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HIS cataldKuc is our salcsnuin. It

tells you a story about Canadian

ConinitTcial Tv'xt Books Hooks
printed on IiikIi class paper, well bound, at-

tractive in appearance, and jammed full of

business metluxls fresh from the office of the

up-to-date business man ; books kept up to the

minute by the constant revision of authors of

extensive experience in the school room and
practice in business; books for the high class

business school, for the principal who is not
in a rut but is alert and is Itraking for the best

whici brains can produce and money can pro-

cure. C We have dressed our salesman in

modest but expensive material to carry a
message about superior goods to a customer
of superior requirements.
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TELEGRAPHIC CODE FOR METHOD
OF SHIPMENT AND QUANTITIES

®
METHOD OF SHIPMENT.

Code Word:

RxpRESS—Ship us by express.
Freight—Ship us by freight.
Mail—Ship us by mail.
Boat—Ship us by boat.
Knclose—Send for enclosure to
Ann—Add to our order of—

QDAHTITIES.
Code Word

2**^ 1 Book. Article, or Ream ...

2 Books. Articles, or Reams ...
a Books, Articles, or Reams.
4 Books, Articles, or Reams.

Two
Three.
Four

f,'™
« Boots, Articles: orReams;::.:::FArN;:: ISix.

Seven

Code Word
Face 1 dozen
^AcroR 2 dozen
^^D 3 dozen
Pagot 4 dozen

^S™!?!-^"'*^."?^-'' :::f«™::;:::::::: IZt"g^^E"
7 Books, Articles, or Reams .'. Famous 7

E'™T 8 Books, Articles, or Reams Fa» I

6 dozen

8 dozen
9 dozen

10 dozen
S° 8 Book'. Articles, or Reams Fa»m.. ,

.

l^" in Books, Articles, or Reams FABMmr ... „
f
«VSN 11 Boots, Articles, or Reams Fashion l T""P"'"EN

1,5 Boots, Articles, or Reams Fawom i

'"
!''«'«" 20 Books, Articles, or Reams, .

.

Fator o
*™'

.A°0" 25 Boots, Articles, or Reams. FbeS 5* '
1""<" 30 Books, Articles, or Reams Fence 2

^™''
Aoo'0 3S Books, Articles, or Reams fSnt ? ^"'

J°«" -10 Books, Articles or Reams fS « ^"'^

f"" 50 Books, Articles, or Ream, Femv ?"'"''
Sbventv 70 Books, Articles, or Reams FbrJile I

^"^

^I'^il ^ B°°ks, Articles, or Reams ,.: : : . . :Ferv?nt;: /.
/

^ f™S7°*"^ SO Books, Articles, or Reams Fetch in _Aga'n 90 Books, Articles, or Reams Fbve« JO gross

A-'OEB 100 Books, Articles or Reams: Fi- t/« Vo
"'^

A'" IM Books, Articles, or Reams FmIsH l?
*™'

A'M
1.50 Books, Articles, or Reams F re »

*"""
AJAX 175 Books, Articles, or Reams. F Jh w *™''
A"«M 200 Books, Articles, or Reams F shinp ^ '^"^
A«MV 250 Books, Articles or Reams fLag ?n

*""'
A«"<ANOE 300 Books, Articles, or Ream, Fla?ov iS

^™"
^^"' 400 Boots, Articles, or Reams FUAME ^ ^™'
Ashes ,500 Books, Articles or Reams Fua^h ^ ^'°^'

Ask 6(K) Books, Articles or Ream, FlaISivc ^ *™"'
Al-ws 700 Books, Articles or Ream, pttJ? - *™'
A""<E SOO Books, Articles: or Ream, f"s,I m I'r"'"Avoid IM Books, Articles, or Reams. Fught im *
Aw-'XE 2M Books, Articles, or Reams.

.

f"o"t ?S fr^"AwFt--'- 3M Books, Articles, or Ream. pt^K i^ *
^''"^ '^' B'""". Alleles, orReams.:::::F;:^^:::::,:::::3^«™»
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COMPLETE
COMMERCIAL OR SHORTHAND

STUDENTS' OUTFITS

©
At the request of many business college principals,

we have established the plan of making up and pack-

ing carefully in a strong box a complete set of books

and supplies for the commercial or shorthand student.

These sets are ready to deliver to the student upon

registration. This plan saves the principal or his

teachers the labor and annoyance of making up sets of

books and supplies for pupils when they register. It

also saves the expense which results from broken

parcels of books and stationery lying around the

stationery room. When sets of books are ordered

from us in this way, it is necessary for the principal

of the school to keep on hand only such books and

stationery as may be required for students who com-

bine two courses, for night school, and for general sale

to pupils during the course.

Sets of books will be made up and kept on hand

especially for each school, and only those books and

supplies required and used in such school will be in-

cluded in the set.

In making up sets we follow the plan of placing

all supplies on our shipping table in proper order and

counting in lots of 10. The count is checked three

times, and every ten sets must come right. We go to a

great deal of trouble to have sets made up accurately.

Sample Sets, for both commercial and shorthand

departments, are outlined on the enclosed pamphlet.

Each customer may include in his sets only those

books and supplies which he requires.

The cost of sets will depend entirely on the books

and supplies selected. No charge is made for making

tip sets.

6- -©
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ISAAC PITMAN PUBLICATIONS

©
TYPEWRITING.

A PRACTICAL COURSE

TOUCH TYPEWHITINC

When ORosumc, Mbntion Keyboard Wanted.
SEE NOTE BHIMW.

eatarged, 50c.; cloth 75c A 4i.n,K »? .J^'"?"' "^^'^ed and
Keyboard by the Seise of wi Tt,. h

' '"^ ?' Mastering the
teach touch typewriting in „,^.

The design of this woric is to
ate by touchl^m Ke " n^J^l7>' """ ""* ^"«'^"' ""' "P'-'--

theke^yboard a^d be alleTosUe a„?'!r^°''
•" 'T'' '"^ ™

looking than would be the cH Jeith ?h, .in "T^ I™'''''
"'"""«

Chart, containinj Keyboard ,^7n- ""' " "*" * separate
on a heavy dSeSlenSred c^d S"" """'"' *" «"' "''°"''

Contains, specitnens oT'SuafBuS uT.",?'°L»3"l""'^-Specifications, Instructions tor the u" of th, TTh.,!.!* f°""?;pnnted in actual typewriter type
Tabulator, etc., all

Um. two ch„t., ."iUbl/S^JW'Juh ,^?„j!Y5°;r'' ."""'f'?''^ N" 5 ">n
.»y oth„ .uadrt ™,l. k.,b<»rd mlch". "n'jrSp^^it "„\&'^'< " -i"l.

ffi——

®

Code Wokd

-© -®
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TYPEWRITING -BUSINESS PRACTICE.

Tradr Isaac Pitnum's Typewriter Manual. K'lc.

Tramp Remington Typewriter Manual. 40c.

Transit The New Universal System of Touch or Sight Typewriting. By I, W.
Pat ton. )H)c,

STENOGRAPHER'S BUSINESS PRACTICE.
(Published by The Commercial Text Book Co.)

OFFICE ROUTINE

SMIHItlrA^tlBI'

SA* Comimixl^l Tait Book C««np«.ny

P,

"Office Routine," a Canadian Business T'ractice for Stenographers

-

By A. F. Sprott. Fourth Edition, revised and enlarged. 50c. This
is the only Canadian business practice for stenographers pub-
lished in Canada. It gives to the Shorthand pupil practice in

envelope-addressing, letter-writing, invoicing, rendering accounts,

letter-copying, shipping by freight and express, manifolding,
mimeographing, filing correspondence, and ail other lines of olice
work. It familiarizes the student with business expressions and
terms, business papers and office stationery. It 'gives to the young
stenographer explicit instruction in regard to the duties which
will be required by him upon accepting a position. It provides
for the Shorthand student white at school exactly the kind of

work which he will meet with in a business ofTice.

Stationery and Supplies for "Office Routine." 25c. When working
in this practice the student is engaged as stenographer for a whole-
sale fir a. He requires certain stationery, which is put up neatly
in an envelope. The following stationery is contained in the
envelope: 40 letterheads, printed; 13 slips representing No. 7

envelopes, printed; 9 slips representing No. 8 envelopes, printed;

6 slips representing No. 9 envelopes, printed; 2 shipping bills,

printed; 2 traveler's order forms, printed; 17 invoices (white),

printed ; 2 invoices fcolored for duplicates) , printed : 7 checks,

printed; 2 prepay slips, printed; 12 statements, printed; 6 sheets
legal paper; 6 sheets impression paper; 1 large envelope file; I

smalt envelope file.

-07- -®
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8H0RTHA fD-TEXT BOOKS.

-ffi

Code Word

COURSE
IN
ISAAC
PITMAN
SHORT-
HAND.

Fonnerly
called

Short Course

L

business schools. Special features o" ,h?r,ort arc^-1
' ''"'""*•'

Words and Sentences introduced in the 1st UssonBusiness Letters in the -J,h .-nd suhsequen Les»nsPhraseography taught from the .?lh Lesson " """
Reportmg Style taught from the Beginning.

'\orth?'ufe'^f.Vc'h:?°a»T:'cL'i^'i'f'''> '-"-" .«"-> '•°™

J«ch,essonisprin,ed^ltS;!^J-f:-S'ri!;'ar|:

Key to "Course." Cloth, gilt, OOc.

tKey to "Course" is also issued in Lesson Sheet Form. m.

•'^S^IJ-grtr-S-t^cSll^ar'^'Vlt-

Si?ac^eptaSrforse;r;'uiS^:a°n'dfo'r%i;'sfr'°'" "^'^ '"

I*Aci;

-6

Pacifi'.

Pack

Package

i



SHORTHAND—TEXT BOOKS -Continued.

•"•The ''Shorthand Instructor" is ^'so published in two parts, as
follows:—Manual and Kcporter.

Key to "Shorthand Instructor." Cloth. tiOc. Contains a Shorthnnr!
and Lnnghand Key to all the lucrciscs and furnishes answers to
the Review Uueslions. Also forms a Key to "Manual." and to the
"Kcporter."

•Pitman*! Shorthand Manual. ISO pp-.-A^c. A condensed edition of
Part 1 of the "Instructor."

*Key to Exercifes in "Manual." 20c. With Answers to the Review
Ouestions.

ytf/ 8-dr/
•Pitman's Shorthand Reporter. 147 pp.. «»c.; cloth. •?*•. Heing a

condensed edition of Fart 2 of the "Instructor" and an adaption of
Phonography to Verbatim Reporting.

Pardon *Key to the "Reporter." 20c.

Padlock 'The ntonographic Teacher. 48 pp. 25c.

PAr.AN •Key to the "Teacher." 20c. Of great value to the private student.

Paradox "Teacher" and "Manual." In one vol.. roan, gilt. 90c.

Paddinc Prelimioary Instructions for the Study of Isaac Pitman's Shorthand
by Correspondence. A simple and extended exposition of the Art
as presented in "Course in Isaac Pitman Shorthand." 40c.

SUPPLEMENTARY TEXT BOOKS.

Rules of Shorthand in a Nutshell. 5G pp., 35c. All shorthand teachers
will agree that the majority of their students experience consider-
able difficulty in memorizing the rules for shorthand writing; not
because the text book has not thoroughly and pedagogically ex-
plained the rules, but because of the lack of concentration on the
part of the student.

Talks with Shorthand Students. Ill pp. Price, 40c.; cloth, gilt, 50c.
A Series of Chatty Explanations of the Principles of Isaac Pitman
Shorthand. Designed to help the student of Pitman's Shorthand
whether under instruction or mastering the art by his own
efforts, and consisting of thirty-three familiar expositions of the
whole system, suitable for use with any of the text-books. Fully
illustrated with shorthand characters, with numerous exercises
and other useful aids.

Pitman's Examination Notes on Shorthand. 48 pp. Price, doth,
gilt, 50c. This treatise is intended for students who are preparing
for shorthand examinations and provides them with guidance on
points of importance in the system as developed in the text-hooks.
The reasons for various features in the system are discussed, and
the clear-cut conciseness of the standard text-book rules is in
some instances amplified.



®

—

SHORTHATO-SUPPLEMENTARY lEJIT BOOKS—Continued,

e...nUlU. of Phonoptphj,. B, A. M. Kennedy 24 pp , 20,.

SUPPIEMEBTARY EXERCISE AND DICTATION

Ci)Dii Uo«l)

I'ALTRV

Position

I*ANTHIil(

BOOKS.

Prmt tor writing or dictation oraeticev ""^"T"^ '" ordinary
before the rule goyeminir it h«= 1

° "''"' '» i>"r«fuced
Brief guidance i/giye^Lt tl^e Sead of''"«.cr""'"=''

.">• ""^ '"""^r

Sr-ctir--'
-' '"-"-^ -"'^s';°-iaTt-rL^rr;e

K.y ^.o^-S-orOun. Writing E,„ci.„... :„ Kngrayed Shorthand

''te^cii?™«'^„^^S^te^r^^- ^ --^^ "<m Isaac Pi,n,an Shortha'n™" pVtl^stM pSe,"«
J«h "'^""'^



SHORTHAND-SOPPUtlMHTAIlY EXB«CISE, ETC.

—Contlnutd.

Practkt Lett«n «or Btflimtn in Skotthasd. iju»i pui.'i.Kd.) W
pp. .tiff paper itiver, :i:ic By D J Cn-orge Thw i» n new ilicta-

IBiii h<H.k on novel lints Thi- need of a Ixjok which pr<-»enl« dic-

Iatii>n matur in the (onn or Ifinrs Ix-iinninK with the first prin

linlK and devdnpinii in harmony with the text lxjok» ha* long

heen (ell by practical teachers It is lielieved that Practice Letters

for Beiiinners in Shorthand " meets this need in a very satisfactory

manner.

CommtrcUl Shorthind Enrciin. By F ]. Hallelt and P Machin.

148 pp.. cloth, 411-

ntliun'l ShorOluld Clasi Book. Price. Jllc With Exercises and

Key for Vje in Classes. This work is desiuned for school use in

conjunction with one of the other text hooks, and gives instruc-

tion in Phonography from the rudiments onward on a iiew plan

Simple explanations take the place of rules, and the bulk of the

book consLits of copious exercises in shorthand characters with

complete interlinear key in ordinary print.

Pitmu'i Shorthud Gndul. fie. A series of Writing I-xerciscs for

use with the Instructor" or 'Manual- Also contains a lull list

of Consonant Outlines, and exercises on same.

Reportint Exerciiei. 20c. Intended as a Companion to the "Re-

porter"; containing exercises on all the rules and contracted

words in this Ixxik.

Key to the "Reporting Eierciiea.'

are presented in Shorthand.

4nc. In which all the Exe.-cises

Eiercises in Phonogntphy. .Ic. A series of graduated sentence exer-

cises. For use with the "Phonographic Teacher."

Graduated Teats in Imuc Pitman'i Shorthand. Nl pp.. 2flc. A scries

of rcvisionary exercises, arranged on an entirely new plan, with

the object of testing the student's knowledge of the system. The

tests consist of a very carefully chosen list of I.IMHI words in ordi-

nary print, illustrating the whole of the rules, forming a valuable

means of adding to the students phonographic vocabulary. There

is a space lor the learner's first outline: a space for the teachers

correction, should such be required.

Letter DicUUon from the Beginning. 32 pp.. 2(k:. A series of practi-

cal business and general letters (in ordinary print) based on the

principles of Isaac Pitman Shorthand.

Pitman's Progressive Dictator. 'J20 pp.. cloth, gilt, S,tc. A Complete

Manual of Dictation, comprising selections of original letters re-

lating to twentv seven different lines of husines.s. arranged with

vocabularies of engraved shorthand outlines and phrasM. and the

matter counted for timing at varying rates of speed. This is fhe

latest and best dictation book published, and should be in the

hands of every student.

©- -e-
-®



SRORTHANO SOPPLKMBIITARY BXERCISE, ETC.
-Contlautd.

't

The Proireuive DicUtor. ISO pp., cloth. 7,ic
work without the shorthand chumcters,
any system.

An edition of the al«)vc
vhich can be used with

DICTIOWAIUBS, PHRASE BOOKS. GRAMMAIOGOKS AND
CONTRACTIONS.

'*'^^F!''°^'"^''""*''"""'iction«y. 31ti pp.. cloth tl .W "Ilhr.™

and Enlarged conta.nmg the Shorthand Reporting OutrnesWt^Uy printed from engraved characters, of over Hl.OOO wSds andgeographical names, with parallel Key in ottHnaryTpr aU acomplete list of Grammalognes and Contracted Words alphaSti'^

SsS"*"* ^"^ "'°'' co-prehensive Shorthand Dictio^ry

•Abridfed aorthttd Dictionary. 224 pp , French morocco.gilt, size

39f«i'Jt:i ^i!L°'-''- l^''
'""i'nfs edition. 40e. Containsover

22,000 words, with their shorthand characters, and a complete Ust ofGr^imalogues and Contractions A small, handy woTthoroughfyup-to-date, and lieautifuUy engraved.
"""ugniy

"Ciffliutative Sp,U.r," issued with a Shorthand VocbuUry forKhools teachmg the Isaac Pitman system. Cloth, gilt 145 to «fcFor particulars about the regular edition, see pi^f 49.
'

The Gimminalogiies and Contractions of Pitmui'. "Reporter." Sc.

*"piS^Ia;U°.',H*"«**,.°^™r"'«"" ""' Contnction. ofH^l Shoitmild. Size IJi ins. by 2'/, ins. Limp cloth. 4S pp.

.'oD8 Word

Partner

Pastime

Senior

Parlor

Parol

4
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SHORTHAND DlCnOHARIBS, ETC.-C«ti«itd.

Parson

I'USRLSSS

Pen
I'ENAL
Pbnalty
PKNANCH
Pence
Pending
Pbnetratk
Penetrat-
ing

Pellet

me Phonofraphic Phmw Book. SS pp , 4()c.; doth, 'Mc. Contain-

ing abo e two thousand useful phrases in Phonography, with Key,

and an exercise occupying 4:i pages, containing nil the phrases as

they occur in the book.

Banklnc Phrases in Shortluud. 20 pp.. 2i)c.

MUiUry Phn»« Book. 40 pp.. 40c.

Pitman's Shorthand Writer's Phrase Books and Guides. Cloth,

yo pp., price 75c. each. These volumes form a new series of books

designed for practical Shorthand writers engaged in special depart-

ments of work. They comprise a most comprehensive and ex-

haustive list if phmses in ordinary type, followed by engraved

Shorthand forms. There is. in addition, a large amount of useful,

practical guidanct: furnished for the Shorthand writer, and also

a full and comprehensive series of mixlcl letters.

The following subjects are now ready;

—

Hlectricai and Engineering.

Architects', Auctioneers' and Sur\eyors'

Printers' and Pul 'ishers".

Shipping

.

Insurance
Stockbroking

.

Railway

.

Financing and Legal

tElectrical Terms and Phrases. 50 pp., ')0c.

Technical Reporting. 00 pp.. ««.; cloth, ^a«c. Cmnpristiis Phono-

graphic Abbreviations for words and phrases commonly met with

in reporting Legal, Medical, Scientific, and other Technical Sub-

jects, with type key.
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SHORTHAND OICTIOHASIBS, ETC.- CoBttoutd.

T». RMMUri AMlitmt. i:ij ,,,,, «ir
; cluih, 44? A Kn i" ihfKwding o ih.. K.|.«i„|, Slylc ..( l'h.,n„Kru|,hv All th\- »Mr.l,

n th« dktkmary. nol .xcndmi, thnt ™n«)iiatil,. wm wrilu-n

drawn «llwiml» Ihat ttintain thi- »unn- ,.uilin.-. uiiil th.y hav.-
™." ''"."""'" """"'in* to lh.ir fcmi!, (« Krtal ai.l in r.a,l,n«

SPUD BOOKS.
How To AcuriRB Spbrd.

"*.v^''"'r "1" °' ^t"* '" «">»»«"P*T- <" I'P. i"^ In ordinary

Ihf Tnii«,r1aruf ,,( Th<ir..u«liness ami M.tho<l of Sludy-iilini.n.
lary hinnl l-nicl.ic -Ti-st» o( SikiiI -itc

tHIlh SpMd in Shorthud: How to Atuln It.m Slif>rthand t:haractLT.t. with tyix- Key,
IM PP. Vk I'rinlid

Mtmtni Sfi Tuu ud Guidt to Rapid Writlni In ShorthMd.
. oth. •'c Thi. new work (in ordinary type) i, divided into iwo
narts. 1 art 1 contains advice on the acquisilion o( speed, hvR J. Curw.Kxl, S. H. Godfrey, and William F Smart -all welj-known spjed writers in tht Shorthand vorld. I'urt i! contains
a s.ries of »,)ced tests of upwards of l.min words each, counted
lor dictation practice The matter is classified under various
headiniis. such as Scientific, Political. Commercial, etc . and each
test IS given a title.

SeSKD Dictation Books.
Pitmu'i IntwUnod Speed Practice Bookt, Rot. 1, I ud 3. I'achK. Various rnechanical expedients have ' en devised lor afford-mg phoootirapkers speed practice when it not possible to obtain

lilJ"','"""?'?
' » '^"1" The pr^sert .nterlined speed practice

d^iid
P'raps, iht nost useful and convenient aid yet

Key, in Shorttand, to "Interlined," Iloi. I, t ud 3. Each, «c An
exact reproduction of the printed matter in the Reporting Style

°"h.'"^^^'*^'"J^- '•:'. PP. "te <-"rt. For acquiring Speed
in Shorthand and Typewritmg Adapted to any system. The
reading mattei is divided on a new and improved plan. Divided
lor speeds o. .50, 80, 100, and IW) words ,»,r minute. No. 1-
Pohtical Speeches. No. 2-Sennons, No :)-Commercial. No4—Speeches (commercial) and Addresses.

'^'''0^ ,^''^^""'' '" ** G"<li""ed DicUtion Bookl, Hoe. 1 ud 2.

Pocket Dictttion Bookl, Noe. I ud 2. size 2li in. by 4J< in.. 48 pp.Price 8c. each. These sm-jll and handy pocket dictation l)ooks
consist of a reprint of a selection from the keys in ordinary print
to l,ie speeches and other matter which has appeared in the Re-porting Style pages of "Pitman's Jounal." The speeches arecounted for dictation m tens, and the sire of the booklets excel-
lently adapts them for carrying in the vest pocket.

'^'^u'-''"""^ ,''"'""• "°^^' silt. '"«e. The object of thiswork IS to provide teachers and students with suitable matter lor
reporting practice, arranged and cyn :

l so as to be of special
assistance in getting up speed.

Brief Reporting Notes in Shorthud, or Shorthud Dictation Eier-CUM. 4S pp ,
2.->c. With printed Key, and the matte, countedand tuned for testing of speed either in Shorthand or Typewriting.

CoDK Wo«D

Patch

i'LL'HP

Paik

Pea 1

PEAClt 2
Peacekix y

Peach 1

Peacock '2

Peak '.i

Pawn 1

Pax •-'

Pay .1

Payable 4

' \VK& 1

\VER 2

I'EACK-

MAKER

^ -4
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Code Word

Pepi>ER

Pony

Pool,

Pond

Posy

cb- -cp

-®

SHORTHAND—SPEED DICTATION BOOKS-Continued.

Pitman's Shorthand Candidates' Dictation Exercises. A collection of

original test pieces for candidates preparing for speed examina-
tions. Counted in tens. Bold type. 40c.

Pitman's Speed Tests and Guide to Rapid Writing in Shorthand.
Cloth, 7")c. For particulars sec Section " How to Acquire Speed."

DICTATION BOOKS.

(See also Supplementary Exercise and Dictation Books and
Speed Dictation Books.)

Without K»;vs.

Pitman's Twentieth Century Business Dictation Book and Legal
Forms. 294 pp., stiff boards and cloth back. 75c.; cloth, $1.00.
(Eighth edition.) Containing an up-to-date collection of genuine
letters (in ordinary type), which have been used in the transac-
tion of actual work in large American business houses, classified

under fifty distinct lines of business, each set of letters separate;
Legal Forms, and a judicious selection of practice-matter for

general dictation. Also chapters on Spelling, Punctuation, Capi-
talization, and Short Practical Talks with the Amanuensis, etc.

This work, which is the most complete dictation course published,
is specially compiled for the teacher, tht beginner, and the ad-
vanced student. All progressive Schools, without reference to the
system of Shorthand taught, should insist upon each student pro-
curing a copy. Every teacher of Shorthand or Typewriting will

see at a glance the immense value of this work as a means by which
students may study American business correspondence as it actu-
ally is. All matter counted for speed-testing.

Also published in two parts as follows:

—

Part 1.—Business Dictation. liiS pp., stiff boards and cloth back,
50c. Corttaining fifty distinct lines of bu.siness.

Part 2.—Legal Forms and Miscellaneous Selections, etc. 103 pp.,
stiff boards and cloth back, 40c.

Practice Letters for Beginners in Shorthand.—For particulars see p. 16.

Student's Phonographic Shorthand Exercises. By Fieldhouse. V.Hi



r SHORTHAND^DICTATIO»BOOKS-Conttau.d.

——®-

Pitrnm s International Mercantile Letters. Cloth. 8.-x-

With Kbv~in Book or Bo, nd Sbp.^rateiv

'"iS^rfn'^""'?''".??'''" *" Shorthand, Nos. 1, 2, 3 4 5 « .„h ,

Ss;;^r'^u;;;.3t;"^'p-£>ir^itJ''^hS,;;?^r^^

Business comresPoNpENce
IM SHORTHAND;

LIST OP CONTENTS.
Business Correspondence in Shorthand Wn i l- i

Railroad CoS»p„nde„cc--law"oL"°-ui'"'i,':"^„''-'°''=<'^

BuMoss Correspondence in Shorthand, No. 2 .Su1,„t,« ,r.„ ..

Lumbor^Publishins-MiscdlaMous: « ~ ^°°"' ""'' ^''"'-

Business Correspondence in Shorthand Wn » c ,

.'idvcrtisinK Corri.,ixmden.v^- AemiJ A .
^"''"--"^ treated:

Boiler .Appliances; ct" ^ "^ Aulomobilc - Bicycle -
Business Correspondence in Shorthand No a •; k- .

""X^'GSd"To"r?e?;oldtc?i°S,?;al''j- =. '^"!-"-'. '-'^-i^

Ktaa„cialS.a„din.lHireT„^urV,inio„'-rrd™§Sr^Sr-;;

[
Code Word

Pathbtic

Peddlk

Patience

Patriot

Patrol
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CoDU Word

Patter

r.Mi.

I'AISK

PAVIi

Pkakl

Pbart

PEASANT

Phbblb

Pedant

®-

SHORTHAND -DICTATION BOOKS—Continued.

Business Correspondence in Shorthand, No. 6. Subjects treuted:

GnK'iTs-Hardwarc—Hotel—Investment—Legal—Lite Insurance,

etc.

Business Correbpondence in Shorthand, No. 7. Subjects treated:

Life lusuraiRT—Lumber—Municipal— Paper -.uid Knvclopes

—

Patents aiut Trade Murks—Patent Foods—Pensions—Pianos

—

Pottery, etc.

'••This work is also p
cloth hindiiiK:

.hcd in the following convenient fonns in

and 2, in one volume.Business Correspondence in Shorthand, Nos.
with Key. Cloth, gilt. SO pp., tKJc.

Business Correspondence in Shorthand, Nos. 3 and 4, in one volume,

with Key. Cloth, W) pp., 00c.

Business Correspondence in Shorthand, Nos. 5 and 6, in one volume,
with Key. Cloth, SO i»p,, tiOc.

Business Correspondence in Shorthand, Nos. 1, 2, 3, and 4, in one
volume. Special Shorthand Kdition iiilhoul type Key. Cloth, gilt,

S,S pp., 7.')e.

Commercial Correspondence and Commercial EngUsh. 272 pp.,

"loth, Sfjc. A practical Manual of Commercial Correspondence,
forming a Key to "Commercial CorresiKindence in Shorthand."

All the letters are counted for Shorthand and Typewriting si)ced

practice, and editions are published in Spanish, French, and Ger-

man, corresponding page for page.

Pitman's Commercial Correspondence in Shorthand. 224 pp.. cloth,

8oc. A scries of model business letters ni engraved Phonography.
The letters are examples of the best business style of the present

day, and in this respect possess irai>ortant advantages over other

publications of a similar character. A Key to Commercial Corre-

spondence and Commercial English.

Practical Business Letters in Shorthand. ti4 pp., 3()c. A series of

Business Letters, in engraved Isaac Pitman's Shorthand, contain-

"ing 70 letters on the following subjects: Railroad Correspondence

—

Life Insurance—Banking—Fruit and Produce—Real Estate, etc.

A letterpress Key is provided at the end of the book.

The Shorthand Commercial Letter Writer. 04 pp., 40c.; cloth, .50c.

A Guide to Commercial Correspondence in the Reporting Style

of Phonography.

Key to "Shorthand Commercial Letter Writer." In ordinary typ.^.

20c.; cloth, 40c.

The Shorthand Commercial Letter Writer and Key. In one volume.
Cloth, fiOc.

Business Correspondence in Shorthand. In the Rei>orting Style. 40c.

Unfortunately, this hook has the same title as "Business Cor-

rcsiKindencc in Shorthand." Nos. 1 to 7, listed on page 21. These
books, however, differ in almost every rcs{)ect. The book here

listed contains 172 letters on Electrical, Company, Cotton, Cycle,

Enginetring, Woollen. Grocery, and Miscellaneous Correspondence
in Reporting Style. This book is about 4' 2 in. by 6V2 in., and
contains UK) pages. The Key is the same size nnd contains about
SI) pages. When ordering this book he sure to nifulion the code word.

Key to "Business Correspondence in Shorthand." In ordinary print,

with the letters counted for dictation. 20c,

^- -®



SHORTHAWD-DICTATION BOOKS Contin«d.

Trade Correspondence in Shorthand. !Wi ,,,, , 4(lc.: dutli. -.(k-.

Key to "Trade Correspondence." 2(lc,; doth, 4H-.

Office Work in Shorthand. <m ,m 111.- ,l,.ii, 'il c:

.Mi»dlancuu, Work in Kjporli',,; .siyic.,''"'"'
"* •'"''-'—'» "'

Key to "Office Work." l„ onlinury ,y,,c at ; doth, l(lc.

Office Work in Shorth«,d and Key. m „„e volume. Cloth, ,ilV

SHORTHAND READING BOOKS.
(ITint.il in I'honosraphy Iron, i-nBravL-d metal characters.)

lcdJe'',Vl'h!!oo!r'ra'ohl""'-''''' I'" "'f'"''
""'"" ™"™*'-- ><'' k"™"

and One To , ;/ f
"'','

'i'''"'' ""l ™"'^>' wcll-enKravcd .Short-

Iv Till; Lharner's Style

The Learner's Shorthand Reader. 2l)c. Without Key.
Pitman's Shorthand Reading Lessons No , in „o mi., i-

S-;raS?^-,'i£Sia!:£'"--
Key to Shorthand Reading Lessons, No. I. In ordinary type. 6c.
Pitman's Shorthand Reading Lessons, No. 2. (U pp., 2„^-

Key to "Shorthand Reading Lessons, No. 2." m ordinary type. (k.

In the Corresponding Styu!

ffi-

.Man (Bulwer I.ytton), etc. Without Key.

Mugby Junction and Other Stories. ,-,0o
Dickens. Without Key.

The Chimes.
Key.

•loth. (HX;. By Charles

127 pp., ouc.; cloth. (iOc. By Charles Dickens. Without

CoDt; Word

I'liitriLv

I'KDAI.

PlCNUANT

I'l'XK

Vl'XVlAAV

Viil3A<lli

I'OMI'

©-

Panic

I'ansv

I'antino

Palate

Palaver

Palisade

Pallet

Parallei.

Pick

Picket

Pickle

Picnic



CoitK W'lmti

I 'Hi

riiicK

I'll;TV

rii:i.:oN

I'lr.i;

SHORTHAND READING BOOKS Continued.

The Battle of Life. IM) v\>.. KV- ; vltWi. :>tw-. Itv Chas liivkni'i.

Witliuiit Kiy

A Shorthand Birthday Book of Dickens Quotaliona- I'lotli. K>lt. ^V
Without Kry

The Silver Ship of Mekico. \S2 pp.. Iiv . i-lmh. '>(h' Hv J. II,

Innnilinin \\ illimil K«'v.

The Book of Psalms. UHt pti . UK- . doth. r,iK. Wittrntit Kiv.

Self-Culture. !<! pp ,
HH- . ilmh, .Mk, tlv I, S Itlukir, Withmii

Kvy

pp, UU- ; ilmli. :,IK- Hy H,;iilGulliver's Voyage to Lilliput.

Swifl Wilhmii Kt-y.

Tales and Sketches. W pp , UK- ; tlnth, :.)k riy WiiUiiiintmi Irviin;.

With priiiti'il kfv.

Robinson Crusoe. :\m pp.. iKV.; doth. 7.V. Itv Daititl IUUh\ IIUis^

(nitiHl Thi-. work is cxlrcnuly well jkImpIiiI fm . , :i Shi»rl-

hiunl n-iuhr, iiiid, in ;itlracti\r tiuth iiimliiit;, fMrrif- liainUutiu-

pri/r vohiiiu". Wilhniii Key.

The Vicar of Wakedeld. lUustratrd. Jso pp. .mk-,; d.itli. fKh-. Ity

Ohvcr t'.nlilsniith. Withoiil Kry.

In thu Hui'OKTiNii Stvi.i;,

Selections from American Authors. 112 pp., UK'.: cloth, ;'i(K-. With
Key in ordinary typi' at ihr foot of cacli puj;t.' iitul coiitaitiiiiK the
rollowiiin M'k'rliims "The lUiccaiU'i'r's Tri'asiirf" (IrviiiK): "My
KditiuK" (Twain); "A \'fiicnihk' hiiiMistor" illarti'); "Thi- Auto-
crat of tho Hrvakfust Tiitik" (H'l'iiU's); '-Thi- Way to Wi-alth"
(1-Vankliri): "The Tcll-Tali' lli-arl " (I'oi'l; "t'.rcaliics*; in Coni-
nioil l.iru" (ChanniuH); "The Slory of a nrmu " (Hurte); "The
rnnx'ssion of Life" (Hsiwthorne^. " :\ MvUiiiK Slory" (Twain);
"The Profes<;of at the ItreakrasI Tatile" (Hohne<),

Paper. Cloth.

Miscellaneo'i : ^^adings in Isaac Pitman Shorthand, No. 1. <)2 pp.
Pri^T.-. :J:iv, . viulh. sill .-.(k. A ^L-rit-:; uf Sliu^thana I>ii:tatii:n H.icr-

c"scs. With printed Key and the matter counted for Tes'ing of

Speed in Shorthand or Typewriting U is conceded that the read*

d7- "V



SHORTHAND READING BOOKS C„„M„„,d.

M- wurk l,„v.. hr.. si." '',^- ,',""""' ;"' - ''''"'">

T

Around ,h. World In El|,ht, D.„. ,s,
•">'>f : cImMi. CO,- liy

"'VK,:;L^X;,..:;:,.^l;.;;^;„„':';;'^ --„ "vac- ,„„,
" I".- r.-a K, W„l,„„; K,';

' '"""' '""'' "'

Th. Cricket on the Heirlh. 1.1- ,,,, M- ,|.,ll,. lllk- lly i|,„r|,.,

I«le« from Dlckene. 1 17 i,ri r,(),. ,.r.,.i. ,:,l ,.

Sl«.|,l„.s l,v ||,„. f,niii,,» VI - Y":^'"" f""^'." '">•«

'•'"•ty" In ,,/,;.,.., s?,|,!, I "u
"' '""'""- Hl„„il„„„|

l)i"r„r „| „,, 'III
.,„,!•"''' ." ^ "KKlVM'. •••n„. Cri,.!,,.,

A Chn«n,., Carol. ||| „„ . ,,„
. ,,„„, ,„^. ^^,.,,^^^^^^ _._^^

Th.„kM Blossom. I0.-,„p,4lk-,;..|,„|,,.w, Without Key

'"'f*K"L^'?,
'" '""""•-'^ »«- '» A«.m It .« „„. „fc, w„h

tWoa-.„dlos.. Hy John Taylor. .•,.„„. ph,, m, wi,h„u, K.-y
tThe_^Ph.n,om Stocknt.n. ,•,•.

„„.. „,, „y ,.„, „„„„„^ ^.. ,^__^^-

Gleanings, Nos. 1 end 2. Is pp. each. Lkch ''(k- (•„„,
ducl.rais lit nulahle essay, ,, T A )i.^ i j r''""'"« '"I'™-
h:md matl.rs, with printal Key

*'"' "'"' """" "" Short-

The Legend of Sleepy Hollow Ii2 i.r. oii,. , ,,. , .

With p,i,„..d Kerarthe"„,"',"e'ieh*ge"' ''»'""«'™ '""«.

Rip^Van Winkle. ,2 pp.. o,,,. ^y Washi„„„„ „.,„,. with printed

'p^'tipfi^-^,,-!,-- :zf«io"'F-^^

fuDK WdHO

)'l.KrH;i{

I'f.I'.NTV

I'MiliUt'lR

I'f.rcK

I'M. Ml'

I'l,t:MHiK

I'l.fNf.i;

I'M-S

I*M:si(

I't.r'RAi.

I'OtKKT

i'uKM



©

CoDR WoRn

I'OINT

Posii

POSTPONH

Paw
Postern

P0RT1.V

Pi 'ION

Post

POSTAC.R

SHORTHAND-READING BOOKS -Continued.

The New Testament. JitlH pp , roan, rtd t-dscs, $1 TM): Turkey morocco.
Kilt ed^vs, $2. IN). In uti Kusy Kcimrtini; Style of Phuiiu}{raphy.
Without Key.

The Book of Common Prayer. 2<H! |.,i.. num. rt-d vdavs. f I .V); Turkey
niorixco. Kilt cttKi's. 82. (W. In un luisy Hi'imrting Style of I'hono-

(iruphy. Without Key.

The Church Servicer tEntirel. WA'y pp.. mun. $:t.(K): nior<Kco $4.(0.
In an liasy RcportinR Style of Phonognphy. Without Key.

WORKS ON COURT REPORTING, LEGAL WORK, CIVIL SIR-
VICE, AND HELPS FOR STENOGRAPHERS.

tCourt Reporting. A Manual of Legal Dictation and Forms. 2!K> pp.
Half law sheep. Jl.X.'i. This lMM>k is designed f«r Sten:inraphers
!ind TyiH'writer Operators who arc de'-irous of iH'coiniiiK proficient

and e\4H>rt in Law Work and Court He|K)rtinK.

Reporting Hints and Practice. Cloth. 4(>c.

How to Become a Law Stenographer. l(iS pp., T.'ic. Cloth. Kilt, 91 .<X).

l''or Stenographers and Typists, A ComjH'iidiuni of LeRul I'orms,

containing a complete set of* Legal Documents, accompanied with
full explanations and direcl'ons for arranging the sam-; on the
tyiK'writer. "his work will he found an indisiK-nsahlc companion
for every stenographer intending to take a position in a law oflicc.

Instruction in Legal Work. 40 pp.. 2.'ic. In ordinary type. I*or

Court Stenographers and Law Students. Reprinted from " Pitman's
Twentieth Century Dictation and Legal I''orms."

tSuggestions and Tips to Stenographers and Typists. Bv Herbert J.
Stephenson. 24 pp., 2oc.

Shorthand in the Office. L10 pp., 40^
; cloth. .50c.

tCivil Service Examinations for Stenographers. The I'nited States
civil service examinations. 20 pp., 20c.

WORKS ON SHORTHAND.

tLife of Sir Isaac Pitman. :M)2 pp. Cloth, gilt top. ¥2.00. Contains
fifty illustrations, including photogravure, steel, and many other
full-page plates, consisting of portraits, views and facsimiles.
Also a valuable bibliography of shorthand. The only authentic
biography of the Inventor of Phon:)graphy.

Life and Work of Sir Isaac Pitman. Illustrated. 40c.

History of Shorthand. 228 pp.. 7.')c.: cloth. SI, 00. By Sir Isaac
Pitman. Third edition. Containing a description of the principal
systems of Shorthand which have been published from the time
of Bright in loSS. together with a short account of the early his-

tory of the art and prefaced with a summary of Phonography,
The book also contains 10 pages of alphabets of the principal
systems, with numerous specimens of Shorthand. The largest and
most coipplcte history of Shorthand ever published.

A Chapter in the Early History of Phonography. Cloth. 40c. By
Thomas .Allen Reed. With a Preface by Sir Isaac Pitman.

tThe BibUography of Shorthand. 2-56 pp.. cloth. $2.00. By D. Wcstby-
C.ihson compri.-.ing a list of all known priuied Woiks and Manu-
scripts on Stenography and Phonography, by Iinglish, Colonial,
and American authors.

-®- -©



SHORTHAND^ WORKS ON SHORTHAND--C.n.U,„d

H.V Tl,„m,„ AII..,;k.,U T ,"
;,l,,m,

"'","• "T, "' SI'""hS

Art of Shorlhan,!. •, „ re™",, ^m^f '' j""i
""""" "' ""i'

t«.m.n., ShorU,.„a .„d Ty,.,ri.i„, y,„ B„„k .ad Di.„. uv
WORKS, ETC., FOR TEACHERS OF PHONOGRAPHY.

to., Toruiilo, Canada.
"^'"''"<"' '° H"-' Loiiltriircial Tcxl fl,„k

Handbook for Shorthand Teache-s C]„ih ivl ,.

sy.stem tauKht. It coiila,-,^ .. J *' ""."""d, irrrapt-ctivi. of the

It .s the first Ixwk of'ii, |<"rt
^""/

""f
Pedagoeual primiplcs.

^s a BUido to the prosp«:tiv" teach, r'^,?fi;''"'''L
""; '' "'" «'"c

ex!>er,eneed teaehe^ to anaKve h s i.^ hj^' '"'"t!'
"'"' '''"l "-e

prtncples of teachi. g enuneiated ' '" "" ''«" "' ">«

^o Pitmanic Guide, "t m, xi.. <•

information about the syit™,' both f^'r""," ? """"'''•^ mine of
e.ipecially those who h-,v,' ,L . ,

"^ student.s and teachers
ncthods, and i, «".! be^f m,d''exe"ed?,?.i;'n*?''r

"""^ •'"™"«
are contemplating making a change ?*™ fH '" '™'^'-"» "ho
the pure Isaac I'ilman system.

*"'''' ""''ilications to

StereopUcon Lectures. By R A k-elis •«

Chart of the Phonetic Alphabet. •>> bv v. i„ in. ..

"n/Sn^St^;;- -^^^""'^ ^^ Cont^^ng^^kKSI

*'*pn.?S;::^^-:!r^^J,£^,yJ^ j!!.
on ea„vas, «.

room. These Charts al'riSvl.l^'^,:,,',"
fr?:ra"s,";Si,l"i'^

"' ^''^ ^"-•

''7sV"ii;rs'"tratiferj^„H?dT--''-. ^« •" "'^"•. doth
fot; Shorthand exami7at"ras ami „roTid ^^ ''"'' ''" '"""""i.points of importance in the sy "em a, h,

' "^ "'
- ^"'''''"" °"

The reason, for various featuresTnThe s^SJ"
'"

"h"''
'"''"«k«.

the clear-cut conciseness of the slanH-.J",!^ . I''
1«'^'"<S"I. and

some lastances amplified.
""ndard text-hook rules is in

Conn WoHi,

i'ORTl.;H

I'osiTrvi;

PRAVER

Preckdk

Preach

Precept

Preface

Prefix

Prav



Code Word

PRINCB

Prize

Profess

Project

Prolong

PROWISR

PERIODICALS.

Pitman*! Jouraal ^American). PublJHhed monthly. Terms of Sub-
Kcription: Per Year, in Advance. W)c. Special Cluh Rates on apijli-

cation. Sample copy Tree. An American Magazine for Isaac

Pitman Teachers and Writers. Issued monthly, except July and
Auguiit, Each number of Pitman's Journal contains twenty-four

paRes (size 71a by y'4) and includes eight columns of beautifully

engraved PhonoKraphy, furnishing invaluable means for study
and practice to students of the art. Current topics of interest

appear in every issue by contributors of reputation and experience,

making the Journal of the hiifhest usefulness to both the beginner
and experienced teacher. Facsimile .lotes and Prize Competitions
arc special features.

tBound Volumei of Pitmui'i Jotimal: Vol. I. and II., S2.50 each;

Vol. HI., IV. and V.. »1 5().

Other Shorthand Periodicals.

The Commercial Text Book Company arc agents and accept
subscriptions for the following English publications:

Pitman*! (EngUah) Jouraal. Founded by Sir Isaac Pitman In 1S12.

The oldest and only weekly^ periodical (in any system) in exist-

ence devoted to Shorthand. Typewriting, and kindred subjects.

Each number consists of 42 pp., and comprises 12 columns of

printed Shorthand. Terms of Subscription, payable in advance:
12 months. 52 weekly issues, tl.75: 6 months, 2(> weekly issues,

SI (X). tBound volumes of the Journal from 1H42 to 1875 are out

of print. Volumes from 187*i to IHIM). $2,50 each, post free.

Volumes from 1S!I1 to present date, $2 tH) each, post free. Hand-
some covers, for binding the present or past yearly volumes. HOc.
each.

Pitman's Shorthand Weekly. Sixteen pages. Beautifully printed :n

the Reporting, Corresponding, and Learner's Styles, and profusely

illustrated. The contents consist of stories and tales, serial and
complete; interesting extracts; amusing paragraphs; phonographic
jokes and anecdotes. Terms of Subscription same as the Pitman's
^English) Journal.

tBound Volumes (Half-Yearly) of Pitman's Sho:thand Weekly
as follows:—Vols. I to. 10 out of print; Vol. 11 to the present date,

$1.50 each.

Pitman's Shorthand Budget. The monthly edition of P.S.W. Each
issue contains 'A'2 to 40 pages of Engraved Phonography, and fully

illustrated, "rwelve months, $1 .75; six months, $1 .00. Sample. 15c.

Reporters' Journal. Sample copy, 10c. Yearly Subscription, post

paid. $1.25. Edited by J. H. Ford.

Reporters' Magazine. Sample copy, 10c Yearly Subscription, post-

paid, $1.25. Founded by E. J. Nankivell.

Phonographic Monthly. Yearly Subscription, 75c. Edited by AI.

Munro-Peebles.

Pitman's Magazine of Business Education. Issuer, weekly. A maga-
zine for commercial teachers, advanced students, and business

men. Terms of subscription same as the Pitman's (English)

Journal.

cb- -®



PHONOGRAPHIC STATIOWERY AHD SUPPLIES

Il)c Madi- of the |„,t quaiiiy

Th« PlioiiO(r>phic Ezerciie Book
paper, m single or clouhlc lini"

Reporten' ITole-Book "Fono" 'iri... i-
Pitman & Sons' (•ono" Lri^T si -'if

'*"." '^•"'' •«'»<^

(no stilching;. opening "..rf^Mylla;'""'' """"'-^'''-'"c bound

"I'o.vo" SuiiiiiB, Knd Opkm.vo

wil/lll.^c'hi'S'exTrr '" ""' '""""^ "= «'^' <" ---8- Carriage
No. .5-200 pp., ,? by 8 in., rtd lines, 20c.

^ ^, 2?;:.'
''*' ** '"• """"'""' ""^^ ""d P-8CS numbered 1 ,o

n" ,t-™ "p'p ?;;'"• "'"""'" '-• ""' ""' "•»'"' ™ver,. 2,5e.

V ^u
narrow ruling 20c

"]in* Z: ' '* ' '" '""'''"'"• """' 'W" additional faint blue

No. 5b—With pages numbered I to 200, 2«c

No Sirth"'-
''' '* "'^ '"• ^'^ "'"i-^"''"-. -'.^.no. .5c—With pages numlKTcd 1 to 2{X) 30cNo. .5e-PeBcil paper. 200 pp.. .5 by 8 i„.. 20c

No" 2t:^-'--,';^'
"•""' "--•"

"
'^^d'^lii^g^.Sii^!^"' ^°-- "^"' '"« --«

"'''"'O" SBRIBS, SiDB OpENmc.
No. 0-240 pp., 434 by 7 in., unruled. 20c

No. 6b-160 pp., 5H by H'A in., line down centre 25e

No": tlZ Z' fX^,;,"- "-".--.-til paper, 2.^..

>vorli;)r26c '' '^
**^ '" "" ^""'^'" «>« (for conveu.ion

No. 6f-200 pp., 5H by 8^ in., four vertical lines, 2.5c.

ADAPTATIONS OP PITMAN'S PHONOGRAPHY TOFOREIGN LANGUAGES.

"tsi^i^fis'i.^^;^ «{r:i„,'|H pp.. ^„,H, gii., ,,,2,.
Autor, Para uso de IWlT. de Cnn ," ''' l-onoBrafia del
para Estudio Persona An ada,,tat°onS'''r'''''i''°'

'' """"''"
hand to the Spanish 1 an™i„e n " "' '»»': Pitman's .Shorl-

Colleges, High .iho:Js,'rn°d'=?„r&.lf"S"uc'!,„'°.' "''' '" «-"--

^'E-wd'ef^**'
^'"""•- Clot*, gilt, i,.m. With additional

'"^^S^j^^^t^j^^^^^^^a^^^

Pauphk

Pencil



i

CtlDK WuHD

FHNDtXrM

PRNidVU

Pknt

Pknurv

PunrtH

Publish

Pudding

Pulse

PULMA

ADAPTATIOlfS OF PITMAN'S PHONOGRAPHY TO
FOREIGN LANGUAGES Continued.

tGerroan Phono(nph]r. ill pp . .".()c ; vloth. (Hk. An adapiation of
l'h(>iiuKr;iph> to tht Cirmiui l.iinKUiiKi'

Muiuale di Fonogrtfla Italiant. .Vf-. An adaptatimi of I'hunoKruphy
to thf Iialiiiii I.aiiKiKiKt-'- Hy (iiii>icp|H> Fram-ini.

Dutch Phonography. «l .VI An adaptation of PhonoKniphy to tht-

Dlitfh Lantinatii'. Fly V. IK- Haau.

Phonographla icf LUw Fer yn ol Trefn luac Pitman. '><k- Ati
udttplalinn of I'lumoKraphv to llii- WfUh I.aiiKuaKi" Hy Ki-v.
K. H. Murxan. MA.

Pitman'i Phonography Adapted to Eiperanto. Limji cloth, 'Ak.

Manual of Latin Phonography. Hy Kw \V. Tjil«Kk, S J. H.inK
Isaai: Pitman's Shorthanel adapted to thi* l.alin LanniuiKL-. Cloth,
Kilt. I'riff. II. (H>. The work contain'* complcti- rules for ihc
niaslcry of the system, and a luruc amount of illustrative and
rcadinK matter in enj!ra\cd Shorthand characters.

Stenographic Pitman. Price, cloth, silt. 9\ >:*. The Latest Adapta-
tion of Pitman's Phonosraphy to the French I.anKuaKe. By
Si>enccr Herbert. This l)ook has l>cen compiled by the author
durinit many yean" business exix;rience in Paris as a Shorthand
writer. It ixwsesses many advantuxes over other adaptations yet
d<x-s not involve the ex|H'rt phonottrapher in the study of new
outlines. One of the most difTicult i)roblems of such an adapta-
tion, that is. the Diphthongs, has been well surmounted, and the
work is replete with useful exercises, Krammalonues and letters.
and commercial phrases, etc.

LANGUAGES.

SPANISH.

Pitman's Practical SparJah Grammar and Conversation for Self*
Instruction. 112 pp.. 4()c.: cloth, 'jOc. With copious Vocabulary
and IMITATED Pronunciations. By the aid of this iHwk the
student is enabled to rapidly acquire a perfect knowledge of the
Spanish Language.

Spanish Business Letters. 32 pp.. 2()c. With Vocabulary and copious
Notes in English.

Pitman's Commercial Correspondence in Spanish. 2(}7 pp.. cloth,
gilt. $l.()0. The increasing importance of a study of the Spanish
Language has induced the Publishers to issue an edition of their
successful work, "Commercial Corres[)ondcnce " (already pub
lished in English. French, and German), in that language.

FRENCH.
Pitman's Complete French Course. 210 pp., cloth, gilt, tiOc. For

Self- Instruction. Part I consisting of Grammar to the end of
the Regular Verbs. Conversational Phrases and Sentences, Short
Stories, and French-English and English-French Vocabularies.
Part II Grammar, including the Irregular Verbs, Conversational
Phrases and Sentences. Selections of French Pro.se. and French-
English and English-French Vocabularies, and Summary of French
Grammar refonns.

Pitman's French Course. Part L 96 pp., 30c.; cloth. 25c. Grammar
to the end of the Regular Verbs; with Etprci';e«.

Pitman's French Course. Part n. 25c.

Key to Part I, French Course. Cloth, 50c.



LANGUAGES.
FRENCH CoiiUau.d

««7 to P.rt U, French Court., ci.,,1, Vk

'"nim.,„ ;„„| „r,|i„,„,, t.-n ,.\„ ,,'
j,,;-

-, ,*-""' "K tli. „„>,i

i-xirasi-, arv wriitni will, -.MIT ','"'""'''"' '"•"h Th<.

ctilty vnmnurnal and linam'i ?1 "r iZ ,

,!"''";;'?'"' *"'""" •<"«
l>aiHT». It i, ,|,„„Kl„ that ih. nu h„,l h

"','''' '""''" ""'' "'»-

phrase list, * >rin<.li lonimiTcial vocal.iilary aiij

CuBK Wonu

iloth. J-k: An ilcmi-ntaryJTi'iuli riadir, will, vcxal.ulary

in an inttrcstiiiB munm-r wi.h^? ,'

"i- "". "'""• ''" '•'t Deal.
Institutions „f" ylZV. rl'''V-2Tj'^°:r-""'^''' ""'' Natio'na
»lmcd, and. while the stude„t rf reneh f " '""' """'""y
of the lanKUaKe. he i, at lhe"ame ime I^

.™prov,„K his mastery
•reneh commercial methods-

"'"'"'•' " "'"^ insisht into

'""«d-f:s,i" ",1h'r?fs';%i;
°'"""'^ »' »•"«" w„rd.

T„:::^Vd":'
-"^^ - -' "^

"-""i^i^ ^-t vr...

"

snm™„t r„r all purposes 'or1-o!,SoTL"s,^r'S "o'/JTn^J

r.d';i;:"e:-a rl "or,.>ent"r
"' '^STt-s: eLrar

Coinage. Weigl,;;^ ^La's™ ' e^c"^^^ with""''''™K^'
^^"^

''«V''S^e%^"?L^Ll„t!J?[j:r'' "•«^;' '''^-'<™i«.
cal handbooks of moder^ comm "rcia L^ "'"? "' "'"al'- Practi-
notes in Knglish on thTiSt e Bhra«s''rt"''''

"'" ™Pious
tions. etc. The letters have Ix'en carSv ^ ?''i°'*:

'•h'^tvia-
to g,v,„g the student a g.Ld ceneml Jr*^ ^""? "'" " ^«w
correspondence of each lanSc. ' ''

°' ""^ "nm,ercial
French Business Letters, .il on xv. n

of Commercial Cor?espond?nce-ta ,he"^rench""i"'-''"
'''"""^'=

cnp,o„5 notes in English. ^-^ '-'•"Suage, with
Econoinie DomesUque. 4a dd 2nc A b, ...

copious inarginal notes in'EnSsh) of ih'; . 'J'"''^"?" (with
Economy." i."ki,siij 01 the Avon Domestic

i'i-'D0i,K

Pl'hchase

I'l'.VV

PCDBNCV
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LANGUAGES.

FRENCH Continued.

riffv Easy French Coi erMtlonal Scntencvf. '.V2 pt> . -ih

I'l Nii)iiT Advincvd French ConvarMtlonal Bitrcliei. :iJ \^\> . Jih

I'rMK F ench Buiincsa Interviewi. lol pp ,
|ih-

, ilnili. *><K Willi Cutrr
s|Nintl('iiiT, IiivoiiHs. •tc . rarli rDrtiiiiiK ^i ('<>in|tU'1i' ioiiiiiiirciiit

rniii>..u'linii, iiu-liiiliiiK TrchiiHMl Tirtiis muI Idiniiiiini' l!\prissioiis,

with «n|.inii>. \'iKiilillI.irV Hint Nnirs in I^llKIi^ll

Pi RiTAN French Commercial Phr«MB and Abbreriatloni, with Trtnilationi.
;in pp . :iK

I'lKi-i.ic Madte'a Letteri. '.\'2 pp., 'Jik- IniriKliuinK lUintiuiiK- ({xprissioiis.

i tvihh ami I'iiiKli^li

I'LNsit Lea Bourieoii Oenlllhomme. Ilk- ; iloih, .Vkv Mulitn't C'otiK-ily in

I'VciU'li. fiillv iitiili'liilrd,

V\»n French Translation and Compoaltion. IN7 pp ,
h>V, CotiiaiiH nvir

nil- htiMilri'il i-xlr;4i-ts rrotti the hcsl l-'rituli lilrratiirt'. loKi-tlivr

wiiti II sflt'i'tt'd ti^l tif {''rt'iu'li idioiiis ami I'trm-h prnvt-rlis.

rY«;MY

I'VLON

PVRAL

PVRB

rvRAMin

Pyrites

l\BorE

Pyrosis

GERMAN
Pitman'a Commercial German Grammar, hy J. Hitlull. AM C'luth,

Kill. I'rii-i<, VI <N), This iMiok. u cnin|iuni<m vuliiiiu' t'l "Pitmiiu's
CoiiiiiKTtiul l''ri-tK')i (triiniinar," ttiiL-lu-<i thi' rult-s df (UTtnait
Cirtimtniir on the basis i>f u ixim'tcrL'iitl voculnilury. Tin- txi'ri'iws

It'ad Kradimllv rmin simple woriln of rvi-ryduy life lu tlu- i-iirretit

phniKCH uf L'oinmiTcial iHirrvsiNimli-tut-, ,iml the stmU-tit who has
workt'il throiiKh i( sh»nil<l not only have ac[)uin-<l a pnictieal know-
U'dKC »>f ttrilinury (tennnr hv' . ,ve lAfti ".uM Knniiuled in the
I'uinmcrcial phrasi'H of the laiiKU.>He.

Pitman'a Practical German Grammar. II'J pp., 4i)r.; elotli, TiOc.

Ami CniiverHalioii for Si'lf-lnstnit'tinii. with efipiniis Vwuliulary
iind Imitated Pruniincialioii. An i-iitircly orittinal nielhod never
before pn-sentctl to ihe public.

Pitman'a German Courie. Part L m pp., 20c.; cloth, ^'k.

Key to Pitman'a German Coune, Part I. THV'.

Pitman's German Commercial Reader. 2I)S p]>., cloth, nWt, K-V. Is

preiKired on similar lines to Ihe I'Veii' Cnniniercial Keuder. It

furnishes a practical iiUnKlnclloii (o (icnnun Cununerciut Insti-

tutions ami transact ions, with quest ioti-; and exercises which render
it well suited for use in s^-hiKils Students are afforded the fullest

help [Htssible from plates, illustrations, maps, and facsimiles of
Oennan cnmniercial d(K'uments.

English-German Dictionary of Business Words and Terms. \'est-

I'.K-kct Kilition. VM* pp.. «1 m.

Commercial Correspondence in German. '-'40 pp., cloth. S.'ic. Gives
all the letters of the " Cominerciid Correspondence " translated
into (lennan, with uscfid notes at the find of each letter. It also
aintains a chapter on Cemian C'tmmercial Corres|M»nden<.X', with
a List of Gcnnan Bu--incss Abbreviations.

German Business Interviews. vScries I and 2. each 100 pp.. each 40c.;

cloth, '»l>c. With CorrcsiKjndeiicc. Invoices, etc., each fomiing u
complete Commercial Trans;iction.

Tourist's Vade Mecum of German Colloquial Conversation. f>4 pp.,
cioui. iik:.

German Commercial Phrases and Abbreviations, with Translations.
30 pp., 20c.

-®



LANOUAOIS.

GERMAN Conelnuid.
0«ni.„ B„.ta... t.„„.. „, s All,, rs m „,, ,,,^,,, ...„,

"•riMii BuiinMi Ullera Part i ,

.

t>. ,

'TALIAH.

"'rr.&^r,'!::^
°[ir'^;„"v' .?

-'-
"' I"",k ha^ ln„| „„,„, .. ': '" '"•' *l "" '"'I,,. .,„ r

:'"u;;^:^;t;;:l^-^-:;;i;-.^,M.::;';if-;,i;:;i:^

l"-k -ImiiM l«. ,'
Lr, ,

„,.,\''"',"""'; '" I'l' I'rlfc, ..•„•
rii,-

""'"'"":,i I,,,,., :„«;;,;' "'""•^'i "'i"" i,. s,„.i,.„,s „, „,,C

HUGO'S SYSTEM
'Spmiih SiinpiiAcd. ii„iii, «i J.-,

tFrench SimpllAed. Cli,ili, »|
j",

tOermin Simplid.d. ci„,i,, (| ^r,

flUIlM Simpllfled. tl„iii, (i -jr'

MISCELLANEOUS WORKS.

Sl,l. B ,.

""^'"^^^ ENGLISH, MEMORY, ETC.
SljrI. Book of Builnei. EngU,h. -i", „„ u- v

!r.;a„sf will .s|H-d,,llv ,,,,"'',
i,',,. ^.."r'''",''';'."'' Thi., ,,,»

;"
vastly >,,,r r..sui;s ha„ 'E hav."

""
T";''

'"" '"•'"«•-
new ..lili„„ ,.„,„ai„s a s,H., al '^ h ,

' ^'"''^^ ^™"'' The
I.<H.r |.ili,n, f„||v ill,,,,,,;';,;'-''

'"'•'I'X' "t. Car,| |,„|..,i„j, ,„„,

Kef to "Style Book." :'(v

°'t;,;°^:rr!;^,';-r?n^::-«^;-"co.»po.i.ion. ,.,

mcMt „f r„k.v Thr a,ilh,,r' 1,1
:';,"""'' ""'^'- <'<"" ' »"r. sta?*!

""""^" "' .Ik- s,iI,J„, 1,;
''^^"';;."

;;."
""•r.Mi„„ a,„l hd„(,.l

^ I..I.-..1 a„,l I.,. n„ul, a,,„r;.iau, In ,

'

u. '"'r
"" ""•"il«nt

llumaiKliiicss i„ „rili„K,
""•"'" ''» •'" wl", value clranic-ss and

Pitm«>., p„p„,„ G„i^, ,„ j„^^__^,,^_^

^=™k"Kr';!;z:.i ?~ --"^^
""''^lui;"

JJ. ^1 value ,„ .audill^rr^,^^ SSi™"""- --"
Business Hindwriting. Ulc.

Pitmen's Wher? to L'-ufc i>x i ,.

Works of Rcfcrcucf. ' ' ''" ' ""'• "" '^ <'"Mi- to .StandaH

Pitman's P.p„ Flower Making. Cloth (in., r- , j ,illustrations. * i-lotn, (Kfc. Colored plates and l.i,

-ffi (

I't'TTV

I'VTHOV

r'vx

HrMOK

Hint

HtTiif.

Ht/RTPIil.

I'OPLAR

I'otasii

Portrait

Ph, ,ro

Powwow

Powder

^-- -i



CODR Word

powbrful

Pop

Pot

PRAIRIK

PreachHR

-®

Brace
Bracken
Brad
BraidiN(;

Bramble
Brandy
BrASSART
Brat

Bravest
Brawl
Brazen

Book
Bower
Bottue

Box
LUCKV
Luckiest

^

MISCELLANEOUS WORKS-BUSINESS ENGLISH,
MEMORY, ETC.-^Continued.

An educational method ofCane Weaving for Children. :i'2 pp., 2(k-.

hand training. By Lucy R. Lattur.

Barrett's Book of Homonyms. li»2 pp., cloth, kiU, T'k

A Complete Guide to the Improvement of the Memory. VM\ pp.,
cloth. .lOc. Or, The vScicncc of Memory Simplified. By Rev.
J. H. Bacon.

Pitman's Secretary's Handbook.
Herbert K. Blain.

SECRETARML WORKS.
lifHi pp., cloth. gilt. $2AH). By

The Junior Woman Secretary. I-or Girls and Youhk Women. (Just
published.) By Annie )i. Davis. F. Inc. S.T. Cloth, with lllustni-
lions, t()c, Basic Subjects:—Corresimndence in :ill its branches,
the Filing and I'reservalion of Letters, IntcrviewinK, Keeping of
Household and Other Accounts, Handling of Cheques, and the
Correcting of I'rinters' Pr(K>fs—have all been fully discussed with
a view to giving the young Secretary an insight into the duties
which she would be exijected to discharge.

Pitman's Commercial Self-Educator.
M.A., M.Sc., LL,B. $.1.20.

Fdited by R. W. Holland,

ACCOUNTANCY AND BUSINESS
HANDBOOKS.

In this list may he found the Books required for the Examina-
tions of the Institute of Chartered Accountants, and for Teachers'
Commercial Specialist Kxaminations.

Group No. 1.

Accounting, in Theory and Practice Lisle *4 . 75
Advanced Accotmtancy Dicksec 6 , 25
Auditing in Theory and Practice Mon tgomery ,5 . 50
Bookkeeping for Accountant Students Dicksee 3 , 75
History of Commerce in Europe Gibbins 90
Manufacturing Accounts Eddi.s and Tyndal .

.

2 . 00
Money and Banking Scott 2.00
Money and the Mechanism of Exchange. . . Jevons 1 . 75
Outline of Economics F;iy o.OO
Shareholders' Manual Ward 4. 00
Theory of Finance King 1.50

Groip No. 2.

Canadian Accountant Johnson 52.00
Joint Stock Company Accounts Hoskins 2.00
Joint Stock Bookkeeping Johnson 2.00

Groit .'<). U.

Expert Bookkeeping "eming $3.00
Digest of Canadian Mercantile Law. An^i r. ivastem Edition.

.

2.00
Digest of Canadian Mercantile Law. Anger. Western Edition.

Same as above, but containing an additional chapter, giving
the Western Provinces' Land Titles Act. and 'he Statu-
tory Forms 2 . 50

Laws of Business Fleming 1 .50

-®- —e



™»X.»CV.».3„Sm.SS„.„„B00KS-C0„«„„,

'f Chan.'r

Group No. 4.

-^ -I'^^Kiii^^ prepared T

^'°*"' '^-'*» pp.. $2.m.
Prt-facL' hy

Jiienients of fiankinv )»>

i«r5t|„„g necessary to an ordinarv h„ ? """"""K. and embrace,
•change, promissory „„,es, "te

' l'"swess man on bills of „!

;-'- -'-'--- ^^^?^i:;:^t:;Se;;U^U~

i.frr'^™^^ " ^ - zii'in;^!

"fH"''P '^^•^^i^^Wr'!^ ^^-^^i'i™ for the

u.most pracica, value.
"^^l^^Z^S^'l^.S:^:!:!; ---' "b'

The Elements of Insurance l!i ,

The World Md Its Commerce in
Die.i„n«7 o, the WoT r

'"^''- """'-«- "^P- Cloth, iiOc.

Seco'S Kdi„„'„,^t^!fj/°^.e'fi.I Products. ,a, pp , ,, „

Code Word

Praise

Phaisinc

Praised

Praiser

Prating

Prance

Prancing

Prank

Practick

Pout

Pouted



^T-

m Pour

B POUTINC

p Powerless

i
Potency

1 Potent

1' Potter

r Pottery

r
Pouch

POIXTICE

Pounce

Pound

Prate

Prattle

Poverty

Pounder
"

Founding

ACCOUNTARCy AND BUSINESS HANDBOOKS-Continued.

cial products of the world. Information is supplied as to the
sources of production, the uses to which the various products are
applied, and the countries which trade in them.

Pitman's Economic History of England. 400 pp., with diagrams,
tloth. gilt, J2.fl0. By H. O. Meredith, M.A.

Pitman's Commercial History. 272 pp.,
Marchant.

cloth, $1.00. By J. R. V.

Encyclopaedia of Marine Law. 300 pp., cloth, silt, J2.00.

40c. An Introductory and PreparatoryPrimer of Bookkeeping.
Course.

Answers to "Primer." Cloth, 4ac.

Pitman's Advanced Bookkeeping. 1,S7 pp., cloth. II (K).

Answers to "Advanced Bookkeeping." Cloth, 4Dc.

Pitman's Complete Bookkeeping. 372 pp., cloth, $1.50.

Answers to "Complete Bookkeeping." Cloth, S.jc. .

How to Teach Bookkeeping. 200 pp., cloth, $1 00.

Pitman's Business Man's Guide. .VIO pp., cloth, SI. 2.").

The Card Index System: Its Principles, Uses, Operations and Com-
ponent Parts. By R. B. Byles. Cloth, lOS pp., with illustrations.
Price, 50c.

Systematic Indexing. By J. Kaiser. Librarian of the Tariff Com-
mission. Cloth, gilt, with 32 illustrations and 12 colored plates.
Price, H.m.

Business terms and Phrases. 104 pp.. doth. S5c. Containing Ex-
planations of Terms, Phrases, and Abbreviations, in English, with
French, German, and Spanish Equivalent-s.

Economics for Business Men. By W. I. Weston. MS B Sc 128
lip., cloth. *1.00.

Salesmanship. By W. A. Corbion. 158 pp.. cloth. 11.00.

J^
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COMMERCIAL PUBLICATIONS

In this section of our Catalogue we have
included those books which are specially

suited for use in Canadian Business Colleges

and Commercial Schools.

With one exception, all our commercial
texts are the product of Canadian authors.

In every case these authors are men who
have had extensive experience in commercial

college work. Those who have produced
works of a practical nature have had wide
and successful practice in mercantile life.

All our works are kept thoroughly up-to-date

by constant revision. All are strong and
handsomely bound. No expense is spared in

making each book attractive to the pupil, not
only by profuse illustrations, but also by pro-

per typographical display.

Extra strong, heavy wrappers are used for

packaging, so that every text will reach its

destination in perfect condition.

Extra quick service is guaranteed in filling

orders.

-e
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Code Word

Bale

®-

BOOKKEEPING AND BUSINESS PRACTICE.

''°°lll"rs*Prtl'e'"'Lr ^?°,"^!,^^'^ h"'""?'"*
introductory

Revised and t
' - '

''^'"'''™' Handsomelv hoi.nd i„ m„.i.
Business Practice"'"ByT mZI" h^'lP' '"'""J^S '"'^ •,
"

1 enlarmH s h„ m ° ''' H^^dsomely bound in cloth.enlarged, 8 by IOJ2 in, 265 pp. Price, 11,

"

Business practice is made an important feature of th. „-„,ifrom hegmntng to end, Tl,e first e.xercise , a buless n™r,r.

g'in,l'i?^?reS
'' """' "^'^ "' *' -<lc„t^''";Sc.fc'/ri,^",''

Wholesale Prices are quoted on pages 71 and 72.

-®
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BOOKKEEPIMG AND BUSINESS PRACTICE -Continued.

The iracher who has 1<. give individii;,] insiniLiion to studentsdroppms tn at any tune is particularly kept in view. The o^n"n„

mT^Z "? "T''-
"'""'""''ly explained, and it rcquire^T but

Th!^. 1,
.".>!'' "^s -"lent started and interested in his ™rk.

li,™. ?..," r'^""* '!!^° '''"'''' """'"''• *«i°'" »i'h instruc-
tions at Ihe end of each as to Keltln,! work certified. The student

assu^S ^rff'"
"".""'"IJ- Pl""""".' "I hi'^ »"rk. and the teacherassured of work eomini! m at resular intervals for record.

.t,J'"i "'Z''',
''•" " '"'''"''> standard of attainment in view. Astudeilt »h.) has mastered it should lie alile to write the I'riniarvhxamination of any of our Institutes of Chartered Accoun ?,S

m/,n,t,'%i,™''l
'",""" ""' I">i-""i<iiate i;.vamination. Thi^means that there has been a udieious mixture of the Theory ofAeeounlaney with the Practice of H,»,kk,epin„. |.-i,ianeia! .,?ate.

Three JZrZ^"'l- "«;?""'' !'' ™l'J''t "' 'Peeial articles inthree different places. The student is led by easy staees to an

hc^fSl""''?'' ,"' '"•
If'T""!

-'"•'"• i" division info Manu
^h, , *'.J''"''"'*'

",nd. 'rotit Loss Account. The BalanceSheet, with prolHT classihcation of Assets and Liabilities, is just

lluhS vZf'"!'":'- ^'"t"-
'"'?'"'^''^ "» "^'""X'"'-' '"><" Single- to

ill. r-
*•

'"'""^l"-
I;""™ 'n Opening and Closine JointStock Company Books, keepins Se'lf-BalaneinR Ledgers, andmaking Partnership Adjustments, are all treated in a systemak-and comprehensive way.

.jsiemaui

Tl,e''\w„°,' '"?..'"' ?'"'. 'l;''''4' "!'"'•"' """="'' SP«"^' -ittention.

„H M J'"'"?.''"
,"'"' '''Tei-ent ruhngs. dillerent forms of Salesand 1 urchase Books, are not only illustrated but made the sub-

ject of part of the student's course.

The text is handsomely illustrated throughout with many cuts

'^U.u •" '"""^ ""j**. " '" 'hofo'lKhly revised from time to
time. It IS iir'ntcd and bound in a most attractive way. Alto-
gether It forms a mo.st desirable text.

Introductory Edition Bookkeeping by Single and Double Entiy. Cloth
; ,P°r''"i'.'"'<

''' P"*!" "' 11"! Comiilete Edition; e-specially
suitable for Night Scho<il work.

especially

Cloth,
AdMnced Edition Bookkeeping by Single and Double Entry

IOC. Containing pages KiS to Jli.j of Complete Text.

Stationery and Forms for Introductory Business Practice. 13c Theseforms are required for the practical work contained in Ihe'first 84pages of Bookkeeping by .Single and Double Entry." and are putup neatly in a large manilla envelope. They include Letterheads
.i_ Checks, 2 Deposit .Slips. 7 Drafts. S Notes, 3 Keceipts. .5 No 7Envelopes, , Billheads. .•> Statements.

Senior Forms and Vouchers. Wte. This envelope contains 4 Shipping
Bills. 4 Telegrams. 1 Pad Loose Leaf Retail Bill and Charge 1 PadCommission .Sales S;hects. 2 Pads Loose Leaf Bill and Charge
SheeLs 2o Ledger Cards 2 Loose Leaf Recapitulation .Sheets.
1 Sheet Carbon Paper, and 1 Pad Loose Leaf Stock Ledger Sheets.

This material is required for the modem methods and practi-
cal work outlined in "Bookkeeping bj Single and Double Entry "
pages 83 to 265. ''^'J.

Key
'°r!S°°'^"^''^?.''''

*'""''• "^ °°"'''» ^""T" (including Key
) Office Work." Nos. 1 and 2). Sold to teachers only. 50c.

Code Worp

Bgam

I Bolt

Bond

-a-
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CoDK Work

Urand

BOOKKEEPING AND BUSINESS PRACTICE-Continu.d.

"•s"|'",K'rs
'""'"""""' "'•' "'">"'"» '«> Pholo-onsrav.,! l,„si-

OFFICEJWORK.
ACTI'AL tANAIMAN M'Sl^rSS PROCEDDRir

s siKlit m signing notes, issuing chocks. accoDlin. drafts inH^n

S^C'^' ^i?> -'^-^- ^^t;^eJ!-i3t

s sifittm"'!''-
"'" ""' 1°"'-: ""'""••warmth', tavo c.; a pS

^I^Js^iSi^L^— --; -H .. ^i
^

it tho'c„H"7?„""=
""'?"' '" "'"'^ "« "«^ i'tatcments received

Iso^SSl.'"'"""
""" "= ^o' "•- "'' "signing- for"api.^el"
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BOOKKEEPINO AND BUSINESS PRACTICE Continued

..:. ™uch..rs r„r .h. „,.„„h a„,l ^.L a ..r„,,.l^!r:i:,J'uXu

ihi '.I
"'"'''''"P'"S by SiHRli. ;ind Dnurili- limry " Ik used inthe class r,K>mm- recommend the intro,l„ction o "Offlec Wo^k

exere"e™"ptKe51. '''""'''' '"' """"'""" '"'"- "« "J""-^''

Form, and Supplies for Office Work No. 1. l-rice 4(lc I eller P„«.r

n^>;;r«s^;^-.v^^^s s.^^ •i^^^.^r-
«... >-

°'^a!^l,f°i.V^^%Sr"'''' A„,„,e™edia.e Business

'°'Sfy.°sr«).'°""°'°*
°""""" '""''• •'•"' =°"'»0" <" St.-

As suKKt'stcd above, this business Draotirc iii<-l,i,i,..- ^ u t r
ns.n,e.i„„s, a I-ad of Incoming oXs a pS of ™mi„\''pT„er"

s."udc"t's^sr'"'"-'
^"""""""^ "" "'"»-> »taS™;^o•r"".he

This work introduces many features which are included in the

SiSd^aiil-hL^ttL!;;^;^^^.^—-----

&1 s are treated by the student as they arc treated >" the"us°„ei
He ,.e.

,"''?' .', ".°' "."''' ".' bookkeeper in this wCrk
Ord« S,«."nl''r

''"°»W8= °f hu-iness. He learns a"l almurthe
er's Orde? fn th™ ',""

',""'t.""
'"™"" ""'.^' ™' ".e Custom"

recJJ
"." "'".book until the fioods are shipped cvctv

eter^ f
""'"":'"<>" ";'<>. 'bc Sale is made in every iSok or ot,every form, and every form is filed.

The student receives the Order, make, proper records on it

s:'ni:L'"i^tssi"'aS,;^:i:r'^f£;fc?iS3-

.he Bill of Lading, the Kxpress B^k or \heSSverr,iJ^'k"'';Lr";

J|S|f?E ET i.:if^£sL"iSi^- ';j^- «^- ;;££
Inventory, file, hi. Filled MeV"rlmc"^caUy,'-^rers''up hhTl^Je
Ledger. All for one simple sale, you say. Yes, that is the cw^rse

—ffi

Conii W'uRD

Bond

Bonnet
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(.'"inii WoHi)r BOOKKEEPING AND BUSINESS PRACTICE Continued

wmmmm
The studi-.it .s also Kin-,, thi- practice required l,y tlie averaL-e



BOOKKEEPiNO AND BUSINESS PRACTICE Co„M„„.d.

!;;;lM.'i;:""^'.!:;:i'•;':;,i"l,::;-,'i•;' >-'n^--, i,,.. s,„.,..

lixN.
I SI,,,, „f'iv I-

,„-","/i"'.",'; - ^"'':,': ' iv" 1-..M"....

MM;vri,:,rrH:i;fi^* :;rT7Ff^'-

I" I"- .Sl;,li,„„.rv fIiv, |„|„
^'""""•ry ;„i,l .„|,,,|i,., „ ,|,„,,|

"y'^S^^,,r^^,^,^;:;>';-:-.-.v .,,..„,.,.,,.
,

Bookkeiping Simplified. Hvl'ml l v, , ,, .. ..
fas l,.,l ,„„si7l.,,|,|, ,.,p r".„,,-' .^A,, V' ;•

*' '? ,''" '""

t,.,l:.lv „, |„„,i|,|,,
"''''• 'll'- l"l 1.^ vruili,-,,! „n,l „,,

K.y .0 "BookkMping SimpliSed." C|,„h, kII. ITia, „ ,„

Canadiin Standird BookkecDini Hv r u' nr
pp. Cloth, J|-,(l. Tl,""K„f?h/,^;.^"^''""-l'. fA. 144
accountant. l,ut also at,''.?, '

"
I?:";

'"' ".""' ""'y a chartered
arranged in a way whici le' d, ?,,^ "Pcr.cnce. The matter is

when the student is "udy 4 atane Th.'s ^T'" °1 "" '"'^''"^<-

teacher in a large class to L mSum^Thffir';^^'''
j'"^ "°^'' ">' »

a number of new features which h,v' J ',"" "'"'"" ™"'ains
investigation into the Sr"?^.ta»''i':;|J'f

" ''*^'-'' ""er careful
m the most important business ct"ntrcs

' ""'" ™'"^=">s

foutS'^hZigii/sstli'^iiL,;^' ''"'^"- '-' " «"' -

®-—-_

HotANY
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STUDENT'S LOOSE LEAF SYSTEMS.
Student'. Loom L..( L«d,er. Si,,, , •,!,<., ph.., „,„ ,.,.

c-.)m,>lu,,i,,| „i„.haiii,m i„ gel nut ,>f order. TliN liind.T mav l»usid til aiiummodalc aiiv stvli- iit ruliiir smh .. i. i «i
fold Rill ami Charuc Sv«t,m St xk 1 e Lr ..^ Tfc "'h'

''""'

l»iu,,il «, si.;.uri.ly ,Lt thi. ™u?;';.'i;,; '
i,r,^Jt^t'llf^ly a single leaf With this l,„s,. leal systetn it is m,l „U«. y to

hnw l',!"'"''
" ''"'' "" " '"""niary with l„nmd limiks No mat.

"

pro|H.rly. „,,d for short acxoLntT'the^ti^S'l" s'^re p^'-rabi:'

Loose Leaves for al«>vt' dilTiTi-ni rulinxs are quoted on

Loose Leaf Supplies. See page (M).

ARITHMETIC.
f*",,"^,?' "'^"^ Arithmetic. Hy P. Melnlosh and c A NormanSI -•... This work ,,rese„ls many ra.lieal imuroveinents ™tXmellKKl of presentnis the subject of business • rilhn, .li T, j

"

not am, at In-ins oiid. hnweyi, but rathei at l",,^™,oiical
""''

Arithmetic, like other subjects, must be largely handled in the

L'n'v'T rr' "^"r",'" °' '"dividual instructiim The author'have kept the md.y.dual student well in mind. While the averageanthmetic contains solutions in illustration, the ycry s^lut onsihems^. yes need explanation from a teacher in many ca^s Thl
"l L''""u

^""""•^'i'^ ''»•' tried to make itself iL^n? understood that the average student, even in the c
' "

" "

can make progress.
s quiet of his own room.

1



^
AKITHMETIC ComlBued.

mrnl that ., slur,, ,,,.11*,,^ ,,'"'''!' "'",'' "" ""''''> "'"'">:•

pr.. ins in IV, lie , u"' l '
',''" '"' >^""»- 1"'" I" »"rk

«.u.l.,„ «h., .„,^ ;,„.",. '^,' : „ ^7,?,'',',""' • ""n".'.;- Ih,.

mission uHl Hrok^raL ?„„,,",? ' '"'" '""' '•'"'' '''""

IHTu-nlax.' > .hfJ.r.„l ,,has.s of ll„. ,„„. i,|,,, „l

^—^JUQt^JJ^-

in tmercst and I)isiLi t and 1 irtiil .
'"«'""''•'" »ll work

.statut.. concerning 'SLstar^ licid y exoS::^"' I*!';
"'""'"'

cation illustrated.
"uuuiy explained and their appli-

MelS'^SlnS-;:'' l^e'?,^ntin'^ r'' If
•!' '^-

wliich covers the cost ozThhIs ,„,,,, .

°
""V''

"" "'""ranee
have been dropped

* "' i"™"""' an<l similar features.

Plenty of problems for testine the slndet.!'. i r.wtbout matin, the book simpl^lrmpi'lation^fjlllj^tio";
"'""

pri^^^Xn-s^.i^^s.j';;^""' "- "'» «-- »« appro-

Altogether it is the neiv AHthmetir '^. i.- i. • -

tors have been looking.
-'»"'"»""€ ,oi nhich r,u,niess educa-

AiuwerB to Problenu in "The Kew M>fh.j a -.i. • ,.

Teachers only. lOc.
Method Anthmetic." Sold to

-®
I ©-—

-m

Aster

-6- i



CODR WOKII

KaC8
RAPID CALCULATION.

d7-

reduced to imtai. '""" ""'"' '" ''"''""« '""1«« »

as they would annear in im I ...l- ,.r ,^' . ^", "><''"K tiKUres

hin, exce„e.,t col.? ^^'1^,^^.!;;;^ ;;^ ^Xsl^^tliilett^''^

explained and illustrated ii,;!
"'^''''y '"'smess use are fully

prohlcms f^indiridSL 'tcsK "Th work i'^r'"'"
"'""' "' '"'

tile student, and would renuirr - !._ Vi if "' r° Pr^elieui use to

.ai„ tHe™. ..-i^ure R'tdTnTsra?ts'";"ilH''\'ddit'r7nrc"„^^„-

~ ~~~

—

â
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APIO CALCOIATIOW Contlnu.d.

"illi A.l.liii.,,, il|„,„„h ,,„,,,. ,f,,r „, , „

lllf ila«,r.«,m and i.ri„„N . „ ,
" ",

"'"' ""' ""I"' i"l'i

ti'mal Kiy,, prk-,. ,1^;
' "'"' '"'• ""'" I"' -'". IcM,. A.l.li

COMMERCIAL LAW.

Sumnurjr of Commercial l.w Bv An„,.r i.in
n.ary o( Cnmm.rcial "»

is annliS . , .r",.
''!? This S„m-

vnici-5 anil .\i»f„uncihMM '* "'''"''V'l'^ " all llio Canadian IVo-
"ur morcan«rir"-w I'c-h ar^ F''.!"

"""^ »"'»"'"«"'
mon Law, and Cnnrt ZritL^. i

"" "' *""'"'c Law, Corn-
classified an^rdaT,;! . 1 ed "usrTuJi' S'Thi"V,"""' ""»"
accountant and Ihi- busy man of „ffi irs ^ ,/ f

"'''°"' '"""' 'he
and knowkdjjf spells safctT

""""•"l' "horn Inm- i, ,n„„,.v

..-c'^tS'1^^S^.;;f,.:,£^•J™-^ -', f»• —,„,
four or live hundr-l pages reduced to . ^'T"'' '""' """'' "'
" .s eomprehensive-a Beiutae K„- ,„,'?

"'*'''
"i".""'":

therefore

« the prcKluelion of a sSh'st ,^ tZZ °" ,"',"' °'"= ""'' "
vised each year, ineorporS any cia^.r^'T"''- t''"'^

""<' '' '•'--

decision or I>,,rliament.,ry 'S"xnt ,1 f' "u^" ''>' ° ''"'<'-''^'

usmg this ,e,t will ncv/r be sludTinV iltlltelw" """ """""'

C'i'i: \\<,K[.

f.rMBI^K
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CoDB Word

Luckiest

LVCEL'M

Dodge

T

Camera

—(B

COMMERCIAL LAW-CoBtinued.

cHmcr"Tv,^f 'the WT "' "^"•' *•"'. "">'"i"i"8 an additional

Uw« of BuEiiess. By C. A. I-lcmins, KC.A. »1.60.
Telepiph Instructor. By DwIko. Cloth, »1 ;iO.

CORRESPONDENCE.

Buimess Letter Writing and FoUow-up Systems. By V W,r,„.rl.)0 pp. Pncc 90c. This work comprL., a general cour^7„writing actual busmess letters keeninB reenrrt If ,t j
in the method of - f.onowi„;.,;p.Tl'rfnquiriet and'J^rr/'thcm

^-rgjs:rrsr!i'T?-,sr.^^S"-riS
Superscription, Section 2. on Common Errors in EnsKh CapitalLetters. Punctuaton Marks Convinc lellm r?„j

yapital

useful gcnetjl points).. Sc^tion^Tr ya ioS %S of bZ^J^letters. Each kind of business letter is illustrated b7 one or moreforms, pomts to be obseryed in wriling such letter' are "umeHcally arranged for quick, ready reference, and each Tesson s completed by requiring the learner to write from live to welye difcent letteri, of each class. Si-ction 4 contain, the latest ideas onCircular Letter,, Kom, Utters, Alphabetical and UmeriSSy.,tems of Fding Corres,»ndeiice, Kollow-up Letter^ withTeveS
.llu.stn.t,ons, Telegratns, Cablegrams, and pLf RlSiilTB

into ^h""" T'°" '" "/' *^^ »'"'"i"« ho* to turS inquiriesinto orders and money, planning and engineering n Hrcular !et"ercampaign and handling general correspondence, is the mos i^

-Ct7-



mafc-dly handles «aoh in^ir «„d" Lm"'''.., If'™ ?.""' """'-
the precse time needed, and ma^eserrl ^ ,

/"""""'! ''"" "'
r>on..t or argument tha Tu v,i„ a rvnml, "h""'?'"

""= "'>
lusiness eonditions are liroueht nio iLt. S

'* '''"""" Actual
H-mi. required to wtite Imers > Uquirv 7,^™"' '^ '"'"•""
lalce c„|„es of replies a„d file Ihem »ri,'„ -r ^ ""'= ""•''^'''

them on eards, write follow uf-^/i.r o™J'-tters," record
system records, write " praal'. , ?,

"'
"'""r^'"''

P'-oPtT card
fact, carry on an effective advertising ™'' '^'Kl^™' ""i- i"
te«.bo„k that contains such aTLTfo-daTc'rrse'^''"' " "" """

sJ^s'S;^,'^'*"'^-- '"- «>i.in/a„d Koilow-up

™e,S''.rc£^,TSt "'2''^;;;"'i?«^/y'"
"™<i- ^ state.

Ca^s^i^nted), 3 Xo. J'i^n^eiriil^'S ST^t:^,^''-"'-'"'

How to Write > Business Letter.

ivelopcs.

Filins Caliinet (for

Style Book of Business English'
^^' ^ !;!'""•" " '^

'*
">'

lidition. Kor Stenosrafher; and T'or^'- •:;-' °n<l Rnlarged
reatise will especially at nil tn^h.

^"">-'P™?leiits. This new
t is seen. Teachers of thL sth „., •"""J." "' '*'"«''* wherever
of vastly better resuls than they hav^' 'tr?' ""' '"'' "'""'^
new edition contains a special chanter i^

""before sc'cured. The
Filing, fully illustrated.

'^ " ^""^ Indexing and Letter

Key to "Style Book 20c,

©
SPELLING.

6—
Typewnting." A modem and°Uelic!,r^XSor^oSm^°rcia'i

Code Wokd

Champion

Cl.'TRRS

Clock

Poplar

Porch

——

®



CoDB Word

Sknior

Seaworthy

SPELLIUG—Continued.

^^'isis,^ :^Mi* j'tsr' ^^ £'"" ' ?"""»•-- Each

ciation, and definition of t!,,. „™ •
,»>"al"<:ation, pronun-

a-ssigncd to the "udent c-rh r . h'"*
'"", »•"''' »''""'<' be

homework dielionanfCmSninl-
al"! 5Th ""* " ««-»''"= A

cllUled in the Speller at he end on h I . u"* T'l''' ''""''' » «•
Thi, feature of the Urki/i"?,"',,'?'^,

'''»'
''""'lf'--'l regular lessons.

means of aequirrng the defonarri ??..''; •

'"""'"' " '^"''>'

all who take prid? in tumin, i?,
''"'"t-a habit so essential to

the words assSd Tor home'wCrk arria.'.'r*"*- '''^'"•l^-
"" ""

regular lessons so that the iZ™, [ °" '"P'^ated in the
to a n.ini^,u^"h neissitv nr\""'" "'™T'^<'» -d reduce
This work conta ,"s Tswe d ,hn,

,'"'' T"il "''"» '«»"»
gethcr with the i) wwd^re!L™ ' i .."," "j" ^™ •'*l»-lling. to.

Board.
"^'' r"--™mended by the Simplilled Spelling

* 'ifSii'v^oS4"^rsSs' fn"" 'V'T ''»-•' -" " Short-
L'lolh, gilt, H5T>p. at '""" ""^^ '""'"^ P''"'an system.

Canadian Business SpeUer. 04 pp., doth 4ne Hv a ,. „A new text, dc'igned particular vf^tr- '..^ ^'' Kennedy.
Classes, containing a careMrselerted list ^f""'''''^

Commercial
to (he les.son. The words aVen^,^„J^ i I ^' ':""'' '"cnty-five
first in their ordh^an fonS oT?^, ^'''"'''"ieally. and appear
found more easily ,^0™' a dcUona^v'Td' ,'h'''

"o^*/-" b<^

=;r^^?riSti„^Ssr?-^ ""—<"

Board: fifteen Evaminati™ Te"^" if' ,'S) 'J''
.^""Pl'M Spelling

^«^tion; Canadian TowIT^.S^ '^^ IK^^L^'^-^,^^

-®



SPEUmG-Continued.

*'1Z,rr"' ''"'" "^- "> M.,„o A r,„..c,ass ,S„.,U.r ,or

the various ,.res«,i-dav Pocket dS.vLri,.'?''''"" ,"''" '"'"• '"-""J
ite for commercial and puhlk scW ^'S "'"™l*-'>= "'"1 i'laccur-
^^;^.ch contain, ^n, ^f^Sl^l^^-T'f^lnS";;: E^^ {SI:

spellmg and meanins of w, rds i„ f..^„ ^>
reference, a guide to the

»nrthy attthority o,, the S moSl ,?fe,i h'
""'' '"'' ^ '"«'

The definitions, thounh neeeU^rli;.
"'.""«" usage in six-lling

curate. A lis. of AhltvutYo'-.^t SSaT r"'
>''"""«W>- »'-

' " " '" <^'"">. Kilt. a<i-' IH.,, 4r)c: leath
""1 " *=""" ^''•'

®

WRITING.
Sprott's System of Business Writ,.... u -

work is intended """nioTCns ^'d b th ""V
'* '"'•'' '•"'•'

which presents the important suh?eci of u-
"."'*' '?"' WM'shed

which conforms with the latest ^JT "
>i
"tms m a manner

introduced bv the use of eamt. "S'*='^°»'c "li'as. The subject is
intense interest of "the, ounge«''„"uol!'i'"'^- 'l ""'l

"-"ni/er ,he
unti the games or pie urc movement drm

"'"''' "."'' "'"'•ained
small letters, capital letters woJdTanrt

"^
''S'"='°'»<'

i-""
play, as t really sh-ralr l>^J

°
. j .'""''""s. The work or

blackboard. The les^^ns L *''"'"^''- '"'^"duces the use of 'the
and simple picture SeJcisLarffr fl^"'^'''l'y inter" t„g
veloped into letters a^dworrbvm^'""'- Z'''-'™

""^ '"'" I"
movement drills roprXed «rcct fror?i;

"' TK'"" '""-line

fir^ort^ea^urr^tir*^^^^^^^^^
^r Of years in '^^TS:^ZZl^S^^l^1^^ "-

'''Cc?;iST!f/r?r^';?«"^,P-n. Revised and K„.
hundred lulMine copies, including JnTL ',

™"!ains over two
word e^ercises and -nten^ll^l^erX^ng;:;;^?^-:^"^

Water

Wbatiieh



Coos Word WKITIRG—ContiBned.

!^ri""r ""S™"'':, All the lessons are properly graded and

Xiicre^pCatn'iir^-^-nrh'^iesr'^^
a co„,pa„ion to the teaehe'r, b°„t a guSe to S student

""' """'

.Ja„yTreL[°^ra'p"p^,ic:;L'" ""' """ '"" '°"''"'"'« *'-"

i,i«Tl ,' ""1 <^'ass.™">«hing to strive for, since the eerlificate

BariJ^'orPh
^'''"^^"^y R^sross. the only lest Wn" a eom!

the""ri,^' or Xh'^S" '"J't'""
"' "' '^^'""'"^ a"d' end^f

wifl.rgrve^tot'ale'^V^';l'«SiUli„T'''^-'' •"" "-"-'-^

'^proS»WBiw€aji^-_.

>^-..U..,/y.^,/.^

..,-. -i.,.. 1^..//. ,.,/,,.^ li..,., );.t

Sprolt s Penmanslup Gold Med.1. A handsome Gold Medal will bedonated by A. K. Sprott to the best writer in Canad^ Only ho^students studymg from "Sprotf, Metmnomic System of Wriin.^
ni each year, after all specmiens have been examined

^

con^'tSt'S-lll^LSS'^

whch^may be secured b, the principal or the pernn.n of the

J



-ffi

STATIONERY
Co"np' ^l""^""^'"

8^' TELEGRAM LSE OIRCODE FOR MATERIAL AND QIANT.TIES

©

BLANK BOOKS
Our Blank Books are made of superior
quality white wove esparto grass paper,
which is the highest grade of writing
paper other than bond. Press Board
used in covers is of the highest grade
grey in color. Comers are trimmed
round anH K,anks are well bound with
cloth backs. In many cases explana-
tions are printed. AH money columns
are ruled with unit columns. All book-
keeping blanks are paged. We could
supply blank books of an inferior quality
at greatly reduced prices, but our ex-
perience has proved that our customers
are satisfied with NOTHING BUT THE
BEST. All blanks are packaged in
strong sealed packages of 20's.



©——-ffi-

CoDB Word

Stab

Stable

Stack

Stacker

Stadium

Staff

Stage

Stagger

Stagnate

Staid

Stairs

Stake

Staked

Stalk

BLANK BOOKS.

JOURNAL

Ketail

JOUTMJ, S'i X 13}^ 04 pp.. paged, heavy pre» board cover.
''"""'

unit columns. Per dozen „ .„

SS; ^'<' " '^^o '". "" P'^"--"' ^'^^y Pre« board cover,unit columns. Per dozen. .

wvei.

"?„""?!!'!"'''" -4 PP- P-Hed. "PUnations printed,
press board cover. Per dozen

I'lmieu.

Crtl Book, S'ixlS'i. 24 pp.. paged, ruled three ' money "^
columns, umt columns, heavy press board cover, clothback, round corners. Per dozen...

• "oin

Pe"do"n'
*'" ' "^- ^^ "" •

P'^""' P^''' ^"^ "^'-

^'"
r^}E ^'^ ' "^- ^* ""• P""""' P'='' ^'^ ^<^"- '

^

™co?er'ii?*doi;;'- '" "•• '^'^'^ p""""' p«- *--"> '
'**

"'"pe^X"n * " " ^" "" '"'*"' P""''""- P"^^' ^"^ "'y"- '

"*

'"!•„&'""'
'"I™''- '" '^

''': "PP. paged, eighteen money '

**

columns, explanations prmted. press board cover. Per

Sil Colujnn Joumj, 10 x 16. Paged explanations printed press ^
"*

board cover. Per dozen ... i at

^''^aSTote-r- f^Zt^'
«'^ « >«>^- ^'PP. ruled. Press "'^^

"'^ve''r°nerdo'^:'
"''

"
'''^- "^ "' "''•' P-- "<-'•

''"n!?f. h"*^;
'" PP- '^?^-<'r heavy manilla. wire stitched.

"^

printed, mtenor superior English velvet finish E W Dwhite wove paper. Per dozen
i.>.i^.

F.ntnc,.l Sutement. Blank, 8« x 13. 48 pp
'

alternate pagesruled for trial balances and balance sheets. Heavy tagmanilla cover. Per dozen
"<=«>, lag

^
^^

For Wholesilg Prices see pige 72.



ffi-

BLANK BOOKS-Continutd. Hbtaii
SpeUiac Blank. Ki.>v rii an ^ .... Price

with ih™ I
' '''. >"> PP. ruled horizonlally also

wntin. paper, dgh. p'a^efii 'cXra,f L^clat"<^pX

^"i'nd^''\'n!C
•••"" ^^"'^ »"* "" PP •-'0 Pige, (or '

""^

'^^!::^''^'n;aSiSJ'j„^;.'"i;';rr''^-" '-''^»^"- ^
BLOTTING PAPER.

BLACKBOARD ERASERS.
Weber's Noiseless. Pit dozen

J. .'Ml

CHALK.

^rjhand^.j^^'^i; i-l-i^J'^r^l :^,i--" - •-

Per box. cnamci *0- "0

Per dozen boxes, white ^
Per dozen boxes, enamel. . ....!,,..;..,,:, ^

jg

ERASERS.

ff'm E ft 1

Wo. 410. Pen ind Pencil,

No. 428. Per doz,

I

For Wholesale Prices see pafe 72.

.90

-^

-ffi-

Code Word

Stalk

Stall

Stamp

Sta\din(;

Stanza

STARtll

STARU(;nT
Starve

Stem

-®



f^ ^
Code Word

Statie

-ffi

RBTAtl.
PmcB

CARBON PAPER.

Sprotfi Imp«ri>l Cubon Ptpn. B«t quality. Black, Pur,,!,Blue, or Green. Typcwr/ler use. Box. 1()0 ,heel- $4 00

'""S;S''"ti;'\So Sell?
"""' ••°^' •'"' "'" ''^^^'"

, „,

®

DIPLOMAS.

School or CoUote Diplonui, 23 x 18. Handsome Canadian
design, lithographed m black on heavy white ledger paperOn all imported diplomas 35 per cent, duty is charged! Inbuymg from us you get good value without any extra

Rbtail
Price

100 diplomas (36.00
50 diplomas 20.00

2u diplomas $11.00
10 diplomas 5.00

Writim Pro(resi CortiflMte. See page 52.

For Wholeiale Prices ue pife 72.

i
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r

Diplonu for Writiut. Stc page :,>.

ENGROSSING DIPLOMAS.

I
..(:

UttSlliTii^iJi/'lS:;^' j^y;;;^,^";"- >;- red„c.d sample above,
college, eity or to»„?dal" «e « (io'"""""''

""""^ "' »''°"l <>

INK. Ketaii,

Stafford's Commercial Ink. Blue Black >
"^°

i

Stafford's Commercial Blue Black. Ouari,
'^"''°""

12,00
Stafford's Red. 2 ,„. bottles, corked

gross box. per gross.

Stafford's Red. Pints, per do,en 13 qo

For Wholesale Prices see paje 72.

-
Q> ——

©

Stsncii,

.STERLixt;

Stew

Stirrlt

®- -®



r LEAD PENCILS.

St„ck*ds V.iiu.,H.B. Bo.edmd»cn, !

niTitii,

,, PllfCS
I" «"« »J2 00

.SWKHO.0B, VlTrt W. 557, H.B. Hexa,™, wainu, ,l„„ fi„i,h ,i„ ,ipand p,„k nilAir. superior appearance and qualit' pi?
110 80

ST,H.K.„r. V.lv.t, Ho. 557, R.B. Round, nu rul,lHr, B. A good ,.eno-graphers- pencil. Per gros, {m 40

"Tbbfr'^S; „"""''"• "". >-'"'» ""-" •="• 'iP. Pi»krubber. Per Kross

Phonopjphic, No. 2«. No. 240 i. a soft .stenographers' pen-

gros,
' '""""""^ >"'' duraliility it has few e?S. "^er

Phonographic No. 241. No. L'41 is harder than No MO and

iL'x;?^Ld."''"p^^:o',s,'""''-»'"''"'
»"-'* 'S'

so. 80

STOPPAGE Commerce Text Book Co., No. 40. Yellow, hexagon, pinkru^r, high grade, splendid pencil tor general use! Per

SToPPt.vG CommorcUl Tkxt Book Co., No. 30. Soft, hexagon, walnut

wrTters."ter"gr™ss""' .'"'. """'"' >"""' '" ''•"""^^^

STORE '"P|^1«'^^ H.B. Hexagon, without rubber. Good quality.

For Vholeulo Pricn see page 72.

$6.60

Woo

-e



HAD PEHCIIS—Conlliiutd.

Kktaii. Cnoil Woiil)

•"S^SSS-te-s „,.
""

^"V^;tf- ,'""'"": "'='"" "' ^Xi" ™l"-. .naroon polish. st..,...k

Mr, H.B. Good value. Per gross
•••Kuii. no ruij- STiiAi;in.K»

s
Fid.., H.B. YolW. hexagon, no rubber. Per gro« ,0,^ ST..,nHT

©
CHECHKO. DRAWING AWD COPYING PENCttS.

B.B., Bonny Blue. Blue Lead. Per dozen
*' ^"

R.R., Rosy Red. Red Lead. Per dozen
'^ Stra.nce

G.G., Green. Green Lead. Per dozen "" Strangeb

••• «1.10

Niagara, Copying. Good value. Per dozen ,„ ^•"
.

»u Strbtch
For Wholesale Prices see page 72.



f

—

Strkkt

STIIKVf;TII

Stmrkh

StII<.\(;

.STIHf;(;i.R

Sna

Stl-bblr

STt llllV

STlDDI^f(;

Stvdv

Studio

Stiff

StIMP

STI'PID

Sn-RDv

STl'R(;eoN

Sn-TTER

Stv

StVLB

Slave

LOOSE LEAF SUPPLIES.

Undid in liKian,! p„,k„,„; i„ 1,',?^,,, Jm'*"
'""" ""' l'»'''W '"

Sludud l«lg„. H..VV «•„,„. line, d»„. „„,! ..x„|.,„„i„„ ,„,„„„,
Sp«l.l Ud(tf. I)r

. C-r and Balanir mon. v n.lumns
Jounill. T»ii mmuy iHilumnfi. unil lims

Cllh Book. T»o nuiniy nilumn/., iiiiii lines

Ctih Book. Thrif mimiy i.iluinns. unit li™,

iBTOiei Book. Two nw.iiiy lolutnn.. unit lini-.

lll»oict Book. Thr«. mon.y i-„lumn,. unit lim,

R...pi.ul.tlon Sl.«t.. ,.-„r „„.k|y .„ „„„„h|, „„,,h„,„i,., ,,,„ „,„,

In lots of 1(10,.,

In lilts of LIKn,

In lots of .Vluo

I'miK o,v .\»(ivE HlMM.s.

4 K) IKT .\I

:i 3) iHT .M

Plain Sheen. I-umhid, iH.nd
i i|,.r Kr M..

""^^""/s^^ir- '"""'"' -" " ^"- »"™-' "«>^

Kbtaii.

PklCB

*i m

Stock led|er Leaves, ,

"-.'» pads in pat-ka^i-.
\ N Whiii' iKind, padded. M in iiail
I'lr lUt/i-n pads

Mailifold BUI and Charje aVh„les;,k i .Azure l»„d pantr pa<|.ded, alternate sheets yell„w h,„„l, ,-,» in pad Perffi pads

""i;*^.?,'!!
"^Ch"!'- White l,„„.l, alternate sheets yellowpadded, 30 in pad, I'c r iliizen pads

)>"o»

ManilU Tab Index, r, x ,s, 2.-, suh-divisions, strong ledier oanerheavy nianilla tabs an each sheet. Per set

linen Tab Index r, x s, 2(1 .sub-divisions, extra heavy Udt'erpaper, heavy linen tabs. Per set
"raneavy u,ii;ir

Phyaiciani- Ledger Sheel, Si,e, 5 x K White bond, printed

ZS ™^';'^,'- >*."icians' use, Redn«s work to a mini.

Phyaiciana' Hiatory Case Sheeta, ,) x s
and punched. Per M

Phyaiciana' Sick Room Chart,
punched. Per M

White liond, printed

X s While Imnd, printed and

1 2(1

2 111

2.111

I IW

.1(1

m

4 (Kl

4 (X)

4 IKI

Dentists' Ledger, r, x S, Printed, with chart . f teeth numtaredgootl bond pape-r. one side improved rulinj, punched IVrM, 4.00
Dentists' Ledger, .5 X S, Extra heavy ledger paper. Ruled both

!.. Eaton, of Toronto, printed lioth sides Chart of teethwithout numbers printed on one side only. Per .M j ^
For Wholesale Prices aee page 72.



PEK t. LDERS.
Keiam,

1 K« ('..lis, C.iDK Wii»D

Wo. 37.. .S..f.ruhU.r,i„,„||„.handr..,K
r,„i,h »M .K) Sin

-^''^'^sirjruf -'^

ft. Ul. Cork .i„. ..mrrald i,la,s f,„i,h, v.r, h,andv,,,,..
II.. ,„ SlBDlvrDS

No. 300, Bank. Cork lip. natural gU^, ii„|,i,
»ll -W SlBDlE

U W K \
-'

""
S!^d^'"- """ """-^ "P- ^l- «..ish. medium taper Slbibct

$10 HO

fJffilQjSSH?^

""inSl','-.!!^!'!?;,
*''"'"" «'-' ""i^". -'.^ '^P. an ex.-..

N-o-wrytfrFWAvrr-ASH

$9.5«
SlBJ^CTUS

,

No. 2«,. F,u„d rubier .ip. „.,„,„ ,„,, „„.,, ^.,^.^,^ ^^^^^_ ^^ '*** Subjoin

I
'^*** 2W. Rubl>er tip. red or hla.-k h-i

i

I

®_—__„
"Hlr. M!v« starap jo 1.) suB

For Wholesale Prices see pife 72.

-©



-—ffi

PEN HOLDERS-Contlnued.

Cods Word
Retail
pRica

Per Gross

Subjugate

SuBI,BAr.B

finish, suitable for red ink wnri i" '"^'"'' '" ""' ''"™'!l

"rderi„,.4„,i!,'';^t;desrd •""'''""^'"'''''^ ^'''" ^ ^,

No. 6Sa.
sch«l i'dder""""

''"• '"°'" ^'^''"- «"»^ flni*, a good

"^ll^iPIII
SUBI.ST M„,65I. Swell red enamel handle, sUver plated tip.

$4 (M

•3 SO

PEN NIBS.

We SeU ud Recommud only
SPROTT'S FAMOUS PEHS.

lcno„?l1?[le'"„?n"J?Si„7,S,-"^;,<-^ -"•«-. .o the suggestions of someone who

"'Sr"' '"^ « ""^ullg^n^ h'e-^^S^.M"
'"'' "- >"•' -- • »- P^n

con^^'Lentl'y tS^ra'ruSbli.'Therar^Siarhv"''"'' " """J"'? - "^ '"'"-y-

.HiCness of line produST/ach ™^? a^'J a".^'^l;:-?o,f^J^-;o".Sli£'Cd!

6

Written with Sprotts Pen No. 1

For Wholeule Pricea im paKt 72.

4



SPROTT'S PENS-Contmued.
Code Word

^^2"SPBOTTJ N! 1.1

Sprott's ITo. 1 Thp V
Thf lx.st p;.„ lor rZ"Tr,rk Ih^'u'i"

^'"°°"'' """i-^. durable
up .n handsome h„«, of I g"o^, or ? ^r^"','^™

P""f"ced Put

Retail
Gross Boxes. Single gross.

P'-'-^

Gross Bo.«.s. 12 „„,, ,„,, »l 2fl

Gross Bo.xe,,. 24 gross lots. ' '»

«GrossBoxe.,. Single gross. "»
-.Cross Boxes. 12 gross lots '"
J^ Gross Boxes. 24 gross lot, -- '

-'*

1.20

.Sl-CCUED

Slccessfli.

SprOtt's N > 2 Snmtt'o t? J
)-?rs. supe-rsJe?'^,

„'^i,t;'^„'i™;
N"„?. "«. during the past fewbcmg adopted in the Public and high scS""-'- " '''''""'">

been adopted in many sehools"„ thflnhS «,'" ^"""^'^ '""^ h^^yery great number used in Canada ,hJ '?'^'- °'''"« <•> 'he

Ztl:JT."' "" p^portio^nZlT tt S"^.:^ ri-i-'-^o- '-.s out .

improved upon

12 gross lots..
Gross Boxes. 24 gross lots.

Sprott's Offlce Pens,
pens. The highe.
a ball iwint. Price same

The higher the number the
and 12 are silver offiepMe coarser the nib. No."2 has

_ „ Rbtail
Gross Boxes. Single gross P«"^s
Gross Boxes. 12 gross lots *•"••'
Gross Boxes. 24 gross lou. « >«>
x« Gross Boxes. Singlegross. .•«!*•*«)(

,8 Gross Boxes. 12 gross lots ' ">
«OrossBoxes. 24 gross lots «>

^''^aL?°g,.'de.\5r?q„"^f,7',r,li'''i!," '",?'« 'h-n No. 2, and
boxes only. Prices same as No.T " '""''"> P"' "P in Kr<Ks

^"'TiS.iia'JVt-ha't pJX'ed 'Ir/No'T' ^^hl?.""-
""' P'"""" - ^'™ke

"» No. :j. Pu, „„ i„ gross'^Ce, o„T?."
'*" '" ""' """"^ ^ ""ible

Retail
(jross Boxes. Single gross P"":"
Gross Boxes. 12 gross to,. »1 10

1.00

Sfi

Succor

Sl-ITOR

Sullen



Code Word

SlLPHlR

Sim

Simmer

Sl-MMIT

Sl-n

Sl'NBEAM

SL'NDAV

Sl'N'DoWN

SPROTT'S PEKS-Conttooed.

'"?*,^e7ea„??J;7°i*^ff°7J"^'° the fact '*?' "«^ business man

Sprott'i SUver-Alloy, No. 7 sji.h,.,
gross boxes „„,/ Same pri«*a' •Nr«':"'

""" '^° « ?" "P i"

Sprott's SUTer-Allor, No 8 v^^
that produced by No 7 DiffSeiTH^

^*"''"' «^<'«l'at similar to
Gross boxes only. Pri^ sX as NoT" """ '"""'' '"'' «"*"

Sprotl'i SUver-AUov. Wo lo i.r,
vith the offlce°'i,?n°ag": T^^ST.i.^V*""' "»"^ ^ '""rite
only. Price same as No. f,

"^ ^'ftnature pen. Gross boxes

'"^^^J: '^j;/saSf^^T ^" '" and a ,it.,e harder

Sprott'. Sllnr-AUor. No 12 p.n d •

this pen to fill the demand of the puMic w ""h
" ">anufacturcd

a ball pomt pen of any make (XJ2 is I. ^^'' ""t recommend

sprott-rE

'"'""''
"^""''^ wSirmrSsl^^^'r'"-

"hlcludhJfp'^erch of tttlte^inrS 13. Engrossing Pens,
hprott's No, 2, Double-Pointirf ™ D *, '-'?"'<l'nll. Sprotfs No I
.Pen, No,. 1.2:3^V1'4, 4M ,and5"''T£ ^'"v ^ ®""'' Engt^ingn width of nib acSrding to nCmb.r^'* ?•"?"';'"« Pen, var?
-" make a line ,, of .nln^h rnThl^Lne^," i«.%^ S^ifc"."'

®
PAPER FASTENERS AND CLIPS

Superior Piper FMIenert.

JO~M in. long, per M
it^ 7i'°-

,'''"« per MM3—Hm, long, per M.»»—
1 m. long, per M.

IlBTAIL
Pkice

to 80
1.00
1 20
1 40

Owl Paper ciipi.

K- o o ^
'"*' 'n " box.)

^°?-Ser box, 30c.; 10 boxes
No.J-Perbox.3(ic,; 10 boxS

Retail

JJIZjil!" |""8.PerM. Jl.eo
JJ- Jrf.'n 'ong.perM. 180
JjiZ i'!" """PefM. 2.20MS—

1
«j m. long, per M. 2.80



CoDi; w.iRi,

ncl.es. P.rd„"e„:"''"'"'''"<'"™ished, bras, edge. 1,5

''""'

REPORTER'S NOTE BOOK
note B/iAir w^ .

»2 40

«^

Reporter's Note Book Wo i u
Sr.vsKT

Rejwrter'. Note Book, Wo 5 w c-

SlPERB

For Wholerte Price. .„p^.„



RULED PAPER AND FORMS. T
Bnnirs ("«11..,.„ ti_. .

f^ ^SH?;.,'' ^;^' ''"^»''. "P-,o „r..s pa,.r: n,M
J-edger Paper. Sumi' ciualitv •!« •>! ii. i ..

SCHOOL REGISTERS.

.IN

r>i)

a)
m
4U

Guardian. Record „f A„Sr„TZ„.^".'LS:. "' ''="™' "^

Bound ,"; Saif UalEcr' I"
-"-""xla'c M(. „am„

Subject 1„ whoksalc discount.

S.t.00

3 (X)

For Wholesale Prices see page 72.



m
CODK U'i.fci,

Federation Scribbler xwi » KETAir.

qualify „;*^°°^'f"i,w„,, „„ pp; -^„ ^, ,
«,S,r),)

in packasu. Pc^ (;

For Whole..,, Prt„..„^^^,^

"J.(H)

J2.40
I «

»4 .K:

^'"K^.\L(;



''^*^*-p^?':f- «?S:;.,r"-
-^. -i"a cover, .4 cheC,

•—

TYPEWRITER PAPERS.

Surmount

Lots of IM... t»
Lots of 500 PPr **: |12,0<1
Smaller quantities per W. 13 . 00

per C ] in
For WhotoMie Prtcei M, p.,, 72. itt^



©-.,

TYPEWRITER
PAPERS-Con«„u.d.

,

Student'. Pid. -,i,.|„ _.
'

,

Lots of 500 ,,ad.

Smaller quanlitics.

,

I»r C. »7 .W

''on OmcB IsB — '*''•'
** '*'

"""ifoW, No. ,«., Thin, utu-r Size
Man.fold, No. 09, Thin, Cap .Size

"™ »' -1>

No.
.52, Westminster Bond, Utter Size

''""''""
' *"

N"- •I. Westminster Bond, Cap Size
f"" '"m a ,)0

N"'.Thm, Tough Manifold, Letter Size
™'" 2""

""WH. Westminster Bond c,« """ ""•^
'^

•«>
ruling """'l. Cap S,ze. „i,„ ,„, „„^^.„^,

N" -m. Superior duality Ma„i„„d, Cap Size Z"
''""" ' -'"

•.xpnss Manilla Sheet, Utters-
^'""" ''" ~am 4 (Jo

carbon copies of all offii'e„;^',^^,-i?cially suitable for

"riTd^---- paper, .r;rr:eam,„::;r ^'

,ImprntUoi, P.P,,. Sapor Ou.li.v ,. .
''" "'™' '2" '

'"'""""—re Without .„.S;*>--^..^_^
_^^^ J

,.„^^^_^_^

<-ap or tegal Size. Per ream , «)

»7- - <=<«SS^" «.&ir„"a'ir-"'" -"^''- "'«- "-ether

,

.fnderwood Kibhons are ma^
"

»» «' '
•"

hm_ Any (-'nderwoo^ Tv,^"^ '""". width.,, MB amiattachment requires a U ,!, "^i.^"'" having the bi-rhr.,™

Per dozen.
•":"'"= ^<"«. Record or Copying,

„„,,^„J^_^
" ""

I ^-'OUNP

*""^ Record or Copying. .,„,,„ „,^;^^. " .^-.

"'^'ilL"""'"'-Ahov tjiin(3t; * '^^'^ dozen ,, -,. I

''"""^"'-'-°^''--'""' less than one dozen '
•*^--'"

PorWl,ol«.„pri„,...p^.„



SWARH

SWUP
l« sheds to pad, iwr 100
«n sheets to pad. per 100

'"*'"'

-2* m

DRAWING PAPER

iSlfe;S^tj^^'J:S---^.^3««shee.s.

{.otsof 26 lbs. to iioibs

Ixits of .500 lbs. to 1,000 lbs. '•e. per lb.

13c. per lb

For Wholmale Price, iw p,,, 72.



WHOLESALE price usT

""'""-"-«»
•ilpr.rt.u.l,,,..

r

COMMERCUl TEXTS

Offlce Work Wo.
Forms and Supplies for

1, or Actual Canadian Bi'Usiness Procedure.

How°'o'wJr''r'""'"""«Cabi„e,."ow to VVntea Bii« t.«<,= 1 ,„.

-,T.ere.™....
""''""""="''«'"'" <^"">

rdition wanted

RSTaii.
PmcB
«i m

rfl

1.5

.NU

1 so

.«
4fl

1 00
1.40

I 25

4.;

-DO

20

10

7.5

40

Thadb
Discount

••«IVi

m%
40 r^

"> %W%
*» %
SO %
40 %
« r.
so %
40 %
40 %
40 %
SO %
40 %
30 %
•10 %

•he "Coranier-
ordering, alway, s,ate

s^y^ts.r^tf'i—

I'l'PMph Instructor 'dX
'

'"'' *""""
P.te«n..C„n».„i.,Dictio«,,_B„,,,,

.40

10

25

. 7.5

2 in

2.50

1 30

.2S

2S %
40 %
Ml%
.10

"J,

30 %
« %
40 %

(Iroup No. I

tironp No. 2.

.

Group No. 3
Group No 4

ACCODNTAlfCY.

Paje,J4

Page.14.
Page ,14 .

Page 3.5
.

No discount

20% discount

30% discount

«% discount

(OVMIJ



L.

WHOLESALE PRICE LIST
iCnnlinHrili

TYPEWRITING TEXTS.

•fflce Routine, .1 itiislm-,, l'r,.ii.-.- i..r >; .

™"""'

lah.imry ami Siipi.lii-, f.,r saim-
i.mu

IlK- New l„iv..,s„| sy.,..,,, of Touch T„K.»riti„K a W l-„„c.,„

Mktaii. Thauk
I'mcK DlKi'cirNT

« .*rf» .-Ml ',

.".» Ill ',

-'."1 III ',

cai '.•1 '.

SHORTHAND TEXTS
AND ISAAC PITMAN PUBLICATIONS,

" riiarkid • in Knail CalaJojiiii-. wi'

• BiMllis,

"n all Isaac I'iimaii I'iil>liiali..i„

allow

On an^I«,ac l-i.ma,, IMblk-alions mark«l.f in Retail Catalogue, w.

On Touch TyiH-wrilhig. I,y C\ K Smith, wc allow
On Hulls of ShorlhatiU in a Nutshell
On all other Publication,, n.>t inclu,liu„ IVrio.lical, and Notewe allow

On Subscription, r.,r|.„n,a„s American Journal -Monthlv .On Subscnpttou, for Pitman', Rn^lish Journal -WeeklyOn Sul>scr,|,tio„, for Iltman', ,Sh<,rthan,l tt'eekly-I{n»li,hOn bubscnplion, for Phonoxraphie .Monthly
On Magazine of Husiness
On Commercial .Self-I!ilucatnr

On Pitman's Phono Note Books

a) V
.)(i ';

.III '.,

HI •>

l.i rr

15 '^

m':i

an r:

BLANK BOOKR AND STATIONERY.

Blank Books. Stationery. Engro-^ing, a,„l all Sapplie, listd in our <•
, t

r^^^'ii^jTcXr^ "' """ •""'
'""^ - ->^-- -'"un:

cus,„m.;r''toulT"s;.'ll",h"
"" f"r"'-

''' "-' ""'""-< '" '- "•-« » which our



^:.^




