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COMMEECIAL OS MERCANTILE

COLLEGES,
ST JOHN, N.B. ; HALIFAX, N.S. ; AND

OHABLOTTETOWN, P.E.I.

OESIONSD

TO EDUCATE YOUNG MEN FOR BUSINESS.

EACH COLLEGE IS A

MINIATURE BUSINESS COMMUNITY.

emb^Sr
^''"'^^'*' ^°""' ""^ Commercial InBtruction ever arranged.

BOOK-KEEPING
BY SINGLE AND DOUBLE ENTEY,

WhT^T ETter^'^i'p
^' ''^^^.^*' ^PPli<;?«°°« *o Mercantile Business,-wnolegale, Reteu, and Commiasion, as well as to Manufacturing Railroad.

i^A?i°*P^^'
Banking and other Enterprises usudlyTo^'dSed biJomt Stock Companies; Arithmetic, Penmanship, SpeUine BubLmCorrespondence, Laws of Commerce, &o.

^«p«uing, jjusiness

v*^,2SL't^*^°^ ? *'**;4?» Book-keeping imparts a large amount of

Iw^ " "^**'"« ^ ^'^'''^'^ P"^"i*«- All *te Studente

ACTUAL BUSINESS OPERATIONS,
UNDKB THE DIRECTION AND SUPERVISION OF

EXPBBIEKOEi:t AND OAEEFUL TEACHERS.

M
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After studying the theory of Book-keeping a short time, they are fur-
nished with a Capital of about $2000 each, in College funds, consisting of
neatly engraved Bank Notes issued by the College Bank, and a quantity of
Merchaudise with which to begin biwiness, and

BUY,
SELL,

BARTER,
SHIP,

BUY AND SELL ON COMMISSION.
DISCOUNT, &c., &o.

la doing which they draw up, and negotiate all kinds of Commercial
Paper, such aa

NOTES,
CHECKS,

DRAFTS,
BILLS OF EXCHANaB.

RECEIPTS,
ACCOUNTS CURRENr,

ACCOUNTS OJ' SALES,
INVOICES,

BUSINESS LETTERS,
&o. &c.

Recording and adjusting all in properly prepared' Account Books.

Any young man who would ever make a Book-keeper will be qualified
for that position on taking a course at either of our Colleges.

No young man should consider his education complete until he has
taken such a course.

Diplomas granted t<v such as pass satisfactory examinations.

Circulars containing full information wUl be sent free on appUcation to

A. H. EATON, Principal,

ST JOHN, N.a

T. B. REAGH, Peincipal,

CHARLOTTETOWN, P.E.L

J. a P. FBAZEE, Principal,

HALIFAX, N.S.

For Scholarship, entitling the possessor to full course, time un-
limited, .....,, ggo qq

Blank Books^ Stationery, &c., only, .... lo.OO

EATON & FRAZEK
F.S.—students can enter at any time. No Vacation.
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RECOMMENDATIONS

EATON'S COMMERCIAL COLLEGES,

HALIFAX AND ST JOHN.

From Rev. N. McKay.
The young men of this city and province possess in this Inatifnt.on » boon of inestimable value. It is diicult to .stS theadvantage to a young man entering commercial life, spriSg froma thorough course in such an Institution as this It ifSot Zmuch to say, that a more thorough and extensive acquaLran^wMithe mtpcacies of business may be here obtained by moderate ariicabon for a few months than i often obtainedln tL counC-honsein a dozen of yeai« The Institution is not a mere scClta whichpupils are drilled in Book-keeping and monetary SatSnTandExchange-m the art of penmansl^p and the con&cW^ commercial correspondence. It is aU this and very much mfre I?T, -^

Boniature mart, in which the pupil personiil"condS a genuinetrade with aU its varying fortunes, anS rises or falls ac^r^ngThemasters the science of trade, or fails to do -
, In doSi? he

fnSt and"^^"/; T\'T''T'' "^ ^onUera^r^ly te^Khos^

K'e:^c"e£^re«trn.''''"
'"^" '"*" '"^ ^^^'"^^^

N. McKAY,

From Hon. T. R. Jones.

Commercial College, conducted by A. H Eaton Esn T *.««
Bider unsuipassed for giving youth a tho^roVcomf^aUducitio^^

«uch that a very httle actual practice in a merchant's office puts a
(4)
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BECOMMENDATIONS.

THOs. R. JONES.

/Vm EvERiTT & Butler, Esqa, King Street.
A. H. Eaton, Esq., o- t «

«

EVERITT & BUTLER.

/V(wi T. W. Daniel, Esq.

I HAVE personaUy known Mr A H I^toHp
"""^^ '?' 'f\

men for any kind of commercial occupation.
^ ""^ ^^""S

T. W. DANIEL.

From Guilford C. Miller, Boston.

(Attended during Winter 0/ 1869-70.)

I HAVE always had much pleasure in recommending vouna niPr

GUILFORD C. MILLER.



BECOMMENDATIONS.

Frm Erases S. Miller, formerly of Mt. Hanley, Annapolis Co.,
Xi.S., now Book-keeper at 741 Washington St., Boston.

{Attended during Vie Winter of imQ-70.)

I HAVE much pleasure in being able to speak very hiffhlv of vourCommercia ColW Since I left that Institution,^K had some

whTfJJth
"'" ~«^Pi"f

'

^^d find that the knowledge acqZdwhile with you has been of great benefit to me.
^ acquirea

pleTelv?o^?.rJfn\'f^^^^^ ^r.'^'
department has almost com-

Wd flllpTinf. t 'v
* ""^ -'^ f

in.common with so many others,iiad lallen into of making mistakes in my calculations • while thegeneral knowledge of accounts which I the/e obtairenas beLottena confidence in my work which I never knew before
'

^
1 feel that I have been already repaid for my time a«d exnense in

,
EEASTUS S. MILLER.

r

From Harry B. Shaen, at S. A. White & Co.'s, 75 Upper Water
Street, Halifar.

{A ttended during the Summer of ] 869.)

Having for a few months attended the Commercial College of

ofTts'm^'is
''^ ^''"^ '^^''''^^ *" y«^ ^y ^ig^ ^P^ion

All the forms of business are so fully explained, all its branches

tTnrifrf""^ 'k^I' ^"^l
*^« ^^^^'y «^ "^'^^^^ntile transac!tions IS so happily blended with practice, that one cannot attendeven for a short space of time, without obtaining great benefit if areasonable amount of time and attention be ^vfn to the stuLs

^ound^nrk'? "^i^ fr'' ^ ^''^ °^y«^lf *^^* I have obt^ed agroundwork for the future prosecution of business, and will ever

Trc^' Cdkgl!
**" ^ ^*^^^ ^''^ ^^^' *^ ^^^'^^ ^h^cTm-

HARRY B. SHAEN.

W
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EATON & FRAZEE'S
1

BOOK-KEEPING^

AN ELEMENTARY TREATISE FOR
THE USE OF SCHOOLS.

BY

A. H. EATON,
PaiNCIPAt or THE COMintBCIAI, COLLEOB, 8T JOHIT, K.B.

AND

J. C. p. FRAZEE,
PEINCiPAt OF TH« COICMEBCIAL COLLMK, HALIFAX, VA.

HALIFAX, N.S.

A. 6c W. MACKINLAY.
1876.
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PREFACE.

to a«tho» of this mtle work know that the Teachers of Nov.S«.tia and New Brunswick, and they believe they n.ight extetd

Sr<?r^^ r? ""'"'''" ^°' "'« •« » t^^t-i^ok in thi

examples of he pnnapal books used, in order to show thepractica^ apphcation of those principles, and as much pl,«ceas can be afforded by a book small enough to bring thrScemthan the re^h of aE In the preparation of this wS t^evhave been guided by these views.
^

The frequent applications which the authors have had forsuch a book induce them to believe that ite appearaX wm Z
l^lTr^r^^'r '^ *'^ ^^''-S pion Snirlyand they entertain a hope that its contents wiU be found L'commend themselves to the favour of aU in neirof anZentaiy treatise on this important subject.
The course of Book-keeping here given is offered only as an

woSrr""""^ """'^ ^ --Pl^** <=--«, such as

~Se eltirr
*° ^' "'""^^"^''^^ "^^^ of an'extensiv

the Minuter efA^J,^ "* Seya.^.„„, by A. H. E^„», in ih, OfSo, of

m.
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PHETACE.

paas nor could it be taught, with good results, k a school notspecially devoted to that object
Ohe object aimed at in this work has been, while neglecting

to explain no important principle introduced in the course laid

tratlr'
"" *'" '"""""'"^ ""-"i^t of continuous business

transactions given in proper foi^m in the Day Book, and co^

Illustrations, and, at the same time, material for extensive prac-

as«Stf7 'T-'"'"
"^^'"^'^ *° "">=' °f the explanations, to

assist the teacher in testing the knowledge of his classes.No attempt has been made to explain the manner ofjoumal-•smg or posting from the auxiliary books. The pupil must firstreceive the preparatoiy instructions afforded by thl book, as"
IS, before he can understand that, and many other things whichcould not be included in these pages without greatly extelS

With these explanations, and a beHef that the want, whichhas so long been felt, of a suitable text-book on Book-keeping thereby supphed, the work is offered to the public.

y

(1€)
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OEDEE OF STUDY AND EXERCISES.

1. I.^^he Abbreviations and E^Unations of Mercantile

'•

''"tShttf°""''''^*»^°--'^*''«^»estions
3. let those who intend only to learn t!!„„i„ v ,

• ''V.Z^X a^:'re?dt '^^ ^^^-^ ^'".'y the

'•%TS '^°''
•=°""^''^S corresponding entries in

'
''fro«XTafBl°?J|l?at-"'^ '"^? ''^^ -«-

- 8. Post bis written coDvnff^f??'"?'^.''^" understoci

9 Pro»e£"° r"P^'^^^^^^^ '" ''^""^

dTrected ^ ^ '^ "'^'^"^ °' ^''^ ^"^ Balance aa
JO. Complete the Balance Sheet, exhibiting assets and liabi-

19 S'?u *® ^^S®'' «s directed.

may Kjfital.'S LTdS^"' ^'"^'"^ ^'^^ ^"^ Book
ing ihe transactions «coS in Z^^'^r-'''|-*^« P"Pil ^^t-
then posting, as abovTdSpH ^' ''"°''''" ^^-S^^ Entry form.
u the pupil is to learn Double Enby as well as Single, it will
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OfiDEB OF STUDY AND EXEKCISES.

be better for him to learn Double Entry first • Ipf liim !..« r

1. Study the remarks on Double Entry tiU they are tho-roughly understood. ^
2. Copy the Day Book.
3. Study explanations of Cash and BiU Books
4. Wnte up Cash and Bill Book from his own copy of the

K o. ^^y^^' begmning Aug. 1st.
^^

5. btudy the remarks on Journal, and the rules for lournal-ismg, and^examine Journal Entries
^'Journal

6. Journalise Day Book, first on loose paper, without assist-ance from the printed book, and wheA correctly dontcopy into the Journal. ^
7. Study the remarks on Double Entiy Posting, and tracethe entries from the Journal to the Ledger till themanner of posting is well understood. "*

o. I'ost the Journal as directed.
9. Study the remarks on the Trial Balance.

10. Get out TriaUalance.
11. Make out Balance Sheet.
12. Study the remarks on Closing the Ledger.

]l' S°f *^® ^^^?^^ according to directions given.
14. Study General Questions.

^

ana post, &c., m the same manner.

NoTB.-Properly ruled blank books, prepared expresalv to hm n-^ „ui, *u-
t«t.book, may be had of the bookseUe'rfrom whom^L^ I'tglf

''"

rmed,

Book
writ-

brm,

will

im



BOOK-KEEPINa

ABBREVIATIONS.

c/c or aect.

Ace. . .

•® • . .

® . . .

Ami. , .

Bal. , ,

B.B. . .

Bbl. . .

The following abbreviationa are frequently used :—

Co.. , ,

Const.

Cr.. . .

C'lot. . .

Dfi. . .

Disc't.

V . . .

Ditto, Bo.

>f »
Dr. . .

A •.
. .

JS, db 0. R

Exch. . . ,

/....,
Frt. . . .

Account.

. Accepted.

. And.

. And so forth.

. At.

. Amount.

. Balapce.

. BUI Book.

. Barrel. ^

Bill of Parcels.

. Cent.

. Cash Book.

. Company.

. Consignment

. Creditor,

Hundredweight.

. Draft.

Discount.
.

Dollar or Dollars.

The same.

The same. - - .

Debtor.

Dozen.

Errors and Omissions

Excepted,

Exchange.

Franc.

Freight.

Gal. . .

Hhd. . .

LB. . .

Int. . .

Inst. . .

£ 8. d. ,

lbs. . . ,

Mdse. . .

Mo. Mos.

.

N.A.. .

No. . ,

N.P. . .

/o • • •

O.A. . .

Pes. . .

Pd. . .

Prem,

.

.

Prox. .
.'

Qrs. . .

Eec'd. . .

S.B.. .

Sgt. . .

Stg. . .

Ult. . .

. Gallon.

. Hogshead.

. Invoice Book.

. Interest.

• Instant, the present

month.

. Pounds, shillings,

pence.

. Pounds weight.

. Merchandise.

. Month, Months.
• ^ew Account.

. Number.

• Net proceeds.

. Percent.

. Old Account
. Pieces.

. Paid.

. Premium.

. Proximo, the next
month.

Quarters of a Cwt
Received.

Sales Book.

Sight

. . Sterling.

. . Ultimo, last month.
J^ds. . . . Yards.

(U)



MEECANTILB TBBMS.

present

illings,

t.

18.

next

wt.

nth.

EXPLANATIONS OF MEECANTILE TERMS.

AccouKT Sales A statement made by a consignee to his con-

wf?r'' 1^°rS *^' "^^' "^ *« P«««« to whom the goodswere sold, the pnce, time, charges, and net proceeds

^''"orVetoTcfr
"' ^•'^^'^^^^"'^ ^» "^eX'Tt-inform

Assets. The property of aU kinds belonging to a person firm^°'' «0'To»tion, including the debts due fhem ^ ' '

Assignee. A person appointed to manage the affairs of a bank-

Baxanor The difference between the Dr. and Or sidpc nf »n
account. To balance an account is to make the two 1.^eqn^al^by writing the difference on the st^efLd^^dd^

Bill op Entey. A statement of the Dart.ini,l=r= „f j
entered at the Custom House

Particulars of goods

Bill OF Exchange. A written order for the payment of monevdrawn m one place and payable in another
^

n^'fj,^^"'"?- i """'J'
^"^ ^^^ goods intrusted to the careof the master of a ship, given by him to the shioner bvwhrch he agrees to deliver the goods at a certainX^^Jgood order on the payment of a certain sum as fStThere are generally three copies made, one of which isSby the master, one by the shipper, and the Xr sent to

he' Sriin{ :^f}' "'='1"™^ *•>« "Sht to rS iv

^!J 1 • ui !
°^ ^'"S "0 transferable by indorse--ment-the nght to receive the goods being transfmed with

Bill of Sale. A contract under seal, by which a r>Pr«nn
yeys to another his right to goods and chattels

^ "'

(16)
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BOOK-KEEPING.

Bills Payable. "Wriffpn ^r.^^-

^ individual or firm
P""""*' ^W """"ey given by an

^^
importer for the duty. ^ '"'"^

^^""S given by the

'"rn%^rrowe''d"byi??:re:,r'rr^^ '" ««-"'yf-

Commission. 1 pe^cL^gfXVed^t^^f«£«'
"» her voyage.

^.
doing business for others

^^""^ ""^ ^^^^ 5>'

°''aPTis-cre^^^;=Stt'Z" "" ^'°^^«"' <'«'"o'

CONSI
**''' *'"'' "'^ "^^oll * ^*"*'

"'=<=«P' of a part 0/

CoSnSnis^ ^Ss'°rel&w'^= "^ '^'^'^^
sold for the accoCt of ^oth^y °Z ^.TV^ ''°"'« *° ^
commission, so much percent for hi f^'^^'^g ^"^ed «

CoNsiGNoa The shir.r.»r Z^Ji? i ' "'^ trouHe.

Dividend.* A snmTbe diwZ^° If^^ ^ consigmnent.
joint stock eomp^ny tobSi """^

^? *^« g«^° of a
-^ the property of an insoWHlr?«v**^ stockholders,

t^e^creditors/lt is Z^^'^S,^ ^^^f
ed -.^

son or his order
specihed time, to another per-

"""^not?; bm^oT^rha'ATlf-r *}! "-"^ »f « P~--
^ for its parent ^"=''*°S«' ^^ t^us becomes res^nsible
tUDOESEMENTs are either eeneniT nr =,>„„• , .

. r°'' °' "wdorseS XT"f; ^fe«lindorse-
theindorser without 7ny other word, ""f*'^ '^« "^.c of
ment is a direction siJed hi^^.^ «P««i«l "dorea-
oruer of some particular ^rso'n.

""" "^"^ '^ Pay to the

at)



MERCANTILE TERMS.

Insolvent. Bankrupt; unable to pay one's debts in full.
Interest. Commonly a premium paid for the use of money •

more properly, the use of money.
'

Invoice. A biU of parcels, accompanying goods imported, or
sent with goods exported.

Ket Proceeds. What is left from the sale of goods after all
charges have beeu deducted.

Eeceipt. a written acknowledgment of having received a
sum of money, or other value.

Eemit. To send money to a person at a distance.
Remittance. Money sent to a person at a distance.
Storage. A charge made for warehousing goods.
Voucher, a receipt or acquittance as evidence of payment

a7) B





INTRODUCTION.

'

Book-keeping is the science of accounts, and consists nf a

Single Entry Book-keeping has for its object princiDallv thAkeeping of correct and systematic runningSntewith theindividuals with whom we deal on credit

\...tr^^''f^
^''''??'°* '^ * °^^^^«® statement or plan of a person'sbusmess transactions with us, supposing we are wJ^^^^

account, and shows, on its debit si§WpI^icXs of^^^^^^perty or property's worth which that pei?on hr got from^S^"and, on its credit side, the particulars of what wrhfve aTi^thim, with the dates of all the traiisactionr ^ ^"^"^

• l^^l
\^S"^ess man who keeps a regular set of books ha^ nno

LEDGEB,

Let us suppose that on January 2d. 1870 John <?mifi,

f^^^^.^^''^^^^, ^°^*^^^ 1«* of merchandise worth HH^Oand^^that on April 20th he got from you merchanL^ worth

.

Kow, if you and Jno. Smith settle on or after April 20fh vm,find how your account with him stands, thus -1^ ' ^ ^

(19)
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BOOK-KEEPINO.

Jobn Smith got from you, Jan. 2d. 1869, md««. worth
Apr. 20, „tt n

If

»» II altogether

You got from John Smith, Feb. 4, 1869, cash
" »» „ M nidse. worth
" »• Mar. 15,

. |20 00

. IS 50

. n 20

44 9«
9 40

|5S M

»> altogether (aubtract)
$44 70

Balance John Smith owea you .... IJ~^
John Smith got from you more than you got from him* and von

frl^'"" ?"^\r'«
by subtracting the aLunT^f wTat you^^otfrom him from the amount of what he got from yor YouW

^'a\;ToTS^^^^^
^'-''^ '''''' ''''''-^' ni^rpaf/out

Now these transactions, and aU others of a similar kind arp

Z^Tf^f '"i
^\^ i^^Ser, that it is very easrafter they are

pertn stnd; ^'^^^^^^^ ^ '?^' ^'^ ^^"^ aLunt wTthVnyperson stands—whether he oA^es you, or you him and hoi
ir> '^X'^'r^f

'^''' '''''''' ^^'^ ^^ accent as^hey would
^Sf'' f„*^«.L«dger. and see how they look.

^
Thejbllowmg is the form in which the Ledger is generally

Bs. JOHN SMITH.

1870
Jan'y
April

2
20

Cr.

I

To Mdae.

11 do.

I
44
9

0.

26
40

53 66

1870
Feb'y
Mar.
April

4 By Sundries . 1 33
0.

50
15 „ Mdse. . . 1 11 '/,0

SO „ Balance . 8

53

96

60
*

1

The page is divided into two equal parte by a double line asyou see here, over which you write John Smith, to show whoSaccount It is, and to the left. Dr., which means debtor and to

t ^?^'' ^'•••,^1"'='' '»«''°s creditor. Now since John Smithbought goods from you, and did not pay you for them at thetune, he got into your debt, or became your^debt^r you the-!fore put the values of those things which he go? from you^theleft^ha^d, or debit side, as it is caUed. ASd whe"vC°°
lauigB irom mm, you got into his debt, or he got out of youre

(20)
*
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nuRODuonoif.

which 18 the same tiling, for the value of them, and he hecamayour creditor, you therefore put the values of thise thin™wSyou got from hin on the right hand or credit side
The date of each transaction should be correctly and rfainWwntten in the left hand columns of either side, the number ofhe year to be placed at the top, and inserted kgainXneverthere is a change. In the broad space in the middle? eZ-hside you write the description of articles receiVed or partedwith; in the next column to the right, the page of Le Dar

111 a very small business, and where the articles boucrht andsold are not of many different kinds, such entries as these mightbe all that would be required ; and a person might keen hi«
accounts pretty well with no other book than the Ledger

^
Butwhere the articles dealt in are of many different kindsror whe?ea person deals with many different individuals, it becomes ^ece^sary to use what is usuaUy called a Day B^ok, in which thobusiness done is first written down, and from which 7t is after^wards transferred to the Ledger, in the form of the accountexhibited above. The business transactions of which we havebeen talking would be written In the Day Book in the folloSform, supposing the articles to be such as mentioned belowT-

HALIFAX, January 2d, 1870. Da Cr.

John Sutth,
To 20 yds. Factory Cotton .

„ 12 „ Bleached „
„ 10 „ Canadian Tweed .

1 pair Boots .

2 lbs. Tea . .

25 „ Sugar .

30 „ Nails. .

1 Narrow Axe .

1 Cooking Stove

»»

»

® 15c.,

@ 18c.,

@ 65c.,

@ 50c.,

® lOc,

@ 5c.,

Dr;
i e c.

03.00

2.16

6.50

3.60

1.00

2.50

1.60

1.10

23.00 44 26

a

John Smith bought these articles from you, and did not Davyou for them at the time ; he therefore^<,„t ,-„f;"l°°!iL?

mone-'"Xmn; "ft ^«- ^J^^ "Sht of lis namenextlhemone. ilumns. John Smith's name is written to the left atthe begmning of the line
; and you put down careiLuy after the

(21)
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BOOK-KEEPING.

ZI^h"!"'" "!} J^ ^J^''""^
""^l^"- *ith the price per yard

w and th«Tf I
^*2 ?H '"^ ^°'"'' "'« ^''ole "">»* be addedup, and the tot„l earned into the money column headed Dr

Tou srouWr'^Ti'"''
"'^ ">« *"«•='«' '^«' John SmHh got from

aetUe w,"fh^^
P"* down somewhere, so that, when you came tosettle with him, you could teU him, if he wished you to or if

gotfcou tTir'"^' V""": '•'"• <'-'="y th'e ar^cles he

Si doTn 'T' ^*« P""*, Of Moh- If yon were to put them

^omThere i^T'w/'"'' '"""^
r"!'' *^^^ "P " Peat deal olroom there and, besides, encumber your Ledger with a crreat

SnT o r^' V^^'J? " =''""' *™« you-woiS haveCg
iTt.l^? i^S"^^ "^ "<^d "P' '" which you would be veil

KerSTt I'T' '^''^^'^- ^° "^"^ 'Ws, we write down aU

afterwardttfn ^''V° *' ^J^ ^'»''' •^^ <"'^ t^e whole sum
iT^^ofn A^^ ^''?"; ^"'^ '^^•''^ *° the Ledger example

Thfn»^' ""*'* '"•' ???'" ''°'' *^» «''*'y is made there.
^

iHe next entry is this : >

1

1

February Athy 1870. Dr. Cb.

JoHy SinTH,
By Cash .

» 80 bush. Cats @ 45c.,

Ck.

$20.00
13.50

a $

83

0.

60

them''V't'tl/T S°' '""'
-^."V Smith, and owe him for

:^.ZT i"gS
'"'^'^ '"'^' '^- ^^' "^^"*

JlfarcA 15. Dr. Cr.

John Smith,
By 66 lbs. Butter, @ 20c.,

Cr. $ 0. $
11

c.

20

Cr^L'bS ''7A°."l^'^f_,^°i''. 1-*. -d ypu-ake him

you cany-the whole '^^erafto-.I^tlnrt^'price^efp^^^^^^^^^^
(22)
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INTRODUCTION,

once into the proper money column. See the Ledger entry
page 20. Again,

April 20. Dr. Cb.

John Smith,
To 1 Felt Hat .

„ 1 bbl. Flour .

Dr.
$1.90
7.60 9

0.

40

0.

John Smith bought these articles from you, and is therefore
Dr., as in the first entry. Observe, John Smith may have
bought other goods from you at other times, and paid for them
at the time he bought them, and no entry need be made in your
Day Book, or Ledger, at all. When a person buys an article
and pays for it at the time, or sells anything and is paid at the
time, no person gets into debt, and therefore no entry need be
made; unless he wish particularly to remember the transaction,
when he may both debit and credit the party for the same
amount.
The word " Sundries," in Single Entry Book-keeping, gene-

rally means several things or articles, and is used in the Ledger
for the sake of brevity. Where the articles are all of the same
kmd, as several items of merchandise, it is better to use the
word that expresses the description of articles meant. But
where the articles are of different classes, as in the entry under
February 4th, we use the word " Sundries " in the Ledger.
The figure 1 to the left of each of the above Day Book entries

refers to the page of the Ledger on which John Smith's acct!
will be found. These figures are made at the time of making
the entries into the Ledger, which is called posting.
By referring to the Ledger example you will see figures in a

small column to the left of the money columns there. These
refer to the pages of the Day Book from which the entries are
taken, and are also made at the time of posting.

In the arrangement of the foregoing examples, the date has
been put m the middle of the page, and the references to the
Ledger on the left. This is the practice of some book-keepers
umers, agam, write the date to the left, and the references to tiit
Ledger m a small column next the money columns, as is done
in the regular Day Book, commencing on pa^e 26

(23)



BOOK-KEEPINO.

this poaUion is" r„tdel'^r.."Trrd '"t '•
"''

""'i'"'^'umvereally used bv book-lroo^l™ j ^^ ^i"® almost
discontinued, we havTthouX ff ? ."? °°J

"' "" "^ely to be
to the usual form ofexpS' '' '''^'' "" "^'^ ''"'k. to adhere

QUESTIONS FOB EXERCISE.
What is Book-keeping?

Ji;
what does it consist?

What is fr.l-'-
"* °^ ''"°"'^ ^"'y Book-keepinc. 1vv nat 13 a running account ?

"^ °
What does it show on the Dr. side ?What does It show on the Cr. side ?

"

Must every entry be dated ?

Whal i: kept^ljf^'?"^
^-'^ "-^ « Book-keeping?

How I^VuXrwhe'tht"" '-^ *''^ ^"y ^""'^ ™«<1«'

and how muT? '*'' " ^"'""^ °^«^ ?<"> or you him.
How do you " square off" with the person ?

you th^ir^r^'^Ka'tinrtlifr''"''
"

"

"' •«-»' ^-- « i» -.t p..
What do you write over an account ?How did John Smith get into your deht ' '

^,^

On which side of his account lo yo'"^^, th. values of such

ww'^''**r" 8^' '°*o •fo'^" Smith's debt ?

-'-H^Xr^tr^^^'-^^-^^-^'^^ebt?

j_.

On which side do you put the values of things you get from

Why Is John Smith D7:i<i4rfet''entry ?

(24)
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Y, both
latter

;hough

almost
' to be
idhere

i
! I

I

Iiim,

fcpay

SINGLE ENTRY DAY BOOK.

Where is John Smith's name written ?
Where IS Dr. written r *

^ which column i3 the total amount placed ?

thaU.^ b„°urh?r'
'"' '"'" "" ^^8«' "" *« '''«•««"* -""ol-

In the next entry, why ia John Smith Cr. ?In which column do you put the whole amount ?

n-oS'columJr
""^ '^° ''""""'' "' ""«« i"»° *« P'«Per

Might you and John Smith have had dealings whi^h need

WW ,!
" '""«'" ""^ '"'* ''«• f"^ '"' i° '-"'l >' th. time,

sucitlrctuf?" '° "^ ^°" ^"^^'l I'^'''<="l«ly t° ~ber

kee^S?'*"''
""' ''"''^ "Sundries" mean in single entry Book-

Why is it used 1

^.
Do you use the word if the articles meant are>ll of the same

What dnTl^i"!
'°*"^' '"^ *« ^''g^' o^ll^'J »

4y1otmt^x^Ug^xtr- '» *-« ^«« ^^ *«
W hen are they made ?

uch

om

SINGLE ENTRY DAY BOOK.

ff.';:!r„f..*J?'«^ ^^"^^d to atLn-'that desSe eni tY«

Pkcrnolsurp,';?/!,."
'" " °T' ^^S'"'" ''*'"'' taking care to

Kt^^XXlLTdle^r'"""^*""^' ** sumslntended

(86)



* BOQK-KEEPINO.

The teacher should recoUect that neatness and accuracyequally wih obtaining an inteUectual knowledge of the scienceare the objects to be aimed at; and that no pupil shoSdh«
^Ztt 'Vrr^ '' ^''''^- ^^^^ ^« hasten th^Dayi50olc m a satisfactory manner. -^

«J^^ ''l"!iT''i''
*^® Ledger should be omitted in the copyirand inserted by the pupil at the time of posting.

^^

'

ST JOHN, May 1st, IS^l.

1870
May

t»

it

t*

»>

tt

M*J

AH Eaton and J. C. P. Fkazeb ha-s this day en-
tered into co-partnersliip under the name and 3tyle
of Eaton & Fkazee, for the purpose of carryingon
a general dry goods and grocery business. Gains or
losses to be shared equally.

A. H. Eaton invests.
Cash . . .

100 bbls. Flour @ $6 per bbl.
Magee Brothers owe him
Geo. Thomas owes him .

$2000.00
600.00
400.00

500.00 3500.00

$2500.00
400.00

600.00

J. C. P. Fbazee invests,
Cash • . .

R. T. Muir owes him
Burns & Murray owe him

A. H. Eaton,
By his net capital as above

J. C. P. Fhazee,
By his net capital as above

Magee Brothers,
Geo. Thomas,
R. T. Muir,
Burns & Murray,

To balances against them, per above statement.

3400.00

Cp.

Or.

Dr.

>»

»»

>»

J. Hunt,
By his bill for work on store .

J. S. Turner,
To 20 bbls. Flour @ $7.00 .

J. S. Turner,
By Cash per C. B., f. p. 1

Cr.

Dr.

Cft.

(26)

$ c.

400
500
400
600

00
00

00
00

3500

3400

140 00

00

00

86 00

80 00
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$ Ic.

1 00

00

00

SINGLE ENTEY DAY BOOK.

STJOHN,N.B.

1870
May

»•

>>

8

10

12

Daniel & Boyd,
By their Iny. (No. 1) of Dry Good* .

^^

To Cash paid them per C. B., p. 2 . .

^^'

J. Hunt,
To goods suppUed A. B. Capp, per his order $45^0^0

0,

w

*>

25

It

n G. Jost,

Logan & Lindsay,
By their Inv. (No. 2) of Groceries .

To Cash paid them per C. B., p. 2
„ our Note (No. 1) at 3 mos.

\

16)t.R. Jones,
To 20 lbs. Tea @ 70o.

»
J
bbl. Sugar, 2001bs. @ 15c. *

f> 1 » Flour
• • •

Ddpfus & Co.,
To 8 bbls. Flour @ $7.50
"

o u"
.^"S:ar, 1000 lbs.® l*4c. .*

„ « bbls. Apples @ $4.00 . .

I
By Cash per C. B., p. 2

I „
tiieir Order on Douli& Miller ,'

DouLL & Miller,

L. C. Eaton,
To 1 bbl. Flour .

„ 5 lbs. Sugar @ 15o. ! .*
' '

6 „ Tea®.50c.a
» 20 „ Rice @ 6c.

29 Maoee Brothers
By Cash per C. B., p. 1 ,

31 A. H. Eaton,

„ J. C. P. Pjkazeb,
I To Cash per C. B., p. 2

20.00

Cr.

Dr.
• $500.00
. 700.00

Dr.
I

. $14.00

. 30.00
. 8.00

Dr.
. $60.00
. 140.00

, 96.00

. 12.00

Cr.
$180.00

88.00

Da. I

Dr.
$7.50

.75

3.00

1.00

Cr.

DrJ

Dr.

(2/y

2000

1500 00

iOO

1800 00

100

52 00

308 00

88.'00

12 25

250 Ci

eoooi

75 OOj
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BOOK-KEEPINO.

ST JOHN, N.B.

1870
Jnne

>»

»t

»*

»

>»

ff»

f>

Burns & Murray,
To 28 yda. Black Silk @ $3.25 .

» 32 „ Factory Cotton @ 20c.
„ 12 pairs Woollen Blankets @ $5.60
„ 1 suit Broadcloth
,, 3 pairs long Boots @ $5.00*

By Cash on acct. per C. B., p. 1

Daniel & Boyd,
To Cash paid them on acct. per C. B,, p.

Geo. Thomas,
By Cash rec'd on acct. per C. B., p. 1

8 J. & A. M'MlLLAN,
By their Inv. of Stationery (No. 3) .

To our Note @ 2 mos. (No. 2), per B. B.

10 Lawton & Vassie,
To 8 quires Foolscap @ 20c. .

" ?
boxes Spencerian Pens @ 80o.

'.

„ 1 Eaton's Commercial Arith.
„ 4 doz. Penholders @ 15c. .'

',

15 J. S. TURNBfl,
To our Order on L. C. Eaton .

L. C. Eaton,
By our Order in favour of J. S. Turner

20 J. Hunt,
To Cash paid him in full per C. B., p. 2

„ DouLL & Miller,
To 10 bbls. Flour @ $7.00
» 6 „ Apples® $3.00 .

'.

"
Ir.','. J^ga*"* 800 lbs., @ 15c. .

„ 4 half chests Tea @ $10.00
„ 10 bbls. Potatoes @ $3.00 .

Dr
. $91.00

6.40

. 66.00

. 80.00

16.00

Cr.

21 Maoee Brothers,
To 6 bbls. Flour @ $6.60
,, 4 „ Apples @ $4.25 . \
n 2 „ Sugar® $30.00
" ^9 !!*"• T®* ® 60c. . . \

„ 40 iba. Uoffee ® 20c. . .*

\

By their Note @ 3 mos. (No. 1) per B B
(28)
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0. $ c.

18 40

108 40

00

200 00

235 00

00

[30

25

82 25

30

105100

SINGLE ENTKT DAY BOOK.

ST JOffjUr, J^,B.

tt

Burns ft Murbat,
By Cash per C. B., p. 1

„ their Note @ i mo. (No. 2) per B. B.

»
I T. R. Jones,

By his Inv. of Dry Goods (No. i)

To Cash per C. B., p. 2
„ o"rd'ftonR. T. Muir'@2mos.'

R. T. Mdir,
By above d'ft in favour of T. R. Jonea

Cr.
. $85.00
. 75.00

Cr.

Dr.
$200.00

. 160.00

Cb.

^=rJa

Lawton & Yassib, ^To 20 suite ready-made Clothing @$15 OO «30ftnn» 3 cloth Overcoate ra Ston nn ^ * °-"" *^??-90

30

" , t .,,
" Ovrercoate @ 820.00

„ J5
silk Hate® $3.00 :

" ?JP*^'?^oy8'Boote@$4.00 *

„ 10 yards Silk Velvet® $6.00 ! .'

By Cash per C. B., p. 1 .

Logan & Lindsay,
To Cash paid them on acct. per C. B., p. 2

60.00

46.00
80.00

60.00

Cb.

Dr.

1 F. S. Sharp,
To 6bbls. Flour®$8.00
" iJ " Apples® $3.00
*'

o i" Potatoes® $2. 00
80 lbs. White Sugar ® 10c.
60 "^— ^ ""

76

t>

»» «

*f

„ Tea ® 80c.

„ Butter® 20c.

Daniel & Boyd,
By their Inv. of Dry Goods (No. 6) .

T. R. Jones,
To 28 yds. Black Silk @ $2.00
t> 32 „ Factory Cotton @ 20c
.. 6 pairs Woollen Blankete ® $5.00

1 BUit Blue Broadcloth .

8 pairs long Boote @ $6.00

It

It

By Cash per C. B., p. 1

6jF. S.Sharp,
I By Cash rec'd on acci per 0. B., p l

(29)

*^'

Da
$48.00
24.00

20.00

8.00

48.00

15.00

•Cb.

Dr.
$60.00

6.40

30.00
30.00

18.00

Cr.,

Cb.

0- $ a

163 00

750

140 40

100100
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ST JOBN, N.B,

1870j
,

Ju'y m, S. ToRNra,
To 18 bbla. Flour® 010.00

»»
-i^

,, Potatoes @ $2.00

By Cash per C. B., p. i

»i pOjL. C. Eaton,
To 9 yda. Scotch T^eed @ $1.25

"
? »•. ?^^i*« Flannel® SI 15" 1 swt fine Broadcloth '^^^

w 1 nne Overcoat

II *
* '

n 12m^MEL & BOTD

(

^"^^P*id*t«n.onacct,perC.B.,p.
1 5/ Maqeb Brothers

I

T*^C!a8hpaidthemonacct.peraB.,p.

»» P|BuBNs& Murray,
By their Inv. of Dry Goods (^o. 6) .

*. 25hQAWTON & Vassie,
I

'
By their Invoice (No. 7)

2

Inventory of Mda«.

Dr.
• $180.00
• 64.00
. 24.00

Cr.

Dr.
$11.25
13.20
23.00

38.00

20.00

Dr

Dr.

Cr,

Cr.

(30)
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CASH BOOK.

00

16800

Ol

3

isoo'oo

11140 80

'

CASH BOOK.

Every business should have a well-Trpnf PacU t> ^ m,
one annexed illustrates the entrirsM r! • ?°°^ ^^

column headed "Ledger TiZ'^ ilZin Jt ^^' ^^ *^®

deb&Jti:' sat.
'"""' "' *'' '^<=°""* ^ '"^^ ^S^^ to be

v.3el'in"L^Z°v^}
accounts that is, accounts with persons are

ir,,ro,.;«v7 •

x^uger
,

out m these cases the " Ledapr Tifla "

omitted. But aTthJv ™?,!f l j J^ ™'S'''' ^erefore, be

ieSSj:.=';; l.Tkt.."R i-.MSi'I»;

(31)



BOOK-KEEPINa

money was receive for; and the amount fn the pLIrtnev
P^Z"- V'f °''^' «°*'y " fo' 'he amount investeTw J C PFrazee, and is, of course, entered in a similar manner TlTnnext IS for $80 received from J. S TntZv AfZtL R
^rite J. S. Turner as "Ledger Titie,- for the usulf^eason v?f

accountMTSn 1*'^ "".'«"
"'H''^'^

for tCsur see Ws'

acct" and?,?„™V» P*™Pi''»«« ^'^P'ai". " Eec'd from him onacct, and place the sum in the money columns The npTf PnfrJ

l^'^im^"''"^ •*"""« *« -««k ending Maylthfo^cash sales. For this entry we write Mdse. for "Ledaer Tif,l»''In Single Entr^ this amount is not enteJ iLtothe Ledger atall; but in Double Entry the Mdse. account would be credited

litle. This the pupil will Understand better when he has bepnmade acquainted with the principles of Double Entiy!
''°

The Cash Book should be balanced at the end of each month

dailvTZ" '?"?•" "' "^•=«^='"y *° balanceTt weeWy, o"evmdaUy If the entries were very numerous. In balancing ascS-tein the sum of each side, and subtract the sum of ?f;St
S^ifsWe i^1.f- ^'>^^\^^ «°ter the difference on ttcredit side m red ink, with the words "Balance on hand"The two sides wiU then be equal. Then rule and enter ths

tZ boor °" *'' '''"' ''~™°*"' "°«' '" *''« form glvent
'

recthrid thiTr/"?,*" P*y ""' ""^ """"^y 'ha° has been

Sake ' Th! l»
^ * ?" ""^' ^"^^^ *he debit, unless bymistake. The balance, at any time, should exactly tally withthe amount of money found on hand by countin-r If it should

.
not so agree, the book-keeper may be sure that ^'error ha^ been

Book' T^% "^Tf"^
'^X'^r^y' °'^ his entries in th^ cLhBook, which must be rectified before the balance is entered

of m::;rorha'nd.'^"''^
'"'''^ '""^' "- --"y '^«~t

Jufv" £?^i*?"^V°Py.*''?.^*='' ^^ ^ f»' as the end of

S'. ^J^}t A^f-iher should see that he thoroughly under-
-.-.^..= =^ t,uu viiuries; tiial iie is able to teU, from'his own

(32)
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CA8H BOOK,

researches, what entries are fmmH in fT,« t j , ,

for that 3ut "ecu^se'l^f^Ve an eSeTf^'^.'^r?^^^^^wa, received. Again, the two eSTf Mav im '*fi.^'»«
"

|e second we ret'^^an tAeS^?„ Xl^'^Z-rV'the payment was made
fe"oas, aiso at the time

Do^^'^A^sefanllL*'''/-^' °' ^,?3™'*' l-^lo-g^
*<> the

Double inS^y Sok 1' i^W ?U obtainable ^f^n, th^
for Single Entry tCnunn l£.t^^ '''* ^^ *°™ «« *•>«*

write it^from S DaySwSwT^ •J"";"?'^ "• ^'•''"I'i

given. If he should Lfd^tw^ at fii^t^h. °i
*^,'. ""^^ ^'"^

again, and so on till he do^ lit thl ^l t
''""^'^ ^o oyer it

tions on the "Cash SeoeivS" ttl i

P^^yhrases or explana-

"Eeo'd;" and tCe on Z « o I'^-T ^"^ *'"» the word
word"PaiH» tkI

""the 'Cash Disbursed" side with theK perMy el^^t^^^^'Zl'^^f^ ^' a? brief as^o^ible

important toVi'rsh^Xrbe'T^ttri'^'' " "'«'" "^



BOOK-KEEPINO.

QUESTIONS FOE EXERCISE.

mal III wS'i^'ih.*" 'f' """l^
'"^^ "' *« Cash Book ?

m: rjtte^° M|'\''?4 ^•'g- Title ,

found in tte Led'er? *° ^'"'^ ^°°^ ^°' Single Entry are

WW is written under the head of " Ledger Title ?
»

What IS the paraphrase in this entry ?
^^the next entry entered in a simH^ nianner ?

What is the third entry?
What is the Ledger? and why?
What is the paraphrase for this entry ?
What IS the fourth entry ?

^
^ hat is the Ledger Title ?• and why ?^^his amount found ia the Ledger ?

How often should the Cash Book be balanced?Bescribe the process of balancing ?
'^ ^

othe'r ?' "Ts'^Z t\r:''' ^^'^^ "P *^^ -l-«^n than the
Whv Pon fin n ' -T^ ^^""^ horizontal line.Why can the Cr side never exceed the Dr side ?W th what should the balance exactly tally ?If It does not, what then ?

^ ^
...-.._, ^^^, ^,^„„ pe entered as the balance ?

(34;
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ok?

y are

?

CASH BOOK. T

Is the entry for May 6th found in the Ledger ?

Why? ^

Is either of the entries of May 12th found in the Ledger?
Why, as regards the first ?

Why, as regards the second ?

Nora.—The teacher should continue asking questions of this sort through all
the entries, or nearly. *

From what book are all tne entries in the Cash Book after the
first of August obtainable ?

With what word should the paraphrase on the Dr. side alwaya
begin ?

•'

On the Cr. side?

What should be the character of the explanations ?

11

the

(55)
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BOOK-KEEPINO.

CASH RECEIVED,

Mfty

it

1 A. H. Eaton....
J. C. P. Frazee

5
6

13

20

J. S. Turner.
Mdse.

Rec'd his Investment

Duffug&Co
M iMdse
27

1

-
29 Mage* Brothers

June

M on acct

M for salesduring week

M on acct

«> forsaleaduringweek
'» »
>> on acct

Merchandise

,

S
5

10
17
24

»
80

Burns & Murray
Mdse.
Geo. Thomas.!
Mdse

Burns & Murray
Mdse.

Lawton&Vassie
Mdae

July

ft

t>

»»

**

Balance brought down..
Rec'd on acct ."

„ lorsalesduringweek
f, on acct

n lorsalesduringweek

„ on acct

„ for salesduringweek
f, on acct

II forsalesduringweek

Merchandise

1 Mdse.
5 T.R. Jones.
6 P. S. Sharp...
8 J. S. Turner...

„ [Mdse.
15
22

27 I Bills Rec'bieV.'.'.'

29 I Mdse.

Balance brought down..
Rec d for sales this day.

from him on acct..II

II

>»

»
II

11

II

II

forsales duringweek
•I

II

paym'tofnoteNo.2
for salesduring week

Merchandise...

(36)



\ 0.

00 00
DO 00
30 00

00

00

59

00

00

06

I

55

15

40
00
00

CASH BOOK.

CASH DISBURSED.

1870.

May

»»

M

8

9
12

»
18

81

»

LBDOIR TITLB. PARAPHnASI.

Paid in part for Inyoioe No. 1.
for truckage on ame.

Daniel k Boyd..
Expense
Logan&Lindaayi „ in part for'invoioe No. 2
iTT Jor truckage on same

,
forgooda boughtat auction thisday

) •» truckage on lame,
,
him on private acct..

Mdse
Expense
A. H. Eaton
J. C. P. Frazee

June

n

n
n

6
16
20
24
80

» >>
,

JSalance on hand.

Daniel ft Boyd..
lExpense
J. Hunt.
T. B. Jones
Logan& Lindsay
Mdse

July

»

12
15
20
29

Paid them on aoct
gas bill to date ....".

him bal. of his acct .,

I, on Invoice No. 4
them on &cct
for sundry ai tides,. .......

Balance on hand.

M

n

Daniel & Boyd.
Magee Bros
Expense

n

Paid them on acct.

bill of taxes

1 qr.'s rent from May i.

.

Balance on hand.

5296 69

8639 55

313
800
12

200
2387

8218 00

(37)



BOOK-KEKPINO.

<^^SH RBCErV£D,

Aug.

If

12

2Md8«.
^JR. T. Muir..!""'
MageeBrothen..!
Doull ft Miller....
Bill* payable

.. from him 5n."t .'!::'"'*'' I ''"i
thetu

00

% 0.

238760

i»
11

II on loan from Jardino ft Co.

MerobaQdisv
32000

103 00
100 00
228 00

4000 00

Sep.

II

II

II

2
6

IS

17

Bauld,Oib«on&Co
Interest.

Geo. Thomas......

.

Mdse,
!.• |20(Q. Bent,

n

R««'^*
BoJanco brought down...Rec dfromthemperd'ftonCollegeBk"

,. on nbte No. 6
* **

II from him onacct.......].',*.

, .«
,

'' ''^-p-^atonforgocidVBoVdhim
24 Bills Reo'ble.; " J. ''^!'^ °" ^ank of N. B...
29 Mdse " P*y'n fc of note No. 1..

". ''°'? BJ'^k Bros, ft Co.;"Hali.
fax, per P. 0. order.

32000

Merchandise.

26

11

38

80

76

55

7198 60

'380760

800 00
16 00
86 00

700 00
106,00

88 65

6002 05

Oct. 6 0. Bent. L,
II

*i

II

II

» I II

*A t
^i^*"ce brought down.. . id from him on J. K. Curry & Go's

16|Jardine ft Co. 1 ... ""T^ ....^
'» "^'"^ them on J. R. Curry ft Cos

SOMdae "," "»*» on acot
i

'ship Eini.;;::;:;;;!
;; '^ g:*^" ":" ;^ ::::;::;:•:; los 2,1

744

616

06

00

105|27

800 00
62100
80 00

760

106

8616

00

27

82

Balance brought down fllQ".

(38)



108 00
100 00
228 00

4000 00

!00

,00

'00

CASH BOOIC.

CABU DISBURSED.

1870 LU>OKR TITLI.

Aug. 2 MdM.
7 R. T. Mulr.

10 Bills payable.
11 Troop* Son.
12 Billa payable.
15 Ezpeiiae.

18 ,

20 Wm. Jack

rARiranAsa.

Sep.

II

II

II

II

1

6
6

12
16

»
»»

80

Paid R. J. Pear, for Inr. No. 8 in fuH .

), him on Inv. No. 9. ...

>» Note No. 2 in full. .....,......'..'.'.'.']

,, them on hip Emma..!!!
, Note No. 1 in full .'.

, Clerk in full to Aug. 1..!..

,
for freight on Inv. No. l6!.....','..

,
himfor Ins. on >hip Emma, contVl 2th iiiit

iMlance on hand......

Expense
Daniel & Boyd...
Bills reo'ble

College Bank
A. H. Eaton's P. A.
J. S. Turner
Logan & Lindsay..
Burns tc Murray...
J. C. P. Frazee

Oct. 1

1* 4

II 12

>> 24

II 26

II 28

11 ",

Paid

II

II

M
it

II

II

II

II

sundry Ezpensei
them on House and Lot..!"!
W. Wilson on his note ('No!"6)'@imo;;
on deposit

him on his private acot.!!!!!!!!!!!!!!!!!""

M acot
them on „ !!!!!!!!!!

„ (remitted per mail) !!!!!!!!
his rent bill per receipt !!!!!!!!!!

Balance on hand....

600100

200|00
200 00

2000 00
70000
12600
60 00

116 00
3307 60

719860

1600,

81600
1600 00

00
00

J. R. Ourry & Co.'s
const

J.C.P.Fraasee'sP.X!

Shipm't to Halifax
Expense

Lawton & Vassie..
Expense

Paid for freight.

him on his private acct.. ..!!!!!!!!
truckage, &c

*""

Clerk in full to Oct, 8 1st!!
gas bill to date

!!!!
their d'ft at sight in favoiirof Stone Bros
rent of Store to date

Balance on hand

160
26
71

00
00
00

7«!00

4C00
744

6002

05

05

120
80

7
125
20

600
200

2462

00
00
60
00
80
00
00
02
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BILL BOOK.

Book. Notes and AccL^L •
** P^'Pose, caUed the Boi

under the head of "ffi^XlivVe"' ^"711 "'' ^^'^^
under the head of-BillsPay^la" *' ** *"'' "Sainst us

and g„ejx in the tra^aetion'recX to fteT*"^?
""^"'^

*^6S'ngle and Double Entiy 8eU ^ ^°°^^ ''^ ^*'^

w of frequent occurrence * '^^''^'P' " S^^ng of notes

Note3>ae''SSrSUtlt'^'/''°'^^ ^-ter the
here givea A good plan' wodd be for thff^f *° '^^ «"'"«»
book some time after the pudU or p1»== t *^^^ *» *«t« the
Bay Books, read over tha Z„-.? i?'?

^^ ""P'^d each of the
require the pupUs to reri»ffwh ' "^"^ ^^""^ »» the Kotes wd
under hisi^S s^feSn""

'"""'"' "^^ ""^ "^ '•>« tf
"'"'•-"'""""*• -""-"^ ^•^' »» Note. o.u.a " a.,. 0,g^»

(«)



BOOK-KEEPING.

I
When

RecelT'd
{

Place and Date.

1870.

June
»»

Aug.

6

6

7

8

Sept,

it

tt

Oct.

>»

21

1870.

St John'June 21
24iHalifax| „ '

4 St John'Aug,

BILLS

By

Whom Drawn.

In

Whose Favour.

16

6

20

6

15

do.

do.

do.

do.

do.

do.

Sept.

>>

Oct.

Magee Brothers..
24 Burns & Murray
4G.H.White&Co.

16

6

20

»

6

T. R. Jones,

W. Wilson
O. Bent

[15 Jardine & Co

BILLS

1 St John jMay 12
2 do. June 8

8

6,

do.

do.

do.

do.

do.

do.

Where Pajable.

Aug. 11

12

Selves,

do.

do.

do.

Logan & Lindsay.
J. & A. McMillan.

Sept.] 6

Oct.

»»

19Lawton & VasBie joeo. Thomas
Selves. Daniel & Boyd

do.
J. R. Curry & Co...

27

27

St John
Bank of B. N. a!

T^T *^^" • I^^t of N. B....
Jardxne&Co...

•"..••

St John
If

Magee Brothers.
Jardine & Co

\h\ (42)



BILL BOOK.

ItEGEIVABLE.

How

Disposed of.

Rec'd cash Sept. 2470
f * July 27 70

lEndorsed to Daniel &
Boyd, Sept. 6 70.

[Diac'd at College Bnk.

When

Accept'd

1870.

Aug.

Time.

After
Siglit.

19

Oct. i29

2mo8

20d'y8

After
Date.

PAYABLE.

When Due.
I
Amount.

3 moB
2 »

6

?«
.1 •< OQ ,0 ^ P

15

22

10

How

Redeemed.

700 00 Td. in cash Aug. 12 70

8

200 00

1500 Ool

400000

350,00
350 00

87500
2000'00

»» *i 10 70

Pd. Oct. 24 70.

(43)



DOUBLE ENTBY,

Shat^ver^ dXfe"^ ^"°«"T Particularly this fact
kee^r or mau of btinl\S-^°"'^S creditorjithe book-
result of each t^^:S^^^tg:^^-J^^ f

"1> as the
and some person or thing thTheCr ^ **"" "'"' ^'"''

person or thing that owes vo^ fnH l^' """^ ^'' *•"" "^- «»»>«
you owe, not cfuntine vourfelf'nn^ T-* P'?5°" °"^ *^'°8 that

^
Jones 150, and tSftXrln. tlX'^X/ZT

the monei^ you are *50 i^^ll 1?^
^''°'" '^^"='' y»» can realise

doubt seefbVthrtiie tW f '"'" ''^''^ "^^fow- You no
you bougH^anTtLTyrarr^e^tTkeVr "P"?.*''^ «-""
and try to recover your *50 frl!7i ^ *? ??'^=^ ^'^at claim,
Now. ii; you have a'^Zm^'up'^aei fw ^°S

"^ "S'"''
and are, therefore Dp in«f ti^= ^ '

*"® 8oods owe you,
have a claim upoih^^Thil ""? "' * P"~" « Dr. if you
give to all kinXof Zds^te;^/:"^^ ^^^^ book-keepers

ehandisa So MerchSeWandV Jon'fs 'sT'^'^'
" "^"

Tks entry would appea. in the Joum'altTfouSwing form

:

Mdse.
To J. Jones

.

$50

l^tZZ.tt'jZ^l^'i^t \y- ^- ISO. and that
only to omit pa^t of ?he woff

,
'flT '^^i'?' y"" «««' y°» ^-ave

above. S«m/TJ,L1 1^!
''2.'^'^*

,*." ^«ave the words in the form
form and meuiinrof tte eX «f

"""^ ^^"^^ '^"* after theanmg ot tne entry are once understood, it is diffi-



I t

DOUBLE ENTRY.

a:compl"ir.
"''' ''^ P"P-« '^ «-«on can be made to

creirbf"Se,Tri%r \'f ^ f^^ ^^ 1^0 o„
J. Jonea will pav rou in 1, *• I?' '*'"" <»• who 13 Cr »

indebted to som^peCn or thTn.ZV*^"'
''"^""'^^^ >»''^re

you were before. But you are Z ' T- "' ^^'^ "«''«' «>an
your stock of goods which von !.»n l "^P'^efcty plain that
with the means of TS^ JsflZ'''?''?'"''

burnished you
herefore indebted to mSan^cUse Ct^;/ °°''' "^^ y°" "^

•« Dr.. and Mdse. Cr.. the en^^^ t^r^stan'di/g&

:

I J. .TftviraJ. Jones
To Mdse. |50

|50

^etrZlalor l^r ^ ^^^ *° ^^ ^^ ^^0, and that yo„

Dr.? No. fecause he hi aettlJfh^-,?^°'?'-^ J- Jones
was as much a payment « til

*** ^"^ "^^ ''i^ ^ote. which
if J. Jones does^T°we^o^* f^^^ T^'^i ^"^^ »'««''• But
Yes. For it is to the Not^Zw °? ''.H'

''°««
' The Kote ?

you may get it byS he i^^te wtt/°V''«
"«">«y- And

J. Jones. It is by means of th« w.^ Tw "' ^^ reference to
money and you couM not get U wtnf„V°" ^""''^ ««* ^^^^
claim for the valuB of tio^ j ^ ^ °'"*r means. So vour
Note tkereCt: ttis%°^ Cb^^v'^* ^= "P°" *^"

chants call aU the notM tw ^* ""loJ^-keepers and mer-
papers containLg promtes bv 0?^''".^'" °*«'^' a"d ^1
come into their losS^ «Vs r^-\n ""^^y- ^""J'
able are therefore Dr. What iTPr^ t^^^*' ^'"^ ^^i^-
and the Merchandise fui^shedy^-I.twt °°*« ^ ^""h |50.
It. therefore you owe M^nht?/ T'^^r *>>« means of gettin"
ia Cr.; and the'^ent^' i^Sl |oum'alti*'

*'"'" ^' Merc4.dSS

Bills Keceivable
To Mdse. . |50

. |oO

Mdse:!^" """ *"""'"'^''^' °^' y°« *50, and that you owe



BOOK-JtKEPINO.

You have liven vL Note ^- ,,ll-
'*^°™'^''''«* *' l''- ?

claim for the aS.unrfa lorC' *° P^^ """^r. and your
What is Or ? Nbt J Jn^

"P
f

*''* S"""^'' <"• Mdsft. is Dr. ?

Note, which is a paymentii mcK^'"'^'
P"'**

1^^ ^'* ^o^'
claim the money whenTt i^rtT „/ "°"^y- ^'" ^°te will

means of the Note th^'-^JL ' '
""""I

°"« ^''1 <=Wm it by
Note is Cr. Kow all w "?^ ^""^ °^* '''^ ^°t«. ^at is, the
gives to othe^ iSiI'hf,in"''" ?? PV money that a man
Mdse. is Dr.. andS'p^y^b LtVr'"'

" ^'^ ^''y^We." So
Journal Entry :— *

To Bills Payable* ! '.

;

^f^oJfc^^^^^ rptfth'lV^^^ the.amourof |5a
resulting. And thereTuldw T"^^ o^.^

^'^*^^ '^or^Cr

Bouble Entry VerewoTildt^f^ '^
^t""^^^

^""^'y- ^«t in

introduced. Mdse is D 121^^/^^ P^^^^p'^^ -l^eady
with the value ofSo and vn^r^ '^ ^^' ^^^'^^^ ^^^ to Part
The account of yolfioney^^^^^ t

'^^^ '^ '^ '' *h^* ^^ount.
Cash is Cr. be^cause it h^^^ supped ^^^^^^ ^^^
getting the goods.

supplied you with the means of

Journal Entry :

50

Mdse.

To Cash
. $50

Dr'':;dS:. rcr "'^" ^°" ^«" eoods ^or Caah, Ca«h ia

anf;s;..\ix*rtre'raaS" r *° 'V-' ^ ^-
times to one debtor and seymlered^fn,? f ""^ ^editor, some-
debtors and several crSS ;itrC^n ™'' ,*"

'^r^^readily as the forenoin,. e.x„r,,^iZ li ^ } ™ explained as

'4q)
given to enable the



DOUBLE ENTBY.

and every Cr • nn^^! Philosophical reason for every Dr
good Se'dg; :fieZnrx::s„'oi t^'^ *°~

»

every Journal entry or at ]em,f^^T ' f J"\'"*''"'''''
«''?'«"

vrhich the reasons o^'th^; ^ntrieT^^t ^^-^ '^' ^"''"'^''^ <"•

be found to'S'sent'ZTf^^ff'V^T ''• '''^P-1^%
Drs. and Cr/from m^rt J^f^.- ™''''T, *" determining thi
-.commended toToSteirtotrr^~"^

QUESTIONS FOE EXEECI8E.

keeThJ/"' ^ ^"'"'^'"'^ ^«^''"°^«'J - double Entry Book-

$5aSwit Dr/°"'^
"° '='^'"' Soods to the amount of

Why?
What wai be Cr. ?

•

Why?
What is meant by Merchandise ?
Cjive the form of the Journal EntryWhat does it mean 2

^

be D^?
""'' '' '''''' " ''' °^g°^^« «- credit for $50, what will

Why?
What will be Cr ?

Why ?

Give the Journal Entry.
What does it mean ? *

.
If you sell J. Jones anaAa f/. fl,^ , « .^_

giv^s you his Note in fuUrwhatwiiTbe1"?°' " *^"' """^ ''*

W7)



\

BOOK-KKKPINQ.

What wiU be Cr. ?

Why?
Give the Journal

meanWhat does
Entry.

Why is not J. Jones Dr. ?
Is a Note payment ?

Wliat are Bills Receivable ?
If you buy from J. Jones goods to the amount of li^O nn^give him your Note in full, what wiU be Dr ?

* ' ^
Why?
What wiU be Cr. ?

^ Why?
Give the Journal Entry.
Why would you not owe J. Jones ?
What are Bills Payable ?

If you buy goods for cash, what is Dr. ?What IS Cr. ?

infruntf
'^" ^''' "'^ '^''' '"^ ^"3^ Jo^n^al Entry compare

What ought you to commit to memory T

(48)
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DAY BOOK—DOUBLE ENTRY.

Ifl SSl??fA'''/P' ^l^l^^o I>»y Book, an Invoice Book

Kll Snf^ ,. °H'
^'°'^ '''^'?' "^ ''«" «^ <«»» the Cash und

h. ^ '
*''Vi*"^ •^"'. *'*>' journalised or posted direct totlie Ledger. But as it is impossible to give an exhaustive

treatise on book-keeping in a book of thnizfaK^the
course here presented is chiefly intended for begtonera wfhavenot introduced an Invoice or Sales Book. aS^Sy (rfvln

SP\'%f *''" ^"^^/^^ ^^ ^°^^' without uTffldSjT
lUusteate the manner of posting these or any otheraSSAU the busmess transactions supposed to have taken X.«
Z.T'f'^-^ *•* ^"y ^^ inTbrief foms ^iSsSbTeconsistent with accuracy and intelligibility; and theSentwho becomes familiar with them wifi have MqSired brief a^d

Let the pupU copy them in a book for the purnose and continue to do so until he can do it neatly and iS^fore p^ceedmg to journalise. The more ca^ is takTn inlZSneatness, accuracy, and legibility in the execution S th? w"rifthe more creditably it will be performed, andX greaterwm
mi'nf^"'^"""''"^i'?"'

**»'=''» """1 pupa whenin d*neWhen a person undertakes to learn book-keeping, he is like anapprentice who would be a carpenter or a blacffith^h~

(49)



\

BOOK-KEiriNO.

ST JOHN, Avguii Ut, 1870.

rNTmTTOiiT Of the joint effect, of A.H. Eaton and J C

ASSETS.

owe us .

owes us

.

It .

i> •

)f •

owe us ,

n •

owes us

.

Magee Brothers
Geo. Thomas
R. T. Muir

I

J- S. Turner
IT. K. Jones
Duffus & Co.
poull ft Miller
jL. C. Eaton
p. S. Sharp

9f^ on hand per C. B.
Mdse. in Store .

Note (No. 1) per B. B.

LIABILITIKS.

We owe Bums & Murray .

Daniel & Boyd ',

Logan ft Lindsay
J. & A. McMillan
Lawton & Yassie

Of the balance. A. H. Eaton's net Capital is*nd J. C. P. Frazee's
i»

2 Bought for Cash of R.J. Peare-
JMdse. per Invoice No. 8

®°1J
J- S- Cooper for Cash-

40 yds. Bleached Sheeting
.20 „ CaUco .

K
• .

70 „ Black SUk *
•

• • •

4|Rec'd from R. T. Muir on acct., cash
„ Magee Brothera „
M DouU ft Miller "

]]

I 20 bbls. Flour

I
i2b\'itA';^r^''^^^^^--^: :

10 hbds. Sugar, 1150 lbs. each .' '

Bee d in payment their Note @ 3 mos.
*

(50).
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0.

70

00

00

00

j^s'
DOUBLB ENTEY DAY BOOK,

ST JOHN, August Bth, 1870.

1870
Aug

*>

6

>t

Sold Thomas Barnes, Ossekeag, on aoot.—
6 reams Foolscap
8 „ Note Paper .

4 „ Letter „
2o bunches Envelopes .

i doz. boxes Staples' Pens
12 sets Staples' Copy Books ,

24 copies Eaton's Arithmetio

Bought of R. T. Muir, Halifax—
Mdse. per Invoice No. 9 ,

Remitted in payment, Cash ,

Balance on acct.

0.

® $3.75
@ 2.2&

®
®
®

2.87.87*

.05i

.60

.75

1.00

18
18

11

1

8

9
24

200

76
00
50
88
60
00
00

00

86

450

23

00

f> 11

11

»»

8 Sold T. R. Jones on acct.—
2 bbla. Flour
4 „ Apples
2 „ Potatoes .

2 „ Sugar
2 chests H. Y. Tea

Paid Note No. 2 in Cash . % . .

Sold Magee Brothers, on acct.

—

8 pieces Black Silk, 70 yds. each

.

Bought of Troop &. Son-^
(i ) one-fourth of ship " Emma '" for

Gave in payment Cash
our Note @ 6 mos. .*..**
„ 6rder on Ma/;ee Brothers for bal!

® $8.00

@ 4.26

@ 2.60

@ 18.50

@ 83.00

® $1.76

16

17
5

37
66

00
00
00
00
00

12

»>

15

16

Effected Insurance oji ship "Emma" for voyaije to
Cuba, with "H m. Jack.

Premium and Policy (not paid) .

Gave Logan & Lindsay an order on L. C. Eaton for baL
of his acct. .....

Borrowed of Jardine & Co. on our Note at 3 months.
Cash , ,

'

Pa,id Logan & Lindsay Note No. 1 in Cash

Paid Clerk in fiUl to August 1st in Cash .

Sold T. K. Jones on his Note @ 60 days—
140 pes. Merrimac Prints . . . @ $4.50

40 „ Fancy Stripe . . . . @ 3,00
(51)

2000
1600
600

00
00
00

141

200

367

14000

00

00

50

00

116

36

4000

700

125

00

45

00

00

00

630
160
120

00

00
00 900i00



BOOK-KEfiPINO.

8T JOHN; Awrutt imh, wo.

1870
Aug

II

•I

•I

fi

16

>i

>>

18

19

20

26

26

DUoountod at College Bank—
T. R. Jon»«* Not. .

Avftili depo«it«tl . ,

Diioouut at 7 t>«r oent «

Bonght of J. a Turner on «oot. at 8 tn«i,—
Mdie. p«r Inroioe No. 10
Paid Freight un Mm« in Caah

Accepted Lawton k Vawle'ii Draft on u« ® 2 woe. in
favour of Geo. Tliomaa . . . . ,

Paid Wm. Jack for Iniuranoe, Ca«h . . , ,

Shipped per tit "Emprew" hj the order of Bauld.
Gibeon, k Co., riftlifttx—

'

120 bbla. Flour ....
10 caski Keroaeue Oil, ea. 60 gaU.

@ 15.60

m .42

>i

27

28

•>

Sold J. As A. McMillan on aoot—

-

61 4 yda. Furniture Priute .

Sold Geo. Thomaa on acot.
8 paini Men's Boota .

6 M Women'a „
>» Children'i „

® 13.80
® .70

® 16.00
® 4.00

® 1.60

Shipped per atr. " Empres." by the order of Bould.
Gibson, & Co., Halifax—

'

lOj bush. Timotby Seed . . . @ |4.83i
t „ Clover .. ... /a

4.12Jt$

Sep.

SO Sold Daniel & Boyd on acot.—
074 bush. Corn .

80 „ Oats . .

40 „ Potatoes ,

16 bbla. Apples . , ,

®

. ® $0.76

. ® .40

. ® .GO

. ® 4.00

>•

In consequence of a flood in our oeUar, Mdse. has been
destroyed to the value of ....

(No Insurance.)

Paid for sundry expenses, Cash , . ,

I*
' 2,iRec'd per Mail from Bauld, Gibson, & Co., Halifax,
i I Cash, per draft oa College Bank .

(52)

660
262

41

28

18
20
e

47
27

00
00

20
00

00
00
00

116 00

012

69

00

20

82
24
60

18

88

41 00

74 40

60 68
00
00]

00 166 68

260 00

76 00

800 00



900 00

69

44

)00

00

00

00

20

00

46

63

00

00

"

DOUBLE EKTBY DAY BOOK,

ST JOHN, Sept»mhtr 6th, 187a

1870
»o|):

«f

M

If

»>

•I

If

tt

II

II

6

Bought of Daniel Sl Doyd—
HoiM* and Lot on Leinttar Street for . ,

0«ve In p»ivin«nt, (Jaiih....
O, H. White 9c Qo» Note (No. 8, per tt B.)
An Order on T. R. Jonee lor . ,

Our Note ® 8 moi. lor bal. . , ,

0.

12

13

16

Loaned W. Wilaon on hia Note ® 4 moa
CmU
Intereat at 6 per cent, included in note

Sentp.orderofBuma&Murray, Hj^,byetr. "Empreaa"—
80 pea. Printa
60 „ Fancy Stripe .

20 bbla. Dried Applea .

Sold Ma^ee Brothera on noot.—
10 bbla. Flour
8 ,, Applea
6 ., Potatoea

80 Iba. Sugar
40 „ Toft .

25 „ lUoe .

^ 14.00
® 8.00

^ e.fio

@ $8.00
® 4.00

®

®

8.00
.15

.50

.05^

17

20

Depoaited In College Bank, Caah

Reo'd from Geo. Thomaa on acot., Caali

Sold F. S. Sharp on acct.-—
1 Black Silk Hat .

2 paira Women'a Boota .

1 auit fine Broadcloth Clothea
6 Linen Handkerohiefa .

1 „ Duater . . , ,

Paid A. H. Eaton for hia private aoct.

Sold L. C. Eaton for Caah—
2 paira Fine Boota

® $3.50

® .50

„ Flannel Shirta
KidGlovea.

Sold a. Bent—
4 hhde. Sugar, 8500 Iba. net

16 cwt. Cheeae .

10 bbla. Flour . . !

26 baga Common Salt .

12 firkina Butter, 60 Iba. each

j
14 bbla Meaa Pork
26 cwt. Buckwheat Meal

(f>Q)

® $5.60

® 3.26

® 1.40

® $0.10

® 9.60
(Si 7,nn

@ 2.00

® .20

@ 20.00

® 1.80

1600
1208
80

860

800
16

00
10

90
00

00
00

8200 00

820
180
180

80
82
16
12
20
1

00
00
00

00
00
00
00
00
88

816

030

00

00

160

1600

U

88

00

00

5
7

82
8
6

OOi

00
00
00

50

11

18
2

850
142

00
00
80

00
50
AA

52

150

26

60

00

80

50
144
280
45

00
00
00

oo: 1081 60
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BOOK-KEEPINO.

ST^ TOEN, Septmber 20th, 1870.

tt

»

*t

,
"

^'^'' ""^""-"^ft Murray (rem on acct.) * '

24
^

Rec'd payment of Note No. 1 in Cash

25 Paid J. S. Turner on acct., Cash .
' .. Logan & Lmdsay „

• . .

« Burns & Murray „

9 la.

700 OOi
I

28

>»

ft

12 doz. B. B. Lead Penc'ila
'

' ' ® ^^«-

15 quires Mourning Paper
'

' ' ® 50c
^ ^ • • . @ 25c

30 Paid house rent for J P p v^^"t lor J. c. 1
. Frazee, per receipt

2 OOi

6 00|

3 75

1175

'n"t feL^f-"'^ * °°- ^-H to be .oM
800 bbls. Fine Flour
150 „ Apples
100 „ Potatoes
50 firkins Butter
25 bbis. Eggs

Paid for Freight on same in Cash
* • • «

M

Sold J. & A. McMillan—
25 doz. School Books .

24 „ Slates 10 x 14 .

10 „ Photograph Albums *.

]

ii " n 5?°^^«'^"le'•cialArith.
^o „ Bullion's Grammar
8 „ Fifth Readers . , [

Paid J. C. P. Frazee for his private acct.

@ $5.25

@ ,3.20
@ 8.50

@ 12.00

@ 6.00

@ 4.50

' '" •
• - @ $6.15

12000

25

80!i

85001
144 00;

9000,'

36 00|| 563|05

20
, Potatoes.

10 firkins Butter .

5 bbls. Eggs , [

r^^^ It
Paynient, Cash .

' aiB Note at 4 moa. for bal.

(§J 4.00

@ 2.60

@ 11.00

© 5.C0

80

61500
20000
5000

iiojoo

40 00

00

(64)

515
500

OOj

ool

iai5i0O

t



$ 0.

00

DOO

175

75

t

DOUBLE ENTEY DAY BOOK.

JST JOHN, October 10th, 1870.

6

1870

Oct. 10

»» 12

Sold J. & J. Hegan

—

24 quires Foolscap
2 seta Blank Books for Office
4 reams tinted Note Paper .

8 bush. Clover Seed .

10 bbls. Dried Apples .

@ $0.20

@ 20.00

@ 8.15

@ 4.00

® 8.50

•>

Shipped E. Morrison, Halifax, per str. " Empress," the
following Goods, to be sold on our account •—

12 cwt. Cheese . . . . @ |9.50

15

12 firkins Butter .

10 bbls. Mess Pork
20 bags Common Salt .

Paid Truckage on same in Cash

@ 10.00

@ 20.00

@ 2.00

^oi^ ft'i^'''^,*
^°- ^^' °* *^- ^- C""-ey & Co.'s cons't-

200 bbls. Flour @ $6.12^
• . . @ 4.00

. @ 2.25
• . . @ 8.10

. ® 10.90

100 „ Apples
80 ,, Potatoes
20 „ Eggs
40 firkins Butter

t*

» 20

Rec'd in payment, Cash ...
Their Draft @ 30 days on W. Smith (acct.)

*

Bal. on acct. at 60 days . . . ,

Closed J. R. Carrey & Co.'a cons't and rendered them an
acct. Sales.

Storage

Commission at 2^ per cent, on Sales .* !
]

J. R. Currey & Co.'s N. P. due per average Nov. 24 ',

Rec'd an acct. Sales of Mdse. shipped E. Morrison, Hall-
fax, fo be sold on our acct., N. P., in Cash .

$ 0.

4
40
12
32
85

114
120
200
40

80
00
60
00
00

00
00
00
00

1225
400
180
162
436

174 40

474

7

00
50

„ 24 Paid Note No. 6 by Check on College Bank .

t>

(I

»f

800
600

1003

11

85
3201

00
00
00
00
00

00
00
00

2403

25

Paid Clerk in full to Oct. 31st, Cash

Paid Gas Bill to date ia Cash . . . . ,

Rec'd from Thomaa Bameti, Ossekeag, Cash on acct.

(55)

40
45

15

00

3298 00

621

350

125

20

00

00

00

80

80100
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BOOK-KEEPINO.

ST JOHN, N.B., October 2rih, 1870.

1870^

Oct. 27

»»

t»

ft

>»

f*

28

29

30

31
!

• • • . ,

* * • • • •

Accepted J. R. Cuirey & Co'b Draft on us@ 20 day. for

Caah Bales of Mdse. this day ....
Rec'd Cash for Freight from ship " Emma"

Paid Rent of Store to da«e in Cash .

„ On taking Stock we find on hand this day—
Mdse. valued at . , ,

^

Real Estate valued at
.*

i ship "Emma" . * ' *

c.

875

5580
3200

00
00

4000 00

500

2000

105

760

200

0.

00

00

00

27

00

00

(«<D



$ 0.

87fi 00

500 00

2000 00

105 27

760 00

200 00

r

REMARKS ON THE JOURNAL.

t?on*'?eo''olcfIn 'ihf^- ' « ^- '^"^ "^^ f«"" »•>« t™°^c-Hona reooraed in the Day Book are entered in a concise anil
sample form preparatoiy to posting into the ledger. TWene-wl principles on which the Drs. and Crs. are dfteminedWbeen explained under the head of Double Entoy^^ We wUl here

By referring to the Day Book it is seen that when the bn,i

EnwTooVr^l •
° *« ^' °' ^"g"^*' »fter doling the sS^

fevlTal naw,"''^"
^'"°°' "'^^ "" *''«="'"' set%fter Se rseveral names. These persons are, of course, all Drs becanspthey owe us. Their names are aU written down/one under

set opposite. Then, again, a certain portion of our capital wasin the species of property called Cash. Cash owed usfhe vah^expressed by the figures |2387.50. Cash is, therefore Dr and
g wntten in the same position as the names of„; whoZeDrs. It IS the same with Mdse. A portion of our Lnit»l^!the amount of $6500 was in Mdse. Mdse owe^ usTeImor value expressed by these figures. It is therefore Dr vTrsimilar reasons the account of Bills EeceivableTd" for *]oilthe part of our capital which we held in notes. Th s relso„Wgives us the first part of Rule 1st for Joumalisin

" ""^

^.Jnt^T""' ^^J'"'
"^^ ""^^ «* *« s-'O'e time were of courseour creditors, and are made Cr. in the Joumnl fnr fi,. ,

tmXkt ''r-
^' "^ owed nottsTo^'thrant^rof$yOO. These notes, no matter who m&^r hnU fi,«^ i:," !i •

^

Zz:rssi :^:'
'^"^' "-^ - -^er-thriir;rss

TI,e property on hand and tj,e debt due us constitute the
(67)
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BOOK-KEEPINO.

to al assets, and debit it for the total liabillls Z as° ts

'

this instance amount to $10,809.70; the liabilities toim^Rff

cio^tVZ^tl {ur- " ^"""^^V
*''" =^™° i" '"''i'it M to onlycioait It lor the difference of these sums, viz tGo87 an 'ri;;';

IS what we have done-in two sums-oM fof*3sll innmouut of A H. Eaton's net capital, and the oth ribr i3' 3(5 lo"the par of the net capital belonging to J. C. P 1> zoo*
'

lowing the rule, is this. There are partners in this buainp«

ship business, a Stock or Capital account musfbeW jbr each

101 a time, as is the case here, the plan pursued on the ODonin^
"!, '"t/rT' '' *^''^^*' -'"'I' i° f««t. about the onl7plan tliaf

Debit each kind of property for the value of it and each r,Prson who owes you, on nocoint for the sum .e"wes crediteach person whom you owe for what you Qwe him Bills Pavable for what you owe on notes, and each partner's Stock for iJs

a rcredtfoftl^ !:!;•,.'"
°'!'^"-,

T''^.
"Joblt for'lhe Leaim cieu t lor the liabilities, includ ng amou" the liabilitip^the sum due as net capital to each of thi partnersThe word "To" in the Journal is always writon before the

next tlfelf« TV'"'T„ ^^' ^''- "^^ "•! ^ri««" in a cohimn

AM.. ^^"'y ^'"^^- repeated after the first by means ofdots or commas, as in the Journal annexed. Care sSd betaken to write thn Dra <.n^ n^, i. :_ x, ; _
snouw be

roliimn Ti,;. «
" ' -";• =»'^" '" "iBir seuaiaie straightcolumn. This aprangement adds much to the appearance of

(58)

i



BEMABKS ON JOUBNAL.

the^book, and makes it easy to readily distinguish a Dr. from

Some book-keepers would head the entry of which wn »,ov«

drs"%t'"«
-'* tl>« introduction, "s2^d ielir To Sun!Unes. ihese words would do no harm further than the rnomthey occupy, and the extra labour in writing tlim but tZvcertainly do no good. We never write them^. So with reca^dto the practice of making explanations in the Journd UnT™It IS used as a book of original entrv all Prn)„n„t; • •?

superHuous being always%u„dTnLnliThfbrok°f" m whS!the Journal is compiled. Let the references to the orLina
"

S^ J^urnd!"
""' ^'''"' ""' "" ^''P'*'"'"-^ wiU be neSt

Tlio Second Entry

:

To Cash .
• ^'^^

cost us $500, which we expect it to return to us and cTX h.l

remaric, fiom wl„-i t 5^ ^1^ ^"^'^ corresponds with these

he ru£ viz when ml ™T '^? feral inferences stated in

it L Zl rf;'. . i V
'' ''°"8ht or comes into the business

^Vi^^Tt i^:s^iy^rw^^hstTii^S
Ifig^us^-thrp::^^^ SS
fi^ in"L ZI:T r r^^ ^^"'- ^" ^''*- AccordlSl^t
Tt Cr and tti Ca h isl^7 ''" °' P""^ ^'* ^'^''- "« ^"ke

T„ *i
^" '* '^'^- ^'"^" we receive money

deduce "LTll'/fr f^^'K^"-
*''"'"g'' "'1 the entqes and

Tl,» ^t, ,
^"^ Journalising, commencing on m^e fif)

Let the pupil examine this Journal in connppfinn wifi. *i.Day Book, entry by entry, app^lying t^tte tSrrrSafa!



UOOK-KKKPINO,

tjons of such aa ho does not undcrHtniKl. Then on a innumfa

RULES FOE JOURNALISING.

ItULR I,

U m,J «i/ ? "^ *" '""'P " "'P™''« ""count for tlio vulio of

of thorn"J;7or,?llT
"*'!'""'"• ''''^" Stock for tl.o total amount

KULE ir.

Debit the Cash account for nil sums of money received andcredit It for aU sums of money piu-ted with.
^ '^^"ved, and

BULK III.

i.n,"!ll^/*
^^'? Merchandise account for the cost of all iroodaKA"":^."

'" "'^ -»-« P'- "' ''" your own g^^ot

RULE IV.

lulftn!!
^'"^ ?'^^^ Receivable account for the face of each note orbill you receive, and credit it for the f«P.« of «nni, u;ii

Voi. »A01.f «t;»7. ,•«.
" — T-«v« ;_-iii

*1« .«^««

^ ou part witU It.

(60)



BULKS Foil JOURNALISINO.

BULK V.

BULK VI.

you^rtusiue'/'P""""
"'=<='""" f°">" «Pe»»08 oonnectod with

RULM vir.

BULK VIIL

Debit the Interest account for all ftmnnnfa r>«n r • ^

and credit it for all amounta received Jor kterest
^"^ '"'''""•

BULB IX.

mi^tof
*'"' ^°'"'"'«''<»' "=<«""" fo' all your earnings on Com-

BULK X.

iJ'^V^.
^'^'" ""^ ^^ "•=<=*""" ^°' "1' !'"«'«». '»d credit it

BULB XL
Bebit Shipment accounts for the cost of the ffooda «lifn,.«.iand the expense of shinninff- unH ^.rhL

gooas shipped

received, credit them for thdfnet proceed".
'"""""' "^'^ "

BULB XIL
Debit Consignment account for the expenses attflndinn th.r^

tt.^rr tZVtfe-^ '- ^'^^ net~c1»c'?S

BULK XIIL

PaS ^°" "'"''" " ^'^' ^'^'^ ** '^'^«'' «-! credit Bills

(61)
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HULK XIV.

OKNRIIAr, nct.i!.

Dubit what you reooivo. a»,l cWit wlmt you part wiU,.

DIRECTIONS FOK CLOSING.

ill K.I ink.
"^^"«"l«. l>lac.ng ll«,m on tlio smdlo. Mm,

thcro bo imrtuors, the s?aiu or loss i^ Tv^ln „ ^'''^,.^^««'^*J or if

mui Loss accou tul ui^^^^^^^^^
Stock accounts.

"^"sttiixHl to tho I'espoctivo partners'

Tho private account is closed into fh« <5f«oi,

n^.,,.„«^
«v,wuuucs luciuuiag btock close into fJm Tioi«„.

(62)



i It iVom
aooount

;

I dmw it JOURNAL

iUi.

Sr JOUN, Aum 1870.

ICO, that

odit tlie

tliGir

iko tlio

31 sides,

fit and
d Loss
ies nro

traus-

u'ssion,

3C0UUt.

; or if

I'rofit

ftuera*

rtnor-

ck.

II

%\

If

II

II

II

M

H. T. Mulr
.

J. S. Turner ,

T. It. J»n««
.

I)tiffu«*Co.
.

Duull ft MUbr
li. 0. Kftton

,

F. S. HijArp
.

OrbU
M(Ii«. , ,

MIIIh IloofllvaMo

T«> Duniij A Murriiy
II DtttilBl ft Hoyd
„ Lofian ft tiiii(Uay

J. * A. McMillHii
.. Lrtwton ft VBBsle
II lllll« ravttble .

" f'i^',™'" (Stock ftoot,

u J. 0. P. FroMo (8took

Mdae, ,

To Cash

To M(l«o.

Cash
To R. T. Mulr .'

„ Ma^()o Brother*

„ DoullftMillor

Bills Reo'ble .

To Mdao. .

Thomas Barnes
To Mdso. .

To Cash

II B. T. Mulr

(63)

7

8

7

2
1

6

^01 00

1268

8

10

103 00
100 00
228 00

86 28

8 f 450 00

1268

200
2£0 I 00

10

23

00



BOOK-KEEPINO.

fT JOm, August 1870.

8 T. R. JoQM
To Mdie.

10 I Bill, payable .

ToCaah .

*f»»Kee Brothon
1\) Mds«. .

11 SWn "Eramft"
To CMh .

u Billt P«y»ble ;

»» Mftgee Brothew

Shin "Emm* ••

To Wm. Jack

n

11

Lo,

15

"g»n & Undiay
To L. C. Eatou

CMh
To Bill. Payable

Billa Payable .

To Cash .

Expenae .

To Caah .

1<J Bills Receivable
' To Mdse. .

w

IS

College Bank .

Discount

.

To Bills Receivable

Mdse.
To J. S. Turner
M Cash

Lawton & Vassie
To Biila Payable

Wm. Jack
To Cash .

25
I
Baiild, Gibson, & Co,

i Tu Mdse. ,

(64^



-=a

$ a

141 00

200 00

307 60

00

00

00

00
00

00

00

JOUBNAL.

ST JOIW, August 1870.

1870
Aug.

It

If

It

Su]).

(I

»»

»•

20

27

28

30

1

J. * A. MoMlllim
To MdM. .

Qoo. Tliotnu ,

To MdM. ,

Bauld, Gibaon, &
To MdM. .

Daniel Sc Boyd
To Mdi«. .

Co.

II

»i

II

II

II

II

II

8

9

12

13

15

Profit ftnd LoBi
To Mdae. .

Kxpenso . ,

To Cosh .

2 Cwh
To Bauld, Gibson

6 Real Estate .

To Cwh .

n Bill* Ileceivabi

„ T. H. Joues
„ Bills Payable

Bills Receivable
To Cash

,, Interest .

Burns & Murray
To Mdae. .

6

Magee Brothort
To Mdse. .

College Bank .

To Cash . .

Cash . , ,

To Qeo. Thomas

F. S. Sharp ,

To Mdse. .

&Co.

»»
[

A. H. Eaton (Private acct.)
to Cash

(65)

6

8

2

8

11

8

8

8

11

8

10

7

09

44

74

100

7

11

11

7

Q

4

9

7

11

2

8

1

8

10

7

7

2

0.

20

00

40

08

00

00

200

75

800
I

00

3200 00

11

7i

810

030

100

1500

85

52

150

00

00

38

00

OO

50

00

I

00

44

74

100

250

75

800

0.

20

00

40

03

00

00

00

1500
1203
80

350

800

00
10
90
00

00
10 00

030

100

1500

85

00

38

00

00

52 '50

150 00
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ST JOHN, Septmber

i»

II

II

II

CMh . . ,

ToMds.. . ; ;

Cwh
Billa Receivable
Burns & Murray

*

ToMdae. / .*
'

• • •

Canh
To Bill* Receivable *

J. S, Turner . ,

Logan & Lindsay
.

Burn> & Murray
ToCaaU . .*

*
• • •

28 Burns & Murray
To College Bank . .'

29 Cash
To Mdse.

^ .

II

II

II

I*

^^r-^-P-P««ee (Private acct.
To Cash

To Cash
• • •

J. & A. McMUlan .

To Mdse. .

' To Cash

6

II

15

Cash
Bills Receivable '.

\

To J. R. Currey & Co.'s cons'

J. & J. Hegan

.

To Mdse. . . ;

Shipment to Halifax
To Mdse. .

„ Cash

Cash . . ,

Bills Receivable
Jardine & Co. .

To J, It Currey & Go's «««!• *

(66)
S40d

j 00



1081

100

172 00

00

00

500

11

45

[20

80

15

00

75

00

00

05

00

00

iO

JOURNAL.

BT JOHN, October 1870.

1870
Oct.

»f

f»

»>

tf

tt

16

20

24

If

in

»»

t»

f>

i»

25

J. R. Currey k Co.'s oon»'t
To Storage .

„ Cotnmimion .

,1 J. R. Currejr & Co,

Cwh
To Shipment to Halifax

Billa Payable .

To College Bank .

Ezpenae .

ToCaah

Expense . . ,

To Cash , ,

„ I
Cash
To Thomas Barnes

27

28

29

30

81

Mdse.
To Bill. Payable .

Lawton & VasBio .

To Cosh .

J. R. Currey & Co. .

To BUla Payable .

Cash
To Mdae. . .

Cash
To ship " Emma "

Expense , , ,

To Cash

12
12
18
18

7

12

9

10

10

7

10

7

7

9

8
9

6

7

13

9

7

8

7

10

10

7

I
8298

521

850

125

20

80

876

500

2000

105

760

200

0.

00

00

00

00

80

00

00

00

00

27

00

00

11
86

8201

0.

40
45
15

521

850

125

20

80

876

600

2000

106

760

200

00

00

00

80

00

00

00

00

27

00

00

00
50

i 00

(67)
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EEMAEKS ON THE LEDGEK.

the righ't the C-.-ttt: ^"a^i*?J^^ i^':^^^^^^^^the name of an account is made Dr ot GrttVi^ r>
^''^"

Journal, it is in order that the sum for which A f. ^»^ n^
°'

Cr. may be placed on the woner sMa^Iv.^ !
'"**^® ^'- °'

Ledger. This writing ^,mT. t j ^*™ ^^C""*' « the
should be done^ sfoiaffPr th^^f•" '*"*'^ ^'»«?. ""d
Day Book in sLX Entrv t in t\ *°t™' T- P^f^'^in the
as circumstances imaHo^'

*''* ^°'^'^ ^ ^°»"« ^ntry,

to the ledger and^ see how it te fntS ther^' '^Tr'" ^?^"
headed "A. H Eaton CStnpV .„\,* \.. ?• ?^" ,-'-''® account is

a laige, pkin hand so as M h. ^ "^^^ ^^""^^ be written in

The words^' Stock kcct'^nbr!iTP'rT.''°'' ^^Y ^ead.

an owner or paSnerTnlhe bu^re s to tZ "it'-** P«'"°° '«

audto the 4ht Cr. The sZ fo wWch A fvl'''-'" ^J"Cr. in the Day Book is «et in /iTo „ " ,
• *'*'°" ^^ made

.ide of his aceCt a^d before ttthTS'-^T' T *''« «"•

that purpose and ii.X. l!^J^ . * "* *''« columns for

words "By his^et capM-ThlJ'^'.''- '"'\" "'" *"««" *«
what he is Cr fof ff™J! J^r?^^'°«^ ^"""^ «^ PO'sMe

• entry « brought i's then SafJ iw.,^*^
*""'' *^^'» ^Kioh the

of th^ moneyarns!"anWfr
f^ tCrd^^^Ttrc'rspondmg column in the Dav Bnnt ti.- ^ * ° '"" °°"c-

ent,y h£ been posted. aKe^in^e td""' l^"""'
''^^''^'>

Ibund. The other entries arrd„ost«l iff°" '* *'"=°"°' ^
the Crs. on the right handK«WCort''Lr'""~

n



REMAEKS ON THE LEDGER.

the kind of value werSved ftnTf.*'''
woM_Mdse. express^

the debit eutrTtheTarrSJhfn 'a ^V''''^
*•»«'• but in

the $1200 for which thev a^lwt^ ^°/'"''Jri«^." because
of different kinds of Tlr^Z « ' "^"^^ "P "^ *be values

page 23.
property. See remarks on this word on

cowXfpXVVpJ: *?? ^^^8^'' ""' ««« tl^e printedoSyerZr hf:i4°etn>redtr''^"i: ^'°» '^^

proo tLet swL be tiklt'" *"%r'«<'. « trial balance or

is done as folWs _ ° P'"''' *" ^''^""g ^""eot- TWb

Book,'auT^tSlnre t^Ial'=trof1^ "'^l 1 *>>« ^"^

page 102.
" ^ ^"^ Balmce is exhibited ou

provVd '^sS^elnToibL^C^ '^ ''"i^
^"''^ ^ --U

of the Day Book as he goes ln„TL ^^ «f'"« "P each page
to get the difference frfmtha??' I

book-keeper will be able
labour or time The a^Lnft ?^y ^"^^^Wbout much extra
added at the general ttmeTjf *"!"

^'^'f- ^' "^^e to be
and the addition^Lbour fea±d%°^' """^"^ ?* ^'"«' &«•.

between the Dis. and Cra i, „^„T?„'^
*°

f"*"**""
*e difference

be supposed. tL only oicL^on 7n^Z\^ "' ^''* ''«•>' "^gbt
beexperieacedwouldbe i-n^ZfT^ ''uT''''

^^^ble woSld
would not agree This w^dl*t'r'^*« ^"""^ *e two books
n^ust be seafched outlndtotectd S ZTT^^'''' "^^'^
have his work correct It iffn „^ *w book-keeper would
^detected that1^0 above^?! h?" *""' "^y "<" go

After the Tri«l «„! V.
"^'e^d to is recommended

pupiltS^comlttt^^^'r„rJSifl'« P^^^^^^^ the

tbe difference on the ^r:^:X'''TCt'r^^ti'r:i'^



\

BOOK-KEEPINO.

and place the sums beneath TT„1 T' '"'^^ *^°«ne Maes,
oalU closing linesf asTs done in^tr^r' l"'*

^°''^^^ ""^s
balances, with the dS^ of bakncin^ ^^/!1 ''"'" K'^""- ThJ
"By Balance," should beUiitrwhhrfH-w""^' 1"^°" "
more conspicuous. When th. .1^ . ^^, '"'' *° ™ake them
brought down on thropposfte s?deTm °^°'''' *''^ •'"I""'"' "
account is then openedTZ Si^VthTL^^-^ ,„^1!

ori^/r^ea^^^^^^^^^^^^ rrdSt ni'"^'
'"« «-

debited for the net loss before twT™ If °I "l^,
°«' g«°. O'

closed exactly as the other accoSnte are Th^ J^'^ "'^''^^^
Stock accounts, entered wiH, th!: !• i ?i-.-

"® ''alanoes of the
exactly equal t,; the nSet^ *'' ""^ ^'''' "»«»

I

I

c

1

(70)

a

a



izontal

lines,

lines,

The
'o " or

them
ace is

The
busi-

gam
n, or

then
f the

ihem

DOUBLE ENTRY POSTHSTG.

After the pupil has journaUsed his Bay Book DroDerlv Ha rviuproceed to post the Journal to the Ledgl. MosHf tSmlofthe first Journal Entry he will find ali^ady inL LdLr bein^

H« ,^„^^^^f«
brought down from the Single En^^accoZ!

?n?hich°&rai:t^r-^ ''' '''- °^ ^^^^
As^n^:^p^f^:i staint^S »i5f,^t^and on the Dr. side of it write the date Auff Ut 1S7n %
the word, "To Sundries," and place tt^trnV/sVaoVthe

i^^Bm. p '"P^*
J""™.?^ Entry. An account for Mdse.; and o^

Of the^' ,?Te f«
/""^"^ Vo^^ i" the same manner

PT^L K.-ii i> f^® ^^* ®°*'y "^ ^'•e already in the Ledgerexcept Bills Payable. Open an account for t&eai and on thf

s^m'&M' ''"*'' ^f *^« """'^ "By Sundries!"tdZ
qhe^l^XTr^e^tJ'^ ^"'^ •• «-<^- '' -^-

and set the $500 in the money columns Sn ton to tL r.\account and on the Or. side, after t^14 wr te
"
By M.Sf"

placing the sum as before, in the money column^ *^ ^^'^*••

ani^*:^1^„nn^Sa°ll^"tf*'V.!l?- -- D^^

account |103, in Magee Brothers' account
(71)

DouU



•—7««S«|PfflBBgSK

BOOK-KEEPING.

ihl\^'T ^^°'^,
J'^ ff

plained tlmfc the word " SundriGs "
i,«flrl Inthe Ledger in Doubk Vntrv ii..«u u« • i

'^""""gs used in

taking a
^^ ^ °" "" °"'«'' ""^ '""'' be proved by

TRIAL BALANCE.

made for errors which w on fnnJ ^T \V^^' ^^'^'^^ "^"^^^ bo

CLOSING THE LEDGER

n.w'n a*^®
^"^^

^f^*"<^® ^^»s P'^ved the postiim correct and

Enter the Inventories into their respective accounts, on the

?^ I^a'
""'^^ '^^ '"^' ^^^-^ *^^« v^^e of the Mdse T hand into

i^L5?!!:iri-5'.^ -1- of the Real EstatTilufe'C
.w Vi,°"u""'''..'''^'"

'"".ys'is "i your share of the ship " Emma"mto the ship "Emma" account Then close all the peZal



DOCDIB KHTBY P0SI7.VO.

aocoimts, Bills Eocoivnbln Tlill. p„. vi «
account, (omittin/Z palera'StoW^' ^^'"^ !""' "nnlc
occount. which must nowto ot.ono,I ri,

?'''^ ".''" ^''« '^"'""w
of those accounts on ZsmaZidiwtr '"'I"

','"'' *''''''"•'««

words " To " or " By ih]aZT." .^u
"' T*

*"''• ^i"' tlie

M in Singlo Entry • and traniJ / "l","^
'''™'' "'o "•"founts

opposite side of tlfo' Bal„„p?"'
t' "'«. Wance of oacl. to th'

"To" or "By" w h «,„ 11 hi*"''"8 ^^""^ i' 'ho words
balance was iolji^*" r^ou'ct neT til'

^'»'» ^'"^h 't
Inyentories, transfer the In/entoriflst^ *i n""™-","'* ^''h
Balance ooot. Then close all ?h. ^f?, *''* ^'' '"'« of the
the Stock aceouns) into Profit rif """^il'"''

('"" <"""«ng
loss into the partners' StX. .J iH",' '

',''=" "'« Pro«t anc!
into the BaiLTT the aceountfhil^^^^ ^V^'' «<'«<'<""»

rectly and the balaLos\rsfctd'p::n':^^rte''tt"^.1 "^
the Balance account will be equal. ^ ^^"^' ^"® ^^o wtles of

.»*

(7a)
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INDEX TO THE LEDGER

The following Index is ananired on tho n.iml „l=„ t t. ,

femili. r with itrform andZ ' *' ^"^^ ""y •"^<'""<'

(rej



nOOK-KBEPlNQ.

Page

Burns & Murray

Bills Receivable

.

BUls Payable
.

Barnes, Thomas

.

. 2

. 9

. 9

C76>



Page

INDEX TO THJS LKDGKB.

«

Cash
• • • .

CoUogeBank ,

Curroy, J. K. & Co/s cons'fc

Commission
* • •

•

•

•

•

•

...

P«g»»

.. 7

.10

. 12

A
B
C
D

Ourrey, J. E. & Co. .

•
• •

. 13

. 13

9

9

Daniel & Boyd

Duffus & Co.

DouU & JVIiUer

Discount .

3

. 6

. 10

(?:;



BOOK-KBEPINO.

Eaton, A. H. (Stock acoi) .... ^'',*

Eaton, L, r
' 5.

Expense . ,

10
Eaton, A. H. (Private aoct.) j-

Erazee, J. C. P. (Stock acct.)

Frazee, J. 0. P. (Private acct.)

. 1

. 12

m



Pag*

. 1

. 5

. 10

.11

INDEX TO THB LEDOBE,

Pag*

E
P
O
H

. 1

. 12

Hunt, J. ,

Hegan, J. & j.

. 8

. 12

<7»/



V

I 4

. 10

19

m



11

ittmn fo fii LRuontt.

s

n
I

4

{)
. 4

(•U



BOOK-KEEPING.

Magee Brotlers
.

Muir, E. T.

McMiUan, J. & A. .

Merchandise

Page

. 1

. 2

. 5

. 8

Pn

"

m



Page

. 1

. 2

. 5

. 8

INDEX TO THE LEDGER.

Page

Profit & Loss U

M
N

V

"

(82)



BOOK-KBKPma.

Pagt

RoaI Estate
. 11 T

X

r

\tr*f



INDKX TO TUB LUDaBK.

Ship" Emma " .

Shipment to Halifax .

Storage ,

. 6

, 10

. 12

. 12

Thomas, Geo.

Turner, J. S.

%

. a

Q
H
6

T

(8ft)

:^*- rrw ^i^:





(61)
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f

4

I

Dr.

1870
May
July

LEDGER.

A. H. EATON {Stock acci.)

ToCwh
I, NetLoM
„ Balance f.

Oct.

•I

Cb.

$
60
88

8851

8600

0,

00
00
10

00

1870
May By hi» Net Capital...

81ToA.H.E.(pr.ao.)f.
„ Balance11

160
4280

00
88

Aug,
Oct.

I 0.

8600 00

8600

81

Nov. 1

By Balance

„ Profit* Lobs.. ..f.

By Balance.

00

Dr.

11

8861
1029

10
23

4280 88

1870
May
July

>»

Oct.

J. C. p. FRAZEE {Stock acct.)

To Cash

„ Net Loss

„ Balance f.

ToJ.C.P.P.(pr.ao.)f.

„ Balance

I
76
88

8236

8400

Cb.

0.

00
00
10

00

1870
BMay By hi» Net Capital..

•>

12
18

126
4140

00
82

Aug.
Oct.

$
8400

81

Nov.

By Balance

„ Profit &Lo«B.,.f! 11

118400

'8236

1029

0.

00

By Balance

.

Dr.

00

10
22

4140 82

1870
May
June
July

MAGEE BROTHERS.

1

21

16

Aug.

>»

Sep.

Or.

To Balance due.

„ Mdse
„ Caeh

,

10

9

To Balance

,

„ Mdse
« n .....

$
400
168
800

863

0.

00
60
00

60

1870
May
June
July

28
21

81

ByCa«h
„ theirNote
„ Balance

if.

Kov. ijxo Balance,

498
867
160

60l||Aug,

60

88

102fc!.58

Oct.

4

11

31

366|38|

mr

By Cash

„ Ship "Emma"..,
„ Balance f.

I
260
106
498

0.

00
00
60

868J50

1

2
18

16000
60000
86688

1026 38



BOOK-KEEPING.

GEO. THOMAS.

BURNS & MURRAY.

,



3 00
)00

IHOO

100

00

LEDOEB*

J. HUNT.

0.

00
DOO

)00

5 00
>00

too

00

Dr.

1870
May
June
July

5

15

8

J. S. TURNER.

ToMdae
„ Order on L. C. E,

„ Mdae.

Aug.
Sep.

Oct.

1 To Balance
26 „ Cash
31 „ Balance ...f.

140
82

268

490

0.

00
26
00

26

1870
May
July

I*

6

8

81

4

18

242
26

2732

13000

26
00

76

00

Aug. 18

By Cash.

»• »f

I, Balance.,

By Sundries

,

Nov. 1 By Balance

.

Ch.

$
80

168
242

490

0.

00
00
25

25

3000 00

3000,00

273276

0.

40
100

• Oy

40

Dr.

1870
May
June
July

»»

8.To Cash,

6
12
31

>» >»

ft t>

„ Balance

Aug.SOToMdse...,
Oct. 31{ „Balanca,

DANIEL & BOYD.

1600
400
813
637

00
00
00
00

276000

{May
July

By Mdse.

3

13
166
870

537

63

37

00

Aug. 1 By Balance...

i i*"'°'^'i *P^ iiaiance.

0.

200000
750PO

2760 00

637 00

63700

870 37



Dr.

^BOOK-KEEPINO.

LOGAN & LINDSAY.

1870
May
June
July

12
30
31

To Sundries

„ Cash

n Balance f.

Cr.

9
1200
300
800

0.

00

00
00

1800 00

1870
May 12 By Mdae.

I
1800

a.

00



Cr.

f
1800

O.

00

30000

300 00

19355

22 00

40

90
10

Dr.

LEDOEB.

DOULL A MILLER.

1870
Miy
June:

Ob.

^^\ „ Mdae
j 3

Aug. 1 To Balance

Nov I

1 To Balanc(

Dr.

^ug. IToBalano

• P- 11870

.f. 6

866I00I

866 001/ Au^,

tOct.
^BjCaah

31 „ Balance.
\['f[

36600

86600

1 228
13 138

00
00

I'. 0. EATON.

10545|ju]y

II7I70I

16
81

By our or. fav. J, S.T.
M Balance

f.*

Aug. 12jBy Logan & Lindsay

8 82
6|1 36

117

25
45

70

86,45

Dr.
J. & A. McMillan.





.%. o.

IMAGE EVALUATION
TEST TARGET (MT-3)

m A

.^^^V4».

/
c/.

t

1.0

I.I

11.25

14^ 1 2.8

|£0
*^*

1^ H^ III!

US

" 1.8

LL 11.6

Photographic

Sciences
Corporation

L̂1>^

\

^\^ \c\

4f>

%'
m

23 WESr MAIN STREET

WEBSTER, N.Y. UiSO
(716) 872-4503

o^
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Dr.

BOOK-KEKPINO.

LAWTON <fc VASSIE.

June
>•

July

10
28
31

ToMdse.
»» »

«> Balance f.

Aug.
Oct
ft

19To Bills Payable
28
31

„ Cash....

„ Balance

K S. SHARP.

1870
July 1

Aug.
Sep.

1

16

Nov. 1'

ToMdae..

To Balance

.

„ Mdse

I
163

103

0,

00

00

1870
July 6

31
By Cash,....

„ Balance.

To Balance

,

63
62

116

00
60

60

Oct. 31 By Balance

,

116 50
I

Assets. BALANCE, Jvly ZUt, 1870.

100 00
63 00

16800

13 115

115

60

60

FoL.

i»

»»

n
n
n

Liabilities.

1 Magee Brothers. ......

2 Geo. Thomas
2R. T. Muir.
8 J. S. Turner
4T. R. Jones
4Duffus&Co
6 Doullft Miller.

6L. C. Eaton
6 P. S. Sharp
Cash pur C. B
Mdse. per Inventory..
Bills Rec'ble per B. B.

$
498
300
250
242
22
40

866
85
63

2387
6630
106

0,

50
00
00
26
00
00
00

45
00
60
00
00

10809{70

Foi

»
M

»

»>

Bums Ar Murray
Daniel & Boyd
Logan & Lindsay
J. & A. McMillan
Lawton &, Vassie
Billa Payable per B. B.
A. H. Eaton(Stock ac.

)

J. C. P. Frazee do.

1360
637
300
35

1090
900

3351

3236

o.

00
00
00
00
60
00
10

10

10809 70

"(94)"



LEDGEB.

On.

8
COO

1140

1640 80

0.

00
80

!1090!60

1090 50

240 50

Ck.

9 o.

t|| 10000
!|i 6300

168'oO

115 50

115 50

ITIES.

$
1360

537
300
35

1090

900
J351

1236

o.

00
00
00
00
50
00
10

10

Db. CASH.

1870

To Sundries.

; „ Mdse
I
Sundries

,
Bills Payable
Bauld,Gib.&Co.
Geo. Thomas....,
Mdae

Bills Rec'ble....

Mdse
J.R,C.&Co.'scon

B^Mdse.

Ship't to Halifax
Thomas Barnes..
Mdse
Ship " Emma ".

„ Bills Payable....
Ship "Emma".,
Bills Payable....

Expense ;..,

Sundries

,. Wm. Jack
„ Expense
„ Real Estate

Bills Rec'ble
College Bank
A.H.E.(Pr.ac.)
Sundries..

J.C.P.F. (Pr.ac.)

J.R.C.&Co. 's con.
J.C.P.F. (Pr.ac.)

Ship't to Halifax
„ Expense

>t

»
Lawton & Vassie
Expense

„ Balance.

1

1

2
2
2
2

2|

21

3
3

3
3
3
4
4

4

4

51

5

Cb.

I 0.

500'00

200100

20000
2000100
70000
12500
6000

11600
7500

150000
800,00

1500,00
16000
17200
45,00
12000
80,00

7,50

125,00

2080
600
200

2462

11648

00
00
02

32

80970

(M)



8 BOOK-KEEPING.

Dr. MERCHANDISE.

To SundHea
Cash.

Sundriea

Profit & Los8 ..

»

Cr.

18463 17

Sep.

I*

II

Got.

10
16

25
26

27
28
30
1

8
9

16

17
20
2i)

1

10
12
30
31

By Cash
Bills Roo'bie!!

Thos. Barnes.
T. R. Jones...
Hagee Bros...
Bills Rec'ble
Bauld,Gib.&Co.
J. & A. MoM.
Geo. Thomas....
Bauld,Qib.&Co.
Daniel & Boyd..
Profit* Lose....

Burns & Murray
Magee Bros
P. S. Sharp
Cash
Sundries
Cash
J. & A. McM.. ..

J. & J. Hegan...
Ship't to Halifax
Cash
Bal. per Liv..

II

II

1

1

1

2
2
2

2
8
3

8
3

3
8
S
8

4
4

4
4

4

4

6
13

I
820

1268
86

141
867
900
012
69
44
74

166
260
680
160
62
26

1081
11

563
174
474
106

5580

13453

0.

00
10
28
00
50
06
00
20
00
46
63
00
00
38
60
80
50
76
06
40
00

27
00

77

(«6)



Il^DGEB.
9

Db.

0.

100

10
28
00
50
106

00
20

1 00
46
63
00
00
38
ISO
i80

50
76
105

40
00
(27
100

77

BILLS RECEIVABLE.

' 18^0
Aug. 1

4

Sep

ft

Oct.

16
6

20
(S

>> 15

To Sundr' )8.

Mdae
>» >»

„ Sundries

„ Mdae
„ J.R.O.&Co,'flc'u8t

0,

105 00
1268
900
816
300

10
00
00
00

1870
Aug,
Sep.

16
5

24
Oct. 31

Db. BILLS PATAliLE,

1870!

Aug.'lO

M ;i2

Oct. 24

» 31

To Cash

»» »
„ College Bank,
)i Balance

1
2

5

13

: %
200
700
350,00

8725 00

0.

00
00

9975;00

1870
Aug.

II

i>

Sep.

Oct.

1

11

12
19
5

27

29

Cfi.

By Sundriftj

„ Re&I Estate

M Cash

M Balance f.

2

8
4

13

I [o.

900 00
126310
105 00

221600

By Sundries

II Ship "Emma"..
II Cash

„ Lawton & Vassie

M Real Estate

M Mdse
I, J. R. Carrey & Co.

Nov. l|By Balance.

f 0.

90000
i5oo:oo
4000,'00

860,00
35000
87600

2000:00

997600

8726 00

Dr. THOMAS BARNES.



10

Dr.

BOOK-KEEPJNO.

SHIP « EMMA." Cr.

1870
Aug

»»

Oct.

Nov.

11 To Sundries
12 „ Wm.Jack
31 „ Profit* Loss.... f.

ITo Balance.

2
2

11

$
4000
116
684

4750

0.

00

00
00

00

1870
Oct

i>

30

31

4000 00

By Cash. .r.

„ Bal. (Invent'y) f.

5

13

$
750

4000

4750

0.

00
00

00

Dr. WM. JACK. Cb.

1870
Aug.l20 To Caah

,

116
0.

00
1870
Aug, 12 By Ship "Emma'

$ lo.

116 00

Dr. .EXPENSE, Cb.

1870
Aug.
Sep.

Oct.

n
n

To Cash.15
1

24

25 „ „
81 M tt

»i »»

$
125
76

125
20

200

545

0,

00
00
00
80
00

80

1870
Oct. 81 By Profit & Loss...!. 11

$ p.
545 80

545 80

Dr. COLLEGE BANK. Cr.

1870
Aug.
Sep,

Not. 1

To Bills Kec'ble

„ Caeh

To Balance.

$ 0. 1870
2 889 13 Sep. 28
8 1500 00 Oct. 24

31

2389 is!

1539
13||

By Bufns & Murray
„ Bills Payable

„ Balance f.

4
5

13

$
500
350

1539

12389

0.

00
00
13

13

Dr. DISCOUNT. Cr.

1870
Aug. 16 To Bills Rec'ble. 2 10

0.

87

X870
Oct. 31 By Profit & Loss... f. 11 10

o.

87

\98;



0.

00 ^

00

00

-_,

R.

i Io.

16 00

R.

0.

00
00
13

13

Da.

LEDOBR.

BAULD, GIBSON, & CO.

11

Cb.

1870
Aug. 25

28

Nov.

To Mdse.

»» ft •

To Balance

I
912
74

986

0.1

00;

46

46

1870
Sep.

Oct.

186 46

2 By Cash 8
81 „ Balance f.llS

I
800
186

986

0.

00
46

46

Dr. PROFIT db LOSS. Cb.

1870
Sep.

Oct.

tf

1

31

n
}>

»>

To Mdse
„ Expense f.

„ Discount f.

„ A.H.E.(Stk.ac.)f.

„ J.C.P.F. „ „ f.

3

10

11

1

1

260 00
64580
10 87

1029
1029

28

22

286612

1870
Oct,

»
ft

»

By ship" Emma "..f,

Interest f,

Ship'ttoHx. ...f,

Storage f.

Commissiou f.

Mdse f.

10
11
12
12

13

$
634
16
39
11

86
8 2078

0.

00
00
60
40
46

77

2865 12

Db. MEAL ESTA IE. Cr.

1870
Sep To Sundries.,

$ I
c.

3200.00

Dr. INTEREST.
Cijt*.

1870
Oct. 31 To Profit* Loss... f. 11 16

c.

00
1870
Sep. 6 By Bills Rec'ble.

? 'o.

16 00

Dr. A. H. EATON {Private acct.) Cr.

1870
Sep. 16 To Cash

,

150
0.

00
1870
Oct, 31 ByA.H.E.{Stk.ac.>f, 1. 150

0.

00

. m



12 fiOOK-KIEPING.

J. 0. P. FRAZEE (Pr%vat4 acct.)

1870
Sep.

Oct.

Or.

80 To C-wh.
4

0.

00
00

1870
Oct 81ByJ.C.P.P.(Sk.uc.)£.

J. R. CURREY & CO.'S Const,

1870
Got.

(>

ToCwh
„ Suudriet..

I
120

8298

8418

00
00

00

1870
Oct.

>>

6

15

By Sundriea

.

Dr. J. & J. HEGAN.

1870
Oct. 10 To Mdse. 174

0.

40

Da SmPXfENT TO HALIFAX.

Dr. STORAGE.

1870
Oct. SljTo Profit* Loss... f. 11

$
11 40

1870
Oct. 16

I
125

0.

00

Cr.

I
1016
2403

3418

0.

00
00

00

Or.

Or.

BjiiJ.R.C.&Co.'scon.

(100)

11 40



I 0. ,

12500

iOO

0.

00
00

00

0.

00

"

Dr.

LEDGER.

COMMISSION.

13

Cr.

1870
Got. Sl.To Profit ft Low...f. 11 80

0.

45
1870
Oct. 16 ByJ.R.C.ftCo.'aoon.

I
85

0,

45

Dr J. R. CURREY & CO. Cfl.

1870
Oct.

i>

20

31

To Billi Payable

„ Balance f.

5
18

I
2000
1201

8201

0,

00
16

15

1870
Oot. 16

Dr.

Nov.

ByJ.R.C.&Co.'»con.

By Balance.

3201

3201

1201

0.

15

15

15

BALANCE, Cr.

1870
Oct,

t*

i>

>>

»»

>•

>>

i>

>>

»#

f>

»t

81

»

>»

>»

»>

»

To Magee Bros. ...f.

„ Qeo. Thomas... f.

„ T. R. Jonea f.

„ Duflfus&Co. ...f.

„ Doull & Miller, .f.

„ J. & A. McM...f.

„ F.S.Sharp f.

„ Bills Rec'ble....f.

„ Thomfis Baraes f.

„ Ship "Emma"!
„ College Bank....f.

„ r..,Gib.&Co....f.

„ Real Estate f.

„ J. & J. Hegan...f.

„ Jardine & Co...f.

„ Cash f.

t,
Mdae f.

1

2
41

4

5
5

6

9

9

10

10
11

11

12
12

7

8

( 0.

866 88
00
10

809
76
4000

188:00

59725
11550

2216:00
628

4000 00
1539
186

8200
174

1003
2462

18
46

00
40
00
02

6580 00

28009 47

1870
Oot, 81 By R. T. Muir. f.

Burns & M f.

J. S. Turner....!.

Daniel & Boyd..f.

Logan ft; L f.

Lawton ft V....f.

Bills Payable... f.

J. R. C. ft Co...f.

A.H.E.(Sk.ac.)f,
J.O.P.F. ,. f.

»>

2

2

8

8

4

6

9
18
1

1

I
108
72

2782
870
198
240

8725
1201
4230
4140

0.

00
50
76
87
55
50
00
15
83
82

22009 47

o
40

aoi)



Page

»*
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FoUo

BOOK-KEEl»INa.

BALANCE SHEET,

TRIAL BALANCE.

Balanob of Day Book. Db.

Balanoe • , «

I

Balanob or Ledqbb.

8270

17402

Cr.

Magee Brothers
Geo. Thomas .

R. T. Muir .

Burns & Murray
J. S. Turner .

Daniel & Boyd
Logan & Lindsay
T. R. Jones .

DufFus&Co. .

DouU & Miller
L. C. Eaton .

J. & A. McMillan
Lawton & Vassie
F. S. Sharp .

A. H. Eaton (Stock acct.)

J. C. P. Frazee (Stock acct.)

Balance

30

85

853
500
400
708
490

2213
1500
542
308
866
117
200
550

1740285

50
00
00
40

25
00

00;

40!

00
00
70
OOi

30!

355
200
160

2068

00
on
00
40

24800
2750
1800
520
268

163
60

75
8270

00;

00
CO
80

00
00
40
00

8225
236;00

1640;80
100,00

850000
3400 00

u

Vi-ui;



40
00
'00

100

40
00

LEDGER.

Jvly Zlat, 1870. {Singh Entry.)

Calculation Sbowino Method of FXNDINO THE Net Gain ob Lobs.

Bal. of original Capital due A. H. Eaton , , .

1
8440

0.

00
1 a

n „ „ J. C. P. Fmzee . • . 8326 00

6765Total Bal. of original Capital ... 00
Kxcesa of Asaets over Liabilities found below . 6587 20

DIFFEBBNCK—NET LOSS. 177 80

A. H. Eaton*B half of Net Loss . • . , , 88 90
J. C. P. Frazee's „ „

•
88 90

Asxets. Liabilities

Due from Magee Brothers . , » . . 498 50

„ „ Qeo. Thomas 800 00

„ „ R. T. Muir 250 00

„ to Bums & Murray 1360 00
„ from J. S. Turner 242 25
„ to Daniel & Boyd 637 00
„ „ Logan &; Lindsay 800 00
„ from T. R. Jones 22 00

„ „ DuflFus & Co. 40 00

„ „ DouU & Miller 366 00

„ „ L. C. Eaton 85 45
„ to J. & A. McMillan 8500
„ „ Lawton & Vassie 1090 50
„ from F. S. Sharp 63 00

Cash ou hand per C. B. 2387 50
Mdae. ,, ,, Inventory 6500 00
Notes Rec'ble „ B. B.» 105 00
Notes Payable „ B. B. 90000
Balance due A. H. Eaton $3440.00|

Less his Net Loss

' a

88.90. 3351 10

Balance due J. C. P. Frazee . 3325.001
Less his Net Loss . . 88.90

8236J10

10809 70 10809 70
1

(103)



1.

2.

3.

4.

6.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

2o.

26.

27.

28.

29.

30.

31.

32.

GENERAL QUESTIONS.

What is the Stock acct. ?
For what is it credited ?

For what is it debited ?

What does the difference represent ?How does it close ?

Se Cr^slde?'
^'* '^^' '^*^' ^'^^ "^^*- ^^P^^«^^^»

What does the difference represent ?How does it close ?

S'Sf?' ^'- '^''' °^"»' ^'"' If-^eeivable represent J

What proves the acct. correct ?

ANS.-Th« balance agreeing with the total value of the notes unpaid.
How does it close ?

Is the balance an asset or liability ?

With what must the balance correspond ?

i?r^
t)alance an asset or liability ?

Se'cifslde^?'
^' '^^' '' '^^' ^'^^- ''''' ''^'^^'^^ ^

How does it close when the good? are ^11 sold ?How when a balance of goods remains unsold ?What accts always close into the Profit and Loss acct ?

How does it close ?

How do Private accts. close ?

mat,"Cfe sf/ef^ "' ^^^"'^ »-^ -P--'

'

How do all Personal accts. close ?

(101)

i



•''tNEBAL QUESTIONS.

nt?

aid.

it?

i

Cosh.

To Stock.'

« ••• atstaa «,

J- Jonea 700.00
To Mdae.

Cash 400.00
BillB Reo'ble 600.00
ToMdae

College Bank.... 490.96
Profit and Loss.. 9.04
To Bills reo'ble

Wlmt will be your Journal entry—
Ifjou commence business with a
^ash capital of $8000 ?

If you commence with Cash *3000

*Jr^ *2500. Notes against other^

Ir'/^o
^^'^^ ^°^^"«^ W^n- Eaton

$o00?

Suppose you owe at this time on
your Notes |700, and to W. Wilson
on acct. $300 ?

If J. Jones buys $700 worth of Mdse
on account ?

^^?°'? rJL^^'®- *^^' a°^ receive
Cash $400, Note at 3 mos. $.500 ?

If you get the above Note discounted
at the College Bank@ 7 per cent.,
avails deposited to your credit ?

Ifyou buy of J. Hastings Mdse. $700
and give your Note for 1200.'
Cash $300, Balance on acct. at
60 days $200 ?

If you purchase for Cash a suit of
cbtjes $80, and a gold watch

If you exchange Notes with A. B.
Capp for mutual accommodation
each Note drawn at 30 days for

If you accept J. Smith's draft in J. Smith
lavour of J. Cooper at 60 days for ToBiUsPay'bie

$200?
"^

If you give a draft on Wm. Eatonm favour of W. L. Blair for $300 ?

If you receive a consignment of
Goods from J. Masters to be sold
on his acct., and pay Frt. on samem Cash $120 ?

•fsooo.oo

isooo.oo

S^*> 8000.00
M««e 2600.00
Bills Reo'ble 1500.00
Win. Eaton 600.00
'^•^ Stock 760C.00

^^'^^ lOOO.OO
To Bills Pay....

„ W. Wilson..
700.00

800.00

700.00

900.00

600.00

Mdse
To Bills Pay'ble

>, Cash

„ J. Hastings.

700.00

Private acot 200.00
To Cash

Bills Rec'ble 600.00
To Bills Pay'ble

200.00

800.00

2U0.00

200.00

600.00

200.00

W. L. Blair 800.00
To W. Eaton...

200.00

800.00

\

—

,•

J. Masters' const. 120.00
To Cash 120.00



\

B6DX-KEEPIN0.

Wliat will be your Journal entry-
Suppose J. Masters draws a draft on
you at the same time, on acct of
the con&t., and you accept the
draft at 60 days for $1500 ?

If you ship Mdse. to S. Kerr (Can-
ning), to be sold on your acct. for

If 70U sell from J. Masters' const.

$1300, and receive Cash $700,
Note for bal. $600?

If you receive an account Pales from
S. Kerr (Canning),ofMdr shipped
to be sold on your acct., ^.. P. reed,
in Cash $600 ?

If you buy House and Lot on Lein-
ster St. for $4000, and give a check
-on College Bank for $2000, your
Notes at 3 and 6 mos. for $1400,
and a Kote which you held against
A. B. Capp for $600 ?

Suppose you ship Mdse. to Chip-
man & Co., Halifax, to be sold on
your acct. $900, and pay Freight
on same in Cash $20 ?

If you receive from G. Bent (St
John) Mdse., to be sold on his
acct., and give your N'ote at 1 mo.
for Freight, $15 ?

If you sell J of ship "Emma" for

$7000, and receive Cash $3000,
Note at 3 mos. $2000, and a
House and Lot on King Si. for

If^you sell $800 worth from G.
xsents coiiat., and receive Cash
$300, Note $300, and an order
on Everett & Butler for $200?

(106)

J. Masters ^1500.00
ToBillsPay'ble fl5t)0.C0

Ship'tto Canning 500.00
To Mdae. 600.00

Casb 700.00
Bills Rec 600.00
To J. Masters' const. 1300.00

Csiah 600.00
To Ship't to Canning 600.00

Real Estate 4000.00
To College Bank 2000.00

Bills Pay.... 1400.00
Bills Reo'ble 600.00

Ship't to Halifax 920.00
To Mdse 900.00

» Cash 20.00

Q. Bent's const. 16.00
ToBilbPay'blo 15. JO

Cash 8000.00
Bills Rec'ble 2000.00
Real Estate 2000.00
To ship "Emma" 7000.00

Cash 800.00
i^IlIB AkcC 0I@..... ~ iiUu.Ou

Everett & Butler 200.00
To G. Bant's const 800.00



GENERAL QlTESTIONa

What will be your Journal entry—
If you sell the remainder of G. Bent's

const, for |8(X), and receive in
payment your own acceptance for

|200, J. Smith's draft on you for
i300, and an order on J. Prichard
forbal. |300?

If you close the const., and render
G. Bent an acct. Sales, Storage
$6, Commission on Sales @ 2i
per cent. $40, G. Bent's Net Pro-
ceeds |1539 ?

If you buy a draft at the Bank for
Cash and remit his proceeds ?

If A. B. Capp should fail to meet
his Note in Bank for $600, and
allow it to be protested, and you
pay the same with protest fee in
Cash $603 ?

If he should become Insolvent and
compound with you @ 50c. on
the dollar for above Note Eecd.
Cash $301.50, the baL is a Loss
$101.50?

If you lose your purse mth *75
Cash in it?

*

If you find $95 Cash and cannot find
the owner ?

If you lose $300 worth of Mdse. by
lire or flood (uninsured) ?

If you draw on T; R. Jon( ^ for $355,
and sell the bill for Cash less $5 ?

If T. E. Jones refuse to accept, and
the draft is returned, you pay the
draft in fulL bv Cash *S/>/? ?

If you buy a draft at 1 mo. sight
on College Bank, Halifax, at 5 per
cent, premium for $1000 ?

(107)

Bills Payable..... |200.00
J- Smith 800.00
J. Prichard 300.00
To G. Bent's const. $800.00

(J. Bent's const. 1685.00
To Storage g oo
„ Comn. ...... 40.00
„ G. Bent.,... 1639.00

G. Bent 1639.00
To Cash 1589.00

Bills Rec'ble.
A. B. Capp .,

To Cash

600.00

8.00

603.00

Cash 801.50
Profit and Loso.. 801.60
To Bills Rec'ble 600.00
„ A. B. Capp.. 3.00

Profit and Loss.. 76.00
To Qish 75.00

Cash 95.00
To Profit and Loss 05.00

Profit and Loss.. 800.00
ToMdse 800.00

Cash 350.00
Profit and Loss.. 6.00
To T. R. Jones 355.00

T. R. Jones C55.00
To Cash 356.00

Bills Rec'ble 1000.00
Profit and Loss.. 60.00
To Cash 1050.00



BOOK-KEKPINO.

What will be your Journal entry—
If you buy® 5 per cent, discount ? I Bill. Reo'bie.....|iooo oo

ToCash 1950.00
„ Frofit.ftndLoM 60.00

Cwh. 1100.00
To Bills Reo'blo 1000.00
„ ProfitttudLoM 100.00

If you sell this bill at 10 per cent,
premium for Cash ?

If you sell it at 10 per cent, dis-
count for Cash ?

If you sell Everett & Butler $870
worth of Mdse., and receive iu
payment D. H. Hall's draft @ 60
days on you for $460, order on
w. S. Calhoun |200, their Note
at 30 days for bal. $215.64, Disct.
off D. H. Hairs draft (j3 days 7
per cent.

S*"^ 000.00
Profit and Loss.. 100.00
ToBillaUeo'ble 1000.00

p- H.Hall 460.00
W. S. Calhoun... 200.00
Bills Reo'ble 215.61
^'"Mdse 8;o.OO

ADDITIONAL SET FOR PRACTICE.

Jivp/fiTS'1 Jlf.'™"^'":"'"!^. omnged irt Day Book form, i,given to afforf additional practice to the student. If correctly

o™ nf r,''
t'-^^'T.^"'! give the results exhibited iu tieform of Balance Sheet given oa pages 114 and 115.

acie)



ADDITIONAL BET FOR PfiACTIOK.

00.00

£0.00

00.00

00.00

)0.00

'0.00

6M

,13

1870

YAHMOUTH, Decmher !#«, 1870.

*»

ti

»f

1$

»»

•I

I havo tliis day CDtninonood buaiuoM witb the following

Cnah
BilJB Receivable . . .

Ship"Ernmft" .

Merohandine valued at
pauiel ft Boyd owe me on aoot,
Jnrdine&Co. „ „ „
ThoB. H. Jones owes „ „

I o-we M follows :—
Bills Payable . . ,

Douil ft Miller, on acot. ,

Burns & Murray
Duffiis Sc Co.
Geo. Thomas

»»

II

»

7

Sold L. 0. Eaton, on his Note m 1 mo.—
400 bbls. Flour . . . . @ *5 00
200 pes. London Prints . . , @ g.'oo

Bought of Manchester, Robertson,A Allison, StJohn—
Mdse. per Invoice No. 1 , ....

Gave in payment—Cash . . . . ]

„ my Notes @ 8 and 6 mos. . . [ [

Bought cf H. Chubb A Co. for Cash—
Mdse. per Invoice No. 2 . . . (Stationery)

Sold Geo. Thomas on acct.

—

100 bbls. Stone Mill Flour .

10 Corn Meal
. @ $5.00
. @ 3.00

. ® 8.00

8

10

15 „ Rye Flour .

Deposited In College Bank, Cash .

Accepted DouU & Miller's Draft on me in favour of
A. & 1. Gilmour at 30 days, for , , ,

Reo'd from Daniel <3L Bcyd, Ctwh on acct. .

Paid sundry Notes due this day ....
•.••-«PP=a per 3«-. - i^inaa, • and Consigned to J. it,

Currey ft Co St John, to be sold on my acct.—
10 bhl«. fin„ Pi..,«

^ ^ /^^ ^g^Q

(i09)
•

• ® '•''

100 bbls. fine Flour
I 100 .. Corn Meali>

20000
10000
16000
6000
8000
4000
2000

4000
8500
2600
4860
6160

0.

00
00
ooj

00
00
00
00

0.

60000 00

00
ooj

oo'

ooj

00

2000
1000

1600
1000

20000 00

00
00 8000 00

00
00

2600 00

1600 00

7000

2000

2000

2600

00

00

00

00



BOOK-KEEMNO.

isro
13 Ueo'a from HaII k PAlPW«*UMr, 8k Jol;^, mt ttr.' LiMtU" to tte ioUl oil their ncoi-*

BO hhdi!. 8»wAC
^ ,

PO boxM lUTnlui . . . » ,

fiO Ihu|:« Ooflfee

r*ia ft<©i«ht, Ac, on ftbov© tn Cwh

Shtpnftd ISv«r«tt jb Hufcler, Bt Johu, n«r the Onler of
DuffVw Jb Co., IT»HMx—

10 pes. 400 y«lii. HruMels Carpettng
*0 ,, Menltuttc Priutt .

»>

Ifi

. ^ 11.60
. (ffl 6.00
. ® 4.00
. (B a.oo

16

e»

f5 », teMglbh
40 », BAkun FlAimel , ,

I't^ld Burni A Murray cm ftcoi., CuBb . , ,

RecM C^sh on Not«« ilu« thtci d«iy « »

l*«Ud Geo. TUomwi on ac^^t., C«»U . » , ,

Sold L(»gAn *, LindiNvy for CMh fiom llftU h Falr-
wettther'i couab,—

16 hhd«. Sxittur, 16000 lb*. , , ^ |0.10
26 boxes lUllhw . . . , (i 8.00
SO b«ga Coffee, 1000 Ibi. . . . ^ .afi

CoMffht of Bkck. Bnw., & Co.—
Mdae, per Invoice No. 3

QAve in |»ftvment, Crtnh ,

„ my Note At 3 nioa.

Ik!
Pmft on Jardine & Co., ni 60 d»y«

lanct in ttcot. At 3 mm. , , ,

•I

»i

ti

20 Sold W. L. Evttni on his Note «t 3 mo*, the remainder
of Httll i"k Frtlr\vouthpr*« oouit.-—

5 bhds. Stlgnr, 6000 ib«, . . . ® |0.10
80 bags Coffee, 1600 lb* , , . @ .35
S6 boxes Eaidins , , , . ® 8.00

Closeil H«ll A; Fairweather's Const, and rendered
them an aoot. Sales

—

Stori*^
, .

CoiniMtPsion on Bnlos wt 24 per cent.
Hall & Fuirweather's net prooeeds.

Reo'd an acot. Sales of Mdso. shipped J. R. Currey k
Co., St .Tohii, to be sold on my aoot.*—

My net proceeds due aiat init, . ^

Rec'd Cash for retail sales this day , , ,

(UO)

21

>*

0. ^
so 00

1000

6000

3600

00

00

00

600
?00

1600
100

00
00
00

00

3800 00

00

600

If

00



• jft

9000

.,

)00 00

)00

100

00

00

00 00

.

rtnA

00

AOOmOlfAt Itr FOR PllAOTlOB.

isro

M

M

»»

M

M

II

It

II

1871

32

90

90

Bcjughd for Ciwh ttouie antt Lot ou King Si, No. 46

Olive Gpo. TiK.ttittd A .Imffc nt, dnya oti ,T. M. Ourrw
• Co., for N. r. of Bhttittient to Bt John ,

Solrl Ohlymttti * (1o.—
IfiO bbM. iiitieifliiR If'lmir ,

ao ohenU T.JIU floo Iba. .

1 iult fluo (iothfin .

nm il in finymotit— C'lifih ,

TliPlr N..f.e (^ 8 Won.
IJttlttfioe oti ftcct. ttt flO tlitys

*

lo.oo

28

plueotitttml Rtmvfl Note nt College fldtik , .
Ilppelved (JrtBh N. P.
Dlflooutit for tfO day* ttt per nent. , , ,

Bought of MftncliMter, Itobertnoti, !k ADlnoil, St Jobti.
nil ttcot.- - '

M<l«e. per Invoice No. 4 . , , ,

riiltl Freight ou ifttrie In Canti . , , ,

Sold SofttnmeU Uroi. for OahIi—i

26 Ibi. White Sugnr .

90 „ Teft . . . .

40 ,, Rloe . • , ,

bbla. Applet , , ,

6 „ Plouf . . . ,

@ lO.SO
O.fiO

0.10

4.00

0.00

80

Bought of Kverett ft Butler, St John—
m\m. per Invoice, No. fi . . . , ,

Oftve In fiaytn«nt Drnft at sight on Tlio«. H. Jotiei for
Draft ab 80 dayii on Jardlne & Co. for . . ,

f'ttnh . t . , , ,

Dalttiioe on aoct. at 00 dayi . \ \ \ \

Exchnnged Noteit with N, Eaton for mutual aooommo-
dfttion, each Note drawn at 80 dyi. for mw« gum...

Insured my House on King St., valued at |8000 In the
London Insurance Co. at 1 per cent.

Also Mdse. In Store value |6000 @ 1 per ofint.
I'remluto paid In Cash.

Paid Notes due this day in Cash . . ,

One half (A) of ship •• Emma » for .

Ileodved in Payment Ca«h . . ,

• 9 his Note at 60 days for bal.

a 11)

*

t).

41}

800
600

402

7

9100
60

2n

76

800
260
100
60

00
00
00
00

0000 00

8

'
6000 00

600 00

70000

70000

160001/

800000



BOOK-KBIMNO.

»

>»

S«J'*/w|dJn« * Co. on rocK—
4 hhd.. Sugar. 1220 1280. mo, 1800 Ib..^

200 pofc Merrimao IVhiti . . . ^ |g qq

Ret^'U CMh for L. C. Eaton'* note due tbi. clay

^^^'^i^B.V'.^"?"' ?^^!'' '"^^ «^ Clothe, for

Mdsd. ..***'••
^^''^^mfmmt^^'^

**"' ^^* ^"^ *" '*^'*"*"«' -^' * I'

R«o*d from Soammell Bros.. St John, per itr "Lhi.l*"to ho sold on their ftoot.»-
•^'•^^W' ^>uda

J52
bbl*. Spring Qrovo Flour.

100 boxes Uftininii.

60 fiikiwH Hotter,
Paid i'^-elijlit on «ttm« in Caah

• • • »

Reo'd Cash on notes duo thla day .

ISJPftid by boartl bill, 2 mos. to dat«

.

•I

»» 16

^'"ISe^nti" '" '^'^ '^"^ »-">«-«" I^'*-'.' con-

100 bbls. Flour . . ^ ^*^„^

Alsofrtunmyowngoodi- * ' * @ 800
25 lbs. Tea . . ^ .

60 „ Sugar .
* * * ® '^O

8bbie.AV...
: : : : | ,:o^«« >, Corn Meal .

'Rec'd fi-om T. R. Jones on aoct., Cash .

Daniel & U„yd ..

Jardine&ci " *

@ 4.00

0.

3000 00

2000 00

00

H t}

(112)
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ADDITIONAL WT ffOH PBAOTICIB.

,<

00 00

00

1871

JftQ. 18

YAtimUfrr, /an. \%ih, 1871.

j-ji^jyutiiJLiamii! ' .^jgMii^^

»»

H

10

M

(^

m

$0.40
0.30

8.60

.00

l»

»l

»»

M

II

II

ShlpM l,{pm»n t Co., Hiillfis, p«r itiiir. " M. A
Star to be lold on injr •flot,—

fiOO buih. PotiitoM . .

flOO ,, Turnlpi . , ,

900 bUi. AppiM . ;

200 box«i Dried Herrltig . .

r*ia Shipping expetiMOM la Ciwh ...
Sold N. K. Oldmentu k Co. on tlmlr Notn itt 8 mo«.,

b»I. datuoged goodi rBuminiug lu Sfcoiehoiwe, for

Boughk of Kv«r«tfc k Hutler—

.

Milne, per Ijivoloe No. 6 . . . ,

Qave in Payment Olieok on College Bank .

N. K. Clement ft Co.'e Note In my favour .My Order on T. K. Jouee for ....
Balance on ftoot. ® a mo»
Paid Cftih for diebureementu of ihip " ICmma " ,

Paid Doull k Miller on aoot. Oaeh , ,

i»
Biirne ft Murray „

„ Di.irunftco. „
. ; ;

Accented Hall ft Falrweather'e Draft on me ® 10
dftye for waat. of aoot. ,

. , ,

22 SoldforCaihtheremai.Mlerof Soammell Bros/oonst—

SSw' ih"!; @ #8.00
60 boxen Uaiding . , , . ffli « nn
26 flrkin. Butter, 1200 Ibi. . , @ .20

ClOBod Soammell Bros.' conet. and renderad them an
aoot. Hales

—

Storage

ComiuJHslon on Saloe at 2} per cent.
Net Proceed* remitted in Cash.

Received Cash for Freights from ehip " Emma "
.

L.mno.l J. 11. Currey ft Co., rft John, on acot., Cnnh
Sold them—30 pee. Merrlmao Printa . @ |8,C0

100 yda. Canadian Tweed . @ ,'75

00 „ Furniture Prints . ® ,40
Reo'd from Chlpman ft Co. an acot. salet of my Shlr/t

to Halifax—. ' *

My Net Proceed* received in Cash , ,

iNVENToniES. On toking Sfk tliere is found on Imnd—
Mdse. valued at %m)00
Ileal Estate, House and Lot , , aoOO•

Emma" (I) . . 7^00

If

24

25

28

ti I

snip

0.

700 00

208062

12fi00

1700 00

1200 00

ihffJl£';LV!SaMSJ,S"'^ ^ ''""'•^^ <«™«,tlri tt- result will oe.Te.po-d with

ai3) M
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BALANCE SHEET,

Lkdoer T1TLX8.

Stock ,

Cash
Bills Receivable
Ship "Emma"
Merchandise .

Daniel & Boyd
Jardine &: Co.
T. R. Jones .

Bills Payable .

Doull ft Miller
Burns & Murray
Duffus & Co. .

Geo, Thomas ,

College Bank

.

Shipment to St John
Black Bros. & Co.
Storage .

Commission .

J. R.' Currey & Co,
Real Estate .

Chipman & Co.
Discount
Manchester, Robertson,*
Everett & Butler
Private acct. .

Expense
Profit & Loss

.

Shipment to Halifax

Allison

I
20000
60978
17050
16700
18700
8000
5320
2000
6000
2600
1400
2120
4176
7000
1000

1425
8080
896

7

2000

76
300
800

1106

0.

00
26
00
00
00
00
00
00
00
00
00
00
00
00
00

00
00
00
76
00

171732

00
00
00
00

00

60000
32680
16000
9700
11946
2700
2260
1600

11080
8600
2600
4860
6160
1600
1100
100
13

111
1100

2100
660

1200

0.

00
60
00
00
00
00
00
00
62
00
00
00
00
00
00
00
00
88
00

7000
8000

00
00

00

00
00

80CO 00

171732] 00 i 23000 00

Ketgain

awi



ADDITIONAL SET FOR PRACTICE.

January Zltt, 1871.

0.

00

"

"

LosMS and Qains. Stock. Assets and liiabiliUes.

1

9 0. 6 a « 0.
1

* 0. t 0. 9 a
40000] 00

18297 76

lOOC

1246

1 00
1 00

1660 00
7000 00
8000 00
80() 00

307C) 00
40C> 00

608(1 62
1000
1100
2780
076

00
00
00
00

100 00
6600 00

.

13 00 !

' 100 00

111 88

80 00 326
8000

00
00

7 76 89« 60

100 00

1

300 00
75 00

660 00

800 00

94 00

1377 13
1377 13

2564 88 2564 88

41802 18 41302

62937

13

76

Net Capital

41377 13 41377 18 62937 76

Ui6)



APPENDIX:

STEELING EXCHANGE.

The terai BUU of Exchange is often abbreviated into " Ex-
change," as when we say, " to buy Exchange/' " to sell Ex-
change," &c. f

A Bill of Exchange is a written order or request from one
person to another, desiring the latter to pay to some person
designated in the bill, or to his order, a certain sum of money
therein named.

Bills of Exchange are extremely useful in Commerce. They
enable persons at a distance from each other to make payments
from one to another without the transmission of money, and
thus avoid the danger of its being lost.

Foreign Bills of Exchange are such as are drawn in one
country and payable in another. Inland Bills are such as are
drawn and payable in the same country.

Bills of Exchange payable in Great Britain ar^e called Sterling
Bills of Exchange, and are bought and sold by the merchants
of this country to a very large extent, and it is therefore a
matter of importance for every one to be able readily to convert
any sum in Sterling to its equivalent in our currency at the"
rates at which these bills are generally negotiated.
The old par value of the Pound Sterling was $444f or $^;

but, at the present time, and for many years past, it has been
considerably greater, and is expressed by so much per cent,
above that old par value. In the Dominion of Canada and in
the United States, the present Com-mercial par is 109*. which

(116)



APPENDIX.

means that it is 91 per cent, above the old par, which makes
the Pound Sterling equal to |4.86f

.

SterHng Bills are not always bought and sold ai these rates,
but at rates usually a little higher than these, though sometimes
also lower.

TO CONVERT STERLING INTO OUR CURRENCY.

EULE.—To 40 add the premium on itself at the quoted rate,
multiply the sum by the number representing the amount of
Sterling, and divide the result by 9 ; the quotient will be the
equivalent of the Sterling money in dollars and cents. If there
be shillings, pence, &c., they must be expressed in the decimal
of a pound.

Examples.

The Value of £1

At 9 per cent, or 109 = lo^L^iOi

n

10

n

»

n

„ 109i=^-^ii|:M

„ 108 =i?.^iML
9

110 - 40x1.10
w 9

43.60

9

43^80

9
43.20

9
44.00

9

|4.84*

4.861

4.80

488f

Tne Value of £250 at 110 = ^l2LL^l^ ^ |1222.22|.

The Value of £375 IT 6 = £375,873 = at 109» =.

40 .LOHx 375,875 ^ ^^^^^^^

w
in

TO REDUCE OUR CURRENCY TO STERUNO.

' by 40, and divide the product into 9 times the given sum
c currency.

(117)
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EXAMPLES,

Eeduce |2567.94 to Sterling at 1.10
1.10 2567.94
40 9

22000
"

11114
8800

28146
22000

1146
20

22920
21000

920
12

11040
8800

2240
4

8960

Keduce ^1169.76 to Sterling at 1.09*
1.09i 1169.76
40 9

I

48.80) 10527.84 (£240 7 3 Ava.

EXERCISES.

'• ""K^tf of^$lte ^ "' ^* ^» -'• P--. -tat

An8. £205 19 0.

vfii ix>iiaou lor a61» 12 9 cost?

(118)
Ans. 18024.45.

.
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„

The following methods of reducing Sterling to our currency at
different rates of Exchange, will often be found convenient •--

.n^* *i?*: ^",i'«-T:^f<*"<'«
**»« amount m Sterling to ourrenoy at |^ to the £1and to that result add the ahquot parts for 861 cents, vie., i for 80 cent, and Xof that for 6| cents ; the result is the amount in our Currency.

^
EXAMPLE.

Reduce £84 13 Sterling to our currency O 1.09 J.
4

886 » value of £84 ® $4.
_276^= „ iss. 9d.~i.e„ IDs. zx |2, and 8s. 9d. » 75 cent*

i 338.75= „ @$4per£l.
t»f 67.75= „ @ 80 cents.

g-<^5 = „ @ 6| „ nearly.

$412.16 An8. to the nearest cent

r«nL*ilf/^r® '*»'?P^®' »°?, «" otJ^e™ of the same kind, the value @ 64 oenterepresents the premium @ 1^ per cent., and, consequently, the value @ 1.10 may
found above

""
^ ^°*

^ ® ^'^^^' * ''' *^® ^*^"'' ® ^* cents/w

h^iiJu • ?J^^'-7To the value @ $4 per £1 add ^ of the same repeated twice :the result is the value in our currency.
i* «» «»v*».o ,

EXAMPLE.
Keduce £76 19 4 to our currency @ 1.10.

4

804 = value of £76 @ $4.
8.87 = „ 198. 4d.—i.«., ISs. = $3, and 48. 4d.

14.a07.87 = „
34.21= „ ..
84.21 = prem. @ 10 per cent

^376.29 Ans. @ 10 7, prem. or 1.10.

S7cent&

When Sterling is reduced @ 1.10 by the last method, the value at almost anyother rate la easily obtained. For example, ^

Keduce £420

_4
i

7 8 @ 1.09i~t.e., J less than 1.10.

i7o

1681.53 @ $i.

186.836 @ ^.
,V of 186.836 prem. @ 10 '/,.

2065.202® 1.10.

2-835 subtract ^ of 10 7, = value (^ | 7,
$2062.87 Ans. @ 1.09f

To get iJV, divide by 8, and set the figures one place to the right.

Reduce £735 7 lOJ @ LIOJ.

oo/ii rTtr /caK /Si ttA

826.841 @ i|.'
826.841 prem. @ 10 7-
18-842 „ @J7,.

$3611.60 Ahs. @ l.lOi.
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BOOK-KEEPINO.

AMERICAN EXCHANGE.

fo^73r.o-;;^'.rjof^%f^^^^^ i"—c; there.

How much American currency, at a discount of 20 per cent,must be paid for |500 gold ?
^ '

Solution.—When American currency ia at 20 per cent discount ft! nf it i<.

How much gold at 113 can be bought for $158.30 American
currency ?

in l^^^r^AT^^ -n
1°'^ ^' ** ^^^' ^,^ S°^^ ^« «^"^^ *o ^1 • ^3 currency

; thereforein $158.20 there will be as many gold dollars as the number of tiies Si 13 iscontamed m $158.20, that is, divide $168.28 by 1.13 = $140, Ans.

How much gold can be bought for $150 American cuiTency
which IS at a discount of 15 per cent.

Solution.—When American currency is at a discount of 15 per cent Si of it isworth 85 cents, and therefore $150 is worth 150 times 85 centeL|l 27.50, Ans

EXEECISES. *

1. I exchanged $750 of American currency at discount of 18
per cent, for gold. How much did I get ?

Ans. $615.

2. Bought a suit of clothes in St John for $35 and paid for
them m American currency at 32 per cent, discount
How much had I to pay ?

Ans. $51.47.

Additional exercises may be found in Eaton's Commercial
Arithmetic.
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must be

Y ; there-

er cent,

1 of it is

therefore

tained in

nerican

therefore

$1.13 is

iiTency

II of it \B

iO, Ans.

;of 18

$615.

aid for

count.

)1.47.

lercial

TO CONVEET NOVA SCOTIA CUERENCY INTO
CANADA CUEEENCY.

Rule.—Deduct 2f per cent, by the following metliod:—
Multiply the amount in Nova Scotia currency by 2 Cwithout

setting down the 2), and set the product under the given sum
two places to the right; divide this product by 3, setting the
quotient directly under it; then add these two results tocfether
(carrying to the cents 2 if the mills amount to 15 or mSre, or

VV T ^^ amount to less than 15 and more than 4) and
subtract the sum from the given amount. The quotient wiU be
the equivalent m Canada currency.

nnf!I^*~"
''^''^ ^! **^«° *o PJ?°« the figures as directed above, the discount willcon.0 in a convenient place for subtracting, and no confusion will arise. The decimapoints m all the numbers should be kept directly under one another If tMs pTanbe practised a short time, there will be no need of currency tables!

EXAMPLES.

1. Reduce $45.00 N. S. currency to it3 equivalent in Canada currency.

.90 product by 2, set two places to the right.

.30 quotient by 3.

1-20 sum—discount to be subtracted.

$(3.80 remainder, Canada currency.

2. Reduce $19.86 N. S. currency to its equivalent in Canada currency.

.3972 product by 2, set two places to the right,
^^2 quotient by 3 carried as far as necessary.

.53 sum—discount to be subtracted.

$19.83 remainder, Canada currency.

8. Reduce $573^ N. S. currency to its equivalent in Canada currency.

11.47.96 product by 2.

3.82.6 quotient by 3.

15.31 Bum. Carry 2 for 15 mills.

$558.67 remainder, Canada currency.
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BOOK-KEEPING.

MERCANTILE FORMS.

MONEY ORDEE.—(See May 20, page 27.)

$88.00 Halifax, May 20, 1870.
Messrs Doull & Miller :

Please pay to the order of Eaton & Frazee Eighty-
eight Dollars, for value received, and charge to the acct. of

DUFFUS & CO.

AN ORDER FOR MERCHANDISE.—(See May 10, page 27.)

$45.00 St John, Mmj 10, 1870.
Messrs Eaton & Frazee : i

Please pay A. B. Capp, or order, Forty-five Dollars
in Merchandise from your Store, and charge to the acct. of

J. HUNT.

due bill, payable in goods.

$55.00 Halifax, Jan. 20, 1871.

Due A. J. Smith or order, on demand, Fifty-five Dollars in
Merchandise, for value received.

EATON & FEAZEE.

receipt in full.

$25.00 St John, Jan. 12, 1871.

Received from Mr A. H. Eaton Twenty-five Dollars in full
of all demands to date.

11

L. C. EATON.

RECEIPT ON ACCT.--(See June 5, page 28.)

1200.00 St John, June 5, 1870.

Eeceivcd from Geo, Thomas Two Hundred Dollars on acct.

EATON & FEAZEE.
(122)
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:.^

RECEIPT FOR MONEY PAID FOE ANOTHER.

^"^•^^ Halifax, Feb. 4, 1871
Received from J. C. P. Frazee Fifty-seven Dollars Thirty
31ltS to aDDlv on ftftfit nf A TT -Co^^^ "^ xmrty

R..T. MUIR

^v^vcivcu lAum tj. yj. jr. ± razee ±'itl

Cents to apply on acct. of A. H. Eaton.

RECEIPT FOR AN ENDORSEMENT UPON A NOTE.

P^'^ Sussex, Jaw. 16, 1871.
Received from Fred. Smith Three Hundred Dollars which isendorsed upon his note. w. T. McLEOD

A PROMISSORY NOTE.—(See May 12, page 27.)

St John, May 12, 1870.
Three months after date, for value received, we promise topay Logan & Lmdsay, or order. Seven Hundred Dolkrs

EATOK & FRAZEE.

A JOINT PROMISSORY NOTE.

^^^^•^
' St John, Feb. 4, 1871

Three months after date, for value received, we or eith-r of

a^S DoUa'^^
'' '' "" ^' ''^''^^^^"' °^ ^^^^^ ^- Hundredana f itty Dollars. ^ jj EATOK.

J. C. P. FRAZEE.

AN inland bill OR DRAFT.

$1500.00 HALIFAX, Ja. 12, 1871.
Ihirty days after sight, pay to the order of H. Chubb & CoFifteen Hundred Dollars, value received, and Charge to the''

• "f , , ^ EATOK & FRAZEE.
To A. Jardine & Co.,

• Merchants, St John. N.B.
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A SET OF EXCHANGE.

^^^ Halifax, Jan. 30, 1871.
Sixty days after sight of this our first of Exchange (second

and third of the same date and tenor unpaid) pay to the order
of D. H. Starr Five Hundred Pounds Sterling, value received
and charge to the acct. of EATON & FKAZEE. '

To Vaughan Bros. & Co.,

Ship Brokers, Liverpool.

^^^0 Halifax, Jan. 30, 1871.
Sixty days after sight of this our second of Exchange (first

and third of the same date and tenor unpaid) pay to the order
of D. H. Starr Five Hundred Pounds Sterling, value received
and charge to the account of EATON & FEAZEE. '

To Vaughan Bros. & Co.,

Ship Brokers, Liverpool.

^500 Halifax, Jan. 30, 1871.
Sixty days after sight of this, our third of Exchange (first

and second of the same date and tenor unpaid), pay to the
order of D. H. Starr Five Hundred Pounds Sterling, value
received, and charge to the account of

EATON & FEAZEE.
To Vaughan Bros. & Co.,

Ship Brokers, Liverpool.

I

Me

"I
arti

A LETTER OP INTRODUCTION.

_ ^ Halifax, Jan. 14, 1871.
Dear Sir,

We have the pleasure of introducing to you H A
Be Wolf, Esq., Merchant of this City. While in St John he
wishes to confer with you on some business, the nature of which
he will himself make known to you.

We are, Dear Sir,

Yours veiy truly.
To Jas. Manson, EATON & FEAZER

St John, N. B.

(124)
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0, 1871.

ge (second

) the order
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John he
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V

A LETTER WITH AN ORDER.

Yarmouth, N.S., Fek 15, 1871.

Messrs Barnes & Co.

:

Gentlemen,

Please forward the following goods per str.

"Linda" at your earliest convenience, as my stock of the
articles enumerated is short.

I am. Gentlemen,
Yours respectfully,

S. M. RYEKSON.

15 Reams Foolscap, Cream Laid, ruled.

16 Doz. Slates, 12 x 16.

2 „ Photograph Albums.
24 „ Eaton's Commercial Arithmetic.
24 „ Eaton & Frazee's Book-keeping, with full sets of

Blank Books for same.
3 „ bottles Stephens' Blue Black Writing Fluid.

A LETTER OF CREDIT.

Dear Sir,

Halifax, Feb. 15, 1871.

If the bearer, Mr Geo. A. Thomson, desires to make
any purchases of goods of you on credit, you may consider us
responsible to you for payment for the same to any amount not
exceeding Twelve Hundred Dollars (|1200). In the event of
his failing to make his payment according to agreement, wo
require you to give us timely notice of the same.

We are, Dear Sir,

Yours respectfully,

EATON & FRAZEE.
To Sheraton, Son, & Skinner,

Merchants, St John.

^
{im)



BOOK-KEEPING,

Dec.

Dec.

18701 '

"

16 Sold Logan & Lindsay, for Cash—
15 hhds. Sugar, 15000 lbs. .

20 bags Coffee, 1000 „
26 boxes Raisins .

® 10.10

@ .25

@ 3.00

$1500 00
250,00
7600

20 Sold W. L. Evans on hia Note at 3 mos •—
6 hhds. Sugar, 5000 lbs. . . "/a

30 bags of Coffee, 1500,, . . @
25 boxes Raisins . , , . @

Chaboes.

Cash paid Freight
Storage ... i

* * *

Commission on Sales at 2J per cent. !
',

iHall & Fairweathers N. P. due Jan. 17th '71
[E. & 0. E.]

1 CLARENCE CHRISTIE,"
Com. Merchant.

See Page 110.

;oo
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OPINIONS OF THE PRESS.

^rom the St John ''Daili/ Telegraph and Journal"

Eaton AFbazee's Elementabt Book-keeping. Bv A H v^^r.^ t. • • i ,
the Commercial College, St John and T CVv^:.^^' ^""^ipal of

Commercial College, Halifax.
'

' ^^^^^' ^"'^°ipal of the

The advance sheets of this work have bppn BnTimi'f+a/i *« • ,

.

carefully examined. It is an eSntly practical wor^ and [«'°?'t? ^?u^
^^^«

the use of schools or persons desirous ofLS^gjLmsdves It wrn.tvf'i;
''

the simplest principles of the art, and graduallySinrtL nunffnn%%^^'°?complicated forms used in ordinary commercial transaoHomfW ^ *° ^^^. '"°«*^

not taught by long dissertations on^he vSZtyoit^^^^
as IS too often attempted in works of this claHB W v.t ! i

o^ debt and credit,

answers to practical questions It ifno fanevsv-f^^ f^ ^T?"*^
.examples given a^

in the authors' brain and infcendpi+™ ?^.^ •

^«"°^«d on ideas of perfection

such a system as is'ommonly ut d b^Tu: n rmeT Tw"f 'T""'^ ^V<^ J^*
the student will require to unlearn S«rTi!« ^\ • ®™ " nothing in it that

(126)

I
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OPINIONS OF THE PBESS.

employed. The same business is recorded in a double entry set and a KoWn«n «i, ^made up show ng the net gains and losses, net stocr^setTJnd ifabilitt Tnt.f

From the St John » Daily News." >

on^Ror^''
?OOK-KKEPINO.-We have seen the advance sheets of a new workon Book-keeping now in course of publication by Messrs A ^ vl^L.Zi in

keening vPtonW fill i ^*J"7<^yo* books which profess to teach the art of Book.Keeping yet only fill the mmd of the student with a mass of material fhafn««

From the St John "Freeman."




