .Icnmn.l "

is
.•all.-.l a dmnnnl dr.,,1 W„ may also .sjn.ak of ti.n.- n,..,.s aM.M.inaml nofs.

78 fo,. Days of Qraoe and Due Date.
Th.. law allows thns, .lays, .all.sl dnys of .jror., ov.r an.l aUn.. ,1,,- tin,,. s,,...ifi...l. in all n-.L-s

an.i .Iratts. ...v....,,tw,« th..s,, o„ ,|..„,an.l an.l thos., .ontaininK sn.h wo„ls as ntl/.ont ,,nu.-
A not., or a.-...,.t..,l .Iraft is l..^-ally .lu.- on th.. last .lay of Kra,-... unl-ss that .lay sh..nl,l Ik, a

l.-Kal h.,l..lay ..r n.m j,.,li,ial .lay, in v,1m.I, .as,, it falls .lu.. .,n tho n.'xt l,usin..ss .lay th..r..aft..r.

(i<) Finding the Due Date.

(
1 ). Tin,, to Una in J»a;,s. Itetkon th.. numl«r ..f .lavs t., run, t..-,.th.-r w.tli th." thr.H> .lav.s of

gra.-.,, f..rwar.l fron> the .lat.> .,f tho not.-, or fro„, th.. .late ..f tho .Iraft .Irawn so n.any .lay, "aft.-r
.late'

;
butinthoca.soof drafts .Irawn ".,<./,//,/ " or so n.any .lavs "«,>,r ,,y,/," re.-k.,n f.,rwanl

from tho date of a.-c..i.ta„..o. Drafts .Irawn ' ot ./,,/,/ " nmy U, a....ept.sl, whi.-h allow, the
.i<v..ptor tl.r.,e day, m which to pn.vi.lo tho money ; th.-y are usually, h.,w,.v..r, pal. I on pr,-,sent*tion.

(2). Tinw. to Run in JfontU --U,vk..n as in the f..llowing examples : a note, dat.^! Jan 3
at 3 .m,nth.s ih m.minally due on April 3, an.l l..gally duo an.l payable ..n April 6 ; a note

" m-nxn, A,,ul,! 1-c iiranriaiiy ,„ic on tor,. .Tj, ijuL a.s ti..-re am only twenty-ei.-ht
days in February, it i, non.inally due on Feb. 1: , an.l l..gally .lue an.l payable .,n Manh 3 ; a note
dat.sl Jan. 31 at 3 m.uiths, is noniinallv <Iue on April 30, an.l h.gally .lue and i«iyablo on May 3.



M RATinXAl. HOOkk'KKI'l.S'f}.

79. NegotUble, Non-negotiable and Amlgnable.

A biiNim-NH |Hi|M.r In ii.'«oti»l.l.> wlwn it .an Iw tn«iiHl'..rrf<l l.y fl,.. |»»y.^« with f„ll till.i.

Pr..iiim«,ry ii"t.-s cll•«ft^ l•h..•k^ .•!.., l.av,,,^ "..rU-«nT" m ".,r ..nl.-r ' aft.T tl.« |«.y.H.Vi iiaum
«r« (Mill to U, ii.'Kotiitl.l..

;
tlumv ImviiiK "or U-ttn-r " iimy 1« trmii.fcrr.<l l.y tli« jwy.* without

iii.lor«-iiM.nt
;

tliono liHyin^ " „r onl.r " imiHt l» in.lor~'«l l.y the piiy.tf U-for.- ii.< .'an triiiisfer

thM». T)... .xpr.'Hi.i.mii "to JMIII.N IliH" iiihI "to tho onlor ..f J.uii.-« IIill
' am h.l.l in law to

m«'«ii tli«> Miiiit) a* the X|in'HNiiiii " to Janice Hill or onler."

A hiiHiiioH |«i|Mr is lion iK'h'ntiHiili' when it cHiiiiot U- tnin^f.rr.il willi full till.-. It is tli.>n

mii.l to In, «w.i-nal.l.>
; tim jM.y.-., rati giv., only aw ^.-nI b. till.' as 1,„ him».-lf lias ; tho i.a|«T is huI.-

jwt to any countiTslaiiu which tho jxiycr may havo aLraiiist tin. ori;'inal pavisv A i.apir is n.m
n.'^.tial.h- or a.ssiKnal.1.. wh.'n tli.« won! "only" or hoiiip »iirh limiting t.-rni f..ll..«s ll,.' |>ay.'«''s

MUMIC.

If th.' woni "iH-aivr" U- •loss.^l ,,i,t in, Bay, a luink .h.sk, th.- »..iil ••onl,r '

i, un.l.-ist.«»l

an.l ii.ssl net U. wntL-n hU.vo. It is ri<>t all..- al-l.. fi.r anyoni- to .nwH ..iit the wumls •onler "
..r

"..nly ' anil t.. snUtitiit.' "U-anx," .•x.s'i.tiMK tho juyi-r, anil In- si 1.1 initial th.- ilian--'.

ir- 80. Indorsement.

Wh.'n in.l.irsin^' jmiimt, it slu.ul.l U- tuiii.-.I ..v.., «ith th.. lift han.l .-nil up, anil tl,.. namo
writt.n .>n thi> ha.k, w.'ll uIhiv.. th.. nii.l.jl.-. Tho |.ur|...s.. of tho inilors.iii,.nt is twofol.l

: (I) / at
tho iiiyis' may U' alilo to transf.-r tho iia|»r, ami (!') that th.. pay.v may U. h.-l.i lial.lo in .'aso tho
maker or ai'.-.|iti>r slmulil fail to ]iav.

I
I !

81. Collection and Discount.

""^'"•^^ " «''ii'Tally arrani;.' with the luink to .oll.st ih.-ir .•ust,,.ii..|s „„t.'H an.l a.r..|.tun.-,.s.

i he l«iiik iliar;,'.-s a .mall f.-.- of
J , ni.irc or I.-ss a.'.-or.lin^' t.> rin-umstaiiris.

If, h..».v.r, Imsin.'SH m. n n.ssi r.-.Kly m.m.'y thoy .liw.Mint the .{rafts .Iniwii ..ri th.ir . usti-m.-rs
-ir the ii..|es jrneri l.y th.ir .ust. rs. The l«itik |.la.-.-H tho j.r.H- I. to tli.'ir .'nslit at ..nee, an.l
Ih.y may th.ti .haw rh.sks on th." amount. l»is<..,untiii;,' is ni.iro .-xpinsiN.. than .-.ill.Mtii.n hy the
hank

;
hut .. Ii.'ii jilfucl fur i oll.itii.n, the nion.y is availal.lo .mly wh.n the jmi|st is .luo an.l pai.l.

hiafts are usually ilis.-ounl..! Is't'ore they "re a.-,-.-|it.sl l.y th.- ilni«e.. ; the iMink ..hlains the luc.-pt-
an.e aO.'rwanI ; if ilishi.tion .1 the hank . liar!.'..s theni Ki.-k to the .liaw.-r.

82. Dishonor, Protest and Discharge.

A n..t.. is sai.l to 1».ilish..n..f,s| l.y noii payment, an.l a .Iraft hy nun a.'.vplan r mm pavuient.

^^ '"" " ""' '''"ft i'< ilithiinonsl, it is n.s(>ssary f..r th.- hnlil.T to notify tho iii.li.rs,.rs ..f tho
n.-le, or the imlors-rs ami ilruwr of the .liaft, of tho .li.sh..n.ir, if h.- wish.vs to holil them lial.lo for
the nino„.,t. He may ilo this verkijly, l.y htt.T ..r l.y i.r..t.slin- ; j.r.)t.'stin),' is tho iiolieo ^iv.'n hy
a notary piit.lir. This noti, , mii.t k- >;iven or niailisl not lal.T than tho ii.xt l.iisin..,s i|,iy after
i|!<k1ii triitr.

A note or ilraft is sai.l to Is- ilisihar-.sl, wh.Ti pai.l hy ..r in In-half of th.- maker .i ar,.,.pt..r.

\\



RATIONAL fiOOKKKKPISa.

83. Bxamples of Indorsement.

1. Blank.

./.M. Si-lll'.

2. Full.

1 ay tt Ik. , >(>/' r< /•'/
limj.

./.>. •S'.-i ill.

8T

3. Rejtrlctlva.

I'lllJ III 7' /^<iy null/,

.Aw. ^.•,)^^

4. Qualined.

II till ml fiiiirf III till

JllM. Si'iill.

7. For Collection.

j; U 1" ii, • unlf if ll,.

J), itntin i'H itiiiik.

Si l.tl

&. For Partial Payment.

limn III lilt ihi' nil/till null,

I'll,. .',, lU'i:, t'tjhj l).,ll„,s.

./. .s'.

Mar. J,, lUiC, Tltiriijjtiillni.,.

I. S.

8. For Discount.

Kivoa

(1) Wit III:

(•-'« Full

(.1). Uixlrii-lii;

(41. (^itn/iliiil

(.-.1. Fitr imrtiitl

jutt/mi III

(II). Fur ittj„,,;i

'Ti. Fur riJ!. ,l!,„t

•'<) Fur lliii-.-li,i'

i!»). Waii'imt III'

I'riili -1

I'liij In ill.' i.ril r ../' Ilif

Itiiiitiiiiiii lliiiil.

.III..,. .<,;,ll.

KFFECTS.

Makcx If imj-nblo to tx^Arrr niiil h,M^
.Ih». >|.nit liiiliki In ciii-f tlio uiuktr
lall.-' 1(1 i«iy.

K<-<iiiin~i T, Kay to inilorw. hpfnrp h"
rati IniJirfi.r. and IhiIiIk .lii«. Sott
liable.

I'rrx-pnt-' T. Ray fniiti tnitffiTrinir it
wittiftl ltllli>: llf iiiaya~.iKiiil .Milj
Ja».s,utti^ liable.

ilakoH It imvablr t.i ttOHri-r. ii.iil I

Ja.-. .-(ott (mill liabilit>.

.\<l«a>iaiTi.<.iptforpaynient<lbi I. •in.
Ibi! lnili.ils,linnli{ l>c»iKin><l; if tlni
name Were .ittned in fnll, ;l winilil
Ih) iwyalilu to iMurtT.

I*rpventK frBuilulonteaKliinir. It must
Im (leiKisiteil. Hiinka nlileet In lh«
fnrtii " Kur(lepo.-iltinIy.**

Vmnl when notes or ilmftn ni^ iWai
with the bank for enlleetion.

r~<.il when notes or dmflH are dis.
eountetla .d the jinJeecds deiMwitwI.

Holds .Fas, Seott llabl.' wilhnnt nmte«t
or nolii e, in easo the maker fails to

6. For Deposit.

/'•_/ //; Me I//'/. / ,./ l/„

I'liiiiiiiiiiit ]tiiiik.

./'(.«. Si-i.tl.

9. Waiving of Protest.

/,•-.. nil Ill 11 null ] ml «<

iriiir

7 . .

.1.

Jily. Sr ill.

-U'l'I.K .\TI()V.

(•-')
111. To Votes 1, .', :i. 1. ,•,,

''«!/ 1 . ll,i- unlr <;/ T. llmj. i-'l. To limf's 1. :;.:i, 1,5.

'. ", !l.

./(W. S,;,ll. 1:11. To ( he.k- 1, L'. .), H

\
N. ji-.itiu, /«". .;, ;.'/";.

Nv/^- , / ;.'"""' '" f"J

J^"".

/^

^Jmiil I'llhj - Z Dollars

M. S'im'fair.
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84. BUI Book.

The BillH ll<>ttivnl)l.. IVmiIc Ih a detailwl miml of oIImt i).th<iii>' moU-s ari'l n«-<>pt«iioe.H iv«-cived
an<i afterwanl diHpoHed of by our UiiHineMs.

The Bills Payable Book js a <let«il«l reoonl of our own note's and ac<epUnw» issuwl un<l aft<<r-

wani mloentnl by our biiHintiui.

Thi'se reconls should be made from the not<-g and drafts tliemwlv™ as th.-y li.- Ix-fore u«, from
bills nv.ivable when re,eiv,Hl, and fnnn bills i.nval)io when issueil ; the l<Lst column is filled in at
the time of payment. Bill Ikn.ks differ very nmch in form in the various olfi.es, but the following
gennral form is most suiublo for the learner, as it wiil not only teach him the p.irties to a note or
draft, but will enable him to understand any form of Bill Bo,.k ; this form is u-wti as an auxiliary
book, that is, as a Uxik ..f r.H-..rd from which ro i^wting is done ; through it the b.jokkeeper keeps
track of the <lue dates, so that he may present the bills recei\<ible for payment at the proper time,
or have the n.Messary fumls nwly to m.-.-t the bills i»iyable. In the form in S»H-tion I'.'.l, it is used
as a principal lKx>k, and is really a Bill Journal from which jxisting is dona

86. Form of Bill Book -Used as an Atixiliary Book.

The Bills llcceivable, record«l Ih-Iow, are fn.m Examples 1 and .3 in S.-c. 86, and April 2 in S«-t
VI. The Hills Payable are from K.v.imples 5 and 6 in 8et\ ht!, and A;>ril « in Set VI. In the
"Bejiiiis to Bun" cohmm is pla<e<l the date from which the timo. to run is nik<m«l ; for drafts
drawn pavublo "afterdate," enter the date of the driift as in Itilis It.-c. 1, and Bills Pay. 2; for
draftsdrawn payable "after siKlit," enter the date <if acceptance, as in liills Bee. 2 and Bills Pay. 1.

An entry is nuule for " Iiid..rs<T (not*-)," only when some outside party iii.lorses as extra se<-uritv •

he is liable in .ase the niak.-r fails to jniv, just us the .Irawer of a draft is liable if the drawee fails
to pay. *

For th.- ]^:vM-nt, tli.' Hti. 'ut may omit fn.m his ISiU |!.K,k the headin,

iea\iiiu' the sin;,'le heailinj,' " !>ra\vcr (draft I."

' IndorMT (noU;),"

/III /.S

WllKN Immmi-CH iNiiTlr. M\KKKl\ilTH. i I" ( VKH I NiiTh I

liKlKIVKIi. l>KA\VKKlllKiHI. I>HA» KK lllKAKTI.
,

I'iVKK I DHAK f i.

It. Sjtt Hf
/!. Sffnt-i

K. .\hli:l,f,ll

/'. .\/,(l/„M,l

On,-,./,-

Iav.xhi.k at

I'l.i.f. Iliiiik.

Shiilfimi
I'hnti/itj*

i.iirlfih

1ti-'f)i\H T'» Itrs.

M.illtll. , \\:n

Ifimijtl,-^
I

,\/,ri/ I ifHiy

/'iimiiiii'ii
[
A/ni/

j
.t /'hi;

J/inoJiii A/,nl ! .V /'«;;

,
!

n/i./.s

WllK.V
(JIVK.N.

lMM>US|.:lt iN'dTK).
I

MaKKK iViiTl'l.

I

llltAWKII (DHAPTI. DHAWKKlDKAKrl.
I'avkk (Votki.
I'avkk iHhaI'-ti.

/
;
A,.,

1

AVA.

//

/

IS

/;.

/:. MorrtMiu a- ( i.
"

I'AyAHI.K AT

I'Ur

M/. ('„.,,,.

A'. Mtirri/fni *l- f *o,

: l>. PrJrrgtiii

liitiik.

Tofunfii ' Iiitiin'iitl

j
Titnmto

i fhir itilirt

I

(iMeljih
I
SihiJ'lMlir

HkiiINM Til IICN.

Miiiitli.

!
Af.nl
F,l,.

I!>i)7

i:iii:

I'.KtJ

if . «*«i»-5r.-" JCi*Illti-<*<» awwiAif.,
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86. Drafts—Transaotions Journalized.

r)9

(1). Hamilton, April I, Jfm7. -Orrw a druft at JO day» on
U. SprHCr, Stratford, in/arvr nf M. Fordfor ^IIH).

(•2). Hamilton, April 1, miT.— Ihrrir a dttifl at 10 dayo on
a. K/iTHcr, Slratfortl, inj'aror of ourmioA/ortlOo. (Ac-
Cfjited Apr. :i.)

(S), Jfamilton, April 1, IfniT.- ftecfind/rom K. Sj>rnre, Stral/ord,
onacct., II lo-dai/M' mjht dni/l on K. Mamhall, I>undw<,
inoiii-furor, i'„r f1(H). (Ariepled Apr. :l, inyalile nt the
Dominion Jlank.J

(4). JlamlltoH, A/iril I, IH07. Hrri-ind from II. S/jnir, , on arrl.,
a 'iijlit drnfl on K. Murithol/, in oiirfaror,for9Joo.

(.".). Tiironio, April 1, i:t07. - Arrrpt>d A,'. Mnrrimm .« Co'^ilrofl
nt JO daiii>' 'i'lht, in fimr of .M. (\irt<-r, lily, for 9Jli<j,

jjayalilr at thr Im/jrrial Haul. ( Itrn/t m dattd Marrh i'H. J

(«). Tnronto, April I, inoT.—lionght from K. .\fori-iimn ,(• Co.,
MoiUrrnI, .Mdm. lfMI>, on our luvf/ilanrr. at ;iO dni/M, in :

thfirfiinir. ( Ih-njl m datril April JO, luing dnird for-
ward. J

("1. Toronto, .ipril I, 1U07. Rrmill- I to K. Morrimm ,i-Co.. i.ii

ar II draf} ot J mo. mi J}. Sjiarti, .Uontrtal, in llwir

fi for it:.'iH).

{«>. TiiroHto, .ipril I, i:ni7. I'niil E. .Morrinon <(• Co'^ ntjhl
driijl on »», iiifaifi I). Millar, city, for f.;iio.

M. Ford
fi. Spenre JOO

miU Her.

}i. Spenrf

miU R,r.

H. Sfit'nrr

I '.,-/,

/.'. .S/,

A". MorritMin *(• ('*

HillA I 'ay.

.\hU
ItUU r.

K. MnrriMon ti' ( 'o.

l>. .N'//<lii(.i

F. Morrison a* Co.

Canh -

jiiit

Jim

Jim

Jim

Jiio

»Hi

B-markn.— l. In actual l)H.sim>ss, Exiinipl.- 6 would be put throufih tlic pt-rsorml H«-.-..uiit, us follows:
M.ls.>. Dr. ?200, and K. Morriwm A Co. Cr. !*1>(M)

; K. Morri.son A Co. Dr. .'«-.'0(), and Bills
Pay. Cr. $200.

•2. The Student should have all inwanl and <mtward iiot«.-(, drafts and checks properly indorsed.
Notes and time drafts should l« indorse<i on their tiuo dat<<s, or at the time of settlement or
transfer

; sight clrafts and checks may 1m3 in.lorsed when first writUm out, since they are
not ajiain mentioned in the sets. He should indorse those outward pa|K>r8 only, which
will 1k( returne<l to him.

HFCFJ fA HLF.

WUKS DUK.

[

V.-ar Imi- I Ffli. Mar ' Apr ' Ma>[ J». jjiih Aiw >t..|.

TlHKToUrN. —
.

"•-
1

1

I fate ;,

Int.

/'/ dy: i;io7

III ih/,' mijlll
j

I'.toy

VI ilyi.
I

l:iii7

ii:
i

//

;

.Vmoi'xt.

loo
lIHI

JTO

1>|HI1IHKI> OF.

When.

Apr.
.l/ir.

.May

1
1

II

Ho

TaxA
I'anh

Si-llhd
-- --- — __ _—

/•. iVAIII.F.
— -- -- _ ^, —,_

I'luK Til lErv
\ .wr I ftli K.-l

W'HKy !>»TK.
Ifiiic;

lilt.
Am(M \'r.

Ukhkkmko.
M«r M" M;i.'. .1.1 liih l.t S,.|, <>.-! N..V O.M- '•\ lUMt. 1 IlftW.

Ji'dy.1' Miijhl 1U07 i 1 I ^J 1 1 '
1

1 i:^iio '

I

-Iy>r. ^^' Check
Jo lii/M.

•," du--.

f

1 LJ-'i

i
'

1

i

i

J'lO 1 May .: Hank dt^
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Set "71.-0. B.—Grocery and Provision Business.

I

iDlrmimliim <>/ t/f Hill H,H,k im iiu nitj-iliiinj Ixnik.
Special Features.—?> /;/" DrajU

Instructions :

(a) liiHiks t<i lie u»fd~nHHinrM J'a/i^rM, ./„iini,a Day Jlwik, (VwA //,„,/, //,// Jt,H,i- „,„/ L,.,/,,,,-.

(1)) Bimimnii J'dpem :

1. In>ranl.-Xot<-a„n April t,S,<.t,^J : C/i-ris „n April .',, 11 ; Ihtifh on April !>, /.'/, .'».

J. Oiilmtru.—Xoh' ,.,. Apr. 1 ; Dt-fmnt Slip ,m Apr. -t , Vh»k>i o„ Apr. ,/, H, 1.1, /.s. J.;,

i'd, :.'0 ; Dnt/lg on A/fr. ',, 10, 1.;, ,',;, 2T ; Inroicrg on A/.r. 4, .V, <t, 11, 1,>, 77, V.'.

((•) Miiki- out huxiwM intj,Hrit,jo,irn<i!ize and urrilf up the Co^h ltm,k <ii,<l Hi'l Jiix.k ; pout ; Ink'-

a TrinI JM.in.f ; take gtock ; nuikf. FiiimiiiiJ St,il,-m'-nt» ( Lm< and t,„in, Snmm.iry, ,n,d
AmH and l.iaUlit,,) ; clow the Led.fr. l',r»ooil ArcMtnlH nhnihl he ehmed trio a th.ij

Imlanie. L,-nre roinn for tint iircountu of Set VII. uiid'-r thime of Set VI.

(d) In the hiHlnesg jHii„rH and in the Hill liin.k, make all your own noteg and acceptanceg p,iynl>/e

at your own Hank ; and make other permnui' notes and aecepUutcet payable at their oum town
or city. Consult the calendar/or lUt'7 on jMUje 5 when drtenninimj the due date; the Sets
are all framed on thin calendar. H'hen the Icmt day of grace j\ilU on a Snnday, or any
le,i„l h'lliday, take the nejct hneinem dayfulloa'iinj an due date.

Directory :

/lain, S., St. Mary'n, Ont.

(r'Kje, ir. ./. <{,• Co., Limited, Toronto, Ont.

ManoH, P. <{• Co., Hamilton, Ont,

Malhewn, }{., St. Mary'g, Ont.

Petemou, I)., t;,Jt, Ont.

Simpnon, It., Stratford, Ont.

Williamii, II., Cnlt, Ont.

All Others, Cwlph, Ont.

Ledgrer Lines for Sets VI. and VII.

The firxt iiumlH-r shows the liiii's or sjvu-p.s net-essary fur S»'t VI., iiiul tlie stt'oiKi iiuiiibcr the
pxtra linos netessary for Sot VII. Tlie liphor shows that such ai>couiit» art; not usetl in that Set.

^SlndnK Capital '%)/I+ f! + .7

/'. .HedJand //+ /+ •;

A-. Williams //+ 4+ n

-fii^h II + 11 + !',

' .M'-rchandii'e II + II + 14
* /'. Sinclair // + .' + ,;

/;.'peime .11^ <: +

P. .Mm<onA.-Co 11 +
' llilh PaytMe // +
IlilU Hecen-aUe //

+

I). SinijiKon // +
".'<chtilantic Hank

(dnelph) II + JO ^ J

II. Peteriutn // + 4 + 11

'. + 11

' + .;

i + »

Long i-tJain (A)>riI)..II+ 4+ a

' Interest it Dinconnl.. II + <i + t;

Real Entale // -^n + 4
Scholnntic Hank
(London) II + n Ir III

li. Mathiwn If + II + ,j

l.onn lO Cain ( .Uay) . II + li + ,7

Transactions -Set VI.

(iiK'lpli, April 1, 1907.—Student coniMieiici's tlie (iriH-ery aiiil IVovisioii Hiisiness at No. .17

I'pjH'r \\'yn<lhain St.

Ansets: CVsh, ^l.OOO; M.lse., .<-i.0(»() ; note awinst It. Williams, .lat-tl March It,

l'J()7, at .•todays, $120.

Liabilities: balance due P. Mason .fe Co., ^.'ino ; Ixilame due F. Mtnlland, ?L'70 ;

not« favor of I). Petei-son, dat<-<l Feh. 18, 1!)07, i.t 60 days, jwyahle at the

Scholastic IJunk, .«100.

2. Tx-atHMl from II. Grant the alwve nanw-d store at ^.'JOO \mT annum, i«iyahle nthlv.

Eliga(,'e<i M. WiWiii at J.^.i pel- iiionlh.
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11.

12.

1.1.

15.

IG.

17.

1«.

19.

l!0.

25.

aATtoyAh hOOKKKEPISG.
(Ji

J. Deposited in the Scholastic Bank 150 x*2, 200 x .«!5, .30 x 4!50, fix $100, coin $.30 •>;

chfclcs, $50.42 and $19.31.
" '

Bouglit from W. J. Gage k Co., per check, Hct of books for office, .<18.

1. Bought fn.ni P. Miison k Co., on '^, M(l.sc. 8.300 as por Iiiv. datotl April .3.

8old U. Williams for his check on the Traders liank, 300# clic«-se (./ 1 Ic .'J00# S C
Ham ® 1.3c.

'

>. Acrcpt^Hl P. Mason k Co.s draft on us, dat.-<l April .3 at 12 days, favor of K. Pr.H,-tor for
^.>00.

i. Withdrew for private use, cash .?.30.

Insun-d our st^K-k of ^.hkIs in the Uritish .Vmerica Assurar,,-,- Co., and pai.l pr.'iuium .«!2()

pvr check.

.
Sold I). Simps,m on "^, 400# M<H.-ha Coffw (,/ IS,-. ; !0 1,1,1s. Plour (.^ $«.
S..I.1 F. .M..<Hand .,n his note at .30 days, 40(»0# (Iran. Su-ar iiC 5k'. ; 20 hxs V P Soao

(if. ¥2.50.
- ^

.
Drew a draft on 1). Sinip.s<,n in our favor at 10 days, .,ii "/r f,,r .•?(;().

Sold S. Bain on his not« at 20 days •">00# Jiutt.r (./ 2i),-.

.

Bought from P. Mason k Co., M.lse. ^\m, as jM-r Inv. dat«l Apr. S ; accept^nl their .Iraft
at .30 days' sight in payment.

InvoKu und dmft will b« dated April S, but Iho acceptance will Iw .latcd April Id.

Sold K. Spiers for cash, 60# Y. H. T,-a dt .30c.; 120# currants Qt. 4c.

Received from I). 3imp.son <,n ^, hi.s check for .*50, on the Molsons Bank.
Sold II. Williams on <*, 400 gals. G. Syrup @, 20c.: 2100# Cheeso (<l lOr.
B<.ugi.tfi-om D. Pctc^on, Mdse. .^17.<asper Inv. dated Apr. U» ; gave in part payment

ca.sli 820, Iwlance on ^.

Paid P. Mason .t Co. on •%, cash $1.30.

Bought from I.,. .Muir j«r check, desk for oHice .*70.

Sent D. Peterson on ?f, a sight draft in his favor, drawn -i, H. Williams for $100.
S<,ld F. Sinclair on %, U)00# llio C<,trco (a Ific; 500# I.,ird (.r. Oc.

U. Williams jwid his note of Mar. I 4 in cash .*!120.

Took go<Mls fn)m store for private use, jS.'jO.

G.ssls .lamag.sl l,y rain to the extent of .*.((). ^Muk.- no etitry. Why X)

Had a ten-<i(,llar bill liiinied. (Make an entry. Wkv ?)

Pai<l our acceptance of the 5th inst. with chft-k.

lU-ceiv.sl from U. Williams on %, a sight draft on H. Crane, in our favor, for $200.
Pai.l in ca.sh D. Pet.'rson's sight draft on us, dat^nl Apr. 18, i„ f.nor of C. Frost, $33.
Sol.l I). Simpson on his note at 2 m.mths, payable at the Men-hants Bank, 10 bxs Kaisins

('/. $1.50 ; 50 bbls. Flour (fi $(150.

Pai<lca.sh$f,0.,uournoteof Feb. 18, and n-,piest.si D. Petenwm to wait 3 .lays for tho
iHilance.

I>. Simpson recjuests us to wait one <lay for the paym.-nt of liis lu'ceptanee of the 9th inst.
n. Simpson paid his acceptance in cash $«().

Bought from D. Peterson. Mdsc. $160, as p-r Inv. dat.sl Apr. 22 ; mcept^l his draft at 12
(hiys, in bis fnv.-.r, in p.iymcnt.

Paid tho Iwlance of our note of Feb. 18, with check.
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26. R. Williams paid the balance of his % in cash.

Settled our % with P. Mason &, Co. per check.

27. Gave D. Peterson on % , a draft at 10 days' sight on D. Himpson for $22.

Sold office desk to F. Sinclair for $60 ; recei/e<l ?20 cash in l>art i«ynient, balance on •¥.

29. Paid April rt-nt of store with check.

Paid M. Wilson his nionth's salary in goods fninj store.

IXiKXTOnr iat,H Ajnil .VI, ItuiT.

.V'-rchatulitit.— JttOOi* Cheese (if Si: KiO bUs. Flour (il l(i.:..:0

S(Ht*t Ham (ii II,: .'(.; i.,». X.l'. Swip (<t. l»J.<iO

J.VXtn Citffen (if ; ;.-. .SV; yn/.^. <;. Kifnip (if l.-,r.

J.'l'i# (;. Siujnr (it, 4,: .',1) bu-n. J'ltiniuK (<i #/..'.;

Smi» y./f. Tin (II ..'-„: r,in)*t Cun-anU (if, ,;j,c.

Remits.—Xel (iain fiJT.'i.4" : X'f Cn/iifn/ •*'>.',:>.'>. .i'l.

87. Interest and Discount.

Tlieso are loss and gain accoiiiiN. i-or a full discussion of these accounts nee the introductory

chapter. Inten-st is the price of the use of money; tlie Dr. mde of Interest Account shcvs costs

and the Cr. side shown prorreds. I)iw<iuiit is an allowanc-o off a hill or an account for prcpavinent
or for other rea.sons ; the Dr. side of Discount .\. count shows the cost of these allowances an<l the
t'r. side shows the proceeds;

Ru/<:—Make Interest Account debtor, when interest is a coot, and creditor wlicti it is a
proceetls. Make Disi-ount Account debtor, when discount is a cost and cnxlitor w hen it is a procj'jnls.

Tliese two accounts may l>e kept sejiarately, or as one at-count— Interest and Discount.

88. Interest and Discount—Transactions Journalized.

(1). .I/«y l.—l'aifi till/ iiiJr itloo ami llir inlrrtM ihrmt: j».;, Vn I HUU I'ay.
"««*

i llilnVKt

Canh

(•2). Mny -. /?, Siiiilh jmiil hit milr ft.'iMI nml ihr iiihn-l Ihirmn Ca-li

j

Isitrfd

(.tl. .l/xy .?. Prr/Miiil iiiji iifli i,r .^liKI ill idmIi, iti^ii.inil iil-
|
liillt Pay.

' Ii"'-
'

(V(«A.

/hnriniHt

(4). M'ly J I'. .'<milh jtif/mul A<-< milt- nff.'i'ti in i(i..A, (//•.i-.m,,/ l',ii,h

»//.,./.</ #,v,,;</. JiiMONiit .

JIiIIh /{m:

(.".1 .Uiii/i:, Sililiil my wiuiinl •/ ^r.ii iriih />. A". A/., /„,.,,/, .• /), /i,J,h .

A^ itlhnri'tt ,',^ flisctinut. i'luih

hixi'miiit

(til. Miiy :, SiJil K >•.,//!.,< ,M,I„. f,!iill/,.,- ,;i.l, . !",,.,;, I l,;„i ( V^A
,; _

ii^'uinil. I>i.„imiit -

,M-I..

.

Jt/ii

»",<

lim

i

II).:

I
.v

•'"
V i

7 .-.0
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89, Interest Inventories taken May 81.
A»,H Inventory: Iiit<T,-Ht a«Tii.-,l on Uilln U,^,-., .4j.5(>.

Liahilily I,nynt,,ry: ^' >.
iJil 1m Pay., .43.25.

90. Ledger for Interest and Discount Account.

63

Jfiii/
; /

til

v .;:/

Mulj

J

: r as \
>

,70

-
7'

'n
Iiii-.ntm-u >:!

I

T

^l"^"il JuHf- I
;

Im;iitni-if , 1

_. J Tn.- _ -=r i

'
>

' -'

•'""*
I /

I
I,ii:„t„ri/

' l!<il ink for till -« lii,,,.

91. Inventories.

All l.«. an,l gai,. a.-.oun.s ,„ay or may M,-t l,.,w. I,,...,..,,,!..., .,f «l,i,.l. thor,. .,„ tw . l'
,

s....,,p,.,.,^,,^,,..,,,L::;l:,';;::•::; -ij:'-;,™
e.,

......kti:;';;::7;:::;:;::':::\;;:;;t::;,;'''L';T.' -t
' ""•" •'•--•• "- '-»'"' '•••

92. Financial Statements-Treatment of Inventories.
Tlie Statements in St-ctions 01 Ql .....i ok i t

They are .a.le from two r^!;! ho J^i,:^;H rV," "' T\
'"" '""^ '' '"^^"*"^'--

connectionwithanyof the given «>t -He r,lT I"?
1"-*'--. which have no

/•^/.lA /i.if.AXc/,: M,„j SI, i;,„r.

-J I

\' 21
-* t

\
> *

\ *' '

\' s~t

V S.I

~'i

^4

"

~l
I

SlilllriU (i'ap. <% )

H. I'nJmfr
HilU Recrimhie

(^ttnh ....
Mrrehandiot
AVyjeiwe

RiitlEntaIr
') JtttenM and IHm^ouM

rr'su ill n :iiis6
i

'•(!
j

IXlKXroU/KS, M„y .it, 1M7.

Amnt JiHtniDrif..- :

.VrrrhnniliM: on hnid . . . (n;,^ jgHull K^iilr, nil h'liiil . . . '100 00
/„/,r,M Hr.-i,niU,

, „.,r,ud oh HOU tire.
~

l'.50

Liability Iniriiloriu :

Expense—rlirk'^mlnnf due . . fin 00
liU< n,t VuyaUt, anr'utd on BilU r„y. '

;s'.-to
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98. Financial Statement—Form I.

(a) STATEMKXT OF lOSSKS AXD (lAlXS, Mny 31. t9n7.

lM»t»
1

1

_ trilinM— --

ExpeH»e
InUrtft and IHwmmt ....
'Student'! Xrt UatH ... no

J

1 nss
7<*

Mfrchanilim
Hrat t'alale •

ll

!!

ji

uto
101)

40

1
/-'/" i« ll mil 4"

(h) SUMMARY (IF S rfliFXTS ACCOUXT.

'Xrt CiipiUtl :,SSS ;
»;.7

1

1 Xfl Cn-dit jf(m
1 " '.•«,«

\
OSS «.?

! .W.W
1

(W 1 11 ,;.«,» lis

(c) STATEMF.XT OF ASSETS AXO LIABILITIES.

I

-Ai*/*^!!*-

T. MuMon
Bill» Rtceiralile.

Cadi ....
Merchandim -

Brni EMalt
Iiitermt BeceinMe accnird

1

—

olO -»J

'

X30
1 1GS3

1

I'M) /.J

SlOO
i S ,;'(

1
i:07i) .;"

LiahU it iftt-

R. PaJmrr
HilU fayahlt
Expfintf.. milary due
Intrrrnt PayaUi arcnwd
Studrnl't Xet Capital

m 00
t-,u

so
3 S3

o3SS 115

1 (10711 .10

Renuirk».

1. The Loss and Gain Statement is made from the Iiws and gain at^ounts marked thu!i( x ) in the

Trial Balance ; add the Inventorie.s to tlie proper sides (see Sec. 91), and then take the

difference ; a Dr. difference is a loss and a Cr. difference is a gain. The Asset and Liability

statement is made from the asHet and liability accounts in the Trial Balam-e ; a Dr. difference

is an asset and a Cr. difference is a liability ; an Asset Inventory is also an a-sset, and a

Inability Inventory is also a liability; Student's Net Capital, from the "Summary," is a

liability of the business, and when placed on the liability side of the .statement, will balance it.

2. Notice that the lioss and Gain Statement is the same a.s the Loss and Gain Account in the

L'<lger. The lx>okkc<'[)er gives this Ktutement to the pn)prietor, and then closes tlie loss an<l

gain nc'ciiunts and tlie proprietor's account in tlie Ixnl^jer so as to separate the gains and losses

of on(^ yenr from the succeeding one.

;*. Since the purjMise of clontig the b<H>k,i is to dct«'riiiiiio the Net Gain or the Net I»ss, and the

Net Worth or the Net Insolvency, there is no necessity for closing any of the a.s.set and
liability accounts in the Ix'ilgcr, unless it l-o Ca-<h uiid Hank Accounts. Cash Account is clo.se<l

iHTause the (.'ash Hook is dosed periodically, as a chi-ck on the cash drawer ; Bank .\ccount is

cIosimI as a check on the Bank Pa.ss liook, which is ludanccd monthly. These accounts are not

usually entere<l in the T^'<!j,'cr ; the C':i.sh Book i.s iiiiule to :!ii;uiT for t!;t' f":i-h A<i<-.c.tit, »th!

Iknk Account may lie kept as indicated in Sts-tions I 1 1 and 1 12.

^rww'USKf'fesy iOfissi^PB'^'e^ys-rf-
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94. Finanoial Statement—Form II.

(«) STATKMEXT OF LOSSES AX/> (;AIXS. M„y si, i;m.

65

ItrmM. TolnlK.

-Gain.

Merchnruiiiv

Heal Enlalf.

Expfnj*^. ....
ItilrrrM and UitKouut

Studtnfi Xtt (Jain

mo
luti will

sst

(h) SCMMAIir or STl'DEXTS ACCOlWr
!>SS

AO

Studrnt'i Xh Crfdil
" (.'am

•' CapUal

(<) STATEMENT OP ASSETS AXD UAIilUTIKS.

4401)

'JSH

Items. TotaU.

-AMftH-

T, AftiM>Hm

Billa Rretivahlr

Ctuth ....
Merchartdine
Seal Entale •

ItUereM Beceiinhle arcrvrd

- l-ialiilitiet-

R. Painter ....
Hi/U I'at/ahle

Kxpetue, rnilary due -...
IntereM PayaUt accrued

Student's Xtt Cnpilal

05. Financial Statement—Form HI.

-,10

;I.W

1IJ3S

I'lIM)

404

.10

3

oil co7e

i. -J-J.W l_ i"> i| HII79
I

r,i)

L.K.

2t \Studem (Cap{t,UAL\
^t \T. Muimm .

ii\R.Palmfr .

'--! \m/l» RfceiniUe
£• \im» Paya)Ur

^t yhrrhnnditie -

-J Kx/iriiMe,

2f
i

A'r lU Kitnte. .

2i IiitertMand IhxcimiU

'X'l <III in

(Sttmiit'iry
t

SludiHt'sXtl ( rri/it

'* (rain
j

" "' C'^pi'al I

FIXAXCIAL STATE.MEXT .\'..y 1, i;„-
^^^ B"l'"'oe._

.Sl,',t,;n.:,i of.

Dr. I

statement af.

'^K- I Inventories.

j

.UD

v;3s
4-tr,ii

2'"to
1

44iH>

'404 :o

i'.;'/

<t96u

•I ft'lSH .-,0

;: 4400

40 lUAW
L SO
UlOO

0 {t i

--i

'Ited Ink. A^A«eu I. Lhiliiiiij.

75

((Ulnii.

;-'"
j/i'i

ii«i

/ •L
.
J2III

IJlo i 40 i, ijii, :,!)

' -.^^^r-rLi-'^-'-ji^sr.'
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Set VII.—D. B.—Orooery and Provision Business.
Special Features.— Conftn Hti/tOTi of »SV< )'/. ,• Traiuutetunu inttJrimj /ntn-ml and Dinconnt.

Instructions

:

(a) liiHika to l>f u^ffi—Jliuin'Mn I'njifrii, JuiitimI (»/u>rt /<v Jounud Day Himk), Ciixh HiH,k, liUl

liimk and Lniyfr.

(1)) linnhfiia I'a/iprs :

I. Iiiii-,!,'/. .Vo/f* „n May }.!, /.:, ,'/
, Chi-c/cn on JAiy //, ^'.S (drawn on ii„;i hank);

Dni/ln on Moy 11), 17, ~'.''.

,'. Oulivar<L—CK>;k» on May 3, 4, 7, S, },i, lH, Stj Ih-ajh on May 7, !>, 14, ..'(>
. /«iv,i<v*

on May H, 111, ].;, IS, ;.'/, M ; D>'/H»,il S/ip on May W/.

("•) Make 00/ hiiKiri's^ ;iajifr:<, jonrnalif and vrile vp the Ca»h Hook and Hill llin.k
.
/«W , liikt!

Trial /la/aio-'- . Inkr tlmk : vujen Financial Stali-mi ntx ; clone thr l.fdijfr.

Directory

:

/<"<'((, A., A/. Mary'n, Out.

IhoijiHlir, F., Iiojrritoll, Onl.

Ma/lii o-n, II., St. Maryn, Out.

Midland, F, (.'urlph. Out.

Ma»on, P. ({• Co., llnmilloti, Out.

I'l/'i-Hon, />.. Halt, tint.

Sinclair, /'., f,'oil/ih, (hit.

All Oth'TK, l.oodon, Onl.

Transactions Set VII.

T,i>ii<loii, Maj* 1, I !)(»". Stiiiit'Tit lias n'im)v<'<l from Ciidph \o bitidori, ami continufs the

CiriH-ory nni\ l'n)vi.si<m I!u.siiit>s8 at " l<i7 I>um<Ius StriH't.

•J. En;u'iH.'«"<l H. J.irdan as rlork at !?!(» jkt iiionlli, mkI H. ()a\iils as lMMikkc»>|n'r at *l)U jwr
iiionth.

S. liain paid liis tn>t«M.t' the ittli nit. in casli, SKKI.

.!. I)n>w a clic<k on tiio Scholastic liank in tiucl|ih for tin! Uilance on il."]M.sit tliriv, an<i

ck'ix)sit(il it in the Scholustie Hank in I»n(Iori.

I. Paiil fiX'ij;ht toGrand Trunk Uailway Co., for iiiovinj,' cxiwiises, cheek 81l'"). ( Kxixwise Dr.)

Petty Cash Bal<>s for the week, ?lfi().

6. Sold H. Mathews on •%, 400# Tapicx'a @ 4c.; .3iiO# MixtsI Nuts (« Uc.
7. Paid our a<eeiitanee of tiie 2Uh ult. with dietk, >*ir.O.

Dn'w a draft at 10 days' si^ht on F. Sinclair in favor of F. Mtsiland, f r $100.
8. Bought the Htoro an<l bit we now iM'eupy, from ti. S<ott for -^lMOO, j,'i>ing cash .•500 and

cii(H'k t'or Ijidanee.

Insured Store and contents in the Uoyal Insurance Co. for •*1.")II0 at \
,
|«renuuni : paid

premium l»T cliis-k. (Kxjienso 1)r.)

!». Bought from K. Mcdiand on our aci-eptJince at 10 days '"earing interest at 7
"'

|>er annum,
Mdse. .<lr<0, a.sjHr In v. dat4sl t^nhiy.

Paid for Telegram -."ic.

10. Sold W. Taylor for cash, less 3 discount, 10 IMs. Mess Pork {a .^ll ; 14 hhls. Husset
Apjiles fe ^5.

Sold F. Sinclair for hissig- draft on I). Horsman, L'5 hlils. Y. Sugar, 240# each. (« 4c.: 100
bbls. Salt (a> fiOc.

11. F. Medland settl.sl his noK- of the M\ idt., giving liis check for .«100, and retjuesting tliat

tiie lialance he j>lac«il to his <I<^l)it, against what we owe him on %.
Petty C.ish snlcK for tho -ae-.k, *!50.

Ileceived a legacy of )f500 cash from the estate of John Scott and investod it in tlie business.

^^^^mi^miM^ ° s^£^MJBig4RSSE<a^tf£l
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la

-annum.

14.

I.').

16.

17.

IH.

•Jl).

•Jl.

•>•)

•IX

1".).

.30.

.31.

Bought from F. M.llan.l ..„ ^. M.I... *<;.50. a. p.. Inv. dat.l m'^"
'^"

'

Pa.d our a<-..ept«nie of tl.c lOth ult. with ch.vk, «ir,0

'

;'^:pc::ir^^^ -^
« -• ^--

Paul K M.Hll,n,| i„ f,.Il „f ^.,„,„t p.., ,,.,^^ .
,,^ ^„^^^^j .,

-

_^lW.v,,l froin f. Sin.Iuir.m %. a M.-ht draft on C. Rosh for .*l()o da,..l Mav I.'Sol.l II. MathewH, 600# SaliMla C.-vion Tru C.t 1-. • .
^ '

Pftty Cash wii.H f„r tlio w.-ck, *lf..-)

''ti^^^^ti^^zr '•"
' '"> - ." '' ' «.

»

i:::„:rj^r.":;:i:;:,.^'-
'-- - «- .-.

Paul our acxeptame of the 9th in.t. »lm, and inton-st ..-«., i,. ..,.,,.
l^aul for p.i,nting privato n-siden.-, .^,30 f,-o„, ^.,^«h druuvr.
riu'ft frorn c-uhH drawrr, <*:.'.").

PittyciLsh wiles, ?190.

Sold F. Sinclair, 1:.'0 lixs. Ilaisins Of jSil "id i -. i. t>

receive,, hi, .h..k^.H.e a,,:;:; K.':":,:j;;:r"'^
^'*'- '^"- ^-^* - <" no.;

Dn.. a^30.lay draft on U. Mathew. in our own favor, to c hi. a..ount. , U the an.ount

Fire ,lestroye.| .^00 worth of gcxxls
; n.-eive.! insurance $^r,7 cash

nuulofor the .«.jOn ()

D.-lH«ite,l in iMnk .'io . .*!. 40 x #2. .3 x .?4, 80 x .^ 70 x .*I0, r, x .*.„ , , *,o o . ^,oncom 8IS0.6.5; checks #100 and «lL'47..3.5.

x
-"• •' x -^-A 2 x -MOO

;

Paid Halaries with checks.

(Should any entry be

/XVK.VrORIES t„k,n Mny „7, 19»,Amiet Iiirriititrii'n

I'"» Mi.,:d XnU (,f m,-

7 hbh. Mphs I'nrk (ff ^lli

lO hhU. A/i/i/rn (,7; jS I

H»J E»tat..SU,rf and Lot, v,il„ed Wv at St^inn
Int^^H je>-c.~Aeen,^d .m IWh IW. fl „nd S, ^.'Jir,

•' '''''•' •'*'"Vnr, .'40# .-n. (,r .?!,.

.; Uils. V. Oil, ^1} ,,nh. .a. (.r j},-

10 sarin Oalmnil, :2it(t#
,.,i. (it. >,

J'.mU Patna Rico („ i^

,'

96. Cash Book Used as a Cash Journal.
In the example in Section 97, which is the Ca.sh Rx^k for Set VIII the C^h TWt • ^

a po.Ntini{ medium • nreviou.. to tl.io in \ ,
' *""*" "**'* '* "'^ »»

.1 T^ . .

"'
'
P" Mous to this It has Inn-n use<l as an aiurilinrv book ^mw, SU,. fin \ xr ,.•

e Dr. s.d. that C.. is Dr. (debtor) for .4944.00, and that .StJ^F. 'Z^^^^ ^T.^
>>% ami that ,S.h.^a.tu. Rank, E. D.nt<n. d; Co., Dry Good., etc., are Dr. for the

J

ssii^:s::sH^m^j
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amouiitii opiKwitB to t>i.'in iv«|K<«tivt.ly. ChhIi \n pcwtml in two t«UU. »im1 the miHHiiitH for lli« .ithor

i»f.-«>uiiU «j«irat«ly. Or tlio Ciwli Bonk nmy lie c«ii. tiilrniJ an the Va»\\ Aivoiiiit fur tli« liixlK.T, in

whiih raiio tJio cwh totals imnX not Iw p<»<t<-«l ; the co-sh t<it«U or the imth Imljiniti, woiihl thru b.i

ent«'n-«l in the trial Italanrt* dirt-ctiy from the Ciwh lUn.k. It will lie »,ll now locall the CukIi (took

by tht) nani(< Ciuk Journal.

All purely oahIi traniuutionit are to \m pntcml in the C»nli Journal only ; for <!tani|ili', tlie

ontrifH on the Dr. »iile for Juno 7, |."i, ,.tf., will not Ih" found in the Journal.

TransactionH in whiih Caxh anil othi-r a<-«"untH .»ro jointly oomemcil are to 1h» enteriMl Imth in
the Ciixh Jouriml and the Journal. The following, which are not jnmly rush tran»a«tionH, are the
journal entrif8 for June 1, G, 8, IH, :'| and 29 ; it will be Be.>n that the V,i»K in the Journal is

niarktxi "C" in the folio ooluuin, and it not to Ui p»»t*>d, sini-e it will Iw jNisted from the Canh
Journal

; aiul alw) that ShtdnU, J. A/uiir,,, S. Murk*, etc., in the Cash Journal, are marked "J " in

the folio column, and are not to be p«isteil, nince they will Ito |xiHt4>d from the Journal. Another
method of dealing with thetie transactions would lie to wjiarate them each into two parta, one for

the CaMh Journal, and the other for the Joumiil ; this method will Im excmplilicd at a lat«'r stage.

Ctuh
/>r^ GoikIm

Hf*ota a ltd i>htttit

(iritctritit

(>/ff<*e Fttmifurt
(StudtHt Ca/t.

K. Dtnitm ,1- Co.

CfidA

.*>\Ao/nVi> /i,(,.Z

S
,
.'iluiliiU (Cn/i. A i-)

I Vn>h -

i
Ihy (iiMttiA

. V.H)7.

—M . _

3000
L'^IHt

.•IH)

SUtMl

l.il/

77.;</

i ^(Mf

- ~V \\ 1

1 '

1
jft

i !

1

/use /,«.

CnJt .

UilU Kfr.
'

J. Munro
at -

alCaxh
'• '. hills /{.<:

> >'. .Miii-l'

,"' —
S [ KxjM-HUe

A. Marlin

as

.111

/.'.'» HO'

.to

/':>

4"
10

90

i

87 ^'1/ Cash Journal for Set VIII.

CASit.

I..h'. Arrountn Cr. Krpln nations.

I'.Hi:

Juiii 1 ./

/.; i;

I'l 1]

n i;

/>' J

-•/ .1

-''
.

,;

J' i!

"> .'*

j'> ';

j:> .*

>iiildtHt In It Mf III

A'. .S'i//i/*w»a • Ort acomtif
hry fliMulA ' I'ltty tuilta

Hofits ittid SJiiM 1 '* '*

it'rfie^ruJi - '* "
liil/n H'cnml'li A .. /

./. Mutitii Oil ilrrnillil

.•ilildml • Illl-mliil

.">'. Mm La Oh iH-nunt
J. .\funr<} - '* •'

Ih'if (IihuIm Sii/il itiimiti^iil ijiHMh

mill Hi^i: - .V„. .1 j.niMid
l>ry (.'ixnU I'ltljl nalft

HiKltH It mi ShtnA ** **

ill-IH-trifA . :
o 1.

Conk

IUl

Itrmit TiifniB.

11 HM)

'IJ

no
'.III

J"i

l4ii

mi

llr.
il i'.'-i

^j2?^
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('•} BxeroiM on the Oath Journ&L
Make C»«h Journul ..ntri.., f.,r th« following. W.,,. ., f.,.,, „.,« a.ul Uriu^ „,.. UIu.,Stratronl, July 1', I9(.7. Kt.i.lent inv,,„U,l ,u.». #300^..
3. D..iN«it4-d ill the K.li.,l»«tio Hhiik, c«Nh |"T(K)
4. H.u,bt from D. H,..rn.w f..r oo^h. M.lne. f 2r.O. «. jht 1„v. ,lat..l J,.,.,. •.'!,.

« i'lf'
M.I.. r,.-.0; r...iv.,l in p., ,^y ,.,, ., , ,„,,^,,,. ,

e. •t'ltKlforMariipsnidnutionery, ca,liti.r.O.
a Di«-<miil.*l W. Pa. kor's note ; fa.o •200. iliHcoui.t ii lo ... i

• , •

9. R«ri v^i ifrora J. t ....pMl in full of *, ca«h f 1 1 0.60.
10. Prppaid our note with ca«h ; fa.^ ? 1 60.50, diHcount «t4.|()

1 1. Pari M. KolnTtwrn on %, ca«h |iH7..10.

V2. S. nilmour j^id hin note due t<Mky, with ,.h,vk 9\e^.:r,.

9a Putting Di»of unts Through the Gash Journal

.... c. .„,. „u, .,„. ,„„.„„, „,^., „ ,„„„^i.'.;":! r':;i ;j::ri.
""'"'

^
'•' •

09. Purchases and Sales for Cash or Note.
It ,. us,.,d in actual l,UKi„e«s to put a trans«,tion th...a«h tlu- Pergonal A.c-ount when ..aid withcaah, note or acwptan..., at the time of punL^se or ...... Th. trans. ,.,.„ on Juno 25 1 dj

^

entennl firnt in the Journal, _J. M,.n,., Dr. ^.-.^ „,„, Gn.-.ru. Vr. -V «.,d „,!.t !/ . ,

Jounia -CU.1 l.r. ,.5 and J. Monro CV. ^.'5. Th. pur,., of thi. i. ,; hi:
'

.h' f ", ^X
m deninJ. Of oourne petty ca.h h«1,.h an, not put thn,ugh the Personal A.counts.

100. Department Acoouxits.
Some More,-<.alled d.par,r^,ual ,U^,, k.vp many lin.« of go.xi,s and ^-.^rate their «Uxk into^verad de,«rt„ienK .i.-h „ l^ry G..,U I..,,„rt„.ent, i*-.../ and 8h../l, "i^ ^^ o^ri^IX.partn.ent, etc. Forea..h of these dei.rtn.ent. they have a c.,r..p.n ,i,., ^Jur uX^Ta^et •.

.
ea.h «...ount w tn-ut..! in the «an.e w.y a. Menhan-iise A c. Wh-u Exi.nse A c i. Tw^te-i.n... vanou, account,, such a« Rent, Fumitu,., et.-.. ea-h i, t.at^J in the«a,n! wa" t V.^^T^t

r.is/f.
,.

/-/ .irrouHtt r>r. Hrplnnnlion,
""

I
/f<-m«. Tulul,.

!":

JuU' .' s
'»' J

^ ./

;.' ,:

;.' *

-
.' s
* -

• '*
./

-'' .v

A". /*«/.,«,( r„, ^>B arrouul
Itry liixjdl Frti(jht
Shi'l.Ht . Wiihilmc
fto rf » fJw/ Shv> 1 Frt iyh I

1: U'lrlin thi nrrouni
^' hiJa'tic Bnuk It-fitminl
/'—ruuat . (M U.K. .1

StholaMie Bunt /i./xj»(<

r„xA
•/Miince

•. * i ,-
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S«t VUL—D. B.—Ctoneral Store Buslneu.
Special Featuras. />iti,i,m „/ MrrtKntif/lxf Ai-ntunl inin Dry r.,»>th, ItimU and Shiio; ami

6V.«-.-,„* Annunii ii,„l K.ijx->,»- A.;:.„„l i„io O/A'.v /„,„, t„r^. A',, 7, l,u>„mmf, and t.'Heral

Kj'i-n,' An-imtilt. r««' </ th>- Ciuh JhnJi ,u h CiuK .lnuri.nl i>r j>,u.llny nt^ium.

Instructions

:

(ii) /A-Xx A. /«• ii«^,/ /liiMiifMn I'„ii4-rii, JoHriial, Ciuh ,h<ui-iinl, ItUI Itixik mid htiijrr.

(Il) Jlimiiirtil I'tlfHT'

/. Iiiimrd. X-l-^ nn JiiHf S, I i, IS: ChrkKonJiiiif 1,7, 17 . 1!S, :i, ^7 ( <h<i>r,nm
riiriuim iMmlcnj ; Jtrnfit vn Jaiix 7, 17, ,'/ ; Itrdi-r itn .liin<- l!l.

L'. Outiitirti. Xoln on Jiini- J ; Chnkt on .finif . H, ID, It, t .', 17, lU ; ttntjU im
.lino' 7, l-i, ^4; D'lxmil Slifm on June J, J.', Jil ; I„n,ura on Juur 4, .', tl. It), I.t,

n l'», a-':

(<) M'ik<^ out t»nnw»ii fMiftrrf, nnd mnkf mlrirK in Joiinial, Cn^k .loirtoil, and Bill Jtook ;

;*«/ ,• ttilm a Trial halnticf ; tni-f »l>->k ; t»ak' Fiiiamuil Slal.-mi'uU ,
,!,«,, ih- l.rdvr.

Directory

:

lihuk, R., LutoHvl, Out.

Dfiilon, K. <t Co., Toronto, Out.

<lrr,„, W., Gull, Out.

Munro, ./., WiHxisliH-k, Out.

.Viirkn. S., .'>!'-a forth, (hit.

PkillipH, /',, Sfn/orlh, Gill.

JiiKjrrA, K. ,(• Co., Ilnmillon, 0,;t.

Siiiifmon, F., ». .Unri/'n, Out.

All Olhfr$, :>tnit/ord, Ont.

Ledger Lines

:

' .'<tiol.„t (
(
'o/otol A •). .11 + t:

(iroivrim // + ,'*

A'. Dfiilon <t t'f. // + /;

•- />ry GiHidn 1/ + L',

/lixifMntid Shoi'* II -i- III

'^Qfi\f<> FiirnttHrc // + .J

Int. r'Kt and Dincon nt . . 1/ + t:

milt rayable // +- j

/intnrancn // + ^
*S,holiutic Jlank II + I'l

F. SinifiKott, // 4- W

R. llliick //+ ,'

tt'iwral K.i]ifn*r //+ ,i

'•I. .Uunrn //+ ^

.V. Mark» // + 4
R->ii // + 4
miU R,x-ir,M'- //+. .:

• K. R-y.-r$<tCo //+ ,.'

/.. Martin //+ i.'

''""A //+ 4
/.(mn and Gain //+ f(

Transactions Set VIH.

Stratf..nl, June 1, 1907. Sti..l..nt IrHsi-n Store #7.") Wellington Street fr..ri. 1>. Winters at
?7l'(I jHT miniiiu j«iyal)le <iimrt.'rly in lulviui.c, and ..iK.'ns up a Cenrral Ston- HuHiness.

AHsets
: Cash S'lOOO

; Dry VhkmU ^1500 ; H,«)ts ami SIkk-s SoOO ; Groceries *20()() ; Otfic-.'

Furtiitun' ^150.

Liabilities
: Balance <lue to K. Denton .t Co. on %, ?3(>0

; note t'avor of W. Or«>en for .«219.

tlat^Ml .V^iril 5, 1!(()7, at '> montlis. l),-arin« interest at <J \<i-r annum ; intere-nt ac.ruwl
on this note ^l'.O.").

.•i. Deposit.>d in tlu Scholastic lUnk 100x.«r>, 'ix^i. IS x $l(l, ^Ox^.lO, 5 x i«10()
; coin

#99.7."); check for iJlOO.L'.''., nia<le l.y M. Sjwnner.

Took out an insurance policy for .«.100(), in the Queen In.s'.irancc (':;. :>t ' i-.r.niHiHH i-s^'

Jircniiuiii with ehei'k.

Kngaged !.„ Martin as clerk at 850 {>er month.

.--if^^i^iL-U:
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H..1.I F. Hitii|w..ii on <%, 15 pr». lAilim' Slxint W %i:lh ; .W yik Hlk. .mutre (<i 50c.

KJil K. Illiuk .1!) », 1 1.1.1. (;. Myriip, 40 k«Ih. (,t ,1.V. ; tiO y.l». Nuvy KIidi M.tk« ('f #1.50.

. H.iiKl.t from F. iNMitoii .k f... on %, Dry (io.U #-."J:l hs (mt lnv,.i,« •Int.-.l June M.

K'l"! .1. Munro on ^, •-••m) y.U. Cnn. Tw.i-I (..' ^l._'.'» ; 5 l.i.ls. Hiitfur, JJoW ,.u,l,, (,/ (,..

I'liiil K. l).Mton k Co. on ^, rasli i^Tr., . li<tk ?1J5.
Hol.l S. >Uik* on 5, •'>0 |irs. I^,li,.M' Sl,...^ (-/ ^l..-,0 ;

|.-,(i yds. Kill.' IViiitii (.' •.'(><•.

Paiil the (i. T. U. fi.i>;lit on Dry (.«iiU, .^12 < «h1i.

Uni.iv.,| from F. Siiii|.Kon on », .iLMk )»J0, nn.l a Mi^ht ilr»ft on A. Uarn<-.'« for ?.'I0.

AnvpttHl K. D.-nU)n A < ..' '.-aft on iii, .i„t.-.| .Imi.' :) at .10 .I-ivm' sii-lit, for a iiit of I„v.

N- of [Ml iiiciit of oiir noti> of April ."), to the

- 1; Dry*"

!-!.-.

10.

II.

I-'.

l.H.

I t.

will is.- -

'1 i.i.f
:"•

'..• .11' u

•li .;. . al.li \

.lay at 5 .layt for !»10t.

; fa.-.' !»-.M9, iiit.>r.'Mt 82..18 (test tliis).

1.1.1. X.V Viii.'i.'i.r, lOjriils. {,( KJc.

'I .Sli.N's in JMT Inv. (lal. (I Jiirin f<, 8.100.

I 1.

H, with fash !*I0.

t of Iiivoi.-e of tin- 1 Ith ifist.

1!».

of tli3 5tli, $L><I2. (»

T.M.k for privat.' iisi> , .: ii,

NVo liavt) r.iiiicstcii ' i

lOih iflMt.

llc-pixol from I' i

Pill. I our ii.ito '

.S.,l.| S. MarkN ,

It. .light from

Pai.l ri-iit of s, ., y.

Pai.l tlmC.T. H. ,,:

Pii.l K. Uo|,'.'r.< it, Co.,

A.ivanc.Hi J. Martin 81
Sln.u J. Martli. Ih iw.l.l ..t nn „, ,„„ .ne amount thro.iBh I.Ik iK-r-onul a.Touni J. Martin Dr. and

ttt«h( r. irho wvropiiil wiok.y. « o w.juliUlioa wty - Kxp«iu« Dr. and Ca^li I r.

S..1.1 J. Miinr..on %, \ .l..z. prs. M.'n's Ilubbera W S*-"* ; 6 «l..z. Cilt ?ilij.- Sho.. Polish (ft

#1.10.

l{.-mitt<>d K. l*.rit..n A- Co. ..n *, a .iO^lay hi^lit ilraft on S. Marks f.ir i*50.

.S.il.l F. .'<iii,ps..n oi. %, 20 Kr. Thr.-«.| (.f 83.7.")
; 8(»0 y.ls. Sliirtlnn <)' 1 •">»;.

U.'fciv.Hi from J. Miiiiro on '^, his not.', datf.! June "l;5 at 3 months f.>r ^I'O.OO.

P.'fty ra-h Hjil.'H for two w.-i-ks. Dry C.hWh .*I 10 ; lV>ot» anil SIkm-m 8U0 ; UnK-.-ries «!.1o.O.

Pivpai.l our acc'ptJin.r ..f the "th inst. with ,li.'.k ; .lisi-ouut at fi . (I.s disc.uiit 81.10
or til.lL'O

11. HliM'k paiil \\\^ not." of the «tli, with check.

Dri'w adraft at ;i{) days on H. Marks, for .*7;! ; .lis,-.,iiiit.',l it at 7

priK-ee^ls. (Is dis.i.iint 10c. or 4So. f)

It.'c'iTc*] from J. .Muiiro ..n %. his check 8."0, aii.l l.i-. ii.:i.', ilatcl t

•*L'1X.

Sold F. Phillips on aii ord.'r from S. >5a

J'all Ovcn.Mits (it 81L'.

Paid for mlv.'rti.siiig per check >lii.

S..id half of the lot iM-lonLriii^ t.> private ivsidem e for .•?'")00 ca.sh, ,ind investi-d tlie anu.unt
in the hu.sinesa.

IV>iii,'ht from K. Denton * Co. on %, Dry 0<m.<1s as p.T Inv. date.1 .Inn.- l.'^, S.^iOO.

U.'.-..iv,si fn.in S M.irks to dose his ^. check .*.{0, and his dn^ft, dute.1 Juno 19 at 7 days
on K. Denton h Co., in our favor, for the 'mlaa'je.

1 Vi«.»it«l 6 X 81, 25 X 82, 1 4 X 810, 10 x 820, 16 x 8.W, and the incoming checks on June
7, 17, 18, 21.

.-.ii.' p-w-ied the

'av at *)0 da\s for

.0 yds. Canton Kl.inii.'l (.< 2llc.
; 10 'Men's
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I

24.

25.

26.

27.

2.S.

29.

Took for private u«e, Dry Goods *20 ; Booto and Shoes $15.

Atxt'pted E. Denton k Co.'s draft on us, dated June 24 at 30 days, for 1300.

Sold J. Munro for caHh, 1 bbl. Currants, 250# @ 4c.; 10 bxs. IluiainH t $1.50.
i^it UtU tliruuxh Ihe pvnuiuti accouDU 8ea !)ectloD OS.

Rain damaged Dry Good« worth 160 ; aokl them for #20 ciwli.

J. Munro prepaid his note of the 14th with check ; discount at 6 '.'_. (lo tlio discount 35c.
or 36c. ? Fraction:! under ^c. are dro|)ped,)

F. Simpson returned 5 gr. Thread sold him on the 14 th.

Placed the amount of E. Denton k Co.'s acceptance on the 2lHt, which is due to^lay, to the
debit of their %, against wliat we owe them.

Petty cash sales for two weeks, Dry OckxIs $140 ; Hoots and Shoes $104 ; Gr<Heries $.545.

Piiid L. Martin the balance of his salary in cash.
Make Expense Or. |jO; U Martin Cr. %VS ; and Ciwh Cr. %\fi.

l)e|x>sit«d 30x$l, 50 X $2, 20 x .•«.->, l.'ix.?10, 1 x $50, 1 x $100 ; com$43.7;1; check
on 27th.

I }-

I ;

I?
'•I

i

IXVA'XTfUilKS lahn June t», 1007.

Aimrf Inrentorieg :

Drij (littid*
!^i /_j^y ,7

J

liiHilt iind Shoen _/,j_;
--

(Inn-ervH 1.1-^40

Office FnrniiHre JJ,n.iH)

Rent—^ month* ]>rp}Hiiil j _>() ()()

Insiirnnri' 11 mnntfui uneu'/iired l.'i.To

ninvDituI—II f„r U)ii:rjnri(l tinu: on ]!.!'..{ j ,iff

Linliilittj InreHlnri/ :

IHncmnt - '.' /,„ ii ,i>:ij,irrd tiiii-- i.ii li. H. .! j^j.i

JieKidtg—Xet (iaiii, ^ITltl^ ; X.I Caiiitii/. ^7 .'ll.'i'.l

101. Business Papers-Bank Draft, BiU of Bxohange and^leq. aition Form.
Inhiiid or Domestic Bills of Kxchaii«e ere coriim.mly cuil.'.l Drafts

; tliey aro dmwr. and
jHiyabl.. in the sjune country. F..r.>i;:n HilU of Exclmn^ie art' commonly calh^l, simply BilU of
Kx.hiin),'.'

;
tlicy aitj drawn in ono coimtiy and an! jMiyal.le in another. Bills of Exchange on the

Tnit.-.! .Sut.'s of America arc, Iiowev.r, call.-d draft-. IsMause of the similarity of curn-ncy and the
I.n.ximity of the country. These nam.-s apply wl.ethrr drawn by jK-rsons .m |H.r«,ns, .,r by Uinks
"HI iHinkH.

Wlicn a bank in Camula draws ujsm another K-ink in I'aniula, the pajsT i- lall.Hl a IJank
Draft

;
but when the see.md buik \y nil Engii.h or other KurojH-an l«ink, the jmiikt is callisl a Hiil

of Kiti'lianj.'e.
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(a) BANK DRAVT
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Scholastic Bank

Xaif to rj/ie ^aminion Jnfa^tMa Co: -- or Order

&e JCum/^^ ........ ...._... ^,£Dol/ars

and charge to tAe account of /Ats ^Joan/.

J^o /Me f/r/,o/fis/fr /Afr»/,
^f.Jf/Cr4,/J(, ^Manager.

r%t^M/fy. Onl. /)./), fj^vaye^, Accountant.

(lit BlUt OF UXOBAKQII

The Domlulon Bank

On cJjemand (^ //us ^/irJ r^ (jxr/tanf^c [scrcut/ hh/iou/)

paif to the order of /um/S t /f^ir/oft

(
'ne ,y(unf/tv</ -/offm/j -.. Sterling

as advised.

/nr . \a/wnHf ^/janA' i/ ^ /romnid, ^/t. ./rtrr. -^tanagef.

^timAn, (). (j. t4f. tJaf/ry. Aeeountant.

SuppoHe that D. Proctor of St. John, wialips to send ?100 to Thu Dominion Fluting Co. of

Toronto. He uotains a liank Draft for the purpose, a-s foUowH : He KtcpH into, nay, the H<'ho!a.stit;

Ittmk ami AIIh in a liiink l>raft IU><|iii.sition Form, a^ HJiown iti ('•) on tlio m-xt page ; the amount
of Pxohanj;o ami the t<ilal are filltHl in tiy a bank clerk. He presents tliis at tlie wicket, and on
(tayMicnt of the niuoiint KjHvilied in the 1iei|iiisition, a hank clerk niakcH out and liands him a form
Mimilar U> that shown in (<i) alxive

; liiis he will mail to The Dimiinion Plating Co.
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(r) lUBQUISmOir FORM.

Scholastic Bank

Ri'Unmtl. a drnj'l on '/ot^ifi/o ^.-^^

III furor iif r//ir ^( /tif/if'cfi , ///r/nifi f>r'. - - ---^—v,^^ „

Fill- the »i>,ii of ( '/u /fnm/rrf/- - - ^^c//ar^.

\o. J'ill' -^/ffrr

ErrhiiiiiW / < pi-i- r. ,9
/
'

if/rr.:'.;

102. Bank Drafts Transactions Journalized.

(I). Sttil I*. It, tf'rrthnin oh "f-, 'i latui' lifi/l fnirrlttiMttl u-ifh ni/th It. li. finihtim Urn

S/"", Krrhitinjt J.'i. E.iji* Iff
il C.mA - . .

!

12). K/i'ii'ril /mm 1 1. I!, iinihniit ox "( , luint ilnil'l /,,r 91"". I'li'h

l>. I!. Ilmliitm tlKI

103. Remitting Cash.

1. Jiy Jin/isli'rril L-ltif.— Uc^jistcriil It'tttTs iin> iiuiiilM-rtHl iiml cuti'nil in K|ie<ial Itixiks .v) that

they may Im> tnu-<-<l iilcmji tin- mail niutcx. Slumlil ii rr'.;ixt«'r("<l IctttT Ih- li«stnr stolrn, tlif }Mist otlic'c

authorities iiiakt- a scanli fur it, iMit if iiii.iiurcssfiil. tlii' si-mlrr lias liiniM'lf to licar tin- loss.

'1. lUj Piwtid Xfifr. A Postal Note is an on Icr issiinl hy oiu" |M)st otlicp on aiiotlicr jiost otlicc.

!-i"<|iicstini{ it to [my tlic ilfsiriKl uinoiint. Tlii'V are usitl for sending nnv amount n|> to 1*10, to an\

plaie it\ CaniwlH only. Tlii-y aiv niiuJo for set amounts, ".'de., ;tOe., etc. : for ixld eeiits, fmni one to

to nine, [losta;;!' stamps may 'h' atlixini to the fa<<! of the Postal Note. If a Postal N'oti" or anv ot

the f!illowinj5 forms In? lost, after iM'in^ |iro|nMly )ille<l in, ii dnplirate can U- ohtuine<{.

."?. Ill/ I'linl Ojficfi Mm,, 1/ '';•'/. c.^-Tlie.se are orders liy one jiost otfiee on nnothi-r jMist otiiee anil

are iisi'd for senclinj; any amount up to Jj^lno^ to anv lountrv in the ]Mistal union.

I. /.'(/ /'.i-juvMM M,in,'ij >lri/i r. - 'I'liese are ordi'rs liy otie e.xpii'ss otliie on another express oirieiv

.">. Iltj liiink i'hiik. .Sirire P«iiik Cheeks are drawn liy a de|H)sitor on fuinis in the home l>ank,

they are intemli-l for making liM-al payments only. Should a elieek l)e sent to a jwrson in anotlin

town ho would .n.v« to \y.\y exehanjfe to any luink eashiii;; it for him. Oeeivsionallv, llow•e^er, a firm

arrnnjieH to lm\e its <h(sks (uiyuhle ut par in other towns.

(i. Hi) lliotk Drnjl. Thi's4' ar«) orders l>y one Ixink on another luink at a distnnie. A jK-rson

w'ishiii;? to .send money liy this methixl, liuys a Ilank I>raft ; for this he pavs the face amount and .i

small sum { \ or mon-) for the lumker's troulile. .V siTiall sum is eliart;eii as commission or exihan;;c.

in tlie othiT iii»(>m als<i.

il
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7. Ry Bank MotK-y <)ril,r.—Thew art- orders hy one Iriiik on anotliiT l>aiik. Tliey arc
intcntlfxl for snmll amounts, wlii-rpa-s liank Drafts are intemleil for larger amounts.

104. Cash Remittance Papers—Speoimens.

mormwoariAMtM.
FO«T»L HOTt.

111'! ! i

niiii
I ! ! ! I !

siiii;

niiii

Whln OX-NTERJIONED
I ACL-<t AT Kt^ or m ar.xmas moniy o«ou

tXPHUB MOWEY ORDEW

^ Cana&ian Cjprcss Company
IHjfa^ TO TRAV^MH aMJ

'1 y-
• » » » > >

MOWWEP CHECK

''

^•^~'
y<.«v^«$ ^W, ^ ^^, /'/C/

/I
^'V^it^ T/ie Dominion Bank,

7J-iJ"
/C. /i:U„^4*,

The Dominion Baiik.

«WH DRAFT

. l.'dtG'. llie Uominlon itaiik. .r /^7^

f<
r Mt/ifr ivmmfmiiei eAarff to acccmnfmi^ tu/M<r

int. Nationai City Bank. ^^ ^-^-i*^

NEW YOML 'AXU' yi(^^uJ-r

w>mT orncE money order.

ftlOR STREET (TnM), M. N« r,'.>02

CANADIAN MONEY OtDM.
I..NB.T K MBTl RMMSMM

>^J^7*^"

W 1* tW >WH» «WUW< < l*<tl pirn 1 !• fMMM MrtWMM I'lM

"y^-"?^"^— Dollars

>fc—''^-7^-^ —' .Cents

InmM a* inn u« Ibw « MMial li <W|»| 1

T*:.'.«.. ir>--... jr.^
r".'-~-'— •"-

BANK MOWEY ORDER.

Tli« ChiM-k ntHi\o I-, .-.ill.-.l u l/./r*. / ur .l,;:,,t,;l (/,,<•. I1..U11-C <if "?i', .1. ,Wr."writun atron» the Itf! haml end; ilio
" .'W" lr< Ui« |>ii<ti! <if II. Thniniiwii. .\ ! ill tlir bank li ilj.'tr. iiihI • .1. ^^r. " nio the hiig'T kiNiHT., liiitiiil-; thf lc<lg<r keeper
liik.» (he aiimiint froii' M riiiiiiii'-.'n'a .\ .• nml ri-.n e-i It to p«y the ehei k. Votlee Ili«t " llntrrr" U crw«)il out ; ll»e word
'Itrilir' U UMilerMt<«i>! ..mi necil liwl he writieli ulxn e.
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105. Two Aooounta for the Proprietor.
It is generally better to keep two a<e<miitn in the Ledger for the Proprietor—one for his

investmenta and larger withdrawal*, and one for small sums and giKMls takfn for private use. Example:
" D. Proctor (Capital Ac) "

;
'• D. Proctor (Private A c) ". When cl.«ing the books, the Private

A/c should be closed into the Capital Ac, before taking the Trial Kalanre.

106. Freight
The cost of Mercliandise laid down in the store or warehouse includes freight, as well as invoice

price. Freight may be dealt with in two ways : ( 1 ) Journalize it as Merchandise
; (2) Journalize it

as Freight, and dose the Freight A/c into the Merchandise A, c, when closing the books.

107. Sales Journal or Sales Book.
All sah-s of Jlorcliandise are entensl in this lHx)k whether settled for at the time or not. It is

used as a posting m<><lium, from whi'h each person named is debited in the Le<lgcr for the amount
sold him, and from which also Merchan.lise is cretlitod for the total amount of the month's sales.

"WTien a p.Ts,m jwys for tlie goo<ls at the time of the sale, say with cash, he is <lebiU-d through the
Sales Jouniiil for the amount of the sale, and credit4'd through the Cash Journal for the cash payment;
if he pay with note or aiceptance he will b« cre<liU'd through the Journal, or through the Bill
Journal when used as a posting me<lium. Notice that the Cash B<x>k and the Bill Book are called
re8pe<.tivply C<^»hJounud and Bill Journal when usc«l as posting media. In the example in Section
108, the entries are fr.r transactions in Set IX. Petty Cash Sales are entered in the Cash Journal
only.

108. Bxample of Sales Journal.
Notice the two m.-th.Kls of entering the details: (1) By placing them even with the name, and

(2) by indenting them an inch or los.s.

Notice also the two metho<is of datin- : ( 1 ) By placing the dates at tlie side with an extra
column for the Ltslger Folio

; in which case the heading may then lie "Merchandise Sales Cr," or
siiiil.ly "Sales Journal." (2) By phuing the dates betwivn the entries, and leaving the column at
the side for the Le<lger Folio

; the heailing should th<'n 1k) " St. John, July 3, 1907." The student
may s<'!cct any of these methods.

ilKRClfA XhlSH (SnU- ). c%.
itrmn.

Jiilif

Tutdln.

A'. ''Aintv. A/oHffon, on %^ .I't tltiym

i; ,1,,:. Silnr l'l,il.,l '/' 'Ikj^'hiih

*40
^1 ?'U

A'. Kftn^, Frrlli rii-ltnl, I'li "

ID M„rl,l.- I't.„k-.

I i/;:. .l/'i-M <7.„/<

/.'. ./f>hti'*fnn, i^halh'iiii, till "

S fn.i, Sili-iririti-i n>*.i>ii-hi{

. ; ./..„ Si/iir finl.t Kiiin,

I). I'lixliir i I'rimle "i ).

,s,/.-. ,"<(/. ii..„,i-t,,l

.; /" tifii/-

'J tiO ! ^I'l

117

/'.', t'/'trh, Munrtmi, mi "j. .:'! ihii/-.

.'" <lrr.. W'ahh Clin, I,,. -

/,; l.aih,^' (iiJd \y„i,ii.A

f Vi rru il {• iriiii ni h'li
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(K.

11

3S
)

40
!

I

lironyht /'unnntl

SH i A'. Kiitim, Frederielun , oh % , 10 diiyx.

II rl<K. Uiiitl^Hun'M ICu/cA I'mil'iiitM

li. JohiiHton, Chatham, on ^, 30 day».
J iloi. Kiijhl l><ty ClixkM, ta. • - .

.f " Sihtr WitUhta, ,11.

K. EvnHK, Freiterirton, vn If-, Ji> dayM.
8 MaH,le Civets

ir"

.1l/t'

.'/

Sim

R. Johntton, Chatham, ctuJi.

.
Jub Lul (,/ Coodn

3:1 Stiidtnf, ril;/, on %.
I Silirr n'alrh

SI
I K. k'l-ant, Fiidericloii, tlrajl al ,1 tlayn,

1 dm. Fnnry ( 'n ni Jieceiitrii, ea.

C " Saplin Jiinyg

MuThaiidiMf
r::

I'l:

liiti

i.'if>

Sin

no

so

..II \_
J".! I

I
w"

Rmiarkx.

1. Notice that tlie Sales Journal is much the same as the Cr. Bide of the GlsI; Journal ^lerchan
<hse ifl Cr. (Cmlitor) for the total 8ales, just as Cash is Cr. for the total payments ; and the other
accounts opposite the daU-s are Dr. (Debtor) both in the Sales Journal and Cash Journal.

2. The date in the Sales Journal may Ih! placed down the centre, as done in the la.st five entries-
July 13 to 25, instead of ,iow„ the left hand si.le ; the ruling, {«ging and datir.g will then be
the .-^vme as in the onlinary Journal on page ;(()

; in .-ither ca.se, \^. sure to leave a sn,u-e b^-tween
the entries.

3. The llea<ling at the top may Ik- " Meithandise Siiles Cr." or " Sales Journal " or " St. John X B
July 3, 1907." Tl,e foregoing form of Sh1..s Journal will, however, Ih- siu.pler as a first st'.p for
the Ntu<lent.

109. Purchase Joiimal or Invoice Book.
All pu,vha.ses of Merchandise are enter.-,! in this lM»,k, whether .s«-ttl<.,l for at the tin.e or not

It is use<l as a posting ni.Mlium, fn.m w),i, h ea.h jK-rson „a„„sl is cndited for the anmunt pu.vha.s.-,l
from him, an.l from whi<>h also, Merchandise is .lel,it,sl for the toUl a.nount of the n>u„th's punl,a.ses
When we ,>ay for the g..»is at th.> tirn.- ..f purchase. s..y with cash, the person we purchase fr-m is
cr,Hi.te,i through the Ptuvhase Journal for the amount of the purchase, and is .lehit<Hj through the
Ca.h J..urnal for the cash payment

; if .ve pay with not.> or a.veptance h.> will In, d..bit,sl thi-ough
the Journal, or through the Bill Journal if it Ik- ummI as a jn.sting mislium ; see S.vtion 09.

Tliere are two forms of Pun-hase Journal in geiu-ral use. One form is wi.ler than the <,r.tinan-
Invou-e M, that the Invoi.es may b.- ,.ast..l in, an,i leave nK.m to rule a iimncv eolun.n on the ri-.ht"-
the amounts of the Tnvoi,-e are exten.l.sl into this column an.l lotall.sl ; ....rh "ihtsou is .ndited"^ tor
the ainount pucha^.d fioin him, an.l Men'liaii.lis,. is ,i,.l.it...l f.,r the niontiily tola!. Th.' otii.r fon.i
of wi,i.-h tlK.x. an- many variations, is illustrat.sl in S.cli.m 1 lo ; the July e„tri.« are from .St IX.^
the Auguwt entries do not U-long to any set.
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110. Bxample of Purchase Journal.

L.K
MKKC/IAXDISK ( I'rHCIIASKS).

ArroMKtH I'mlitor. Ikitr n/ luroirr anil Tcrma. /If mi.

r.'or

JhIh ./.

-/ ,/

/" ;//

/,v u
.;/ i 4

Am].

l>.PnM-lor{Cii/jiliUA/i)Innitlmiiil
il. StiMtiu ii- i 'fi. . . June ,'.'*- /r* fi'li//* -

haminioH /'fafiutj Co. - •Inly '»'— .io tltttf^

(.'. Slmiiir il-
(

',. . July I': I'l iliiyH

Mtrchandim •

July .1(1—111 ilityt

l>r.

Dr.

Tolafm,

SSlH)

S.-,(t

Hon
.ISO

~4''i.iir
i

.1. Mrlulyri !• (
'...

J. M F'l^l: I- ,(• * V).

" /' Miiih-r .I- ('...

July .</ ( Vr-A

liinfl, '( (/,ty»

.li/;;. .( liiJi

X'll', J nliiM. .

M<r,h„„il,~

>tui

ir.ii

r.n

lif.i,
\

Jirniitrk'y. 1. Thf PiircliUNe Joiiniiil U iiiii'-li the siiine as the I»r. side .if \\w VnAi .loiinial. Mrrclianiliw

is ]»r. for the totnl liiinlia.scs, just ,m Cash is Dr. fi.r tlie ti>lal n-.i i|.ts, aii<l tho otlier

ucciumt-s .)j)|)o.sit«! tilt! (iaU'H an- Cr. iM.lh in llie Piin-liiiNe .Iduinal hihI t!ii^ Cush .loiiriml.

L'. Tl liwUiii,' at the top may t»' •• Mrichatiilisc I'lirchasrs T)r." or " Purchase .louriuil" or
••> lohn, N'.IV, .luly 1. 1907.

'

'' -•kki-eiH-r licx-s not enter tlie iletjiils of th« Invoices in the Purehusi' .Tournal, since lio

Invoices tlieiuselvcM for reference. JIo Jilaces tl»< linoiii's of eacli tirui tofjetlier,

-s tht"in away in-con I in;^ to i.unilier, or in order of their ilates.

>ii;h tlu- terms nuiy Ih" r<u<h or ii,J., still the casli or n.ite mav not lie re<-eiviii nntil

s' lays later. In the entry on .\u^'. ."1, the Irnoice ami kimmIm were nveivi-d on tho elate
"' 'i"se

;
e terms are <->m/i and ikJi: at J «/.-.<.; now whether the cash and note ai-e

I. ! one. I some days later, tin try should U' imt through the jHTsonal accimnt.
>• -lion

Set I. D. E W sale Jewelry Business.
Special K; •.J"v~..

/ .„. ,,j' Siihn .luiiniiil <iiiil I'linhiiKi- .Idiiriinl. '/'in, tirci.iniln /.'(• lln- I'm-
piii-h'i- 'ni,/i,r(l'ii/,iliil A )' ami J). I'i;.,l,,,- { I'rinih- A )." TraiiKii,li,,n» i i,hi,iii,,inij

tiiti'K Ih'' 'III Kjrvhanit*',

Instructions

:

(a) liiMikx til hf uxi'ii -Itimiii'MH /'nfurn, .finii-iinf, S,i/fM Joariiiil, I'lirrhaur ./,,iiriiiil, Ciin/i

Jim mill, /lilt Ilii'k mill l.-iiiji r.

(ti^ ItintiinKH I'ltjurs :

I. liiiiiuil. Si>lf» „H .hihj l-i, I'!, J!> : (%.:Li ..« ./"'v / •', .'.', Driirin i,„ July ir,,

/'<", .'.', .'-'i ; ]iiiHk Diii/l on July ..'t:.

,'. Oiifi'inl. S"l''a on J-ily l>, 1 ,'
; C/orkM on Jul;/ -l ' hm), .7, /'/, /T (tiro), .'..', ,1'),

{Ihr-:), ..'
. I>n,i\t on July .'. '', //, .'.;

, lliuik Drujlx on July !, S, .'./
; /),-jM>nit

S/i/i on 'I'Jy ' limtiivii 'I /. 1/ ..', T, H, U, II, /.,', .'", .'.' .'.'.

(e) Milk" out huHiiiinD fni/nrii . /oik'' iilrim in J'.iirioil, ShIim Journal, I'urifiiiin' Jonrnii/,

Cofh Jonriud nu'l Hill A...X
.

{Hint to '1,. /..ili/ir; tokf a J'riid Halani-r : tnk' utin-k

;

nuiki- /'inani-iitl Slit/mn'ti/s ; tloitr i/,e /^i/t.
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Directory:

Amrriean WnUh Cam Co., MotUrt-a/, Qwt.

('Inrk-, A'., MimfUm, \.B.

Dominion Phuim/ Co., Turonto, Out.

Dominiofi S/unn Cam Co., MmUrral, Quf.

Kvatu, A'., Frfdrrietmi, X.B.

.liihiuUm, K., Chntham, X.li.

Slmnii; (;. A: ('«., UnHfivr, X.S.

An Othrrx, .SV. .I„hu, S.H.

Ledger Lines :

^D. l'n><-hn-(Cainlnl Ar).ir + .-. \Shop fnnnture //+ .; v;. .s7,«i,„. rf- C'» // + .?

Dominion I'laHmj Co.
. . 11 + .; j S,h,Ja»tic: Hank // + /.'

I H. .r„h„Ml„„. II + H
^"^ *^''*" " + i

|;

l> l'r«'lor<l-ri,-HhA • ).IU 4 /»-»,-,»,•,•
. . ! ! ^ ^

'

! !

'

^

'

// + j^<^ // + 4 i| */)>imiiii<>n SlioirCu^Cn./l + .' ; ,<tii<l,„t II + I

^ .\Urchandi»* '' + ''
!|

/''"" /V'^/" //+'/! 'A' r/„rX,' ^ ^ ! ! !
^

' ' '

^ // + !i

Krfmtue // + /;
|

: /„^ ,..7.^ n,,,/ Dixronnt . . II + .7 /.,„^ ,„„/ f;,„„ // ^ ^;

//iV/d ReceinM,- //+ ;•
/.; Kmnti // + ,;

Transactions Set IX.

St. J<.hn, X.B.. July 2, 1907. |.. IV.K-fnr o,h.„> n,, ,. \V1„.1..sh1,. .J,.w..1,v li,i.si,„-ss at #09
Main Strtn-t.

.VNwts
: Cash *1'50(»

; .Mrrclianiiis.. .*l.',S()0
; Stoiv # (;.• .Main Stnvl, HJ'HU) SI,,)!,

Furniture, 8:K)0.

Lial.ilitie.s
: Balam-e ciu.- Th.- Doniinioii Platin- Co., .•*4.->0

; .Iraft f..r .*-.'(Ml i,, favor of
Tlio Au..Ti<-an WaKli CaM- Co., .i«t„i .)„„,. ;t, „t .iO .lays' si-l.t, ai.ri.t.Hl .luu,. .5, an.l
payalilo at the lni|)«-rial Rink, Montreal.

2. I)eiHwit.-<lcaHh in tlioScholaNtic lUnk, 2(» x ^r,, :,() x 810, .'10 x .>-.>0 10 x .<100 ^-U^.^ks
« I

•-'.-). T.-), ?74.2.'i. (C.J.)

En-ajcwl Student a8 UKjkkwixT at .*(•.() ,H.r month, an.! K. Mills an.l S. ])„„ as ,l,.rks at
?")0 each p«T month.

r Sol.l K. Clarke on % at .30 .lays, 8 C.ol.i Wat.hes (., .*.{0
: (i ,|oz. Silv,.r Plat.^l T.-asiKjons

(<t>. m.r,0. (S..J.)
'

nemitt«l to the Domini.m Platin- Co. on "¥, l«„,k .Iraft .*
, pur.has,..l with .h.-ek

;

exchange 25e (J.)

Pai.l fn.ifjht S« }H-r .h.nk, to the C. P. U., on -'xhIs .,r.l.-ml from (!. Sl.«ine .V- Co.
Mnkii .Mdso. ,\/c Itr.

4. H..UKht fr..m O. Sl.«ine .t Co. .,n '*, 1.1 .lays, M.ls... .*,s.-,() as p.T Inv.,i..,. ,|at.-.l .lu„,. -Ji).

•.. Sol.l K. Evan.s .m %, .3 10 .lays, 10 Marl.le Cl.nks (,., $-2i>
. 1 .l<>, \lan,. CUks (,t

*9.(50. (S.J.)

Proprietor withdrew for jirivat.- use |K>r .hisk, .^.'io.

Knl.r withdniwals in "l.. I'r.« tor .I'rivalv .\ , 1
' H..f„r,. taking 1 n.,1 H,,l,„„ v ,1..-.- •|.. l-nw l,.,(l-,ivat,- 4 ,r

ti. Sol.l H. .lohnst.m ..n "%, at ;!0 .lays, l^ ,„s. .Silv,.r«..n. a-M.rt.sl („ S:i
: U ,|,„. s.h.T

Plated Knives (.i ?4. .")(».

l!oU!;lit from Th.- Dominion Show (as.- Co. 011 otir n..l,> at \i> .l.ivs, .! .S|,„w Cases i.,
.<•>.-,

P...tt,i.tl,r,.n«htli..|VrM.nal.\.r....,,t.li>,ik,.*M«.,.,,l;-i,.«,,,th.-.I,mrn..l
>l,.„. K,„n„„r.. Or. m„l I.„„MMi.,,,

ll.TniiiKh the n.Il Hook .inly. If iH..,l„.,a|HMiiiKni,iIiiiiu. >, f .S-.- f.l.

Pai.l fnlfxht on S!,ow Ca-es |„ C.ish fic, (Shop Funutur.- .V .).
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8. IW'pivMl from E. Kvaim, Cawh fur liill of Stii iii»t., Itiw 3'
.

Muki-twornirlmin theCaHh Joiininl th« fiill niiKituit nn thu l>r. i<M« for K. Kvana, miii •N.'JBoii the < r. -Un
for Ihi' |iiwi>uiil. Mw I'sainple In HtH'linn 117. on June 'It.

l'ro|»iii't«r t<i<>k fnr |>rivatf uhp, SilvcrwHrc ?l."i(l. (S.J.)

H«Miiitt<-«l littiik tlraft, |mn'li««"<l with iii«h, \» wtlli> i.ur iu-(C|)taiii<' of Junn T), |li(»0
;

l-XcllHIIKC \ (t'->'.)

9. .XtwpUil (J. Slomio A Co.M .Iruft, <lnt«><l .liilv » at 10 .I«vn f««r tli.- aiimnnt of liiv. Ji

I'it, *«50. (.1. hikI H.R)
Sold K. C'liiikfoii '*, .JO ikys, lt» ilo/. Wut.h ('liiiiiii» M .*7.r»0 ; IT) Ivvlios' (ioUl \Vat<li»'s

(•I i?-.'(). (S.J.)

I'liiij fii'i;:ht *7 ill cii-sti, (III ^{(kmIm iinl«>r)><l from Tlit- Ihuninion riatiiii,' Co. (I'.J.)

1(». Houdlit from the Dominion Plating Co. on "^, 'M) dayn, MiIim-. :?<i(M» m \hv Invoiic ilat«il

July 0. (I'.J.)

11. Sol.l K. Kvaiis on '^. lOilavH, .'» .loz, Iwwiics" (iol.l Kiii«s (it .^11 7; fi doz. \Vat<h l'<n<lanfs

i<l i*ll'.

Paid N. U.isH for luiintlng ilonc to |irivat<> rfsldciin-, *1() from i-ush drawer. (C.J.)

(oive The Dominion I'latiii).' Co. on %, .iish .«!7.">, and .sinlit diiitl on U. Johnston for *l(l(l.

(J. and C.J.)

12. Ki'tiiincd to The I>oniiiiion I'latiii^' Co. defective ),'oo<|m, ret'eiveil on the l(»th, *•_'(». (J.)

IiiMiiretl St4.n' and contents in the l!i yal Assnnince Co. for .^40(K)
; |uiid I'n-miiim ?•_'() in

cash. (C.J.)

13. Sold H. Jolinston on %, 30 days. •.' doz. Kisjht Day Chnks Ui .*4 ea.; 'i doz. Silver

Watches (</ .«10 ea.

Petty Ciush Sales for two weeks .*l.">0. (C.J.)

KiseiMsl from K. Kvans, his clnH-k for :?.">() and his note dat«Hl July 1 1, at 10 days for.*73,

for hill of j,'o<h1s sold him on 1 Itli inst. (J., C.J, and H.H.)

1.'). Discounted K. Kvans' note of the l.'Jth at •! aixl de|M)sit<sl the jinH-issIs
; face .'»7.t,

discount 1 Ic. |J. and ll.M.

)

Drew on It. Johnston on "(, a draft at Id da\-s for J?1.J0, in (uir favor. (J, ami W.W.)

K). I^uiiicil r,. K. Sttitzcr on his note at H months, liearing iiileivst at 7 ]ier annum, gutvahle

at the lm|HTi,il Kaiik, ^.'lOO ;rjvcii him hy ( hc<'k. (J. anrl li.lt.)

IJ.'ceivtsI fri.m It. Johnston on >, a si«ht draft on \V. Uaiikin fi>r >!100. (C.J.)

17. .Setll.nl our aiceptatice of the 9tli, with ilitsk for •* |00, anil our note at ."10 davs, U-arini;

inteiest at () jH>r annum, for luilaii'-e. {.}. ami H. H.

)

Paiil fivi;;ht -^lO |KT check, to the C. P. 11., ..n ifiKKis ordeitsi fi-om (!. SliNine.t Co. i.l.)

l'^. Houi;ht fi-om <!. Sloane .V Co. on "^
, Mdse. *;i>iO a, y^-r hivoici' dattsi Jiilv Ifi at l^") ilays.

(P.J.)

1!». Settl.sl our note of the Cith inst. in ca.sli. (C.l. and l!.|{)

:.'0. Sold K. Kvans on %, :W days, ,H Marhle Clinks (</ .*:!().

l>ijHwite.l cash i?r><»0. (C.j )

i!2. Sold H. Johnstim on his chtsk, a jol. lot of .lewelrv, ^'l-'iO. (S.J. and ('..])

l{«H-civ.sl from K. Kvans on '*
, a ilraft at jodays on The Doiniiiioii Plating Co. for .*-,'40.

(J. and H.I5.)

•-'3. Fire deftfroyed Mdse. worth ?100o
. iteiv.d thiit amount on our iiLsurance |><ilicv, and

«le[xi«it.<'<l the same. (.1.)
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Accepted G. Sloaijp Ji C.h. draft, rl»t«l July IN at 10 days, for iim, bii.1 al«> remitted a
bank draft for *1<)0 piurliaw'.l with .-he. Ic, .-xchango iTi.., in |Miyni.r.t of Mds... ,w [n-r

Invoic) r<'<-«Mvi'<l .Inly \x. (,l. am! H H >

24. Returni><l 11. Johnxton'ii dishonoitid chn.k rtreivi-d on 22nd. ((.'..I.)

Puid for fixing iihcivinj;, i-u.sh !?2.'>,

Oav»> Stiid.nt on bin salary, 1 .'Silver V.'aUli ^L'd. (SJ.)
Htii-LnlH Hilary 1, n.rt .luo ...all th.. «,W, of Ihe ii.oiiU,. an.l ..- II,.- |N.ji,„.,.t 1, Imifi.Ur w,. m,,.t In-nt thUaH
hbhIu I.. Siiuleiii 4111 .^.

*.'.'). Hold K. KvaiiM for his .iiaft at .J days on Th.< thiiiiinio., PlutiiiK to,, 1 do/.. F.in.y fanl
K«-.-ivcrs (.( *2 cHch

; 6 doz. Napkin llin«s (,i ?i|. (.S..J., .1. ,ii„| |(.|{.)
I'm thin ontry thruuvli the rfixmul .V.-.-imiit. Sti' Swil.in lu

'JC. Uts-f'ivtsl from R. .lohnst-.n on %, Imnk draft .*l'.")(). (f. .1.)

•1'. I'aid Htudfiit on his sjihiry, riish #-J0. (C. .J.)

I'lil Miniutch Ih.' I'urMtnal .\.-.-<iiiiit. ,Mm nolo nii July n.

2!t. It. .Jolinst»in paid casii .fi."..* on his mr.-pUnr.. of the l.'ith, and ;;rtv.. his nolo iit
> months,

Ix'uriiig int«'r<-.st at (i j«t annum, for fht- ImiIhiui'. (.). a- C. .).)

.'!!). Paiil NJilurifH for July with clns-ks. (.). )

Kxiioiuw I>r. tinu, HtuduDl Cr. %U\ .S hola-tic Riiik t r. |13i.

•'il. S«»ttltsl our iMTcptanctt of tlit< ^.trd [s'r ilu-ck, .'*JM().

Potty t'lLsh .Silrs, >i;\{).

The Dominion Plating Co. mpicsts us to pk..- tin- .Inift ..f the -JSth t<i tlicir debit (J
and K \\.)

l»c|H>sit(si till- lialanic of lash on hand, fxcfptiiij,' .*.'>.

isvKXToHitfs mXm. July .11, r.ior.
AKufl Inri'iifitri's .-

Ml nhiiHilinf. *" V" /'7

(>tH<;' t'liriiilitrf
i7.;,tiO

linO K^tah:
>l(M,.nO

fiiMiiriiiirf pri'tnuitn " ii'.ijiinit
_ /'"

lull f-tt iwrru'ii lilt IIiIIm lin-, .> ,tn<l it i /-'
' -y

Liulii/ili/ /iiiiiilnri/

lnlir>->t lUi-rif'l mi Hill« I'nij. i ] Di

ll'-Kiiiis. x.i i;,ti„, ^.'.ij.;.-, : \.i i;,/,;i,t/, >i:iii). :.;.;.

111. Partnership.

A Partiii'isliiporCopnrtM.Tsliip is an Hss.KiHtion ..f two or more pers-.Tis, who ajfrc' to oombinp
their money, lals.r or skill, or uiiy ..r all ,.f tli.'iu in lawful l)Usines.s, an.l t.i .share the profits or l)ear
the l.ivses, in certain (iroiKirtioiis.

112. Partnership Accounts.
.\n A<<-ouiit is o|«.ii.sl for ea.li |>iirtner, as, "Student (Capital .\ .

i

' ami 'A. Hamilton
(Capital .\ I ) .\ partner's ac.-ount i-* tteat4sl similarly to that of -s Mii^'le (.ropi ut .r, Isith in the
o|»'ning .I.Miinal entry and in clo-sin^' liis aeeoiint in the l>.slger. An entry is inu.le in the Los.s and
Gain A e for ea<li |>itrtiier's net gain ..r ii.t loss, and the aiKoiiiits me then transfernxl to their
reHjHstive Capital .\ .s. Hach CapiUl .\ . is then elosisl in the same manner as u single proprietor's
account would Ik- clostsl.
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118. Bank Aooount.
In H.-! X. WB kIwII not kwp TVuik Ac in tlw TiniKiT, Imt by the aectmd m<th<Kj mentiofiMl in

^•••tion 69, nanM>ly, on th« utiih pn<l« of <h«H ki ; or the ntuili-n! may kiip it hy tlio thin! ntcthod,

hy nmkiiiK • Hank Pom Hook, as iihown in Hii-tion 69, ar.41 nt-oniinK tlii-n-in th" entripi of iie[MMiitH

»n(i flM><k>«, an thi-y wouhl 1k< r.M<inl«i hy the Unk l.-l)jfr kiTjicr ; or h*- nmv (mmmIhii.' Iitith nH-tlHiilii.

Wh«»n eith«»r of thiw nicthiMlii is uwil, no ilistini tioii iw thrn niiuh- lMt»ii-n th«- iinHh in the
offi(» drawer aiul tho <«»h on ilr|Hwit in the liii "k ; Uith are condiilcrci «-< tiinh on hand. Payment
hy rtiwk ii then tnut.il a« jwynient in ra-sh, hi,i| an entry in niiMie in th<! lanh Joiirnul just an if

|>aiii from th« offi.e caMh ilrawer. A deiHwit ii conHiilerol men ly iw nui\in)( tanh fmin "iic drawer
t<i another drawer, and no entry is ma<l« in the Canh Journal.

The Me.imd meth.Nl ii ilhi»trat«il on tlie stulw of the following h«'«kx. nejKiMl^ in>' lulile^i to

the last Iwihinie and each ilietk is (.iihtriMl.sl, thuH HhowiiiK tlie l«ilane»( in the luitil Tho Iwdamo
in the I'owh .rmirnal iru liules thix lNilaiii-<< and the hahinee in the ottic«' drawer.

The .Student shoidd use flie i>(ul c.f Iduik Cheeks in the "Htuih-iits' Outlil in l'.u-.ines.s I'a|).TH,'

whirli has Ix^t^n Jireiuinsl to ac riuiiiuiny this work : i>r he may nmkc a Ituiik t'hnk I'ssik tn.in the

h-aven of his work Issik.

114. Example of Bank Aooount on Stubs of Check Book.

^^O. / i/e^,'M/.,l :.'ii -Ao. / y{a/ifar, //t»fnJ >. /'it;

S)ate /,!./ .7. /'if t

Zhi. Dominion »anh.

%Tavor of L/ Auf/, r

%Tor < II "r

X ay i/. '/aif/tf ^or orrfer

(W . //.H,/r.,L ,::, fJ)otfars
Amount ^/((

' Ino Ml

.'4,./ Hi!) Ml

l.'.ii

Ml

Ml '

Zlbc Dominion 3Banft.

iTfloor of ^/ ^i,ifji H Jra^ '/f' . 'Aifi, //,...., . or order

tTof ./til. i/ ' Aitf. fi ./inu/if^in ,. u'< ^/oliars

'/U

t /

I'O'l .',11
.t / //^.
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116. FinanoiAl SUtaments in Partnenhlp.
The «UteroenU of Umm» .mi Gwius .ml „f Aimm-U Ami liiibilitiM .liffnr fnm, those .rf a ,ingl„

propnt.U.r only in tl.« .Iming. 1,. the form »hown in H,K:tioiu U.I .n.l \,\, thrn, would b« two or
inorHetitno. for the Net G.in. two or more Hunim.ri.»s «'"i t*oor .,.,.„, ,.„tri,.H f.,r th« Not CapiUl-
om, for «R-h partn..r. In the fom. .hown in Htn^^tion t>:,. th-n, woul.l Iw two o. ...ore 8umin.ri«i^
on«' for i-ach (Mrtnt-r.

lie. Credit Invoice.

A Cmlit Invni... or Crwlit NoU, m an acknowlwlpmont of th- r..t.irn of «,«,!,, „f «„ »bahs
...ont .n yru-fs or of an error in an l,.voi,-... It is n.u.h the h, in for... ,u, an Invoic-,.. h.,t i,
iiMUally prinU-fl in nil ink ; iti.« writing in lionc in l.lmli. ink.

117. Bxample of Credit Invoice.

CRICIHr ISVOICK.

Mr. 7(1(1

Victoria. B.C. . t UffUMt /

In account with GEO. MACDCNALD & CO.

19'

/K-. ('fill. T'fiil, 4J l/il-.. r.tiiriiril

ijr. Citltim Tkitiul, 'h'.rl liii: July
ilia, (trM. Lmiim' ('iii/imnr //r>»

Set X.~D. B.—Dry Goods Business.
Special Features. I'i,ri„.r^hi,. ,„„/ ,h.- ,/ii-l>i..,. ,_,/• ,.ri.f!f.. K.i,.,,,., iu,„k .w^nnn „„ ,h. ./„/«

"/ M.' ('hii-k liiHik, mill luit ill ihf l.nlijii-.

Instructions :

(..) Ii...k. til Ih. UH..I liii.iii.., l'.i,„.„ ;,i,li„il,ii, limik Chiik ll..,k .r.^iiniiU, Si,J.„ Jimrita/
I'lirrli.isi- .I.Hiniiil. r,uh .l.iiiriiiil, 11,11 Hunk mill l..il,,.r.

(1>) Itiisiiiiiix l',ii„r,<

:

I. tiiiii.ril. -.v../.. , » Ami. /. ,S', fh.rk. i.n An,,. ,V. /N, .'O, .'/
. />,.,,,?, „„ j „,, „)^

I'; I ', ^"(
. Hunk l>r,il'lH nil Aii^i. I i,

/',-, ..'*;.

..'. i)uliri,r,l.~Vli.k„i.i, An,,. .7, / .', H (^„„). //, ,^/, 2U, S», .!/ (//,;-,,.,.. /,,.,„h on
Aw,, in, I!,; /:„,k /,r„,h..n Ai.;,. , I J, f^ ,'.'., D,,..si, .</;,,,... A i„j. ./. /n,s,ice,
iiu Aicij. .1, .-., ,V, //), /.', /.;, JO, ,'.;, I'rnli/ luiy.ii;- on Awj. / .'.

(c) .lAi/y „„/ l„„;„.„»,„,,.,,
. „„ik.- intri,, in JonmaJ, SiJi-o JnnriuU, I'„r,h«'"- Journal

<-...h .l,.,inii,l, ,,uh i,„U ,./• CliLk Hook. ,„i,i HUl ]I..Jc . /...r ^, Ih^ Ledijn- . tak. n Trial
/liilnnri'

:
Ink.- uliuk : nmk. I'initn.i.il Slnhm- iils : ,-lii»i- ih,- Led;< r.

Directory

:

liirrij, ./,, \V„. ll',v.^H,,»^/^,., AT. l)o,r„i,in, ,(,, .V./«,„, li.r.

liriKli.; .1. ,(• r.,.. rorouto, (>„,. MiSnh, /'., Ki„i,l.,.,l. H.C.
Vnmrron, C, r«„,-„„r.r, Jl.C. .Mnrnn,, /'., .V,/»,„m„. JtV.
l>o'i: IK, t:,»i„imitll, n.V. All Other,,, Vi-toriii, B.C.
Ihimiiiiiin Colli, li Co.. .Montrrol, (Jw.
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Ledger Lines

:

^St}tdent (CapiUiI Ac) . .H+'j

.1. /I(imUton(Capital A;c)II + o

Studint (Prirale A c). . .ll + .i

.1. /Ia>iiUton( Private Ac)I/ + 4

•C(u<h II+i
Merchandise 11+6
Dominion Cotton C<i. . . .11 + '>

RA TIONAL BOOKKEEPING.

J. Berry 11+3
'Bills Receivable U + 7

Bills Payable Il + ,i

V. Cameron Jf + 4

Furniture and Firtnrrn. .11 + 4
*/>. Doiv //+..'

P. McXah H+ 6

Doniit'um //+ -.'

Inti-nst and Discount . . If + cV

^ E.i-pense 11+14
J. lirodie //+ 2

l,ii.'<s and (lain //+ o

\

Transactions—Set X.

Vittoriii, H.C, Auiiu.st 1, 1907. Student and A. Hamilton have fornu-d a c<>-purtiiersliip under

tlie tirni niimc of Student it Co., for tlie iiur{H)se of carryinj.,' on a Wholesale I)ry GcxkIs

Business at #L'r_' (iovertniient Street, which they liave leased from I{. l><K|i,'eat 840 |>er

month. Tliey are to invest ecjual amounts, and ajjree not to withdraw more tlian .^150

eaeli during the month. Gains and losses are to l)e shared e(|iially.

Sind- nt's AssiLt : C'iisji i?2()00 ; Mdse. J?4u.l(» ; Furniture and Fi.xtures •*|-.'.").

Sfudiiils l.iahUili's : lialaiue <hie t!ie Dominion Cotton Co., .^KJO.

-1. llnmilliuis AksiIs : Casii •*.J52f<..")2 ; note ai,'ainst K. Murray, dat*^! .lune 8 at 2

montlis, iH'arini; intei-est at <! per annum, i?7;?0
; interest aeerued on this note

-'. Kiii;ai;e<l J. AVatson as lM>okkee|)er at '?70 jH'r month and I). Mor};an as elerk at .^SO per

•....iitli.

liouuhl a set of IkhiUs for the ottiee, for >'ir) easli.

'>. Sold C. Cameron on "(-, .'id days, 10 pes. (Jinfiham .'i.'i yds. ea., (« l;.'e.: L' jk-s. N. H. Serge

41', 4:}yds. (« .•?(..-)0.

l»ei>osittHl in tlie Seholastie I'.ank .'iO x .*."), iL'O x .*10, 40 x .«!.")0, L'ltx.^lOd; eoin .'J.W ;

ehecks .'?l70.(;0and .•^L'-J'.t. t(t. (Che<-k Stub.)

•">. Sold D. Do'v on "f, 10 days, 8 doz. pr.s. Ijidies' Cashmere Hose (" .^l.SO; ;!() y.|s. Hlk.

Silk {a !?1.7.").

KemittfKl the dominion Cotton Co. on "<•, a hank draft •'?100, pureha.s»'d witii eheek

;

exchange L'.">e. (C.l. and Stub.)

f). Hought from .1. lirixlie .V C'o. on "<-, Mdse. .^lOd, as jht Invoice dattnl .luly 'I'd at GO duys,

.•{/ .'10 days.

7. l>iseounted R. Murray s note of .June 8 at 7 and depositt^l priM-eeds ; fnce .'*7.'td, interest

.*7.W, discount 71c. (C..F., I5.H. and Stuh.)

Kntcr the fiicu atiinuiit (Hills Rn.) iiiul itu' intric^i a., i-a^li i'r(-i'ivi-<l. and tilt! ttiM-otiiit as i'a>|i puid tiack. The
(iciKtf^il will Ik; iiilcrcil nn the ^tub "tiilv . This tint t- falls ihu; nn .^^utalay, urnl is thi-i-cfnru liiir nn the next
business day- Muitday, Aug. Vi.

^. Solil .T. IV'rry •'iO jus. Print. 'M yds. ea., (" i»c.; tO gr. Cotton Tliread ('/ ^i.'i't ; reeeivinl in

payment iiis check !*!)•;. td and his note at 10 days for tlie halance. (S..F., .F., C..F., H.B.)

Put this thrnujjh the Personal A c. Knter llist in the Sales .Innrual as a sale r)n flj^
; then en let- iIh' ]iaynient ill

the .hiurnal and Cash .hniiiial ; record the note in the ilill Hook.

!l. liought from the I'ominioii Cotton Co. on "<-, Aldse. .*'1.''>7, as per Invoice dateil Aug. 1
;

tiM-mSj dl'Jift ilt f^id rjav's' swlit,

Student witiithvw for private use, cash .*l.'!(i. IS.
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12

l.-f.

1 1.

10. Sold P. McNab 3 pes. Scotch Twec<l 41, 42, 43 yds. fc( .^1.60 ; reteivtHl in part payment
his cluck «.")!. 00. (S..!., C..I.)

Kntcr in .SaluH Juurnul on "( ; then enter poym'nt in ('a.-li Jniirniil.

Paid for fKistage and stationery, ^><S<{) cash.

Drew a draft at 5 days on D. Dow fi.r amount of bill in the .")tli, ••?»>(!. 9(1, and left with the
bank for eollec tion.

WTien a note or draft is left at tlie banli fir collection, write in ,.a<l inniil in the Hill Ikiok. 'left fnr inllection."

Accepted the Dominion Cotton Co.'s draft, date-*! Aiig. 1, and drawn at (iO days' sight,

payable at the IJaiik of Coinnierce in Montreal, for amount of In.oice on the 9th, .?657.

P. McNal) retunuHl 1 pc. Scotch Tw.'ed, 42 yds. ('l .-?l.(iO.

Sold J. ISerry on ?f-, 10 days, 1 10 yiis. Toweling
(<i, lUc; l.")()0 yds. F. Cotton Ql Sc

Sent J. liriMlie i Co. on '*, bank draft purchased with cheek for amount of Invoice on Gth,

less ;{ ; exchange ^ ' (49c.).

Knter the full amount on the fr. siile of the C'ash .lournal, which will make J. liriKlic A: ( o. \U:: then enter
tlieilisi'iiiint on the Dr. siile of ('a...h Journal, which will make Di-coint t r. Kntcr llic c\, hanfe as Kxpcnrto
on the I r. siile. Knter cheek on .Stub.

A. Hamilton ti«)k for private use, ^imkIs sJ.s. ^s. (S..I.)

Drew a KMlay sigiitdraft on C. Camenin in our own favor for .?(;(), and left it with tiie bjiiik

for collection. (.1., I!. I>.)

The bank will present thi- draft for accepUnce. and will afterwui-d collect it and niitify us by cntcrinir it in our
IKissbook. It will be due 1.) days after acceptance ; as wcdonot know the date on whirh (

'. ( iinicnin will
a.-ci-i>t it, wc cannot I'nter the due date in our Hill Hook. Althoinjh not yet coll, ctid wc niaki- entries i„ our
Journal and Hill Hook.

IVepaiti our acceptance of the lOth with Iwink draft purchased witii check ; ihscount at
6 !?t5..!7

; exchange t<ii<'. (CI,, V,.\\. and Stub.)
The student shmild see if he can himself obtain the aniounis of interest and discount in all tiansii, tions .and
in\ent4tries,

HcceiviMl from .1. lieny, draft oi, the Dominion liatik in jiavmeiit of hill sold hiiu on the
12tli. (C.J.)

Paid aiivertising with check, •?.')0. (C.J. .ind Stub.)

Sold C. Cameron on "?-, :? ;iO days, f< jk-s. Lining, .)0 yds. ea., (</ lOc; .'iO doz. pi . Men's
Cotton Hose (« i^l.IO.

KiceivtHl from P. McN'ah on "i-, his liraft on A. Dowsw-H, dated Aug. lOat 1
") days, for

•'!'"•">
; left it at the bank fur collection.

IJought from the Dominion Cotton Co. on ",(, Mdst' .?,")()(), as \M-r Divoice dateil .Vug, 6 at

:!() days.

C. Cameron remittetl a draft on the Imperial IJiUik in payment of bill of the l-'tli less ,'! '

(C.J.)

Creilit C. ( anicron for fall amount of bill on the Dr. side of the Cash Journal ; debit Disconnt on the Cr. si.le.

.\. Hamilton with<Irew for private use per cluvk, •slOd. (C.J, ami Stiili,)

Petty Cash Sales fiu- two weeks, .^(JTO.

Accept<tl the Dominion Cotton Co.'s draft on us for .•StOO, dated Aug. 9, at ;iO days' sight.

The Scholastic liank instructs us that D. ]»ow has paid .'s2(i.90 cash on his acceptance,
drawn on the lOtii, and promises to pay the balance in ."< days. (C.J., J?.F<. ami Stub.)
Credit Hills l!ec, on tin- Dr. siileof the Cash Journal : cnlcithc partial scltlcnient of 1(. U, 3 in tin' H. H. ; enter
the di'jMisit on the stub.

Sold P. McXab, 1000 yds. Shirting {n LV, ; 2 pes, Cott^.n.ade, 40 yds. ea., (W 14c.;
received in part payment his ciieck for .•*()!(. (S..I,, L'.J,)

J'ut thisthi-ouKh the Personal A c.

LI.

Hi.

19.

20.
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21. Puid taxes on Store II'), and on A. Hamilton's n'sidt-nce 88, per chec-k. (C.J. and .Stub.)

J. Herry paid his note of tlie t<th with diei-k, ^UIO.

DeposittMl ohfH-k.s-^J. Berry's #96.40 and *100, P. McXah's .«.')!. fiO and *G9. I.-'8s collec-

tion clmrgfs. 40c. (C.J., and »Stub.)

EnttT the iU'|>i>Nit oil th« xtub uml the coUwtion charjen in the <'ftnh Jminial.

L'-J. Donated to the General Hospital, !?L'0 civ-sh (Donation A i).

'j;{. Sold C. Cameron on '^, 30 days, 3 10 days, 500 yds. 8h<ftin^' (-/ 1 Ic. ; 3 pes. T51k. Lustre,

30 y.ls. ea. (<f. 40c.

•24. Tlie Scliolastie Iliink has colle<ted the lialanee of D. Dow's acceptance of the 10th, and has

phu'ed tlie amount to our cre<iit, #10. Collw-tion charges 20c. (C.J., H.ll and Stub.)

Dn'w a draft on P. McNab, dateil Aug. "20 at one month, for the bilance of his account.

2f). lleceived from C. Cameron a draft on the liank of Montreal for the amount of his account,

less 3 . (C.J.) -

27. Dis<-ount<'d P. McNab's acceptance of Aug. 21 at the bank at 6 . and delH)siUHl proceeds
;

fiu-e #100, <iiscount 44c. (C. J., H.U. and Stub.)

28. Tlie Scholastic liank has c(>llecte<l the amount of A. Dowswell's acceptance of the 15th, and

has placed the prtK-ee<ls to our cretlit ; face #75, less collection charges 20c. (C.J., B.B.

and Stub.)

Kiitcron Kr.sidc of (iwhJournnl for Hills liic. mill on thcCr. »iile for Kx|n'nsi'. Miike itn entry on stub for

tho (U'lKwit, 87,5 lesM (.ollcition iliarjtes.

2'J. Uemitte<l Iwink draft, purchaswl with du-ck, to the Dominion Cotton Co., to dose our

account, exchange 25c.

3(1. Paid Kent with check, 840. (C.J. aiid Stub.)

Paid Fivight for the numth, #41. -50 fa.sh.

31. Paitl Salaries with checks, #120.

See note nniler Jul.v 3() in Set IX.

Petty Cash Sales, #1 150.

I)ejM)sittHl lialanee of cash in drawer, less #8.3.'!.

Till! liiiliinee in the l;i*h .Kmrniil iniluiUM tho biilanees in tho lUuik and in the (ash Drawer. The ititrinnee

iR'tweeii the hiiliinceon the Stubiinil thebulunecin the Ca-sh Jouriiiil is ilierefore the bulanee in the ( »sh

lirawer. Is the amount of ileiMisit $-JSlXf Kiit<r on Stubonly.

/.vrA'.vro/.'/f.s' t„k.ii Aii'iti'i •''. ''*"'

AsHfl Imviitiiri'x

:

Mi't'i'hiiitfli!*''

Fiiriiitiiri' mill Fiiliin"

Dixiiiiiiil "I'l liilh Villi. **..' lit li

4l.',.i)it

i.-is

lieKiilta

:

Stuil^'tif's Xit .om, ^4^4,^ Xr' Cii/nfiil, %tlOStUiU.

A. Jfiiuu'li.ii'sXit Lwx, •*.}.'.;.;. Si I L'liinlal, ^r.OSH.OU.

118. Renewal of Notes and Acceptances—Transactions Journalized.

()). Umiinil mn unl^ SiitO dii'' tn-ilnti, fninr III' M. Wimjiiti, Itilh I'liif.

hy ijii-iiiij a III ir null III .'" diiijK, Ixriiriiiij iiili-n -t nl >: '•

.

Jli/li /*".'/.

(:,'J.
Siltlnl my vnle due Indnih/nt-nr of H. KnII ; fiti-e $Miii, Hilh Pity. -

inlfffl- ai-irniil i*.''/. •'". (•'nrt: ai'h Uli"', iimt ii m ir iiiiIi; htiiriinj
,
liiln'iM

intnn-f nl 7 'c /iirtlii- ImliDii-i. Ciinh

liilU Pill/.

('). I>. Ciirlfrnfll/iil hiK rtrce/iliiiire 9400 in niir /arm-, on iihiih
|
Canh

$2.',.:.'i uf iiiiinM hnsiu'iiuil. lit ijurt ,,i~h f:.::-<t ,i,.t! n,\ii.r;d a
\
BiiU Krr.

iww dmjt «' ''" fiai/ii, liKiriiig 'Hhreal at ti'i ,fur the Iniliiiirf, 1 /li/ln Ker.

lull ri Ml

•'I 200
\

2<Ki

,1110 1

.so oil :

1

1

i-:o
'

.soil

/-^'

400
25
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Set XL—D. B. -Hardware Business.

Special Features.- Tux> monthn' hmtinfus vith a Trial Bnlnvcfi at tho end nf eni-h mntith, hut

c/ijuimj tfiK fxMtht at the end of the necund mouth cii/i/; renii'-a/s of iii>le>> and (/nij).i ; .V<7 Aikw,

atid iinxilvency of one nf the jtartners.

Instructions

:

(a) liiHiks to he. lined ~ IiiiK>»eiis I'aperK, iiir/ndliiij Cheek Unok, Joiirtinl, Sdh'n Joiirnal,

J'lirchane Journal, Civ-h Journal, Bill IliHik ami Lidijer.

(1)) BuninesH I'ajM-rs :

1. Liirard.—Xoten on Sept. .1, 14; Dra/tx on Sept. J], and Oct. l-i. Hi, ..'!; Cliee/cH on
Sept. 3, ~'-.', and Get. ,1, ,.',> ; Bank Draft on Oet. JJ, ; Beeeiptn on Sept. Jit (rent) and
Get. J I, .11.

-'. Outward. Xoteg an Sept. J, and Get. IT, JS ; Drafts on Sept. Jil, l.\ Q.'i, JS, and
Get. 12 ; Clweks on Sept. 7, IS, Id, 17, Ji:, .'7, dd, and Get. .',. II, / .', In, „>„', .',*, JO;

Inrniees on Sept. (J, <J, 14, IS, L'l, and Oet. 1, '/, cV, ,.'.; ,• Credit Invoice an Get. l-i ;

DejMmit Slip on Sept. 3 ; Bank Draftn on Sept. 1.1, in, .11) ; Reeeipts on Get. 21, Jl.

(c) Make ont hnainess juijifrs, make, entries in Jonrnal, Sales Jiairnal, I'urehane Journal, Cash
JonrnaJ, stub ends if Check Book, and Bill Book; fiost to the Ledijer ; t<ike Trial Bidances;

take slock ; make Financial Statements ; close the Leihjer.

Directory:

Burton, F. <(• Co., Montreal, Que.

Kent llardirare Co., London, Ont.

Kinij, B., Ilaniilton, Ont.

limers, C. d: Co., Toronto, Ont.

• lenkinn, K., Portiuje la Prairie, .Man

Ledger Lines:

1A . McIntyreiCapital A c)..Il + 4

./.MacDonaldiCapitalA e)Il + .7

.1. Mclnlifre{Prirnte A c)ll + '>

./. Mael)onald(PrivateA c)l{ + -i

-Bills Reeei cable 11+ I!

Inlere.it ami Diteuunt . . /I + S

Bills Payahle 11 + 7

Dale, C; lirandon, Man.

.Uors/uill, T., Bat Portai/e, Ont.

Lai III/, L., Ilei/iiia, Assa.

All Otlurs, Winnifiei/, Man.

C. Dale //+ i

F. Burton £• Co //+ ,1

.Merchandise II + 111

*T. Marshall //+ 7

Kjcjicnse II + Vl
•/>'. Kiiiij //+ 4

Olfice Furniture // + .{

Kent Hardware Co.

.

Cash
'' li. Jenkins

A. Lniiiij

Donation II + 'J

C. llisjers ,(-Co //+ .'

" Loss and Cain II + J

H+5
II + 5

II +

11 + 4

Transactions for September -Set XI.

Winiiii" _', Man., .SfptfiiilxT W, 1907 A. Mclntyre and .1. MacDonalil luive this day entered

into t-o-partiiersliip to carry on a Hardware liiisiness at No. 194 Main Street, which

premises they liave leased for one year at .S480 jx>r annum, payable nionthlv.

According to the Articles of Agreement the firm name is to tx; " Mclntyre A Mac-
Donald." J. MfU'Donald is to give his whole time to the business and is to receive J of the

profits while A. Mclntyre, who is otherwi.se engaged, is to recei\e z : in ca.se of a net loss

it is agree<l that A. Mclntyre shall l)ear -^ and .J. MacDonald ;.

A. Mclntyre s Assets: Cash ?5000 ; note for 83C5 against P. Fellows, dat«l May 11 at

4 months, bearing interest at G% per auhum , iiileiesl accrueil on tliis note to date,

ff).90.
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A. Mclnlyre's Linhilitifg: Balance clm> B. King #2300: note for iflOO, in favor of

U. Wilkiiis, daltil August 15 at GO days.

J. MtirDoiiithfn Anni'tM : Cnsli per iliei-k on tlie IViminion Bank ^1000.
iUikv lliu o|>ciiiii|[ cnlrj- for A. Mi'IiitjTC by the Net Invcstniciit Mithod. i<ee Section W.

3. Kngagt"*! Student as txiokkeejier at a sjilary of $-10 per niiintli.

I)eiH)sited in the Scholastic Bank 30 x 81, 60 x ^2, 100 x !*.'>, 300 x .»10, 10 x ^50, 2 x .«100;

coinSU); checks^oO, S60, .'UX" (Stub.)

4. Bought from V. Burton it Co. on "*-, Mdse. !?14fiO, as iM-r Invoice date<l Au<». 29, '
,

" „,.

(l'..T.)

3 111 nuiuis .1 , otrif piiiil Inslrtcof Illiliiyx: ii.lH means net i-ii«h in SIiIilvb. thiit ii. if nut piiid in :«iiliiys interest
will Ih! eliarKe^l.

•">. Boiiu'lit from the Kent Haidwart Co. on "<, Mdse. .'?I200, as per Invoice diitiNl Aug. 30,

(>. Sold C. I >ale on % at 10 days, 'Ml kegs Wire Xails (« .*2. 1 ; 1 00 gross .S'rews (a 1 .")c. (S.J.)

7. liotiglit a set of lKX>ks for till" office with check, .^rj.

Petty Ca.sh Sales, 8150. (C..I.)

l)c|iosited cash in hank, 845(1.

'.). Sold 1!. Jenkins on "r, at 30 days, !) .loz. Ditching Spades (u 815 ; t doz. I»<M>r Tx)cks C" 8<).

10. Accepttnl B. King's draft on us, datc<l S»>pt. •> at 3(1 d.iys' sight, favor of J. Mason for

8730. (.1., B.l!.)

Miiive all Hills I'iiyalile, payalile al the S, lii.la^ti,' Hank. In ilrafts. ilo this in the ar<e|)tanee aei-oss the fiiep.

1 1. l>ic\v a draft o?i C. 1 »ale in favor of ourselves, foi- 87S, dated Sept. (! at 7 days, for amount
<if hill of the (Ith, and left it with the hank for collection. (.1., ]!.B.)

12. IJought from the Kent Hard«are Co. on ".'. Mdse. 830(>, Iinoice dated Sept. (!,
'

.,
"

13. Acci'jitcd V. Btirtim A- Co's. draft, favor of themselves, datctl .Vug 29 at 15 davs, for

amount of Invoice of the 1th, 81 tOO.

Sent the Kent Hardware C- . on *, hank draft purchased with check, for amount of Invoice

of the 12th, less 3 disc-ount—8300 less 8'.»
; exdiange

J
. (C..T. and Stub.)

1 ». Sold F. Mai-shall on '^, \^ "
,,„, 10 doz. D.n.r Springs (« 81 ; 150(l# White l.<-iul (« 5c.

P. Fellows' note in the oi>ening entry falls due to-day face 830.5, interest due 87.5(1 ; he
pays .'r'2()0 cash on it, and gives a new note at (JO days for the lialance, Waring interest

at 7 . (.!., C.J., and B.l!.)

Petty Cash Sales, 8225.50.

l)i|«)sited in Imiik, >f'MH) cash.

lt'>. I>ou^dlt from C. Uogers .t Co., terms ", (net cash), f)tlice Furniture 8200, Invoice ilattsl

Sept. 10.

Knier this in the Personal .\ e. Althonirh the terms ai'e net cash, it is not a eaxh traiisin lion, [is llie (rmxls had
to be shippc'il, and will l)e paid for, after arrival.

Pivpiid our fu-ceptance of tlie 13tli by remitting bank draft ]iiiichascd with clitvk ; discotuit

at 5
_ (83); e.\cliang(? i

.

17. Uemitted C. Rogers it Co. ciitvk for amount of Invoice on the Ifith, 82(KI.

.\. Mclntyre withdn'W cash 875.

The blink has cre(lit<'d us witii the amount of C. Dale's acceptance left for colhs-tioii on the

1 1th, less collection charges ! : face 87H. coll. 2(lc.

Maliean eiilry in the Cash .loiinial on the It., side for Hills liee. >7S. and an entry on llnM r side for Kxin'nse
'.Ik-. Make an entry on the .-^tiib for t"7.l«l. and a euneellation in the Hill Jiook.
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HI.

3(1.

Solil T,. Idling for cash, l.'j doz. Paint BrushcH (.' i¥l.20 ; 4 l)bls. Boilwi Linsewl Oil, 40 galf.

eu., lit r)(>f.

I*ut thin tliniUKh the PcrHonal A. f. Keioipt the Invoice.

1>()iiut<-<l to the General Hospital h hill of goods, .*•_'.").

Sold ]{. .Jenkins on %, 30 duys, <i doz. Cliis.-ls Qi i?1.20 ; .50 kegs Cut Nails (a .«2..50.

Petty Cash .Sales, $2f.0.M0.

I)eiKisit<>d in bank, cash S^fiO.

Bought from B. King on %, Mdse. i?400, Invoiee dated Sept. IS, °
.^,.

Received from T. Marshall on %, his check on the Merchants Bank for .*2."), dated .Sept. 21.

Drew a draft on R. Jenkins in favor of the Kent Hardware Co., at .'JO days' sight for .^150.

.1. MacI)oniild withdrew for i)rivate use, •* 10 ])er check.

Paid g!iN hill with chwk, .*1.">.

.Viceptj-d draft drawn hy the Kent Hardware Co. in favor of themselves for .*<')<MI, dated
Se[it. 2.") at .'iO days.

Pi'tty Cash Sales, !?27.").f)0.

deposited in Imiik ^Mo cash, and T. Marshall's check for i^-lTt on which the hank charges
! for oillcition.

Kn. i-ikiKiRiLon KUih. Sin!).!).".; and loUectiiin ihaiKi's .'«. iji the i .iA\ .Iiinrnal.

Remitted T?. King on "''-, hank draft .*,x()(i, imrchased with check ; exchange I .

I'aid liookkecper's salaiy, .'?40 in cash.

Paid rent of store for .Sejit., ?)0 in cash.

Kixit the .Silcs .Inurn.il iiml I In^ riinha>i- .Ii.urrial, halanio the Cash Journnl. jkisI, take a Trial Uilancr. ami
th.n pHKccI «ilhlli.')).!„l,irs.-l »ith.Mlt.l(Kinif, NMu'ii totallini,' in 11..- I.c.lirri- for thctrtal Imlan.-.-. leave
the leailpeijiii |iinheail litpires ; aihl Ihu UitotxT items to tlicso luUils, when luulling fur tlic October Trial
llalance.

Transactions fop October-Set XI.

(»ctol«.r 1. Sold T. Marshall, terms "
,, 1 hhl. "Whiting !?."{

; 10 bbl.s. C.«vl Oil, 4."> gals, ea , &
I-V.

Tliis Ik a stile on
f,.

; T. Marshall will not remit the e.-vsh until he receive*! the gooiU on the 3ril.

2. Paid for .Stamps and .'stationery, .*2.20 cash.

3. Received from T. Marshall for hill of the 1 st, his cheek on the Merchants Bank, dat^nl Oct. 2.

4. Prepaid our accepUmce of the luth u't. with .heck ; discount at , 81.0S.

."). S<,ld L. Idling on "r, l.ldays, (> d,,z. St.^.'l Hamm.'rs (.' .*9
: 10 doz. Table Knives and

Folks ('/ .'151..-)0.

Petty Cash Sales, S2 20. .•?-,.

I)el«>sited in Imnk, cash •<2(M>, and '1', Xfarshall's check for .-?70..')0 ; hank charges J^ for

eollet-tion (9c.)

7. A. Mclntyre t<K)k for private use, Cutli'iv •*20
; Paint anil Oil •*1."'>; and Cash •'*40

(S.J. anil C.J.)

5. Sold R. .lenkins .5 doz. Axes (.f .'?12
: U doz. Grindstones (i( .*24. Rec-eived cash .?25 in

)iart payment, tiie Imlance to remain on "1-.

I'lit thrmigh the Person .1 Ac.

)_,._
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9. Bought from F. Burton .t Co., M<1m\ |90(), Invoiie daU-d Ort. 3, »
,„

»
3,,.

11. A. M.lntyre, while on a trip to I»nclon, paid the Kent Hanlwiire Co. on If, cash JSO, and
ihwk dated Hept. 7 for ^.3.')0.

12. Ileniitt^Ml B. Kiuj; «4i ?f, a sight draft on T. Manthall for ?f)0 and a check for *1 120.

Petty Ca«h Sales, $230.20.

IX'po.site<l in Itank, ca«h #250.

Ilweiv.-d from T. MarHliall in full of '*, his draft on S. Homers, dated Oct. 11 at 15 days,

jJCl.

H. Jenkins returni'<l fi Grindstones iMiught on the 9th.

Drew on U. Jenkins at 5 days' sight, in favor of ourselves, for the lialance owing on hills of

Sept. 9 anil 21, an<l left the draft with the Ivmk for colleotion, ?1 29.20.

The firm agree to dissolve jtartnership on Oct. 31, and A Milntyre now withdraws if IHOO

per cheek. The business is to be coiitinucsl by J. Muvi.)onuld.

Renewed our note of .*100, dattfl Aug. 15, by giving a. new note at 3 months 'o cover face

and interest at (i ; interest (^1.56).

Petty Cash Sales, .^I.W.IO.

Depositee! in Iwink, cash •?1.")0.

I.- Liing f)aid 840 cash on *, of bill of the 5t!i and promises the Iwlance in 10 days.

Bought from the Kent Hanlware Co. on %, Mdsi'. $850, Invoice dated Oct. 15, "
j^,.

Paid F. Burton \- Co. with check, for goods btmght on the 9th, 8900 less 3 .

Sold T. Marshall 5 doz. Drawer Ix)cks @ 84.25 ; 20 kegs Wire Nails @ *3 ; 5 bbls. Boiled

l.iiisee<l Oil, K) gals, ea., (S; 50c. Receivisl in part |iayment his check for #125 on the

])ominion Bank, and his .sight ilraft on B. Spinks in our favor for #20 ; lialance on % at

10 days.

Beceivcil from B. Jenkins bank draft for balance of bill of the 9th inst., 871.

'J'he bank has credit<^l us with the amount of draft on B. Jenkins .•?rj9.20, left with them
oil the Kith, less

J
for collectiim.

I'.'tty Ca.sh Sales, 8ir>9.S0.

J. MacDoiuild \\itlidn!w for private use, <'ash StO.

l>e]Misitfd in bank, cash '?254, and T. Mai-shall's check and sight ilraft of tlu^ 23rd,

less ^ ' for collection (ISc).

Scttlofl our acceptance of the 2Sth ult. by gi\ ing chei-k 8500, and new note at 30 days for

Imlancf, SI 00, Ix^aring interest at 7

S. Somers has tliis day paid his acceptance of the 1 tth in cash, 864.

Paid rent for Oct. with check, 840.

Our stiK'k of giMKis, estimated worth 82300, has this day l)eeii destroyed by fiiv, except

as per Inventory Ix^low ; no insurani*. (Should any entry be mmle for this?)

L. I.aing paid ca.sh in full of %, 829.

Paid iMKtkkifper's sjilary with goods 815 and cash 825.

Petty Cdnh Sak^ 822«.

Deposited in Itank, cash 8250.

14.

15.

16.

17.

19.

21.

22.

23.

24.

25.

2S.

29.

.3(1.

31.

>>; ,....-1 ,. Xtlfi.
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IXVKXTOHllCS tahn Oct. .It, 1907.

Amrt InvenUirifg .

MfrchnndiKe. natvd from fire ^320.00

Offite Fin-niture lUO.OO

Intiri'nt airnird i>n llilh Rpc. #•< 1 ..'lO

IHnciiiint on liillg Piiij. #.7 1 ,.',.'>

Liability luniiliini :

Iiitrr.At nrriiod I'li hillg J'lii/. *t I! Of}

Trt-iil the A.-.si't liUfrt'!»t and Ilisrnunt ji^ntH- Itumtury, J.Mll.

HmnltK :

A. Mrl,it,jr'\ .\,t /,((«, S/ /.'*.'.;.?. X-/ I„M„/n„ri/. 9lT0..s:i.

.1. M,ul),„„ii,i„ • ;.'*.;./»;.• x-t Cnjutu/, i .•',.,^4.

91

119. Net Capital and Net Insolvency.

Tli(' I'roprietor's Ciipitul Accrmnt may Iw i-onsidciod as an Asst-t ami Liability Account. If,

after ti'ansfcrrin",' the Net Oain or the Xct Iaish to tlio Proprietor's Capital Account, the Cr. side b«>

the ;,'r<'atcr, tlio cxii'ss is calltKl liis Net Capitid and is a lialiility of tlie business, siiu'e tlio business

owes liini this amount; if the I)r. side Ix- the fjrfater, the excess is called his Net Insolvency and is

an asset to the business, since he must ]iay this amount to tlie business from his private means.

120. Dissolution of the Partnership.

How much cash will A. ^fclntyre reipiire to pay into the business from his private means,

so that ''•> nuiv retire from the partnersliili '. Make the lu'cessary Journal entry.

121. Cash Book and Bill Book— Special Forms.
l!iM(kkeepers vary the form of the Cash IStnik and the Hill Book to suit different kinds of busi-

ness. When used as /»riKfi/«t/ ioo^x, that is, as posting nuniia, they may 1k> calle«l Cash .Journal and

Hill Journal resiMt-tively.

The form of Cash .lournal, shown in Section 122, illustrates the use of special columns. The
cli«!i'k mark in the folio column indicates that Merchandise and Exjiense are not to be posted in

separate items, but in totals from the f(M)tings of the Merchandise and P^xjH'nse columns.

The form of liill H(K)k, shown in Section XT), is a general form and will teach the jMirfifx to notes

and drafts. In the form of Hill Jounuil, shown in Section 12.3, a ,simi>le change is made from the

form in Section S-")
; in the Bills Beceivablo .Journal, the ifi'ins are {sisteil to t!ie various iiocounts

mentioned in the "Accounts Cr." column, and Bills Rec. Account is tlebiteil with the total of the

"Amount" column; in the liills Pay. Journal, the itfitm are posted to the various account.s men-

tioned in the " .\ccoiiiits Dr.' column, and Bills Pay. Account is cre<iited with the total of the

"Amount " coluniii.

In Set XI. tlie (Student m;iy continue the forms of Cash B<Hik and Hill 15tK>k tliat he used in

Set X., or he may use tlie new fiirnis in Sections 122 and 12.i. If he use the new forms he will

change the Iied:;('r Lines as follows : .Merchandise H + 6 ; Expense II + 2 : Bills Ueceivable H -(- .5 ;

Hills Payable 11 + .-).

if tin' Siudeni \iniierstaiids tiie forms of Cash Hook and P>iii B<Mik illustrated in the text,

he will reiuiily understand any special forms he may afterward meet with in liis b(«>kkeeping career.
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122. Special (Tolumn Cash Journal.
CASH. I>K.

i:iii7

7

/.(

/;

/;
li:

i:

IS

J

I

-'./

ja

l.h.

i
•/

yAn'tiutttn t "r.t {Kx/i/tiiuitinnM.]

A. Mrhilyrf <('„,.. A )
./. Marll,!iiii/il(('ilf). ArJ
Mrfrhmtdiir -

/Hf>cn»nt

Aft rrhinitiiMf •

IlilU /{, rrinil.l.

lilMi-tiHItt

UilU Uniimhl,
I.. /.Hi III)

T. Mn,:h„ll
MtichaiiiliM

ittrrmlfll

/lltfM/nl

.'-. o» A'. //,

/'lHjf Slll.M

(hi '#
/ -

.; <-M III'. #,;

Hill of Hie isih

I'llly Silltt

On <%

1*1 fly Stile li

Ml I't'liitiiiliMi'

( 'itnh

('«.'« Itii: Still. I'

Siiiulrun i'r. .«.<».. Cr.

S'KHl

tlKM)

i:,o

iJ6 oO
^Hl

3
7S
US

Oil.
I

'
11 x' lliiliiiiri* Friiiii S-j.1.

•Tlifsc Itcinx Biiil nil niliriK in red ink.

• The |«ifinir In th<! folio inlunin Im.* ii.i nffrciiii- In \„\;gei In tliii Ixxik.

123. Bill Joiimal—Set XI. September.
IlIKKS

('».

I>r.

'I'll

7.IJ4

1.47

i

1

,'7.5_ no

WllKN
Nil. IlKCKIVKI). 1. t

/

1

M'lii li' J
> S,,.l. 7'*

,; "
i 'i\ J

"
1 .lo' 7'.'

.\c<-Ol'NT«<'K. Iti'MAHKM Maker iNiiTKi.
! I'wahi.k at

I
! IMiiiT.

A. McInl\/ri(Viiii. A;i)\Iiii-e^mKit
,

I'. Filli>ii-i

<' l>iile I III-. .sVy)/. <;
j

C. IMI,
flilh Itiiiiiflhli Ihi II. n. 1 ' I'. Filloir„

lll/.l.S

I

W'iiiitifi* If

/Innitlim

li'lHIlifUl/

Hk(jinh to Mrs.

Month. Yt'ur

.V«V 11 1907
Se,,l. t; It

Si/it. 'i
44

Nl). (;ivi.v >-• ^ A< (OINTS I»l(. HKMAUks.
, I.AVKK(I)KAKT).

/ l.lw'/. '

l.'i J A. M.Iiilyii (I'liii. A i) liii-iMlmnil n. Willi II..

f- Hi SI It. Kim,
/.; S'l K lliiiirin ,( Ci,

'

1

.;s S" A'. 1,1 Haiti 1 nr, Cii

SI

Oil "<
I

./. Miimi
Iiir. All'J, J!l /'. It. .(• C'l.

On 'ft K. JI. Co.

I'AVABI.K AT

I'lacf. Itiink.

Hhjinh to

Month,
i

Willllilmj' Sfilitl. ;: Allif.

Sr/it.

A iiij,

Sf.j'il.

Itrv.

Vfur.

i:iii7

I HimtirU ~\. The Cash IWlumc fcr HpptomlxT kIiouI.! 1h' liioiigl't down in tlip wide .sjwc, t« prevent

<ioiil)le i«wtin-,'. Wlien the October total, for "Cil^sll I»r." is ohtained, tlien the S(>pteniber

balanee sliould Ix" phiecd in the "Sundries" column to obtain the OetolHT Halance. If

the Ca-sh Journal Im' taken as the Cash Account in the I^Hl^cr, then the September

Balance may >e extcnile<l to the " Sundries"' column at once, on Oct. 1.
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rAS/r. Cn.

I»i7 /.. f .

S.i^.
-

v'
I.I •II

I.I v'
ii: SI
I'i s'n SJ
17 7J

17 x'l
,''('

'

^i 1

/-' \'

jS \

.I'l 1

\
1

\, 1

.i'l \
j

.III
-•^'i 1

.in .V

;

{ArrttuittH ih.)

r,,A'* »' N'tri/n^ii

A'

J. Afrluft/n ( rr,

n. Kiuj
Hj /turn

K.lft* urn:

A.)
Ii. 11.

\h'.xitittntttionM.)

njHr^ Ih^iliM

llniil- iliiil'l III! '

fCj'r/niitiji
i^,^

Kjriititiijt ii'l

/hi: Sr'/il. Ill .

WItUil,

CiJh.t,,,,,

A . ) WilMr. u

II;, lull -

r,,/ 1.,/;„„,, „i, ,>„,i-

Itiiiik hi •111 „„ % .

H.irhuil.r'i , .

>Vy^< mitt'r lifiit

ttinikk' • fttrii Sa/itiy -

CiiKh

' llHlaiiie

/h.

<>.

Sim

'nil

j:is.;

*4.%i;>

4.1

SmufriiM lh\ h-r,y>ini

u
Dr.

.Hilt

.K
I ',t.n

I Si
^'IHt

t

411

i<>

nil
i ',.{

-i"lL.__,

UKCKIVAIil.K.

TlMK TO UlN.
Y.ar

1

Jan
,
F.I. M«r

Wtikn IKK.
liiitr l>lsf<iHi-;ii OK.

\\'T Mavj Ju .tiil) Am: Si-[i <h( Nr.v. !„., '"t.
. \* lifli. How.

i rtuv'.

7 <ly».

:

i:ill7
j

j
' /.

i i;
.VI.-, .SV/V, li\cn,l,9iiuid-H.R.3

! It: ! 7S Sr/,/. 17 .Hani VultnUd
iin ill/'. "

1

'

1

\
1 '

III
, 1

/ 17i .''Il

' liill^ Hiceii-ahl,- It,:

i'ayahi.k.
" III.; .-'II

1

TlMKTCI lUS.
i

Y.-«r.

WllKN l»l K. Knto
Amoint.

i:i:i>i-:KMi:ii.

Jan- hVl.JM.r Al.r M..y: .h, .rul> A.Ik' is*-!'
;
'ht. N..V iHiv '"** Wli.ii. How.

!

III) lift*. I'iii7

1
;

1 /; lull
.Ill till,' niijhl. "

1 ij 7,1(1 I j

.Ill ili/n.

M) ll'j/^.
'

!

1

i 1

1
i\

~s
1

lino
lino

Suit. Ill
[

I'rijniil

Hill, /Vi./iililf Cr. .'S:io
\_ [

Ri-miirkn.— 1 . l!y Icnviiig tlif Hills IU>c. and Hills Pnj-. out of the oiK-nin^ entry in the Journal,
there would bo no " J " in the folio column of the Hill Jounuil, and these items would
then be posted from the latter book.

. For ISills Ret. *.'?, thoeorresfionding item (^172.56) in the' Journal must be chec'ked "H "

in the folio column to prevent double posting. If this entry l)e .s<>i)arated into two parts—one for the Cash Journal and one for the Hill Journal, or if it Ik; put through the
Per-«>mil Acvount there will lit; :io uMTiapping. See the foilowing exanipies

f
iiy, (h), (c)

on the next page, of journalizing for Sept. 14 of Set XT.
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(a). Rnlrv Not Hriurnlnl ImI<

IhMini't l*iirl«.

./»;;

iKnlry fur Jiiurntth

r r,lMh SOI
H\H.IU R,r. . /7?-"-;

TH Hill' Hie.
:• /,,^.,-.«*

iFtilry/ur t'anh J.\

SSl'ifh • - .'""

./ n.ih It.r. .

I
( h^iitrn far Hill ./. I

1^, lUII- A"" I

!:::••

\l>y K.ilrv ««'|iMr»U«l Into Ih" | ir). Entry Put Through the
linrt l'»rtn.

Il

I
tt.nlmftir i: J.)

j
!

,•'. Hill- H.r. .
I j

:/.'(.•' (4

liilirfl ,
I 'i

''>>!

{Knlry/-r H. J.)

•:: iiiiu It,.. /:.

IN'riHifml A i*.

! iKnlryfar J.\ \ !

; 7 I'. Frlhi.r.. irr/'l:

:i, Hiih H'l-. 1
>•;.

:
', /iiint^ ;

iFtilry /or I '. ./.I

.V, . I'limh .'l"i

S: I'. tMlnilM .ID

I

\ /•'iltry for ii. ./.I

;'. lu It.r. . I :.:,'. I

7'., i: ruoii, \\ nz.'.ii

SINGI,E ENTRY BOOKKEEPING.

124. Double Entry Versus Single Entry.

I)<)ulilc Kiitry (ifiils with IkiiIi I'itmoiiuI airl lin|K'is<iiiiil AfcouiitM, wlieri'a« Sinjjic Kiitry deaU

with I'l'isoiiiil Aciimtits only.

Ii> l><nil)li' Entry tluTi' kit iiIwiivh oik- oi-iunn' dfliits anil (uic or more (•i)rr«'s|><)ti(liim fiiitits in

i'acli Iraiisartidii ; aiul tli«' »um of the «lcl>itH In fipial to tli<« »<iiiii of the i-rnlits, ho that the aiiioiiiit is

iMitiTol twill', uTtliiiUi'. Ill Siii^'lo Kiitry thert> arc not forn'N|>on(linj{ di'liits and cntlita in each

transaction ; each entry eotieeriiH !)nt a Kiri){lo m-eoiiiit, and tiiat a l'i'i>«><ial A'-coiint, do that the

amount is entered but oiiee, or kiiiijIi'. In Sinjjle Kntry there '-an therefore Im- no Trial lialaiiee to

test the aeeiiraey «)f the JKistiiig.

In a l>onl)le Kntry I^-flijer there are I<oks and (iaiii Aceoiiiits whi<'h jjive the details of the

'.osses and jjains. In a Hiiigle Entry I>><ljjer there are no l^oss and (Jain Aeeounts, and theii-fore no

detnilH < f the losses and jrains. The only niethiHl of tiiidinK the Net Gain or the Net I/>s8 in 8ingle

Entn", is hv taking the differenee iH-tween the Net Investment and the Net Capital at elosinj;.

125. Books Used in Single Entry.

The ImioUs generally used in Single Entry are the Journal, the Cash I{<s>k, the Hill liook and the

I^-dger; the Cash IViok and the Kill Hook are u>'<l as auxiliary lK«iks, though indiisl they eould be

use<l as jiriiiripal b<siks, from whieh piyinents (\' cash or notes on aceount might l» post<'d to the

Ijcdger. Many IxiokkeeiK'rs use an Order H<Kik "r a Counter CluM'k IJ<Kik in connection with the

Journal, or even instead of the Journal.

126. Single Entry Journal Rule.

Make a [n'rson d'hlnr when he rfn-irrK an nrfnuii), and rrn/ilnr wlien he i/inn <•« acrnuiit.

127. Transactions Entered by Single Entry.

There are three general kitids of ti:invintions ; ( 1 ) all on accoiiiit, (L') part payment with cash or

note, and balance on aciount, and (.'!) |iayiiii'nt of the wlinli> amount with cash or note, iuid nothing

on account.

For (
I

). .Make iiii cull V m iiic .fiMuiiiti, <i< Wiloii; tin |'i»in wImIi he icici»eS \cii'e- on '"'
, ulid

crediting' him when hi- gives value on "*.

^'^?rK:
T*?;;MM^i?^
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For CI). Milk., iin .'iitry in the Joiirtml, .liLitinx tlio |H«n«.ri f..r wl,«t )i.. r..-,.iv,.M <.n "S
, „„,| „t \\w

wirii.. tiiii,. cmlitinx liiiii for wl,„t |„. ^ivcn ,m •%. Al«. nmk» itii .•iiliv in tli.. Ci,!, |i.K,k .,r

Kill H..k.

For (."!). Miiko no mitry in th.. J. hi- ,«I. Miik.. ,in <-nli y in tlm Ciwli Tl..,ik or Itill U,h,|<. P„vin.nts
of niMh nmy Iw in<'lu<l*«l with fl..' IVtty t'ush S:J,s nri.l .tit-r.-.l in t'ln (",i,li jU.k .iaily or
w.H-kly. In thn iiin,. .,f n |g,ynicnt all in trad.-, smh ,w biittiT uimI ckkh l)roii«lil in l»V the
faniH'r, no I'ntrv i-* miul<- iit iill.

128. Set XIL—Single Entry -lUuatration Set -Orooery Business.
To the Student. Stmhj Ihf iU„»lrnlu>H«, ami Ihu u-„rk ihi.- S.I „nt h.r >i<„ir».'lf ,„ i/,„ir n;,rk

l,,H.k. '
'

'

Special Features. -.SA<wi7i;/ thf i/if'-r'-nr^ )h-I,iv,„ s;,„jlf K„trij „„ii />.,uh/^ /; Iry. Mrlhfil „J
ihniiijiiiij II ii''l 11/ Imukuj'riim .Sintj/f Kiitiy In Ih.tiliU- hjiilri/.

Instructions :

(.1) li.H,kH In h- „M.,I JoN,-wi/, (>,;/ r /t,H,knr r,„n,l,,- (•/,.:k /l.H,k, <',uh /l,H,k. /tn„k Clink
hixk (/;./ /lituk A I-), Hill lt,n>k iiiid /,,'Uij'i:

(li) .)/<tke fiilrl.,, i„ l/i,. ,/n„rmil, Ord.r Hm,k or r.mnirr Chnk /i,mk, Ci^h /Innk, Itnuk Ch^ek
/l>H,k and mil H,mk : iH.>t In thf I.pd,,,r fr„m lh>>. JnurnnI and Oi-d.r lln<.k ; j/uu ran,wl
taki- a Trial Jiala,,,-,' ( ]VI,,, >) .• ink" nh^-k : mak" a ShUnnnit of AmpIm and l.iahViti.H and
a Slali-niPHt Hlniwimi dain ; i-nhr Ih,' .Wl Gain in llf "rii/,rl.l„r'H A •; „nd cInHf il . makv
Ih)' Ji.nrnal. ^nlry, /nan ih- Ag»H and Lialnlily Slal.-m>nt, wr^emry l„ vlumy tlto bo«k»
In Dimhle E)ilry.

Directory

:

lii rry <(• I'd., Tnrnnin, Onf.

Chajanan, ]t., Xiwjara FalU. Onl.

IhinyJ, If., Hamilton, Onl.

IWler, .v., W,Haud, Onl.

I'nnvm, A., fUrininliy, Onl.

All Olhrrs, Si. ValharinfH, Onf.

129. Transaotions-Set XII, Illustration Set.

8t. Catliiirines, N .vcnilxr 1, l!t(l7. W. .1. Sykes ronuii.-n.-oH tli.' fipK-cry Biisin.'ss at #17."! St.
Paul SlrtHt.

Am^^Ih. Cash .«ir.n(),f,s
; l)alan.<> on d.'iHwit in the Sthola.sti.- liaiik ?L'0() ; Mdsc. iS^OOO;

N'ot.i at .30 .lays, a;,'ainst It. Cliapinan, for .?.'i(.(), datwl Oct. 1 t, 1!M)7 ; S. Port.-r owes
on "r .?1U().."(0.

Linhilili/H: \ot<! at out- ir >ntli, favor of L. Pow.ts, for Al.jO, i|Ht<-<l Oct. lO, 1".)07
;

iMilanci^ iluf H. l>o«(i on %, .*L'.")().

i. l)c[H)sitc.| in liai'k, SUOO. (Stul).)

I. Sold H. Orc,.„, 121 St. Paul St., on "'-
, \bn S. C. Tea {a .^-)c. : 10# ]?i„ Coftc- (,r 40c.;

2 gals. Coal Oil ('A 2(lc.

5. Sold S. Port<>r, 82 Queen's Ave., 100# (;ran. Sugar Qi 5c.; 3 gals. C. Syrup (a 40c.: 1 bag
Flour 82. RofPivod in part }>aymfnt 20 doz. Eggs (<( 15c.; 1«# Huttor (<r 20c.

6. Bought from Herry & Co. for cash, Mdse. .?250, as p-r Invoice dated Nov. 2.

9. Cash Sales ft)r th'3 week, *350.
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11. 0«ve H. Dowd on %, a draft at 10 days' sight on 8. Porter, for $30.

12. R. Green paid caah on %, |5.

Paid fur Stamps and Stationery, $2.50 cash.

13. Paid Bills Pay. No. 1 with check, flSO.

15. Itought from H. Dowd on ft, Mdse. $200, Invoice dated Nov. 12.

16. R. Chapman paid Bill Reo. 1 in cash, $300.

Cash Sales for the week, $275.10.

Deposited in Bank, cash $950.

18. Sold M. Wilson, 43 Main St., for cash, 10# Tea @ 40c. ; 20 # Cheese @ 1.1c. ; 15 doz

Eggs (4 18c.; 20# Sugar, $1.

Thla will be entered In the Order Book or the Counter Check Dook only, and marked "I'ald." It will not bo
enter«d in the Cimh Book ax a si-parate item ; the money will bo put in the till and Incliidud with the other
Ca«b Sales on the 23rd.

19. Received from S. Porter on *, his note date<l Nov 19 at 30 days, for $50, payable at the

Impprial liaiik.

20. .\oceptp<l II. Dowd's draft on us, for .9200, datwl Nov. 18 iit 30 days.

23. Cash Sales for the week, $327.20.
Thi< includea Potty Caxh Sales, aiul ( iish .Sali-H from the Order Hook or the Counter Ihct-k Book, Buch an that
on tho 18th. Only one example of a di-tailtd lash Sale (Nov. 18) ban boon ifivcn, the uthctshave been omitted
OH unnccedHary for Uliutnition.

30. Paid R^-nt for November, $30 in i,i.sli.

Cash Sales for the week, $3.30.75.

Deposited in tank, cash $650.

IXVEXTORY udrn Xor. ,('/,

Auft Imviifory :

Merchandiitf-~l.-,()r)# S. C. Tm . @ Soc.

l.'tlViU Gran. Siigar . . . . d* 4lc.

1S00# YeJIow " ... . ('1 .nc

,-iO()# Rio Cofffo . dt 3.;,:.

Sn(l# Ch>v»<- (<t lie.

Uto doz. Kijija qt l.lc.

r>()0# Butter (it 18c.

]/)() g<\J*. S. D. Si/nipa S'lC

jno " Coal OH... dl 17c.

3'>() bu»h. Potaloen . . C't. ''Oc.

130. Jotumal—Single Entry—Illustration Set.

The opening entry has b<H"n made by two different methods ; the checked items, in the entries

by the first nietluKl, are iiDt to 1» post<><l, since they are iin(H*rsonal accounts ; there will be but one
posting from each entry by the stx-orid mcth<Ml. The tran.saction on the 1 1th luus also been entered

in two ways. The Student will make a selection.

The money columns are for items and totals respectively, and the postiii;^ is dono from t e

"Totals'" column only, excepting in the opening entry by the fust meth<Hi. T!ie t4>tal.s, in each

entry, may lie placed opposite the p«?rson's name or c)pjK)site the last item ; for example, on Nov. 4,

the total "$9.65" aiay be placed opposite " R. Green, Dr." or opposite "2 gals. Coal Oil @
20c., ID',-."
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ST. CATHARINES, Xo>vmher 1, 1907.
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Rrmit Total:

I

i
IfX)

-J
10(1

wo

Imi

WO

1 1 10

lot

KiO

IC. J. Sykfji commrncfK the Grocery BtwimM at # /7.f St. Paul
}Vrtd.

-AMfti*-

Ciuh a« jxr a. B.
.Mdm. " *' Inventory
Ililh Rte. " B. B.
S. i*orltr -----....... /v.

Linftilitiei*

liilU Pay. (IS per B. li.

11. r>0(rd

Student (Cnintnl Ale)

SiKdnil fCnpil'i/ A/rJ
VnnK a» ]ier C./l.

Mdite. " " IxoiUoyy
liilt< Bee. " B.B.
S. /'itrfhr (itn ^ on %

Student fCa/iilal A 'c

)

liilh Pay. iiK Iter B. K.

li. lion^il IM an'ed on %

Cr.

Cr.

1700
2000
300
VH)

150

(18

'0 4I0t 18

400

Hi:

.v. Pni/<r .

Iltttanee of %.
I

II. Itnu-d .......... ft,.

lUilKnif ol' "{.

It. Oreen
/•;# s.r. T.'i -

l(i# I'io CitjI'ee

i fj„l'. ( mil Oil

Dr.

.'((I

100

lin(

S. Porter i),.

KMtU timn. Snijor ........ n^
.1 tfah. (1. Syrujt --....-..

_,^/)

1 Ihhj Flonr -•......
,.,.

20 dnz. E(j<jK /.;

/,s'# Bnllrr 'jii

11. Do.i-d /~
<!((re him iIikjJ ii( In ilny.-' ,«/.;/// ,„( N. Portir.

.<. Porter (',.

Por ahore dratf.

If. Poird /),.

X /'..//.'/• (•,.

'.'ii'-. //. /». .1 III iIiii/m' „i,,lil dni/t ,,n S. /'.

R. dlren .'
. . . . . . (Z'

(anh (in %.

ln(( H. Ihind - - - .

I .!/(/•... Inioiri Xor. 12.

!'

Iinii S. Porter (V.
lie yaie KH/k Rer. #iou %.

' ll"l
[
II. I>(i(rd

Acrefiled llilln Pay. K :; on %.
I

1

Ih-.

1700 i.S
i

MKIO
300
100 50

3701

4101

.',00

18

18

l.iO

J.Vl

io

(10

100
I

50

9 I 05

A-
I

i'O

30

00

30

,10

JO

200

50

\
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Remarks.— 1. Tlie Student is advised to jimrnalize the transaotions by Double Entry first, and then to
make sejwrate entries by Single Entry for each personal account nientione<l in the Double
Entry. He will thus understand the Single Entry through the Double Entry and will

readily see that Single Entry is, in the main, Double Entry with the imjK'rsonal aecounts

<lropped out.

2. Tlie money columns may be used as l>r. anil Cr. columns respectively ; but when this is

done, it nei'essitates the placing of the price and the figures of the " Ilemn" column, in

the explanation spjue, which is neither convenient nor practical. The method of entering,

shown on the previous page, is preferable.

3. Tlie .Tournal is not much us«h1 in actual busines.s. Tlie Order liook and the Counter Check
]$ook are used as jiosting meilia, leaving few entries for the Journal.

131. Order Book—Single Entry- Illustration Set.

Tlie entries are niiwlc in the Order liook when the cu.stomer gives his ortler, and are usually
made in lea<l pencil ; from this lx)ok the goo<ls are put up ready for delivery. In this set, we have
transferred the sates on (vctint from the Order I?<K>k to the Journal and poste<l them fr»)m the
Journal to the Le<lger. No entry is iniule for the sales for cash rei-orded in the Order Book, the
money from these sales being put in the till and include<l in " Cash Sales for the "Week." The
Onler Ikxik may !«• use<l in Double Entry also.

Would it do to post the .«i/..< >m %, directly from the Order liimk to the I.<><lger i Would it

be iM'tter to do so ? Why f Compare the two methcMls of entering items on the .Jth and 18th.

The check mark ( ^') indicates transfer to the Journal ; if posting is doiu- dii-ectly from the Order
R<K)k to the Ix-dgcr, this column is ustsl for Itnlger pages.

ST. CAr/f.ll!I.\'KS. Xn,;„iUr .;, I'liir ll' m-. TiiUil^.

I!fi\, !JI .S'/. />,!«/ .S7.

.-.;# .V. r. Tta
li)# Kio Cuffrf.

.' ;/.|/«. CtXil oil

imiU llnili. .Suf/tir

3 ijnh. O: Si/ni'j,

1 }mhj Fffiur

1 \\

.ill

S
, M

isn I'.iiiltr

U'iVmjh, J,.i ilniii Si.

IHU Till -K'r., ."/# CI,,.:,. 1. 1,-,

.''
1

I' do~. E'j'j:, l-'^t'-, -'"^ Su'jfir .i

III

RenMrk».-—\. The total (810.30) of the entry on the 18th may Ik" extende<l to the "ToUUs"' column,

when the Order I{<K»k is used as a Single Entry Ixxik. When it is use<l a.s a Double Entry
iHNik, as in Set XIII., then the toUl of a cash sale should not l)e extended to the "Totals'"

column.
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182. Counter Check Book—Single Entry—Illustration Set

The Counter Check Book takes the place

of the Order Book and is more generally

used. Each slip is duplicated by means of

a carbon sheet ; the customer n>cei\es one

copy, and the otlier is retained as a record of

the transaction. The amounts of those slips

marked " Paid " are included with the petty

cash sales in the till ; the amounts of thos<>

mai'k<yl "Cliarj;e" are enterwl in the Jour-

nal, or posted directly from tho Counter

Check B<X)k to the Le<lf;er. Three leaves

of the Count<'r Check Book are shown here-

with. Which is the tetter method of record

—in the Order Book or in the Counter Check

Book!

ST. CATHARINES, \or. .',, 190 7

|y|/-. ,S'. Porter,

'S'.' Qiieeus Are.

"S^W.
J.
SYKES

Dkalkr in

Provisions, Groceries and Fruits

1 100# Ormi. Si,,/nr Ji.;

2 S t/fi/n. (i. Syrup .41)

3 / f»uj Flour

6 M doz. Ki/ijH .15

7 IS if liu/fpr OQ

8

9 (Chanje)

,'rt

JO

3 I

,i
i
m

fi no

St. CATHARINES, Xor. 4 , 190 /"

f^r. R. Greeii,

m St. Paul St.

T^. W. J.
SYKES

DKAI.ER IN

Provisions, Groceries and Fruits

1 7.7# s.c. Tea a: .7 3.1

•2 10 U '>io Cvf',- .40 4

3 .' //a/x. Coo/ Oil .20

i ((-'harij'')

J,0

.'; i;.',

St. Catharines, Not. IS, 190 7

|y|y. M. Wihoii,

4-i Miilii St.

BOUGHT
OF . . . W. J.

SYKES
Dealkr in

Provisions, Groceries and Fruits

ion Ten

20# Cheejue

lo cU>z. EgyK

20# SiUfar

.40

.1.1

.Ifi

00

70

10

(Paid)

SO

I
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188. Cash Book—Single Entry—Illustration Set.

The one-page Cash Buok, illustrated below, is generally called the Single Entry Cash Book.

But the two-papo Cash Book is a better form, both for Single Entry and Double Entry, as there is

le!« liability I ! intiking mistakes. Tlie Student should use the following form in this set, for the

sake of practice.

CASH BOOK.

yar. I »: J. SjfirM (Ctip. J
: .t'rf*.

JMc.

i;
7./

y; nuh Rec.

U! Mdw.
S.I .Mdm.
.Ill

'

111 Mdf.

ii • Hitiniiii

Exp* UMf

Bill' I'll II

K-r/j^ii"

cj Inrt'*/fd

Boiujht from Bf^'ry <0 Co.

SnltM for the irrtk

On aaoiiiit

Siam/m and Sfatiotten/

Xo. 1 - '

Xo. I

Sale* for the ntflc

XoirniUr HeiU -

Safett /or the iri^tk

'Balance

From Xoremfur

Dk. (K.

JTiiii (.>'

i»HJ
I

134. Bank Account.

Tlie Bunk Account will lie kept in this set and tlie next one, us in Sets X and XI. Sw^

Sections 111 and 112. Only two stubs will lie retjuired in this set; balance in liaiik ^285u.

How much in the till 1

135. Bill Book—Single Entry—Illustration Set.

The Bill Book for Single Entry does not differ from that used for Double Entry. The Student

will use the forms shown in Section 85 ; and from his Bill Book will obUiin the following balances—
Bills Ret^ unpaid 850, Bills Pa\ . unpaid .«-200.

186. Ledger—Single Entry-Illustration Set.

Dr. ir. J. SYKES (Cap'al A i-

)

1M7
[

I

Xor.

Ck.

J7III IS

>'. I'ORTER.

1'J(j7
'

1 i:i07

Xoi: 1 1 i>7
j

Kill .'.n Xor. :,7 t: i;u

'.>7

i

\

11
:i7

.'11

H . DO WD.

r.iii7
j

1

1

1907

Xor. 11
;iii

1.07
1

SO
iiiu

Xor. J U7 AiO
ZliU
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I'M!

Xor. !>7

l'.il)7

Xo,: m

137. Financial Statement-Single Entry—Illustration Set.
This consistH of two parts: (1) a Statement of Assets and Liabilities, and (2) a Statement

showing the Net Gain or the Net Loss.

The Statement of Assets and Liabilities in Single Entry is iiiiulo from four sources—the
fiCdger, the Cash Book, the Hill I{<K.k, and the Inventory Book, as follows :

(1). Find all the balances of the personal accounts from the Le<lger. Debtor balances are
Assets ; Creditor balances are Liabilities.

(2). Find the balance of cash on liand from the Cash Book. This is an As.set.

(3). Find the balance of other persons' notes and acceptances unpaid, from the Bills Receivable
Book

;
this balance is an Asset. Find the balance of our notes and accepUnces unpaid,

from the Bills Payable Book ; this Iwlance is a Liability.

(4). Find the balance of Mdse. on hand from the Inventory. This Iwilance is an Asset.

STATEMEXT OF ASSETS AX/} I.lAniI.ITIES.

-A itjteft

S. J'orttr

R. (fretn

/li/ln Rtniinb/f

/tfi/'/tue tfitf ft!/ hhn

lUII IS,K,k
'* " '* Imtlttort/

Litllntititii-

if. Doirtl hair ice dm to h'lm
ISUI» Payalih

\
' an prr ISill Book

W. . Sykti' Xet Ciijnml

.'S.W

50

iM
JUO

10

1

>j't

,y
00
"'0 4-^r,j

i.'O

M.U

4S

4K

When there are a lur-e nunilx-r of personal accounts from the L«lger, they are entered as one
item under the title "Personal Accounts U.Heival.le" in the As.sets or "Personal"Accounts Payable"
in the Liabiliti&s.

The Statement showing the Net Gain is made fmm two sources—the Proprietor's Capital A/c
and the Asset and Liability Statement, as follows :

'

(I). Find the Net Capital from the Asset and Liability Statement.

(2). Find the Net Investment from the Proprietor's Capital Ac.
(3), Find the diiference between the Net Capital and the Net Investment. Tliis diflbrence is

Net Gain if the Net Capital l>e the larger, and Net Tioss if it be the smaller.

STATEMEXT SHOWIXO GAIX.

W. J. Sytrt' Xet CapitoU

"
(Jain .

IS

.10
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188. Closing the Ledger—Single Entry—lUustration Set.
Tliis consists in cKwing the Proprietor's A/c only. Tlie other P.'rw)nal A cs are close*], only

when settlfd or when carriwl forward to a new page.

1. Determine the Net Gain from the Financial Statement.

•1. Eiitt>r the Net Gain on the Cr. side of the Proprietor's Ac.
?. Close the Proprietor's Ac and bring down the Net Capital, as follows :

^^- »' J. SYKKS fCnpifnl A'r) p^^

i

•.V. Cn/illnl hij
\

'JS33 43

1007

Xor.
1

i

Ihr.

r

3tl X.I Gain .

XH Cajtilnl

!*7 ,iroi

1331

3333

333.1

13

31)

3SS.i 43

1 ~l3

130. Caianging from Single Entry to Double Entry.
A Single Entry Le<Iger contains only Personal A/cs ; a Double Entry I^nlger contains both

Personal A cs and I-npersonal A cs. To change from Single Entry to Double Entry, it is nece.ssary,
therefore, to open Impersonal A/cs in the Ix-tlger, in addition to the Pei-sonal A/cs already there :

(1). Make a Single Entry Financial Stivtement and close the Proprietor's A/c.

(2). Make a journal entry fnm the Single Entry Asset and Liability Statement : 1st Method-
make a journal entry coubiining otily the Imp«.rsonal A/cs. 2nd Metho<l—make a journal
entiy containing lM)th the Pen«.nal A/cs and the Impersonal A cs; check the Personal A/cs
and post only the Impersonal A cs.

(3). Post this o}«'ning journal entry and take a trial balance. Frnn tiie 2nd Method, it will be
seen tiiat all the Single Entry Ledger lacks of In-ing in balance, is the Impersonal A/cs.

(4). Pi-tHced by Double Entry, in the same way as you would after making the opening journal
entry from the Assets and Liabilities in a Double Entry Set. Bring down the balance in
tlie Cash Book, and continue the Hill Book.

140. Journal Entry to Change from S. E. to D.E.~ Illustration Set.

ST. CA TIfA niXKS, Ihremlier 5, i;>ii7.

II'. J. Si/hK hoD tliiit liny rhnngi'd hix lionkj /roii. Siiriln Entry to
hniihh lUili-y. mid coHtiiiiifH the Hioctiy liu^utnn at U 173 .'

. /'mil St.

,

/«< Mfthfxl

lull

mi]

:!

101
101

101

101

Civ.li />/•.

BilU Rer.

Bint I'ny.

Imjt.'rMtiiiil ,1 rt> < ]fr Sinijli Kiilry Slatetnenl.

Slid Method -

S. Porifr, ])r.

It. (Iretn

( \tj*h

Hills Bee.

Hd»e
Bilh Pay.
H. Doicd
ir. J. SylcfM (Capital A/c) ....

For Assets atul LialiUitie^ as jifr Single Entry Statement.

1

1 i'3,'jil ..'3

50 1

ISSO .Trt

i'l.H)

AO 7"

4 6'.?

S856 *.T

SO
13f0 .W

ioo

3333 4S

gjjJtjmmwu.f:
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141. Changing from. S. E. to D. B.—Old Ledger or New Ledger.

103

Wlicn tlie tame I>ilger is to Ijo us«1 for the Double Entry as was us«l for the Single Entr\',

eithj-r of the fon'-join^ methods uiiiy bo eni|iloyc<l. But when a ;<-»» I>'(l;;cr is to Ix- iixid, tlien the
hccoimI nietJKMl iiiiist \« einph»ye«l, and without the checking ; Wh Personal ami lui[H'i-sonal A/ch
must be posted.

Set XIII. Single Entry and Double Entry.
Special Ye&iyiTes.~Chnii,,i„<i fnmi Sinif/e Entry to Donhh Entry. Introduction „f Retail

Statrmrtiti* iif Aicdiiiit, and n'/wfesalf Monthly Statnuints.

Instructions for Part I.- Single Entry.

(a) liookx to hn iisrd -Ihisinfim I'njterit, Journal, Ord'-r Hook or Coiintrr Chp'k /look, ('(inh

Book, Hunk Vh<>rk Book, Bill Book <iud Lidijer.

(b) BnsiwKH Pnpfm:

1. Iiiirard.—Sole on Di-K. In : Draft on life. I4.

.'. Ont,rard.—-DrnftH on D.r. .', U ; ('/,>-rk> on D-x. 4, lO, J J, Ij, /.J , /in,tk Draft on
D>'i'. 4 : R,-ccij,t^ on Ihr. .7. (/, /.,'.

((•) Makf out ItiminfM^ jia/itrM ; make inlrifx in Ihi' Jonrnal, Order Hook or Counter Check

BiHik, Cash Batik, Bank Check Book and BUI Book ; Jn>xt to Led'jer from the Journal and
Order /took ; take utock ; make Financial Statements ; close the Proi/rietor's A c.

NoTK. -I'ngesof the Jniinml may be used for tlio Order Hook. If the Student wishes to use the Counter ( he<k
Book, he may use the forms provided in the students Outfit in Husiness I'apers." or he may fold slieets of his
work iKwk for tliis purpose. Bnd rule like the Counter f'liecks in Scetion 132.

Directory

:

Diamond, A., Xonvood, Out.

Dunster, )\'., 40 Slen-nrt St.

Duncan, B., llaniilton. Out.

Grant, K., ^4 Ccmje. St.

Grajton, B. <£• Co., Toronto, Ont.

Kennedy, C, Lakefield, Ont.

I.amont, J., 27 Hunter St.

I.ou-ry, E., Ashhnrnham, Ont.

Ledgrer Lines for Parts I. and II.

:

Morrow, M., S2 Dublin St.

Pratt, /'., Omemee, Ont.

Primjle, F. & Son, Montreal, Que.

Pranij, Mrs. S., SO Hrock St.

Score, R. <t Son, Khujuton, Ont.

Smale, G. <fc Co., Montreal, Que.

All Others, Peterboro, Ont.

M. Griemon (Cap. A c). ./f+8
A. Diamond If -i-S

M. Morrow H+4
G. Smale <t Co H + S

«/(. Grafton d: Co II+H
Mrs. .S'. pramj 11+4
R. Grant II+ 4

E. Lowry II+4
'^ Bills Payable 11 +

3

Bills Receivable H+S
F. Pratt /I + 3
D. Purt^is 11 + 2

Student ( Cap. A c

)

11 + 4
*C. Kennedy //+ 3

Merchandise 11+7
Cash II+4
Furniture and Fixtures . .11+4

" F. Pringle <t Son II+2
Discmmt II+2
Expense U + 6
Loss and Gain H+ S
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TnuisMttoni-Set XIIL-Part I.

Peterboro, December 2, 1907. A. Grierson buys a Oenend Store Buwness, formerly conducted
by W. B. Short >t * 76 George Street He receives all the aaaetA, and assumes all the
liabilities, as follows :

A»»-U: Mdse. $2500; Furniture and Fixtures |325 ; A. Diamond ow.-s on %, |175.60
;

M. Mormw owes on %, 128.90.

LiahUili...
: Balance due G. Sniale k Co. on %, *1 25 ; draft at .30 days, favor ..f R. Score

<fe Son for *15(J, datfd Nov. 10 and accept<^l Nov. 13.

Besides the aljove Mr. Grierson invests Cash $1500.
.3. Engagwl Miss I). Markham as clerk at *30 p»-r month, and Student as clerk and Ixwkkeeper

at $40 per month. Tlio Store is rent«<l from S. Gallow at #00 per month.
Deposited in the Scholastic Bank, ca.sh $1400.

4. Sold R Grant on %, 1 White Sliirt, $1.25
; J doz. Linen a)llars (<« $1 ; 6 prs. \V,x.len

Socks @ 30c.; 1 pr. Shoes, $3..50.

Paid G. Sniale k Co. on %, per bank draft $100, purchase.1 with check ; exchange 25c.
Sold Mrs. a Prang on %, 30 yds. Print (<« 12c. ; .50 yds. Sheeting (,t. Me. ; 4 prs. Tjulies'

Hose @ 25c. ; 10# Raisins (il, 8c.

5. Bought from B. Grafton on ft, Mdse. $450, Invoice dated Dec. 3 at 30 days.
A. Diamond paid on ^, cash $50.60.

Sold W. Duuster, 1 doz. Linen Hdkfs., $1.50 ; 3 Neckties C«J 40c-. ; 3 prs. Cuffs, 50c. Paid
in cash.

This U to be entered In the Order Book (or Countercheck Book), but Is not to be posted, nor entered separately
in the Cash Book, aa it and other tmnHac-tions like it are included in the "Cash Sales" at the end of each week.

«. Bought from G. Smale k Co. on ft, Md.se. $100, Invoice dattnl De<'. 4 at 10 days.
Sold E. I>,wry on %, 10 yds. Print @ 13c. ; 2 yds Blk. Lustre tC 20c. ; 50 # Suitar (a

4k-.; 2# Tea at 40c.

Receiv»^l from Mrs. S. Prang on ft, cash $18.

7. Paid for Stamps and Stationery, cash $2.50.

Sold M. Morrow, 1 bbl. Sugar, 240# @ 4c. ; 10 gals. Coal Oil (,i 16c. ; 2.5# Tea (rf 3.5c.

He paid $ 1 cash on % . (O. B. and C. B.

)

This $10 cash is not included in the "Cash Sales." The wi-ckly "Cwh Sales" are nuule up of Petty Sales forwhich no bills are given, and of such sales as the one to \V,u. Dunster on the ilh ; only one of the latter classhas tK-en detailed.

Cash Sales for the week, $237.80.

Deposite<l in the Bank, cash $400.

9. Accepted G. Smale k Co.'s draft on us for $125, dated Dec. 6 at 7 days.
Sold Mrs. S. Prang, 20 yds. Blk. Silk % $1.25; 5 yd.s. Lining @ 20c.; 12# Butter at

18c.
; 10 doz. Eggs. @ 20c. She gave cash $15 in part payment. (O.B. and C.B.)

The Proprietor took for private use, 30# Sugar @ 4c. ;
5# Tea (a; 40c.

10. Received from M. Morrow on ft, his note for $35, dat*^-d Dec. 7 at 10 <lays. (J. and B.B.)
Bought from R. Duncan for check, Mdse. $414, Invoice date<l Dec. 8.

11. Remitted B. Grafton on %, check for $125.

Sold R. Grant on ft, 10 gals. Cider Vinegar (i; 30c.; 1 bbl. Salt, $1.25; 20# Wire Nails
(g 4c. ; 5# Putty (a 5c.

12. Sold R Lowry, |# Blk. Pepper (5; 30c. ; 3 Brooms fe l'.5c. ; 1 bbl. Sugar, 240# (S) 3|c.
Received in part payment 15 doz. Eggs («; 1.5c. ; 30# Butter ® 16c.
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13. Received fn.m K. Grant, cash in full of *, 112.35. (J. ami C.B.)
Paid our note favor of U. Score & Hon with chwlc, 11.10.

14. Drew a draft at 10 days, on A. Diamond for f-.'.l to close hi» *.
Ca«h SaloH for the wwk, $325.60.

Depositwl in the Bank, cash 1340.

Paid freight bill for two weeks, $1 1, with <he<k.

105

ISVUXTORIKS l„hn Ihc. 14, i:n)7.

A Kurt InivtiturUn :

Merfhinidu<r on hiiiid $.JI.U ,'>(>

Furniture, and FirliirfK mi Uiunl Jl't.OO

Linbilily Iinvjitiirifn :

A'xpetue—Jient aiid Sulariix wrrii''d

JifXidfH

:

A. (inerHimH Xh <,(iiii, $23(t.Sl ; y,i Cnjiila!, J*^.W.'.//.

li.'i.OO

142. Statements of Aooount—Retail.
These are made out at certain regular periods, usually monthly ; they give the items of the

lustomer's purchases and pHyiiioi.t.s on %, and the balance due. When Counter Check Books are
usefl, the customer is exiH^ttil to keep the bills given with each purchase ; then a statement like
that in Section 143 is sufficient.

PETERBORO, January- 190 «

^r. M. Morrow,

In account with

GRIERSON & STUDENT,
WHOLESALE AND RETAIL GROCERS.

Dec.

W

Ai'fottiit rruiUntt

I hitl. Suyni; J^iiU (n ^r.

10 yii'. r. Oil, Ilk., ::r,u r.a .In: -

/ doz. mim Vtgrlaliltit, i qU. Oyrtem ,Uir. .

/"# Lnyer Kaitiii^ I-',,-., 2 Imijt PotatotK ;tiic.

Ca»h

Xotet

Cr.

n ' 6'C

III .i.7

1 '.m

'• .V)

ID

,?."

Balance duf,

AV !)0

I'l 95

»)

'4 OS

s On



106 RA T/OXA L BOOKKEEPINO.

I 1

^1-. F. Pmll

148. Monthly Statementa—Wholesale
Tln>s« Hrt> wilt out

monthly ; they show the

KtnounU of the purchajtes

and (wymontM on % during

thi niontli, nnd tlif ImiIhiico

due. Unually a draft in

drawn on tl ustonicr

for the lutlanci*
; this draft

is plai'fd in the l)ank for

colK'ction, or for diMi'ount if

the firm lUH-d n-ady nioiicv

;

the bank obtains the in-

ceptanwi.

PETERBORO. •I">'«nry 19 OS

In Account wkh GRIERSON & STUDENT,
WHOLESALE AND RETAIL GROCERS.

Ihc. i:> : M'l

/n

III dill/-

ml — r.

III

Itnliiiu-f iliif

.).;

65 ' u :m)

40

'i

'

lin

Instructions for Part II. -Double Entry.

(a) BiH.ks to hi- iiKi-fi^ /limini-HH Pnp-r^, Jinirnn/, Oifi'V liii»k nr ('nuiilfr C/tn-k HiHik, /'iirrli<w

.liiiiruiil, CiiKh .fiiiirmil, llniik Clfck /tnak. Hill llimk mid l.iihji-r.

(l>) Iinitini'i*x I\iji*rs :

1. Inn;ir<f. ~hW,i/,t,., „n /hr. IS (n-im IC. ISiirl,;-), -U (/,.r l{.nl ) : Hank Drafl on Di-c.

J7 ; Ih-iiJI on /><•'•. .{'I.

J. Onhctnl. I>rnf> on Ihr. ,<;. i'hi'rkM on Ihr. lH, / ,\ Jii, .H), .11; Jlnnk Ih-ajl on
Div. /,'

.
Iiiroinn for (,'. H'lnfiiy on Div. IS mid .'7, mid /or F. I'rntl ,01 Dec. 19

I'lid ~.'t ; Cndil Inriiii-f 101 /)•<. .'.',: Slal<ininl:<oj'Aironnt/or.\f. Morrow and Mrs.
S. Pranij ; Mmithly Stalnw ntn for F. Pratt and C k''iin>di/.

(() Milk'' out lin/<iuPKii /«»/«';•.< , nink' nlriiA ui .fioirnn'. Orihr Hook. I'nn-hiur JonrmiJ, Cash
JoiirnnI, Hunk C/urk Hook, nnd Hill Hook : /kikI In Ldijer /runi .lonrnal, Ord'-r Hook,
PnrrluiKi' ./onrnid and Cnnh ./onrtutf ; take a Trial /Manrr . loki- Ktock : make Fiimn-
rial .'<taliments : clone the J.edi/er.

her/, t/ie Cash .lonrnal irith Kpecial colinnnit, an in Section J !'.

Kecj, the Order Hook like the Salen .JonrnnI in .'Section I'iS. Put partial jxiyment*, Mitch

<w C. I'mttg on Dec. I'.), throm/h thf Canh .lonrnal. ./. Laniont'g entry on Dec. IS, will he

treated like .\[. U'ihon'ii entry in the e.ramjtie in .'Section hit.

Transactions—Set XIII. Part II.

PeterboH), Doccmlfor 10, 1!)07. A. (irierson lyhiiits Student as a partner under the firm name
of Grierson A Student. Tliey de<'ide to eontiniio the busineH.s as a Wholesale and Retail
(Jrooery and Provi.sion BusineHs.

Mr. Grierson is to increase his Net Capital to .«.5000 ; he is to receive | of the profits

and may withdraw for private use not more tlian J*60 per month. Student is to invest

?1000 cash
; he is to receive } of tlie profits and may withdraw not more than 140

per montli.

The IxK.ks Rre to be changed to Double F.istrv.

Miss D. Mai kham's salary is to !» increa-sed to $35 per month.

- . --.-^i^-i J iJ . I.—. ^^ T-.nm.i «r-.o. sitsmi^'saiffL^tx.v'sr.-^it •siJS'i^^iiLiXi-xi ^CRi-^iirrxa, iiE»ima'.i.^£:.j< ' • r. :c
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10. A. OriofHon iiivystH cbhIi Niifliciciit to makf liix Nft Ciipitiil up to ?."><M»().

Stinicrit iiivcMts c»)ili, J?I()(W».

Tli« firm wlls to H. I'lirvix nil tlio >{<kxIs, fxcf|it the st<K'k of tJriKrrifs imd Provisions, for

rasli. *i:.r.;t,

i*ut thin tliriHitfh ilif Pi'rMXtiil A/<'.

I'liiil Stiiilciit's suitiry liiii- to <liit<>, $:iO, in ciixli.

Pui.l R R #•_' with ihivk, J? 1 !'").

I)i'|»isitc<l in Hank, msli «I2«()0.

I". Riii;,'ht from F. PringJH A Son, Mdsf. J*
I t7.">, liivoii-i- ilatcil l)i'c. Hi, V,,, '".j^^.

Paid U. (irafton ife Co. in full ot' "*, w itii liank draft .^.'fL'.'), iiiirrliair I with rhc-k ; ('Xihan"c

i

Sold Mrs. S. Pran),' on %, 3 Iwrs Soap (<r \^^^•.\ .")# Currants (<» M,-. ; .! I«i;;s I'otatot's (if

DO,-.
; 1 1,1,1. Kiiswt Apples, #.'(..")().

H. Paid W. Rixtvr for painlin>5 Htoru, .*2(J cash.

Riiight fnini R Grafton k C<j. on ?f, Mdw. ^IC.'IO, Invoice dntwl !)»<•. H! ^
,,

"
,„.

S<,ld C. KcniK!<ly on % at 10 ilays, 1 1,1,1. CJran. Sugar, L'L'd - IS ^ i>()J # (,< ;U<,.,
; ] chest

S. C. T.•l^ 'JO -M-. SJ« (., .!.",(.
; 1 1,1,1. S. I». Syrup, ;!.•, gals. (,( »lV. ; .'J I.xh. llaiMins,

iT) * fa. ('C 7<-.

Sold J. Jjiniimt, '.'# MustanI ("<<. Sric. ;
.') doz. Elggs 0^ •JItc. ; I 1h,x S<Hla liiscuits, -jric. ; 3

can.s Corn Oc 1 1'c. Paid in cash.

Iiirludi'il in " I iwh Salon" im Hit Slat.

19. Sold F. Pratt, 1 hhl. XX Wliit<' Wine Vinegar, JO galx. (</ 17c. ; T. ca.scs Co. ) doz. Ql

!?1.1-".
; 2 do/,. XXX Br.M,nis % .*_'. »() ; 1 k.^g Mu-!a..l Pi.kl.-s, 1.') gals, at 35. Ucccivwl

in part luiyincnt, cash .*10.

I'lit this tliniugh the I'orsonal A,o—the wilo tlirough Ihu llrtliT llook. unci ItiiMiwli iiiiyim-nt throiiKh IhoCiish
Jniinial.

Sold K. Ixwry <,n "k , 1 Smokwl Hani, ll># (« i:»c. ;
.",# CotF.s' (« I'.V. ; 10 gals. Coal Oil

C" H!c. ;
-1 M.ls. Salt feS 1.1 •"».

Sent K. Pringle k Son on '^, chci-k for anioiiiit of Invoice receivts! on the 17th, les.s discount

M. Morrow paid Ids note, R U. 1, in cash •*3.").

Pought from R lirafton k Co. on ?*-, Mdse. ifMOO, Invoice ilated I)e<'. 18. S; i,

Sol.l Ai. Morrow on '%^, 1 doz. cans Vegetables assorted, 4 1.30 ; 2 <,ts. Oysters (n 30c. ; lO)*

1-ayer Uaisins @ l.")c. ; 2 bags Potatix^s (a\ 9()c.

Cash Sales for the week, .?7S0..")0.

I)eiK)sited in tlie Hank, ca-sh #9.")0.

Roiight a delivery Horse and Wagon from E. Sparling for i?180 cash.

Sold 11. Grant on "(•, ",# Tapioca C'i 7c. ; 1 bag Flour, ^2.r)0 : 10# Cheese {it 1 1'e.

Sold F. Pratt on * at 10 days, .1 ca.s«"s Tomatoes, 2 doz. ea., di SI. 20 ; 1 1,1,1. Y. Sugar,
2.-.0 - 20 -=-- 2.'ii)# (,1 3ic. ;"

1 sivck P. Rice, 200# (ft. 3ic.

Accepted B. Grafton k Co.'s draft on us, daU'd Dec. 18 at 10 days, f<,r 512430 to close %.
2."(. F. Pratt writes us that the goods, shipped him on the 24th, were short 1 ciuse Tomatoes,

2 doz. ^ SI. 20. (J.)

Uought from E. Lowry on *, 2 crates F,girM, IS doz. ea.. (a 15c. : 1 tiih B-.itt^-r .')()# (it I fir

26. A. Grierson took for private use, .',0# Gran. Sugar @ 3ic. ;
2."># Butter @ 16c. ; 10 # Tea

@ 35c.

20.

21.

23.

24.
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27. A. I>iaiiioii<l pMd hU MxwptMicc, B. R. 2, with draft rm the D„minion fWnk, |35.
Hold C. Ki-nn«ly on » »t 10 day*, I tin (Jr. (JinRPr. 10* (.« 30u.

, \ rhmt O. Tea, 80-6
- M* C<4 .lOc.

; I iMok Ahmmd Nutl^ 100* (^ lie
2X. C»ih Salra for th.- w«.k, #«30.L>5.

DepoRitxd in the lUnk, cuh #Hi>().

30. Paid fmight bill for two weeks #1.'S..V), with oheck.

Rendered C. Kenn.-<ly monthly staU-nient, mid dn-w on him «t "S day*, for hilU of 1 8th
and L'Tth.

M. Paid a<<'epUnce favor of B. Orafton k Co. with ohe«k, *L'».1«».

A. (5rier»on withdr.-w for private uw «,'i(l,7.'i canh, and Stiid.-nt withdn-w #40.
Paid Rent for DeteniUr, JGO caMli.

Paid MisM Miirkham's iialary, $32.S<» tash.

Canh Sali-H for two dayn, 1 1
•,'.'). Id.

ISVKSTitRlKS hdni />„. .?/, ifuir.

AnHft /nt'fnfnrifti :

Mrri-hmul'm'^ im hmiil
f> ' 17', 7 >

Fitriiitiiri' (tint FiriHre* uii /niini JiHI.fX)

Exp^iinf— lliir^if and U'lu/ini j\ffi /)/)

Urnultn

:

SiHit,-nt'H •• '• It'il'i: '• -
I07<i.l<i,

11
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