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RILKS. RKUIMTIONS, AM) GHNKIUl OUDKRS

Kull TIIK iJoVKItNANCK OF TlhMh K.MI'l.o\Kh IN TIIK r.MlK OK

PATIKNT'*, OH ON TIIK IMIK.MISKH OF TIM':

-ilovn ^fotii? ^-or.pvUt1 Ux live Jlmiinu.

iHliS.

H

MKDICAL SUPERINTENDENT.

1. lie Jiliull with liiM fumily ivsulc on tlio jiromisos. nn«l

<lovote lil.s whoU; time to the vvelfure of the itistitiitiun.

'2. lie .sliall huvc the su|»eriiiteM(lem;(' of tlio liospital,

aiiil of all l>iiiMin;^« and ;^roim(l.s e(Minec'tc(l tlicrowith, tlio

overHi;^ht and char^'e of juitients, and the ;:;eneral tlireetiou

of all the coueenis of tlic institution, Huhjeet to such re<^uia-

tiuns as nuiy, from time to time, lie ewtahlished hy the Chief
< 'unanissi'jner of Mine^ and I'ublic Works.

o. He sliall visit all the patients or learn their eonditiou

daily, and as much oftencr as may he necessary, and shall

•lirect such medical, moral, and physical treatment, as may
he best adapted to their relief.

4. He shall ohtain, aa far as practicable, a comjiletc his-

tory of every patient admitted into the hospital, and shall

keep, or cause to be kcjit, a register, showing the name, age,

and residence of each, the time of reception and removal,

the treatment adopted and its results— whether cured, re-

lieved, or otherwise, and, if deceased, the cause of death.

;'). Under the general direction and with the concurrence

of the Chief Commissioner of Mines and Public Works, ho

shall, from time to time, appoint such persons as he may



^\vvm r|iiHlifi(M| t(» |n»rf«irrn tln» «luti«'h of tho vnrinux <l«»|>urt-

iiioiitM (*oiiiH>rti'(l with till* inMtittititiri luid prciuiMoH, und hUhW

•U'tcniiiiM' thfir riite of Mularirs or wtigpn,

<1. lit' hIuiII |»re|»iirt' a co»l«» of niirs :in<l ro;^ulutionK for

flu* ;?ov«»rfiaii{'e of tlioMc <'mi)loy«Ml in the care of puticitt.H, or

on the jtnMniHos, wh'u'h whall ho |>rint(Ml, and a copy furninhnl

to ra<'h prrson thiH (Mnployrd.

7. Ilo Hhall r<M|uirr« a writtoti ohH;;alion from ovorv |H^r-

Kon MO oniploycd, in which it shall he Hpeciticd that not Ichh

than on*' month's notice hIuiII he ;^iv«»n hy pcrHons wirthin;:

tlu'ir discharge ; rcscrvin;; to hiniHcIf, with the concurrence

of tJH' Comini.-tsionJ'r of Minen and WorkM, the ri;;ht of din-

niis.«<al without notice in cane of actH of harshnei^ii or violence

to the patici'.tH, intemperance, or disohedienco of orders.

^. He HJiall (fee conntantly that nil persons employed in

or a*'out the h.ispital, perform faithfully their respectiv««

duties.

!>. He shall Huhmit, annually a written report of the

condition, progress, and riMjuirements of the institution.

ASSISTANT PHYSICIAN.

1

.

lie sliall reside in the hospital, and perform his duticH

under the direction of the Medical Superintendent.

2. He shall visit each ward, and see ovei-y patient daily,

and more frecpiently if recjuired.

•J. Ilo shall keep a record of the cases of all the patients,

dcscrihing the history, symptoms, mode of treatment, and all

material circumstances connected therewith.

4. He shall compound the medicines, and punctually at-

tend to any remedies prescribed for the patients. lie shall

examine and correct the number on the diet lists from time to

time, taking care that all extras prescribed for the sick arc

duly supplied.



T). He Nhttll oxorcwo a ^nu'ral ootitrol ovt«r tin* ediniuci

of the attcniliuitrt, inxtnutiii;; ifM-in in their «luti»'M, ami i«

|MirtiM;4 ti» tho Moilinil Sinn'riiitciulunt niiy iii';,'h'Ct or

iniMooiiiluct on their part.

(I. Hi' shiill oxeit \>hut iiionil iitliui'iice he cuii vvith the

|>atiiMtt.H for their hcnotit, ami to th«* ittiiiost oi' hir* |Mjwi>r

pniiiote their omployimMit and rocrention in tlio wav nioHt

i(iiitul>lu to their Hovernl circmii'>tiinc'eft.

7. In the ahHonco of the Mtilioal SiiperinteiKhMit he Hhiil)

in all roflpectH occupy titc |)OMition, fiillii tho chtticM, un<l mm-

Uiin tho rci^ponsihilitios of siviil Siii'irintenchMit.

8. lie Hhall not uh.seiit liiin.-^elf from tlie hospital \>itli()ut

tho consent of the Medicul rMiperintemlent, iind Nlitill not

( except in case of einer>;eiicy) hu altMcut at the HUine time

v^ith the Superintendent.

H. He tihall attend uiMtn viftitotri wlieii reipieHted, and

sliall )»erform such other duties uh may he assigned to ium.

•TORCKIEPER.

1. He shall have charge of all the provisions, farm im-

plements, fuel, (Mithuildin^s, carriaj^os, harness, and all other

articles m)t otherwise firovidcd for.

2. lie shall attend to the baking, and shall render an

account to the Superintendent, monthly, of the flour. nu»al,

ic, received and used, an<l of the ipmntity of bread baked,

and how distributed.

8. IIo shall keep an account of all articles suppHecl to

the hospital, statin^; Avhen and from whom received.

4. IIo shall issue the supply of food accordin;;; to the

diet scale, that is of meat, tish, bread, and ve;»ctables. daily
;

and of such other articles as tea, su^ar, butter, cheese, atid the

like, weekly, lie shall also issue weekly, or as often as occa-

sion may require, the supply of patients' clothing, and tho
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\v([\invuiv\\tH of the wards, &c., on projier r(.'t|iMsItIoiis, duly

countersigned )»y the Su[)erintendent.

.5. Ho sliall Hoe that no waste i.s allowed hy patients ny

ulherM, and hIuiH kcej) an acconnt of all damages, and hy

whom eaused.

0. He rthall open an account with every jjatient for cloth-

ing Hiij)plied, am\ for hrejikagcs or damages.

7. He shall take stock monthly of provisions and stores,

and (uarterly of furnit'ire and farm imjilements.

8. lie shall attend to the cleanliness of the cellars and

enclosures.

!>. He shall use every means to retake the patients when

they escape.

10. lie shall pay the employees monthly.

11. He shall attend the burial of the dead.

^'2. lie shall attend to any other special duties that luiiy

fio as:;iigned to him.

HOUSEKEEPER.

1. I'nder the direction of the Medical Superintendent,

she shall have the general oversight of the domestic arrange-

ments, and shall employ and vcgulate the labour of the

female servants.

2. She shall attend to the cleanliness and good order of

the detached building. She shall see that the food is pro-

jjcrly cooked and served, and shall ' ersee the washing and

iromng.

8. She shall see that the female servants are faithful in

the discharge of their duties, and that they strictly obsei-ve

the regulations of the hospital.

1. She shall promptly acquaint the Superintendent with

any fact or circumstance that may come to her knowledge

likely to have a bearing upon the medical or moral treatment

of the patients.



T). S"hc shall porform what ever otlicr duties may bo re-

•jjnired of her.

SUPERVISOR. (Women's Wards).

1. She .^iiall attend to the making and mending of the

patients' clothing, and have the charge of the sewing room,

and the distribution of the labor of the female patients.

2. She shall have the oversight of all the women's wards,

and see that the hospital regulations and tlie directions of the

Supermtendent are carried out, and give special attention

to cases of sickness.

3. She shall have charge of all the bedding and bed

linen of the hospital.

4. She shall take an inventory of the clothing of the

female patients on their admission.

5. She shall keep an account of all the work done under

her direction.

HEAD ATTENDANT. (Men's Wards).

1. He shall see to the cleanliness of the men's wards>

visiting and inspecting every part of them from time to

time.

2. He shall see that the meals are served punctually,

and that the dishes, &c., are safely returned.

3. He shall attend with the storekeeper to the issuing

of supplies ?ind clothing.

4. He shall relieve the attendants when occasionally

absent, whether on leave or from sickness.

5. He shall oversee the male patients when at work,

and attend to the amusements and exercise of those not

at work.

6. He shall report any want of repairs, whether in the

building, outhouses, or fences.

2



10

ut

CNQINEER.

1

.

Ho shall have charge of the supply and dlstrlbntion

of the water, of the drainage, of the heating apparatus

and pipes connected therewith, of the ventilation of the

hospital, of the machinery and fiitings, and of the gat*

works, subject to such directions us may be given from

time to time by the Superintendent or the Commissioner

of Mines and Works.

2. He shall, once a fortnight, exercise the men em-

ployed under him, and such others as the Sup>crintendent

may appoint, in the use of the hose or other appliancet*

connected with the fire department, and shall render a

weekly report to the Superintendent of the fuel used—
whether for steam, gas, or household purposes.

II

V
\

CLERK OF WORKS.

1

.

It shall be the duty of the Clerk of Works to over-

see and direct, in accordance with instructions received

from the Commissioner of Mines and Works, all building

operations, alterationo, and repairs, except those of a

minor nature entrusted to the Engineer, Head Attendant,

or others resident at the hospital.

2. He shall engage and superintend the labour of all

mechanics and artizans occasionally employed ; and when

the aid of any of the regular staff of the hospital is re-

quired, it shall be had through the Medical Superintendent.

WATCHMAK.
1. He shall commence his duties at 9 P<M., and shall

continue until relieved in the morning ; during thi& time he
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* vshall be constantly awake, faithful, and diligent in the dis-

<'harge of his duty,

2. He shall perform a regular nightly patrol as directed

by the Superintendent, who will regulate his period of

rest.

3. He shall render such other services as may be re-

quired of him.

ATTENDANTS.

1. Attendants are expected to devote their whole time

to the hospital, in the performance of the duties required

of them.

2. They must expect a constant observation of the man-

ner in which their duties are performed ; and use their

utmost endeavors to render all those entrusted to their care

contented and comfortable.

3. They will be careful at all times to set a good ex-

ample, and shall explain to the patients that their restoration

and comfort is the leading object of the institution.

4. In all their intercourse with the patients, the attend-

ants will treat them with due civility, avoiding violence and

rudeness of every kind. All reasonable requests are to be

promptly attended to.

6. No attendant shall be excused, under any circum-

stances, for striking a blow or laying violent hands on a

patient, except in the clearest case of necesssary self defence.

They are to keep cool under every provocation.

6. They will carefully avoid talking to the patients on the

subject of their delusions, nor will they permit others to

do so.

7. They will never allow patients to be laughed at, ridi-

culed, or harsbly spoken to.



]

,'«'

-'I

'•m

12

8. Deception must always be avoided, and no promised

are ever to be made, wliich can not be unecjuivocally per-

formed.

9. No attendant will be allowed to trade or barter any-

thing with a patient, nor to receive a present Irom a patient.

10. Neatness and cleanliness will be most scrupulously

re4uired of the attendants, not only in regard to their owl

appearance, but hi the patients and wards under their charge,

and any failure in these will be considered a neglect of duty.

11. Attendants are nevur to allow strangers to enter the

wards without the permission of the Superintendent.

12. Visiting of attendants from one ward to another, ex-

cept when called necessarily, is not permitted.

13. Each attendant is responsible for every patient under

his or her care, and is expected to be able at any moment U^

say wliere such patient may be found.

11. They shall exercise the greatest vigilance so that

while the patients may consider themselves at perfect liberty,

they shall be continually under the eye of the attendant in

the day rooms, galleries, airing courts, or grounds.

15. Patients suspected or known to have a propensity to

suicide, escape, or destructiveness. should never be lost sight

of ; and all dangerous weapons must be carefully kept out

of reach.

16. Attendants are not to retire to their rooms while the

patients are in the wards.

17. No person should pass through the wards, nor any door

be unlocked, without immediately attracting the attention,

and occasioning the approach of an attendant.

18. The patients are to be washed and properly dressed

before breakfast, and are to be kept neat and tidy during

the day.

19. All are to be bathed regularly once a week, unless

directions are given to the contrary. Baths should not be

'il
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not be

taken directly after a meal : two hours at least should in-

tervene.

20. When the patients arc at their meals, it is the duty

of the attendant to bo constantly with them, to distribute the

food, and to prevent improprieties. Knives and forks must

be counted after each meal.

21. Indisposition, refusal of food or medicine, any un-

usual conduct or appearance, or any suspicious occurrence,

should be reported without delay,

22. Whenever a patient escapes, or is missing, imme-

diate notice is to be given by the attendant in charge, and

by any other person to whom the fact is known. Each

attendant is to aid the others in watching suspected

patients.

23. When patients are out for exercise they are not to

be left alone : constant attention is to be given that they

do not lie on the ground, or expose themselves to the cold

in winter, or to the sun's rays in hot weather.

24. Attendants when in charge of patients at work,

shall on all occasions take a part in the labor, and encour-

age them to diligence and industry by their own good

example.

25. Attendants will not be allowed in the kitchen or

laundry.

2(5. Attendants are not to leave the hospital without

permission ; and while absent their keys are to be left in

the surgery. It will be their duty to report themselves

immediately on their return to the premises.

27. Each attendant is to keep a report book for record-

ing the temperature of the ward, and all noteworthy

occurrences. A requisition book and da* ige book are

also to be kept, showing the requirements of the ward,

and the injuries done to clothing, furniture, &c. An in-
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Tcntory of tho patients' clothing id also to be kept, and of

the ward equipments.

OTHER EMPLOYEES.

Those in the service of the Institution whose duties have

not been specially defined in the foregoing rules, shall each

perform the services usually appertaining to the designa-

tion of his or her employment, according to llie instructions

of the Superintendent, and of tho resident officers under

his direction. They will be selected with reference to their

fitness for the companionship and oversight of patients

while at work out ot the wards, and shall conform to the

general spirit of these regulations in the performance of

their various duties.

Whenever the hospital docs not longer require the ser-

vices of any indiv-'dual in its employ, the reason for

dispensing with them may or may not be given at the dis-

cretion of the Superintendpnt.

4!'

OBLIGATION

TO BE SIGNED IN THE PRESENCE OE THE MEDICAL SUPERIN-

TENDENT BY EACH ATTENDANT AND SERVANT BEFORE

APPOINTMENT.

I hereby promise to obey the rules of the hospital, to be

careful of its property, and to avoid gossiping about its

inmates or affairs.

J consider myself bound tp perform any duty assigned to

me by the Medipal Syperintendent.

If av thing contrary to the rules of the hospital be

done in ^my presence or come within my knowledge, I

pledge myself to report it to the Medical Superintendent.
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I undorstjind my engagement to be monthly, and I

agree to give a Jkionth*8 notice should I wish to leave my
situation.

I acknowledge the right of the Medical Superintendent

aiul the Chief Cummisttioner of Mines and Works, to dis-

charge me without warning for acts of harshness or

violence to the putieuts, for intemperance, or disobedience

of orders.

OENIRAL ORDERS.

A.—Every person receiving a salary or wages from the

hospital, for any service, shall devote the whole of his or

her time to the institution, and shall not bo interested in

any purchase or sale to which the hospital or a patient is a

party ; nor receive any present from a patient.

B.—All employees of the Institution, except those en-

gaged in night watching, shall commence their duties at

five o'clock, A.M., in April, May, June, July, August,

and September ; and half-past five in March and October

;

and at six m November, December, January, and Feb-

ruary.

Breakfast shall commence an hour after the time named

above ; dinner shall bo served at twelve o'clock, and tea

at half-past five p.m. during the year.

The hospital shall be closed at half-past nine every

night, at which time all shall retire to their apartments.

C.—Sunday shall be strictly observed as a day of rest

and quiet at the hospital. No visitors will be admitted,

nor will leave of absence be granted on the Lord's day,

except to those who are desirous of attending public wor-

ship, and can be spared to do so.

D.—All persons employed in or about the hospital, un-
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less tliey have conacicntious olijcctlona to the contmry,

aro expected, when their duties will admit of it, to attend

the religiouf iicrviccs held in the hoHpitul on 8ubbnth

afternoons.

K.—In ease of seriouB hodily illncBS, every patient

(unlebH it 1)0 inunifeHtly prejudicial) may bo vittitcd by a

clerj.^yman of the denomination to which he belonj^s.

F.—If a patient escape throu<^h nc;^lij{eiure, the wholo

ex|>(!nse of retaking such patient will bo deducted from

the wages of the person or persons at fault.

G.—The admission of visitors to, or their exclusion

from the nmus^nicnts and occupations of the patients

within the house or grounds, or elsewhere, shall be re-

gulated by the Superintendent alone.

II.—No visitors shall be admitted to the hospital, or

any portion of the premises, after the regular hours (five

o'clock, y. M.) without the sanction of the Superintendent.

I.—No officer, attendant, or servant, shall report abroad

the name, history, conduct, or conversation of any of the

patients, nor shall these be spoken of to visitors; neither

shall any who are employed in or about the hospital

visit the friends of patients, without the express permis-

sion of the Superintendent.

K.—No conversation shall beheld through thj windows,

doors, fences, or dumb \valtcrs, nor shall anything be thus

thrown away.

L.—No letters, parcels, or publications arc to be distri-

buted to the patients except under the direction of the

Medical Superintendent, who will inspect all letters to as

well as from patients, and is empowered to withhold the

same in whole or in part.

M.—The wards occupied by female patients shall L,ot

be visited by any of the male employes, nor shall the

I
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or

\'

:<

female attendantu or fiorvanU Ttiit any portion of the

building or premise^ appropriated to malnii, without spe-

cial leave of the Superintendent.

N.—Thofie having charge of keys inudt be particularlj

riarelul to icport to the Ilcad Attendant whenever any door

lo<;k8 or unlocks with difficulty. None who are entrusted

with keys shall ever part with them to a patient, nor (ex-

cept when authorised) to any other persion ; and whenever

absent from duty, their kcy8 must be letl in the surgery

till tho*r return.

0.—Ev:ry time leave of absence is granted it shall bo

reported, and the duration noted. No unmarried attend-

ant or servant is to be permitted to pass the night out of

the hospital.

P.—No non-resident shall remain in the institution over

night without the knowledge of the Superintendent.

Q.—All persons employed in or about the hospital are ex-

pected to treat with becoming civility those engaged in the

same service, and no one will be employed who is known to

be addicted to intemperance or any immoral habits.

i.ot

the




