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' REGULATIONS AND INSTRUCTIONS

: GOYERNM’ENT

ﬂlnﬁt Office ﬂwuttmmt

IN OANADA.

PART 1,
APPOINTMENT OF POSTMASTER—
CHARGE OF OFFICE, &o.

1. When a Postmaster is appointed to the charge
of an Office he will receive a Lietter of Appointment
from the Postmaster General, and will be reqiﬁred
to sign, with two snfficient Sureties, 2 Bond in dupli-
cate; forwarded to him from the Department. In-
structions s fo the proper mode of filling up and
executmg the said Bond will accompany it, and must
be strictly complied with, '

2. Every person employed by or under the Post
Office must on entermg the Service take and sub-.
seribe the Qath of Office furnished by the Depart-
ment for this purpose,

-

3. When succeeding fo the char-ge‘of an Office, a
newly appointed Postmaster is required to'make an
exact Inventory or List of all property belonging to
the Office handed over to him by the retiring Post-
master, such as Mail Registers or Books, Blank forms,
Stamps, Locks and Keys; &e.; stating particularly
the number of Letters and Papers, &c.; on hand and
transferred, with the amount of Unpaid Postage due
thereitpon; for which he will, of course, be.accounts

-

Letter of appointment,
Bonds to be executed
by the Postmaster.

Oath of Qffice to be
taken by all persons
in the service of the .
Post Office. '

Postmaster. on _ taking

 charge of an Qpice to

transmit to = Depart-
ment @ List of Post
Office Property receiv-
ed from his Predeces-
sor,



€ommission issued o
Postmaster .on  com-
pletion  of kis Bonds.

Separate Office or A-
partment to be provi-
ded for Post Ofice.

Bor Room or Public

Room of a Tavern
never 10 be used as @

Post Office.

When practicable, no
one but Postmaster
or sworn assistant to
have access to Post

Ofice.

Regulation to be ob-
served when making
up or opening Mails.

4

able; this List should be signed by the Postmaster
and by his Predecessor, and transmitted to the Post-
master Greneral. T

4. When a Postmaster’s Bonds and Oath of Office
have been received at the Post Office Department
duly signed and executed, a Commission will issue
to the Postmaster, the receipt of which should be
promptly ackrowledged by him, '

5. A separate Office or Apartment conveniently
fitted up for the purpose must be provided by the
Postmaster for conducting the business of the Post
Office, wherever the duties are sufficiently extensive
or important to require such accommodation; and
where the Postmaster General may consider that a
separate room may be dispensed with, the Letters,
&ec., both for despatch and delivery, are to be kept
by the Postmaster in a Desk, Press or other suitable
place of security under lock and key.

6. A Bar Room or Public Room in a Tavern is
never to be made use of as a Post Office.

7. At Post Offices where a room is Speciaﬂy ap-
propriated for the Post Office business, no person
should have admittance to it, except the Postmaster

‘and his sworn Assistant or Assistants, and this regu-

lation must be strictly enforced whenever the Mails
are being made up or opened. At the Offices where
these duties are performed in a store or other place
open to the public, the Postmaster will nevertheless
take care that when he is thus engaged, no unau-
thorized person is permitted to approach sufficiently
near to handle or examine in any way the Mail
Packets or their contents. Under no circumstances
should any person but the Postmaster or his:sworn
Assistant be suffered to have access to the Letters,

Newspapers, &c., in an Office’or to the Mail Key. -



-

o

8. The words “ Post OFrice” in large and con-
spicuous letters must be exhibited outside the Post
Office building, so as to attract public attention, and

a Letter Box must be fixed in some econvenient -
situation with an opening for the posting of Letters -

(which should be accessible from the road or sticet) ;
the words “ Letter Box” should be painted over this
opening in plain legible characters.

9. The Postmaster will keep his Office open for
the déspatch of business every day, except Sunday,
during the usual hours of business in the place, and
will attend at such other hours as may be necessary
to receive and despatch Mails; and on Sundays he
will open the Office for at least one hour either
before or after Divine Service, as may be most con-
veniént to thie Public generally.

10. The duties of a. Post Office are to be performed
by the Postmaster personally, or by his sworn Assis-
tant or As51stants whom he may employ to aid him
under his own immediate superintendence, and for

whose care and attention he will, of course, be res-
ponsible; and he cannot be permitted to transfer the

eharge of his Office and the performance or super-
intendence of its duties to another, except tempora-
rily, in the event of illness or unavoidable absence,
when the circumstance must be reported for’ the
sanction of the Postmaster General.

11. No person under the age of sixteen years
should be employed in ‘the Post Office service, or
be suffered 'm'anyr manner to have access to the
Letters or Papers at an Office. |

12. A Post Office is not to be removed from one
part of a Town, Village or Settlement to another
part, without the approval first obtained of the Post-
master Gteneral.

Post Office Sign and
Letter Bozx.

Office Hours qf busi-

ness.

Postmaster to perform
or personglly superin-
ted duties of ks Of-
Jice, and not to trans-

Jer charge of Office.

Person under 18 years
of age not to be em-
Dployed in Post Office

:S'mcce

Post Office not to be
moved without appro-
val of ﬂw P. M. Gen-

eral,



Resignation of Post
Master.

Every Postmaster
should appoint an As-
sestant.

Sureties  responsible
or  management  of
Office  affter. death of
Postmaster until «
new Postmaster takes
charge.

Department Orders,

Circulars, go., to be
Jyled, and in case of
resignation handed to
Successor as well as
all other Post Office

" property.
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13. When a Postmaster desires fo resign his
charge, he must give notice in writing to the Post-
master General, and measures will be taken to ap-
point a Sucecessor; and he is not at liberty to relin-
quish his charge until a new appointment has been
made, and instructions given him to make the trans-
fer of the Office to his Successor, as his responsibi-
lity will continue until the transfer has been duly
made,

14. Every Postmaster should take the precaution
to appoint an Assistant to prevent the Office from
being left without a duly qualified person to perform
its duties, in case of the necessary absence, the sick-
ness, resignation, or death of the Postmaster.

15. In the event of the death of a Postmaster, the
responsibility of the Sureties will continue for the
fidelity of the person left in charge of the Office
until a Successor is appointed and assumes the du-
ties; and, should they see fit, the Sureties, or any
one of them, may, in such case, perform the duties
of Postmaster until a new appointment takes place,

16. All Circulars, Instructions, §e., received by
a Postmaster from the Department are to be care-
fully endorsed and fyled, so that an easy reference
may be had to them at any time, And in the event
of resignation or retirement from Office; the retiring
Postmaster will hand over all such Documents to his
Successor, as also any public property-in his pos-
session, such as Desk, Cases, Books, Scales, Blanks,
Stationery, and all other articles which may have
either been furnished to him as Postmaster, or which
may have been charged for by him at any time to
the Department and allowed, and which may remain
on hand when the vacancy happens. '
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i7. The hours of closing the Mails at Offices
situated at the ends of Routes will be regulated from
time to time by the Department. At the Interme-
diate or Way Offices, the time of closing the Mail
should be fixed as a general rule half an hour in
advance of the usual arrival of the Courier. When
a Mail passes an Office in the night, the latest rea-
sonable time should be afforded to the public for
posting Correspondence.

18. A Notice stating the hours at which the*Mails

close and arrive, and the hours at which the Office

is opened and closed, both on Week days and on
Sundays, shculd be posted in' every Post Office in

such a position as to be readily observed by the
public.

19. Except where Special Regﬁlation has been
made as_to the time allowed for exchanging the
Maﬂs a Courier is not to be detained more than
seven minutes at any Office for this purpose. -

Hour of closing the
Medl, .

Notice fo le given lo
the Public of hours of "
closing Mails, Office
Hours, go. :

Time allowed for ex-
chunging Mails.



Letters posted for the
Mails to be postmarked
and rated.

Letters o be post-
marked tmmediately.

* When ¢ Too late.”

When  Prepaid  in
money.

Mails—how fo be
made up, :

PART 1I.
DESPATCH AND RECEIPT OF MAILS.

20. Letters posted to be sent by Mail are to be
carefully postmarked on the face or address side,
with the name of the Post Office, the month and day

“of the month on which they are posted, and, except

when they are Prepaid by Postage Stamps, with the
Rates of Postage in plain figures. In performing
these operations great care must be used to avoid
interference with the address. '

21. Every Letter should be stamped or post-
marked immediately that it is deposited in an Office,
even should it afterwards remain several days wait-
ing for the Post, as may happen at Offices served but
once or twice a week. Should a Letter, howeirer,
be poéted for any particular Mail on the day of its
departure, but not in time to be forwarded, the words
“ Too late” are to be stamped or written in red ink
in addition to the postmark, to explain why the Let-
ter was not sent by the Mail of the day of which it
bears the postmark.

'99. If the Postage is Paid in Money when the
Letter is posted, stamp or write the word ¢ Paid”
against the Postage rate, and mark the rate in red
tnk; but if the Letter is “ Unpaid” the rate is to be
marked in black ink.

23. A Postmaster will make up Mails for a
certain number of Post Offices only, which are
termed his Corresponding Offices—a list of these
Offices is furnished to every newly established Post
Office, and any variation which it may from time to
time become necessary to make in this list will be
notified to the Postmaster by the Department.
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94." Letters and Papers addressed to those Cor-
responding Oﬁ‘ices are to be mailed direct upon
them. '

25. Letters and Papers addressed to .places be-
yond those Corresponding Offices are to be for-
warded to the Corresponding Office nearest to the
destination of the said Letters and Papers.

26. In making up a Mail, the Postmaster should
sort the Letters and Papers for despatch into the
following divisions:—

1. Unpaid Letters addressed to the Correspond-
. ing Office for which the Mail is intended.

2. Letters and Papers on which the Postage has
been Prepa1d in Money.

In this Dlwslon should be included both the Let-

ters and Papers addressed to the Corres-

- ponding Offices for which the Mail is intend-

ed and Letters and Papers addressed to
places beyond it.

3. Letters on which the Postage has been Pre-
paid by means of Postage: Stamps.

In this Division, as.in the preceding, are to be in--

cluded all Letters, whether addressed to the
‘Corresponding Office for which the Mail'is
intended -or for places beyond it..

4. Unpaid Letters going beyond the Correspond-
ing Office for which the Mail is intended—
which are termed « Forward Letters”

27. The Postmaster shOul‘d then take a Letter Bill
and insert therein in the proper place the name of
his Office, the date of the. day on which the Mail is

" made up, and the name of the Office for which it is
B '

Letters for O’orrespond~

ing Offices.

»

Letters beyond Cor-
resptmdmg Offfices.

Mode of meking up &
Mol

Eow to fill up Letter-
Bill.



How to claim  credst
Jor Unpaid Letters.
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intended;—he should then enter in-the proper
columns the number of the Letters and Papers in-
cluded in each of the Divisions Nos. 1, 2, and 3,
mentioned in the preceding paragraph, with the
total amounts of Postage thereon, viz.—

Y

1. The number of Unpaid Eetters-and Papers'
addressed to the Corresponding Office for
which the Mail is.intended with the amount .
of Postage charged thereon.

2. The number of Letters and Papers, for what-
ever desfination, an which the Postage has
been Prepaid in Money, and the total amount
of Postage so Prepaid.

3. The number of Letters, for whatever destina-
tion, on which the Postage has been prepaid,.
by means of Postage Stamps, with the total
amount of Postage which such Stamps re-

. present. The Unpaid Letters and .:Papers
addressed to places beyond the Correspond-
ing Office for which such Mail is intended,
and which are included in Division No. 4, in
the preceding paragraph, are not to be en-
tered at all, either in the Letter Bill, or in
the Book of Malls sent.

28. Should any of the Unpaid Letters included

- in Divisions Nos. 1 and 4 (in paragraph No. 26) have

been received by the Postmaster from some. other
Office, with the Forward Postage.charged against
him, he will claim credit for the amount so charged
by inserting the same in the columns of the Letter
Bill appropriated. for Missent and liedirected' Post-
age.
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99. The Postmaster will then look carefully over
:all the Letters he is about to despatch, in- order to
ascertain if any of these are ‘marked “Money”—
should there be any so marked, he must enter the
number’ and address thereof in the Letter Bill in
‘the space provided for that purpose. This is an
importart point of duty, and must be strictly attended
to. The address of every Letter marked  Money,”
whether Paid .or Unpaid, or addressed to, the Cor-
respording "Office for which the Mail is intended, or
to a place beyond it, must invariably be entered in
tthe Letter Bill. '

30. The Postmaster will then copy the Letter
"Bill inte his Book of Mails Sent—carefully entering
 ttherein, in the proper place, the number and ad-
«dresses of the Money Letters.

31. The Letter Bill must then be wrapped round
“or tied up with the Letters included in the Divisions
Nos. 1, 2, and 3, in paragraph. No 26, while the
Letters included in Division No. 4, in the same para-
agraph, must be placed outside of the Letter Bill, so
as to keep them distinet. The whole of the Letters
should then be enclosed in strong paper, and made
into a secure packet, which should be sealed with
the Official Seal, and plainly addressed to the Office
for which intended. On the arrival of the Courier,

Money Letters to_be
entered in Letter Bill.

Letter Bills to be co-
pied into Mails Sent
Book:

Letter Bill to be put

“up with Letters.

the packet should be placed in the Mail Bag to be -

conveyed to its destination.

32. The Newspapers intended for despateh need
not be enclosed in wrapping paper, but should be
tied together with string, and attached to the packet
of Letters addressed to the Corresponding Office
for which the said Papers are intended, in such a
manner that the address of the sald packet may be
dzstmctly seén, -

Newspapers to be tied
up.



If canvas Bag s used.

If Letters are nume-
rous.

Letter Bill to be sign-
ed.

Eaxplanation of Letter
Bill,

12.

33. When the Postmaster despatches a separate
Canvas. Bag to the Corresponding Office for which
the Mail is intended, the Packet of Letters; as well
as the Papers should ‘be placed in the said Canvas
Bag. It is necessary, however, that the News-
papers charged in the Letter Bill should be tied up
separately from the Unpaid Newspapers going be-
yond the Corresponding Office for which the Mail

is intended, or which are not charged therein.
o . *,
34. In cases where the Letters are numerous, it

will be advisable for the Postmaster to make up two
Packets of Letters—the one containing the Letters
which are charged in the Letter Bill, and which are
included in Divisions Nos. 1, 2, and 3, in paragraph
26-—the other containing simply the Unpaid Letters
going beyond the Corresponding Office for which
the Mail is intended. This practice, however, it
will probably be necessary to follow only at the
large Offices. :

35. The Letter Bill is invariably to be signed by
the person actually making up the Mail, whether
the Postmaster or his Assistant. ~

86. It will be observed that, if properly filled up,
the < Unpaid” column of the Letter Bill shoild repre-
sent the exact-amount of Postage on the Unpaid Let-
ters and Newspapers, &c., intended to be delivered
by the Postmaster to whom the Mail is sent, and con-
stitutes the charge against him for which he will have
to account to the Department. The column of
¢ Paid in Money” should be the amount of Postage

5o received by the sending Postmaster on the Paid

Letters, Newspapers, &c., in the Mail, for the whole
of which the sending Postmaster should thus charge
himself and account to the Department. And the
column of Claims for Missent and Re-directed Post-
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age provides for any credit to which the Postmaster
making up the Mail might be entitled on sending
awey an Unpaid Letter or Paper for the Postage of
which he is accountable; therefore, unless errors
are detected in the Bill, the whole accountability of
the Sending and Receiving Postmasters with the
Department on the contents of the Mails will be
established by these three columns.

' 87. It is important that the Letters and Papers
should be properly forwarded, and entered correctly
in the Letter Bills, and Postmasters should" use
every possible care in the performance of this part
of their duty—the rules to be observed are simple,
and may be easily remembered— they are as follow :—

1. All Letters and Papers addressed to a Cor-
respondmg Office are to be Mailed direct
upon that Office.

2. All Letters and Papers going beyond either of
the Coiresponding Offices are to be for-
"warded to the Corresponding Office nearesﬁ
to the destination of the said Letters and
Papers

3. The number of, and amount of Postage on, all
«Letters and Papers are to be entered in the
Letter Bills—except . Unpaid Letters and
Papers going beyond a Corresponding Office
which are not to be entered in the Letter
Bill at all.

4. The number of, and addresses on, all Money
Letters, whether intenided for a Correspond—
ing Office or a place beyond it must invari-
ably be entered in the Letter Bill.

Division, of Letters tn
a Mail.



Postmaster or Assis-
dant to be ahways in
readiness o receive

Muails.

Duty ~on arrival of
“Medl,

Letter Bills ‘received to
be carefully checked.

Should errors be dis-
covered in Letter Bill.

Letters underrated.
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38. The Postmaster -will always be in readiness
in person, or by his Assistant, to receive the Mail
when it arrives, and despatch it with all possible
expedition,—and the Mail Packets to be sent é.way
should be made up and ready to put into the Bag
before the time it usually arrives.

39. Upon the arrival of the Mail, the Postmaster
will unlock the Bag and take out the Packets ad-
dressed to his own Office; and if his Office be a
connecting point from whence other Mails Branch,
he will also take out the Packets which -should be
distributed from his Office to the Branch Mails and
forward them by the first despatch.

40. Each Packet addressed to his own Office
must then be opened, and the entries in the Letter

Bills compared with the Postage on the Letters,
Newspapers, &ec., received. The. Unpaid column

should comprise all Unpaid matter for the delivery
of the Receiving Office; and the Paid colurims, the
numbers and amount of Postage of ‘those Paid Let-
ters, &ec., which may have been posted at the Cor-
responding Office from which the Mail is sent.

41. If the amounts of Postage on Letters, &e., -
do not agree with the entries on the Bill, the com-
putation should be carefully checked by a second
person, or, where this is not practicable, the Post-
master should go over the calculation again, and
satisfy himself that he is correct, and then put down
on the Received side of the Bill what he makes the
true amount to be. ‘

492. Should the Receiving Postmaster find that
any of the Letters have been under-rated, that is,
not charged with sufficient Postage,—if, for example,
a Letter weighing an: ounce has only been charged
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with one rate, he will mark the additional Postage with
the words “More fo pay,” and his initials on the
Letter. And the amount of additional Postage is to
be added to the Recejved sidée of the Letter Bill

' 43. An incorrect Letter Bill is not to be returned
tc the sending Postmaster for correction, but should
be signed by the Receiving Postmaster and his As-
sistant (should one be employed), and transmitted to
the Post Office Departmeht with the Monthly Sheet
or Return of Mails Received for the month on which
it is entered. . -

44, After the Letter Bill has been thus checked,
the Letters are to be postmarked on the back or seal
side, with the date of the day on which they arrive,
and assorted for delivery to the public.

45. The Received Letter Bills are to be signed
by the party opening and checking the Mail, and
postmarked on the back with the date of receival,
and are then to be. carefully entered in the Book of
Mails Received—taking the Amounts as found by
the Receiving Postmaster. .

46. Should it happen that two or more Mails are
made up for an Office on the same day, with Letter
Bills consequently bearing the same date, both the
Sending and Receiving Postmaster will, in making
the entry in their Books, add the amount of the
several Bills together, so that only one entry may
appear for each day’s business, noting, however,
opposite the entry “Two or more Bllls, > as the case
may be.

e

47. The Received Letter Bills of each month are
to be carefully preserved by Postmasters for future
reference for a period of 18 months. C -

Incorrect Letter  Bills
not to be returned fo
Sending Postmasters.

Letters to be Post-
marked on Receival, ~

Recetved Zetter Bills
to be signed and en-.
tered.

Dwo or more Letter
Bills from same Qfice
bearing same date.

Letter Bills to be pre-

- served.



If o regular Mail is
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48. At Gﬁices where Mails of Letters from certain
other Offices are daily or regularly received, should
it happen that a Mail Packet so expected to arrive
is not found in. the Mail Bag, immediate notice of
the supposed failure or miscarriage should be given
to the sending Postmaster, in order that if a Mail
has been sent and lost on the way, the fact may be’
ascertained and reported without delay to the De-
partment. ®

49. When a Mail is received at an Office in a
Canvas Bag, it will be the duty of a Postmaster to
turn the Bag inside out immediately after taking out
the contents, in order to prevent the possibility of
anything remaining unnoticed therein. The Canvas
Bag must invariably be returned by the first Post to
the Office from whence it was received.



DUTIES OF A FORWARD. OFFICE.

50. A “Forward Office” is an Office to which
" Letters and Newspapers passing between two Post
‘Offices which do not correspond, (thatis, exchange
Letter Bills and Mails with each other,) are sent to
be re-mailed, such Letters are called « Forward Let-
fers.”

51. Letters received at a Forward Office to be
re-mailed should be stamped and sent on by the
first Post despatched to their place of destination.

52. If forward Letters, received by a Forward
Office, are for the delivery of an Office correspond-
ing with the Forward Town, the Forward Post-
master will charge the Unpaid Postage in his Bill to
the Corresponding Office, as though the Letters had
originated at his own Office.

53. Should it happen that the Forward Letters
are not for any of the Offices with which the For-
ward Postmaster corresponds, he will re-forward
the Letters to the Corresponding Office nearest to
their destination, without, of course, entering the
Letters on his Letter Bill.

54. If the Postage on Unpaid Forward Letters
has been erroneously charged against a Forward
Postmaster, he is not to amend the error by altering
the Bill, but, on re-mailing the Letters, should take
credit for the amount wrongly charged upon him in
the Missent and Re-directed column of the Letter

Bill, marking on the Letters the word « Forward.”
c

A ¢ Forward” Office.

Letters received fo be
“ forwarded.”

Letters from a Corres
ponding Offfce.

Letters for places be-
yond  Corresponding

Offices.

Letters  erroneously
charged against For-
ward Office.



If ¢ Paid’ Postage is
not entered in Letter
Bill.

Remailing Paid Let-
ters.

Forward Money Let-
ters.
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55. The Postage on all paid Letters and News-
papers, sent to a Forward Office to be re-mailed
should, of course, have been entered in the Letter
Bill of the Office at which they may have been
posted; and the Forward Postmaster is expected to
see that the Revenue does not suffer from any

-neglect or nris-apprehension of this obligation.

56. Onre-mailing Letters, etc., which have been
Prepaid at another Office, the Forward Postmaster
will not, of course, enter this Prepaid Postage in his
Bill, such Letters should be tied together apart, to
keep them separate from any other Prepaid Letters
in the Mail which may have originated at the For-
ward Office.

57. A Record must be kept of all Forward Money
Letters passing through a Forward Office, shewing
the Office from whence received and the Office to
which re-mailed, with the dates of receival and
despatch.
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PART 1V.

g mapa—

POSTAGE RATES ON LETTERS.

e g——

58. On Letters not exceeding % oz. in weight,
between any place in Canada and any other place
in British North America, including (anada, New
Brunswick, Nova Scotia, Prince Edward Island, and
Cape Breton, the rate is a uniform charge of 3d.

For every additional weight of half an oz., or any
fractional excess of less than half an oz., there shall
be charged an additional rate of 3d., thus—

On a Letter weighing more than } oz., and B

not exceeding 1 0z., 2 ratessor . . . 0 6
On a Letter weighing more than 1 oz., and

not exceeding 13 0z.—3 rates,or . . 0 9
On a Letter weighing more than 11 oz., and

not exceeding 2 0z.—4 rates,or. . . 1 0
On a Letter weighing more than 2 oz., and

not exceeding 23 0z.—5 rates, or . . 1 3
and so om.

59. On Letters deposited at an Office for delivery
in the same place, called Drop or Box Letters, the
rate is One half-penny each, to be brought to account
by. Postmasters.

60. On Letters between any place in Canada and
any part of Great Britain or Ireland, if* conveyed by
the Weekly closed Mails through the United States,
the rate is a uniform charge of 1s. 2d., sterling,
equal to 1s. 4d. currency, ona Letter not exceeding
3 oz in weight; and on Letters of greater weight,
as follows :— o

Postage on Letters in
B. N. America.

Postage on Drop or
Box Letters.

Rate on Letiers for
Great Britain or Ire-
land.



Letiers for U. King-
dom—how to be rated.

Letters for U. King-
dom via Halifux

must be specially ad-
dressed.

Ruate on Lelters to
United Slales.
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Sterling ~ Currency:
s, »D. s. Dr
On a Letter weighing more than

$o0z., and not exceeding loz. 2 4equalto2 8
On a Letter weighing more than

1 o0z., and not exceeding2o0z. 4 8 « 5 4
On a Letter weighing more than ‘

2 oz., and not exceeding30z. 7 0 <« § ¢
and so on, increasing two iates, or 2s. 4d. sterling
for every ounce or fraction of an ounce after the
first ounce.

61. In rating Paid Letters for Great Britain or
Ireland, both the sterling and currency rates, must
be written in red ink, thus, ¢ 1s. 2d.=1s. 4d.” On

Unpaid Letters the sterling rate only, in black ink,
thus, « 1s. 24.”

62. On Letters between Canada and the United
Kingdom, conveyed by the semi-monthly Mails by
way of Quebec, New Brunswick and Halifax, the
rate is—

Sterling Currency.
On a Letter not exceeding 3 oz. f B'equalto f f}
On a Letter exceeding % oz. and
not over 1 0z. . .. .2 0 «“ 2 3
On a Letter exceeding 1 oz. and

notover2qz. . . . .4 0 « 4 6

and so om, increasing two rates or 2s. sterling, for
every ounce or fraction of an ounce. These Mails
are made up at the Quebec Post Office, and Letters
to go by them must be specially addressed ¢ Vid
Quebec and Halifax.”

63. On Letters between any place in Canada and
any part of the United States, except California and
Oregon, the rate is a uniform charge of 6d., equal
to 10 cents per % oz. weight.
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64. On Letters to California and Cregon, the rate
is 9d., equal to 15 cents per % oz.

65. Letters to any place in British North America,
to the United Kingdom, or to the United States, Ca-
lifornia and Oregon, may be sent at the above rates,
Paid or Unpaid at the option of the sender.

66. On Letters for the United States or Califor-
nia, or Oregon, the full rate must be paid or not at
all. If only a portion of the rate is paid, it must be
cancelled, and the Letter treated as Unpaid.

67. Letters to Newfoundland may be sent vig

Quebec and Halifax at a Postage rate of 73d. per %
oz. Pre-payment optional.

68. Letters to the British West India Islands via
Quebec, Halifax and Bermuda, will be charged the
Canada rate of 3d., and in addition the Packet rate
for sea conveyance between Halifax and Bermuda of
41d. currency,—making on a Letter not weighing
more than % oz. a rate of 73d.; the Pre-payment of
-which will be optional.

69. Letters may also be sent from Canada to the
British West Indies and the Havanah by the ordinary
United States Mails to New York, and from thence
by British Steam Packet to destination, on Pre-pay-
ment in Canada of 9d., equal to 15 cents per % oz.
Letters to go by this route mnst be specially so ad-
dressed.

~ 70. Mails are made up at Montreal every fort-
night for Halifax, Nova Scotia, and despatched for
conveyance to Halifax with the Mails by the Royal
Mail Steamers from Boston to Halifax and Liver-
pool, by awhich Letters may be sent to the following
places at the rates mentioned : — -

Rate o California and
Oregon.

Alove rales may be
paid or not.

Letlers for U. States
if paid, must be paid
e full,

Rate to Newfound-
land.
Rate {0 West Indies

via Halifax.

Rate to W. Indies via
New York

must be specially ad-
dressed.

Letters for Nova Sco-
tia through U, States.



Rates on Letters so
sent.

Rate to British Colo-
nies  through  Eng-
land,

Rate to Erance,

Rates to Jor elgn coun-
irees.
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Letters to Halifax and Nova Scotia 73d. currency.
Letters to Newfoundland . . . . 1s. “«
Letters to Bermudaand British West

Indies . . . . . . . . 1s. «

Pre-payment of these rates will be optional.

71. Letters for the East Indies, Australia and New
Zealand, Van Dieman’s Land, the Cape of Good Hope;
Mauritius, St. Helena or Sierra Leone, may be sent
on Pre-payment of 2s. 5d. currency, on a Letter not
weighing more than % oz.

If exceeding % oz. and not weighing more
thanleoz.. . . . . . . . . 410Cy
If exceeding 1 oz. and not weighing more
than2o0z. . . . . . . . . 9 8Cy.

And so on, adding 2 rates for every additional oz. or
fraction of the oz.

72. Letters for France may be sent Paid or Un-
paid, and the rate will be,
s.‘ d. cy.
On a letter not exceeding  oz.
inweight . . . . . . 2 8%
On a letter weighing more than
1 oz. and notexceeding 3 0z. 3 2
On a letter Welghm«r oz. and
under $ 0Z. . . . . . 510
On a letter weighing more than
3oz.andunderloz.. . . 6 4

Exceeding 1 oz. and under 1} .
0z, . . . . « . . .11 3

73. The rates upon Letters for other Foreign
Countries and parts abroad will be found in the
Tables appended to these Regulations at the end
of the Book, and alterations in them mustabe care-
fully made, when officially informed to that effect.
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PART V.

POSTAGE STAMPS.

74, The Postage Stamps issued by the Depart-
ment in Canada, are of three kinds, one represent-
ing the Beaver, of the value of three pence, the
second bearing the head of Prince Albert, and of
the value of six pence, and the third, the head of
Her Majesty, and of the value of one shilling.
These Stamps will be kept for sale to the Public by
the Postmasters of all the Cities and principal Post
Offices in the Province—and will further be supplied
where necessary, to other Postmasters upon appli-
cation to the Department.

75. A Postmaster receiving Stamps from the De-
partment will, by next Mail, acknowledge the receipt
of the amount and at the expirat'ion of each quarter
he will render an account of Stamps with the Quar-
terly Account Current, charging himself in the Stamp
Account with any amount of Stamps which remain-
ed on hand at the close of the preceding Quarter,
and with the amounts received from the Department
during the Quarter just ended, and crediting himself
with the amount then remaining on hand. The ba-
lance of the account so stated, representing the
amount of Stamps he has sold or disposed of, the
Postmaster will charge himself with in his Account
Current.

"76. Any Letter or Packet with ome or more
Stamps affixed equal in amount to the Postage pro-
perly chargeable thereon, is to be mailed and for-
warded from any Office as a Pre-paid Letter.

Thres kinds of Pos-
tage Stamps.

How {0 account jfor
Postage Stamps.

Letters pre-paid by
Postage Stamps.



If Stamps are not suf-
Jfictent on Lellers for
U. Kingdom

if for United Stales.

All Stamps o be obli-
terated.

Neglect of doing so
to be reported.

Postage by - Stamps
how to Dbe entered in

Bill,

What ~Stamps _from
other places o be re-
cognized,
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77. If the Stamps affixed to a Letter addressed
to any place in British North America or to the
United Kingdom be not adequate to the proper Pos-
tage, the Postmaster will rate it with the amount defi-
cient in addition and send it forward taxed with that
amount as an Unpaid Rate.

78. On Letters for the United States when Stamps
are affixed representing less than the amount of
Postage to which the Letters are liable, the Stamps -
are to be cancelled and the Lectters rated with the
full rate as Unpaid.

79. All Stamps affixed on Letters must be can-
celled or obliterated immediately upon the deposit
of the Letters in a Post Office, this is to be done
with an Instrument furnished by the Department for
the purpose—and where this has not been supplied
the Stamps must be cancelled by making a ecross
thus + on each Stamp with a pen.

80. If the cancelling has been omitted on the
mailing of the Letter, the Postmaster delivering it,
will cancel the Stamp in the manner directed, and
immediately report to the Department the Post-
master who may have failed in this duty. |

81. Letters and Packets pre-paid by Stamps must
be entered in the Letter Bill separately from other
pre-paid Letters as provided for in the form of Let-

ter Bill.

82. Stamps affixed to Letters coming from either
of the British North American Provinces, from the
United Kingdom or from the United States and re-
cognized as equivalent to pre-payment at the Office
where the Letter has been posted—are to be allowed
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in Canada as evidence ‘of pre-payment accordingly,

on the Letters to which they are affixed.

83. No other Stamps than those issued by the
Canada Post Office Department are to be taken in
this Province in pre-payment of Letters posted
within the same,

- 84, Postage Stamps must be taken when offered
in payment of pestage on delivery of Unpaid Letters.

Canada  Stamps only
to be used in . Province.

Stamps o be taken in
payment of Postage.



Letters termed ¢ Way
Letters.”’

96
PART VL
WAY LETTERS.

sem——

85. Couriers are bound to receive Letters offered
to them whilst on the road between one Post Office
and another, provided that when a Letter is so of-
fered, the distance from the nearest Office exceeds
one mile—such Letters are termed Way Letters
and are to be given by the Courier to the Postmaster
at the first Office arrived at after their receipt. Way
Letters are to be immediately stamped and rated by
the Postmaster with the ordinary rate of Letter

~ Postage—marking them also with the word ¢ Way”

To be mailed.

Paid Letters may be
delivered by Courier.

in red ink, and if for the delivery of his own Office,
he will bring the amount of this Way Postage to
account in the place in the Quarterly Account Cur-
rent appropriated for the purpose.

86. If the Way Letters are for the delivery of
another Office, the Postmaster will mail them to their
destination in the ordinary manner.

87. Letters left at an Office to be delivered by the
Courier to persons living on the Route between. that
and the next Office, may be forwarded, provided that
they are pre-paid the usual rate of 3d. per 30z.— -
such paid postage is to be brought to account with
the other Way Letter Postage.
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PART VIIL .

—

SOLDIERS' AND SEAMEN’S LETTERS.

—

88. Non-Commissioned Officers, Embodied Pen-
sioners, Seamen and Soldiers, while they are em-
ployed in her Majesty’s Service, can send: and re-

ceive Letters at the rate of 1d. each, under the fol-
lowing Regulations :—

Ist. The Penny must be paid at the time the Letter
is posted.

2nd. The name of the Soldier or Sailor, his class or

description, and the name of the Ship, Regiment,
Corps or Detachment, to which he belongs,
must be specified in the direction of the Letter;
and, in the case of Letters sen¢ by Soldiers or
Seamen, the Officer in command must sign his

name and specify his rank and the name of the

3rd.

Ship or Regiment, Corps or Detachment, which
he commands.

The Letter must not excéed kalf an ounce in

weight.

4th, The Letter must refer solely to the Private

Affairs of the Soldier or Seaman.

89, All the foregoing descriptions must be fully
~ written in the address in the following form; the
Initials of the ndme of any Ships or Regiments being
insufficient.

Privileged persons.

Regulations under
which the grivilege ts
enjoyed.

Form of address;



To or through o For-
eign Country.

ot chargeable on re-
direction.

They are sent via
Halifozx.

Class  excluded Jrom
the privilege.

Letters to be " strictly
ezamined.

28:
e
SEAMAN. v SOLDIER.

From A. B., “Seaman of H. M. S;—"|From A. B, Serjeant.

« R . ”»
(Here the direction of the Letter to be egt
inserted.) (Here the dircction of the Letter o be
inserted.)

C. D, Captain, (or other CommandingiC. D., Colonel, (or other Commandiny.

Oﬁcer ) Offcer.) ‘
H M.S A Regt. .,
To A.B, : To A. B,
“ Seaman H. M. S. »|  Private (Serjeant or Corporal),

“ Regt: ?

. (Here the direction to be finished.) (Here the direction-to be finished.)

90. Letters for Soldiers or Seamen may Be Jor-
warded at the above Rate, to or through any Country
requiring the payment of any Foreign or transit
Postage, but subject to the payment of such Foreign
or transit Rate ds may be éhargea.b_le thereon,

91. Soldiers’ and Seamen’s’ Letters are not liable
to any additional Rate of Postage on re-direction.

92. All Soldiers’ and Seamen’s Letters forwarded
to or vi¢ England are sent by. the Quebec, New
Brunswick and Halifax Route.

93. Letters sent to, or by, Commissioned or.
Warrant Officers, Midshipmen, or Masters' Mates,
Engineers in the Navy, Captains’ Clerks or School-
masters, or Commissioned or Warrant Officers in the
Army, are not included in the Privilege attached to
Letters of Soldiers and Seamen, but: are chargeable~-
with the same Rates as Ordinary-Letters:

94. Postmasters are required to examine carefully
every Letter purporting to be a-Soldier’s or Sea-
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man’s Letter, to see that'the above Regulations have
been complied with,—and when such a Letter, ad-

dressed to the: United Kingdom, is posted in Canada-

without the pre-payment of the penny—the Letter
is to be rated 4d. sterling, unpaid:—

In all other cases where the Regulations have
not been observed, the Letter is to be rated with
fall Postage writing in Red Ink on the face the
reason for such charge.

If Penny $s noé Pre-
paid.

If other Rejulationé
arenot’ complied with.
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PART VIIL

POSTAGE RATES ON PRINTED PAPERS,
CIRCULARS, PRICES CURRENT, PAM-
PHLETS, PERIODICALS, BOOKS, &ec.

Postage on Printed  95. Upon each Printed Circular, Price Current or

g:”“l“"s’ Hand Bills, Hand Bill, and other printed matter of a like descrip-

. tion when unconnected with any manuscript or written
communication. whatever, passing between any Post
Office in Canada and any place in British North
America, or the United States or the British West.

. Indies, is to be charged a rate of one penny per
ounce or fraction of an ounce.

On Pamphlets, Magae-  96. Upon each Pamphlet, Periodical, Magazine or
aines, §c. Book bound or unbound passing as above, is to be
charged a rate of one half-penny per ounce.

Payment when optional ~ 97. Pre-payment of these rates will be optional, ex-
cept when. the printed matter is addressed to the
United States or British West Indies and in such
cases the charge must invariably be pre-paid—and

_ _ on all printed matter received by Mail from the

fo be colleeted on those United States and British West Indies, the above -

;;;?zfd Jrom other (anada rates will always remain to be collected on
delivery in this Province.

Printed Papers to &= 98. Printed Documentsaddressed to the Publishers

ditors pass free. . of Newspapers in Canada are to pass free through
the Post if inclosed in covers open at both ends, and
unaccompanied by any written communication.

. Regulations  under 99. Circulars and other Printed Papers must besent

wlath to be forwarded. [psealed, and Pamphlets, Periodicals, Magazines, :.
Books, &c., must be put up in Covers open at the -
ends or sides to pass at the above rates, and if these



Regulations are not strictly complied with, or if any
such Printed Paper, Pamphlet, Periodical, Magazine
" or Book be found to contain any writing other than
the Address, the said Printed Paper, Pamphlet, Book,
&e., is to be rated with full Letter Postage.

100. No Book, Packet of Periodicals, Magazines,

&ec., can be forwarded through the Post if exceedmv

the Welght of forty-eight ounces.

101. Printed Prices Current, and Commerecial
Lists may be sent to the United Kingdom at a
charge of one penny each, provided ‘that the Regu-
lations in force in England with regard to them are
strictly observed, namely—such papers are to con-
tain merely the names -and prices of - articles, (if
the names of parties dealing in such articles are
given, the Prices Current, &ec., will be liable to full
Letter Postage)-—each copy must be made up in the
same form as a Newspaper, with the covers open at
the end—the word ¢ Price Current” must be written
or printed immediately above the Address, and .any
writing, or' mark of reference, or initial on such
papers, or their covers, beyond the address and the
designation Price Current, will subject them to full
rates of Letter Postage.

102. Prices Current or Commercial Lists may be
sentzhrough the United Kingdom to any other British
Colony beyond sea, or to any Foreign Country at a
rate of 23d. each, observing strictly the above con-
ditions, .

Limit of weight.

Prices Current for U.
Kingdom. .

For  other  places
through U. Kingdom,



Rates on Books to or
Jrom U. Kingdom.

" Cautton as to mode
‘of rating.

Rate must be prepaid
and in money.

How to be rated.

PART IX.

BOOK POST WITH ENGLAND.

103. Printed Books, Magazines, Reviews, or Pam-
phlets, whether British, -Colonial or Foreign, may
be sent through the Post, between Canada and the

“ United Kingdom, at the following rates of Postage :—

—;$

o
|

Sterling. '{ Currency.

For a single volume, {. e. one Book, Magazine,’ Rec : Equal to -
view or Pamphlet, not exceeding half 1b. in . ‘
weight, . . . . . . . o o0 .. ed. - 73d.

Fora single volume, &e., exceed.mghalﬂb and not : :
exceeding opelb. . . . . . . . . . 1. | 18 3d

For a single volume, &e., exceedmo one lb andriot
exceeding two Ibs. . -. .. 28, | 28 6d.

For a single volume, d&e., exceeding two lbs, and :
not exceedmg threo 1bs, « » « « .« . . 8 |“ 8. 9d

And so on, increasing 1s. Sterlmg, equal to 1s. 8d:
Cfurrﬁy)acy, for eve. , additional 1b,, or fraction
ofa )

Observe that the rate is one shilling per lb. weight—
not 6d. per 3/b.—and that when & book wWeighs over
one pound, it is'to be rated one shilling the pound.

104. The above charge must always be pre-paid on
Printed Books, &ec., &ec., sent to -the United King-
dom under this Regulation -at the time of posting in
Canada ; and -the ,pre-payment must be .made .in
money, and .cannot be taken in - .Canada Postage
Stamps. '

LY

105. Postmasters, as with Pre-paid Letters for En-
gland, must rate the Books, &e., posted under this
Regulation, in red ¢nk, with both the sterling rate
and its equivalent, in currency, charging themselves
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in their ordinary Letter Bills. and - Accounts, with
the currency amounts—thus, a Book, &ec., weighing
31 pounds, will be rated—

¢ Paid 4s. sterling—equal to 5s. currency.”

106. The following conditions must be strictly
observed :—

The Books, &c., must be sent in covers, open at
the sides.

There must be no word or communication printed
on the Book, Pamphlet, Magazine, &ec., after its
publication, or upon the cover thereof, mnor any
writing or marks upon it, or upon the cover of it,
except the name and address of the person to whom
senf.

There shall be no paper or thing enclosed in or
with such Book, Pamphlet, &e.

107. Postmasters will forward Packets of Books,
&e., intended for the United Kingdom upon the
Quebec Post Office, where the Book Post Mail is
made up.

Conditions to be o0b-
served.

Books to be forwarded
to Quebec.



Printed Votes, d.

Rates of Postage.

to places in B. N. A.
and to U. Kingdom,

to U. States.
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PART X

————

VOTES AND PROCEEDINGS OF
PARLIAMENT.

108. Votes and Proceedings of the Imperial Par-
liament, or of any Colonial Legislature in British
North America, orthe British West Indies, areliable
to a charge as follows :—

If not exceeding 4oz. in weight, 1d. cy.
Ditto 8oz. «“ 24, «
Ditto 120z “« 34«
Ditto 160z “  4d, «

and so on, adding one penny currency for every
additional four ounces.

109. Such Votes and Proceedings, whether Paid
or Unpaid, pass at these rates between any places in
British North America, and to or from the United
Kingdom and British West Indies by Packet.

110. Such Votes and Proceedings may be posted
in Canada to be forwarded to the United States on
Pre-payment of the rate of one penny per 4oz.




35

PART XI

RATES ON NEWSPAPERS.

111. A Newspaper is defined to be any printed Definition of @ News-
Publication, issued in numbers, and published at P%P¢-
stated intervals of not more than a month, conveying
intelligence of passing events.

112, The Postage rate on a Newspaper conveyed Rate on Newspapers
through the Post in Canada is, with the following ** Canada,
exceptions, One half-penny :

First—One copy of each Newspaper published Ecceptions.
in Canada may be sent free of Postage to
any Publisher of another Newspaper in
the Province,

Second.—Newspapers printed by Publishers in
the Province, and addressed to Subscribers
in the United States, pass free of Postage
to the Province Line.

Third.—Newspapers between ;:Canada and New
Brunswick, Nova Scotia, Prince Edward
Island and Newfoundland are free from
charge.

Fourth.—Newspapers posted for -transmission
to the United Kingdom are not liable to
any charge or rate at the-time of Posting—
such, however, as are sent in the Weekly
closed Mails through -the United States
will be liable to a charge of 1d. each on
delivery in the United Kingdom, and must
be rated 1d. unpaid accordingly.
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Breeptions continued. Fifth—Newspapers received from the United
Kingdom, if brought by the semi-Monthly
Mails, via Halifax and Quebec, will be
delivered free of any charge—but if re-
ceived in this Province by the Weekly
closed Mails, via the United States, wil
be liable to a rate of 1d. each on delivery

*This rate cannot * in Canada.*
be pre-paid in U.
Kingdom. '

Sizth.—~Newspaper Publishers may send and

receive their Exchange Newspapers to
and from the United States, free of charge.

Seventh.—Newspapers for the

British West Indies,
Australia,

East Indies,

New Zealand,

Van Dieman’s Land.
Gibraltar,

Malta,

Ionian Islands,

may be forwarded from Canada, vid Quebec and
Halifax, without charge.

Newspapers for For-  113. Newspapers for Foreign Countries and parts
eign Countrics. abroad are liable to the rates stated in the Tables

appended to these Regulations.

An ¢ Brtra or Sup-  *114. An extra Newspaper, ora Supplement to a
plement chargeable. Newspaper, is to be deemed a distinct Newspaper,

and charged accordingly.

Regulations as to  115. A Newspaper, when posted, must be so en-
Neuwspapers. veloped or folded that it can be distinctly seen to

* Cancelled by Department Order, No. 10.
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be such, and also, that it contains no writing, marks
or signs to serve the purpose of written communica-
tions; and, if these conditions are not complied
with, the Paper is to be charged as a Letter with
Letter Postage by weight, and the reason for the
charge stated on the cover of the Paper, which
should then be fastened to the Paper with the Office
Seal. '

116. In Towns where Newspapers are published,
the Printers and Publishers should be required to
send them for transmission put up in a manner to
admit of their being readily counted, and, if neces-
sary, withdrawn from the covers for examination.

117. When the numbers of a Newspaper published
in Canada, orin either of the other British North
American Provinces, or in the United States, and
issued daily, have remained in a Post Office in this
Province uncalled for during two weeks—of a News-
paper issued semi or tri-weekly during three weeks
—of a Newspaper issued weekly during one month
—and of a Monthly Periodical during two months
—or when such Newspapers or Periodicals shall
have been refused to be taken by the party to whom
the same shall be addressed, the Postmaster will
forthwith address to the respective Publishers one
of the Editors’ Notices, furnished by the Department
for the purpose—such Notices are to be sent and
delivered by Postmasters free of charge. If the
Newspaper or Periodical continues to arrive after
this Notice has been sent, Postmasters should ad-
dress the Editor a second time, calling his attention
to the first Notice given.

118. Undelivered Newspapers, &c., are to be re-
turned in the same manner as Undelivered Letters

# Nore.—Publishers of Newspapers and Periodicals may send to each
Subseriber, enclosed in their Publications, accounts for subseriptions and
receipts for the same—free of Postage charge.—November, 1853.

* See Note at foot.

How to be put wp b
Publishers. e

Notice to be given
when undelivered.

A daily Paper.

A sems or lri-weekly,
Weekly.

Undelivered News-
papers to be returned.



Rates when re-posted.
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of the Post Office Department, and any Postage upon
them charged against the Postmaster is to be taken
credit for by him, in the same manner as with Dead
Letter Postage.

119. Newspapers Re-posted in this Province,
whether British, Provincial or United States will be
liable to the ordinary rates on transmission.
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PART XIL
MONEY LETTERS.

120. The addresses of all Letters containing
Money or marked as containing Money, are to be
carefully entered in the Letter Bill which accom-
panies the Mail in which they are sent, and also in
the Book or Register of Mails sent in the proper
column.

121. When a letter is posted which is stated by the
party posting the same to contain Money, or which
is noted in the addressas a Money Letter, it is the duty
of the Postmaster to mark the Letter conspicuously
on the face with the words “ Money Letter” in red
ink either with a Stamp, if provided with one, or in
the absence of a Stamp with a pen and ink.

122. Postmasters receiving Money Letters for deli-
very must be careful to deliver them only to the indi-
viduals to whom the Letters are directed or to their
order—and a Receipt is to be taken for the deliver-
ing of each Money Letter, which should be care-
fully preserved by the Postmaster—printed Forms
are supplied for this purpose by the Department,

123. Postmasters who receive Money Letters in
their Mails, either to be delivered or forwarded on to
another Office, will carefully enter the addresses in
the Book of Mails Received.

124, When a Money Letter is sent as forward,
although the postage if unpaid will not be included
in the Letter Bill, the address must nevertheless be
entered thereon, and a record kept of the address
and of the amount of postage rated upon it, and also
of the forward Town to which it is sent and of the
date of despatch.,

Address of Money
Letters. .

7o be marked ¢ Mo-
ney Letter.”’

Receipts to be taken on
delivery.

Addresses of those re-
ceived by Mail.

When forwarded.



Neglect of these Re-
gulations.

Missing Money Letter
to be immediately re-
ported,

with particulars.

Omitled addresses to
be entered.

40

125. Any neglect of the Regulations which shall
involve the loss of a Money Letter will render the
party in default liable to be called on to make good
the amount of the loss.

126. Any complaint of the loss or supposed mis-
carriage of a Money Letter must be immediately
reported to the Postmaster General with all the par-
ticulars of the case, such as the name of the writer of
the Missing Letter, whether posted by him or by an-
other person, the Office in which the letter was mailed
and the date of posting, the amount and description
of the contents, the postage paid, if any, the address
of the letter, whether marked * money,” and re-
gistered or not, and the reason for supposing it to be
lost.

127. Should a Postmaster receive a Money Let-
ter, the address of which has not been entered on
the Letter Bill by the Postmaster despatching the
same, he will carefully enter the address himself on
the Bill and report the circumstance to the Head of
the Departrent.



" PART XII.

MISSENT AND RE-DIRECTED LETTERS.

128. When Letters, Newspapers, &ec., intended
for another place are missent to a Post Office, the
Postmaster will write the words ¢ Missent to ™ in
red ink on the front of each, and affix his Office
Stamp immediately after, and such Letters, News-
papers, &c., must then be forwarded on to their des-
tination by the first post.

129. No additional rate for re-mailing is to be
charged on Missent Letters or Newspapers.

130. A Postmaster will re-direct and forward a Let-
ter addressed to and lying in his Office, to any other
Office at the request of the writer thereof, or of the
person addressed and without any additional charge
for re-direction to any place in Canada or British
North America; but Letters re-directed from an Of
fice in Canada to Great Britain or Ireland, or to the
United States, will be liable to additional charge on
re-direction of the ordinary Postage rate to the place
of destination.

131. Orders or requests to forward or re-direct
Letters as above should be in writing and must be
fyled by Postmasters—but Postmasters may re-direct
Letters to the Znown places of residence of the

persons addressed, after allowing a short time to.

elapse.

132. Ifsuch Missent and Re-directed Letters are
for thedelivery of acorresponding office, the total post~
age to be collected thereon is to be charged in the
unpaid column of the Letter Bill, and the Postmaster

F

Missent Letters, ge.

Not to be re-charged.

No charge for Re-di-
rection.

Reguests to  re-direct
should be written.,

I for Comesponding
AR



I beyond Correspon-
ding Office.

Re-directed Letters
to Qfficers.
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will take credit in the column entitled “ amount of
claim for such missent and re-directed postage, &c.”
for such of the postage as may have been charged
against him. '

133. If the said Letters are for places beyond the
delivery of any corresponding Office, they are to be
sent as “jforward,” and the Postmaster will enter
upon the Letter Bill only the amount of his claim
for the Unpaid Postage originally charged against
him in the column of claims for Missent and Re-
directed Postages.

134. When Letters addressed to a Commissioned
Officer of the Army or Navy arrive at an Office In
Canada after the removal of the Officer to some other
place, such letters are to be re-directed to the said
place without additional charge for re-direction,
whether the re-direction is -to another place in Ca-
nada or British North America, to any other British
Colony or to the United Kingdom. -
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PART XIV.
UNDELIVERED AND DEAD LETTERS
AND NEWSPAPERS.

O—

135. On the first day of each Month, every Post-
master will make out an Alphabetical List of all Un-
delivered Letters remaining in his Office, and post it
upon the Office door, or some other conspicuous place,
for the information of the Public—the Letters them-
selves, however, are not to be exposed.

138. If a Newspaper is published in the immediate
vicinity of a Post Office, the Postmaster may publish
therein his Monthly List of Unclaimed Letters, pro-
vided that the Publisher will agree to insert the
same in three separate issues or publications of his
Newspaper for a price not exceeding three farthings
for each Unclaimed Letter—a Letter is not, how-
ever, to be advertised in more than one Monthly
List during the period it remains in an Office; and
each Monthly List will, therefore, consist of such
Letters only as have reached the Office since. the
Advertisement of the preceding Month.

137. Post Offices in Canada are divided into

three Classes, as respects the frequency of their
Dead Letter transmissions to the Department, as
follows :—

.Crass I. Postmasters in the Cities and large
Towns are required to transmit their Dead
Letters to the Post Office Department,
with a Form No. 4, or Dead Letter and
Overcharge Bill, twice a Month, viz., on
the 15th and 30th of each Month, =~

List of Undelivered
_Letters

To be Advertised
Monthly.

pead Letters are sent
in

Twice in each Month..



Once a Month,
and

Once a Quarter.

Form: No. 4 to be sent
at dates prescribed.

Refused Letters, gc.

Letters, gc., after re-
maining three Months..
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Crass I1. Postmasters at certain other Offices
will make their Dead Letter Returns
Monthly, on the 30th of each Month.

Crass ITI. Postmasters at all Offices where
but a limited amount of business is trans-
acted are required to make the Dead
Letter Return, with a Form No. 4, Quar-
terly, only on the 30th of the last Month
of each Quarter, that is—on the 30th
March, 30th June, 30th September, and
30th December in each year.

138. The Form No. 4, or Dead Letter and Over-
charge Bill, is to be transmitted by a Postmaster at
the dates prescribed for his Class of Office, whether
he has Dead Letters or overcharge claims to send
or not—should he have no Dead Letters to send,
nor claims to make, he will state the fact on the
Form No. 4, sign, date, and transmit it. Such
Postmasters as are required to transmit their Dead
Letters more frequently than once a Quarter will
receive a specific notification from the Department
to that effect.

139. Letters and Papers refused by the persons
addressed, or addressed to persons Deceased and
having no legal Representatives, are to be sent in to
the Department with the first Dead Letter Returns
made.

140. Letters and Papers which have remained
three Months in an Office, without being called for,
are to be sent in with the first Return made up after
the expiration of that period, counting from the date
of the Receipt of the Letter or Newspaper at the
Office .
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141. Before sending Undelivered Letters and
Papers to the Post- Office Department, the Post-
master is to write .on the face of each, with red ink,
the reason for non-delivery—either Refused, De-
ceased, or Advertised and not called for, as the case
‘may be—he is then to stamp them with his Office
Stamp, and: enter the total mumber of both the Dead

Letters and Newspapers sent, and also the amount -

of Unpaid Postage thereon for which he claims credit,
in. the Form: No. 4, or Dead Letter Bill.

142. The Form. No. 4, is also intended. to include
any claim a Postmaster may have to make for Over-
charges, as ezplained in the Overcharge Section of
these Instructions.

143. A copy should be kept of'each Form No. 4
despatched, to enable the Postmaster to include the
amounts when making up his Quarterly Accounts
with the Department.

144. Refused Letters are not to be advertised in
a Newspaper, nor those which the Postmaster ex-
pects will be immediately taken from the Office, nor
are Box or Drop Letters to be so advertised.

Reason for Letters, §e.,
not being delivered.

Form No. 4 includes
Overcharges.

Copy to be kept.

Refused and Box Let-
tersnot to be Advertised.



Returning Postage.

Amount to be entered in
Form No. 4.

Postage on Letters to
Postmasters on official
business.

On Papers, gc., ad-
dressed to Publishers.
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PART XYV.

——

ABATING AND REFUNDING OVER-
CHARGED POSTAGE.

145. When application is made for the return of
Postage on a Letter, stated to have been charged as
weighing more than the just weight, the Postmaster
may, after éatisf'ying himself that the demand is just,
refund to the Applicant the amount overcharged
upon the Letter, he will obtain the cover of the
Letter, if it can be spared, mark wupon it the actual
weight of the Letter, and the amount refunded, and
procure on it the signature of the person to whom
the Letter is addressed in receipt for the said
amount—if the cover cannot be spared, the Post-
master will correct the charge in red ink, and obtain
the signature of the person to whom the Postage
has been refunded upon the regular printed Over-
charge Receipt.

146. The amount of the sums thus refunded the
Postmaster will enter in the first Form No. 4, or
Dead Letter and Overcharge Bill, transmitted to the
Post Office Department, and the covers or receipts
must be sent therewith, as Vouchers to support the
claim.

147, Postmasters may claim as overcharged the
Postage which may have been paid by them on
Letters addressed to them on official business, send-
ing in the covers of such Letters with the Form
No. 4, on which credit is claimed for the amount.

148. Postinasters are authorized to remit the
Postage incorrectly charged on Editors’ Notices,
Printed Documents addressed to Publishers or Edi-
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tors, Editors’ Exchange Papers, &ec., which should
legally pass without Postage charge; and, in claiming
credit for the amounts so remitted, the covers of

the charged Papers or Packets, with the receipt of

the Publisher or Editor for the amount remitted,
must accompany the Form No. 4, in which the
-credit is claimed. '

149. A Postmaster is only permitted to refund
or abate Postage where error has manifestly been
committed in calculating the weight of a Letter or
Packet, or in the cases above mentioned, all other
claims for return or abatement of Postage are to be
specially referred to the Postmaster General for his
decision, with the Letter or Packet on which the
return of Postage is claimed.

In cases of doubt,
Claims to be referred
to Postmaster Greneral.
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PART XVL

EMOLUMENTS OF POSTMASTERS.

150. Except at the five Cities of Quebec, Mon-
treal, Kingston, Toronto, and Hamilton, Postmasters
are paid by a Commission charge on the net amount
arising at their Offices as follows :—

Upon any sum not exceeding £50 collected at an
Office in a Quarter, the Postmaster will be entitled
to charge 25 per cent., or one-fourth of the amount.

At Offices collecting more than £50 net in a
Quarter, the Postmaster will receive a Commission
of 20 per cent. on the amount collected over and
above £50.

151. At Offices where the Mails arrive or are de-
spatched between the hours of 9 P. M. and 5 A. M. *
the Postmasters will be allowed to charge 33} per
cent., or one-third, as their Commission, instead of
25 per cent., on the first £50 coliected in a Quarter,
or upon any smaller sum.,

152. Postmasters will be -allowed to charge Com-
mission on the Letters sent from their Offices Pre-
paid by Stamps.

153. Forward Offices, where the duties of For-
warding and Re-mailing Letters for other Offices,
and similar extra duties are performed to an extent,
meriting, in the judgment of the Postmaster General,
extra compensation, in addition to the above Com-
mission, are divided into eight classes, and receive
compensation accordingly, as follows:—

* Nore—A Certificate that such is the fact must be added to the Account
Current when & Postmaster claizs Commission for night duty.
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m——
If the Forward
Duty is performed If by night.
by day.

Class No. 1, in addition to the ordinary )

Commission . - . . . . J£4 per Annum. | £ 6 per Annum
Class No. 2,1in addition to the ordinary

Commission . « . , « . J£8 “ £12 4
Class No 3,in addition to the ordinary| A

Commission. . . . . . . . £12 £18 a«
Class No. 4, in addition to the ordinary|

Commission « « . . . + . £15 « £22 “
Class No5, in addmon tothe ordxnary

: Commxssnon o e e e . 4 £18 ¢ £27 “

Class No 6, in addition to the ordinary

Commission. ] £24 “ £36 “
Class No 7, in addition to the ordmary

Commission . . . . . .| £32 ¢ £50 4
Class No 8, in addition to the ordmary

Commission . . . . , o £40° « £60 «

No such extra compensation will be given unless
the extra duties are of a commensurate extent.

154. A Postmaster performing Forward Duty for
a short route served but once a week, or for a single
Office served but twice a-week,—will not be con-
sidered as entitled to put forward a claim for com-
pensation for extra duty of so light a nature. And in
all cases, Postmasters are not to charge in their ac-
counts any extra allowance or compensation, nor to
advance upon allowances already granted without
the special authority of the Postmaster General.

155. A moderate allowance is granted to Post-
masters for the necessary provision of wrapping
paper, sealing wax, twine, ink, &c., for the use of
their Offices, in proportion to the extent of business
transacted and the consequent consumption of such
articles; the amount of this allowance will be from
time to time regulated and fizxed for each Office by
the Postmaster General, and is not to be exceeded
by the Postmaster without special authority first ob-
tained. @

Classes.

Ezxceptions.

Extra  allowances re-
quire special authority.

Stationery allowance.
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PART XVIL

QUARTERLY ACCOUNTS AND OTHER
PERIODICAL RETURNS.

Accounts and Retwrns.  156. The following are the Accounts and Returns
to be transmitted by Postmasters to the Post Office
Department at the dates specified :—

Monthly Sheet. 1st. The Monthly Sheet or Account of Mails Sent
and Received, being a copy or transeript of the
Books of Mails sent and Received, and dating
from the first day of each Month to the end
of the same, both dates inclusive, are to be
transmitted, enclosed in a proper cover, with
the Letter Bills in which the amount of Postage
stated to have been sent differs from the
amount received, within Six days after the end
of each Month. .

Form No. 4. 2nd. The Form No. 4, or Dead Letter and Over-
charge Bill, at the dates mentioned in the Dead
Letter Instructions.

Quarterly Accounts.  3d. The General Quarterly Account, accompanied

' by the Quarterly Dead Letter and Overcharge
Return, by a Way Letter Account, if Way
Letters have been received during the Quarter,
and by Receipts for such payments as Post-
masters may have been authorized to make to
Couriers, for the conveyance of the Mail, or
for other Official Disbursements. The Quar-
terly Account is to be made up to the 31st March, -
30th June, 30th September, and 31st December
in each year, and is to be transmitted to the
Postmaster General, with the balance which
may appear to be due to the Department
thereon, within twenty-five days after the above
Quarterly periods.
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157. The Monthly Sheet or Account contains a
set of Unpaid, Paid in Money, and Missent and Re-
directed Columns for each of the Offices with which
a Postmaster corresponds or exchanges Letter Bills,
the names of which are to be filled in alphabetically
at the heads of the Columns, in the spaces provided
for the purpose, and there is a line or space for an
entry on each day of the Month, so that, when filled
up, the Sheet will offer on the Received Side a
copy of all the Letter Bills or Mails the Postmaster
has received from his Corresponding Offices during
the Month, and, on the Sent Side, a copy of all the
Lettzr Bills sent by him to the same.

158. When making out the Monthly Sheet, the
Postmaster will copy the entries for the Month in
the Book of Mails Sent upon the Sent Side of the
Monthly Sheet, which he will find to be printed in
red, and the entries of the Mails Received Book on
the Received Side, printed in black, taking care to
place the entries on both sides of the Sheet against
the proper dates, and under the Column appro-
priated to the Corresponding Office to which the
Mail has been sent, or from which the Mail has
been received—in transferring the entries of the
Mails Received to thé “Monthly Sheet, the dates of
the despatch of the Mails as marked by the sending
Postmasters on the Letter Bills should be taken,
not the dates at which the Mails have been received
at the Office.

159. After completing the transfer of the entries
for the Month, the Postmaster will add up each
Column of the Mails Sent Side, and carry the totals
of the Columns of “Paid in Money” and of “Missent
and Re-directed,” and also the totals of Prepaid by
Stamps to the proper places in the margin of the

Eaxplanation of Monthly
heet.

How to be filled up,

and otherwise prepared.
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Sheet, he will then add up the Columns on the
Received Side of the Sheet, and carry to the mar-
gins the totals of the Columns of ¢ Unpaid,” and then
bring over from the Sent Side the aggregate totals
of the Sert Paid in Money Columns, and add to-
gether the total of the Unpaid Received and Sent
Paid in Money.

160. The Postmaster will then bring forward
from the Sent Side to the proper place in the mar-
gin of the Received Side the totals of the Sent,
Missent and Re-directed, and the totals also of the
Received Paid by Stamps, and of the Sent Paid by
Stamps are to be entered on the margin of the Re-
ceived Side.

161. The Monthly Sheet does not provide Co-
lumns for the daily entries of the amounts Sent and
Received Prepaid by Stamps, but the Postmaster
will fill up from his Mail Books the total amounts so
Sent and Received during the Month to and from
each Corresponding Office in the spaces provided
in the Sheet for those totals. Entries of the total
amount of each Month's Unpaid Received, Paid Sent
in Money, of the Sent, Missent and Re-directed, and
of the Sent Prepaid by Stamps, as shown by the
Monthly Sheets, should be kept in the Book of
Mails Sent from' which to make up the General
Quarterly Accounts when the proper time arrives.

162. The Monthly Sheet should then be enclosed
in the proper printed cover, and forwarded to the
Post Office Department. ‘

163. Postmasters corresponding with Offices situ-
ated on different Mail Routes will find those Offices
arranged in alphabetical sets or branches—each
Route or set of Corresponding Oftices having a se-
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parate Monthly Sheet appropriated to it—when such
is the case, the Postmaster will carefully preserve
this arrangement in making out his Monthly Sheets,
and will carry the totals of the other Sheets to the
margin of the Received Side of the principal Sheet,
so as to form an aggregate of each item as above,—
of Unpaid Received, Paid Sent in Money, &e., and
enter these aggregates in the Book of Mails Sent,
for the purpose of afterwards transferring them to
the Quarterly Accounts.

164. Under this system of Account, the Unpaid
Sent Columns of one Postmaster will be a check
upon the Unpaid Received Columns of his corres-
ponding Postmasters, and, in like manner, the Paid
Received Columns of one Postmaster upon the Paid
Sent Columns of his Corresponding Postmasters—
and, as the Monthly Sheets will be strictly compared
with each other when they reach the Post Office
Department, the greatest care must be exercised by

Postmasters in making their entries in the Letter
Bills, Mail Books, and Monthly Sheets.

165. The General Quarterly Account is to be
made out on the printed Form of Account Current
furnished for the purpose, and signed by the Post-
master :—should an Assistant sign it, the reason for
‘his doing so must be stated.

166. When making out the Account Current, the
Postmaster will first fill up the name of his Office,
and the Quarterly Period, in the blank space of the
Heading left for this purpose, he will then charge
himself on the left hand, or Debtor Side of the Ac-
count, with the amount of Unpaid Postage on Letters
remaining on hand, and taken credit for as such in
the previous Quarter’s Accounts, he will then enter
opposite the proper items on the same side the

Separate Sheet for each
Route.

Explanation of System
of Monthly Shects.

Account Current,

How to be filled up.'
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amounts of Received Unpaid Postage, and Sent
Paid in Money during the Quarter, taken from the
Monthly Sheets, and also the amounts of Way
Letter and Box Letter Postage, if any sums under
these heads have been collected in the Quarter, and
also the amount of surcharges—that is to say, errors
against the Postmaster, discovered on the ecross
examination of the Monthly Sheets—the Postmaster
will then take credit on the other side of the Ac-
count Current for the amount of Postage Unpaid on
Letters remaining on hand at the date or Quarter
day to which the account is made up, he will then
enter to his credit the amount of his claims in the
Forms No. 4, or Dead Letter and Overcharge Bills,
sent in during the Quarter for Unpaid Postage and
Dead Letters, and for Overcharged Postage, re-
funded or allowed.

167. The Postmaster will then take credit for the
Monthly totals of his claims for Missent and Re-
directed Postage, as entered upon the Sent Side of
his Monthly Sheets.

168. Having completed these entries, the Post-
master will proceed to caleulate his Commission,
and, for this purpose, must add together the Debit
items of “Letters remaining on hand last Quarter,”
of Postage on “ Letters Sent Paid in Money,” and
« Unpaid Received,” of Established Surcharges, of
Postage on Way and Box Letters, and the amount
of Letters Sent Prepaid by Stamps during the
Quarter—and from the total is to deduct the items
on the Credit Side of the Account Current, of
Postage of “Letters remaining in Office this Quar-
ter,” of “Missent and Re-directed Postage,” and of
“ Dead Letters and Ouvercharges,” and the difference
or remainder will be the net amount of collection
during the Quarter on which the Postmaster is en-
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titled to charge his Commission, at the rate author-
ised by the Regulations under this head.

169. The Postmaster will then enter any amount
he may have been authorised to claim for the per-
formance of extra duties, or for the incidental ex-
penditure of his Office in the purchase of Stationery,
&e.

170. Any claims for payment of Couriers’ Wages
or other disbursements on account of the Depart-
ment, such as for advertisitg Dead Letters, &ec.,
are next to be entered, supported by proper receipts
from the parties to whom such payments have been
made.

171. The Postmaster will then enter on the Cre-
dit or Debit side, as the case may be, any amount of
errors discovered on the examination of his previous
accounts of which he may have received notice from
the Department.

172. The balance of the Account Current should
then be struck, which shews how much the Post-
master is indebted to the Department; and, if the
balance is against the Postmaster, he will transmit
the amount with the accounts under the proper
printed cover to the Postmaster Greneral, accompa-
nied by a Letter of Advice, stating the day on which
the accounts are mailed, and the amount and de-
scription of the remittance.

173. Where it can conveniently be done, Post-
masters will pay their Quarterly Balances into some
one of the Chartered Banks of this Province or their
Agencies to the credit of the Postmaster General,
and transmit with the Account Current the Bank

Clazms for allowances.

Jor Couriers’ Wages, .

Errors in previous Ac-
counts.

Account Current to be
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Quarterly Balances to
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Certificate or Receipt for the sum so deposited with
the Bank. No charge should be made by the Bank
or Bank Agency on such a transaction.

174. Should a Postmaster be unable from the po-
sition of his Office to lodge his Quarterly Balance in
a Bank, he will remit the amount to the Postmaster
General in cash, sending only notes from the Char-
tered Banks of this Province and current Provincial
coin; and he must be careful so to put up his remit-
tance that no part of it can escape from the packet,
which he will mark as a Money Letter, and forward -
recorded in the usual way on the Letter Bill, to the
Office on which he forwards Letters intended for the
Post Office Department.

175. If a Letter from the Department, acknow-
ledging the receipt of the Quarterly Accounts and
Balance transmitted by a Postmaster or any other
Remittance on account of Post Office Revenue, is
not received by him within a reasonable time after
the despatch of the packet containing it, the Post-
master will apprize the Postmaster General of the
circumstance by Letter, stating the amount and de-
scription of the unacknowledged remittance, the day
on which it was mailed and the Office on which it
was forwarded, with a copy of the Letter Bill which
accompanied it.

176. Postmasters must be careful to address their
Quarterly Accounts and Balances, and all Remit-
tances, to the “Postmaster General,” or in the printed
covers so addressed, furnished by the Department,
and not to the Accountant or Accountant’s Office,
which is the address given to the Monthly Sheet and
Dead Letter Covers, and intended to be strictly con-
fined to those branches of the business.
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PART XVIIL

CONVEYANCE OF THE MATLS, COURIERS,
MATIL BAGS, LOCKS, KEYS, &c.

177, It is expected that a Postmaster will keep
a vigilant eye upon the manner in which the Mails
are carried to and from his Office—he will observe
whether due provision is made for the protection of
the Mail Bags from the weather, and for their safety
whilst on the road.

178. On a Route where a Time Bill is in use,
each Postmaster on the Route is required to sign
the Bill, and make the proper entries as to the hour
of the arrival and despatch of the Mail as.it passes
his Office, and the Postmaster at the end of the
Route will, on the arrival of the Mail, carefully
check the number of Mail Bags in charge of the
Courier, as noted in the Time Bill by the Postmaster
despatching the Bags.

179. Any delay in the arrival of the Mail, or irre-
gularity in the performance of the Mail Service,
should be noted on the Time Bill, stating the cause
from which it has arisen, and if the Contractor or
his Servants are in default, the circumstance should
be immediately reported to the Post Office Inspec-
tor of the District in which the Office is situated.

180. Should the Mail be stopped at an Office in
consequence of the neglect of the Contractor to
provide means for its conveyance, or should the
Courier in charge of the Mail arrive at an Office in-
toxicated, the Postmaster will immediately hire some

trustworthy ‘person to take the Mail forward, and

report the circumstance to the Post Office Inspector.
H

Supervision of Mail ser-
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Should the Mail Bag arrive without a Lock, or with
the Lock broken, the Postmaster, if he has no spare
Lock to replace the one lost or damaged, should
secure the Bag in the best manner in his power by
tying and sealing it, reporting the circumstance to
the Post Office Inspector.

181. A Postmaster is not to stop the despatch of
a Mail, nor to detain the Mail Courier beyond the
time allowed for stoppage at his Office, without
special authority for that purpose—he should always
have his packages made up, ready to put into the
Bag before the arrival of the Courier, unless his
Office is a Forward Office, at which Letters passing
along the Route are Re-mailed, when a special al-
lowance of time will be made for the performance
of that duty.

182. When the Mail stops over night where there
is a Post Office, the Mail Bags must be kept in the
Office.

183. Mail Contractors are required in all cases
to provide for the conveyance of the entire Mail, of
whatever it may consist. ‘

184. The Postmaster is held responsible for the
correct exchange of Mail Bags with the different
Mail Couriers, and must take great care that the
Locks or Seals and Labels of all Bags are care-
fully examined by him before they are delivered
out of his Office to the Couriers, and also when re-
ceived from them. ‘

185. Every Courier should, before he is entrusted
with a Mail, take and sign before a Magistrate the
Outh prescribed for all persons employed in the Post
Office Service, of which a Form is given at the end
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of this Book—this QOath, or a Certificate from the
Postmaster at the end of the Route that the Courier
has been duly sworn, he should shew to each Post-
master on first passing over his Route—and a Post-
master will report to the Post Office Inspector when-
ever the Mail is brought to his Office by a Courier
whom he has reason to believe is unsworn.

186. It is the duty of a Courier to deliver the
Mail Bag or Bags into a Post Office and to take the
Bag or Bags from the Post Office when ready to be
.despatched, and when carried in a Stage or other
vehicle, the Mail Driver should never be permitted
to throw the Mail Bag on the ground on arriving at
the door of an Office.

187. Every Courier should carry a Post Horn and
sound the same distinctly two or three times on ap-
proaching and leaving a Post Office.

188. Couriers are strictly forbidden to ca: 7 Let-

ters sealed or unsealed, printed or written, out of the

Mails, except Way Letters to be delivered to the
Postmaster at the next Office—or Letters received
from a Postmaster for delivery between his Office
and the next.

189. Contractors and Mail Carriers are not per-
mitted to carry Newspapc;rs or other printed matter
out of the Mails, unless authorised to do so by the
Postmaster General.

190. The Mail Key should be kept with great
care, it should never be carried out of the Office,
but be secured there under lock and key, and only
accessible to the. Postmaster and his sworn Assis-

tant—it will be deemed highly reprehensible in any

Postmaster to lose the Mail Key.
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191. When a Mail Key is lost or broken, the
fact should be notified to the next Postmaster, who
should be requested to take out the Packet addressed
to the Office where the accident has occurred, and
place in the Bag those sent from the Office, until a
new key be obtained—on no account is the chain
of the Bag to be cut or the lock forced when the
Key has been lost or broken.

192. Postmasters at the ends of Routes will see
that the Mail Bags in use are kept in an efficient.
state of repair—Leathern Bags should be frequently
oiled to preserve the Leather, and render it to a
certain degree impervious to wet.

193. When new Mail Bags are required, applica-
tion must be made to the Department, stating the
size and description of Bag required, and the Route
for which it is needed.
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PART XIX.

GENERAL REGULATIONS.

194. All Letters, &ec., to and from the Postmaster
Geeneral, and ‘all Official Communications to and
from the Post Office Department, and the Post Office
Inspectors, are to pass free of Postage charge.

195. Postmasters should consider it incumbent on
them to report to the Postmaster General any Oc-
currences of a Public Nature taking place in their
neighborhood—and should invariably send to him
a copy of any Newspaper containing articles or ob-
servations upon the Department.

196. Postmasters will report to the Postmaster
General upon all matters which should come to his
knowledge, or in which his interference may be ne-
cessary, and should be careful in such communica-
tions to be as full and explicit as the nature of the
case may require. In all cases of robbery, or sup-
posed robbery, of the Mail, a full detail of the oc-
currence should also be at once sent to the Post
Office Inspector. ‘

197. In all Letters and Communications to the
Department, the Postmaster should before the date
write the name of his Office (as known to the De-
partment) and the County in which it is situated—
he should also, when replying to communications
from the Department, be careful to return any Papers
or Enclosures which may have been sent for his
perusal or observation. '

198. In the event of the Death, Bankruptcy, or
Insolvency of either of his Sureties, a Postmaster
must give immediate notice thereof to the Postmaster

Correspondence  with
P, 0. Department.
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lic nature,

and P. 0. matters to
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Letters
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General, and forward to him the Christian and Sur-
name, Residence and Occupation of a new Surety,
with a certificate from a Magistrate, Mayor, or Town
Reeve that the Surety proposed is responsible for
the amount of the intended Bond.

Postmasters  not  fo  199. Postmasters are not authorised to give credit

give Credit. for Postage, and if they do so, it is at their own risk
and cannot be admitted as an excuse for failing to
remit the balance of Postage due from an office at
the prescribed periods.

If Credit has been  200. If credit has been given by a Postmaster, he

iy cannot detain a Letter or Paper addressed tfo the
person credited which is Free, or Paid, or for which
the Postage is tendered to him, because there may
be an unsettled Account for Postage due by that
person.

Postmasters not 201. A Postmaster is not legally bound to give

bound to give clange. change, but, if absolutely necessary, may require
that the exact amount of Postage on any Letter or
Packet be tendered or paid to him in current coin,
or in Canada Postage Stamps. In a matter of this
kind, however, as in all other intercourse with the

The Pullic to be treat- Public, a Postmaster is expected to offer every ac-

ed with courtesy. commodation in his power, and treat every individual
having transactions with his Office with the utmest
courtesy, and he will strictly enjoin a similar line of
conduct upon his Assistants.

Exemptions  emjoyed ~ 202. Postmasters and other Officers of the De-
by Postmasters. partment are exempt from serving on Juries, or In-
quests or in the Militia.

A mailed Letter the 203. A Letter once posted becomes the property

?’é?‘;ﬂdef the person of the person to whom it is addressed, and must be

aaaressed. . . . . . .
forwarded according to. its direction—no application,
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however urgent, will justify the Postmaster with

whom it has been posted in giving it up to the wri-
ter or to any other person, on any pretence whatever.

204. A Letter addressed to a Firm may be de-
livered to any Member of the Firm—if addressed
to several persons, it may be delivered to any one
of them.

205. If there be two or more persons of the same
name, and a Letter addressed to their name be de-
livered to the wrong individual, the Postmaster will,

_if he is fully satisfied that there has been a mistake,
instantly reseal the Letter, in the presence of the
person who opened it, and request him to write
upon it the words “ Opened by me through mistake.”
and sign his name ; the Postmaster will then refund
the Postage paid, and replace the Letter in his
Office. 4

206. Letters posted at an Office without any di-
rection, or addressed so imperfectly that they can-
not be forwarded to their intended destination, and
alsc Unpaid Letters/ addressed to Countries to
which Letters cannot be sent without the Postage is
Pre-paid, should be Post-marked, and sent under
cover to the Postmaster General by the first Post.

207. Where Office Stamps are used having the
dates in types and figures, great care must be taken
to change the moveable date figure at the commence-
ment of each day, and the Postmaster should every
day make a clean impression of such Stamp in a
Book kept for the purpose as soon as the date has
been changed, that it may afford evidence of the
correct discharge of this important duty.
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208. The Office Stamps should occasionally be
washed with soap and water to keep them clean,
otherwise the impression will not be distinct—com-
mon writing ink must never be used as a stamping
material, for it would corrode the Stamp—the best
composition for the purpose is vermillion or lamp
black, mixed with boiled oil—printers’ ink may also
be used—the stamping material when required for
use should be rubbed on a pad or cushion made of
pieces of cloth or flannel.

209. A supply of Monthly Sheets, Accounts Cur-
rent, and Official Covers for periodical Returns will
be sent half yearly to every Postmaster by the De-
partment, and when a Postmaster requires any other
description of Blank Form, he will make itis appli-
cation accordingly to the Department—stating the
number and description of Blinks he requires ; the
application should be sent separatcly, endorsed
“ Requisition for Blanks,” and not form part of any
Letter or communication respecting a  different
matter, and should be made in due season before
the stock on hand is exhausted.

Postmasters in division of Western Post Office
Inspector will address their requisitions to that
Officer at Toronto.

210. Postmasters are strictly forbidden to take
themselves or lend to others, for the purpose of

reading, any Newspaper lying in their Offices for

“delivery; a Newspaper is to be ke;‘yt whilst in an

Office and delivered with the same care as a Letter,
and it is a misdemeanor punishable by law to detam,
delay, or misuse a Newspaper.

211. Postmasters should caution persons posting
Letters for the East or West Indies, or other warm
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climates, not to seal them with wax—as serious
injury might be occasioned to such Letters from the
melting of the sealing wax.

212, Whenever a whole Mail is Missent, the Post-
master to whose Office it is Missent, will write in
legible characters upon the cover of the packet or on
the label should the Mail be contained in a bag, the
words “ Missent o ," inserting the name
of his Office, and it will be his duty further to ac-
quaint the Post Office Inspector of his District of the
circumstance, stating the Office from which the Mail
was senf, (which he can ascertain by examining the
seal,) and pointing out, if he can possibly do so, to
whose neglect or mismanagement the missending of

the said Mail is attributable.

213. Postmasters are enjoined not to give infor-
mation to any other person than the party addressed
with respect to Letters passing through their Offices,
a Postmaster should consider his situation t¢ be one
of trust, and must not abuse the confidence placed
in him by disclosing the addresses of Letters pass-
ing through his hands.

214. Postmasters whose Assistants are appointed
by the Governor General are authorised, in the event
of the misbehaviour or insubordination of any Assis-
tant to suspend him from his duties, and report the
offender to the Postmaster General, who will com-
municate the Governor General’s pleasure thereon.

215. Under the postal arrangement with the United
States, the following are the Exchange Offices, viz:

I

Missent Mails.

Confidential nature ..f
a Postmastership-

Authority held by cer-
tain Postmasters over
their Clerks.

Exzchange Offices
with U. States.
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SUlt St MTY wvereresensennns Mick,

Port Huron. ......... eesrenessares do

Detroit

seciocaren sesesccssevanes, .o

Buffalo

Black Rock..cecueernne veererensas ‘do
Suspension Bridge, Niagara

Falls creerseseesss 4O
Lewiston...ccveeersnes terrsesesens dO
Youngstown ........ evesseresaane do
Rochester ..... ctosasensassares .. do
Cape Vincent ...... creseasnsasees dO
OSWEZO0  weovverarressrsrsereones o do
MorristoWn...o.eumeseeren onssenn . do
Ogdensburg  ..... corevsenenransen do
Fort Covington . .ccocverrereene. do
Whitehall ...ovoiiririnnerennnenes
Plattsburg ......

Burlington ........

North Troy.....eerseverssncscenes Vi

Derby Line do
Canfih..ic.earenserersssentsesassess 40

----- eeeserscasensace

MALCOLM CAMERON,

Postmaster General

do <

r~t

Posr OrricE DEPARTMENT,

Queskc, Nov. 1853.

Nore.—With reference to Article 96, Postmasters are instructed thatsa
Packet of Pamphlets, Periodicals, &c., to one address, is to be rated atone
half-penny per ounce of the bulk weight of the Packet, without regard to
the number of Pamphlets or copies of the Publication which may be

therein contained—November, 1858,

In Canada, at

Sault St. Mary,
Port Saraia,
‘Windsor,
Chatham, U. C.
Montreal,
Hamilton,
Toronto,

Suspension Bridge,
. Queenston,

Fort Erie,

Suspension Bridge,

Queenston,
Niagara,
Cobourg,

Kingston,

Brockville,
Prescott,
Dundee,
Huntingdon,

St. Johns,

Montreal,.

Clarenceville,
Frelighshurg,
Philipsburg,
Toronto,
Hamilton,
Kingston,
Montreal,
Montreal,
Montreal,
Sherbroolke,
South Potton,
Stanstead,
Hereford.
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RATES OF POSTAGE

TO

FOREIGN COUNTRIES, PARTS ABROAD,

&c. &c. &c.

Table No. 1 .....

[13

(13

11

13

[

[13

(44

(14

No. 5......
No. 6......

No. 7......
No. 8......

No. 9....

Rates for West Indies and Gulf of Mexico vié Quebec and
Halifax.

Names of Places on the W. Coast of S. America _§ewéd by
way of Bermuda, Chagres, and Panama.

Rates on Newspapers for B. Colonies passing through the United
Kingdom.

Names of Foreign Countries to which Newspapers may pass
free vé¢ United Kingdom.

Rates to France and Eastern Countries through France.

Rates to certain Mediterranean Ports, India, China, &c., vid
France.

Rates to Foreign Countries and British Colonies and Posses-
sions not sent through France.

Rates on letters, &c., by ordinary Mails to New York for Mexico
and West Indies.

Rates to Foreign Countries, vid Belgium and Prussia.
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TABLE No. 1.

RATES OF POSTAGE.

On Letters 2nd Newspapers for British Colonies and Foreign Places in the West Indies, the Gulf of
Mexico, &e., vid Quebec and Halifax.

Naurs oy PLACES. Smﬂl;ﬁa:: c?zi; lPOSt‘fﬁffg t:}etter Rare ox xace NEWsPAPgx,

Curreney. ) Currency.

British Colonies. s. d. s. d.
Antigua, ...ceeveenennnnns } [
Barbadoes, .....ccuunnens : :
Belize, (Honduras) ..
Berbice, .. cocicieierienns
Bermuda, ......coooeeens
Carriacon, ...oeeeeeenees
Demerara,. .........
Dominica, ..cvcoeurenaen.
Grenada, .....cceeeeene.
Jamaica, .....vveeeennnne. 0 T { Payment g
Montserrat ------ opti()nal. ®scscevonsvees
Nassau, (Bahamas)
Nevisyeeeerraeiieeen vones
Newfoundland, .........
St. Kitts, e.ovvieeinnnn.
St. Lucia, ceeeereerennnnes
St. Vincent, ...eevenenens
Tobago, «.ccceviveeannnnas
Tortola, .o coueverennenas
Trinidad, c..ecvneeenennees

../]< Free

Foreign Places.

Buenaventura,g Vew % To be paid

Cartha"‘ena, 7% ...... { in advance } 6 0% [

Chagres,

Fayal, (4zores) ............

Guadaloupc, ...............

Havana, ....cceoiieennnnnn.

La Guayra, (Venezuela) g

Martinique, ............ e o

Panama, (New Grana-
da) ..

Puerto Cabello, (Vene-
zuela)B.‘ ................. 4

Puerto Rico, ............ :

Santa Cruz,., ............ 1 4. ditto ...l 0 8

Santa Martha, (New§ 2
Granada,) «..oeeveenns

St. Domingo,....ccveeruens

St. gago de Cﬁba,

St. Juan de Nicaragua :

St. Thomas, ... ag“ 1 4. ditto ... 0 3

Tampico, ceevvererennnnnns

Vera Cruz,....

OM O (=)
-3 >
oo
[e¥]
© O

[——
(=]
o

(o)
-3
o
[=¥)
=
=4
(<]
A oV
(=)
O
o

To be paid in advance,

o
-3

o
1=
23
)
H
o
o

e

* Nore.—Newspapers for St. Thomas and Santa Crug pass free.



NAMES of PLACES on the Western Coast of America, served by way of
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TABLE No. 2.

Bermuda, Chagres, and Panama.

Arequipa.
Arica.

Cali.

Callao.
Casmna.
Chuquisaca.
Cobija.
Copiapo.

Cuenga.
Guyaquil.
Huanchacho.
Huacho.
Huasco.
Islay.

La Paz.
La Serena.
Lima.

Pasco.

Coquimbo.

Lambayeque.

Payta.
Pisco.
Piura.
Popayan.
Puno.
Quito.

- Santa.
St. Jago de Chili.
Tacna.
Tarapaca.
Truxillo.

- Valparaiso.
Y-quique.

. STATES OF
' Bolivia,
Chik,
“Feuador, and

Peru.

On Letters to all the above places is 1s. 4d. Sterling, 1s. 6d. Currency, the
half ounce, and these Rates must be paid in advance, in addition to the Inland

THE RATE OF POSTAGE.

Rate of 8d. Currency to Halifax, making a total of 1s. 9d. Currency.
On Newspapers 5d. Currency, each to be paid in advance.

AND ALL OTHER PLACES IN THE
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TABLE No. 3. .

RATES of POSTAGE to be taken in Canada, on Newspapers for British Colonies,
passing through the United Kingdom, and sent via Quebec and Halifax.
- S

Routes of Despatch Rates on each Newspaper.

Barmse Corosres. from the United Kingdom.
Currency.
Colonies in the W. Indies,)
(vide Table No. 1) ........ .
Heligoland, .......... . J Packet,euereeeeneriecnnnencaeens SRR ) ) -T2
Gibraltar,..... cooeevieniinnnnes
Malta, .coeveveenr veeeeeernnnnnnenn.| Dacket, vid Southampton,...|-eeereeeeees eeeene|Free.
treereee seereesesereennerenns French do vid Marseilles, ... 3d.
teertvens svaseeees 2eneenn.t British do vi@ Marseilles, ... 4d.
Tonian Islands,....coeereeeeernnenee Packet, vi¢ Southampton,...[+seeeeseeeeses -.[Free.
tevereereseeennsennn.| v2d France 4nd Trieste,...... 3d.

British Pkt., »id Marseilles, 4d.

.....................

East Indies,.vueeeienennannnns : . -
? 4| Packet, vid Southampton,...[-seeeeeeecrereenn. Free.

Ceylon, ceoveeiiinininannnnne

Hong Kong, .....ccvnnenenn. J

L cerracrereennnseaese| v2G Marseilles, ......coueeeeee 4d
(New South Wales, ......... ]
Australia,... cocoeeevienanee. F
Van Diemen’s Land, ..... . | Sydney Packet, ......ocoeurafeneiienancenai.. Free.
New Zealand, ........... ... ]
veveerereenseneess| Packet, ueeeurresierennns ST IOUPROURPORORRY | ) /-T-3
| ——————ceeeennecennee | vid Marseilles and India, ... 61d.
Cape of Good Hope, ........ .«-] Packet, ......... revees ceeeees ceerrernsnecennses|BTEE.
Mauritius, ...ccoveee. cereneneenae! Packet, ......... IRURUUTRUURUUUPY IOUUUORRPRRPRRRIS 1 ;-7

St. Mary’s, River Gambia,...
Sierra Leone, .....cccovvenninne
Ascension, «....ceveeeeeeieennnn.

St. Helena, ......

:} By Packet, .....cceireeenenrnafuosersesesseosenni ETEE.
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TABLE No. 4.

NAMES of FOREIGN COUNTIRIES, &c., to which Newspapers may be For-
warded Free of Postage from Canada to the United Kingdom vi¢ Quebec and
Halifax. .

Alexandria,*vid Marseilles, -
Algeria, .
Austria, Dominions of,
Baden,
Belgrade, City of,
Belgium,
Beyrout, vid Marseilles,
Bremen, Free City of,
. Constantinople, vid Marseilles,
Cracow, City of,
Cuxhaven,
Danish West India Islands, St. Croix and St. Thomas,
Dardanelles, vié Marsezlles,
France,
German States, served by the Office of Tours and Tazis,
Greece, vid Morseilles,
Hamburg, Free City of,
Holland,
Lubeck, Free City of,
Moldavia,
Northern States of Europe, Forwarded through the Office of Tour & Taxis,
Oldenburgh,
Prussia,
Scutari in Asia, Cify of,
Smyrna, vié Marseilles,
Switzerland, ;
Turkey in Burope,
Wallachia,
Wurtemburgh.

* The Names of the Austrian Dominions, of the German States, and of the
Northern States, will be found in Table No. 5.
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. TABLE No. 8.

RATES of POSTAGE on Letters and Newspapers sent by the ordinary Mails to
New-York for despatch to Mexico and the West Indies.

— — ——

Sirgle rate on a Letter not
NAMES OF PLACES. exceeding § an ounce in weight. Rate on each Newspaper.
ritish ia Islands, ...... 15 centsequal| )
B West India Islands, g cents 2d. cy. )
Havana and Cuba, .................] ditto. | ditto.
Foreign West India Islands,...} | N
Mexico, Ports or points in the To be paid To be paid
> in advance. ¢ in advance.
Gulf of Mexico or places
40 cents equal 4d
) ¢ | to 2s. 0d. cy. ¢ Q. cy.
on the Atlantic Coast of
South America not in Bri-
tish possession, ......oovvene. J ) )
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Table No. 9.

RATES or POSTAGE on Letters to the undermentioned European States,
Foreign Countries, &c., when sent from Canada to be forwarded from the
United Kingdom v74 Belgium and Prussia—such Letters should be specially
addressed thus, “Vi¢ Belgium and Prussia.”

STATES. STERLING. CURRENCY. OBSERVATIONS.
s d. s. d.
AUSTRIA...... e tedteeneeecreaaaaes
BADEN.......covvvevann feeseevenans
BAVARIA ....ceveviivnnnnn. ceereens
BREMEN. .. ccirieniernnenuananennnens
BRUNSWICK ..ccevvenecnnancencoonns
GERMAN STATES served by the Post|
Office of Tour and Taxis, including]
Frankfort City of, Grand Duchy of Hesse,
Hesse (Electoral), Hesse Homberg, Nas-
sau, Reuss, Saxe Coburg Gotha, Saxe
Meiningen, Saxe Weimar Eisenach, Ho-|
henzollern, Schwartzburg, exclusive off } 1 10 2 1
subordinate Lordships ..............
HAMBURG........ Ceseneaas vesessenns
HANOVER eeeeeeefiiiinnrennnanns
LUBECK ..... eesacenctresnsanesennne
LUXEMBURG (DUCEY OF) .. vivvesnnse
MECKLINBURG, (SCHWERIN)........
MECKLINBURG, (STRELITZ) ........
OLDENBURG -.cveorrcranreanoecanens
PRUSSIA .. .
SAXONY ..iiiiencerasccsononnes . Letters for these States and
WURTEMBURG ..cocovnvercrnrennnns »  Countries may be sent Paid
or Unpaid.
DENMARK.. ........ feveesearatenese 2 13 2 43
GREECE ...0cceeecvecsonsercaconncnes 2 4 2 8
LUNENBURG....... teeenrenitenaonen 2 0 2 3
LIPPE, (DETMOLD) ccoveeenarenrannns 1 11 2 2
LOMBARDY #id S ZERLAND...... L 2 0 2 8
NORWAY ..ccvvvccncscnnones reseasas 2 " 2 11
PARMA and MODENA......cccveenne. 1 11% 2 2
RUSSIA and POLAND.......... vevens 2 13 2 43
SWITZERLAND ..ececerencenernsaces 2 0% 2 3
SWEDEN ........ Ceaeecsssscsstenosas 2 4 2 8
TURKEY — Oonstantinople, Dardanelles,
Techesme, Galatz, oli, Ibraila Lar- .
nea, Metelin, Rhodes, Candia, Saloniea, 2 3 2 6
Samsoun, Sm;ma, Tenedos, Trebizond,
Tultcha and Vama......... evenaans
TUSCANY cvceiericvanaseranssseccns 2 0} 2 3
EGYPT ..cccvevnnenns cevenves carsens } 2. 2 2 b
BBEYROUT .eccvcecencirencnenaes 2 8 2 6
All other places in Turkey, Moldavia Wal-) 1 10 2 1
lachial,) Servia, and &e Levant, (not| » to Austrian Letters for these places must
mentioned above). ccaerivaricisannns Frontier. be prepaid.
Italian States not belonging to Austria.... 110 2 1




