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ENERAL INSTRUCTIONS

TO A
/

‘POSTMASTER

IN

NOVA SCOTIA.

P kx. T I.
POST OFFICE AND LETI‘ER BOX.

—A separate Room or Apartment must be pro- Separate Room
vided for conducting the business of the Post Office, for Office-
whenever it can be done, but when this is not

practicable, the Letters, &c. must be kept locked in

a.De.sIc or Press.

fOn no account is a Bar Room, or Public Room,
in:a Tavern to be made use of as a Post Ofﬁce

2.—The words “ Post Office” in large and Post Osfice and
conspicuous Letters must be exhibited outside the Letter Box.
Building, so as to attract public attention, and a
Letter Box must be fixed in some convenient and
é&essiblu situation, and the words “ Letter Box”
v?ntten over it in plain legible characters.

c ——The Office is to be opened to the pubhc at Office ZZours.
8"A M., and although at all Country Offices it does

nik appear necessary to prescribe particular hours
ferclosmg the Office, 5et it is expected, that every
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reasonable accommodation will be afforded to the
public, to prevent complaints being made to the
head of the Department.

Postmasters are allowed to close their Offices
during the hours of Divine Service on Sundays.

ﬁemoval of 4 —The Post Office is not to be removed without
Office. the consent of the Deputy Postmaster General
PART II

DESPATCH AND RECEIPT OF MAILS.

Circulation Book. 5.—The Circulation Book, already in your pos-

: session, contains a Lis¢ of all the Post Towns in

British North America, with the distances and

rates of Postage between your own and-other Offices,

Forward Towns., and shews the Forward Towns to which yon are to

send such Letters as are addressed to places beyond

the delivery of those Towns with which you exchange

Corresponding Mails and Letter Bills, and which are termed Cor-
Towns. responding Towns.

. re

Making up Mails. 6.—After stamping and taxing the Letters which
' you are to send away, you-will deal with them as

* fully described for each kind of Letter hereafter;

the Letter Bill is to be dated, and the Amount of

" Letter Bill to be Postage on Paid and Unpaid Lelters is to be
properiy filled in.  orefylly inserted and transferred into your Book of
Mails sent. The Letter Bill is then to be signed
and tied tightly round the Letters with string, and
Bag to be scaled the whole. enclosed in a Bag which is to be.sealed
and addressed.  wijth Wax bearing an impression of your Office Seal.

e
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" The Bag is to be addressed to the Office for which
it is intended, and delivered to the Courier.

7.~The Rates of Postage to which Letters may mates of Postage
be liable must be clearly marked in plain figures on e be plainly
. . marked, and X.et=
the right hand upper corner of the Letter, and every ters to be stamped
Letter despatched from, or received at, your Office,”
must bear upon the sealed side a clear impression of
your_dated’ Stamp, as evidence of the date of the
day on which it came into your hands. In stamping
and taxing Letters, great care must be used to avoid
" interference with the directions.
8.—1If the Postage is Paid when the Letter is Distinction be-
deposited, you will stamp the word “Paid”* on the 3‘{&3&53'&%&
face of it, and mark the rate of Postage in Red Ink ;
if Unpaid, you will only mark the Rate in Black
Ink. . ‘

9.—The Amount of Postage marked upon Unpaid @npaid Letters
‘Letters, which are for the delivery of your Cor- g‘);'wggr..‘responding
responding Towns, must be carefully told and
entered in the Letter Bill, as a charge against the
Oﬁce\{t?which the Mail is sent, and at which

< Office such Postage is to be collected.

10.—Unpaid Letters for any Office which is 70! ynpaid Letters
included in the number of your Corresponding Seut as‘Forward.’
Towns, are to-be simply stamped and taxed, and
then placed in the Bag addressed to the Town
designated in the Circulation Book as the Forward
Toun for Letters proceeding from your Office for
the place intended.

Therefore, when Unpaid Letters are sent as
« Forward,’ they must be carefully separated from
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the Unpaid Letters which are for the delivery-of the
Town to which they are—forwarded, as they will

- form no charge against the Postmaster of such

Town, but will eventually be brought to account
when finally despatched to the Town to which they
are addressed. An Unpaid Letter is, therefore,
in the course of transmission not to be charged
against any Office but the one to which it is sent for~_
actual delivery ; thus, an Unpaid Letter posted at
Windsor, addressed to Sydney Cape Breton, (which is
not a Corresponding Town with Windsor,) should

be sent by the Postmaster of Windsor to -

Haljfax as his Forward Town for Sydney but
he is not in-any way to charge the Postage

against Halifux; the Letter is to be taxed 1s. 14d., s

that being the Rate of Postage from Wmdsor tcr'
Sydney, and then sent in the Bag addressed” to
Halifax: the Letter will then be charged by the
Halifaxr Office (which does correspond with
the Sydney Office,) against the Postmaster of
Sydnay in the Halifax Letter Bill for that
place.

11.—The Postage on Letters which have been
pre-paid at your Office, for the delivery of any of
the Towns with which you correspond, and also on -
pre-paid Letters sent as * Forward” on such
Towns, is to be carefully told up and entered in the
Letter Bill in one Sum as a charge against yourself,
and included in the Mail in the same manner pre-
cisely as if such Forward Letters were for the

| delivery of the Corresponding Town to which th/x/

are sent. ~
P
7

12.—Should your Office be a Forward Town (as
regards other Offices) to any of the Offices with

P
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. which you correspond, you will receive Forward

- Letters for the delivery of such Offices; and such
Letters are to be included in the Mails for the said
Offices, and the ameunt of Postage on Unpaid -
Letters is to be charged against your Corresponding
Postmasters in the Letter Bills in the same manner
as }the Letters had orz'gz'na"ted at your own Office.

s //
/ g /B{—Pre-pazd Forward Letters after being Prepaid Letters
_~checked by thf: Forvs.ra.rd. Oﬂi?e' are to be sent f‘e;.‘:"xgr%_s,,
Jorward to their destination without being agam

entered in a Letter Bill, or charged in any way.

14 —The Le\tt@r Bill has two columns, entitled Porm of Letter

“ Amount sent,” and  Amount received.” The Bill.

Amount sent Unpaid® is .the Amount of Postage

charged by the sending Postmaster on the receiving

Postmaster, for unpaid Letteis for the delivery of

his Office; and the Amount sent paid is the
. Amount of pre-paid Postage to be accounted for by

the sending Postmaster.

"15.—Very great care must be taken in telling up Book of Mails

the Amounts of Postage for entry in the Letter Bill, sent

those Amounts must be copied into yéur Book of

Mails sent, and subsequently on the sent side of the

monthly sheet under the name of theTown to which

the Letter Bill has been dispa§9h€d/.

16.—Letters of -all “classes, whether paid or Letters to be rate:
unpaid, whether sent to” Corresponding Offices for 0 tll"l)ice of desti=
delivery, or sent/a/lf';'umd are to be rated with ;
the full postage to the place of destination. |
17.—On the receipt of a Mail, the entries in-the On recexpt of

Mails, Letter= :
Letter Bill are carefully to be checkgd ' The column Billstobe checked .

\\

S
/
’
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entitled “ Amount received,” is intended for the
Receiving Postmaster to insert therein the Amount
both of the unpaid and paid Letters which he finds
in the Mail according fo /is computation, whether
the Amount agrees with that of the Sending Post-
master or not ; he is to tell up the Amounts care-
fully, and should he find them disagree, he must
go over his calculations as often as may be neces-
sary to be certain that he is correct, and then put
down what he makes the frue amount. In either
case the correctness of the entries in the recetved
column is to be certified by the signature of the
Receiving Postmaster. ) :

18.—A Letter Bill is zo¢ to be returned to the
Sending Postmaster for correction, nor is any inti-
mation to be conveyed to him that the Amount
recetved differs from the Amount sent.

19.—The Postage on the Letters received having
been told up, and the Amount put down in the

. Bill, the taxes or rates are then to be examined,

and any Lefters which may be discovered to be
undercharged are to be re-taxed, and the Post-
master’s initials placed against such nmew Tax. If
a paid Letter has been undercharged, the difference
between the Sum taken and the correct rate is to
be marked on the Letter, preceded by the words
“ More to pay.”

20.—The Amount of Additional Postage thus
charged “is to be inserted to the debit of the
Receiving Postmaster, in the part of the Bill

assigned for the purpose,—that is, in the column in

the right-hand upper corner of the Letter Bill,
which, it, is to be observed, is solely for the insertion
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of Additional- Postage upon Letters examined and |

_ surcharged, and not for the difference between the \
Amount sent and the Amount received, -as many |

Postmasters have erroneously supposed. -~ . -
Every Postmaster who keeps an Assistant is ex- The A.moutit to be

pected to have that Assistant’s signature, as well as Yerified by the

. L. Signature . of
his own, placed to the entry of the Additional :Eogstmaster and

Postage in the Bill, to verify it; and also to the &sssiggznt, if he .
entry of the Amount received, when that Amount ‘

does not agree with the entry of the Amount sent. i

21.—The Received Bills having been in this Beceiviing Poste=
manner checked and filled up, the Receiving ::;:itggiool;nin-
Postmaster’s own entries are to be transferred to serted in Monthly
~ the « Received side” of the Monthly Sheet under Sh§et. .
the date of the dispateh of the Letter Bill (not that
of its receipt) observing, that when the Monthly
Sheet is sent to Halifax, so many of the Bills as
differ in the Amount recetved from. the Amount
sent, either in the unpaid or puaid, are to be trans-
mitted with it, and Zkose Bills only, in order to afford .
evidence of the accuracy of the Postmaster’s entries
therein ; and his own entries of the unpaid received
will be considered the true Amount, unless he
receives notice to the contrary.

!

22.—With respect to the Postage on Letters Additional gqstl
examined am.i surcha:rged, the additional entries in ?ﬁt‘é&ﬁ?ﬁgﬁg |
the Letter Bills received from eack Corresponding brought to ace
Office are to be added up 2t the end of each month, couptt
and the fotals inserted in the Monthly Sheet at the
foot of the columns appropriated to the several
Corresponding Towns, and the amount brought to
account as Unpaid Postage received. The Letter

Bills containing these entries are not required as
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evidence of the additional Postage, and are mot
to be sent to the General Post Office, provided the
Amount sert and received agree.

923.—The Monthly Sheets have a * Received
side” and a * Sent side,” and are intended to in-
clude the whole Correspondence for one Month
between your Office and the Offices with which you
correspond, and which are named at the head of the

_several columns, having the entries of the Letter

Bills sent from your Office on the one side, and the
entries of the Letter Bills received by you on the other
side, of the same Sheet. The names of the Corres-
ponding Offices are to be inserted Alphabetically.

24.—The Monthly . Sheets thus filled up will
contain all the entries of Mails recetwed from your
Corresponding Offices, and of Mails sen¢ by you to
those Offices, and should consequently present a per-
fect account of all the Postage collected by you, both
on ‘“Sent Paid” and “ Received Unpaid” Letters.

'25.—The Sheets for each month are to be signed
by the Postmaster, then enclosed in the Printed
Cover furnished for the purpose, and transmi;te& to
the General Post Office, ' Halifax, punctually
within sixz days after the 5th of each month, the
Postmaster being careful to insert the Aggregate
Amount of “ Unpaid received” and of ‘¢ Paid
sent,” charged upon his Office in the entries of the
month, in the place assigned for the purpose o the
Printed Cover.

26.—It will be observed, that the system ex-
plamed above will establish a Check on the Amount
of Revenue which Yhsses through the hands of each
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Postmaster, and as the Monthly Sheets kept by
one Postmaster of the Postage passing between his
Office and his Corresponding Towns will be strictly
compared with the Skeets kept in like manner at
those Towns, the greatest care must be exercised in

making the entries in the Letter Bills and Sheets;."

and it is necessary that the Letter Bills received be
kept for at least eig/teen months, to be produced,
if called for by the General Post Office.

97— Abstracts of the Monthly Sheets are to be
made up at the expiration of each Quarter, shewing

the Totals of the “ Paid sent” and of the “Unpaid
received,” according to the entries in the Monthly

Sheets. Copies of those totals must, therefore, be
preserved by Postmasters for this object, when
- sending their Monthly Sheets to the General Post
Office. ‘ ;»

28.—The Postage which has been charged against
a Postmaster on Re-directed and Mis-sent Letters
is to be claimed with the Postage on overcharged
and refused Letters, in the manner pointed out in
the Instructions for the disposal of Dead, Mis-sent,
and Re-directed Letters, (page, 32).

29.—Way- Letters are such as are received from,
or sent by, the Courier, and which do not come,
or go, by what is called a Mail;—for example,

Letter=-Bills to be
kept 18 months.

Abstracts of
Monthly Sheets.

Postage on
Re=directed and
Mis=sent Letters.

Way=Letters and
Way=Letter Ac=
counts.

‘a Letter is handed to the Courier when he is on

his way to your Office; it is your duty to receive
and tax it ; if the Letter is for your own delivery,
and comes from a place not exceeding 60 miles
distant, the rate will invariably be 4id. Currency,
if not exceeding half an ounce in weight, which
Amount of Postage you will insert in the Way-
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Letter Account in the column of “ Unpaid Way-
Letters received ;”” but if the Letter is not for your
own delivery, and is consequently fo be sent
Jorward by you, it is to be charged with the
rate of Postage from the place where it was put
into the Way-Bag (which can be ascertained from
the Courier) to its place of destination, the Office-
dated Stamp being affixed thereto. In addition to
the Office Stamp on such Letters, the word ““ Way”
is to be written in Red Ink, and it is to be under-
stood, that the Amount is not to be entered in the
Way Sheet, but included in the Letter Bill with
the ordinary Unpaid Letters for the Office to which
the Letter is forwarded.

In like manner, the Stamp should be affixed to,
and the word “Way” written upon such Way
Letters, as are for your own delivery.

Such Letters as may be left with you to be for-
warded to individuals residing on the Line of route
between your own and the next Office, and which
the Courier should be directed to deliver to their
respective addresses, provided it can be done
without subjecting him to delay, must be pre-paid,
otherwise they cannot be forwarded. The Postage
charged on such letters must, of course, be inserted
in the Way-Letter Account.
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PART IIIL

RATING LETTERS..

30.—Letters sent by Post within British North Tetters charged
America, or to places beyond Sea by Packet or by PY Weight
Private Ship, are charged by weight as follows :—

For a Letter not exceeding % oz. ...... 1 Rate. Scale of Rates.
Do. dé. 1, ....2
~ Deo. do. 2 4,
Do. do. 2 6
Do. do. 4, ... B

and so on, two Rates being added for each ad-
ditional ounce, and every fraction of an ounce being
ch{arged as an additional ounce.

31.—The Rates of Postage to be charged on Rates of FPostage

Letters between your Office and the other Post Kiotrthhin 232‘,‘2},‘,, to

Towns in British North America are to be com- vary with distance.
puted by Distance, thus :—

For a Letter not exceeding half an ounce in Wéight to be
conveyed—

Not excéeding 60 Miles .....cooeeivvinnnennnnn. 3 Z% Currency.
Exceeding 60 and not exceeding 100 ,, ...0 7 "
., 100 ” 200 ,, ..0 9 ”
s 200 s 300 ,, ...0 113 ”
. 300 . 400 , .1 1% © ,,
» 400 » 500 ,, .1 4 »
and so on.

The distance between your Office and each of the
other Post Towns in British North America is
shewn in your Circulation Book.
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“ 32, On Letters to and from the United States, -
the rates of Postage between your own Office and
the frontier Town through which they are forwarded
are to be taken, and when such Letters are con-
veyed to, or from, Halifar by Packet a Sea Rate of
1s. 11d..Currency the half ounce is to be charged
in addition to the Inland Rate to, or from, .

Halg'fa.\xi{

PART IV.

"PACKET LETTERS.

 33.—On Letters between the United Kingdom
and your Office, the Rate is an Uniform Charge of
1s. 2d. Sterling, or 1s. 4d. Currency, the half
ounce, which may be pre-paid or not, at the option
of the Sender.

"34.—Great care must be taken in taxing Letters
for the United Kingdom :—an Unpaid Letter hot
exceeding half an ounce in weight, is to be taxed in
Black Ink, in Sterling Money only, thus, “1s. 2d.
Sterling ;. a Paid Letter in Red Ink, both in
Sterling and in Currency, thus, « 1s. 2d. Sterling”
—“1s. 4d. Currency.”

A Letter exceeding half an ounce, and not ex-
ceeding an ounce, “2s. 4d. Sterling,” if unpaid, or
“2s. 4d. Sterling ” —* 2s. 8d. Currency,” if paid,
and so on.
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The same rule as regards the mode of taxing -
Letters applies to all Letters which are forwarded
beyond Sea.

. 35.—Letters for a British Colony in the West Rate to a British
. 4 Colony in the
(@dzes, &c., conveyed by Packet, vid I?ermuda, are o o S;n dies, &ec.
liable to a Sea Postage of 4d. Sterling, or 4id. via Bermuda.

Currency, the half ounce in addition to the Inland ‘
Rate to Halifax. The Inland Rate must be pazd/
in advance, but the pre-payment of the Sea Rate is

optional.

. 86.—Letters for a Foreign Port in the West Rate to a Foreign
Tndies, the Gulf of Mexico, and South America, f‘:l"_t in;:bhe Wieat
vid Bermuda, (the Western Coast of South America,. nneri:?;da,c" via
Martinique, Guadaloupe and the Republics of
Venezuela and New Granada excepted) are liable
to a Packet Rate of 1s. Od. Sterling, or ls. 11d.

Currency, the half ounce, in addition to the Inland
Postage to Halifax, both of whick must be paid in

advance.

37.—Letters addressed to places on the Western The Western -
. -4 : Coast of South
Coast of South America; Mconveyed vid Be.rmuda, America, via Ber-
Chagres, and Panama, are chargeable with the muda, &c. '
Packet Rate of 1s. 4d. Sterling, or 1s. 6d. Currency,
the half ounce, in addition to the Inland Postage to

‘Halifax, both of whick must be prepaid.

38.—Letters for places in the Republics of mo Wenezuela,
Venezuela and New Granada, and for the Islands New Granada,
.. artinique, and
of Murtinique and Guadaloupe, conveyed by Packet, Guadaloupe, via
vi¢ Bermuda, are liable to a rate of 4d. Sterling, Bermuda.
-or 43d. Currency, the half ounce, in addition to the ’
Inland Rate to Halifax, both of wihich must be paid

in advance.
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To and from the  For Rates of Postage on Letters conveyed by

United States, bY pycpet to and from the United States, see prevmus, -

Pa.cket.
‘ Imtruataon No. 32, page 16.

. Reference to 39.——The Table, ‘No. 1, annexed, shews the

Tables No. 1 & 2. 't : : G
. Names of Places Names of Brztztlz' Posgesszons and Fore?gn Places
_in the West in the West Indies, the Gulf of Mexzco, &e., to
i Tadies, fkc. which Letters are conveyed by Packet, vid Ber-

muda, and No. 2, the Names' of Places on the

" ‘Western Coast of South America, , served by way .

of Bermuda, C’/mgres, and Panama
. Scale of Rates on .4«0.—-7-011 Letters for France, of passing through

Letters to and. Y : ;
‘through France. France or Belgium, the scale of Rates is as

, folldws — o ‘

q ‘ : \ { ‘ British” Forelgn
: . ‘{ Rate, Rate,

ALett.er weighing nnder .................... toz. ...1 .01
" " % oz. and not exceeding 3o o1l 2

»» exceeding ¥ ,, and under......... % R S 3

»  weighing  ,, and not exceeding 1 ,, ... 2 ...... 4

~,  exceeding 1 ,, ‘and under-......... 13, ... 4...... b

It must be obseljvéd, that the English and
- French, or Belgian modes of charging by weight
differ :—A Letter not being liable to an increased

British Rate, ‘unless it -exceed the half ounce or

ounce, while an additional Foreign Rate is charge-
able if it actually attain, though it do not exceed,
the quarter; half, threé«quarters of an ouace, or an
ounce, respectively. '

Rates of Postage, The Rates of Postage chargeable on Letters to‘K

Table No. 5. France, and to Countries tkrougk France, are

stated in Table No. 5.

Scale of Rates on 4] —The preceding scale of Rates is also appli-

Letters 1o and . .
throu;h f-ml;sia_ cable to Letters for Prussia when forwarded vid

”,
P



19

Belgium, and to all Countries through Prussia,
whether sent through Prussia by way of Belgium,
 Holland, or Hamburgh, the combined- British
and Prussian Rates being charged according to
" the British Scale, and the Belgian and Foreign
Rates according to the Foreign Scale.

The Rates of Postage chafgeable on Letters ad- Rates of Postage,
dressed to Prussia, and to Countries through Table Neo. 7.
Prussia, will be found in Table No. 7. ’

42.—For the Rates of Postage on Letters ¢{o To other Foreign

other Foreign Countries on the Continent of g?.;‘t‘i‘sti‘,‘ 630?.‘,‘,‘},8,,

"Europe, §c., and- to Britisk Colonies, through the through the United
. . i 1
United Kingdom. See Table No. 6. e %;I:ggom, Table

PART V. v

SHIP LETTERS.

. 43.—All Letters intended to be sent by Privale Eow to be ad=
" Ship, must be distinctly marked, “ By Ship,” or dressed.

“ By Private Ship,” and Letters not so marked

~ will be forwarded by Packet, when there is a Packet

Communication, and are chargeable with the Packet

Rates of Postage. V

44.—A1l Ship Letters arriving at a Port, must Ship Letter and
bear an impression of the Ship Letter Stamp on aa;?gcfgagpssgp
the front, and also the dated Stamp on the back,  X.etters.

45.—On Ship Letters./from the United King- Ship Letters trom
dom, if received in a Mail, the Postage for Sea fl%fn‘? nited Ring=
Conveyance, and also the gratuities to the Master, - ‘
will have been paid in the United Kingdom, but
: c 2
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an Inland Rate of 2id. Currency the half ounce is
chargeable, if not delivered at the Port of Arrival.

If brought *“ Loose” that is, not in a Ship Letter
Mail, they will be liable to a Ship Letter Rate of
43d. Currency the half ounce, and a Gratuity of
21d. Currency on each Letter is to be paid to the
Master ; and if such Letters are forwarded Inland,
the full Rates of Postage to the place of destination
are to be added to the Ship Letter Rate. .

~

46.—On_ Letters transmitted fo the United
Kingdom by Private Ship no Postage is to be taken
for Sea Conveyance, nor is any gratuity to be paid
to the Master, but an Jnland Rate of 21d. Currency
the half ounce, is to be charged, if ot posted at
the Port of Despatch. '

47.—On Letters conveyed direct by Private Ship
to any British Colony or Foreign Country
a Sea Postage of 4id. Currency the half ounce, in
addition to the full Inl(md Rate to the Port of
Despaltch, is to be paid in advance.

On Letters addressed to a British Colony no
Gratulty is to be paid, but on those sent to a
Foreign Country a Gratuity of 2id. Currency on
each Letter is to be paid to the Master.

48.—On Letters brought by Private Ship from
Foreign Countries, or from Biitish Colonies,
without the Postage for Sea Conveyance having
been prepaid, a Rate of 4id. Currency the half
ounce is to be charged, and if not delivered at the
Port of Arrival, the full Inland Rates to the place
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of destination are to be added. A Gratuity of 24d.
Currency on each Letter is to be paid to the
Master. o

49.—Letters addressed to British Colonies, or To British Colo-
to any Foreign Country, to which the payment of lélgz,m:a';ﬁ:gg
Postage by Packet is optional, may be forwarded the United King=
to the United Kingdom by Private Ship, without 2°™ -
any Charge for Sea Conveyance in Nova Scotia,
but an Trland Rate of 21d. Currency the half ounce
must be pdid in advance, if not posted at the Port

of Despatch.

50.—The Scale of Rates on Letters forwarded by ship Letters
Private Ships is regulated by weight. Vide In- ¢harged by weight.
struction No. 30, page 15.

rARTVL‘)
SOLDIERS’ AND SEAMEN’S LETTERS.
51. — Non - Commissioned Officers, Captains’ privileged Per=
Stewards, Seamen and Soldiers, while they are sons.
employed in Her Majesty’s Service, can send and
‘receive Letters at the Rate of 1d. each, under the
following Regulations :— ‘

1st. The Penny must be paid at the time the Regulations under
Letter is posted.’ _ which the privi-

lege is enjoyed.
2nd. The Name of the Soldier or Sailor, his
class or description, and the name of the
Ship, Regiment, Corps or Detachment, to
which he belongs, must be specified in the



Form of Address.

To or through any
Foreign Country.
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«

direction of the Letter; and, in the case of
Letters sent by Soldiers or Seamen, the
Officer in command must sign_his name and
specify his rank and the name of the Ship or
Regiment, Corps or Detachment, which he

commands.

3rd. The Letter must:
in weight.

not exceed half an ounce

4th. The Letter must refer solely to the Private
Affairs of the Soldier or Seaman.

52.—-All the foregoing

descriptions must be fully

written in the address in the following form; the

Initials of the name of
being insufficient.

SEAMAN.

any Shlps or Reglments

SOLDIER.

From AB., “Seaman H.M.S. —.”

(Here the direction of the Letter
to be inserted.) .

C.D. Captain (or otker Commanding
Officer),

H.M:S.

’”
0

From A.B., Serjeant.

€ Regt.

( Here the direction of the Letter
to be inserted.)

C.D. Colonel (or other Commanding
Officer. )

»

113

'Degt.

To A.B.
¢¢Seaman H.M.S.

”

( Here the direction to be finished.)

“|To A.B.

Private (‘Serjeant or Corporal.)
« Regt. »
(< Here the direction to be finished. )

53.—Letters for Soldiers or Seamen may be for-
warded at the above Rate, to or through any
Country requiring the payment of any Foreign or
transit Postage, but subject to the payment of such
Foreign or transit Rate as may be chargeable

thereon.
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54.—Roldiers’ and Seamen’s Letters are nof Not chargeable on
liable to any -wdditional Rate of Postage on re. Te-direction.
direction.

55.—Letters for Soldiers or Seamen forwarded By Private Ships.

~ by Private Ships are liable to an additional charge

&

of 21d. Currency each, payable as a Gratuity to the |
Commander, so that they must be charged with a |
Rate of 84d. Currency each. |
, {
56.—Letters sent to, or by, Commissioned or gjass excluded
Warrant Officers, Midshipmen, or Masters’ Mates, from the privilege.
Engineers in the Navy, Captains’ Clerks or School- V
masters, or Commissioned or Warrant Officers in
in the Army, are not included in the Privilege
attached to Létters of Soldiers and Seamen, but are
chargeable with the same Rates as Ordzmry
Letters.

Clerks’ Assistants in Her Majesty’s Service are Clerks’ Agsmmts

" allowed to send and receive their Letters in the Privileged.

1

same manner and under the same regulations as

Soldiers and Seamen.

57.—No additional Postage is to be charged on zetters for Officers
the re-direction of a Letter addressed to a Commis- :}g_tdl‘;_l;::ﬁf:ble on
sioned Officer of the Army and Navy, when he has ’
removed on Service, within, or from any British
Colony. - ;’
j |
58.—Postmasters :are requu'ed to examine care- Soldiers’ and Sea~
fully every Letter pprportmg to be a Soldier’s or aeziaﬁg'; to .
Seaman’s Letter, and if it be not in all respects
conformable to the above regulations, to charge it
with full Postage, writing in Red Ink on the face
the reason for such Charge.

P
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PART VII.

VOTES anp PROCEEDINGS or PARLIAMENT.

Printed Vétes,&.c.  59.—Any Printed Votes and Proceedings of any
Rates of Postage. (ylonial Legislature in British North America,

or in the British West Indies, posted at your
Office, to be forwarded to the United Kingdom, by
Packet, or to the British West Indies, or to any
part of British North America ; whether intended
to be conveyed by land or by sea, you will charge
as follows :— '

If not exceeding 4 cunces in weight .... 1d. Currency.

» 8 » ce 2.,
" 12 » ..., 3d. »
P 16 »» R 1.4 »

and so on, adding one Penny Currency for every
additional four ounces.

Such Printed Votes and Legislative Proceedings,
if intended to be forwarded by Private Ship, must
be charged double the above Rates.

Limit of weight. 60.—No Packet, however, or Cover containing
- Votes or Proceedings of any Colonial Legislature of
British North America is permitted to be sent

through the Post, if exceeding the weight of Siz

pounds.
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PART VIII

PAMPHLETS AND .OTHER PRINTED
PUBLICATIONS. ‘

61.—Pamphlets and Publications printed in the
United Kingdom, or in British North America,
or in the British West Indies, may be Posted at
your Office, to be forwarded either to another place
in British North America, or to a place in the

Pamphlets, &¢.
British and Colo=
nial.

United States, or to a place in the British.

West Indies, at the reduced Jnland Rate of One
Penny Currency per ounce, in addition to jfull
Letter Postage for Sea Conveyance, provided
they do not exceed the weight of Stxteen Ounces,
beyond which weight no Pamphlet or Publication is
to be forwarded by Post. -

62.—Pamphlets and Publications printed in the
United States, and brought by the Post from
thence into British North America, are liable on
delivery to the same Rate of One Penny Currency
per Ounce, but if re-posfed in British Nortk
America, they must be charged with- full Letter
Postage. :

63.—No Votes or Proceedings of any Colonial
Legislature, Pamphlets or Publications, are to be
conveyed by the Post at the reduced Rates laid
down ‘in these Imstructions, unless they are sent

-FProm the United
States.

Regulations under
which forwarded.

without a Cover, or in a Cover, open at the ends;

if this is not done, or if you observe any writing
or marks upon the Cover or upon the Papers,
Votes, &c., except the address, you will charge the
‘whole Packet with full Letter Postage.
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64.—The Postage on Newspapers, Pamphlets,
&c., is to be blended with that on Letters in the -
Letter Bills. Monthly Sheels, and Abstracts, and
the ‘whole Postage collected at your Office on
Unpaid Letters, Newspapers, Pamphlets, &c.,
recerved, and on Paid Letters, Newspapers,
Pamphlets, &c., sent, will consequently be brought
into the Quurterly Account Current, under the
same items, and those Postmasters who are paid by
Commission, will be entitled to the same at the
ordinary Rate of Zwenty per Cent. on the whole
Amount.

65.—In all cases in which you may be in doubt
whether a Printed Paper is entitled to pass as a
Newspaper, or Pamphlet, &c., at the reduced Rates
above prescribed, you will not fail to refer the
question to the Deputy Postmaster General with
the least possible delay.

66.—The exemption formerly enjoyed by Printers
from "Charge ‘on their exchange Papers has been
abolished, and all Newspapers, whether sent to, or
from, Printers or other individuals, are to be taxed
and paid for alike, subject to the foregoing regu-
lations. — ’

67.—All Franking Privileges (with the exception
of Letters and Packets to and from the Deputy
Postmaster General on Post-Office Business) have
been abolished, consequently, all Letters, News-
papers, &c., to or from the Surveyor or Postmasters
passing by the Post are to be taxed in the same way
as those to and from other Persons. ”



68.— Postmasters must, consequently, be careful Tetters to and
to tax all Letters addressed to other Postmasters, :‘; - mfnsters
whether on Post-Office Business or not; the
Postage,- however, charged on those which may
relate strictly to Post-Office Business, will be
allowed to the Receiving Postmaster, and should
be claimed with the overcharged Covers in the
Semi-monthly Form, No. 4. The Postmaster
making such Claims must send in the Letters
as' his Vouchers, stating briefly on each, in what
manner he has attendedd to it. :

PART IX.

NEWSPAPERS.

69.—For every * Colonial Newspaper, not exceed- Rate on News=
ing two ounces in weight, sent by Post to any place ggf{i‘: gﬁg‘s“f
in Canada, New Brunswick, Nova Scotia, or North America.
Prince Edward Island, the Rate is 1d. Currency,

“to be prepaid, or not, at the option of the sender.

70.—Colonial Newspapers sent to a Britisk o a British Co-
Colony beyond ;'S’ea, Wl‘xen not intended »to pass. é‘i’:gyh‘;';‘i:g‘g’;ttg:s'
through the United Kingdom, are exempt from United Kingdom.
Packet Postage, but an Jalund Rate of id.
Currency must be prepaid. If forwarded by
Private Ship, a Sea Postage of 1d. Currency each,

in addition, must be also prepaid.

- /w_
* By Colonial Newspaper is meant a Paper printed in either of
the British North American Provinces, or in the British West
Indies. ’
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71 —For every Newspaper sent to the United
States, 1d. Currency, must be paid when posted,
and for every Newspaper from the United States a
similar Rate of 1d. Currency must be paid on
delivery.

hVVhen such Newspapers are forwarded to or from
the United Stales by Packet, by way of Halifaz,
a Packet Rate of 21d Currency must be paid on
each in addition to the Inland Rate of 1d.

+ 72.— Colonial Newspapers addressed to the .
United Kingdom, and British Newspapers sent
from the United Kingdom, addressed to any part
of British North America, are not liable to any
Postage.

- 78.—Newspapers addressed to British Colonies

and forwarded through the United Kingdom, are
exempt from Inland Postage, but liable to the
Packet Rates stated in Table No. 3.. «

74.—Newspapers addressed to the Foreign
Countries mentioned in Table No. 4, may be
forwarded to the United Kingdom free of Postage
from Nova Scotia, but to all other Countries
passing through the United Kingdom they are

liable to the full Letter Postage.

75.—To Foreign Countries (Venezuela, New
Granada, and the Western. Coast of South
America excepted), when not passing through the

'United Kingdom, the Rate for the conveyance by

Packet, or by Private Ship, is 2id. Currency
each, which in addition to the Inland Rate of 1d.
Currency, must be prepaid. -



29

t

76.—Newspapers to and from Verezuela and To and from Vee
New Granada are exempt from Packet Postage, nezuela.
but liable to the Inland Rate of id. Currency. If
forwarded by Private Ship, the Rate for Sea Con-
veyance is ld. each in addition. )

To and from the Weslern Coast of America, by -To and from the
way of Bermuda, Chagres, and Panama, the Xﬁ:&‘;’; Goast of
Packet Rate is 44d. Currency, in addition to the

Inland Rate of id. Currency.

77 —With the exception of Colonial Newspapers Limit of weight.
addressed to the United Kingdom, and- British
Newspapers addressed to British North America,

which are not limited as to weight, a Newspaper to

pass under these regulations must not exceed the
weight of fwo ounces, otherwise it becomes hable

to Pamphlet Postage; any Colonial Newspaper,
therefore, zo¢ addressed to the United Kingdom,

which is posted at your Office and found to exceed

this weight, must be charged as a Pamphlet, that is,

with a Rate of One Penny Currency per Ounce.—

Vide Instruction Ne. 61, page 25.

78.— British or Colonial Newspapers re-posted Re=posted News=
and addressed to any part of British North PaPers-
America, or the British West Indies, are liable to
the Inland Rate of id. Currency, but Foreign
Newspapers, if re-posted, are liable. to full Letter
Rates of Postuge. ' '

79.—Every Supplement or Additional Sheet to .Supplements
any Newspaper, whether Colonial or of the United chargeable.
States, is to be deemed a distinct Newspaper, and
charged accordingly.
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80.—In Towns where Newspapers are published,
the Printers and -Publishers should be requested to
send them for transmission put up in a manner to
admit of their being readily counted, and, if neces-
sary, withdrawn from their Covers for examination.

81.—All undelivered Newspapers, Pamphlets, &c.
are to be returned in the same manner as unde-
livered Letters to the General Post Office, and the
amount charged on them is to be claimed in Form .
No. 4. ‘

82.—All Newspapers forwatded by Post must be
sent without Covers, or in Covers open at the sides,
they ‘are otherwise chargeable as Letters. News-
papers containing any Letter, Paper, or Thing—
enclosed, or with any writing—or marks of reference,
or information whatever upon them, or upon the
Covers, other than the address, are to be charged
with treble the Rates of Letter Postage.

83.—The same care is to be used in the correct
transmission and punctual delivery of Newspapers
as of Letters.

84.—Postmasters are authorized and required to
examine and search Newspapers, to protect the
revenue from fraud, and if anything be detected
rendering them liable to charge, they are to write
the reason on the Cover, fastening the Cover to the
Paper with their Official Seal ; but any Postmaster
detaining or opening a Newspaper for the purpose
of reading, or for any purpose than that required by
Law, is guilty of a Misdemeanor, and punishable
accordingly.
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_ 85.—In order to secure the regular transmission

of Newspapers by the Post, the Deputy Postmaster
General advises parties to write the address on the
printed part of the Newspaper itself, as well as on
the Envelope; and Postmasters are desired to give
the recommendation all the publicity in their power.

PART X.
PRICES CURRENT anpo COMMERCIAL LISTS.

éb“.ra—l?rinted . Prices Current and Commercial
Lists, Britishor Colonial, posted in British North
America for another British Colony, if passing
through the United Kingdom, are liable to a Rate
of 2id. Currency each, by Packet or by Private
Ship ; if not passing through the United Kingdom,
to a Rate of 1d. Currency each by Packet, and to
2id. Currency, by Private Ship.

87.—Such Prices Current and Commercial Lists,
if addressed to the United Kingdom, are liable to a
Rate of 1d. Currency each by Packet, and to 21d.
Currency each by Private Ship.

If addressed to any Foreign Country, either
through the Uniled Kingdom or not, to a Rate of
2id. Currency each, by Packet or by Private
Ship.

88.—Prices Current and Commercial Lists must
contain merely the names and prices of articles; if
the names of Parties dealing in such articles are

A.ddress may be
written on the
Newspaper itself.

S

Rate of Postage.
on Prices Current
and Commercial
Lists to a British
Colony.

‘To the United
EKingdom.

To a Foreign
Country.

Regulations under
which forwarded.
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given, 'tl\le Lists, &c. are to be charged with full

" Letter Postage, and they must be conformable in

all respects to the regulations specified in Instruc-
tion No. 82, page 30, with regard to Newspapers,
and if not so, they are to be treated as Letters, and
charged accordmgly

PART XI.

§ 1.—MIS-SENT AND RE-DIRECTED
' LETTERS.

89.—When Letters or Newspapers may happeﬁ

‘to be Mis-sent to your Office, you must write the

words—** Mis-sent to ? in Red Ink
on the front of each, and affix | your Office Stamp
immediately after. Such Letters or Newspapers
must then be carefully forwarded to their destination
by the first Post. Re-directed Letters must in like -
manner be stamped and forwarded by the first Post

to their respective destinations.

90.—If any Postage has been charged upén you.
for these Letters, whether they have been mis-sent
to your Office, or are re-directed, you will fold .

- them in a Form No. 2, in which you will insert the

Amount of such Postage as yowur Claim, and you
will copy this amount into the Monthly Mis-sent
Letter Account, No. 8, according to the date, under
the head of the particular - Town to which you
transmit the Letter.

91.—Letters when re-directed, are liable to a
fresh Rate of Postage for the further distance which
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they have to be conveyed ; this additional Postage
must therefore be added to the charge already due,
and your Initials affixed to the advanced rate.
- Mis-sent Letters must be forwarded without ad-
ditional Charge.

92.—Letters received in-this Country by Her From the United
Majesty’s Packets, (or by Private Ships) from the ¥ingdom.
United Kingdom, which are re-directed after
arriving here, ‘are liable to an Additional Postage
of 2d. Sterling (24d. Currency) for each Single
Rate. °

93.—If such Mis-sent and Re-directed Letters are If for the Delivery
addressed for the delivery of any of the Offices with ?;‘gaotl:ﬁ)::fst%:nd-
-which you correspond, you must mark the whole whole Postage to
. . . be included in the
Postage on the outside of the Form No. 2, and in- petter Bill.
clude the Amount on the Letter Bill (as if the Form
No. 2 were an Unpaid Letter) with the Postage on

Ordinary Unpaid Letters.

94.—1If the said Letters are for the delivery of a If not for the De-
Townfwith which you do not correspond, you are to ggggngf:ﬁ%g?:'
send them as Forward Letters to your Correspond- be sent as ¢ For
- ing Office without charging the Postage in the Letter ward.” )
" Bill, but accompanied by a Form No. 2, on the
outside of which the word “ Forward” is to be
substituted for the Tax. You are of course only to
claim in the Form No. 2 the original Postage

which has been charged upon you.

95.—1In the event of Letters being chérged upon Charged instead of
you which ought to have been sent as « Forward,” Forward
the Amount is not to be deducted from the Letter
Bill by inserting so much less on the “Received
" side,” but the Letters so charged are to be sent
D
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~forward in a Form No. 2, entering the Postage

under the proper head, and claiming the Amount in

* the Monthly Mis-sent Letter Account No. 3.

Zorms No. 2 to be
compared with the
Letiers.

96.—You must compare the “Forms No. 2”
received from other Offices with the Letters which
accompany them, and if the'amount claimed is cor-
rect, you will insert it in the proper place in the

r9§p,ectivé”F6rms, and affix your Signature.

When incorrect.

¥Forms No. 3 to
be sent to Deputly
Postmaster
General.

The Forms received from each Town are to be -
tied up separately according to their dates, and the
whole _sent to the Deputy Postmaster General, at

" the end of each month, allowing time for the receipt

by you of the “Forms No. 2,” bearing date the

last day of the month from all your Corresponding
Offices.

97.—When the Sum claimed in the Form No. 2
does not agree with the Amount of the Letters
received, you will insert the correct Sum in the
proper place in the Form, which must then be
signed not only by yourself, but by your Assistant
(if you have one), and must be transmitted by the
first Post to the Deputy Postmaster General, with
such observations as may appear necessary, under
the space for *“ Observations.”

98.—In the Monthly Mis-sent Letter Account
No. 3, you are to insert alphabetically those only of
your Corresponding Towns to which you may have
sent Forms No. 2 during the month ; after adding
together the respective columns, the total is to be
entered in the Quarierly Dead and Mis-sent
Letter Account : but the No. 3 Form is to be sent
to the Deputy Postmaster General with the No. 2
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Forms received from other Offices at the end of

. rmee

each mi\qnt/z. Should there be no Forms No. 2 to

be entei‘%gd in the Mis-sent Letter Account, No. 3,
the Blank Form Ne. 8 must nevertheless, be sent
in at the proper period. »
. N

' § IL—Dead Letters. ™

99.—When Letters or Newspapers reach your
Office addressed to persons who cannot be found or
who are unknown, you must advertise them in a
List posted upon the Office door, or some other
public place, for so long a time as the Letters are
allowed to remain ; but the Letters themselves are
not to be exposed.

100.—When Letters or Newspapers have re-
mained in your Office the periods undermentioned,
and every effort to deliver them has failed, you
will write in Red Ink on the front on each the
true reason of its non-delivery, and stamp them.
You will then transmit them in a Form No. 4
enclosed in the proper Préinted Cover supplied to
you for the purpose, to the Deputy Postmaster
General, by the first Post after the lst and 15th
of each month, claiming only the amount of Postage
which has been charged upon you, and entering
such Claim in the Quarterly Dead Letter Account.

101.—You will bear in mind, not to claim in the

Dead Letter Account the Amount of any Form

No. 4 dated after the 15th of the last month of

the quarter. A Form No. 4 (for cxample) dated
D 2

Forms No. 4.

Undelivered YLet=
ters to be Listed.

To be sent to the
Deputy Postmas=
ter General in
Form No. 4.
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) |
Ist January, should be the ﬁrs# claim for Dead
Letters in the Dead Letter Account for the quarter
ended 5th April. '

102.—The Form No. 4 is to include al{ Dead
Letters, whether received from other Offices, or put
into your own Office, or within your delivery. ,
Should there be no undelivered Letters to be re--
turned upon the Ist or 15th of any month, a
Blank Form No. 4 must, nevertheless, be signed
and enclosed in the proper Cover at the prescribed
periods. o

103 —( < Deceased” are to be sent up with the
Sirst No. 4 Return.

' Are to be kept until
Letters | £ Refused,” or first No. Q%etpm
addressed |, Gone away, ,’:Ot after the expira-
to | known where. tion of one week.
Persons

If ““not known,” Are to bekept three
or “not to be) months, and then-
Jound,” or “un-4 sent in with the

claimed.” first No. 4 Return.

104.—In directing that Letters addressed to un-
known Persons, &c., are to be kept three months,
it is to be understogd that this period is to count
from the date of the receipt of the Letter at your
Office ;—that such a Letter should be added to the
advertized List within the first month after its
arrival at the Office, so that it may appear in such
List for at least two months before it is sent to
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the ‘Déad Letter Office, and that, as above directed,
a Dead Letter is to be sent in with the first No. 4 S,
- Return transmitted after the expiration of three :
- months ; cdnsequently, if these Instructions are
. punctually observed, no Dead Letter can remain in
a Post Oﬂice Ionger than three months and a half

105.—Letters addressed to ‘the Umted States Or T.etters addressed
to any other place” abroad, requiring the previous g,t;tbe‘;f{;?tg;lher ‘
payment of ‘the Postage, but put into your Office Places, not Paid.
“wunpaid,” must be stamped with your Official
Stamp, and written upon,  Postage not paid,” (in
Red Ink), and be sent under a Cover to the Depnty
Postmaster General by the first Post.

106.—Letters put into your Ofﬁce without an Without Address.

address, or addressed so imperfectly that their des-
tination cannot be ascertained, must also be sent

under Cover to the Deputy Postmaster General by
- the first Post.

§ IIL. Overcharges and Allowances.

’

107.—When application is made for the Return of R eturning Post-
Postage on a Letter stated to have been overcharged, ages
you must satisfy yourself, by ascertaining the weight .
of the Letter, that the demand is just, before you .
grant the allowance; you will then obtain the = -
Cover, if it can be spared, write upon it the actual
weight when delivered, and the amount allowed ;
. and procure on it the Signature of the Person to

whom the Letter is addressed. If the Cover cannot
be spared you will correct the tax in Rp(l Jdnkey sivd

g
bt
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write upon it how much you have allowed, and
obtain the Signature of the Person to’ whom the

. Allowance is made to the regular Printed Receipt.

Amount allowed
10 be claimed in
Form No, 4.

The Amount of such Allowance must be claimed
in the Form No. 4, and the Cover or Receipt sent
with that Form as a Voucher, and subsequently the
Claim must be inserted under the proper head in

| the Quarterly Dead Letter Account.

?dstage nothto bé
returned without
special authority.

Letters opened -by
a wrong Party.

108.—Letters which have been opened, or drawn
out at the ends, must be paid for, and no sealed or
unsealed Printed or other Circular Letters shall be
delivered to any Person until the Postage has been
paid ; and no Postage canbe returned on any that
may be refused after delivery on pretence of being
anonymous, without a special reference to the
Deputy Postmaster General.

109.—Should -a Letter intended for ome Person
be delivered to and opened by another of the same -
name, (which you must do your utmost te prevent,}
the Individual who has opened it in error must

" attest the fact of his having done so, in writing,.on

Letters ot to be
Returncd cr
Opened.

Quarterly Dead
Letter Acceunt.

the Letter. If the right Owner cannot subsequently
be found, you will state so on the Letter, which
must be returned with the ordinary Dead Letters in
the Form No. 4.

110.—You are "étric‘dy prohibited opening, or
permitting to be opened, or detaining, or delivering
back to the Writer, or to any Person, on any -
pretence whatever, any Letter put into your Office.

111.—T%e Quarterly Dead Letter Account is
to be transmitted to the Deputy Postmaster
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General by the first Post after the 1st days of
January, April, July, and October, and is to

contain the aggregate claims in the Forms No. 8
and No. 4.

112.—Letters sealed or unsealed, printed or AllT.ettersequally
written, are equally liable to Postage. ' liable to Postage.

PART XII ‘ ;
MONEY LETTERS.

118. —The -Addresses of Lgtters containing Addresses of
Morey must be entered in your Book of Mails ng:gréege;igg
sent under the head of * Remarks,” and also on and Letter Bill.
the Letter Bill which accompanies the Mail in
in which they are sent. They are then to be care-
~_fully Wrapped in Green Covers, furnished for the
purpose, and the Postmaster ‘to whom they are

addressed will be held responsible for their delivery. ;

Such Letters should, if possible, be delivered into ®meceipts to be \
the hands of -the Individuals .to' whom they “are taken on delivery. -
directed, and a receipt- be taken on the Covers, ‘
which are carefully to be preserved by the Post-
master.

]14'.—-—When a Money Letter is sent as_forward, Money Letters
although the Postage, if unpaid, will not be included .S€0t a8 Porward,
in the Letter Bill, the Address must, nevertheless,
be entered thereon, and a record kept of the
Address and of the Amount of Postage, and also of
the Forward Town to which it is sent, and of the
date of Despatch.
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Green COVérs not
to be sealed.

Penalty attached
to the Loss of a
Money Letter.

40

In like manner, Postmasters receiving Money
Letters amongst the Forward Letters which are
sent to them for distribution will keep a record of
the Addresses of such Letters, the names of the
Offices where they originated, and of the Offices to
which they are despatched for delivery.

The Green Covers muét not be sealed, in order
that each Postmaster may satisfy himself that the
Money Letters are contained therein.

115.—Any neglect of the Regulations which shall
involve the loss of a Money Letter will not only
render the party liable to be called on to make good

' the amount of the loss, but will be visited with

£

A.ccounts when to
be sent to the Ge-

neral Post Office.

instant dismissal from the Service; and it must be
distinctly understood that the person, to whose pos-
session such Letter is lasté traced, will be held
responsible for it, as a matter of course, until he
shall have discharged himself of the responsﬂ)lhty

by a satisfactory explanation.

Any irregularity connected with Money Letters

-must be reported to the Deputy “Postmaster

General.

PART XIII

—

ACCOUNTS.

116.—The following are the periods at which the
various Forms and Accounts are to be transmitted
to the General Post Office. -
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The Monthly Sheets (enclosed in the proper Monthly Sheets.
Printed Cover) within six days from the 5th of each ‘
month, with such Letter Bills as' may show a
difference in|the “ Amount received " and the
“ Amount se;it P"—Vide Iustructions Nos. 2] 23,
24 ard 25, Pyges 11 and 12.

Tke Form \No. 4, with Dead Letters, whether Form No. .
any claim is made or not, (enclosed in the proper

- Printed Cover) by the. first Post after the first and

fifteenth of eachi month.— Vide Instruction No. 100,
page 35, and No. 102, page 36.

The Monthly Mis-sc ent " Letter Account, No. 3, Eorm No. 3 with .
Forms No. 2.
by the first Post after the last day of each month,
accompanied by all the Forms No. 2 which have
been received from other Offices during the month,
and enclosed in the proper Printed Cover.— Vide
Instructions Nos. 96, 97, and 98, page 34.

The Quarterly Dead Letter Account, by the guarterly Dead
first Post after the first days of January, April, etter A.ccount.
July, and October——Vzde Instructwn, No 111,

page 38.

The Abstract of ﬁIoniﬁly Sheets, Way Letter I%Ibﬂtli?im §f
Account, Account Current, with Receipts for Ac;mn¥ c:::::%’
Commission, Ship Letter Payments, &c., and ¥'ay and Ship
Vouchers for Disbursements, all made up to the :‘.:ct-ter Adoonnts,
fifth day of January, the fifth day of April, the fifth ~
day of July, and fifth of October, in each year.

All Receipts are to be in duplicate. The whole
are to be enclosed in a Letter of Advice, and trans-
mitted with the balance due to the General Post
Office, as early as pos51ble after the explratlon of

each quarter.



Supplies of Blank

Forms,

Official
Declaration.
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117.—You will be furnished half-yearly with
the following Blank Forms (being a supply for
two quarters) viz. :—

Accounts Current.

Abstracts of Monthly Sheets.

Commission Receipts.

Deagd Letter Accounts.

Forms No. 2, 3, and 4.

- Monthly Sheets, and —

Covers for Forms No. 2, 3, and 4, and for

Monthly Sheets.

For all other Forms, special application must be
made to the Deputy Postmaster General, accom-
panied by a Specimen of the Form required. Forms
are not to be used for any other purpose than on
the strict business of the Office, and any wasteful
expenditure of them will subject a Postmaster to be
severely dealt with.

PART XIV.

REGULATIONS axp SPECIAL DIRECTIONS
CONCERNING tae GENERAL DUTY or
tux POST OFFICE.

118.—Every Person on entering the Service of
the Post Office is required to make the Official
Declaration before a Magistrate ; and no Person,
who has not made this Declaration, or who is

Persons under 16 under the age of Sixteen Years,can be admitted, on
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any prefence whatever, to have access to the Letters, years of Age, not
or perform any duty connected with the Depart- to be employed.
ment. ' «

119.—All Letters posted for despatch, or received All Letters to be
in a Mail, are to be legibly impressed with the Stamped:
dated Stamp supplied for that purpose, and the
moveable type in the Stamp is to be regularly wroveable Type
changed daily, in order that every Letter may bear t¢ be changed.
evidence of the date of the day on which it was
posted, or received ; and in order that attention may
be paid to this regulation, it is required that an im-
pression of the altered date be taken in a Book kept
for the purpose.

120.—A. Letter once posted becomes the. .property Letters not to be
of the Person, to whom it is addressed, and must be %v:arbs.ack to the
forwarded according to its direction ; no application, -
however urgent, will justify a Postmaster in giving
it up to the writer, or to any other Person, on any
‘pretence wkatever. .

121.—No Postmaster is allowed to stop the Detention of Mail
dispatch of a Mail, or detain the Mail Courier or Courier.
beyond the time allowed for stoppage at his Office,
without special authority for that purpose. ’

122.—Every Postmaster must provide a con- §ign, Scales and
spicuous sign for his Office, and a set of Scales and w:ﬁgg:o be
Weights, from one quarter of an ounce upwards,
for weighing Letters, &c.

123.—A Postmaster is held responsible for the Exchange of
correct exchange of Letter Bags with the different Letter Bags.
Mail Couriers, and must take great care that the
Sesls and Labels of all Bags are carefully examined
by him before they are delivered out of his Office to



New Mail Bags.

Private ‘Bags.

o

Attestation to
Account Current.
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the Couriers, and also, when received from them ;
and that no Bags leave his Office but such as are in
a proper and secure state of repair.

‘When new Mail Bags are required, application
must be made to the Deputy Postmaster General,-
describing the size of the Bags, and the route
on which they are to be used. No allowance
will be made for Mail Bags procured without
special Instructions frém the Deputy Postmaster
General.

124.—No Postmaster is in any case authorized
to make up e Private Bag without having pre-
viously obtained the sanction of the Deputy Post-
master General.

125.—Although the Regulations prescribe that
the Quarterly Account Current should be attested,
yet, as it may happen at some places, that a

- Magistrate cannot always be found -to take your

Time Bills to be
signed by Post=
masters.

Vacancies to be
reported.

Declaration, you must not for that reason retain the
Accounts, but certify at the foot of the Account
Current, that no Justice of the Peace is within your
reach, affix your signature and send on the Docu-
ments, holding yourself prepared to declare to them
at a future period, should you be called upon to
do so.

126.—The Time Bills of all Mails must be signed
by the respective Postmasters on the Route, or by
an Assistant, if there is one employed, and every
Postmaster will be held responsible that this Order
is strlctly complied with.

127. —Every Vacancy, from whatever cause
arising, must be reported by the first Post to the
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Deputy Postmaster General, in the Form supplied
for that purpose, stating the Cause of the Vacancy,
the Salary, and Duties. "

128.—In the event of the Death, Bankruptcy, or
Insolvency, of either of his Sureties, a Postmaster
‘must give mmediate Notice to the Deputy Post-
master General, and name a new Surety, or he will
be liable to forfeit his situation.

129. — All Circular Instructions and 'Letters
which may, from time to time, be addressed to
Postmasters on the Business of the Department,
are to be regularly filed and endorsed, so that an
easy reference may be had at any time.

180.—You will report to the Deputy Postmaster
General upon all matters connected with the Post
Office, in which his interference may be necessary,
and observe in all such communications to be as
full and explicit as the nature of the case may
require ; and*if you should be in doubt as to the
" import of any Instructions, or upon any part of
your duty, you will state the case forthwith for the
decision of the Deputy Postmaster General.

131.—It must be particularly observed, that all
Letters from the General Post Office are to be
replied to fully and explicitly, and with the least
possible delay. "

132.—1It is a most material part of the duty of a
Postmaster to report in the proper Forms all
Letters and Newspapers, which may be Mis-sent to
his Office.

Sureties’ Death,
Bankruptcy, or
Insolvency.

Circulars and
Xetters on Post
Office Business
to be filed.

RLatters relating
to the Post Office
to be reported.

In doubt, refer=
ence to be made to
the Deputy Post-
master General.

Letters from the
General Post
Office to be imme-
diately replied to.

Mis-sent Letters
and Newspapers
to be Reported.
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PART XV.

138.—EXEMPTION FROM SERVING IN
JURIES OR INQUESTS, GR IN. THE
MILITIA, &

Extract from Act 1st. Vict., cap. 33, sec. 12.

And to the end that the Postmaster General and
his Officers may not be hindered in their respective
Employments, Be it Enacted, that no Postmaster
General, nor any Officer of the Post Office, shall be
compelled to serve as a Mayor or Sheriff, or in any
Ecclesiastical, or Corporate, or Parochial, or other
Public Office or Employment, or to serve on any
Jury or Inquest, or in the Militia, any Law or Custom
to the contrary notwithstanding.

- Extract from Act 1st Vict. cap. 36, sec. 47.
(Interpretation Clause.)

And the expression ¢ Officer of the Post Office™
shall include the Postmaster General, and every
Deputy Postmaster, Agent, Officer, Clerk, Letter
Carrier, Guard, Post Boy, Rider, or any other
person employed in any Business of the Post Office,
whethér employed by the Postmaster General, or
by any person under him, or on behalf of the
Post Office.

Extract from Act 1st Vict., cap. 36, sec. 48.

And be it Enacted, 'ffhat this Act shall extend to
and_ be in force, in the Islands of Maq, Jersey,
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Guei'n'sey,f Sark and " Alderney, and in all Her
Majesty’s Colonies and Dominions where any Post
or Post Communication is established by or under

the Postmaster General of the United Kingdom of
Great Britain and Ireland.
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TABLE No. I.

RATES OF PACKET POSTAGE

(,n Letters and Newapapers for British Colonies and Fore:gn Places in the West Indles, the
© Gulf of Mexico, &e.

NAMEs OF PPLACES Single Rate of Postage for a Letter RATE ON EACH NEWSPAPER

not exceeding haif an oz.
. Sterling | Currency Sterting | Currency
.. British Colomea ' :

Antngua o aeeae e ~
‘jBarbadoes.~..........'.....
‘Belize (Honduras) ........
.(Berbxce................
Bermuda .. ............ ..
(Carracou . v e v e oo
‘,fDemerara...............

s. d.]s. Al N 8. d.ls. d.

" .. Dominica........ ........
‘ 1%renada.ﬁ. SIS ® .
".'Halifax (Nova Scotia ayment : n
.lamalca,( ........... ) ..... A0 40 4 { optional) } A Free
L Mout:emt....,_..'... ...... ‘
' . Nassau (Bahamas) ..
Nevis .. ......
St. Kitts .. ..o oall )
CSteLaciaL . oo aei el N

St. Vincent . ..... ....i. ..

Fornyn Places.

Buenaventura . h ; .
gnhaégena }(New Graneda)] 9 4| 0 4} {;I';oagi;’:::} T SRERE F‘ree

" Fayal (dzores). . coev b0 1 1)) ditte.. ... ] 0 2 |0 2]f In advance
Guadaloupe ............... 0 4|0 4} ditto......} 0 2|0 2] ditto
"Havana .... ...} 1 01 1} ditte......] 0 2] 0 2} ditte
La Guayra (Venezuela) ...... 10 4]0 43 ditto...... coodiifoaven .| Free
Martinique .. .. .. -..]0 4} 0 43fditto.... .. 0 2|0 2} Inadvance
New Orleans .. .... TR P 1 0|1 1y ditto...... 0 2|0 2j ditto .
Panama (New Granada) : . : . ‘

.. Puerto Cabello (Venezuela) 0 410 4pfditto......L.....h.to ) Free :
Puerto Rico ........ . . L
S:nt; Cru: o 1 07 151 ditte.. .. .. 0,2 | 0 2i Inadvance
Santa Martha (New Granada) 410 43l ditto......|......|.....| Free
8t. Domingo ............. |

. Bt. Jagode Cuba .........

-~ 8t, Juan de Nicaragua... .. .

' 8t. Thomas. RN 1.0} 1 13 ditto......1 0 210 2
: Tamplco..............v.. :
" VeraCruz ........

In advance

NoTE. —«In all cases the Inland to Halifex (which must be paid in advance) i is’to be taken both on Letters
and Newspapers, in addition to the above Rutes



NAMES OF PLACES ON THE WESTERN COAST OF AMERICA,
SERVED BY WAY OF BERMUDA, CHAGRES, AND PANAMA.
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TABLE No. 2.

Arequipa
Arica
Lali

Callao
Casma

Cobija

- Copiapo
‘Coquimbo
Cuenga
Guayaquil
Huanchacho
Huacho
Huasco
Islay

~ Lambayeque

" LaPaz
La Serena
Lima
Pasco
Payta

Chugquisaca

Pisco
Piura
Popayan

Puno
. Quito

Santa

St. Jago de Chili
Tacna

Tarapaca
Truxillo
Valparaiso
Y-quique

AND ALL OTHER PLACES IN THE

STATES OF

' Bolivia

Chili
Ecuador and

Peru.

THE RATE OF POSTAGE

On Letters to all the above places is 1s. 4d. Sterfing, or ls. 6a’ Currency,
the half ounce, and

On Newspapers 4d. Sterling, or 44d. C'an'enc]/ each.
Which Rates must be paid in advance, in addition to the Inland Rates te

Halifaz.

D

£ Actomir 21
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TABLE No. 8.

RATES OF POSTAGE

TO BE TAKEN IN NOVA SCOTIA, ON NEWSPAPERS FOR BRITISH COLONIES,
PASSING THROUGH THE UNITED KINGDOM.

Routes of Dispatch Rates on each Neyvspaper.
Brrtise CoLoNiEs. from the United Kingdom.

suerliug. Currency. |
-

Coliames in the West Indies,
(ézde Table No. 1) .
He\:goland
Gibraltar ............. 7 ) - i
Maf;ta cveivasereanaain.. | Packet, vid Southampton.... | ......| ...... Free.

Packet .o...ovovvenneveen | wevnsil vvus..| Free.

— i . visvsven....| French Packet,vid Marseilles | 2d. 21d.
—_— .. vetesecess.. | British “do do.... 3d. 31d.

JTonidn Islands ............ | Packet,vid Southampton.... | ......|......| Free.
e .. ..suee.. .o | vid France and Trieste...... | 2d. | 21d. ‘
——— .. +eve.owo oo | British Packet, vid Marseilles | 84, | 81d.

g:;;oi“‘f‘f’:’_ et b Packet, vié Southampton.... | ... | ... | Free.
Hi)ngKong.,.......x. .
——— vid Marseilles ............{ 3d. 31d,
N'ew South Wales ....;
Austraha ........... . .
Van Diemen’s Land . . . . Sydney Packet............ veeves)wriiesat Free,
Yew Zealand ........ o ol
e e vid Southampton and India.. | 2d4. | 2ld.
SRS vid Marseilles and India .... | 5d. | 6d.-
;})Iape of Good Hope % Puivate Ship.............. 1d. 1d.
auritius .. ..........
et vid Southampton and India .. | 2d. 21d.
———— e e vid Marseilles and India .. .. 5d. 6d.
St. Mary’s, River Gambia. 1 : .
Sierra Leone ... Private Ship.. ............| 14 _| 1d
(Ascension .. ............ )
(.,,/' St. Helena. . ........... . J

Notz.—On all Newspapers addressed to British Culonies intended to be forwarded from
England by Private _Ships, a rate of 1d. each must be paid in Nova Scotia, but when sent from
Nora Scotia to England, and from thence by Packet direct, they are not liable to any Postage.
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«

" TABLE No. 4.

NAMES OF FOREIGN COUNTRIES, ETC., TO WHICH NEWSPAPERS MAY BE FORWARDED

FREE OF POSTAGE FROM NOVA SCOTIA TO THE UNITED KINGDOM.

Alexandria, vié Marseillés
Algeria ~ A ¥
Austria, Dominions of
Baden

‘Belgrade, City of

Belgium

Beyrout, vid Marseilles
Bremen, Free City of
Constantinople, vid Marseilles
Cracow, City of, |
Cuxhaven

Dardanelles, vid Marseilles

France

_German States, served by the Qffice of Tour and Tazis

Greece vid Maurseilles

Hamburg, Free City of

Holland : ) .

Lubeck, Free City of ' ’ ‘

Moldavia

Northern States of Europe, forwarded through the Office of Tour and Tazis
Prussia . :
Scutari in Asia, City of

Smyrna, vié Marseilles

Switzerland

Turkey in Europe .

Wallachia

T\‘v’urt’emlmrgh

of the German States, and of

* The Names of the Austrian Domin’ons, Z4, and 55
2 vy ’

the Norihern States, will be found in Table No. 5, pages 53
p 2

t
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|  TABLE-No. 7. - ,
j RATES OF POSTAGE
J TV ‘ . ‘
ON LETTERS from NOVA SCOTIA to PRUSSIA, and to the undermentioned States passing through Prussia by way either of Belgium, Holland, or Hamburg.
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|
|
i

A . —
I N | A
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2 c d i ; " ~
Do Currency ..2 8L3 2 |3 745106 4 (6 9411 3 2 8413 0|3 3 g 8 2 1@2 ;1 1? 1(1)_1» ; gi g g g 1% 3 é 2 4:1 : 71 g1 " e Tabieto S Ty St ronte bl o & pree
P > = ba & 2l <9 315 5 1 bt 1 -
(3 ) MBritish & Prussin2 0 |2 012 04 04 O4 0|8 O 2.2 2 212 214 414 44 42 5 82 = 22_ T O 2] 112'6 24111 0%
Bavaria . . . e Foreign ........ 61 01 611 612 02 612 6 4 » 811 011 01 41 8|1 8 4 8 {1- (2) L]% é ‘];_: i [:14 g ? g
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)] British & Prussian2 O |2 O }2 0l 014 04 018 012 2 2 212 24 402 224 2.5 3 |2 22 e ‘252 16 460 811 6
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