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hours. In like manner the other sets proceed, each set becoming more and

mere difficnlt as the pupil progresRefi, until a complete knowledge is obtained

of the most difficnlt entries connected vith any commercial trauMactiou.

Such, however, is not the mode adopted by authors generally. The

pupil is put to work to write oul, at first, a complete set of books, containing

many pages of transactions, all of which he cannot possibly remember, and

of whose nature and bearing he can know but little, if anything. Add to

this the difficiilties of opening and closing a set of books, and ho has a task

set him too difficnlt to surmoui t, and which even persons with some prac-

tical experience might fail to B^»^isfactorily accomplish
;
but yet it is sup-

posed not too great an undertaking for the raw student and the unpractised

Dominie to perform. And with what results? Simply the production of a

bad copy of the author before them—nothing more

The nine sets, in the present small work, are not only short, but every

entry is designi^d to produce certain results, and these results are as varied as

the fluctuations of commercial life. In closing the second set, it will be

found there is neither gain nor loss—the merchant ends as he began
;
but

his property is somewhat differently situated, and tliis the pui)il should be

made clearly to understand. In the third and fourth sets there is a gain, and

the tifth ends in a loss. The sixth and seventh* sets, which contain the most

varied practical and difficult entries to be met with in any work on the sub-

ject both result in a gain. Intentional mistakes are made in the sixth set,

such as Charging merchandise to the wrong person, and Crediting the wrong

person for payments made, for the purpose of teaching the pupil how to

rectify them. Great advantages accrue to the learner from the shortness of

the sets, as well as from the comparatively large number of them. Their

brevity enables the pupil to carry all the transactions in his memory from

the first to the last ; and their number not only gives great variety, as regards

the nature and position of the merchant's property at the opening and closing

of each set, but also much practice in opening and closing the books, a tho-

rough knowledge of which is o indispensable, that, without it, all the other

information that can be acquired on the subject is comparatively valueless.

The " Irish National Book-keeping," in its original form, is in sterling

money and British weights. I have substituted for them the decimal cur-

rency and weights. It contains eight sets of books ; I have rejected the

last set, callc ihp " Farming Set," because I consider all specialties in book-

keeping a waste 6f the pupil's time, and likely to impress the mind with a

wrong iilea, viz., that a special business requires special principles of book-

keeping, whereas, the truth is, the principles of book-keeping need only a

* The eighth act in the present work.
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flpocial application to the peculiar businosH.' I have therefore retained only
sever,, of the original Hots in the proBcnt work

; but I have added to theHo the
Jifth and sixth setn in u varied form, for the j.urpoHo, in the ilrut place, of hIiow-
ing the advantages of '< Single Entry," by changing the iifth set—Double
Entry—into Single; and in doing thiH, I have introduced an ExpenBo Ac-
count, and retained, in a modified form, the Profit and Lohh Account,! vlv, in
the Double Entry method

; and have produced results, ki closing the set
ciiually as satisfactory by the Single, as by the Double Entry system, and
with a great deal less work. In the second place, as all the sots in the
original work are journalized entry by entry, and day by day (a good method
for the learner), I have given the sixth set in *ho collected form, according to
the most approved practice of the best Mercantile Houses both in the Old
Country and in the New Dominion. By i,.irsuing this plan in the class-
room, I have enabled many young men in Toronto, in thirty or forty hours'
instruction, who were totally ignorant of book-keei)ing at the commence-
ment of these lessons, to take charge of, and keep the books of some of the
largest and best managed Wholesale Houses in the Province—proof suflicient
of the practical merits of the " Dominion Accountant."

I have not altered the text or interfered with the questions at the end of
the sets

;
but I have appended notes where the text seemed to require it, and

trust these will be found instructive and useful. J have al.so prefixed the
questions and answers on the principle.^ and practice of book-keeping, used
in my lectures to my own students ; these tins pupil should learn thoroughly
before commencing to write out the books, and they should be rehearsed as
often afterwards as the teacher can make it convenient-—say once a-week.

In the "Compendium of Merdwints' Accounts" will be found Rules
showing how to Debit and Credit every description of Entry that can possibly
occur in any department of the Commercial circle.

I have not multiplied Books of Form, for the obvious reason that every
mercantile house has its own peculiar forms ; and to the man who under-
stands the principles of the 8cience,/om« are of but little account. I have,
however, given in an appendix a few forms of Notes, Bills, &c. Also some'
Arithmetical Rules, especially applicable to commercial pursuits—the one for

„;,„* l^e ^°?^f ^u'^^ proclaim too many methods of book-keeping, as well as thosewho profess to toaph them, are alike untrustworthy. In every possible variety of book

-

^„T?iV^\P"""'Pl°' "-^^ identical. When, in advcrtise.nents relative to thfssuWect,

Til inlwfr^oi't-''™^"'''"^
*' °"'^racc, in their course of instructions, all knoVledge onall niatters relatmg to every possible.variety of commercial pursuits-Book-keep-.«</

?p^"tV*Z' !lf.i'p?t"'''\®*^^?^i''*-"*'''
Telegraph -.«(/, and even Debat-4 rwithout

^lllfcM^^?^^^^^-^^^^' until the most astounding climax of inqs is reached that
vL '^,!^"

"°^" *^® ®^°' "" "P°" ^^^ *"''^ of "^o^'^l ma° ' Ofi' 31V0 us from these everlast-

DubHshilSin^L'Tsi^rv&f p"* ^ if'"^''-' ''?'i
^°^' ^°°°H?t ^^ not to be found in any

§fn^g'l'|'g^5j,^Kle
Entry Sot ofBook-keeping I have seen. See note, page 173, fifth set,
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Equating PaymontH, or avoraKing noted
; thoRo for converting Sterling Money

into Halifax aiwl Docimal Currency and /xo- oerM ; and those on Exchange,
with the form and manner of working the IntereHt on an Accoimt Current'
the AbhreviatiouH, Higns and Explanations of Con»mercial TcnuK, &c., will, I
doubt not, prove Hoeeptfihlo to the mercantile community.

AccountantN, engaged in any buniuose whatever, will llnd this trcatlHe
very valuable an a booli of reference. It is ho arranged that, at any point in
their progrcHB, they can find an exact counterpart, and, by turning to it, may
at oneo verify their work.

Having thuH endeavored to explain the contentu ani! oractical bearing
of the "Dominion Accountant," I Imve itw fate to the dcdHion of that public
from whom I have already received so many tokeuH of favorable connidera-
tion and regard.

WM. It. Oltll.

Toronto, iHt June, 1868.
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INTRODUCTIOK

GENERAL QUESTIONS,*
ON THK THEOUY AND PUA(rnCE OF BOOK-KEIOI'INO.

186

2oa

The Object of Book-keeping.

1. Whut iH tlu^ object (»r liook-koopin^ ?

To 4?iml)lt! uu' to know nt any time how my propoity in Kituatcd.

2. I<]x[)lain thin.

In buHinoHN my property it* ctrntiinmlly umh^igoing cliungcs ; and a
knowledge of Book-ketsping enablsH me to trace my property tliroiigh all

these changeH, and detttrmine where, and how it is situated.

3. Give an cxuinplo.
If I buy goods and pay chkIi, the Merchandise Account is increased and

the (.'ash Account decreased, and vice versa. In like manner every transac-

sion, whether I buy and sell for cash or on credit, aftects my property, and
ciiangcH it both in kind and position.

Book-keeping,' and the Methods.

4. What then is Book-kooping ?

It is simply a noting of the changes wliich occur in my property, or a
systematic record of my business transactions.

5. How many methods of Book- keeping are there ?

Two—Single and Double Entry.

6. Explain Single Entry.
By this method I make only one entry of each transaction, in the Ledger.

* Particular Questions am! Directions, tho original ones, will bo found in con-
noction with each sot in tho body of the book ; I have, novortheloss, thought thoao
General Questions of sufficient iinportanco to place them at the beginning of tho
work, that tho pupil might study them thorouguly before commenoing to write out
the Books. I may add, that, many of those questions, answers and explanations,
are not to bo found in the original work, nor in any other treatise on Book-keeping
that I know of. They are the product of my own experience—a quarter of a cen-
tury's extensive practice as a Book-keeper and an Auditor of Accounts.
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7. Illustrato this.

If T soil (roods to A. 13. on credit, I open an account for him in the Led.
fter, and debit hia account To Merchandise, without making the contra entry

8. What is Boublo Entiy ?

It requires, at least, tioo entries in the Ledger for each transaction.

9. Illustrate this also.

If, as in the case above, I sell goods to A. B., I uotonlv debit his account
To i»ferchandi8o, but I also make the corre ouding entry, and credit the
Merchandise Account by A. B-'s*

10. What then seems to be the real difference between the
. Single arid Double Entry Methods ?

By the first method I open, in the Ledger, on y the Nominal and Per-
sonal Accounts

;
whereas, by the latter, I open the three kinds of accounts,

viz., the Real, the Personal, and the Nominal. (See Q. 29).

11. Do you wish to make it appear that, the opening, or
not opening of the Real Accounts in the Ledger, constitutes
the principal dilfcronce between -he two systoma ?

I do. If I have not the Real Accounts in the Ledger, I can make but
one entry of the transaction in it ; but if I open the Real Accounts, I must,
of necessity, make two entrieB_a Debit and a Credit. (See Q. 9).

THE PRINCIPAL BOOKS,

^ 12. What are the Principal Books ?

The Day Book, Jouraal and Lodg^a-,

13. Explain the use of each ?

In the Day Book— I enter the tranfiactions of the day at length, and in
ord.-, as they occur. In the .Journal are (•oUected, at lixed periods of time
all the transaction.^ from all the other Book», uader their proper Debits and
Credits. And in the Ledger, they are arranged under their respective
lleaciings or Titles.

The proper wording of an Entry—or what shouid be written in an account
Lodgor, has not, jilways boon clearly defined. The wor<iin« ol every entrv in

*
in the
every accv.unt in the Lodger, should bo the heading tr title' of •inotherVandmVt'iaiil^
more. II I make the Merchandise Account Debtor to Cash, i. e., to the Casli Ac-
nount, I must credit the Cash Aeeouat By Merchandise, i. e., the Merchandise
Account. Accounts are i.ut debit.nl and credited lo or h,/ things, viz : Cash «oods
&c., or personj, but by the accounts whose headings reprosout tlioso thine-s or per-
sons. By this simple method 1 am enabled, when I bjok at an entry in one ac-
oouut, to tell instantly, to what other aecount fhs .'i.mour.t ha" bf~n ('•- =>'- "H V «^

placed, and to which" side of it, iwd I 3<now just as w'eU as'if I had been "present
during the sale or purchase, what changes took place in my property to cause such
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14. What is tho infallible rule for Debiting and Crediting?
Debit In, Credit Oui.—i, «., the thing received is dobtor to the thing*

given, or to the person* from whom it is received.t

15. Which is tho Dr. (debtor) and which is the Cr. (creditor)
side of tho folio in the Ledger ?

The left hand side is the Dr., and the right hand side the Cr., and the
Title or heading, ,. e. the name of the account, should be written between
them, thuB : Dr Cash Cr.

THE SUBSIDIARY BOOKS.
16. What are tho Principal Subsidiary Books ?
The Cash Book—Bills Receivable and Payable Books—Invoice Books

(inwards an.l outward8)~The Warehouse Book or Stock Ledger, and the
Sales Book.

17. Describe the use of each ?

Ist. The Cash Book.—This book, like the Ledger, has a Dr. and Cr-
side

;
all moneys received are entered on the Dr. side, and all paid out on the

Cr. side. By this means I am enabled to keep my Cash transactions in a
collected form, and to detect at any time, any discrepancy that may occur
between the entries in tho Cash Book, and the Actual Cash on hand.

2nd. The Bill Books.- These Books au- ruled with columns to suit the
Headings (See Bill Books, Sixth Set) and contain the record of my Bills
Receivable and Payable, in order of Date, &c., and by referring to the columns
headed " When Due " and " When Payable," I can ascertain, in a moment, on
wliitt day any particular Bill falls Due or be(;omes Payable. Much valuable
time is thus saved tcrthe merchant.

3rd. Invoice Book.s.—In those books are entered, in detail, the Invoices,
I. e. the Accounts of all goods re( cived ov sent out by me. They are of {rrcat
utility as books of reference to determine quantity, quality and price. It is
not necessary to enter the details in the Day Book or .Journal.—the totals are
sufficient—with reference to >;o. of Invoice.

4tl). Warehou.sc Book.—For this book no particular form needs be
prescribed, as its form must necessarily be as varied as are the products of
Commerce itself. In it is eiit^n-d the number of packages or tho quantity of
goods received into, or taken out of the warehouse

; and it is m check ui)on
tho purcha.scs and sales. The prices of the goods may or may not be
entered in tliis book : but if entered, they will bo found very serviceable at
tho time of taking stock.

.„ .,..„ r?'S™®™i*°''il,i^ 'I"?
^eif)»(i( whicli rojjie.<!out.s tho thing or person that is debitedor credited, and not the thing or imrson individually,

ones.
t This answer covers the whole ground, whether the transactions be cash or credit
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6th. Sales Book.—This, like the Warehouse Book, must be accom-
modated in form to the peculiariticH of the business in which it is used. It is

generally kept by Wholesale Merchants, and of necessity by Commission
Merchants, and is designed to show the particulars of the sales, tlie number,
weight, or measure, and price of the articles sold, together with all charges
to which they are liable. It is sufficient to carry the totals to the Day Book
or Journal.

18. Have you named all the Subsidiary Books?
No, there are otliers, biit those above mentioned have a direct connexion

with the keeping of the Principal Books.

19. Can you tell mo anything of a little book which sliould
be UHod by Gvery one who keeps a Cash Account, but not des-
cribed by any Author you have read ?

A Bank Pass Book, in which to enter the amounts deposited in the Bank
and withdrawn from it.

20. Although you have correctly described a Bank Pass Book,
do 3'^ou consider the answer given a correct one, especially when
you reflect that in the question asked there was nothing said
about Banking; I spoke only of keeping a Cash Account?

The answer was irrelevant ; I should have said a Cash Balance Memo-
randum Book.

21. Explain the use and importance of this much neglected
little book.

Every time the Cash Account in the Casli Book is Closed or Balanced-
say every day, week, fortnight, or month, as the case may be, I should enter
in this book the Balance of Cash on hand, as per Cash Book

; and then, every
day, before leaving the office, I should, by adding up the Dr. side of the Cash
Book, ascertain the amount received during the day, and add it to the balnnce
entered in the Cash Balance Book. I should then add up the Cr. side to
ascertain the amount paid out, and deduct it from the sum already found

;

this difference will agree with the amount of the cash on hand, (which is

found by counting it) if the Cash Book has been correctly kept, and be again
the balance for the next day. As the Cash on hand is the only certain check
upon the entries in the Cash Book, the importance of this practice must be
obvious

;
ind as some such method as the above, is absolutely necessary in

keeping a Cash Account, no one should be entrusted with its management
who is ignomnt of the principle involved in this simple method of testing

the correctness of the Cash Account, or too negligent or too apathetic to

rigorously apply it.*

* Iftjuiployors would givo thoir attention to this mattor, and see to its being on-
torced, some of the temptation, at least, would be removed out of the way of those in
charge of '-ash I know fr«m nsporionr^o, that the Ca=h Account is too frequently bal-
anced by the difference between the two sides, without ascertaining that this difference
agrees with the Cash on hand, which is the Balance. No practice is more reprehensible
than this, or so likely to lead to disastrous results.
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1 TRANSFERRING THE ENTRIES. '

22. Now, that you have described the Books, how do you
proceed to transfer the entries from the one to the other ?

In every case, the p.age or folio of the book from which the entry is taken
should be written opposite the entry in the book to which it is taken

;
and

the page or folio of the book, into which it has been transferred, should be

placed opposite the entry in the book from which it was taken. Thus mak-
ing a complete reference, forwards and backwards, to each entry throughout

the books.

THE TRIAL BALANCE.
23. What stops do you take to insure the correctness of the

transfer ?

When I have transferred the entries, usually at stated period.";!, from one
book to another, as above described

; I turn back to the beginning and com-
pare the entries thus transferred, one by one, and item by item, with the

original ones, placing the check mark (i/) opposite the amounts in both the

books, till all are thus marked and found correct.

Correct checking, both as regards names and amounts, is of the utmost
Importance.

24. When all the entries have been carried in this way, to

their respective accounts in the Ledger, and carefully checked

;

what other precaution is taken to prove that the Ledger has

been correctly posted ?

A Trial Balance is made out.

25. What is a Trial Balance ?

The Trial Balance Sheet or Book, has Dr. and Cr. columns* similar to a

Ledger folio. I now proceed to add up, in pencil, all the accounts in the

Ledger, placing the sum of the amounts of the Dr. side of each account in tlio

Dr. columns of the Balance Sheet, and the sum of the amounts of the Cr.

side, in the Cr. columns of the Sheet. I then add up the amounts thus

collected in the Dr. and Cr. columns of the Balance Sheet to ascertain if they

be equal, as they ought to bo, if the Ledger has been correctly posted.

That these totals should bo equal, is manifest from the principle of

Double Entry, viz : That every Dr. has a Cr., and every Cr. a Dr., i. c, an

equal amount placed to the opposite sides of the corresponding accounts
;

consequently the sum of all the Debits must equal the sum of all the Credits.

* These columiis aro placed diSorcntly, According to fancy, soraotimos to tho right
and left of the folio, with the names of the accounts between thum, [See Trial Balance,
Second Set, page 17] and sometimes with both Dr. and Cr. columns to the right, like a
Journal.
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36. Is the Trial Balance, then, an infallible proof that the
accounts in the Ledger are correct, when the two columns show
equal amounts ?

Lnto^nfh T''*'
«^d«««^"^^-«counts, and every account migh

rz^^r:::^L t::r-' ^" ^^^ -'^' -^ -" *^^

—

27. Is not the Trial Balance, consequently, useless ?

PrindDl'os of n' ^'^'^V'T^^?
""' ''"^' thoroughly understands the grandpunupcsofDr. and Cr. by Double Entry, and be careful in checking his

The Different Kinds of Accounts.

28. How many kinds of Accounts are there ^
Only three.

29. Name them. '

modating""''"
^'' ''"''"''' "^' ^''^ Fictitious-Nominal, or Accom.

30. What are Real Accounts ?

o- n ^^L'''^*^''
"*"''' ^^ *^'' Accounts which rcpre.sent my property suchan Cash, Merchandise, Bills Receivable, Bank, Bank Stock, &c.iin fit \Ztever can be reah.ed upon, and turned into money, are called Ileal Accoint

31. What are Personal Accounts ?

AccountsT""*
'''*'' ^^^ Fictitious, Nominal or Accommodating

«.
7*;,"'^/^^'«"^t« represent myself-the merchant-and are designatedStock, Profit und Loss, and Balance.

acsignated

33. Why do you say these Accounts represent the Merchant ?Because the Stock, &c., stands for his name.
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34. Suppose there were partners in the firm, would one
Stock Account be sufficient ?

No. I would then be obliged to open a Stock Account fer each of the
partners, thus: A. B.'s Stock Account; C. B.'s Stock Account, &c.«

Order of Opening the Accounts.

35. Can you tell the order of time in which these accounts
should bo opened in the Ledger ?

The Stock Account is to be opened first, and as I have already said it
represents myself, ,. .., in it are entered, on the Or. side, all I possess in the
business, and on the Dr. all I owe. It shows my position, commercially at
the '•omraencement of my business, as clearly as a good mirror reflects me
physically. If I look into the Stock Account I see on my left hand, or Dr
side, all I owe, and on the Cr. or right hand side a 11 I possess. The difference
of course, would be my net estate.

The Profit and Loss Account is opened when any casual gain or loss
requires to be entered in the corresponding accounts

; and at the time of
closing the books, tlie results of all its branches, viz : Interest, Discount
Expense, Wages, Commission Account, &c., are brought into it, as well as
the gam or logs on the Merchandise Account, &c.

The Balance Account is opened when I commence to close the accounts
in the Ledger, and all the balances of all the accounts arc brought into it
Instead of opening this account in the ordinary Ledger, it is often kept in a
«'3parate book, called the Balance Ledger, n.

Of the Balance—Real Accounts.

36. How are Eeal Accounts closed or balanced ?
They are ill closed—first, By Balance for the amount on hand, if there

be any
;
and—second, To or By Profit and Loss for the gain or loss.

37. Why did you not say To or By Balance, instead of By
only, in closing Real Accounts ?

Because, in the case of the Cash Account, I cannot pay out more than I
receive

;
also, in the Merchandise Account, I cannot sell a greater quantity or

number of packages of goods than was bought; and as what came in was
entered on tlie Dr. sid« of tlie respective Accounts, and the Amounts paid outm the one, and the quantity or number .sold in the otlier, were entered on the
Cr. side, it is impossible that tlie Cr. side in either Account can exceed the
Dr. And as the :, 'vnce in all cases is taken to the less side to make botli

AccJaS^ll^^S^?;:^^;^^^:^-^^^- J'& '^fi^«t ti.e Comvany'« 8tock or Capital
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equal, it can never be carried to the Dr. side, because that can n ver be the

less, but always the greater, while any portion of my property remains on

hand, unpaid out, or unsold.*

38. Are all the Real Accounts closed, as you have said, To

or By Brofit and Loss ?

Two of them are never closed To or By Profit and Loss, viz., the Cash

and Bills Eoceivable Accounts.

39. Why?
Because in receiving or paying out Cash, it neither increases nor decreases

in value, t. c, if I receive live dollars, all I can possibly pay out are five

dollars , and .it I pay out only four, I must account for the other dollar,

which is the Balance, and will close the Account.

40. But suppose, as in the case above, you find on counting

the Cash on hand, that you have only ninety cents instead of a

dollar, how are you to close the Account ?

I must first use all diligence to find ou^t the error, and if I fail in this I

may charge the ten cents to myself, or to Profit and Loss, and thus adjust

the Account ; so that the ninety cents, the Balance on hand, will then close it.

41. You have said the Cash and Bills Receivable Accounts

can never be closed To or By Profit and Loss ; have you not

used it as a closing entry just now ?

I have not, it was only used as an adjusting entry, and whether I closed

the Cash Account at the time the error was discovered or not, it was proper

to make such entry, so that the Cash Book entries and the actual Cash on

hand might correspond. It would not have been a closing entry, had I con-

tinued to make further records in the Cash Book, no more would it have

been, had I at once balanced the account. In the case above referred to, you

will have observed the Balance entry comes last, whereas, in the other Real

Accounts—as Merchandise—it is entered first, and Profit and Lo.ss last, which

must ever be the practice, or the gain or loss could not be ascertained at all

.

The Cash Account can never, therefore, be closed either To Balance, or To or

By Profit and Lobs, but only By Balance for the amount on hand, if there be

any. Indeed, the idea of Profit and Loss should never be entertained in

connection, either with keeping a Cash Account or closing it. When all the

Cash has been paid away, the two sides of the account should be equal, and

the account may then be said to close itself.

42. What about the Bills Receivable Account ?

It is closed similarly to the Cash Account ; and the same line of argu-

ment will apply equally to it.

* When there is no Balance, i. c, when all is sold, the Accounts are closed To

or By Profit and Loss only.
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43. But Buppose you diHcount the notes at the Bank, you
would, of courHO, got lesH caHh for thorn, by the amount of the

discount, than tlicir face value, and when placed to tlio Credit of

the Bill.s Receivable Account, would not correspond with the

amount of the notes as entered on the Dr. Hide of that Account?
Discount—aiiotlun- term for Profit and Lorb—would, in this case, be used

as the Adjusting entry ; and the CftRli received for the notes, together with
the discount, would be equal to the fare amount of the notes, and might be
entered to tlie Cr. of the account, either separately, or jointly, By Sundrieh

44. In there not another method, in very general use, of
entering the amount of the notes discounted to the Cr. oftho
Bills Receivable Account ?

There is another mode, viz. : Enter on the Cr. side of the Bills Receivable
Account the whole amount as written on the Bills—By Cash, and Dr. the
Cash Account also with tlie full amoiint, To Bills Receivable

; and then Cr.
the Casli Account—By Discount for the amount charged by the Bank for

discounting the notes. The result in both cases will be the same.
If a portion only of the notes be discounted, the amount of those

remaining on hand will close or balance the account.
*"

PERSONAL ACCOUNTS.

45. How are the Personal Accounts closed ?

They are closed either To, or By Balance for the difference between the
two sides.

46. How does it happen that Personal Accounts are closed
To, or By Balance ?

Because the persons repusent.U by thest; Accounts may either owe mo
or I may owe them. If the former, the Dr. side of the Account would be the
greater, and must be closrd By Balance

;
whereas, in the latter, the Cr. side

would be the greater, and must he < loscd To BaUince.

47. Suj>pose you were to sell goods to some one on Credit,
whose ability or willingness to pay, you had no reason, at the
time, to doubt, but afterwards found that he was both unable
and unwilling to pay anything; how would you close the Ac-
count ?

By Profit and Loss for the amount at the Dr. side
; and carry it to the

Profit and Loss Account.

48. Again, suppose a case similar to the last, but with this
difference, you know the person to be strictly honest, and that
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lie will pay yoii vvhoii lie obtains tho moans; liow \v(nil<l you

close biH account ?

By tho SusponKO At'coimt, to await the result.

49. Would you consider tho amounttii aa Iohsom in both these

cases ?

Only in the former. The latter amount is merely susjiendod, i. <., liun^''

up.

The Fictitious, Nominal or Accomodating Accounts.

50. Now that you have closed tho Real and Personal Ac-

counts, and. the branches of the Profit and Loss Account, Avhat

Accounts yet remain to bo closed that your Books may be

balanced, and tho state of your affairs fully known to you ?

The three Accommodating Accounts
;
whidi are olos(Hi in the following

order, viz., 1st. Protit and Loss; 2nd. Balance, and .3rd. Stock.

51. How are they closed ?

They will close each other, if the Books have been correctly kept.

52. Explain the process.

I fuKt add up the two sides of the Protit and Loss Account to ascertain

which is the greater
;
h{if\ing found thi?, I close it To Stock for gain, if the

Cr. side is the greater, and carry the Amount to the Cr. side of the Stock

Account—writing By Profit and Loss, for gain; and if the I)r side is tin-

greater, By Stock, for loss, and carry this amount to the Dr. sidt; of the Stock

Account^—writing To Protit and Loss, for loss.* I next clos',- the Balance

Account By Stock for the diifcrencc between the two sides, Avhich is my Net

Estate, or the Excess of Assets over Liabilities, and carry this amount like-

wise to the Stock Account—writing To Balance for Net EKtate. Tlie two

sides of the Stock Account, if the Books have been correctly kept, must now
be equal, and the Books closed.

53. Can you demonstrate the last statement to be correct,

viz., that the two sides of the Stock Account must bo equal,

whether you have gained or lost, if the Books have boon cor-

rectly kept?

By noticing the expressions used in closing tho Protit a'ul Loss Account, the
pupil may deduce the following, viz. . If the business has produced a gain, since tlie

Books were last balanced, or since they were tirst oi)ened, the Or. side of tlie Profit and
Loss Account will be the greater; and if a loss has been tho result, the Dr. side will bo
tho greater. An unerring rule for making entries in the Profit and Loss Account is.

"liter the losses on the Dr. side nnd the *^ji.inR o*^ lb? Or. .'iide.

I would here remind the pupil that, in closing the Books when kept by Double
Entry, every Dr. must have a cori'Qsponding Cr., and every Cr. a corresponding Dr.,
just as in posting the Ledger-
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I slmll on,k-avour to do so. If, as luvs been ntutod, the guin found in the
Profit and Loss Account avhh carried to tlie C'r. side of the Stoclt Account and
added to wliHt I i)OHS(sscd when I hc^nn business, (See Q. 35,) the sum of
tljoKc two iteni8 would l)e ciuul to nliat I possess now, because I can only be
worth what I had at first and what I have gai.:ed

; and as the Balance Ac-
count shows, on the Dr. side all my assets, and the Or. side all my liabilities

;then the difterence between the two sides of this Account must be my Net
Estate, or what I am actually worth at the present moment ; and as we havi;
seen that the I?alance Acount is closed By Stock for this amount, and the
Stock Account Dr. with it, To Balance, what I possess now is by this means
placed in the Stock Account, opposite what I liad when I commenced busi-
ness, together with what I have since gained, and tliese sums must be equal,
if the Books have been correctly kept, as they both represent the .same'
thing, viz., what I am actually worth at present. Again, if I luiro lost, it is
clear I cannot have as much now as when I began, and it will be found that
the Dr. side of the Profit and Loss Account is greater than the Cr., and will
therefore be closed by Stock, and the amount brought to the Dr. side of the
•Stock Account, To Profit and Loss, for loss

; to which will 1.,. added my
diminished (Capital, because, as before, the Balance Account is closed By
Stock, anU the amount carried to the Dr. side of the Stock Account, and
added to tlie loss

;
and as the loss and what I now possess must be equal to

wliat I began with, which is at the Cr. side of the Stock Account, both sides
of the Account must now be equal, as well as when there is a gain.

54. Can you state the subMtanee of this more briefly ?

I shall try. If, in the Stock Account, I add what I possess now to what
I owed when I began, (which is on the Dr. side of Stock), and what I now
owe, to what I possessed when I began, (which is on the Cr. side of Stock),
the difference of these two sums will be equal to the difference between the
two sides of the Profit and Loss Account; i.e.,thv. difference between the
two sides of the Profit and Loss Account, whether a gain or loss, added to
the smaller of these two sums in the Stock Account, will make the two sides
equal and close tlie Books.*

55. Is your Ledgci- now in a. proper Btate to receive the En-

« 1
The reason the words, To or By Stock are used in closing the Profit and Lops andBalance Accounts, is, that t.ie difference between the two sid^s of these t" o Acooimts-theonerei.rese.iting the gain or loss, and the other my ^vet Estaternt the time ofbalancing the Bookf*. may be brought into the Stock Account; and tli at what I now

fZ'rrlU^l^-'-\^° ^^."'"Si ''^"l"'^
''•""^ t^e ^'^I'^nco Account, n ay be brouS down to

.Sn^s^Ll'lt ;;?-r ':!5^^.Jl^* *^^r£"'«^^"<^^^.!^.«lr.«^«ib«A>^«,
«ido. of any two of theseAccounts will close the third. Thus, the Bal.-ince and Stock A_A^{»iO/%ii n^t* ^vil! clOaC" th<3Prolit and Loss Account, and the Stock and Protit Tmd Loss AocouVite will close fh«Balance Account

; and we have seen already that the differences between the two sides

?omct?e's?onhe^Book°?
^"'""'' '^''°""^' ''''°^ '^' ^'""'^ ^^''«"°^' '^"d proved the
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trio8 which liavo accumulutod in tlic D!iyl)Ook unci Prlmiiry

books, (hiring the timo you wore occupied in bahmcirig it ?

The l{(iiiincc!H UK»!(l 1)1 (;lo.si:ig tlio AccountH liivvc yet to 1)0 biongut down,

bol'oni tli(! Li'dgor \h in ii lit Htato to rocoivo fmthor KntricH.

56. To which 8i<lo of the AccountH do you bring down the

Balancos ?

'J'o tho oi)i)osite aide, /'. c, if I tind tliem on tho Dr. sido I bring thoni

down to tlio Or. side and vice vctm. This operation n'-oponH. tho Accounts

in tho Ledger, and prepares it for receiving EntrioH until tho time ef making

tlic next Balance.

WM. R. ORR.
Toronto, 1st June, 18G8.

k

,i .



ELEMENTS OF BOOK-KEEPmO.

I
FIRST SET.

As keeping an uceount of money received tind paid, fur-

ninhos the Hini])leMt example of Book-keeping, wo commence
with a Canh Account.

Lot UH Huppose a pernon engaged in money tranHactionB, of

receiving and paying, which aro written down as they occur

;

it is obviouH that, if he wish to know what money ho ought to

luivo on hand, ho must pick out all the sums received, and add
thom together, and also all the sums paid; and then, by sub-

tracting the one from the other, ho will be able to tell what
money he should have on hand (if any); and afterwards, by
comparing the sums thus indicated in his l«*ok, with what he

actually has in his desk or elsewhere, he can tell whether he has

k,ept his books correctly.

Now, in ordei- to bo able to do this at any time, without the

delay of separating the sums received, from those ])aid, the

method adopted in Book-keeping is, to have a Cash Account,

either in a book by itself, or in a book among other accounts.

For this jnirpose, take the two o])posite pages of a book

(wliich two pages taken together are then called a folio); rule

each with money columns towards the right hand, and a column
for the date on the left hand. Then write on the topofth^
left hand page, in a text hand, "Cash, Dr.," and on the right

hand page, " Contra, Ch. ;" the former is then called the Dr. or

(lebtcn- side, the latter Cr. or credit side.*

* Soinotinifia one liro.irl tiiign i? made to hold both the Dr. nnd Cr= side. Ar-
ranging ac-'ounts in the manner described above, on two opposite pages, the one
for whatever comes in, called the Dr. side, the other for wliat goes out, called the
Cr. side, is what is meant by keeping books by Debtor and Creditor.
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All .smiiM on Imiul or rocoivod, tiro onterod on IIk; Dr. side;
iind nil sinns paid, on llio Or. wide; hocmiso tho word Cash, ut
tho toj) oflhc ])n,i,'<' JH put for tho |)er.son hinmolt' to whom tho
hook-H hclong, in mo Jiir as cash is (((ricoi-iiod

; and, in Book-
kooi)inK ovory ono Ih con.sidored J)r. lor what ho rocoivos, and
Cr. by what ho gives out.

DIRECTIONS.

Tho first thini^Mhat tho pupil should do is, to copy out, in

a fair kv^ihlo hand, the tranHactions statod from pag-o 4 to 7 into
a hook rulod with money columns towards tho ri^^ht, and a
column for tho dato towards tho loft, and oithcr Avith or witliout

ft hoad lino. This book in callod somotimos, the Wasto Book
bocauHO tho ontrios in it have boon rOjU;ai-dod as suporsodod and
rondorod no loni,^or nocosskry, by boin^r transforod to tho Journal
(a book aftorwai'ds to bo doscribod) and it is somotimos callod
tho Day Eook, bocauso tho transactions are ontoiod in it ovory
day, as thoy occur, without technicality of f(;rm.

Lot him then open an account for Cash, as above directed
;

and having done ^o, let him go over, seriatim, tho transactions
which ho has copied into his Waste Book, carefully observing
in each, wliothcr the cash was recoived or paid out, entering as

he proceeds, whatever was received on the Dr. or left haild
side, and what was ])ai<l out, on tho Cr. or right hand side, in

this form :

—

,1868.

First Set—Directions.
Cash. . Dk. 1808. Contra.

Jan. 1

» 2

))
2

1

To Bill, on liuud .

,

W. TlioiupBon .

^ V.

400100

85 1 70

IG.'

$6,') I

50

20

.Jan.
1 1 Bj .John .JoiiiS. .

2\ „ E.\p«;iiset).. .

.

3
1

,,
Balaiico

Ch.

325; 60
(58 75
256 <J5

iG£l 20

M\.Tlavrag thus ontcr«d all tho differont sums on the respective

sides, let tho pupil then add up, first, tho ono side, and thon the
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other; lot him then Hiihtract tho Hmnllor Hum IVom the larger,
und .'It tho hotlom oftho Hmiillor nido lot him (Mitor tho ditrorouco
by whioJi tluy will bo irmdo equal. Thin in called balancing' an
a«'(()iint, tl it iM, bi'in^niig both nides to an equality, like a jmir
of bnlancoH equally poised; and the Hum neceHwary to bring
them to an e(jualily is called the balance, and entered To* or
Hy Balance, according an it Ih rO((uircd ou the Dr. or Or. side of
tho account.

Thus, in the above example, the Dr. wide was lirHt added up,
mu.kitig 8651.20, then tho (V. side was added up and \vi\h found
to be* 8:^1)4.2.0, thin being wumractod from 8^151.20, leaver 825G.95,
which is added to the(!r. nide, with the words By Balance,
before it, and thuH makes both nuloti ecpial, $256. {15^ Ihereforo,
is the money on hand, a>id ought to correspond to the money
actually in the poHsession of the person whoso transactions are
recorded.

* NoTK.—" To Balance " can novor occur in baluncing Cash (or any other real
aooount), m you cannot pay out more than you receive, connoquontly the Cr. Hide
can never bo the greater.

W. R. ORR.

20
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WASTE BOOK.
The transactions in this sot arc to V ^. regarded merely as

the item':' or transactions of a Cash Account, and all that the

pupil is expected to do is, to distinguish Cash received from.

Cash given out, that ho may enter the iorraer on the Dr. side of

the Cash Account, and the latter on'the Cr, side.

f

I

i

1

L.F,

1

TORONTO, 1st JANUARY, 18(18.

I have on hand rt this date, Cash,

This is the balance on hand from tlie fornu'r time of

balancing the Cash, and must be entered on the Dr. side

of the Cash Account, with the date and words, To Bal-

ance on hand* before it.

Paid John Cummings for Books as per invoice.

This is money paid, and therefore must be entered on

the Cr. side By John Cummings.

2

Sales this day

Sales are wliat I sell, and, therefore, the money is

received and goes to the Dr. side, To Sales.

(Should be To Goods for Sales.—W. K. OKR.)

600

360

89

* NoTK.—" Balance on hand," that i?, the amount of

Cash actually in possepsion at the time of the former balance.

W. 11. OKR.

00

75 /

25



c.

00

75

25

f
FIRST] SET.

TOK(JXTO, 2xD JANUARY, 1868.

L.F.

1 Iloiise ox])Oii.ses for last wueic
I ^

Honsc ..xix.nsfs iniply inoiu.y going out, and thoi'c'foR-'
tins sum yocH to tlu- (Jr. side : By House Expenses.

Rocoivccl li-oni William Tlioiupsoii, for an
hncyclo])a>(lia sold him

1

/

Received for sales this day

3

Pui<l JIoMstoii ,Sc Co., tor 100 eopics JOuolid's
Ijlcini'Mts

Puid lloasc Rent, oiu" halfycar, ci.diui.- 25th
Decern h(>r last

KnU'i tills, V.y Exixaises.

C.

40

Paid Taxes (Irand Jury (Joss, for Micluelnitis
lerm

EutiT tin's, J}y ExiHUKfis.

^_ H

Received from John Hunter, Rent for Stable
one half year, to 25th Decomher

200

48

00

50

125

H

Received for sales (his day

4

100

00

00

in OK

47

PaidTliomas Mason his account lor Daintiiii.-
house "

50

40

Paid John C'ummin^s Ibr Rooks, as j.er invoice

27

l3<)

50

40

/^ < , V <y

't'
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BOOK-KEEPING-
TOEONTO, 5th JANUAEY, 1868.

L.F.

1

1

1

1

1

1

1

1

1

Paid Thomas White hiw account for printing

Catechism

$
1

48

120

470

38

15

47

97

175

22

c.

00

5

Hoppivod! for Snles tliiR dfiv •

.

ns

6

Eeceived Legacy from the Executors of the

late Mrs. Mary Campbell, deducting duty
and other exnenses 00

This Cash came in and notliing went out, thcirefoie,

Cash Dr. To Profit and Loss—not to Legacy.

6

Pnirl Aviiofpq to Shoi">inn,Ti tluG 28tli lilt*. 50

Enter By Wages or Expenses.

6

Paid Patterson for Coals. 2 tons 00

Enter this By Exponsos.

6

Paid William Wilson his account for Book-
binding 50

6

Eeceived for this davs Sales 45

7

Eemitted AVaddell <fe Co., on account of Books
nurchased 75

To Remit, is to send money to a distance. This,

therefore, is Cash going out, and goes to tlic C!r. side of

the Cash Account,

7

Eeceived from Samuel Ely, for Books furnished

to Eoss library ^5

f



c.

00

m

00

50

00

FIRST SET.

TOEONTO, Ttii JANUARY/M868.

L.P.

1

1

1

Paid Ilaiiny hiy uccouut for ropaii-rf of Shop
and House

1 $

G5

20

54

c.

50

7

Received from Hanny, for old shoj) fiirni.sli-

ingSj iiicludino- o-lass-case 00

7

Received for wales this day 75

The pupil should be made to do this exercise upon a

separate piece of paper, properly ruled, before he enter it in

his book; and he should not be permitted to leave it till he
fully understand it.

The teacher should also dictate to him other transactions,

and require him to post them, that he may acquire readiness in

placing Cash going out, and Cash coming in, to the proper sides

of the Cash account.

50

45

75

25

QUESTIONS ON THE FIRST SET.

AVhat is meant by Casli ? Why is this book begun with a
Cash Account? If you wrote down in a book the iuoney you
received and the money you gave out, in the order in wh'ich
the transactions occurred, Avhat would you need to do that you
might ascertain whether your accounts were correct or not ?

What plan is adopted to avoid this tedious operation ? In whiii
kind of book would you require to keep your Cash Account ?

What is a folio in the language of Eook-keejjjng? What would
you write on the left hand page of your folio ? What on the
right? Suppose you receive a sum of money, on which side
would you phice it ? Why ? What does the word Cash stand
for ?

:/.



BOOK-KEEPING-.

QUESTIONS ON THE FJK8T SET-Continled.

What is tlio (lifroronce of Dr. {iiul Cr. ? What is the iirst

thing that the pupil ought to do ? Wliat is this ])ook called ?

In what order do you enter your transactions in this book ?

After having written out the Waste Book, what is to be done ?

What is to be carefully observed ? On what side do you enter
Sales, House Expenses ? When the sums are all entered, what
is to be done ? When is the balance entered To-'- and when By ?

Why, in the example given here, is the Balance added to the
Creditor side ? What is meant by remitting money?

* In Cash never to Balance— (i^ee General Question.? 36 and 37).

W. R. ORR.

8



FIRST SET.

CASH AOCOUNT.



1

Dr.
1868,

Jiin,

n

))

))

))

))

))

;;

First Set—Cash Account.

Cash.

To Biiliincc

Goods (.sales

WThoinpson
Goods (sales

J. Hunter
Goods (sales

do.

Profit & Loss
Goods (sales

Sanmel Ely,
Hamiy
Goods (sales

To Balance . .

,

« 0.

r.oo 00
89 2j

200 00

48 50

47 50
G7 40

120 G8
470 00

i)7 45
22 25
20 00

54 75

1737 78

570 23

18C8,

Jan,

)!

)I

1)

>>

))

))

>)

11

)»

•)

n

11

11

By J.Cunimings

„ Expenses.,.

„ Houston &C'o

„ Exp(;nses. .

.

„ do. ,,,

„ Tlios. JIason

., J. Cnniminf^'s

I,
Tlios. WJiite

„ Expenses. ,

,

„ do. . ,

.

„ Wni. Wilson

„ Waddoll&Co
„ Hanny
., Balance , ,

,

*P. D. B.-Page Day Book. 3f^

-^^S^,^fC.3, ^SyAM ^5

^

\
\
b

10

\



BOOK-KEEPINa
noil. 1

1 f

$ r. "W
360 75 \7-

8 40 ^
:
urr 00 ^ 1

00-^ /I 100

19 25
97 50

-ic 40
'48 00
38 50
15 00
47 50

^,175 75

G5 50
Me- 3»-

ns! 78

'^)^a^^

SECOND SET.

CASH AND PERSONAL ACCOUNTS.

If I have transactions in money with other persons, such as

paying and receiving, borroAving and lending, &c., it is neces-

sary not only to keep an account of my Cash, that I may know
at any time what I have received, what given out, and how
much I have on hand, but also to keep an account with each of

the persons with whom I have dealings ; that I may know
whether I owe anything to them, and hoAvmuch; whether they

owe anything to me, and how much, or whether our accounts

be clear.

In order to eifect this purpose, I first open, a Cash Account,

as directed in the First Set, which is to bo my own account;

the word " Cash," at the top, standing, as before, for myself, in

regard to Cash.

I then open an account for each of the persons with whom
I have dealings, that is, I Avrite each of their names upon a folio

of the Ledger, putting Dr. (debtor) on the left-hand page, and
Cr. (creditor) on the right hand.

When I receive money from any of these persons, I put

down on the Dr., or left-hand side of the Cash Account, "To"
that person, adding the sum in the money column, because I

am considered debtor to the person for what he gives mo. I

then turn to that person's account, and upon the Cr. or right-

hand side, I write, " By Cash," adding the same sum, because

that person paid it uu(, and therefore he is Cr. tor it. The same
sum, therefore, will appear on the Dr. side of the Cash, that is.

11
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Book-keeping.

of my account, ..,.1.1 •„ the Cr. nido ofhi.s nccou.il
; intinwiting

tlwit, apart from all otluM-doaliii-s, I am hi.sdehtor, and hu i.s my
creditor for that sum.

i3ut if I pay hill, money, I turn to tl.o Dr. or loft-linnd side
of hi., account, and write, - To Cash," u.hliny the sum, hccausc
ho received it, and therefore is debtor tor it; an<l then f turn to
the Or. or right-hand side of t,l,c Cash, that is, my own account,
and write, " IJy " tiiat person, a.hlin- the sum ; so that this sum
will appear on the Cr. side of my accoui.t, and on the Dr. side
of hiH; intimating that I am his creditor, and that he is my
debtor for that num. This system of entering all transactions
twice, namely, on the Dr. side of one account, and on the Cr.
side of another, is called Book-keeping by .fo«W. mfry. It pro-
ceeds upon the obvious principle that every debtor must have a
creditor, and every creditor a debtor; and it keeps an accoi- t
both for the .lebtm- and the creditor in every transaction.
Whatever, therefore, is entered on the Dr. side of one account,
k entered on Mie Cr. side of another, and vice versa.

Having gone «ver all the items in the following AVaste
Book in this way, I add up all the items on the Dr. sides of all
the accounts into one sum, and also all the items on the Cr.
sides into another, to ascertain whether they be equal, as they
ought to be, if they have been posted correctly. This is called
a Trial Jialance. Having found, oi- made them correct, I then
balance the Cash Account as heforc, which will show me how
much money I have on hand. In the same way I balance the
accounts kept with dilierent persons, which will show me how
much I owe to any of them, or how much any of them owes to
me.

I

12



SECOND SET.

WASTE BOOK.

The tninsactiojiM in (|,is so( .-irt, moi-o casl, lraiisac(,i(,iis, i. «?.,

,i,avin-oiitaa.l i-cHH-ivin- monoy
; ImH, (hoyarc rash lraM,sac,(i„ns

on credit, and Ihci-olbi'c awiouiils will, those persons who u-ivo

or roceivo erodit, are necivssary.

TOKONTO, 1st JANUARY, 18(;8.

L.F,

1

1

1

2

1 have on hand bahmee oflornier aecoimt

''"i'i«<'n.sh .., liMud i.i.ist l.c put, us l),.f„io, oil tlu! Dr.
KKlc of tl.r Ciisli A.count; l,ut for n rcuson, to 1..- «ft,M'-
v'anls .•xi.IaMicd, tlir words "To Stodc," iuid ju.t "To
Miiliinct',

' must Ih- writttin before it

1

Borrowed of VVilliain IJeid

IJiis money ciinu^ ni, tlicr.iorc it must ^o to ti.,- Dr
side ot my Hr...unt, l. ,:, the (',,sh Ar,;,uiit; hut it
wtmtout tr.mi Willinm ]lrUl, uud tl.erofore it must he
cntored on the {'v. side of )iis arcount

Paid James Thompson

TJiiss money hfing paid, k«hs to the Cr. siduofmy
Casii Areouut, but to thu Dr. side ofJames Thompson's
account, l>ecnusc he received it

1

lloceivod from Jolin Eobertsou

250
c.

00

100

2G5

00

80

100 00

13
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e^ECOND SET.

TOEONTO, 3iiD JANUARY, 1868.

L.P.

1

2

1

1

1

2

1

1

1

1

1

2

1

2

1

9.

Iloc'oived from Jami's Thompson,

4

Paid William Rcid, money borrowed,

5

Lent Jolm Robertson.

Paid -William Reid

6

Lent William Reid.

8

Received from John Robertson

.___ 8

Paid James Thf)mpsoii,

1
9

1

2

1
9

Received from John Tod, for James Thompson

Here the Cash conies in : it is tlierclbrt' enterod on jj

tlie Ur. side of the Cash Acrount, "To James Thomp-
son," and as it came on account of James Thompson,
on the Cr. side of his account ; and no account is ne-
cessary for John Tod.

___^^ 1

345

100

175

135

50

125

ISfi

38

Advanced for John Robertson 77

Here I paid Cash for Jolm Robertson; tlie s-un,
therefore, goes to the Cr. side of the Casli Account,
"By .John Robertson," but to the Dr. side of liis ac-
count, because tlie Casli was paid for Jiim.

__^ 12

John Robertson paid me the balance of liis

•iccount

14

Received from James Thompson.

27

250

0.

75

00

10

50

00

00

10

20

50

60

00

It ;

14



t5

0.

75

)0 00

^5 10

.5 50

00

5 00

10

20

50

60

(»0

SECOND SET.

BIRECTrONS.

Whon those items arc posted jind bn^ need, it will bo Ibiiiid

tlint I luivo n balanee of Cash on hand of $240.55 ; that William
Roid owes mo $185,50; that I owe James Thompson $182.05,
and that my aeoount with John Kobortson is clear.

If I wish to know whether I am a gainer or loser on the
wliole, so far as these reeei])ts and payments are concerned, it

is obviouH that I mnst add the Cash that I have on hand to that
which V'lUiam Reid oAves mo, and then suhlract that which 1

owe to James Thompson, by which it will ajipear that I am now
possessed of $250

;
precisely the same sum that I had on hand

on commencing the transactions.

Now the manner in which this result will be shoM'n in a

Ledger, is as folloAVs :—If lintend at the time of opening these

accounts, thus to balance and close all the accounts, I must
begin with opening an account in the liodgcr for Stock, writing
on the top. Dr. Slock,

|
Contra. Cr. ; and on the Cr. or right-

hand side, I must enter the Cash that I had on hand at the com-
mencement, namely, $250, writing before it the date, January
1st, and "J3y Cash."*

This stands without addition or alteration till the accounts
are to be closed. Having balanced the diflf'erent accounts as

directed above, I open another account, for Balance, and on the
loft or Dr. side of that account I enter those balances that appear
on the Cr. on right-hand page, namely, the balance of the Cash
and of William Rcid's account; and on the right or Cr. side I

enter those balances that appear on the Dr. or loft-hand page,
namely, in this case, that of James Thompson. 1 then balance
this Balance Account, i e„ add up the two sides separately, aiul

subtract the least from the greatest, and add the difference,

v/hich will be found in this case to be $250, to the smallest side,

to make it equal Avith the other, writing before it, "By Stock,"

* The nui,«tor may here make the pupil open a Stock Account, as directed,
informing him that, in practice, this is c!anc at the commencement, but was post-
poned till he fihoukl be able to understand the use of it.

15
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Second Set—Directions.
'•" >'>y not oMiulo. I ||„.„ t„n, (., i|,„ siu..k A,-,.„n,„ a,„l write"nlh-H.,. „i,,., ..To ..„„.,„.,," iU,-,.y „..t ...„l.,; ;. u

1. «."cly o,„„. , ,.„,,, „„„,,,, „„ ,,,^, ; "

;:.:.;' u::::::j,r^;„';;,:;;t.''?',
y *^'"'--''- '- "- "i---uc, AMMt VV.II.aiM hoKl „uo,s mo, u.mI uIuK I „vvo

owo, Avhich ainoiintN (<, tl,,) samo sum.

ExamplG of the Balance Account.

1808."

.liiny,

Cr

14 To On.sh
((

'' Win. Kcid

c.|il8(J8.

246 55j|.Jany.l4;ByjH.Tl.oinn-
soil

"' *' 8toc.k

432 05

c.

05182

250J00

432:05
The nuutor wii. n.aUo the ,.u„i, co.n,,„te the ba.;;„^ a. here exou;i. Hie;,

16



Form of Trial Balance.

(Soo Lodgor AooounU, not second.)

Slocic

(^isli

William Keid ....

James Tliomjison

Dr. II Cr
0000 250 (;o

123() 55i 9f)0 00
28;-) 50 100 00
431 90

I
G33 05

107.'} 95 197395

Questions on the Second Set.

When yon have tmnsaetions in money M-Jtl. oti.ei' porson^.
vyhntiH nocessary besides keepin.o- aCasI, Account? Why in
tins necess.nry? Jfow would y.ni manaoe tl,is ? Would youwnto the names ofthe persons with whom you have deal inL^s
onbolh sKles of the Ledger v On which side would you put
U'. f U you receive money, in whicJ, ueeount would you enter
.t, and on which side? After you have entered it in the Cash

Wiiy r* WJiei-c will the sum now appear in your books ? What
would you understand by the position of this sum in your books,
consulcnng it apart from all other trnnsactions you may havJ
wit h the same i,crson ? «upp(,se now, that instead of receiving
you pay money to the same person, ]iow would you enter it hi
your books? When you thus enter every transaction twice,
what IS this mode of Book-keeping called ? Upon what obvious
principle does it proceed? If you enter in the Cr. side of one
accoun on which side do you enter the same sum in the other
account? When you have gone over the Waste Book in thisway, wha. are you to do ? When you borrow money, on which
side of your account would you enter it ? What do you mean by
posfmijf When you have posted all the accounts, what is your
u.xt ,>peration? What does the Trial Balance ascertain?
A\hy should the sums of all the debits and of all the credits be
eciual f If you wish t:, know whether yon are a gainer or a

It



Questions on the Second Set.

loser, what would you do ? When you open an account for
stock in the Ledger, on wliicli side would you enter the casli
that you have on hand ? When you have balanced the different
uc-c^ounts, what next? When ^hi« Balance Account is finished
what are you to do with it? When, in adding up the two .ides'
you ind one greater than the other, what are you to do with
the difrerence ?

• t

'

X

18
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it.M y

FOL.

1

Da.

Second Set—Ledger.

STOCK.

FOL.

1

Or.

1868.1

Jan. 14

L. P

To Balanoo... I 2 250

c.

00

I868.J

Jan.! 1

Jan.
j 15

By Cash

By Balance...

PDn
13

$
I

c.

250
j

00

250
j
00

f|

Dr.

1868.

Jan.

>>

»>

>»

•>

It

9*

8
9

12
14

15

To Stock
Wm. Roid...

J. Robertson
J. Thompson
J. Robertson
J. Thompson
J. Robertson
J.Thompson

C A S II

To Balance

Dr.

1868
Jan. To Cash.

„ do. .

., do. .

li To Balance.

^rM. REij),

i 1

$

1

^^ 100
' » 135

"
:i

50

ii

il 185

00

50

00

50

50

1808.1

I
Jan. j 1

j

,. 14

By Ca.sh

„ Balance.,

Cb.

pon'l $
13 ' 100

I.. V,

2 I 185

285

c.

00

60

50

20



FOL.

1

Cit.

Dli $ c.

13 260 00

250 00

(Jr.

FOL.

2

Dr.

1.SC)8

Jan'y

Second Set—Ledger.

3AH. THOMPSON.

To Casli

), tlo.

,, Balance

P.DB

14
L.r
2

2f)5

180

182

633

c.

80
10

05

95

I8f)8

Jan 'y

15

For..

2

Cr.

By Cash
1) ilo

PDB
14

$
345
38

c.

75
20

H do
>) 250 00

f>33 95

By Balance — 182 05

DB
i » e.

[3 265 80
4 100 00
> 175

1

10

> 135
i

50

t 50 00

> 186 10

t 77 50
F.

} 246 55

1236 55

C'R.

$
100

185

285

c.

00

50

50

Dr.

ISfiS.

Jan'y 5 To CJash
10 do.

JNO. ROBEETSON.^i^

PDB $ 0.' f868.
14 175 10

i Jan'y 1

>) 77 50 »i 8

J

;
J) 12

1

252 60
!

—

Cr.

By Cash
i> do.
)» do.

1' nB $
13 100
14 125

i> 27

252

c.

00
00
60

60

The tluco personal accounts in this set, viz : Eeid, Thompson, and
Robertson's, exhibit the various conditions which personal accounts can
assume at the time of being closed. Raid owes me ; I owe Thompson

;

Robertson and T owe each other nothing. A Ledger containing ton tliousand
personal accounts, could not show to the pupil any new phase of this kind of
account—except some indebted person yrere to fail, then his account would
be closed by the profit and loss account.

WM. R. ORR.

Dr. BALANCE. Cr.

1868;
Jan'j 14 To Cash

„ Wm. Reid.

I..P.

246
185

432

1868.

Jan'y 14 By J. Thompson.
„ Stonk

L.F.

2
1

182
250

432

e.

05
00

05

* This aco-nnt is not inchided in the Trial Balance, (see Day-Book, iiaire 17 ^beoanse both s tes are alike and consequently cannot affect it. It facil tate« thework of ma).- z out a Trial R«l,inco if a!l tho Account, which clo.<:e themselves are

21
W. R. ORR.
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BOOK-KEEPTNa.

THIRD SET.

til

111
I'

II

I!

CASH AND AiYOTHEE REAL ACCOUNT.
Accounts of any kind of property, as Cash, Goods of any

kind. Ships, Houses, Shares in Companies, &e., are called real
accounts, l e., accounts of things which belong to me.

One object of Eook-kceping '.to keep a record of my pro-
perty, how it is vested, whetg^er in money, or goods, or lands

;and as, in the course of mercantile transactions, it is continually
varying, it is necessary to keep an exact account of these varia-
tions. Another object is to ascertain whether I be losing or
gaining by my transactions, and how much 1 may have gaimnl
or lost during any given time; and also, by what particular
transactions Ihe gains were made, or the losses sustained.
Now these objects are effected by keeping the real accounts,
which are, as has been explained, accounts of my property of
whatever kind it may be.

The following transactions are intended to show how a
person's Stock may pass from one kind of property to another
Iiow an account is kept of it, and how it is ascertained that
profit has been made, or loss sustained. Then suppose that I
deal in but one article, viz., Wine, and that by the pipe ; and
that I buy and sell for Cash

; so that my Stock is always either
in Cash or in pipes of Wine. For by always purclni'sin.. and
selling for Cash, I owe nobody anything

; nor does any one owe
mo anything

;
so that I require to keep no accounts with any

other person. I have, thoroforo no Porson.il Accounts.

22



THIRD SET.
WASTE BOOK.

TORONTO, 1st JANUAKY, ISfiS.

J.P.

1 I have on hand, Cash $2000.00
VVino, 50 pipes, at $350 per pipe 17500.00

February Ist.

Sold to Williamson & Co., for Cash
6" liipes of Wine, at $375 '....

- 10

Sold to James Allen & Co., for Cash —
10 pipes of Wine, at $377 .'....

. March 12tli.

Bought of William Adams, for Cash —
17 pipes, at $366 [^

30

Sold to Michael Sullivan &Co., for Cash —
50 i)ipos, at $375 '.._

.__._ April 2nd.

Bought, for Cash, from Joseph Staunton,—
3

< pijjes at $375 ^

15

Sold, for Cash, to James Allen & Co -

3 pipes, at $406 \

May 5th.

1 Sold, for Cash, to Chas. Thompson -

1 pipe, at $410 ......[.

20

Sold to Anderson & Co., for Cash,—
^^»ipe8, which had sustiiincd injury, at $320

23

19500

2250

3770

c.

00

00

00

6222
I
00

18750 00

13875 00

1218 00

410

1600

00

00
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THIRD SET.

TORONTO, JUNE IUth, 18tJ8.

J.F.

2 Hoii^^ht of Win. AdauiH, tor Cash,—
18 pipes, at 6825 $5850.00
5 do., at $355 1775 00

18

Sold to Thomas Brett, for Cash,--
2 pipes, at $3(55 , . .,

2 Sold to M. Sullivan & Co., for Cash —
^?P/^''''\''L^A*^ $3450.00

< Uo., at $375 2625.00

7025

730

00

00

July 1st.

Took Stock, and found on hand,

S^.'^'
•"••••. •• .'....$9081.00

Wine, 20 pipes, at $350 7000 00
I>o., 13 do., 365 4745.00

6075 00

20826 00

To arran-e these trnnsactions in a Ledger, so as to effect
the purposes of Book-keeping Avith regard to them, three ac-
counts must be opened-one for Stock, a second for Cash, and a
third for Wine. On the Cr. side o • the Stock Account is stated
the amount of Cash, and the value of the Wine on hand; and
the account remains in that state till the accounts are to be
balanced; that is to say, till I wish to know whether I have
gained or lost by the transactions, and to what amount either of
loss or gain. All the transactions, therefore, are entered in the
other two accounts. And here the general rule is to be ob-
served, that whatever kind of property comes in, is to be entered
on the Dr. side of its own account, and whatever kind goes out,

24



(125

730

00

00

)75 00

THIRD SET.
is to bo entered on tl.o Cv. ni.lo uf its (,wn account; from this it
u-'ll tollow ll.at AvlKKovcr is cntoroci on the Dr. side of one
account will ho ontcrod on the Or. side of the other, and m'«
in;na; because, as often as Cash conies in, Wine goes out, and
as often as Wine comes in, Cash goes out.

To assist the pupil in posting his Ledger, lot him previously
write an exercise upon these transactions upon a loose slip of
paper, the object of which would be to distinguish in each trans-
uction which of the accounts is LV., and which Cr. This will
prepare him for understanding the nature and uses of a Journal,
u book of which nothing has yet been said. The exorcise is to
1)0 in the following form, omitting, of course, the directions
])rintcd in small type.

12G 00

to effect

three ac-

h, and a

is stated

nd; and

iro to be

r I have

either of

d in the

o be ob-

entered

oos out.

TORONTO, 1st .JANUARY, 1868.

Sundries Dr. to Stock,—

w^^ •:•:•••: $ 2000.00
VVine, 50 pipes 17500.00

Ist February

Cash Dr. to Wine,—
Sold to Williamson & Co.,

6 pipes, at S375

19500 00

2250 00

25
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THIRD SET.

TORONTO, IOth I<^I-:1{IUTA RY, 18(^8.

Cash Dr. to Wine,—
Sold to Jjinics Allen & Co.,-
10 i)i])e.H, jit $:m

Jtoiv also CiiHh came in, and Wino wont out. ho that
Cash is Dr.

12tli Murch

Wine Dr. to Cash,

—

Bou«^Hit of Williiim Adams,—
n pipes, at $366

Hero tho Wino cmnu in, iui.I Cusli went out, thiTc-
tore AVI no is Dr.

'

The last of the entries in the Waste Book, namely, the tak-
ing of Stock, and finding how ,nueh Cash and Wine remain on
hand, is to be written in the exercise, thus :

Balance Dr.,

—

T« ^>ii«h $ 9081.00
^^'^'^ 11745.00

2082(1

c.

00

hi
:i5
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Third Set-Directions.

$ !
o.

mo 00

00

IL'ivh.^' fh.ishod all (ho entries in thin Ibrm on u I0080 slip
of paper, lot the pupil copy them in the same form unci order,
into a book ruled like the Waste iSook, and which is called the
Journal, (with double columns to the ri<rht.)

JIavin- written the Journal, he then opens his three
accounts in the Ledger; one lor Stock, a second for Cash, and
a third for Wine. Instead of posting the Ledger from the
Waste Book, as in the foi-n.er .Sets, let him now post from the
Journal.

r, the tak-

remain on

820

c.

00

In the tirst entry. Sundries are Dv. to Stock. The word
Sundries always means in Book-keeping, not sundry or sevei-al
articles, but sundry or several accounts. Here it stands for the
two accounts inontioned immediately afterwards. Cash and
Wir.e. Tl)ese accounts are Dr.'s Let him, therefere, turn to
the Cash Account, an'd enter the Cash on hand on the Dr side
writing before it, ^^ To Stock." Also to the Wine Account, ar.d
on the I)r. side write -To Stock," prefixing the date, and add-
ing the number of pipes in the proper column, and the amount
ni the money column. Let him then turn to the Stock Account
Cr. side, and after writing the date as bef<)re, write, " By
Sundries," adding the whole sum $19,500 00.

Let him then proceed to the other entries in the .Tournal, and
wherever he finds one account made Dr. to another, let him
turn to the Dr. side of that account, which is made Dr. and write
. 10 ,' mentioning the other account; and then let him
turn to the Cr. side of that other account and write '< By ___ "

mentioning the first account. Thus, when ho finds "such in
ontry as '^ Cash Dr. to Wine, $2,250 00," he turns to the Dr

27



Third Set—Directions.

side of tho OmmM Accoimt, jiiid uilov tlio dato writoM, "To Wino,
$2,250 00;" ho tlien UirnH to tho Wino A(^coiinl, und on tho'

(!r. Hido ho wi-itoM, uftor tho duto, <'Hy Cunh, $2,250 0(»," uIh.,

insorting in tin innor column Iho ((lumtity of Wine montionod in

tho entry.

The Wino Account will np])e;ir uh in tho note holow,* and
the CiLsh Account uh in tho former set.

* Dll, WINE.

1808.
I

I

Jan.
I
IjTo Stock

), I X II (--'ash

March 30 „ Prolit & Losnf

pipes. I * if!.

50 llTGOOiW
17 (1222 00

1398 00

67 25120 00

18(58.

Jan.

March

CONTRA,

By Cash
» Do
„ Do
„ Balance . .

.

CR.

pipes.
(5

10
50
1

$ io.

225000
3770,00
18750:00

350|00

25120l00

t Tho words -Profit and Loss," are tho title of an account, which will be
explained after.

Mi!
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, "To Wine,

Hiid on tho

•0 00," alH(.

loritiotiod in

l)ol()\v,* jind

OR.

pipes.
6

10
50
1

$ io.

225000
;i770,00

18750:00

a50()o

67 25120l00

which will be

Third Set-Directions.

llaviu^ lK>.s(c<l ull (ho o,.(ri.s hut tho lust, which stales thoHruuunt ut Mook on hand, IH tho ,,n,,il n.ako his Tnai K-danoo
as in tho fonnor sot.

ThiM hoin.-tb,.i.d correct, ho must in-occed to bahn.oo ti.oa-o nts. llo tu-st halnnoos tho (^ash Account, as in Sots ono (•nul two (2). TlH. Wino Account is clitforontly bahu.cod. Tho
I'Hhmco or that account .-onsists in (ho cjuantity of Winoroinainmg on hand.

TJns ho will tind hy halancin^- tho inner cohunn., in which
tho quantity bought and sold is statcnl.* Add up tho nunibor ofpipes on oach side and on a slato or separate bit of papor, mH,-
tiuet tho ono sum from tho other; and if thoro bo u ditlcronco
ontor It a tho bottom of tho side on which i. tho smallest .1

1

|ty, which must bo tho Cr. sido; for no more could bo sent outthan came in-and write before it,- By Balance on hand."

^
A value must then bo affixed to the quantity ,;n han.l

M-hich, in real business, is tho true value of the article =n ^^t.on, Without tho a<ldition of any protit. Compute, the. thevuluo of the whole Wine on hand, and ontor the sum inmoney column.
"^

Add up, then, tho money columns on tho JJr. and Cr sideon a slate or loose slip of paj-c-, subtract tho least from' th'!
gvoatost, and enter tho ditroronco on tho si<le that is least. This
cl.ltoronce however, is not the balance of the account, /. c, it isnoithor what property J have- in it, nor what I owe upon It, but
It is lie sum that I Jiavo lost or gained by the transac ions

thatl hadM-honI began, and of all that oamo in afterwards;on the Cr side haP been entered the value of all that went outand of all that remains on J.and. The ditleronco, therefore'must be my loss or gain.
'^i^joit,

.M.:jr::r;::;cr;rsi;ti."^-- - ''-'- --^

29
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Book-keeping

lontorthe difforonco thon on tho BrnulloHt nido, protixing
not " To or By Balance^ but " To or By Profit and Loss."

If tho Dr. Hide vvuH the Hiuallor wido, I oiitor upon it, ''To
Profit und Lo.s« ;" if tho Or. sido, upon it, '' By Profit uiui Lohs,"

This ontry roquircn the opening of u now uceount, nanioiy,
Trofit and Loan, tho uho of wliicli is to Icoep an account of my
gains or Iomhos; and huving entered on the l)v. side of tiio Wine
account, "To Profit and Lutm for niy net gain," 1 turn to tho Cr.
sido of tho Profit and Lohs Account, and enter, "By VVinefoi
my not gain," entering tlie amount in the money column.

Add up now the two huIqh of the Wine Account, which will
bo found equal, and which cIosch that account.

In order to close tho Set, open an account for Balance, and
enter upon it the Balances of tho Cash and VV^ine AccountH, As
tho Balances are entered on the Or. sides of these accounts, they
must b« entered on tho J)r. side of the Balance Account, " To
Cash" and "To Wine."

Then close tlie Profit and Loss Accounls. This is done, as
in the other cases, by adding up both sides separately, and sub-
tracting tho one from the other. Hut, in this Set, nothing is

entered on the Dr. side ; we must, therefore, enter tho whole of
what is on the Cr. side, on the Dr. side. As this is gain, or an
addition to my original Stock, I enter it, "To Stock for net
gain." I then turn to the Stock Account, and on the Cr. side I
write, By Profit and Loss, entering the same sum.

Proceed now to close the Balance Account, by adding up
both sides of it, subtracting tlie one from the otJier, and enter-

ing die difi'erence upon the smallest side. This difference

would be all that I possess, after deducting from it all that I

owe, and, therefore, is called my net estate.

30
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prolixing

ss."

>n it, <'To

111(1 LoHS,"

t, munoly,

uiit of my
the Wino

to tho Cr.

Wino i'oi

nn.

hicli will

tmc'o, and

inlH. Ah

nts, thoy

int, "To

Third Set-Directions.

lu this Set I huvo nu .JoblH duo to mo oi- by mo ; nothing,
thoroloro, in on tho Or. wido of thi« uccount ; but, I add up tho
Dr. side, an<l ontor tho wholo on Iho Cr. ^u\o, writin^r, '^ ny
Stock lor my not ostato;" I then turn to tho Stock Account,
and on tho Dr. sido ontor, " To Bahmco tor my not ostato ;" and
if tho two 8ido« of the Stock Account bo non- equal, tho books
have boon kept correctly; not otherwiso. Tljo reason jf this is,

that tho Dr. side of tho Stock Account now contains all that I

possess, after do.lucting from it whatever I owe, and also what-
ever I may have lost. Tho Cr. side contains all that I had when
I commenced, Avith the ..dditiofi of whatever I g-ained since.
Those statements, therefore, are both of them statements of m3*
actual property, and, if correct, must be alike.

done, as

and sub-

othin^ is

whole of

in, or an

c for net

/r. Hide 1

Iding up

id enter-

itferonce

11 that I
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Third Set-Questions.

* QUESTIONS ON THE THIED SET.

What are Heal Accounts ? What two objects are effected

by keeping Real Accounts ? What are the transactions in this

Set intended to show ? Why is it not necessary to keep Per-
sonal Accounts in the following- transactions ? After the Waste
Book has been copied out, how many accounts must be opened
in the Ledger, and for what ? What general rule is to be ob-
served ? What book do you post from into the Ledger ? How
would you enter the number of pipes of wine ? In posting from
the Journal, what would you do when you find one account
made Dr. to another? What is the trial Balance '/ What is to

be done when the trial Balance is found to bo correct? What
value do you give to Stock on hand ? On which side do you
enter Profit and Loss ? How would you close the Set ? What
is your net estate ?

il 1
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FOL.

*LF

JOURNAL.t
TORONTO, IsT JANUARY, 1868.

Sundries Dr. to Stock,-
Ciish

AVinc, oO pipes, at i^BHO ,

1st Pobrnary

Cash Dr. to Wine,

—

Sold 6 pipes, at $37") .

P.D.B'

23

23

The Cash camo in, and AVinc went out,

therefore Cash is Dr.

10

Cash Dr. to Wine,—
Sold 10 pii)es, at $377

]2th March

Wine Dr. to Cash,

—

Bought 17 pipes, at $36G,

23

23

Hero the AVine came in, and Cash wont
out, therefore AA'^ino is Dr.

30th.

Cash Dr. to Wine,

—

Sold 50 pipes, at $375

. 2nd April

Wine Dr. to Cash,

—

Bought 37 pipes, at $375

Cash Dr. to Wino,

—

Sold 3 ni pes, at $40G .

5th Mav

Cash Dr. to Wine-
Sold 1 pipe, at $110 ..

26

Cash Dr. to Wino,-
Sold 5 pipf^s, at $320

,

23

23

23

23

23

2000
17500

c.

00
00

19500 .

2250

3770

(;222

00

00

00

00

18750

13875

1218

410

IGOO

00

00

00

00

00

* L. F. (Lodger folio). P. D. B. (Pago Day Book),
t The Journal, in real business, is now, very properly, falling into disuse.--AV. R. 0.
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00

00

00

00

Third Set-Journal.

TORONTO, 16th JUNE, 1868.

LP
2 Wine Dr. to Cji«b,—

Boiiglifc 18 pipiiS, at $325,
Do. 5 do.,,, 355.

______ 18tli

P.D.B
24

Cash Dr. to Wine,-
St>l(i 2 i)ii)o«, at $365

,

-_______^ 30th

Cnwh Dr. to Wine,—
Sold 10 pipo8, at $345 .

Do do. 376

24

24

5850
1775

c.

00
00

1st July

Billan CO Dr. to SundrioH,

—

Cash
*Winci, 33 pipes

3450
2625

9081
11745

00
00

00
00

FOL.

2

762;

730

00

00

6075 00

20826 00

* 1° t'^king btock of the Morchandiso on hand, at the time of olosins theBooks tho actua number of pieces, or the weight, or measure of all the articlesmust be accurately ascertained, and calculated at what it cost when laid down in

calculated."""''
*' °^^ ^'"'" ^^'" ^^^'' ^^"^ ^^° ^'""^^ °^ ^««« °^° be7a?rlj

W. R. ORR.

00

00

00

00
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HJiird Set—Ledger.
FOL.

1

Dr. STOCK Cr.

FOL.

1

IStW.

July 1 To Balance ...

L.F.' $
2 :i 20826

i!

00
1868.

Jan
1

II*'

1
i

By Sundries'....
| 1

j

$
10500

c.

00

i

,

July 1
, ., Profit & Loss 1

''2'

1326 00

i

1

•

20826 00

July 1 Bv Baliinco. . .

.

1

20826

ononc

00

-00

Dr.

1868.

Ja»y.
Foby.

Mar.
Aifril
May,

June.

July.

To Stock.
Wmo

.

do. .

do. .

do. .

do. .

do. .,

do. .

do. .

To Balance

(J A S II

il

J.F.

1
$
2()W
2250
3V70
18750
1218
410
1600
730

6075

3t5803

0081

I c.
I

' (to
!

i(K)'

iOOl
! W)
00
00
00
(X)

00

00
1

00

1868.
1

i

Mar. 12 ByAViuo.
April 2> „ do.
June. 16

I July,

,
„ do. . .

.

1 i „ Balance

Cr.

I
J.F,

I

1

; 2
' L.F

2

$
6222

I

13875 1

7625

c.

00
00
00

0081 ' 00

36803 00

J. F. (Journal Folio.)
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Cr.

roL.

1

19500
c.

00

1326 00

2082G 00

20826 00

Third Set—Ledger.
FOL.
9

Dr. WINE, Cr.

roL.

2

1868.
Jan.
xMar.
April
June

I

1 To Stock

.

12
2

16

.July
; 1

July

do.
do.

" Profits- Loss

liTo Balance.

Ps. '.i.v.l

50 1

17
37 1* i

Z-i 'i\

h.p.
')

$
17500
0222

i;;875

7025

1326

127

38

4(>548

11745

00

00

1868.

Feb.

Mar.
Ai>ril
May

Juno

July

ByCa-sh ' 6
„ do 10
,. do 50
), do : 3
,, do

j
1

,, do i 5

„ do 2
„ do I 17
,, Balance 33

:127'

J. F
1

$
2250
3770
18750
1218
410
1600
730

(5075

11745

46548

c.

00
00

,(K)

lOO
00
00
00
00
00

00

Dr. PEOFIT AND LOSS. Cr.

1868.

July 1 By Wine.
h.v,

2
$

1326
c.

Dr. BALANCE Cr.

nm.
July 1

t) M
To Cash...,

11 AVinc...

h.v.

1

2

$ Ic.

9081 '00:

00

00'

11715

20826

1868.
!

I

July 1 By Stock.
L.F.
1

$ c.

20826 00

20826 'i)

37



BOOK-KEEPINa

FOURTH SET.

CASK ACCOUNT, WJTII A GENERAL (iOODS ACCOUNT.

In thoHC ti'.'idcs in which gooclB aro sold in small quantities,
it is impossible to keep an aeeount of every article sold, so as
to bo able to balance the different kinds of .j^oods, by the quantity
received and given out, as appearing on an inner column of the
account of them. TJie description of goods also, in which trades
are conducted, may be so numerous, that to attemi)t to trace
every article by entries in the books, would require an expense
in clerkship far beyond what the profits would afford; and
create a complexity of books which would rather bewilder the
accounts than fulfil the })roper objects of Book-keeping.

In such cases it is usual to kee]) a general account of goods,
or to divide thorn under different heads, and to enter only the
value of goods received and given out, disregarding the *A7«(/s
and quantities.

The only variation that this occasions, is that the balance
of the goods on hand must be obtained by actual examination of
the quantity of every kind in the shop or warehouse, and by an
estimation of the value of every article. This operation is called
taking Stock, and must be performed as often as the trader wishes
to know the state of his affairs.

In the following transactions nothing is bought or sold on
credit, but all are cash transactions. The accounts, therefore,
that are necessary, are merely a Cash Account and a Goods
Account, with those fictitious Accounts, such as Stock, Profit
and Loss, and Balance, which are necessary for balancing and
closing the books.

38
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FOURTH SET.

Write out the trnn.sactions in Sot 4 of the Waste Book, as

directed in the former Sets.

Proceed then to journalize them in the Journal. The first

entry in the Day Book, which states what you have on hand,

enter in the Journal, thus :

—

Sundries Dr. to Stock,

—

Cash $ 1598.00
("^oods 10088.50

1168(5

c.

50

Or, more simply,-

Stock Cr.,—
By Cash $ 1598.00
" CJoods 10088.50

Then proceed to the other entries in their order, taking
care to make what comes in always Dr. to what goes out, in the
following form :-

TOEONTO, LsT JANUAEY, 1868.

Br. Goods,

—

To Cash paid Wuddcll & Co

1

Dr. Goods,

—

To Cash paid Thos. White, for printing
500 copies Murray's Grammar '.'..

Dr. Cash,

—

To Goods, amount of t iiis days sale

39

538

225

c.

80

186

50

25



iii

1

4

il^

BOOK-KEEPING-

WASTE BOOK.

TORONTO, IsT JANUAIiY, 1868.

J.P,

1 Tnvonloiy of my Ett'ccts,--
r Imvo ill midy money $ 1598.00
^"'^"^^'^

10088.50

Paid Waddcll & Co., Ibr Goods

HJul c iisJi wont out. '

Paid Thomas White, for printing- 500 copies
^Murray's Grammar .

Sales tiiis day

1
I

Paid John Cummin.ivs, for ]iook.M,per i

2

per invoice

1 Paid William Wilson, for Bindin,j

2

Sales this daj-

^
^""afm

^'''" ^^ '''^''''' ^^^"""ty'H Grammar,

1 Paid Curry & Co., their anoonnt for Books

40

11680

538

c.

50

80

225 50

136 25

78

68

658

60

80

45

30 00

95 ; 60



FOURTH SET.

TORONTO, 4tii JANUAltY, 18(J8.

J.F.

2 Bought i'rom .McUoi.noll & Co., Printing
-fupor, per invoice, and puid Ca.sh .., 138

Sold 25 copies Mumiy's Grununar, for Cash,
iit bOc '

4

Hales tliis day

c.

45

Jloniittod Wesley & Co
, on account of Boofo

2

5

15

88

Eeceiyed from Wm. McCombo, Belfast for
Cxoods sold him

Sales this day

225

6

Took Stock, and found,—
Gush on hand $1908.35
<:rooas do 0087 '7r»9987.75

00

20

GO

435 00

318 80

11896 10

DIEECTIONS.

Having thus gone over all the entries in the Day Book
and posted them in the Journal, take your Ledger, and open
three accounts-one of Stock, a .second of Cash, and a third of
Goods, as formerly.

Proceed now to post into the Ledger from the Journal,
according to the directions given in S^gt III.

4;
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Book-keeping

Ilsvin^r finiHliod this oporntioii, you nro proparod to biilance

tho boolcH; that is, to ascortuin whothor yoii havo gained or lont

by tho transactions. R-ibi-o baianciiit' each account, mako a
trial Balance, as directed in Sot III.

Having found this correct, turn now to the Cash iVccount,
aiul balance it as in ail tho Ibrmor Sets.

Tho Goods account is balanced difterently. You must first

insert on the Cr. side of that account the value of the goods on
hand. In real business this, a,^ has been said, is ascertained by
what is called taking Steele, in Avhich operation the person in

business examines all the goods that he has on hand, and enters

them, valued at the price which they cost him, or rather tho

price that they would bring in the wholesale market. The
goods on hand constituted the bjilance of tho Goods Account,
and are entered at tho bottom of that account, on the Cr. side,

" By Balance for Goods on hand."

Add up now, as in tlie AVine Account of the Third Sot, the
two sides, and the Cr. side being greater, put tho difference on
tho other side, writing before it, "To Profit and Loss." Then
open an account for Profit and Loss, and on the Cr. side write,

" By Goods," adding the same sum in the money column.

Wo arc now prepared to close the books. For this pui-pose

open as in Sot III. an .iccount for Balance, and enter in it the

Balance of the Cash and Goods Account. Tho Balance of these
accounts appearing on tho Cr. side, yon put them on the Dr.

side of the Balance Account, writing, "To Cash" and "To
Goods," adding tho sums in which these accounts are credited

by Balance.

The lirst account to be closed is the Protit and Loss, as in

Set in.
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Fourth Set-Directions.

You next cloHo tho BhIuhco Account, m ulso tliroctod in Set
III., currying tho dirtbronco of the two Hides to tho Stock Ac-
count, us there directed.

And if tho Dr.und (?r. side of the Stock Account be thus
made cquul, the books huve been correelly kept.

QUESTIONS ON THE FOUKTII SKT.

When /.-oods are sold in sniull quantities, would you keep a
sopuruto account for each article sold? How would you niana^-e?
How, then, would you Hnd the bulunce ofgoods on hund ? What
is this operation called? How often must it bo performed?
Since, in tho following transactions, there is nothing bought or
Hold on credit, what are the only accounts necessary? What
ure you to do after having written the Waste Book ? VV^hen you
huve posted the Journal, what next? What accounts would
you open in your Ledger ? How ^vould you balance the Goods
Account? At what price would you value the goods on hand ?

When, upon adding up, you tind a difference in the two sides,
what do you do with that dittbrence ? In what other account
do you enter this ? JIow do you close the books ? How do you
know when they have been correctly kept?
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Fourth Set—Journal.

TORONTO, 1st JANUAEY, 1868.

FOL.

1

LI
I

1

2

2

1

2

1

1

2

2

1

2

]

1

2

1

2

2

1

Simdrics Dr. to Slock,
( liLsll

I'.D.B

40
. $

1 5U8
10088

c.

00
50

I

i

i

$

llb'86

538

225

13G

78

68

(358

05

C.

CioOll.S

1

1

1

1

40

40

40

40

40

40

1

40

40

50

Dr. Gooils,

—

To (,:asli paid Wadddl Jk (Jo

1

80

Dr. Goods,
To CasJi paid Thos. WJiite.. 50

Dr. Cash,
To (Joods, amount of sales tin's day

2

25

T)j'. Goods,

—

To Cash paid Jolm Cummiiiiro • • • •

2

(JO

Dr. Goods,
To Cash paifl Wm. Wilson

•>

80

Dr. (^isli,

To Uoods, anioniit ofMils day's sale

4

45

Dr. (Jasli,

To Goods, .-)(» ropi.'s Miirmv's
(iiamiiiai- . . . . ^. .

.

00

4

Dr. Goods,

—

To Cash ])aid Curry ilc Co
(50

45



FOL.

2

Fourth Set—JournaL

TOEONTO, 4th JANUAEY. 1868.

LF
Dr. Goods,

—

To Cash paid McDonnell Si Co. .

.

/

Dr. Cash,—
To Goods, 2") copies Murray's
G rammar

4

Dr. Cash,—
To Goods, aniotii^t of tliis day's sale

Dr. GoodH,

—

To Casli roiuitted Wesley & Co. .

.

])r. Cash,—
To Goods re(,eiv(d from Wm. Mo-

(Jombe

Dr. Cash,—
To <TOods, amonut of this day's sale

G .

Dr. Ealaiico,

—

To Cash .

" Goods

I'.D.B-

41

i» 0. *

138

41

15

41

88

41

225

41

i

i

435

41

318

41

1

1008
0987

35
75

11896

c.

45

00

20

60

00

80

10
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i) c.

38 45

15 00

88 20

25 60

H5 00

18 80

POL.

1

Dr.

Fourth Set—Ledger.

STOCK.

70L.

1

Cr.

1868,

Jan. To Balance

Dr.

1868.

Jan

•J

»

To Stock .

Goods,
do. .

do. .

do. .

do. .

do. .

do. .

To Balance...

11896

c.

10

10

i

1868.

Jan.

I

11896

By Sundries

„ Profit & Loss

By Balance

,

J.F.

1

2

$

|1168'5

290

11896

11896

0.

50
60

10

10

CASH. Cr.

j.p,

1598
136
658
30

15
88

435
318

3279

c.

00

25
45
00

00

20
00

80

70

1908 35

1868.

Jan. By Goods,
f'j. .

do. ,

do. .

do. .

do. .,

do. .,

Balance.

J.F.

1

1

L.F,

2

$

638
225
78

68
95

138
225

1908

3279

80
50
60
80
60

45
60

35

70

10

47
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FOL.
9

Fourth Set—Ledger.

Dr.

18(58.

'Jan. 1

»>

2

»>

4

"
5

» 6

» 6

FOL.

fI O U J ) 8

.

Cr.

To Stock ..

Cash ..

do. ..

do. ..

do. ..

do. ..

do. ..

do. ..

„ Profit Sc Loss

To Balance.

!

J.F. ! $

1

c. 1868.

1

1
;

10088 50
i Jan. 1

1 538 80
1

1 2

j> i

225 50
:

1 „ 4
1

1

78 00
; fi

)> i

68 80
i }>

<i i
95 00

!
5

2
!

138 45 J ,, >>

»
1

225 60 i

i

L.V. : " 6

2 209 60 !

i

11669 45

9987 75

do.

do.

do.

do.

do.

do.

„ Balanc

»>

.1.1'.

'

$

1 136

it 658

ft 30
2 15

>> 88

<> 435

>> 318
h.V.

2 9987

1

i

11.669

25
45
00

00
20
00

80

75

45

Dr.

1868.

Jan'y 6 To Stock ,

PIIOFIT AND ;L08S.

I,. I.'

1

!?
j
C.

20'J
i

60

1868.

Jan'y By (Joods

Cii.

I-.K.

209

c.

CO

Dr. JLVLANCJE. {'Al.

1868.

Jan'y 6 To Cash ....

„ Goods...
1 11)08

9i)S7

e.

.••5

75

W

1868.
,

Jau'y

1 _

(i By Stock . . .

.

j

i

I

L.F.

.. 1
;
11896

c.

1(.)

n8!)() 11896 10

48



FOL.

* 0.

136 25
(558 45
30 00
If) 00
88 20

435 00
318 80

987 75

GQy 45

c.

CO

9
1896

896

c.

10

io

BOOK-KEEPINa

FIFTH SET.

EXAMPLIOH OF PKHSONAL ACCOUNTS
IN

ADDITJON TO R|.;AL ACCOUNTS.

Whon «.o„,ls „,.e bm.shl or ,,old on oroiiit, it bccomo. ntvos.
, ' : '" "••':V>--l'lni..od ,n„|o,. Set II. to keep an nooount of o;

,;;;:,,"",,"
""•^- """« "'" "'".^- ""- *" -• - what «,>

.1 fallci 1 orsonal Ac-oonnts, and tl,,. r„l,. tin- keeping? then i.
"

-'IT
I.-...,, ion in ,v,,i.,. „,,, ..„„„.,e „„,, i,,^,

' : •

.^/
l..-.n,> ,1„.„, ;„„.„„, ,u,|,t, o,. that t.alco. „s o,« of „„• .l

'l'-l'l> is |.ia....i on II,.. ]„.. sl,lc. of (l,oi..a,-.o„„, and iha ov ,vr.'ansa<.tion in ,vl,i..,, ,vc ,,.,.,v,. .-u,-, , ii-o. .",;,!;
..J,*^n.,n,o,ln.i.d,d„.o,.ndievos„,en, ,Wnn,„.in.n

•loi", i» placed on ll,„<V „id,: of thoira.eonnt.

Wo l,av., tn,.,.eio,.o, ,;,nnd llnw kinds .,f -onnls n.M.I In

V ™ r''''f'
;"""'"-'' ^h- own aconnls, .allHl also U.

;sro3 ,',''''''"': "''"'""^ '" "•n"M-,,v divide! in,o
.'"""' l«.rtnnla,s as I ,; .,„,„„ r,,,,.,^^,

with my na.no, „„, „.i,|, ,|u. nanios of th. oronorU .,'

orvvhicdiis toi„. k,.,, I ._.„,..„,, ,, ,
l""P"V' "'»'<"""»

..ooas,„onsos,s,dps!y.;;;::i':;;':ti;::::;r:;;;;:;;;i:i:
P.-op«n.y with which ,ho a..„,nn,s . hoadod si.l'i'^es n.v!;:;' U,

4!)



Book-keeping,

re/Turrl to Huch projicrty. 2nd. Accounts of other persons with
mo cjfl'lod .sometimes Personal Accounts, described above ; and
3rd. Accounts of gains or losses, such as Profit and Loss,

Discount, Rent, Charges, <&c., all receipts or expenses, for which
no direct return is given or received. To those is to be added,

the Stock and Bahmce Accounts. These arc used merely to

show at one view the state of my ati'airs at some particular time.

The Stock Account commences with a statement of what I pos-

sess on entering into business, and after every balance of my
books. The Balance Account shows, on examining the state of

my affairs, on the one side, all that I possess, and all that is due
to me

J
on the other side, all that is due by me to others.

Those two accounts, therefore, are used merely in com-

mon; i)ig or closing a sot of books, no entry being mado in them
between one balance and another.

The chief of the accounts called fictitious, more properly

accounts of gain or loss, is the Profit and Loss Account itself,

the other being only subdivisions of it, and being concentrated

into it, in balancing the books.

f f

DIREiJTIONS.

Proceed, as in the former cases, to copy the following

transactions in the Day Book.

Li posting the .Journal, remember that the transactions are

upon credit, except when the contrar^^ is specified ; as when it is

said. Bought /or (TV^sA, or sold/w Cash; in these cases you journa-

lize as in set III, making Cash Dr. when it comes in, and Cr. Avhen

it goes out. But when sales are made to persons mentioned,

and it is not said that they paid Cash, make that person Dr.

to tlic goods sold to him ; and when you purchase goods of

any person, and it is not mentioned that you paid Cash fortheifi,

make yourself, that is, your account of goods Dr. to that person.

When Cash is received, while no projierty is given for it, as

gifts or legrK ies, make Cash Dr to P- ofit and Loss. The Cash

50



Fifth Set-Directions.

cunio in, thoroforc, it is Dr; and uh it in clour gain, it in ;nudo
Dr. to Proht and L088 Account, which contains the accounts of
gains and losses. When Cash goes out without any return of
property that can be added to Stock, as in paying wages, rent
losing money, &c., then Cash is Cr. by Profit and Loss. TheCash went out, therefore it is Cr.; and as nothing was received
for It, 1 roht and Loss is its Dr. In manufacturing establish-
ments, the wages of workmen are paid for the addition made to
the value of the raw material manuf.-ired, and, therefore
ought to be put to the debit of the go. .s on which they areexpended. j "«

„, w'"!f
"'""''"'' "'" •f""""^'-

°I^«'> "'^'^""'to "» before, forStock for Cash, and for Goods, and al™ for ovory person who ismade Dr. or Cr. in the Journal. You then go over every entry
n the Journal .u order, as in tlie former sets, posting them inl^

then, proper accounts in the Ledger, every item being posted on
tlio Dr. sule of one account and the Cr. side ofanotlier!

Having made a IVial Balance as in the former sets, proceed
to ha ancc the Cash and Goods Accounts as before, the balanceof the Goods account be.ug the quantity of Goods on hand, takenby nventory. Then balance each of the Personal accountsaddmgupthe two sides of each, and putting the di ffetenoe !sbefore on the smallest side, saying " To Salance," if it hiadded to the Dr. side, and " By Balance," if to the Cr. side.

Add up the two sides of the Goods Account, after thebalance o Goods on hand has been added to the Cr. side, and
p . the

,
„ierence to the sniallest side, sajing, " To Profit and

,f • h n ';V"'i'"'
'" *'" J^'';»W». »»'l "By Profit and Loss,"

if It be added to the Cr. side.

of the d.flerent accounts as before. If (he balance of anyaccount stand on the Dr. side, enter it on the Cr, side of tl/eBalance account, .saying "By ;• (u,e account from which
it la taken;, and vice oersa.

D 51



Fifth Set—Directions.

Biilanco the Profit and Lohh Account, placing the ditteroiico

of the two sides to the Dr. or Or. of Stocli, and post it in the

Stock Account.

Then balance the Bahmce Acconnt, i)hicing the dift'erence

of that account, also to Stock ; and if the two .sides of the Stock

Account are equal, wlion the balance ol' these two accountn is

posted the books are correct.
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litteronco

it ill tho

lirtcrcnce

:ho Stock

'C'ountH in

BOOK-KEEPING.

ON TliAClNC; TUAiWS ACT JOIN'S

(X\K liOOlC TO ANOTUUI!.

It i» often n«.eHsn,-y l„ lin.l l,o«- u transaetio,, re«,r,le<l in
tho W.aHto Book, has been outo.-eU i„ tho Joun.ul, or ho>v it ha.
boon i,„,„c,l in the Lodgo,-; „r on tho contra,.,-, u, traoo back
»omo onfy in tho Locl«oi, to tho original record of it in tho
Vvasto J3ook.

This i» o,ro..,o,l by ,1,0 nun>bor ,.l' th„ j,,.,, „, ,;,„„ „,. „,„boo c ,nto ,vhK.h any .,nt,y is n.a.lc, Loin., ontord npon tho
bool. fr„,n „hioh i, is takon; and also tho nnn,hor of tl,« pa^o
« U,o hoolc iron, ,vl.i,.|, an ont.y is „„stcd, b,.in. o,„o..cd in,„
tl,c hook i,Uo «l,i,.h i, is postod. It is n„t „o,.ossarv .has ,„eonnoct tho Waste l!o„k and Jonrnal, boea„so ti,e onler of '

theiMc, bo.ng followed in I.,!!, books, tho dato will bo snfflciont
g«,do f,v,nt one to tl... o,ho,..* B.„ as tl,is o,,lo,. is „„t fo||„„.odm tho Lclgo,-, it is ne,.os»ary to eonnoot tl,o ont.-ies in tho
Jo,„.nal. When, then, a„ ent,, ;, ,„,,,, ,,,„„ ,„„ ^,_,_^,,^,^,
to the Lodge,-, as above described, it is nsnal to nolo on
the n,argin of tho Jenrnal, ll,e two or n.ore folios into whi.h the
fansaction has been posted, and to .na.-k in a coh.n,,,, rulc.l in
•1.0 Ledger for that p„,.p„se, the eo.-rospondi,,,, Lc,,.,., f„,io.
.ntr,os can be t.-a.-ed iron, the Ledger to the Jonrnal bv tho
auto. Thus :

W. K. ORE.



Fifth Set—Directions.

lis
I

!!

The tigiircB in the margin /, imply that the Cash Account
is in folio 2 of tlic Lodger, and the Tobacco Account is in folio 17.

IN THE LEDGER.

DR. CASH.

Jiin. To Tohiicco 17 100

17

mi. TOHACCO

$

CONTRA.

CONTRA.

Jan. By Cash

,

$

OR.

$' c

17

CR.

100

The number 17 in the column immediatelj- beside the

money column in the Cash Account, signiffes that the Tobacco
Account will be found at folio 17 ; and the number 2, in the

corresponding column of the Tobacco Account, signifies that the

Cash Account is in folio 2.*

=>f This inode of reference, from one iu-'ount in the Ledger to another, is not in
accordance with the general i)ractice ; it is the folio of the Journal that is entered
opposite the money in the Ledger Account.

W. R. ORR.
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$~^
f.

\

100 00

Account

II folio 17.

2

$ c.

CR •

$ c.

17

CJl.

100 <)o

!»idc tlie

Tobacco

2, ill the

that the

er, is not in

i is entered

BOOK-KEEPING.

WASTE BOOK.

TOIIONTO, 1st JAiXUAKV, 18U8.

.TP

1

1 liiive on Imiul,

—

(.'ash

(inods
$101 9. no

. 48«8.4r)

RocoivtMi from Jolm JJlnck Sc Co.

-

Goods, HH piT iiivoic,»
"'.

Renoivcd for Cash suit's tliis day

'aid JuiiRS Wliitt', on jictouut.

Received tlie liiti- Mr. Gordon's Logu,.y, deducting dutj

This sum having boon received without any return, itJournah8od-Cash Dr. to Profit and Los..
'

Received lor Cash sales this day

— 3

*

v58H7 '.tr)

470 75

:j2
' 87

Received from James White,—
Edition of Euclid's Elements, per invoice.

Received for Cash sales this day

— ___^ 4

Sold A. Macarthur,

—

1 Euclid
^

1 Walker's Dictionary ...
*

.V'/,^

6 Spelling Books, at 15c
50 Reading do., „ 40c ',

2.10

90
20.00

56

80

71

54

300

00

50

85

65

45 48

24 50

I

ORR.



UT^

I

BOOK-KEEPING-

TOfiONTO, 4TII JANITAIIY, 18U8.

JP
I'liid JiiiiH's Wliitt', on incouiit.

t
I

0.

100 00

Paid C'Icrk'K Salary, our hall' year, oiullng thi.s day

Nothing boing rocoivodfor Clork'.^ salnvioj, that (iin))o iiddod
to tho ttocoukii (if .Stock, and tho Cush, going out, I'rolit and
LoH8 is Dr. to Cnch.

IfiO 00

Kt'ccivid ibr tlilH rlay's Kliop suIck
20 45

2 I lU'inittitl John IMatk k (Jo.,—.

On acconnt,
400 00

llei'oivcd t'lom Tamos Wliiti-,-

Si)cIlin,iL( l!o(d<s, i)cr in\oi((«
11 20

Itcci'ivcd lor Hliop salos tlii.s day

G

Kcccivod tVoiu .fohn Blatlv Si Co.,
(roods, jicr invoice

(31 50

2l:i 60

Sold A. Macartlmrs,

—

t Scripture Oeograidiy, at lOc >J;
2,

100 Maculloc'Ii's KeadinK, at (30

20 Dictionarios, at .')()<•

40
(50.00

.00

Paid .James Wliitc, on accoimt.

Paid half year's rent of Waridioii.-

72 40

71 85

200 ' 00

Rents aro on tho siimo footing with Salaries .and, therefore
Profit and Loss i.s Dr. to Cash for them.

'
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FIFTH SET.

TORONTO, fiTii JANTTARY, 18fi8.

JFI
j

2 Hotipht n liotiNi- ill Cuiiel Street, and received for my
I liHr^iiin

This $80 hoinj? dear giiin, luul tho (hi!>h hoing rocoivcd,
Cash in Dr. to Profit ami Lohh.

«

Ilfci'ivtil lujioiint ol'tliiK (lay's Cash ShIcb,

8

Ucoeived from A. Mnciirthiir,

—

Oil noeount

Sold A. Mrtcurthur,

—

10 Thoiui)Hon'H Aritliinttic, at (JOc $6.00
12 <l(). Oeognipliy, at 10c 4.80

8

Remitted .Jolin Black & Co.,

—

Ou account

8

Keceived amoimt of this day's Cash Sales

9

Lost i< Bank Note, * value.

Took Stock, and found in my poHHOHHion,

—

Cash
ii 22Y.81

t«oo(ls 5504.50
Debts due to me 27.70

3' Debts due by me $44.35

$ e.

80 00

31

80

10

240

48

40

5850

64

00

80

00

87

00

01

* Nothing being received for this $40, and tho Cash going out, Profit and
Loss is Dr. to Cash.
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Fifth Set-Questions.

QUESTIONS ON THE FIFWl SET.

Wlmt doe. the Fifth Set contain ? What is the rule lb.
keepnig Personal Accounts ? How many Icincl., of Accounts
have we found used in .Book-keeping ? What is the H-M 1 The
second? Thethiri? What two Accounts ave used n-,e,-ely at
the commencement and close of a set of hooks ? What are

Cmh f What, if the word Cash is omitted? How would L
enter Cash when it con.es in, without property ,,;oi„g out?
Hovv would you enter Wages, Kent, Lost Money, &c ' How™uld you enter wages in a manufacturing establishn.cnt '^

What IS to be done when the Journal is finished ?

sS



t' I'ulo for

Accounts

•St? The

merely at

Vhat are

bought for

ould you

•ing out?

?? How
ishment ?

FIFTH SET.

PEESOJVfAL ACCOUNTS
IN ADDITION TO

REAL ACCOU]NTS.
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c.

il'? 87

80 00

74 50

85

65

48

00

00

Journal- -Fifth Set.

TORONTO, 4th JANUAR\^ 1868.

FOL.

2

LE
1 Dr. Cash,-

Dr. John Black & Co.,
To C'.'iHh

Dr. Goods,

—

To James WJiite

1 J
Dr. Cash,—

2
!

To Goods...

: 1

! 3

Dr. Goods,—
To .John iiliu.k & Co.

Dr. A. Macartliur
To Goods ........

Dr. James White,

—

To C'a«li •

Dr. Profit and Lo>ss,-

To Cash

Dr. Cash,—
To Prulit iiud Loss,

(5

I 1

i 3

Dr. Cash,—
To Goods...

Dr. Cash,—
To A. Mucarthm'

P.D.B.

56

56

56

56

56

56

56

56

0(

57

"$"
c.

20

c.

45

400 ' 00

i

11 ' 20

61

213

72

71

200

M

60

40

85

00

80 I 00

31

80

64

00

61
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ai i

S' '

roL.

3

Journal-Fifth Set.

TORONTO, 8tii JANUARY, 1868.

LF
3

2
Dr. A. Macartliur,—
To Goods

Dr. John Black & Co.,-
To Cash

P.R.B

! 57

57

'$'~"
c.

1
I

Dr. Ca,h-.
^

i
To Goods..

57

10

240

80

00

3 ' Dr. Profit and Loss,
1

i To Cash

9

3
I

Dr. Balance,

—

1 ! To Cash

„ ' „ Goo(Js

„ A. Mficarthiir

57

57

Cr. balance,

—

By John Black & Co

48 87

•40
! 00

227
5594

27

57

81

50
70

5850 01

44 I 35

62

ii



FOL.

LEDQER.
VOL.

Br. S T O K

1868.

Jan. To Profit & Loss..

„ Balar. )

h.if.U $

S
I! 82

,, 5805

5887

c. 1868.

29
66

Jan. 1

95

)

By Sundries.

I, Balance.

Cr.

J. V.

1

$

5887

5887

!>80£

0.

95

95

66

Dr. CASH Cr.

1868.|
I

Jan.
1

1

2

'3

4
5

6

Jan. 9

To Stock

„ Goods
„ Profit & Loss.
„ Goods

(io.

do
do

Profit & Loss.
(Joods

A Macarthur
Good.«

To Balance

J.F. $ c.

T
|1868.

_....

1 1019 50 Jan. 2

n 1 52 87 4
ty 1

74 50

„ 1
54 85 „ '5

»
:

45 48 » 6
1 2 : 20 45 „

>t i
61 50

'

8

)i 80 00 ,, 9

» 31 64

)> 80 00
i

>» >>

3

!

i

48

1569

227

87

66
j

81

1

By Jas. White
„ Jas. White
,, Profit & Loss.

„ J. Black & Co.

„ Jas. White
„ Profit & Loss..

„ J. Black A Co.

„ Profit & Loss..

„ Balance...

J.F. $

1 80
1» 160

99 i 150
2

i

400

99
' 71

9t 200
3

,
240

JJ 1 40
L.P.

227

1
1569

1

i

c.

00
00
00

00

85
00
00

00

81

66

63
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fii

Hi".

I'"
l!'!

f

roL.

2

Da.

Fifth Set-Ledger.

GOODS.

FOL.

2

Cr.

To stock

„ J. Black .fe Co
„ Jas. White ',',

„ Jas. White 2

„ J. Black A- Co

» Prolitit Loss..! 3

Jan. 9 '

'I'o Balance.

By Cash
do,

do
A. Macarthur
Cash
do

A. Macarthur,
Cash
A. Macarthur.
Cash

J. P,

»

3

Balance
| 3

52 87
54 85
45 48
24 50
20!45
(51 |50

72140
31 C4
10 80
48 87

5594:50

eon 86

Bn. JOHN BLACK & Co.
* 41

1868,

Jan.

Cr.

.i.p.

6,ToCash 2 i

»
i

8
;
„ do i 3

I

h. F
„\ „ Balance

$
I

c.

400
I

00
240 00

i

44

684

35

6i> I

1868.
J. p.

Jan.; 1 By (Jood.^^ \

,, ao.

Jan.
», Balance

$ ! c.

I

470 75

213160

684

44 35

Dr. TAMES WHITE. Cr.

1868.
I

Jan. 2 To Cash
>, 4 ,, do.

»» :
6 i „ do.

i

• 1 ' 80 ,'00

-,
I

160 ! 00
71 85

311 85

I !

1868.
I I

I

Jan. ;] By Goods
>' .5 ,, do.

J.l.'.l| .$

1 1' 300
2 !! 11

0.

65
20

311
i
85

64



*u^r'

FOL.

2

e.

52 ;87

54 85
45 48
24 50
20 '45

61 j50

72 40
31 64
10 80
48 87

1

5594 50

,0017 ;86

$ c.

44 35

FOL, •

3

Dr.

1868.
I

Jnn. 4 To Cash.

„ 6 „ do.
'„ !) „ do.

Dr.

Fifth Set-Ledger.

PEOFJT AND LOSS.

FOL.

3

Cr.

J.F. $

1

0.1 1868.

1
!
i5o'oo! Jan. 2

1 2 200 OOi
1 >f 6

:

•4 40 00 1

» 9
i

»
1

»

I

">90 00

J.F.

t

$ c.

1 74 50

2 80 00

"
1

15.'] 21

L.F.
i

1 82 20

390 00

A. MACAETHUE. Cr.

1868. J.F. $ c. 1868.

~

J '.p. $ |c. i
Jan. 4

6

8

To Woods 1

2

3

24
72

10

50

40

80

Jan.

9t

8

9

Bv Cash 2

L.P.
3^

80 00

;

27 7(1

II

» ,. do.

„ do. „ Balance

1

1

107 70 107 70
1

Jan. 9 To Balance 27

1

70

Dr. BALANCE. Cr.

1868.

Jan. 9 To Cash

1

L.P.

1

2

3

$

227
5594'

2V

c.

81

50
70

1868.

Jan. 9

9$

By J. Black & Co.

„ Stock
j

1

J.F.

2

L.F.
'

1

$ c.

'f

9t

„ (?oo(1m

„ A. M;i«arthur.

44

5805

.^0

66

5850 01
1

'

5850 01
I

1

1

65



BOOK-KEEPING-

SIXTH SET.

EXAMPIJ<]S OF MY ACCOUNTS.

LE.-Real Accounh, Subdivided info variom kinds of Goods; aho of Transac
tions by Bills, tvitk Discount, Interest, cfc.

Copy the Day Book given below, as before.

^

In Journalizing, Credit Stock for all the articles in the
inventory, and Debit it for all debits due either in Bills Payable
or otherwise.

Every descrij)tion of Goods that comes in is Dr • and
every description of Good« going out is made Cr. In both' cases
the quantity must be specified.

Bills Eeceivable are Bills for whicii I am to receive payment
or which are ])ayable to me.

'

Bills Payable are Bills which I am to pay.

When I receive a Bill Keceivable from any person, in pay-
ment of Goods bought^ by him, Bills Receivable are Dr to
Goods, because the Goods went out, and the Bill came in. When
I give my own acceptance or note for Goods, then (Joods are Dr
to Bills Payable; if the bill was that of anothci- person, pre-
viously entered to the debit of B-MIs Receivable, then Goods are
Dr. to Bills Receivable.

If the Bill was i-eceived from a person with whom I have
an account towards that account, then Bills Receivable is Dr to
that person, or if a Bill J{eceivable be paid to a person with
\vhom I have credit, that person is Or. to Bills Receivable.

66



Iso of Transac'

SIXTH SET.

Tf I pay my own nolo, or jrjvo an acooptanoo to such a person,
ho is Dr. to Bills Payablo.

When a Bill i.s purcliuHod for Canh to bo remittod, it \h u.sual

not to ontor tho Bill in tho Lo<lgor account of BHIh Rocoivablo,
but Himply to mulvo tho porHou to whom it in i^bmittcd Dr. to

CaHJi.

When ono person's acceptance is paid to another person,
with both of whom T have accounts, it is usual, instead of passing
tho Bill througb the account of Bills Kocoivablo, to make tho
person to whom tho Bill was paid, Dr. to rJi© acceptor o{' tho
Bill.

When I get Bills in my possession discounted i. o. when T
receive Cash for them l)cforo they become due, the interest or
discount being deducted, Bills Ecceivable are Cr. by tho Cash
received, and by the discount; because the Bills wont out, and
Cash came in for tho amount of tho Bills after deducting
discount.

When I discount a Bill, i.e., when I pay tho Cash for it

before it be due, receiving the interest or discouiit, Bills Re-
ceivable are Dr. to Cash and to Discount, both together making
the amount of the Bill, because the Bill came in and the Cash
wont out.

When a person pays an account partly in Cash, partly in
Bills, and discount is deducted from his account, he is Cr. by
Cash, by Bills Beceivable, and by Discount.

All charges, such as rent, wages, interest of money borrowed
may either be placed to the debit of the Profit and Loss account,
by posting them "Profit and Loss Dr. to Cash," or a separate'
account of them may be kept, and only the balance transferred to
the Profit and Loss Account, when tho books are to be balanced.
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1

lllll WASTE BOOK.

n I TORONTO, l.sT JANUAKy, i ^G8.

INVEKTORY OF I'UOREIITY.

J. F,

owt. qrs. lbs.

OoocIh on hand

Aliiin

Coppems 23 o „ I.ID „ do.

Tobacro 12 1 ]m ,, 1.20 „ II)..

Sugar 12 :i „ 9.00 ,, cwt,

OP'"ni 7.3 „ 2Ah „ 11)..

Galls 146 „ f,o „ do.

Clover Sopd .. . 12 2 „ ic.oo „ cwt

Corkwood 8 toiis.-x wt ., TO4.OO ,. ton.

Barrel Staves .. 2G M. „ 48.60 „ M..

I^ottles Hi gro.'JS, „ 5.40 „ -ross

Wine 8 pipes port „ 288.00 „ pipe

'lf> -^ do.
,, ,,320.00 ,, do.

^^o .36doz. „ „ 9.GO „ doz.

'*" '^ V „ „ 9.00 „ do.

»1^ 109,, Cape „ 4.20 „ do.

flo 3 p. Teneriff at $1 92 „ i)ij)e

^o 4 „ LL^ibon „ 232 „ do.

<^f> "j bts Sherry
,, 252 „ do.

Corried fonmrd

$

21

20

1485

114

t".

70

4")

60

75

1 78 85

200

858

1203

45

2304

1280

345

657

457

::)"G

00

00

00

60

90

00

00

60

00

80

00

028 I 00

1260 00

$

1207G 25
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1207G 25

SIXTH SET.

TORONTO, 1st JANUARY, 18G8.

J. P.

>)

Jl/'ouf/ht fonvartf
Dol)Ls duo to mo.

—

Koibnl & IMIIon, Wollino-ton St...$lf;!).00
('has. Moore &( ?o., U'ulliiigtoii St. 290.00

$
1207(;

r.
on

Bills Eoc'eival)Io,

—

i^l!"r^^i'^^"'^
'it'c«l><

.,
^liH) 2:]rd . . .li^UO.OOKk J Kelly's,

,, „ 15th Fcl, 225.0'0
John Hani mg's, „ „ 4th Mar. 71.40
Stoph. Delacour's, „ „ 17th „ 200.00

Cash on hand
Warehouse and Stores, valued at!

451) 00

637
G50

4800

18622

00
00
00

25

The above inventoiy of my propei-ty must be posted iu the
Ledger, in the (>. side of the Stock Account, an<l i,i the J)r.

side of each of the se,.arate articles of goods, and each „f the
persons who owes me money, also of the Hills Keceivable. the
Cash, and the Warehouse and Stores. In Jonrnali.ing, there-
fore, say,

—

OR. STOCl^,

By Alum r 21
„ Copperas "i"!] 26
„ &C,., t*CC., tVc

j;

„ Peford & DiJioji r 3(^9

, etc., itc., etc

687
650
4800

Bills Receivable
„ Cash
,, Warehouse and Stores,

c.

70
45

00

00
00
00

69
I Jl
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BOOK-KEEPING
TOJRONTO, 1st JANUAEY, 1868

Do his due by mo,

—

To John Eojd & Co., Front St...$ 40l).30

„ MoitIhoii, Taylor & Co., Wel-
lington 8t 220.85

„ Glynn, Mills & Co.. London,
^»g 151.80

V —
List of Bills Payable,

—

My Promissory Note to Nathaniel
Low, at one day's date, payable
with interest $4000.00

My Acccptaneo of Johnstone iS:

Co,, loth Jan 'y 145.05
„ Acceptance to McDonnel &

Co., 4th March (i88.(J5

„ Accej^ance to Wm. Murray,
13th April 72.80

c.

700 05

400fJ 50

5G07 45

These arc^ debts due by me, partly in the form of Bills

Payable, and partly in the form of Balances against me with

persons with whom I have accounts. They must be put to the

Dr. side of Stock, so that were the Stock balanced, the dittorcncc

between the two sides would be my net property, in Journal-

izing, therefore, say Stock Dr. to John Boyd & Co., ka., A;c.,'and

to Bills Payable. '!"

* Note.—After having carried these Accounts to the Journal in this manner,
open an account for each of them in the Ledger, and not wait for the transactions
which follow. This is what is called opening the Books.

w n nPTJW. R. ORR.

>ii. 10



790 95

4906 50

5697
I
45

brni of Bills

tist mc with

)e put to the

ic difference

In Joiirnal-

&c., ike, and

in this manner,
ho transactions

. R. ORR.

J.F,

9

SIXTH SET.

TOKONTO^lsT JANUARY, 1868.

deceived from Antonia Silva & Co., StUbes, Invoice of Salt, shipped per the"
Active, 3;j ton.s, at i20. ^^ '

Ai uvoicMsano R... of g(,c„|K srnt olf to n.r statin-.k,ml quantity, an<l value. A« soon a.s tl.A":

Cfinu, jn, and I owe Antonia Silva & Co. for it.

9

660 00

2 Bought of- George Michle & Co., Front
Street, for 8 month.s' Bill, 70 barrels
ijochhne JTernng.s, at $4

9

rii s and he two t<.l]owing transartions are ,)urHmsj^ot goods <m credit, we therefore make^tL
lilleiei t de.script.on.s ofgood.s Dr. to the personsIrom whom tiiey were purchased.

'

3

280 00

Bought of W, G. T^^y,^^^ j^^^^^^j^^,^^ England,

F.O T; ff^ -Leghorn Hats, pe?li.st.
.

l^reight and Charges paid by him
Commission for purchasing, 2 per cent'.'"'

2940 00
139

I
20

58 I 80

^^'S^eot''.'^'"^'^
* ^^^'^"^"' Wellington

btieet, 3 punchegns of Irish Whiskev
^os. 1 to 3, 168 gallons, at $1.10 .......':;

3138 00

Storage charged thereon

Biid duty on 1 pun. Irish Whiskey, 5(i
gals., at 60c gVo ,.^

Permit and Officer's fees '.'.'.'.'.[[

1.35

The.se are expense,s ^diUng to the cost of tlie Whis

Cash. " ^^^'''^'^'' *'^^'"^'''--- '^ "^'-^'^ Dr t^o

71

184
i

80
4

I
20

189
I 00

34 95

1 '.-

'r-

M



I I

'

ill!

J.F.
9

2

BOOK-KEEPINQ
TOEONTO, 6tii JANUARY, 1868.

Sold F. (t. Perkir.s & Co., Front Slrcot,—
1 i)un. Irish Whiskey, 56 gals., ut $1.85

6

Sold Hugh Miller, King Strcot,—
1 case Opium, 16^ lbs., at $2.90 per lb....

Sold for Cash to Edward Grant,

—

3 doz. Cape Wine, at $4.50 per doz,
3 doz. bottles under 50

}} )»

This is a sale for Cash. The Cash camo in, it is

therefore Dr. The Wine wont out ; it is Cr.

;

ami Edward Grant's name does not appear in the
Ledger so far as this transaction is concerned.
He should, however, he mentioned in the Journal,*
tlius : Cash Dr. to Wine, Sold Edward Grant, for
Cash. The bottles herci go along witli the Wine,
having been so entered in tlie inventory ; tliis is

indicated by the word nnder. Had the bottles
been empty, tliey would have been entered to the
Cr. of the Bottle Account.

Received from Reford & Dillon, Welling-
ton Street

—

4 casks Brandy, at $266

103

47

13
1

15

c.

60

85

50
50

00

1064
!
00

* In this, as in all other caties, it is not necessary to enter Grant's name in the
Journal, as he paid Cash for the goods ; it is sidliciont that his name appear in the
record of the transaction in the Day-book.

W. R. ORR.

72



$ c.

103 60

47 85

13
1

50
50

15 : 00

1064 00

's name in the
ippear in tho

R. ORR.

J.F,
9

SIXTH SET.
^i?ONTO, 7th JANUARY, 18G8.

d aft at 4 monthH from 20th Doeombcr,
due 23rd Apnl, in London

.,

To accjrpt a Bill or Draft i,s to p„t niv name upon

thoofore, IS thus paid by a Bill Payable. Thediaft having been accepted by my sijrnatnr^went out; it is therefore &, and AntonK Wa
Syahle:'"^'

*''"'^'"'' ^"^^'^'^^'^ «»- ^^- *« »»!«

660

c.

00

Perm it and Officer's fees ....*.'.".'.'.'

9

3 Sold to Smith & Arthurs (Wellino-ton St ^
I 1

pun. Irish Whiske,, 56 .^alsl/^Ullo:!

67 20

9

^ Received of F. G. Perkins & Co, Front St
I on account '

i^^ui, oi.,

69

2 65

85

106

3

40

200

10 _^
Paid duty on Salt, per the Active,
-Landing and Charijes

00

10
I
80

1 10

^
^kJ'"!^^'

'"^ ^^^'''''^'' «^^ T^eghorn

20

28

11

^ ^"^l^^^^P^'i^^", Taylor & Co, Front Street
I 6 M. barrel Staves, at $60. ....;. .

.

'

73

90

10

360 00



BOOK-KEEPING
TOilONTO, llTii JANUARY,- 1868.

J.F.
•>
o -Rocoivcd of Hugh Miller, (King Street,)

Finljiy & Co.'h neceptunco at ;U duy.s
CuhIi in full of Opiuirt ... '

,

3

llu^h MilJur here pays mo partly in a I5ill Rucciva-
lilc, and partly in Cash. The Bill and the Cash
<aiiK; in, therefore they are eaeh Dr. to Jlug i

Miller.

12

Sold J. R. Smith & Co., (Church St..) at 2
j

months,

—

2.pipe.sof P. VV^ino, at !$8:]G.OO .$(572.00
19 doz. Capo do., „ 4.60 . 87.40
19 „ hottlojs under „ 50 . 9.50

8^ gross empty bottles, at 6.00 . 51.00

(See entry on 7th, respecting hottles.)

13

Bought of Chas. Moore & Co., Wellington
Street, at 4 months, 75 barrels Pot Ashes,
per invoice, at $18.60 per bbl

13

Sold John Boyd & Co., (Front St.,) at 2-J

])er cent, tor Cash, 14^ cwt. Copperas, at
SI.30

As John Boyd & Co. did not Pfi.y ^'ash for this they
are charged with tlie whole amount, if they had
liad paid Cash the 2J per cent, would have hoen
entered and deducted.—W. R. O.

14.

Accepted Reford & Dillon's (Wellington
St.; draft at 90 days, due 10th A_pril

40
7

47

0.

00
85

85

819 90

1395 00

18 85

1064 i 00
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SIXTH SET.
TOEONTO, Utii JANUAKY, 1868.

IJ.F.I

' 4 I Acceplod .Smith .Sc Arthiir'n (Wollii)jvton
f5t.) draft, at 2 monthH,duc 16th March ..

15

Paid George Michie & Co., Front Street,
i)ohic-oiir's Acceptance $200
Ca,sh in i all of Herrings '. go

4

I owed Goorgo Michie & Co. $280, and Laviim- Dela-
cour s acceptauco, or Bill Receivable, as stated in
the Inventory of my property, 1 gave that in part
payment, and gave Cash for the remainder I
thereiore say, George Michie & Co. Dr. to Bills
Receivable and to Casli

16

Sold for Cash to Mendicity Institution, 20
bbls. Herrings, at $5

16

Sold for Cash to A. Macarthur. 12 lbs. Nut
CTalls, at 53c .'..

17

Sold Morrison, Taylor & Co. (Front St)
61 days, 12 tons St. Ubes Salt, at $25

17

Sold John Boyd & Co. (Front St.) at 2^ per
cent, for Cash,— ^ J P

^nZ^'J^^^^' ^^^ 2.60 ....$ 13.00
10 M. Staves, „ 60.00 .... 600.00
3 cwt. Clover8«ed, „ 20.00.... 60.00

189

c.

00

'i't

280
i
00

100 i 00

300

30

00

673
I 00

1 76
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BOOK-KEEPING
TORONTO, Htii JANUARY, ISUS.

J.p

4

4

Roc'oivod of MoiTisoii, Taylor ct (.'o., Front
Stroot, in payin(!nt of Salt, J. Totlon-
ham'H nolo, duo 4(li February $l(',o
Cash y_^rj

Discount, 2 inoufhw' JntoreHt ......... 3

This SiiJt was sold for tlic $300, ))ut not to Ix; paid
tor two montlis. (S.a- fonner cnti}'.) Mon son,
liiylor A Co. oilor to piiy me inini(diaf(dy ,*"

[
M'lII allow Dunn inhnist tor tlicj.- money tor' two
moiiUis, and take us pari, of it a Bill dnt-'in about
!i lortniKlit, whicl, I a^n-c to. J thnrcfon- Cr
Morrison, 'J'aylor & Co. l.y lUv Hill U.crival.N' l.y
Ca.sl), and l.y the Disconnt, which thrt'c iu'nis
make up the vvliolu Kum.

17

Received of Morrison, Taylor & Co., Front
» Street, Cash on account

19

Remitted W. G. Taylor (London, En«r. )on account of Leirhorn Hats, my note
payable at Glynn, iAlills & Co., 31 days ..'.

I owe W a Taylor money, and I draw a promissory
note, binding mys.df to pay him $2000 in :J1
days, which I send him. This is a Bill Payable
I therefore make him Dr, to Bills Payable.

'

19

Paid my acceptance to Jolmstone & Co
due this day

Ihis acceptance is one of the Bills Payable men-
tioned in the inventory of my luopoity 'it be
came due, and 1 pai.l Cash for it. Th<; Cash goes
out, It IS therefore Cr.

; the . 11 comes in, it is
Dr. I say Bills Payable Dr. to Cash.

0.

300 00

80 00

2000 00

145 05

iiiiii
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SIXTH SET.
TORONTO, 21«T JAKUAKY, 186'8.

J.F.

5 Puid Suml. JJ(„.tJ,, Adohnde Street, for
Alteration made in Store, per a^tcreement

0'.>

Sold Morrison, Taylor & Co., Front Street,
lor 3 months' bill,— '

12 bblH. Pot ashes, at $ 7.00 $ 84.00

10 M. Staves. „ 60.00 000.00
„ 25.00 250.00

10 tons Salt,

23

Sokl for Cash to Lyman, KlHott & Co., Kinir
r>>treet,

—

' ^
40 lbs. Opium, atS2..i0 $104.00
50 „ Cralls, „ 55 27.50
8^ cwt Copperas, „ 2.00 17.00
1 cask Brandy, „ y^g^,)^^

24

Sold J. E. Smith & Co. (Churcii Street,) at
3 months,

—

"^

1 cask French Brandy.. $ 350^0
1 hhd. Sugar, 1200 lbs., at 9c... . 108 00
3 pipes Port Wine, at #340.00... 1020.00
30doz.Capc, „ „ 4.3,).. _ 129.00

60

c.

00

1012 00

496 I 50

1007 i 90

I:
^

'3

17
'hP



BOOK-KEEPING-
TOJiONTO, 25TII JANUARY, 18G8.

J.F.

5 Drawn on J. K. Smith & (,;o. (Church St.,)m lavor of Bofbrd & Dillon (Wolliiw^Km
Jt.,) ut31 dnyn 81128.00
Discount ullowed by lictbrd tV

Dillon, Ibr prompt payment. . . . 10.00

I owe nu.iiey to Kclbra .V Dillou- J. E Smith &
V^'"^? 'TJV'y.' ^ "'^"'^'f'^"-^' i^niw u l.ill on
J. j;.. hinith & Co., Ill fiivor of lldonl & Dillon
wliitli IS HI olloct n .liivction to .I.E. Smiti. k (!o'
to pay tie money to llotbnl <fe Dillon on niv hc^rount. Lut I thus pay Ueford .t Dillon l.etorcthe money wa,s due, and they allow „,e disco.int

f! < ri-'W 'I'^T'".*;
^*'*''''^ ^^ln,saetion was en-

liil s Keeeivahle; hut the usual method in to".akcRefo,d & Dillon Dr. to J. E. HmilhA Oo
l.y whieh the two entries on tJie liills Roceivahle
fiecount are avoided.

5
I
liomitted

25

p ^r^,^^^T^^^^'^^'' '^ ^''- (London,
Lng.) Ihos IIodgon'H draft on Hilton &
Co., at ol dayy, bought of Royal Cana-
dian Bank

I wish to iTinit money to Glynn, Mills & Co., Lon-
<lon. I therefore go to a broker or to the Ex-

01 the amount. To enter thi.s fully I shouh
n;«t .say. Bills Receivable Dr. to Caslf' and leUiynn, M ILs & Co. Dr. to BilLs Reeeivair The
iisual mode, however, is to rejrnrd the Bill sent asCash, and saj. Glynn, Mills & (;o. Dr. to Cash.

US8 00

800 00

78



SIXTH SET.
TOJiONTO, 25x11 JAxNUAflY, 1868.

IJ.p.l -•.r-==:

I

«
I

raid Kont„rWurol.o,iHo tor last ,„„hlh ....

.;>• .m I..-...,- dmr,^.al.lo with then, .nHy^" '

^»f .lit to tl.c Dr. ..fl'n.nt and L„,sh ,„• it I y^L

'M'<;«. un ,u.c..unt lor \Vun.|m„,so ru.t a.ul 1. , -f-•.nak., atu....o,,Mtl,r. Tlu. .nw, Is tlul's^ ;:
'01 that fii„l siinilur iKcuniitH of oxmchscs mnit
;•;>•";• ""^H"' l'>ontan.l Lc..s h,t<,m t/ JX ,
15<K)k,s arc halaiucd. ' '"

6

(5

6

20

PuM PoHtu^ro Accou 1 1 ( $ GloTmiw, Jtopes, and Pjickinu cumch'." 1(j."go

i^'-tor's wu^,H ...;;;;::::;;: nil

29

KotoivccI invoKM, from Rcfbrd k Billon, i

1<»<' bills., ill $17,50
'

29

Deficiency in soltlini,^ Ciinh, ^n]>p(>,sc(l lost..,

"^f" *!'" Pf'.;V"t <-ut, it is tluMvlon. Cr.; l.utas
":'r/*'f''*'«;'<^'''t(..n,y I'rotitand Loss, «av

J lolit ami Loss Dr. to C.'asli.
' *

'

29

Sold John Boyd & Co. (Front St.) 50 bbls
Pearl Ashes now on their way from

, ^'!''So'
^^l^vernblo 3 days after arri-

val, at $20 jjcr bbl

f
!

0.

30 ; 00

49 70

1750
i
00

3 05

1000 00

fit

u
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BOOK-KEEPING
TORONTO, 'Mm .lANCFARV, 18f;8.

Will. Kelly .V Som'h aceontaiK-o, 3nl

JlioH. ir()(lt,am'« uccoptaiico, llfh

,0^';;;;' •; •; :. 150.00
1^^. Uirpoiitoi-H nolo, 20Mi April... loo

C.'ish on uccount ofAsJu!

n.

00

J>iHc-(,untall,)wc.l,2iiK.nths'i;;;;r;,HtOM0asi;:

til

John IJoyd & Co. Cr. by
('llHh, and l)V Diucnnnf1, and by. DiHcount.

it wiiM diu'; thorclon.
ilillH l{«;c(;ival»l(', by

31

Jii.s(.Mi.ifo(lnt Royal Canadian lltxuk~"
i'^-^J- Kelly's accoptunce, I5th

,
fehniaiy

; ^^^^^,

March
John Tottonhani'H

uecojManoo, 4tii

acooptanccs Hh

S-225.G0

71.40

February '

|p,,Wm. Kelly & Son'; ai^opinnee, "

Interest per docket

00

400.00

857.00

8.12

}eta e, but 1 want tlio money imnifdiat.-lv- Thorolor. take thorn to a Banl or/ v o - .V,notlio monoy, dodnetin^ tho iut.n-st t t . imetl oy luve to run. The Bills went out; tie efo iBills Ilecen-ahle is Cr. first by the Cash rece vcdfor them, and secondly hy the Discount or Jnte.est

C'''^a^h'\''^"
^''°

"!T°
Soneral praotico now i.. to

80

712
88

800

00
00
90

no

848
i
88



SIXTH SET.
TOICONTO, 3l8T J^VNUABV, 1868.

Uom.tfod iilynu, Mills .V (V>., (London,
hM.jr. .nn.os lIun.iltohH .Indl on Jono«,
:'/'•>'•'*

S'" $840.00
JJiscoiiMl I por conL recoivod .... 4.20

iraying ownnum to remit money f. (Jlynn, MIIIn &U)., L(.i„ „„, I |,uiTl„u.- a Mill „„ .lours, IJoy.l &
(^o., Lon.l,.,,, lor $H|0, hut 1 |.uy oi.lv $N;jr,.HO forII may ,.,tli,T miik.", lirHt, HjIIh Iti.ccivul.lo i),.

M.llH A ( o. Dr. to Hills Uordvul.lr f„r tho wholeHtnn; ,„ I may mako (}]ynn, Mills Ac Oo. Or to

li" '
"" !" f-'i".';*.'"".**

'""' '"'t ''"*"i' the hill" in
th.- urcniint of Hills Hrccivuhlo.

31

Eoccivod puyniont of Jolin Wil.son'M nc-
coptiuico, due 2:{nl inst

,./,;' '"" '".'"y l"'««eHsion, whi.h, after fall-

•r n' "'^I'T'' t''«<^'''«J'<'un.. i.., it is tluT...

i Is n'""
'•"".'" ^'"^ ^^''"^ ^'''^ ^'"«'' i^I^'--to

nllls Hcccivahlc.

$ o:

885 80

140 00

81
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BOOK-KEEPING-
TOKONTO, 31sT JANUARY, 1868.

IJ.F,

7

J n

Favov 11. ehaiv,r,j,g Morrison, Taylor & Co..
Front St., Pot Ashes, 23rd Jan, 12 bbls!
at $1, instead ofii^l9, say $12 i:.er bbl...... 144

; 00
In til s ontiy an error J.as boen clotoeted in llu-

J^ook.s, Hn<I the nuxlo of correcting errors is not tomake erasures, l.i.t to make additional entries of

l>3' niihta,ve bci-n changed too little
; the personwho bouglit them must thereioro be n.ade D o

oflllel-ol-
'''''' ''"^'^* ^^ '^^"^' '"' *^-' '^"^"""t

31

Di-awn onJ E Smith & Co. (Church St.)mW of W. G. Taylor, London, Eng.
at 31 days, for $1128 00

-Discount allowed for prompt pav-
™^"<^

... 10.00

(See a similar entry on .January 25.)

31

Ell or discovered ni placing to the account
;ofomith& Arthurs, Wellington Street,'

1 pun Irish Whiskey, sold t% ¥. G. Per-
Inns & Co., Front Street, on Jan. 9th

ot anothei Or. the person so chartrcd, bv Erior

1 ited lo the goods sold him. The only alterat.on mine Real Account cux^dited is, to Iv v tht'

enerr^!fnV^'
name of the person' er.oneou'Ty

entered, and to write over it the name of theproper person Tlie amount in the money coumnremains unaltered. ^ i^o.uian

1138 00

106 40

i
82
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SIXTH SET
TORONTO, 31sT JANUARY, 1868.

J.F,

7

I)

»

>)

))

>!

»

>!

)}

»

Error in giving credit to Morrison, Taylor
*Co., Front St., for Cash paid by John
Hovd & Co., Front St., on 17th January...

'J'liis error m mmhn- to tlw last, and must be cor-
rc( ti'Cl m a shnihir luanncr. Kutcr on tho Dr
KKl(! of Moriison, Taylor & Co.'n account, To Kri
ror, and Cr. .John Boyd & Co. By Casli. On tlic
entry on the Cash Account, draw' t la- pen throuLdi
ih(^ name of Morrison, Taylor & Co., and Avrite
John Boyd & Co. over it.

31

Inventory of Goods on hand—,
Ts. owt. qr. lbs.

2 3

12

00
.5

84
00

Alum . .

,

Tobacco
Opium.

,

Galls

Clovcrsccd
,

Corkwood. .8 5 O 00
Wine, 6 pii)cs Po't,
Do. 1 do. do.
Do. 73 doij. do.
Do. 3G do. do.
Do. .57 do. do.
Do. 3 pipes Tiincrilli
Do. 4 do. Lisbon,
Do. 5 butts Sherry,

Hait, 11 tons,

Herrinpfs, 35 bbls,,

Leghorn Hats, 4 cases,
Irish Whiskey, 56 gals..
Brandy, 2 casks,
Ashes. 63 bbls.,

Do. 50 do.

^ $ 2.80 ^ cwt,

I)

!)

))

»

»

n

t>

> ))

)!

!)

1}

>!

n

)!

I>

»

1.20

2.45

.50

16.00

104.00

288.00

320.00

9.00

9. do
4.20

192.00

232.00

252.00

20.63

4.00

791.52^

)>
lb

do.

„ do.

„ cwt.

„ ton .

„ pipe
do.

d055 .

do.

do.

pipe.

do.

butt.

ton .

bbl .

each.
1.75 # gal.

266.00 each.
18.60 do.
17.50 do.

Carred forward

,

7

1446
40
42
152

858
1728
320
657
345
239
576
928
1260
226
140

3166
98

532
1171

875

c.

70

00
42

00
00
00

00

00
00
60

40

00

00
00

93
00

10

00
00

80

00

~$~
c.

80 00 m

14809 95i

83



I;

BOOK-KEEPING
TOEOKTO, ,31sT JANUAEY, 1868.

! J. F.

Brou^rht forward.
»

:

-BiIJh Jiceoivablo on hand,—
" '

fi"Ji'y & ^o.'h acceptance $ 40.OO

J)

?5 I c.

14809 951

)>

JaniOH VYilson's note, 4th March . 6'2.00 n
Ihos. Ilod^-en s do. lllh April. 150.00 ii

J^.. Carpente]-',s do. 20th do , 100.00 '

C.'ish on hand ii

f^^Wtirehousc and Stores, valued"at"! ;;';!""";!:
4800

00
10

00

i 20634 141
i I

Thi« iM „„ inventory take,, as a i„.ei«u.,,ti„„ to,- bala„ci„,r
the book., Ii„la„cc is ma<lo Or. to all goo.ls, and ,,roj,o,.,y „fovo,y .Icsc-iptio,,, vc,„ai„i„g in ,„j- possession. TI,o ,,ro,,;,-ty
... tl„s ,.u.o consists of the various kin.b ofCioo.ls, c.n„„„„.„ted
"tCash,ofWar«I,onse, of Bill., JJeoeival.lo, an.l of debts ,U,e to
"ic. .ad, description of g„o<ls fi.r ,vhich an a,.co«„t has beenopcod ,s credited, B., Balance, th,. the ,,„a„tity and valne o„
hand

;
also Cash, for the Cash „„ hand ; and Warehoase and

.Sto,.es, (or the valne of then; Bills Receivable, fi,r the whole
amount of Bills in one s„n, ; and persons, for the su.ns due
respectively by them.

I 8
I

List of debts due to me,-—
„\ F. G. Perkin.s & Co $ 10 00

Morrison, Taylor & Co 128fi"l'i
John Boyd & Co

] 40^65
J. E.Smith & Co 17100
^Tlynn, Mills & Co .'....'.'.

1488 90

3357
I
80

94123991

84

flifi



m c.
95i

52 00
12 10

(JO
I

00

^4 : 141

ihuicirii^-

peviy of

•ro])or(y'

iioruted

duo to

as been

alue on

ISC and

3 whole

ns due

80

941

SIXTH SET.
TORONTO, 31sT JANUARY, 1868.

J.P,

8

))

I

>r

>>

>>

i

!
"

I
»

I

-LiHt of debts due by mo
Reford & Dillon '.

$ 443.00
Chas. Moore & Co 1105.00

Li,st of Bills Payable,—
My Note to N.'Low,' 1 day's date.$4000.00
Acctept. to M.Donnell & Co! 4tli Mar 688.G5
Do.

Do.
Do.
Do.
Do.

I

Wm. Murray, 13th Ai^ril
A.Silva&Co.,23rd do.
Roford & Dillon, 10th do.
Smith & Arthurs, 16 Mar
W. G. Taylor, 22nd Fob.

72.80

660.00
1064.00

189.00

2000.00

From my property must be deducted debts due by mo
This is done by making them Dr. to Bahmee. The debtl here
are balances of accounts not settled, aiid Bills Payable. Balance
IS. uiade Cr. by each of the persons to whom I owe money •

or
what is the same thing, each person is made Dr. to Bala/ice Ibr
the amount of what T owe him, and Bills Payable are made Dr
111 one sum lor all such bills still remaining unpaid.

i ' l<]

i

\

t)0
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BOOK-KEEPING
TOROMTO, 31«T JANUAKY, 18fi8.

- The Journal being written ..ccorUing ,o the ,lirecti„n» given

^ Ledger mu,t be ported from it. Tl,e„, l,ofovo enteri,^. th^Bannce of the G„„d., &e„ „„ ,,..„„, recording to the Inventory,
make the tr.al balance. Enter then, fi.„n, the Inventory, the
Bulanees of OJoods on hand to the Cr. .'de of eaeh account thi.ought to agree with the balance found l,y eon.paring the ,,uan.

ho Ca»h Account and Per„„nal Accounts, the difference between
th two »,de« being entered, To or By Balanee.f Close the EcalAcco n^ by entox^g the difTerence between the two .idea. To
o. By Profu and lo,,.. Clo,so al»o, in the same manner theaccount, of Discount or Intero.t, Charge, *e. Collect no^ 1.1the balances upon a separate sheet of paper, ruled like the
x-edger, as directed in former set,

; and whenever the Balance
« entered on the Dr. side, to n,ake the sides equal, enter it othe Cr. s,de of the Balance Sheet, and ,,ee .ena. Proceed now
close the Profit and Loss Account. Enter in the difference

between the two sides. To or By Stock for my gain or loss, as
the ca,s. may be, and write the same sum on the opposite sideof he Stock Account, To or By Profit and Loss. ' Close now theBalance Account, entering the difference, To or By Stock for my
not estate, entering the same sum on the oppo.,ite side of the
Stock Account, To or By Balance. The two sides of the Stock
Account should now be equal, which closes the books ; if the
sides be not equal, an error has been committed, which must
oe searched out tmd corrected.

those bought and sold. ^ ' ° '^'"'''* ^^ «"'«'" 'ho Goods on hand, and

^^^^^t Not To Balanco-so far as the Cash Account is concornca-See fonncr note-

86
W. R. ORR.



Sixth Set-Questions.

<iUK.STION.S C.\ THE SIXTH SKT.

Of what accounts arc thoro oxan,,,lo» give, in this set ?
In journalidng, foi- what do you debit and credit Stock ? Wlicn
«oods come in, a.-e thoy Dr. or Or. ? What are Bills Keceivable,
and Inlls rayable ? When you receive a Bill IJecoivable in
IWnient of goods, how would you enter it? When are goodsDr to Bills Payable ? When to Bills Keceivable ? What if the
Bdl wa, received fron, a person, with ^vhom you have an ac-
.^ount towards that account ? What if a Bill Eeceivable is paid
to a person with whom you have credit ? What is done when a
B,il ,s purchased for Cash to be remitted ? What is done when
o.,o person's acceptance is paid to another, with both of whom
you have accounts? What do you mean by getting Bills dis-
counted y What is done when a person pays an account partly
.n Cash and partly in Bills ? How are transactions traced from
one book to another ?

87



SIXTH SET.

REAL ACCOUNTS, SUiJDIYiUED lOTO VARIOUS

KIKDS OF GOODS

ALSO OF

TRANSACTIONS BY iilLLS, WITH DISCOUNT, INTEREST, &c, &c.

i

if

:

FIRST.

EACH TRANSACTION SEPARATEL\^ JOURNALIZED.

N. B.-TIii.M Sot of books being of the gi-eulest valuo to the
learner, as its transactions are of a varied and practical nature
more so tlian any set in any author I have ever seen. 1 luivc
journalized and posted the transactions according to the original,
viz

: eacJi transaction separate]}-.

I have then made out separate books for each kind of trans-
action, viz

: Cash Eook, Bills Receivable and Payable Books, in
which are collected all the transactions in Cash and Bills, and
have entered the Credit transactions only in the Day Book.
(It will be understood that in this case I use the original entries

88



Book-keeping-Sixth Set.

merely as a Waste Book") ^- I tho., ,.,>iio.f *•

, , ,, ,
^ ^ ^*^^" collect from the vai-ious

IjookH all the trannaetions into the Journal.

This form will give the learner an insight into the mode
p.n-s"odby.ome of the best wholesale houses, and is adoptedand recommended as the best method by Morrison and others •

but dady posting, is perhaps, after all the easiest and surest.

w. u. omi.

pupit boreVrreSrwiSThi' trtt"eoV^^^"'^^i« ^-'^ I^-P^'^ ^y the
pare his Cash Book and Bill Book llsL Pol p*!.'* '"^*^."'^' ''° ^''houlcl also pre-
Set, Single Entry. And as h^ tr'aS;

'
^.h'**

^^-^ '^"/ ^^^

blotter, he should enter in the marc, n fhl • •r^?^"*''
^'«'" ^he newly made out

Subsidiary books into Thich Th^as taken 'iri';'^'''!^"*'"^
the "^'"^'^ ^'^

"'«

(Cash Book) D. B. (Day Book^B H VRm respective entrios-thus
: C.B

of courso th^ folio No\ o/the^e blot JhoS be e^r^rt'*^^
^^ ^; -^^'"^ ^'^y-''^''^)

that purpose in the Blotter or Waste Book
''" "'"^^ '" "^« <'"'»™n for

W. R. ORR.

I ill

89
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FOL.
JOURNAL.

TOEONTO, IsT JANUAKY, 18G8.

Il .
: I

LF
1

)i

))

))

2

)>

))

>>

:i

))

))

4

))

1

5

))

Cr. Stock,—
15y Alum

,, Coi)p(;niK
"''

„ Tobacco

u ^UgliV ......'.'.'.'.

„ Ophun
„ Galls ,.".."

,, Clovcrsced
\]

„ Corkwood
'

,, Band Staves \\[[
„ Bottles

„ Wine .'.'.'".".'.".".'.'.".'.".'

„ llcfonl & Dillon, Wc'llinyton St.'

„ Cha,s. Mooro & Co., do
„ Bills llec(uvabk!

,

„ Casli ....'..'

,, Warehonso and Stores..

Dr. Stock,

—

To John Boyd & Co.. Front St

„ Morrison, Taylor & Co., do .

.'

'.

*.

„ Glynn, Mills & Co., London,Eng

„ Bills Payable

I'.D.B

68

)'

)>

))

>)

>)

!)

))

))

?)

>)

J!

G'J

J)

I)

!>

70

1)

J)

$

21

2G
1485
114

178

7:5

200
858
12G3

45
7808
KJO
290
G37
650

4800

409
229
151

C.

70
45
GO

75

85
00
00

00
60
90
40
00

00
00.

00

00

18622 25

30
85

80

790

4906

5697

95
50

90



Sixth Set-Journal.

TORONTO, 2vT, JANUARY, 1808.

ror,«

2

LFi

';
<^;:- An';>'"''^Silvu&Co.St.Ube

l!y Suit

CvXioor^o Mi(,hi<, &Co.Fronts!

^« ^r ^T- T'lylor, London, Et.L^

Or. Smith & Arthur,

r
I

J{y Irish Wl.isk.yl'':."'"^"
'*•""'

i

^ Dr. Irish WhiHkoy,
4

I

To Cash paid duty..
.

7 -lo [iish VVhiskiiy

6

8
i

^^i;.

Hugh Miller, Kin^--st.,-
2

I

lo Opiuni '

4
I Dr. Ca.sh,—

3 To Wine sold K. (fmnt

Or. Kolbrd & Dillon,

By Brandy
^V'>'lington Street

(5
lo {,il)s I'dyahlo accri.t.'d tlicii

draft 281(1 April

Dr. Irish \yhislcey,_
^|__To Cash paid duty .\ . . . .

91

li'""

11

I*
si
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0.

40

00

00

10

00

85

90

00

sr,

00

H

Sixth Set~Jx)urnal.

TOKUNTU, Utii .IANUABV, 1868.
4

I>. Smith & Ai'(liur«

To Hills Vayuhh-

— \r,

WoUington Street.

Dr. (foorgo Michic ,V Co.,

To Bills Ufcoiviibic,

,, Cii.-ih

Front Stroot.

Dr. Ca.sli

i<;

To llorriii'^s.

Dr. Cu«li,—
To GhIIh

IG

17

Dr. Morrison, Taylor & Co.,

To Salt ..
Front Street.

17

Di;.JohnBoyd&Co.,J.Vont-st.
To Aliiiu

U .1 Oi
;, Burri'l Staves

„ Olovcu-seed

17

5
I

Cr. Morrison, Taj-lor & Go.,

5

10

By Bills Iloceivable,

,,
Cash

„ Discount
'

"

Front Street.

17

Cr.Morrison, Taylor ct Co.,

n„ n„ ,
Front Stroot,

liy Cash on account.
.

19

I

To Bills Payable ® '

93

w I

if-

li
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Sixth Sot-Journal.

TOUOxNTO, 25T1I JANUAiiY, 1868.

rot.

6

I>1". KontuiHlClmn.oH,™
J'" ('iiHli pui.i ,.,..nt (,»• VVaivi. nliMi,',

2iJ

f.O.B.

79

y
I

l>r. Rout and CJ.ai-.ro.s

—

10 'J'<•f''t.sl.|'Hi.l,,ostu^^.7,v;i'n,.
pa,.k.

.»
<]'i-'', pni.l ClnlVunVriwi,',"';

1<»

70

'35^.
c.

2H

T
30

:io

0.

on

.2(; I 40

—
. 20

4
I

Cr. Koford & Dillon,

I
HyAsht's....

^^""!"«'-" street.

70

2U

101 Dr. Profit and Lo.ss,—
101 To(Ju«1j, Hin.posuclli.st,.

40 I 70

20

5 -^•i:;l::;^^<>3M&co.,ivont-«t.

5

4

10

70

30

"y iiills lU'CLivfibk-.

1750 00

05

80
\\

lOOO 00

,, C-'asli .

.

„ Discount
712 00
88

I 00
00 90

:n

I
Or. Dills IJocoival.lo,—
I5y Citsli tor four liills

„ Discount Cor Interost
]

10 80

848

800 00

88
8 12

31 857

5
I

J>''. Crlynn, Mills & Co.,

lol To Cash paid .WDrutt^'^"^''^"'^"^-
) ,, Discount roccivorl

81

83.5
I
80

4
I
20

00

840 00

95

i I

tS
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Sixth Set-Journal.

TORONTO, 31sT JANUARY, 18G8.

I

10
!
Dr. Cash;—

4 To Bills Uoceivablc, rocrivcd pav-
mont of WiI.son'.s arcx-pt^imo ."

.

.

HI

I'.D.B.

81

j

5 Dv. Morrison, Taylor & Co., \ go
' o I 'V., \ 1, , »• .

Front StreetJJ lu A.slKJs, tor error iii charging- 12 '

on.s, at $7 00 iiisfccml of $l'f) oo
23r(i Jium.'irv.

31

I)r. W. G. Taj'lor, London,Eng-
lo J. h. Smith & Co., Church stroct

for their acc(;pt;uic<3 31 days.
„ Distoimt in full...

31

8 Cr. Smith & Arthur,

Mv7,' r P I
•

y<^"'n«t<>° Street. I

liy 1'
.
ix. PLrkiiLS, tor 1 pun. Irish i

Whiskey charged them in error!
9th January

;

o

5

Cr. John Boyd & Co. Front-st.
By Morrison, Taylor & Co., Front

Street, for Cash credited in error

96



$ c.

] 40 00

141 I 00

1138 00

100 40

8 00

Sixth Set-Jonrnal.

TOUOXTO, SUt JANUAKY, 1868.

por,,

8

L
1

«.

4

10

5

8

5

5

9

5

11

4

4

6

1 J)i\ JMaiK'o,

; '^^",^'i""
2cwt. ..j,,s. oil...

i
" Opium.... '» 3;,"

2 „ Galls '' " 2' "

^
1

„ (.'lovorsecd. 9 ' ••
" "

3 „ ^;o/'kwood,8ton.s'5cMt0.irs011.

^ "
Wmo, 19 pipes, 166 doz.

' „ Nalt, 1 1 tons

J
1 „ nern,ios, ;j5 brls .

.

'
" '

"

P.D.l

83

))

tt

)?

))

r

„

V

J!

JJ

»

84

»

>)

))

u

!)

>)

85

7

1446
40
42
152

858
0054
220

g.

70

00

42-
00'

00

00
00
93

i .1
!

•"1

J
„ Leghorn JIats, 4 cuscs '. 140

i 00
3166

j 10
98 00

„ Irish Whiskcv, 56 «-al
i

„ Brandy, 2 casks . .
.".

„ Aslies, 113 bris r)32 00 1

I

„ IJills lluceivablo.

2046 80
1

14809
352
612

4860

3357

23991

95^
„ Cash ;

j
„ Warclio-.se and Ht'o'ru

'

,y
F. «. Perkins ,fe Co..

10
1280

00

15

00
19

00

„ Worrison, Taylor i' Co...
"

„ .John Eoyd &Co..
„ J. E. Smith &C(>.. .

„ Glynn, Mills & Co'. ..."

401 65
171 80

31

1488 20

1

80

94J.

—

Cv. Bahincc,
By Rctord ai.d Dillon

,, Clias. Moore & Co " '
443 00

il

„ Bills Payable

1

1105
,

"

1

00 j!

_

1548
8674

10222

00
45

45

a : i

97



WDEX TO LEDGER

SIXTH SET.

Alum

.

Asiie.s

B

BottlCK

Bills Uoccivublf

Boyd, John Sc Co., Front St.

Bills Payiihic

Biaudy

Bill; incti

C

CoppeiiiH

C

D

Q.

lovcnseed

oikwood

iish

iscount. . . .

D.

ills

a.

M.

i\roorc, Chcas. & Oo.,\Vflliiigton St.

MoniHon, Taylor & Co., Front St.

Micluf, G. & Co., Front Street.
.

.

Miller, H., KiiiK Street

0.

Opium.

11 Perkins, F. 0. & Co., Front St. . . 8
i'rolit find L OSS

R.

4.10
Kent Hud (jhiirj I'CS

Stock

Sii-^iir

Silvji, A. & Co., St. III.

Salt

(ilynn, I\Iills ,t (;<>., London E

H.

Herrings

Smith & Arthur, Wellin.^ton St.

Smith, J. E. & Co., Chiurh St..

Irish Whiskey

Tobiieeo

Taylor, W. (f,, London. Fuiiland.

in

lletbrd Si Dillon, Wellington St. . 4

W.

Leghorn IJiits

W nil'

Wareliouse and Stores.

98



lliiigfcou St. 4

'., Front St. r>

it Street ... o

t 8

2

'rontSt... 8

in

if^ton St. . 4

1

2

« ()•

(i

MtoiiSt.. ,s

^vh St. . . II

I

Kiif^laiul. 7

5

POI,.

1

Db.

LEDGEK.

STOCK
1868.

i

Jan. 1

» 31

.T.F.

ToSun(li-ios......j
\

11 JJ<ll,ifico
Jl

%

0697 45
I

13769|4yi»

10466194]

IStXS.

Jan.
I 1 By ,Sundrio:s . . .

.

'1 Pnjlit cfeLoss
,1 31

Feb.
j 1

1
By Balance

Da. ALUM,
18G8,

Jan. To Stock .

.

I"-
.-..I 1

« ic.

21 j70

^T 70

^•Jl,' To Balance.

Dk.

18(38. I I

T I

i

J»n.
I

l; To Stook...

1868.

Jan, 17

31
By.J Boni&co.
» -ualaneo

1. Piofit A'Log.s.,

|f 7
I

70

COPPERAS.

.I.F

4
8

10

13

7

1

c.

00
70

00

21
I
70

Cr.

J.i-.|l s

....
; 1

I

20 45
J. p.

" ^'ViJ"". 13!B3-J.Boy.UCo..' ^i' ,« ,,

35
: 85

$ r.

«5
00

35 85

Dr.

1868. I

Jiin.
1 1 To Stock

TOBACCO.
Qi\.

1
;

1-^85 ,60 Jnn. !31 By Balance

M Profit k. Loss. I 10

J.K.ij $

S
i

1J46
I M

_39_i60

1485 ; 60

w^ K. oiui.

3

j
r
-f

-

%

1^



f

liH.

KOL.

2

Da.

1868.

Jim.

Sixth Set—Ledger.

SUGAE
2

Ck.

To Stock

J. p. $ c. 1868.

1
I

114 75 Jan. Zi

1

1

1

)i .31

1

li4 75

J.P.

ByJ.E.Siuith&Oo 5 108

0.

00

„ Profit & Loesi. 10 6 75

114 75

I ii

[Is ;

iljyt I ?

Dr. OP J UM. Cr.

1868.

Jan.

31

Fob.

J.F. * c.
i

186S.

stock

, Prolit k Losa.

1

10

1

1

1

178 85

i
l?> 42i

!
192 27i

!• ~

Jan. (5

23
31

Balance
!

:
40 42i

1
;

By II. Millor .

,1 Cash
.. Balance . .

.

.LP. $

2 47
5 104
8 40

192

c.

85
00

42i

27J

Dr. GALLS Cr.

1868

Jan. I 1

,, 31

Feb.

To Stock

), Profit it Loss.,

[
JF.

1

I,, p.

10

$ I
c. l! 1868.

73
I

00

2
i

86

75 \ 86

1
i
To Bniancfl 42 I 00

I

; Jan.
{
16

» l23

., i31

J.F,

By Cash 4
-) do 5
I) Balance 8

$ c.

6
27
42

75

36
50
00

86

1808.

Jan.

Dr. CXOVERSEED. Cr.

Fob.

J.F.Ij .$ ! e.

iiTo Stock
! I 1; 200 ; 00

31,! ,. Profit A- Losfl. ' 'io'^i 12
| OO

Ii To Balance

212
; 00

': ]52 ' no

Jan. inJEyJ Boyd.tCo.j 4 ! 60 w
«. |.-.lj „ Balance ....j 8 i 152 I 00

' 212
I
Oy

100



fOL.

2

Ctt.

.p. 0.

5 108 00
.!'•.

6 75

114 75

Ctt.

$ c.

47 85
104 00
40

192

42i

27i

Dr.

$ c.

6
27
42

3(5

50

75 86
"^

K.

-7--

« 0.

m
152

,00
00

212 00

FOL.
Sixth Set-Ledger.

Dr. CORKWOOD.

KOL,

3

1868.

Jan.

Fob.jl

Cr.

To Stock...,

To Balance

J-"!! $ ! C.

I ij 858 ' on

il i~~
:! 8.58 00

18C8.
{ [

Jan. 131 By Balance

j.p

' 8

$

858

c.

00

Dr. bakrp:l staves.
Cr.

1868.!
I

I

Jan, 1 |To Stock.

J.F, $
i
0. |jl868

^ ;:1263'6o'

31| „ Profit & Lossj iV
I 290; 40

I i:i6«o;oo

|
I

J. p. 11 $ c.

00
Jan. irByMomHonT.&(!oj 3

\ 360 oo
•

" ^9v ";; ^^yd&co.! 4 :; eooloo

i

"
i

<*•*,,, MorriHonT.&Col 5 i; 600
1 00

1560
i 00

! i

Dr. BOTTLES
1868.

Jan. To Stock
I ] i: 45 {go!
ii-.F.:!

„ Profit <fe Loss.. 10 I' 5
1 10

51 00

Jan.|12!ByJ.K.SmithACo; 3 ji 51 Joo

51 ,00

Dr. WIXE.

1868.

Jan.

Cr.

j.p.li $
I

l;To stock.

Ic. i 1868.!

1 i;7808!40

311 „ Profits Loss..;' 10!: 178

i I

'7986

Pob.l li ,, Bi'i inco

50
1

90

!!6054 1 00

J«n.j7:ByCn8h....
^ 2 ^i ,5^00

" I9V " '{E-Snnth .t Co! 3 U 768 90
M ;;i4i „ J.E.hinith Ji-Co! 5 ''1149!00
" "^r " Balance <

g '!6054'00

7986,90

101

'I

: St
I

11

. ,1i



} nil!
I'Ot,.

4

Dr.

Sixth Set-Ledger.

Or.

FOL.

4

1868.
'''^•li $ ic.il8fl8

" Jrf" P'"s,P'iy'i'jlo... 3 1064 00
" b\" ;^"n<Jno« 5 !ii38 00

<5l{ „ Balance I 8 !! 443 qo

J.F. $ C.

>)

»>

\\^""-\^''^ify U I'oeJoo
5 I;., ,.«;, " 'V' '^'i""

; « iiwooo
I I

12814:00

||I^b-[_l,By Balance

281400

^L^.J^;^'^^!^;!^^^^-^^^^^.
^

443|00

Oil.

]S(!8.j

Jan.! i'to Stock I 1

»> j'^'j „ Biil.ancc

^^4 $ |c.

21)0,00
' 8 illOSOO'

!! I
'

1868
j

Jan.'lS By A.shcs

J. p.

3

;;i395'00

Fob.

Db.

IjBy Balance

1808.

Jan

^JXLS KECEIA^ABLE.

* c.

1395W

'139500

110500

jJ-F.
i $ IC.

„ \U\„ 11. Miller
{

3 il 4f)f)o
„ 17j » Morrison/r.cfeCo.i 4 'I Ifsn no
.. :30j„ J. Boyd.t Co.J !' moo

Feb.| IJTo Balance.

Dr.

|jl54900

!! 35200,

CASH.

Or.

J.r.

By O. Miohio & Co..| 4
., Sundries

j q
), Cash

j 7
>!

I

., Balance
j g

*
I

c.

I

20000
857:00

140,00

352:00

1549^00

! J.F. S Ic.
1868.,'

I

Jan.! LTo Stock
j

l
}l oWoil

" '

Q " r/fn-V.-V-i 2 ii 15 00
« I

•>': „ I'.G.Perkins&Co' 3 I' 200 00
>, ,llj„ 11 Miller i 'i 7HV
"

i"
"^y""gs

i

4 ;; loo 00
» I

»J,
,, (Jails I ^^ !; ^ 9g

» ;17 „ Morrison ;T..t Co "
i! 137 00'

'

j
L.F.'' !_:'

:

^_ Ciirriod forward..! 10 i;ill6 21|j

Cr.

1868'

Jan. 4By Iri.«h V.'hisky...' 2

j>
• ^' » do.

. - JO; „ Salt
j

3 !

' >> •> liOghorn IIiit,s...|

> .'-l^ ,, a. Miehio A' Co.{ 4

J.F.jj $ c.

34 95

Example of an account transfcrod to another Folio

102

I
69 85
20 90
2810
80 00

tamed forward*..! 10 Ij 233 80



. <

yoL.

4
Ce.

J-1''. ;! $ ic.

.( 1

2 ;,1064 00
« 175000

i

1

;

!28H00
! , 1.

Ck.

M'-j $ IC.

3 |(1395'00

1395,00

110500

Cb.

F. $ C.

20000
857;00

HOioO

352J0O

154900

Cr.

$ |c.

34 95

69 85

20 90

2S10
80 00

233 80

For,,

5

Bn.

Sixth Set-Ledger.

WAKKIIOUSE & STORES. Ctt.

FOL.

5

1868|
I

Jan, 1 To Stock

„ |21| „ Cash,

Pob.

J.I' .1 .•;) r e.

, ! !

1 4800 00
5

j 60 00

!;4860|00
ji

;

1868
i

I _ i,'"* r

Jan.31 By Bulnnoo „... 8 1486000

i
I

:4860i00'l
J

Ij To lialanco
'

Dr. JOIIX BOYD k Co., Front-St.

1486000

C.I1808

Cb.

\j.v.u $

'^""- oill^y ^*"°^ 1 il 409
" ;;'l" »"ndncs

I
6 il g^o

,, ,'^Ij „ Morrison, T. it Co 7

,

I

t.v.

8
I

80

401,'fia

30

90
eo

: 1691 85

1868i

Dn^_\roRra^JN, TAYLOIJ & Co., PKoNT-STr~ Cr.

I J.r. ! $ I e.

Jan. llTo Barrel Staves ...' ;! i.'ifio'oo

"
!J:

"
f'^^^

:
4 300 00

.. ^•> „ Sundries , ]|,i2 00,
» i31j „ Aslios (error)...

"
, 144 OO

M » I „ .J. Boyd X' Co...: „ : 80,00

I

;
1896 '00

1868;
! i

;Jan.!l By stock
| i 1^ 229 8/

" :''; " Sundries
;

4 : 300 00

j.K.
!! $ Ic.

85

„ 31

Feb.! IjTo Balance ]286[l5|

,, Cash 4 80 00
" Bnlanoo 8 1286,15

1896 00

_£^_^™^ MILLS & CarLoNDON, En,,.' Or7
1868;

I J. p.

Jan.;25To Cash '

5
'> 3]| ,, Sundries .,1 6

Feb. 1 i

To Balance

$ ic.
I

800 '00

810 00

;1640 00

'18681
J. p.

Jiin.i 1 :By Stock I ]

c.

" j'^V'
l**'«'"co 8 148820

164000

il488;20;!

103
I

i

IJ

f:

'fi

m i.i



i-'^

•

i.

m '<

''

'

' ^'f 11
:; «

'

l:.^-

FOL.

6

Dr.

1808'
i

'

I

Jttn.jy.To CiiKh

Sixth Set-Ledger.

iilLLS PAVAKLK.

* ,o.(|jl868

Cit.

POL.

J.P

5

'j.P. $
I II ' I * "•

HfiOSJlJan.' 1 By Sto.-k , i

'

Hrt7i45| „ '7'^ A on"";";; ^ 4906,.';()

,]j „ llofonj d' Dill,.,,

" |14 „ ^'mith i Arthur
" ,^» .. W. G. TayUn.

j «8l9;50;i

I |i

{Fob.: 1 By Balance.

660,00
on.! 3 ijlOfiJOO

4 j( ]89|00
'2000.00

8819'60

8e74'45

T)R

-^"'-.-^.i™'^^' «i-^^A A Co., St. U„k«.

1808.'

i

Jan.! 7 To Bills Payftblo ... 2

$ c. i]868,

j

660|00|jan.i 2
[ By Salt

,

Ck.

J.F.ll $

2 660

c.

00

Dr.

1868

Jrtn. 2|To A
„ 10

« A I, T

.

!'f-f-
j

!J C.I1868'

Cr.

!j.p.
!( $

00
00

To A. Silva Jl: Co 2 ficn'nnir ' '

"f'-h ^:::;:. I : iHSr^'iP'S"'^^""'^-''
'Lp'i II " ^"^^ " Morrison, T.J

" ;^'|" ^'-"^t and Loss..! lo'l Mosl " i^V' ^"'"""'^
I
8 if 226l93

,
Ii I !

i 1! 776,93]

776 93
Fob. 1 To Balance ...

i! 226'93'

Dr.

1868

Jan

L^- "^^^^ ^''^^™ & Co., Front-SSt. Cr.

J.P.
I $ \c

I'll To Sundries I 4

1868
j

280)00|ja„.{2JByHorrin..ng.s.

J'P'
j
$ c.

2 ;| 280) 00



"Tf

Cb.

VOL.

6

660,00

'8819 60

[867445

$ c.

660 00

0.

Kor.,

7

Dr.

Sixth Set—Ledger.

HERRINGS.

FOI„

7

Cr.

1868

Jan.

31

I

'.'•^'i| $ 0.:

2|T() (J. Midiie & Co..: 2 '| 280 'oO
L. r

Fob.

„ I'rolit a?i<i LuBs,.; 10 \\ 38 00

00

To Biiliinco

318

140

1868: J.P. $ c.

Jan. 16 By Ciish
j 4 I

loo'oo
„ \2[\' „ Morrison, T.ACo; 5 ' 78'00
„ 3lt .1 Uttlanoo ! 3

00

140,00

318 00

Dr. W. G. TAVLOB, London, Eng. Cr.

1868

Jan.

J.P,

19'To Bills Payable ...! 4 2000 00
.. |31 „ J. E.Hinith ACo.; 7 '112800
"

i>>i
" I^iscoiint

j „ !| 10,00

3138 00

1868 .I.K.

Jan.; 3
]

By Leghorn Hats..i 2

* 0.

313809

313800

Dr. LEGHORN HATS.

1868|

Jan.] 3

.. jio

i

J.V.

To W. G. T.iylor '

2
,, Cn-sh

i 3

0.

I

Feb 'lance.

3138 00
28' 10

3160: 10

3166: 10

Or.

1868; I

I ;

Jan.:3l| By Balnnoo.

J.P,

8

I
*

3166

13166

c.

10

10

it I

Dr. IRISH WHISKEY Cr.

1868

Jan. 4

)' i>

" '
7

„ 31

J.F.

To Si.iitli A- Arthurs; 2

,, Cash i 2

M do „

„ Profit and Loss ..! 10 I

Feb.j li To Balance

18«

34

69

14

308

98

20

00

00

1868

Jan.' 6 By F. G. Perkins..
.. : 9 ,, Smith & Arthurs! 3
)) 31 „ Balance ' 8

105

J. K.

1

i
* c.

2
I
los'eo

3 10640
8 98 00

308 00

t

-.^



'J

li • I »
Is I

FOl,

8
Sixth Set--Ledger.

for..

8

1808 I

I

'•*•; $ 0. I 1868'

'r'|.^;?[^s;;;j;;^^;;-|«|fi«^^^^

I

PTjI

Or.

1808,

2»5;40i

2U640

, i r i * 'o-:|ii8fl8
;

I

Jan.l6,ToI,i.hWhi.k„vJ
2 loVrnlx ^

' *

'• h.. SmUh^feArthL; 7 ,; ['""•'jl^^^'f ,

3 ||20«

Fob.j 1 [To Balance

I)R.

0.

00

M

21000

'
1 1 i

, I !

•'^•1 « ^-i Il868| I

Jan,'(j To Opium « il ,., I |

L.,!
^

: ^',«^,|j^»-",%Ha.ario. ..

Ca.

•'•*'•
I $ 0.

3 i -17 85

Dr.
I'llAXDY.

1808
Cii.



FOI-.

8
Cr.

'*

•, * 0.J.F

2

7

il

i
189 OG
100 40

1
295;40

Ch.

I '

3 200!00
8 I 10:00

210,00

i|
i

Cr.

$ 0.

! -17 85

Or.

3-18 00

532 00

12;^0<J0

FOI,.

Dn.

Sixth Set-Lodger.

JJ^:. SMJTir & Co, Ciiuhcii-St, Ch.

vol..

I)

IJ.F.

Jim. 12;T() SiiiKlnios I 3
»» *•* >i do. 5

Fob. 1 To IJiilnnco

1607 ttO
, „ 31 „ W. (i. Taylor...

2427 80

h
17180

J.F.

ft

7
»» I I. M iJiilnncc ! 8

I

* r-
1128;00
1128 0(1

17180

2427-80

Dr. ASHES.
18681

Cn.

I J.F. 0.1 1868

.. ,2«j,. iion.nl .t Dili;,;; i ii Ki''"";^;;^^fr"r'T-''*^*' ^
^i

^^o"
I i,.r. I

I

"
i!j:"

'{j'f'i.'WJ .fe C'o llooooo

Feb.

31',, Profit it Loss ! 10 12y'80

.'^274,80

1 jTo Balanco

Dr.

M 31;,, Morrison, T. jt C(»

>i I ,,
'

J, l>iilanco

2046 IsOl

144 00
8 ;'2(i46 80

3274 80

DISCOUNT.
Cr.

1868! I n J. ' '

Jan.jl7|To Morrisoi,,T. A: Co; 4 !| 3 'oo

Mi)

8 ;12

I

12 ,18
l__

24 20

" 30' „ J. Boyd A' Co-..,' tf

», 31 ,, Bills Rc(!oivablo

L.v.
» »i ,. Brolit k laKs.s

| 10

1868i
.r.i'

J«n.'25 By R«f„rd A- Dillon' 5
'!

i,,,,,,
,, 31 „ (Jlynn.MilLsACo. W 40,1
., |„. „ W . (i. laylor..... 7 1,) (,„

! ;
i

'I

I I

24 20

Dr. TM^NT ct CHAKOJKS. Cr.

1868'
1 J. P. 'I'

Jan.}25;To Cash «

„ I2t) „ do.
30 00

4i)i7o:

79,70:

1868'
iL.P,

;Jan.,3lBy Profits Li.fs ...i 10

107

$ I c.

79,70

79170

n

\ \i



Sixth Set-Ledger.

CASH.
1868

J«n.|ir|Toftm'tbr. forward

MorriMon, T.A Co' 4
SuiKirlea i ^
J- UoyU A Co!."."" 6
Billa Ilocolvub'e.
<!«• do. I 7

To Ualnnco

|nia|2l|j«„;i7ByH.n'tb,.,orwurd,
4

Billg Payublo ...''*'

Wurehrt. A Stores
^'ynn, MiliH ACo
Rent Jk ohurgoM..;

do.
Profit «nd LoH« . ,

«Iynu,Mill3 A Co
Balancu

Db. PROFIT AND LOSS.

!Jan. 31 By Copperas
•» Opium
,. (iailg _

I »»l
I, CIovorsGod
.1 Barrel fc!tavo«.

BottloH..,

Wine
Salt

Herrings
Whi.skoy
Brandy ..

Atfhos

Discount
,

8

9

Cr.

1
;

2 I

•2
I

2

3
,

"
I

>• i

6

r ;:

$ 0.

»'10

13 42i
2 80

12 00
296 40

5

178
10

50
96 03
38,00
I4I20

166,90
129 80
12 18

974 79i

108



l-oi.

10

Ch.

""rr'
f- * .0.

* 233*80
»'.

5 NJ05
00 CO

• 800 0(»

30 00
4tf70

3 05
83580
6I2|»

276959

Jr.

$ I 0.

I

9;40
13 42i
2 80

12 00
'M 40
5;]0

78 '50

96 03
38.00
1
4
'20

36 90
29 80
12 18

4
79i

roL.

11

Dr.

Sixth Set-Ledger.

n A L A N c; K .

VOL.

11

Ch.

1868

Jim. 31

M 19

If n
>f t)

»» 1)

To Sundrlo*, nior-

chiinJlso »iO'L'.

M H. Koooivablo.
» VVftftthg A .Sts

,1 Ca«h
•, PoMonal (le'tH

J.F. $ 0. I

S 1,14809 95 i

..
>t

352 00
4860 00
612 10

3357 80

18681 j.r.

Jan. 3i:By Personal Ac-
oountu I 8

'23991 94 i

BillH Payable.

M «Stuck 1

1548,00
867445

13769'49j

23901 94

1

i

109



i

I

DAY-BOCK-SEVENTH SET.

SECOTO MlCTHOD, COLLKCTliO F(,ini rS ,

-==-_.:^^;!:^_^™l i»'^
JANirAIiV, 1868.

1
j

Croods on J)and — • m;
,,

„ j
Alum

.

.

7„„1 n ' S i c li

„ ;Tohum,
.. ]2

''

" '" " " ^-'5
'i 2(i 45 "

>,
;«"?^«'- 12" ' " t" " l'I5#'ft''l485

fjo

:- !;>i>;»ni " ^" 00 „ „ 9.00,. ctj 114
I 75

-l^f^' H^ " " 2.45 „ Al; ns ;g5
„ j^lom«u.d. 12 „ 2 00 " " ,r'''" -^ ^^ 00
„ I Corkwood....

8(ons"'^,.,.f " " ^*^-^0 „ d^^ 200 ' 00 (I

I"
«^*""^« :8^'oss " ^?-ff.M.

1263i60

I
» ^''- 7?. do " o'^"""^^^ ^'^^

I

Cf^
'i

I"
S«- lOD/can,. •' ^-j;;""'^ <3o7!00

!:;iS:: :::::••• i^-2vfK:;H,^:;;;;;-f t^l[Z

"i",
^"*«

o^:^-:fi!.?^^ls;;i
!

I

I

DGhU duo to me — li ? f)>n-,^ i

.; n...,..,,.,,^,^
^'0. „•:::.

::;;;:i

-joo

" i
^ "'^'^'""^*' '"^" ^ton.. ..Iu<.d ut ::

! 'I 459 00

;:
|----|j 4800

I 00

ii I li
I

„ '

Ln3^5|25

t XB—We noxr ,i>

* ^'"
,^^' ^' ^^"^'^ ^^'"-'" I^'^'iO-

~"
' ~

Alu., Copper.;, 2c! S:;?,^'^'^
of the Account. ;:i-?^/-t^^--'-^nt

110 ^y- K. ORR.



^'i^-o 88.)

$ c.

5 25

00

00

25

Sixth Set-Collectedly.

TORONTO, 1st JANUARY, 18G8.

jJF
1 Drl.ts due l)y nic,-^

Joliu Uoyd & Co Front St. $409.30
oni.son, 'hiyhn- & Co., Front St . ^-ja g

frlyiin, i\lill.s & Co.. London, En- ......'.[ Ud.8
J

80

llect'ivcd fioni Antonia Silva & Co. St Ubes IivoRc of Suit, sliipi.ed per tlu^ Activ... 3:t tons, ti

$20 1)01- ton
' '

In-

at

Bou-clit of Georgi! Micliie & Co., Front St for 3months- nil], 70 barrels Loclifnie Herring.s at $4
})i'r bill ' ^

P.W.B.
70

,

$ 0.

"

»)
i

i 790 95

71

6G0 00

71

Bouglit of AV. G. Taylor, London, Eniiland, 31 days
4 (.'ascs Leghorn Hats, nor list ....

' '

Freight and Cliarge.s paid by hini
Commission for pnrchasing, 2 per (cnt

Loiight of Smith .t Arthurs, Wellington St _
3 puncheons of Irish \Vhiske\-, Nos 1 to 3
•^iih.,iit$l. 10 per gal

;

.'
'

'

"
I!

»' i:

71

280 00

2940
139

58

168
I 71

3138

00

20

80

00

Storage charg<'d thereon '< "

6

Sold F. G. P»erkins & Co., Front St. —
1 pun. Irish V\'hiskey, 50 oals., at $1.85 per gal.

Sold Hugh Miller, King St.,—
1 ea.se Ophim, Id,; Jbs., at $2.90 i)er lb.

79 ii

72

184 80

4 20

189 00

103 60

47 I 85

m
4

I i

I I

1 (

I.

count

» viz :

111



I

Book-keeping-Seventh
Set

T^°-'-B.iS^^!.fs!?jr:'^>'^'"~

' ^''^'y> ^^ S^K at ${-90
^2

- ._. i
')

^ ^ohl Morrison Tav-ln.. * r,

I * '^; <tc ;jit,o per M.

1064

106

"* '"^oid J. E.Smith &(v. n ,

2 pipes Port mno^l ^J'Z'^^
«^-

19 doz. (Jane do ' ^336.00 each.

i9do.btls under " 4«« ^o>^

.

«i .-.Empty
,ot^le,at6.00g;osV

U

'I »

— ij

' ^""^^^* «f Ohas. Moore & Co^^wTn

-""^^ ^
months,-. * ^^'> Wellington St, at 475 bbJs. Pot .4 shoe, .

^''^'^''^^^''•»^^OH-o,at$j8.eo...

4 Sold John iioyd & Co, FronT^TT
'

cash,^ '

' '"^* ^^•. a* 2i per cent, for
^^iowt. Copperas, at 31.30 per evvt....

I John Boyd & <^o d'^

and deducted '^ ^'' ^°"^- ^<>"'d havo'booV'o/tcrel
^^- K. ORR.

4
I

Handed George Michie
<fe cTZ^^ ~

I

^>^'laconr-s
acceptance,*$?oo . ''!':' ''•'-

819 90

( o

17

-isn.Sa*-.-
!lt $2

^o"t 'St, at 6]
^ per ton

(Jay,
'' 75

200

300

00

112



n ^

1064 00

106
I 40

360 00

«72 00
87

I 40
9

I
50

51
I 00

819 1 90

1395 00

'8 8n

^
I 00

00

J F
4

Sixth Set~Collectedly.

J^^^l^TO, Hth JANUARY, 1868.

Sold John Boyd & Co Front St of oi x , k-^*
Cash—.

'

' ^ '"^'' '-'-'^*' ^<^'" 75

?nT/\1^'""''
'^^^ li.60pc.rcwt... !

lOM.SteveH,
„ 60.00 „ M | "

acwt.CIoverseed,,, 20,00 owt | "

"^r2'i:r^j^tr-' ^^^- * ^^^^-t st.,
j

^^

13
600
60

673

23

4
I

Sold Morrison, Taylor & Co., Front St., for 3 months

12 bbls. Pot Aahes, at $ 7.00 per bl.l

; ''.,^^""'"^'«. n 5.20 „ do.

25.00 „ ton

77

»

>!

))

c.

00
00

00

00

00

84
78

600
250

24

77

•Sold J. E. Smith & Co., Church Rt -
1 cask French Brandy, |350.90

'

1 hhd. Sugar, 1200 lbs., at 9c. per ib I
"

3 pipes Port Wi^e, at $340.00 per pipe I

"
.-50 any. f 'iM-iii rJ,-. .„_' '-*30 don. Cape do. 4.30 doz

25

4 Drawn on J. E. Smith & Co fVinr,.!. « • r
Keford /& mur,,. \\r ,,• ;' * ""t^^" f^t-, in favor of

,

i troni * U lion, Wellmfrton St., at 31 davs iRi 1 9<iDiscount allowed by Kofo,d &' DiHon for
I prompt payment

.

" '' **''
^

^

29

78

1012

350

108

1020

129

00
00
00
00

00

90

00
00
00

1607 90

'^15"''o?^Vr' V""''' * ^^"'«»' Wellington I

7,'^', or i carl A.shes Khinned fmn. p^^i • i
' '9

««u,d Tr,u,i<, zoo i,u.Xm:m\,"t:':'::':',

21

Ashpfi

1138 00

1750 00

oricli, deliverabl(! :j days aftt

^bf ir way from (Joil.
ii' arrival, at $20 per bbl.

113 ~
"

79

1000 00

. 'i

I
11



Book-keeping-Seventh Set

^|r--==iSS^Lf''L"-'!.^:!i^Y, 1868.

114

"'""''"'»'''»-!
>-VV;.;,pV,«;.;,;,;;r;.^''?«-»»j J)

I)

ii
1138

.^J

9th ;

^'''^''" *<-", Front St., on Jan.

.31

"
i!

"
(i

Ii

106 40

>
I

____

.

i » j; 80 00

HÎ1

i .i . :i

114



r.B. $ I 0.

90

Ui 00

1138 00

i 106 40

80 00

Sixth Set—Collectedly.

TOKONTO, 3LsT JANUARY, 1868.
./ Fi

5
I

Inventory of Goods on hand,-

i-wt. tirs. lbs.

;{ 00 1(1.

16^,,
84 ,
00 ..

Alinn ....
(•ii

,louacco
2 2

Opium ...

GaiLs ;;

CloA'or S(!0(1 ... 9
Corkwood s tons :> vmx

„

i do.

73doz. ,;
"

3f> „ '
'

3 ps. 'iVriciifff,

-^
;, Lisbon,

t, ,,
^'' ^'t« Slu-rrv,

i^;"^'* 11 tons, r(f

ntn-nu'^H 35 h^^
Lc.Lrlioiii H;its.. 4 casf.s

' "

In'Hh W'lii.skoy
. 56 gals'

"

^^''"indy 2 casks
•A''*l'<-s 63 bl)ls'

"

d<' 50 do.
' "

<lo.

do.

do.

do,

do.

do.

do.

1.20

2.45

50

IG.OO

104.00
•288.00

320.00

9.00

9.00
4.:-'0

192.00

232.00

252.00
2(i.«>3

4.00

791.52

1.75

206.(/0

18.60

17.50

w' C'Wt

,

,

Ih..

•1

lb,,

do.

>• CM't.

') ton

pipe

do.

?) doz.

),•
do.

I! do.

pipe

do.

>i bntt

ton.

).'
bbJ.

1) casi-

)i ga].

e;u;h ..

^ bbl.

,, do

5) I

1440
40
4 2

152
858

1728
320
65

345
239
576
928

J 260

226
140

3166
98

532
1171

875,

.70

00
A2i
,00

00

.00
,

.00
;

00
j

,00
,'

.60 ;.

,40
;]

00 \

.00
ii

.00

.93

.00

.10

.00

.00

,80

00

14809

5
j
Cash on liand pav.b.,

Bills .Kiiceivablo on hand,— ^"^
I

Finlay & Co.'s accoi^tame a. .^ i

James Wilsons d<, ^ ^^-OO
|

Thos. Hodgou's do' '^2.00
I

E, Carppntor's do' 150.00!
100.00

95^

612
,
19

Waiehonso and S(or(;s, valued at

Carrii'fJ forward

3.52 00

4860
j 00

20634
, l^

ii

J.

1

t
-

1

]

if y

115
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!J Pi

Book-keeping-Seventh
Set.

(Sixth Set-Colleotedly.)

-==.-.-I^22SiJil^jfANaAllY, ,868.

r^ist of UebtH due by m<> —

r^iHtofiiiiis PrtvaWe —
^^V note to n". Low

Hcc-opf,„uv to jvirDom,;] !':«;;:

;, A. Silva^Co"

*^"-
M'. U. Tnylvr

?( 000.00

72,80

0(50.00

064.00

189.00

2000.00

8674

i
10222

1 45

lie



206-34 I4i

3357 80

23991
j 94^

1548! 00

8674 ir,

0222 i^

^

J' !;



I fll

^^

! I

VOL. 1.

Cash Book-Seventh Set
^^^- CASH.

Fo Stock nnioiMit on I ;Mi(i
''•*»'

„ Mcirhrtiidisr
. .

.
'

!
74

)i do. _ I
75

"
J'J''""'''«<"', 'iVivloi'',fe'(V. ' "

.. Jlonison, 'J'aylor & C'o I

^*^

;; Bit.!;;;."™'""
<^ '"" •™"t,-,o:::, t

». *
1

«•
" 050

1 00
lo 00

200 00
7 85

100
,

00
G

1
3ii

137
j
00

80
j

00
40G

I 50
88 00

857 00
4 20

140 00

Feb. 1 To BaJancc on liand

* NoTR.—This amonnf 'S/'nn •
--i " "*"

I

'"

oat.

^ ^^ ^
--^ ^^- current .oath. „.. .a.s thV^^Sr^Sit^f^S

Cash account'"
"" '°^'"''^ -^^^ *'^« not proceedsroaiy 5'tho"lH^

"^^'^^ *^^'''n"o S
/. the jjiii,-, appeared in tho

118



B.I if
1

«•

•«50
1 00

13 00
200 00

7 85
100 00

6 30
137 00
80 00

496
1 50

88 00
857 00

4 20
140 00

12781
1 91

612 19

lal, as it was
"n tho Debit
at the Debit
Credit paid

Sixth Set-Collectedly.

CONTEA. OK.

By M(MvJmn,ii.s., Pai.] duty and d.nr«e.

do.
^,,,

do frci-htan.l d..

'"'

('oor^re Michio & ()(,
'

'

•

'

mU Vayablc, my ace, 'pt. t.Vjohn'.st'oiu^ c;,WaroJu,i.«o and Ston,.s, Paid S P,„ l,

Kentund(ilKuv,..s,l>aidn.ntofWareh^;,;;

Profit and Loss, i.^diciont a s! ttl l^*
•^

D sco,mt (Ibr Int.rost 4 fiill.s dis
"

mt.'.ch

FOL. 1.

thecr than
'O^'ger, page
I in full on
1 balance is

Jared in tho

. ORR.

' i

i m

'I

«ii ji

119 11





I

o

XI

I

O
•

5 S

o «

e s
ta o

«

1 9
2 Ia o

a a

r? 1-1

I

..
•^

CO 'O
S «
S m

O
TJ ft,
^3 —a
cd ^" O
a *
.2-0
00 o
« :i
DO 2
^fi

a "»

"* a

«^
; 9) -(^

I m a





S i:VK.\TH SET.

JOUJ«.uz,N« .SIXTH .SKT, COLLJ.CT.U.Ly.*

UEAf. AC(JOUNT8

WITH Dls,;,„-.v,, INTEUKST, A,., *„.

* Soo note pa;jc 88.
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LF
1

1

Journal-Seventh Set.

Sixth Set Collectedly.

TOEONTO, 31sT JANUARY, 1868.

Sundries Dr. to Stock,—
Cash us per *C B
Bills litccirublo as per' .B.K B
MorchaiidiKc as per D B
Roford & Dillon, Wellington

Street, as per , .

.

j) jj
C'lias. Moore & Co., Wellington

Street, as per D.B

FOL.

1

Warehonsse & Store as per D.B

Jan.
1 Stock Dr. to Sundries,—
2 I Bills PayaI)Ie as per, . B P B

John Boyd & Co., Front Street

,, 'T^P^r D.B
Morrison, Taylor & Co., Front

Street, jis per d B
Cxlynn, Mills & Co., London,

England, as per D.B

Note.—Proceed now to open accounf^ fm- ti,» „v, • ,

u^ done you have perfonnod .iFat is cTllTo^'.Z' LZZ''''
''"''''' "'^^^ *^'«

The transr.ctions of t ic month will ihL L •

"o<"fs.

from each book in use, viz :-Si Ct Jill tC" 'f
1'" '''" '"^^''''^ ^°""

being in the lirst, and Ledger foIitinUic.eco//dPnr"^^ ^^"^ ^'"'^
>

*''« 'l^tes
Journal.

" "^ ^'^° ^'<^'^°nd column, at tno lott hand side of the

W. 11. ORK.

Payable* Bo"ok.)"'D.'B'."(DMy^Boik.)"
^^''"' ^^°°°"''^^'lo 1^""^-) B P. B. (BilLs

123



roL.

jLF
., 1

16; „

>» 1 ))

Journal-Seventh Set

TOKOOTO, 31st JANUARY, 1868.

" m „

}> I

!o! 4
29

W!irolionis(; nnd sVoi'ois
Giynn, Mills & Co, Loudon;

England
.

'

(nynn, Mills <fe Co.; London
England

Kent and Cliarg.'K
fJo do

Carried forward to

124



80

00

70

Sixth Set-Collectedly Journalized.

TORONTO, 31sT JANUARY, 1868.

POL,

Jan. 129

„ 130

LF

Jan. 11

17

30

SniKlrios Dr. to Ca8h...C.B. In?
Jiroughtjorwardfrompnae 124

Profit and Loss
Discount

)i

!'
i JI

Bills Rec'ble Dr. to Sundries
Hugh Miller, King-st. No. Idne

12th March BRB
Morrison, Taylor & Co.," Front

Street, No. 2

.

Joim Boyd & Co., Froiit-Vt! No
3 duo-itli M.ircli.

John Boyd & Co., Pront-gt.No
4 duo 3rd April..

John Boyd & Co., Front-st ,'no
T) due nth April

John Boyd & Co., Front-st'.,"No
C duo 20th April .

Jan. I 1

i
I

„ IM! 2

10

Jan

.

I)

))

I)

))

I 1

I 2

\ 3

4

7

29

13

Siindrios Dr.to Bills Payable
A.SiIva & Co..St. IIbes,No ] dne

April 23rd B P B
R<'lbrd & Dillon, Wollington-st

No. 2 due April loth
.Smith k Arthurs, Wellingto'n"-st

No. 3 duo April I6th
W. C Taylf.i, Loudon, Entrinnd

No. 4 due Fcby. 19th"

.Morcliandi8C Dr. to Sundries
• A. hilva & Co., St Ubes
(JeorgeMichie&Co.,Fr;ni:;t
U

. G Taylor, London, England
Smith & Arthur.., Wcliington-st
Koford k Dillon, AVclIington-^t

'io do do

('has. Moore & Co. do

125



For,.

4
Journal-Seventh Set.

TOmm^O, 31sT JANUAEY, 1868.

Jan.

))

}>

)>

))

))

)!

n

)>

!)

))

g'

Hi
17,

31|

|J2

24

'l3i

|17i

VJ'

Sundries J)r. to Morf-Iuuidiso In"
I

• ^^- P^'i'lvins & Co., Front-stHngh Miller, King Atroet
:Smith & Arthurs, W,.lIini.ton:st

, li'.
Morn.son,p,yior&Co.l4nt.«'
Morrison, Taylor & Co
Moiiison, Taylor & Co
iMornson, Taylor & Co,

I.E. Smith & Co., Chmch-st.
'I. i^. Smith & {!o

John Royd & Co., Front HtrcotJohn Boyd & Co
John Boyd &c„

I

"

. 15| 4K:^eorgeMichie&Co..Fi.oiit
btroot, Dr.

" I » I M To Bills Roceivabl,.

Jan.

» 130 ^ohn Boyd & Co.. Front street
j i'/

, ,25 2 |Rcibrd& Dillon, Wcllij.o-.

L,
!

r ./^''-«V
f>i-. to Snndrios-

" ri I ;f:.

'^-

^"i^"^ '^ Co., Cln,rch-.st
» „ 4 Discount

12G



Sixth Set—Collectedly Journalized.

(Sixth Set—Collectedly Journalized.)

lo;?
j

GO
47 85

106 40

00

80

85

50

1

TORONTO, 31sT JANUAEY, 1868.

POL

5

1 Jiin.

iLl

5

31 G

„ 4

;- 3

„ r,

, 3

, 3

6

,
1

,
1

,
1

2

3

3

3

3

G

6
•>

2

2

?

W. Ct. Taylor, London, Eng.
Dr. to Sundries,

—

•J. E. Smith & Co., Chmch-st.

.

Discount

p.i);i

114

11

r

l'l4

114

115

»

))

)!

))

116

))

))

))

?)

116

)>

))

»

1

1

5 $

1128
10

c.

00
00

65

15

20

00

80

1

!

i

i

00

00

]

$

1138

106

80

c.

I
00

1

401
1286

1488
10

171

1

F. G. Perkins & Co., Front
Street, Dr.—

ToSinith&Artliurs,\Vellington.st
40

1

Morrison,Taylor & Co.Front
street. Dr.—

To John Boyd & Co., Front-st. 00

1
Balance Dr. to Sundries,
Cash

612
352

14809
4860

3357

1 " ' Bills lleceivable. . .

.

19

1 )i 1 Mereliandise
.

00

"
1

'

V
j

"

i

1

1

Wareliouso and Stores
John Boyd & Co., Front-st.'.."."

Morrison, Taylor & Co.,Front-st
Glynn, Mills & Co. London,Enu-

;

F. G. Perkins & Co. Front-st .

J. E. Smith & Co., Church-st..

95^
00

80

443
1105

23991 94 i

Sundries Dr. to Balance,—
Reford & Dillon, Wellington-st
Chas. Moore & Co.

Bills Payahle
1548
8G74

)) ))

—J

00
45

L0222 45

127



i TWDEX CO LEDGER

SEVENTH SET.

fSixth Set-Collected Form.:

B

Bills Rer.iyahu, t.r.
| p,,,^.,.,^^ ^^

^^

f'\'^y^>^<^ ::::: , i

^^-^t .,,.1 l^k
^^oya, John & c-c, j,Vo„t St
Balance

.

• "

T-. F.
«^ Co., Front St.. '";.:

R.

C
Casli

H-'ford & Dillon, Wdlin-^ton St 2
Kent and CJiai-gos ....

I^iseount.

D.

G.

4 I
Stock

S'Jva, A. & Co., St. IJbes

Glynn .fills ,r r !

^''' "" ^'"'""' '''-"'"='- «* •'^

y ''
^fn-^

^fe Co., London E.
. 3 ^»"^J'' '^- K. & Co., Chnrch St. . ,

Mcrclmndiso...

^oo.,chas.^c;;w:n;n,;:nst:
I

'

Mom.son,THyio.-&,;.,,F,o„,.,

Miller, If., Ki„.. „^,.^,^^^

Mi-l'l", «. & Co., Front Streei

T.

.St. 3

4

Ta.ylo., W. (j.. i^,,„^^,,^ j^._,^
^^^^land. a

W.
• 4 i Wai-ohoiisu and Storos

128



t/yA^

tst.
r-. F.

n .St, 2

4

I St 5

it., fj

ul.

FOL.

1

Ledger -Seventh Set.

J)tt. .STOCK
Cr.

POL .

1

.I.K.jj $
l|BySundnca

[
1 118622

L.P.

C.

25

•'11
>, Profit & Lo88.J 5

"i 844 69 i

19466'94i

1868

Jan.

31
1 To Stock

Sundrios.

J.F. $ 0. 1868.

^

1

1

2

i 650
2131

00
91

Jan. 31

1

i

!

;2r81 91

>» 1"!

1

t

1 fil9 io

By Sundries.

Balance.

J. p.

L.F.

2169

612

72

19

1278] I 91

''I

i



U I
VX m

Ledger-Seventh Set.

inoton-St.

FOL.

2

18681
Cb.

FOt.

2

!•'•*'•
11

$ ".1111868
Jan.j 1 'to Stook

I
, I I I

|

'

"'''''• *

L.P.
" I":"

^"'•''"'^^
! 6 II

443J00I

|;28i4,oo!

ipeb-l l,By Balance

Dk

281400

-I-
443 00

1868

Jan. 1 JTo Sto:'k

'» ;'>i „ Bn.Ianco a

inqton-St.

1868

Jan. SlJBy Merchand ""3 3 1,139600

Feb.j 1 |By Balance
,

Jan.! 1 I To Steele. 1711^'-^'
i

Fob. 1 To Balance

1139500

•; jiiosno

6 j486o'oO

i486o!oo

1888

BILLS PAYABLE.
Cr.

Jan.3,ToCash
i
2' itl '

'

'-'-'' $"'7
i Lir^?T^"-ii^3^«tock I, ^li"-

||8819l5o|
I I I ||

—
11 8819 50

l'8674|45



Or.

rot.

2

12814 00

443 00

$ 0.

(1396 00

FOI,.

Da.

1868

Jan.

Sixth Set-Collectedly.

JOHN BOYD & Co., Tiiont-St.

:n

Cii.

FOI,.

3

To Morchand Iff.

J p

4

Fob. Ito Balance

$ ^0. 1 1868

1091 85 1 Jan.

i

1691:86

40] 66

I 1

„ |31

"
I »»

>»

By Stock

M Cash
>i Bills Itocoivablc
., Discount

„ Morrison.T.ACo.

,1 Balance
,

J.p,

1

2
3

4

6

L.P

6

$

409; 30
88 00

712 00

90
80 00

1868

Jan.

^^i^^___^^2^:Ri!^^^ & ^^-^ front-st. Cr.

31 |To Merchandise
„ J. Boyd ife Co ...

J.p.

4
5

Feb.! 1 To Balance

$ c.

181600
80 00

1896|00

128615
I

J1868!

Jan.! IBy Stock
31 „ Cash

„ Bills Receivable
„ Discount

„ Balance.

J.p.

1

2
3

4
L. P.

6

220'85

217|00
160 00

3|00

1286 15

il896 00

1868

Jan.

i^.^SI3.^II^SA;^. London, J:no. Cr.

31 To Cash.

J. F

.

2

$ jc.|;1868

1640'00 [jan

Feb.: 1 To Balance

Dr.

1640 00

•| i;i488 20.

IBy Stock....

31
1 „ Balance

J.p.
[

$ Ic.

I
|!

151 'so
I..F.

li
I

6 111488 20

1640 00

RJI^ PERKIXS & Co., Pront-St. Cr.
1868

Jan. 31 To Merchandi.-o

„ Smith A Arthurs

Feb. 1 To Balance.

J.p, $

103 '6ft

106140
1 I

210 00

lOjOO

1868

Jan

I
»

31 By Cash

„ Balance

J.p.

2

L.P.

6

.«; c

200
' 00

10

210

00

00
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«.. Ledger-Seventh
Set.

1868 I 7~"~-^''^=^"'=^^^^^-u:ir-^- _ ^^*-

" "I" "•RoooiVabio:.:
3 II4JS

'

'' 47 ,'85

Dr.

1868,' !
") ?)

—
^^'^^lip=^^^~''

^"•

24 jzoli^

' " 24 I20

Dn. ^^maiUK * Co., F„o..r.,

18681
St.

•'•'•'•'
^ <'-lll'868,Jan. 31 To Cash..

" '"'" ^•«--vaUo-::: 1 ^oKjI^-M^ Merchandise

280 00 ll

Dr.

18681

•^an- 31; To Cash.
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loss
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5
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4
Cit.

3 K 40 00

47 'm

Ca.

•'•*'• * c.

2.4 20

f 10 |00
5 10 00

24 20

Ck.

$ jo.

'i 280 00

280 00

B.

§ |c.

ro 70

rot.

5

Db.

1868

Sixth Set-Collectedily.

Oil.

roL.

5

J.r. $ c.

Jan.,31,To Cash
, 3 ,i „,,.

» |«|» Ilont .t Churgesj 4 l| 79 7

J

L. K.

" |M"'^'°°'^ I "l ii^469J

027,44i

18081

i

I

Jan..'I
r By Jlcrchandiso

.

'»
I

), Discouut

j-y-l $ 0.

1

4
915,26]
1218

927,44i

Db. A. SILVA & Co, St. Ubes.

,3i|To Bills Pnyablo ... 3 (56000

J.p. [' .$ lo.

Jan.|31ByMorchana!.so ...I 3 6C0 00

J^'n 31 To Billa Payable ...,' 3 ' ISo'onlT LL '

'

'"'I
*

j I
I .. » *.G. Perkins &Coi 5 ! ,,,„

M Jlcrel

5 ' 106

296 40

0.

00
40

295 40

Dr
i;^;^^^^__^^.TAYLOIU.o.NDON, Ii:ng

1868,'

'''l\ « 0. ;1868
Jan 31 To Bill,, Payable

.J 3 l^ofloooirT '0,'^
"

I'

313800
I !

i



I

I^edgrer-Seventh Set.

iritciMSr.

1808
I

J«n.';irT« Morohundi^o
I 4 r2427'««riT I4 j,Z427 80 Jttn'aiUyUetord/

KOL.

''®b. IjTolJuianco.

i|2427 80|

171 8«i

>rd .fe Dillon.! 4 iiooLn
•^'"'•-

.
* |112S,(J0

i» |>. >f linlnnvQ ^^*''
1 ,» 1

» 17180

242780

1808

BALAJ^Cii;.

Jan.|31,To Cf. h
Bills Rocoivablc." „ 1 .35000

Morrison, T.<fe Co'
«lynn,Mil!sJSrCo,'''

^^'^,^orkin«^Oo^
J- E. SmUh & Col tf

»»

II

II

I"

;«

»»

II

>>l II

• I II

I )'
I »>

' " i

"
>>

I

>i

" I (»

' »» I j»

\'>; ,1

S'Jo^f'"f?^^e;'^* Dillon

40l!65

12861] 5
U8820
1000

17180

C. Moore & Co.
IJ'lls I'liytihlo ..

Stock

123991 94iji

") 1105 00
' 8«r445
137694y^

|2399194^
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Ca.

j.y. * 0.

1128 00
1128 00A

i.r.

«
1 1

171 '80

242780

BOOK-KEEPING-EIGHTH SET.

EXAMPLES

Cr.

0.

44300
1105 00
8«74 45

,239919.;^

other doscripti ,r, of nil-v r
•" """"'^' "''

'" ^*'""«'-'•

account b,- wha,„: / rXb;;;./^" '""
^ """ '•'•""" "'°

count i„ to be'binc "
1 ,et"7„hr'™

"' '" "'"'"'"-
8ion, r mu»t enter tl,o Sh / ,

"^ '''""'""'' '" '">' 1»"»»"-

the Cr. „i,l„ , f the !
'' "."""'"' '" "' •"•"'"'"^ value, „n

my purchaHO.
"^ ^^^"^ '^ ^'^^ «i'»h^'" out of

>'^<>v^":::::'; ::;t"""""
'- '--- '-• o- "ti.c..

with it. I mu„t one, ., . ^ ""' '"""•"" ^v'^'>»'"
li'-"-tinK

*c., which I , uX .^ : " "'
"'''"^' '"""'<'' <••«'>• farm,

cajh, t.r
:,{c. ' :;

" rc°'
i

'
""'";"^" "^"™"- "•

Hll return, received from th . XlnlZT' ""'," """ "'^

I mu.,t, a» in the ca»o ofShip, enter o ,h o""- T"''
•'"'~™*^'

value of the pronerl v and f r ,
' *^''- ""'"' ""-' I'''c»cnt

"how my 10j „/;2;
"'"'""•" ''"'™"" «- -'- will

-H-enLitiSL;^:'-:::!:::?' ^ -''"
"" --«" '*'^- t^o

distinct, a. Consign f„t p tt ri^-''^f
'^.™"'" '^ .no.,t

'"—
.
(tho name of «,: 'LTTi'!'!"""?."^'''" «'"?>)

lame the
signment or Advontiirc; iN^. i jSTo. 2

person or persons)
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'i'

BOOK-KEEPING
i-ccordcd in the Waste Book, I debit this account with the .-oods
shipped, or with Cash laid out in purchasiuo- o-ood.s fo^ the
adventure, and with all Char-^e.

; and credit the account with
all returns.

If the goods be all sold, the dittcrence of sides will show
the result of the adventure. If part of the goods be unsold, I
must, ,n balancing, enter the value of them on the Cr side of
the account, as in the former case, such value being taken as it
originally stood, and stated in an inner column of the account,
and a percentage deducted therefrom, of tlie supposed reduc-
tion. If any, in the value, leaving the not account, or apparent
real value, to be extended in the proper column, to show the
true state of the account.

If I receive goods to be sold on behalf of an employer for
a commission, I open an account of Goods for the Account of— (the employer), this account is made IV. for all charo-es
and Cr. by all receipts on account of the goods. If I sell o-o'ods
thus consigned to me on credit, I make the purchaser I)v to

.this account of goods; when the goods are all sold and the
account is to be closed, by my remitting Cash or Eills, the
account is made Dr. to the Cash or Bills remitted, and to Profit
and Loss for my commission; or if I have an account open for
commissions, the amount of the commission is placed to the
credit of that account. If the account is to be balanced before
the goods are all sold, or the proceeds remitted, I open a per-
sonal account for my employer, and credit him therein with
what I may have received from the sale of his goods, and debit
him with what I have expended on the goods, also with my
commission on the amount sold, up to the time when the balance
is struck and furnislied to him.

The chief peculiarity of accounts of goods rec-eived to bo
sold on commission, is, that the vabo of the goods received is
not entered on the Dr. side of the account in my Led<.-er bo-
cause they do not belong to me. I keep the account of tliem in
a separate book, as still belonging to my employer, althou..-h
entrusted to my care; but, having entered on the Cr. side of the
account of such goods wJiatovor Cash or otlier property I receive

136



EIGHTH SET.

It for whatever I sell, the difference will then show how muchhe owes me, or how much I owe him.
There are three cases of partnership. My./ whnr. t . . .

goods to anothe,. person to t.ido with o,! m/ trftVhr ^^under cortam stipulations. In this case, I sCte theterm ofTh

'

CO partnery in the Waste Book, and open an acconntTu „the Ledger designating it briefly and clearly. If I onsJl nseveral such co^partnerios, I .ay describe the., CoL^rfN;.
1, No. 2, &e Th,s account ,s debited to the Goods or Cashwh.ch I contribute to the joint stock-in-trade, and ered'ted bvevorythmg either of Goods or Cash, *e., that I rece "e ; :1 -fWhen he account is to be balanced, my Partner must ascZ n

and I f ^''^g"""^ -»-ning unsold, estimate th pro"and loss m the ordinary way, calculate my share of either Ifhe pay me my share of gain, or I pay my „h.are of lossTdebifhe account for what I pay to Cash, or credit it by Cash for whaI rece,™ as the case may be. The difference between he twosides ,„ the Company Account will show the ,>rofit or liswh.ch must be entered accordingly. If my Partn'er do not p vme my share of gain, or I ,lo not pay my s.hare of loss I fV T
account, By Balance for my share' of gai, or Dr i tr^Jo^B^ , ^for my share of loss, atter which, the account is to be cloeu'hire any Goods Account, by Profit and Loss.

The second oaso of partnership is, when I am entrusted withproper y „ trade with, on behalf of myself and others on ce,tarn st,pulate,l terms. I enter the terms in my Wivste Bool

"

and open an account for the Company as before; but in thiscase, 1 open al.vo an account for the • Goods in Comnanv " nraccounts for the different kinds of goods in Company I deb"

' (•

I K



BOOK-KEEPING
those .accounts for whatever goods or cash I contribute to the
Company's stock. I then make the Company's account Dr. for
all the outlay I incurred by it, and make it Cr. by all that I
receive- for it; if the outlay was for goods to be added to the
Company's stock, I make the account of '' Goods in Co." Dr. for
the outlay

;
and, if I receive for the Company, Cash or Bills. I

make my own accounts of Cash or Bills Eeceivable, Dr. to tlic

Company's account. If I purchase goods on credit for the Com-
pany, I make the account of the Goods in Co. Dr. to the person
from whom I purchase. If I sell oh Cr., on behalf of the Com-
pany, I make the person to whom they were sold Dr. to the
Goods in Company. " '

When I would settle with my partner, I tind the gain or
loss upon the '' Goods in Company" Account in the usual way,
and that gain or loss upon the Goods, I transfer to the Partner-
ship Account, making that account Dr. to the "Goods in Com-
pany '» Account, for loss, or Cr. by it for gain. The difference
between the two sides of the Co-partnery Account will show the
gain or loss upon the whole business of the Company.

I then calculate the shares of gain or loss for each Partner
according to the terms of the Partnership. If I pay my Partner
his share then the Company Account is Dr. to Cash for his
share of gain, and to Profit and Loss for mine. If his share is
not paid, then I open an account for him personally, and make
the Company Account Dr. to his Personal Account for his share
and to Profit and loss for mine. If loss was sustained, and he
pay his share, then the Company Account is Cr. by Cash for his
payment, and by Profit and Loss for my share of loss; if he do
not pay at the time, I open, as before, a Personal Account for
him, and make him Dr. to the Company Account for his share
of the loss, and Profit and Loss Dr. for my share.

The third case of partnership is when the several Partners
take part in the management of the joint trade. In that case
books are kept as for the trade of an individual. The Peal
Accounts, as Cash, Bills, &o., are the accounts of the Company •

the Personal Accounts are accounts of persons dealing with the
^"-pany

:
and the Fictitious Accounts show the gains or losses
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EIGHTH SET.

fi-om the (.'omp ,;
' !; (^ 'V"'''t

^''^ '"' ^^•''""'^'"' '- '-"-ivos

When a «ottlo o t'is
,^'-

'^^V^'""-^^'-
'>» P-V- o„ iu beh.-.lf.

liowovor, occurs -. ,1I1F„..„ ,
'

^''"" ^"""""t Hero,

pany, ana zz :•;!/'::::" r'-]
"1""''"' '"

"
^'o™-

lossc, arc not ,>rono, "; * "J'^'"'""!- The gains or

the i„Jivi.l„a R Soi'ihrrv'
" "'*,'"' *'<""P^"->'' ""' °f

then according to ho rl""^
''''?'' " '"^'""'"'^''teJ "mong

Profit and Lo^XcZ TIT ''"'' ^'"^ ''•"'"'- «f «>o

Account, but itifd V dc,'l ? ^^>' "^"" '"''™''
'" *''« «'~k

their po ,onal 4onn f ""'5 ^'^ ''"""' """ '""''"^ *"

-bJ The st:rr::;„;s;:i:r ; --
z "7

nution by li», sustained tie «!""'•' ''
'"""' """'"^' « Ji""-

no... ani p.aoeroTo''; Iit7m?;'1er.n, a"'''"?'
^"'-

lo.s,s being also ohar-ed in th. "P

iei..onal Acconnts
; and

closi""'!;!trr'r'"'
"™ •""'°P'"'' '•>• '^'*™" Iio„k.keeper, i„uosmg the Stock Account of the books of a Comn.mv p'!the following is as simple and clear as anv '7 ^^ ^"'''"1'*'

gross value of the nronirtv of ovctv I T^ " °" "'""' ""'

Of the Company, L.l.d g1, l.t'lelot'
' '" """"'•»"

»i<lo of the Stock Account If m-nfiV
"' "" *'"' •^'

tory will of course in dcf'l
""' '»'"'«. *>"•» mven-

»tancli„g eapi.al Tl e B , T";f
*'"' "^''P'"' ••*''°™ «'«

the a.:\idi of the Stf^ I T'"
""- ''"'•'"'^° ^''^"^*' "^'--"Sht to

.•sanding capi, ^n °
v of""'"*

"' '
""'""""" ^"'^ ">«

0,..., bring' the' r," '.;:, f:T,-- :,;:t:^/"%«-
--'-o

Account to theKr. side of S(o,d- Tl "'l'"
"* "'» Partners'

appoar as debls due , , "n Ke StoT'V"''f'
"'"'''' ''"' «'»»

Company; and losses ^JIlT ate^rV;ct s^r:;^ " *""

debts duo by the P
If

artnors to fJio Company
• Stock-

any transactions took place pi
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BOOK-KEEPING
made, l,ctwoon the Company and any of the Partners, such as,
h,8 receiving money before profits are ascertained, his account
must be balanced among the other Personal Accounts, b3fore
ascertaining the loss or gain of the Company. But the profits
or losses of that period, and first ascertained in the balance, are
merely to be entered to the Partners Personal Accounts to
stand to their debit or credit for the ensuing year.

If any Partner wish his share of gain to be added to his
share of capital in the Company, and the Company agree to it
then his share of gain, after being entered to his credit, must
be entered also on the debit side of his account, -To Stock"
and from thence being carried to the Cr. side of the Stock
Account, makes- the intended increase to the capital of the
Company. If the partnership is at the same time to be dis-
solved, the Stock on hand must he sold or valued, the debts
inwards collected, and outwards paid, and each Partner's share
of the property paid to him, or of debts received from him Ithowever frequently iiappens that some one or more of the
partner, or some other jx^rson or company takes-the stock and
debt ot the Company at a valuation, and then becomes Dr to
each of the Partners for his share of the property, as i)er
valuation. ^' i
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Uled to his

igroc to if,

•edit, must

To Stock,"

the Stock

tal of the

to be dis-

tho debts

lor's share

1 him. It

Dre of the

stock and
IOS Dr. to

J, as per

WASTE BOOK.

The following transactions arc coniorl r
J^^neyclopa^dia. Those have been h

^r..y.tor^,

comprise in a narrow o
^'^''^^ ^'''''''' '^^^7

to business traLalnsX^:'^^
''^'^"^^^^^ ^^PP^^-»>^o

Tonomx), 1st JAmAm
, 1868.

AN INVENTORY OP MY EF^
J Pi

]
I
I In

TS AND DEBTS ACTTVF Ttr-r^xr
THIS DATE EYME, A. B.

' ^
^^"^

ive m ic'idv nu.ijov

My House and Furniture .-ire wo'rr7pipesofPo,.t Wine, A
Delivered 4 pipes into Co" "i" nnd,"

."

n, "
j:

'

Due to nu',—
By Robert Runner
n
^^'^" King, our amnint of Exdmng^' in

141

$ cooo.oo
ifiooo.oo

7200.00

2240.00

1280.00

1200.00

$ c.

e-

m

400.00

2000.00

38320 00
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BOOK-KEEPING-
TOBONTO, 2nd JANUAJiY, 1868.

J.F.

1 Bon.i^-ht of ThoH. Will.'ui, for ready monor
3 touH of Maddor, at $l().fi(;^ "por cvvt

'

mark B ' '

Sold for ready money, 1 pipe of Port Wine
This transaction and tho last arc for Cash, and must bo

entered accordingly.

Bartered with James Reeves, 1 pipe of!
Port Wine, for i^ tons of Madder at $12

|

por cwt., M. C
When one kind of goods is lartercd for another, make

that which comes in Dr. u, that which goes cut.

Lent James Walsli, to be repaid me in one
month, with interest at 5 per cent.........

Drawn on JoJm Kinjr, of London, O. A of
Exchange, a Bill of $200 at usance, favor
of James Quinn, or order, value received
of do., at l|])er cent, advance

040

376

c

00

00

360 00

400 00

202 50

I have entered into a Partnership with John King of Lon-
don, by which I draw Bills on him, and sell them, receiving
the advantage of the Exchange. 1 had $2000 in his hands, as
appears by the inventory of my goods, and this transaction is

drawing a Bill on him and obtaining 1^ per cent, for it. 1 iiave
an Account for this Partnership, under tho title, John King,
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"$'
\'c

640 00

EIGHTH SET.

TOnomo, 4Tri JANUARY, 1868.

our aceodiit of I^Jxchaiifro Or. 't

hos our Account. ^' ^- '" ^''^' ^'ntiy 8ii.-ni-

876 00

3(J0 00

too 00

02
I
50

^ of Loii-

eceivirifir

laiitls, as

iction is

1 iuive

n Kiiiij^,

IJ.F.-

1
$ c.

3818 00

The not proceeds.
2808.00

My half is...

Which he pa id mo 'hv n
"{" U 1404.00

Canadian Bank f^,^ Ihar'""
''' ^"-^^'^^

I lodged there
^'^^^ ^""^^ '-i"^! whieh

1404 00

the charge of .selling them To • '
l>'^t a. ho is to have

the profit, 2, per c^.t t^^ , :
^

^•^;;f

^^'
l^'^^ ^- share o^

tl-Wine as stated inthe i^^e '^^
^'^^

^;;^'"« of my share of
whole i<n- ^2880, his commi'lr I^^T

'''''j ^'^' -"^ the
whjch ,s to he ec,nally divi<l.d hetwel;' """^"'f''

'' ^^'^'''
-Inch he pays n.e by a dratY on t^ K J :V"'' t''''

'' ^'''''
have already an account opened f^. ., • 4 Canadian Bank. I
title, ''Adventure in rv f^"^^

!^^^!^'^''^ ^'-^^'tnership, under ih.
the Wine emhuR... ".•,:

.-r '
'^''"' "'^^'^ ^l^hited to Stor.l. ^f^.:lie embarked in it. for

U-6
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BOOK-KEEPINa
TORONTO; 4th JANUARY, 18G8.

I now credit it, By the Royal Cunadian Bank for the
amount received on its account.

J.F,

2 Received from the Eoyal Canadian Bank,
the bahmce of the Interest Account,
ending 24th Dec

0.

00

In Canada, the Bankers give interest for money lodged
with them, and take interest for money advanced by them In
settling this account, the balance was in my favor, and the

Royal Canadian Bank pays me $1(50 interest. Here I may,
either, first make the Royal Canadian Bank Dr. to interest or to

Protit and Loss for the interest due, and then make Cash Dr. to

Royal Canadian Bank for the payment of it; or I may at once
make Cash Dr. to Profit and Loss for the interest paid me by
the Royal Canadian Bank.

6

Sold for the account of Co. 2, to James
Taylor, for an accepted Draft on the
Royal Canadian Bank, the ten tons of
Madder, marked A.,

—

1 ton, at $16 per cwt $ 320.00
9 „ „ 14 do 2520.00

2840.00
3Iy commission on the Sale, at 2^

per cent 71.00

2769.00

My half is 1384.50
John Scott's half is 1384.50

Lodged the Draft on the Royal Canadian
Bank, and paid John Scott by my Draft
on the Royal Canadian Bank

2840 00

lOOl 50
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EIQ-HTH SET.

JORONTa 6™ JANVARY, 1868.

•ta..»ji«. ih.!.°I, f "°°' •""« " 1-1 .h.»
..-„' ..L":;:, ':*

7»-i»,..„.
,,„,

I then „akc Co. 2 Dr toZ " """'™" "'^"" ''•

•-.i-of f,o „„t prococ. Which : mI
""!'

trr'
'"' "'^

John Scott. Po..o.,a, Account Dr. ^ , a.:
""^: ' "'"'"

the Draft which 1 paid hi,,, n
""' ^""''' «"•

- -..,. Scott, r j;^ ;:; ,,.ir;T'::r
""' ^^""""

W Koy. Canadian Ba.„, ,«.. ,, ,,.„, ,,:::;::;::;;-
""^'

IJ.F,

2 Remitted to John Kiiur of T^ i

account of ExchaiS' L,hn R "'
^"iV^"'*

of S1200, at mauloon^^^^^^

1188 00

This"'' ''^ "^"»«y I'omittod to John Ki„<. ,,. i ,

ag^oa,.,,. to the .o,.,„» „nho Pa,,„„,.»,„- ;

"' '" '"' ''"•'>^" '"-

ft
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BOOK-KEEPINO-

TOEONTO, llTH JANUARY. 1868.

I

which

rimko Co. li l)v. to Koyal CnnHdi.in Bniik, tor the Draft by

r purchased the Kill on ('oui.Ih & Co.

12
J.F,

2 Shii»ped in the Laik, ofLoith, Paul Henry
ma.stor, and con-ii/^ned to William K*^"o,
of .Hull, U) sell for my account, i^ tons
of Madder, at Firnt Cost,

—

3 tonw, B !$640.00

IJ tons, C 360.00
Paid freight, kc 54.00

c.

1054
! 00

Thin is a case of Con.signmeiit. I open an account for voy-

a^^^ lo Jfnll, and make it Dr. to the Madder, and to (.'awh for the

Expenses.

^ 13

2 Sold William Ker, at 2 months,—
1 pi])e of Port Wine 384 ' 00

13

3
I

Bottled tor the use of the house, ^ pipe of

i

the Port Wine
. . .

I

And used the romi)inin_£r half to till those
I

that leaked

160 00

I make the account of Charges, or of House expenses Dr. to

Port Wine, for the ^ pipe hottled. The other ^ pipe I enter on

the Cr. side of the Port Wine Account, in the inner column, to

account for diminution ' of quantity, but do not carry out the

value of it into the money column, unless I keep an account of

Leakage, which would not be necessary.
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)

EIGHTH SET.

K)KONTO 13x« JANUARY 1868.

^"mnT''',"T'\ ^y "'° ''"'i'-^' of John
IhL *i'

"f.I^""''"". wluil 1 owe him bv

be broii.rhf ,, {"."""fe"—rho hiilance to

'o bo dlt^'dedVr
''^"»""«-'i'''o ba>..nco

•n^r, 5 tons of madder, nt «12 per owl,

I had, on coiuni, iciiiL' i«''nri(i ;„ ,1 ,

for the Aeeount of Co . o 1 , l"
'"""'-"'•'"'"> «"'«-

with h,m. To olot ,,

'

r''
"'"" '" •"> '''<""".> "'-"od

him credit for wh,U b„,„„™ „;:','" "::""';";" '" S'™
Madder Dr. to Co 3 r , I

,
^ "« "^ <" • Hwe, 1 hrst malce

King's pcrsoniiieo ^;:: : TT '^-
'
^^- '' '-'^

Profit and Lo.. lor mv U .

''' "' '''' J"^^'
'

^'"^ ^o

— 25

Robert Ri nncr i-^ d.^aA „ j t
1,-Knf u

tioad, and InHoivcnt-\vJiat ho owes me is lost
"' o^^cnt

400 00

^^Jiole. Should I aftcrv.-ard.s recoivc

'ill

147



BOOK-KEEPING

Iff

I'i' ji!

TOaONTO, 25TII JANTTARY, 18r,8.

any dividoiid from liis EHtute, I Khould niako Cash Dr. to Piofit

and Loss for it.

26
J.F.

3

3

3

J3ought of JameH lloiiry, at the Auction
8alow, at Six Monthn, with the condition
of tho abatoment of 1 per cent, per month
for ready money,

—

5 ]»ipos of Port V'ino, at ;$300 per pipe

ThiH Wlno was bought on credit, and tho namo of the
Agont of the Sales was Jatnos Homy. Port Wine,
therefore, is Dr. to James Honry.

26

Bouglit of JamoH Ker, on my note, paya-
ble at 2 months,

—

4 tons of Madder, at $11 per cwt

In return for this Madder, I gave my «wu Note or Bill,
payable at 2 months. I therefore say, Madder Dr.
to Bills Payable.

27

Diwcounted to Jamen Henry, tho Agent of
the Sales, my debt for the 5 pipoB Port
Wine,—
The Discount i.s $ 90.00
The Sum duo 1410.00

Paid by my Draft on the Eoyal Canadian
Bank.

1500

880

c.

00

00

1500 ; 00

In purchasing the Port Wine on the 26th, at six months,

the Agent agreed that if I chose to pay ready money, he would

allow me one per cent, for every month. 1 act upon tliis agree-

ment, and take the Discount, amounting to $90 ; the balance
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c.

00

00

00

EIGHTH SET.

^iONTO, 27th JANUAKY, 18G8.

«^no, f pay by a J).aft on tho Royul Cm.adinn Jianlc. «uyj.«e.y. I... ,0 H^^^^
to 1 iohi and Lo8H ior DiHcount.

J.F.

3

27

BiNcounted lo Janion Kor, my Note r,avu

^'-«"-p-'
:::::::;:;:;::::\?:28

0.

880 00

whioh r n .
"'^ ''''^^« ^«'- »'oa^ly money,

.•emaindo.. i. Cash B, I, P ^TT " *'''• "'"' ^ '"'y *'"'

xymMoi, I „ow, therefore, ni„k„ Bills Payable I),, f ,'
"..d to DiHoo,.,., or to Profit a„U Lo. for Z:^,.

'^ '" '"""'

28

Paid James Taylor, the award ofthe FvumincrM who v!r wn.i X \

oi tne i^.x-

Madder M AV^, ^5^^^ l^ogshejid of

CanadYanl^^^^^
My half is...: i.oi nn
John Scott's in ...;.:;;::;;;;;;;;;;;^^

42 00

p-., the, ...at : ::f..:r
"" ^^' ""--'-*

mt of tho damage. Thia 1

149



BOOK-KEEPING-

TOEONTO, 28th JANUARY, 1868.

payir.CaHh, clmrging one-half to John Scott. Cash i« Cr. by
ProiU and Los., for my .have of loss, and by John Scott for bin.

.T.F,

4

28

Paul for the honor of William Kane, of
Hull, his Draft of 8200 on James Hen-
ry, protested yesterday for non-pay-

nT''^'-,^ S200.00
Charges of Protest 2 00
Commission,

-J per cent '.'.'..".'.

". J '00

William Kane, of Hull, to whom [ had sent Goods on con-
B.gnment, neglects to provide for the payment of a Bill wiien it

becomes due, a-d it is protested. But [ believing in his sol-
vency, pay the Bill, with the expenses of protest for him
charging him Commission. William Kane is Dr. to Cash, for
Bills and Charges, and to Commission or Profit and Loss for
Commission.

2nd February

4
j

Received from William Kane, of Hull an
account of the sales of 4| tons of Madder
consigned to him the 12th current — '

The total sales S152<j.00
±l]s ciiarges ^ 2.30
Commission and Insurance,

4iDor cent .' 61.20

63.50

1465 50
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c.

00

EIG-HTH SET.

^^^O^TO, 2nd FEBRUARY, 18C8.

For which ho haB remitted men Draft ofLane & Co., on King & Co at 7 dav?-ght, for 81668.50, Ihieh indudeBn^wformer demand of «203
"^

1668 50

paia. am Receivable, therefore, i., to-, to Vovaee to IT„II f,
,.et ,„.oeoo.U ofti.o C^,.,-g„„,„„, ,„, , ,,, ^'j^^' ^the amount of the Bill, which I hi,l „„;,! r u-

Charge., and Commi.,ion.
"^ '" """' ^''"' *•"»

If
''i-i

nil

4 Received from James Walsh, 8-100 lenthim, with interest ....
^

-—2.

Salaries 8200,Op
j

Potty cha^e;::;::;;;;::;::;:::;;;;;;;- tlm

401 66

294
! 00

III
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BOOK-KEEPING
TOliOOTO, 4TII FKBliUARY 1868.

'T.F.

Took Stock and ibmid on hand as follows

Ca^sli

In Royal Canadian Bank
ilou.so, &c
Wine, 8 pipes
Madder, 9 tons
Bills Receivable.
John 8cott, If. A.. ..!'.!

k""9i"nn"^^'"-J^-
:..v..v.:::;:;'3ll:oS

8455
16261
7200
246'0

2079
16(18

0.

36
50
00
00
60
50

4_
4

'5

Debts due by nie,

Jolin King, of London

Stock rr
"'"'' """" '™" "" «°°'- -'"'°"t "ingStock, a. the ,uantmc. of t].c good^ rocoivod and ,,c„t out wort

a^ .,„„M be o.mpa,.ed wi,„ the balance, of the .tantitie,
fchovvn by the books.

The Ledger i, to bo po.te.! from the Jour.ul and balanced
•us -n former «ot»; taking care, in the ««c of eo-partnorioa and

152
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Eighth Set-Questions.

c.

36
50
00
00
60
50

00

90

25

QUJ-STIONS ON llUi EIGHTH SKT.

Of w..at U.a„«„eti„n,, doe, tl,i» Sot t.-oat ? If yo. ,„„.„,„„.,

" ' '" ""^.'fj- -'d the Ship? ify„„ ,h„„„ ,„;„^.„

2pTT ,

"'"^* ^"" '"™ '"" ^"'P' '»- -•" you onto,, t

o« would you p,o,eed? Suppose part of the g„od« woro™old, how would you mauago wheu balancing the bolIfyoureoo,vo good« to be »old on behalf of an otployor tacom„.,«„,on, how would you open an account? wLnlZ^lgoods how would you cn.e,. the receipt,? How JZ ™enter Cash or Bill, remitted to your employer? C y„

.'r;:rt:beT''"'^^'^"''^^™'''"''^-'--"-°^'«°^"

leun, of the oo-partnery ? In what book would you openan ecount for it ? How would you debit this aceounl? I

> I entei .t,' How, if you paid your share of loss"How would you nmnage, if you neither received your share of«.un nor pa d your share of loss? How is the Lount to 1

closed
> What i. the second case of parlnership f What othe

J t.mt 11 r How, ]f yon received Cash or
153
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BOOK-KEEPING

On wL t , "';f
"'"* ^™"'" y- '-"»'>" thi. when font, ?

partner^ Ac.c.o,,„t show > If y„„ „,y , p,„
h w wo M,-ou .nte.. H. What wouM ,o., do if hi. .,are I;C en? :ft;:r "' ""'"•^ -^

"
'-^^ ^-'''-''' --

What r,h ,.

'' '** P"^' " "' *'"* ""'»- how then ?W at .the th„.d ea.,e of partnership ? How are the book.,keptntH,,
, What do .he Real Accounts show? vnUo the Personal Accounts show? What the Pictitions ? Whpeculiar accounts are necessriv? WJ. • r.

When Cr 9 n / x "^
" '' ^ ^^^'^'^^^ "^^^^^ I>^'- ?When Ci.f On which side of the Partner's Account is ^.inentered? On which ln«« ? tt • .,

^'^^uni is gain

tl.. stock Account IZ " ^""
"'' '"' '""^'' '•"

the S,„ t .
^ '" ^''"" ""' '"•*'*'' ™ tl'- Cr. side oftho Stock Account, as in ordinary cases ? If » Pannor ,h„

to add his share of gain to the Capital nnd , (
to receive it how i, f I,.., ,

Company agreee,ve ,t, how IS that to appear in the Fanner's Account

»

i^rh!l'rT'
:"'''' '"'' ^''"'""^ 'f<ho partnershipH to o dissolved, what must he done with Iho Slock ? WhatUh t e deb,s? Suppose tha, .he S.o.k of .he Compa. , ^

the debts „e to ,t, were bough, by an Individual or cinp.;"

^aletsT
"'°" would that Individual or Company sta^d r:;:e
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EIGHTH SET.

SINGLE AND JOINT CONSIGNMENT,

ADVENTUBES, •'FACTORSHIPS,

PAKT>fER,SHIP,S, &c„

I

I
m
m



m^-

FOl.

1
JOURNAL.

^^I'^LI'' '^^^UAIIY, 1868.

Sundries Dr. to Stock,-

lioyaJCunadinniank
HoimMiuc: Furniture.

Adventure in Comp 'v 1 wiVl," 'i

\io I, ^'T"^' '^ pipes

Bobert Kunner

Madder Dr.—
~~

To CaKli 3 tons

Cash Dr.—
To Port Win. i pipe

Madder Dr.—
To Port Wine.

Jam 08 WalMji Dr—
To CftHh

.

.

Ganh Dr.—
To .John King, o A irv-.i ,

CawJi Dr.—
To John King, o.A. Excl,.„go Co. 3
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c.

00

00

I) 'I

00

lfF

EiaHTH SET.

TOHOKTO, 4th JANUARY, 1868.

FOL.

2

Koyul Cfiiiadian Bank Dr. —
To Advontiiro Co. i

5

Royal Canadian Bank Dr.,_
To profit and Loss for Intmjst.

p. D.B.I %
143

Ca8h Dr.,—
To Royal Canadian Bank

,

1

2

2

3

2

3

4

1

SundrieH Dr. to SundrioH —
Royal Canadian Banlc.Madde'r Co 2 AMadder Co.2 John Scott's i ' '

Madder Co. 2 CommisHion
Jolm 8cott draft on R C "li

144

144

144

1404

160

c.

00

00

IGO 00

To Madder Co. 2 .

.

„ John Scott his i

, Commission
„ Royal Canadian Bank Draft
„ Favor John Scott

]

11

John Kino- o. A. Co. 3, Dr.,--- ui o Royal Canadian Bank ..........

2840 00
1384 50

71 00
1384 50

2840 00
1384 50

71 00

1384

12

X?-!,".^'^
*^ ^^"' ^^- to Sundries,

Madder 4i tons '

Cash
146

50

5680 00

13

William Kor Dr.,—
To Port, 1 Wine Pipo 146

1000

54
00

00

r^cao

1188

00

00

1054

384

00

00

i
'il
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VOL.

3
JOURNAL.

^^^^Tii JANUAKY, 1868.

OS 7)r,
To Port Win
)! l^eakago Remai

Sundries Dr. to
Madder D
John Kino-,

do
»g, 0. A.

do

To John King, 0. A. Exchange

„ 1 lofit and loss (to

Profit and Loss Dr. —
To Robert Runner '

__26

I 'f

Port Wine Dr.,-
I

''
I To James Henry

26

Madder Dr.,—
To BiJls Payable

2)

'^Kf rP'^i^
I>^'- to SundricB,-

Itoyal Canadian Bank
Profit and Loss for Discount

^J]^«-P^>;^ble Dr. to Sundries

Fiofit and Loss 'for Discount

-_ 28

Sundries Dr. to Cash,—
Profit and Less—my half
John Scott, H. A. his do



160

c.

00

50

00

00

EIGHTH SET.

TORONTO, 28th JANUARY, 1868.

FOL.

4

iYl ^ih"'"^"""^^-^ Sundries >^^
Commiasion

2iid Feb.

6
j

Bills Rocoivablo Dr. to aundries i^n4 Voyage to Hull..
<'"»uiich, 150

6
j

AVilliam Kane

1
i

Cash Dr.,—
3

j

To James VV^alsh
151

3
i
James Wal.Mh Dr —

.4 I To Profit and Loss.'. M^l

5 1
Charges Dr..—

1
i

To CftBh
. I 151

?
'

^clT""
^'' ^"^ ^""drics,.

152
1 {Joyal Canadian Bank
1 iloxm- and Furniimv
2 Uine, 8 pipe.':..

3 Madder tonfi
,

fi BillR Kercivablf.
3 lolin ytott,.H. A
5 Williani Krr.

« Ikiaiicc Cr.,—
T)

,

Uj.Joim King, ii. A.. ;

^^

405 00

38529

:tj

II

8455 3«J 1
16261 50 •

"•'

7200 00 :|;

2460 00
2079 60 i
1668 50

i

00
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INDEX TO LEDGER

EIGHTH SET.

A.

Adventure, Co. 1

B.

nnis Pajablo..
.

BillM Iloceivablo

lidlancK

(!.

Cash

CoinmisHJon.

Charm'C'H . . . .

.

H.

Hoiiso and Fiirnitme,

Ucmy JanicH, ..

K.

King, John, O. A
Ker, William

King, Jolin, pt. afcount

Kane, William

L. P.

2

(i

6

G

Madder, <;,>. 2
''•.*'

a

p.

i'rolit and 1aWH

R.

Uoyal Canmlian Bank

Kiimur, K,,|,t

B.

Stock

V'o;/afj;(i to I rill),

W.
Wino

Walslj, JaiiicM,

2

3

iRn



'i

'

3

4

1

2

1

4

2

3

FOL.

1

Ledger-Eighth Set
Dr-

'•^TOCK.

'..K. $

r'K.

rot.

1

Il8'}8

v»»*.^ -I.,., ..,,.,.,„„ ;•;,*;

,386J3,a.'{

__peb. 4.. ProH.^,.., '-•,
,^;^^

M >> Bnlanco (•

! 38513 03
. _ i

3851 3 63

(^ASIl
Cr.

Jan.| l:To8t...k.
' '^•i'»««

»
i

2i„ Wiiio '

••
1

4 .. John Kin«,;o.A:
;; .^,.,.q

i-eb.l 2, „ Charges

8J0M.O Ja„. 2 By Madder
,

'
o^ " y"y»«« fo Hull.. 2
27|.. Mills Pyable... J

:10»58,1«|

640,00
400 loo

54 00

871,28
42 00

202 00
2«4 00

"
'

^ •' ^*''»'^<'« iTll 8454 88

_»l_Ll!ToBaIanco

jDr.

1868

i!_8454'88J

i^:^l£ll?ll^.^ApIAN HANK.
'•''• * c. 1,1 868

If-

0958 16

Cii.

Jan.! 1 To Stook ,

'

,

* 'f^'^ Vk'"!"

I

J ' ;^' .. Jas. Henry 3 ^^j^.

00
50
00
00

20404 00

18681
j

- :'---,-

Hf"«^-^ ''!"mOM

Feb. 4' Pol ''•''•
I

^ " ^^''^"''^
: 6 1626150

12040400

Feb. 4|to Balance.
yaoo'oo/

Ck.

;Feb.j 4|By Balance |T'i rLt^

'61





IMAGE EVALUATION
TEST TARGET (MT-3)

1.0
11^ IM 11112.5

|50 ^ i^
'^ IM

III
1.1

li- 1^ 1
2.0

18

I.I

1.25 1.4 1.6

V]

<^nmom
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7

^ /A
m

93 ^ ^ %
9/j

y//j

>^
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'/ Photographic
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^^
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13 WEST MAIN STREET

WEBSTER, N.Y. 14580

(716) 872-4503
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« ai\^si* :^-,t'.-^«,'*!r»J^r'* : '/ -^fm^sg^s^m-

KOL.

2

Dr.

Ledger—Eiglith Set.

WINE.

18G8'

Jnn.' 1 To Stock.

26 „ Jns. Henry

Fob. 4 To Balance.

J.F.

1

3

2240 00

1500 00

3740

1868

Jan.

>>

>>
13

FOL.

2

Cr.

2 By Cash

„ Madder
„ William Korr

„ Charges

00

'2460 00

Feb.' 4 „ Balance

J.F.

1

»
2

3

I,.F,

6

376 00
36000
?84,00

16000

246000

3740'00

Dr. ADVENTITEE, Co. 1,

WITH JOHN HiaGIXS.

Cr.

Dr.

1868

Jan. To Stock

„ John Scott...

„ Commission.

Feb. 4

MADDEE, In Co. 2,

WITH JOHN SCOTT.

Cr.

„ Profit & Loss.

Dr.

1868
I

I

Jan. 1 To Stock

EGBERT EUNNEE. Cr.

J.F.

.1 1

C.

400 00

1868

Jan. 25 By Profit & Lo.«r ..

J.F.

3 400

c.

00

162



FOt.

2

Cr.

F. $ 0.

1 376 00

36000
2 ?84,00

3 160 00

.F.

6 2460,00
1 .

3740 00

Ce.

.p.
:
$ c.

2 1404

I

00

1404 00

i

Cr.

J.p.
! $ c.

2 2840

i

!

i

i

00

2840 00
"

Cr.

J.F.
1

$ c.

1

3 400 00

FOL.

3

Ledger-Eighth Set.

Dr. JOHN KING, O. A. of Exciianoe in Co. 3.

POL.

3
Cr.

1868

Jan.' 1

» 11

„ |24 „ John King's p. a

M Profit and Loss ..

To Stock

„ Royal Can.Bank

I.

J.p.

1

2

3

$

200000
1188 00

16;25

16J25

3220 501

1868

Jan.

J.p.

By Cash l

..
j

.. do
I
„

24 „ Madder 3

202I6O

1818,00
1200 00

3220 50

Br. MADDER Cr.

1868'

i

I

Jan.! 2

»
»»

Feb,

To Cash
„ Wine
„ John King, O.A.
„ Bills Payable ... „

J.F.

3

4 To Balance

,

?

640

c. 1868!

360 00
1200:00

880 00

00 i Jan.!l2 By Voyage to Hull..

308000

12080 00

Feb.! 4

2

), Balance
j

g'

J.p.

1000

c.

00

2080 00

3080 00

Dr. JAMES WALSH. Cr.

1868

Jan.
Feb.

2iToCash
„ „ Profit and Loss

J.F. $ c. 1868

1

4

1

400
' 1

401

00
66'

1

i

la

j

Feb. 2 By Cash.

J.F.
I

$
i

!
401

4o:

c.

66

66

Dr. JOim SCOTT, H, A. Cr.

^^^^j
i

jj.F.
,| $ ,C

Jan. 6 To Royal Can.Bnnk' 2
! 1384 50

., .28 „ Cash '

?, I 21 00
iJan.^ 6By Miuidcr, Co. 2...' 2

Feb. 4

I
1405 50

To Balance 21 '00

1868: J.p.

Fob.' 4 „ Balance

163

L.F.

6

I

$ c.

I1384'50

i

I 21J00

i405'50



roL.

4
Dr.

Ledger—Eiglitli Set.

PEOFJT AN.D LOSS.

FOL.

4
Cii.

1868

Jan. 2.5

„ 28

Feb.

To Robert Runner

,, Cash
„ Charges

„ Stock

JF.

3

5

L.F.

1

$ 0.

40000
2i;oo

45400

193 63

1068 63

1868

Jan.

»»

>f

»»

Feb.

J I

5 By Royal Can.Bank
241 " John King, O.A.
27 1

" Jamos Honry... .

,, „ Bills Payable ...

2 ,, James Walsh
4 ,, Adventure, Co. 1

„ j

„ Madder, Co. 2...

.. ! ,, Commission
Voyage to Hull

.

J.F.

2

3

$ c.

100 00
1625
9000
8,72

124i00
184 60
7200
41160

1068 63

Dr.

1868

Feb.

COMMISSION.

To Profit and Loss.. 4

1868;

72 00

!
1

72 00

Cr.

|j.F.
!i $

Jan.i eBy Madder, Co. 2...i 2
J!

71 ,00

„ |28:„ Wm. Kano ! 4 |! 1 iOO

11 72 lOO

li 1-
!l I

Dr.

1868

Jan.

Feb.

VOYAGE TO HULL.

12,To Sundries
I

2 :11054

j

;I,.F. !|

4I
,, Profit and Loss.. j 4 ' 411

J.F.,; $ Ic

(lOi

I

501

1868

Feb.

'1465 50,1

Or.

1 : J.F.

2;By B. rieceivable...' 4

$ c.

1466 50

; 11465
ii

30

164



FOt.

4
Cr.

$ c.

ICO 00
1625
9000
8j72

r'!6

124
184
72

411

00
60
00

60

1068 63

Cr.

.F.

1

i $ .
c.

2 71 00

4 1

i

1

00

1 72

i

00

!l
1

OR.

J.F. $ jc.

4 i;1465

il466

50

30

k.

VOL.

5

Dr.

Ledger-Eighth Set.

WILLIAM KEE.

701..

5

1868
|J.F.

!| $
I

: I.'

Jan. 13;To Port Wino
\ 2 !i 384

Feb.! 4; „ Balance

Dr. CIIAEGES.
Cr.

1868

Jan.

Fob.
13;To Port Wine
2|„ Cash

J.V.

3

4

$ ic.!||1868|

Feb. 4 T}vl3alance190 00

i

294 00

454 00

! J.K.
I

4

$ Ic.

454 00

Dr. JOHN KING'S Pt. Account. Cr.

1868.1

Fob. ! 4

jL.F.

To Balance
! 6

$ O.III1868

16 125! Jan.:24

' M
Feb. 4

J. F.

By John King, O.A.I 3

» Balance.

$

16

16

c.

25

52

Dr. JAMES HENKY.

18681

Jan.'27:To Sundrios.

J.F.

3

Si C.

1500 00

1868

Cr.

:.T.F.|i $

Jan. 26 By Port AVine 3 !|1500

[
•'

H

165
~ '

c.

00



FOL.

6

Dr.

1868

Jan. 27 To Sundrioa

.

Ledger—Eighth Set.

BILLS PAYABLE.

J.F.

3

c.

88000

1808

Jan 26 By Madder

fOL.

6

Cb.

3.V.

3

$

880

0.

00

Dr.

1868

WILLIAM KANE.

J.F.

Jan. 28|To Sundries 4 ; 203 00

1868

Fob. By B. Receivable.

Cr.

J.F.

4

$

203

c

00

Dr.

1868!

Feb. To Sundries.

Feb. 4 To Balance

BILLS EECEIVABLE.

J.F. $

4 \1668

1868!
t

Feb.i 4!By Balance

1668150

Cr.

L. P.

1668 50

§
1)1

Dr.
BALANCE Cr.

1868

Feb.

>> }>

»

»
»

I

To Cash

1

„ Royal Can.Bank
; „ House, &c
I „ Wipe
„ Madder
„ John Scott

„ William Ker...

„ B. Receivable..

1

2

3

5

«

$ ic.

845488
16261 50

7200 00
2460|t>0

2080 00

21 00,

384 00

1668 50

1868:

Feb ' 4
i

38629^88:

By John Kinj

„ Stock

166

I., p.j

5 S

1

il

16 25

3851363

38529!88



POL.

6

^R.

$

880

0.

00

Cr.

203

c.

00

Cr.

$

11668 50

Cr.

$ 0'

16,25

38513,63

I38529I88

NINTH SET.

PTT-TH SET DOUBLE ENTRY CHANGED
TO S[NGLE.

i1
:|1
;

^1
' >l1



j^s^ie^swwPi-aBw!.'.

i

Day-Book—Ninth Set.

TOllONTO, 1st JANUAUV, 18U8.

L.F.

1 Cr. Stock,—
GoihIh u8 ptii Inventory

|*P.W.B.

! 55

Cr. John Black & Co.,-

Coods (18 per invoice . .

.

CV, James White,

—

CJcwmIs as per invoicw.

Dj'. a. Macarthur,

—

1 Euclid $ l.^'O

1 Wulkcr's Dictionary 2.10

G Spelling 13o<)ks, at 15c 90

50 Heading Books, at 40c 20.00

5

Cr. Jamen White,

-

Goods us per invoit.

6

Cr. John Black & Co.,-

Goods as p»n' invoice

Dr. A. Macarthui",

—

'24 Stri}(tiire (loosinpl'v, at 10c $ 2.40

100 Macnlloch's Readiug, at 60c GO.00

20 Dictionaries, at 50c 10.00

8

2
I Dr. A. Macarthur,—
1 10 'I'liompKon's Arithmetic, at 60c $6.00

12 „ Geography, at 40c 4.80

* P. W. B. (Page Waste Book).

168

55

55

55

56

56

56

57

4868

c.

45

470 75

.300 65

24

11

72

10

50

20

213 ,
60

40

80



0.

45

Fifth Set, by Single Entry.

TOllONTO, 9x11 JANUARY, 18(J8.

2
I

TdoIv Stock, and found in my poasos-
sion

Cash
froods

Debts due to mo

Dobts duo by mo.

57

•J

57

227
5594

27

5850

(\

81

50
70

01

44 35

50

20

40

80

169

i!i



rob.

1

18T;8;

Jan.

>>

J)

)>

}>

Cash-Book—Ninth Set.

DR. CASH.

>j

L.F.!

1 1 To

>>

2 2

3

4
5

6 2

)j

>>

8 2

M

9 T(

P.M'.B.

55
) Stoolc

(Joods, ish()[) saloH .'... ,,

TroHl iV: Loss, tho lute Mr.
j

Gordon's Lo^at-y
|

,,

Goods, shop sales

5t>

Profit and Ijoss, received for
]

my liargain on a houMe
j

57

Goods, shop Hales

A. Macarthur, on account .

Goods, shop sales

To Balance

1019
52

74
54
45
20
61

80
31
80
48

1569

0.

50
87

50
85
48
45
50

00
64
00
87

66

227
I
81

170



—

—

c.

) 50
> 87

I 50
t 85

5 48
} 45
I 50

[) 00

1 64
a 00
8 87

d 66

7 81

1868.
j

Jjin.l 2

4

>>

5
6

n

8
9

L.F.

1

>»

2

1

2

1

2

>>

Fifth Set, by Single Entry.

CONTKA.

roL,

1

CR.

By Jainos Wliito, on account....
JumoH White,
Kxpon.soH, Cleric's Hulaiy, ^ yr.
J.Black & (

*o., remitted on ac't
JamcH While, on account....
KxpeuMos, ^ yoar'8 rent of
Warehouse

J.BIac!cct Co., remitted on ac't
Profit and Lohh, money lost.
Balance

H.W.H,

55
56

57

171

~$~
c.

80 00
160 00
150 00
400 00
71 85

200
240
40

227

00
00
00
8.

il

S'lf



m>

vol..

Dr.

Ledger—Ninth Set.

Fifth Set by SiuRle lOiitvy

STOCK.

KOI.

Oil.

1888

Jan.; tt To Profit iind Loii,

ExponsoH, li'o

„ i „ Halanc^o,

NotC'upitiil

2

I

2355U;

„#;:68066rt

;0O41 10

1808
I

Jan. I 1 By Ooodtt

„ „ Canh

P.D.

it.

108
170

9 „ Oain nn Oonds .

0.

4808 45
KHtf 60

163 21

Jan. 10 Dy Uulanoo.

0041 10

6805 «(»

Dr. JOHN BLACK & Co. Cr.

1808

Jan.

>i

It

5 To Cash C.B,

8 do.

„ Balance

1

$ c. 1868

171 400 on Jau. 1

>> 240 00 II «

h.V.

2 44

0H4

35

35

1

i

>> 10

I'.D.

R.

By Goods
!
1«8

do

10 Uy Bahinco.

$ 0.

47075
213 00

68435

44; 3 5

Dr.

1808

Jan.
do.

do.

JAMES WHITE.

To Cash C.B

$ c. 1868

171 80 00 Jan. 3;

99 16000 It 5

n 71 85

i

31185
1

1

do.

Ck.

P.D.

».

'68

$

300,65
1120

311 85

* It will be soon by comparing tho above amount, $5805.60, that it agrees

with the amount on hand as shown by tho double entry method, Stock Acoount,

page 63. Tho $235.60 on the debit cido of stock is my net loss for Expenses, &c.

And the $153.21 is my not gain on goods sold.

\y. R. ORR.

172



1

0.

45

Id

>6lt

$ 0.

roi.,

2

Dii.

Lodger-Ninth Set.

I'inh Hot by Siii«l„ I'.ritry.

A. aiACAUTULili.

roL.
o

Oil.

1868 P.D.

».

Jan. 4 To Ooodn '.

168
Oil. «J«>

i „
^1 " J"

I n

Jan. lO.To IJalftnco.

I 0.

24 00
72 40
10 80

107 70

27170

1868'
I

Jivj). S By Oiuh CD.
j 170

II 80

0.

00

II lialanoo

Dr. PllOFiT AND L0S8.*

1868

Jan. 9 To Cadi C.U.

II EXJ)0111I08

171

h. V,

2

$ c.

i 40
' 00

360 00

380; 00

18681

Jan. 2

8

9

By Cosh.

I, do. .

„ Stock

II 2770

I

i—
I 107|70

Cr.

170

I)

L. V.

1

i 10.

7450
80 00

235.60

39000

44:35

c.

1120

311 85

Dr. EXPENSES.*

18C8

Jan. 4

II (i

To Caeh C.B,
.. do „

171

$

150 00
200 00

350 00

1868

Jan

Cr.

9 By Prolit A Loss..

h. V.

2 350

c.

00

I

350 00

Dr. BALANCE. Cr.

1808

Jan. 9

»> ft

>) t>

To Cash...

,, Goods.

II A. Macarthur ....

V.Xt.

B.

1

$ c.

i

1868

169
169

I-. P.

227
'5594

81!

50

1

Jan.

II

9

»i

2 27

5850
! ;

70!
1

01

!

1

By J. Black JkCo...

„ Stock

L. F. $ 0.

1 4435

i

i

5805 66

1

i

6850 01

Pntv!^.? cT ""•*
^°""*l:

'" ,^"y *''°'^^''® "^^ Bools-kecping-in which a •' SinelEntry set is given-that the Nominal Accounts, such af Expenses, Profit an.
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r

:-
-ff

Ledger—Ninth Set.

Loss, Sec, have been kept. The loason, I suppose, is, the apparent difficulty in

closing th.; books if suoh accounts were opened ; but I think the satisfactory man-

ner in whicli chis sot is closed, shows the difficulty to bo only apparent. And it

must be remembered that if these accounts are not kept, the expenses and casual

gains and losses can not b^^ shown at all. It is matter of astonishment that Mor-

rison und .Jackson, standard authors, should have overlooked this matter. Some
of our American authors get over the difficulty by a subterfuge, viz., opening per-

sonal accounts. I think this subject of groat importance, as I believe Single Entry

botto.- adapted to Retail business thfn Double Entry, as it does not req'iire more

than h-^lf the laboi ,ind expense, and is quite as satisfactory. Doublb Jlntry Book-

keeping is valuable only to the trader when ho can ascertain the exact amount of

goods sold, which can not be practically done in a retail business.

W. R. OPR.

•V M',

- 1 «'
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BOOK-KEEPING-

SUBSIDIARY BOOKS.

"When the transactions connected with any jDarticular

account in the Lodger are very numerous and small, it is usual to

keep a record of them in a book by themselves, and to insert in

the Ledger only the sums of the transactions added up at stated

intervals.

For cxam])le, it would obviously be ridiculous to enter into

the Ledger every shilling or sixpence paid out or received. An
account of such small sums, therefore, is kept in a book by
themselves, ai^d added up once a week or once a month, and
only the weekly or monthly sums put into the Ledger.

Larger cash transactions are often treated in the same Avay.

All receipts and payments are entered on the Dr. and Cr. sides

of a Cash Book, and the sum of each side brought once a month
iubO the Ledger, by which contrivance there never can be more
entries i!i the Ledger than twflve on each side, namely, one fo^

each month in the year.

Sales are often managed in the same way. A book is kept

for recording sales only, and the amount of sales added weekl}'

or monthly to the Ledger. In some extensive retail trades

every shopman is made to keep a book, which is added up every

day, and the amount transferred to a general Sales Book, which

again is added up once a week or mouth, and the sum entered

in the Journal or Ledger. Sometimes, in such trades, only one

Sales Book is kept in the shop, and every shopman writes every

sale that he makes on a slip of paper, and hands it to the Book-

keeper, who enters it in the Sales Book.
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,^^

'I

II ^'

BOOK-KEEPING
EXAMPJJ^^S OF A BOOK OF HOUSE EXPENSES.

18G8.

*

Jan.

55

5 J

1

55

5»

55

55

6

7

9

10

11

55

13

14
'

1()

17

5»

19

20
21

53

35

33

lloi

Foi

55

55

)3

55

55

55

55

35

55

55

53

55

55

5)

55

55

55

35

)5

53

55

(

JSE Expenses Dr. to Cash.

• a Scnibljini>' Brush
inop.ding- n pair ofBoIIowh
ix now Tea Kettle 1

1

I

c.

20
10
50

00
50
80

93

1

1 %
i

j

1

6

31

34

71

c.

55 mending- the Crane and 3
hooks

a Fish

}f 3 Washing Tubs
55 tinning a large pot and 4

saucepans
1

a Goose and 2 Dueks ....

a Turkey
35 1

1

3
24

1

1

14
6

4

4
2

20
20
93
30
30
60

10

70

70

00
00

00

50

20
10

03

ji the Baker's Bill

„ Butcher's Bill

?5 3 lbs. of Sausages
a peck of Oystors

}; a do. Onions

3? a new Fire-sliovel and
Tongs

63

35

•3

3»

a large Stewpan
the Apothecary's Bill ...

a load of Hay ...

do. Straw

J)
the Farrier's shooing
Wliitefoot .„

33 Curing Coachman's bro-
ken shin

3? mending the Clock

Jarried forward to pa<jc 177

20

86

176



SUBSIDIARY BOOKS.

03

63

18G8,

Jan.

•J

28

24

26
27
28
29

31

IIorsE RxPENsEs 1)r to Cash,
{Continued.)

Brought foncard from. pa,/e 176
]<>)i' u )]c\v JacJv-l inc.... '.....

the Cook's Bill
.'."'"

a Tui'bot

a dozen of large Eelis. ...

u do. ofLemonH ^

a Firkin (^: Jjutter
i

a Ghosh ire Cheese, 20 i

lbs., at 17c I

the Baker's Bill
!

a Qiiai'ter's IleJit
;

3
O

1

5

3
4

40

40
50
10

50
30
60

40
30
00

$

71 86

61

132

10

96

These sums of each week's expenses, viz., |;6.03, or $31.63,
&c., are, at the end of eaeii week, entered on the Cr. side of the
Cash Book, -By lioiise expenses," or by Profit and Loss for
House Expenses.

Boolf
''^*'~^^'' "'""^ '"'" '''''' '" """ '^'""''^' '^''' """^ description of Petty Cash

W. R. OliR.

20

86

CASH BOOK.

The Cash Book is kept precisely on the same principles
with the Cash Account in the Ledger ; it is headed, on that
account. Cash Dr., Co.itra Cr., the title. Cash, meaning myself
in regard to Cash.

Whatever Cash is received, therefore, is entered on the Dr.
side

;
and whatever is paid out, is entered on the Cr. side

177
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BOOK-KEEPING-
EXAMPLE OF

1868.

Jun. 1

>>
2

>>
6

)>
8

))
17

)>
20

>>
25

1

Cash. Du.

To Stock brought from the last month
,, Sir Eobt. Johnston, receivctl in lull

„ Ship James, received in full of

John Herbet, for l-16th

,, Ship James, received of Capt. John
Smith, in full for l-16th

„ "VVm. Baker, Esq., received in part.

,, Canary, for 1 pipe sold to William
iJello

,, Sundry accounts

32396
120

500

500
500

120
61)6

c.

84
00

00

00
00

00
00

34832 84

ifi

AS

! I

1868.

Feb. 1 !

>>
10

1

))
12

))
14

n 20

)»
28

To Balance brought from last month .

,, Ship James, received of William
Evans in full for l-16th ,

„ Shi]) James, received of James
Jackson in full for l-16th ,

,, Ship James, received of Thomas
Jones in full for l-16th

,, John Hammond, Esq., rec'd in full

,, Wrn. Warner, received in full

27957

5(J0

500

500
400
137

29995

c.

74

00

00

00
00
40

14

178



c.

96 84
20 00

00 00

00 00
00 00

20 00
.06 00

i32 84

> c.

»57 74

.(JO 00

.00 00

00 00

too 00

87 40

195 14

SUBSIDIARY BOOKS.
I CASH BOOK.

1868.

I

Jan. 4-

>> 9

«i 23

j>
26

n 27

>> 28

Contra. Or.

)5

M

1868.

Feb.

»

}i

)}

30

31

By Ship James, paid in part
,

James Allen, paid in full

Thos. Preston, Esq., paid in part...

Ship James, paid Thos. Young for
Joiner's Work

Ship James, paid T. Pierce in full

lor Tligging
Ship James, paid D. Smith in full

for Repairs
Ship James, paid Nathaniel Wes-

tal in full for Painting
House Expenses, paid Sundry-

Charges this month
Balance remaining in hand

3

7

14

•24

27

28

»

By Ship James, paid the Block-maker
in full

Ship James, paid the Ship Chan-
dler in full ,..

„ Voyage to Amsterdam, consigned
to Jacob Van Hoove

„ Voyage to Amsterdam, paid J.

Adams for insuring 100 bags of
Pepper "

^

„ Ship James, paid John Jones in
full for Beef and Pork

,, House Expenses, paid Sundry
Charges t:).'-' month

„ Balance remaining in hand

79

2802

561

28

438

159
25925

29995

179

c.

50

60

57

07

10

37
93

14

M

il



Sli

'^ llfj

BOOK-KEEPING
In ln,P,fe,Ti„g the oniric-, ofthin l»ok into the Lodwr«.o „„n ol o,,,..l, tuunth only i» ontcM-od at tl,e cul of tl,o „ ot,

'

The «,„„ of t K. t),.. ,ido in „,. Cash Book is ctorod on the ^

r

Htdo ,„ the Lodger, •• To Sundries ,ocoivod Ihi, month ;"
and'

Mdc of tho Lodger, "Uy ,S„ -iea paid this month." Tlii.a .ndgnuM.t, hou-ovor, only aHoots the 6W. A.romt in thoLodger; foroycy paftienhu- «nn, ,,aid or rcoeived durin" to

ledger '"Xi
,'" ;;""1 '" '" '—I»-'i"g -oount i,t t>r„

a TotL/r'T. """;'"''' "'^^""'«"f "- month of Janu-

m,L , , , M
'""' '^^'1»^*'™'3- '- "l'«,ve dirootod, I

r I', i.
'" «"'>""*»*' Sir Eobort Johnston, Cr. ,sido .,ndCT'tor, " By Cash, 8120." Then to the aooonnt of Shi, W„Cr. s,dc, and enter, " By Ca.,h, $500." Having thns e, tor ill'

L™o:;:; "r
'";•• "";'

'

-"^ ''- ^'-^^^^'^ '^^ -™„"::;;r't:e

r:id:,tdt:,"'..^orht;r"'''"C'rtr'''-^'""<'^-
Tnmn^ Aii^ -n

' -^^ ^^'^'^^ ^•^"'-'' Then to the account of

In the foregoing example of a Cash Book, the Cash ieba aneed every month, and tho balanoo on hand carried to the
fol owng month. In entering the sums, therefore, in theLodger, care ,n„st be taken to subtn.ct those bulanco, beforemaking the entry. Thus, the entry in the Dr. side of the cLtAmount,,, the Ledger f!,r January, is not J34832.84, bit onlj

For April, it is not $29995.14, but deducting tlie balance it
.3 only $2037.40. So the Cr. side entries are trtnsforr^d beforethe two sides are compared, and the balance entered,

r t

BOOK OF CIIAEGES ON MERCHANDISE.

This is a subsidiary book in all respects like the book ofHouse Expenses, and is treated in flie same manner
180



H! Ledger,

tlie month,

on the I»r.

»iitJi;" and

on the Cr.

th." This

int in the

luring the

nt in tJio

h of Jaiiu-

iireeled, I

• .'^ide, and
lip James,

entered all

> with the

ijj James,

iccount of

and thus

Cash is

ied to the

', in the

es before

the Cash

but only

iilance, it

3d before

SUBSIDIARY BOOKS.

INTOICE BOOK, 0UTVVAKJ3 AND INWAKI)

t" then,. ' MJy book oe o T'"''
'"'"' ">" '*»^8«» '«'J«'

books, other bookKcnr« f ' """ """ ^"'"'"'^ fr™ «''<'™

Invoi e book
'"""^ '^'^P'^™ f^'»'' <'mi«S the Invoice,, into an

THE SALE.S BOOK.

»alo., which are entered in the T?J
''" '''" ^''*''"'' °''

a» once a week, or on' e a"1 ,,1! "'TT "* '"'""' *"""'*

factors or a^onte Tt 1!T ,

'" ^°°^ indispensable to

of goods rofeved „,

\™^^°""^''>• «--I'lained, that in accounts

not'entered b™tc" K T""™'''
*° """« »^">o goods is

«-, and tL::t:™:',^t :z2z:^"'f:r'^'^'
'-

of the quantity and the sales of«r°„tf for ea^
the accounts

»'-c koj,t in the Seles Boot and i- kfrl!,. V !""!""""*
consignor is furnished u-ifi,

'" """'' "'" ^'i"

1.0 i..°s entru.'ed ht1;::^ """"' "''"' ^""^'^ -'"' -"=^-"

book of

BOOKS OF BILL.S RECEIVABLE AND BILLS PAYABLE
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BOOK-KEEPING

THE LETTEE BOOK.

Thi8 bpok conttiiiis copies of all letters sent out. ThoHy
copies are now very generally taken by a copying machine.

Letters inwards should bo kept and arranged alphabetically, by

the names of the writers, so that it is less necessary to keep
copies of them.

-•*-

POCKET BOOK.

"When a Merchant transacts business from home, or Avhen

he attends markets, fairs, &c., he should keep a Pocket-book, in

which to mark down every transaction, so that wlien he returns

he may be able accurately to enter his transactions in the prin-

cipal books.

I i
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GENERAL OBSERVATIONS.

.minifir'"!. p '", Y'
'"''""""^ •""""'' ""'^ '"''""-=<"1 the foro-

l^l!t f '"',;'"' '" "''^ »'' 'i-'" » JU'li.'iou, .election „fuccoun » m. ,.li„,. „,» „,c.„,„,t« arc dolcrn.inod u,,o.., the ,,„«t.mg an, bulanetng „f tl.on, a.-e n.ore ,nattor»„fro,ltine. Kvc-y
.l.vers.ty „f tmlo or ma„utUetu,.o will nc,-e„»„rily l.avo »omo
mod,heat,o„» puouliai- t., it,elf; but „ ,,e,u)y adhore.,ce to a few

fe'eT
!"'""'';'":; "".'='> "» «'" '"ll»--& will eonduct a Book-

tZlti,"*''"
"'" ""™'"'"'" "' ""^ ""'^'•'J'"™ <"• ''"»^--

adv nture, the gam or los.s on whieh is to be computed ipa.ately; such m goods of every kind, ships, l,o«„es, voyages
partnersh.ps, ,n short every form in which the morehati'sproperty ,s embarked. When no advantage wot.ld be obtainedby keep.ng a separate account of gain or loss, on different kindsof goods, they must be ela,ssed under one head .as goods, mer-
chandise, houses, &c. Every such account ofproperty representsmyself or ,s my own account in regarf to such property. Thu

mad" STwrV'f- °' ^-^^ ' """^ ^'- '' '^ I "ho ammade Dr. When Cash.ie made Cr., it i., I who am made Cr.
An account must be opened with every person or company

vvith whom 1 have dealings on credit, on either side, fSobvjoua tha.Ic.»not have a correct account of the sUt of ny
.•.flairs unless I know what I owe, or what others owe to me.

JSvery kind of property that comes into my hands so as tobecome my own, must be entered on the Dr. side of the accountof that kmd of property; and every kind ofproperty that passes

hands bft not so°™;"r""'- '^'''° P^P^''^ »<""<>» "»'' '"rhands, but not so as to become my own, as when goods areconsigned to mo, I do not receive them into my Ledger butkeep an account of them in a sepm-ate book, merely entfringi,my Ledger what I pay out or receive on account of them.
If such goods become my own, I then open an account forthem, or enter them to some ar ,,„t already opeii, Whe"
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gootl8 or Jiriy spociort of property goes out from mo, .still con-

tinuing to bo mine, jw whun 1 tsond out goods on conHignmont,

1 do not enter it to tho porson'Huccount to whom it in entruHtcd,

but to tho voyugc, adventure, consignment, &c., to which it miiy
bo translorred.

Every dortcription of outlay for which no kind of property
is received in return, or of income, for which no kind of pro-

perty is exchanged, tho amount of which when the books aro
to bo balanced it is requisite to know, must have an account
opened for it, such as interest of money, borrowed or lent, dis-

count of bills, rent, wages, house expenses, gifts, legacies, &c.
But if tho general account only of such outlays and incomes is

required, they may bo placed at onc^ r. Ihe Dr. or Or. of tho
Profit and Loss Account. If any of them bo k^pt separately,

tho balance must bo placed to tho Dr. or Cr. of tho Profit and
Loss Account, as all such accounts of outlays or incomes aro

merely sub-divisions or branches of tho Profit and Loss Account.

Every transaction must be entered on two accounts, tho Dr.

side of tho one, and tho Cr, side of tho other ; and consequently

every sum posted in one account, must either be entered on tho

opposite side of another account, or divided among several

other accounts.

This rule is so absolute and universal, that at any stage of

the progress of keeping tho books tho sum of all the Cr, sides

mu;'t be equal to tho sum of all the Dr. sides. Tho ascertaining

of this is called a trial balance, which may bo made at any time.

Bills are treated like any other property, even Bills Paya-
ble

;
that is, my own engagomonls to pay money put into the

form of a bill, and given out of my hands, are so treated, and
accounts aro opened for Bills lleccivablo or Bills Payable, on
the same principles on which an account is opened for Cash, or

any species of goods.

If a merchant, in balancing li is books, would obtain a just

view of the state of his affairs, he must not be satisfied with
valuing his goods on hand at tho price which they cost him.
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QENERAL OBSERVATIONS.
nor the dol.ts due to him as if the amo.uit of them were already
in hi« hands in cunh, but munt n.al<e such deductionH as tho
lollowinir :

—

1. For deterioration of goods, by being kept, if any.
Thi« in any description of fancy goods must be considerable.
i. For tlie expense of collecting debts.
3. For tho interest of money on debts not yet due, includ-

ing Bills Receivable.

4. For tho probable amount of bad debts.
These deductions sbould bo placed on tho Dr. side of the

1 roht and Loss account, so as to diminish the profits by so much

ON CLOSING THE DIFFERENT KINDS OF ACCOUNTS.

1. All Personal Accounts are closed by tho Balance Account.

J.
All Real Accounts, except the Cash, are closed by a

double balance.
"^

First, the quantity of any kind of goods remaining on hand,
or property remaining in any voyage, adventure, consignment
constitutes the balance of the account opened for that descrip-
tion of property.

It is therefore entered to the Cr. of the account, By Bakance
Secondly, after this balance is entered, the difference be-

tween the sums of the Ih-. and Cr. sides of the account is the

'

gain oi- loss upon that account, and the account is to be closed
by the Profit and Losy Account.

The Cash Account is closed by the Balance Account bocmsether.i«nosuch difference between the quai^i^ of^shremaining on hand, and the value of it, as there is between thequan ity of any other kind of property,' and its value in Cash
All subordinate accounts of loss or gain, such as interestCharges, \'^.., are closed by the Profit and Loss Account beh'.'accounted but branches of that account.

^'^"unt, oeing

closerbv^tl'Te'^ S?o.i^'f"
^''^""^

f"^
^'^^^ ^^'^"^'^ ^^««^»t areClosed by the btock Account ; and when the balances of thosfitwo accounts are added to the proper sides of the Stock Acconntthe two sides of that account will be equal, if the bookshave been eorre^'t v h,^r,i ^ '

"^ .uooks

i,fl

have been correctly kent
f J-

-
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Compendium of Merchants' Acoonnts.

A SYNOl'JSIS OR COMl'KNinUM OF MKItOHANTH' AC(;0UNT8,

Contalmmj Particular Rules for the true Stating of Debtor and
Creditor, in all Cases that ran happen in the whole course of a
Merchant's Dealing.

Tho AccountH of MorchantH aro of throo sorts, viz :

—

I. Proper; wherein tlio Merchant tradoH by aiul for him-

Holf; which is either Domestic, i. e., Inhmd and at Home; or
Foreign, i. c., Abroad.

II. Factorage ; wherein the Merchant act*» as Factor in

ComniiHBion, for one that employs him ; and this, also, is either

Domestic or Foreign.

III. In Company; wherein two or more Mcrchaiits join

togetlier in trade, and have each a share of the gain, or boar a

share of tho loss, in proportion to his share in tho Stock; as is

taught in the rules of Fellowsliip.

-*»

If

I

1. OF PROPER ACCOUNTS.

I. DOMESTIC.

IN RECEIVING AND PAYING MONEY.

Case 1.—When an Inventory is taken of the Ready Money,
Goods, Voyages, and Debts, belonging or owing to me

;

Rule.—Dr those several parcels and parties, Cr. Stock or

Principal.

Case 2.—Whon an Inventory is tf^ken of the Debts owing
by mo

;
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Compendium of Merchants' Accounts.

Wioni tlio Hutiio nrv, duo.

oi .uiouior, or lor Ihh own u«o

;

ltirr.E.-.|),. C'«Ml,, (!,.. tl,« pom,,, f„r wlioso uko it i„ ,.„<.civo,lTho „«,„« when „„„.oj- i„ ..ccoivcd Cor K.m,l» f,„m«,-iy Hold

ano.hl?1,*rf
'"'" "'"""^ '" I""'' '" """ """' '•»'• Ih" "»« "fanoLiior, or tor Iuh owti uso

;

KuLE.~Dr. tho person foi- whoso nso it in paid, Cr. CashTho Hamo when n.onoy in paid for go^nlB formorJy bought;
Cahd 5.—Whon money in lent

;

KuLE.-I)r. tho borrower for tho principal, Cr. Cawh.
Case '6—When money is Iwrrowod

;

KULE.-J)r. Cash, Cr. the lender for tho princiiml.
Case 7.—Wljon interest is received for money lent •

EULE.-Dr. Cash, Cr. Profit and Ix)sh.

bofo^^oreoi';:]!'"
'"''"^' " '""" '"^ ^" "^^' ^^^^ '^^^^^'^^'^

KuLE.-Dr. tlio person who owes it Cr. Profit and Loss.
Case 9.--When intoiost is paid for money borrowed •

RvLT. —Dr. Profit and Loss, Cr, Casli.

Case JO-Whcn inlerest is become duo from me to anotherand booked before paid
;

^huuki,

^^^^

RuLE.-Dr. Profit and Loss, Cr. tho person to whom it is

Case ll.-AVhon Charges are paid on Goods in niy ownpossession
;

^ "

Bui.E.— Dj-. tliose (loods, Cr. Cash.

^^^

^^Case 12.-Whon Charges are paid on petty disbursements

Rule.— Dr. Charges on Merciiandiso, Cr. Cash
Case 1.3.--When Charges are paid on House" keeping andall expenses thereunto belonging

;

Case 14.-^\hen Ind.n Stock, Bank Stock, South Sea StockLnnUltV IS bnnfrli*. «• "^ iw«. K,Annuity is bought;
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Compendium of Merchants' Accoi} nts.

EuLK.—Dr. such Stock or Annuity^ Or. Cush. The wimo if

thoro bo a call of $20, &c., per cent, upon my share in any

capital Stock.

Case 15.—When Interest is become due to me or such

Stock or Annuity, and boolv'ed before received
;

KuLE.—Dr. the Stock or Annuity, Cr. Profit and Lohh.

Case 16.—When India Stock, Bank Stock, S'3iith Sea Stock,

or Annuity is sold
;

•'

EuLE.—Dr. Cash, Cr. such Stock or Annuity.

Case 17.—Wh«n my debtor vjompounds with me, and I

receive part of the debt for the whole
;

EuLE.—Cr. the person who compounds for the whole debt,

by Cash for what I receive, and by Profit and Loss for what I

lose.

Case 18.—When I compound with my Creditor, and pay
him part of the debt for the whole

;

EuLE.—Dr. the person who receives it, To Cash for what I

pay, and to Profit and Loss for what is abated.

Case 19,—When a Legacy is bequeathed to me
;

EuLE.—Dr. the Executor, Cr. Profit and Loss.

Case 20.—When a Legacy is received
;

EuLE.—Dr. Cash, Cr. the Executor. If received before

entered. Dr. Cash, Cr. Profit and Loss.

Case 21.—When I receive a Legacy for the use of another,

myself being the Executor
;

EuLE.—Dr. Cash, Cr. the Legatee.

Case 22.—When I pay a Legacy for the use of another,

myself being Executor,

EuLE.—Dr. the Legatee, Cr. Cash.

Case 23.—When I receive money by assignment

;

EuLE.—Dr. Cash, Cr. the Assignor.

Case 24.—When I give an Assignment, or Order, or Bill

on my debtor to my creditor
;

EuLE.—Dr. ray Creditor, Cr. my Debtor.
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Compendium of Merchants' Accounts.

Case 25.—When I pay money to another by the Aasi-'-n-
inont or Order of my Creditor

;

'^

EuLE.—Dr. my Creditor, Cr. Ca^h.

Case 26.-When I receive a Promissory Note in payment
and book it

;

i. j ,

RuLE.-Dr. EilLs Receivable, Cr. the person of whom you
receive it in payment.

Case 27.—When I deliver the said note in payment after-
wards

;

Rule.—Dr. the person who receives it, Cr. Bills Receivable.
Case 28.-When I pay Charges on House-keepinir, and al!

thereunto belonging;
i o?

Rule.—Dr. Profit and Loss, Cr. Cash.

IN BUYING AND SELLING GOODS.

Case 29.-When I buy goods for present money
;Rule.—Dr. the goods bought, Cr. Cash.

Case 30.—AYhen 1 buy goods on trust

;

ROLE.-Dr. the Goods, Cr. the Seller. The same when
payments are made to me, at severnl times, only mentionin.^ in
the Journal the several times of paymei.t. The same "

.dsowhen goods are taken in lieu of a debt, either in part or in the
whole. ^

Case 31.-When I require an abatement on goods bought
on trust, after they are booked, on the account of defects •

RuLE-Dr. the Seller for the abatement, Cr. the Goodn
bought. If the account of Goods be closed, Dr. the Seller Cr
Profit and Loss.

'

Case 32.-When J buy goods for ]>art ready money, and
part trust

;

J y^

RuLE.-Dr. the Goods, Cr. the Seller for the wJiole. Then
Dr. the Seller for what I pay, Cr. Cash for the same sum. Or
Dr. the Goods to Cash for what I pay, and to the Seller for what
remains unpaid.

ti'ust, and part bills
^7) part

I
!

M

il

III
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Compendiiim of Merchants' Accounts.

EuLE.—Dr. tlio Goods to Cash for what I pay, to Bills

Roccivable, and to- the Seller for the rest.

Case .34—AVhen I sell goods for present money;
EuLE.—Dr. Cash to the goods.

Case 35.—When I sell goods on trust;

EuLE.—Dr. the Buyer to the goods. The same when pay-

ments are made to me, at severn! times, only mentioning in the

.Journal the several times of payment. The same, also, when
goods arc sold in lieu of a debt, either in part or in the whole.

Case 36.—When I make an abatement on goods sold on

trust, aft^r they are booked, on the iiecount of defect;

EuLE.—Dr. the goods for the abatement to the buyer. If

the account of goods be closed, Dr. Profit Jind Loss to buyer.

Case 37.—When I sell gomis for part ready money, and
part on credit

;

EuLE.—Dr. the Buyer for the whole of the goods. Then
Dr. Cash for what I receive to the buyer. Or, Dr. Sundries to

the goods, Cash for the mono}'^ received, the Buyer for Avhat

remains unpaid.

Case 38.—When I sell goods for part ready money, part

trust, and part bills receivable
;

EuLE.—Cr. the Goods by cash for what is received, by bills

receivable, and by the buyer for the rest.

Case 39.—When I buy several sorts of goods for ready

money

;

Eijle.—-Dj'. each of them for its respective value to Cash.

Case 40.- -When I buy several sorts of goods upoji trust;

Rule.— Di*. each of them for its respective value, Cr, the

Seller for the whole.

Case 41.—When I sell several sorts of goods for ready

money

;

EuLE.— Dr. Cash to Sundries for the whole value, Cr. each

sort for its respective sum.

Case 42.—When T sell several sorts of Goods on trust;

EuLE.—Dr. the buyer to sundries for the whole value. Cr,

each sort for its respective sum,
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Compendium of Merchants' Accounts.
Case 43.-Whon I want rebate to be made on the presentpayment of money, for goods bought upon credit

^

Rule -Dr. the Seller to Sundries for the whole sum ^r

and booked" ' " '""^^''"^ '' ''*PP°" '^ ^^y ^r two after the goods ..ro bought

Case 44.--When I make rebate on the present receiving ofmoney for goods sold upon trust;
t'c^-iving oi

RuLE.-Dr Cash for the sum received, Br. Profit and Los^fo^he sum rebated, Cr. the buyer by Su'ndries for thl .vll

bookS'"-'''''
'' ^"PP"""^ *° ^*PP«- - day or two after the goods are sold and

Case 45.-When I buy goods of a debtor, for a debt due tome, their value amounting to more than the debt and theoverplus is paid back in money presently •

'

the feul~^'''
'^'"

""T^'
"^ ^"•^^^••'^ ^^'^- ^^« ^^J-l« ^--^, Cr.

oterS " "" " '" '''' ""' ''^'' "^'"^ ^^^^' ^^-

by m^;"h"rJr«r^r:Vcnon ffrt rtneoZ ''^r*'
""^^

l'^^
^^'''^^"'^ ^^--^

for their whole value rocondlyDr thiSr? n'
^'- ^^ teller by Sundries

Cash for the same sum.
°''°'**^' ^'- ^^"^ S«"" f"'' the overplus paid back, Cr.

to him Th.^-'^'~7^'"
Isellgoods to a creditor, for a debt dueto him, their value amounting to more than the debt, and theoverplus is returned to mo in money presently •

Dr. Cash for the overplus received, Cr. the Goods sold by sul'dries for the whole sum. ^
n^o,?CXstBrT:B7yer^^^^^ T' 1'^ ^^PU-s returned to
rospoctivo value; secondly! D cl J S sotS ^^°'° ^'-^ »«- Cr. each ..ort for its

for the same suin.
^ ^ ' '" '""°^ '"^^ >« roeeivod, and Cr. the Buyer

BARTEK,.

Of e^Walu;;'"'" '
'''^' '"^ "^' '' '''''' ''" '''''''^'' -"^

CA^J7J^'''^Sl' ^T"^'
"''''''''^' ^'- *^^^ ^^^^^^^ <lclivered.

UASE 48.—\\hen I g,ve one sort of ^oods for npnfi.n. .^p.
01 greater or less value

;

' '" ^
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Compendium of Merchants' Accounts.

EuLE.—First, Dr. the Person who receives my goods, Cr.

those goods ; secondly. Dr. the Goodu received by mo, Cr. the

person who delivers them.

Case 49.—When I give one sort of goods for several other

Borts of equal value
;

EuLE —Dr. each particuhu- sort of Goods received for its

respective value, Cr. the Goods delivered by sundries for the

whole value.

Case 50.—When I give one sort of goods for several other

sorts of greater or less value
;

EuLE.—First, Dr. each particular sort of goods received for

its respective value, as above, Cr. the Seller by sundries for the

whole ; secondly, Dr. the same Person, as Buyer, and Cr. the

Goods which he has bought.

Case 51.—AVhen I give several sorts of goods for one sort

of equal value
;

EuLE.—Dr. the Goods received to sundries for their value,

Cr. each particular sort of Goods delivered, for its respective

value.

Case 52.—When 1 give several sorts of goods for one sort

of greater or less value
;

EuLE.—First, Dr. the Person to whom the Goods are deliv-

ered to sundries, for their whole value, Cr. those Goods severally

for their respective sums ; secondly, Dr. the goods received, Cr.

the Seller.

Case 53.—When 1 give several sorts of goods for t^everal

other sorts, either of equal, greater, or less value
;

Rijj^i5,__rir.st, Dr. each particular sort of Goods received for

its respective value, Cr- the Seller of them by sundries for the

whole value; secondly, Dr. the same Person as Buyer of the

Goods delivered to him, to sundries for the whole value of them,

Cr. each particular sort for its respective value.

(.ksE 54—When I sell goods of one sort for part goods of

another sort and part ready money
;

KuLE.—Dr. the Goods received for their value, Dr. Cash for

the sum received, Cr. the goods sold by Sundries for their value.
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the good« »oW by .undnosf:: liVtluf
"" '*"' *'" ™»'^ «'

receivable;
^ ^ """'"^ ?"' t™^'. a'"! part bill,

ueuv":H-";;;.^.lXcr.''S'«::^ '' "- -"»
Seller for what i„ due to hiL anS Cr bIuf"" -^'f''

""'' "'°

amount of bill.
'

' -'^'"'' ^<"i<"nh]o f,,,. the

SHIPPINa.

Case GO^-When I buy a ship for ready monev •

KuLE.--Dr. the Ship, Cr. Cash.
^ ^ '

part trust;
" ' ''''''''''' ^^^ ^^^ ^^^^^ -oy and

EuLE.-Dr. the Ship to sundries Cr Cn«l, f. *i
paid, Cr. the Seller for the rest.

^^'' ^"^"^'^

NoxK.-Thi« i, the same a« Case 32. foregoing, which see.^
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Compendium of Merchants' Accounts.

Case 62.—When I sell a Ship for ready money;

EuLE.—Dr. Cash, Cr. the Ship.

Case G3.—WLen 1 sell a ship for part ready money and

part trust
;

EuLE.—Dr. Cash for the money received, Dr. the Buyer for

what remains due, Cr. the Ship hy sundries for the whole.

NoTK.—This is tho same as Case 37, foregoing, which see.

FREIGHT.

Case 64.—When I receive freight

;

EuLE.—Dr. Cash, Cr. the Ship.

Case 65.—When I pay freight;

EuLE.—Dr. the particular Voyage, Cr. Cash.

* LEGACY.

Case 66.—When I receive a legacy in houses, lands, or

goods

;

Eule.—Dr. those Houses, Lands, or Goods, Cr. Profit and

Loss.

BILLS.

Case 67.—When I buy a bill of another for ready money,

and receive discount;

EuLE.—Dr. Bills Eeceivable, Cr. Cash for the sum paid. Cr.

Profit and Loss for the discount.

Case 68,—AVhen I sell a bill for ready money and give

discount
;

EuLE.—-iJr. Cash for the sum received, Dr. Profit and Loss

for the discount, Cr. Bills Eeceivable by sundries for the whole

sum.

II. FOEEIGN.

GOODS.

Case 1.—When goods are sent to sea ibr my own account,

which were formerly entered in my books

;
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Consigned to —- Cr. the

EuLE.~Dr. Voyage to
Good.s.

tl.o..oo„; ^ ' ''"'""" """""y' ^"'h "" ch,.,.goH ,,aid

Oa«. , xvu
' *^°""'S"<«1 to

, Cr. Gash.

whiew™ ^Srjitr™
"" '" '-' "" -y -" —•«.

Soiled.'"''-""''''-
""""'''' "' — «""»'«-" I" —

,
C... tho

Ru«.-D... Facto..'« Account Cn-c^ c>. thi Good,

paid thereon

;

P''°™»""0"«y, with nil charges

EULE.-Dr. tho Factor',, Account, Cr. Ca.sh

KuLE.-Dr. Factor's Account Current, Cr. the Seller.

PREMIUM OF INSURANCE.

andi';;ih7;!:i„7,r„t;! '"^"•"
"^ """""'"--"'

EuLE.-Dr. Voyage to
, Consigned to Cr Oish

anu 1 uo not pay the premium presently •

Insufer"-""*''-
^"'"'''' *" —

'

«™"'°"-' »" —
.

Cr. the

goodsTo s!;;:,^!:™ ved7
*'*' '"•°"'™

"'"" "^'^'"" '•--^
RuLE.—Dr. the Insurer, Cr. Cash.

')y nie, and I receive the premium presently
KuLE.-Dr. Cash, Cr. Insurance.
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Case 11.—When tho goods of another person arc insured

by ino, and I do not receive the ju'cmium presently;

EuLE.—Dr. tho Person whoso goods I have insured, Cr.

Insurance.

Case 12.—When I receive the premium afterwards;

Rule.—Dr. Cash, Cr. the Payer.

MONEY.

Case 13.—When I receive a premium with advance for the

insurance of goods formerly sent to sea; i. e., if I receive the

premium in dollars, and sell them for more, and receive tho

sterling immediately

;

Rule.—Dr. Cash to sundries, Cr. the Person who paid tho

dollars for what he paid them at, Cr. Profit and Loss for tho

gain in the payment.

Case 14.—When I sell them for gain, and receive the ster-

ling some time afterwards

;

Rule.—Dr. Cash for the gain only, Cr. Profit and Loss for

the same sum.
NoTB.—The other part of this cash was •ntered in my books before.

Case 15.—When I sell the aforesaid dollars for more to my
creditor

;

Rule.—Dr. the Receiver to sundries, Cr. Cash for the value

of the dollars as they were at fil'st received, Cr. Profit and Loss

for my gain in the payment.
NoTR.—If my creditor had received the said dollars immediately, the Remitter

must bo Cr. instead of Cash.

Case 16.—When I receive a premium with loss, for the

insurance of goods formerly sent to sea; i. e., if I receive the

premium in dollars, and sell them for less, and receive the

sterling immediately

;

Rule.—Dr. Cash for what I sold them at. Dr. Profit and

Loss for the loss, Cr. the Payer by sundries for what I at first

received them at.

Case 17.—When I sell them for loss, and receive the ster-

ling some time afterwards ;,
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Compendium of Merchants' Accounts.
RuLE—Br. Profit and Loss for the Loss oniv Cv Cn.u fthe same sum. •^' ^' * ^"'^" ^"i"

booJS-.^'^^
^'^'"^ °f '^^ <J'>''-« which r reooivcd then, .U was entered in my

credit"
''•~''''""

' '''' '''' '^^«^^-'<^ ^^«"- for loss to my

^

IIULE.-J>. the Receiver for n^J.at I sold them at Dr Profitand Loss .r my loss on the sale, Cr. Cash hy sundH:;^.^;^::

must't'mrde^YirteKj;^""' ^'" ^"'"^ ''""'^" immediately, the Ren.ittor

THE WHOLE COST OF INSURANCE.

cast^i:-^'^"^^^'^^'^'^^^-"' ^^-^ -- i--^,ure

RuLE.-l>. the Lisurer, Cr. Voyage to

a..« ca:r;;,:r«u:';
^'"°"» -''"^ -". *"- -0 - ,•„.„„.,

R„r,E -Br. P,„fit ,„„! L„s,, Cr. Voyage to

the .:?~-rr:;\x:"^" '
'^'"'' " "- "-'-^ ^ ^-'^^

EuLE.-Dr. Cash, Credit Voyage lo
CASE^22._Whon the insurance is paid to mo after I have

i!!i,E.-l>r. Cash, Cr. the Insurer.

Sn P 11 T^''
"'"' l"-^' ""^ »''™"l'»-«' innnediately

;

»,lv„ ! ,
/"™™'"'<'' Cr. the Adventurer, and lir theAdventurer for the amount of Cash paid him.

CASE 24.-When I hear of another man's goods insured hvmo,^be,ng east away, and I do not pay the alventu:: ilt
RuLE—Dr. Insurance, Cr. the Adventurer.

send

GOODS WHEREIN MY FACTOR IS CONCERNED FOR Mi
Case 25.-.When my factor bnvs .^mods for
goods to him to be disposed of fb'r me;
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Compendium of Merchants' Accounts.

Rule.— Dr. Hueli GoocIh in the Imiuls of'Huch factor, or oIho

Voyage to for j)rinie cost and charges, Or. such Factor or

Voyage.

Case 20.—AVhen those goods are sold
;

Rule.—J)r. the Factor's Account Current, Cr. Voyage to

, or else, Cr. Goods in the hands of such factor.

NoTK.—An acoount ourront is that by which an agont balanocs or mukoH ovon
with his employer.

Case 27.—When abatements are made on the above said

goods, through defects afterwards found
;

Rule.—Dr. Profit and Loss, Cr. Fact<n''s Account Current.

NoTK.

—

Tho Bamo for bad debts, charges of remrttanoee, &c.

Case 28.—When goods of mine, in the hands of one factor,

are sent to another factor;

Rule.—Dr. Voyage to (the i)hice of the lattor or

receiving factor), Cr. the former or sending Factor.

Case 29.—When I receive goods in return from my factor;

Rule.—Dr. those Goods, Cr. the Factor's Account Current,

for prime cost and charges, as per invoice, by double columns,

viz., for the foreign money and the currency.

Case 30.—When I pay charges on the above goods

;

Rule.—Dr. those Goods, Cr. Cash.

MONEY BETWEEN ME AND MY FACTOR.

Case 31.—When I draw bills of exchange upon my factor,

and receive the contents presently
;

Rule.—Dr. Cash, Cr. the Factor's Account Current.

(Jase 32.—When I draw bills of exchange ujion my factor,

and get them accepted, but not received

;

Rule.—Dr. Bills Receivable, Cr. the Factor's Account

Current.

Case 33.—When the contoits of such accepted bills are

received by me some time afterwards
;.

Rule.—Dr. Cash, Cr. Bills Receivable.

Case 34.—When my factor draws bills of exchange upon

me for goods, bought by him abroad, and I pay the contents

presently
;
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Compendium of Merchants' Accounts.

Rule.—Dr. tho Drawer, Cr. Cash.
Case :36.~When I accept tho billH, aH above, but do not

pay the i preaentij';

Rule.— Dr. the Drawer, Cr. Biliw Payable.
Cahe 36,—When I pay those accepted bills afterwards

;

Rule.— Dr. Bills Payable, Cr. Cash.
Case 37.—When I remit money to my fac-tor for goods by

him sent to me
;

Rule.—Dr. suci, Fiu-tor, Cr. Cash.
Case 38.—When bills of exchange are drawn by one of mv

factors on another;

RuLE.-Dr. the Factor drawing, Cr. the Factor drawn on
;

charging and discharging in such coin as the bills were received
and paid in.

Cask 39 —When bills of exchange are drawn by cmo of my
factors on another, and the money remitted to me, which I
receive immediately

;

Rule.—Dr. Cash, Cr. the factor drawing.
Case 40.—When bills of exchange are drawn by one of my

factors on another, and 1 receive tho contents at usance

;

Rule.—Dr. the Acceptor, Cr. Factor drawing.
Case 41.—When I have money in my hands to negotiate

with, and deliver it for bills of exchange;
Rule.- Dr. Account of Fxchanges, Cr. Cash.
Case 4!' —When I dispose of those bills for money

;

Rule.—Dr. Cash, Cr. Account of Exchanges.
Case 43—When I pay bills of exchange in honor of the

drawer or indorser

;

Rule.—Dr. such Drawer or Indorser to sundries, Cr. Cash
for the principal and charges, Cr. Profit and Loss for the com-
mission.

-»•-

11. OF FACTORAGE ACCOUNTS.
I. DOMESTIC,

ly charges on goods received on com-
Case 1.—When I

mission ;
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Compendium of Merchants' Accounts.

EuLE.— Dr. G()0(Ih for tho uccoimt of
, Or. ChmIi.

Cahe 2.—When I well goods on commiHHion forrojuJy money

;

lluLE.— Dr. Ca.sh, Cr. (ioods lor tho account of .

Case 8.—When T hoII ujoods on commission fin* trnnt

;

Rule,— Dr. tJjo Jhiyor, Cr. Groo<lH for tho account of .

Cahe 4.—When T soil goods' on commission, for port roudy
money, and part trust;

JluLE.

—

Dv. :ho Buyer for what ho owes, Dr. Cash for what
u received, Cr. Goods for the account of by sundries.

Case 5.—When I barter goods on commission for other
goods

;

Eule.—Dr. the Goods bought, Cr. Goods for tho account of

Oa!abe 6.—When I send goods of my own to my emph)yer,
with tho charges paid on shipping them;

Rule.—Dr. Goods for the account of to sundries, or,

Di'. my Employer's Account Current to sundries, Cr. the Goods
sent oul, Cr. Cnsh for the charges.

Case 7.—When I buy goods for ready money, and send
them directly to my employer, with tho charges paid on thom;

Euj.E.—Dr^ my Employer's Account Current, Cr. Cash for

tho princijial and charges.

Case 8.—When I buy goods uJ[ion trust, and send thom
directly to my employer,*with the charges paid on them

;

Rule.—Dr. Goods for tho account of to sundries, or,

Dr. my Employer's Account Current to sundries, Cr. Seller for

their value, Cr. Cash for the charges.

Case 9.—When bills are drawn on me by my employer for

goods sold, and arc payable at usance
;

Rule.—Dr. Employer's Account Current, or goods for tho
account of , Cr. Bills Payable.

Case 10.—When I pay the said bill presently

;

RuLE.~Dr. tiie Employer's Account Current, or Goods for

tuo account of , Cr. Cash.

Noxn.—Tho sair.o is to be observed Tvlion money ie remitted by me to my
employer before he draws on mo.
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Compendium of Merchants' Accounts.
Cask 11.—Whc-n goods on ('..mmiKHi,,,, uro uil h<,I,1 a,,,]value hn.ulca to the .n,loyc., how .nust tho uccour.t ho l:,?
RiJLK.~I)r. thowo G(,o(l8 to Hiiridrlcs, Cr. CuHh for navm«nfand jUso ,.. u. tnKho. chn..,es on the. as .ort'^Z^.^c, C,-. I'roi.t an.l J^osh for eon.mi.s.ion and

**

<l warohouso-rooin.

ir. FORKKJN.

of mro" pi;;;!";''' "
"^' '"""^"''^" ^^'"^' ^^ -^ ^'-^-- '>y -«j--

account of ^my on.ployor), Cr. Cash for tho charges.

pron -r ^roToTt';
;

''"" '''''' ^"^ "'^"-^' ^^^ ' i>".V ^he

ncco.fn7o'f~'''Vl''^"'"/^^
—

'

^""^^'"^^^
^<^ —

'
^^^ thoaccount 01 (my employer), Cr. Cash. *

Case 3.-When I do not pay tho premium till afterwards;
ltULE.-Dr. Voyage to (a« above), Cr. tho insurer.

i?oods tentt"^rfr ^ "''"'' ''^'''' ^^""^ ""'y ^^^'^^-' tJ-'^t thegooas sent to h,m from my employer are .sold;

oya^i^e to
, for the account of (my employer)

.

CASE 5 -When my factor informs me that he has made anabatement for defects, &c., found afterwards

;

emnWo'^rn '• ^T^^
*^

'
^^^" ^^'^ account of (myemployer), Cr. such Factor for tho account of ^

ployer).
account of (my em-

fm. ^^"T
^--When goods are returned to me from mv factorfor goods sold by him for my employer

;

^ '

ploye^^c'"Th^f V.\ ^""f^r''"'^
'''' '''' ^^'^^""^ «f -y --Piojoi, Oi. that factor for the account of my emplo^-or

Cask 7.~When I pay charges thereon

;

Cr. C^r""^''
^^""^" """"'"'"'^ ^"' '^'' ^^^^""^ «f ^">' ^^Ployer,
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Compendium of Merchants' Accounts.

Case 8.—When goods rtturiied from my factor arc con-

signed directly from him to my employer

;

Rule.—Dr. such Employer's Account Current, Cr. Factor

for my employer's account.

Case 9.—When commission is due to me from my employer,

for goods sold by my factor
;

Rule.—Dr. Voyage to , for account of (my em-

ployer), Cr. Profit and Loss,

Case 10.—When I make abatements afterwards, and for

bad debts

;

Rule.—Dr. Factor's Ac<'-ount Current, Cr. the Person to

whom the abatement is made, or whose debt is lost.

Case 11.—When I pay charges on remittances and postage

of letters
;

I

Rule.—Dr. Factor's Account Current, Cr. Cash or Charges

of Merchandise.

NoTK.—When goods on commission aro all sold, tho produce clear of all

charges is called tho net proceeds, for which Dr. Goods for the account of , Cr.

Factor's Account Current.

I

II i I

'I

I-

III. COMPANY ACCOUNT.

MYSELF KEEPING THE ACCOUNT, AND HAVING THE DISPOSAL

OF THE GOODS.
ft

Cask 1.—When goods in company are bought by me for

ready money

;

Rule.—Dr. those Goods for the cost and charges (if there

be any), Cr. (^nsh.

I'ase 2.—When goods in compan}^ are bought by me on

trust
;

Rule.—Dr. those Goods for the cost and charges (if there

be any), Cr. the Seller.

Case 3.—When goods in company are sold by me for ready

.money

;

Rule.—Dr. Cash, Cr. Goods in Company.

Case 4.—When goods in company arc sold by me on trust

;

Rule.—Dr. the Buyer, Cr. Goods in Company, Cr. his Ac-

count Current.
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Compendium of Merchants' Accounts.

Case 5.—When goods in company are sold to myself;
Rule.—Dr. those Goods for proper account, Cr. Goods in

Company.

Case G.~When goods in company are sold to my partner;
KuLE.—Dr. his Account Current, Cr. Goods in Company, Cr

his Account tJurrent.

Case 7.—When goods in company are sold by me for part
ready money and part trust

;

Rule.—Cr. Cash for what is received, Dr. the Buyer for
what remains due, Cr. Goods in Company by sundries for the
full value.

Case 8.—When goodsofmy own are brought into company
;Rule.—Dr. Goods in Company, Cr. Goods proper.

Case 9.—When the whole is furnished by me;
Rule.—Dr. Goods in Company, Cr. the Seller if bought

on trust, Cr. Cash if bought for present money.
Case 10.—When goods of my partner are brought into

company

;

Rule.—Dr. Goods in Company, Cr. Partner's Account.
Case ll._When the whole is furnished by my partner;
Rule.—Dr. Goods in Company, Cr. Partner's Account Cur

rent for the whole.

Case 12.—When goods in company arc all sold; if there be
gain

;

Rule.—Dr. the Goods in Company to sundries, Cr. Part-
ner's Account for his share, Cr. Profit and Loss for my share.

Case 13.—When goods in company are all sold; if there
be loss

;

Rule.—Dr. Partner's Account for his share of the loss. Dr.
Profit and Loss for my share, Cr. the Goods in Comi)any by
sundries.

i- j j

Case 14.—When goods in company are sent over sea to bo
sold, I paying the charges

;

Rule.—Dr= Voyage tf) —^ in Company to wundries ibr the

(

whole charge, Cr. Goods in C
for the charge.'

ompany for their value, Cr. Cash
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Compenditim of Merchants' Accounts.

Case 15.—When I buy goods for company jiccoimt with
ready money, and ship them off, ])aying the charges of the
shipping;

EuLE.

—

Dr. Yoyage in Company for the whole charge, Cr.

Cash for the same sum.

Case 16 —When I buy goods for comj>any account on
trust, and ship them off before they are entered in my Ledger,
paying the charges of shipping;

EuLE.—Dr. Voyage to in Company to sundries, for the
whole charges, Cr. the Seller for the prime cost, Cr. Cash for

the after-charges.

Case 17.—AVhen I receive goods from our factor for com-
pany account, in return for goods sent and sold, with charges
paid by me at the receipt thereof;

EuLE.—Dr. Goods received in Company to sundries, for

their prime cost and charges, Cr. Factor at for company
account, for the cost and charges, as per invoice, Cr. Cash for

the charges paid at their receipt.

Case 18.—When goods are sent from my factor in one
place, to our factor in another

;

EuLE.—Dr. Voyage to
, consigned to our factor, Cr. my

Factor at his Account Current.

Case 19.—When goods are sent by our factor in one place
to my factor in another place, in return for goods sold for com-
pany account

;

EuLE.—Dr. Voyage to , consigned to
, my factor

at
, Cr. our Factor at .

Case 20.—When goods arc sold by our factor as per his

advice
;

Eule.—Dr, Factor at his Account Current, Cr. Voyage
to in Compan3^

Case 21.—When I receive advice that my factor has after-

wards made some abatement;

Eule.—Dr. Voyage to , Cr. Factor at his Account
Current.

Case 22.—When I receive money of my partner for his

share of goods formerly bought

;
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Compendium of Merchants' Accounts.
RuLE.-Dr. Cash, Cr. Partner's Account Current.

goo<fToM
•'^~"^^^'" "''"'^ '' "'"^'''''^ '" "^^ ^y ««^ f^^to^' for

KuLF,._Dr. Cash, Cr. Factor at— his Account Current.
Case 24.-When money is remitted to me by our Factorfor goods sold, but payable at usance

;

^
BuLE.-Dr. Bills Receivable, Cr. Factor at his Account Current. ^^'

^T. ^V^^? ^^r^
money on sight ofmy partner's bill:RuLE.-Dr. Partner's \ccount Current, Cr. Cash.

Case 26.-When I give to my creditor a bill on my partner, for his share of the goods in company •
^ ^

RuLE.-Dr. the Receiver of the Bill, i,\., my Creditor CrPartner's Account Current.
^^iior, i.r.

MY PARTNER KEEPING THE ACCOUNT, AND HAVING THE
DISPOSAL OF THE GO^DS.

Case 1.—When I pay my share in money

;

Rule.—Dr. the Company, Cr. Cash.

Case 2.—When I furnish my share in goods •

Rule.—Dr. the Company, Cr. the Goods.

'share^'r''

'-^'"^ ' ^^""'^^ ^^^^ ^y o^" and my partner's

RiTLE.-Dr the Company for my share, Dr. Partner's Ac-count Current for his share, Cr. the Goods b; sundries

his ownT
''~'^^'''

""^ ^'''"'''"" ^""'''^''' "^y '^"^'^ ""' '''^^ ^«

formTst^Te'^onir
'^"''"'' "'' "^"'""^ ^^^^^^* ^^^^

sale ofT^odsTnXa^
^^"'^ "^^ ^" ''''''''' '' '''

RuLE.-Dr. Partner's Account Current, Cr. tho Company
for my share of tho net proceeds.

company

Case 6.—If thoro bo o-njn o,. +u^ ^i

RuLE.-Dr. the Company, Cr. Profit and Loss.
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Compendium of Merchants' Accounts.

Case 7.—If there be loss
;

EuLE.—Dr. Profit and Loss, Cr. the Company.

Case 8.—When my partner draws on mo for m}'^ share of

goods in .company, and I pay the same presently;

EuLE.—Dr. Partner's Account Current, Cr. Cash,

Case 9.—When my partner draws on me as above at usance

;

EuLE.—Dr. Partner's Account Current, Cr. Bills Payable.
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The General Balance of the whole Lede-erm order to Transfer the same into New Books '

Observe 1—All accountH are balanced either by Balance
or by Profit and Loss, except Accounts in Company, which are
balanced by the Goods in Partnership for my partner's gain, or
to these Goods for his loss thereon,

Observe 2.—When accounts with persons are made ovenby receipts or payments, those accounts stand balanced already.

Observe 3.—When accounts remain unfinished :—
Case 1.—If it be of money remaining in hand

;Rule.—Dr. Account of Balance, Cr. Cash.
Case 2.—If it be of persons who are debtors

;EUL ..—Dr. Account of Balance, Cr. their Accounts.
Case 3.—If it be of persons who are creditors

;EuLE.—Dr. their Accounts, Cr. Balance.
Case 4—If it be of goods which are all sold, and there isgam

,

EuLE.—Dr. those Goods, Cr. Profit and Loss.

loss

^^^^ ^'~^^ '* ^^ ""^ ^"^"^"^^ "^^'^^ ^^'^ ^^^ '*''^'^' "^"^ *^^''^ '^

EuLE.-Dr. Profit and Loss, Cr. those Goods.
Case 6.-If it bo of goods, part sold and part unsold •

EuLE.-For what is sold Dr. and Cr. as above ; for what is
unsold. Dr. Balance, Cr. the goods at prime cost.

NoTB.-The game when all the goods remain unsold.

Observe 4.-The accounts of Insurance, charges of Mer-

Prra^dW ^^^^ ""''- ^^~' *^' - ^^^^ ^^^^-ced by

0B8ERVi^ 5 -The Accounts of Profit and Loss and Balanceare balanced by Stock, they being made Drs. to or Crs byStock, as their particular balances direct.
Observe 6.-The account of Stock is balanced by theseveral balances of Profit and Loss, and Balance being b/ought

-- .{[Tvixivxy VI LiiC now ones.
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APPENDIX.

AEFTIIMETICAL RULES.

EQUATION OF PAYMENTS—AVERAGES.

EuLE— (1.) Multiply each of tho debts, except that which

is earliest duo, by the difleronce of the days, or time, between

its date and that of each successive one. (2.) Divide the sum

of these products by the sum of the debts, and add the quotient

thus obtained to the date of the first debt; these days counted

forward will give date of average note.

EXAMPLE.

A. B. makes the following purchases from C. D., @ 4

months, from tbe undermentioned dales, viz., January 3rd, $500;

February 12lh ^300, and March tlie 29th, SGOO :—

Jan. 3rd.... 500

Feb. 12th . 300 X

Mar 29th . 600 X

The sum of the debts

I
A /Xumber of iliivs from

5
*±^'

I, Srd Jnn. to rith Feb. I

85 /"Nunihci- of (Irvs fioiii
J

(^ 3id Jiin. to 21(111 Miir. (

= 12,000

= 51.000

..<i;1400 The sum of the pro- f

ducts of the debts I

anddayr^ ( 63,000

63000 -f- 1400 = 45 the quotient.

Add the 45 days thus found to 3rd January, the date of the

first debt, 45 + 3 = 48 days, which, counted forward, will give

17th February, the date of Average note for $1400 ; of course

the note will be due 4 months from this date, viz., the 17th nM
20tb June.
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APPENDIX.

HULKS FOR RRDUCINf; STRRLING MONEY TO JIAL[FAYAND DECIMAL CVllUK^CY, AND VICE VERSA

MRST.-TO mmvK STEllLINd TO HALIFAX <:UUUEX(;i'

Of that^'fiftiT^'^''
'''" '^'"^'''^ '''^'^ ^"'-^^^^^ ^^^'^'^^'^ '^"^^ one-twelftl>

SECOND._T() KEDUCE HALIFAX CUIUIENCT TO DECIMAL
CUIIIIENCY.

fEXAMPLE I.

^"^100^2 l^^^-
^"^ ^''^'^^'^ ^y- iJulolHt.

^r 8 6 10-

£608 18 10 Halifax Cy. fioduce to $h. Rule 2nd.

$2435 76f Decimal Cy.

THIRD.-TO REDUCE STERLING TO DECIMAL CURRENCY' DIRECT

Of ^i^'l^^i^^^^ P-
EXAMPLE 11.

^Tm^^ ^ ^^^' ^"^ ^'''''"'*^ ^y- ^"'"^^•

3000
4000

2000 \

ImI =
{ ^ of 500

-i 2.43^ = ;^of4.86§

$2435 76f Same as above.

10s.

example'^
-"tip.ication by 20, and by ^ should be p;^^;:;;;;:d';;;;;;;;;;^^

seeonVaKorgh1t^re'':„l;^Tcr,u'^^^^^ «M Example, to the
to Halifax as woU. The work 7Zel n 0^1":.^- t.^il^? i^^.'"'?' ^>-> ^^d not
Oially when the ehillings and pence in the ^ ZZ^^ii

^^- '^^\'>nd rr-sihoa, esfo-
many aliquot parts.

^ ® '^' ^°"^'^ necessitate the taking of
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APPENDIX.

FOURTH.—TO UEDIICE DECIMAL CUHRKNCY TO FIALIFAX

CUUKENCY AND STERLING.

Rule.—(1.) Divide the Doc.iniul Cy. by 4 for Ifnlifjix Cy.

(2. ) By proportion, to roduco tho Halifax Cy. to Stg.

KXAMPLKS.

$2435.70^ Decimal Cy. - 4* = £608 18 10 Halifax Cy.

» (2.) As 73 : (50 : : £(!08 18 10 Halifax Cy. to St^^.

3G53T3 1)

10

73)36536 10 0(£500 10 Stg.

365;^-

36
20

730
73-

_0
ii

FIFTH.—TO REDUCE DECIMAL CURRENCY TO STERLING DIRECT.

EuLE.—Divide tho amount, Decimal Cy., by $4.8(>ff.

EXAMPLE.

$2435 76§ Decimal Cy. -^ 4.86f = £500 10 sterling.

Or thus :

—

4.86^)l$2435.76§ - $4.86^

, 1460)"7307;30(£500 10 S(g.

7300 •
•

'"^30

20

14600
1460-

* In tho (livi.«ion by 4 consiJcr the unit.« of the leMisiiniiiK do liir.;<, if any, as hvos ot

shiiUncr, nn.l thfi twonfics in the cents, if any, as.ui-.'ts of the hhilhnss, ami «,d(i thenj

toaotiieVt\)f theshillinKB otthc an.swor. and Alullipli the roiii.u»ih« vouts, il any, by -S-u

for ponoo. Thifl operation ebould al«o bo pertormed mentally.
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SIMPLE INTRRI^:ST.

T^ULE 1.—To luid the intoruMt of u iHvon «um for a vcmr n«a K.von mto ,>or cent, per annum. Multij, y e p^^^^^^tlio rato, and divide the product hy 100. ^
' P""^'P«» l^}

EXAMPLE.

^^^_^

Required the intorent on $375, for 1 .year, at 8 per eent. per
* »

- - 8375 X 8 ^ luo = #30 ,.-
. interest for 1 year.

nurnber'^of w:;;Jr ^"^l.^^^j'^^^/'^'^^
"^'^ given prlneipal for anynurnbe of Month.s. I^md the interest for a year by rule 1 andtake aliquot parts for the monthn. ^ ^ '

EXAMPLE 1.

S^fiOO^fTir"'^
the interest (for a greater time than a year), on»800, for 15 months, at 7 per cent, per annum.

^'

»0 X 7 -- 100 = 56,Va, interest for 1 year ; fine the I- of thisamount,and acid it to it for the additional 3 months thti^fo"
$5(, + 14 = $70rVo, the interest for 15 months.

EXAMPLE 2.

Required the interest (for a le.ss time than a vear^ on ilS'iOO
for 9 months, at 7 per cent, per annum. ^ ^' ^ '

$500 X 7 - 100 = S35 ,7., interest for 1 year; the ^ of whichwill be the interest for 9 months; therefore, $35 X | = $26 05
interest for 9 months.

'" '

ny, ag fives of
anil add them
if any, by .3-n

Rule 3.—To find the interest of a given sum for anv nnmher of day.. Multiply the principal by^wice h^ rate L X"product by the days, and divide the res^ilt by 73,000 '

EXAxMPLE.

Required the interest on $1000. for 40 days, at 6 per centper annum. -^ '
'n- " jji.i ccnc.

$1000 X J2 X 40 ». 73,000 =. $iimn, interest.
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EX on AN UK.

(1.) To Htid tho viilno of nny Hiim— l^. S. Oiirroncy in gol<l,

(or Cuiindiim Cm-renoy).

EuLE—Multiply tlie numl)or of dolliirH of IJ. S. CuiToncy

by 100, and divide tho product by iIm' price of ^old in grcen-

bncicH; the qiiotiont will be the ininibor of dullurf^ in gold, or

(Cunudiiin Currency).

KxAMi'LE—When gold hells at 140, what i» the value of

$2100 ,7fl, U. S. Currency? v ^

$2100 X 100 - 140 = 81500 ,7o, answer, in gold (or Canadian

Cy).

(2.) To find the value of any sum—gold (or Canadian Cy.)

in U. S. Cy. (or greenbackn), at any given rate of discount.

KuLE—Multiply the number of dollars in gold (or Canadian

Cy ) by 100, and divide the product by 100 less tho discount.

Example.—Find tho value of $1200 gold (or Canadian Cy.)

in U. S Curi-ency, discount on the latter @ 25 per cent.

$1200.00 X 100 -^ 75 = $1000.00, answer, in U. S. Currency.
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INVOICK.

by A V. Dolaporfo, on board the barque "New Dominion,"John iMumeather nuiHtor. for Liverpool, on account and ri«k ,fWilliam IJrown & Co., there.

W. B,

L.

300 barrels Mohs Boof, @ !$16,U
'iOO do. do. Pork," 18,Va

CHARGES:

Cartaue, Wharfage, and Shippino

CoMMibsiON ON «12000, @ 2i per cent

Insurance (F.P.A.)* on $12320, @ 3 pr. ct.

Toronto, 1st Juno, 18()8.

Errors P]xcepted.

A. V. DELAPORTR.

The following- are the usual Modes of Effecting MarinoInsurance :

—

1. JF.P.A. Moans "Free From Particular Average," a„dthe party .0 msurn.g, i„ ea«o of Iosb or damage of earg, , „hailroooivo amount of loss.
b

•

•">»"

,,.J\f"^-
""'™ '!''""<"''"• Average," an,! signifies that thepa ty n,sur,„g-,nsures for only a proportion of loss, say, 5, 10or 20 ner cent,. J )

**: ^^i

3. G.A Means "General Average," and .ignlfios that allthe parties insurances, on the particular car^m. \.u.r fK«n
portion of the loss.

4 "v •'" '« y^"-
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FOEM OF ACCOUNT CUEEENT*

WITH MODE OF CALCULATING THB INTEREST THERKON AT-SAY-SIX PER CENT.

PER ANNUM.

Dr. A. Jardine, in Account Current with John Jones. Cr.

1868.

Feb.

»

June

Dec.

10

25

20

10

To Goods

»> »

» >>

„ Interest (see bolow

$

931

1072

2076

.S7

4117

0.

»0

67

44

61

1868,

Mar.

Apr'l

Sept.

Deo.

24 By Goods

6i „ Cash..

„ Bill on Gary A Co.

„ Balance

$

832

1738

1000

546

c.

67

60

00

34

4117 61

Dr.

February 10th.. $ 931.50 X 304 = 282176.00

25th.. 1072.00X289 = 309808.00

June 20th 2076.67 X 173 = 359263.91

March 24th 832 . 67 X 261 =

April 6th 1738.60 X 248 =

September 26th. 1000.00 X 75 =

Cb.

951247.91

723499,67

227748.24

$217326.87

431172.80

75000.00

723499.67

By former Eule for Interest, mntiply 227748.24 by twice the rate, and divide

by 73,000 :

227748.24 X 12 ^ 73,000 = $37.44 interest, as against Jardine.

A",A«=l?=\ra\e-rX°S'^/eSX =^^^^^^
Derson with another, when immodiato payments are not raaa

}w!.>"^os: marked Dr.and Cr. jn thejnamner^oj^a Lodger^A

......famine the uaymentsmadu «;• uir ,ix6.,v,>.--->
containing tiio pay

oi'uor what is paid to hira

Account, the loft hand page
aViRs the Account, and th«
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PER CENT.

s. Cr.

'

$ c.

.• 832 67

•• 1738 60

). 1000 00

.. 546 34

4117 61

Cb.

$217326.87

431172.80

75000.00

723499.67

and divide

aidine.

actions of one
illy written on
loft hand page
nount. and th«

APPENDIX.

,^O^^S OF^ BILLS.
PROMISSORY NOTE.

61000.00
Toronto, June 1st, 1868.

J'our months after date, 1 ^ promise to pay to Jno. Jones&,Co

received.

No. 1. JAMES JOHNSON.

BBAFT

$500.00
Toronto, June 1st, 1868.

Hamm f^'? ^'^' "^^'' '^'''' ^'y *' ""'y ''^'' «^ '^« C-ore BankHamilton, five hundred dollars, value received.

John White, Esq., Gait.

JNO. ROGERS.

BILL OF EXCHANGE. '

£^^i^ Sterling.

Toronto, June 1st, l^e^.

Thirty days after siyht of this fir^t of ^- ---..
(second and third unpaid,, pay to the order ^l:!,;:^^
London, three hundred andfifty pou^ls sterling, value received.

To Messrs. Bariny & Co..
GLARKSON & CO.

London.

insteadIWiT" " '" »« "«""> "y « »"» or m,„ ,,H.„ „„. pe„.„, „„. ,V.
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APPEISTDIX.

ABBEBVIATIONS AND CHAEACTERS

USED IN THIS WORK.

ABBREVIATIONS.
AcH . ...Account. Emb'd . .Embroidered. Mo Month,

Am't . . . .Amount. Ex Example. M Thousand.

Ans Answer. jFaic/j, ...Exchange.

Apr April. Exp Expenses. No Number.

Ags't'd. . .Assorted. Nov .... November.

Aug August. Fai) Favor.

Feb .... February. Oct October.

Bal Balance. Fig'd . . .Figured. 0. 7. ^..Outwardlnvoice

B. B. ..Bill Book. Fol Folio. Book.

Bbh . . . .Barrels. For'd .

.

. Forward. P Page.

B. P... Bills Payable. Fr't Freight. . PnxfU... .Payment.

B. R. ..Bills Receivable F. C. J5.P'olio Cash Book P. C. B. Fatty Cash Book

Blk Black. F. 0. i^.Free onboard. Pd Paid.

BoH Bought. F. P. .4. Free from parti- Pkff Package.

BroH <, . . Brought. cular average. Pr Pair.

Gal ....Gallon. pr., per..By.

Cy Currency. G. A General average Prem....Vremmm.
Cap ....Capital. • P. A Particular ave-

C.i?....Cash Book. JIhd Hogshead. rage.

Co Company. P. D.B. Fiigit Day Book.

Com Commission. I. B. . . .Invoice Book, P. W. i^..PageWasteBook

Const Consignment. Ins Insurance.

Cr Creditor. Inst Instant. qr Quarter.

C. 0. i>. Cash on delivery Jnt Interest.

Cwt .... Hundred weight Inv Invoice.

InvH Inventory.

Kec^d . . . Received.

Dec December. i. e That is. S'. ii....Sales Book.

/)/«.... Draft. Sept. . . .September.

Disci . . . Discount. Jan . .. ..January. S/iip't . . . Sliipmcnt.

do The same. J. F .lournal Folio.
j

Sunds . ..Sundries.

doz Dozen.
Dr Debtor. lbs Pounds. viz Videlicet.

d s Days. L. F Ledger Folio.

Fd.i Yards.

ea Each. Mar ... .March. Yr Year.

E. E. .. .Errors Excepted Mdse Merchaii^Iisc.

V CHARACIERS .

acH . .Account. s. . ..Shilling. = . .Sign of Equality.

rfi)..At or to. d.. .

.

Pence. 1-4. One fomth.-

o'o . .Per Cent. V ..Check Mark. 1-2. One half.

$ . . .Dollars. -j- ..Sign of Addition. l-.3.0ne third.

c . . . Cents. — . . Sign of Subtraction :^.'). Three fifths.

^ ..Per. X ..Sign of'Multiplict'n o-H. Five-thirds.

£. ..Pound Sterling. 1
-1- . . division. 1-10 One sixteenth.
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APPENDIX.

A SHORT

EXPLAJS^ATIO]^^
OF

COMMEKCIAL TEBMS OK EXPEESSIONS.

Jccom,«o./«;/o«, ,v],^.n applied to Bills

has btV•*'^"'^^l^^
^^^"^-1^ "« valueiias been given- that is, when the

L^oodt f!i'"'''/'''" ^ merchant exports
feoods to or from a foreign market onhis own account and risk, it is calledan individual speculatioil, or adven-
tui-e to or from that place.

Advice mercantile intelligence • toIvise a bin is tn Hoo....-i.„ xu^ A^ '
^^adviseaii„i;r,:^^;;nK:ii5^ ^0^^

i"'l' f™> '^^^-^ P'-^yable, Ac! aSd' tlie th1rH^^.^?.^l^.„^^"^« ««Pt«'n, and

toS^tT'^"'^"^"^"^^-'^--"
^W««^«V, signifies an oath in writ-ing, sworn before some person who isauthorized to t^ike the same
Asfenf, a person duly empowered todo business for another ^

Arbitration, tlio determination of a

the parTi(?r'""'
"'"''''"^' ''^"«^"

^'J^

i^-irr'
*" ''''*'!*'" ^<^P"te(l by and

Jiilh in hand, those which we have

IwS.
''''

''' ^'"^^ - ---
mil of Entry, a list of the particu

lars^of goods entered at the Sstoml

Bill of Lading, a printed agreement

tSL/S '^'<,^"''^'"^ "^« Matterto cleliver them « in good order and'
well-conditioned," on^paymSof acertain freight. It is usual to makeout three bills, one to the shippeTth^second to h^ Ii«ih i.,, *u„ " T?*''^'*"^
tJ.o *uir.A r\ ' """ captain, and

whom fh^
^''

f'"*
*^ the person towhom the goods are consigned bv

the right and interest which he hasin goods and chattels.

t„f*n
"^'^'''7 ^^ » 'Jccnse granted bythe Cusiom-house to merchants to

^^o.^„.., , person dep.ited by and- I aJ^necSsai^^Tr T"^
P^^^^sion^ as

,\'^;;j*^'««»-'^ge the sublet of a^bank- duty ^ ^^' '" ^°^''^^«' ^^^ «f
rupt.

^t-eraye, a contribution made for
Ios.ses at sea, which falls upon the
proprietors or insurers in a just pro-portion. '

*
"

twf.fn7r'
"-^ ^'"'^''' ^'^^^ difference be-

norflVf
'^ '^'^"^"^^'•^•'al exports and im-

anoUier
""' '*'""*'^' ^"*'^ ^'^'^P^^* *«

^««A^,7/ a bill drawn on and ao-eopted by a banking-house or banker

ov^Z'r^^''^^''''\''
''''^'" misfortune

01 extravagance has rendered unableto pay his debts.
/^«r/.,- the tr.icking or exchanging

of one commodity for another.
^'^^« on the circle, those under ac-

cci.iauce, ana which we are bound to
pay.
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^Iwik Credit, the permission whichone ho^jse ^,., to ar.:t:::r to draw on

their own accommodation.
Broker, an agent employed by mer-chants ,n buying and selling, who fora tnfl,ng charge, finds the^Aierch'anJ

nt fo? 'XT'"
"*"'"' ^""^ ««"«rs in theothei. There are several kinds of

Brokers, such as Ship-Brokers, In-
surance-Brokers Exchange-Brokeis,
btock-Brokers, Ac. '

J^onded Goods are certain articleswhich on being landed, are ware.

owno' Z'Pf."
^^'"* ^^'"^ ^»v«« ^y theowner lor the payment of duties, &c

Bottomry is a contract in the nature
oT a mortgage of a ship, when theowner of it borrows money to enable
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him to carry on a voyage, and pledges

the keel or bottom of the ship as a se-

curity for the repayment ; and it Ik

understood that if the vessel l)e lost,

the lender loses his money.
Bounty is a premium paid by Gov

ernment to the exporters of certiun

British commodities to foreign parts,

(fee. See Debenture.

Brokerage is a commission or i^

Centage paid by merchants to brokers,

either for the sale or purchase of

goods, bills of exchange, stock, &c.

Capital or Stocky the eft'ccts of a

house in money or wares, by means

of which it carries on trade and sup-

ports its credit.

Charter Party, the engagement be-

tween the owner of a ship and the

merchant, who engages the whole

ship to go from one port to another

with goods, for a certain sum.

Chevlsancey a composition between

Debtor and Creditor.

Circulating Medium, cash, bank-ilotcs,

or other paper money, payable on de-

mand.
Circular Letter, the printed notice

ot the establishment or dissolution of

a house, or alteration in the firm, kc.

See Firm.
Cocket, a Custom-house warrant

given on the entry of goods for ex-

portation, to signify they liave paid

the duty.
Commission, an allowance given to

agents or facto .s for .transacting the

business of others, always so much ^
Cent.

Commission of Bankruptcy, an order

under the great beal, directing live or

more Commissioners to inquire into

the affairs of a bankrupt.

Composition, part of a debt taken in

lieu of the whole.

Coirpromise, to adjust a dieipute by

mutual concessions.

Consignment, goods sent by one

house to another to sell for their

account, allowing them so much #*

Cent, for their trouble. See Commis-

sion.

n^,ritriih(iv,.d Trade, that which is

prohibited by law.

Contingent, the proportion that falls

to the share of a person concerned in

any business or adventure.

Convoy, ships of war sailing with

other ships, in order to protect them.

Counter-Order, an order sent to re-

voke a former one, either for the sale

or purchase of any commodity.

Credit, in general, the confidence

which one house reposes in another
;

more particularly, the reverse of Debit.

Currency, the money in circulation,

as distinguished from bank-paper, &c.

Current, a term used to express the

present time. Hence the Price Cur-

rent of any merchandise is the known

or ordinary price at the time it is

published.
Custom-house, where entries are

made on goods exported or imported,

and the duties imposed by law paid.

Debenture, a certificate given by the

propev ofRcers of the customs v.n cer-

tain goods exported, on which the ex-

porter or seller is entitled to a draw-

back or bounty.

Del Credere, a ^ Centage made by

merchants in selling goods for guar,

anteeing the solidity of the purchaser.

Demurrage, a penalty incurred by

merchants for delaying a ship beyond

the time specified in her charter-

party.

. Deviation is a departure, without

legal cause, from the regular course

of a voyage, which deviation incapa-

citates the insured from recovering in

case of loss.

Dishonor, an expression made use of

when bills of exchange, &c., are re-

fused acceptance or payment.

Dividend, a share of any capital,

debt, or profit; also the interest in

the stocks.

Drawback, a premium allowed on

exportations. See Debenture.

Dubious Paper, means bills drawn

on houses of little credit.

Due protection, regular acceptance

or payment of a draft o. bill.

Duty, the tax imposed by Govern-

ment upon the import or export of

goods.

Effects, monies, goods, or moveables
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In the hands of one person belontrintr
to another. ^

Embargo, an arrest on ships or mer-
chandise by public authority.
Emporium, a.principal place for the

mportation and sale of merchandise
Axciiic is an inland diarge or impo-

sition on various commodities.
Factorage, called also Commission,

IS an allowance to factors by thosewho employ them.
Finances, a term generally api)lied

to the public revenues.
Firm, the mercantile appellation of

a liouse engaged in commerce.
Fir^t-rate Paper, bills drawn or ac-

cepted by a good house, such as has
always paid its bills regularly.

Flat, an article of merchandise is
said to be flat when there are few
buyers

.

Freight, the sum i)aid for transport-
ing merchandise by sea, &c.

Gazette, a paper published by Got-
ernment, containing, among other
things, notices of the dissolution of
partnerships, commissioners of bank-
ruptcy, suspension or continuance of
bounties^ embargoes, &c.

Government, " for your government,"
IS an expression adopted from the
h rench, signifying, " in order to give
you better information, and rules for
acting by, in the purchase or sale of
any merchandise."

Guarantee, a person who undertakes
that certain stipulations shall be ful-
hlled.

Honor, to honor a draft is to accept
It on presentation.

Impost, a certain fcix or duty levied
on mer. handise imported.

Insolvent, a tradesman who has not
a capital adequate to the payment of
his debts is said to be insolvent.

Instalments, payments of a debt in
certain proportions, and at stii)ulated
times.

Insurance or Assurance is a contract
of indemnity, by which one party en-
gages, for a stipulated sum, to insure
another against a risk to which he is
exposed. Tho niiit'r «ri.(^ +..1.-^0 1-,---

him the risk, is called the Insurer or
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Inderwriter; and the party protected
by the insurance is called the Insured •

the sum paid is called the Pm„i„,«'.
and the instrument containing the
contract Is called the Policy.

Interest, a premium paid for the use
or (.an of money. To guard a per-
son's interest is to protect his pro.
perty, and watch over liis concerns.

Landtvaiter, an officer belonging to
the Custom-houi;e, whose duty it is to
take an account of goods imported

Letter of Advice, a letter giving no-
tice of any transaction.

Letter of Attorney, or power of At-
torney, a writing which empowers one
person therein named to act for ano-
ther.

Letter of Credit, a letter by which
one person receives money or goodson the credit of another.

Letter of License is a written permis-
sion granted to a person under embar-
rassment, allowing him to conduct
his affairs for a certain time without
molestation.

Letters of Marque, a power granted
by the Lords of the Admiralty to ships
fitted out by individuals to act against
the common enemy.

License, a privilege from Govern-
ment for carrying on a trade or busi-
ness, on which ». certain duty is laid

Lien, a claim or attachment on any
property which a person has in his
possession, for a debt due to him from
the owner of the property.

Lighterage, a charge for carryinR
goods to and from a ship in a lightel^

Liquidation, is the winding up of a
business, such as paying and receiving
all debts, &c.

^

Manifest, a list of a ship's cargo
wnich paper must be signed by the
master of the vessel before any of the
goods can be landed.

Maturity, in bills, is when they be-
come due.
Mammum, the highest price of any

article, as fixed by some law or reuu-
lation.

Minimum, the lowest price of any
article, as fixed by some regulation

Noncluim is where a creditor neg-
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locts tc make his claim within a pro-

per time, in which ease lie cannot

enforce hin demand.
Notary Public, is a person legally

empowered to attest deeds anil other

writings ; also to note and protest

bills, drafts, or notes, Avlien refused or

returned.

Order, a direction from one house

to another to elTect certain purchases,

&o., upon limited or unlimited comU-
tions.

Pass in Con/ormitt/, or to state in

conformity, is to acknowledge that an

account transmitted is correct.

Pierage, money paid for the support

of an established pier.

Primage, so much #" Cent, general,

ly allowed to the captain of a ship on

the amount of freight.

Prime Entry, the tirst or original

entry made at the Custom-house on

Toods imported or exported.

Price Current, a list of tlie articles

in the market, with the present prices

annexed to each, and which is gene-

rally furnished every month.
Procuration, the power of using the

signature of a house on letters and
bUls.

Quarantine, the time a ship suspect-

ed of infection is restricted from in-

tercourse with the «hore ;
also cer-

tain duties imposed on ships.

Quoted on board, means the price for

which a merchant agrees to put goods

on board, free ot expenses of shipping

to the buyer.

Remittance, a sum of money sent

either in bills of exchange or other-

wise, from one house to another.

Renewal of a Bill ie the cancelling a

bill or promissory-note due, and ac-

cepting another at a given date in

lieu thereof.

Salvage, a certain allowance due to

those through whose instrumentality

property is saved from the perils of

the seas, enemies, &c.

Solidity, the character which a house

bears as to i)roperty.

Solvent, a person in trade who is

able to pay his debts.

Tidewaiters, officers employed to see

the loading and unloading of ships,

in order to prevent contraband trade.

Tonnage, the admeasurement of a

ship, by which she pays the tonnage

duty ; or it is her actual capacity for

stowage, and is in that case not un-

frequently called her burthen.

Tannage, an impost of so much ^
Tun on liquors imported or exported.

Umpire, when two arbitrators can-

not agree in settling a dispute, a third

person is named, who is called an

umpire, and whose decision is binding.

Underwriters, persons who insure

ships, cargoes, or other risks, which

:s performed by writing their names
under a policy of insurance.

Usance, time given for payment of

bills of exchange.

Usury, consists in taking more than

five ^ Ceut., which is called legal in-

terest, for the loan of money, when
the obligation to repay is absolute.

Value

sense

to

is to draw
value, in a mercantile

a bill ; the words,

or " value in ac-" value received,"

count," are always mentioned in every

bill of exchange.

Wharfage, money paid for the use of

a wharf.
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