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BENJAMIN FRANKLIN.

Seest thou a man diligent in his business f He ihall stand

before kings.—Prov. S2 : 2g,

Entered, according to the Act of the Parliament of Canada, in the yeai

one thousand eight hundred and ninety-two, by Jbffrbt £. Hansford, at

the Department of Agriculture, at Ottawa.



INTRODUCTION.
The Business Guide will recommend itself to all who desire,

ill a concise form, full information as to safe and correct

methods of doing business. All the technical terms have been

omitted, and the language is plain and comprehensive, so

that any one may read it and understand it.

The short rules of Arithmetic will be found so practical, so

concise, and so complete that it will be a marvel to all who
examine the Guide. This book has been prepared for the

masses, and the theoretical and intricate parts in solving

practical problems have been omitted, and only the ** short

cuts " that are right to the point, are used. The "why " has

been omitted, and the "how" thoroughly explained. A
business man wants to know the "how," and cares but very

little for the "why."

For lack of the information which this book contains, busi-

ness men lose thousands of dollars annually, and millions are

lost in litigation, owing to the careless habits, or the ignorance

of the proper methods of doing business, to say nothing of the

loss for the same reasons, by the trickery of confidence-men
and sharpers in general.

The Business Guide will be found especially necessary to

young men and young women, and will give them many hints

and helps in doing business, and will be a safe counsellor and
a friend all their lives. The principles can be easily under-
stood, and readily applied and practised. It ought to be in

the hands of every teacher and every scholar of sufficient age
CO understand business transactions. It deserves, indeed, a

place in every household.
*

ToEONTO, April, 1893.



BUSINESS ENEKGY

IT MAKKS THE SPARKS FLY.

BUSINESS ENERGY.
" Blest work, if ever thou wcrt a curse of God, what must His blessings

be!"—./. li. Selkirk.

"Our greatest, glory is not in never falling; hut in rising every time we
fa 1 1

."— Co>//« (• i H A'

.

We love our upright, energetic business men. Pull them
this way and then tliat way and the other, they only bend, but

never break. Trip them down, and in a trice they are on their

feet. IJury them in the mud, and in an hour they will be out

and bright. They are not ever yawning away existence, or

walking about the world as if th-ey had come into it with only

half their soul; you cannot keep them down; you cannot

destroy them. But for these the world would soon degenerate.

They are the salt of the earth. Who but they start any noble

project? They build our cities and rear our manufactories.

They whiten the ocean with their sails, and blacken the

heavens with the smoke of their steam-vessels and furnace-

fires. They draw treasures from the mines. They plow the

earth. Blessings on them.



IHK nOTAL FAMILY.

THE ROYAL FAMILY, &c.

THE QUEEN.
Victoria, Queen of Great Britain and Ireland, and Empress of India, l)orn

at Kensington ralaco, London, May 24, 1819, the daughter of Kdwi'.rd, Duke
of Kent, fourth son of King George III., and of Princess Victoria of Saxe-

SaaJfcld-Coburg, widow of Prince Emich of Leiningen. Ascended the

tlirone at the death of her uncle, King William IV., June 20, 18:{7 , crowned

at Westminster Abbey, June 28, 1838. Married, Feb. 10, 1840, to Prince

Albert of Saxe-Coburg-Gotha ; widow, Dec. 14, 1861.

Issue.

I. Princess Victoria, born Nov. 21, 1840; married Jan. 25, 1858, to Prince
Friedrifh Wilhelm, eldest son of Wilhelm I., German Emperor and King
of Prussia

II. Albert Edward, Prince of Wales, born Nov. 9, 1841 ; married March
10, 18G3, to Princess Alexandra, eldest daughter of King Chrisfian IX, of
Denmarlc. Offspring of the union are five children :—1. Albert Victor,
born Jan. 8, 1864. 2. George, born June 3, 1865. 3. Louise, born Feb. 20,
1867. 4. Alexandra, born July 6, 1868. 5. Maud, born Nov. 26, 1869.

Ill Princess Alice, born April 25, 1843; married July 1, 1862, to Prince
Fredericlc William Louis of Hesse-Darmstadt , died 14th December, 1878.

IV. Prince Alfred, Duke of Edinburg, born Aug. 6, 1844; married Jan.
21, 1874. to Grandduchess Marie of Russia, only daughter of Emperor
Alexander II.

V. Princess Heletia, born May 25, 1846: married July 5, 1866, to Prince
Christian of Schleswig-Holstein.

VI. Princess 7>o»rwe, born March 18, 1848; married March 21,1871, to
John, Marquis of Lome, born Aug. 6, 1845, eldest son of the Duke of Argyll.

VII. Prince i4r/A?ir, Duke of Connaught, born May 1, 1850; married
March 13, 1879, to Princess Louise of Prussia, born July 25, 1860.

VIII. Prince Leopold, born April 7, 1853; died March 28, 1884.

IX. Princess Beatrice, born April 14, 1857, married July 29, 1885, to
Prince IJeinrich, third son of Prince Alexander of Battenburg, uncle of
Ludwig IV., Grand Duke of Hesse.
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Hon. Alexander Mackenzie,
Kx-I'ri'inicr i\f the Dominion of Canada,

It will he a bri^'ht paiff in the history of Caiiadft that tells that the first
Reform minister of tiio ni't'at dominion was the noblenl workingnian in the
land.—IJun. Georye JSruwn.

PRACTICAL RULES FOR SUCCESS.
•• Kconomy is itsolf a >»reat rt'venue."— Cicero.

"Ik' not simply good, hi' gotnl for something."

—

Thoreau.

1. Keep your health jj;ood by adopting regular and steady
habits.

2. Never be afraid to say no. Every successful man must
have the bjickbone to assert liis rights

3. Hemeiuber that steady, earnest effort alone leads to wealth
and high position.

4. Be not ashamed to work, for it is one of the conditions of
our existence. There is not a criminal who does not owe his
crime to some idle hour.

5. Never covet what is not your own.

G. Remember that time is gold.

7. To industry and economy add self-reliance. Do not take
too much advice, think for yourself. Independence will add
vigor and inspiration to your labors.

8. Don't be selfish. Selfishness is the meanest of vices, and
the parent of a dozen more. Selfishness keeps a penny so
close to the eye that it can't see a dollar beyond.

9. Never forget a favor, for ingratitude is the basest trait

of a man's mean character.



HONESTY

at ..

The Early Home of Abraham Linroln, who was known as << Honest Abe."

. HONESTY.

Let us have faith that riprht makca niiffht ; and in that faith lot us, to the
end, dare to do our duty, as we understand li.—Abraham Lincoln.

No legacy is so rich as Hon v.»'t\.—Shakfiipere.

lie who freely praises what he means to purchase, and ho who enumer-

ates the faults of what he means to sell, may set up a partnership with

Honesty !

—

Lavater.

What is becoming, is honest, and whatever is honest must always be

becoming.

—

CLero.

Nothing more completely baffles one who is full of trick and duplicity

himself, than straight-forward and simple integrity in another.

—

Colhm.

Truth and honesty sIjow themselves in various ways. They
characterize the men of just dealing, the faithful men of

business, the men wlio will not deceive you to their own
advantage. Honesty gives full measure, just weights, true

samples, full service, and a strict fulfilmeMof every engage-

ment.

The truth of the gc^d old maxim, " Honesty is tlie best

policy," is fully demonstrated every day of our life ; and
uprightness and integrity are found as successful in business
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§ GOOD MANNKU8.

as In everything else. As Hugh Miller's worthy uncle used to

advise him, " In all your dealings give your neighbor tlu; cast

of the bank—good measure, heaped up, and running over,—and
you will not lose by it in the end." Truth is the essence of

principle, integrity and independence, and every man needs it.

Absolute veracity is more needed to-day than at any former

period in our history.

Remember that honesty rises above fortune and above kings;

by that alone, and not by the splendor of riches or of titles in

glory acquired, tliat glory which it will be your happiness and
pride to transmit unspotted to your posterity. Honesty in

greatness itself ; dishonesty never made a man great, and
never will. Bather be and continue poor, while otiiers around
grow rich by fraud and disloyalty, ratlier be without place or

power, while others beg their way upward ; rather bear the

pain of disappointed hopeu, while others win their way by

flattery, and forego the gracious pressure of the hand for

xfhich others cringe and crawl. Wrap yourself in the cloak

of virtue, and seek your bread with iin honest hand, and if

you grow gray in this cause, with unsoiled honor bless God,

and rejoice.

•* The honest man, though e'er so poor,

Is king of men for all that."

GOOD MANNERS.

Manners nro Ihe ornament of action.

—

Smiles.

Guard niiiiiners, if you would protect the morals.—DatHthon.

Sow good services; sweet remembrances will grow from them.
Mme. De Slael.

Good manners is the art of making easy the persons with whom wc are

brought in contact.

—

Anonymous.

Virtue itself oflfends wlien coupled with forbidding mannem.—Middlelon.

A good name is the best thing in the world , either to get one a good

name, or to supply the want of it.

—

Anonymous.

An old saying, "politeness costs nothing, and accomplishes

wonders," is a good one. Of course, politeness without sin-

cerity is simply a refined form of hypocrisy, and sincerity with-

out politeness is but little better, A savage, a barbarian can



BUSINESS MANNEAS. 9

be honest, but is not likely to be very polite, tao polltentss of

speech uud tuauneiH is tlie distiiiguisliiug trait between tlie

civilized and tiie uncivilized.

A coarseness and ruughness of speech, a studied effort to say

things that grate upon or wound the feelings of a person
possessing ordinary refinement, is utterly, inexcusably and
wholly indefen.sible.

There are many persons, however, who seem to have tlie

idea that because they are honest, sincere and sympathetic,

after a fashion, tliey are excusable for being Impolite, and

consequently justified in cultivating boorish manners, and

indulging in rou^h speech ; but this is a mistake. It pays to

regard the feelings of others, especially when it costs us noth-

ing. It does not follow because a man is polite that he is there-

fore insincere. Politeness and sincerity can go together, and

the man or woman who possesses both will get along much
better than the individual wlio has either without the other.

BUSINESS MANNERS.

1. Be cheerful, and sliow proper civility to all with whom
you transact business.

*2. There are many who liave failed in business because they

never learned to respect the feelings or opinions of others.

'i. Kindness of manners is the best capital to invest in a
business, and will bear a higher rate of interest than any other

investment.

4. Be accomplished, polite, refined, civil, affable, well-be-

haved and well-mannered, and youwill never lose by it.

5. Manners make the business man, and give him the art of

entertaining and pleasing all with whom he has business

relations.

6. If you wish to change a man's views in reference to some
business transaction or other negotiations, respect his opinions,

and he will be respectful and listen to your arguments.

7. There are a thousand easy, engaging little ways, which
we may put on in dealing with others, without running any

risk of over-doing it.

ta
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10 HOW TO DO BUSINESS.

fiUSlHHSS.

Business, in every age of tlie world, has been the chief

pioneer in the inarch of man's civilization. Blessings every-

where follow' its advancing footsteps. It travels over no blood-

stained fields to secure its noble ends, but everywhere brings

man into friendly and harmonious intercourse. It removes

local prejudices, lireaks down personal antipathies, and binds

the whole family of man together by strong ties of association

and of mutual and independoiit interests. It brings men
together, and towns and cities are built ; it malces man venture

upon the seas in ships, and traverse continents on iron path-

ways, and wherever we go, whether abroad or at home, it is

business that controls the great interests of the world, and
malces the affairs of men mighty.

HOW TO DO BUSINESS.

One cannot do successfully what he does not perfectly
understand, lie may have competent employes or trusted
attorneys to do his business, but they may do his work imper-
fectly, or seek their own ease or profit at his expense, and he
not being able to detect their malpractices must suffer the loss,

or perhaps fail. Or he may attempt to manage everything
himself, commit fatal errors, as he will be almost sure to do,
and thereby sustain a still greater loss. "First understand
every detail of your business, and then go ahead."
A wealthy farmci* said, when askod how he made his money,

"Sir, I understand my bunweM and attend to it." In that reply
is the sum and substance of all true success.
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EDUCATIOfl.

Stay at school another year or two, and don't be ashamed of

what ought to be your glory, that you want to learn more.

Step from the district scliool to the high school, from the higli

scliool to the college, if you can. Get a business education by

all meiins,— you will never learn too much. If you desire tc

become a mechanic inst<;ad of an engineer or a farmer, an

education will not unfit you to become either. It will always

be capital bearing a large income of interest.

"When home and lands are gone and spent,
Then learning is most excellent."

GET INTO THE RIGHT PLACE.

How many poor physicians who would have made masterly

mechanics ; how many wretched merchants, who would have

made noble, athletic farmers ; how many pettifogging parch-

ment-minded lawyers, who might liave done the community
some service as cobblers. No wonder the old philosopher said,

"God has made in this world two kinds of holes : round holes

and three-cornered holes, and also two kinds of people: round
people and three-cornered people, but almost all the round
people are in the three-cornered holes and the three-cornered

people in the round holes." Hence the unijasinoss and unhap-
piness of society and the failure of so many enterprises. Get
into the right place, stay there and master your sitna*'on,

and success is yours. There never was a business in which all

failed. There is always room at the top.

WHAT TO DO.

Young men, yon are the architects of your own fortunes.

Rely upon your own strength of body and soul. Take for your
star, self-reliance. Don't take too much advice—keep at your
helm and steer your own ship, and remember that the great
art of commanding is to take a fair share of the work. Think
well of yourself. Strike out. Assume your own position.
Put potatoes in a cart over a rough roud, and the small ones
go to the bottom. Rise above the envious and jealotis. Fire
above the mark you intend to hit. Energy, invincible deter-



12 BUSINESS MAXIMS.

mination, with a right niutive, are the levers that move the

world. Be in earnest. Be self-reliant. Be generous. Be
civil. Read the papers. Advertise your business. Malve

money, and do good with it. Love your God and fellownien.

Love truth and virtue. Love your country and obey its laws.

IT NBVBR PAYS TO MISREPRESENT THE THINS YOU AR»1 SELLING.

BUSINESS MAXIMS.

1. Your first ambition sliould be the acquisition of knowl-

edge, pertaining to your business.

2. Above all tilings acquire a good, correct epistolary style,

for you are judged by the business world according to the

character, expression, and style of your letters.

3. During business hours attend to nothing but business,

but be prompt in responding to all connnunications, and never

suffer a letter to remain without an answer.

4. Never fail to meet a business engagement, however irk-

some it may be av, ihat moment.
5. Undertake no business without mature reflection, and con-

fine your capital closely to the business you have established.

6. Lead a regular life, avoid disi)lay, and choose your associ-

ates discreetly, and prefer the society of men of your own type.

7. Avoid litigation as much as possible, study for yourself

the theoi f of commercial law, and be your own lawyer.

8. Never run down a neighbor's property or goods and praise

up your own. It is a mark of low breeding, and will gain you
Dotliing.
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in SBLLING*

)n of kiiowl-

9. Never misrepresent, falsify, or deceive, have one rule of

moral life, never swerve from it, whatever may be the acts or

opinions of otlier men.

10. Watch tlie course of politics in national affairs, read the

papers, but decline acceptance of political positions if you

desire to succeed in a certain line of business. Never be an

otlice-seeker.

11. Be affable, polite and obliging to everybody. Avoid dis-

cussions, anger, and pettishness, interfere with no disputes the

creation of others.

12. Never form the habit of talking about your neighbors, or

repeating things that you hear others say. Vou will avoid

much unpleasantness, and sometimes serious difficulties.

13. Endeavor to be perfect in the calling in which you are

engaged.

14. Make no investments without a full acquaintance with

their nature and condition ; and select such investments as

have intrinsic value.

15. Never sign a paper for a stranger. Think nothing insif

nificant which has a bearing upon your success.

16. There is more in the use of advantages, than in the meas-

ure of them.

17. Of two investments, choose that which will best promote

your regular business.

18. Never refuse a choice when you can get it.

19. Goods well bought are half sold.

20. Goods in store are better than bad debts.

21. By prosecuting a useful business energetically, humanity
Is benefited.

22. Keep accurate accounts, and know the exact condition

of your affairs.

23. Be economical : a gain usually requires expense ; what
Is saved is clear.

24. Reality makes no allowance for wishes or bad plans.

25. Write a good, plain, legible hand.

26. Never gamble or take chances on the Board of Trade.

27. Never take any chances on another man's game.
28. Never sign a paper witliont first ipa.liiig It carefully.

29. Keep your word as good as a bank.

30. Kemember that an honest man is the noblest work of God.



u GOOD ADVICE BY GREAT MEN.

FAMILY INSTRUCTION.

GOOD ADVICE BY GREAT MEN.

What struggling, and scratching, and shifting, and lying, and
cheating is practised every day by mammon worshipers in

their eagerness to make money. What a comparison between
the successful and the unsuccessful of the millions, who have
entered upon the active duties of life's eventful journey.
" Honesty is the best policy," and he who weds himself to that

principle, though poor, makes life a success. Anonymous.

He that departs with his own honesty
For vulgar praise, doth it too dearly buy.

Ben Johnson.

Do you what you undertake thoroughly.
Be faithful to all accepted trusts.

A Boston Merchant.

It is a mistake that capital alone is necessary to success. If

a man has head and hands suited to his business, it will soon

procure him capital. Johii Freedley.

Time is gold, throw not one minute away, but place each one

to account. Do unto all men as you would be done by. Never
give out that which does not first come in.

From McDonogh's tomb, New Orleans.

There is no boy in America, however humble his birth, who,
in whatever capacity his lot may be cast, if he have a strong

arm, a clear head, brave heart, and honest purpose, may not,

by the light of our public schools and the freedom of our laws,

rise until he stands foremost in the honor and confidence of

the country. Congressman Payson, Pontiae, Ills,
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I Johnfton.

Punctuality is tlie mother of confidence. Be on time. Be

frank. Say what you mean. Do what you say. So shall your

friends know and take it f jr granted, that you mean to do

what is just and right. John Briggs.

Be honest, be temperate and never gamble.
John Jacob Astor.

Cut short your losses, and let your profits go on.
liecardo'H Rules.

He that has never known adversity, is but half acquainted

with others, or with himself, for constant success shows us but

one side of the world. Colton.

What though you have found no treasure, nor has any rich

relation left you a legacy. Diligence is the mother of good

luck, and God gives all things to industry. Then plough deep

while the sluggard sleeps, and you shall have corn to sell and

to keep. Work while it is called to-day, for one to-day is

worth two to-morrows. tVankUn.

Make a bargain at once. Be an ofT-hand man. Be cautious

and bold. Rothchild's Business Rule.

Until men have learned industry, economy and self-control,

they cannot be safely intrusted with wealth. John Griggs.

When 1 caution you against becoming a miser, I do not there-

fore advise you to become a prodigal or a spendthrift.
Horace.

The way to gain a good reputation, is to endeavor to be

what you desire to appear. Socrates.

You may depend upon it, that he is a good man, whose inti-

mate friends are all good. Lavater.

Actions, looks, words, steps, form the alphabet by which

you may spell "character." Lavater.

The best rules to form a young man arc, to talk little, to hear

much, to reflect alone what has passed in company, to distrust

one's own opinions, and value others that deserve it.

Sir William Temple.

Deliberate with caution, but act with decision, and yield

with graciousness, or oppose with firmness. Colton.

This above all— to thine own self be true,

,\nil it must follow, as the dav. the nifrll^

Thou canst not then be false to any man
SU(ikf^1~»ere,
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HOW TO WRITE.

A Complete Set of Rules for Position and Practice.

1. Sit in an iiprij?ht and easy position. It will add to the

ease and beauty of your writing. Keep loth feet on the floor.

2. Hold the pen firmly, but not so tiglitly as to cramp the

fingers.

3. riuco tlui hand on the paper so the top of the holder will

always point over the right slioulder. This will cause the

points of the pen to press equally on the paper.
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4. Keep the wrist from touching the paper or desk, and keep

the thumb from bending while writing. Avoid tlie finger

movement. It is not practical.

5. Let every downward stroke of the pen be drawn towards

tlie center of tlie body, and tlie writing will have the correct

slant.

6. Never practice carelessly. Always practice with a freo

and quick stroke. Let the movement be bold, free, offhand,

resting the pen so lightly that the arm, hand and fingers can
move freely together.

7. In making the shades, press on tho pen with a gentle,

springing movement. It will avoid heavy and irregular

strokes.

8. Heavy shading, or shading every downward stroke, never

adds beauty nor grace to the writing.

9. The thoughtful student in penmanship, as in other studies,

will win. Think and write. Practice with perseverance, and
your success will be certain.

10. To make the greatest improvement in the shortest time,

practice upon the letters separately until you can make them
all correctly.

11. Flourishes, too heavy shading, too large or too small

letters, should be carefully avoided.

12. Practice writing by copying business letters, notes,

drafts, receipts, etc., and you will improve your knowledge of

business as well as your penmanship.

kf.1 '.

CORRECT PC8ITION CF THE PEN.
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Business Alphabet.

c^
tz J e I /

S'j^X^^d^J
^y7^ ^7^ €^ /^ ?

-0f^C#of
-i d / M- ^^ -2^ (Z^

fr



z c

/

ICRIPT AliPHABEt.

Capital Iiettetts.
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BxefGises in Ornamental Penmanship.
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88 ALPHABET FOR MARKIKO BOXES AND PACTJAOES.

ALPHABET FOR MARKING BOXES AND PACKAGES.

i."^.^'
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PACKAGES.

ALPHABET GERMAN SCRIPT. 89
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40 XlPHABET FOU PES PEISTISO.

TorTeialPrintiag.

^ B C 9 z r S[

I^ 5 T V

a b c d e f g K i j

IclmrLopqrst
u Y w 7: y 2;

Al B.—'Pen-printing as an exercise adds greafly ({\ {he \

improvement in penmanship.
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SHORTHAND ALPHABET.
BY D. P. LINDSLEY.

THE MOST SIMPLE AND F'.APID SYSTI^M IN USE.

I It

2 — ^
3 w
4 -- ^

))

16 ( (

^^ -V. ^SVx

\o r J r '^4y

II

(2

/

15 o V

16 r\

I7--

18

19

y^ > ^v^-7

^^ C^^ <^^<'

V N It

$ ^

» «» >^ A.

M *^ •» *••^

KEY TO THE ABOVE.

Lettkrr. Key Words.

Je, Pr. Bay, pay, babe, pap, bib, pip.
)c, T(>. Add, at, did, dead.
ia, Ka. Ciay.ache, gag. gig, cake, kick.
Ja, (ha. Age, each, jig, chik.
Ic, Ef. Eve. view, fee, five. fife.

he, Ish, Aztire, rouge, she sliow, siiof.

0, Es. Odse. owes, see, say.
he, 1th. The, tliey. oath, tliaw, thy.
n. Inc. Nay, an, tiling.

in, Ei. MeJ aiiu, lay, lee, eel.

11.

12.

\'.\.

14.

1").

l(i.

17.

18.

I'.).

21.

Letter^;

Ray, Ar.
Wa, Whri,
Ha, Ya.
A, Ai.
At, Ah.
E, Et, It.

()o, oot.

O lit, O lit.

All, ot, or.

I. U
Oi, Ow.

Key Words.

Ray, air, arc, oar, dare.
VVay, woe, why, whey.
Hay, ho, yea, you.
Ape, aid, air, fade, fair.

At, are, back, far.

Eat, egg, it, ill.

Food, fool, foot, full, boon
Bow, bone, coat, cut, but.
Taught, cot. or, on.
Buy, ice, die, dew.
Coin, noise, how.
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FIVE RULES FOR SPELLING.

[There is a great variety of rules for spelling, but most of them have so

many exceptions as to be a hindrance rather than a help.

The following rules have few or no exceptions, and may therefore aid the

learner.]

Rule I. Verbs of one syllable, ending with a single con-

sonant preceded by a single vowel, and verbs of two or more
»\'llabl'es ending in the same manner, and having the accent

on tlie last syllable, double the tinal consonant whenever an-

other syllable is added ; as get, getting; o mW, o mit'ted.

Rule II. The plural of nouns ending in y, when y is pre-

ceded by a consonant, is for:;ied by changing .y into i and add-
ing €»; as, lU'y, lil'ies When y final is preceded by a vowel the

plural is formed by adding s; as, ml'ley, vat'leys.

RuiiE III. Nouns ending in o i)roceded by anotlier vowel
form their plurals regularly by adding s to the singular; as,

cam'e o, cam's os.

Rule IV. Words formed by prpfixing one or more syllables

to words ending in a double consonant retain both consonants;
as, befall', re Miff'. The exceptions are, with aV, an nul', dia tit',

in Htit'
,
fut fit' , un til

.

Rule V. The woxAfull, used as an affix, always drops one I;

and its compounds, thus formed, make their plurals regularly
by adding 8 to the singular; as, hand'ful, hand'fuls; spoon'fid,

spoon'ful8.

THE USE OF CAPITALS.

1. Every entire sentence should begin with a capital.

2. Proper names, and adjectives derived from these, should
begin with a capital.

3. All appellations of the Deity should begin with a capital.

4. Official and Honorary Titles \)egin with a capital.

.5. Every line of poetry should begin with a capital.

6. Titles of books and the heads of their chapters and divi-

sions are printed in capitals.

7. The pronoun, I, and the exclamation, O, are always capi-
tals.

8. The days of the week, and the months of the year, begin
with capitals.

9. Every quotation should begin with a capital letter.

10. Names of religious denominations begin wit', capitals.

11. In preparing accounts, each item should begin with a
capital.

13. Any word of special importance may begin with a capital.

3



PUNCTUATION. 48

PUNCTUATION.

Punctuation is a valuable art, easily acquired, yet too fre-

quently neglected by a vast majority of letter-writers. Business

men, as a class, seem to despise points as something beneath

thei?' notice. Others omit to punctuate through ignorance or

carelessness. This is a great mistake, and many mistakes are

made on account of this almost universal neglect to give more

attention to punctuation.

IMPORTANCE.

Punctuation is very closely connected with the construction

of sentences ; so closely that a clear expression of thought iu

writing is almost an impossibility without it.

Many illustrations might be given to show the importance of

punctuation. A young man writing to a friend, says: *•! was

married last Sunday night for the first time in five years ; the

church was full." He intended to say : I was married last

Sunday night; for the first time in five years the church v^as

full.

We give another, where both the spelling and the punctuation

are defective. A clergyman one Sunday morning received a

note from a parishioner, which, in the haste, he read as written,

thus :

*' Capt. John Smith having gone to see his wife, desires the

prayers of the church for his safe return." The note should

have been written : Capt. John Smith having gone to sea, his

wife desires the prayers of the church for his safe return.

These examples strikingly illustrate the importance of punc-

tuation. And while they are of a simple and ridiculous char-

acter in a social sense, in a business letter they might be of

very grave importance.

General rule : Punctuate where the sense requires it.

HOW TO WRITE A POSTAL CARD.

1. A card should be dated either on the upper right-hand
corner, or on the lower left hand corner.

2. The writer's full name should be signed to it.

3. If an answer is required, the writer's full post-office
address should be given, unless it is well known by the person
to whom the card is directed.
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4. Important matters should not be entrusted to a postal
card, as it is open to inspection, and as the law does not pro-
vide for its return to the writer in case of failure to reach its

destination. Nor is it allowable to use postal cards for notes
of invitation, etc., in whicii society prescribes certain polite

forms to be observed.

5. Never write a demand or request for money on a postal
card. It is disrespectful to the person receiving it.

How to Improve Your Penmanship in Letter Writing.

1. Never be satisfied with mere legibility ; for neatness,
elegance and correctness are equally important.

2. Remember, carelessness and too much haste not only fail

to improve your penmanship, but actually ruin what progress
already attained.

3. Many persons write letters so hurriedly as to slur over
the words, half forminsj and deformiiityinany of tlie letters, or
making sort of a wavy- line to represent a word; this is not
only an injury to the wiiter, but vexatious, unsatisfactory and
disrespectful to the reader.

4. Write plainly jnid neatly as possible, rapidly if you can,
slowly if you must. A neat and well worded fetter of one
page once a month, is better than a slovenly scrawl of four
pages once a week.

5. When persons contemplate having a photograph taken,
they often bestow much care upon their personal appearance,
in order to heighten the effect of the artist in the presentation
of their physical likeness. These same persons, however, will
often sit down and write huiriedly an important letter, that
from undue haste abounds in blots, illegible writing, erasures,
bad spelling, and the wrong use of capital letters ; without
once thinking they are transmitting to their correspondent a
kind of mental photograph of themselves, drawn by their own
hand, and one, too, which betttM- indicates their fitness for
business or for society than the others,
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How to Write a Business Letter.

1. In business letters use as few words as possible.

2. Business letters should be promptly answered.

3. Never use nourishes in a bu>>iness letter or a business

paper.

4. Never discuss oi refer to social matters in a business

letter. If necessary write two letters.

5. Always use black ink.

G. Give town, county, province and date, for it is frequently

of great importance.

7. Head your letter carefully when written, and see that

you have made no omissions and no mistakes. Also examine
carefully your envelope when addressed.

8. Copy important business letters and preserve them.

9. In writing to others for information, a stamp should

always be enclosed.

10. When it becomes necessary to request i)ayment, it should

be done in the most gentlemanly terms. There is more loss

than gain in rash and iuMilting language.

11. In writing to a stranger, he is addressed as "Sir," or

"Dear Sir." " My Dear Sir " implies very friendly relation.

A married lady is addressed as " Madam," or " Dear Madam,"

an unmarried lady as " Miss," or " Dear Miss," usually with

her last name affixed. " Kev. Sir," for clergymen :
" Esteemed

Sir," for formal friends; Judges and legislative officers should

be addressed by the title of " Honorable." In writing to a

firm, company or a number of persons, the address Is "Gentle-

men," or "Sirs," or " Dear blrs."

^U.
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12. In sending money, tlio amount shoiiltl always be men.

tioned. When sent by draft, check, etc., it may be written in

figures.

13. Postscripts are indicative of thoiightU^ssness, and sliould

be avoided, except when absohitciy necessary.

14. Numbers except dates and sums of money should be

spelled in full, unless exceeding three words in length.

15. Never use the character " &," except in the title of firms,

as Jones & Smith.

16. A letter of introduction or recommendation should never

be sealed, as the bearer, to whom it is given, should know the

contents.

17. In rejjly, acknowledge first the receipt of the letter,

mentioning its date.

18. Avoid erasures or blots, even if compelled to rewrite the

whole letter.

19. Avoid writing a letter with a lead pencil, and never write

others than a business letter on a half sheet of paper.

20. Properly punctuate the letter, and be especially exact in

placing the proper punctuation marks on tlie address of the

envelope.

21. The repetition of the same words, should be carefully

guarded against.

22. Use contractions and abbreviations very sparingly.

23. Letters of application should be very carefully written in

the applicant's own hand writing, modest but self-respectful.

24. Never address a party in a letter or on an envelope by
using both Mr. and Esq., only one is admissible.

25. Never write a letter on foolscap paper.

26. Gentlemen should always use white paper, ladies may
use delicately tinted and perfumed paper.

27. Both paper and envelopes should be of fine quality

Envelopes should match the paper.

28. Letters as well as other compositions should be divided
into paragraphs, and a blank margin should always be left on
the left-hand side of the page, and not on the right.

29. Always leave a margin of a half inch or more at the left

of the page. The margin should correspond to the size of the
paper.
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Did should

SO. Letters or papers prepared tor the press should be written

only on one side.

31. The dosing words of respect, friendship, etc., should be,

Yours truly, Yours respectfully, Yours very sincerely, Respect-

fully yours, Yours ever, Y'our affectionate brother, Y"our loving

daughter, Y'our obedient servant, etc., etc. A great variety Is

used.

32. Do not use big words or high sounding terms. Be simple

in style, for simplicity is the one thing that cannot be ridi-

culous.

33. When testimoniaJs are required, and you desire to pre-

serve the original, a copy should be enclosed, and marked
"copy " at the top of the page.

34. It is almost useless for a poor writer to apply for a situa-

tion in a business house, for merchants do not wish either the

discredit or the inconvenience of bad wnting.

35. Fold the letter neatly, and fit to tho size of the envelope,

for a carelessly written and clumsily folded letter denotes either

ignorance or a want of proper re-^-pect to the person addressed.

36. Business letters often partake of the nature of contracts,

and mistakes, omissions, or ambiguous language often results

in serious loss.

87. A Letter of Congratulation — Is a letter written to a

friend who has met with some special good fortune or great

joy. It should be written in a style suited to the occasion,

lively, cheerful and free from all envy or prejudice.

38. A Letter of Condolence— Is a letter written to some

friend who has suffered some grievous loss or bereavement.

It should be consoling, comforting and full of sympathy.

Avoid calling up the harrowing details of the sad event, and

do not attempt to argue the sufferer out of his (or her) sorrow.
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HOW TO BEGIN A LETTER.

The IIeadino consists of place and date. In a city the

number and street, city and state should he piven. If the city

Is very large, such as ('hicago, New York, Philadelphia, etc.,

the state need not he given.

Anyone writing from a large school, a college, a hotel, or

any well known institution, generally writes the name of the

institution with the place and date following. (See Form 5.)

Arrangement.—The first line on ruled paper is generally

about an inch ami a half below the top of the page. A letter

should never begin much higher than that; but if the letter

should be very short, it may begin still lower, so that the

spaces above and below the letter would be about equal.

Punctuation.—Always punctuate the parts of the heading

as shown in the models.

The Address consists of the name, title and residence

(Post Office) of the persons written to.

Salutation is that term of politeness and respect with

which we begin a letter; such as 8ir, Dear Sir, Dear Friend, etc.

In writing to a firm Sirs or Gentlemen should be used. Never

use the abbreviations of "Gents" for Gentlemen or "Dr." for

Dearor *'Sr."forSir.

Always state the most prominent part of your letter first.

¥¥
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MODSt* VOR ttKOtKN'INO LETTERS. 4|

If/Iodels for Beginning Lietters.

FORM 1.

^f/^/. /I, /Sf3.

'trit-yt

.

{^if^wl jfa^t^'i <^/>

Form 2.

(^^a/,ei^./4, 0u <^y^ ^^., Jl//,.

Cyf^y JOJ^cti. '^t'ir.' ^-Ua-Se dc^u/'^y 'it/t^td^

t, etc.<9n-<t.i.

FORM 3.

'ea4- ( Y//eia-a^ T^jt

.
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Form A,

^ee/al ib^<i//j, Cjf<^'U'a ,

</

FORM 5. (Social Form.)

€ êe^

/{^~aa'H, efi^.

(^//^c-tt^ ^ute/ci^i^ie^€>-i^ie ^rrei- ^'ilt'vee^'

OTHER FORMS OF INTRODUCTION.

Rev. J. A. Mcyrrs,
Upper Sufuiiisky, Ohio.

My Dear Sir :

To the Editor of the Tribune,
New York.

Sir:—
To the Secretary of the Board ofEducation,

Madison, Wis.
Dear Sir:

F. Bickle, Esq.,

Fairmount. Minn.
Respected Friend:

Note.—The address is sometimes written at the ci^se of a letter.
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HOW TO CLOSE A LETTER.

1. Never write a letter "without signing It, and write your
name in full if the letter contains important matter.

2. Write your name plainly. Bad sijj;natures often cause
great inconvenience, and many times result in very serious
mistakes.

3. If a lady is writing to a stranger, she should sign her
name with her proper title, Miss or Mrs.

4. The complimentary close is written on the next lin«; below
tlie closing sentence, and the signature is written on the next
line below the coii)i>limentary close.

MODELS FOR CL08INQ.
OOMMCN FORMS.

Yours t*uily,

M. M. Matter.

Yours very truly,

Miss Kate Rourke.

I remain.
Yours respectfully

y

J. C. Zehnder.

Sincerely yours,

Mrs, A. S, Barnard,

PORMS WITH ADDRISS.
Please address,

B. F. Simon,
West Salem, Ohio.

I am.
Yours truly,

B. M. IVorthington.
To C. M. Smith.

Berlin, Ont.

IVe remain, dear Sir,

Your obedient semant,
C. IV. Field.

Fltasf tlirfrt In

.V. II'. U. VutWgt,
Mujjerviilt, JUt,
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HOW TO ADDRESS AN ENVELOPE.
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COnnERCI/IL CORRESPONbENCE.

HOW TO WRITE A LETTER OF INTRODUCTION.

h 1

i

I'

-/«., (t^/., C^./. r, /sj>2.

/ff,>.*1^/, <_>'. ^. /'f-l^-r-fl /, ,>y////S ff/y.. ,J^r. /*«'/?€: »^<<5.

d-ti^**€ty At^u^a^, -i-a^io^^^-A^i^ i^o A<y6^y. ^a. t»^>t^'
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Recommendafion to a Young Man.

TO WHOM IT MAY CONCERN.
This is to certify tliat the bearer, Mr. S. G. Aiier, has long been known

to me and that be is a young man of good t'amily, .steady habits, and

honest and conscientious in tlie perfornuince of every duty,

He sustains an excellent reputation among liis a.s.s(»ciates and neighbors.

He is highly respected by all, and is possessed of a good education. We
take pleasure in recommending liim to any who may desire the services of

anactive, competent, and trustworthy young man.

A Tenant's Complaint.

Mr. WILLIAMS, Toronto, March 12, 1893.

City.

Dear Sir:—Some time ago I called your p.ttentlon to the condition of the

house, for vhich wo are paying a liberal nnit. Thedrainage is in a bad con-

dition, one of the chimnevs is very defectiv, a largo portion of the plaster-

ing from the ceiling in the north room has fi:ll('n down, and we are sufier-

ing continual annoyance owing to the bad condition of the house and
premises. I trust it will not be necessary to notify you again that these

things demand immediate attention. They must be remedied, or we shall

be compelled to look elsewhere for another house.
^

Yours very truly, _ .
ANNA HOLVERSON.

A Parent's Excuse to a Teacher.
MR. R. T. SMITH,
Will you please excuse my daughter (Irai n for non-attendance at school

yesterday ? She was detained on account of sickness.
Very respectfully,

MRS. F. J. DAVIS.
A Resignation.

TO THE DIRECTORS OF THE JOLIET LOAN ASSOCIATION.
Gentlemen: — I herewith tender ii'^y resignation as secretary of your

association, for reasons not altogether unknown to you. Same to take
eflFect on the 15th dny of April next.

Respectfullv yours,
Marjh 10, 1891. J. L. STROHM.

Apologizing for Failure to Pay Money Promptly.

Rev. \VM. BARRY, Kingston, .Ian. 14th, 1893.

Toronto, Ont.
Dear Sir:— I must really beg of you to defer the settlement of your

account till after the middle of ne.vtnionth, when I shall be in a condition
to meet your demand. Regretting that circumstances prevent ray being
more prompt in attending to your wishes, ,-

I remain, Sir,

Yours very truly,
A. M. WINTERS.

Requesting Payment.

Messrs. DOUGLAS & HEARTH, Naperville, Ills., Oct. 31, 1891.

St. Louis, Mo.
Dear Sirs:—We are obliged again to ask you for the balance of vour

account, now four months p.nst due. We are much inconvenioncecl by
vour delay, and have waited longer than we think ought to he expected.
The a count must bo speedily settled, and, if we do not hear from you h/
the loth inst., will draw on vou, at five days' sight. If the draft is not
protected at maturity, we shall bo eompelled to adopt some other mode of

Berrtlement. Yours truly,
ANDREW JAY.
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Application for a Situation as Booi(-l(eeper.

Messrs. K. K. LANGTON & CO., Sau Jose, Cal., Feb. 20, 1891.
CiQcinuati, Ohio,

(ientlemen:— Having learned from Prof. George Sindlinger that you

able trade. I enclose copy of testimonial from my late empjovers, and
would also respectfully refer you, as to my character and ability,' to

Messrs. S. A. Welty, Banker, Crcs'ton, la.,

W. Scott & Co., Merchant!-,, ^".'aperville, 111.
Any communication which you may be pleased to make, addressed as

above, will receive prompt attention.
Very respectfully yours,

F. T GEI8T.
Becommendatlon enclosed in the above copy.

iSan Jose, June 10, 1891.

The heari^r, F. T. Goist, has been in oiir employ as assistant book-keeper
for over tn*o years, and we have always found him to be honest, steady,
and correct in his habits and deportment, and well qualified for any posi-
tion of trust in a counting-house. We cheerfully reccomniend him as a
competent book-keeper and one who will earnestly apply himself to pro-
mote the interest,* of his employers.

Respectfully,
L. F. WENTZEL & CO.

A Student at School.

North-Western College. Oct. 2, 1891.

My (tear Parents:— It will doubtless give you much pleasure to learn that

owing to the kind attention of my teachers I have made so satisfactory a
progress, that 1 have not only been promoted one class higher in the
school, but havo carried off the first prize in penmanship.

I sincerely hope that I may keep up to all the ex;)ectations you have
formed of nie, and which you'have spared no pains or expense to realize.

With feelings of regret at leaving mv kind teachers and school-mates,

and delight at the prospect of my return home, I remain, my dearest
parents, witn kindest love to all at home,

Your affectionate child, ELMER WICKS.

Mpplication for a Catalogue.

Dover, Del., Aug. 8, 1891.

President W. P. DYER, M.A.,
Belleville, Ont.

Sir !— Please send me a copy of your last catalogne and circular. I design

attending school next winter, and wish to obtain information concerning
vriur terms, course of study, etc. By complying with the above request

you wll oblige, Yours, "very respectfully,*
M. H. SIGNOR.
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Advertisement.

Wanted — A young man of ability to fill the position of entry-clerk in a

dry goods house. One who has bad some experience in dry goods business

preferred.
Address with reference, X. L. M., Box 1024, P. O.

Replies.

Mr. X. L. M. St. Louis, Aug. 9, 1891,

Sir: Consider me an applicant for the position advertised in

to-day's Tribune. Am twenty-two years of age, have not handled dry
goods, but am thoroughly conversaut with the technical terms, abbrevia-

tions, and calculations pertaining to tlie business, having completed a
commercial course at North-Western Business College, Naperville, Ills.,

the professors of which I am at liberty to use as parties of reference.
^

Respectfully, E. B, BALDWIN.

Another Answer to an Advertisement.

A. M. BAKER A CO., Schuylkill, Pa., Oct. 7, 1891.

Lemont, N. Y,
Gentlemen:— In answer to your advertisement in the "Times" of to-

day, for an assistant in your counting-liouse, I respectfully oiler my services

to vouriirm. I am without experience in business, but have a desire to
eiitVr mercantile life, am willing to work, and have just graduated from our
city High School.

If you will give me a trial, T will devote myself to your interests and
endeavor to acquit myself to your entire satist'actiou. For reference as to
my character or ability, I would offer tlie names of

Mr. GEORGE H, BANER, Fargo, Dak.
Mr. GE0R(;E F. DIEGEL, Cleveland, O.

Should a personal interview be desired, please address as above.
Very respectfully, J, W. WILLIAMS.

Letter of Recommendation.
Toronto, Oct. 7, 1892.

To whom it may concern :— The bearer of tliis, Mr. J. M. Horton, has
been in our employ for three years past as salesman and book-keeper, and
we have ever found him diligent and faifcliful in tlie discharge of his duties,
and one who endeavored to make his employers' interest his own. He is
correct and relialde in his accounts, and is "well qualitied to act as book-
keeper or correspondent.
We cheerfully recommend hira to any vho may require the services of a

trustworthy and competent person as accountant.
Very respectfully, MARSHALL, FIELD & CO.

I From a young man commencing business, to a Wholesale House,
with Order.

Rjicine, Wis., Aug. 15, 1891.
Messrs. WILLIARD, HATCH & CO.,

1U."> state Street, Chicago.
Dear Sirs:— Having recently commenced business for niy.self, with fair

jirospects of success, I shall" be pleased to open an account with your
iiouse, and trust it will l)e to our mutual advantage. Should you think
favorably of the matter, you will please fill the accompanying order witli
the least possil>ie delay and on your best terms.
For testimonials, I refer you to J. R. Cramer A. Co., of vour city, by

whom I have been, until lately, employed; but as this is niy first trans-
action with your house, upon forwarding me an invoice of goods and
deducting your usual discount for cash, I will remit a sight draft on the
First National Bank of your city, for the amount, bv return mail Expect-
ing prompt attention, I am, Yours respectfully,

J, A. REUSS.
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From a Boy applying for a Clerkship.

Chicago, lils., Nov. 13, 1891.

Messrs. A. S. KRIEBEL, 187 Madisou Street.
118 Madison Street, Chicago.

Dear Sir :— I notice in this morning's " Clarion " your advertisement of a
boy wanted in a grain commission house ; for which position I take the
iirst opportunity to apply. I am fourteen years old, have been at school tlio

most ol the time, winters, for tlie jmst seven years, and understand book-
keeping and conducting correspondence i)retty well, having assisted my
father much of the time while he was in the coal trade, which was about
three years.

I am perfectly willing and ready to take my coat off and go right to work
at handling grain or anything else in your line.

I refer you to Mr. George Beldon, Coal Dealer, at 65 State Street, Chicago,
who has always known me.

I will board at home, and will try to earn for you Five Dollars a week.
Very respectfully, yours,

GEORGE ARNOLD.

Sending a Subscription to a Newspaper.

Warren, Warren Co., Pa., May 4, 1891. \
To the Publishers of " COLLEGE CHRONICLE,"

Na|)ervillc, Ills.

Gentlemen:— You will find enclosed money order for One Dollar (SI. 001,

for which you will i)lease send to my address a coi)y of "The College

Chronicle "'lor one year, beginning with the first number of the presi-nt

volume. Yours respectfully,
F. D. VINCENT.

Advising Receipt of Invoice.

Hamilton, Ont., May 21, 1893.

Mi-. JAMES L. KING,
Boston,

Dear Sir:— Your favor of March 29tli, with Invoice, was received in due
time. The goods are all that we desiriMl ; and for your promptness and
care in filling our order, accept our tlianks.

Enclosed find in pavment Walker »t Bros., Draft on First National Bank
of Bost(m, at sight, for gl950.25. Please acknowledge receipt per return

mail, and oblige Yours respectfully,
,,,^,,,,. „ ,,^

J. L. JONLs & CO.

Sending Draft.

Napervillc, Ills., March 11, 1891.

Messrs. S. A. MAXWELL & CO.,
134-136 Wabash Ave.,

Chicago, Ills.

Gentlemen:— Inclosed please find draft on Willard Seoit & Co., Bankers,

No. 1'2945, for $89.77, ini)ayment of Bill for Stationery, dated March 5, 1891.

Please acknowledge receij>t, and ol)lige.

Yours respectfully, J. LERCH.

Sending Receipt.

Naperville, Ills., Dec. 1, 1891

Mr. ISRAEL GROSS,
Marion, Marion Co., Kans.

Dear Sir:— Your favor of Nov. 20, 1891, just received. Inclosed plcasf

And receipt. With thanks for your prompt remit tance,

I am verv respectfully yours.
•T. LERCII.
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Enclosing Note lor Discount.

Annapolis, Jan. 14, t891<

CHAS. W. WARD, Esq., Cashier.

Dear Sir :— We offer tor discount, enclosed, L. Rrown's note, Dec. 20th,

nt ninety days, for 84,250.75. By discounting the same you will greatly
oblige. Yours respectfully,

C. E. SELBY d CO.

Ordering Booics.

Windsor, Ont., Oct. 9, 1892.

Messrs. DOMBY & SON,
45 State Street,

Chicago.
Gentlemen :— Please send me, by Aoierican Express, as soon as con-

venient, the following books:
Clark's Commercial Law, ------ f ' 00
Longfellr)w's Poems, _ - - . . ^.oo
Westlake's Practice Words, - - • - - .60

White's Arithmetic, - - - - - - .80

When forwarded pleaso notify nioby letter thediscount that I am entitled
to, on the above books. Verv respectfully yours,

ADULPII MEYER.

Requesting Settlement of Account.

Nashville, Tenn., Nov. 10, 1891.EUGENE BURNS, Esq.,
' '

Memphis, Tenn.
Sir:— I enclose your account. Ishallfoel obliged by your settlement at

an early date, as I have several heavy payments to make. Trusting that
you will excuse my troubling you, I am, respectfuUv,

VVILLIAM GREEN.
Orderfora Bool(.

Messrs. .J. L. NICHOLS & CO.,
^'^"<^«"' N- S.. Nov. 6. 1892.

Toronto, Ont.
Gentlemen:— Enclosed find Two Dollars (82.00V for which nleaso send
e two copies of "The Business Guide," and oblige,

'

Yours truly,
'

j. g. WOLF
Acknowledging Remittance.

New York Oct T* 1801
Received from Messrs. W. D. Wolf A Co , Eive Hundred and Fifty [llDollars on account. •' '"'^

me

550.,2jl, H D. SCHMUTZ & CO.

Asking a Loan.

.M,?irf\hrJ7w'^ f"
"'^ y"" *''

'''^V'"
^i«''^K'-'^<'^l'l"^favor.

^ASppoint
^.n.."I''?I?'^''^/'^ ',""••'

'""V^^y ^"« 1^'*« exF.osed me to a temporalembarrassment Would you unde- these annoving circumstances ac

temporary
i accom-
shall be

It vexes me mu.h to ask a friend such a thing, but vou will I honeexcuse It on the part of Yours, most truly,
' ^ '

To Mr. William Williamson. ^' ^' VINCENT.

London, Out.
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Requesting Payment.

Mr. M. B. FOSTER. ^"""'''' ^""^^ ^0, 1891.

Yankton.

..^^^"i^'V—Jf «:<>'>v("nipnt, please lot «s have thp amount of voiir billMarch l.,th, l.-r «22;-;.50. Wo d.sWv. to close all our accounts hy^u"o 30 hins ., aiu hav|, need of a!i the funds due us. I'lease remit without (ielavand much oblige, Yours respectfullv,
wiinout delay,

MILleK, JOHNSON i CO.

Requesting the Payment of a sum of Money.

H. m". SCHUEPFER, E.s(i.,

Brampto... Out., May 15. 18!)X

Howell, Mich.
Dear .Sir :- AUhouKh the balance of the account between us has beenof lo. K s audiuK in u.y luvor, yet I w.M.ld n..t havo aj.plied to vuu atpresent had not a very unexp,.ctod denunul be, ,. uu.de upon :ue for a con-siderablesuiu which without your assistance, it will not'be n my ower

to answer. \ i-eu I have an ..pi.ortunity of seeing you, 1 shall then i f ru»

^Tll'^ni't"^""!',"'
•''"* ^^'nuuHi, Mul the ue. .ssitv <.f mv disrhargioK i

n,I rPHi?rw" !V^"^'»«','V^'<''i''^l"'<'<l<»". vhich nofing but aregard tomy credita Id lauuly could oblige me ;„ take. If it, does not suit you oremit the whole, part will be thankfully received by
^

Your obedient servant,

D. E. HOOVER.

Urging Payment of Ront

Paris, Out.. Oct. 16, 1892.
Mr. D. P. rOYL,

Troy, N. Y.
Dear Sir :— I have waited paticr tly for 3'our convenience in the payment

of the rent for the house you are i;t present occupying. As, however, you
have now been uiy tenantfor four months without meeting any of the pay-
ments, wliich were to be made niuuthly, I feel obliged to remind you of the
fact that there are now SSC/ due me.
Trusting that you will give the subject you'' immediate attention, I am,

Yours truly,
JAMES FOX.

Application for a School.

San Jose, Cal., Oct. 16, 1891.
JAMES MILLER. Esq.,

Secretary of School-Board,
Cincinnati.

Sir :— Having learned that there is a vacancy in your school, I beg leave
to offer myself as a candidate for tii(> position.

I graduated at the North Wcs erii College in 1S89, rind have since devoted
myself to the work of teach irg.

Enclosed you will find testimonials fiom .T. K. Ila.ssweiler, Esq., County
Superintendent, and President Smith, f( rnier president of the abo' '• nauwd
institution ; and I am also permitted to refer toFav. T. Woodsidc n :d Hon.
Tho's Brown of this city.
Should a personal iiiferview be desired. I siiail be glad to prc'^^nt myseli

at 8u^h time and plae(> as may be :uist convenient to yourself.

I am, Sir, with much resp"ct.

Your obedient servant, WM. RETN KB.

:>-;
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INSON & CO.

, May 15, mVA.

Order to a Store for Goods.

At Home, Feb. 10, 1891.

Mr. Counter:
I'lease deliver to the b.'irer, for me:

1,'2 lbs. Drlec Api)les,
.) lbs. Ik'st Rice,

9l 00 worth of A Coffee ISuji.ir,

I bur Klshifi; Sun htove Polish

Charge the same to my uct-ount, and greatly oblige,

Mus. J. u. Farmer.

Ordering a Bill of Goods.

Adrian, Mich., Jan. 25, 1891.

Messrs. L. E. Flant & Co.,

414 State Street, Chicago.
Gentlemen:—Please slilp me at your earliest

convenience, by Freight, per C, B. *fc Q. U. li., the following

:

:h brls. Mess Pork,
20 brls. Coffee Sugar,
7 chests .Japan Tea,
10 bags Rio Coffee,
.'i mats Cinnamon.

Hoping to receive the above order of goods in good condition
and wltliout unnecessary delay, 1 am.

Yours truly,

F. J. Taggart.

Recommendation for a Farm Laborer.

Toronto, Ont., Nov. 1, 1892.

To whom it may concern:—
This certifies that the bearer, Jno. Jones,

has worked for me during the last season upon my farm, ana
that 1 have found him steady, reliable, strong and a good
workman. I recommend him to any one who wishes help that
understands farming, as one who is able and willing to earn
good wages. Rev. Joseph Wild, D.D.

e.'rnt luvfieli

Letter of Introduction.

Short Form.

Dear Friend:—! have the pleasure of introducing to your
acquaintance Mr, W. N. Tarnutzer, whom I commend to your
Itind -attention. Yery respectfully yours,

S. Keik.
To Rev. J. Miller,

Naperville, 111.
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Letter of Congratulation.

Winnipeg, Man., Jan. 27, 1893.
My Dear Friend James :

Allow nie to congratulate you on your
marriage, of which I have just heard. With all my heart 1
wish you a long, happy and prosi)erous life with your helpmeet,
May you share with each other nuiny joys and few sorrows.

As ever your friend,

To J. E, Stafford, Emil von Beugen.
Toronto, Ont.

Letter of Condolence.

Keese, Mich., Jan. 7, 1891.
Dear Friend Clayton:

With feelings of deepest sorrow I have
learned of your recent heavy loss. You have my sincere
sympathy in this your affliction. With hope that you may
speedily retrieve your loss, 1 am, as ever,

Your friend.
To 55. II. ^Volf, li. R. Baunard.

Naperville, 111.

Letter of Credit.

Naperville, Ills., Feb. 4, 1891.
Messrs. Steiner & Leffler,

New York.
Dear Sirs:—Please allow Mr.

J. A. West a credit for such goods as lie may select to an
amount not exceeding Eight Hundred Dollars (800.00) for four
months. I will become responsible for the payment of the
same should Mr. West fail to meet the obligation promptly.

I'lease inform me of the amount for which you give credit,

and in default of payment notify me promptly.
Very truly yours,

1. J. HOUPTFUEHRER.
(Mr. West's signal uro, \

J. A. WKST.y^

Note.—Letters of credit are of great benefit to persons traveling In
foreign lands. It enables them to draw money from banks and brokers,
and thereby avoid the risk of carrying large amounts of money about their
persou, aau the anuoyaace of making frequent exchanges.
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HOW TO APPLY FOR A SITUATION.

1. Fit yourself by securing a fair knowledge of Arithmetic,

Geography, Grammar, Canadian and United States History,

Book-keeping, and master Penmanship sufficiently so as to

write neatly and rapidly. Obtain a good commercial education
in some reliable institution if you possibly can.

2. Secure a few letters of recommendation from your friends
and prominent business men if possible.

[\. Make up your mind what business you desire to follow
and get a list of the best houses in this line, and then make
preparation to apply. .

4. Then put on your best clothes, see that they are neatly
brushed, that your linen is faultless, your boots blacked, your
hands and face clean, and your finger-nails properly trimmed.

5. Go to the best houses first. Walk directly to the
ofhce and ask for the proprietor. If he is not in or, Is busy
and cannot see you, say that you may call again and politely
leave. Make a note of your call and then go to the next place
on your list.
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6. If you succeed in seeing the proprietor and are permitted

to state your case, come to the jxoint at once. Say that you

are from Cobourg (or whatever town you are from), and that

you have been in the city for so many days, or weeks, as the

case may be, trying to learn some things that may enable you

to be helpful in a business house, and that you desire to try.

wages no object; you are willing to demonstrate your fitness

at whatever work they may liave, no matter what it is.

7. If you are fortunate enough to gain the proprietor's con-

fidence, so that lie is willing to try you, be glad and ask him to

give you any work lie may liave. If he has no work lie will

say so, and you bid him good-day and politely retire.

8. Before you go to the next place stop for a moment and con-

sider first, that you made no failure in not securing a position,

for the reason that it did not exist, and study carefully and
see if you have not made any mistakes in your method of

application.

9. Enter tlie next house with as much courage and confidence

as you would if you were sure of a favorable reply. Adopt
the same course as before, and if unsuccessful, remember that

you and God hold the secret, and keep on in the same way. If

in a large city, visit forty or fifty houses each day. Pluck and

perseverance will win you a position, for many of our most

prominent business men of to-day began by working long

and hard in securing their first situation in the same way.

10. Remember that most of the prominent business men of

to-day worked their own way up from the bottom, and they

will have considerable sympathy for a young man who is start-

ing out in life with uotUiug but au honest heart and willing

hands.

HOW TO MAKE CHANGE OUICKLY.

1. Consider tlie amount of the purchase as money alreadi^

counted out ; for example, if the purchase amounts to 46 cents,

and you are handed a .•>2.00 bill in payment, count out 4 cents

to make it 50 cents, then count out the other 51.50.

2. Should the purchase amount to 52.54, and you are handed
510.00, count out 40 cents to make it 53.00, then count out even
dollars to make the 510.00, and your change is correct.

3. Always count your change after receiving, and see that

It is correct. _ _

:,_i;.c'-*-._.^i'-^.-.iJMfeiiB»i?Sii
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If the parties are very Intimate friends, the formal and

ceremonious style may be dropped, and that of a familiar

letter adopted, as in the following? :—

#«<i«L.»y. fl'a / t^l^'trf Y^fa-iit-ft^-. /y f fC -i/'ri-*r- O'O- ft t^-f tt^- O i^

t_?v^ <prf^- *r-**rf.'t«««k* o^i/- •<fn«»iy^-/..

it««

o/^j^ */e^t^- c3v*^
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3. A poorly written epistle is always criticised and is naver

satisfactory, no matter what tlie contents may be.

4. Young iadies lose many opportunities to improve tlieir

spelling and grammar by neglecting the art of careful and

prudent letter writing. A spicy, bright letter brings sunshine

to both the writer and the reader.

5. Never mail a letter if you are in anywise ashamed of it on

rending it over. Tear it up and try again. A thoroughly

good letter always makes the reader wish there was more of

it. The polished style cannot be acquired without toilsome

attention previously given to the details. First be correct in

spelling, punctuation, cap! tals ^^aragraphs, and grammar; it

is safe to say that there are none who cannot do this. Then

add to this ability, the thinkii.jf and the feeling power, and

you will not only be able to write letters, but will begin to de-

light in literature.

6. Never flatter ; be especially chary of compliments when

writing to gentlemen ; in all your converse let the title of

sycophant be won by the man. Always say wliat you desire

to say in a clear straight-forward way.

7. Write as you would talk. If you feel puzzled when you

sit down to write as to what to say or how to say it, it is

simply an indication that you need practice in writing. Select

a few friends with whom you are on familiar terms ; open up

a correspondence with them, and after a few months of study

and practice, you will find letter writing a pleasure instead of

a task.

8. A well written letter has opened the way for usefulness

to many a one, has led to many a happy, constant friendship,

and has proved a life-long help.

9. Letter Writers are of little benefit unless it be to give a

general idea of form, such as opening and closing, etc. People
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mus^ write letters out of their own heads, and it is impossibla

to secure them nianufaetui^d or ready made. A ;,food letter

must have head and heart in it. A copy cannot have the

heart element ; it is purely frigid. Besides, none but the

illiterate would think for a moment of copying. Resolve,

then, to be accomplished in writing. The practice of writing

sentences on bits of paper, expressing your thoughts in differ-

ent language, is an excellent exercise in the cultivation of this

talent.

10. Thinking over the different subjects of which you desire

to speak in your letter and arranging them in natural order is

good practice. After selecting as many subjects a^; you desire

to mention in your letter, write them carefully in a series of

paragraphs in proper sequence, and you will find that your

letter will be complete and interesting. Think your heart full

and send it out through your pen.

U. When you desire to begin a letter to your friend, just

consider what you would say i*' he or she were present, and

the moment you have abstracted yourself the first words of

greeting will pass tlirough your mind, and then the inquiries

Will naturally follow. If you will cultivate the liabit of trac-

ing your thoughts when you begin you will soon r.ave a

natural, ea'-y, and pleasant epistle for your correspondent to

lead.

12. A fitting caution is : Remember that it is possible for

anything and everything written to find its way Jnto print.

n

-..•mmtummimmm
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Asking for a Letter of Recommendation.
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TO LETTER WRITING—ladies' DEPARTMENT.

A Letter of Condolence on a Child's Death.

Ayion, Out., June lo, i8q2.

My Dear Friend:—If anything could have caused me
especialf>ain, it was the news ofyour sad bereavement. How
I rememberyour dear child! Lovely, lively, intelligent, and
affectionate, ever displaying a thoughtfulness beyond her

years, and to lose such a promising child truly brings a deep

and heavy ^hadcw ; but retnember that light sometime will

break through, and there will be a glad and happy reunion

in the great beyond.

It has, indeed, been a heavy blow, and I scarcely know
how to talk ofconsolation imder so bitter an affliction. But
think of One who careth for us all and who loves little

children. He has prepared a bright and beautiful home
beyond the grave, and the spirit of the dear child will only

wait a briefPeriod when in sweetness and in love she will

meet her mother andfather to depart no more.

I can say no more; huinaji consolation is weak. May
God bless you iti your hour ofsorrow, is the wish of

Your loving friend,

M. Carrie Kettrer,
To Mrs. Henry Craver.

Requests the Address of a Paper Changed.

Jersey City, N. J., June 2j, iSgi,

"Ladies' Home Journal,
'^

Philadelphia, Pa.

Gentlemen

:

—Please change the

address of the "Ladies' Home Journal,'' from Mrs. Gertrude

G. Goodrich, Naperville, Ills., to Mrs. Gertrude G. Good-

rich, 4j Merrimac St., Tacoma, Washington, and oblige,

Yours very respectfully,

Mrs* Gertrude G. Goodrich

J jjiiiiiwaitBii
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A Letter to a Lady Friend.

Otiaiva, June 2j, iSgs.

Miss Nellie Reynolds,

Scotland, Conn.

Dear Friend :
—It no doubt will be a

great surprise to you to receive a letterfrom a distantfriend

who has been silent so long. I wiil venture to try to

went, hopingyou will recover from the shock in season to

make an early reply.

How has the world prospered you all these long yea?s

since we last nut? I hope you are in the full enjoyment of

the blessings of good health and find many interesting and

profitable enterprises to engage your time and attention.

Where and how are all the good people who used to be

our neighbors? Scattered, no doubt, some to distant States,

and some to the silent abodes of the village burial gromtd.
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72 LETTER WRITING—LADIES' DEPARTMENT.

And thiis^ Nellie, does time make its mark, and it writes

upon all living the sad, sad words, Passing away.

But I said I would be brief. Please write to me, and
tell me all th^ items of interest. With many kind thoughts,

I remain, as ever.
Truly your friend,

y. O. Everett

I
Dr. Franklin to His Wife.

'
" Easton, Nov. ij, //j6.

"My Dear Child :

" I wrote you a few days since, by a special
messenger and inclosed lettersfor all our wives and sweet-
hearts, expecting to hearfrom you by his return, and to have
the northern newspapers and English letters Per the packet

;

but he isJust now returned without a scrap for poor us ; so
I had a good mind not to write to you by this opportunity

^

but I never can be ill-natured enough, even when there is

the most occasion. The messenger says he left the letters at
your house, and saw you afterwards at Mr. Duehe s and
told you when he wouldgo, and that he lodged at Honey s,

next door to you, and yet you did not write ; so let Goody
Smith give me morejudgment, and say what should be done
to you. I thittk I won t tell you that we are all well, now
that we expect to return about the middle of the week, nor
willI sendyou a word of news—thafspoz.

" My duty to mother, love to children, and to Miss Betsy
and Gracy, etc., etc.

I am your loving husband,
B. Franklin.

" P. S. I have scratched out the loving words, being
written in haste by mistake, when Iforgot / was angry''

Burn's Idea of a Good Wife.

( ROBERT BURNS TO MRS. DUNLOP.)

The most placid good nature and sweetness of disposi-

tion ; a warm heart gratefully devoted with all its powers
to love me ; vigorous health, and sprightly cheerfulness, set

off to the best advantage by a more than commonly handsome
figure : these, I think, in a 70oman, may make a good wife,
though she should nc7>cr ha7>e read a page but the Scrip-
tures of the Old and New Testaments, nor have danced in a,

brighter assembly than a penny-pay wedding.

fe
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HOW TO WRITE NOTES OF INVITATION.

Notes of invitation differ from ordinary letters in the follow-

ing ways: 1. More formal; 2. Wholly or partly written in

tlie third person ; ;{. Date is generally written at the bottom

;

4. They are without signature.

2. Materials—The paper and envelopes used should be of the
finest quality.

3. A dinner invitation should be answered immediately,
others (if answered at all) not later than the third day.

4. Regrets— It is more friendly and courteous to state a reason
for non-attendance, than to decline without any assigned cause.

After having accepted an invitation, never absent yourself
without the strongest reasons.

BIRTH-DAY CELEBRATION.
Afr. and Mrs. H. A. Matthews request the honor of J. A.

Austin s company to celebrate their son s majority, on Wednes-
day evening, yune icjith, j8qi.

J4.02ArchSt. R.S.V,P*
TO MEET VISITING FRIENDS.

Mr. and Mrs. C. IV. George request the pleasure of IV. N.
Tarnutser s company, on Friday evening, November igth,

from eight to eleven o' clock, to meet IV. A. Womer.
Broad and Walmtt Sts., Philadelphia,

EXCORSIOf*.

Mr. Smith would be pleased to

have your company on Thursday,
Sept. i^th, to vimt the park.

Carriage.s will tie m waitinrj at

the Continental Hotel at i o'clock
P. M.

Continental Hotel R. S. V. P.

Mr. Taylor solicits the honor of

attending Miss Adams to the

opera on Thursday evening next,

Tuesday, Nov. 3.

The bearer will wait for the

a7isicer.

* R. S. V. P. French, "Answer if you please."
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HOW TO WRITE
BUSINESS AND VISITING CARDS.

Uses.— 1. To serve as credentials, or certificates of authority

wlieii an indorsement or an introduction is written upon it.

2.—To make known one's name to a stranger.

3.—To announce a visitor's name when making a call.

4.—Business cards are used by business men to siiow tlieir

kind and place of business.

Titles.—Social titles are Mr., Mrs. mid Miss, A man and his wife st;rae-

times use a joint card, written Mr, and Mrs. A. S. Barnard. A married

woman livi/ig with her husband Renerallj' nses her husband's name instead

of her own, as Mrs. Rev. J C. Myers. Mother and daughter when visiting

together often use the same card (the daughter's name is phiced below her
mother's name). When two or more daughters are in society, the card of

the eldest is written Miss Barnard, those of the others Miss Libbie Barnard,
Miss Rose Barnard, etc. Clergymen, physicians and dentists use their

professional titles instead of Mr.

Business Cards sJtould contain in asfew words as possible

the leading features of the business which you desire to

advertise.

I

!i I
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HOW TO WRITE, COLLECT, AND TRANSFER NOTES.

1. Notes are very coninioii, and of great utility in business.

At tlie present time a lur^e proportion of all the business is

transacted on credit, that is, a tradesman instead of paying

for his stock when he buys it, promises to pay at some future

time; that promise, whether oral or written, is itself property,

and may be transferred from one to another. Hence notes

which are a written and unconditional admission and evidence

of a debt, facilitate the use of credit, which is and has been a

great factor in the extension of commerce and trade.

2. A note is a simple written promise to pay a certain sum
at a certain time, or on demand, or at sight to a person therein

nanjed.

The person who promises is called the mnh'r, and the one to

whom he promises is called the payee; the person who endorses

it is called the tnclorser, and he to whom the endorser transfers

it is called the endorsee. The person who lias possession of it

is called the holder.

3. Notes are made payable to bearer or to order.

4. A note not payable on demand is not due until three days

after the specified day of payment.

5. Paper payable to bearer is transferred by delivery, pay-

able to order by indorsement.

6. A note made by an intoxicated person, or minor, is void-

able.

'%.
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7. A ncKotiablo note must oontain five tliiuRs: (I) that the

(liite of payment l>e certain to come; (L') that it have one of the

two wonis artier or bearer; CJ) that the amount be specified and

certain; (4) that it l)e payable in money only; (5) that it be au

unconditional promise.

H. A signature written with a lead pencil, a mark, or initials,

is valid.

9. If no time is specified, tl»e noti; Is payal>le on demand.

10. All the i)arti»'s who have written their names on a note

are liable for the amount due; but «)nly one satisfaction can be

recovered. »

11. Am indorser can avoid liability by writing "without

recourst^" on the back of the note with his sigmiture.

12. A promissory note does not bear interest until after

maturity, unless .so specified. Interest can be charged from

date only where it is so expressed, otherwise interest can l)e

charged from date of payment only.

i;j. (^nly the legal rate of interest, six per cent., can be

charged, unless a greater rate be specially mentioned on the

face of the note.

14. A demand note is payable on pK^sentation without days

of grace, and will bear legal interest after a d(!mand lias l)eeM

made.

15. A person who indorses a demand note is liable only for

a limited time.

16. To make the indorser of a note responsible, the note

must be presented and ])ayment denuuided of tlui maker on

the very day when it beconu's due. If payment is refused, the

note must be protested and notice must be; given immediately

to the indorser or indorsers.

17. A note given by one who cannot write should be wit-

nessed.

18. A note lost or destroyed by fire can be collected by suffi-

cient proof, but the payee must be indemnified.

19. Fraudulently ii. ivking or altering a written instrument is

forgery.

20. A forged instrument is not commercial paper, and one

whose name is forged cannot be made responsible.

21. A note obtained through fraud, iii the hands of an inno-

cent party who has acquired it in good faith and for value,

may be collected.



ill

80 HOW TO WRITE, COLLECT, AND TRANSFER NOTES.

22. Notes r ay be transferable after they are due, but only

subject to all defects.

23 Always write the name of the place of payment. It is

just as important as the dale.

24. A note may be written in any lau^uaj^e, and any form of

words.

25. Negotiable paper, I'lyable to bearer, or indorsed in blank,

which has been stolen or lost, cannot be collected by the thief

or linder, but a bolder who receives it in good failh before

maturity fr>: value, can hold it against the owner's claims.

26. Monoy paid under mistake must be refunded.

27. Demand for payment of a note must be made upon the

last day of grace; if thac day is a Sabbath or a holiday, demand
must be made on the day following*

28. One who receives a note knowing it to have defects, gets

no better right to collect it, than the one from whom he

received it had.

29 If a person at .he time of taking a note, has notice that

it is void through fraud, or upon any legal grounds, he cannot

collect it.

30. A note as a gift is void for want of a consideration.

31. Upon presentment for payment and refusal by maker al

maturity, the note should be protested by a Notary Public.

32. An extension of the time of a note by holder, releases

sureties and indorsers, unless they ratify the change.

33. The signature on a note or bill must be proven.

34. When several persons unite in a note and say: ^'weprorn,'

ise," or '*ice jointly protnise," it is a joint liability only, and all

must be sued ; but if they say we or either of us promise, or "we
jointly and severally promise," the liability is both joint and
several, and either or all may be sued.

35. When a note says "I promise," but is signed by two or

more, each signer is bound for the whole amount, and each or

all may be sued.

36. A note given by one who is not of age cannot be collected

by law. If the minor ratifies after becoming of age, it becomes
valid.

37. When a note or bill contains words prohibiting transfer,

or indicating an intention that it should not be transferable, it

is valid as between the parties thereto, but it is not rjegotiable.
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38. A material alteration in any part of a note, as in tlie

amount, date or time of payment, will discharge all parties

from liability upon such altered note, unless they are aware

of the alteration and ratify it.

39. The word month in a note, means a caletular month, and

not a iM//rtrmonth; thus a note payable one mo)ith from the

31st day of January, 1892, is payable three days after the 'iyth

day of February, 1892, this is on the 3d day of March, 1892.

40. A note which is, or on the face of it iJurports to be, both

made and payable within Canac'". is an inland note: all others

are foreign notes.

Rt. Hon. William Ewart Gladstone.

What is really wanted is to lit.'hi up the spirit that is within a hoy. In
some sense and in some effectual (le<(rec, there is in every hoy the niatrrial
of t,'ood work in the world ; in every hoy, not only in those who are hrilliant,
not only in those who are f|uiek, hut in those who are stolid, and even it*

those who are dull. -GlaiiHtnne..
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How to Discount a Note at the Bank.

1. Discount ia a certain percentage deducted from a note or debt for the

payment of same before it is due.

2. Bank Discount is simple interest on the principal, taken in advance,

and is usually reckoned for three days more than the specified time*

3. In discounting a note which is drawing interest, the discount must be
reckoned on the amount or value of the note when due. (The interest for

the full time must be first added to the face of the note before computing

the discount.)

Example.— Robert F. May, on May 2d, offered the following note, prop-

erly indorsed, for discount :

—

S525. ruiLADELPHiA, Marcii 29, 1891.

Sixty days after date, we promise to pay to Robert F. May, or order,

at the Union National Bank, Five Hundred and Twenty-Five Dollars,

without defalcation. Value received. R. J. Birney & Co.

How much will he receive as the net proceeds of the above note?

Sixty days from March 29tb is May 28th, which, with the three days of

gracG added, gives May 31st. From May 2d to May 31st, including the day
of discouut, is 30 days.

Interest on $525 for 30 days = 2.63 discount.

625 — 2.C3 net proceeds.

i^:^
r.AiiL^.-_.,

qttmBTBi;iji uli JHIM KBma^i^^BffSivm
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The Safe Way to Write All the Different Forms of Notes.

dy-i^e- -t^^-tT--t. «?ii^/?«s-^ r^e^ee- ci' ya<«t.»*».fj c- ^ct' ^-^^--t^ ^tf.

Payable at B^nk.

^440,00. Naperville, Ills., Oct. 10, 1891.

Two years after date, for value received, I promise to

pay N. A. Lundy, or order, Four Hundred and Forty Dollars

ut Second National Bank. Interest at eight per cent, per

annum.
P. D. Crimmina.

I
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:x

pms of Notes.

^. *̂*C«,

5ct. 10, 1891.

I promise to

Forty Dollars
per cent, per

. Crimmins.

A Note by One who Cannot Write.

949.50. Clevelands, Ont., March 20, 1893.

One year after date, I promise to pay 1). A. Ptitziiiger,

or Older, Forty-nine *
loo Dollars, with interv-,st at eiglit per

cent. A'alue received.

Joh'i r Kourke,
murk.

Miciiael Curtis, Witness,

N. B.—A note iiiiidt; by a I'crsoii who cannot write sliouUl always be

witnessed by a disinterested person.

. On Demand.

JL'.'J.O;. Toronto, Ont., Oct. 12, 189

On demand 1 promise to i)ay to the order of J. I). Jones,

Twenty-live
''^

juo Dollars. Value rticeived, with interest at

^'<l'*^'''^«"t.
.1. IMieynolds.

NoTK.—Tiii.s note an.><werA the san.e piii]ioHe a.s a note written one day

after date.

My Own Order.

^L'OO.OO. Ottawa, Ont., July 20, 1892.

For value received, 1 i)romise to pay, sixty days after

date, to my own order, Two Hundred Dollars, with interest at

eiglit per cent.
A. S. Barnard.

>,'oTK.—A note may be drawn to the maker's own order, with his indorse-

ment in favor of the creditor. This note then can be transferred without

IndorseineMt.

Joint Note.

.^200. Lisle, Ont., Jan. 1, 1893.

One year from date, we promise to pay P. D. Crimmins,

or order, Two Hundred Dollars. Value received. Interest at

six per cent. Edward Strohm.

Chas. Schwartz.
Principal and Surety Note.

$600. Montreal, Sept. 21, 1892.

For value received, on or before July 27, 1893, 1 promise

to pay to the order of Grover Cleveland, Six Hundred Dollars

Interest at nine per cent.

Peter riiompson. Principal.

Jasper Dille, Surety.

Note.— The general form of a Principal and Surety is for the principal

to properly sign the note, and the surety to indorse it.

i
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Collateral Note.

^jOO. Mendota, Texas, Sept. 25, 1892.

Sixty days after date I promise to i)ay to the order of

Elmer Wicks, Five Hundred Dollars, without defalcation, for

value received. Interest at eight per cent.

Having doposited United States' Bonds of the nominal value of Six

Hundred Dollars, which I authorize the liolder of this Note, upon the non-

performance of this promise at maturity, to soli, eitiier at tlie Brokers'

Board or at public or private sale, \vitlu)ut demanding payment of tliis Note

or the debt due thereon, and without further notice, and apply proceeds, or

as much thereof as may be ncM-essary to the i)ayment of tliis Note, and all

necessary expenses and diaries, holding myself responsil)lo for any

deficiency. Pliilo Barber.
Accommodation Note.

9500.00. Meriden, Vt., March 13^ 1892.

Sixty days after date I promise to pay to the order of

Frank Bryant, Five Hundred Dollars, at the Earlville National

Bank, without defalcation. Value received.
Henry Lundy.

Credit the drawer, )

Frank Bryant. S

Note.—An accommodation note is where a person gives his note to

another person, who is by agreement jiermitted to talie it to the bank and
have it discounted. In the hands of the original holder it cannot be col-

lected.

A Note by a Married Woman.

$200.00. San Francisco, Cal., June 15, 1892.

Two years after date, 1 promise to pay Fred. Lueben, or

order, Two Hundred Dollars, with interest at eight per cent.,

payable annually. Value received.
Mrs. Mary Chandler.

N.B.— A married woman could formerly incur no liability, hut now the

statutes of ihe various Provinces give her more or less freedom to enter into

contracts, and, consequently, she can contract with respect to her separate

estate. In mo.t Provinces her separate estate becomes bound by a note given

to her husband, and he can give a note to her. If she lends money to him
and takes his note, he will be obliged, by law, to pay it.

Joint and Several Note.

^2,000.00. Ottawa, Ont., Nov. 25, 1892.

Ten months after date, we, or either of us, promise to
pay Maggie Patterson Two Thousand Dollars, .value received.
Interest at five per cent. E. C. Wicks.

John Lindsley.
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Chattel Note.

?700. Eiiilville, His., Aug. 17, 1892.

Thirty days from date, for value received, 1 promise to

pay A. 13. Cody, or order, Seven Hundred Dollars in Warren-

/ille Flour, at the then market rate, the same to be delivered

!,t the option of llie owner within the limits of the town of

Earl vi lie,

B. B. Boeckor.

Produce Note.

.^37.00. Barrie, Out., Nov. 20, 1892.

For value received, I promise to pay to Geo. Finkbiner,

on demand, Thirty-seven Dollars, in goods at cur store.

J. L. Strohm.

Judgment Note.

§G00.00. Mt. Vernon, la., July 1, 1892,

One year after date I promise to pay H. M. Schrepfer,

or order, Six Hundred Dollars at First National B.ank, with

interest at six per cent, per annum, after July 26, 1892, until

paid.

And to sortire the payment of said amount, I hereby authorize, irr< .-"i-

bly, Hiiy attorney of any Court of Record to appear for me in such ti «,

in term time or vacation, at any time hereafter, and confess a judn.r.eni

without process in favor of the holder of this Note, for such amount as may
appear to l)e unpaid thereon, together with the costs and twenty dollars

attorney's fees, and to waive and release all errors which may interveue in

any such proceedings, and consent to immediate execution upon sucb judg-
ment, liereliy ratifying and confirming all that the said attorney mi^y do
by virtue thereof.

S. H. Streyffeler.

A Corporation Note.

3^00.00. Augusta, Me., Mar. 18, 1892.

Nine months after date, the Granite Stone Company
promises to pay J. I). Huling, or order. Two Hundred Dollars,
with interest at seven per cent. Value received.

Naperville Stone Company.
Attest: I.K. Devitt, Secretary, T. P. Phillip?, President.

N. 1?.— If corporation notes are drawn and signed in the abovo manner
the < tfieers are not jiersonally liable.



INDORSEMENTS.

t^

How the Different Notes and Bills are Indorsed.

1.—Blank Indorsement.

A blank indonie'ment is irriting the name of (he holder on the back of the note.

This, however, is not the best form of indorsement, and should rarely be used.
Form 1 ( jiat/e Hi) is indorsed in blank as/n/lous :

S

o
UL

Si

N. B.—This nute is^now trausfenible without further indorsement.

2.—Full Indorsement.

Mhen the h". ler icrites upon the back of the note, or bill, the name of the
person to tvhor,' \i is t- 'paid, and makes it payable to his order, and signs
his name below, i' is called a full indorsement.
Form •> (pagebi) is indorsed in full, and made payable to he order ofJ A.

West.

m

a
O
IL

N. B. — This note cnnnot be sold or transferred without Mr. West's
indorsement.
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3.- Qualified Indorsement, or How to Avoid Liability.

Thi.r M genemllti done by in.ifrtinii Iht ronl.t "\vi riiot'T UK( (UIJsk" im the

iud'irsi iiinit. It relievex thr indor.ter from all liithiti/i/ to jku/, irhile at the

tame time it trauster.i tht title per/ertli/ to the one to vhnm it is i^ohl.

%
\

s
K
o
u. 4Tm

4.— Restrictive Indorsement.

A rrslrii'tive ind.' r.^emeiit ix iiUfudfd to rnnfiue the payment to some particu-
<• person or purpose. Form 2 {piit/f H4) is rfs/rictivel;/ indor-tml a* follons :

Z
c
o
u.

N. B.—Tliis iiotu cannot be traniilVirt'd. ']'lio mere oniission of the words
"(»r<l('r" or "bearer" in an indorseniiMit on tlie back of a note or draft does
not bavo tlie same efTbct as the omissions of tli(! same words in tbH face of
the note or draft. If omitted on ti»e face, it restricts ncgotiaWlity.

5.—Conditional Indorsement.

Neither the original character of 'he note nor its neqntiahility is arreted by a
conditional indorsement. It only affi'ds the title of the one to irhom. ,'t is trans-
/erred.

W
z
c
o
V.

ithout Mr. West's
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FORMS OF INDORSEMENTS.

i I

I. Indorsement in Blank.

John S, Barton.

8. Indoraomont in Full.

Pay to Jan. "Jones, oron/rr.

John S. Barton,

8. Qualined Indorsement.

Without rt'iOitrsr.

John S. Barton.

4. RcBtrlotive Indorncmenta.

J\iy Bobert Hunter, for my
itSt'.

John S. Barton.

Pay to Chas. Harrison only.

John S. Barton.

6. Conditional IndorBcment.

Pay George Gray^ororder,
the icithin, unless before diu-.

he reeeiius thi amount from
my agent.

John S.Barton,

e. Indorsement hj an Agent.

John S. luirton,

. Igent for Iloivard Chester.

7. A Guaranty on a Note.

J-'or ':>alue received in cash,

I hereby guarantee the pay-
ment of the iinthin note,

John S.Barton,

1. The word indon^ement signilies a writing on the back of a

bill or written instrument.

2. Tlie iiulorseinent may be on any part of the note, or on a

paper annexed to it, in ink or in pencil.

.'5. Wlien note or bill is drawn payable to a person or his

order, it is transferable only by bis indorsement. Nothing else

in law will hold the parties to a note directly liable to the

holder.

4. When money is received on a bill or note, the amonnt and
date of receiving should be plainly written on the back of the

paper.

THE FORM OF A MONEY INDORSEMENT.

1
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'i:u

How to Write, Present, and Indorse a Check.

I. A check IS a simple order on a Imnk for tlie innnediato

payiiu'iit of a certain sum of money.

J. A bank can .>tamp a ciieck good, or certify it, and tluis

l)Pcome responsible to tlie liohlcr for tlie amount.

;i. In scndiiij; a check away from your own town or locality,

it should always he certifietl, as in the above.

4. A check is not due until presented. It is negotiable, and

may l)e transferred by endorsement or delivery. It has no

(lays of grace.

5. Giving a check is no payment of an indebtedness, unless

the check is paid.

^^. The death of the maker of the check before presentment

to the bank, renders the check null and void.

7. A forged check paid by the bank is the bank's loss, and

not the dei)ositor's.

8. Pa> nient of a check may be stopped by subsequent order

to hank by maker l)cf*>re presentment of check.

0. The amount of the check should always be written out in

words.

10. Every liolder of a check is liable to a subsequent holder

only for the time for which he would be lield, if originally

lial)le.

II. It is the safest rule always to act with diligence in pre-

senting checks for payment.

I'j. Certificates of Deposit are used when money is deposited
for a short time, and no regular bank account is kept. They
can be used the same as a certified check.

13. In i)resenting a check to the bank for payment, always
write your name on the back before i)resenting it.

14. If you have money in a bank and you wi>h to draw out
a certain sum, write "Pay to myself," instead of writing your
name in the bt.dy of the check, and then sign it.

lo. A safe bank ought to be i»atronized, for it is dangeious
to keep in possession or carry large sums of money.

If). If a bank refuses to pay a customer's check drawn for a
'^um not greater than the amount he has on deposit there, it is

responsible in damnges to such cus'omc. But a bank is not
bound to pay anything on a check unless it has funds on de-
posit to the customer's credit equal to the amount of the check.

17. An "T. O. U." is only an acknowledgment in writing of
an indebtedness, and is not assignable by mere endorsement
except in Quebec.
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f)2 CHECKS— IIKCEII'TS.

ALL THE DIFFERENT FORMS OF CHECKS.

1. PAYABLE TO YOURSELF.

$100.00. Lexington, Mo., Mar. 20, iSgr.

Lexington National Bank, Pay to myself One LLun-

dred Dollars.
W. D. Atkinson.

2. PAYABLE TO BEARER.

$1^0.00. Napervillc, Llls., Jan. r, i8qi.

First National Bank, Pay to y. L. Nichols, or bearer.

One LLundred Fifty Dollars.
IVillard Scott &<> Co.

8. PAYABLE TO ORDER.

$^4C.4J. Farl7'ille, Me., fiine 6, i8gj.

Earl Exchange Bank, Pay to F. B. Smith, or order.

Two Hundred Forty *^lioo Dollars.
O. M. Powers.

4.

$22^.00.

CERTIFICATE OF DEPOSIT.

Philadelphia, Nov. 12, i8go.

Keystone National Bank.

Thomas LLendricks has deposited in this Bank Two
LLundred Twenty-Five Dollars, payable to the order ofJohn

A. Logan, on the return of this certificate properly indorsed,

C, E. Cramer, Cashier,

HOW TO WRITE ALL KINDS OF RECEIPTS.

A Receipt is an acknowledgment in writing that a certain
sum of money or tiling has been received by the party giving
and signing the same.

A complete receipt requires the following statements : That
a payment has been received; the date of the i)ayment; the
amount or article received; from whom received,' and if for
another, on whose behalf payment is made; to what debt or
purpose it is to be applied; by whom received, and if for an-
other, on whose behalf it was received.

2. If the giving and receiving of receipts was more strictly

held to in the transactions of the various kinds of business,
less trouble, fewer law-suits, and the saving of thousands of
dollars would be the result.
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3. If payment is made upon account, upon a special debt, or in

fall, it should be so stated iu the receipt.

4. When an agent signs a receipt, he should sign his name,

and then write his principal's name underneath.

5. It is not necessary to take a receipt on paying a note,

(haft, or other instrument indorsed by the payee, because the

instrument itself shall be given up, and becomes a receipt.

6. If a receipt is obtained through fraud, or given under
error or mistake, it is void.

NANCY HANKS. Record 2.04.

( Takenfrom life.

)

*125.00.
'

Ottawa, Ont., January 18, 1893.

Received of William Hull, One Hundred and Twenty-five Dollars, for

a black mare, warranted only six years old, free from vice, and quiet to ride

and drive. H. E. Bilter.

Explanations.— 1. This receipt will protect every purchaser of a horse. It
is the only safe way for an inexperienced horse-hii3er to invest his money in
a horse.

2. It is also a written guaranty of the ifood qualities of the hor«e that will
fully protect evoy purchaser.

yd

i
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94 RECEIPTS.

ALL THE DIFFERENT FORMS OF RECEIPTS.

Receipt for Payment on Account,

J.
J2^^U,n»^.

2, Receipt for Settiement of an Account.

Joliet, Ills., March 20, 1891.

Keceived from Thomas Rourke, Two Hundred and

Twenty "/k»o Dollars, in settlement of account to date.

C. S. Selby.
8. Receipt in Fuli of all Demands.

Meriden, Conn., Jan. 14, 1891.

Received of E. R. Wicks, One Thousand Dollars, in full

of all demands to date. J. F. Hielscher.

4< Receipt for a Particular Bill.

Brooklyn, N. Y., Aug. 1, 1891.

Received of Morris Cliggitt, Four Hundred Dollars, in

Payment for a bill of Merchandise. B. G. Barrett.

Q. Receipt for Rent.

Snyder, Tex., Mar. 20, 1891.

Received of L. Heininger, Forty Dollars, in full for one

month's rent of residence at 44 Olive Street.

J. G. Litt.
6. Receipt for a Note.

Rec'd, Buffalo, March 6, 1891, from Messrs. Taylor & Co.,

their note of this date, at three months, our favor, for Twelve
Hundred and Twenty Dollars ; which, when paid, will be in

full of account rendered to 1st instant.

jJ12':i0.00. William Barber.

7. Receipt for Service.

Lemont, 111., July 23, 1891.

Received from Samuel Lynn, Forty-Four Dollars, in full

for service to date.

$44.00. Daniel Furbush.
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2. In Full of Account.

«23.00. Halifax, N. S., April 13, 1893.

C. A. Mather, Esq.:
Please pay John Rickert or

bearer, Twenty-Five Dollars in goods, and this shall be your

receipt in full of my account.
P. D. Crimmins.

8. ~ For Goods.

New Orleans, March 4, 1891.
Mr. W. W. Walsworth

;

Please send me per bearer ten barrels of Genesee
Flour, and oblige,

Yours truly, Minnie Howard.

Orders are negotiable, but rhe person on whom they are drawn is not

under obligation to pay them, unless they have been accepted, for an order

partakes of the nature of a draft.

HOW TO WRITE ALL KINDS OF DUE-BILLS.

t^e

On Demand.

^250.00. Naperville, 111., Jul^ x, 1891.

Due J. O. Everett, on demand. Two Hundred Fifty Dol-

lars in goods from my store, for value received.

A. T. Hanson.
In Merchandise.

3:000.00. Lincoln, Xeb., Nov. 1891.

Due R. Williams, or order. One Thousand Dollars, pay-

able in wheat at market price, on the first day of January

next. Charles Lamb.

A Due-Bill is not generally payable to order, nor is it assignable by mere

indorsement. It is simply the acknowledgment of a debt
;
yet it may be

transferred.

Due-bills do not draw interest, unless so soecified.
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HINTS AND HELPS FOR WRITING, ACCEPTING, AND
TRANSFERRING ALL KINDS OF DRAFTS.

1. A draft, or bill of exchange, is an unconditional written

order by one person on another for the payment of a specified

su?n of money.

I. The one who writes the draft is called the 'Utrmcer," tlie

one on whom it is written the 'Ulrnwee," and the one to whom
it is to be paid the "pai/ee." If the drawee accepts the draft,

he is called the ''acwpfor." If the payee transfers the draft

by endorsement, he is called the ''endorser;" if he transfers it

by delivery without endorscmojit, the ''tramferor."

3. Drafts may be made payable at sight, on demand, or at a

certain time after date, or after sight.

4. The person drawn upon is under no obligation to the

holder of the draft unless he accepts it.

5. The usual method of writing an acceptance is, to write

across the face of the draft, with red ink, the word ''Accepted"

following with place of payment, date and signature.

6. When acceptance or payment is refused, the draft may be

protested.

7. A protest is a formal declaration made by a notary public,

under his hand and seal, at the request of the holder, for non-

acceptance or non-payment, and the parties liable are formally

notified.

8. Drafts are negotiable both before and after acceptance,

unless tney contain words indicating an intention that they

are not transferable.

9. Drafts drawn at sight or on demand are not presented

for acceptance, but for piayment only.

10. In buying a draft at the bank, it is always best to have

it made payable to yourself, and then indorse it in favor of the

party to whom you intend to transfer it. This gives you a

good receipt for the money.
II. A promise to accept a draft will be equivalent to an

acceptance it it has given credit to the bill.

12. Drafts on foreign countries are usually drawn in sets of
tinee, each one referring to the other two. in order to prevent
lass in transmission. They are sent by different routes, and
the payment of one of them cancels the three.

13. An inland draft is oue whicli is, or on the face of it pur-
ports to be, both drawn and payable in Canada; all others are
foreign.

1
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FORMS OF DRAFTS.

»...»

Accepted Draft.

i^^A -^-'^-'^'^'^^'^-^^'-^-•'^^-^

>*'-^^^7;i7.lUU
^i^t.<^t<^. ^^}^., J^».. c^//^, /cjPy/,

.J>^/ (_>/«•** »/erttS- Ji't^/t/, .s i/>«r*// /li //»*• (L tt/ft

100

Uo1R.1R.1Robin8on&Go., !• / <
^^ /f'-^V/^^^,^

lUilmington, Del. -i! '^

j^;//^ ,^. -^.y/i./. . y

1. sight Draft.

^r>00. Cobourg, Ont., July 10, 1892.

At sight pay to the order of Frank Keeler, Five Hun-
dred Dollars, and charge to the account of

To D. Bowers, E. Miller.

Meriden, Ills.

2. Time Draft.

3100. Troy Grove, Ills., Aug. l, 1891.

At ten days' sight pay to the order of Bernie Rogers at
the Mendota First National Bank, One Hundred Dollars.

Value received.
^,,j^^.^ Dowling.

To Chas. Strong,
Mendota, Ills.

3. Time Draft, Second Form.

IP450.30. Ottawa, July 5, 1892.

Ten days from date pay to J. L. Nichols, or order, Four
Hundred Fifty 'Vioo DoUari. Value received.

To B'red. J. Davis, William Curtis.

Ottawa, Ont.

4. Drafts to My Own Order.

fSOO. Wheaton, Ala., May 1, 1891.

Ten days after sight, pay to my own order Fiv« Hun«
dred Dollars, and charge to

To Reed Avery, Rufus Parks.
Earlville, Illi.
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liam Curtis.

lufui Parks.

HOW TO DO BUSINESS WITH A BANK.

1. Banks are incorporated by special charter, and are author-

ized to issue their own notes at $5.00 and upwards, in propor-

tion to their authorized capital. All currency under $5.00 is

issued by the Federal Government.

2. All banks regularly incorporated have the use, under cer-

tain restrictions, of capital paid in by the stockholders, the

money belonging to the depositors and the notes of their own
circulation.

3. Make your deposits in the bank as early in the day as

possible, and never without your bank-book.

4. Always use the deposit tickets furnished by the bank.

When checks are deposited, the banks require them to be

indorsed, whether drawn to his order or not.

5. Keep your check-book under a lock and key,

6. Draw as few checks as possible; when several bills are

to be paid, draw the money in one check.

7. Do not allow your bank-book to run too long without

balancing. Compare it with the account of the bank.

8. In filling up checks, do not leave space in which the

amount may be raised.

9. Write your signature with the usual freedom, and never
vary the style of it.

10. Every check is paid by the bank at its own risk. If

forged the bank must lose the amount.
11. If a raised check is paid by the bank, it can only charge

the depositor the amount for which he drew.
12. Always keep the stub of your check book, and in issuing

a check always fill the stub out first.





UUW TO ENDORSE A CHECK.

HOW TO ENDORSE A CHECK AT THE BANK.

101

1. The Ciieck is tlie niosit coniiuon coniineicial paper in use,

ami it is iisUmisliiu^ to see liow many intelligent anil educated
people lack the necessary infornnition on this subject.

'2. Write acroitH the back mot lengthwise) near the left end.

X JSiuiply writing your name on tlie back is a blank endorse-
ment, and signities tliat it has passed through your liands, and
is payable to bearer.

4. If you wish to make the check payable to some particular
person, write : Tay to the order of {Person's name), and then
sign your name below.

5. Always endorse a check just as It appears on the face.

If a dieck is payable to F. Block, it cannot be endorsed Frank
Hiock. If the spelling of the name on the face of the check
is wrong, endorse flvst as the name appears on the face, and
l)elow this fust endorsement write your name correctly.

fi. If the name on the face of the check is written Kev. F.W.
llcidner, it must be so written in the endorsement.

7. If you wish to deposit a check, write- "For Deposit,"
and below this your name.

Form of an Endorsement When Transferred.

V
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INSURANCE. 105

INSURANCE.

Insurance is a contract for the payment of money on the

occurring of a certain event, as loss or death.

The premium is the consideration paid for the insiirance, and
the policy is the document containing the terms and conditions

of the contract.

There are different kinds of insurance, as life, fire, marine,

guarantee and accident insurance.

The '
' Insurer " means the corporation undertaking the con-

tract of insurance.

The "Assured" means the person whose property, life or

insurable interest is insured.

All corporations doing insurance business, and all agents who
solicit or procure insurance, must be duly registered.

Misrepresentation in any particulars material to the contract

will render a policy invalid.

Errors may be adjusted between the insurer and the assured
at any time before maturity of the contract.

Speculative and wagering policies of insurance are illegal.

Insurance on children under 10 years is limited, according to

their age, from $25.00 to $147.00. Persons of 15 years and
upwards are competent to effect insurance on their own lives

and give valid discharges.

It is necessary to support a contract that there shall be an
insurable interest. A valid contract of insurance may be effected

on the life of any person in whom the insured had, at the date
of the contract, a pecuniary interest. Thus, a husband may
insure the life of his wife, a wife the life of her husband, and
a creditor the life of his debtor. If money is loaned on the
security of an insurance policy, it shou.i be assigned, and the
consent of the insurer obtained thereto.

The benefit of life insurance can be given to wife or children
by making a written declaration, or by will, so that creditors
cannot secure the money.

Fire insurance is a contract of indemnity.
The assured can only recover the actual loss or damage sus-

tained by him according to the real quantities and value of the
goods at the time of the fire. It is necessary to have an interest
in the property insured at the time of insuring and of the fire.

The premises or goods of the insured must not be altered or
removed without notice to the insurer.
A pp'ty has the right to insure property on which he has an

equitable lien.

Neither the actual nor constructive possession of property is

necessary to be in the assured at the time of issue of the policy
or when the loss takes place.

I,
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106 CRIMINAL LAW.

fJisJ'
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Tilt' way of (lie tranfisreMMir la bard."

TERMS AND FACTS OF CRIMINAL LAW.

The Rule, "Eve-y man's house is his castle" only np-

plies to civil cases. Any locked door of the house may be

forced open to arrest a criminal.

Every Man is justified by law to obey the call of a peace

officer for assistance in making an arrest.

Embezzlement is a fraudulent appropriation to one's

own use what is entrusted to one's care, and can only be

charged against a clerk, servant, or agent.

The Offense of Stealing cannot be lawfully settled by

veceiving back stolen property.



CRIMINAL LAW. 107

.AW.

istle" only ap-

house may be

call of a peace

lation to one's

can only be

lully settled by

Children under seven years of age cannot be convicted of an

offenre.

An assault is the act or threat of intentionally applying force to

the person of another.

Arson is the wilfully and maliciously setting Are to any building,

structure or combustible substance.

Bigamy consists in marrying a second time while either of the

persons has a husband or wife still living. A continual absence for

seven years of a person's husband or wife, without knowledge that

he or she was alive at any time during that period, or a divorce, is a

good defence.

A common nuisance is an unlawful act, or omission to discharge a

legal duty, endangering the lives, safety, property or health of the

public, or obstructing the exercise of any common right.

I'crjury is making an assertion on oath, knowing the same to be

false, and with the intention of misleading.

Homicide is the killing of a human being by another, directly or

indirectly, by any means whatsoever.

Murder is the unlawful killing of a human being, with malice

aforethought, cither expressed or implied, or while engaged in some
felonious act.

Manslaughter is the unlawful killing of another without malice.

Theft, or stealing, is the wilful and wrongful taking possession of

the goods of another with the intention to deprive the owner of his

property in them.

Robbery is theft accompanied with violence or threats of violence.

Burglary is the act of breaking into and entering a dwelling-house

by night, with intent to commit any indictable offence therein.

House-breaking consists in doing the same acts by day.

Forgery is knowingly making a false document with the intention

that it shall be used as genuine. Making a false document includes

altering or adding to a genuine document in any material part.

I'ersonation is personating any person, living or dead, with intent

fraudulently to obtain any property thereby.

Rape is the offence of having carnal knowledge pf a woman by
force against her will.

A riot is an \mlawful assembly which has begun to disturb the
]nr,ivG tumultuously.

Treason is the act of killing, attempting to kill, the Sovereign
QuL'cn or Heir-apparent, or levying war against Her Majesty, or
assisting any public enemy at war with Her Majesty.
A defamatory libel is matter published without legal justification

or excuse, likely to injure the reputation of any person by exposing
them to hatred, contempt or ridicule, or designed to insult the person
of whom it is published.
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108 CONTRACTS

i m'

IT TAKES two TO MAKU A CONTRACT.

HOW TO WRITE A CONTRACT.

Rule ;—1. The parties to a Uontrad are taken in the order in

which th^ are written and referred to as ^^ the party of the first

part," ^' the 2 trty of the second part," without repeating their

names. It matters not which name is written first.

2. After loriting the date, names of the parties and their places of

residence, state fully all that the first party agrees to do, and then

state all that t/ie second party agrees to do.

3. Next state the penalties or forfeitures in case either party doea

not faithfully and fully perform, or offer to perform, his part of the

agreement.

4. Mnally, the closing clause, the signatures and seals, the signa-

tures of witnesses are vyritten.

No particular form of legal language is necessary. Use your

own words and state in a plain way just what you want done.

Anyone who can write a letter and express his desire in an

intelligent manner can write a contract

Errors in grammar or spelling do not affect the legality of

the agreement.

If the language should be obscure on certain points, the

•'court*' will always interpret the intend of the parties when
they entered into the agreement.

When an agreement is written it must all be in writing. It

cannot be partly written and nartly oral.

^

!
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In writing. It

The Law Governing All Kinds of Contracts.

I. A contract i« a mutual agreement between two or more
•ompetent parties for a valuable consideration to do or not to

Uo a particular thing.

•2. It must have, 1. Parties; 'J. Subject Matter; 3. Consider-

ation ; 4 Assent of the parties. Tliere cannot be a contract

\\ lien any of these are wanting.

\i. A co'isideration is tlie thing whicli induces a pergon to

make a contract.

4. An alteration of a contract in a material part, after its

execution, renders it void.

0. A contract the law forbids is void. Fraud renders all

contracts voidable.

6. A contract made by a minor, a lunatic, or an idiot is not

binding upon him, yet he can bold the party with whom he
contracts, to all conditions of the contract.

7. A contract not consistent with law or for immoral pur-

poses is void.

8. A fraudulent contract may be binding on the party guilty

of fraud, although not laying any obligation on the part of the

party acting in good faitli.

9. A contract for the sale or purchase of personal property

of the value of $40 00 (in Province of Prince Edward Island

§:{0 00) and upwards n)ust be in writing, except when the

buyer accepts at least a part of the goods sold and actually

receives the same, or gives something in earnest to bind the

bargain or in part payment.

10. Any special promise i>y an executor or administrator to

answer damages out of his own estate, and any agreement

made upon consideration of marriage, must be in writing.

II. Any contract or sale of lands, tenements or hereditaments,

or any interest in or concerning them, must be in writing.

12. A contract which is not to be performed within a year

must be in writing.

13. A guaranty must be in writing.

14. In contracts regarding matters of importance it is advis-

able to have a seal. Consideration is presumed in all contracts

under seal.

!.'>. If no time of payment is stated in the contract payment
must be made on the delivery of the goods.

mi

I
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no CON^tHACTS THAT ARft NOT l.AWtfUL.

16. A contract totally restraining the exercise of a man's

trade or profession is void, but one restraining liim in any
particular place is not void.

17. An offer or proposal, wliich includes the essential parts

of a contract, becomes a contract as soon as accepted.

18. A contract required by law to be in writing cannot be

dissolved by verbal agreement.

19. A contract cannot be partly written and partly verbal.

It must be wholly written or wholly verbal.

.o^
o*
^^C^ OP URW HXCUs^^

^^O
'^^

JUSTICE*

CONTRACTS THAT ARE NOT LAWFUL.

1. A contract to commit a breach of peace or other offense.

2. A contract in violation of a statute of the Province in

which it Is made.

n. An agreement to prevent competition on a sale under an

execution.

4. An agreement to prohibit the carrying on of a trade

tlnoughout the Province.

5. A contract with an intoxicated person, lunatic or minor.

6. All agreements in which there Is fraud.

7. An agreement made by threats or violence.

8. A contract impossible In its nature : such as crossing the

ocean in one day, is void.
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sale under an

Ion of a trade

latic or minor.

Is crossing the

9. Guardians, Trustees, Executors, Administrators or Attor-

neys cannot take advantage of those for whom tiiey act by be*

coniinK parties to the contract.

10. Useless tilings cannot become the subject of a contract

:

such as agreeing not to go out of the house for a uionth.

11. Contracts made on Sunday are void, except in particular

cases.

12. The right to vote or hold office, etc., cannot be sold by

contract.

13. Contract without a consideration : such as a promise to

make a gift, cannot be enforced.

J 4. An agreement for immoral purposes.

15. Where consent to an agreement is given by mistake, it

cannot become a contract.

16. If a thing contracted for was not in existence at the time

of making the contract, such as buying a horse and not know-

ing that he was dead at the time, is not good.

17. If a person agrees to serve as a laborer or clerk, he can-

not be compelled to fulfill his agreement: damages, however,

can be recovered.

18. Two or more persons intentionally cannot make a con-

tract to the injury of a third person.

19. Wagers or bets cannot be collected by law.

20. More than legal interest cannot be collected, unless

agreed to.

21. Contracts for concealing felony or violating public trust,

for bribery and extortion are prohibited.

22. Contracts in which there is misrepresentation or conceal-

ment of materiar facts cannot be enforced. It is a fraud to

conceal a fraud.

23. Money borrowed for the purpose of betting, the lender

knowing it to be for that purpose, cannot be collected.

2-1. If any part of a contract is illegal, the whole is illegal,

unless the legal part can be clearly separated from the illegal

part.

25. A verbal release without payment or satisfaction for the

debt is not good.

26. If there are two parts to a contract, and one conflicts with
the other, the first part holds good in preference to the last.

!^ I
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a7. An agreement with a thief to drop a ciUiilnnl prosecu-

tion, by hli bringing back the goods and paying all daniagut,

is not good, and will be no bar to a future prosecution.

28. Transactions not positively forbidden, but against public

policy, are unlawful.

29. Marriages within the prohibited degrees of kindred.

30. Agreements for future separation of husband and wife

31. Agreements to furnish money or evldenci for litigation

on terms of sharing property recovered.

a2. Contracts made on iSunday (with few •xceptiout).

Contract for the Sale of Land.

Articles of §lgreement made thU seventeenth day of NorembeM892,

Between Louit F. Heyd, of the Township of Dover in the County of Kent,

Oentieman (the Vendor), of the first part, and Herbert M. Forgie, of the Town-

ship of Chatham in the County of Kent, Yeoman {The purchater), of the

second part

;

Witnesseth, that the said Louta F. Heyd for himself, his heirs, executors and

administrators, agrees to sell, and the said Herbert H. Forgie for himself, his

heirs, executors, administrators and assigns, agrees to purchase Lot Number
Nine and the North half of Lot Number Ten in the Fifth Concession of the

Township of Dover in the County of Kent, containing 160 acres, together with

all buildings thereon, for the price of 15,000.00, payable as follows: The sum
uf 1600.00 on the date hereof; the sum of 11,600.00 in Thirty days from the

date hereof, the balance to be secured by a Mortgage, according to statutory

form, to be given by the said Herbert M. Forgie on completion of this Agree-

ment. The purchaser shall examine the title at bis own expense ; shall not

require the production of any title deeds or evidences of title other than those

in the possession of the vendor ; and shall state his objections thereto, if any,

in writing within ten days, otherwise the title shall be accepted. If any

valid objection be made which the vendor is unable or unwilling to satisfy,

he may, by notifying the purchaser in writing, cancel this Agreement, and

shall then return all moneys paid him on account hereof without interest.

The Vendor shall furnish a deed at his own expense. The Mortgage shall be

prepared at the expense of the purchaser. Taxes, interest, insurance anii

rent shall be adjusted to date hereof, thereafter assumed by purchaser. This

Agreement shall be performed in 30 days, and Time shall be of its essence.

In witness whereof the parties have hereto set their hands and seals.

WitTMS, L. F. HETD. [Seal.]

J. A. HERTEL. H. M. FURQIE. [Seal.]
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A Contract f r the Sale of Horses, Cattle, or other

Personal Property.

This Agreement, between A. B. Johnson and C. D. Cod-

dln^ton, made this nineteenth dayof October, Ih'Jl, witnesseth :

That said A. B. Johnson, for the consideration hereinafter

mentioned, shall sell and deliver on the first day of Xoveniber

next to said C. D. CoddinRton at liis residence, One Double

Wagon, Two Four-Year-Old Colts and Si.x Vearling Heifers.

That said C. D. Coddington, in consideration thereof, shall

pay said A. B. Johnson Three Hundred Dollars, upon the

delivery of said property.

In witness whereof we have this day set our h.ands and .^cal.

A. B. Johnson.

C. D. Coddington.

A Contract for Laying Tile or (^Mjlding Fence.

(SHOBTFOBM.)

This Agreement, made tliis first day of July, A. D., 1891,

between H. C.Nauniann and G. C. Gasser, witnesseth that

:

H. C. Naumann agrees to lay one hundred twenty (120) rods

of six inch tile at forty cents (40c) per rod. The average depth
and fall of said tile is to be sufficient to drain the land through

which said tile may be laid, and G.C. Gasser shall direct place

and parts of land to be drained by the above specified number
of rods of tile. H. C. Naumann,

G. C. Gasser.

! . r'

• "til
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A Contract for Hiring a Farm Hand.

This Agreement Witnksseth :

That Fred J. Dolan agrees to work faithfully for

E. E. Heidner, as a general laborer on his farm, and to do any
work that he may be called upon to do in connection therewith,

in the Township of Hay, County of Huron, and Province of

Ontario, for the period of one year, beginning the first day of

March next, 1893, for the sum of Twenty Dollars per month.
In consideration of the services to be performed, the said

E. E. Heidner agrees to pay Fred J. Dolan Twenty Dollars

per month.
Ix Witness Whereof, the said parties have hereunto set

their hands this second day of January, 1893.

Fred J. Dolan.
E. E. Heidner.

A Contract for Renting a Farm.

I, John Smith, do agree to demise and lease unto J. T. Hoge
his heirs and assigns the NK of the SEV^ of Sec. 25 in the town
of Flag Springs, County of Andrew, and State of Missouri, for

a term of two years fnmi the first of March next, upon the pay-

ment of Three Hundred Dollars ($300), as follows : One Hun-
dred and Fifty the 20th of June next, and the remaining One
Hundred and Fifty the first day of the following December.

Witness my hand, this 20th day of October, 1891.

John Smith.
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AN AGREEMENT TO BUILD A HOUSE.

Articles of Agreement made and entered into this 16th

day of May, 1891, between John Read and Z. Cooper, it is

agreed in manner and form following, to wit: The said Z.

Cooper, for the consideration hereinafter named, does, for

himself, his heirs, executors, and administrators, covenant,

promise, and agree, to and with the said John Read, his heira,

executors, administrators and assigns, that he, the said Z.

Cooper, shall and will, within the space of six months, next

after the date hereof, in a good and workmanlike manner, and

according to the best of his art and skill, well and substantially

erect, build and 'finish, one house, according to the draft or

plan and specifications hereunto annexed, and to compose the

same with such stone, brick, timber or other materials, as the

said John Read, or his assigns shall provide and find for the

same. In consideration whereof, the said John Read doth,

for himself, his heirs, executors, and administrators, covenant

and promise to, and with the said Z. Cooper, his heirs, execu-

tors, administrators, and assigns, well and truly to pay, or

cause to be paid, unto the said Z. Cooper, the sum of Two
Thousand Dollars.

In witness whereof we have hereunto set our hands and

seals.

John Read. [Seal.]

Z. Cooper. [Seal.]

.'„•
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The Law Governing the Sale and Transfer of Personal

, Property,

1. A sale Is the exchanRe of property for money, which iti

either paid at once or to be paid in the future.

2. There are many complicated thinps pertaining to tlie sale

of property wliich every thouglitful man should understand.

3. The thing sold must either exist at the time of the sale or

there must be a well-founded reason that it will be in exist-

enee and in possession of the seller. For example : If a pian

sold a horse for $100 and it transpires that the horse died be-

fore the actual time of the sale the transaction would not be a

sale, otherwise it would.

4. Grain or other produce not yet sowed or planted can be

sold because the seller may reasonably expect a crop.

Machinery or other manufactured goods may be sold before

they are made and the seller can be nmde to perform his part

of the contract the same as though the articles actually existed

at the time of the sale.

5. The thing sold must be specified and set apart as the

property of the buyer. For example : The sale of ten bushels

of wheat from a certain bin would not be a sale unless the

grain was measured and set apart.
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6. The price inu8t \w tlxcd l»y mutual cunsoiit, or be under*

rttooil by the terms of the sale.

'. Any defects wlilch Clin be seen in property or in animals

when sold does not relieve tlie buyer from nu'etluK Ills con-

tract though lie claims he did not see the defects. Tfie lau) doe*

not furninh cye.» for theqtnrchtmer ofjrrojyertij. (Jnceat emptor.

H. Hut defects in property or aninuils which cannot be seen,

and the seller makes no statement in reference to such defects,

but reconnnends it as good or sound, relieves the buyer from

fultillin^ his part of the contract.

!>. When nothing Is said as to the time of payment when the

sale is made the law presumes that the i)roperty must be paid

for before the purchaser can secure possession. If credit is

agreed upon the buyer is entitled toinnnediate possession.

10. The purchaser, in order to make good his bargain,

sliould always advance a small amount, to bind the seller to

thtt bargain.

Agreement for Sale of Grain.

Memorandum of Aoueement made thvj 1st day of March,

1892, between Ralph Ogilvy of the City of Ottawa, Commission
Mercliant, and Robert Ilillyard of the Town of Prescott, Agent,

witnesseth that the said Ralph Ogilvy agrees to .sell to the said

Robert Ilillyard, 2,000 bushels of oats, A 1 quality, to be

delivered to said Robert Ilillyard at the Canadian Pacific

Railway Station, Prescott, on or before 1st April next, at the

price of 70 cents per bu.shel free of all charge. And the said

Robert Ilillyard agrees to buy said quantity of oats at said

price and to pay for same thirty days after delivery. And the

said Ralph Ogilvy hereby warrants and guarantees the quality

of said oats as aforesaid. t-

As witness our hands the day and year afores.tid.

Witness : R. Ogilvy,

W. Heynan. R. Hillyard.

ml

I
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HOW TO WRITE A LEASE.
RuiiE.— rA« partji granting the ponsesmn and profit is called the

Lepsoii, uTid the party to ichom the grant is made is called the

Lessee.

A Lease is a contract to be performed by both parties, and
hence they both should sign it.

It is proper and best to have two copies of the lease
(both alike), so that each i)arty may hold a copy of the original
agreement.

Write the lessor's name first, and his name should be signed
first at the close.

Payments of rent should be entered on the back of the lease.

Care should be exercised in giving the time, desckiption
and the amount to be paid.

1. A Lease is a contract by which a party gains the posses-
sion, use and profit of lands and tenements, in return for which
he pays tlie owner thereof a recompense, called rent.

2. A lease must always give a less interest in land than that
of the lessor. If lessor conveys his whole interest, it is an
a.ssignment or conveyai^ce.

3. A lease of lands and tenements may be by written or
verbal contract, except that there cannot.be a verbal lease for
a longer period than one year.

4. A lease of lands and tenements in Ontario and New
Brunswick, exceeding three years must be by deed, and if for
seven years it must also be registered.

5. A written lease cannot be changed by verbal agreement
made at the same or another time. When parties reduce their
agreements to writing, tliey are bound by the writing as against
any verbal declarations.

fi. If no time is stated when the rent is to be paid, it is pot
due till the end of the lease

I I
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AGREEMENT TO CULTIVATE LAND ON SHARES.

This Agreement, made this first day of March, one thous-

and eight hundred and ninety-one, between 11. M. Schrepfer,

of the town of Cohoctali, in tlie County of Livingstone, btate

of Michigan, party of the first part, and llichard Drown, of

tlie City of La Salle, in the County of La Salle, aiid State of

Illinois, party of the second part.

The party of the second i)art agrees to cultivate the land in

good, workmanlike manner, keep the land free from noxious

weeds, haul out the manure, and keep the fences In repair, the

piirty of tlie first part to furnish the material.

The said Richard Brown is to deliver at the residence of the

party of the first part, one-half of all the grain and hay raised

on the farm of the party of the first part, and pay §4.00 per
acre for the land which he feeds as pasture.

This lease to hold good from March 1st, 1891, to March 1st,

1892. H. M. Schrepfer.

llichard Brown.

Witn^>sscs • ^
'^""'^ Ilolverson.
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120 ONTARIO SHORT HOUSE LEASE.

ONTARIO SHORT HOUSE LEASE.

This Indenture, made the Tenth day of May, in the year

of our Lord one thousand eight liundred and ninety-two, in

pursuance of tlie Act respecting Sliort Forms of Leases : Be-

tween Jolui Tytler of tlie City of London, Esquire, hereinafter

called tlie lessor of the first part; and William Milne of said

City of London, Merchant, hereinafter called the lessee of the

second part ; Witnesseth, that in consideration of the yearly

rents, covenants, and conditions hereinafter respectively

reserved and contained by the said lessee, his executors, ad-

ministrators, and assigns, to be respectively i)aid. observed,

and performod he, the said lessor hath demised and leased,

and by these presents doth demise and lease unto the said

lessee all that certain household premises known and described

as Number 24. Brunswick Crescent in the City of London,

together witli all the rights, members, and appurtenances

whatsoever to the said premises belonging or appertaining
;

to have and to hold the said hereby demised premises, with

their appurtenances, unto the said lessee, executors, adminis-

trators and assigns, for the term of five years, to be computed
from the tenth day of May, one thousand eight hundred and

ninety-two, yielding and paying therefor, unto the said lessor,
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Ilis heirs or assigns, tlie clear yearly rent or sum of Four hun-
dred dollftrs of lawful money of Canada, in even portions, quar-

terly, on the tenth days of Aujiust, November, February and
May, in each and every year during the continuance of the said

term, without any deduction, defalcation or abatement what-
soever ; the first payment to be made on the tenth day of

Auj,nist next. And the said lessee for himself^ his heirs, exe-

cutors, administrators, and assigns, herel)y covenant with the

said lesser, his heirs and assigns, to pay rent, and to pay taxes,

and to repair ; And that the said lessor may enter and view
state of repair ; And that the said lessee will repair according

to notice ; And will not assign or sub-let without leave , And
will not carry on any business that shall be deemed a nuisance

on the said premises ; And that he will leave the premises in

good repair.

And also, that if the term hereby granted shall be at any

time seized or taken in execution, or in attachment, by any
creditor of 'the said lessee or if the said lessee shall make any
assignment for the benefit of creditors, or becoming bankrupt

or insolvent shall take the benetit of any Act that may be in

force for bankrupt or insolvent debtors, the then curientquar.

ter's rent shall immediately become due and payable, and the

said term shall immediately become forfeited and void.

And it is hereby declared and agreed that in case the

premises hereby demised or any part thereof shall at any time

during the term hereby granted be burned down, or damaged
by fire, so as to render the same unfit for the purposes of the

said lessee,' then and so often as the same shall happen the

rent hereby reserved, or a proportionate part thereof, accord-

ing to the nature and extent of the injury sustained, and all

remedies for recovering the same, shall be suspended and

abated, until the said premises shall h.ave been rebuilt or

made fit for the purposes of the said lessee.

Proviso for re-entry by the said lessor on non-payment of

rent, whether lawfulh demanded or not ; or on non-perforni-
ance of Covenants ; oV seizure or forfeiture of the said term
for any of the causes aforesaid.
The said lessor covenants with the said lessee for quiet

enjoyment.
in' Witness whereof, the said parties have hereunto set their

hands and seals.

Sii;iiiMi.P(>i.i.Mi iind "DpUvbred John Tytler, (Seal.)
inii.op.T.sonc.of Wm. Milne. (Seal.)

i-i

yV. G. Murdoch.
{)

ib. :l

r; i

IP



122 A LEASE.

SHORT FORM OF LEASE.
John Parks leases to J. B. ^Moultoii (desciiption of premises)
for a term of upon the payment of... ...Dolhir-s.

Dated tliis 1st day of August, 1891.

J. K. Miller.

A LEASE-FOR CASH RENT.
THIS INDENTURE, made this Fifth day of February, A.D.

1884, between Samuel E. Sjmrt, of the Toirn of Napermlle, in the

County of Du Page and State of Illinois, of the one part, and
James U. Qiddrngx, of the Town of Lisle, in the (Jountv and State

aforesaid, of the other part

:

WITNESSETH, That the aaUi Satnuel F. Sport, for the consider-

ation hereinafter expressed, hath demised and leased, and
doth by these presents hereby demise and lease unto the said

Jam£8 B. Giddmgs and his assigns lots one (i) two (2) and three (13)

in block (7) of the original Town of Naperville, as nhown hj the plat

of said town on file in the Recorder's office of the said Du Page

County. And also the Northwest quarter (JV. W. M) of Section

Eight (8) m Toicnship Ihcenty (20), Range Nine (dl, East of the

3rd Principal Meridian, and containing one hundred and sixty {\60)

acres according to government mrvey. All aforesaid real estate

being situate in the County of Da Page and State of Illinois, to-

gether with all^the i)rivile,![;es and appurtenances thereunto be-

longing. TO HAVE AND TO HOLD the above described

premises for and during the term of five years from the date

hereof.

And the said James R. Giddings doth covenant and agree to
pay the said Samuel E. Sport, or his heirs, executors or ad-
ministrators, the sum of One tnoumnd Dollars, as yearly rent
for said premises, in 2 equal payments of Five Hundred Dollars
each, at the expiration of each and every six months from date,
during the continuance of this Lease.

In Witness Whekeof, The said parties have to this and
one other instrument of the same tenor and date interchange-
ably set their hands and seals, the day and year first above
written.

Signed, Sealtd and Delivered Samuel E, Sport. (Seal.)
in Presence of r» /->. ,

,

i

J, U. Nichols. James R. Giddmgs. (Seal.)

SECURITY FOR RENT.
For value received 1 hereby enter myself security for the

full payment of the rent reserved in the within lease, and
guarantee the payment of llic rent ami full performance of all

covenants contained herein by the said ]>arty of the second
part. Fred A . Lueben
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A MORTGAGE SALE.
They mortgaged their farm to start their son in businesSo

"Now over the hill to the poor-house."

HOW MORTGAGES ARE WRITTEN.

Rules '.—Mortgages must be in torUing, arid must be in one single

document, which contains the whole contract.

It must be acknowledged and recorded..

When a mortgage is paid, or satisfaction given, it may either be

written on the margin of the mortgage or by a receipt indorsed upon

the mortgage, or it m^y be discharged upon the records whenever

there is presented to tJie proper officers an instrument acknowledging

satisfaction^ executed by the mortgagee or his proper representatives.

I,
'

m1

1. 1- .^
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THE MAN WHO PAYS HIS MORTGAGE AT THE DAY OF MATURITY.

THE LAW GOVERNING MORTGAGES.

1. Mortgages are conditional conveyances of estates or

property by way of pledge to secure a debt, and become void

upon the satisfaction of the indebtedness.

2. All mortgages must be in writing, and be signed and
sealed.

3. There are two kinds of mortgages : a real estate mortgage,

and a chattel mortgage. The former is a mortgage on real

estate, the latter a mortgage on personal property.

4. A mortga>?ee may sell or transfer his mortgage to another

party.

5. Mortgages given with the intent to defraud creditors are

void, as to all persons knowing of the fraudulent intent.

6. When the debt is paid for which the mortgage was given,

the mortgage is void.

7. A foreclosure is the legal proceeding to sell the mortgaged

property to satisfy the debt.

8 Mortgages should be recorded with promptness after their

execution. The first mortgage on record is the first lien on the

property, notwithstanding another mortgage was given first,

as to all persons not aware of that fact.

9. A mortgage on real estate is released in Ontario by the

execution and registration of a Statutory Discharge of Mort-

gage.

10. In writing mortgages always insert the same description of

land and lots as given in the deeds of sam^ property.
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ONTARIO SHORT FORM OF MORTGAGE.

This 1>'DENTURE made the first day of February, one thous-

and eight hundred and ninety-two, in pursuance of Tlie Act
respecting Short Forms of Mortgages, between Jolin T. Wliite

of the City of Belleville in the County of Hastings, Builder,

hereinafter called the Mortgagor of the First Part, Amy White

his wife ol' the Second Part, and Edward K, Wood of the City

of Toronto in the County of York, Accountant, hereinafter

called the Mortgagee of the Third Part. Witnesseth that in

consideration of One thousand dollars of lawful money of

Canada, now paid by the said Mortgagee to the said Mort-

jjagor, the receipt whereof is hereby acknowledged, he the

said mortgagor doth grant and mortgage unto the said mort-

gagee, his heirs and assigns forever: All and singular that

certain piece or parcel of land and premises situate, lying and

being in the City of Belleville, in the County of Hastings, and
composed of Lot number Twenty (20) on the north side of

Stanley Street, according to registered Plan 79 for said City of

Belleville. And the said Amy White, the wife of the said

John T. White, hereby bars her dower in the said lands.

Provided this mortgage to be void on payment of One thousand

dollars of lawful money of Canada and interest thereon at the

rate of six per centum per annum, as follows ; The said

principal sum of One thousand dollars in two years from the

(late hereof and interest thereon at the rate aforesaid, payable

half-yearly on the first days of February and August. Interest

overdue to bear interest at said rate, and taxes and perform-

ance of statute labor. The said mortgagor covenants with the

said mortgagee that the mortgagor will pay the mortgage

money and interes^t and observe the above proviso. That the

mortgagor has a good title in fee simple to said lands, And that

he has the right to convey the said lands to the said mortgagee,

Aiid that on default the mortgagee shall have quiet possession

of the said lands free from all encumbrances. And that the

said mortgagor will execute such further assurances of the

said lands as may be requisite. And that the said mortgagor

has done no act to encumber the said lands. And that the said

mortgagor will insure the buildings on the said lands to the

amount of not less than One thousand dollars currency, And
the said mortgagor doth release to the said mortgagee all his

claims upon the said lands subject to the said proviso. Pro-

!

M-
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vided that the said mortgagee on default of payment for two
months may on one months notice enter on and lease or sell

the said lands. Provided that the mortgagee may distrain for

arrears of interest. Provided that in default of payment of
the interest hereby secured, the principal hereby secured shall

become payable. Provided that until default of payment the
mortgagor shall have quiet possession of the said lands.

In witness whereof the parties hereto have hereunto set

their hands and seals. John T. White, ( Seal.)
Blgued sealed aml^delivered Amy White. (ISeal.)

Jas. A. Wickett.

Ontario, County of )

^it: S

AFFIDAVIT.
I, James Alfred AVickett of the

Hastings, To Wit
: ^ City of Belleville, in the County of

Hastings, Builder, make oath and say ;

1. That 1 was personally present and did .see the within
Instrument and duplicate thereof duly signed, sealed and
executed by John T. White and Amy White, two of the parties
thereto.

2. That the said Instrument and duplicate were executed at
the said City of Belleville.

3. That I well know the said parties.

4. That I am a subscribing witness to the said Instrument
and duplicate.

Sworn before me at the City of BeHevllle ")

In the County of Hastings this 2d day of > Jas. A. Wickett.
February, A. D. 1892. )

J. A. Wills,
A Commissioner, etc.

discharge.
To the Registrar op the County op Leeds :

I, Joseph Deacon of the Town of Brockville, Esquire, do
certify that Carl Pearl of the said Town of Brockville, Car-
penter, hath satisfied all moneys due on a certain mortgage
made by said Carl Pearl to me, dated 23rd May, 1890, and
registered in the Registry Office for the County of Leeds on
the 24th day of May, 1890, at 10 minutes past 11 o'clock in the
forenoon, in Liber 3 II for the Town of Brockville, as No.
4579 B., that such mortgage has not been as.signed, that I am
the person entitled by law to receive tlie money, and that such
mortgage is therefore discharged.

Witness my hand this 1st day of June, 1892.

Witness : Joseph Deacon

.

Arthur Elliott.

mm
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THE MAN THAT NEVER PAYS A MORTQAQE.

HOW TO WRITE A CHATTEL MORTGAGE.

Use a legal printed form or icrite one like the copy given betmo.

A Chattel Mortgage is a mortgage on personal property, such as

live stock, machinery^ farm implements, furniUire, etc.

I. A chattel mortgage must be acknowledged by an affidavit

)f bona fides before a Judge, Justice of the Peace, Notary Pub-

lic, or Commis.sioner for taking affidavits in the County in

which the mortgagor resides.

?. The mortgage, if made in Ontario, which is not accom*

panied by an immediate delivery and an actual and continued

change of possession of the things mortgaged, or a true copy

thereof, shall, within five days from the execution thereof, be

registered in the office of the Clerk of the County Court of the

County where the property is situated.

3. Chattel mortgages may not run longer than one year as

against creditors or subsequent purchasers, unless renewed by
statement with affidavit.

4. A chattel mortgage is like a pledge in that the debtor may
become entitled to the property by paying the debt; they are

unlike in that in a chattel mortgage, if the debt is not paid,

the property becomes the creditor's, and tlie debtor is not

entitled to any surplus.

Z. A chattel mortgage is a conditional sale of property, if the

debt for wliich it was given is not paid.

I I
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6. A pledge is not a sale, U only gives the right to sell to

some one else if the debt is not iiald.

7. The property must l)e taken jiossesslon of l)y the mort-

gagee on the maturity of the mortgage, or it can be taken by
other creditors.

8. The same form of discharge may be used in discharging

a chattel mortgage as is used in discliarging a mortgage on

real estate.

9. In the Province of Quebec chattel mortgages aie not rec
ognized, though a creditor can liave a lien on chattels by keep-

ing them in his own possession.

CHATTEL MORTGAGE.

This Indenture, made (in duplicate) this 1st day of July^

1892, between Fred. F. I'ole, of tlie town of Chatham, the

^lortgagor, and John Tytler, of the city of London, the Mort*

gagee;

WITNESSETH, that the mortgagor in consideration of one

hundred dollars of lawful money of Canada, to him paid by
the said mortgagee, at or l)efore the delivery hereof (the

receipt whereof is hereby acknowledged), doth hereby grant,

bargain, sell and assign to the said mortgagee, iiis executors,

administrators and assigns, all and singnlar the following

goods and chattels, being one bay mare, 4 years old, one wagon,

one set of double harness, and all my household furniture of

every description in my house on JNelson Street, in said town
of Chatham; To Have and to Hold the said goods and chat-

tels unto the said mortgagee, his executors, administrators and
assigns to the his and their only use forever; Pro'&ided always

that if the mortgagor, his executors or administrators shall

l)ay or cause to be paid to the said mortgagee, his executors,

administrators or assigns one hundred dollars in one year from

the date hereof, with interest thereon at eight per cent, per

annum, then these presents and everything herein contained

shall become cease, determine and become utterly void to

every intent and purpose. And the said mortgagor for him-

self, his executors and administrators, shall and will warrant

and forever defend by these presents the said goods and chat-

tels unto the said mortgagee, his executors, administrators ?nd

assigns.
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And the said mortRftgor doth h(Meby for himself his execu-

tors and administrators, covenant with the said mortgagee,

his executors, administrators and assigns, that \\e or they will

pay the money hereby secured In tlie manner above stated,

iind also In case default shall be made In payment as afon-said

or any part thereof, or In case the mortgagor shall attempt to

sell any part of the said goods and chattels, or to remove the

same out of the County of Kent, or suffer the same to be seized

or taken In execution, then It may be lawful for the said mort-

gagee, his executors, administrators and assigns, his or their

servants or agents, at any time during the day to enter Into

any lands or houses where the said goods may be, and for such

person to break or force open any doors, bolts or fastenings,

fences or enclosures, for the purpose of taking possession of

and removing said goods, and may thereafter sell all or any

part thereof at public auction or private sale, and out of the

proceeds of such sale to pay such sums of money as may be

due him hereunder, and all lawful expenses incurred thereby

in consequence of such default as above mentioned, and to

pay over to said mortgagee any surplus lemalnlng after such

sale and payment ; or In case of deficiency, then that the said

mortgagor, his executors or administrators will pay the same

to the said mortgagee, his executors, administrators or assigns.

Provided always that It shall not be Incumbent to make such

sale as aforesaid, but the said mortgagee, his executors,

administrators or assigns, may peaceably hold, use and possess

said goods and chattels without the hindrance of any person

whomsoever.

In Witness whereof, the parties hereto have hereunto

placed their hands and seals.

Witness: F. F. POLE. [seal. J

J. M. NASH.
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BILL OF SALE.
This Indenture, inatlo tlie 2ml day of May, 1892, between

John Harris of the Township of King, Farmer, the grantor,

and Wesley Kiclmrdson of tlie Village of rennville. Dentist,

the grantee, Witnesseth that in consideration of Five hundred
dollars (fSOO.OO), paid by said gra:itee to said grantor, the re-

ceipt of which is hereby acknowledged, the said grantor doth

hereby grant, sell, transfer and deliver to said grantee, his

heirs, executors, administrators and assigns, all and singular

the following goods and chattels, namely :

1 Black Horse @ 9150.00 - - -9130.00

2 Sets Harness @ 25.00 50.00

1 Carriage ((^ 9200.00 ... - - 200.00

1 Wagon @ $40.00 40.00

2 Cows® 930.00 60.00

$500.00

To have and to hold the si ^ goods and chattels and all

riglit, title and interest therein to the said grantee, his heirs,

executors, administrators and assigns absolutely forever. The
said grantor for himself, his heirs, executors, and admin istra-

ters covenants with the said grantee, his heirs, executors, ad-

ministrators and assigns that he is now rightfully possessed of

said goods and chattels and hath the right to transfer the same
to the said grantee. That the said grantee shall peaceably

have, hold and possess the same free of all claim, charge, de-

mand and encumbrance whatsoever, and that the said grantor

will indemnify and save harmless the said grantee from other

lawful grants, charges and encumbrances, and that he will

execute such further assurances and do such acts for etTect-

nally assuring the said goods and chattels to the said grantee,
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ns timv be reasonably iiMiulied by him at tlie cost of said

jtniiitet!. In witness whereof the salil parties hereto huvo

lieiennto set their hands and seals.

Witness:

John Hood.

(Bounty of Yohk )

To Wit: ^

.lolni Harris, (Seal.)

Wesley Kicliardson. (JSeal.)

AFFIDAVIT.

1, Wesley Kichardson of the Village

of rennville, Dentist, the (irantee in

the forej^oinj; liill of Sale nannnl, make oath and say :

Tliat the sale tlierein nnide is boiiafule, and for j^ood con-

sideration, namely ^')()0 00, and not for the pnrpose of holdint;

or enabling me, this deponent, to jjold the goods mentioned

therein against tin; creditors of the said grantor.

Sworn before me at the (Mty of \

Toronto, in the County of York, tliis [ \\. Kichardson,

2d day of May, 1892. )

J. E. Hansford,

A Commissioner.

ASSIGNMENT OF MORTGAGE.

This Indenture made, in duplicate, tliis 1st day of July,

1892, between Edward K. Wood of the City of Toronto, Ac-

countant, the Assignor, and James G. Foster of the City of

Halifax, Esquire, the Assignee.

Whereas by a mortgage dated the first day of February,

1892, John T. White did grant and mortgage the lands therein

described to Edward II. Wood, his heirs and assigns for secur-

ing payment of One tliousand dollars and interest atsixi)er

cent., and there is now owing on said mortgage One thousand

dollars and interest from the date th(»reof. Witnesseth that in

consideration of One thousand and five dollars of lawful

money of Canada, now paid by the said assignee to the said

assignor (the receipt whereof is hereby acknowledged), the

said assignor doth liereby assign and set over unto the said

assig'iee, his executors, administrators and assigns, all that

the said before in part recited mortgage, and also the said

sum of One thousand dollars and interest now owing as afore-

said, and tlie full benefit of all jiowers, covenants and pro-

visoes therein contain and also full power and authority to

use the name of the said assignee, his heirs, executors, ad-

m
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nilnistrators and assigns for enforcing performance of the

covenants therein contained, and dotli licveby grant to the said

assignee, liis I)eirs and assigns all and singular tl'.at certain

parcel of land and premises situate, lying and being in tlie

City of Belleville, in the County of Hastings and composed of

Lot number Twenty (20) on the North side of Stanley Street,

according to registered Plan 79 for said City of Belleville. To
have and to hold the said mortgage and the moneys thereby

secured and also the said lands to the use of the said assignee,

his heirs and assigns forever, subject to the terms therein con-

tained. And the said assignor for himself, his heirs, executors

and administrators doth hereby covenant with the said

assignee, his heirs, executors, administrators and assigns that

the said mortgage hereby assigned is a good and^alid security,

and that the said sum of One thousand dollars and interest is

now owing and unpaid and that he has not done or permitted

any act, matter or thing wliereby the said mortgage has been

released or discharged either partly or in entirety, and that

he will upon request do, perform and execute every act neces-

sary to enforce the full performance of the covenants and
other matters contained therein.

In Witness whereof the parties hereto have hereunto set

their hands and seals.

Witness: E.R.Wood. (Seal.)

Peter Jones.

STATUTORY FORM OF DISCHARGE OF MORTGAGE.

To the Clerk of the County Caiirt of the County of ,

I, E. R. Wood, of the city of Toronto, accountant, do certify

that John T. White has satisfied all money due on a certain

Chattel Mortgage made by him to me, which mortgage bears

date the 1st day of February, 1892, and was registered in the

office of the clerk of the County Court of the County of York
on the 4th day of February, 1892, as No. 572 ; that such mort-

gage has not been assigned; that 1 am the person entitled by

law to receive the money, and that such mortgage is therefure

discharged.

Witness my hand this .31st day of January, 189.''i.

Witness: G.L.LENNOX. ' '
E. R. WOOD.

Solicitor, Toronto.

iiii'!^ii|:
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HOW TO WRITE A DEED.

Rules.—1. It muat betoritten or printed on paper or parchmeni

and sealed.

3. The date, names of the parties and place of residence are

written first.

3. The property must be fully described. The description should

be by stating the nvmber of the Lot, Concession, Township and

County, and registered number of the surveyor's flan, if any. If a

portion only is to be conveyed, it should be more particularly des-

cribed, as by metes and bounds, or the North half of the lot etc.

4. U must express a consideration^ and be signed and sealed by

the grantor or grantors.

Caution. —It must be completely written before delivery

Numbers should always be written in r^ords. If the grantor ts

married, his wife should join in the deed and bar her dower
in all Provinces wheie she is entitled to dower. Where forn a

are prescribed by tlie Statutes of " Province, they nuist be iol-

lowed. Deeds should be drawn in duplicate (two copies) one

of which should be filed in the Registry Office and a Certificate

of registration endorsed on tl>e other copy by the Registrar

Care should be taken to have all parties interested in the liMid

join in the conveyance thereof, and to have their signatures

properly verified by affidavit.

V:: ,:
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THE LAW GOVERNING DEEDS.

1. The affidavit verifying the.. execution of a deed can only

be made before certain persons autliorized to take tlie same,

sucli Justices of tlie Teace, Notaries, Judges and Commis-
sioners, etc,

2. A deed witliout consideration is void.

3. Any person of legal aj;e, competent to transact business,

and owning real estate, may convey it by deed.

4. The deed tal^es effect upon its delivery to the person au-

thorized to receive it, and should be recorded at once.

5. After the acknowledgement of a deed the parties have no

vi^iht to make the slightest alteration.

8. The person making the deed is called the grantor, the

person to whom the deed is delivered is called grantee.

A Quit Claim Deed releases only what interest the grantor

has in the property to the grantee, who must already have

some interest in the land.

8. Never purchase real estate without a careful examination

of the title, either by yourself or a trusty Solicitor.

ONTARIO SHORT FORM DEED OF CONVEYANCE.

This Indenture, made (in duplicate) the day of one

thousand eight hundred and ninety in pursuance of The Act

respecting Short Forms of Conveyances, between John Smith

of the Township of King, in the County of York, leoman, of

the first part ; Ann iSniith, his wife, of the second part ; and
Peter Jones of the said Township of King, Cooper, of the third

part ; Witnessetli that in consideration of One thousand

dollars of lawful money of Canada now paid by the said party

of the tliird part to the said piirty of the first part (the receipt

wliereof "". hereby by him acknowledged), he the said party of

the first part doth grant unto the said party of the third part

in fee siujple: All and sir.gulav that certain parcel or tract

of land and pnMuises situate, lying and being in the Township
of King, in the County of York and being the North half of

lot number Ten in the Kil^h Concession <)f the said Township
of King, containing by adnionsurenuMit fifty acres more or less.

To liave and to hold unto tlio said i)arty of the third part, his

heiirf and assigns, subject to the reservations, limitations,
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t business,

xamination

provisoes and conditions expressed in tlie original grant tcereof

to tlie Crown ; Tlie said party of the first part covenants with

the said party of the third part that he has tlie right to convey

ue said lands to the said party of the third part, notwiihstand-

ing any act of the said party of the first part ; And that the

said party of the third patt shall have quiet possession of the

s.\id lands free from an eucunibrauces. And the said party of

tlie iirst part covenants with the said party of the third part

that he will execute such further assurances of the said lands

as may be requisite ; Ard the said party of the first part

covenants with the said party of the third part that he haa

done no act to encumber the said lands. And the said party

of tlie first part releases to the said party of the tliird part all

his claims upon the said lands : And the said Ann Smith, the

wl+e of the said John Smith, hereby bars her dower in the said

lands.

In witness whereof, the said parties hereto have hereunto

set their hands and seals.

Bigued, sealed and Delivered John Smith, (Sea! )
in presence o{ ^ „ ... ', ..

Robt. Brown. ^^^ ^""t^- (^a* >

AFFIDAVIT.

Ontario, County op ) I, Robert Brown, of the Township
York, To Wit

: S of King, in the County of To)k,

Blacksmith, make oath and say

:

1. That 1 was personally present and did see the above

instrument and duplicate thereoi duly signed, sealed and

executed by John Smith and Ann Smith, two of the parties

thereto.

2. That the said instrument and duplicate were executed

at the City of Toronto in the County of York.

3. That 1 know the said parties,

4. That 1 am subscribing witness to the said instrument and

duplicate.

Sworn before me at the City of
^

Toronto. In the County of York, this Y Robert Brown. • >

I8th day of September, A. D. 1892. ) . . ; ;
.

.

»

J. E. Hansford, '•
- '

A Commissioner, etc.
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THE LAW OP WILLS.

HOW TO WRITE A WILL
Rule.— Use simple Inngiiage, and state fully and plainly ell t?u

;Hirticular8 concemvig every portion or condition of the will.

THE LAW OF WILLS.

1. All persons of sound mind and memory, of lawful age,

freely exercising their own will may dispose of their property

by will.

2. ••Lawful age'* is 21 years, in both male and female.

3. All wills should be in writing on paper or parchment.

4 No exact form of words is necessary to make a will good

at law.

5. The maker of ?, will if male, is called a testator; if female.

testatrix.

6. Any person who dies w.vhout having made a valid will is

is said to have died intestate. The property will then be dis-

tributed according to the laws of the Province in which it ia

situated by a person appointed by the Surrogate Court, called

an Administrator. Though comnjonly used, a seal is not

esseulial to a will.
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7. A will has no force or effect until after testator's death.

8. The last will annuls all former wills.

9. A wife cannot be deprived of her dower, which is a life

Interest in one-third of her husband's real estate by will. A
devise or bequest may be made to a wife in lieu of dower, but

it must be clearly so expressed or she may become entitled

tc boih.

10. Subsequent marriage revokes all wills made while single.

11. Testator's property is primarily liable for testator's debts

and funeral expenses, wliich must be paid before any part of

it can be distributed to legatees.

12. A will is good, though written with a lead pencil.

13. Wills must be signed in the presence of at least two
witnesses who must sign in the presence of the testator and

of each otlier. An executor Is a competent witness.

14. A person who is competent to make a will can appoint

his own executor. If the person so appointed is legally com-

petent to transact business, the Surrogate Court will confirm

the appointment. The person so appointed is not obliged to

serve.

15. It is not necessary that the witnesses should know the

contents of the will. It is necessary that testator acknowledge

to them that it is his will, sign it in their presence, or acknowl-

edge the signature already signed to be his, and request them

to sign as witnesses : they should sign as witnesses in the

presence of the testator and of each otlier.

16. Testator should write his own name in full. If unable

10 do so, his hand sliould be guided by another, and his name
written, or a mark made near his name.

The following is the usual form when testator signs by mark,

John X Smith.
murk.

17. The executors must first prove the will and be appointed

by the Surrogate Court of the County in which the testator

resided at the time of his death.

18. A holograph will, one entirely written and signed by the

testator, requires no particular form nor an attesting witnesi?

in Manitoba.
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19. Executors are allowed one year in which to collect the

assets and pay the debts before the payment of legacies can be

enforced, though it is always well to perform the duties

expeditiously.

20. Executors must keep a strict account of all dealings v/ith

the estate, or they will be held personally responsible. A de-

vise or bequest to a witness, or to the husband or wife of such

witness is invalid.

21. An addition to an executed will is called a codicil.

22. The same essentials apply to a codicil as to a will.

23. Legacies to subscribing witnesses are generally declared

void.

GENERAL FORM OF WILL,

1, Andrew Kirk, of the Town of Owen Sound, Merchant,

being of sound and disposing mind and memory, do make and
publish this as my last will and testament, hereby revoking

all former wills and testamentary dispositions heretofore at

any time by me made.

1 hereby appoint my brother. Alexander Kirk, and my son-

in-law, John Ross, to be the executors of my will.

1 hereby direct my said executors to pay all my just debts,

funeral and testamentary expenses as soon as possible after

my decease.

J hereby bequeath to my wife, Clara Kirk. Ten thousand

dollars, the same to be in lieu of any claim she may have for

dower.

I hereby devise my house and premises known as 49 Elm
Avenue, in the Town of Owen Sound, to my wife, Clara Kirk,

during the term of her natural life, and after her decease to my
son, Robert Kirk, absolutely.

I devise and bequeath to my son, Robert Kirk, and my
daughter, Mary, the wife of John Ross, all the rest and residue

of my real and personal estate in equal shares absolutely.

In witness whereof, I have hereto set my hand this Ist day

of July, 1892.

Signed, sealed, etc., etc. Andrew Kirk.
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and my son-

Makeyour will early in life—you know not what
to-morrow may bringforth.

SHORT FORM OF WILL.

This is the last will and testament of Abel Baker, of the

Village of Monisburg, in the County of Dundas, Grocer. 1

give, devise and bequeath all my real and personal estate of

every kind and description and wherever situated unto my
wife. May Baker, her heirs and assigns absolutely forever,

hereby appointing her the sole executrix of this my will. 1

hereby revoke all other wills and testamentary dipositions by

me at any time heretofore made. In witness whereof, 1 have

hereto set my hand this 'Jlth day of May, 1892.

Signed, sealed, published and declared

by said Abel Baker as and for his last will

and testament in the presence of iis present

at the same time, who at his request, in his > Abel Baker.
presence and in the presence of each other

have hereunto subscribed our names as

witnesses to the due execution hereof.

Thos. Morris, Morrisburg, Carpenter.

Wm. Croft, Iroquois, ^allor.

vn j

%>%
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How to Write All Kinds of Guaranties.

1. A Guarantee is an assuiance made by a second party

chat a certain party will perform a certain specific act.

2. A guarantee to be binding should befor a consideration.

3. All guarantees must be in writing

4. A mere accommodation or overture is not sufficient to

hold a guarantor.

5. A guarantee must be accepted to make it a contract, and
the guarantor must liave notice of its acceptance within a

reasonable time.

6. A guarantor, after paying the debt, has the right to sub-

stitute himself in place of the creditor.

7. The terms of the contract of guaranty are to be strictly

construed.

8. In the sale of a horse the purchaser can only hold the

guarantor for defects of the horse when sold,

9. In case of a cough the horse must have been heard to

cough previous to the purchase If lame, the lameness must

be proved to have arisen from a cause that could not have

occurred after the purchase.

IG. A guaranty after the sale of the horse to another is of no

effect.

11. Any material alteration in the terms of the arrangement

without the consent of the guarantor, will release him from

liability ; such as extending time for payment, etc.
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sufficient to

lother is of no

How to Write a Guaranty for the Purchase of a Horse.

Osage, A'ansas, yitne jo, j8gr.

In consideration of One Hundred and Fifty Dollars, for
a bay mare, I hereby guarantee her to be only six years old,

sound, freefrom vice and quiet to ride or drive.

N. B. This guaranty embraces every cause of unsoundness that can be

detected and the seller will be held for all the dofocts in the animal at

the time of sale. This is the only safe and satisfactory way for a man to

purchase a horso who is not an experienced judge of horses.

Another.
Berlin, Ont., Aug. 30, 1892.

W. Reinke, Esq.
Deaf Sir:—1 hereby guarantee the payment of any

bill or bills of merchandise, Mr. Jno. A. Dahiem may pur-
chase from you, tlie amount of this guarantee not to exceed
five hundred r'ollars (^500), and to expire at tlie end of tliree

montlis from date. Respectfully yours,
Chas. Adams.

Guarantee of a Debt Already Incurred.

St. Louis, Mo., July 10, 1891.

Messrs. H. E. Bechtel & Co., West Salem.
Oentlemen .'—In consideration of one dollar, paid me

by yourselves, the receipt of which I hereby acknowledge, I

guarantee that the debt of four hundred dollars now owing to

you by Ira J. Ferry, shall be paid at maturity.
Very respectfully yours, William Metz.



142 how TO POKM A PAUT5EHSH1P.

"•'liiiiililijiPr:!

How to Form a Partnership, and the Rules and Law.

1. Paitneisliip is a voluntary contract between two or more
persons, to place their property, labor or credit, or some or all

of tiiem. in some lawful business, to share the gains and losses

in certain proportions

2. Where no time is specified, any partner \pay dissolve a
partnership at will.

3. The death of any partner dissolves the whole firm.

4. Each partner has full authority to act for the firm.

5 Not only tlie common property, but also all the private
property of each partner may be taken, to satisfy the debts of

the firm.

6. Upon the dissolution the old partners are responsible to

third persons for even new debts, unless such persons have had
notice of the dissolution.

7. One partner may discharge himself from liability by
giving express notice to any customer or other person, not to

trust one or more of his co-partners.

8. A partner cannot make the firm responsible for his sepa-
rate or private debt, nor bind the firm by entering into engage-
ments unconnected with, or foreign to the partnership

9. The contract of co-partnership may be made verbally or
in writing. It is a serious engagement and easier to get into
than to get out of. Every person should use great care in
involving his property and" business interests in a co-partner-
ship, and where those interests are extensive, articles of co-

partnership drawn by the best qualified lawyer available are
the safest expedient, and will in all cases be a good investment

10. Anyone who allows his name to be used, or who sharei
in the profits, is liable like a partQQ]:.
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Agreement to Dissolve a Partnership.

We, the undersigned, do nmtually agree tlnit the within

mentioned purtneisliip be, und tiie same is hereby dissolved,

except for tlie purpose of final liquidation and settlement of

the business thereof, and upon such settlement wholly to cease

and determine.

Witness our hands and seals, this twenty-ninth day of May,

eighteen hundred ninety-one.

8;b'ii«il, SphIpiI niid Dollvered in

Uaruy C. Cheater.

Porter L. Fields.

John II. Wagner.

Reuben II. Howard.

(«K4t)

(rkal)

ARTICLES OF COPARTNERSHIP.

Articles op Agreement, made December 3d, 1890, between
Jolin II. Wagner and Gregory Ross :

The said parties hereby agree to become co-partners, under

the firm name of Wagner & Ross, and as such partners to

carry on together the business of buying and selling all sorts

of dry goods, at No. 547 Fulton street, in the city of Brooklyn.

The said John H. Wagner agrees to contribute two thousand

dollars (92,000) to the capital of said firm ; and the said

Gregory Ross agrees to contribute one thousand dollars ($1,000)

to the same ; the sum of ^2,500 of said capital to be expended

in the purchase of a stock in trade.

The said Wagner shall have exclusive charge of all the buy-

ing for the firm.

All the net profits arising out of the business shall be divided

in the following proportions, two-thirds to the said Wagner
and one-tliird to tlie said Ross.

Each partner shall devote all his time, attention, and efforts

to the said business.

Neither partner shall, ^•. ithout the consent of the otlier, sign

any bond, bill or note as surety, or otherwise become obligated

as security for any other person.

Witness the hands and seals of tlie parties hereto, this 1st

day of January, A. D. 1891.

(siCALy

(
bi^al

^
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The Time in whioti Debts are Outiawed in Canada and tlie

United States.
«

1. The time to sue varies In different Provinces and in dif.
ferent classes of cases from one to thirty years.

2. In accounts it Renerally begins from tlie purchase of tlie

last item, and is renewed by every partial payment.

3. In case the debtor nialtes a written adtnowledgement in
a note, or papers of that character, tlie claim is renewed.

Canada : Accounts, notes, etc., 6 years ; Judgments, bonds,
etc , 20 years.

In Quebec : Notes, 5 years ; Judgments, 30 years.

states

and
Territoriea.

Canada
New Brunswick...
Nova Scotia ...

Alabama
Arkansas
Arizona
California
Colorado
Connecticut
Dakota
Delaware
Dist of Columbia.
Florida
Georgia
Idaho
Illinois

Indiana
Iowa
Kansas
Kentucky
Louisiana
idaine
Maryland,
Massachusetts......
Michigan

bf)
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I4tt HOW TO COLLECT DEBTS.
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"HIS BURDEN OK DEBT HB BORE TO THE GRAVB."

HOW'TO COLLtCT DEBTS.

If no settlement can be reached by mutual agroement, and every effort

has been exhausted for reaching a settlement, the next thing to do is to

carry the matter in 10 the courts and there liave it adjusted according to

law. But this method is both expensive and uncertain. A settlement,

though not very satisfactory, is often better than the results which can b«

reached through the courts.

ONTARIO.
ARREST FOR DEBT, ABSCONDING DEBTORS-When a cred-

itor has a claim of $100 or ovvt, and can show to the satisfaction of the

Judge that he has such claim and that there is reasonable and probable

cause for believing that the debtor is about to leave the province with intent

to defraud his creditors, an order lor arrest may be granted.

EXAMINATION OF JUDGMENT DEBTOR — The .hidgment

debtor may be examined as to hid property at the time debt is incurred,

and the disposal of the same, and in the higher courts the transferee may
also be examined On examination in the Divison Court the Judge may
order the debtor to pay the debt in such way as he deems proper, and in

default may issue an ovder for committaL
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GARNISHMENT—Debts due the debtor may be attached in the Divl-

sion Court at the time of the iHSue of th-. summoni, but in the County Court

and High Court onI> after Judgement, except $25 on debts due for wages.

After judgment has been rend red, the money or goods due the defend-

ant, if In the haads of a thirr' i^erson, may be attached to pay tlie plaintiff.

The person in whose hanus the money or goods attached are, is known in

Ian- as the garnishee or trustee.

ATTACHMENT—This is a writ issued by the Justice of the Peace or

Judge, or some other officer iiaving jurisdiction, commanding the slicriiror

constable to attach the property of the debtor, to satisfy tho demands of

the creditor. This writ may be issued at the beginning or during the suit.

All attachments lose their validity in case the debtor (or defendant) wins

the suit.

JUDGMENT AND EXECUTION—A suit is ended by the courts

giving a judgment, either in favor of the debtor or tbo creditor. If the

judgment is in favor of the plaintiff and the defendant refuses to pay the

amount of the judgment, an execution is issued by the court which com-

mands the sheriff to taka sufficient property of the defendant, if it can be

found, to satisfy the judgment.

EXECUTION—In the County Court and High Court execution may
issue immediately upon entry of judgment, unless stayed by order of the

Court or Judge. Writs of Execution must be renewed before the termina-

tion of a year from their date, and must be renewed each year following in

like manner. Lands cannot be sold for one year from the time the writ

is delivered to the sheriflF, but debtors' lands are bouud from date of

delivery.

QUEiBEC.

ASSIGNMENTS—Any creditor for 8200 or over may make a demand
of assignment on a debtor who does not pay, and if the latter refuses he

may be arrested on a capias. The court, on the advice of the creditors, ap-

points a curator or trustee who realizes and divides the estate. The debtor

is only discharged to the extent of the dividend.

ATTACHMENTS—A capias against the person or an a'.tachmcnt

against the prop<-rty of a debtor, may issue before judgment on an affidavit

by the creditor or his agent that the debtor is about to abscond or to secrete

his property with intent to defraud his creditors, or th.it he is insolvent

and refuses to assign.

EXECUTIONS— Execution against goods and londs cannot issue until

15 days after judgment, except upon an affidavit similar to that for

attachments above. Chi'ttels can be sold after 8 days' notice and lands

rfter two months.

Mechanics' Liems, Homestead Exemptions, Notes, Mortoaoks,
Contracts, Etc., are explained under proper headings in other parts ol

the book.

l§

J^
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THE CREDIT SYSTEM.
ITS ADVANTAGES AND DISADVANTAGCd.

1. There are mony good reasons why people should pay cash for every-

thing purchased. Hopeful people will always buy more freely if they c»n

get it on credit, and are never anxious about pay day to come around.

2. Remember that those who sell on credit must chanjefrom ten tojlflten

per cent, more for goods in order to cover the interest and risks. It has been

found that from seven to ten per cent, of trusted out accounts become

worthless.

H. It is always uncertain wbich of the trusted persons will fail to pay hla

account, and consequently all persons buying on credit have to share the

extra prices, in order to meet the losses which all businessmen sustain that

do a credit business.

4. Remember, the man who can pay cash for goods, or whatever pur-

chases he may make, can always secure a better bargain than the man who
buys on credit. It will therefore be a great saving if everyone could manage,

by rigid economy if necessary, to pay cash for everything they buy. It

would pay a high rate of interest on everything purchased.

5. Persons who buy real estate, or merchants who buy large quantities of
goods, may oftea find it necessary to buy on credit. Many of our wealthiest
farmers and business men made their money largely in having the benefit
of credit, but at the same time, if cash could be paid for everything pur-
chased, whether real estate or other articles, it would be a great saving to

the purchaser.

G. Keep your word as good as a bank and you wilt always have credit when
yott desire itg andfriends when you need them.

How to Secure a Mechanic's Lhn on Property,

1. A Lien is a legal claim. It includes every case in which either real or

personal property is charged with any debt or duty. Or in other words, it

is the right to hold possession of pr^ perty until some claim against it has

been satisfied.

2. Possession Is always necessary to create a lien except in case of rtal

estate. The lien simply extends to the right of holding the property uotiJ

the debt is satisfied. ^ .
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FORM OF mechanic's LIEN. t49

8. The existence of a lien does not prevent the party entitled to It from

eollectiug the deht or claim by taking it into Court.

4. Warehouse men, carpenters, tailors, dyers, juillers, printers, etc., or

and person who performs labor ov advances money on property or goods of

another has a lien on same until all charges are paid.

5. Holel Keepers have a lien upon the baggage of their guests, whom they

have accommodated.

6. Common Carrieis have a lien on goods carried for transportation

charges.

7. Agents have 8. lien on goods of their principal for money advanced.

8. How to Hold the Lien. Never give up possession of the property until

the debt is paid.

I). Eeal Property. If the debt is on a house, barn or other real property,

tile a lien on the who'e property, and have it recorded in the County

Registry office. The claim then partakes of the nature of a mortgage.

10. Mechanic's Lien. Many of the Provinces have enacted special laws

to protect mechanics who furnish materials for buildings which they erect

for others. The lieu must be registered within 30 days from the tmn the

last work was done or material delivered and an action thereon must be

commenced within 90 days from such time, otherwise the lien becomes ex-

tinct. The following form is the one generally used in Ontario

:

FORM OF MECHANIC'S LIEN.

Thomas Bell, of the City of Hamilton, Bricklayer, under the Mechanic's

Lien Act, claims a lien upon the estate of John Grant of said City of

Hamilton, Contractor, in the undermentioned land in respect of 40 day's

work performed thereon while in the euployment of Peter Smith, of the

City of Hamilton, Builder, on or before the 30th day of June, 1892. The
amount claimed as due is for 40 day's wages at $3 50 per day—8140.00.

The following is a description of the land to be charged ; Lot 5 and west

half of Lot 6 on the west side of James Street, south according to Plan 408

filed in the Registry Office for the County of Wentworth.

Dated at Hamilton this 24th July; 1892.

Witness, THOS. BELL.
Adam Meyers.

AFFIDAVIT VERIFYING CLAIM.

I, Thomas Bell, named in the above claim, do make oath that the said

claim io true. THOS. BELL
Sworn before me at the City of Hamilton,

^
in the County of Wentworth, this 24th day

^
of July, 1892. )

S. ¥. Lazier,
A Commisiic*iioi.

hi
fi'S

i



lAO LAWS OF THE PUBLIC KOADa.

LAWS OF THE PUBLIC ROADS.

1. PUBLIC ROADS are those wlucli are laid oui and supported by

Crown or Municipal Councils. Their care and control ia regulated by the

statutes of the different Provinces, and in detail will not be referred to

here, as they can be easily looked up by those who desire information so

entirely local.

2. OWNERSHIP—The soil and the land remains in the Crown.

3. LIABILITY—Tlie repair of highways is usually imposed upon the

Municipalties, and they are made liable by statute for all damages, against

persons or estates, from injuries received or happening in consequence of a

neglect of duty on the part of the oflScers having the same in charge.

4. The opening or closing of highways [is effected by the by-law of a

Municipal Council.

5. LAW OF THE ROAD—Persons traveling with carriages or vehicles

of transportation, meeting on any public way, it is customary to turn their

carriages or wagons to the right of the center of the road, so far as to per-

mit such carriages or wagons to pass without interruption.

6. RUNAWAYS—The owner of a runaway horse or horses, if negligent,

or not exercising due care, is responsible for all damages that may occur.

7. Any unreasonable occupation of the public way, whether arising out

of a refusal to turn out and allow a more rapid vehicle to pass, or from an

unjustifiable occupancy of such a part of the road as to prevent others from

passing, will render the party so trespassing liable for damages to any suf-

tering injuries therefrom.

8. PETITIONS for laying out or changing on road or street are made
to the Municipal Council.

The agreement to refer matters in dispute to the decision of
arbitrators is called a submission, and the terms of the agree-
ment should be written out and signed by the disputing parties.

The decision of the arbitrators is called an award, which
should be put into writing in distinct terms and signedby them.
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How to Settle Difficulties by Arbitration.

Arbitration is an agreement by parties who have a contro-

versy or difference to the decision of a tliird party.

Arbitration is one of the 'lighest courts for the settlement of

personal differences, and if people would only learn more of

its beneflts and advantages, lawyers by the thousands would
not thrive and fatten upon the earnings of those who could

make better use of their money.

When the matters in difference are simply those of fact, it is

often more satisfactory to submit them to the decision of

mutual friends, each contending party choosing one, and tlie

two arbitrators thus chosen choosing the third, and the three

parties thus chosen constituting the court.

The decision of the arbitrators is called an aicard.

The award should be specific and distinct containing the

decision of the arbitrators in as clear and concise language as

possible.

The following oath should be taken by the persons chosen to

act as arbitrators or referees before entering upon the exami-

nation of the matters in dispute : We, the undersigned arbi-

trators, appointed by and between Henry Smith and Richard

Brown, do swear fairly and faithfully to hear and examine

the matters in controversy between said ilenry Smith and

m
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Richard Brown, and to make a just award, according to the best

of our understanding. P. D. Crimmius,

J. O. Everett

O. M. Powers.

Sworn to this 26th day of May, A. D. 1885, before me.

D. 13. Giveler,

Justice of the Peace.

Oath to be administered to a witness by the- arbitrators

:

You do solemnly swear, that the evidence you shall give to the

arbitrators here present in a certain controversy submitted to

them by and between Henry Smith and Richard Brown, shall

be the truth, and nothing but the truth, so help you God.

Nations by a system of arbitration are avoiding bloody and
protracted wars.

Arbitration Best for Farmers.

Arbitration is almost invariably preferable to litigation. It

is not only the easiest, quickest and cheapest way to settle dis-

agreements, but saves nmcli vexation and subsequent dissen-

sion. Were individuals, corporations and nations to arrange

their disputes by arbitration, instead of resorting to litigation

and warfare, the people would be saved millions of treasure,

and the world spared much shedding of blood. A peaceful

settlement of difficulties is usually followed by prosperity,

while "going to law" or war usually results in loss and suffer-

ing to both contestants. Indeed, litigation and warfare are

twin relics of the darlc ages, and so long as they continue in

vogue we may look in vain for harbingers of the promised

millennium. Of all classes, farmers should, so far as possible,

avoid entering into litigation; for whether they win or lose,

they are proverbially worsted, the lawyers usually taking the

cream, and leaving only the skim-milk for the winning contest-

ant. Truly, there is neither glory nor honor, profit nor pleas-

ure in litigation, and the less people who profess to live "on

the square," and, according to the Commandments, have to do

therewith, tlie better- it will be for both their present and future

peace and prosperity. Even in the most aggravating case of

trespass, and the like, no good citizen should resort to the law,

until all amicable attempts at settlement have failed. Indeed,

and finally, whatevv^r may be the provocation, don't get mad
jind impulsively prosecute your neighbor, but keep your temper.
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NEW YORK STOCK EXCHANGE.

BOARDS OF TRADE AND STOCK EXCHANGES.
' Boards of Trade and Stock Exchanges were originally organ-

ized to facilitate trade in the various commercial interests of

the country; but unfortunately instead of blessing and benefit-

ing mankind they have become gigantic engines of robbery

and oppression. Members ar^ elected by ballot and the ad-

mission fees vary in different organizations from nothing to

§3,000.00.

Dealing in Futures.

This is simply a *' high-toned " form of gambling, or In other

words a system of *' marked guessing" in which the best

guesser wins. The game, like all other popular gambling

uames, is exceedingly simple. You simi)Iy bet on the market

if it goes up or down, you win or lose just as you have staked

your money.
(Margins.

Margins are sums of money put up as a forfeit to secure the

winner. When the margin is exhausted so that further loss is

not guaranteed, it is the custom to d.os.' the trade and the win-

ner '* rakes in the pot" using the gambler's way of putting it.

Option Trading.

"Seller's option '* gives the person selling the privilece of

making delivery at any time before the expiration of the con-

tract by giving one day's notice. "Buyer's option" gives the

11

. ;;
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purchaser a claim for delivery at any time before the maturity

of the contract.

Corners.

Thousands of bushels of grains are bought and sold for every

bushel brought into the elevators. Chicago Board of Trade

sells every day as much wheat as the State of Illinois harvests

in a year. It can thus be easily seen how "commerce" can

be forced. In a Board of Trade each buyer buys upon the

supposition that each seller is selling what he has not got, and

the buyer is buying what he does not want. Now it is easy

for a set of men with jui unlimited amount of money to com
bine and " corue. " any article ia tlie market. It simply con-

sists of buying more than can be delivered, and then making
the sellers deliver or forfeit their marj^ins. A "bull" is one

who operates to ra»se the market—so called from the nature of

the bull to toss with his !)orns. A "bear" is one who tries

to lower the market, so ^;alled from the nature of the bear to

tear down with his claws. A "lame-duck" is a member un-

able '.o fulfill his contracts, and is therefore expelled.

Preferred Stock.

Th's kind of stock takes prefetence of the ordinary stock of

a corporation, and the holders are entitled to a stated per cent,

annually out of the net earning before a dividend can bo de-

clared on the common stock. Preferred stocks are generally

the result of reorjxanization, although sometimes issued in pay-

ment of floating or unsecured debts.

How Stock is Watered.

Sometimes the charter of a corporation forbids the declaring

of a dividend exceeding a certain per cent, of the par value of

its stock. In cii's case the directo's may find it desirable tc

"water" the stock—that is, issue additional sliares. Tins in-

crease in the number of shares :>f course reduce i tho percent

age of dividend altliough the same profit in tlie aggiegate is

secured to the stockholders.

LAW ON LINE FENCES—ONTARIO.

Owners of occupied adjoining lands shall make, keep up

at,d repair a just proporiiion of tl.e fence which marks, or is

to mark, the bounda'-y between them. Owners of unoccu-

pied i.arida shall, upon their being occupied, become liabb to

the same duties.

' J'^
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In case of dispute of such proportion, either owner may
notify the other owner, or the occupant of the land of the
ott'ei owner, that he will, not less than one week from the
service of such notice, ciuse three fence-viewers of the
locality to arbitrate on the matter.

He shall also notify the fence-viewers, not less than one
week before their services are required.

Both notices shall be in writing, signed by the person
notifying, shall state the time and place for arbitration, and
may be served by leaving it at the place of abode of such
owner, or occupant, with some grown-up person residing

thereat, or in case of the lands being untenanted, with any
agent of such owner. The occupant receiving such notice

shall immediately notify the owner, or he may become liable

for all damage caused by his neglecting to do so.

If the owners notified object to any or all of the fence
viewers within a week, and cannot agree on them, the
Division Court Judge shall name the fence- viewers.

The fence-viewers shall examine the premises, and, if

required, shall hear evidence and examine witnesses on oath.

They shall make an award in writing, signed by any two of

them, specifying the locality, quantity, description and lowest

price of the fence to be made, the time for performing the
work, and the proportion of costs to be paid by each owner.
Regard shall be had to the nature of the fences used in the
locality, the circumstances of the owners, and the suitability

of the fence to the wants of the parties. A Provincial Land
Surveyor may be employed to make an exact description of

the locality. The award shall be deposited with the Town-
ship Clerk, and, if registered in the Registry Office, shall

constitute a lien upon the lands charged. A dissatisfied

party may appeal to the Count}'^ Court Judge on serving a

written notice upon the fence-viewers, Division Court Clerk
and all interested parties within one week after receiving

notice of the award. Any written agreement between owners
respecting such line fence may be registered and enforced

as if it was an award of fence-viewers.

The owner of a line fence which partly encloses the occupied

land of another person, shall not remove any part thereof

unless the owner or occupier of such adjacent enclosure re-

fuses to pay therefor his just proportion after written demand
without giving at least six months previous notice.

Each fence-viewer shall be paid ^2.00 per day, and the

Judge his actual expenses.
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HOW TO KEEP ACCOUNTS.

RULES FOR KEEPING ACCOUNTS.

lliG following are suggested as simple forms for keeping ac-

counts for the use of those whose business or taste does not

require a more elaborate form of book-k ieplng :—

Always charge or '-debit" a person fo- what he may get, and

••credit" him for what you receive from aim. The word "To,"

prefixed to an entry, indicates a debit, aid the word "By," a

credit

The books necessary are two, called a Day Book and Ledger,

In the Day Book should be entered, in diary form, every

transaction as it occurs, using as simple and concise wording

as possible to express all the facts.

Accounts may be opened with "Cash," "Stock," "Merchan-
dise," "Bills Payable," "Bills Receivable," "Interest," "Profit

and Loss," "Expense,' etc.; and the farmer may open ac-

counts with each field of his farm, as "Field No. 1," "Field

N0..2," "Orchard," "Meadow," etc., charging each field with

the amount of labor and material expended upon it, and
crediting it with its products. He may also keep an account

with his cows, pigs, fowls, etc., and thus at any time tell at a

glance tlie profits or losses of each department of his business.

CASH BOOK.
Cash Rec'd. Cnxh Paid.

3891
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HOW TO KEEP FARMER'S ACCOUNT.

Cornjield.



LKUAL POINTS ON UOUKkkkPl.NU. 159

Cr.

2'2&

Cr.

LEGAL POINTS ON BOOK-KEEPING.
PRACTICAL 8UQQE8TION8 FOR BUSINESS MIN.

1. The day book, or other books of original entries, are
evidences of sale and delivery of goods, and work done.

2. The time to make an entry against tlie purchaser is when
the goods are ready for delivery.

3. Entries, to be adn)issible as evidences, should be made by
the proper person, and made without erasure, alterations or
interlineation.

4. Mistakes should be corrected by marking the wrong entry
void, and then making a correct entry, or if there is sufficient

room, make a brief explanation.
5. All accounts must be itemized, and no general charge can

be considered as evidence without giving the items.

6. If A. guarantees that he will see that B. will pay a certain
bill of goods, then the goods must be charged to A. and not to

B., but if A. guarantees the account of Ji., if tlie account
is for some date of the past, then such a guarantee must be in

writing.
7. To collect a debt on the evidence of book account, from a

person in a distant place, a copy of the account should be made
out, an*^ accompanied with an affidavit, setting forth that the
above account is correctly taken from the book of original
entries, and that the charges were made at or about the time
of their respective dates, that the goods were sold and delivered
at or about the time the charges were made, and the charges
are correct, and accounts just, and that the person named is

not entitled to any credits not mentioned in tlie account. This
affidavit should be sworn to before a magistrate, commissioner
or notary public, and it will save the trouble of producing or
sending books.
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160 :i,EAUIXG-HODSE.—COUNTEUFEIT MONE'if.

THE CLEARING-HOUSE SYSTEM.

A clearing-house is an association of tlie banks and banker^

of a city for tlie exchange of tlieir checks and the adjustment

of accounts between tlieniselves. A business man, receiving a

check in the course of trade, seldom thinks of sending it to the

bank on vvliich it is drawn, but siiuply deposits it in the bank

with wliicli he keeps his account, only taking tl'e precaution to

have it "certified," if ha doubts its goodness. Thus, at the

close of a day, each bank will hold a number of checks drawn
on other banks. These are assorted, and placed in envelopes

marked with the names of banks on which they are drawn
and with the total amount, and tf»,Aen by a clerk and messenger

to the clearing-house. There the balances against or in favor

of each bank are ascertained, and are paid in by a certain hour
each day, and the accounts settled. By the clearing- house

system the exchange of millions of dollars is daily effected in

large cities by the transfer of a few thousands.

HOW TO DETECT COUNTERFEIT MONEY.

Ir A CouNTEKFEiT IS a fac-simile of the genuine, or made
as nearly like it as possible. A spurious note is different in

design from the genuine and calculated to pass where the

genuine is not much known. An altered note is one altered

from a lower to a higher denomination. Piecing is done by
making ten notes or bills of nine, by cutting a counterfeit note

into ten pieces.

2. There are two silk threads through the bill lengthwise,

one near the top and one near the bottom. By holding it up
to the light you can easily see the threads in each bill. This
is one of the best tests of a genuine bill, because no counter-



iiOW to DETfeCf COtJNTEEJ'ElT MONEY.

{eiter can put in the silk threads and imitate the genuine bill,

in that respect. [This rule applies only to United States bills.]

3. iSee that the portraits are good, and notice that the pupil
and the wliite of the eye show distinctly. Then see tliat the
sky and water are clearly transparent. In counterfeit notes
tlie pictures are always poor and the sky, water, etc.. looks
scratchy and irregular.

4. The ink used in genuine notes is very difticult to imitate.

It gives a clear, glossy expression, while ocunterfeiter's ink
looks dull, smutty and muddy.

5. The paper of a counterfeit is' always of an inferior

quality, w'lile the government has tlie best and n>ost perfect

system o' luanufacturing the highest grade of paper.

6. E>amine tlie medallion rulings and circular ornaments
around the figures with a microscop*^, and see if they are

regular and in all parts mathematically exact. This is done
by a machine that costs from $7o,000 to $150,000, and conse-

quently is beyond the reach of counterfeiters. Engravings by
hand can never imitate this work. These medallion lines, or

rulings, can be traced by means of a line through the figures,

never breaking or losing itself in another line. In counter-

feits it is always broken and irregular,

8. Notes are altered by raising the denomination by taking

out the genuine with acid and printing in a higher denomina-

tion ^ith a counterfeit die. They can be easily detected by
the stain 'vhich the acid produces with which the figures are

taken out.

8. Never be in a Hukry in Takino Money. Look at it

carefully, and never hand a bill of large denomination to a

showman, especially at the tent of these traveling circuses or

at the door of cheap l^ieaters. If they have counterfeit money
they will not hesitate to mix it up in the change they return

to you.



162 MARKINO OOODd.

HOW MERCHANTS MARK GOODS.

It is customary in many mercantile houses to use a private

mark, wliich is placed on the goods to denote their cost and
selling price., A word or phrase containing ten diiler^. it letters

is taken, the letters of which are written instead of figures.

For instance, the word " Rockingham " is selected ; then the

letters represent the figures as follows :

—

rocking ham
12345678 yO

If it is required to mark 1.5(), it is done thus, rim; 75 would
\>Qgi; 37, eg, &c.

Blacksmith, Importance, Republican, Perth Amboy, Fair

Spoken, Now be sharp, Noisy Table, and Cash Profit, are

among the words and phrases which can be used in this

manner.

An extra letter, called a " Repeater," is used to prevent the

repetition of a figure. Instead of writing cdd for lOi), which
would show at once that the two right-hand figures were alike,

and thus aid in giving a clue to the key word, some additional

letter would be selected for a repeater, —y, for instance,—and

then the price would be written cdy; 225 would be written W2/e.

Instead of letters, arbitrary characters are frequently used,

something like the following:—jZT>AX±IAn1234 567890
Fractions may be designated by additional letters or charac-

ters. Thus, / may represent M, w K, &c.; or yi may b«

written o. K +. &C'

THE COST ANU SELLINQ PRICE.



HAPID MLTHODS FOft MARKING GOOBS. m

Rapid Methods for Marking Goods.

Those who buy largely can best appreciate the value of a
quick and rapid method for calculating the per cent, of profits

desired.
If you wish to calculate the per cent, on a single article, the

following table will be an excellent method. If you desire to

sell an article at any of the following per cents, say the article

costs 70 cents, and you wish to make
10 per cent, divide by 10, multiply by 11=77.
20 per cent, divide by 10, multiply by 12=84.
25 per cent, mulili/iv by 10, divide by 8=87)^.
30 per cent, divide by 10, multiply by 13=91.
33'/^ per cent, add % of itself=93^.
33 V^ per cent, divide by 3, multiply by 4=93)^.
50 per cent, add \4 of itself=?1.05.

Merchant's Retail Rule.

As many articles, such as tea, sugar, coffee, etc., are sold at
a given number of pounds per dollar, the following method will
show the number of pounds that can be purchased for any
number of cents.

llvhE.—Multipb/ the number of pounds to he mid for one dollar

by the number of cents icorth desired.

Example.—When sugar is sold at fourteen pounds for a

dollar, how many pounds can be purchased for seventy cents?

Solution, 1 4 X.70= 9.80 or 9 V*

I
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When you deal with an agent you do business at your own risk.

HOW TO DO BUSINESS WITH AN AGENT.

1. A general agent is one authorized to transact all his prin-

cipal's business, or all his business of some particular kind, or

at some particular place.

2. A special agent is one authorized to do one or more
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own risk.

special things in pursuance of particular instrujtions, or

within restrictions necessarily implied from the act to be done.

3. If a special agent exceeds his authority, the princial is

not bound ; but if a general agent exceeds his authority, the

principal is bound, provided the agent acted within the ordi-

nary and usual scope of the business he was authorized to

tr:insact, and the party dealing with him did not know he
was exceeding his authority.

4. Express authority is given to an agent by what is called

a Power of Attorney. If the authority is to execute a writing

under seal and acknowledged, the power of attorney must be
likewise under seal and acknowledged

5. The agent's authority may be revoked by the principal at
any time.

6. An agent concealing his principal is himself responsible.

7. An agent acting fr-^udulently or deceitfully is himself

responsible to third parties.

8. An agent cannot appoint a substitute, or delegate his

authority to another, without the consent of his principal.

9. A man may do through his agent whatever he may law-

fully do himself.

Factors, Brokers, Attorneys, etc., are but agents in a busi-

ness sense.

11. The authority of an agent may be constituted in three

ways : By deed under seal, by writing, or by mere words.

12. Persons not of age, married women, and aliens may act

as agent for others,

13. A notice to an agent is generally considered notice to the

principal.

U. The principal is liable to the third person for the negli-

gence or unskillfulness of the agent, when he is acting in

the fulfillment of the agency business.

15 Money paid by an agent can be recovered by the prin-

cipal, if it has been paid by mistake.

16. An agent to sell land, or to do a.iy important business,

he should be appointed by a '' Pywei' ofAttorfwi/y" whica
should be registered with the deed.

his prin-

r kind, or

or more



166 WEALTH FROM SAVINGS.

HOW TO OBTAIN WEALTH.

Be cautious and brave. It requires a great deal of will and a great deal of

caution to make a great fortune ; and when you have got it, it requires ten
times as much wit to 'teep it.

—

Baron Rothschild.

Table showing the net amount of earnings of One Oent to Twenty-

five Dollars per Day for Ten Years of 313 working days, without

interest, and with Interest at 6, 7 and 8 per cent., compounded
each Six IMonths.

Savings



HOW TO WRITE A SUBSCRIPTION. m

eat deal of

quires ten

Twenty-

i, without

1 pounded

h interest
per cent.

9i6 60
93 21
139 81
180 41
233 01
279 62
326 22
372 82
419 42
466 03
699 04
932 05

1,165 07
1,398 08
1,864 11

2,330 13
2.796 16
3,262 19
3,728 22
4,194 24
4,660 27
1,320 54
1,980 81
1,641 08
1,301 35
7,961 62
:,621 89
,282 14
.942 42
1,602 69
1,904 04
1,205 39
1.507 00

are Speiti

a ccmpe
men who

How to Write a Subscription to Build a Cliurch or Bridge

or otiier Pubiic Worlcs.

We the Undersigned, do severally promise and agree to

payF. J. Davis, George Haight, and B. F. Lincoln, Trustees

of the Congregational Society of Ottawa, Illinois, (or the Com-

missioners of Highways of the Township of Ottawa,) the sum

set opposite our respective names for the purpose of building

a church for said society in the city of Ottawa aforesaid, (or

for the purpose of building a bridge across the Illinois river,)

and we request the said Trustees, for Commissioners,) for the

contract for the building of said church, for bridge,) and to

build the same and to apply the sums of money hereunto sub*

scribed in payment thereof.

Witness our hands this first day of July, 1891.

William Hull, ^200 00

Jacob Moss, - - . • - loo.OO

Thomas J. Davis, - . . c 50.00
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168 HOW TO WRITE RESOLUTIONS.

' In ;,he midst of life there is death."

HCV TO WRITE RESOLUTIONS
On the Death of Members of Societies or Prominent Citizens.

1. Resolutions of societies, clubs, or any organization on the death of a

raerahcr should always be deliberate, concise and consistent.

2. Great care should be taken that they are not too brief nor too long,

and be careful to avoid excessive exaggerations.

3. Resolutions in form are always prefaced with a preamble which

should specify the occasion of what shall follow. The preamble should

begin with " whereas," and each resolution should begin with ** resolved ''

or " be it resolved."

4. When resolutions have been framed by a committee, all their signa-

tures should be annexed to the resolutions.

FORM OF RESOLUTIONS.
WuERKAS, The great and supreme Ruler of the universe has in his

infinite wisdom removed from among us, one of our worthy and esteemed

fellow-laborers Henry A. Harlow ; and whereas, the long and intimate

relation held with him in the faithful discharge of nls h^ties in this society

makes it eminently befitting that we record our appreciation of him
;

therefore,

Resolved, That the wisdom and ability which he has exercised in the aid

of our organization by service, contributions, and counsel, will be held in

grateful remembrance

;

Resolved, That the sudden removal of such a life from among our midst

leaves a vacancy and a shadow that will be deeply realized by all the

members and friends of this organization, and will prove a serious loss to

the community and the public.

Resolved, Thai with deep sympathy with the l)ereaved relotives of the

deceased we exjiress our hope that even so great a loss to us all maj' be

overruled for good by Him who doeth all things well
;

Resolved, That a copy of these resolutions be s^pread upr.n the records of

this organization, a copy primed in the local paper and a copy forwarded

to the bereaved family.



OLD SCl'EUSTlTIONh. l«8

Old Superstitions.

Born on Monday fair in the face.

Horn n 'I'uesday, full of (iod's grace,

liorn on Wednesdiiy, best to be had.

Born on Thursday, merry and glad,

liorn on Friday, worthily given.

Born on Saturday, work hard for a living,

Born on Sunday, shall never know want.

iible which

ible should

"resolved ''

in the aid

be held in

our niid.st

by all the

ous loss to

I

'M^

The Sundays Observed by the Different Nations.

Monday,
Tuesday, -

Wednesday,
Thursday,

Friday,

Saturday,

Sunday,

Greeks.
I'ersians.

Assyrians,

Egyptians.

Turks.
Israelites.

Christians

12
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170 FIXED AND MOVABLE FESTIVALS, 40.
S

PARLIAMENT BUILDING^ OTTAWA^ CANADA.

FIXED AND MOVABLE FESTIVALS, &c.

New Year's Day January 1

Epiphany " 6
Soptuagesinia Sunday February
Quinquagesiuitt—Shrove Sunday "

St. David March
Asii Wednesday "

Quadragesima— 1st Sunday in Lent "

St. Patriclc " 17

Annunciation—Lady Day " 25
Palm Sunday Aj)ril

Good Friday "

Easter Sunday "

Easter Monday "

St George " 23
Low Sunday "

Rogation Sunday May
Queen Victoria's Birtlulay " 21

Ascension Day—Holy Thursday "

Pentecost—Whit Sunday June
Trinity Sunday "

Corpus Christi "

Accession of Queen Victoria " 20
Proclamation of Queen Victoria " 21

St. John Baptist—Midsummer Dav " 24

St. Peter and St. Paul '. " 29

Dominion Day July 1

Michaelmas Day September 2'.)

All Saints November 1

Birth of Prince of Wales " 9

1st Sunday in Advent " 27
fcit. Andrew " 30
Conception December 8

St. Thomas " 21

Christmas Day " 25
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m POKIAL RATEfl.

Book Packets not esrciPtliiiK 5 IbH. in weight cnri bp sent to tho United
KliiK«lnni.

Tiu' limit of wciniit for Hiiol* I'ackctH pi'.sNin^,' in Caiinda is 5 lbs. The
rate is 1 cent for 4 oz., also to Maniloija, Norlii-Wesl Territory and to
Victoria, H. C.
KookH, and all printed nnitter to U. S,, le. jier 2 o/.

LK<iA(. AND CoMMKKriAL pArKus. — Ia'kuI and Coniiuercial paperfl,

fioMted for places in Canada, ^.'nerally are Kubject to IfUer rate unless sent
ly parcel jtost ; except deeds and iiis\iiance policies, which are one cent
per 2 (>/.. rosta^e rates on J.e^al iuid Commercial papers, addressed to
Postal Union countries, are as follows, vl/.: to countries where the letter
rate is f) cents per Jo oz. the rate of IcKiil and commercial papers is 5 cents
for the first 10 oi'-,, and one cent for each additional 2 oz. or fraction ; or to
countries where the letter rate is 10 cents per J.^ oz., the rate ia 6 ceutit for
the tirst 4 uz., and 2 cents for each additional 2 oz. or fraction.

PARCEL POST.
There is no parcel po.st between Canada and the United States.
5th class nuitter to U. S,, 1c. per oz. J.imit of weiRhl, 5 ll)s.

A panel post, by the Canadian steamers only, between Canada nnd the
United 'CiuKdoni, Newfoundland and all those countries and colonies with
whicli llie United Kingdom nniintainsa parcel po.st, has been established.
A parol must not exceed 6 Ib'^ einht, nor be more than 2 ft. lonj? by 1 ft.

wide or deep. A Customs dei)ar;ition form must be obtained and filled up
at the Post-oHice, noting; contents and value Parcels posted without this
fornnility art; sent to the iJead lictter Office. Tlie rate from Toronto to the
United Kingdom is '2.') cents per lb. or fraction of a 11>. Tobacco is nro-
hibitcd in the case of parcels for the United Kiundom. By inland Caiiauian
parcel post the weight of parcels is limited to T) lbs., and the size to 2 ft. by
1 ft. Tho rate is (J cents i)er 1 o/.., or fraction of 4 oz.

PATTERN AND 6AMPLE POST.
CANADA.—Patterns and .samples of merchandise, not exceeding 24 or.

in weight, when posted in Canada for places within Canada, must be pre-
paid by i)ostage stamp at the rate )f oue cent per 4 oz. weight, and put up
in such manner as t() admit of inspection, (ioods sent in execution of an
order, however small the quantity may be, or articles sent by one private
individual to anotlier, not being actually trade patterns or samples, are not
admissible as such.
UNPFED STATES.— Patterns and samples of merchandise, posted for

places in the United States, will continue to l)e subject to the special rate
»)f 2 cents for first 4 oz., 1 cent each additional 2 oz. prepaid by postage
stamp. Not to exceed 8 oz. in weight.
All newspapers, books, i)rinted matter, samples, [)attern8 to be sent by

any mail, must be posted half an hour before the time of closing.

Letters to mere initials or lictitinis names will not be delivered, unless
addressed in care of a resident, or to : or.<e box in the Post-office.

Ile-dlrected letters to places within die Dominion or U. S. will be for-

warded without any additional charge, but should not be taken from post-
office.

Letters originating in Canada, re-directed to any of the Postal Union
countries, excejjl the United States or iion Postal Union countries, where
prepayment is not compul.sory, will be forwarded even if taken out of the
office and subsequently re-posted.

Letters containing Gold or Silver Money, Jewels or precious articles or
anythfng liable to Custom's duties, cannot be forwarded by Post to any of

the Postal Union countries except the United States.

POST-OFFICE SAVINGS BANK. «^

Deposits from Si. 00 upwards, on which interest is allowed, will be received
for transmission to the Central Office of llie Post-office Sa\-ings Bank. Pasa
Books, and every information to be had on application.
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ESTRAY NOTICE.

TaA'g Notice! — On tlifi j/v/ day of j'Ktic, iSq/, there

xtraycd on to my inclosed land in the toicn of Win W'crt,

County of l.hi Page : One tivo-year old colt, a dark bay, with

small star in theforehead, and left hindfoot white ; and one

dark broivn calf, with black spots on each side. Anyone
I laiming the above described animals can obtain possession

of same by furnishing sufficient proof of ownership, and
paying all expense and cost. J. A. l/ertel.

1. The above notici? may be printed in tlie local paper, or

writteti out, and tackeil up in three or four prominent places

Id the vicinity where the stray animal was taken \ip.

2. No one can claim a stray without advertising the paine.

and giving the proper notice, such as the statutes of the J'lov-

ince require.

3. If the stray is not redeemed by the owner, it may te sold

at public auction to pay cost and expense.

HI



iU SWIKDLtNG SCHEMES,

SWINDUNG SCHEMES.
SIX PRACTICAL RULES TO REMEMBER.

1. Beware of the Swindler, He is everywhere and in
all kinds of business.

2. Nemr sign a paper of any kind for a stranger. Make every
man unknown to you, who desires to do business with you, prove to

yo2i, beyond a doiibt, that his business is legitimate and that he ads
within the limits of his authority.

3. Ifever try to beat a man at hu own game. The sharpers at

every fair aiid circus and other places wheie people in large
numbers congregate, will always offer you great inducements
with cards, dice, wheels of foitnno, etc. They will urge you
to bet on a certain canl or number and show you how one
dollar could have won ^l'O.OO or a $100.00 ; but when you bet
your money, you never win.

4. Never bet or gamble. In trying to get something for noth-
ing, we too often find ourselves the victims of confidence and
swindling schemes. Honesty is the best policy, always has
been and always will be.

5. Neve;- try to get the best of a sharper by buying a box,
watch-case, or anything else in which you have seen him put a
510 or af'.'O bill.

6. Deal with responsible parties, or see that the article is

worth the price before paying for it, and you will never suffer

the mortification of being swindled.

1.

,.
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176 fHl: CHEAP JE^VELu\ BWlNDLli,

\ v\

DON'T TRr TO GET SOMETHING FOR NOTHING.

THE CHEAP JEWELRY SWINDLE.

Experience has proven again and again, that there Is colh-

ing gained by trying to beat a man at his own game and

succeed in getting something for nothing.

THE SWINDLE.

The auctioneer starts out, after getting a crowd about him,

by giving bacK to tlie purcliasers more money than tliey paid

for tlie article, but thib does not generally last long. Higher

priced articles are soon put up, such as watches, etc., and the

price raised from 50 cts., or a?1.00 to §10.00 or .•^20.00. The pin-

chaser sees the seller stick a §i?0.uO bill or a $50.00 bill into the

watch and close it up, and so sure are the spectators thattbey

saw the money go into the watch that there is no iack of pui-

chasers. But when the watch is purchased and opened it con-

tains a ?1. 00 bill instead of a §20.00, and the puicha&er is a

wiser, but not a richer man.



'iPHE BARB-WIUK SWINDLE, \:l

A SWINDLER SECURING THE SIGNATURE OF HIS VICTIM.

THE BARB-WIRE SWINDLE.

The " Wire Fence Man " is a new swindler working tha

farmers. The scheme is a sl)rew(l one and i** executed as

follows : A nicely dressed man, very pleasant in his manners,

meets the farmer in h'.s field or at his hoine, and desires tlie

priYile>;'e of exliibitin.u his wire fence stretcher machine,

for which i»rivile.<;e he will huild the farmer thirty or forty

ro(^s of f];ood fence for exhibition. All the agent asks is board

while he is at work on the fence, witli the understanding that

the farmer is to go after the machine at the nearest depo'j and

l>ay the charges not to exceed §;').0l) for the fence, all set up
where he wants it. In order to have everything understood,

and as a wanant of the farmer's good intentions, lie requires

him to sign a written order on a ]>()stal card, which he nniils

(as he says) to his ])artner, which ])roves to be a written

contract for the maciruic, i)rice ^-JOO ^ worth less than 5?'-':^. 00).

After the machine comes, a new man turns up with the postal

I ^:

m
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178 THE -"ATENT PENCE SWINDLE.

order for the machine, and requires the payment of the $200
as per agreement on the card. lie chiinis to be an attorney for
the company and threatens to sue in tljie higher, courts until

ne secures the payment c;' the order.

Wlien wilJ people begin to study tlie "Safe Methods of

Business " and learn that it is not safe to sign a paper pok a

STRANGER ?

THE PATENT FENCE SWINDLE.

It is an old but true maxim, that "experience is an expensive

teacher," but many will learn in no other way. The wire and
picket fence combination is a good article for fencing gardens,

etc., too exjjensive, however, for general use.

THE SWINDLE.

An agent, very nicely dressed, meets you in your garden or

field, and shows you extensive engravings of the patent com-
bination fence. He warrants the fence to be Just as repre-

sented, 44 pickets to the rod, well painted, firmly fastened by
six galvanized steel wires, etc. All of this he agrees to furnish

at the low price of 20 cts. per rod.

After convincing you of the clieap.iess of the fence, which is

easily done, he offers you a special discount to take tlie agency
for your township, for which you are to advance your credit to

the amount of $128. After securing your note he sends you a

sample of tlie fence. But you soon find that the fence cannot

be made for any such price per rod, and you are out of the

amount of credit advanced. The note has been sold, and after

passing into the hands of an innocent party it can be collected.

1. CAUTION. The fence is a Patent Right Fraud. Any
man who asks you to sign a note to secure an agency is a
swindler, or is acting the part of a rascal for some one else.

2. If the fence was rot a fraud, our hardware merchants
would long ago have investigated it, and ',f agood thing,won Id

have it in stock. It must be a poor concern that necessitates
such an unbusiness-like introduction.

3. Whoever deals with an agent deals with him at Lis own
risk, for an agency can be revoked at any time,

4. Most of those swindling contracts are for no specified time
ami consequently the agency can be terminated at the pleasure
of the swindler.

5. Never sign a paper for an agent without satisfactory

knowledge of his character, or of his business.

%
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THE LIGHTNING-ROD SWINDLE.

CONTRKCT.

Naperville, July 3, i8gi.

Mr. Z'. y. Bechtold, please erect at your earliest

convenience your lightnin*; rods on my House accord-

ing to your rules, of wh'.ch said House I am the owner,

for which I agree to pay you cents per

foot and $3.00 for each point, $4.00 each for vanes,

$5.00 each for arrows. Si.50 each for balls, and

$2.00 for braces, cash, when completed, or a note due

on the first day of January next, i8g2.

F. Hauswirth.

Vl

I

I.

1. In the blank for cents , tlie canvasser or agent puts

in some single figure, say 7, that being understood to be the

regular price per foot, but after tlie contract is signed, the

agent at his leisure quietly inserts a (5 before the 7, or some
other figure, making the amount 67 cents per foot instead of 7

cents, as signed and agreed upon.

2. A swindling note is generally obtained, and the contract

is kept in the background ; but when the collector comes along

and presents the note backed by the ' 'nitract in plain figures,

the farmer sees that he himself h been struck by lighining

while trying to protect his house.

3. The note is generally in the ha s of an innocent party,

and according to law may be collei f "d.

4. The agent canvassing the vie 1 generally promises that

the rodding of the house shall not cost over $28. 00 or ^35.00.

But that man, however, never n pears on the scene again.

5. Nev2r deal with irresponsii)le persons. If you desire rods,

employ your hardware merchants or if y-u desire anything

in the machinery line, patronize .lonest and trusted dealers,

and take no chances of "being taken in,"
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THE FARM-MACHINERY SWINDLE.

The latest scheme for fleecing unwary farmers is as follow?^

A plausible, well-dressed fellow drives up to tiie farmer'3

house with two or three different kinds of farm-niacliinery,

and asks permission to store his macliinesin tlie farmer's barn,

and the accommodating farmer usually gives permission.

After the machines are stored away, the sharjjer remarks

that they are the last of a large lot that he has been selling

through the country, and that he is anxious to close out the

consignment, and if the farmer will sell two or more of the

machines while they are stored in the barn, he shall have 50

per cent, commission on the sale. The offer is a tempting one,

and the farmer usually accepts. He is then requested, merely

as a business form, to affix his signature to a document, specify-

ing the terms on which the machines are stoied on the premises.

The farmer signs a lengtliy printed document without reading

U, or perhaps, if read, without understanding it. At the ex-

piration of 30 days he is astounded by finding himself called

upon by another stranger to pay an exorbitant price for the

machines stored in his barn. When the farmer objects, he is

shown his signature attached to an agreement, wliioli agree-

ment, his lawyer tells him, is drawn in good legal form.

The victims of this game usually lose from $200.00 to

$500.00.

(
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ALWAYS READ BEFORE SiGNING '

Amons the pithy sayings r a "i, ell-known German pL'iloso-

plier and reader occurs the foiiowmg: " ISign no paper with-

out reading it." In these days of education, enlighteument

and progress, such a caution would hardly seem necessary to

any person in the full possession of his faculties
;
yet it is

astonishing how many people there aie, including good busi-

ness men, who attach their signatures to papers or documents
whose contents nuiy have a serious bearing upon themselves

or their affairs, with scarcely a glance at their contents. Care-

lessness in failing to acquaint themselves with the contents of

a paper before signing it has worked incalculable harm io

thousands of well Intentioned pecple It is a good thing,

therefore, to bear in mind continuously the aV-ove quotation,

particularly with respect to such papers as e\press or imply
anything in the nature of a contract or a legai obligation.
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fifty

Inf? ho h{\=« a suk^ tliinR bets on the card. In manipulating

them the plaj or thittens that card, with some slei|;ht of hand
movt'iut'iit and turns the corner of another. 'I'he betting man
of course picks up tlie wrong card and loses his money.

7. The capper sometimes nuuks tlie card by putting a wet
spot on it, and t!io man wIjo bets on that cjird tin<ls tliat tlie

spot from the riglit card has been wiped ott and the spot put

on another card by the same sort of a sleight-of-hand per*

formance.

y. There are some three card nu)nte players that are such
experts at the game tliat the capper will tear off the corner of

a card, and the innocent f vrnu'r betting on the card thus

marked finds it has been turned under the cormu- of another

card and the corner of the right card is covered up with the

corner of another card.

9 liKWAUE. The man who is fooling with cards and otter-

ing to bet is not fooling away his money. You will never win
anything in that way. Do not try to get sometliing for noth-

ing and think y(m have a snap ; for if you play the game with
some one e>se you will soon become a wiser but a poorer uian.

THE ENVELOPE SWINDLE.

1. The envelopes tilling an ordinary box eacis have slips in-

closed marked with numbers corresponding with numbers in

a show case. There are generally numerous cappers around a
game of this kind wno play and win large prizes.

- *l

m

---ji.



184 THE E:}VEL01»E HWINDI-K.

'2. Many of the envelopes conUvin a double ticket and the

man who plays tlie giinu* ^eneriilly opens the envelopes him-

self when there is nothinjj; at staue and shows yon the winninji

number, but when you draw it he will show you tlie other slip

that contains the other number and you are tlie loser.

a. Many of these players give a lot of brass or silver washed

prizes that are worth about two )r three cents apiece.

4. If you desire to make money, r(un(!mber thai t'.ie man who
plays sanies does not go aroun '. the country K'ving away
money, but they are generally the sharpest and shrewdest of

gamblers, and if you desire to be safa have nothing to do with

them, and remember, '' that an honent man never gambles."

i '';.:
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HOW LAND IS SURVEYED.
1. Thk Counties and Townsliips of Ontario am of various

sizes and ditlorent shapes, and h;ivu been surveyed according

to .several syptenis. The greater part of those Townships

which were laid out and surveyed before the year 1818 were

divided into concessions or ranges of single front Lots. Each

Lot has a frontage of 20 chains by a depth of 100 chains, and

contains 200 acres. There was an allowance for road at the

front of every concession and every fifth and sixth Lot.

Those parts surveyed between tlie years 1818 and 1829 were

usually laid out in double front Lots of 200 acres eacli.

Tie newer parts of this Province have been surveyed

according to otlier .systems. In soint) the regular farm Lots

are 20 cliains in width by 50 chains in depth, and contain 100

acres each. There is an allowance for road of one chain in

width between each alternate concession and every fifth and

sixth Lot. Other surveys dwide the country into square

Townships six miles on each side, which are sub-divided into

IW sections of 640 acres, or one s(iuaro mile each, and are

numbered from the North East angle. There are no road

allowances staked off, but 5 per cent, of the a. .a is reserved

for roads. Accord ing to the system now generally adopted,

the townships are divided so as to contain G concessions

with 12 hjts of 320 acres each.

Land is commonly measured by a chain called Gunter's

Chain, which is 4 poles, or 22 rods, or (56 feet long, and com-

[)osed of 100e(|u..l parts called links, each Hnk being 7^*^^

inches. The acre consists of 10 scjuare chains, or 100,000

srjuare links. The statute p'>le, perch or rod is 16| feet hjng.

There are 80 chains ii a mile, and 640 acres in a square mile.

2. TowNsnii'.s. The land is first divided into squares by

lines, six miles apart. These squares are called toivnships^ and

a row ut townshij)s running north and south is called a range.

Townships are given proper names, but for the purpose of

location they are designated by numbers.

13
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186 HOW LAND IS SURVEYED.

3. Principal Meuidians and Bask Lines. First the sur.

veyors select some prominent object or point, and drawing a

straight line, north and south, through this point, make what

is known as the principal meridian line. Then drawing a line

at right angles across the principal meridian they establish

what is called a base line. Marks one-half mile apart are left

on each of these lines throughout their entire length.
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or 30 miles west from the principal meridian and 24 miles

nortli of the base line (each scjuare represents a township six

miles each way). F. is in range 4, east, and is in township 4,

south, or 24 miles east of the principal meridian and 18 miles

south of the base line-

th

in

How to Locate Land and Read and Write Descriptions.

A Township is 36 sections, each a mile square. A section is

640 acres. A quarter section, half a mile square, is 160 acres.

An eighth section., half a mile long, north and south, and a

quarter of a mile wide, is 80 acres. A sixteenth section, a

quarter of a mile square, is 40 acres.
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SQUTM
A TOWNSHIP WITH SECTION LINES,

1. The Government survey ends with the location of the

section lines. Marks are, however, made by the surveyors

at the corners of the section and also half-mile marks be-

tween the corners. By these marks any piece of land may
be accurately located.

2. Land is p'enerally bought and sold in lots of 40 acres, or

80 acres, or iiO acres, or 100 acres, etc,

:'i 1
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640 ACRBS.
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HOW TO MEASURE LAND AND TOWN LOTF..

Fig. 1. RECTANGLB.

Rule to find the munber of acres in a rectangular piece of land :

Multiply the length in rods by the breadth in rods, and divide by 160.

HOW TO MEASURE TOWN LOTS.
Rule.—Multiply the length in feet by the brtadth in Teet, a;:d divide by

43,560 (the number of wjuare feet in an' acre),

TrIANOT'LAR PlKCES.
}Vfien the Triangle is a Jiighl-'tngled Triangle,

Fig. 2.

Rule—Multiply the width by the length, and divide by 2.

Example—How many acres of land in a triangular field 80 rods long pnd
40 rods wide? 80x40 -r^ 2=1000 sq. rods. ICOO~ 100=10 acres, Aus.

Where the Triangle is A'ot a Right-angled Triangle.

If a triangle is without a right angle, a perpendicular has to be found.
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Rule—Multiply the base in rods by the perpendicular height in rods, and
divide by 2, and you have the urea io square ruds.

Example—How many acres in a triangular field whoie base or side is 120

ruds, and its width (perpendicular height) is 4U ruds?

Solution : 120x40 -^ 2—2400 sq. rods. 2100 H- IbO—15 acres. Aus.

HOW TO FIND THE AREA OF A PIECE OF LAND WHEN ONLY TWO OF THE

OPPOSITE SIDES ARE PARALLEL.

_b.

Rule—Add the two parallel sidoa together, and divide by 2, and you have
the average length. Then multiply the width in rods by the length la
rod.s, and divide by 160, and you have the number of .icres.

Example—How many acres of land in a field the two parallel sides of
which are 60 and 100 rods long respectively, and 40 rods wide ?

Solution : 60-|-100 -r- 2—80 sq. rods. 80x40 -r- 160—20 acres. Ans.

Pig. 5. Fig. 6.

When land is irregular as in Figure 5, divide the field Into triangles and
use the rules under Figure 2 or 3.

When land is very irregular as in Figure 6, divide the field up into as
many triangles and rectangles as may be necessary and apply the rules as
given above.

HOW TO MEASURE TOWN LOTS.

Rule: Multiply the length in feet by the width in feet and divide th»
result by 43,560 and you will have the fractional part of an acre in the lot.

Example : What part of an acre is there in a lot 200 feet deep and 150
feet wide ?

Solution* 200x150—30,000 sq. feet In the lot.

30000 u ^ 3 ,

^3^— or about — of an acr©.

.
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HOW TO LAY OFF SMALL LOTS OF LAND.

191

Farmers and gurdners uftcn fiud it nucussury tu lay off siuull portions of
laud fur the purpose of experiiueiiiing wiili ditleiciit ciupK, fertriizerit, ate.
Tu Hucb thu lullowiug rules will bu hulpt ul

:

One acre contains ICO sq. rods, or 4,840 sq. yards, or 43,5t>0 sq. feet.

To measuru off

One acre it will tako 208^ f«!ct each way.
One-half acre it will take 147>ii *»i^'^ «"«-•!> way.
One-third acre it will take 120>i; feet each way.
One-fourth acre it will take 104% feet eacli way.
Oue-eighth acre it will take 73^:i feet each way.

:_

How to Calculate the WEIGHT of Coal in a Bin or Box.

A solid cubic foot of anthracite coal weighs about 93 pounds.

When broken for use it weighs about 54 pounds. Bituminous

coal when broken up for use weighs about 50 pounds.

Rule.—Multiply the length in feet by the height in feet, and again

by the breadth in feet, and this remit by 54 for anthracite coal, or by

50 for bituminous coal, and the result will equal the number of

pounds.

To find the number of tons, divide by 2,000.

Example: A coal bin is ten feet long, 8 feet wide, and 5 feet

high. How many tons of anthracite coal will it hold ?

Solution: 10X8X5X54 = 21,600 21,600-^2,000=10 tons and

1,600 pounds.

i
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Legal Hints and Helps Concerning Interest.

1. It Is the geiiLMal practice of the courts in this country to

award interest computed at the legal rate, from the time when
payment should have been made. Interest upon a judgment
dates from the time the judgment is rendered.

2. A CKEDlTOll may charge interest on an account from tlie

expiration of the time of credit. When no time is specified,

interest may be charged from the time i)ayment is denmnded,
or when the statement of account has been rendered.

3. A DEBT for board and lodging, where there was no fixed

price or time of payment fixed, will not draw interest until it

isreduced to judgment, or its amount otherwise determined.

Interest may not be charged upon the items of a running

account until the balance is struck, and the statement ren-

dered.

4. COMPOUND interest cannot be collected by law. When
interest has already accrued and become i)ayable, an agree-

ment that it shall be added to the i)rincii)al thus formed, will

generally be deemed legal. When such interest would not be

recoverable upon an ordinary contract in which its payment
was agreed upon, yet, if it has actually been paid, it cannot be

recovered.

5. GUARDIANS, EXECUTORS and ADMINISTRATORS,
and TRUSTEES of every kind, may be charged interest upon
all trust funds in their liands after their failure to invest them
within a reasonable time.

6. CUSTOM : Where it is a uniform practice of the seller to

charge interest and this is known to the customer or purchaser

at the time when the transaction takes place, interest may be

charged on book accounts.

7. PARTNERS: If a partner withdraws money from the

partnersliip funds belonging to the firm, for private use or

for the purpose of speculation, he will be liable for interest on
the money so withdrawn.

S. INSURANCE POLICY : When loss occurs under a policy

of insurance, it bears interest from the time it is due according

to the terms of the policy.

I
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The Celebrated Lightning Method for Calculating Interest.

WHKUE THE TIME IS FOU DAYS ONLY.

lUtle—Tofind the. inlrrest on any givm sum for any number of days, multiply

tkn principal by the nuntber of days, and divide as/ollous:

At 5 per cent., divide by 72

At G per cent., divide bj' «50

At 7 per cen*^., divide by 52

At 8 i»('r cent., divide by 45

At 'J per cent., divide by 40

At 10 per cent., divide by ;jG

At 12 i>er cent., divide by 30

Example: Wbat is tlie interest on ?l)00.00 for 8 days at

6 per cent?

Solution: 900X8-:-69=§1.20 interest.

WHEN THE TIME CONSISTS OE YEA118, MONTHS AND DAYS.

1. liule.—Reduce years to months, adding the number of months,then place y%

of the number of dags to the right of the months with a decimal point between.

2. Then remove the decimal point two places to the leflin the principal, and
divide by 2, and the result will equal the interest for one month at 6 per cent.

3. Multiply the interest for one month by the number of months, and the

product is the interest at 6per cent, for the given time.

Then add % of itself for 7 per cent.

li of itself for 8 per cent.

14 of itself for 9 per cent.

% of itself for 10 per cent.

}i; of itself for 5 per cent.

% of itself for 4 per cent.

Example: Find the interest on 3150, at 9 per cent, for 1 year,

4 months and 12 days.

Solution: ^1.50 -f- 2 =.75 interest for l month, 1 year, 4

months and 12 days=16.4 months.

.75X16.4=§12.:J0, interest at 6 per cent.

12.30+6.15=^18.45, interest at 9 per cent.

N. B —The 86.15 is one-half of 512.30.

14

(<

((

Subtract
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Banker's Method for Computing Interest.

In banking nearly all tliu buaineas is transacted on the basts

of M, tiU, and 9U days.

Rule.— Tofind the interest on any amount at 60 days, remove tht deoimai

point two places to the left, and you have the interest at 6 per c*nt.

Increast or diminish according as the time is increased or diminished.

For 90 days add K of itself.

For 30 days divide by 2.

For 15 days divide by 4

For 120 days multiply by 2.

Example: What is the interest on 9240 for 90 dayg at 6 per

ceut? 2.40 interest for 60 days.

1.20 interest for M of GOdayf, or 30 daya.

3.60 interest for 90 days.

BANKER'S TIME TABLE.

JShowing the number of days from any day in one month to

the same day in any other.

From

To
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How to Use the Interest Tables.

ch

ler

oa

1. The following tables show how the interest on any sum of

money, and for any length of time, may be obtained, by adding

t(» ov doubling any certain sum, or IcMigtli uf time in the tables,

viz : If the interest on a certain sum <»f money at eij?ht per

cent, for a given time should be S-8.00, one-half of l!<i38.00 or

^14.00 would eiiual tho interest at i^, etc.

2. If the interest at 6^ should amount to S'-<».00 on a certain

sum of nu)ney for a given time, twice that amount or S5120O

would equal the interest at 12^, etc.

3. The tables are computed on the princii>io of 360 days In a

year, the rule adopted by bankers and merchants throughout

the entire country.

4. When the fraction of interest is a half a cent or more, a

^hoie cent is taken, but when less than a half cent, notliing is

charged.

EXAMPLE

:

To find the interest (91,108) for one year, three months and
twenty-nine days, at 7^^?!, according to table :

Interest on 3l»000, for 1 year, at 7 per cent., 970.00
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INTEREST AT FIVE PER CENT.

TIME. $1
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TNTKREflT.

INTEREST AT SIX PER CENT.

107

TIME.
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108 UtTBREBT.

INTEREST AT SEVEN PER CENT.

TIM
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INTEREST AT EIGHT PER CENT.

TIME.
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INTEREST.

INTEREST AT NINE PER CENT.

TIV
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INTEREST AT TEN PER CEN1.

201

TIME.
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Time at which IMoney Doubles at

Rate per cent Simple Interest.

2 r)0 year?,

2)i 40 years.

3 33 years 4 months.

3)4 ii8 years 208 days.

4 25 years.

4>^ 22 years 81 days.

5 20 years.

6 Ki years 8 months.
7 14 years 104 days.

8 ...VlYi years.

9 11 years 40 days.

10 ...10 years.

Interest.

Compound InteresL

35 years 1 day.
28 years 2G days.
23 years 164 days.
20 years 54 days.
17 years 246 days.
15 years 27H days.
15 years 75 days.
12 years 327 days.
10 years 89 days.
9 years 2 days.
8 years 16 days.
7 years 100 days.

OIL WELLS OF THE STANDARD OIL COMPANY.

The Standard Oil Company was one of the first companies

to organize a " trust.'*

TRUSTS.

What Trusts are, and How they are Organized.

1. The name is certainly innocent, but tiie abuses ani

wrongs growing out of it are alarming.

2. It is organized or brought about in the loliowing way •

A majority of those dealing in. or manufactuiing special or

certain articles unite their capital and form a coiporation

jwith a capital of two or three times that actually invested id
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the business. Thus the capital stock of each individuai or

corporate nicmbcr of the trust is iloubkHl without the invest-

ment of an iuliliiioniil dollar. When this is done, the corpora-

tion is so nianaf^ed tliat it pays on this doubled or trebled

capital stock dividends as jj;reiit or greater than the earnings

before secured separately.

;}. The "Trust" has absolute coninuind of the product which

it is formed to control, so that it is able to name its price

and profits.

4. If the supply is too large, certain of ti»e mills or factories

or reti.ieries in the association are closed, and the owners can

make no objections because they are partners in the scheme,

and are sure of their dividends on two or three times the

capital they had invested in their former business. Reducing

tlie production only makes their dividends more certain.

5 OujKCT.—It is very easily seen that the "trust" is but a

dishonest device' to destroy competition, and to swell the profits

t)f the manufacturers, or operators, or dealers, without a dollar

of additional capital Ixnng put into the business.

«'). Result. — The results arc, that the consumer pays the in-

cre.ised profits of the bogus capital of the corporation, and the

producer has to accept for his products ju it what the managers

of the "trust" choose to pay.

7. RoBBEUY.— It is organized robbery, and nothing less, and

should be traated by our courts the same as any other stealing.

iVr'J

• in

.,.'i
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Interest Laws of Canada and the United States.

STATKS \ND
TKRKITORIES.

Canada
New Hriinswick
Nova iSoolia...

Alalmnia
Arizona
Arkansas
California
Colorado
Connecticut...
iJakota
Delaware
Di.st. of Col ...

Florida
Georgia
Idaho

Illinois

Indiana
Iowa
Kan.sas.
Kentucky
Louisiana
Maine
Maryland
Massachusetts...
Michigan
Minnesota

Mississippi
Mi.ssouri
Montana
Nebr-'ska
Nevada
N. Hampshire...
New Jersey
New Me.xico
New York
North Carolina.
Ohio
Oregon
Pennsylvania...
Rhode Island ...

South Carolina..
Tennessee
Texas
Utah
Vermont
Virginia
Wash. Ter
West Virginia...
Wisconsin
Wyoming

PENALTY OK U8UKY.

lioss of interest
No penalty
Forfeiture of ))riiici]ial and interest...

No penalty

Forfeiture of contract
>i it 11

" all interest"."!.!.....!!.""."'.'..'.....

N(» penalty
l"'orfeiture of all interest
Forfeitureof tliree times theexcessof inter-

est, over 18 per ceut.'^'

Forfeiture of all interest
" " interest over (1 per cent
" •' interest and costs..
" " twice the excess of interest
" " twice of interest
" " interest

No penalty
Forfeiture of excess
No penalty— ti per cent, on judgments
Forfeiture of cx''"ss

Forfeiture of (ontract if more tlian 10 i»er

cent, is chaiged
Forfeiture of interest over 10 percent
Forfeitureof all interest
No penalty
Forfeiture of all interest and costs
No penalty
l"'orfeiture of three times excess of interest..

Forfeiture of all interest and costs
No penalty
Forfeitureof contract.!
Forfeitureof double the amount of interest..

Forfeiture of excess
" " priiu'ipal, interest and costs...

" excess, Act of 1858
unless by contract. J

of all the interest
" of excess over G per cent
" of all interest

No penalty
Forfeiture of excess on R. R. bonds

" " interest
No nenalty
Forfeiture of excess »

•' '' all interest
No penalty

i<

It

.SPKCIAL.

No limit

No limi
10 per c
No limi

11

fi per c

12 Iter (

(! j)er c
10 |)er c
No limi
8 per c

18 per c

7 iter c
8 iter c
8 per c
10 iter c

Iter c

8 per c
No limi
6 per c
No limi
10 per

10 per c
10 per c
10 iter c
No limi
10 Iter c
No limi
6 per c
6 iter c
No limi
6 per c
8 iter c
8 per c

12 iter c
6 iter c
No limi
7 per c
6 iter c
12 per c
No limi
7 per c

No limi
6 per c
10 per c
No limi

•!• Act of Feb. 21, 1879.

t Also punishable as a misdemeanor.
{ Also 6 per cent, on judgments.
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COMPOUND INTEREST TABLE.
Showing tho amouiit of 8i frmii i to i.T yt-ars at ((iiiiiiouiitl interest, interest

iulded sciin-aiimiiilly, at dilh-reiit ralfs. Thi^ table will he found
valuable in computing interest on .Savings Hank deposits, Ac.

per ct.

per ct.

per ct.

limit,

per ct.

|) limit,

per ct.

per ct

.

) limit,

per ct.

per ct.

per ct.

per ct.

per ct.

|() limit,

per ct.

per ct.

per ct.

[o limit,

per ct.

|o limit.

per ct.

per ct.

[o limit.

''
a 1
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HOW TO SEND MONEY BY MAIL
BANK DRAFTS.- A draft on some reliable bank is by far

the best and moHt business-like way to send large amounts of

money. It is fcafe, convenient and cheap.
Better, however, have the draft issued in your favor (to your

own order), and tiien indorse it, and make it payable to the
party to whom you intend to send it. (See indorsement on
page8S.)
POST OFFICE ORDER.—By Post OflTice Order is also a safe

and reliable way to send money. It costs a little more than to

remit by draft, but it is equally as secure, and many times
more convenient, because the Post Office is accessible at all

hours of the day.
REGISTERED LETTERS.—The Government promises spe-

cial care in handling and transmitting a Registered Letter or
Package, but should it be lost, the owner is the loser, and not
the Government. Money sent by Registered Letter is always at

/A^ txhIc Of tftp sf'Ttdf^v

EXPRESS ORDERS.-The Express Order, as to security,

has all the advantages of the Bank Draft or Post Office Order.
Serious disadvantages often arise, however, when the Express
office on which the order is drawn has not the money on hand
to pay it, consequently the holder of the order has to wait the
slow action of the company's agents in getting the amount for-

warded from some other office.

Money Orders—Domestic and Foreign.

fOn Orders up to $t 2 cents.
Over §4 u]) to $10 5 •«

On Orders payable in the Dominion of I " 10 " 20. .. . 10 "
Canada. { " 20 ' 40 20 "

Limit—!*100. | " 40 " 60 30 "

I
" 60 " 80 40 "

V " 80 " loo no "

Not more than one Order under .^lOO to he issued to the same person in the
same day, drawn on the same place in favor of the same payee.

On Orders paya]>le in the United Kim,'- / On Orders up to SIO ... 10 cents.

dom, United States, and all F<)rei<,'n ()ver SIO up to $20 20 "
Countries and IJrilish Possessions upon- " 20 " 30 30 "
which Money Orders mav be drawn. " 30 " 40 40 "

Limit—§50."^ I " 40 " 50 50 *•
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II

2 cents.

5 "
110
20
30 "
40 "
r.o •'

bon in the

10 cents.

20 "
'M "
40 "
50 "

LIMITED PARTNERSHIPS AND COMPANIES.
Limited partncrshipH for the tranwiction of any mcTcantilo. trading,

mechanical or manufacturing business (cxceptinK for the purpose of
banking or niiilcinK insurance), within the Pmvince of Ontario, may
be forujcd by one or more general partners and one or moro special
partners.

Special partners contribute In actual cash payments a spedflo Hum
as capital t(» tlio common stock, and are not liabh; for the debts of
the partnership beyond the amounts so contributed, but k^mk ral
partne s are jointly and severally reapor.sible at law.

The general partners only an! authorized to transact business and
si^n for the partnership, but the special partners may examine into
and advise as to the !'"uui>^emfrit of i)artnership concerns. The
partners shall sij^n a ce. .itlcale containiuK the llrm name, general
nature of the business, names of all gc^neral and special partners,
with the names < f their usiial places of residence, the amount of
capital stock contributed by each sjx'cial partn(!r, and the periods
at which the partnership is to conuncnce and terminate. Such cor-
tiflcate shall b(! signed ))y each t)artncr before a notary public, and
tiled with the Clerk of tho County ('ourt.

All persons associated in such partnership shall sign a Declaration
in writing, and cause the same to be delivered and filed in tho
Registry Oftice within six months next after the formation of the
partnership.

A (/Ompany is an association of persons who contribute money to
a common stock and employ it in business or trade, sharing the profit
or loss which may arise therefrom. These persons are not personally
responsible for tho company's obligations, and their property is hable
only to the extent of their shares in the company. This limited
resi)onsibility is the chief dittercnco between a partnership and a
company.
Any number of persons, not less than five, may petition the Gover-

nor in ('ouncil for a ('barter, constituting such persons, and othora
who thereafter become shareholders in the company thereby created,
a body corporate^ and politic for the purpose of carrying on any mer-
cantile, mechanical or manufacturing business, except the construc-
tion of railways, banking or insurance business.

Tho word "Limited" must always form part of tho name of the
company.

CERTIFICATE OF PARTNERS. \

We, the under- igncd. do hereby certify that we have entered into
co-partnership, under the style or firm of li. 1). & Co., as (/Omrais-
sion Merchants, which firm consists of A. li., residing usu lly at O.,

and C. I)., residing usually at P., as general partners; and E. F..

residing usually at Q., and G. H., residing usually at U., as special
partne I s.

The said E. F. has contributed $1(KK).00 and the said G. H. J2000.00
to the capital stock of the said partnership.

Tho said partnership commenced on the First day of June, 1893,

and terminates oji the First day of June, 1898.

Dated this First day of Jtmc, 189:{.

Signed in the presence of me, ^ (Signed) A. B.
J. E. Hansford, I C D.

Notary Public, f K. F.

J (j. H.

1

^|.'-'i<
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,'»)> FOUEION OOLD AND STLTKIl COINS.

THE VALUE OF FOREIGN GOLD AND SILVER COINS.

COUNTHY.

AuHtruliu
II

Austria ..

UOLU COINS.

Ki'lUiiiiii.

lidliviii...

Hrii/il

rciitralAinorlca
niili

JJcniiiiirk.

Kcuiiftor...

Kn^laiid ..

Franco
II

Gerinuny, North,
li II

<i <i

Oermaiiy, Sontli.

iiroecc
lliiidostun

,

Italy
Japan

Mexico.. .,

Naples
NcUiorlaiKls.
Moiway
Kcw Granda.

P(nni(l of 18.V2 ,

tiovorcign uf lHo5-00

Ducal
Soiivcrain...

New Union Crown ia««uu"'«i

Twciity-rivo-francs.
Doiihlooii

Twenty inilreis,

'i'wo cscudos
Old (1(111 Idoon
'I'cn pesos
Ten tlialcr

Four escudos
Pound or sovereign, new
I'oiind orsovereij;ii, avcrajje,

Twenty francs, new
'I'wenty francs, averaKo,.,..
i'cn tliider .

Ten thaler, Prussian
Krone (crown) ,

Ducat

SILVKK COINS.

4.T2

Twenty drachms....
>rohur ,

Twenty liro

Old cohan^i
N(!w cohang
Doubloon, average
Doubloon, new
Six ducati, new
Ten guilders

Peru

F:

'ortugal.

russia ..

Old doubloon, Bogota
Old doubloon, Popayan. ...

Ten pesos, new
01(1 doubloon
Twenty .soles,

(rold Crown
New Union Crown (assumed >

riome
Itussia . ..

Sardinia

,

Spain

Two-and-a-balf scudi, new...
Five rouljles

Sweden
Swit/erla:i(l.

Tunis
Turkey
Tuscany

One hundred reals

Highly reals
Ducat

s
H

4.86

'J.'.^«Old rix dollar
O.T.'jlOld Hcudo
C,C4 Florin belofc )8r>«

New Horin
New Union vlollar.

.Maria Theri.>^i dollar, 1780.

Five friincs

1"). .')!), New dollar
Half dollar

lO.'lol Double milreis
3.681 Dollar

l.-.,.!!) Old dollar
!t.l.-)'N(>w d(dlar
7.!in!Two rigsdaler
7.5.^1

4M .Shilling, new
4.S4 Shillim;, average
3.S."):Five franc, average...
H 84

7!'jn'fh"aii'r,"l)l'foro 18.^7.!!!

7.!)7 New thaler
f).C,i\

2.28|FIorin, before 18.-.7.. .

New florin (assumed)
8.44 Five drachms
7.08!llupee
3.841

4.44|It7,ebu

3..57 New Itzebu
15.52 Dollar, new

Dollar, average
Scndo
Two-aTid-a-half guild
Specie daler
Dollar >f 1857

1.">.G1

5.04

3.99

15.G1

15.37

9.67
15..15

19.21

5.80

6.64

Old dollar
Dollar of J858
Half-dollar, 1835-38

jTwenty-tive piastres...

|Onc hundred piastres.,

ISequin

Thaler before 1857

New thaler
2.60Scudo
3.y7:Rouble

|Five lire

4.96|New pistareen
3.86

2.23lRix dollar
|Two francs

2.99jFive j)iastres

4.36iTwentv i)iastres ...,

2.31

3

«1.02
1.02

51

48
73

1,02

98
79
;!9

1 .02

1 00
1.00

98
1.10

22
22
98

72

41

41

88
46

""37

3o
1 .06

1.06

95
1.03
1.10

97

1.06

94
38

LO.-*

79
98
20

1.11

39
62
at
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«1.02
1.02
51

48
73

1.02

<t8

79
:!9

1.(12

1 00
1.00

S»8

1.10

22
22
1)8

72
72
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WEinHTS ANp MRASnitRB.

lables of Weights and Measures.

ounce. B> this
and |)ouiid ia

TUOV WKKJHT.
24 grains ranke 1 penny w«'lKht, 20 |ifniiyw«'lKlitH make 1 o

weiKMlK<jltl, MilvtT und Jewels only ure weighed. The ounce
tliiH, uru Huuie uh la A|)<ithecury8' wi-lglit.

ArOTHKCAUVS' WKKillT.
20 grnins make one scniplp, .'{ HcruploM luuko 1 drnchui. 8 drachiuH make 1

ounce 12 ouultm uuike 1 puuiid.

AVOIUDUPOIS WERillT.
iC> dnirhniH iniike t ounce, 10 onnccH nuikc I pound, 2!i pnundH niiike 1

quurter, 1 quarters nuiko lUO-wcight, 2,000 poundH niuku u ton.

DRY MKASURE.
2 pints uxako 1 qunrt, 8 <|uiirtH make 1 peck, 4 pcrkn make one bushel, 80

buHliels nutke 1 chaldron.

LKiUID OR WINK MEASl'RE.
4 ^'ills rnako 1 pint, 2 pints make 1 (juart, 4 qiuirtH make 1 gallon, 31^

gallons make oik; barrol, 2 barrels make 1 hog.shead.

TIME MEASURE.
on seconds make 1 minute, fiO minutes make 1 hour, 24 bojirsniake 1 day,

7 days nmke 1 week, 4 wci'kw nmke 1 lunar nu»n(h, 28, 2!i, KO, or HI days
make I calendar month CIO iImvs make 1 month in computing interest), 62
weeks and 1 day, or 12 calendar months, make 1 year, H65 days, 5 hours, 48
minutes and 41) seconds make I solar year.

CIIICULAR MEASURE.
fiO seconds make 1 minute, fiO minutes make 1 degree, 30 degree make

1 sign, 90 degrees nuike t <|uadrant, 4 quadrants or 3(iO degrees make 1 circle.

' LON(J MEASURE-DISTANCE.
3 barleycorns 1 inch, 12 inches 1 foot, 3 feet 1 yard, Sy.j yards 1 rod, 40

rods 1 furlong, 8 furlongs one mile.

CLOTH MEASURE.
2J^ inches 1 nail, 4 nails 1 quarter, 4 quarters 1 yard.

MISCELLANEOUS.
3 Inches 1 |)alm, 4 inches 1 hand, (i inches 1 span, 18 inches 1 cubit, 21.8

inches 1 Bible <ubit., '2y^ feet 1 military pace.

SQUARE MEASURE.
144 square inches 1 square foot, 9 square feet 1 square yard, 30J4 square

yards 1 s(|uare rod, 40 s(iuare rods 1 rood, 4 roods 1 acre, or 160 square rods
one acre.

SURVEYOR'S MEASURE.
7 92 inches 1 link, 2ii links 1 rod, 4 rods 1 chain, 10 square chains or 160

square rods, 1 acre, G40 acres one square mile.

CUBIC MEASURE.
1728 cubic inches 1 cubic foot, 27 cubic feet I cubic yard, 128 cubic feet

1 cord (wood), 40 cubic feet 1 ton (shipping), 2150.42 cubiclnches 1 standard
bushel. 2:il cubic indies 1 standard gallon, 1 cubic foot four-tifths of a
bushel. (The imperial gallon contains 277i cubic inches.)
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MISCELLANEOUS TABLE.

12 till ^3 make •

12 dozen luuku
12 nioHA niiiku....
2U thiiiK^> luiiko

lli6 pounds ot tlour niuko
200 pounds of beef or poi k nmko
i:i5 pounds of potatoes or uitples nuike
280 pounds of suit niuke
400 pounds of molasses nmko
200 pounds of su^iir niuko
240 pounds of lime make
lUO pounds of iM\ make
100 pounds of nails iniiko
SO jxtunds of 8oa]) make
20 ))oiinds of raisins niako
2 |)ounds of cigars make
20 ])ounds of soda make
40 i)ounds of clieest? make
25 pounds of tobacco nmko
62 pounds of tea make
6.) jKHinds of saleratus make
25 pounds of chocolate make
50 pounds of butter nmke
5 pounds of spices make

1100 po\inds of nee niuko
2150 42 cubic inches make
231 cubic inches make
14 pounds nmke

4.'{r.60 feet make . .

100 square feet nmko
B280 feet make
2A% cubic feet nmke
128 cubic feet make
140 lbs. of lime nmke

I dozen.
1 j;ross.

1 Kreat gross.
1 s{!ore.

I barrel.

1 barrel.
1 barrel.

1 barrel.

1 barrel.

1 barrel.

1 barrel.

1 ijuintal

1 kcf,'.

1 box.
1 box.
1 box.
1 box.
I box.
1 box.
1 box.
1 box.
1 l)OX.

1 lirkin.

1 can.
I tierce.

1 bushel.
1 gallon.

1 stone.

1 acre.

1 H(|uare.

1 mile.
1 perch of stone.
1 cord.

1 cask.

or 160
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THE METRIC SYSTEM.

WEIGHTS.
Metric Denominations and Values. Equivalents in Denominations in use.

NAMKS. N... (JraiiiH.
Weight of what .(UUMtityMf Avuir,li.|H,w

water ut iiiHXiiiiuin dfiiHity, Wu'.glit.

Millicr or Ion neau = 1,000,000 = 1 cubic meter -=
'2'2()4.f> pciinus.

Quiiitiil

Myriagram

Kilogram or kilo

Ht'Ctogram

Dekagram
(iram

Doc!gram
Ct.'iitigiaiu

Milligram

100,000 = 1 hectoliter -- 220.4(> pounds.

10,000 -= 10 liters -= 22.040 pounds.

1,000- inter =- 2.2046 pounds.

100 =- 1 deciliter = 15 .'5274 ounces.

10 = 10 c. centimct. = 0.;J527 ounces.

1 = 1 c. centimi't. = 15.4152 grains.

.1 --= 1 0. ccntimet. = l..')4:!2 grains.

.01 - 10 c. millimet. = 0.1543 grain.

,001 -= 1 c, millimet. = 0154 grain.

MEASURES OF LENGTH.
Metric Denominations and Values.

Myria meter -= 10,000 meters

Kilometer

Hectometer

Dekameter

Meter

DeciiMi'ter

("entimeter

Millimeter

Equivalents in Denominations in use.

=- (i.2i;57 miles.

= O.G2.l:57 m. or 3,280 feet 10 inches.

= 328 feet and 1 inch.

= ;5!»3.7 inches. •

= .'in. 37 inches.

.1 of ameter= 3.1)37 inches.

.01 ofameter= 0.3i)37 inch.

001 of a meter= 0.03i)4 inch.

1,000 meters

100 meters

10 meters

1 meter

MEASURES OF SURFACE.
Metric Denominationn and Values. Equivalents in Denominations in me.

Hectare = 10.000 square meters = 2.471 acres.

Are = 100 stjuare meters = 119.6 square yards.

Centare = 1 square meter = 1,550 square inches.

MEASURES OF CAPACITY.

Metric Denominations and Values. Equivalents in Denominations in use.

NAMKS. Nil. Liters. Cubic M.v.isure. Ury Mciisuri'. V.'liie Mwisure.

Kiloliter - l,0(iO-- 1 cubic meter = 1.308 cubic yards = 204.17 galls.

IIectoliter= 100 -= .1 cubic meter = 2 bush. 3.35 pks. =20 417 galls

Decaliter = 10 = 10 c. decimeters = 0.08 quarts

J ifj,,.
=- 1 „ 1 c. decimeter = 0.908 quarts

Deciliter -= .1 = .1 c. decimeter = G. 1022 cubic inch

Centiliter -= .01 ^- 10 c. centimeters== 0.0102 cubic inch

Milliliter -= 001 = 1 c. centimeter = 0.061 cubic inch.

= 2.0417 galls.

= 1.0567 quarts.

== 0.845 gills.

= 0.338 Huid 0"%

=- 0.27 ttuiti dl



: Ml use.

IS in use.

MniHiire.

galls,

galls,

galls,

quarts,

gills,

fluid o"^

uia dl
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" THE LABORKR IS WORTHY OP HIS niRE."

HOW TO USE THE WAGE TABLE.

Example :

l^ind the nmount due for 7 months, 10 dnyx, at ^l<) n mo

For 7 months, - - - 91 :;;•..

For 19 days, - - - i;?.HS

Total amount, 9140.8S

Find the ammint due for 1 year, 8 monthx ond .'. dn'ix, fd 3-6

"per month.

For 1 year, C^ ?20 per month, - - ^-'40.

" 1 " (^ 6 (M of ^12) per month, 7i!.

8 months, ro) ^20 per month, - - M»0.

3 " r^ (> (K of .^12) per month IK.

" .*{ (lays, 0^ 920 iwr month,
•' 3 " @ 6 (H of 912) per month, .60

Total amount,

To pet the wages for 92.00 take it for 9 1.00 and multiply hy 2.

" '• 4(0 " " 12.00 and divide hy 3.

" " 5.00 " " 10.00 " " " 2.

" a.OO " " 12 00 ' ' " 2.

" '• 8 0'1 " " 10 00 '' •' " 2.

»' » " •« « 9,00 '• " 18.00 " '• •' 2.

(( <( i(

1( l( u

C< II <l

I



214 MONTHLY WAGES TABLE.*

HOW TO CALCULATE THE WAGES OF HIRED HELP ^T SIGHT.

i

DATE.



IT.

$18

"TT38

To8

X46
Xi5
X85
X34
"6.23

"6^92

Tfi2

~8.:JT

"IToo

"jTcg

10738

TTos

TTt?

12.46

13715

r4T54

15723

15792

6762

7731

'sTdo

iiToo

14.00

^00

iojoo

i87oo

(Too

76o

276o

(Too

s7oo

G7or

$19

~~7w

1.46

2.19

2.92

_3^65

4.S8

5.12

'5785

~6.'58

$20

~7f7

1.51

T31
"1.08

"T.85

~T62
"~5.3'8

"Til

~6^<J2

1769
~"8746

~X2"3

~io7do

10.77

7.31

8.04

8 77

9.50

10.23

10.96 "11.54

ir69 "TTsi

I2742 TsTos

I3!l5.~i;i785

"T3.'8«;Tr62

74762 :~i5.;i8

15.35 ~167l5

"T67C8 "16792

76.81 i

"17769

17.54 18.46

18.27

19.00

l8700

57.00

70.00

95.0

114.00

moo
152700

19.23

171.00

i9o76o

2niro"o

22S"00

20.00

"TfToo

Tbo.co

~8(7.o"b

iflo.do

120. ol)

no76o

hio.oo

moo
2oao'o

220760

'34o7oo

I-

>

UJ

UJ

</)

UJ

<

UJ

GO
<

GO



2i6 A KKADY KECKONER.

A READY RECKONER.

HOW TO FIND THE PRICE OF ANY NUMBER OF POUNDS, YARDS, PIECES
OR BUSHELS.

The first column gives the number, the top columns the pricks.

NOS. 2 c. 3 r. 4 f. 5 c. 6 c.^7 c 8 c.O c.^10 c.ll c. 12 c. 12% c. 13 c.,li

10
11

14
15
16

17
18
19

20
21

22
2S
24
23
2(

21

28
29
30
81

32
G3
84
85
36
87
38
39
40
41

42
43
44
45
46
47
48
49
50
60
70
80
90m

c.



IS. PIECES

RICKS.

13 c.i/f c.

.•2C,

.:w

.52

.Cf)

.781

.91

1.04

i.n
1 M)
1.4:5

i.nC)

1.01)

1.8'

i.i).^)

2.0s
2.'21

2.34
2.47
2.«0
2.7a

2.80
2.9;>

3.1

3.25
3.38
S.fjl

3.64

3,77
3.90
4.03

4.16

4.29
4.421

4.55|

4.68

4.81

4.94

5.07

5.20
5.33
5.40
5.59

5.72!

5.^5

5.98
6.11

6.24

6.37
6.50

7.60
9.10

.28

.42

.56

.70

.84

.98

1.12
1.26
1.4C
1.54

1.68

1.82
1.96
2.10

2.24
2.38
2.52

2.(i6
2.80
2.94
3.08
8.22
3.36
3..50

3.64
3.78
3.92
4.06
4.20

4.34
4.48

4.02

4.76
4.90
5.04
5.18

5.32

5.46
5.60

5.74
5.88

0.02

6.16
6.:io

0.44

6..^8

6.72

6.86

7.00
8.40

9.80

A READY RECKONER.

A READY RECKONER.
217

HOW TO FIND THE PRICE OF ANY NUMBER OF POUNDS, YARDS, PIECES
• OR BUSHELS.

10.40!ll.20

n.70U2.60
13.00ll4.0»

CONTINUKD.
The first column gives the mu.mbkr, the top cohimna tho prices.
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A READY RECKONER.

A READY RECKONER.

KOW TO FIND THE PRICE OF ANY NUMBER OF POUNDS, YARDS, PIECES
OR BUSHELS.
CONTINUKD.

The first column gives the numuku, the top columns Ihc pkicks.

U08. ^^ 29 c. no c at c. 13 c

2
3
4
5
6
7
8
9

10
11

12
13
14
15

16
17
18
19
20
21
22
23
24
25
28

27l
28
29
30
81
32
331

34
35
36
37
38
89
40
AV
42
43
44
45
46
47
48
49
50
60
70
80
90
100

.56

.84

1.12

1.40

1.6S

1.9i>

2.24

•z.-yl

2.6)

3.3o

3.01

3.92

4.21)

4.4S

4.7()

5.01

5.32

5.t>0

5.8S

6 IG

6.44

6.72

7.00

7.23

7.8J

8.12

8.40
8.68

8.96

9.21

9.52

9.80

.58

.8;

1.11

l.l.-)

1.74

2 0.{

2,32

2.61

2.90
3.19
3.48
3.77
4.0(5

4.3-)

4.61

4 93
ry.'ii

5.51

5. 8 J

6.09
6.3S

6.67

6.96
7.25

7.54

7 83
8.12
8.41

8.70
8.99
9.28
9.57

9.86
10.15

10.0V|10 44

10.36 10.73

10.64

10.92

11.20

11.48

11.76

12 01
12.32

12.60

12.S3

13 16

1,3.44

13.72

14.00

16.80

11.02

11.31

11.66

11.89

12. 1«

12.47

12.76

13 05
13.31

13.63

13.92

14.21

14.50

17.40
19.60'20.30
22.40'23.20

25.20126. 10

28.001 29.00

.6

.9.J

1.20

L.V)

l.HU

2.1(1

2.4J
2.70
3.00
3.30

3.6!J

3.90
4.20
4.51)

4.8J
5.10
5.40
5.70
6.00
6.31)

6.60
6.90
7.20

7.50
7.80

8.10
8.40

8.70
9.0)
9.30
9.60
9.90
10.20

10..50

10.80

11.10
11.40

11.70

12.00

12.30

12.60
12.90

13.2 >

13.50

13.80

14.10

14.40

14.70
15.00
IH.OO

21.00
24.00
27.01)

30.00

.62

.93

1.24

1.50

1.86
2.17
2.48
2.79
3.10
3.41

3.72
4.03
4.34

4.05
4.96
.5.27

5..'-)3

5.89
6.20
6.51

6.82
7.13

7.44

7.72

8.0(i

837
8.6.S

8.93

9.30
9.61

9.92
10.23

10.54

10.85

11.16

11.47

11. 7H

12.09

12.40

12.71

13.02

13..33
13,61

13.95

14.26
14.57

14.88
15.19
15.50
18.60

21.70
24.80
27.90
31.00

.64

.96

1.2S

J. 60
1.92
2.2 4

2.56
2.88'

S3 ..,»: 85 0. 36 c. iil c.

3.«1
4.161

4. 18

1

4. ISO
I

5 12,

5.44'

5.76;
6.0S'

6.40
C.72,

7.04;

7.36

7. OS
8.00
8.32
8.64

8.96
9.28
9.60
9.92

f).

6.

6.

6.

7.

I.

7.

8.

h.

8.

9.

9.

10.

10.24 10.

10.56 10.

10.S8 11.

11.20 11.

11.52 11.

11.84 12.

12.16 12.

12.48 12.

12.80 13,

13.12 13.

13.44 13.

13.70 14.

14.08 14.

14.40 14.

14.72 15.

15.04 15.

15.36 15.

15.6.S 16.

16.00 16.

19.20 19.

22.40 23.

25.60 26.

28.80 2!).

32. 00 33.

.66

.99

32
65

9S
31

04

97
30
03

96
29
62
95
28
61

94
21
(10

93
26
59
92

25
58

91

24
57
90
23
50
89
22
55
88
21

54

87
,20

,53j

86'

85 15

18

.51

841

17
,50

!

80'

10!

4o;

7(li

00

3.

3.

3.

4.

4,

4,

5,

5,

5.

6,

6,

6

7
^

7

8,

8

8
9
9

9,

10.

10.

10.

11.

11.

11.

12.

12.

12.

13.

13.

13.

14.

14.

14.

15.

15.

15.

16.

16.

17
20
23
27
30
34.

,68

02
.36

.70

.04

.38

.72

.06

.40

.74

.08

42
76
10

44
78
12

46
80
14
48
,82

16
„50

84

.18

.52

80
20
54
88
22
56
90
24
58
92
26
60
94
28
62
96
30
64
98
.^9

.W c.'MO c.

.70,

1.05'

1.40

l.';5

2.10
2 45
2.t<0

3.15
3.50

3.85

4.20
4.55

4.90
5.25
5. CO
5.'.)5

6.30

6 G5
7.00

7.35
7.70

8.05
8.40
8.75

9,10

9.45

9.80
10.15

10.,50

10.85
1 1 .20

1 1 .85

11.90
12.25
12.60

12.9
13.30
13.65
14.00

14.35

14.70
15.05
15.40
15.75

16.10
16.45
16.80

66
j

17.1

5

00! 17.50

40121.00
80|21..50

20|28.0'i

60 1 3 1.50
00!;!5.00!

1,(8

1.14

l.KO

2,Ui

2.52

2^88
3.24

3.60
3.96
4.32
4.(8
5.04

5.40
5.76
6.12

6.48
6.84

7.20
7.56

7.92

8.28
8.64

9.00

9.36

9.72
10.08

10.44
10.80
11.16

11.52|11

11.88 12

12.24

12.60
12.96
13.32
13.o8

14.04

14.40

14.76
15.12
15.48
15.84

16.20
16.56!l7
16.92;i7

.74

.11

.4

.8,-,

,22

.,M)

9(:

i3

.70

.07

44
81

18
r, .!>

17.

18

18.

17.2*'

17.64

18.00
21.60 22
25.20j25
28.80 29.

32.40*33

36.0037.

92
29
6(1

03
.40

,77

,14

,51

,88

,25

,62

,99

,3G
p.

, I

,10

,47

,84

21

,.58

,95

32
69
,06

43
80
17

54
91

,28

65
02
39
76
13

50
20
90
60
30
00

.70

1.14

1..52

1.90
2.2h

2.60

3.04
3.42
3.80

4.18
4.56

4 94

5.32
5.70
6.08
6.46
6.84

7.22

7.60
7.98
8.36
8.74
9.12

9.50
9.88
10.26

10.64

11.02

11.40

11.78
12.16

12. ,54

12.92

13.30 13
13,68 14

14.06'l4

14.44 14

14.82I15
15.20! 15

78

17
56
95
:!4

73
.12

.51

90
.29

68

07
46
.85

.24

.63

02
.41

80
19
58
97
36

75
14

io c.

.80

1.20

1.60

2.(0

2.10
2.^0
3.20

300
4.10
4.40
4.i-0

,5.20

5.C0
6.00

6.40
6.80
7,20
7,60
8,00
8.40
8,80
9,20
9,60
10.00
10,40

.53: 10.80

92 11,20
3111.60
70 12.00
09 12.40

48! 12.80

87 1 13.20
26 13.60

14.00
14 40
14.80
15.20
15.(30

1.5..58

15.96

16.34

16.72

17.10

17.48

17,86

18.24

18.62

19.f,0

22.80
26.00
30.40 31.

34.20[35,
38.00 39

15.

10,

16.

17.

17.

17.

18.

18.

19.

19.

23.
27

60,16.00
99,16.40

<8i 16.80
77il7,20
16i 17.60
55 18.00

18.40
18.80

72 19.20
1I|19.60
50 20.00
40! 24.00
:^0 28.00

32 00
36.00

00 40.00



)S, PIECES

KICKS.

\39 C.\iO C.

)

4

>

H

1-1

I'i

>((

Ife

[14

S2
70
OS
40
,84

,22

.t;o

.98

:m]

.74

1.12

f.50

.40

.78

.10

:..")4

.80

1.20

1.00

2.(

2.40
2.^0

a. 20
3 00
4.00
4.10
4.>-0

5.20
n.co
0.00
0.40
6.80

7.20
7.60
8.00
8.40
8.80
9.20

9.00
10.00
10.40

.78

1.17
L.^'iO

] Am
2.;'.4

2.7:<

:j.12

\>,J,\\

3.90
4.29
4.08

ft.07

5.40
5.8o

0.24

6.03
7.02
7.41

7.80

8.19
8.58

8.97

9.30l

9.75,

.-^,10.14!

26 10.f)3; 10.80

,64 10.92 11.20

02 11.3111.00
11.70 12.00

12.09 12.40

12.48112.80

12.87ll3.20
92il3.20ll3.00
30l 13.65114.00

68ll4.04l4 40

flOiu. 43114.80

44,14. 82!l5.20

82' 15 21:15.00
20115.00,16.00

,58115.99,10.40
96 16.38i 16.80

5.34

72
10

.48

.80

.24

,.62

t.f.O

>.80

').f)0

16.77117.20
17.10il7.OO

17.55 18.00

17.94 18.40

18.33 18.80
18.72119.20

19.1I|19.G0

19.5020.00
'23.40|24.0O

27.3028.00

).40i3l.20 32 00

20135.10 36.00

00 39.00 4().ft0

RAPID METHODS IN BtTStNESS CALCULATIONS.

RAPID METHODS IN BUSINESS CALCULATIONS.

To Multiply any Two Numbers together, each having the
same Fractions.

K.XAMI'LK.
Ilule.--I. Mullipli/ the whole numbers together. 12'^

!?. Add llie ttro numbers together and nmllipli/ this sum bij ^'^

either otie of the fractions. •'(*

3. Multipli/ the tiro fr(irtio)is toge/lur, '

n

i. Add the results together. HT"~Au8r
How to Multiply any Mixed Numbers.

Rule.— /. Multiplg the xrUote numbers together.

2. Multiply the upper irhole number bg the lower fraction.
3. Multiply the tower irhole number by the upperfraction.
4. Multiply the fractions together.

6, Add the four products together.

Example.—Multiply 162/j hy 9-X. ^0
1. Wholo numbers multipliod 144
2. Multiply 16 hv a.- 12

3. Multiply 9by^., 6
4. Multiply % by '\\ -= ii, or %
5. Add result.s togetlicr 162>2 '^"S-

N. B.—The examples should ho worked V)y not writing out the middle
parts, but add the amouuts mentally.

Business Methods for Multiplying all kinds of Mixed Numbers.
Rul3.—Multiply the whole numbers together, then vtultiply each whole num-

ber by the fraction in the other number to its nearest unit and add the products,

NoTR.—In business it is the custom to reject fractions less than y^^ in

each sum and count one for eacii fraction over ]/.^.

How much ^111 34% yards of cloth cost at 223-^ cents per yard ?

Solution, 34 x 22=:!r7.48
31 X '.;= .17

Nearest unit, 22 x 34= .16 (We omit the fraction and tall it 10 )

$7.S1''-^ Ans.

What is the cost of 17 dozen and 9 eggs at 12'
^j
cents per dozen ?

Solution, 17 X ]2=$2.04
17 X V,= 9 (Make the X a unit.)

9 eggs=-% dozen, 12 x '^-=- 9

$2.22 Ans.

N. B.—The last fraction in business is generally omitted.

i M
i

V

u.
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2:0 CARllYINO CAPACITY OP TILE.

HOW TO FIND THE CARRYING CAPACITY OF TILE.

Gallons Per Minutb.

Size of Tile.

3-inch
4-inch
6-inch
8-inch
9-inch
lo-inch
12-inch

Fall per 100 Feet.

I in.

13

27

75

153
205
267
422

3 in.

23

47
129
265

355
463
730

6 in.

32
66
183

375
593
655
1033

9 in.

40
81

224
460
617
803
1273

12 in.



i OF TILE.

ET.

n.'24 in.|36 in.

79
163

450
Q23
1240
1613
21^51

1
than a smalt one.

nrge tile compared

le water will flo*

lie diameter.

I feet will flow 695

6



•222 CONTESTS OF IMI.E OK OKAlN, ETC.

How to Estimate the Contents of a Pile of Grain, Potatoes,

Hay or Wood.

EuIp. — Put llip commodity in the form of a heap. Then multiply the

diarr-ter in feet tiii itself, anil then ngtiin by the height in feet, and divide

the reeult by 4, and you have the approriniate contents in hnxhels.

Example:—How niiuiy iMishels in a heap of grain 6 feet In
diameter and .'J feet hifili '.'

Solution :—6X6X3 : 4 27 buslu^Is. Ans.

How Many Nails to the Pound.

.1 penny fine

;{ ])enny common
4 penny common
6 penny common
8 |)enny common

10 i)enny common
16 penny common
L'O penny common,
40 penny common,
60 i)enny common,
5 penny fence

10 penny fence

No.
to the lb.



CiUAIN. 22.1

Potatoes,

multiply the

ft^ and divide

,in 6 feet in

.(Minth in

iiu'lit's.

V4
VA
2

'.\

4

5

6

2H
3

>--^''-..:
'.;r.r:i:i'ilt>i;'':.

"•'"'

::^A£ei/^f/^

How to Figure Up a Load of Grain.

Rule.— Find tlie ioUil nnmhcr of povndu (uid divUle that hf the

nmuhe.r ofvouiids in one hiiskel and it icUL equal the number of
hushels.

Exani|)l(! : How many bushels in 2840 pounds of wlioat, and

wliat will it cost at 90 cents per busliel ?

Solution: 2840-:- 60 17 bushel and 20 pounds or 47%
bushels.

47% X 90 c. = ^42.00. Ans.

How to Use the Grain Table.

The heavy type column represents the weight of the lortd,

and the number of buslusls and j)ouiids ar«; at the right under

the Icind of grain. See example at the foot of next page.

t

n

111

I "I
.

m
lli *!



•J 'J I
KDMntiU OP miSHELS In a load op dllAIN'.

How to Find the Number of Bushels in a Load of Grain al Sight.

H

wyi.



NUMHKU OF UU8HELS IN A LOAD OF OHAIN. •)•»•

at Sight.

«rl»y7T'Whfat.

81bst 6<Hb!i.

How to Find the Number of Bushels in a Load of Grain at Sight.

•17

Wit.|
Oats.

34 Ibi.

Corn.Ryel

56 Ibi:

BarUy.

48 lbi.t

ll>M.

2»H) 73
)it2l 74
S{."».i« 74
•J.UOi 74

a».»«| 7fi

2Uii\ 75
«.W() 7r.

2wy 7-.

2600 Tti

liUi) :<s

2Ji« 77

a.Ui), 77

2Jl« 77

a.J'n) 77

2<nD 78

2iJ?() 78

2HJ 78

2iU> 7I>

2700 70

2ni> 7tf

2? 20^0
2Mi» 80

2^0 «

27 »D ^2}

2no f^
2780 «

2800 "^.-^

2810 ^-^

28 iO ^i
28 JO «^
2810 ^^
28 -.0 ^'j

28«0 ^l
2870 »|

28S0 ^^
2H!)0 ^l
2900 ^'^

•.M)10 2r

2l).{0 8«

2H0««
2'r»o 88

-
'

^'> il
2i)?0^I

2f)90
II

3000, '^'^

l.bii. Bun.

28
04
14

24
(M)

10
'.•()

3()

INI

Iti

•26

02
12

OS
18
28
U4
14

24
00
10

20
30
(lU

16
26
02
12
22
32
03
18
28
04
14
24
00
10
20
•AU

06
16
26
02
12
22
32

08

4t
>.-)

4.^

4>
45
4.-)

41
4i
4(i

4ti

4r>

U\

46
47

47
47
47
47
4S
4S
ii
4^

4S
H
4J
4»
4;)

4)
4)
5)
5»
5)
5)
50
50
51

51

51

51

51

51

5-J I

52 1

5;<

53
,

63
53

Lb*.

4I>

00
10

20
30
40
.'»0

Ot
II

21
31
44
51
OS

18

28
38
48

02
12

22
32
42
52
0(5

l(>

21}

3ii

4<i

0)
II

20
30
40
51

1

0(
It

21
31

44
At
08
18

28
38
4S
02
12

22
32

Hill.

52
52
52
52
5.3

53
5.1

53
53
54
51
54
5»
55
55
55
55
5')

56
5()

.56

5.1

.)6

57

57
57

57
57
58
58
5S

5S
5S
5',»

511

5.)

5'J

0)
0»
(10

6)

Lb*.

14

21

31

44
06
16

26
36
46
OS
18

28
3S
00
10
2.)

30
4)
02
12

'Si

3J
42
04
14

21
31

41
06
16

2(5

36
4(5

OS
IS

28
.",S

00
10
2i)

3»

•Wheat.

60 Ibi*.

llllH.

II

12

42

12

42
42
42
43
43
43
41
43
43
41
41

41

41
41
41
4.

45
45
45
45
45
4(1

46
46
4(5

46
46
47
47
47
47

47

47
4S
4H

48
48

I.I

61)



226 COST OP COAL, HAY, E'.C.

f '

How to Find the Cost of Coal, Hay, Etc., at Sight.

©OST Per Pound or ton.

No.



roHN' Tx CT?TB on r.TN.

00 U 00 12 00

at $4.50

at «8.00

How to Measure Ear Corr< in a Crib.

A hushel of ooru moiuis, »>itlior a hushol of slu-llod corn, or «'ar corn
enough to make a biixhol of shcllt'd corn.

liui'.-^hdliphj the length in feet by the height ii feet, and that ana in by the
iridth infect, mullipUj the result by 4^and eut off (fie right hum! fitjine, and
yuu luive the contents in bn.sfiels of shelled corn.

Example : How many busliols of sIh^IUmI corn in n crib of
corn ill the ear, 20 feet'luiio-, in feet hi.t;'li, and 8 feet wide'.'

Solntion : 20X10 :8 '4-1)40.0 l)usliels. Ans. This is count-
inji 214 cubic feet to tlu; bnsiiel.

If the corn is niedinni ^^ouil use thi^ iibov(> rule. If t^oixl shuihI corn well
settled multiply by 5 and cut oH'ono ligure instead of muitiiiiying by 4.

When the crib is flared at the side multiply h:\]i the sum cif tlie top and
bottom wid'.hs in f-t^et by tlie perpendicular b'eici<t in feet, and (lien a'^ain

by the length in feet, and tiien multiidy the result by I, and cut oil" the
rigiit hand figure.

Example : What is the contents of a crib 10 feet wide at the
to{), ()feet wide at the bottom, 12 feet lonu, and 10 feet hio;h?

Solution : lO+G :- 2-=S feet averau'e width. Then I2X10X
8X4--384.0 bushels of shelled corn.

HOW TC FIND THE NUMBER OF HEAPED BUSHELS OF EAR CORN,

APPLES OR POTATOES IN A CRIB OR BIN.

lihle.—Multiply the length infrrt by the bn'ddlh in feet, nnd tlinl itqitin by
the height in feel, and multiply the result bij li mul rul off tlie right hand
figure, 'ind that uill equal the number of heaped bushi Is.

Example : How many bushels of jiotatoes in a bin 10 feet

lonjif, 8 feet wide, and 7 feet hiuh '.'

feoli'tion : 10X8X7X6=3.56.0 heaped bushels.
> iJ.—Deduct >s tor ahuck.

f'

>'

f

I i



22H HOW TO MKASUUi: HAY

How to Measure Hay in the Mow or Stack.

A ton of dry hay is variously estimated from 400 to noo cubic

feet to the ton.

To he on the safe side, it is h«^st to estimate ahon'- noo cubic

feet to tlie ton.
HAY IN A MOW.

Ilnh:— Mult iply the levijth in feet l)y the hi'iqht hi feet, and tln'x oy the

breadth in feet, and divide'the remit by 5U0, and you have, the number uj tonx.

Example : How many tons of hay in a mow 20 feet lonji, 10
feet hijili, and 15 feet wide?
Solution : 20X10Xl5-^- 500=6. Ans.

HOW TO ESTIMATE THE NUMBER OF TONS IN A STACK.
Piite.— Mriltiply the i. nrj/h in fret hi/ the iridth in feet, and (hit by one-half

the height, and divide th\ jnoduvt bij 300.

Kxami)le : How many tons of liay in a stack 20 feet long,

12 feet hifth, and 15 feet wide ?

Jsolution : 20X6X15 -^ 300=r. tons. Ans.

HOW TO ESTIMATE THE CONTENTS OF A ROUND STAPH.

JluU—Multiply the .iijnare of the dis'iinre around the .stark ir yari'x h" 4

times ^he height in yards, and point off" tn-o iiiares from the right, and this vi'l

he the ntiviber of cubic yards in the stuck, xchich divided by 20 vill e<junl the

number of tons.

Example : How many tons of hay, in a stack, distance
around thebulfie, 25 yards, and heijiht, 9 yards?

Solution : 25X25=625, then 62."X:^6=2^.500, pointing off 'wo
places makes 225, tlicu 225 r 20=11 \i tons. Ans.
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KUMBEll OF BlilCKS IN A WALL OR BUILDING 2 J 9

HOW MANY BRICKS FOR A CHIMNEY.
Bricks for chimneys are generally estimated for each foot in

height, as follows :

„, . „. , _,, Nmnbor of brick for
Clnmney. Size of Flue. eacli foot in height.

16X16 8X 8 30
20 X 20 12 X 12 40
16 X 24 8 X ;(•) 40
20 X 24 12 X 16 45

How to Find the Number of Common Brick in a

Wall or Building.

A Brick is 8 inches long, 4 inches wide and two inches thick, and con-

tains 64 cubic inches. Twenty-seven briclc make one cvibic foot of wall

without mortar, and it takes froin 'iO to '11 bricks according to the amount
of mortar used to make a ou')ic foot of wall witii mortar.

Bute—Multiply the lengtU of the wall in feet b>/ the height infect,

and that by its thicknexs infect, and then multiply that remit by 20,

and the product will be the number of brickn m the wall.

Example : How many bricl;s in a wall 3 feet long, 20 ftvt

high, and 18 inches thick ?

Solution : 30 length X 20 height X 1}^ thick = 900 < 20 =
18,000. Ans.
N. B.—For a wall 8 inches thick, multiply tlie length in feet by Ibo

height in feet, and that result by 15, and tiie product will equal the num-
ber of bricks. ,.,.,. ...i.
When doors and windows occur in the wall, multiply their height, width

and thickness together, and deduct the amount from the solid contents of

the wall before multiplyiug by 20 or lo, as the case way b«.

hi
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230 HOW TO FIND THE CONTENTS OF A WAGON BOX.

How to Find the Contents of a Wagon Box.

A common Wap;on Box is a little more than ton feet long and
three feet wide, luid will hold about twobusliels foreveryinch
in depth.

Ride,— Multiplj/ the depth of the icagon box in inches by 2, and you have the
num'ter of bushels.

If the wa'/o'i box- is It fret lonrj, 7nullipli/ the depth in inches by 2, and add
one-tenth of the iiuinhrr of bns/icis to ilsrif.

Example : How niaiiy hushcls of grain will a wagon box
liold 2J iiiclies deep and lo feet Ioiilj ?

Solution : 22X13 = 44. Ans.
N. B.—A bushel to the inch is calculated for corn on the cob.

How to Find tlie Number of Buslieis of Grain in

a Bin or Cox.

Rule.—Multiply (he length in feet hy the height in feet, and then again by
the breadth in feet, and then again b>i hi, and cut off the rijht hatid figure. The
last r^.sult will be the number ofbushe's.

Example : How many bushels in a bin 12 feet long, 10 feet

wide, and 6 feet high ?'

Solution : I2X10XGX8- 576.0. Ans.
Note.—For exact results inultiy)ly the length In inches by the height in

inches, and that acjain by tlio width in inches, and divide the result by
2150.4, the number of cubic iuchos in x bushel.

BUSHELS.

The dimensions of the bushel are 18M inches inner diameter;
193^ inclies outer diameter, and 8 inches deep ; and when
heaped, tlie cone is not to be less than (> inches higii; which
makes a heaped bushel equal to 1 K struck ones. To reduce
IT. S. dry measures to British ones of the same name, divide
by 1.031516; to reduce British ones to U. S., multiply by
1,031516 ', or for common purposes use 1.032.
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CONTENTS OP BAUUELg OR CASKS, 2M

BARRELS.

Ill nicasminj; cisterns, reservoirs, vats, etc., the barrel is

estimated iit 'aVA gallons, and the hogshead at 63 gallons.

A gallon of water, imperial measure, weighs 10 pounds.

30 imperial gallons are equal to nearly 36 American gallons.

How to Find the Contents of Barrels or Casks.

Rule.—Add together the diameters of the bung and head in inches, and
divide the sum by S, which equals the average diameter. Th»n multiply the

average diameter by itself in inches and again by the height in inches, then
multiply by S, and cut off the right hand figure, and you have the number of

cubic inches. Divide by S77% and you have the number of gallons. To find
the number of bushels divide by 21-'^0.k.

Ex;, uiple : What is the contents of a barrel in gallons, whose

middle or bung diameter is 22 inches, and end diameter 18

inches, and 30 inches in height ?

Solution : 22 + 18 -;- 2=20 average diameter.

20x20x30x8=9600.0.

9600^-277i=34;| gullons. Ans.

Note.—Barrels used in coiiiinerce are made in various sizes, from 80 to 60
g^alluiis. There is no deihinro meinur •

( ailed ii luix'sliead, they are usually
^au^ed, aiid liave their capucu ied iii ;;all.'ii8 uiarke<i on thi.in.
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232 HOW TO FIND THE CONTENTS OF TANKS.

How to Find the Contents of a Round Tank.

Multiply the square of the diameter in feet by the depth inf.'^et, and multiply

^his result by 6, and you have the approximate contents of the tank in yullons.

{For exact results multiply the product by 6%, instead of 6.)

Example : How many gallons will a tank hold 6 feet in

diameter and 8 feet deep ?

Solution: 6x6x8=288.
288 X 6 = 1728 gallons, or 1440 Canadian gallons.

Note.—The Imperial fjallon contains 277^ cubic inches, and the United
States gallon only 231, therefore take 5 6 of the result to reduce to Canadian
measure.

FOR MORE EXACT RESULTS.

Rule.—Multiply the square of the diameter infect by the depth infect, and
multiply this by U7 and divide the product by s', and you will have the num-
ber of gallons.

Note.—In calculating the capacity of tanks, 31^ gallons are estimated to
one barrel, and (J3 gallons to one hoghhead.

A TABLE FOX CIRCULAR T NKS ONE FOOT IN DEPTH.

Five feet in diameter holds 4§ barrels.

Six " " " 6^
Seven" " " 9 •'

Eight " " " 12 •*

Nine " •• " 15 '•

Ten • " " 18§

N.B.—To find the contents of a tank by the table, multiply the contents of

one foot in depth by the number of feet deep.

These tables are United States measure ; always take 5/6 of the result for
Canadian measure.
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234 CONTENTS OP A WATERINO TROUGH.

How to Find the Contents of a Watering-Trough.

liiilc.—Multiplij the height in feel by the length in feet, and the product bg

the width in feet, and divide the result by 4, and you ivill hate the contents in

barrels ofSlY^ gallons each.

Example : What is the contents of a watering trough 8 feet

Jong, 4 feet wide, and 3 feet deep ?

Solution : 3X4X8^ 4=24 barrels.

NoTK.—For exact results multiply the length in inches hy the height in

inches, by the width in inches, and divide the result by 231, and you will

Lave the contents in gallons.

Table for Finding the Contents of Square Tanics.

A Tank Five feet by five feet hokls G barrels.

" Six feet by six feet holds 8K "
•' Seven feet by seven feet holds.... \VA "

" Eight feet by eight feet holds \oM "

" Nine feet by nine feet holds ISi'A
"

" Ten feet by ten feet holds 2Z% "

The above table is for one foot of depth only.

To find the contents of a trough, measure its depth in feet and

multiply it by the contents of one foot in depth.

Take | of the resibltfor Canadian barrels.

mm
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HOW MUCH ADVANTAGE IS GIVEN BY CHANGING

THE EVENER.

How Much Advantage is Given by Changing

the Evener.

Caution.—In moving the center pin of an evener one inch toward

one of the end pirn it changes the draft twice as rmich an it does t»

move one of the end pins one inch toward the center pin. Or in other

words, movinrj the center pin cfianges the draft twice as much as

changing one of the end pins or clevises.

An average evener is 42 inches in lengtli.

Now if tlie center pin is moved one inch from tlie center to

the right or left, the liorse drawing on the short end will pull

ahout V20 more than the horse drawing on the opposite end.

If one of tho end pins is moved one incli thodifTorcnco will ho ahout ^'„.

Example : If a team of liorses draw 2000 pounds, and the

center pin is moved one inch from the center, what part of the

whole load will each draw ?

2000X20=100 pounds, the difference.

100+1000=1100 pounds.

1000-100=900 pounds.

Hence the horse at the short end of the evener draws 1100

Ihs., and the other horse draws 900 lbs.

The draught on a 14-inch plow plowing 4 inches deep, is about

aooo lbs,; 5 inches deep, 1250 lbs.; 6 inches deep, 1500 lbs.
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236 DISTANCK THAVKLKD IN I'l.OUdHING.

How to Find the Distance Traveled in Ploughing.

Showing the distance tvavcird hy a liorse in ploughing an

acre of land, and tlie quantity of hind cultivated per day,

computed at the rate of 16 and 18 miles per day of 9 hours

:

BrciuUh
of

III now
slice.
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2a« WEUIUT OP CATTLE UY MhAHUHt.MKNT.

How to Find the Weight of Cattle by IMeasurement.

To find tlie approxiinatc weight, HK'asuiv as follows • 1. Tho

Kirth behind the shoiihkM-s. 2. The length from the foie-pait

of the shoiilder-bhule alonj; the; back to the bone at the tail, in

a vertical line with the buttocks. Then nuiltiiily the sipiare of

the K'irth in feet by five times the len<,'th in feet. Divide the

product by 1.5 for avtMaj^e cattle, (if cattle be very fat, by 1.4,'');

if very lean, by \.:>7')
; and the quotient will be the dressed

weight of the (juarter;;. Tims : the girth of a steer is 0.5 feet,

and the length from the shoulder-blade to the tail bone is 5.2').

The square of G.5 is 42.25, and 5 times 5.25 is 20.25. Multiply-

ing these together gives 110i).()625, which, when divided by 1.5,

produces 731). ^$75 lbs. the approximate net weight of tlie steer

after being dressed.
THE SHORT METHOD.

Multiply the S(]uare of the girth (back of the fore-shoulder) by

length, then multiply that result by 7, and divide the product

thus obtained by 2, and you have the weight of the animal

(nearly).

How to Find the Amount of Paper to Paper a Room.

Measure the distance around the room ; deduct the widtli of

each window and door ; take % of the result, and it will equal

the number of strips required. Divide the result thus found

by the number of strips that can be cut from one roll, and it

will equal the number of rolls required to paper the room.

Each roll is 1}^ feet wide, 24 feet long and contains 36 square

feet or 4 square yards.
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How to Find the Number of Yards of Carpet <

to Co er a Floor.

Rule.—Multiply t/ie lenr/th of the room in feet by the tridth in

feet, and divide the remit hy the number of s(piare feet in one yard

ofcar])€ting, and the remit loill e</tial the number of yardx of car-

])€ting it will take to cover the floor.

NoTK.—To find thft r)(niil)or of scniiiro feet in one yanl of carpof, multiply
the width of yitnr carpet by ;5 i the IciiKth of oii« yard), and tin? rosult will
be the luiiuber of .sciiiarc feet in one yard.

Or far greater accuracy, multiply the length of the room in inches

by tiieici.lth in inchea, and divide the remit by the number ofx([U(ire

inches <,n one yard ofyour carpet.

Or divide the icidth ofyo^ir carpet in inchea into the icidth of the

room in incfies, and the remit will be the nvniber of strips, multiply

the number ofstripH by the length of your room, and the reitnit will

apial the number of yards of carpeting to cover the floor.

Example : A room is 12 feet 9 inches by 14 feet inches,

which 1 wish to cover with carpet one yard wide.

Solution : VZ%X'AV2— [^\% square feet in the room.

184J< :- 9 20]^ yards, nearly.

Or by inches, 12 ft. and 9 in.= ir.:5 indies.

14 ft. and (5 in. =^174 inches.

153X174=26622 scpiare inches in the floor.

26622 ;- 3296 (sii.iu.iuoueya.)=20>^ yds.nearly.
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ti40 HOW TO MIX PAIXT3 OF VARIOUS COI.Onft.

HOW TO MIX PAINTS OF VARIOUS COLORS.

A correspondent asks us a

question ou this subject, and
we have no doubt tiieie are

numerous painter's n.anuals,

or books of instruction, in ex-

istence; but numy of these

are not very reliable. We
give th(f follovvinji table of

compound colors, showinu the

sinnde colors which piodnci;

them, which niay be of some

service to • ur inquirer.

lUiff—White, yellow ochre and red.

Chestnut— lied, black and yellow.
Chocolate—Raw umber, red and black.
Claret—lied, umber and blacL .

Copper—Red, yellow and black.

Dove —V.liite, vermilion, blue and yellow.
Drab—W^hito, yellow oclire, red and black.

Fawn—While, yellow and red.

Flesh—White, yellow och)(; it:id vermilion.
Freestone—Red, black, ycliow ochre and white.
French Grey—White, prussiau blue and lake.

Grey—White lead and black.

Gold—Wliite, stone ochre and red.

Green IJron/.e—Chrome >;reen, black and yellow.

Green Pea—White and chrome green.
Lemon—White and chr(»me yc How.
Limestone—White, yellow ochre, black and red.

Olive— Yellow, blue, biack and wl.nte.

Oriinge— Yellow and red.

rench—White and vermilion.

rearl--White, black and blue.

rink—White, vermilion and lake.

Turple— Violet, with more red and white.

Kose — White and madder lake.

fcSamb-Lone— Wliite, yellow ochre, black and red.

Snuil -Yellow and Vandyke biuwn.

Violet—Red, blue and white.

m
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In the table oh precedinj,' i>tij,'-e of tlie combination of "olors rc(]uire(l lo

^»ro<hice a desired tint, the tirst-iiamed color is always the prinrij>al iiij,'re(lieiit,

and the otherH ollow in the onler of their inipor'ance. Thus in niixiii!,' a

limestone tint, white is the i)ri:i(i{>ai inj,'re(liiiiL, and the re<l the color of

which the least is needed. The exaci iiropo-,i(jiis of each color must he

dt'texniued h^- experiment witii a smaller (piaiitilN . It is hest to have the

pr'-icijial iiijrredient thick, and add to it the other i>aints thinner.

THE LIGHTNING METHOD FOR MEASURING
LUMBER.

1. A Foot of TiiiMUEU is one foot lonjf, one foot wide and
one inch tliick.

2. Piece Stiff ok Dimension Stiff is hunber that is two
or more inclies iliielv and of uniform widtlt and h'no'tli.

3. SCANTEING is Usually from tliree to four inelies wide and

from two to four inches thick.

4. Joist is : inch lumber of any width,

n. Plank is two inches in thickness and wider tlian a

scr.ntlin''.

Italejor V2-foot Boards: Fiinltfu- in'ilfh of fhr. hoiinl.i in inrfirs and add

together, and the .sum obtaiiwd irill hr I'qiial to the iiuiulicr of fiat in the i>tU\

{Each inch in uidth erjiial.i mit' foot of Inmhrr.)

Ante: Use nn frarf ions. Jf a hoard is between 9 aud 10 inches vide, but

nearer 9 than JO, rail it .','; if neanr 10 than 9, call it VI. If it is !)'.,, coll it

eitricr 9 or 10.

For H-feet Boards add the width of the hoards in inch( s, and to the sunt

add }{ of itself, and the resitlt will tijual the n,nnln r if fit in the jiite.

For IG-feet Lumber, add the width of tlie hoards in i/ichis and to that sum

aild ?.j of itself, and j/ou uill hoc the 'i amber effect in the pile.

Example : TIow many fet-t of lumber in 10 boards, 9 inches

wide, and 16 feet long ?

Solution, 10 X 9-90.

1^ of 90--30.

30 + 90=120, the number of feet.

i

>l .,!
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242 '•P NGt.ES—LATHS -WOOD, ETC.

How to Find the Number of Shingles Required for a Roof.

Rule.—Multiply the length of the ridgepole by twice tlie length on one rafter,

and, if the shingles are to be exposediY-^ inches to the weather, multiply by 8,

ani if exposed 5 inches to the iceuther, multiply by 7, and you have the number

of shingles.

NoTK.—Shingles are 18 inches long, and average about 4 inches wide.

They are put up in bundles of 2o0 each.

How to Find the Number of Laths for a Room.

Rule.—Find the iiamher of square yards 171 the room, and nutltiply by 18,

and the result will be the number of laths.

Note.—Laths are usually 4 feet long, and 1 inch wide, ami '4 i"if''' thick.

It is estimated that 1000 laths, set ]i of an inch apart, cover about 55

square yards.

How to Find the Number of Cords in a Pile of Wood.

A cord of wood is a pile 8 feet long, 4 feet wide and 4 feet high and con-

tains '.28 cubic feet.

Rule.—Multiply the length in feet by the width in feet and that result by the

length in feet and divide the product hy 128 and you have the nnmhT of cords.

lOxample : How many cords in a pile of wood 4 feet wide, 7 feet high, 24

feet Jong ?

Solution : 4X"X24=C72 cubic feet. 672 -i- 128=5)4 cords. Ans.

The Actual Weight of Dry Pine Lumber.

Timber 3 lbs. per ft.

Joists 2.8 *' " "

Inch Lumber (rough) 2.0 " " •'

Inch " (dressed) 2.U '« " "

White Pine Flooring.l.Plbs. perft.

Kiirwuy Flooring ..2..'^ " " "

yiiingles 2r)0 " " M.
Laths 500 «' •' M.

'111

'I
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214 Board and Plank Measurement—At Sight.

TliiH liiblc hIvcH tlji? Ki|, n, nml iiuln'i in liimni Iroiii C to 2.1 in. wide, iiiiil linin 8 tn 36 ft. long,
ITii li<i;ti 1 1 l)t! lori^^ci' III. in ;ili tl., iinilu lw<i niitiiliei.-<. Tliiix, it it Imaril Ih lU ii. Ii'I'k, anil IC in.

wide, mill 'M unit lU uinl yiiii liiivu CiU ll. i iiiiIiuh. Km- Ii in. piiink liuiibie tlie |ii'uilni t.
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lilt.

iiii.

w.

fill.

«
1 8

'V.

rt7iiK

TV)"!)

11 3
12 6

•2 10
I

i:5 9
4 15

If) 2
l<> 4

17 6

1() 3
17 rt

IS 9

18 8 I 20

ly 10 21 3

21 22 6
22 2 2:i 9

•jij 4 2.")

24 6 26 3
25 8 27 6

2(> 10 28 i)

28 30
2') 2 31 3

80 4 32 ti

31 6 33 9
32 8 85

?,:>, 10 30 3

:55 37 l>

30 2 38 9

37 4 4(»

38 41
'^

3i) 8 42 6

40 10 43 9

42 I
4")

10 8

IS 9

2(» I 20 10

It)

18

22
24

'>•! U

20
28
30
32
31
:'.(•)

3S
40
42

2.5

27
20
31

:'.3

41

43

1

2
3
4

i)

6
7
8
9

HOW TO REDUCE LOGS TO INCH BOARD MEASURE. 215

44 45 10

40 47 11

48 50

50 52 1

52 54 2

54 5(; 3

50 58 4

,5S 0'» 5

CO 62 6

HOW TO REDUCE LOGS TO INCH BOARD MEASURE.
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246 LOGS AND WOOD.

v£3BSS.

How to Ascertain the Number of Feet (Board Measure)

in a Log.

Rule : Subtract from the diameter of the log in inchex, 4 inches (for slabs),

one-fourth of this result squared and multiplied by the length in feel, will give
the correct amount of lumber made from any log.

Example :—How many feet of lumber can be made from a log which is

i36 inches in diameter and 10 feet lonj:; ?

Solution :—From 36 (diameter) subtract -1 (for slabs) =32. Tal:e M of 32
=8, which multiplied by itself equals 04. Then multiply 64 by 10 (length)
=640. Ans.

How to Find the Number of Cubic Feet in a Log.

Rule.—Multiply 'l'^ of the average circumjerence by itself, and this product
by the length, the result will be the contents in cubic feet.

How to {Measure Wood.

Wood is measured by the coid, which contains 128 cubic feet.

Rjile.— Multiply the length in feet by the height in feet, and that agaiaby the

breadth in feet, and divide the result by 128, and yon have the number ofcords.

Example :—How many cords in a pile of wood 6 feet high,
12 feet long, and 4 feet wide ?

Solution :—4X6Xi2-;-128=2K cords. Ans.
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A COMPLETE SET OF CAKPENTEIl'S IIULES. 247

A COMPLETE SET OF CARPENTER'S RULES.

PLAIN, SIMPLE AND PRACTICAL.

1. The Gable is a space the form of a triangle on the end of

a building, with r,, common double roof.

2. (^iiAKTEii Pitch.— Is a roof that is one-fourtli as high as

the width of the building.

:i fcoi.

Rule.— To find the area of the fptble end, muUijdii the width of the

building by the height of the roof ami take one-half of the reanilt.

Or, if the roof is "(juarter pitch," find the area bi/ vmltiplying the

Width of the roof by % of itself.

3. To find the number of feet cf stock boards to cover a

house or barn.

Rule.—Multiply the distance around the barn by the height of the

poults, and to this result add the area of the two gable ends. {If thsrs

are many openings, allowance sfiould be madefor them).

4. Shingles.—There are 250 shingles in a bunch.

Rule.—Nine hundred shingle^s, laid 4 inches to the wather, will

cover 100 square feet, and 800 shingles, laid 4^ inches to the wea-

ther, will cover 100 square feet.

I
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248 CAUPKNTEU'S RULKS.—PICKKT PExNCES.

5. Floors AND SiuiNd. To liiul the number of feet of six-

incli nuUcked flooring lor a giv(Mi lloor. Find the number of

square feet of surface to be covered, and add \ of itself to it,

and the result will be the recjuired number of feet.

f). For 3-Inch Flooiuno. Find the number of square feet

to be covered, to which add % of itself.

7. Lath—50 in u bunch.

Contractor's Jiule.—Oiie bunch of lath will cover 3 square

yards.

<i; :*

A

Does it Take Mort Pickets to 3uifr! Over a Hill than

on a Level?

Many arguments and discussions luivc taken plat '. over thiji

s^imple problem. It takes no nioi;^ ^^)ickets to build over a hill

tlian on a leve'. You can see from the above figure, that the

number of i)ickets are the same by actual count. 'J'he curve

lines represent th(> hill, and the lower lints tlie Invel ground.

The dotted lines join the two, and they make the sanie fence

over the hill, and are no farther a^iart than on the level,

a'^..-
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How to Find tlie Length and Bevels of Rafters.

1. Place your steel scjuare on a board (say the building is 40

feet long) 20 inches from the corner one way, and seven inches

the other, and mark it as shown in the above figure. Now the

angle at C. will be the bevel of the upper end, and the angle

at d, the bevel at the lower end of the rafter.

2. Length op Hafteu.— 'I'ho length will be from a to A on

the outer edge of the board. The 20 inches shows the 20 feet

or half of the width of the building, the 7 inches the seven foot

rise. Now the distance from a to b, on the edge of the board,

is 21 inches, two-twelfths and one-quarter of a twelfth, (always

use a square with inclies on one side divided into twelfths)

therefore this rafter will be 21 feet and 2V4 inches long.

a i b

How to IMake a Curve with a Set Triangle.

1. In the above figure let a, 6, represent the length, and c, rf,

the height of the curve. Drive two awls at e and e ; then take

two strips, marked s.s., and nail them together at the point d,

and spread oat the sides to the awls at e and e. Then tack 011

the brace/, hold a pencil at the point d, then move the point

towards the point c both ways, be sure and keep the strips ».».

hard against the awls at g and c, and the pencil will mark out

the exact curve.

How to IMaice the Curves for Brick and Stone Arches.

Measure the width, and draw the figure as above. If the

points in 1, 2, 3, 4, etc., are equal on both sides, the curve wil)

he an exact part of a circle.

17

i

i

M
:*f-i;j

'^n



I ,

I'

li

250 HOW TO MEAS'lUK HtlOHTS.

\
I,

I

:
I

;

ii' n 20 ft. /) 10 ft. \«
//' ;>^

How to Find the Height of a Tree.

Suppose you desire a loj? '60 ft. lon<j:, measure off from the

base of the tree 30 ft. (allow for the hei^lit of the stump), then

measure ten feet back, and put your ten -foot pole at b, let some

one hold it the height of the stump from the ground, then put

your eye at e, looking over tlie top of the pole at c, and where

the eye strikes the tree at d, will be 30 feet from a.

N.B.— This rule will apply to any tree, or any height. The prm-
cij)les hold true %n any case.

How to Find the Height by Measuring the Shadow.

KuLE.—3/baswr<? a jiole, and hold it perpendimlar m the mn^ and
measure its shadoic, then measure the sfindow of the tree whose height

is desired. Then multiply the length of the pole by the length of the

tree's shadow, and divide the product by the length of the shadoic of

the pole, and the resndt will be the height of the tree.

Example :—If a pole 3 feet long casts a shadow \y, feet long,

what is the height of a tree whose shadow measures 180 feet?

Solution :—l80X3-r4M- 1-0 feet, the height of the tree.
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.O ^

SHORT RULES OF ARITHMETIC.

In these short rules, which we have developed and compiled,

our aim has heen to make them superior to anything that has

ever been published. We have endeavored to teach the how,

and not the why. Our object is brevity and completeness.

Business demands brief and practical rules. To every farmer,

teacher, mechanic, merchant, lawyer and laborer, these rules

will prove available and valuable knowledge.

How to Multiply by Eleven.

To multiply any two figures by 11, add two figures together

and place their sum between the t\vo figures of that number.

Example : 43Vll -473, or 4, (4+3,) and 3. If the sum of the

two figures exceed 9, the left-hand figure must be increased

by 1. Thus 48X11=^528.

Lightning Method of Multiplication and Division.

To multiply by 125, divide by 8, and call it thousands, be-

cause 125 is % of a thousand.

To multiply by 12>^, divide by 8 ; call it hundreds.

To multiply by ll<i, divide by 8 ; call it tens.

To multiply by 621 <, divide by 16, and call it thousands.

To multiply by 6K, divide by 16, and call it, hundreds

To multiply by 31 >i, divide by 32, and call it tliousand.s.

'

ill
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252 SHORT RTn.F.fs OF AniTHMFTIO.

To multiply by 3'iVA, divide by ;{, unci ciill It thousands.

To tnultii>ly by 'S.\]/^, diviilc by '6, and call it huudieds.

To niultipiy by a]^, dividt) by 3, and call it tens.

To multiply by '»0, divide by J, and call it Imiulreds.

To multiply by 00;;^, divide by l.'i, and call it thousands.

To multiply by «;w>;,, divide by Ij, and call it ten thousamls,

by annexing lour ciphers.

To multiply by HVA, divide by 12, and call it thousaiuls.

To multiply by 8"/;, divide by li*, and call It hundieds, bo-

cause H>f, is
i'.

of a hundred. The reason Is similar in eaohcase.

Tonuiltiply by 106^, divide by G, and call it thousands.

To nuiltii)ly by 1(5;^, divide by ti, and call it hundreds.

To nuilliply by 1>.^, divide by <;, and call it tens.

To multii)ly by 37 '2, take % of the number, aiul call it hun-

dreds ; 87,' J, % of the numbei', and call it hundreds, etc.

We simply reversii tht^se methods to divide. To divide by

10,100, 1,0(»0, etc., we ienu)ve the point one, two and three

places to th(^ left.

To divide by 25, remove the decimal point two places to the

left, aiid multiply by 4.

Removiu}; the point two places divides by one hundred
;

lience the <iuotlent Is 4 tinuis too small ; hence we remove the

point two places, and multiply by 4.

To divide by 2>^, remove the point one place to the left, and

multiply by 4.

To divider by 125, remove the point three places to the left,

and multiply by 8.

To divide by 12)^, remove the point two places to the left,

and nuiltlply by 8.

To divide by IJ.,', remove the point one point to the left, and
multiply by 8. There are about VA cubic feet in one bushel.

Hence dividing the number of cubic feet by 1)4 gives the

number of bushels nearly.

To divide by 13;3K) remove the point three places to the left,

and multiply by 3.

To divide by 8)^, remove the point two places to the left, and

multiply by 13-.
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SHORT METHODS OF MULTIPLICATION.

HOW TO MULTIPLY ANY SMALL NUMBER ENDING WITH 5.

F.xuiiiplf : 'Jfi • Hf). Tu thf prcxiuct uf 2 uiul » udd oiiM-hAlf iLvir sum, and
tu till* iMHull aiitii'X '2^>.

Solution : 2r>

8'.

21 •_','•

'2aS !»i, lli-hj CJ-fS) -'-11.

This rule in very BJiiipU' iiiul useful ; practise it, it iicvci falU.

THE COMPLEMENT RULE.

98-2 T)iP <'onn>l('in('iit of u nmiilar addtil to tlit- iiumlii-r makos it 10, or
KMi, or 1000, ftf. Tlic coiiiiilfuiciit of 1I-* is -J, of !tl is i». To tliid lh«
product of ilii'sc two iiuinlicrs, niidlipl\ the coniplfiiii'iits tos,'t'tlii'r

;

mid ft)r the othor tvso tl^'urfs suljlruil urross, fillu-r the 2 troni the yl,

or the I) froiu the 1)S.

HOW TO MULTIPLY ANY NUMBER BY 21, 22, 23, 24, etc.

Multiiils each llt,'ur»' ill the iiiuitii>licuMd hy the units tlu'iin- in the multi-

oi(iQ phi'r, increasiiij,' each separate product hv iloulile the fi^;urp to the

„n riu'ht of the one multil>lied ; douhle the last li^'ure.

;;_ Solution; .'{' 2 ti, ;{xO 0, and double the riu'ht-hand flK'ure, 2, -4.

.,.,,, 3x 1 .'{, and douhle the riu'ht-hand ll^'ure, (i, ~',i. :i x 2=0, double the
4SJ40

j^ j^_ Douhle the last tiuMile.

HOW TO MULTIPLY ANY NUMBER BY 21, 31, 41, etc.

To niultii>ly any nuniher of two fl^.'ureii when the last, is 1, or of three

<>'tfi419
tl^'urcH when the last two are (>l.

4ll(iS''4
Kxaiiiplo: Multiiily 2:i04l2 hy 21. Instead of the ordinary loiij,'

_| ^_ process, ainiply miiltinly hy 2, placins; the product one litjuro to the

Auoatiro ift't.aiid then add. This rule is as practical as it is simple ; try it,

How to Multiply any Two Numbers whose right-hand figures add to
TEN, and the left-hand figures are the same.

Example :

the second
figures, and
the applica-

Try it with,

87
8;{

7221

21
29'

Three times 7 are 21. Put down hoth Mi,'ures, add otie to

llK'ure, and then say 9 times H are 72. Put down hoth
you have the correct re.sult. This rule is practical, and
tion of it is simjile.

32 r.i 54 6.'i 7(i 87 98
38' 4V' 5C 6;')' 74' 83' 92*

TO MULTIPLY BY 9's.

To nuiltii>ly hy 9, 99, or any number of 9's, annex a« many ciphers to the
lultiplicand as there are 9's in the multiplier, and from the result subtract
the multiplicand.

Example : Multiply 2,736 by 999^2,73fi,0OO
2,73(i

2,733,204 Ana.

Weight and Value of Gold and Silver.

A ton of pure gold is valued at •<'i02,799.21. The wei^'ht of a million dollars
in gold coin is 8,685.8 pounds.
A ton of pure silver i^ valued at 837,704 84. The weight of a million dollars

in silver coin is 58,92y.» pounds.
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RULES IN MENSURATION.

To find the area of a rectangle.— 'S\\x\i\\Ay the length by the breadth.

To find the contents of an irregular i/oi*/.— Iiiinu'ise thf body in a vessel

1 ill of water, and luoasure the qiuuitily of water displaced

Tofind the area of a /rtan.7/^.—Multiply the base by one-half the alti-

tude. Or.—From lialf the sum c( the three sides subtraeL eaeh side

separately ; multiply together the half sum and the tliree remainders, and

t'xiraet the square root of the product.

To find the diameter of a circle.

:

—Divide the circumference by 3.1415G ; or

multiply it by .318:309.

To find the circumference of a circle:—^UiMiltly the diameter by 3.14156,

or 3|.

Tofindtheareaofacirclp.:—'i<l\\\i\\A\ half the diameter by half the cir-

cumference. Or;—Multiply the square of the diameter by .7.S5.3'.)8.

To find the side of a square eqtial to a given circle .-—Multiply the diameter
by .88G-227 or % of /iOiL-iGT

Tofind the diameter of a circle equal to a given square ."—Multiply the side

of the square by 1.12838.

To find the diameter oftha three largest equal circles that can be inscribed in

a given circle:—Divide the diumeter of the given circle by 2.155.

Wanamaker's Discount Rule.

This rule is extensively used by many firms, where more than one discount
is allowed from the list pj-ice.

Example : What must he. paid for a bill of goods listed at %0Q, with a
diacount of 20, 10 and 5 % otT?

Solution : 100 100 I'X)

20 10 5

$600X.684=>:$342 Ans.
80 X 90 X 95=.e84

How to Discount Bills and Invoices.

First deduct the trade or general discount from the f.-uount of the bill,

and from this remainder subtract the discount for cash.

Example : Whatm'st be paid for a bill of goods amounting to §200., with

a discount of 25^ and 10^ off?

Solution: 8200 X 25^ = $50.00 trade discount.

$200 — 50 = 8150.

$150 X10«^ — 815.00 discount for cash.

8150 — 815 -= §135.= Ans.
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4" Example :

7 Proceas.—Begin at 9 to add as near 20 as you can,

6 thus: 9 + 2+4 + 3=^^18, K^ject the tens and place

3^, the 8 to the right of the 3, as in example ; begin

4 at t) and add G + 8 + 4 = 18, vcjcct the tons, as be-

9 fore, and place 8 to the liglit of 4, as in example

;

4"
be,u;i)i at (> + 7 + 4 -~- 17, reject tens, place 7 to the

7 right of 4, as in example; then 9 + 4 + 3 -=- 16, re-

6 ject tons, place G to the right of 3 ; then 6-^7 +
4^ 4 = 17, reject tens, and place 7 to the right, as

8 before ; having arrived at tlie top of the column,

6 add the figures in the new column, thus: 8-f 8 + 7

38 + G + 7 -= 3G, or 3 tens and G units
;

place the 6

4 units as the unit's figure of the sum, having 3 tens

2 to carry to 5 tens, the number of integers or catch

9 figures already rejected. 3 + 5 = 8 tens, which pre-

86 fixed with the 6, makes 86 the sum.
N. B.—Two or more coltimns luav be added in the same way by using a

lead peticil, and theu erasing the tigures used after the addition is cou-
pleted. ^



I! If

'
.'

^1
!

M

m
ADDITION.

(h s 9
** Lightning addition " lies in tlie ability to see and take in

the result of two or more figures without stopping to add each

figure separately, i. e., to read results in figures as in reading

a book, the meaning of the word or sentence is known without

spelling out each syllable or word.

Process : Commence at tlie bottom at the riglit and add thus

in the above example : 11, 20, 29 ; then carry the 2 tens to the

second column ; then add, 7, 16, 2'), 33 ; carry tlie 3 hundreds

to the third column and add the same way ; 10, 21, 30, 36,

etc., etc.

Never allmo yourself to add up a column in this mamer

:

S and 2 are 11 and 5 aie 16 and 4 are 20 and 9 are 29. It is just

as easy to name the results of two or more figures at once, and

five times as rapid.

Practice adding columns of figures fifteen minutes each day

fornix months, and you will become an expert in addition.
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*0 FIND THE DAY OP THI WKLii FOR AXV DATE. 25?

HOW TO FIND THE DAY OF THE WEEK
FOR ANY DATE.

Rule.— Take the last two figures of the given year and add on«-fonrth of

itself toil; add also to this the day of the month and the ratio of t lie morUh
and divide the sum by 7, and the remainder will la the day of lh» iveek, 1 de-

noting Sunday, 2 Monday, 3 Tuesday, and so on.

Ratio : For Feh., March and Nov. is 6 ; for Sept. and Dec. 1

;

for April and July 2 ; for May 4 ; for Jau. and Oct. 3 ; for

Aug. 5, and for June 0.

Examp'-3 : On wliat day of the week was was John born if

the date was Sept. 16, 1841 ?

Last 2 figures 41 of the year
Solution : 41-:-4=10

Day of the month 16
Ratio 1

Total 68
68^7=9 with 5 remainder.

Hence John was born on the 5th day of the week or Thursday.

N.B.—The above rule is for the present century ; for the last century add '2

before dividing by 7, and for the next century subtract 2 before dividing by

7. For leap years subtract 1 from the ratio of Januarj and February.

a:.
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258 X»ALIAMENTARY lltTtES AND r",AGE9.

n Complete Set of Paitliamentai<y t^ules and Usages
foit Publie ]Vleetings, Political Catheitings

and Debating Societies.

OVER THREE HUNDRED POINTS OF ORUER.

Trace up each reference at tlie riglit, and then look up the

corresponding marks on opposite page, which will give the

full information desired.

Forms in which questions nniy be put IS 14 15 16 17 18 19

Questions of precedence of questions 5 6 7 8 9 10 12

Motion to withdraw a motion 1 a '•' A o II x

To take up a question out of its proper order 1 a '•= A ft II x

Motion to take from the table 1 r** C 6 II x

Motion to suspend the rules 3 a f B a II x
To substitute in the nature of an amendment 3 a f A a II x

Motion to make subject a special order ,... 3 a f A 6 II x

Question wliether subject sliall be discussed 1 a ''' A &III y
Motion that committee do not rise 1 a '•' B a II x

Motion to refer a question 3 b f B a II x

Motion to reconsider an undebatable question 1 a * B a II z

Motion to reconsider a debatable question 3 b '•'' B a II x

Reading papers 1 a ''•• A a II x

Questions of privilege 3 a f A a II x

Questions touching priority of business 1 a f A a II x

Motion for previous question 1 a '•' A 6 II x

Motion to postpone indefinitely 3 b "^ Art II x

Motion to postpone to adefinite time...., 4 a | A u II x



id Usages
ings

look up the

ill give the

[ If) 16 17 18 19

5 6 7 8 9 10 12

1 a =•' A a II X

1 a * A ft II X

la*C 6IIx

at B a IIx

a t A a II X

a t A 6 II X

a =••• A b III y
a ••• B a II X

I) t B a II X

a * B a II /.

b •:< B a II X

a =:• A a II X

3 a t A a II X

1 a t A a II X

1 a ''' A b II X

3 b'^ A a II X

1 1 A a II X

PAKLIAMENTAKY lUTLKS AND USAGE*. 2')9

Motion for the orders of the ilay 1 a ' A n III y
Objection to consideration ol" question 1 a A /> III y

Motion to limit debate on question .1 a ^ A l> II x

Motion to lay on llie table 1 a :* C « 11 x

Leave to continue speaking after indecorum 1 a '•= A a II x

Motion to extend limits of debate on question 1 a f A « II x

Motion to commit 3 1) f A « II x

Motion to close debate on question 1 a t A t 1 1 x

Call to order 1 a ''• A « 111 y
Motion to appeal from .Speaker's decision generally :'• a - A a 11 y

Motion to appeal from Speaker's decision re iiulecorum 1 a | A k 11 y

Motion to amend the rules ;j a f A /> II x

Motion to amend an amendment 3 a '' A a II x

Motion to amend 'i a f A a II x

Motion to determine time to which to adjourn 2 a j A a II x

Motion to adjourn 1 a '•^ B a II x

1. Question undebatable; sometimes remarks tacitly allowed.
2. Undebatable if another question is before the ass' Jibly.
.*{. Debatable question.
4. Limited debate only on propriety of postponement.
a. Does not allow reference to main" question.
b. Opens the ra' in question to debate.
'''. Cannot be amended.
t. May be amended.
A. Can be reconsidered.
B. Cannot be reconsidered.
C. An affirmative vote on this question cannot be reconsidered.
6. Requires two-third vote, unless special ruk's have be(!n enacted.
a. Simple majority suffices to determine the question.
11. Motion must be seconded.
Ill,Does not require to be seconded.
X. Not in order when another has the floor.

y. Always in order though another may have the floor.

z. May be moved and entered on the record when another has the floor,

but the business then before the assembly may Tiot ho, ])Ut aside. The
motion must be made by one who voted with the prevailing side, and ou
the same da^ the original vote was taken.

5. Fixing the time to which an adjournment may be made ;
rf -< :'•

6. To adjourn without limitation ; second.
7. Motion for the Orders of the Day ; third.
8. Motion to lay on the table ; fourth.
9. Motion for the previous question ; lifth.

10. Motion to postpone definitely ; sixth.
12. Motion to connnit; seventh.
13. Motion to amend ; eighth.
14. Motion to postpone indefinitely ; ninth.
15. On motion to strike out words, "Shall the words stand part of the

motion ?" unless a majority sustains the words they are struck out.

16. On motion for previous question the form to be observfu 1. : "Shall
the marn question be now put ?" This, if carried, ends debate.

17. On an appeal from the chair's decision, "Shall the decision be sus-
tained as the ruling of the house?" The chair is generally sustained.

18. On motion for Orders of the Day, "Will the house now proceed to

the Orders of the day ?" This, if carried, supersedes intervening motions.
19. When an objection is raised to coni-:idering question, "Shall the

auestion be considered ?" objection may be made by any member before
ebatti has commeuced, but aot subseiiueutly.

I
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How to Write Your Name on Iron Tools.

1. Melt a little beeswax or liaid tallow and pour it on the

iron at the place intended to be marked. After the wax or

tallow cools take an awl or sharp piece ot iron and write your

name mi it.

2. Tour a little nitric acid on the wax, where you have writ-

ten your name, and allow it to remain a few moments. Then
wipe off the wax, and your name remains indelibly marked
as written in the wax.

3. Be careful and allow nons of th« ncid to eomv iu toutact

with your clothes or hand*.

How to Write Your Name on Glass.

1. Apply beeswax and write your name as in the above.

2. Then instead of nitric acid, apply hydrofluoric acid, and
your name will remain permanently written on the clear

vurface of the glass.
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ABBREVIATIONS.

Relating to Law and Government.

Administrator Admr.
Advocate .Adv.
Attorney Atty.
Against {versus) V. or vs.
Aldenuan Aid.
Assistant Asst.
And others (et alii) et al.

Clerk Clk.
Commissioner Com,
Committee Com.
Common Pleas C. P.
Congress Cong.
Constable Const.
County Court C. C.
Co. Commissioner (or Clk) C. C.
Court of Common Pleas C. C. P.
Court of Sessions C. S.
Defendant Deft., Dft.
Deputy Dep.
Department Dep.
District Attorney Dist. Atty.
His (Herj Brit. Majesty ...H. B. M.

His (Her) Majesty H. M.
His (Her) Hoy. Highness,..H.R.H.
Hou.se of Uepresentatives H. R.
.Justice of the Peace J. P.
Legislature Leg.
Member of Congress M. C.
Non prosequitur (lie does not
prosecute) .Non pros.

Member of Parliament M. P.
Notary Public N. P.
Parliament Pari,
Plaintiff plff.

Post-Otfice P. O.
Post-Master P. M.
Public Document Pub. Doc.
Queen Victoria ( Victoria

Regina) V. R.
Pvight Flonorable Rt. Hon.
Kepublic, Republican Rep.
Solicitor ' SoL
Superintendent Supt.
Surveyor General Surv. Gen.

Ecclesiastical.

above,

[c acid, and

the clear

By God'.«i Grace {Dei gratia)..D. G.
Church, churches... Ch., chs.
Clergyman CI.

Deacon Dea.
Jesus the Saviour of Men (Jesus

fiominurti Snlva(or) I. H. S.

Jesus of Nazareth, King of f lio

Jews (Jesus Nazarenus Rex
Judceorum) I. N. R. I.

Methodist Meth.

Methodist Episcopal M. E.
Protestant Prot.
Protestant Episcopal P. E.
Presbyterian Presb.
Reformed, Reformation Ref.
Roman Catholic Rom. Cath.
(Jod Willing (Deo Volente) D. V.
Episcopal Epis.
Evangelical Evang.
Ecclesiastical ecc, eccl.

Educational and Professional.

Bachelor of Civil Law
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Acct Account.
Advln Advt'ilising.

Af/m't Agreerueul.
Ai/t Agent.
Aint Amount.
Art Article.

Ji.or Bk Bunk.
Hal Bahmco.
Jibl Barrel.

Ji.n Bill-book or
Baiik-1. k.

li. Ft y?ill f l'^,. .; iif.

Ji. P. i)rmils Pit !/.''^ , Pav.H.u .

li. Ii.i)V Bills Pee. Bills Recei vu b:<

Ji&t Bought.
Bush Bushel.
C. or C"< Cent.
Cdsh Cashier.
C. B Cash Book.
Cer Certiticate.
Chrjd Charged.
Ck Check.
Co Conii)iinv. |('i'v,

C. O. D Collect o'li Deliv-"
Com Com mission.
Con. or Const Consignment.
Cr Creditor.
Cwt Hundred weigiit.

J). B.. Day Book.
J)pp. B Deposit Book.
Dfl Draft.
Dis I>is(!ount.

Do. or do (Ditto) The same.
Doz Dozen.
])r Debtor.
Ds. or ds Days
en Each.
E. E. iMTors excepted.
H. tfc 0. E. Errors and otmIs-

sions (except I'd.

Ex. or Exch Exchange.
Exp Expense.
fav Favor.
F. B. E. Foreign Bill of

Exchange.
For^d Forward.
Frt... Freight.
i-V. or// Foot or Feet.
(iiil Gallon.
Guar Guarantee.
Jldkf Handkerciiief.
Ilhd Hogshead.
Hand Hundred.
1. or Iiiv Invoice.
/. B Invoice Book.
Jvs Insurance.
iiist (Instant) The

l)resent month.
Jmsnl ..Insolvency.

Int lutereist.

Invt Invpntory.
J. or Jour Journal.
J. P Joiirnul page.
L. B Letter Book.
lbs Pounds,
tj. F. Ledger Folio.
Mdsc Merchandise.
^^e.ln, or wiemo... Memorandum.
Mols Molasses,
Nat National.
:'. B .... (Nota Bene) 7c ke

No . ice.

^,t Without deduc-
tion.

0. I. B Outward Invoice
' or p Page. [Book.
', ( Payment.
Pd' Paid.
Pkg Package.
Per. or pr By the.
per ct (Per centum) By

the hundred.
P. A L Prolitand Loss.
/';• Pair.
Prem Premium.
})rox (Proximo) The

next month.
Ps Piece or Pieces.
P. C. B Petty Cash Book.
Reed Received.
R. R Railroad.
S. B Sales Book.
iV. S. Steamship.
Shipt Shipment.
.V. Dft Sight Draft.
Sfri Stirling.
^nndu Sundries.
Tr. or Trans Transaction.
vll (Ultimo) The last

month.
viz..., {Videlicet! To

wit; namely.
r.t (Versus) Against.
Yds Yards.

? Dollar.

f Cents.

£ Pounds Sterlinr'.

d Pence.

((i At, or to.

rff, Per cent.

^'/p Account.
"' (Ditto) The same.

^ Number.
/ Check Mark.

1' One an<l 1 fourth.
1- ...Oncaiid 2 fourths.
13 ..One and 'S fuurtUst
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!0\int.

tto) 'I'lie same,

luber.

I'k Mark.

iuiil 1 fourth.

and '2 fourths.

ami ^ fuui'thSr

'.basement.—A d jcoiint allowed
tor damage or overcharge, or lor tlie

payiiieiil of u bill hefoie it is due.
Accept ince.— All as.sent and eii-

gagoiiiv-nt to pay a hill or d.afl
when due.

Acceptance ff- H lor. — An ac-

eepla.ice n.ade after a hill ha.s heen
protested for iioii-aceeptance, for

the honor of the drawer or any
indorser.

Accommodation Paper.—A hill or

note to which a party has put his

name to accouiniodale another, who
fs to pro .ide payment when due.

Account. — A written or printed
statement of debits and credits in
any business transaction.

Account Current. — A detailed
statement of the transactions b(!-

tween parties for ac(;rtain ixniod,
showing the condition of affairs at
the current or present time.

Account Sales.—A detailed state-

ment of a commission merchant to

his principal, showing his sales, the
expenses attending the same, and
the tiel proceeds.

Accountant.—A person trained to

keep accounts.
Accrued.— Increase, or interest due
and unpaid.

Actionaire.—The owner of shares in

a stock company, a stockholder.
Actuary. — A registrar or clerk.

Generally applied to the manager
of a life insurance company.

Administrator. — A itcrson a))-

pointed to settle the estate of a tes-

tator, or to manage au intestate
estate.

Admiralty.—The power that con-
trols naval atl'airs in (Jreat Britain.

—Courts of Admiralty. — A court
whicli decides questions of mari-
time justice.

Adulteration.— The debasing of an
article or substance by spurious or
less valuable admixture.

Ad valorem,—According to value.
Advance.—A rise in piice, addi-

tional profits, stocks above par.

Adventure.—(ioods sent to sea at

the owner's risk, a speculation.
Adventure in Co. — (ioods sent to

be sold on jniTit account of bliippcrs

and cousiguce.

Advice. — AdmoP'tion, or flugges-
ti'iis offered, usually in regard to
I ; iiig and selling goods.

Aihdavit. — A written statement
mad(> upon oath.

Affreight.—To hire, as a ship, fof
transporting freight.

Agent. — One intrusted with tho
l)usiness of another, a deputy of
fa(!tor.

Agio.—A term used to denote the
difference between the real and
nominal value of money.

Allonge.— .\ paper attached to a bill

of exchange when there are t"*
many endorsements to bu r,i..

tained on the bill itself.

Allowance.—A deduction mad ^r
instance, from the gross weip of

goods.
Ambassador. — A minist ni

ployed by one gcjvernmeni to

present it at the court of a\-oth>\
Anker.—A common liquid i: usuie,

varying, in diflerent i :'•
. i

countries, from nire to ten - nl .ris.

Antal. — A wine measur(' of Hun-
gary, holding about thirteen and a
half gallons.

Anticipate.—To be before in doing,
or pay before due.

Appraise.—To set a value on goods
or property.

Appurtenance. — Adjunct or ap-
IK'iulage.

Arbitration.—The hearing and de-
cision of a cause between parties in
controversy, by chosen j/ersons.

Arbitration of Exchange. — Tho
deduction of a pro|)ortional or
arbitrated rafeoi exchange between
twoi)laces through an intermediate
place, to ascertain tiie most advan-
tageous method of drawing or re-

mitting.
Arrear. — That which remains un-

jiaid though due.
Assay. -To subject an ore to chem-
icaloxamination to tind theamount
of any metal coiiiained in it.

Assess.—To tix a certain value for
the jjurpose of taxation.

Assets.—The entire property of an
individual or company.

Assignee.—One to whom something
is ai¥»igned, usually onp who re-

ceiv(>s jjroperty to dispose of for

the bcuclit uf creditors.
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i

Assignor.—Orio who nnBi^iis au in-

terest to unother.
Assignment.— I'lucing property in

l\\p hands of H-ssigticcs.

Association. —Tlie union of a niim-
l)nr of persons for boiuo wpeciul

aim.
Assume. —To tike on another's

drbtH.
Attachment.—A seizure by virtue

of a legal proct^ss.

.Attest.—To hear witncsfl, to certify.

lAttorney (Powerofj. — A written
authority from one person empow-
ering another to act for him.

^Attorney in Fact.—An agent with
full power.

Auctioneer.—One who sells goods at

a public ijale.

Auditor.—A person appointed to ex-
amine and settle accounts.

Avails. — i'roliis of property dis-

posed of, proceeds of goods sold.
Average.—A proportional share of a

general loss, also, a mean time of

payment for several debts due at
difi'erent times.

Avoirdupois. — Commercial stand-
ard of weight in United {states and
England.

B
I

Bail.—The security given for releas-

ing a person from custody. '

Bailee.—The person to whom goods
are intrusteu.

Bailor.—One who intrusts goods to

another.
Bailment.—A delivery of goods in

trust.

Balance.—The excess on one side;

or what added to the other makes
equality in an account.

Balance Sheet. — A statement in

condensed form showing the con-
dition and progrcssof business.

Ballast. — Any heavy material
placed in the hold of a ship to

steady it in the water.
Ballot.—A Swedish term signifying
ten reams of paper; used also to

designate a small bale or package.
Balsa.—A kind of float or raft used
on the coast of South America for

landing goods through a heavy
surf.

Banco.—A commercial term used in

Hamburg to distinguish bank
money from common currency.

Banking.—The business of a banker,
or pertaining to a bank.

Bankrupt.—An insolvent, one who
Is unable to pay his debts.

Bank Stock.—Shares in the capital
stock of a hank.

Barratry.—An intentional breach of
trust, particularly any fraud by
the master of a ship.

Barque. — A three masted vessel
carrying no square sails on her
mi/zen mast.

Bazaar.—A word of Eastern usage,
signifying a place of e.xchange or
general market-place, a repository
of lancy articles — espetialiy ol
dress.

Beacon.—A signal or light for the
guidance of mariners; usually
erected and sustained by the gov-
erumeut.

Bidder.—One who bids or offers a
price.

Bill.—A name given to statements
in writing; as goods; a note; a
draft; a law not enacted ; exhibi-
tion of charges.

Bill of Exchange.—A bill ordering
one jtarty to pay another a certain
sum of money.

Bill of Lading'.— Written statement
of goods shipped with terms of
delivery.

Bill of Parcels.— A detailed account
of goods sold.

Bill of Sale.—A formal instrument
for the transfer of goods and chat-
tels.

Board of Trade.- An association of
business men for the advancement
of commercial interests.

Bona Fide. — In good faith, in
reality.

Bond.—A writing, under seal, bind-
ing a person and his heirs to fulfill

certain obligations.
Bonded Goods. — Goods in charge
of the oflicers of customs for the
duties on which bonds are given at
the custom house.

Bonus.—A nremiuni, or extra sum
paid for a loan, a charter, or other
privilege.

Book-Debt.—An entry or charge on
a ledger ; called also an open ac-

count, in contradistinction to a
written promise or note.

Breakage.—An allowance made by
the shipper or seiler on certain

descriptions of fragile goods.

Bottomry. — A contract by which
the owner of a ship pledges it as

security for money loaned him.
Bottomry Bond. — A bond given
upon a ship to .secure the repay-
ment of money borrowed.

S4 -i
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Broker.—A pt-rson wlio transacts

business for aiiiitber, t'oniuioiily in

slock.s, nullify, t'tc, u«ing Ihu

naini' of biM pi'mcipul.

Brokerage. - Tlic i.t- charged, for

traiisaciiiig business, by a broker.

Bulls and Bears.— I'ersnus engaged
in the gaiiililiiig trau^aetiDiis <if tlio

stock exi liaiige. Tlie bulls are

personally interesied in tos.ung up
llin prices of certain goods, while

the boars are llglitiug to jitili down
prices.

Bullion.—A coiunieroial naino for

uncoined gold or silver.

C
Capitah — 'I'ho stock eniployed in

tra(le; tbu fruil of [lasl labors;

saved.
Carat.— .\n imaginary weight that

»!.xpi'esses the tiiieness ot goM.
Cargo.—A ship's lading, or freight.

Cashier.—One who has charge of

money and superintends ths ic-

coipls and payiueiiis.

Centage. -.\ lato by llio hundred.
Certified Check — A check which
has been certifuMl by the bank on
which it isdrawii, making the liaiik

absolutely responsible for its pay-
nieiit.

Chancellor.—The chief judge of ,a

court of chaiii'ery or e(|uity.

Charter.—An instrument in writing
from the sovereign jiower, or legis-

lature, conferring curtain rights
and privileges.

Charter Party.—A written agree--
ment iiy which a ship is hired
under specitied conditions.

Choses in Action. — Things of
which the owner has not jiosses-

8i(jn, but merely the right of legal

acliim for possession, as notes,
accounts, etc.

Choses in Possession.—Things in
possession of the owner.

Circulating Medium. —Cash and
l)ank notes payable on demand;
the medium of exchange.

Clearance. — Permission from the
custom house officer for a ship to

sail.

Clearing House.—A kind of liank-
iiig exchange for the convenience
of (laily settlements between banks.

Clerical Error.—An error in calcu-
lation or other accidental error on
books or documents.

Coasting. — Sailing near land, or
vessels trading between ports of
the same country.

Codicil.— A supplement l(» a will.

Collaterals. — Pledges or security
for loans ol nioni'y, or other indebt-
edness.

Commerce.—The exchange of iiui-
chandise on a large .scale.

Commercial Paper. - IJills of ex-
change, (li-,ift.s or promis.sory iiole-i

given in the coiuse III trade.

Common Law. — I'lie unwritten
law receiving its innr from uni-
versal reception, as ilistinguishcd
from slalutt! law.

Commission. — The brokerage or
allowance inadt; to an aueiit or fac-

tor tor lioliig biisiiies.s till' another.
Cooperage. Chaises for pulling
hoops on cask.s or bales.

Compact.- .\ coven.int or contract
between diU'ereiil parlies.

Company. — A numlier joined
together to undertake some com-
mon enterprise.

Compound. — i'o adjust by agree-
ment dill'ereiitly from the original

terms, to settle by comprouiise.
Compromise. — A friendly settle,

ment of dillereiices by mutual con-
cessions.

Consignment.—The act of consign-
ing, as a charge lor sale keeping
and management, as goods, prop-
erty, etc.

Consignee. — Ono to whom goods
are intrusted.

Consignor.—The person who com-
mits goods to another.

Consols. — In Kngland three per
cent, annuities granted at ditlerent
times, and consolidated into ono
stock or fund.

Consul— .V person commissioned to
resido in a toreigu country as an
agent of the government.

Contraband.—I'mhibiied merchan-
dise or traffic.

Contract.—To make an agreement,
to covenant.

Copartnership. — A joint Interest
in busiiK'ss.

Counterfeit, — To copy or imitate
without authority, with a view to
defraud ; a forgery.

Countersign.—To sign in addition
to the n.'iine of a superior, that of
the s(>cretary or subordinate officer,

as bank notes are signed by the
president and countersigned by
the cashier.

Coupon. — An interest warrant
printed at the end of lionds, to be
«;ut oil' wheu the iutercst is paid.

il
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Court.—An ofHrlal aHHcriilily IckkUv
iiM't togtahn- fur thv truiiNUclioii of
JlKiiciill llU.sllK'.SS.

Covenant. A furnial cnnlract be-
tween two or more luirtifM.

Coverture. — 'I'lu! coridiiion of ii

married woiiiiiti, beiiiK considered
as till ler llie siiolttjrand prolection
of tier liiisliaiid.

Credentials. I't'Hliinoniuls, or eer-
tiliiutes hliowinii; tliul a per.son i.s

I'Mlitlfd to credit, ttiitliority or
(dlifial powers.

Credit. —Trust Kivoii or received ;

iiiercaiitilu re|iiitutioii cnlitliiiK
one to tie trusted; also the side of
an account on wiiicli paynuiit is

onten'd.
Creditor.—Ono to whom inoncy is

due.
Credit Mobilier.— A name ^ivcn to

a joint-stock- company in I'aris,

established in l.sr>J, wilii excep-
tional cliarter iirivile>;es. The
term has liecome lamiliar to intelli-

gent person.s in this country
through tlie congressional investi-
gation of the credit .Molulier c<im-
pany of llie i'aciiic Railroad.

Curb-Stone Brokers. ---\ term np-

rilied to a class of stock operators
n New York who do bu.siness on
the sidewalk or pavement.

Currency.—That which circulates
as u representative of value.

Customs.—Customary toll, tax, or
tribute on imported or exported
goods.

Custom House.—A building where
duties are paid and vessels entered
and cleared.

D
Damages.—A compensation to one
party for a wrong done him by
another, tlio estimated reparation
in money for the injury.

Days of Grace. — Days granted for
delay in the payment of a note,
usually three after it is du"-.

Debase. — To lessen in value by
adulteration.

Debenture.—A certificate given by
the collector of the port of entry,
to an importer for drawback of
duties on imported merchandise,
duties on which when the mer-
chandise is exported, are to be
refunded.

Debit.—A recorded item of debt, the
debtor side of an account.

Debt.—That which is due from one
person to another.

a tenfold in«
Dmiiml FraC'
power of ten

Debtor.—Tlie person who owes an-
other either money, goods, or
services.

Decimal. - Having
crea.se or decrease,
tuiits. Having any
for .1 denominator.

Deed. — A sealed instrument in writ-
ing used to iranslVi pio^ierty.

Defalcation. - \ <liniinution,deticit.

Defaulter.- -One who fails to din-
charge a public duty, as to account
for money entrusted to him.

Deficit. — A deticien( y : the dil!er-
ence between an account's state-

ment of the aKsets and the assets
themselves.

Del Credere. — A commercial terra
implying a guarantee of the sol-

vency of the purchaser.
Delivery.- (Jiving money or goods

t<» another.
Demand.- A [m eremptory urging of
a claim, an exaction.

Demise.—To convt'v, to bequeathe
by will.

Demurrage— Allowance for deten-
tion of a ^llil).

Depository. -- A trustee, one to
whom soiu*'thing is committed for

safe keeping.
Deputy.—One appointed to act for
another, a representative or dele-
gate.

Diplomacy. — The science of con-
ducting negotiations between na-
tions.

Discount.—An allowance or deduc-
tion made for the payment of
money before it is due.

Discount Days.—The days of the
week on which the directors of a
bank meet to consider paper ofl'ered

for discount.
Dividend.—A percentage of profits

paid to stockhoMors.
Donee.—The person *o whom a gift

or donation is made.
Donor.-One who confers anything
gratuitously.

Dormant.—Silent partner, one who
takes no share in the active bufci-

ness, but shares profit.

Drawback. — Money paid back on
goods exported, a part or the whole
of the duty charged.

Draft.—An "order from one man to

another directing the payment of
money, a bill of exchange.

Drawee. — The person to whom a

bill of exchange is addressed, the
payer.

I I
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Drawer.—Ono who driiws ii liill nf
t'xcliari^f, or an onlii I'ur pay iintit.

Dress Goods. — .\ tniii appliici tn

fiihrics lor tlif ^annciits ol wuiiii ii

and childri'ii, luo^i coiiinionly to

those iiiadi* of iiiixi'd iiialirial.s, as

xllk and coltoii, and mWi ami
WurstiMJ, etc.

Due-Bill -A writtfii ncknowlrd;,'.
ini'Mi of i|*!l)t ; not. irunsl'urublo by
nicri' rndorst-nit'tit.

Dun. -To prcsH ur^i'Mtly the pay-
hii-nt of a d(!bt.

Duplicate. -A <'opy or counti'rpart
ot anytliiii^.

Duress.— I'l-rsona! restraint or fear
of ptMsonai injury or iinprison-
nient; it nnililies all contracts into
whicli it eMler.s.

Duties.— .\ tax levied by the Rov-
ernmenl on imported ^oods; money
paid to the ^overllm(.>n^ on imports
and exports.

Earnest. - A pledgo, soinothirii{

j^iveti l»y tile liiiyor to the seller to
bind tliu bargain and provo tho
Kale.

Effects.—(loods or personal estate.

Eleemosynary.— Foiindeii b^ char-
ity, or intended for llie di>triliu-

tion of cliurity, as a hospital or
coiione.

Ell.—An English measure of len'.,'tli

equal to 1 \1 yards ; the Scotch ell

is I J- vards.
100 "

Embargo. — A detention of vessels
in port, proliil)itioii from sailiiit;.

Embarrassment.—Perplexity aris-

ing from insolvency or temporary
inability to discharJ?o debts.

Embassy.—The put)lic business in-
trusted to diplomatic! officers.

Engrosser. — One who buys large
quantities of any goods iti order to
control the market.

Embezzlement. — To appropriate
pul)lic money to private use by a
breach t)f trust.

Emporium.—A jilaoe of extensive
commerce, a mai'ket placi?.

Endorse. — To endorse a note by
writing the name on lo back.

Entrepot.—A bonded irehouse; a
storeroom for the dep(l^,t of goods

;

a free port.
Equity.—A system supplemental to

law, qualifying or correcting it in

extreme cases.

Estate—Tlu! degree, quantity, na-
ture, and extent of interest which
a persou has in real property.

bstoppi.1. .\ -^lop, a *)ar lo one's
aliei^ni^ or iIi'Iin iiig a /act contrary
to Ins own prev loii.t actions, alle^u-
t ion or denial.

Exchange. -.\ct of bartering ; a bill

drawn for money ; a place wlierti

meri hauls meet ; diU'crence !)•>•

twcen the value uf money in twu
places, or premimn and di.scoiint

arising from purcha.su and sulo ol
Koods.

Excise. Taxes or duties or artirjed
|iiodiiccd and coii>ume4l at liouiu;

internal revenue tax.

Executor. The person appointed
by a testator to execute iii> will.

Executory —To be ext.'culcd in tiio

flit lire.

Exports.—That which is carried out
ol a country, as goods and prodiicu
ill trallic.

A ooiirier; also regular
coiivcyanco for pack-

Express
and (|iii<

ages, etc.

Face.— Tlie amount expressed on a
note or draft.

Factor. - .\n aueiit who buys and
.sells ill his own name, being in-

trusted with the uooils, in this re-
spec^ di tiering from a broker.

Facture. — An invoice, or bill of
parcels.

Failure.—Becoming bankrupt, sus-
|ii'Usion ot° pay iiK'tit.

Fac-simile.—An exactcopyor like-
ness.

Favor.— A note or draft is said to be
in favor of the payee.

Fee Simple.— In tin; United States,

an estate held by a person in liisown
right and descenilitile to his heirs.

Finance.— Ilcvonue, public money,
income.

Financier.—One skilled in financial
operations, a treasurer.

Firm.—A l)Usiiiess house or com-
pany ; tiie title used by a business
house.

Firkin.—A measureof capacity ; the
fourth part of a barrel ; or eight or
nine gallons.

Fiscal. — Pertaining to the public
treasury or revtMiiie.

Fixtures'.-The part of tlie furnitliro
of a stori' or offict; whicli is not
movable, as gas pipes and burners,
part itioiis, etc.

F. o. b — I'ree on board; the bill or
invoice with f. o. b. includes the
traiisportalion to the shipping port
and all the shippiuy expcubes.

m
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Foreclose.—To cut off by ii court
judmuort from the power of re-
deeming mortf^iii^cd projtt rty.

Forestall.—To buy goods on its wiiy
lo market, iiitci .^iug to sell again
at a liigiier piice.

Folio.—A j)age in an aeeoiuit Ixxik,

s(jmeiimes 1 woo|i|)osiie pag»'S bear-
ing the same serial 'uimiier.

Franc. — A silver eoiii used in

Franee, e(iual to about nineteen
cents.

Frank.

—

'I'o exemu from ehai'go for
j)oslage.

Fraud.—Injur io is strategem, deceit.
Free Trade. --Till' noliey of coiidiK t-

iiig international commen'e wiili-
oiil duties.

Freehold.— Lam; iield by free ten-
ure, or in fee simpli-, subject to no
superior or conditions.

Freight. — Merchandise Ik i;ig

moved from oiic jilace to not her;
tlu! price paid for can yinj freight

;

als'- to loa<l or b'lrdeii.

Func^ id.— Turned into a pi maneiit
loan on whicii annual interest is

paid.
Funds.—The supi-jy of m jiiey or
the capital.

G
Gain.—Advantage, acijuisition, ac-
cumiihuion, |)rolit.

Garbled — l)iiigs. spices or other
goods whicli have lieen sorted ur
l)ick(Ml over VLinl freed frt)m im-
inirities.

Gauging.—Measuring the capacity
of casks, etc.

Gist.—Tilt- princip;il jioint of tiques-
lioii, thej)ilh ol the matter.

Go-between.—Agent for both jiar-

l icH.

Grant.—A transfer fif i)roperty by
deeil ; a conveyance made by the
(Jovei •iiiient.

Gro^s.—Twelve doziMi ; (/ro.is iveif/ht;

weight of goods including dust,
dross, bag, cask, etc.

Guarantee (or Guaranty^.— .\ se-

curity or warranty given by a thiril

party; om; who warrants.
Guarantor.—A warrantor; a .surity.

Hebeas Corpus.—A writ lobringa
liarty bcfi re a couii, to jiieveiit

false imprisitniiu-nl.
Haberdasher. — A seller of small

war(!s, as thread, pins, etc.

Hand-book.—A book of reference;
u uiauuul.

Hand-money.—Money paid bv the
purchaser at the closing of a con-
tract or .-ialc.

Haibur.—A jiortOr haven for ships.
Haven.—A port or shelter for ships;
a harbor.

Hazardous.—rrecarious, dangerous,
uncertain.

High Seas. —The unindosed waters
of the ocean outside the bounda-
ries of any country.

Hollovv-ware.—A trade name for
cuiiip and kitcln'ii utensils made of
'.ast iron or wrought iron.

Honor.—To accept and pay when
due.

Husbandage. — An owner's or an
agent's commission for attending
t(^ a ship.

Hypothecate. To i)ledge for the
security of a creditor.

I

Impolite. — Wanting in prudent
management : not politic.

I rr; port.—To bring in from abroad.
Importer.—The merchant who im-
ports goods.

Imposition.—Tax, toll, duty or ex-
cise prescril)ed by authority.

Impost.—A lax or duty imposed on
imjiorted goods.

Indemnify.—To recompense for loss,

to reimburse.
Indenture. —A m.u lal agreement

in writing.
Indorsement. — A writing oi. *he
back of a note.

Indulgence.— Extension of time of
payment ; forbearing to pres.i for
payment.

Inland Bills.— Draft of bills of ex-
change drawn on u i)arty in the
same State as the drawer.

Insolvency.

—

Inability to discharge
(hihts when due.

Insurance.— Indemnity f'oni loss;
the |)reniiuni paid.

Installment.—Payment of parts at
difl'ereiit linies.

Interest.—rremium paid for the use
of money.

Internal Revenue. -The part of the
revenue of our (iovernment which
is collected in the form of internal
duties.

Intestate.—Without a will ; not dis-
pi'Sed of by will.

Inventory.— .\ list of merchandise
made periodically for ibe purpose
of knowing the (|uaiilii ;• and value
of unsold good, in order io ascertain
tliti cuuditiuu of busiuess.
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Investment. — Tin* laying' out of

monoy in llic imrcuasi; of .^ioiuf

.spccios of iiropcriy.

Invoice.—A wiiticM account or bill

of uiercliaudiso bought; a bill of

ileius.

J
Jettison. — Tlirowiu^ ^oods over-

board in case of p 'ril to lightuu and
preserve tho vessel.

Jointure.— .\u estate settiel on a

wife at tli(! iiusbaud's death, for

her life at least.

Joint Stock. —.Stock held ii. com-
pany.

Joint Tenancy. Joint occupancy ;

notsoclosiuntiiuacy asparliier.bii).

Journal.— .V book used to cla-;sify

and arrange liu.siiiess transactions.

Judgment Note. — .\ tiote in the
usual form, with the addition of

the power to confer judL^iueiil if

not |iai(.i.*

Jurisdiction.— The power of exer-
cising judicial aiithitriiy.

K
Kilogram.—Tile l"r' iieli measure of

wei'^lit eijual to 2'.^ll)s. avoirdu-
pois, or liKli) t;rain^.

"

Kiting or Kite flying. — IvKcliaiigliig

checks on iHll'ereiit, banks, for the
purpost! of obtaining tiie use of

money for a single day.

L
Lame Duck.— .\ stock broker's term
for one wlio fails to meet liis en-
gagements.

Larceny. — Theft; taking personal
property 'vloiigiug to aiKither.

Law-merci ant.—The general bixly

of commercial usages in matters
relative to commerce.

Lay-days.— Days allowed for load-
ing and unloailing a cargo.

J^aydown,— .\ phrase usoil to ok-
press the entire cost of a commod-
ity, iiicludiiig transportation, etc.,

iit a place remote from its produc-
tion (U- purcha-^e.

Lease. — IlentiMg lands, etc.; the
w I'itten con1ra< t.

Legacy. A; ift, by will, of personal
property.

Ledger.- .V book in wiiicli a sum-
mary of aecoiints is preserved.

Lessee.—One wlio takes an istato
i)y lease.

Letter of Attorney —.V writing by
which one jierMiu authorizes an-
other to act in bis stead, c<)inmonly
called jiower of attorney.

Lettersof Credit.— .\ letter autiur-
I

i/ing creilit to a cei tain amount ti»

1)0 given to the lieaier.

Liability.— <)ldi'.iation ; debts.
I
License. — .\ grant of permis>ion by

I tile authorities.
1 Li-in. -.V legal claim on pruperty

fcu-del)l.
' Lieu.— Instead; in place of.
' L.quidate. — To clear off; to settle;

to pay as debts.

Lloyds. -.\ marim; insurance ass(j(i-

aiion, or .society uiuieiwriters iu

London, deriving its name fiuui

th(! I'oll'ee liouse where it oiiginatecl.

'I'JK' re<o!ils of tiiis society contain
a compjeli- history of tlie sea, so far

as concerns the number of ship-
wrecks, collisions, tires, piracies,

niuiiiiies, itc.

! Loan.— .\ thing furnished to nnoiher
:

for temporary u^i', on conditiuii

1
that it !»• retunieil.

1 Long Price. ^I'ri((! after the (lot icM

are jiaid.

I

M
Malfeasance. — I'.vil conduct; il-

I b'gal (I.mmI.

Mandatory.— A person to whom a
charge is givi'ii, or busiin'^s iu-

trusied.
Manifest.— .\ n invoiie ol a ship's
cargo.

Manufacture.—The pineess of re-

ducitig raw material into a form
suitable for use.

Marine. — Relating to the oeean
;

nautical.
Maritime Law. — I^aw lelating ti>

harbors, ships, seamen.
Marc.—A weight of gold and .'ilver

used as a measure for these metals
in ICurope.

Mart. — A commercial center; a
market-i)lace.

Maturity.— The <late when a note or
draft falls due or is payable.

Mercantile Law.— Law pertainin.f
t<i trade and commerce.

Merchandise —Whatever is bought
and soM 111 trade.

Merger. —The absorption of a thing
of lesser importance by a gn^aier,
wheretiy the h'sser ceases to exist,

but the greater is not increased.

l'"or instance, a note on whi'b a
judgment is recovered is absorbed
l)y and mergel in the judg-
ment. •

Metallic Currency. — Silver and
gold coins forming tin; circulating
mediuiu of a country.

f

I
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Mint. — Tli(> place' wlici'' moiny is

cuincd.
Misfeasance. — A tic.s|);i>s ; ilniiij,'

iniliro|)(aJy ;iii iu;l lluit n.iiji!)! ho
di)iit' lawfully.

Mitigation. -Tilt? ahatciiiiMit of a
judgiiu'iil, jiciialiy or iniiii.slimciit.

Money. — (^oiii ; any cuirciicy law-
fully used instead of coin, as liaiik

notes.

Money-Broker. — -\ luokt r wiio
deals ill money.

Monopoly. -- Nole iicrmission and
power lo di'al in any ,-ipeciis of

Monetary.- I'trtainin'j; to, oi' eon-
sistinv; in money.

Mortgage.—To convoy jnoiieity for

tilt! seen lit y of a ilclii, t lie con vcy-
aiK'(i bein;.; void winn tiie del)i is

paid.
Mortgagee.—One lo wiioiii a iiioil-

gage is given.

N
National Banks — Hanking institu-

tions, estabiislied in tlie Inited
States uiuler tin; provisions of an
act of Congress, ttie object of wliicli

is to unify tlie cuireiicy.
Navigation. — Tlio science of con-

diu'tiiig vessels on tlie ocean.
Negotiate.—To transact business; to

liold intercourse in bargain or trade.

Negotiable. — Transferable by as-

si};iiiiient or indorsement to an-
other p(!rsoii.

Net.—Clear of all charges and dcduc-
lioiis.

Net Proceeds.—The sum left after

deducting commissions or discount.
Non-feasance. — An omission of

what ought to be done.
Note.—A written or printed jiaper

acknowledging a di^bl and i)romis-
ing payment.

Notdry Public. -- An olliccr whose
chief business is to pirolesl paper for

non-pay nu'iit.

O
Open Account.— .\ runniim or un-

settled account with an individual
or linn.

Open Policy.

—

.\ti insurance jiolicy

covering undeliiuv! risks, whi( h
provides that its terms shall be
definit!' by subsequent addition.sor
endorseineiits.

Option.—A stock broker's term for

the privilege of taking or deliver-

ing at a future day, a certain num-
ber of shares of a given stock at a

price agreed upuu.

dcilaration, word of

-Union in bu.siness;

Ordnance.— -Ml kinds of largo guns.
Ostensible Partners. - 'j'hosu

known to the puldic.
Out-standing Debts. — Unpaid
debts.

Overt. -Not covert, open, manifest.
Owe.—To be obliged to pay.

Panic. — A linaneial crisis among
biisine^-s men, gi'iierally the result
of overtrading and speculation.

Par. — Slate of e(|uality in value,
c<|ualiiy of nominal and actual
valinj.

Parol. -Oral
moul h.

Partnership.

-

business firm.

Par,:^-'^'^'''' — A book in which a
liader enters articles bought on
credit, and then sends it to the
eredilor for his iniormation.

Passport.— A document carried by
in ulral merchant vessels in time
of war for their protection, also a
government document given to
travellers, which jiermits the person
tiierein named to pass from place
to place.

Pawn-broker. — One who lends
money on ])ledge or the deposit of
goods.

Pay.—To make recjuital, to give an
('(luivalent for goods.

Payee.—One to whom money is to
b(; paid.

Payer.—One who pays.
Pigments.— Paints.
Pledge.—A jiawn, jiersonal property
deposited as security.

Policy of Insurance. -The writing
o! iiisliumeiit in wiiich a contract
fif i'lsiirance is embodied.

Politic—Well advised, adajiled to
its I'ud.

Port of Entry.—A harbor where a.

cust(jni house is established for this

h^gal entry of merchandise.
Premises. — The thing previously
nu iitioned ;

houses, land, etc.

Premium.—The percentage paid for

insurance; the excess of value
above jiar.

Price.—Current v.iiue, or rate paid
or demandei'i in barter.

PriceCurre.it. — A printed list of
the prevailing ])riees of merchan-
dise, stocks, : pecii', bills of t'.\-

ehange, rale of exchange, etc.

Prima Facie. — At tirst view of
appearance.
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no, or riito paid

rtcr.

|,iint('(i list of

(>s of luerchan-
.,., )>ills of ex-
•lv:inu»\ etc.

t ti/sl vii-w ot

Principal.— All cniplDyfr, tho lioad

tif a liriu ; a (.Mpital >uiu phii-tMl iit

iiilmest.

Procuration.— A power of attonu y ;

an iiHtiuitiL'Di .iu|)«wfriuj; ouo
person lu ai'l fiT aiKjllier.

Pro Rata.—A proportional distribu-
tion.

Protest. — A foriu.il declaration,
made l)y a notary, for want of pay-
ment of a note or hill of exchange.

Quarantine. — 'I'o proliibit a slii|)

from iiitercfoiirse witli shore, when
sn.->pect('d of havinij conlagiuu.s ilis-

eases on Ijoard.

Quasi. — .\s if, in a nianni'r, in a cer-

tain sense.

Rate.— The ratio or standanl.
Real Estate.— l'roi)erty in houses
and lamls.

Rebatement. — Deduction on ar-

C(iunt of prompt pay nu.'iit, discount.
Receipt. — -Vn acknowledgment of

payment in writing.
Reciprocity Treaty. —A commer-

cial treaty lietw.'cn two nation.s

securing mutual advantag(!s.
Reclamation. — A claim made I

against th'. seller of goods wiiieli I

prove dem'ienl or defective.
'

Refund.— i^t repay ; to restore. i

Reprisal.— TIh' act of seizing ships
or pr(i|)erty as iiidfMunity for un-
lawful seizure or deti'iition.

Resources. — Available me-ans,
funds.

I

Respondential Bond.—A idedge of
|

a cargo at sea.
;

Retail. — .Selling goods in small
quantities. I

Retire. — To take up one's note ^

before due, to reliiujuish business,
j

Revenue.— Income, return ; annual '

inc(jme of a nation for public uses.
|

Revenue Cutters. — Small vessels
employeil to aid rm'enue otHcers in
the eol lection of duties, or to pre-
vent smuggling.

Revocation.-Tiieactofcallingback,
recalling some jiower or authority
conferred.

Salvage.— .\ compensation allowed
to persons for voluntarily saving a
ship or iicr cargo from piM'il.

Sea-worthy.— l"'it for sea; a ship
w-Hthy of being entrusted with a
cargo."

Sans recours.— Without recourse.
Secondarily. ^ .\pplit'd to the en-
dorser of a noil! or drawer of a bill,

signifying that he is only con-
ditionally liable, or liable, it' tho
maker and d -awee fail.

Seize.—To takp j.os.'psslon of, by vir-
tue of a " arrant or legal authority.

Seller's (;ption. — A term mostly
loniinei' to th-^ sjiI.s of stocks, lor
)'. .lale v/hich g.ves o the seller tho
ojition of delivering the article sold
within a certain lime, the buyer
paying interest up to delivery.

Shipment.—That which is shijiped,
embarkation.

Sight.—Time of presenting bill to
the drawee.

Signature. -The name of a person
written with his own hand, signi-
fying his consent to tho writing
above it.

Sinking Fund. —A fund set apart
from earnings or other income, lor
the redemption of deltts of govern-
ment, or of a corporation.

Sleeping partner.—One who shares
the profits of a bnsine.>s withuii^
letting hi'j riaiiH, upjiear, or taking
part in it actively.

Slop-shop. - A store where cheap
ready-made clothing is sold.

Smuggler. -One who avoids tb^
payment of duties by secretly im-
porting good.s into a country

; u
Vessel engagt'd in smuggling.

Solicitor,— .\n attorney or advocate,
the title of a person admitted t(»

l)ractice in the court of chancery
or equity.

Solvency.—Ability to jiay all debt-J

or just claims.
Speciality. -A contract or obligu-

tioa under seal.

Statement.— Usually a list of prop-
erty, or resources and liabilities.

Statistics. - A colltntion of fact.s

arranged and classified.

Statute. — A positive law, estab-
lished by act of Legislature.

Stipend.—Settled pay or compotisa-
tion for services.

Stipulation. -A contract or bargain.
Stock. — Money invested in busi-

ness.

Stocks. — Property consisting of
shares in joint stock companies.

Stock Broker and Jobber.— .\ bro-
ker who deals in shares or stocks.

Stoppage in transitu.—The seller

of goods upon credit resuming pos-
session after their shipment beforo
they get into a<'tual possession of
the buyer.

Sue. — "To seek justice by a legal
process.

Surcharge.— .\n overcharge.
Surety,—A bondsman, a bail, se-

curity.

m

.11

I
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allowance in weight for
in which goods are coii-

list of duties to he im-
goods imported or ex-

Suspensc Account. — An account
utse<l to contain lialances of personal
accounts which may be considered
douhtful.

Sutler.—An authorized vender of
jirovisions, etc., to soldiers in camp
or gairison.

Tacit.— Implied hut not expressed.
Tally man.—One who receives pay-
ment lor goods in weekly install-
ments.

Tare. —An
the cask
tiiineil.

Tariff -A
1M).-<('(I on
ported.

Tax. — .V levy made upon property
for th( sM|ii)ort of the government.

Teller.- An oftiiier in a bank who
receivi s or pays money.

Tenants in Common. — Persons
holilmg lands etc. by several and
distinct titles, and not by joint
title.

Tenant.—One holding property uu»
der another.

'tenement.—That which is held.
Tender. — To oiler or present foit
acceptance.

Tenure. —The manner of holding
property in lands.

Testator. — 'I'he {)erson leaving a
valid will.

Textile Fabrics. — All kinds of
woven goods, generally restricted
to |)iece goods.

Tickler.—A book containing a mem-
oranda of notes and debts arranged
In Iht! order of their maturity.

Time draft.—A draft maturing at a
future specilied time.

Tonnage.— The weight of goods car-
ried in a boat or .ship.

Tort. — Mischief, any wrong or
Injury.

Trade Discount.—An allowance or
discount niadc! to a dealer in the
same trade.

Transact.—To perform commercial
business, to conduct matters.

Transfer.—To convey right, title,

or ])roperty.

Trpnship. — To tranr.fer merchan-
r.ist,> from one conveyance to an-
otiier.

Treasury. — A place where public
revenues are depo'^ited and kept.

"t~''asury Notes. -Notes of various
(i. .'-/.uiJiat! jnp issued by the gov-
ern nw^'t, anvi received in paym<>nt
of !ili 'i.ies, except duties on ini-

Tret. -An allowance to purchasers
for waste of 4 lbs. on every 104 lbs.

of weight after the tare has been
deducted.

Trustee.—One who isentrusted with
projjertv fur the benelil of another.

Ultimo c;i Ult.— Last month.
Uncurrent.—Not current, not pass-
ing in common payment, as un-
current coin, notes, etc.

Underwriter.—A n insurer, so-called
because he underwrites his name,
to the conditions of the policy

Usage of Trade. — Custom, or tho
fr((|uent repetition of the same act
in business.

Usance.— lousiness custom which is

generally conceded and acted ujion.

Usury.—Exorbitant interest, form-
erly merely interest.

Valid. — Having legal strength or
force.

Value.—Rate of estimated worth
;

amount obtainable in exchange for

a thing.
Vend.—To sell.

Vendee. — The person to whom a
thing is sold.

Void. — Null, having no legal or
binding force

Voidable.—Having so'^>e force, but
capable of being adi ^„'ed void.

Vouchers.—A i)ape. attesting the
until of any ihiiig, especially one
confiii.>ing the truth of accounts.

Wages.— Hire, reward, salary.
Waiver.

—

'i\.'} act of waiving; of

not insisting on some right, claim,
or privilege.

Wares.—(Joods, merchandise, com-
modities.

Warrant. — A precept authorizing
an oflicer to seize an oH'ender and
bring him to justice ; also to insure
against defects.

Water-logged.—Said of a ship when
she has received s^ much water into
her hold by leakage as to become
unmanageable.

Way-Dill.—A document containing
a list and description of goods sent
by a common carrier by land.

Wharfage.—Fee or duty for using
a wharf.

Wharfinger.—The proprietor of a
wharf.

Wrecker. — One who searches for

the wrecks of vessels.

Wreck-Master. — A person ap-
pointed by law to take charge of
goods etc.. thrown ashore after a
shipwreck.
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Population of Towns and CWw^^, including Villages

of 1500 and upwards.

The capital Mtcmnn the n'uht indicate the several Provinces of the Dominion,
thitx: <», Ontario; i}, (}iiehei- ; H S, Xora Scofia ; X M, AV»' lirnnxwick,
P E I, J'rince Kilward Island ; .M, Manlt^ha ; li (', British Colu)nlr'a.

I'LACES.
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Placks.

Montmafjny Q
New Westuiliister . . . B C
Nanaiino u

New ( ilas^ow N S
Napaiieo. . . :

()

Niaj^ara l'"alls t

Nicolet C^

North Sydney . . . .N 8
Notre Dame do (;race.(i>

Newmarket (>

Ottawa O
Owen Sound <

Orillia u
Oshawa ii

Oran^ceville i>

Oakville ti

Peterboro' i>

Port Hope n

Pembroke n

Petrolea n

Portage la Prairie . . . . M
Pictoii O
Perth „
Paris ....

Pictou N S
Prescott
Port Arthur n

Penetanjjuishene ,.. .. n

Palnierston •

Portaniouth n

Parrsboro' N S
Point Edward ...O
Preston ti

Port Perry n

ParkhiH
Port Elffin n

Pointe Gatineau .... Q
Quebec n

Renfrew O
Ridgetown
Hiehmond Q
St. John N B
St. Henri Q
St. Thomas O
Sherbrooke Q
Stratford O



Eb.

9293'

9170
7016
6693
6669
4813
4772
3864
3416
3316
2883
2868'

2680
2674
26411

2442,
2426
2410

,
15i.3

1812201

6702
4364
2273.
21631
8334!

2023
16841
13685
6516
25642,
10322
8612'

4518!
3290
3152,
3061:
2941
2838
2786
2726
2167
203
1984
1733
1591
6089

4849
9631
5321
3874
5791
900
4314
2087
3415
3817
2853
2032
2338
2645
2480
2340
1488
2297
1283
9(5196

3461
3042
2456
1939
8670
1824
5925

3906
7985
6561
5375

TAHLK OF DISTANCES AND RAILWAY FAHKS. 27r>

Table of Distances and Railway Fares from Toronto.

(SUIUKCT TO BLKIIIT CMANOKH.;

Placks.

Ailsa ( Viiij^

Albany N V
AllllDllKj

Aiiilu'rstl)iiri,'

Arii|irinr

Aurora
Avliiier

Aytoii
Arthur
Alk'iit\)r(l

AllaulMMX
Hauff lloL Si)riu>,'S . . H C
Barrie .

Haltiiuore Aid

I'eani.svillc'

Htuivcrtou. . .

liclJl'Nillc

I'.i'rliu .

liletiiic'Mi

Ilosiiiti .

:

Mass
|{o\VMKtM\ iilo

Hradionl
Uranijitori

l>rau<iou Man
Hraiilford

Brijilitoii

Hrockville . . ....

Hrookhii N Y
liuffalo I)

Ulyth
liurliuiiton

Calj.;ary Man
Car!eti)ii I'lace

Chatliaiu
(.'hica^'o . ill

CU'VL'ianii Ohio
f.'inciiiuati it

Clinton
('olioury

CV)llin<^\vciod

Cornwall ... ....
IX'loraine Man
Deiivor Col
Deseronto
Detroit Mich
Duixlas
DtuiinillL'

Durham

117
7U

2208
64
544
61

73
113
6-i

l!)l

582
32
41

21
1421

70
92
208
528
110
133
33

2128
233
179
r.08

2!H)

4;s7

122
69
94

2(>(>

14!»()

ir)()7

141
225

4.')

76
11^

I
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Places.

0;iU villi;

I'aisley

rriiicu Ali)erl Su^k
I'aris

I'cllllnnlu'
.

.

I'dlclHliyuislicMC '.

IN nil
!'{ tcrliofo'

I'ctrolcii .

,

. . .

.

l'hilii<l("l|.hiii I'u

I'ictoii

I'ortji'^c lii I'ruiric ... M
I'ittshur'r I'll

I'drt Artliur
I'ort Kliriii

I'ort. IlopL'

I'l-cscott

I'i'<)\ iilciicc Ill

V>u'.\iiiM.lle .. ..N \VT
(jMll'tll'C

K«'L;iii;i

I!cnfi(>\v

KilllJCtDUll

Uochfslcr >• V
St. Calluiriiics

St-, .loim ,N n
St. I,(iuis Mo
St .Marv's

St. Paul Minn
('t. 'riioinas

San l''raiK"i.-!r'i (Jal

1<)!»

Ift'.fJ

(it)

;{()<)

10-2

•jo»

.s:{

\r,-i

liii

i;<4t

•2;!()

sr.7

14.')

«);{

221
Clio

i(;r2

f)(),'i

i(i4r)

275

ir.o

7-2

815
70.'')

98
918
121

2SC2

;{
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all

('•hi

.(.I

•Q

4.V.)

HI
A-M
s(l

•ilf.

ll'.t

8;{

8-i

4:54

I'.in

101

41

BC

DC

Man'

•2770

ir.f)

2-24

nr.T

8S

30
225
1288

87
150

fi!) 70
r> 00

1-2 7".

;i
4')

l;{ :{r,

2 f>r>

(i 40

4 4.'.

2 7r,

4 00
(in

2 (0
li> (15

:i 05
2 25

11 75
5 8(1

:j :55

4 05

I

1 25

(\1> 70

:i 50
('>

l.i

(Jit

80
2 55

25
1 00
(5 75
34 60
2 60

4 70

ninations

out the World.

US ... . 3,700,000

e\eral
1, .-.0,000

'.

. . 4,(, )0,000

utile 1'-

.
i,8(r,,ono

prion.. 14,000,000

o,ouc

Irt'ady it is more
If. Ill Enrojie it

~t, Australian anci

n the East fully

!, road and speak
exceeded by the

AREA AM> I'Ol'ULATION OK TllK UOKl.h.

Area and Population of the Dominion of Canada,

Newfoundland, etc.

277

Provinces, Districts or
Territories.

Entered ('imfedenitioii

or <)r;'anizati()ii.

Manitoba, Trovince Entere<l Confederation is""
Saskalcbewuii, District (trf^funized 1»82
Assini!)()ia, n ; „ n

Nortii-W'esi Territories

Alhabiisca Di>lrici Orj^anizcfl 1882
.Mbcrta 11

1

11 II

liriiish Coluinbiii, I'lovim^e. llntered Confederation 1871
Ontario, I'nn im-e

Nova Scotia, Troviiicc

New Mrunsw ick, I'rox ince .

.

Prince Edward Island, I'rov.

(Quebec, l'ro\ince ...
Territory east of Hudson Hay
Islands in Arctic; Ocean and
Hudson 15ay

Keewatin, Disirict

Territory east of Keewatin
and south of Hudson IJay.

(ireat liakes and River St.

I.awrenc'i, east to long.

6()\ not included in above
areas

Total

.

Labrador .

Newfoundland

I)

u
II

II

18(;7

1807
1807
l87i!

1867

Organized ls76

S(|uan'
.Miles.

74,001)

1(18,400

iio.-jou

•)(i(;,o(i(i

1()4,5'IU

1()(), 10(1

;is;i,;;i)o

222,0110

20,(100

28,200
2,(l0o

228.! '00

1558,000

300,000
282,000

196,800

47,400

I'opn-

lation,

IM'l.

French Shore, from Cape Ray to Cape
about '.

3,458,4(JO

40,000
42,7.S4

St. John,

154,442

99,722

02,767
2,112,080
450,523
321,204
100,088

1,488,586
I'nknown

It

II

4,820,411

4,000
187,411

10,000

5,030,822

The Area and Population of the World.

C0NTIXKNT8.

Europe
Asia
Africa
\ustralasia . .

.

North America
South America
I'olar Uegions

.

Total .

Area,
Square Miles.

3,.555,000
14,710,000
11,514,(100

3, ;i( 10,000

0^446,01)0

6,8:57,000

4,888, 8(M,t

51,250,80(J

Population.

360,200 (»00

850,000 000
127,000 (KX)

4,750 000
89,2.50 000
36,420 (JiX)

300,tH)0

1,467,920,000



278 DOMINION OF CANAHA Cl'STOMS lAKIIK.

DOMINION OF CANADA CUSTOMS TARIFF.

AMOUNT OF DUTIES ON IMPORTED ARTICLES.

i

I
f

if

III

AU;, licor and jxiitcr, in ImiiiIcs
" " " cii.skM, or ollierwi.sL' tliiiii

lioltlcs

Aiiiiiiiils, liviiit,', viz.

:

(
'ill tie iuid sheep

1 1
(
H,'s

AiiiiiKilH of all kiiHJs

A|;riculliiral iin)i]eiiieiiiH, \iz. :

Mowiiij,' iiiiicliiiieM, Melf-hindiiiir harvestiTS, har-
vesters wit In )ntl)iiider.s, l)iM(liiitr attacliinent.-i,

reajiers, sulky aiifl walkiii^j lll()U^Jlls, etc
Books, jicriodicals and ))aiii]ililets

Hitiles, |iia\or liooks, psalri and hymn books
Breads! ufTs

:

Miickwheat, oata, rye and pease
r.arley, wheat and heana
Indian corn meal
< lalmeal
Rice and sa(,'o tlour

BrnniMS and brushes
(handles, ta'.low

Carriajjes, bu^;j,'ies of all kinds, pleiisure carts, etc.,

farm wajjons, costiiiff less than .*'>() each
Carriajres, farm wajjfons, :?.)0 aii<l less than 5*1(10

" " costini; 81'iii and more
Carpets- Brussels, tapestry, Dutch, Venetian and

damask ; carpet mats and ru^s of all kinds
Clocks and clock cases of all kinds
Coal, bituminous
Cordage, cotton and cotton braided cords
Cottons, gray or unbleached and bleached, not printed

Cotton sheetinj?s, drills, ducks, cheese cloths

Cotton or canton flannels, pray or unbleached and
bleached, not printed

Cotton quilts, not woven
Earthenware, stoneware, Kockinpham ware, white

(jranite or stoneware, and earthenware for closets

Embroideries of all kinds
Fancy pooda, such as toys, dolls and ornaments, etc..

Flax, fibre, scutched
" hackeled

Glass—Crystal and decorated, common and colorless

window glass, plain, colored, stained or tinted
window glass in sheets, etc

Gloves and mitts of all kinds
Iron —bar, rolled or hammered ; also boiler or plate

iron, skelp iron and sheet iron ; hoop, band or
scroll, or other iron, 8 inches or less in width ....

Jewelry, and mamifactur<>s of gold anrl silver

Leather, boots and shoes
Lime, and acetate of

Screws of iron, steel, brass or other metal

2Jc. pe. gallon.

',¥) ]ier ( 'lit.

'2c. per lb.

2(1 per cent.

Kfi per cent,

5 ••

inc. pcr^^'"' •'•

Ifx-.
'-^

40c. Hiii'-I

Jc. per lb.

'2c.

'2."> jier cent.

'2c. per lb.

.*Ki each and '20 percent.
81.) " " "

35 per cent.

25 "
35 "
6()c. per ton.

30 per cent.

Ic. per sf| yard and 15
per cent.

t< (< (I

C< <C <l

35 per cent.

35 "
30 "
35 '•

Ic. per lb.

2c. "

20 per cent.
35 "

813 per ton.

20 per cent.

25
20 "
35 •*



DOMINION OF CANADA CUSTOMS TAKIFF.

FF.

8.

lion.

V

lit.

and '.'.0 per cent.

;nl.

ton.

lit.

f] yard and 16

nt.

3nt.

lent.

I ton.
pent.

Ori^ns:
Cabinet reed orp;anH, liavitiK not more than two

Bets of reeds
0\er two and not more than four hcIm of ree<l8. .

.

" four " " wix "
" Hix Mfts of reeds

Oils— I.iird, neatsfoot, olive oils, cotton seed oil, etc.

.

I'aints— Dry, wliilo and reil lead, oranu*' mineral and
zinc wiiiie :

Colors, dry
I'aper liii>,'s or sacks, and jtajter boxes
I'ai>er, manufaclvncs of, inclndini,' ruled and bordered

papers, papeteries, box papers, envelopes anil

l)lank books
I*a])er-Manilla, tissue, printinjr, etc
Pianofortes, viz.:

8(|uare, whether round-cornered or not, not over
7 octaves

Square, all others ....

Upri(,'ht

Concert, semi-concert or parlor grand
Pianos, parts of

Most other musical instruments
Poultry of all kiiuls

Potatoes
" sweet

Pork, mess
Silks, and manufactures of .

Tinware, anfl manufactures of tin

Watches
_

Wool—Leicester, Cotswold, Lincolnshire, etc

Woollens, viz. : Blankets and flannels of every descrip-

tion, cloths, cassimeres, tweeds, coatings, felt

cloth of every description ; yarns, knitted goods,
viz. : shirts, clrawers and hosiery

If10 each and 15 per ct.
ir, 11 •• •»

»|| X •< ><

.•id " " "

'20 per cent.

2(t "
tic. per lb. and 20 per ct.

'A^> per cent.

$2ri each and '.'o per ct.

an '

ao " " "
f)() " •• "
O^ II II II

2.'-) " " ««

20 per cent.

L''ic. per bushel.
2;") ])(r cent.

lAc. per lb.

,3(') per ((lit.

2.')

2.5

3c. per lb.

10c. per lb. and 20 per ct.

ARTICLES FREE OF DUTY.

Animals for improvement of stock.

Articles for use of Dominion Govern-
ment.

Articles for use of army, navy, etc.

Bark, bristles, broom corn, bells for
churches and bolting cloths.

Clays, coal (anthracite), cork wood,
cotton wool and cotton waste.

Coffee, green, not imported from
I'nited States.

Coin and bullion, except United States
silver coins.

Duck for belting and hose.

Fur skms, not dressed.
Fibre, Mexican.
Fish hooks, nets, etc.

Fish oils.

Grease.
Hemp, undressed.
Hides and skins, undressed.

Ivory nuts.

Logs and round unmanufactured tim-
ber.

Lumber and timber, plank and board
sawn, not shaped or otherwise
manufactured.

Minerals.
Newspapers, magazines, etc.

Oils, cocoa nut and palm.
Pitch, tar and pine.
Rags, resin.

Salt.

Silk, raw, or as reeled from the cocoon.
Seeds.
Settlers' effects.

Tobacco leaf, unmanufactured.
Tr ^.

Tea of all kinds, not purchased in

Ufiited States.

Veneers of ivory, sawn only.

Whiting.
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.(\dviee, good, l)y great men 14, 15

Aftidavil >:<•''

Agent, how to do l)U8iness witl»...164

Agreement for sale of grain 117

Agreement to builil a lii>use 115

Agreement to cultivate land I li>

Alphabet for (ierman writing 39

Alphabet for marking lioxes, etc... 38

Alphabet for pen printing 40

Alpliabet (Shorthand) 41

Area and population of CMniwla . . 277
Application for situation with
recommendation 56, 58

A|.p;ieation for a catalogue 56

Application fora school 60

Apology for failure to pay money
promptly 55

Arl)itration 151

Arbitration best forfarmers 152

Arithmetic, short rules of •J5I

Articles of partnership 142

Asking a loan 59

Asking for a letter of recom-
mendation 69

Assignment of mortgage — 131

Bankers' Method for computing
interest 194

Banker's Time Table 194

Harbwire swindle 177

Barrels, how to find contents of ...231

Bill of Kxchange, or foreign draft. 104

Bill of Sale.. 130
Bills and Invoice, how to discount.254
Board and plank measurement 244
Boards of Trade 153

Bookkeeping, legal rules on 159

Bri(;k work, facts concerning 237
Burns' idea of a good wife 72

Business, how to do 10

Business abbreviations 262
Business alphabet 20
Business capitals 19

Business and visiting cards 7(i, 77

Business calculations, rapid meth-
ods in 219

Business Dictionary 263

Business energy , 4

PamK
Business manners 9

Business maxims 12

Bu.siness letter, how to write a...4.")-47

Business writing l«-23

Qapiiai letters 21

Carpet.s, how many yards re<iuired

for a room 239
Carpenters, complete rules for 247
Capitals, the use of 42

Card swindlers' tricks i82
Carrying capacity of tile 220
Carrying cajmcity, freiglit cars 221

("asks, how to find contents of 231
Cattle, weight of by measurement .238

Change, how to make quickly .... 64
Chattel Mortgage 128
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Contract for sale of land 112
Credit system 148
Curves for brick and stone arches,
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Knvcli»pes, how to address 52
Envelope swindle. The )83, 1«4

Estray notice 173

Evener, advantage by changing. ..235
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Get into the right place 11
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Penmanshij) in letter-writing,
how to improve 44

Personal property, tlie law govern-
ing the sale and transfer of 116

Picket fence, level and over hill. ..248

Plastering, fact.s concerning 237

Ploughing, distance travelled in . . 236
Paints, how to nii.\ 240
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Postal card, how to write a 4.'^

Po-stal rates ..171, 172
Property exempt from .seizure in
Ontario, Quebec, Nctva Scotia,
New Brunswick and Prince
Edward Island 145

Public road.s laws of 150
Punctuation 43

Rafters, how to lind the longtii
and bevels of ....249

Rapid methods in bu.siness calcu-
lation 219

Ready Reckoner 21C}

Receipt, form of a 26, 27
Receipt for interest due on mort-
gage 103

Receipts, how to write all the
diflVrent forms 93-95

Resolutions, (iiow to wrije) on the
death of prominent persons. ......1()8

Recommendation to a young man. 55
Recommendation accompanying
an application '. 56

Recommendation for farm laborer 61
Keligious denominations 276
Remittance 31
Remittance, acknowU'ilging 59
Rent, urging payment of 60
Reply to an inquiry 53
Request to open account with a
wholesale house, with order .57

Requesting payment of money 55, (iO

Requesting .settlement of account 59
Request to attend a birtlidav cele-

bration .' 73
Resignation (a) 55
Royal family, the 5

Rules, new and nractical, for
Ladies' correspondence (>ti

Rules (practical) for success (!

Rules (five) for .spelling 42

Security for rent 122
Sending subscription to a news-
paper 58

Sending draft and receipt 58
Settlement of account, rifpiesl of. 59
Shingles, lath, wood, etc 242

Shorthand alphabet 41

Short rules of arithmetic 251
Small lots of land, how to lay off.. .101

Spelling, live rules for 42
Stone-work, facts concerning 237

PAoa

Stock E.Kchanges and Boards of
Trade \^;\

Student (a) at school '.."
sb

Success, practical rules for (i

Sundays olwerved by ditfierent
nations

kjj;
Subscription for public buiiding»
or works ...167

Superscriptions, forms of 62
Su|)er8titious(old) 169
Surveying of land 185-191
Swindling .schemes 174-184
Swindling note (a) 175

Tanks, how to find contents of
232, 2;i3, 234

Tenant's (a) complaint M
Tile, carrying capacity of 220
Time in which money doubles at

interest -202

Timiier, joists and scantling,
measurement of at sight 243

Town lots, how to measure. ..189, 190
Trees, how to lind the height of. ..250
Table of distances and railway fares 275
Tariff, customs, of Canada 278
Towns and cities, population of . . 273

lj'gi"g piiy '"<•" of rent 60

Visiting cards, how lo write 76
Vi.siting cards, models of 77
Visiting friends, request to meet. 73

Wiirranty Deed Isee deeds).
Wages tables, how to use 213
Wages tables 214, 215
Wagon box, how to find con-
tents of 230

Wall paper, amount to paper a
room 238

Watering-trough, how to find
contents of 234

Wealth, how to obtain 16(5

Weights and measures, all kinds. .210

Weight and value of gold and
.silver 253

What to do 11

Will, how to write a 136
Wills, the law of 136
Will, formsof a 138. 139
Wire fence materials 221
Wood, how to find the number of
cords in a pile 242, 246

J. E. HANSFORD, LLB.,

Barrister, Solicitor, Notary Public, Conveyancer, Etc.,

24 KING STREET WEST, TORONTO, ONT.



HOW TO MAKE AND AITLY ALL KINDS OP UANUAUKH.

rH£H0aSEH0l2BeaiBE
or. Home BemefliBS and Safe Treatment,

BY PROP. B. G. JEFFBRIS, M.D., Ph.D.,
ONE OF CHICAGO'S MOST EMINENT PHYSICIANS, ASSISTED BY

OTHER NOTED SPECIALISTS.

J^ Beek ^br-casl? ©f tl2e Tinges.
A Coinploto Home Book of Medicine and Hygiene. A C'omplete Giiide

for the Prevention and Cure of Disease. A Complete Manual on
Home Ilemcdios and Treatment. A Complete Cyclopedia of Mis-
cellaneous Itcccipta and Trade Secrets. A Complete Treatise on
the Diseases of Horses, Cattle, Sheep and Poultry. A Complete
Manual on the Extermination of House and Garden Insects. A
Complete Medical Dictionary, The Training and Treatment of
the Horse is a Special Feature of the Work.

EVERY HOUSEKEEPER NEEDS IT.

It treats on Cookinp for the Sick Room and the making of all kinds of refresh-

ing and lumrishing drinks for the sick. How to make all kinds of poultices.

llow to jjive all kinds of baths. How to treat all kinds of injuries, bruises,

sprains, etc. It gives all the different kinds of home remedies for the different

diseases, and how to prepare and apjily them. Complete directions for giving
medicine; Taking care of the sick; Rules on ventilation; Healthy homes;
Care of the house, etc.

^Seventh. Edition "^
Revised and Enlarged, with a Complete Cooking Department. In One Vol.,

12mo. Over 40() pages. Over 400 Illustrations. Price only 96 cents.
Send for Sample Copy ; if not satisfactory, money promptly refunded, post-

age at our expense Address :

J. L. NICHOLS & CO. 33 Riclunond St. West, Toronto, Ont.

Active Agents Wanted. Send/or Circular. "^ V
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