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45 VICTORIA.

CHAP. 4.

An Act respecting the Civil Service of Canada.

[Assented to 17th May, 1882.]

ER Majesty, by and with the advice and consent of the Preamble.
Senate and House of Commons of Canada, enacts as

follows:-

1. The Civil Service shall, for the purposes of this Act, Of whom the
include and consist of all classes of employees in or under Cia Se
the several Departments of the Executive Government of
Canada and in the office of the Auditor-General, included in:
the Schedules A and B to this Act, appointed by order of
the Governor in C'ouncil, or other competent authority before
the coming into force of this Act, or who may thereafter be
-appointed, in the manner herein provided.

2. The Service shallâbe divided into two divisions:- Two divi-
s1ons.

The First or inside Departmental Division shall comprise Iside
employees of those classes mentioned in Schedule A, em- division.
ployed on the several departmental staffs at Ottawa, and in
the office of the Auditor-General.

The Second or Outside Departnental Division shall comprise outside
employees of those classes mentioned in Schedule B, and division.
who are employed otherwise than on the departmental staffs
at Ottawa.

3. A Board of Examiners shalI, from time to time, be Board of
appointed by the Governor in Council, who for the purposes Examiners of
of this Act shall be known and are hereinafter referred to as for the
" The Board," consisting of three members, who shall .be service.
authorized to examine all candidates for admission to the
-Civil Service of Canada, and to give certificates of qualifica-
tion to such persons as are found qualified, according to such
regulations as.shall be framed for the guidance of the Board.



Meetings and 4. The meetings of the Board shall be held at such times,,
Ohee donrd. and the proceedings thereof shall be governed by such rules.

and regulations, as the Governor in Counicil shall, from time
to time, order and determine.

Remunera- 5. The members of the Board of Exaininers shall receive
tin or a- such remuneration for their services, not in any case to exceed
assistants. ten dollars per diem exclusive of actual travelling expenses,

as the Governor in Council may determine ; and such persoiís
as may be selected by the Board to assist them in the conduct
of examinations may receive such sum, not exceeding five
dollars per diem, as may be fixed by Order in Council.

Who may be 6. The Board of Examiners may obtain the assistance ofemployed
as their persons who have had experience in the education of the
assistants. youth of the Dominion, and with such assistance shall hold

or cause to be held periodical examiniations for admission
to the Civil Service, in the cities of Halifax, St. John, New
Brunswick, Charlottetown, Quebec,, Montreal, Ottawa, To-
ronto, London, Winnipeg, Victoria, ,and such other places as
may be determined by Order in Council,-the examination

Cost how as far as practicable to be in writing. The cost of such
paid. examinations shall be defrayed out of moneys previously

voted by Parliament for that purpose.

Conditions of 7. Except as herein otherwise provided,-
appointment..

Examina- .(a.) All appointments to the Civil Service shall be durin
tionp oba- pleasure, and no person shall -be appointed or pro-
certificate. moted to any place below that of a Deputy Head

of a Department until he has passed the examin--
ation and served the probationary term hereinafter
mentioned, nor until he has obtained the certifi-
cates required by this Act:

Limits.of age (b.) No person shall be appointed to the first or insid'e
for Departmental division of the Civil Service-ondivision. probation or otlierwise-who lias not attairiéd.

the full age of eighteen years, or whose age is
greater than thirty-five years.

Apointment S. The Deputy-Heads of Departments shall be appointed
Beas uing by the Governor in Council, and shall hold office during-
pleasure: pleasure; but whenever such pleasureshall be exercised in
'Report the direction of removing a Deputy-Head from his office a
of reioval to statement of the reasons for so doing shall be laid on th:e

table of both Houses, of Parliament, within the first fifteen
days of the next following Session.

Salaries how 9. The salaries of .the Deputy-leads shall be determined
determined. by the Governor .in Council accrding to the duties and

responsibilities of their respective Departinents. The mini-



mum salary of a Deputy-Head shall be three thousand two Amiount
hundred dollars, and the maximum salary shall be four limaited.

thousand dollars.

10. It shall be the duty of the Deputy-Head of each Duties and
Department, and he shall have authority (subject always to wwers of a
the directions ofthe Head of the Department) to oversee and eputyr ead.

direct the other officers, clerks and servants of the Depart-
ment; he shall have general control of the business of the
Department, and shall have such other duties as may be
assigned to him by the Governor in Council.

l. In the absence of any Deputy-Head, a chief clerk to By whom to
be named by the Head of the Departrnent shall perform the be Performea
duties of such Deputy-Head, unless the performance of such ' ab
duties is otherwise provided for by Order in Council; and In the office
there shall be in the office of the Auditor-General a chief of theAuditor
clerk who shall, at all tines, act for the Auditor-General in General.

his absence.

12. A chief clerkship in any Department shall only be chief clerk-
created by Order in Council passed after- ships.

(a.) The Deputy-H ead of the Department has reported conditions of

that such an officer is necessary for the proper creation.

periormance of the public business in his Depart-
ment, stating the reasons on which he has arrived
at that conclusion, and the salary that in his
opinion should be attached to the office;

(b.) The concurrence of the Head of tie flepartment in Further
such report ; and after the appropriate salary shall conditions.
have been voted by Parliament.

ta. The minimim sàlary paid to a chief cleïk shall be Salary.
one thousand eight hundred dollars, aid the maximum
salary two thousand four hundred dollars per annum.

14. A first-class clerkship shall only be created by First-class
Order in Council, passed on the report of the Deputy-Head , 1ler 1 ?1p;
of the :Departnient; concurred in by the Head of the Depart- creation.
ment, setting forth the reasons for creating the office, and
after the salary shall have been voted by Parliament.

15. The minimum salary of a first-class clerk shal be one salary.
thousand four hundred dollars per annum, with an annual
increase of fifty dollars up to a maximum of one thousand
eights liündred' dolläi-.

16. A seco2id-claWscleí·kshîp shialònly be created by Second-elass
Oïdëriïi Conil'Passe n t'e iepor of the Deputy- clerkship;

Head of the Department, and concurred in by the flhea ofJoreation.



the Department setting forth the reasons for creating the
office, and after the salary shall have been voted by Parlia-
ment.

Salary. 117. The minimum salary of a second-class clerk shall be
one thousand one hundred dollars per annum, with an
annual increase of fifty dollars up to a maximum of one
thousand four hundred dollars.

Third-elass 18. A third-class clerk, a messenger, a packer or a sorter
clerks, mes- shall only be created by Order in Council passed on the
conditons of report of the Deputy-Head of the Department and concurred
appointment- in by the Head of the Department, setting forth the reasons

for creating the office, and after the salary shall have been
voted by Parliament.

Salary of 19. The minimum salary of a third-class clerk shall be
third-class four hundred dollars per annum, with an annual increasecierks. of fifty dollars up to a maximum of one thousand dollars.

Of messen- 2*. The salaries of messengers, packers and sorters, shall
gers, &c. commence at three hundred dollars per annum, and rise by

an annual increase of thirty dollars up to a maximum of
five hundred dollars.

Conditions of 21. No clerk or other employee shall receive any increase of
increase of salary authorized by this Act except upon the recommendation
salary. of the Deputy-Head concurred in by the Head of the Depart-

ment stating that such clerk or employee is deserving of
such increase; and-

Suspension of 2. The said increase for the then current year may be
iricrease and suspended by the Head of the Department for neglect ofrestoration. duty or misconduct, and may be subsequently restored by

such Head, but without arrears.

Fromiwhat 22. The increase of salary shall be payable from the first
tine increase day of the official quarter next succeeding the date on which,
paabe. from his length of service, any clerk or other employee, for

whom such increase is recommended, shall be eligible for.
such increase:

And in case 2. In case of promotion, the increase of salary shall become
-of promotion. payable from the day on which such promotion takes place.

Condition of 23. No salary shall be paid to any person purporting to be
payment of a member of the Civil Service, whose appointment or pro-any salary. motion, or whose increase of salary, after the coming into

force of this Act, has not been made in the manner herein
provided.



24. The number of clerks of each class, messengers,packers Number of
and sorters in each Department shall be, from time to time, clarks and
determined by Order in Council; and appointments thereto appomtments
up to the number so determined, and all vacancies, however and vacancies
occurring, shahl be made or filled in the manner herein pro-
vided.

25. Except as herein otherwise provided, no appointment Previous
shall be made to either Division of the Civil Service unless qualifying
the person appointed shall have passed a qualifying exa- and preli-
mination; and every qualifying examination for any such minary one.
appointment shall be preceded by a preliminary examina-
tion for the purpose of ascertaining whether the candidate
possesses such knowledge of orthography and elementary
arithmetic, and whether his handwriting is such, as will
justify his admission to the qualifying examination.

26. No person shall be admitted either to the preliminary Requirements
or qualifying examination until he has satisfied the Board,- perviaus to

(a.) That at the time appointed for such examination he Age.
will be of the full -age of eighteen years, and if
for the Inside Departmental Division, that his
age will not then be more than thirty.five years;

(b.) That he is free from any physical defect or disease Eealth.
which would be likely to interfere with the proper
discharge of his duties;

(c.) That his character is such as to qualify him for em- Character.
ployment in the Service.

27. The preliminary and qualifying examinations shall Regulations
be held under such regulations not inconsistent with this as to
Act as may be, from time to time, made by the Governor in exannnaon.

Council and published in the English and French languages
in the Caaada Gazette.

2S. The examination shall be open to all persons who Examînation
shall comply with the requirements of this Act as to proof of open to ail.
age, health and character, and conform to the regulations
made as herein provided, upon payment ot such fees as may
be determined by the Governor in Council; and all examina- May be in
tions under this Act shall be held in the English or French either
language or both at the option of the candidate. language.

2 9. Notice of every examination to be held under this Act Notice of
for first entrance into the Civil Service shall be published in examination,
the English and French languages in the Canada Gazette at an ewhat to

least one month before the date fixed for the examination,
and the notice so published shall state -



Place. (a.) When and where the examination is to be held;

Subjects. (b.) The subjects to which the examination will extend.

Report by 30. Immediately after each examination a list of the men
Examiners. who have been found qualified, with their examination

papers, shall be made out. certified by the Examiners and
sent to the Secretary of State; the list so made shall dis-
tinguish, as far as possible, what branch of the service each
candidate is best fitted for.

The said 31. The examinations lierein-above provided shall be for
exaiinations first appointments,-
to be for first
appoint-

®dents (a.) To third-class clerkships in the first Division;
clerks, first
division. (b.) To the offices of messengers, packers and sorters
Me. '~e in the firet Division;

In second (c.) To third-class clerkships and to the offices of land-division. ing-waiters, lockers, tide-waiters and messengers
in the second Division for Customs' service;

Inland (d.) To third-class clerkships and to the offices of excise-Revenue. Inan, assistant-inspector of weights and measures
or of gas, and to the offices of messengers in the
second Division for Inland Revenue Service;

Railway and (e.) To third-class clerkships, to railway and marine mail
marine mail clerkships, and to the offices of letter-carrier, box

collector, porter and messenger in the, second
Division for Post Office service;

Other (f.) To third-class clerkships and to the offices of mes-
branches of sengers, packers and sorters in all other branches
siond. of the second division, and to such other offices in

the lower grades as may be determined by Order
in Council.

Proceedings 32. When it becomes necessary to make any new appoint-
when new ment to any of the classes to which it is herein provided that
in such first appointments shall only be made after qualifying
classes are examination, such necessity shall be reported to the Head

of the Deépartment by his Deputy; and upon such report
being approved by the Head of the Department, and after
the salary to be paid shall have been voted by Parliament,

selection of the Head of the Department shall select .and submit to the
candidates Governor in Council for probation, from the lists offor probation.

qualified candidates made by the Board as aforesaid, a
person fitted for the vacant place:



2. The person so selected shall not receive a permanent Period of
-appoint ment until he has served a probationary term of at probation,
least six months; and-

8. The Head of the Department or the Deputy may, at any Head of
time during the period of probation, reject any clerk or em- Department
ploye appointed to his Department. may reject.

33. No probationary clerk shall remain in any Department Report of
more than one year, unless, at or before the end of that time, Head before
the Deputy signifies to the Head of the Department in pwreritin anment.
that the clerk is considered by him as competent for the duty
.of'the Department ; and-

2. If he is rejected, the Head of the Department shall Case of
report to the Governor in Council the reasons for rejecting rejection.
him ; and-

3 Another clerk shall be selected in like manner in his selection of
stead ; and the Head of the Department shall decide whether aandiate
the name of the person rejected shall be struck off the list
as lunfit for the service generally, or whether he may be
allowed another trial.

34. When the Deputy-Head of a Department, in which a Office reuir.
vacancy occurs, reports that, for reasons set forth in such ingP Puiar

report,- tion,.

(a.) The qualifications requisite for such office or em- Report of
ployment are wholly or in part professional or '-Puty-
otherwise peculiar, and not ordinarily to be it mustshow.
acquired in the Civil Service;

(b.) The requisite qualifications are not possessed by
any person then in the service of that Department;
and-

(c.) That it would be for the public interest that the
examination herein provided for should, as re-
gards such vacancy, be wholly or partially dis-
pensed with ; and-

2. If the Head of the Department concurs in such report,,Selection and
the Governor in Council may select and appoint such person appoint
as sliall be deemed best fitted to fill the vacancy, subject to
such examination as may have been suggested in the report;
and such appointment shall be made from the Civil Service
if any be found available.

35. Tf a yacancy occurs in the office of .tlhe Auditor- Case of
4General, such report sha be ënade by that officer to the oe0linister of Finance, who shall lay it before tlie Governor iL Auditor-

GeneraL



Council ; and in any case in which the Auditor-GeneraR
deems it necessary to report for the information of the Gov--
ernor in Council, such report shall be mnde through the-
Minister of Finance.

Promotion to 36. Promotion in either Division of the Civil Service shall
re gu"Åtiod. be by examination, under regulations made by the Governor·

in Council:

Examination 2. Such examination shall be open to any person employed
for promotion in the Department in which the vacancy to be filled by
open. promotion exists, in either Division of the Service, who-

holds a position below that to which the promotion is to be
made; and-

Subjects of 8. Shall be in such subjects as, after consultation with the
examination. chief officers of the Department in which the promotion is.

to be made, may be decided upon by the Board as best
adapted to test the fitness of the candidates for the vacant
office.

Periodical 37. Once in each year, and oftener if the exigencies of the
repbrts of service require, the Deputy-Head of each Department, shall
number of make an estimate of the number of vacancies likely to occur
vacancies therein during the ensuing year, in the first Division in the-inside service. classes of-

(a.) Chief clerks;

(b.) First-class clerks;

(c.) Second-class clerks; and-

How 2. To the number so estimated shallibe added such further
estimated. number as the Deputy-Head may deem necessary to com-

pensate for any failure of health, death or other contingency;
and-

And in ont. 8. A similar estimate shall be made, at the same time orside service. times, of the number of vacancies likely to occur in the.
second Division, to which promotions can be made;

Examinations 4. The numbers so estimated shall be those with refer-
ence to which the examinations for promotion shall be leld
as herein provided;

Notice and 5. Notice of each examination for. promotion in the service
what to state- shall be published in the Englisbh and French languages in

the Canada Gazette, at least one month before the examina-
tion is to be held and such notice shall state the number of
promotions expected in each class in each Division.



38. Immediately after each examination for promotion, a List of
list of the successful candidates shall be made out according "C"esfu
to the decision of the Board. *andidates.

39. When any vacancy occurs in one of the higher classes, Vacncies in,
in either Division, the Head of the Department shall select the higher
from the lists made, as herein directed, for promotion thereto e how

the person whom, having due reference to any special duties
incident to the office, to the qualification and fitness shown
by the candidates respectively, during their examination,
and to the record of their previous conduct in the service, he
may consider best fitted for the office: Provided, that when Proviso:
no person employed in the Department is found suitable for if norfitper-
promotion therein, an examination shall be held of persons in the
employed in the service of other departments with a view Department.
to the promotion being made, as far as practicable, from the
service.

40. Every promotion so made shall be subject to a proba- Promotion to'
tion of not less than six months, but at any time during the be snbject to
first year the Head of the Department may reject the person probation.

promoted or he may be definitely accepted at any time
during the second period of six months after his promo-
tion:

2. If the person so selected be rejected he shah then Gage of
return to the performance of the duties in which he lad rejection..
been previously engaged.

41. When any clerk who is promoted on probation is New selec-
rejected, the H ead of the Department shall select another in tion.
his stead from the candidates still remaining on the lists of
qualified persons made by the Board.

42. During the period a clerk is on probationary promotion As to former
the dulies of the office previously held by him shall, if duties ofclerk

onprobation.
necessary, be performed by a person selected for that pur-
pose by the Head of the Department.

43. So soon as conveniently may be, after the passing of Governor in
this Act, the Governor in Council shall determine the num- d°termine
ber of officers, chief clerks, clerks, messengers and other number of
servants, that are required for the working of, the several emp!oee
Departments in each Division of the Civil Service, but the each division
total amnount of the salaries of the whole number shall, in no Proviso.
case, exceed that provided for by vote of Parliament for that
purpose:

2. If the number of employees then attached to any Depart- If the number
ment in either Division thereof and entitled according to the then attached
amounts of their salaries to rank in any class mentioiied in . to great.
this Act be greater than the number of suclh class allowed to



the Department, as herein provided, the Governor in Council
shall name the persons to fill the several offices, and the
remainder shall be'upernumerary clerks of that class res-
pectively in which their then salaries entitle them to rank,
and shall so remain until promoted in the manner herein
provided or removed from the service.

Doubts as to 44. In case any doubt shall arise as to the rank or salary
rass of to be assigned, under the classification herein provided for,
of present to any person who is a member of the Civil Service at the
e iployees time of the passing of this Act, the facts shall be submittedho'w decided. bte sa

in writing, by the Deputy-Head of the Department to which
he belongs, to the Head of the Department, who.shall report
thereon for the information of the Governor in Council, in
order that the rank and salary of the employee referred to in
such report may be determined by Order in Council,

Provisions 45 When from a temporary pressure of work, or from any
respecting other cause, the assistance of temporary clerks becomes
clrks.r' necessary in any branch of the first or second Division,

the Head of the Department may-if lie is satisfied that such
necessity exists-on the requisition of the Deputy-Head of
the Department, select from the lists of qualified candidates,
for whom no vacancies have, up to that time, been found,
such number of temporary clerKs as may be ·required,
or may employ any other person qualified fo'r the service

As to those in question, if the list do not furnish such person. The
e oyed services of persons, now in the temporary employment of

the several Departments, may be continued in such employ-
ment so long as the Heads of the respective Departments

Remunera- mnay deem necessary; the rate of remuneration to be paid
tion for such temporary service shall not, however, exceed the

minimum salary of a third-class clerk, unless the service to
be performed is technical and requires special qualifications ;
and such temporary employment shall not be considered as
giving any claim to permanent appointment:

To be only 2. The temporary and supernumerary clerks so employed
out of moneys shall be paid only out of money voted by Parliament for

ar aunt. payment of the contingencies of the Department and Divî-
sion of the service in which such clerks are employed, or of
the office of the Auditor-General, as the case may be, or out
of money voted by Parliament for the construction of the
works upon which they are employed.

Private 46 Any member of the Civil Service may be appointed
secretaries of Private Secretary to the Head of a Department and may be
Heads. paid an additional salary not exceeding six hundred dolars

per annum whilst so acting:

Prviso. 2. No salary shall be payable to any Private Secretary
unless the amonunt shall have been voted by Parliament.



47. The Head of a Department, and in his absence the Yearly leave

Deputv-Head, may, grant to each chief clerk, officer, clerk of absence.
or other employee, leave of. absence for purposes of
recreation for a period not exceeding three weeks in each
year; and every such oflicer, clerk or employee, whether in Condition.

the first or second Division, shall take the leave so granted
at such time during each year as the Head or Deputy-Read
of the Department may determine:

2. In case of illness or for any other reason which to him, in case of
may seem sufficient, the Governor in Council may grant to innes.

any officer, chief clerk, clerk or other employee, leave of
absence for a period not exceeding twelve months.

48. The Head of a Department, and in his absence the Powers of
Deputy-Head shall have power,- Head or of

flepty-leaclDeputy in his
absence as to

(a.) To suspend from the performance of his duties any "a peo
officer or servant, who shall be guilty of miscon-
duct or negligence in the performance of his
duty;

(b.) To remove suchi suspension, and allow the person
so suspended to return to duty; but no person
shall receive any salary or pay for the time during
which he was under suspension ; and-

(c.) In cases of neglect of duty or misconduct, to impose Fines for
a fine, not in any case to exceed one day's pay, misconduct.

upon any officer or servant, and to deduct such
fine from his salary:

2. Al cases of suspension or fine by the Deputy-Head of Report in
the Department shall be reported by him to the Head of the such cases.
Department.

49. No extra salary. or additional remuneration of any reo extra par
kind whatsoever shall be paid to any Deputy-iHead, officer allowed
or servant in the Civil Service of the Dominion unless such ""l°'s °o*e'
sum shall have been placed for that special purpose in the
Estimates submitted to and voted by Parliament:

2. When the duties of any superior officer or clerk are Allowance
continuously performed by an officer or clerk of an inferior whei duties
class or junior rank, during a period of more than three so eno
months. the officer or clerk performing such duties may, on ous1y per-
tlhe recomrnendation of the De puty-Iead concuéred 1-i by the ° y

êead of'the Department, and provided'that funds are available omeer.
-under parliamentary vote for such payment, receive in addi-
tion to his ordinary pay, the difference between such
-ordinary pay and the pay of the officer or clerk whose duties
he lias performed for the time he has performedseh duties;
and-



Deduction of 3. When the absence of the superior or senior officer is not
allowance occasioned by his employment on other duties by the Gov-from pay of
superior; ernment, by leave of absence or on account of illness certified
ezcept in case by an authorized medical practitioner, the sum paid as
ae. O' herein authorized to his subordinate or junior officer or clerk

shall be deducted from the salary of such superior or senior
officer.

Attendance 50. There shall be kept in each Department, and in the
book to be office of the Auditor-General, at the seat of Government,
kept. and in each office of the Second Division, a book or books

to be called the Attendance Book, which shall be in such
form as may be determined by the Governor in Council, in
which each officer or servant of such office or Department
shall sign his name, at such times as may be determined by
Order in Council.

Interpreta- 51. In this Act the expression " Head of a Department
9t"a°,(and means the Minister of the Crown for the time being presiding
"Deputy over such Department, and the expression Deputy, Deputy-
Bead." Head, or Deputy-Head of the Department, means the Deputy

of the Minister of the Crown presiding over such Depart-
In Auditor- ment, and also includes the Auditor-General, in all cases
General's where such meaning may not be inconsistent with his
ffce. powers and duties under the Act forty-first Victoria, chapter

seven, intituled " An Act to provide for the better Auditing
of the Public Accounts.

Present sala. 52. Nothing contained in this Act shall prejudicially
fec. flot affect the salary or emoluments of any Deputy-Head, officer

this Act. or servant in the Civil Service of the Dominion of Canada at
the time of the cominîg into force of this Act, so long as he
shall be continued in office. nor shall anything herein con-
tained affect any salary or emolument granted and fixed by
any Act now in force.

As to power 53. No provision herein contained shall impair the power
of Governor
in cou®eil o of the Governor in Council to remove or dismiss any
remove or Deputy-Head, ôfficer or servant; but no such Deputy-Head,
dismiss. officer or servant, whose appointment is of a permanent

nature, shall be removed from office except by authority of
the Governor in Council.

Inquiry pre- 54. The superannuation of any Civil Servant shall be
viusato proceeded by an enquiry by the Treasury Board,-
lion. (a.) Whether the person it is proposed to superannuate

is eligible within the meaning of the Superan-
nuation Act;

(b.) Whether his superannuation will resul in benefit
to the service and is therefore in the public
interest; or-



(c.) Whetlier it has become necessary in consequence of
his mental or physical infirmity;

2. And no Civil Servant shall be superannuated unless the Report
Treaszry Board reports that he is eligible within the mean- required.
ing of the Superannuation Act and that such superannuation
will be in the public interest:

8. No person hereafter appointed shall be deemed to Conditions as
have served in the Civil Service of Canada. for the tpersons
purposes of the Superannuation- Act, unless such person has appointed.
been appointed in conformity with the provisions of this Act.

55. The Secretary of State shall lay before Parliament, Annua
within fifteen days after the commencement of each session, e°prt of

1Secretary of
a report of the proceedings of the Board of Examiners under State under
this Act during the preceding year,-which report shall in- this Act.

clude a copy of the examination papers, a statement of all
examinations .held and of the number of candidates at each,
and the names of the successful candidates:

2. And the Secretary of State of Canada shall lay before And as to
Parliament in like manner areturn of the names and salaries appo'ntments
-of all persons appointed to or promoted in the Civil Service tian omo-
during the said year, specifying the office to which each has Names and
been appointed or promoted:

3. And the Minister of Finance shall lay before Parliament Report by
in like manner a return of all superannuations in the Civil F ta
Service within the year, giving the naine and rank of each superannua-
person superannuated, his salary, the- allowance granted to tions
him on retirement, the cause of his superannuation and
whether the vacancy has been subsequently filled, and if so,
·whether by promotion or by a new appointment, and the
salary of the new appointee.

56. The Act passed in the thirty-firstyear of Her Majesty's Repeai of
reign, known as " The Canada Civil Service Act, 1868," and Acts 31 V., c.
the Act passed in the thirty-fifth year of Her Majesty's C V,.d1reign, chapter eighteen, in amendment of the saine, are here- part of 33
by repealed, with so much of the Superannuation Act, thirty- V.' c. 4.

third Victoria, chapter four, and of any Act amending it, as
may be inconsistent with this Act.

57. The foregoing provisions of this Act shall take effect Commence-
:from and after the first day of July, 1882. ment of Act.

58. This Act may be cited as The Canada Civil Service Short titie.
-Act, 1882."



SCHEDTJLE A.

(a.) Deputy Heads of Departments.
(b.) Officers who have special professional or technical

qualifications.
(c.) Chief clerks.
(d.) First-class clerks.
(e.) Second-class clerks.
(f) Third-class clerks.
(g.) Messengers, packers and sorters.

SCHEDULE B.

All the officers, clerks and employees hereafter enutmerated
and such other officers in the lower grades as may be deter-
mined by Order in Council.

CUSTOMS.

Inspectors - -

Collectors - - -

Surveyors - -

Chief clerks - -

Clerks - - -

Chief Landing Waiters
Landing Waiters -
Gaugers - - -

Chief Lockers - -

Lockers - - -

Tide Surveyors -

Tide Waiters - -

Preventive Officers
Messengers • -

Appraisers - -

Assistant Appraisers -

salary from
Scale of Salaries

$1,6'0
400

1,200
1,200

600
800
600
600
800
400
800
400
100
200
800
600

2,000
4,000
2,500
2,000
1,200
1,200
1,000
1,200
1,200

800
1,000

600
600
500

2,000
1,500

INLAND REVENUE.

Chief Inspector - - - - - -

Inspector of Pistilleries - - - -

District Inspectors - - - - -

Collectors - - - - - - -

Deputy Collectors - - - - - -

Clerks (Accountants) - - -

Special Class Excisemen - - - -

First, Second and Third-class Excisemen
Probationary Excisemen - - -

Messengers - - - - - -

$ 3,000
2,500

2,000 to 2,500
500 to 2,200
400 to 1,500
600 to 1,200

1;26
600 to 1,000

500
200 to 500



To which may be added, for surveys of important manu-
factories, an additional salary for the special class Excisemen
who perform that duty, not exceeding $200 per annum.

POST OFFICE.

Post Ofice Inspectors.

Chief Inspector - - -

lst Class, on appointment -
After 10 years'service

" 20 "
2nd Class, on appointment -

After 10 years' service
" 20 " -

- - - -$2,800

- - - - 2,200
- - - 2,400

- 2,600
- - - - 2,000

- - - - 2,200
- - - - 2,400

Azsistant Post Ofice Inspectors.

On appointment -
After 10 years' service -

" 20 "i

- - - - - - $1,000
- - - - - 1,200

- - - - - - 1,500

The scale of salaries of clerks in Post Office Inspectors'
offices shall be the same as for clerks in City Post Offices.

Railway Mail Clerks.

lst Class ...................

2nd Class..................

3rd Class...................

ci

720

600

480

a>

880

720

660

ci

800

640

520

4> a
Cl

1,000

800

640,

ci

800

720

560,

s.-
1,100

880

700

2 C

> $
960 1,200

800 1,000

640 800

In addition to regular salary an allowance not exceeding half a cent per mile
for every mile travelled on duty in the Post Office cars.
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Marine Mail Clerks.

After After After After
2 years. 5 years. 10 years. 15 years.

- o

lst Class..... 480 80 540 80 600 80 800 100 1,000 100

2nd Class.... 360 *50 420 50 ......... ......... ......... ......... ......... .........

NOTE.-Trip means the round voyage from Quebec or Halifax to Liverpool and
back.

*Only one-half, or $25, to be allowed whilst learning duty.

City Postmasters.

Class 1, where postage collections exceed-
$80,000 - - - $2,600

do 2, do are from 60,000 to $80,000 - 2,400
do 3, do 40,000 to 60,000 - 2,200
do 4, do 20,000 to 40,000 - 2,000
do 5, do are less than 20,000 - 1,400

to $1,800, as the Postmaster General may determine. These
salaries shall not be supplemented by any allowances, com-
missions or perquisites whatsoever.

Assistant Postmasters.

Class 1 -
do 2 -

do 3 -
do 4 -

do 5 --

- - - - - - - - $2,000

- - - - - - - 1,800
- - - - - - - - 1,600

- - - - - - 1,400
- - - - - - $1,100 to 1,400

Clerks in City Post Offices.

3rd Class, $400 by annual increment of $40 to $800.
2nd Class, $900 by annual increment of $50 to $1,200.
lst Class, specifie duties in each case with fixed salaries to

be determined by the Postmaster General, no salary shall be
.ess than $1,200 or more than $1,500.

Letter Carriers, Messengers, Box Collectors and Porters.

.$300 to $600 by annual increments of $30.
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DEPARTMENT OF JUSTICE.

Inspeclor of Penitentiaries.

The same scale as a Post Office Inspector.

DEPARTMENTS GENERA.LLY.

The salaries of the etaployees belonging to the Seebnd or
Outside Division of other Departments than those enumerated
above shall be fixed in each case by the Governor in Council.

OTTAWA :-Printed by BROWN CHAM]RERLIN, Law Printer to the Queen's Most
Excellent Majesty.



33 VICTORIA.

CHAP. 4.

An Act for better ensuring the efficiency of the Civil
Service of Canada, by providing for the Superannua-
tion of persouis employed therein, i certain cases.

[Assented to 12thi May, 1810.]

V IIEREAS, for better ensuring efliciency and economy hi
the Civil Service of Canada, it is expedient to provide

for the retirement therefrom, on equitable terms, of persons,
who, from age or infirmity, cannot properly perform the
duties assigned to them; Therefore, Fer Majesty, by and
with the advice and consent of the Senate and House of
Commons of Commons of Canada, enacts as follows:-

1. The Governorin Council may grant to any person having conditons
served in an established capacity in the Civil Service for ten and rates of

years or upwards, and having attained the age of sixty years, tion anow-
or being incapacitated by bodily infirmity from properly ances.
performing his duties, a superannuation allowance calcu-
lated on his average yearly salary during the then last threc
years, and not exceeding the following rates, that is to say:-
If he has served for ten years, but less than eleven years, an
annual allowance of ten-fiftieths of such average salary, and
if for eleven years and under twelve years an annual allow-
ance of eleven-liftieths thereof, and in like manner a further
addition of one fiftieth of such average salary for each addi-
tional year of service up to thirty-five years, when an annual
allowance of thirty-five fiftieths may be granted, but no
addition sball be made for any service beyond thirty-five
years : If the service has not been continuous, the period or if the servico
periods during which such service has been interrupted shall ha nentbv

not be cou.nted, and the Order in Council made in such case
shall be laid before Parliament at its then or then next Ses-
sion.

2. The Governor in. Council may, in the case of any person Persons
who entered the Civil Service after the age of forty years, as enteri5 the



srvice arter Deing possessed of soine peculiar professional or other qua-
the usual time lifications or attainments required for the office to which lieahaving
;eeuliar or was appointed, and not ordinarily to be acquired in the
professi onal public service, add to the actual number of years service of
tionCt such person, such further number not exceeding ten, as may

be considered equitable, for reasons stated in the Order in
Council made in the case ; and such additional number of
years shall be taken as part of the term of service on which
the superannuation allowance of such person shall be com-
puted, the Order i Council in any such case being laid
before Parliament, at its then or then next Session.

Abatement 3. Towards maki-g good the superannuation allowances
onaaries hereinlefore mentioned, an abatemeut shal be made from
making good the salary of each person in the Civil Service to whom this
sch lallow- Act will apply, at the rate of four per cent. per annum on

such salary, if it be six hundred dollars or upwards, and of
two-and-a-half per cent. per annum thereon, if it be less
than Six hundred dollars, and the sum so deducted shall
form part of the Consolidated Revenue Fund; but such
abatement shall be uade only during the first thirty-five
years of service.

Diminution 4. The full superannuation allowance aforesaid shall only
ofaw o ee be granted to persons who have been subject to the said
whohave not abatement during ten years or upwards; the superannu as
ai ement tion allowance of any person who has not paid it, or who
during less has paid it for a less period, being subject to a diminution
than ten of one twentieth for every year less than ten during which
years.
'Exaeption. he has nrot paid it, except that, in the case of any person

retiring within three years after the passing of this Act,
such diminution shall not exceed twenty per cent. of the
allowance which might otherwise be granted to him, with
power to the Governor in Council to reduce it to any amount
not less than ten per cent.

Effect of 5. Retirement shall be conipulsory on any person to whomu
fer or anof the superannuation allowance hereinbefore mentioned shall

Conditions be offered, and such offer shall not be considered as imply-
on which ing any censure upon the person to whom it is made; nor
granted, &c. shall any person be considered as having absolute right to
Rgt otii such allowance, but it shall be granted only in consideration
reserved. of good and faithful service during the time upon which it

is calculated, and nothing herein contained shall be under-
stood as impairing or affecting the right of the Governor to
dismiss or remove any person from the Civil Service.

Gratuity to 6. If any person to whom the foregoing enactments apply,
erons is constrained from any infirmity of mind or body to quit

leavin gtbe
service before the Civil Service before the period at which a superannua-
they can have tion allowance might be granted him, the Governor in
a. retiri.u

&I1WaIC~.Council rnay allo-w hir. a gratuity niot exceeding one monti's



pay for eaci year of his service; and if any such person is
so constrained to quit the service before such period, by
reason of severe bodily injury received without his own
fault in the discharge of his public duty, the Governor in
Council may allow him a gratuity not exceeding threc
months pay for every two years service, or a superannuation
allowance not exceeding one-fifth of his average salary
during the then last three years.

7. If any person to whom the foregoing enactments apply, Provision for
is renoved from office in consequence of the abolition thereof, Perons
in order to the improvement of the organization of the eason of
(lepartment to which lie belongs, or otherwise to promote abolition of
efficiency or economy in the Civil Service, the Governor in office, &c.
Council may grant him such gratuity or superannuation
allowance, as will fairly compensate him for his loss of office,
not exceeding such as he would have been entitled to if he
had retired in consequence of permanent infirmity of body
or mind, after adding ten years to his actual term of ser-
vice.

8. Any person receiving a superannuation allowance, and Persons under
being under the age of sixty years, and not disabled by elow.
bodily or mental infirmity shall be liable to be called upon ance, may be
to fill, in any part of Canada, any public office or situation ca1ed pon
lbr which his previous services render him eligible, and not tosr a,

lower in rank or emolument than that from which he
retired; and, if lie refuse or neglect so to do, he shall forfeit
his said allowance.

9. The foregoing eiactments shall apply to officers, clerks, To whom this

and other persons employed in any of the departments men- Act shan
tioned in the Canada Civil Service Act, 1868, and as well to anPly.
persons employed at the seat of Government as in the out-
side service of the said departments, and to the permanent
officers and servants of the Senate and House of Commons;
who, for the purposes of this Act shall be held to be in the
Civil Service of Canada, saving always all legal rights and
privileges of either House, as respects the appointment or
removal of its officers and servants, or any of them ; and
service in an established capacity in aiy of the public depart-
ments of the Government or offices of the Legislature of
anv of the Provinces now included in the Dominion of
Canada, before the coming in force of the "British Nlorth
America Act, 1867," by any person who has thereafter entered
tie Civil Service of Canada, shall be reckoned in computing
his period of service for the purposes of this Act: and, in PoWer of
any case of doubt, the Governor in Council may, by general Governor in
or special regulation, determine to what persons the provi- that behalf.
sions of this Act, do or do not apply, and the conditions on
which, and the manner in which, they shall apply in any
case or class of cases.
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Allowancu, 10. The allowances and gratuities granted under this
&ac.'a hew Act, shall be payable ont of the Consolidated Revenue Fundpayal le. of Canada.

Yearly return 11. A statement of all allowances and gratuities grauted
to4 r'.- under this Act, and of all moneys paid for the same, shall be

laid before Parliament within the first fifteen days of the
Session thereof next after such grant or payment.

OTTAWA :-Printed by BRows CH AMBERLIN, Taw Printer to the Queen's Most
Excellent Majcstv.



36 VICTORIA.

CHAP- 32.

An Act to anend the Civil Service Superannuation Act,

[Assented to 23rd May, 1878.]

H ER Majesty, by and with the advice and consent of Preamble.
the Senate and House of Commons of Canada, enacts

as follows:-

1. The third section of the Act.passed in the thirty-third s. 3 of 33 V.,
year of Her Majesty's reign, and intituled " An Act for better c. 4 amended.

ensuring the eficiency of the Civil Service of Canada, by
providing for the Superannuation of persons employed therein,
in certain cases," is hereby amended by substituting the
words " two per cent.," for the words "four per cent.," and
the words " one and a-quarter per cent.," for the words " two
and a-half per cent.," where they occur in the said section.

2. The fourth section of the said Act is hereby amended Section 4
by substituting for the words " a diminution of one-twen- amended.
tieth," the words " a diminution of one per cent.,"-and by
inserting, at the end of the said section, the words, " and
"except also, that the superannuation allowance of any
"person hereafter retiring, shall not be subject to any such
"diminution by reason of his not having paid the abate-
"ment hereinbefore mentioned, during any year or years
"after his first thirty-five years of service."

OTTAWA:--Printed by Bnows CIANBltiN, Law Printer to the Queen's Most
Excellent 'Majesty.



38 VICTORIA.

CHAP. 9.

An Act furtier to amend the Civil Service Superan-
nuation Act.

[Assented to 81/t April, 1875.]

H ER Majesty, by and with the advice and consent of the Preamble

Senate and House of Commons of Canada, enacts as
follows:-

1. The second section of the Act passed in the thirty-third Sec. 2 of 23

year of Her.Majesty's reign, and intituled " An Act for better '. .
ensuring- hie eticiency of the Civil Service oj Canada by pro-
viding for the Superannuation of persons employed therein, in
certain cases," is hereby amended by substituting the word
" thirty " in place of the word " forty " in the second line of
the said second section.

2. The following provision shall be added to and forn Provision
part of the sixth Section of the said Act:- added to 3. C.

"And if the Ilead of a Departnent reports with respect Reduced

to any person eimployed in his Department, and about to be og"n®for
superannuated, from any cause other than that of ill-health tory dervice.

or age, that the service of such person has not been satis-
factory, the Governor in Council inay grant such person a
superannuation allowance being less than that tô -which he
would have otherwise been entitled, as to him nay seem
ilt."

3. And whereas by an Act passed in the thirty-sixth year 3a v., c. 32,
of Her Majesty's reign and intituled " An Act Io aend the cited.
Civil Service Superannuation Act," certain amendmentt were
made to the Act firstly hereinbefore ientioned by which
the rules under which superannuation allowances are to be
calculated under the Act firstly hereinbefore mentioned are
amended, it. is hereby further enacted : That all superannua- Superannua

tion allowances granted prior to the passing of the secondly ta°es ganted
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before the above-mentionecd Act, shall be revised as if the sanie had
esnid Act to been granted under the said Act, and that all paymentsba revised

according falling due on such superannuation allowances after the first
to it. day of July, in the year 1875, shall be paid in accordance

with the revised amount of such allowances.

OTTÀW.-Printed by BRoWN CHAMBERLIN, Law Printer to the Queen's Mlost
Excellent Majesty.



CERTIFIED COPY of a Report of a Committee of the Honourable the Privy Council,
approved by His Excellency the Governor General in Council, on the 24th July,
1882.

The Committee have had before them a Report dated 21st July, 1882, from the

Sub-Committee of the Privy Council, who were cbarged with the duty of reporting

what action Fhould be taken to give effect to the provisions of the Civil Service Act,
1882.

The Committee concur in the recommendations of the said Report herewith

annexed, and advise that the same be approved and carried into effect.

JOHN J. MOGEE.

(Copy.)
OTTiwA, 21st July, 1882.

The Sub-Committee of the Privy Council who were charged with the duty of
reporting what aetion ihould be taken by the Governor in Couneil to give effect to
the provisions of the Civil Service Act, 1882, beg to report:-

0. S. Act, 1. They recommend the appointment of three Exarminers, one of
1882. Sec. 3.

whom should be thoroughly conversant with the French language.

Sec. 5. 2. That the members of the Board of Examiners be paid ten dollars
per diom exclusive of travelling expenses.

Sec.'s 5and6. 3. That the Board of Examiners be authorized to obt:tin from time
to time the assistance of persons who have had experience in education,
each of such persons to be paid five dollars per diem, exclusive of
travelling expentses, for such time as hisservices may be required.

Sec. 4. 4. That the Board be directed to frame rules for its own guidance,
and submitthem to the Governor in Council for approval.

Sec. 24. 5. That a circular be addressed to the Ilead of each Depart ment
requje:sting him to furnish a list of the number of each class necessary in
his Department.

Sec. 28. 6. That the fee to be paid by each applicant for examination be fixed
at two dollars, such fee to be transmitted with the application for
examination.

7. The Sub-Committee further recommend that the Deputy-Heads of

Sec. 36. Departments be directed to prepare regulations for promotion, and that
See. 43. the Head of each Department be requested to submit without delay a

classification of the staff of their respective Departments.

sec. 50. 8. That the Treasury Board prepare and submit for the approval of
the Governor in Council, Attendance Books to be used in both the Inside
and Outside Service.

(Signed), A. CAMPBELL,
Chaman.



CERTIFIED COPY of a Report of a Committee of the lonourable the Privy
Council, approved by His Excellency the Governor General in Couneil, on the
27th July, 1882.

Tho Committee have had under consideration the annexed Extract from the
Minutes of a Meeting of the Treasury Board, dated 24th July, 1882, having reference
to Rules in connection with the Civil Service Act, 1882.

On the recommendation of the Minister of Finance the Committee advice that
the said Minute and recommendations therein submitted, be approved and carried
into effect.

JOHEN J. MoGEE.

CIVIL SERVICE.

The Board had before them a memorandum from the Secretary of the Treasury
Board in connection with the Civil Service Act, passed at the last Session of the

Dominion Parliament, and they now submib the following Rules for the favourable

consideration of Council:-

(1.) In the creation, by Orders in Council, of Chief Clerks, First Class Clerks,
Second Class Clerks and Third Class Clerks, the reports on which the Orders will be
founded to statu in each case the recommendation of the Deputy-Flead, giving the

reiýons which, in his opinion, render it desirable to create such ofices. Vide See.

12, 14, 16 and 18.

(2.) The Board recommend in the reports to Couneil, recommending that Pro-

bationary Clerks receive permanent appointments, it be stated in accordance with

Sec. 33, that in each case the Deputy-lead had signified to the Head of the Depart-
ment, in writing, that the Clerk is considered by him as competent for the, duty of
the Department.

(3.) The Board recommend that the Statutory increases be paid in future on the
reports of the several Deputy-Hleads stating the officers who are eligible, and whomu for

reasons of efficiency they consider should receive the same, such reports to be
approved by the Hleads of the Departments.

(4.) The Board recommend that in accordance with Section 35, for the purposes

of the Audit Office, the Auditor General make such recommendations and render such

returns as are required.

(5.) The Board recommend that for the full understanding of the Estimates to

be hereafter submitted to Parliament, reports be prepared by the several Deputy-

Heads of the changes and new appointments they recommend to be made in the staff
of the various Departments, giving the reasons therefor, such report to be prepared
on or before the lst January, and to be approved by the Heads of the Departments.
(Tide Section 37.)



(6.) The Board recommend that after the lst of Oétober next, the authority
of an Order in Council be obtained for the employment of temporary Clerks for

more than one month; and to carry out the provisions of Section 45 the Deputy-
Heads of the several Departments to which Extra Clerks are now attached do render

to the Illeads of the Departments reports on the qualifications of said Extra Clerks,
with a view to their retention if necessary, aud also with reference to the

remuneration to be granted to them.

(7.) The Board recommend that in all cases where longer leave of absence be
.considered necessary than the period allowed by the Statute, the assent of the

Governor-in-Council be obtained, in accordance with Sec. 47, Sub-sec. 2.

(8.) The Board recommend that the Clerks shall not be allowed to leave their

respective Departments, unless sent on official business by the Deputy-Head, nor
shall they spend any time out of their resp3ctive offices unless through necessity or
upon assigning a sufficient reason when called upon to do so by the Deputy-Head.

(9.) The Board recommend that in accordance witb sec. 50, Attendance Books be
kept in the several Departments and in the office of the Auditor General at Ottawa,
and in the several offices of the Outside Service therein named; that the
hours of attendance in the Departments and in the Audit Office
at Ottawa be from 9:30 a.m., till 4 p.m., except on Sundays and
legal holidays, and on Saturdays from 9.30 a.m. till 1 p.m., except
during the Session of Parliament, when, if required, the Hleads of Departments
or Deputy-Heads to have power in their discretion to retain for longer attendance
such officers as may be required; alse, that at any time, if the Public Service requires
it, the Heads- of Departments or Deputy Heads to have the right to call for the
attendance of all or any of the Officers or Clerks at an earlier or later hour than
those named. The Board also recommend, in accordance with section 50, that al
Officers and Clerks of whatever rank do sign their names in the Attendance Book,
with the hour of their arrival; the Attendance Books in the Departments to be
closed at 10 a. m. by drawing a line, under which late arrivals to sign their names;
that the Deputy-Head.s or thoso acting for them for the Inside Service, and the
principal Officers of the Outside Service, do initial the Attendance .Books daily, noting
the names of those who may be absent and the cause of thoir absence, and that once
in each year on or before the lst of January, the Deputy-Heads to report to the
Hends of the Departments on the attendance of the employéà, both for the. Inside
and Outside service. The Board further recommend that in the. matter of employés
going out to luncheon, the Order in Council of the 2nd April, 1879, be re-enacted,
and that in those cases where leave be granted, a medical certificate to be submitted.

(10.) The Board recommend that to carry out the provisions of the Act relat-
ing to Superannuation, (Section 54,) they be furnished in each case with a report of
the Head of the Department, recommending such superannuation and giving his



reasons therefor, and in case of ill-health, the same to be accompanied by a medical
certificate.

(11.) The Board recommend that the particular attention of the Deputy-Heads-
be called to Section 54, Sub-section 3, wherein it is provided that only those hereafter
to be appointed, who come under the provisions of the Civil Service Act, are deemed
eligible for superannuation, and that due care be taken that no abatements be
deducted fron the sahiries of any persons who nay be hereafter employed and who
do not come under the provisions of the Act.

(12.) The Board recommend that an Establishment Book to cover names, rank,-
salaries and promotions be kept for the Treasury Board, and that the Deputy-Rleads
of the several Departnents bo requested to furnish yearly to the Secretary, on or
before the 1st January, statements of the changes made in the several Departments
both in the In.ide and Outside Service.

(13) The Board recommend that as the allowances under the Superannuation Act
are based upon the average salaries paid to Public Servants during the last three years
of their being in offlce, the Deputy-leads of those Departments wberein the lHeads

nay determine the salaries be requested to furnish the Seeretary of the Board with
statements of changes in Falaries authorized by the Heads of the Departments.

(14.) The Board recommend that the Secretary of the Board do present yearly
to them a list of those Officers in the Public Service over the age of 60 years,
giving the age of each, and for this reason the Establishment Book be writ ten up
with all despatch.

(15.) The Boaid recommend that to carry out the provisions of Section 55, Sub-

sec. 3, the Deputy-Heads of the several Departments do furnish to the Secretary of
the Treasury -Board the names of Officers appointed to positions vacatod through
superannuation, and that they do state the salary granted, and whether the vacancy
has been filled by promotion or by a new appointment.

(16.) The Board recommend that the Board of Examiners do render to the,

Auditor-General, from time to time, lists of those persons who have passed qualifying
examin ations.

(17.) It being Ihe desire of the Board to carry ont the provisions of the Act,
they recommend that their Minute of the 28th January, 18'9, be re-enacted as far as-
regards employés obtaining and using political influence to procure promotion.

Respectfully submitted,

S. L TILLEY,
Minister of Finance and Chairman of the

Honourable the Treasury Board.



EXTIRACT from the minute3 of a meeting of the Honorable the Treasury Board,
held at Ottawa, on the Twenty-cighth day of January, 1879.

The Treasury Board have observed with much regret a growing practice on the
part of gentlemen in the Publie Service to endeavour to influence the Ministry to
accede to their applications for increase of salary or additional retiring allowance by
means of the private solicitations of Members of Parliament and other persons of
political influence.

It is the duty as well as the wish of the Board, to whom these matters are
referred, to give the most careftil consideration to every representation made to them
in the recognized way on behalf of any Public Servant, whatever be his social status
or his officiai rank, with regard to his position, salary or prospects of promotion and
also with regard to the amount of his retiring allowance on quitting the Public Service.

It is the practice of the Board to consider questions of salary with reference to
the duties and responsibilities of the individual or class whose case is brought before
them, and to decide upon thein after communication with the head of the Depart-
ment concerned.

In fixing the amount of retiring allowance in those cases where the Legislature
has left the Board a diserotion, they have been in the habit of proceeding upon certain
p:inciples which they have prcscribed for themselves, and within the limit of those
principles tbey endeavor to deal with each case impartially upon its merits.

It appears to the Board that any attempt on the part of an officer to approach
thcm on these matters through the private intercession of persons unconnected with
his Department is virtually imputing to the Board either that it is likely to turn a
deaf ear to a reasonable application unless supported by political influence or that it
may be induced to accede to an unreasonable application if such influence be brought
to bear upon it.

The Board declino either alternative, and in order to prevent, for the future, any
misapprehension upon this subject they wieh it to be understood by every pubalie
officer thia t any attempt made by him to obtain their sanction to his application by
any ,uoh solicitation as is hereinbefore referred to, will be treated by them, as an ad-
mission on the part of such officer that the case is not good upon its merits and such
application will be dealt with by thema accordingly.

The Board direct. the Secretary to communicate a copy of this minute to each
Department and officer without delay.

S. L. TILLEY,
Minister of Finance and Ohairman of the

Honourable the yreasury Boa&



COPY of a Report of a Committee of the Hononrable the Privy Council, approved

by IHis Excellency the Governor General in Council, on the 2nd April, 1880.

The Comnrittee of Council have had before therm an ExLract fron the Minutes

of a Meeting of the Hionourable the Treasury Board, beld on the 15th day of March,

1879, stating that it had come under the notice of the Board that, notwithstanding

the prohibition contained in the Orders in Council of the 23rd October, 1868, and

30th November, 1875, certain employees in the Public Departments have continued

to absent themselves fron duty for a greater or lesser time during offce hours

whether for lunch or for other purposes.

That apart from the fact that this is done in direct violation of an Order in

Council governing the hours of :tttonlance, it has been found to interfere seriously with

the prompt and efficient discharge of public business.

Under these cirenuistances the Committee of Council recommend that peremp-

tory instructions be given that, with the exception of Deputy-Heads who-are respon-

sible for the propor performance of the duties of their respective Departments, no

employee be permitted on any pretence to absent himself from duty during office

hours without the special permission in each case of the Deputy Head, and that it

be the duty of the Deputy Head pronptly to report to the Minister any infraction of

this rule.
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Ex/ract from THE CANADA GAZETTE, Saturday, 301h

September, 1882.

ORDER IN COUNCIL.

PRIVY COUNCIL,

OTTAWA, 20th September, 1882.

The following Rules to be observed by the Board of Civil

Service Examiners have been approved by the Honorable

the Deputy of the Governor General in Council on the 20th

day of September, 1882.

JOHN J. MoGEE.

Clerk Privy Council.



RULES
TO BE OBSERVED BY THE BOARD OF CIVIL SERVICE

EXAMINERS.

1. One of the members shall be chosen Chairman, and shall pre-
side at all the meetings, at which he shall be present, and.another
shall act as Secretary.

2. In the event of the unavoidable absence of one of the members
of the Board the other two shall be competent to transact business,
and their decisions shall be as valid as if the three had been present.

3. The regular examinations shall be held semi-annually at the
several places mentioned in the Act, and in any others selected by
the Governor General in Council, and shall commence on the second
Tuesday of the months of June and December, and at such other
times as the exigencies of the Pnblie Service may demand, save as
regards the present year (1882), when the first examinations shall
be held at the earliest practicable day.

4. The Board shall assemble at their office in Ottawa on the 15th
day of April and the 15th day of October in each year (unless these
dates should happen to be Sundays, when they will meet on the
following Mondays) for the purpose of making the necessary
preparations for holding the semi-annual examinations, and shall
continue to meet until their work is completed.

5. They shall leave Ottawa for the several places at which, upon
their representation, the Governor in Council shall direct examina-
tions to be held by them personally, in sufficient time to allow for
possible delays in travel, and to have everything in readiness on the
days fixpd for holding them.

6. The examinations shall be held simultaneously, that is, on the
same days and the same hours in the several places designated in
the Act, and shall be conducted at every such place precisely in the
same manner and by means of the same questions.

7. The examinations shall all be in writing and upon paper
having the stamp of the Board.

8. In places where the examiners cannot personnally attend, sub-
examiners shal be appointed who will be authorized to superintend
the examinations, and who will be governed .by the printed regla-
tions which wili b supplied to tiem by the Board.

1



9. The sub.examiners shall be empowered to pronounce upon the
preliminary examinations, and to decide.who among the Candidates
are eligible for procoeding to the qualifying examinations, and shall
admit them thereto; but the written examination papers of Candi-
dates ariing at lower grade offices only, such as Messengers,
Lockers, Packers, Tide-Waiters, Letter-Carriers, Porters, &c., &c.,
shall be reserved for the decision of the Board at Ottawa.

10. At the close of each examination it shall be the duty of the
sub-examiners to collect .the papers of each Candidate-successful
and unsuccessful-to seal thom up and transmit the same, duly
attested (Form i.) to the Secretary of the Board at Ottawa.

PRELIMINARY CONDITIONS OF EXAMINATIONS.

11. The Candidate for examination shall be required as preli-
minary conditions to satisfy the Board

(a.) That at the time appointed for examination ho is of the
full age of eighteeri ysai-s, and if for the Inside Departmontal
Division, that hià age will not then be more than thirty-five
years.

(b.) That ho is free from any physical defect or disease which
would be likely to interfere with the proper discharge of his
duties.

(c.) That his character is such as to qualify him for employ-
ment in the Civil Service.

NOTE to (a.)-The proof of age shall be a properly certified
extract from the Birth Registration, and should this not be
practicable, then by such other evidence as may satisfy tho
Board. (Form 0.)

NOTE to (b.)-The proof of health shall be by the certificate of
a practising physician. (Form D.)

NOTZ to (c.)-The proof of character shall be by the certificate
of a Minister of religion, or by such other evidence as may
satisfy the Board.

APPLICATIONS.

12. Applications for examination shall be made upon a form
which will bo supplied to the Candidates by the Board, (Form B.),
and they will have to bo addressed to the Secretary of tho Board in
sufficient time te be rcceived, at least one month before -the exami-
nation commences.

13. A fee of two dollars shall be required from every Candidate
for examination, which he will transmit to the Secretary with the
several forms (fiIled up) specified at clause loeven.



EXAMINATIONS.

14. The examinations shall be open to all persons who shall
comply with the requirements of the Civil Service Act of 1.882, as
to proof of age, health and character, and all the examinations
shall be held in the English or French languages, or both at the
option of the Candidate.

15. Notice of every examination, to be held underlhe Act, shall
be published in the English and French languages, in the Panada
Gazette, one month before the date fixed for the examination, and
shall state,-

(a.) When and where the examination is to be held.
(4) The subjects to which the examinationshall extend.

16. The examination shall be for first appointments,-
(a.) To third-class clerkships in the First Division.
(b.) To the offices of Messengers, Packers and Sorters in the

First Division.
(c.) To third-class clerkships and to the offices of Landing

Waiters, Lockers, Tide-Waiters and Messengers, in the Second
Division for Customs Service.

(d.) To third-class clerkships and to the offices *of Exciseman,
Assistant Inspector of W¯eights and Measu )s or pf Gas, and
to the offices of Messengers in the Second Division for nland
Revenue Service.

(e.) To tbird-class. clerkships, to Railway and Marine Mail
Clerkships, and to the offices of Letter-Carriers, Box Collectors,
Porters and Messengers in the Second Division for the Post
Office Service.

(f.) To third-class clerkships and to the offices of Messengers,
Packers and Sorters in all other branches of the Second
Division, and to all such offices in the lower grades as may
be determined by Order in Council.

17. Al Candidates for employment shall be required to pass a
preliminary examination in,--

(a.) Penmanship.
(b.) Orthography.
(c.) First four rules of arithmetic.
(d.) Reading print and handwriting.

18. The preliminary examinations shall be held on the first day
of the sittings of the Board or of the sub-examipers, in each several
city, as advertised in the Canada Gazette, and shall bec
until completed.



19. The preliminary examinations shall serve also as qualifying
examinations for Messengers, Packers, Porters, Landing Waiters,
Lockers, Tide-Waiters, Letter-Carriers, Box-Collectors and Porters,
and for such other offices in the lower grades as may be created by
Order in Council.

20. When a Candidate bas passed the proliminary examination
satisfactorily, he may proceed to the qualifying examination, but
any Candidate failing to pass the preliminary examination shall not
be permitted to present himself again until the next advertised ex-
amination.

QUALIFYING EXAMINATIONS.

21. The qualifying examinations shall be beld immediately after
the close of the preliminary examinations, and shall be in,-

(a.) Penmanship.
(b.) Orthography (by dictation).
(c.) Arithmetic, inclusive of Interest, Vulgar and Decimal Frac-

tions.

(d.) Geography, especially of the Dominion of Canada.
(e.) Outlines of British, French and Canadian History.
(f.) English or French Grammar.
(g.) English or French Composition.
(h.) English transcription (copying).
(i.) French do do

To entitle a Candidate to pass in both the preliminary and quali-
fying examinations, he must obtain 50 per cent. of the total value
assigned to the questions, and at least 30 per cent. of the value of
each subjeet.-(See Formn F.)

OPTIONAL SUBJECTS.

22. Candidates for the qualifying examination may, if they desire,
undergo examination in the following subjects -

(a.) Composition in the English language, by the Candidates
'who have taken Composition in French in the qualifying
examination.

(b.) Composition in the French language, by the Candidates
who have taken Composition in Enîglish in the qualifying
examination.

(c.) Translations from English into French, or French into
English.

(d.) Indexing and Précis Writing.
(e.) Book-keeping by Single and Double Entry.



(f.) Shorthand.
(g.) Telegraphy.
NOTE A.-In order to receive a special certificate for optional

subjects, the Candidate will have to obtain at least 50 per
cent. in each subject on which he writes. (See Form F.)

NoTE B.-The Candidate may select one or more, or all of the
above options, and his proficiency in any one or more shall
be counted in his favor.

PROMOTION EXAMINATIONS.

23. The promotion examinations shall follow the qualifying
examinations of Candidates for first entrance into the Civil Service.

24. Such examinations shall be open to any porson employed in
the Department in which the vacancy to be filled by promotion
exists in either Division of the Service, who holds a position below
that to which the promotion is to be made.

25. The examination shall be made in such subjects as, after con-
sultation with the Deputy Head of the Departnment in which the
promotion is to be made, may be decided upon by the Board as best
adapted to test the fitness of the Candidates to the vacant office.

26. After consultation with the Deputy lead relative to the ques-
tions to be put under sub-section f, the following shall be the subjects
of examination for promotion:-

(a.) Penmanship.
(b.) Composition in English or French.
(c.) Arithmetic, based upon the nature of the work required by

the Department.
(d.) Indexing and Précis Writing.
(e.) Constitution of Canada (British North American Act.)
(f.) Questions relating to the organization, practice and duties

of the office in which the vacancy exists.
(g.) Efficiency, (ascertained from Report of the Deputy Head

of the Department in which the Candidate is serving.)
NOTE.-A Candidate to pass must obtain 50 per cent. of the

total value assigned to the questions, and at least 30 per cent.
of the value in each subject. (See Form G.)

27. Immediately after the close of the examinations, or from time
to time thereafter, as the examination papers are received at the
Office of the Board in Ottawa, and valued, the Board shall make out
a list of the Candidates who have been found qualified, shall certify
the same, and transmit it to the Secretary of State; and the ist so
mIde ont shall distinguish, as far as possible, what branch ot the
Service each Candidate is best fitted for.



SPECTAL EXAMTNATIONS.

28. The Board shall also report to the Seéretary of State the
resuit·of the examination of any person proposed to be appointed
under Section 34 of the Civil Service Act, who shall have been sent
to thein for examination.

CERTIPICATES.

29. Each Candidate who passes a successful examination for first
entrance, in the prescribed subjects, shall receive a certificate (Form
1.) of qualification, and the Candidate whc bas chosen to be ex-
amined in' one or more of the optional subjects and bas passed the
test successfully will be entitled to a certificate (Forn' J.) showing
the subjects of the optional class in vbieh he bas passed.

30. A Candidate for promotion who has satisfactorily passed the
examination shall receive a certificate to that effect. (Form K.)

TIME TABLE.

31. The Board shall prepare a Schedule or Time Table showiig
the order in which each subject in the examination shall be faken
up, and the time allotted thereto, and this Time Table shall be
strictly observed in all cases.

FORMS.

32. The necessary Forms for giving effect to the foregoing Rules
shall be kept at the Offce of the Board at Ottawa, and shall be for-
warded by the Secretary as they may be required to the sub-exami-
riers and the intending Candidates.

REPORT.

33. Not later than the tbirty-first day of January in each year,
the Board shall make a report of their proceedings during:the year
ended the thirty-first day of December precedi'ig, to the Secretary
of State, which report shall include a copy of the exaimination
papers, a statement of all tho examinations held, tlie nuiber of
Candidates at each, and the names of the successful Candidates.

REGULATIONS.

FOR CONDUCTING THE EXAMlNATiONS.

1. The B oard of Examiners shall prepare -and cause to be printed
(confidentially) the papers to be used in the preliminary, qualifying
and promotion examinations.



2. Each subject for examination shall have a separate paper, and
the paper shall be so arranged as to allow sufficient time to the
Candidate to give it full attention and intelligent treatrment.

3. The examinations shall commence each day at 9.30 a.m., con-
tinue until noon, recommence at 1.30 p.m., and continue until 4
o'clock p.m., day by day until they are finished.

4. Each Candidate snall be designated by a number which he must
place conspicuous1y at the head of each sheeL of paper delivered to
him, which number will correspond with that appearing opposite to
his name in the list of Candidates in the hands of the examiner in
charge.

5. The questions will be numbered, and the full number of marks
assigned to each question will also be shown in the margin of the
printed examination paper.

6. The date and hour for the issue of each examination paper,
and the full time allowed for answering the whole set of questions,
will be plainly stated at the head of each paper.

7. The examiners, whether members of the Board or sub-exami-
ners, shall exercise the greatest possible care that no information
relative to the questions shalil become -known before the hour fixed
for passing the papers to the Candidates.

8. Should the Board at any time have reason to suppose that any
Candidates have copied from each other, or have obtained informa-
tion relative to the subjects for examination from improper sources,
the results of the examinations, in respect to such Candidates, shall
be held in suspense until the Board shall have made a thorough
investigation of the circumstances, and if the sub-examiners should
have cause to suspect irregularities of the kind, they will at once
report them to the Board.

9. A set of examination papers on each subject shall be provided,
and all the papers on such subject shall be enclosed in one envelope,
bearing an endorsation specifying the subject and the number of
papers contained therein, and said envelope shall only be opened
when the tine has arrived for the examination on that subject, and
in the presence of the Candidates.

10. The stationery necessary for carrying out the examination
shall be supplied by the Board, and each sheet of paper used by the
Candidates shall be written on one side only.

Il. No other person than the examiner in charge and the Candi-
dates shall be admitted into the examination rooms.

12. The examiners shall refrain from communicating to any per-
son the apparent or presumed results of the examinations until the
same have been officially announced.



13. The Candidates shall, if possible, be placed fivo feet apart
during the examinations.

14. No books, maps or diagrams bearing on the subjects of the
examinations shall be allowed in the examination rooms.

15. The Candidates should ail be seated five minutes before the
commencement of tie examinationîs, and no Candidato shall be
allowed to enter the examination room later than fifteen minutes
after the time prescribed for the commencement of a subject. Nor
shall any Candidate be permitted to leave the room during bis own
treatment of a subject, but so soon as ho has finished his paper ho
may hand it to the examiner, after whieh lie will have liberty to
retire; but he wili not be allowed to re-enter until the time fixed
for the commencement of the next subject.

16. Perfect silence shall be observed during the time devoted to
the examinations.

17. Punctually at the expiration of the time allowed for the
treatment of any subject, the examiner in charge shall notify the
fact to the Candidates, and all the papers must at once be collected.

18. On receiving back the examination papers on any subject,
the examiner in chai-ge shall enclose them in a sealed envelope,
initialing the same, and doeketing itwith the subject and the number
of papers it contains.

19. At the conclusion of the examinations the examiners in charge
shall fill up Form H, certifying that the regulations for conducting
the examiuations bave been strictly complied with, and shall trans-
mit the examination papers under separate envelopes, to the Board
at Ottawa.

F.

SUBJECTS FOR THE PRELIMINARY AND QUAL[FYING EXAMINATIONS.

Pretiminary. Marks.

(a.) Penmanship .................... .. .................... 60
(b.) Orthography ..................... ..................................... 60
(c.) First tour Rules of Arithmetic ............ .............. 60
(d.) Reading print and handwriting. ...................... 60

Qualifying.
(a.) 1. Penmanship... .......... ,........... ..... 100
(b.) 2. Orthography (by dictation) ................................... 100
(c.) 3. Arithmetic, inclusive of Interest, Vulgar and Decimal

Fractions........... ....................... 100
(d.) 4. Geography, especially of the Dominion of Canada ....... 100



Marks.
(e.) 5. Outlines of British, French and Canadian History....... 100
(f.) 6. English or French Grammar .... ...... ....................... 100
(g.) 7. English or French Composition ............................... 100
(h.) 8. English Transcription (copying)............................. 100
(i.) 9. French ....................... 100

NoTrs.-The standard is uniform throughout the Dominion, and to pass both in
the Preliminary and Qualifying examinations, each Candidate must obtain 50 per
cent. of the total value assigned to the questions, and at least 30 per cent. of the
value of each subject.

OPTIONAL SUBJECTS WHICH THE CANDIDATES FOR THE QUALIFYING
EXAMINATION MAY TAKE.

Marks.
(a.) 1. Composition in English by Candidates who have taken

Composition in French in the qualifying examination 100
(b.) 2. Composition in French by Candidates who have taken

Composition in English in the qualifying examination 100
(c.) 3. Translation from English into French or French into

English .......................... ................... ........... 100
(d.) 4. Indexing and Précis Writing ..................... 100
(e.) 5. Book-keeping by Single and Double Entry.. ............. 100
(f.) 6. Shorthand........................ .................................. 100
(g.) 7. Telegraphy ........ ................................................ 100

NOTE (a).-The Candidate may select one or more or all of the above options,
and his proficiency in any one of them will be counted in his favor.

NOTE (b).-No Candidate will be considered qualified to pass in the Optional
Subjects unless he obtains at least 50 per cent. in each of the subjects on which
ho writes.

G.

SUBJECTS FOR THE PROMOTION EXAMINATIONS.
Marks.

(a.) Penmanship ......... .............................. 100
(b.) Composition in English or French ...... ...................... 100
(c.) Arithmetic (based upon the nature of the work required

by the Department) ............ ............................. 100
(d.) Indexing and Précis Writing..... ................... 100

e.) Constitution of Canada, B. N A. Act .................. 60
(f.) Questions relating to the organization, piactice.and duties

of the Department or office in which the vacancy exista 100
(g.) Efficiency, ascertained from report of the JDeputy Head of

the Department in which the Candidate is serving .,.... 300



The Board will hold examinations for entrance and promotion,
commencing on Tuesday, the 7th November, at the following
places:-

Halifax, N. S.,
St. John, N.B.,
Charlottetown, P. E.I.,
Quebec,
Montreal,
Ottawa,
Kingston,
Toronto,
London and
Winnipeg,

and at Victoria, B.C., on Tuesday, the 21st of the same month.
Candidates for entrance will require to notify the Secretary of

their intention, and will please state the place at which they intend
to present themselves. On receipt of their letters a blank form of
application, together with certain certificates, will be forwarded
to them to be filled up and returned without delay to the Secretary
of the Board at Ottawa.

Candidates for promotion will also require to notify the Secretary
and will forthwith be supplied with the necessary forms.

P. LESUEUR,
Secretary.


