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Ms
PREFACE TO THE CANADIAN EDITION.

Vi^
Book-keeping as a branch of Education is of equal) if not

greater, importance in Canada than elsewhere; credit

extends to smaller transactions, and business is conducted for

the most part with less available capital. A correct knowledge

of book-keeping would seem therefore to be incumbent on

eyery one likely to be in any way connected with commer-

cial matters in the country.

The present treatise as a popular work designed to give

elementary instruction is probably not surpassed, and the

publishers of this Canadian Edition seek, by adapting it to

the Canadian Currency, to render the work as serviceable

in the Schools of this country as it has already proved else-

where.

Montreal, Maf/, 1863.

i

:1

I



PREFACE.

This elementary treatise makes no pretensions to the

invention of any new or improved system of Book-keeping.

Its object is, to begin with the simplest operations of the

art, and gradually to prepare the pupil for those that are

more complex. It does not pretend to teach (children at

least) without a master, but merely to assist masters in

teaching. As it is intended to be . put into the hands of

the pupil, it doea not contain complete Journals or Ledgers,

which might be copied by him, but merely examples with

directions for JournaUziog and Posting the Ledger : but a

Key is prepared to accompany it, for the assistance of the

teacher. The teacher is supposed to be able to direct

the pupil in regard to the mere form in which the different

books are to be kept, and which could not easily or per-

fectly be conveyed by description. This little work is not

intended to supersede the use of more complex and elaborate

systems, to those to whom they may be necessary; but

rather to prepare the way for them. At the same time it

is hoped that any pupil, who is made thoroughly to under-

stand the examples here given, will have little di£Sculty in

making himself master of the mode of recording the most

varied and complex transactions. \v

H V III
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CASH ACCOUNT.

As keeping an account of money receiFed and paid furnishes

the simplest example of Book-keeping, we commence with

a Cash Account.

Let us suppose a person engaged in money transactions,

of receiving and paying, which are written down as tbej

occur ; it is obvious that, if he wish to know what money

he ought to have on hand, he must pick out all the &ums

received, and add them together, and also all the sums

paid ; and then, by subtracting the one from the other, he

will be able to tell what money he should have on hand

(if any) ; and afterwards, by comparing the sums thus in-

dicated in his book, and what he actually has in his desk or

elsewhere, he can tell whether he has kept his accounts

correctly.

Now in order to be able to do this at any time without

the delay of separating the sums received from those paid,

the method adopted in Book-keeping is, to have a Cash

Account, either in a book by itself, or in a book among

other accounts. For this purpose take the two opposite

pages of a book (which two pages t^cen together are then
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cftlled ft folio) ; rule each fvitb money coIudids towards the

right hand, and a column for the date on the left hand.

Then write on the top of the left-hand page, in a text hand,

Cash, Dr.| and on the right-hand page. Contra, Cr.
;

the former is then called the Dr. or debtor side, the latter

the Cr. or credit side.* Ail sums on hand or received

are entered on the Dr. nde ; and all sums paid, on the

Cr* side ; because the word Cashf at the top of the page,

is put for the person himself to whom the books belong, in

•0 far as ca^h is concerned ; and in Book-keeping every one

is considered Dr. for what he receives, and Cr. by what he

gives out.

DIBECTIOMS.

The first thing that the pupil should do, is to copy-out

in a fair legible hand the traosactioos, stated from page 8

to 11, into a book ruled with money columns towards the

right, and a column for the date towards the left ; and

either with or without a head line. This book is called

Bometimes the Waste Book, because the entries in it have

been regarded as superseded and rendered no longer neces-

sary by being transferred to the Journal (a book afterwards

to be described), and it i? sometimes called the Day Book,

because the transactions are entered in it every day, as

they occur, without technicality of form.

Let him then open an account for Cash, as above

directed ; and having done so, let him go over seriatim

the transactions which he has copied into his Waste

* Sometimes one broad page is made to hold both the Dr. an^,

Or. side. Arranging aoooants io the manner described above on

two opposite pages, the one for whatever eomes in, called the Dr.

side, the other for what goes out, called the Or. side, if what is

meant by keeping books If Debtor and Oreditor.

.t-r

§



FIRST SET—DIRECTIONS.

Book, carefull/ observing in each, whether the cash was
receiyed or paid out, entering, as he proceeds, whatever
was receiyed, on the Dr. or left-hand side, and what was
paid out on the Cr. or right-hand side, in this form

:

Ctuh, Dr.

1863
Mar. To Bal. OD hand

" Sales

" W. Thomson

$

$
320

70

166

566

c.

00

65

00

66

Contra, Cr,

1863
alar. Bj M.! Sbewan

—Expenses

—Balance

$

$
304

1

244

656

c.

67

40

48

65

Having thus entered all the different sums on the re-

spective sides, let the pupil then add up, first the one side

and then the other : let him then subtract the smaller sum

from the larger, and at the bottom of the smaller side let

him enter the difference, by which thej will be made

equal. This is called balancing an account 'y-^ihtX is,

bringing each side to an equality, like a pair of balances

equally poised ; and the sum necessary to bring them to

an equality is called the Balance, and entered To, or By
Balance, according as it is required, on the Dr. or Cr. side

of the account^ Thus in the above example the Dr.

side was first added up, making $556.55 ; then the Cr.

side was added up, and was found to be $312.07

;

this being subtracted from $556.55 ; leaves $24<4>.48

;

which is added to the Cr. side, with the words, [By
Balance before it, and thus makes both sides equal. $244.

48 $ therefore, is the money on hand, and ought to corres-

pond to the money actually in the possession of the person

whose transactions are recorded.
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WASTE BOOK.

Tm trinsaetioni in this let are to be regarded merelf as

the items or transactions of a Cash Account; and all that

the pupil is eipected to do is, to distinguish Cash receired

from Cash given out, that he maj enter the former on the

Dr. side of the Cash Account, and the latter on the Cr. side.

Toionto, 1st March, 1863.

I have on hand at this date, Cash

.

Thia is the BaUnoe on hand from the former

time of balancing the Oash, and mnat be enter'd

on the Dr. aide of the Cash Aoouant, with the

date and words, ToBsklanoeon hand, before it.

Paid M. Shevran for Books, as per In-

Toice • ••

This monej is paid, and therefore mnit be
entered on the Or. side, Bj If. Shewan for

Books.

Sales this day.

Sales are what I sell, and therefore the money
is received, and goes to the Dr. side. To Sales.

House Expenses for last week ..•••...•

Hoase Expenses imply money going out,

therefore, the snm goes to the Or. side, By
House Expenses.

320

304

70

c.

00

67

55

40

^:^i

\\
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FIRST SET.

Toronto, 2nd Marehf 1863.

Received from William Thomson, for

Books sold him. • • • • # •

2

Paid R. dc A. Miller, for 125 copies

Lovell's Geographj

3

Received for sales this daj

3

»

Paid House Rent, one half jear ending

1st February last •

.

3

Paid Corporation Assessment « • • •

3

Received from John Hunter Rent of

Cottage 3 months, to 1st February • • . •

3 .

Received for Sales this day

4, .

Paid Thos. Mason his account for paint-

ing House

i

Paid M. Shewan for Books, as per
Invoice

,

A2

9

$

166

c.

00

100

45

00

13

100

9

00

80

38

53

00

40

21 93

109 80



^'^

/

(

10 BOOK-KEBPING.

Toronto, 4fth March, 1863.

Received for Sales this day.

.

':—

4

Paid LoTell and Gibson theii account for

printing Catechism •.

-4,-

Keceived Legacy from the Executors of

the late Mrs. Marj Wilson, deducting

expenses,

Paid wages to Clerk, due 28th ult.

5

Paid Beard & Co., for Coals, 2 chaldrons

5

Paid Brown Brothers their account for

Book-binding
i /

Eeceived for this Day's Sales.

7^

Remitted Little,Brown & Co. on account

of books purchased i*..4.....

To remit is, to send money to a distance.

Tbii therefore, is Oash going out, and goes to

the Or. side of the Cash Account.

95 40

39 00

372

30

93

00

00

39

78

40

95

140 00

r^

\h-^::



c.

40

00

93

00

00

95

riRST SET.

Toronto, Ith March, 1863.

Received from T. WilsoD for Books

furnished to Mechanics' Institute

Paid Jamiesoo bis account for repairs of

Store and House.. •••

Recei?ed from Jamieson for old Shop

Furnishings, including Glass-cafe.!...•••

Received for Sales this daj.

$

19

53

16

44

11

c.

00

00

00

40

The pupil should he made to do this exercise upon a

separate piece of paper, properly ruled, hefore he enters it

in his book : and he should not be permitted to leave it till

he fully understands it. The teacher should also dictate to

him other transactions, and require him to post them, that

he may acquire readiness in placing Cash going out, and

Cash coming in, to the proper sides of tbe Cash Account.

00

QUESTIONS ON THE FIRST SET.

What is meant by Cash 7 Why is thfs bock begun with a Gash

Account? If you wrote down in a book the money you received,

and the money yea gave out, in the order in which the transao-

ttona occurred, what would you need to do that you might Bicer-

tain whether your acconnts were correct or not ? What plan Is
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' i ,

adopted to ayo'id this tedioas operation ? In what kind of book

would 70a require to keep yoar Cash Account? What is a folio

in the language of Book-keeping 1 What would jou write on the

top of tha left hand page of your folio ? What on the right ?—
Suppose you receive a sum of money, on which side would yon

place it? Why? What does the word CasA stand for ? What is

the difference of Dr. and Or. ? What is the first thing that the

pupil ought to do? What is this book called? In what order

do you enter your transactions in this book ? After having writ-

ten out the Waste Book, what is to be done ? What is to be

carefully observed ? On what side do you enter Sales, Hotue

Expenset ? When the sums are all entered, vf hat is to be done?

When is the Balance entered To, and when By ? Why, in the ex-

ample given here, is the Balance added to the Creditor side ?

—

What is meant by remitting money 1

\, »

\v
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° CASH AND PERSONAL ACCOUNTS.

If I have transactioos in money witb other persons, such

as paying and receiring, borrowing and lending, &c., it is

necessary, not only to keep an account of my Cash, that

I may know at any time what I have received, what given

out, and how much I have on hand ; but also to keep an

account with each of the persons with whom I have deal-

ings ; that I may know whether I owe anything to them,

and how much, whether they owe anything to me, and how

much, or whether our accounts be clear.

In order to effect this purpose, I first open a Cash Ac-

count, as directed in the First Set, which is to be my own

account, the word * Cash,' at the top, standing, as before,

for myself, in regard to Cash.

I then open an account for each of the persons with whom

I have dealings, that is, I write each of their names upon a

folio of the Ledger, putting Dr. (debtor) on the left hand

page, and Cr. (creditor) on the right-hand.

When I receive money from any of these persons I put

down on the Dr. or left-hand side of the Cash Account,

' To* that person, adding the sum in the money column,

because I r n considered debtor to the person for what

he gives me. I then turn to that person's account,

and upon the Cr. or right-hand side I write < By
Cash,' adding the same sum, because that person paid

it out, and therefore he is Cr. for it. The same sum,

therefore, will appear on the Dr. side of the Cash,
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that is, of my account ; and on the Cr. side of his

account ; intimating that, apart from all other dealings,

I am his debtor, and he is my creditor, for that sum.

But if I pay him money, 1 turn to the Dr. or left-

hand side of his account, and write ' To Cash,' adding

the sum, because he received it, and, therefore, is debtor

for it ; and, then I turn to the Cr. or right-haDd side of the

Cash, that is, my own account, and write, * By' that per-

son, adding the sum : so that this sum will appear on the

Cr. side of my account, and on the Dr. side of his ; in-

timating that £ am his creditor, and that he is my debtor,

for that sum. This system of entering all transactions

twice, namely, on the Dr. side of one account, and the Cr.

side of another, is called Book-keeping by double entry.

It proceeds upon the obvious priQcipIe, that every debtor

must have a creditor, and every creditor a debtor ; and it

keeps an account both for the debtor and the creditor in

every transaction. Whatever, therefore, is entered on

the Dr. side of one account, is entered on the Cr. side of

another, and vice versa.

Having gone over all the items of the following Waste

Book in this way, I add up all the items on the Dr. sides

of all the accounts into one sum ; and also all the items on

the Cr. sides into another, to ascertain whether they be

equal as they ought to be, if they have been posted cor-

rectly. This is called a Trial Balance. Having found,

or made them correct, I then balance the Cash Account

as before, which will show me how much money I have on

hand. In the same way, I balance the accounts kept

with different persons ; which will show me how much I

owe to any of them, or how much any of them owes ta

me.
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SECOND SET.

WASTE BOOK.

15

The transactions in this set also are mere Cash trans-

actions, i. e. giving out and receiving money ; but thej are

Cash transactions on credit, and therefore, accounts with

those persons who give or receive credit are necessary.

Montreal, January Ist^ 1863.

I have on hand Balance of former ac-

count • • • %

Thia Gush on hand mast be pat, as before, on
the Dr. side of the Gash Account ; bat for a
reason to be afterwards explained, the words
' To Stock/ and not < To Balance/ must be
written before it.

Borrowed of William Keid

This money came in, therefore it mast go to

the Dr. side of my Account, { e. the Gash Ac-
count; but it went out from Wm. Reid, aod
therefore it must be entered on the Or. side of

his Account.

Paid J. Morison&Co

This money being paid goes to the Gr. side

of my Gash Account but to the Dr. side of J.

Morison & Go's Account, because they received

it.

2

Beceived from Gault Brothers

•

3

Received from J. Morison & Co

202

80

c.

15

00

213

80

27

00

260 70
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Montreal^ Janunry 4ith, 1863.

Paid Wm. Reid, money borrowed ••••••

5 _

Lent Gault Brothers.

5

Paid Wm. Eeid

Lent Wm. Eeid

8-

Keceived from Gault Brothers.

8

Paid J. IVforison & Co ... .

9

Received from A. Taylor for J. Morison

&Co

Here the Oash comes in, it is therefore enter-

ed on the Dr. side of the Cash Acc'nt, ' To J.

Morison & Go.,' and as it came on Account of

J. Morison te Oo., on the Gr. side of their Ac-
count and no Acc'nt is necessary for A. Taylor.

•10

Adranced for Gault Brothers.

Here I paid Oash for Gault Brothers, the sum
therefore, goes to the Cr. side of the Gash Ac-
count, < By Qanlt Brothers,' but to the Dr. side

of their Account, because the Oash was paid

for them.

10

Received from J. Morison & Co.

80

140

108

40

100

c.

00

00

50

00

00

149

31

62

200

10

20

60

w

00
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Montreal, January lUh, 1863.

17

Gault Brothers pait r.:e the balance of their

Account • •.«•••«
$

22

c.

60

DIRECTIONS.

When these items are posted and balanced, it will be

found that I have a balance of Cash on hand, of $183.18

;

that William Eeid owes me $148.50. that I owe J. Morison

& Co. $129.53, and that my account with Gault Brothers

is clear.

If I wish to know whether I am a gainer or loser on

the whole, so far as these receipts and payments are con-

cerned, it is obvious that I must add the Cash that I have

on hand to that which William Eeid owes me, and then

subtract that which I owe to J. Morison & Co.^ by which

it will appear that I am now possessed of $202.15, precise-

ly the same sum that I had on hand on commencing the

transactions.

Now, the manner in which this result will be shown in

a Ledger, is as follows :—If I intend at the time of opening

these accounts thus to balance and close all the accounts, I

must begin with opening an account in the Ledger for Stock,

writing on the top, Dr. Stock,
|
Contra Cr. ; and on the

Cr. or right hand side, I must enter the cash that I had on

hand at the commencement, namely, $202.15, writing be-

fore it the date, January 1, and * By Cash.'* This stands

* The Teacher may here make the pupil open a Stock Account,

as directed, informing him that this If, in practice, done at the

commencement, bat was postponed till he should be able to un-
derstand the use of It. ^~ > :> A

V
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witbout addition or alteration till the accounts are to

be closed. Hayiog balanced the different accounts as

directed abovei I open another account for Balance,

and on the left or Dr. side of that account I enter those

balances that appear on the Cr. or right hand page, name-

I7, the Balance of the Cash and of William Reid's account
j

and on the right or Cr. side, I enter those balances that

appear on the Dr. or left hand page, namely, in this case,

that of J. Morison & Co. I then balance th's Balance

Account, i, e, add up the two sides separately, and ibub-

tract the least from the greatest, and add the difference,

which will be found, in this case, to be $202.15, to

the smallest side, to make it equal with the other, writing

before it, ' By Stock for my net estate.' I then turn to

the Stock Account and write on the Dr. side, <To

Balance for my net estate ;' and as this is precisely equal

to the Cash entered on the other side when I began, it

shows that I have neither lost nor gained, having precise-

ly the same value of property. There is one difference,

however, in my affairs, namely, that, when I began, I had,

$202.15: in Cash, whereas I have, in closing, only

$183.18
J

but the difference between what William

B.eid owes me, and what I owe J. Morison & Co., makes

up the deficiency of Cash, namely, $18.97. In-

stead, therefore, of having $202.15 in Cash, I have

in Cash, $183.18, together ^ith $18.97 owing to

me more than i owe, which amounts to the same sum.

—

/, EXAMPLE OF THE BALANCE AOOOUNT. ..|

Balance, Dr. Contra, -'Oif-,'--

Jany. 18 To Cash . .

—William Reid

183

148

$ 331

18

60

Is

1863
Jun y. 13 By J. Morison & Co.— Stock for my net

estate ....
129

202

I 831 68

63

15

\
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The teacher will make the pupil complete the balance

as here exemplified.

QUESTIONS ON THB SECOND SET.

When yon haye tranBactions in money with other personp, what is

necessary besides keeping a Gash Account? Why is this ne-

cessary ? How would yoa manage this ? Would you write the

names of the persons with whom yoa have dealings on hoth sides

of the Ledger ? On which side would you put Or. ? If you re-

ceived money, in which account would you enter it, and on which

side 1 After you have entered it in the Gash Account, where

would yon enter it next? On which side 1 Why ? Where will

the sum now appear in your books 1 What would yon understand

by the position of this sum in your books, considering it apart

from all other transactions you may have with the same person ?

Suppose now that instead of receiving, you pay money to the same

person, how would you enter it in your books 1 When yoa thus

enter every transaction twice, what is this mode of Book-keeping

called ? Upon what obvious principle does it proceed 1 If yon

enter in the Gr. side of one account on which side do you enter

the same sum in the other account ? When you have gone over

the Waste Book in this way, what are you to do ? When you bor-

row money, on which side of your account would you enter it ?

What do mean by posting 1 When yon have posted all the ac-

counts, what is your next operation ? What does the trial Balance

ascertain t Why should the sums of all the debits and-of all the

credits be equal ? If you wish to know vvhether you are a gainer

or a loser, what would you do ? When you open an account for

stock in the Ledger, on which side would you enter the cash that

you have on hand 1 When you have balanced the different ac-

count?, what next 1 When this Balance Account is finished, what

are you to do with it 1 When, in adding-up the two sides, you find

one greater than the other, what are you to do with the di£ference ?
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ITfitrli Set.

CASH AND ANOTHER REAL ACCOUNT.

Accounts ofany kind of property, as Cash, Goods of

any kind, Ships, Houses, Shares in Companies, &c., are

called Real accounts, i, e, accounts of things which belong

to me.

One object of Book-keeping is, to keep a record of my
property, bow it is vested, whether in money, or goods, or

lands ; and, as in the course of mercantile transactions it

is continually varying, it is necessary to keep an exact ac-

count of these Tariations. Another object is, to ascertain

whether I be losing or gaining by my transactions, and

how much I may have gained or lost during any given

time ; and also, by what particular transactions the gains

were made, or the losses sustained. Now these objects

are effected by keeping the real accounts, which are, as

has been explained, accounts of my property, of whatever

kind it may be. ' r ^^e c >

The following transactions are intended to show how a

person's Stock may pass from one kind of property to

another, how an account is kept of it, and how it is ascer-

tained that profit has been made, or loss sustained. Then

suppose that I deal in but one article ; viz. flour, and that

by the barrel ; and that I buy and sell for Cash ; so that

my Stock is always either in Cash or in barrels of flour.

For, by always purchasing and selling for Cash, I owe

no*body any thing ; nor does any one owe me anything

;

80 that I require to keep no accounts with any other person.

I have, therefore, no personal accounts.

^^
':

it

v.- '. \

'.'

4 ;.

?t: ^k -,

r ,

:3H L

^?.-,)
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THIRD SET.

WASTE BOOK.

81

Hamilton f January \st^ 1863.

I have on band, Cash, .... $1601 00
Flour, 2800 barrels

at $5 per barrel 14000 00

•Fthnuxry Ist.-

Sold to Williamson & Co., for Cash, 300
barrels of Flour ^ a t$6.

10.

Sold to Maclean & Co., for Cash, 560
barrels Flour at $5.20.

March i2th

Bought of William Adams for Cash, 980
barrels, Flour, at $5.

>)f -

.30-

c.

15601 00

1800 00

2912 00

4.900 00

Sold to Buchanan, Harris & Co. for Cash
2500 barrels Flour at $5.60. 14000 00

Ajfril 2nd

Bought for Cash from Joseph Staunton

2500 barrels Flour at $4.50. 11250 00

15-

Sold for Cash to Maclean & Co., 200
barrels Flour at $5. 1000 00
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Hamilton^ May f>th, 1863.

Sold for Cash to Charles Thompson,

60 barrels Flour at 115.50.

26-

Sold to Brown & Co. for Cash, 400
barrels Flour damaged at $4.

June \Qthr-

Bought of William Adams for Cash,

1200 barrels Flour at $5.00. $6000 00
28 " « 4.75. 133 00

18-

Sold to Thomas Brett for Cash, 112
barrels Flour at $5.00.

-30

Sold to Buchanan, Harris & Co. for Cabh
860 barrels Flour at ip4.50. $3870 00
240 « « 5.10. 1224 00

•'Jidy Ist-

\Y

Took Stock, and found on hand,

Cash, $6614 00
2110 barrels Flour at $5.00. 10550 00
166 '< « 4.50. 747 00

330

1600

v. *

h^

00 . v,p

.Ip
','" ,^R^

•
^»'

00 -;?;.»'•

6133

560

5094

17911

00

00

00

00

To arrange these transactions in a Ledger, so as to

effect the purposes of Book*keeping with regard to

.it-
I 4

J I
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!?»»:

themi three accounts must be opened, one for Stock, a

second for Cash, and a third for Flour. On the Cr. side

of the Stock account is stated the amount of Caih, and the

yalue of the Flour on hand ; and the account remains in

that state till the accounts are to be balanced ; that is to

say, till I wish to know whether I have gained or lost bj

the transactions, and to what amount either of loss or gain.

All the transactions, therefore, are entered in the other

two accounts. And here the general rule is to be observ-

ed, that whatever kind of property comes in, is to be en-

tered on the Dr. side of its own account, and whatever

kind goes out, is to be entered on the Cr. side of its own
account ; from this it will follow that whatever is entered

on the Dr. side of one account, will be entered on the Cr.

side of the other, and vice versa f because, as often as

Cash comes io, Flour goes out, and as often as Flour

comes in, Cash goes out. To assist the pupil in posting his

Ledger, let him previously write 'an exercise upon these

transactions on a loose slip of paper, the object of which

would be to distinguish in each transaction which of the

accounts is Dr. and which Cr. This will prepare him for

understanding the nature and uses of a Journal, a book of

which nothing has yet been said. The] exercise is to be in

the foUowiog form, omitting, of course, the directions

printed in small type.

Hamilton, January Ut, 1863.

Sundries Dr. to Stock.
Gash
Flour, 2,800 barrels

$ 1,601 00
14000 00

$

15601 00
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Bamilton, February Ut, 1863.

Gash Dr. to Flonr.

Sold to WiUiamsoa k Go. 300 Barrels at $6.

The Cash came in, and Flour went oii% therefore,
Cash is Dr.

-10-

Gash Dr. to Flour.
Sold to McLean & Go. 560 Barrels at $5.20

Here also, Cash came in, and Flour went oufc so
that Cash is Dr.

'March 12th.'

Flour Dr. to Gash.
Bought of William Adams, 980 Birrels of

Flour, at $5.00

Here Flour came in, and Cash went oul, therefore
Flour is Dr.

1.800

2-912

4 900

c.

00

00

00

The last of the entries in the Waste Book, namely the

taking of Stock, and finding how much Cash and Flonr re-

main on hand, is to be written ia the exercise thus :

—

Balanc*^ Dr.

To Cash $6,614.00
To Flour $11,297.00

17.911

c.

00

h

.v. '

^\
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00

12 00

\

lOO 00

amely the

Flonr re-

c.

il 00

vv

DIRECTIONS t

Having finished all the entries in this form on a loose slip

of paper, let the Pupil copy them, in the [same form and

order, into a book ruled like the Waste Book, and which is

called the Journal.

Having written the Journal, he then opens his three ac-

counts in the Ledger ; one for Stock, a second for Cash,

and a third for Flour. Instead of posting the Ledger from

the Waste Book, as in the former Sets, let him now post

from the Journal. In the first entry Sundries are Dr. to

Stock. The word Sundries always means, in Book-keeping,

not sundry or several articles, but sundry or several ac-

counts. Here it stands for the two accounts mentioned

immediately afterwards Cash and Flour. These accounts are

Drs. Let him therefore turn to the Cash account, and

enter the Cash on hand on the Dr. side, writing before it,

* To Stock.' Also to the Flour account, and on the Dr.

side write *To Stock,' prefixing the date, and adding the

number of barrels in the proper column, and the amount in

the money column. Let him then turn to the Stock ac-

count, Cr. side^ and, after writing the date as before, write

* By Sundries,* adding the whole sum $15601.00.

Let him then proceed to the other entries in the Journal,

and, wherever he finds one accouat made Dr. to another,

let him turn to the Dr. side of that account which is made

Dr., and write < To ,' mentioning the other account
j

and then let him turn to the Cr. side of that other account,

and write *By ,' mentioning the first account.

Thus, when he finds such an entry as * Cash Dr. to Flour,

$1800," he turns to the Dr. side ^of the Cash account, and

B
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after the date writes * To Flour, $18 00/ he then turns to

the Flour account, and on the Cr. side writes after the date,

* Bjr Cash, $18,00,' also inserting in an inner column the

quantity of Flour mentioned in the entrj. The Flour ac-

count will appear as in the note helow,"* and the Cash ac-

count as in the former Set. . H ,;^

Having posted all the entries but the last, which states

the account of Stock on hand, let the pupil make his trial

Balance as in the former Set.

This being found correct, he must proceed to balance the

accounts. He first balances the Cash account, as in Sets I,

and n. The Flour account is differently balanced. The

balance of that account consists in the quantity of Flour re-

maining on hand. This he will find by balancing the inner

columns, in which the quantity bought and sold is stated.

Add up the number'of barrels on each side, and on a slate or

separate bit of paper subtract the one sum from the other
;

and, if there be a difference, enter it at the bottom of the

side on which is the smallest quantity, which must be the Cr.

side ; for no more could be sent out than came in,— and

write before it, * By balance on hand.'

« Flour. Dr.
\

Contra. Cr.

1863
Jan. 1 To titock - -

bris.

2800 14000 00
1863
Feb. 1 By Cash - -

brIs.

300 1800
c.

CO

March 12 —Cash - - - 980 490000 10 — do. - - - 650 2912 03

Profit & Losst

3780

1912 00 Mch. 30 — do, - - -

—Balance -

2500

420

3780

1400O

2100

00

00

/^
$

_
$ 20812

—
2081200

00

i

t The words • Profit and Loss,' which are the titles of an account

will he explained after.
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A value must then be affixed to the quantity on hand,

which in real business is the true value of the article in

question without the addition of any profit. Compute,

then, the value of all the Flour on hand, and enter the

sum in the money column.

Add up, then, the m^ney columns on the Dr. and Cr.

side on a slate or loose slip of paper, subtract the least

from the greatest, and enter the difference on the side that

is least. This diflerence, however, is not the balance of

the account ; ^. e., it is neither what property I have in it,

nor what I owe upon it, but is the sum that I lost or

gained by the transactions recorded. On the Dr. side has

been entered the value of all that I had when I began, and

of all that came in afterwards : on the Cr. side has been

entered the value of all that went out, and of all that re-

mains on hand. Tbe difference, therefore, must be my
loss or gain. 1 enter the difference then on the smallest

side, prefixing * To or By Balance,'^ * To or By Profit

and Loss.^ if the Dr. side was the smaller side, I enter

upon it ' To Profit and Loss ;' if the Cr. side, upon it>

< By Profit and Loss.'

This entry requires the opening of a new account,

namely Profit and Loss, the use of which is to keep an

account of my gains or losses \ and, having entered on the

Dr. side of the Flour account ' To Profit and Loss for my
net ^ain,' I turn to the Cr. side of the Profit and Loss

account, and enter * By Flour for my net gain,' entering

the amount in the money column.

Add up now the two sides of the Flour account which

will be found equal, and which closes that account.

In order to close the Set, open an account for Balance,

and enter upon it the Balances of the Cash and Flour

accounts. As the Balances are entered on the Cr. sides
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of these accounts, they must be entered on the Dr. Eide of

the Balance accounti * To Cash/ and * To Flour.'

Then close the Profit and Loss account. This is done,

as in the other cases, by adding up both sides separately

and subtracting the one from the other. But in this set

nothing is entered on the Dr. side ; we must, therefore,

enter the whole of what is on the Cr. side on the Dr. side.

As this is gain, or an addition to my original Stock, I enter

it * To Stock for net gain.' I then turn to the Stock ac-

count, and on the Cr. side I write * By Profit and Loss,'

entering the same sum.

Proceed now to close the Balance account by adding

up both sides of it, subtracting the one from the other, and

entering the difference upon the smaller side. This dif-

ference would be all that I possess, after deducting from it

all that I owe, and, therefore, is called my net estate. In

this set I have no debts due lo me or by me ; nothing,

therefore, is on the Cr. side of this account ; but I add up

the Cr. side, and enter the whole on the Cr. side, writing

< By Stock for my net estate.' I then turn to the Stock ac-

count, and on the Dr. side enter * To Balance for my net

estate / and, if the two sides of the Stock account be now

equal, the books have been kept correctly ; not otherwise.

The reason of this is, that the Dr. side of the Stock ac«

count now contains all that I possess, after deducting from

it whatever I owe, and also whaterer I may have lost.

The Cr. side contains all that I had when I commenced,

with the addition of whatever I gained since. These

statements, therefore, are both of them statements of my
actual property, and, it correct, must be alike. ^^ '§^«^ '***v

I
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QUESTIONS ON THE THIRD 8BT.

What are Real accounts ? What two objects are effected by keep-

ing Beal acconnta? What are the transactions in this Set intended

to show ? Why is it not necessary to keep Personal accounts in the

following transactions ? After the Waste Book bts been copied

out, how many acoonnts must be opened in the Ledgeri and for

what 7 What general rnle is to be obseryed 7 What book do yon

post from into the Ledger 7 How would you enter the number of

barrels of flour 7 In posting from the JournaI| what would yon do

when you find one account made Dr. to another 7 What is the

Trial Balance 1 What is to be done when the Trial Balance is

found to be correct 7 What value do you give to Stock on hand ?

On which side do you enter ProBt and Lossl How would yon
close the Set? What is your Net estate ?

, r> ..,',-->;_U. .,'
. ; - - ... ''

. .•
'
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>' '-T- ,: :.
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CASH ACCOUNT, WITH A GENERAL GOODS
ACCOUNT.r:\.

In those trades in which goods are sold in small quantities

it is impossible to keep an account of every article sold, so

as to be able to balance the different kinds of goods by

the quantity received and given out, as appearing on an

inner column of the account of them. The description of

goods, also, in which trades are conducted, may be so

numerous that to attempt to trace every article by entries

in the books would require an expense in clerkship far beyond

what the profits would afford, and create a complexity of

books which would rather bewilder the accounts than fulfil

the proper objects of Bookkeeping.

In such cases it is usual to keep a general account of

goods, or to divide them under different heads, and to enter

only the value of goods received and given out, disregarding

the kinds and quantities. The only variation that this

occasions is, that the balance of the goods on hand must

be obtaiaed by actual examioation of the quantity of every

kind in the store or warehouse, and by an estimation of the

value of every article. This operation is called taking

Stock, and must be performed as often as the trader wishes

to know the state of his affairs.

In the following transactions nothing is bought or

sold on credit, but all are cash transactions. The
accounts, therefore, that are necessary, are merely a

•M
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Cash account and a Goods accouati with those fictitious

accounts, such as Stock, Profit and Loss and Balance,

which are necessarj for balancing and closiog the books.

Write out the transactions in Set IV. of the Waste

Book, as directeJ in the former Se(s>

Proceed then to Journalize them in the Journal The

first entry in the Day Book, which states what jou have on

hand, enter in the Journal thus

—

Sundries Dr. to Stock.
Cash . . .

Goods
$1279 67
8071 47

9351 U

Or more simply

—

Stock Or.
By Cash

,
$1279 67

By Goods 8071 47
9351 14

Then proceed to the other entries in their order, taking

care to make what comes in always Dr. to what goes out

in the following form-—

Toronto, January \st, 1863.

Dr. Goods.
To Oash paid Taylor & Co. . . .

Dr. Goodg.
To Oash paid Lovell k Gibson for print-

ing iOOO copies Lennie's Grammar.

1

Dr. Cash.
To Goods. Amount of this day's Sales

431

181

109

c.

8S

40

23
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i„. ' WASTE BOOK.

Toronto f January/' 1st, 1863.

;i';,;i,5;; :::f,'"^ ^\

.J
•

^ INVENTORY OP MY EFFECTS.

I haye in ready money, . .$1279 67
Goods 8071 47

$

9351

c.

;-t .'.

14

1

Paid Taylor & Co. for Goods ....
Here Goods are Dr. to Gash, because Goods
came in, and Gash went out.

1

431 85

Paid Lovell & Gibson for printing 1000

copies Lennie's Grammar ....
1

181 40

1
'

'1 » '

t

Sales tliis day

Here Gash came in, and Goods went ont ; there-

fore Gash is Dr. to Goods.

109 23

Paid M. Shewan for Books per inyoice . 63 80

Paid Wm. Wilson for Binding. . . . 55 93

Sales this day

1.

527

30

40

Received for 30 dozen Lennie's Grammar
at $1.00 per dozen

J

M



14

85

40

23

80

93

40

00

'"m

FOURTH f3ET.

JbrontOf January 4ithf 1863.

"J

y^

^
Paid Maclear & Co. their account for

Books 76

c.

60
J

1

"
Bought from Buntln Brothers, Printing

Paper per inFoice. and paid Cash 111 12

It

Sold 15 dozen Lennie's Grammar for

cash at Si per dozen 15 00

4i

Sales this dav 71 15

V\

Remitted Dawson Brothers, on account of

Books 180 60

*5

Heceived from John Durie, Ottawa, for

Goods sold him 348 00

5

Sales this dav 255 83

g

Took Stock, and found

Cash on hand $1534 98

Goods do 7951 75
9486 73

_, -

. B2
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DIRECTIONS.

Having thus gone over all the entries in the Day Book,

and posted them in the Journal, take your Ledger, and open

three accounts— one of Stock, a second of Cash, and a

third of Goods, as formerly.

Proceed nonr to post into the Ledger from the Journal

according to the direction given in Set III. '

Having finished this operation, you are prepared to

balance the books, that is, to ascertain whether you have

gained or lost by the transactions. Before balancing each

account make a Trial Balance^ as directed in Set III.

Having found this correct, turn now to the Cash account,

and balance it as in all the former Sets.

The Goods account is balanced differently. You must

first insert on the Cr. side of that account the value of

goods on hand. Tn real business, this as has been said, is

ascertained by what is called taking Stocic, in which

operation the person in business examines all the goods

that he has on hand, and enters them, valued at the price

which they cost him, or rather the price that they would

bring in the wholesale market. The goods on hand con.

stitttted the balance of the Goods account, and are entered

at the bottom of that account on the Cr. side ' By Balance

for Goods on band.'

Add up now, as in the Flour account of the Third

Set, the two sides, and; the Cr. side being greater, put the

difference on the other side, writing before it * To Profit

and Loss.' Then open an account for Profit and Lossj

and on the Cr. side write < By Goods/ adding the same

sum in the money column.

We are now prepared to close the books. For this

purpose open, as in Set III, an account for Balance,

and enter in it the Balance of the Cash and Goods

1
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Book,

lopea

and a

'ournal

:ed to

lu have

g each

[.

CCOUDt,

Account. The Balance of these accounts appearing on

the Cr. sidci you put them on the Dr. side of the Balance

Account, writing To Cash/ and * To Goods/ adding

the sums in which these accounts are credited by

Balance.

The first account to be closed is the Profit and Loss,

as in Set III.

You next close the Balance Account as also directed

in Set in, carrying the difference of the two sides to the

Stock Account, as there directed. And, if the Dr. and

Cr. side of the Stock Account be thus made equal, the

books have been correctly kept.

9U must

alue of

said, is

which

goods

price

f
would

id con.

entered

Balance

5 Third

put the

Profit

d Loss,

e same

> or this

(alance,

Goods

QUESTIONS ON THE FOURTH SET.

When.goods are sold in small qaantitie?, would you keep a

separate account for each article sold ? How would yon manage 1

How then would you find the balance of goods on hand ? What
is this operation called? How often must it be performed ? Since

in the following transactions there is nothing bought or sold on

credit, what are the only accounts necessary 1 What areyou to do

after having written the Waste Book 1 When you have posted the

Journal, what next 7 What accounts would you open in your

Ledger 7 How would yon balance the Goods Account 7 At what

price would you yalue the goods on hand ? When, upon adding

up, you find a difference in the two eides, what do you do with
that difference *? In what other account do you enter this ? How^
do yon close the books ? How do you know when they have
been correctly kept 1
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^im set.

EXAMPLES OF PERSONAL ACCOUNTS IN
ADDITION TO REAL ACCOUNTS.

When goods are bought or sold on credit, it becomes

necessary, as explained under Set 11, to keep an account

of our dealings with every person with whom we transact

business on credit, that we may know what they owe to us,

or what we owe to them. The accounts whieh we keep

with other persons are called Personal Accounts, and the

rule for keepiog them is, that every transaction in which

they receive anything from us, or that brings them into our

debt, or that takes us out of their debt, is placed on the Dr.

side of their account ; and that every transaction in which

we receive anything from them, or that brings us into their

debt, or relieves them from being in our debt, is placed on

the Cr. side of their account.

We have therefore found three kinds of accounts, used in

Book-keepiog, namely—I. My own accounts, called also

Real Accounts, which contain accounts of my property

divided into as many particulars as I find necessary. These

are not headed with my name, but with the names of the

property, an account of which is to he kept ;-> as Cash,

Goods, any particular kind of Goods, Houses, Ships, &c.

;

in all of which accounts the kind of property with which the

account is headed signifies myself in regard to such property.

II. Accounts of other persons with me, called sometimes
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Personal Accounts, described above ; and III. Accounts

of gains or lossesi such as Profit and Loss, Discount, Rent,

Charges, &c., all receipts or expenses for which no direct

return is giren or received. To these are to be added the

Stock and Balance Accounts. These are used merely to

show at one view the state of my affairs at some particu-

lar time. The Stock Account commences with a state-

ment of what I possess on entering into business, and

after every balance of my books. The Balance Account

shows, on examining the state of my affairs, on the one

side all that [ possess, and all that is due to me ; on the

other side all that is due by me to others. These two

accounts, therefore, are used merely in commencing or

closing a set of books, no entry being made in them be-

tween one balance and another.

The chief of the accounts called Fictitious, more prop-

erly accounts of gain or loss, is the Profit and Loss Ac-

count itself, the others being only subdivisions of it and

being concentrated into it, in balancing the books.

DIRECTIONS.

Proceed, as in the former cases, to copy the following

transactions in the Day Book.

In posting the Journal remember that the transac-

tions are upon credit, except when the contrary is

specified j as when it is said Bought for Caslif or

Sold for Cask', in these cases you journalize as in Set

III., making Cash Dr. when it comes in, and Cr.

when it goes out. But, when sales are made to per-

sons mentioned, and it is not said that they paid Cash,

make that person Dr. to the Goods sold to him ; and,

when you'purchase goods of any person, and it is not
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mentioned that you paid Cash for them, make your-

self, that is, your account of goods Dr. to that per-

son. When Cash is received, while no property is given

for it, as gifts or legacies, make Cash Dr. to Profit and

/ Loss. The Cash came in, therefore it is Dr. ; and, as it is

clear gain, it is made Dr. to the Profit and Loss Account,

which contains the accounts of gains and losses. When
Cash goes out without any return of property that can be

added to Stock, as in pajing wages, rent, losing money,

dec, then Cash is Credited by Profit *»nd Loss. The Cash

went out, therefore it is Cr. ; and, as nothing was received

for it, Profit and Loss is its Dr. In manufacturiDg estab-

lishments the wages of workmen are paid for the addi-

tion made to the value of the raw material manufactured,

and, therefore, ought to be put to the debit of the goods

on which they are expended.

Having finished the Journal, open accounts, as before,

for Stock, for Cash, and for Goods, and also for every

person who is made Dr. or Cr. in the Journal. You then

go over every entry in the Journal in order, as in the former

Sets, posting them into their proper accounts in the Ledger,

every item being posted to the Dr. side of one account, and

the Cr. side of another.

Having made a Trial Balance as in the former Sets, pro-

ceed to balance the Cash and Goods Accounts as before,

the balance of the Goods Account being the quantity of

Goods on hand, taken by inventory. Then balance each

of the personal accounts, adding up the two sides of each

and putting the difference, as before, on the smaller side,

saying * To. Balance,' if it be added to the Dr. sidei and

< By Balance,' if to the Cr. side.

¥
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Add up the two sides of the Goods account after the

balance of Goods on hand has been added to the Cr. side,

and put the difference to the smaller side, saying * To
Profit and Loss/ if it be added to the Dr. side, and * Bjr

Profit and Loss,' if it be to the Cr. side.

Open then a Balance Account, and enter all the balances

of the different accounts as before. If the balances uf any

account stand on the Dr. side, enter it on the Cr. side of

the Balance Account, saying ' By———,* (the ac-

count from which it is taken,) and vice versa.

Balance the Profit and Loss Account, placing the differ-

ence of the two sides to the Dr. or Cr. of Stock, and

post in the Stock Account. Then balance the Balance

Account, placing the difference of that account also to

Stock ; and, if the two sides of the Stock Account are

equal, when the balance of these two accounts is posted,

the books are correct.

ON TRACING TRANSACTIONS FROM
ANOTHER.

ONB BOOK TO

It is often necessary to find how a transaction recorded

in the Waste Book has been entered in the Journal, or

how it has been posted in the Ledger : or, on the contrary,

to trace back some entry in the Ledger to the original record

of it in the Waste Book. This is effected by the number

of the page or folio of the book, into which any entry is

made, being entered upon the book from which it is taken
;

and also the number of the page of the book, from which

an entry is posted, being entered into the book into

which it is posted. It is not necessary thus to con-

nect the Waste Book and Journal, because, the order

of the dates being followed in both books, the date
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will be a suflScient guide from one to the other. But, as

this order is not followed in the Ledger, it is necessary to

connect the entries in the Journal. When, then, an entry

is made from the Journal to the Ledger, as above- described,

it is usual to note on the margin of the Journal the two or

more folios into which the transaction has been posted,

and to mark in a column, ruled in the Ledger for that pur-

pose, the corresponding Ledger folio. Entries can be traced

from the Ledger to the Journal by the date, thus :—

•

IN THE JOURNAL.

2

i5

Dr. Cash to Sugar
January 6.

80

2

The figures in the margin, (.imply that the

Cash acoount is in folio 2 of the Ledger, and
the Sugar Account in folio 17.

IN THE LEDGER.

c.

00

Dr. Cash, Contra, Cr.

Jan. 6 To Sugar IV 80 00

17 17

Dr. Sugar, Contra, Cr,

Jan. 6 By Cash, 2 80 00

The number 17 in the column immediately beside the

money columns in the Cash Account signifies that the

Sugar Account will be at folio J7; aftd the No. 2 in the

corresponding column of the Sugar Account signifies that

the Cash A<tcount is in folio 2.

u
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Montrealf January 1st, 1863.

I have on hand,
$ c.

Cash 1039 77
Goods 4868 45

5908 12
1

Eeceived from Dawson Brothers, Goods as

per Invoice

1

471 98

Received for Cash Sales this day . .

o

52 83

Paid John Lovell on account .... 80 00

Received the late Mr. Gordon's Legacy,
less expenses

This sum having been received without any
return, it 13 journalized—Gash Dr. to Profit and
Loss.

74 00

Received for Cash Sales this day . .

Q

54 95

Received from John Lovell Edition of

Euclid's Elements, per invoice . .

3

300 67

Received for Cash Sales this day . . . 44 52
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flB^f

Montreal
J January ^tth, 1863.

SoldT.W.Robison,
1 Euc'id $1 50
1 Walker's Dictionary . . 2 10

6 Spelling Books at 15c . 90
50 Reading Books at 4.0c . 20 00

c.

— 4.

Paid John Lovell on account . • • •

Paid C'trk's Salary, one half-year, end-

ing this day
Nothiog being received for Glerk'a Salaries

that can be added to the Accoant of Stock, and
the Cash going oat, Profit and Loss is Dr. to

Gash.

4,

24

160

50

00

150 00

Received for this day's Shop Sales

5-

Paid Dawson Brothers, on ace ount . .

Received from John Loyelii Spelling Books
per invoice

5-

ir.

20, 45

400 00

11

Received for Shop Sales this day

Received from Dawson Brothers, Goods
per invoice

61

215

20

50

60
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24.—
160

50

00

150 00 I

20 45

400 00

11 20

61 50

215 60

Montreal, January 6th, 1863,

Sold T. W. Robison,
24 Scripture Geogra-
phy at 10 c #2 40
100 MacullocVs Read-
ing at 60 c •...•60.00

20 Dictionaries at 50c 10 .00

$

72

Paid JoLn Lo?ell| in full.

6—
71

Paid half year's rent of Warehouse 200

Rents are en the same footiDg with Silariee,
|

and therefore, Profit and Loss is Dr. to Gash
for tbem.

6

Bought a house in John Street, and re«

ceived formy bargain

Tbi3 $80, being clear gain, and the Gaah
being received, Caeh is Dr to Profit & Loss.

6

Received amount of this day's Cash Sales

8

80

31

c.

40

87

00

00

Received from T. W. Robison on aoc'nt

-8
Sold T. W Robison,

10 Sangster's Arith-

metic at 60c $6,00

12 Loveirs Elementary

Geography at 40c 4.80

80

63

00

10 80
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/

Paid Dawson Brothers^ on account... ..

__ 8

Eeceived amount of this day's Cash

Sales. ••••• •

9

Lost Bank Bills, value <

$
240

Nothing being received for this $40, and the

Cash going out, Profit and loss is Dr. to Oash.

Took Stock, and found in possession

Cash $237.70
Goods ....5,595.12

Debts due to me 27.70

Debts due by me 4>7.58

39

40

5860

c.

00

92

00

52

I

QUESTIONS ON THE JPIFTH SET,

What does the Fifth Set contain 7 What is the rale for keeping

Personal Accounts 1 How manj kinds of Accounts have we
found used in Book-keeping ? What is the first? The second?

The third 7 What two Accounts are nsed merely at the com-

mencement and close of a set of books 1 What are fictitious Ac-

counts ? What do you understand by bought for Cash ? What,

if the word Oash is omitted 1 How would you enter Gash when it

comes in without property going out ? How would you enter

Wages, Bent, Lost Money, &c. How would you enter wages in a

manufacturing establishment 7 What is to be done when the

Journal is finished ? ^
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EXAMPLES OF MY ACCOUNT.

t. e,, REAL ACCOUNTS, SUBDIVIDED INTO VARIOUS KINDS

OF GOODS ; ALSO OF TRANSACTIONS BT BILL

WITH DISCOUNT, INTEREST, &C.

Copy the Day Book givea below as before.

Iq journalizing credit Stock for ail the articles in the

inventory, and debit it for all debts due, either in Bills

Payable or otherwise.

Every description of Goods that comes in is Dr. ; and

every description of Goods going out is made Cr. In both

cases the quantity must be specified.

Bills Receivable are Bills for which I am to receive pay*

ment, or which are payable to me. Bills Payable are Bills

which I am to pay.

When I receive a Bill Receivable from any person in

payment of Goods bought by him. Bills Receivable are Dr.

to Goods, because the Goods went out, and the Bill came

in. When I give my acceptance or note for Goods, then

Goods are Dr. to Bills Payable ; if the Bill was that of

another person, previously entered to the debit of Bills

Receivable, then Goods are Dr. to Bills Receivable.

If the Bill was received from a person with whom 1 have

an account, towards that account, then Bills Receivable Dr.

to that person ; or, if a Bill receivable be paid to a person

with whom I have credit, that person is Dr. to Bills Re-

ceivable. If I pay my own note, or give an acceptance to

such a person, he is Dr. to Bills Payable.
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When a Bill is purchased for Cash to be remitted, it is

usual not to eater the Bill in the Ledger accouot of Bills

Receivable, but simpler to make the person to irhom it is

remitted Dr. to Cash.

When one person's acceptance is paid to another per-

son, with both of whom I have accounts, it is usual, instead

of passing the Bill through the account of Bills Receivable,

to make the person, to whom the Bill was paid, Dr. to the

acceptor of the Bill.

When I get Bills in my possession discounted, i. e, when

I receive Cash for them before they are due, the interest or

discount being deducted, Bills Receivable are Cr. by the

Cash received, and by the discount ; because the Bills went

out and Cash came in for the amount of the Bills, after de-

ducting discount.

When I discount a Bill, i. e., when I pay tbo Cash for it

before it be due, receiving the interest or discount, Bills

Receivable are Dr. to Cash, and to Discount, both together

making the amount of the Bill, because the Bills came in

and the Cash went out.

When a person pays an account, partly in Cash, partly

in Bills, and discount is deducted from his account, he is Crt

by Cash, by Bills Receivable, and by Discount.

A 1 Charges, such as rent, wages, interest of money bor-

rowed, may either be placed to the debit of the Profit and

Loss Account by posting them *' Profit and Loss Dr. to

Cash ;'' or a separate account of them may be kept, and

only the balance transferred to the Profit and Loss Ac-

count, when the books are to be balanced.

wr
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TorontOf May 1st, 1863,

INVENTORY OP PROPERIY.

Goods on hand

—

Owt. qr. lb. $ c. $ c.

Alam.... 7 3 at 2 80 #- CV7\. 21 70

Copperas 23 — 115^ " 26 45

Tea 12 1 13 — 1 20 #• lb. 1485 60

Sugar.... 12 3 ~- 9 00 #• cwt. 114 15

Galla 146 ~- 50 <^ lb. 13 00

Cloverseed 12 2 —

.

16 00 #• cwt . 200 00

Corkwood 8 ton 5 cwt at 104 00 4f ten 858 00

Barrel stares 26 m at 48 60 ^ M. 1263 60

6^ Barrels Oatmeal at 5 40 ^b-A. 45 90

Flour, 5Y6 barrels at 4 00 ^ bil. 2304 00

Pork, 215 " at 6 00 <^ brl. 1290 00

Flour, 100 " at 4 15^ brl. 475 00
" 108 " at 4 50 #• brl. 486 00
« 109 « at 4 20 ^f brl. 457 80
" 122 " at 4 30 ^ bil. 524 60

Debts due to me—
D. Crawford & Co.

G. W. Liddell,

Bills receivable

—

Josh. Wilson's accpt. due 23rd
W. J. Shaw's, due 15th June
John Harding's, 4tli Julj

"W.Reynold's, 1 7th July

169
290

00
07

140
225
71

200

00
60
40
00

Carried forward.

$

9626

459

40

07

637

10722

00

47
Note.—li was formerly tlie custom to allow 28 lbs ta the quarter, 112 lbs to

the hundred weight and 2240 lbs to the ton. In Canada, at present the qr.
cwt. and ton are considered as respectively equal to 25 lbs. 100 lbs. and 2O0O
lbs. The Custom Houses continue to regard the cwt. as 112 lb;, and some few
articles are still weighed by the old cwt. by farmers and otliers. The
English cwt. is 112 lb«.

i^A^^^
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Toronto, May \st, 1863.

Brought forward.
Oash on hand
Warehouse and Stores, valaed at ...

The above inventory of my property must be posted
in the Ledger in the Cr. side of the Stoclc account
and in the Dr. side of each of the separate articles of
goodff, and each of the persons who owe me money,
also of the Bills Receivable, the Cash and the Ware-
house and Stores. In journalizing, therefore, say,

qr.

3

Cr. Stoclc.

Cwt.
By Alum - - T

— Copperas 23

— D. Crawford & Co.,

&c. &o. &c.— Bills Receivable - - -

—. Cash
—. Warehouse aud Stores

1

lb. $ c.

at 2 80
" 1 15

$
21

26

169

037
550

4800

c.

70

45

00

00

00

00

Debts due by me

—

To Ebenezer Grimshaw
— Ryan & Co., - - -

— Gilmour & Co., - -

409 33
229 83
151 80

List of Bills Payable

—

My Promissory Note to Xa-
thaniel Low, on demand,
payable with interest - - -

.

Acceptance of Stewart & Co.,

due 19th May ----.---
Do. to M'Donald & Co., 4th

July

Do. William Murray, 13th Aug.

4000 00

145 05

688 68

72 80

Those are debts due by me, partly in the form of
Bills Payable, and partly in the form of Balances
against me, with persons with whom I have accounts.
Tney must be put to the Dr. side of Stoclc, so that,

were the Stock balanced, the difference between the
two sides would be my net property. In journalizing,
therefiire, say Stoclt Dr. to iBbenezer Grioishaw, fcc.,

I To Bills Payable.

$ c.

10722 47
650 00

4800 00

16072 47
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c.

r22 47

550 00

300 00

)72 47

790 96

14906 53

15697 49

Toronto, May, 2nd 1863.

Received from Curran & Co., Halifax..

Invoice of Salt, shipped per the Active,

33 tons at $20 per tou

An Invoice is a notice of goods sent off to

me, stating the kind, quantity, and value. As
soon as they are sent off to me, they are mine.
I therefore say, Salt Dr. to Oarran k Go., be-

cause the Salt came in, and I owe Curran &
Oo. for it.

Bought of Ed<rard Smith & Co., for 3
months' Bill, 70 barrels of Herrings,
at $4 °!

This and the two following transactions are
purchases ofgoods on credit, we thereft, .e make
the difTerent descrlptiona of goods Dr. to the
persons from whom they were purchased.

3—
Bought of H. Torrance & Co., St.

John's, 31 days,

Tea as per Invoice 2450 lbs., at $1.20.
Freight, and Charges paid by them. . .

.

Commission for purchasing, 2 per Cent.

Bought of Freeland & Co., 46
Barrels of Superfioe No. J Flour,
at 4 , ^

Storage charged thereon .*..!!!!*.

C.

660

280

2940
139
61

00
20

3140 77

184
5

00
20

189

c.

00

00

20
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Toronto, May iith, 1863.
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Paid dutir on Tea* •••••••••••••••••« 28

1

c.

00

Entrv and Warehouse *••• 33

These Are expenses adding to the cost cf the
Tea. Tea therefore ia made Dr. to Oasb.

6

29 33

Sold John Campbell <Sc Co., Oshawa,

80 lbs. Tea, at $1.30 per lb

fi

104 00

0; i ; - .»:

Sold D. Johnson, at 2 months 32|lbs.

Tea, at $1.35 per lb 43 20

I'

Sold for Cash to Edward Grant

3 barrels Flour $4.50
3 1b. Galls 0.50

This is a sale for Gash. The Gash came io,

it is therefore Dr. The Goods went oat ; thej

are therefore Or. ; and Edward Grant's name
does not appear in the Ledger, so far as this

transaotioQ is concerned. He should, how-
ever, be mentioned in the Journal thus ; Oash
Dr. to Flour. Sold Edward Grant for Oash

;

Cash Dr. to Galls. Sold Edward Grant for

Oash

17

13
1

50
50

15 00

Received from D. Crawford & Co.

Invoice of 266 barrels Superfine Flour,

shipped at Chicago, April 25th, per

Avon. 90 days, at $4.00 1064 00
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c.

00

33

9| 33

i4f 00

13 20

Il3l 50
1 50

m

\\

00

Toronto, May 1th, 1863.
^

Accepted Curran Sc Go's draft at 4
months from 20th April, due 23rd Au
gQ8t in Halifax

To accept a Bill or Draft Is to put my name
upon it, obliging myself to pay it. Oarran &
Co I therefore, are thus paid by a Bill payable.

The draft having been accepted by my signa-

tnre, went out ; it ia therefore Or., and Ourran
& Co.. Dr. I say, therefore, Outran & Co. Dr.

to Bills payable.

Bought for cash of C. Jones Sc Co., Co-
bourg, \2 barrels Flour, at $4<.89 • • •

.

Sold Freeland & Co., 2 mos, 20 barrels

Flour, at $9.30

Received of John Campbell & Co., on
account •

.10-

Faid duty on Salt, per the Active $19.80
Landing and Cartage. .. • 1.10

10-

660

c.

00

58 68

106 00

200 00

20 90

Paid Freight and Charges on Tea 28 10
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Toronto, May 11th, 1863.

Receiyed of D. Jobnson.

Finlay & Co*s acceptance at 61 days.

Cash in full of Tea

D. Johnsoa here pajs me partly in a Bill Re
ceivable, and partly in Cash. The Bill and the

Gash came in ; therefore they are each Dr. to

D.Johnson. r- : ^v

.11

Sold Ryan & Co., 6 m. Barrel Staves at

$60

12.

Sold Robert Smyth, Cobourg, 2 months

100 barrels Pork at $6
3 cwt. clover Seed at $16.30
20 barrels Flour at $6

40
3

43

360

600
48
120

8^ barrels Oatmeal, at $6 ^1

'-* '^Sm^

.13«-

Bought of G. W. Liddellj at 4 months,

75 brls. Potashes, per Invoice, at $18.60

w "
' ' 14 _-^_

Sold Ebenezer Grimsbaw, at 2^ per Cent,

for Cush.

14| cwt. Copperas at $1.30

819

1395

c.

00
20

20

00

00
90
00
00

90

00

18 85

i'
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Toronto, May 14sth, 1863.

58

Accepted D. Crawford & Co.'s draft at 90
days, due 10th August

i'rt?'

.14-

Accepted Freeland & Co.'s draft at 2
months, due 16th JUI7

15

1064

c.

00

Paid Edward Smith & Co. W. Eeynolds'

acceptance • . $200.00
Cash in full of Herrings .. 80.00

I owed E. Smith & Go. $280, and haviDg W.
Reynolds' acceptance, or Bill Receivable as stated

in the inventoiy of my property, I gave that in

part payment and gave Cash for the remainder.

[ therefore say, Edward Smith & Go. Dr. to Bills

Receivable and to Gash. . ,. . ^

16-

Sold for Carh to House of Industry 20
lirls. Herrings at $5 ,

16

Sold for Cash to Kerr & Co., 121bs

Nut Galls at 53c

17.

Sold Kyan &. Co., Quebec, 61 days,

12 tons Salt at $25

189 20

280 00

100 00

36

300 00
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Toronto, May llthf 1863.

Beceived of "Rj&n & Co. ia payment
of Salt,

J. Eraser's Note, due 4*th

June 160. 00
Cash 137. 00
Discount for 2 months* interest

allowed 3. 00

This Salt was sold for $300, bat not to be
paid for two months (see former entry). Mr.

Ryan, offers to pay me immediately, if I will

allow him interest for his money for two months,
and take as part of it a Bill due in about a fort-

night to which I agree. I therefore credit Ryan
& Oo., By the Bill Receivable, By Oash, and By
the Discount, which three items make up the

whole sum.
17

Sold Ebenezer Grimsbaw at 2^ per Cent.

for Cash.

5 cwt. Alum at $2.60 $13.00
10 M. Staves at $60.00 600.00

3 cwt. Clover seed, $20 60.00

17-

Received of Ryan & Co. Cash on ac-

count

.19-

Remitted H. Torrance & Co., on

account of Tea, my uote, payable at

Bank of British North America, 31

days

I owe H. Torrance & Co. money, and I draw
a promissory note, binding myself to pay them
$2000 in 31 days, which I send. This is a Bill

Payable ; I therefore make them Dr. to Bills

Payable.

$ c.

300 00

673 00

80 00

2000 00



00 00

\

173 00

80 00

00

' SIXTH SET.

Toronto, May 19/A, 1863.

Paid my acceptance to Ste^vart & Co.
due this daj
This acceptance is one of the Bills Payable,

mentioned in the inventory of my property.
It became dae, and I pay Gash for it. The
Gash goes out, it is therefore Gr. ; the Bill

comes in, it is Dr. I say, Bills Payable Dr.
to Gash.

21

Paid W. JMorris for Alterations made in

Stores per agreement. •..,•.••

23

Sold Ryan & Co. for 3 mcL^^s' Bills

12 bris. Potashes, $7 00. 84. 00
15 do. Herrings, 5 20. . . . 78 00
10 M. Staves, 60 00 600 00
10 tons Salt, 25 00. ....... 250 00

23

Sold for Cash to F. George
13 brIs. Flour at $8 00 104 00
58 « Pork at $6 00 348 00
50 lb. Galls, at 55c 27 50

8J cwt. Copperas, at $1 20.. 10 20

. 25——

^

—
Sold Robert Smyth, Cobourg, 3 months,

256 lbs. Tea at $ I 30 332 80
400 '« «' <« 1 50 600 00
6 tons Corkwood at 113 25.. 679 50

55

145

60

1012

489

1612

c.

05

00

00

70

30
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Toronto, May 25th, 1863.

Drawn on Eobert Smyth in

fayor of D. Crawford & Co.,

at 31 days 1128 00
DiscouDt allowed by Crawford

& Co. for prompt payment... 12 77

I owe money to D. Orawfoid & Go. ; Robert
Smyth owes me money ; I therefore draw a
bill on Smyth in favour of Grawford, which is

in effeot a direction to Smyth to pay the

money to Grawford on my account. But I

thus pay Crawford before the money waa due,

and he allows me discount for prompt pay-
ment. If this transaction were entered fully,

I should make Bills Receivable Dr. to Robert
Smyth, and Grawford Dr. to Bills Receivable

:

but the usual method is to make Grawford
Dr. to Robert Smyth, by which the two en-

tries on the Bills Receivable account are
avoided.

-25.

Remitted Gilmour & Co., Quebec, Thos.

Hodgen's draft on Hilton & Co. 61 days

Bought firom Whittemore & Co. at par.

I wish to remit money to Gilmour & Go.,

Quebec, I therefore go to a Broker, or to the
Bank, and purchase a Bill, payable in

Quebec, for the amount. To enter this fully,

I should first say. Bills Receivable, Dr. to

Gash, and then Gilmour & Go. Dr. to Bills

Receivable. The usual mode, however, is to

regard the Bill sent as Gash, and say, Gilmour
& Oo. Dr. to Oasb.

c.

•*

.

1140 77

800 00

^



77

few

00

SIXTH SET.

Toronto, May 25thf 1863.

Paid Rent of Warehouse for last month.

This and the followiag entry, being pay-
ments of money without any direct return, or

any other person being chargeable with them,
may eitlier be put to the Dr. of Profit and Loss,

or, if I wish to keep a separate account of such
charges, I may open an account for Warehouse
rent and charges, and make that account Dr.

The effect is the same, for that and similar ac-

counts of expenses must come into the Profit

and Loss account befoie tho books are balanced.

-29

Paid Postage Account... $6.73
Twine, Ropes, and Packing

Case^s 16.60

Clerk's Salary 20.00

Storeman's Wages 6.40

-29

Received invoice from D. Crawford &
Co., of Pearl Ashes, shipped from Bal-

timore, per William and Mary, 100
brls. at $17.50

-29

Deficiency in settling Cash, supposed lost

Here the Gash went out, it is therefore Or.
;

but as it was lost, it is credited by Profit and
Loss. Say, Profit and Loss Dr. to Gash.

c2

m

$
30

c.

00

49 73

1750 00

05
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Toronto, May 29/fe, 1863.

Sold Ebenezer Grimshaw
50 bris. Pearl Ashes, now on their way

from Baltimore, deliverable 7 days

after arrival, at $20.00

so-

Received of Ebenezer Grimshaw
J. Wilson's note, Ath July $62.00
Wm. Kelly & Son's accep-

tance, 3rd August 400.00
Thomas Hodgen's acceptance,

11th August 150 00
Edw. Carpenter's note, 20th

August 100.00

$

1000

c.

00

Cash on account of Ashes ,

Discount allowed, 2 months' interest on

Cash •

B. Grimahaw owes me money, be pays me in

part with Bills on the persons mentioned, partly

in Cash, and I allow him interest for the Oasb,

because it was paid before it was due ; there-

fore, E. Grimshaw Or. By Bills receivable, Bj
Cash, and by Discount.

31

Discounted with Bank of Toronto,

W. J. Shaw's accp., 15th

June $225 60

John Harding's accp., 4th

July 71 40

J. Eraser's accp., 4th June ... 160 00

Wm. Kelly & Son's accp.,

3rd. Aug 400 00

712
88

800

00
00

88

88

Discount • • • 4

$857 00
8 12

I have these Bills ia my possession, which are

848 S'
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10

c.

00

12

88

)0

00
00

88

88

'i

8"

ThrontOf Mat/, 31st 1863.

not yet due ; but I want the money immedia-
tely, I therefore take them to the Bank, who
give me the money, deducting the interest for

the time that they have to run. The Bills

went out ; therefore Bills Receirable is Gr.

first by the Gash received for them, and se-

condly by the Discount or Interest.

.31-

Remitted Gilmour &. Co. James
Hamilton's draft on Banque
Nationale $840.00

Discount } per Cent, received 4.20

Having occasion to remit money to Gilmour
& Go., Quebec, I purchase a Bill on the Ban-
qrie Nationale, for $840.00 ; but I pay only
$835.80 for it. I may either make, first, Bills

Receivable Dr. to Gash and to Discount, and
then make Gilmour & Go., Dr. to Bills Re-
ceivable for the whole sum ; or I may make
Gilmour Sc Go., Dr. to Gash and to Discount,

and not enter the Bill in the account of Bills

Receivable.

-31

Received payment of John Wilson's ac-

ceptance, due 23rd instant

This was a Bill in my possession, which after

falling due was paid ; the Gash came in, it is

therefore Dr. and the Bill went out, Cash is

Dr. to Bills Receivable.

31

Error in charging Ryan & Co. Potashes,
23rd January, 12 barrels at $7.00 in-

stead of $19.00, say $12.00 per bar.

In this entry an error has been detected in
the BookS) and the mode of correcting errors is

c.

835 80

14,0 00

lU 00
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TorontOf May 31s^ 1863.

^ !•

not to make erasures, bat to make additional

entries or an opposite liind. In this entry,

goods sold had bj mistake been charged too

little ; the person vho bought them must
therefore be made Dr. to the kinds of goods
bought by him for that amount of the error.

-31.

Drawn on Robert Smyth in favour of H.
Torrance & Co. at 31 days for $1128.00

Discount allowed for prompt
payment 12.77

See a similar entry on May 25tb.

31-

Error discoyered in placing to the account

ofFreeland & Co., 20 barrels Flour,

sold to John Campbell & Co., on May 9

When one person is thus by mistake debited

instead of another. Or. the person so charged,

By error, and Dr. the person who ought tol

have been debited. To the Goods sold him. The
only alteration in the real account credited is

to draw the pen through the name of the person
erroneously entered, and to write over it the

name of the proper person. The amount in the

money column remains unaltered.

.31-

Error in giving credit to Ryan & Co., for

Cash paid by E. Grimshaw on May 17th

This error is similar to the last, and must be

corrected in a similar manner. Enter on the

Dr. side of Ryan & Go's account. To error,

and Or. E. Grimshaw, By Gash. On entry on
the Gash Account draw the pen through the

name of Ryan k Go., and write E. Grimshaw
orer it.

$

V * .

1140

106

77

t

00

80 00
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40

i^\-

77

06 00

80 00
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SIXTH SET.

Toronto, May 31»«, 1863.

INVENTORY CF GOODS ON HAND.

AlaiD, 2 cwt. 3 q.,

Tea, 28 owt. Oqr. 10 lbs.

Sugar, 12 cwt. 3 qr.

Galls, 81 lb.

Oloverseed, G cwt. 2q.

Corkwood, 2 ton 5 cwt.
616 brla. Flour
293 " "
300 " "

14 « " '

13
4
10

34
Salt, 11 tons, .

Herrings, 35 barrels,

57 brls. Pork
Ashes, 113 brls. viz.,

63 <«

60 «

(i

((

II

i(

II

II

II

% c.

at $2 80 7 70
" 1 20 3372 00
«' 9 00 114 75
" 50 40 50
" 17 80 115 70
" 104 00 234 00
" G 60 4059 00

6 60 1904 50
6 20 1860 00
5 70 79 £0
5 60 72 80
5 60
5 25
6 00

*' 20 63
4 00

6 50

(I

II

II

II

II

II

II

II

ic

22 00
52 50
170 00
226 93

i

140 00
I

370 50

" 18 60 1171 80
" 17 50 875 00

Bills Receivable od hand^
Finlav & Co.'s acceptanee, - - -

James Wilson's note, 4th July - -

Thos. Hodgens' do., 11th August
E. Oarpenter's do., 20th do. •

- 40 00
- 62 00
- 150 00
- 100 00

Cash on hand, ---------
Warehouse and Stores valued at

, .
- Carriedforward.

This is an Inventory taken as a preparation for
balancing the books. Balance is made Dr. to all

Goods, and property of every description, rem^iuiins
in my possession. The property in this case consists
oCthe various kinds of Goods enumerated, of Cash, of
Warehouse, of Bills Receivable, and of Debts due to
me. Each description of Goods for which an account
has been opened is credited. By Balance, for the quan-
tity and value on hand ; also Cash, for the Cash on
hand ; and Warehouse and Stores, for tha value of
them ; Bills Receivable, for the whole amount of Bills
in one sum; and persons, for the sums due respective-
ly by them.

c.

14889

352
517

4860

43

00
50

00

20618! 98
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Toronto, May 3ls<, 1863,

Brought forward.

List of Debts due to me

—

John Oampbe'l & Oo. -

Ryan & Oo. -

Ebecezer Orimsbaw
Robert Smyth . . •

Qilmour & Go. -

$10 00
1286 17

401 64
Its 20

1488 20

\ '%'
-31

List of Debts due by me —

>

D. Crawford & Oo. • - - $440 23

G. W. Liddell - - - - 1104 93

List of Bills Payable—
My note to N. Low, on demand $4000 00
Aocp. to M'Donald k Go., 4 Jaly 688 68
Do., " Wm. Murray, 13 August Y2 80
Dr., « Ourran & Co., due 23 Aug. 660 00
Do., " D. Grawford & Oo. due 10

AuguBt 1064 00
" Preeland k Co., 16 July 189 20Do.,

Do., H. Torrance & Co., 22 June 2000 00

From my property must be deducted debts due by
me. This is done by makingr them Dr. to Balance.
The debts here are balances of accounts not settled,

and Bills Payable. Balance is made Cr. by each nf
the persons to whom I owe money; or, what is the
same thing, each person is made Dr. to Balance for

the amount of what I owe htm, and Bills Payable are

made Dr. in one sum for all such bills still remaming
unpaid.

$
20618

3363

23981

c.

98

21

19

1546 16

86*74

10219

i

-Sr

68

84

A
•
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SIXTH SET— QUESTIONS. §§

The Journal being written according to the directions

given, the Ledger must be posted from it. Then, before

entering the Balance of the Goods^ &c., on hand, accord-

ing to the Inventory, make the Trial Balance. Enter then

from the Inventory the balance of Goods on hand to the

Cr. side of each account; this ought to agree with the

balance found hy comparing the quantities on each side

as in Set III. Proceed to balance and close the Cash

Account and Personal Accounts, the difference between

the two sides being entered, To or By Balance. Close

the Heal Accounts by entering the difference between the

two sides, To or By Profit aud Loss. Close also in the

same manner the accounts of Discount or interest.

Charges, &c. Collect now all the balances upon a

separate sheet of paper, ruled like the ledger, as directed in

former sets : and, whenever the Balance is entered on the

Dr. side, to make (he sides equal, enter it on the Cr. side

of the Balance sheet, and vice versa* Proceed now to

close the Profit and Loss Account. Enter in the dif-

ference between the two sides, To or By Stock for my
gain or loss, as the case may be, and write the same sum

on the opposite side of the Stock Account, To or By
Profit and Loss. Close now the Balance Account, enter-

ing the difference. To or By Stock, for my net estate, en-

tering the same sum on the opposite side of the Stock Ac
couni, To or By Balance. The two sides of the Stock

Account should now be equal, which closes the books:

if the sides be not equal, an error has been committed

which must be searched out and corrected.

QUESTIONS ON THE SIXTH SET.

Of what accounts are there examples given in this Set ? In

journalizing, for what do jou debit and credit Stock? When
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I

goods oome in, are they Dr. or Cr. 1 What are Bills Reoeirable,

and Bills Payable 7 When yoa receive a Bill Receivable in pay-

ment of goods, how would yoa enter it ? When are goods Dr. to

Bills Payable ? When to Bills Receirable ? What if the Bill was
reoeired from a person, with whom yoa haye an acconnt, towards

that acconnt ? What if a Bill Receivable is paid to a person with

whom yoa have credit ? What is done when a Bill is purchased for

Gash to be remitted ? What is done when one person's acceptance

is paid to another, with both of whom you hare accounts ? What
do you mean by getting Bills discounted '? What is done when a

person pays an account partly in Gash and partly in Bills ? How
are transactions traced from one book to another?

r'
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S^brntlb Set*

66

"t
/^

\f EXAMPLES.

OF SINGLE AND JOINT CONSIGNMENT, ADVENTURES,
FACTORSHIPS, PARTNERSHIPS, &o.

If I purchase a Ship, I open an account for the Ship,

debit that account to Cash for the purchase monejr, or

if to whatever other description of property I have given for

i itj and credit the amount hy whatever I receive bj the

Ship, as freight, &c., and, also, if I sell it, bjr whatever [

may receive for it. If the account is to be balanced

while the Ship remains in my possession, I must enter the

Ship, estimated at its present value, on the Cr. side of the

account : and the difference between the two sides will show

the gain or loss which has arisen out of my purchase.

The same directions are applicable to houses, land, or

' other property, from which I may receive returns without

parting with them. I must open a separate account for every

particular item of such property; for example, every

bouse, every farm, &c., which I purchase, or let separately,

I debit such accounts to Cash for all expenses laid out

upon them, and credit them by all returns received from

them. When I balance such accounts, I must, as in the

case of Ships, enter on the Cr. side the present value of

the property, and the difference between the sides will

\
show my loss or gain.

If llhip goods on an adventure

for the adventure, describing :

I open an account

in whatever way may
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render it most distinct, as, Consignment per the
,

(the name of the Ship) to (the name of the

place), Consignee, Mr. or Messrs.
, (the name of

the person or persons) : or simply, Consignment or adyen-

/ ture, No. 1, No. 2, &c., the particulars being recorded in

the Waste Book. I debit this account with the goods ship-

ped) or with Cash laid out in purchasing goods for the ad-

venture, and with all Charges ; and credit the account with

all returns. If the goods be all sold, the difference of sides

will show the result of the adventure. If part of the

goods be unsold^ I kuust, in balancing, enter the value of

them on the Cr. side of the account, as in the former case,

such value being taken as it originally stood, and stated in

an inner column of the account, and a percentage deducted

therefrom, of the supposed reduction, if any, in the value,

leaving the net amount, or apparent real value, to be ex-

tended in the proper column, to show the true state of the

account. -

If I receive goods to be sold on behalf of an employer

for a commission, I 0|)en an account of Goods for the Ac-

count of ,[the employer]. This account is made Dr.

for all charges, and Cr. by all receipts on account of goods.

If 1 sell goods thus consigned to me on credit, I make the

purchaser Dr. to this account of goods ; when the goods

are all soil and the account is to be closed by my re-

mitting Cash or Bills, the account is made Dr. to the Cash

or Bills remitted, and to Profit and Loss for my commis-

sion ; or, if I have an account open for commissions, the

amount of the commission is placed to the credit of that

account. If the account is to be balanced before the goods

are all sold, or the proceeds remitted, I open a personal

account for my employer, and credit him therein, with

,
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what I may have received from the sale of his goodsi and

debit him with what I have eipended on the goods, also

with mj commission on the amount sold, up to the time

when the bnlance is struck and furnished to him.

The chief peculiarity of accounts of goods received to be

Sold on commission, is, that the value of the goods received

is not entered on the Dr. side of the account iu my Ledger,

because they do not belong to me. I keep the account of

them in a separate book, as still belonging to my employer,

although intrusted to my care ; but, haviog entered on the

Cr. side of the account of such goods, whatever Cash or

other property I receive for them I enter on the Dr. side

what I remit' to my employer, together with charges and

commission. If I do not remit to him Cash that I receive

for his goods immediately, I credit his personal account

with the amount of bis goods sold by me, and debit it with

my commission. If I advance anyfproportion of the value

of the goods consigned to me, before they be sold, I open a

personal account with my employer, as before alluded to,

debit that account with the money advanced to him, and

credit it for whatever I sell, the difference will then show

how much he owes me, or how much I owe him.

There are three cases of partnership. First, when I

intrust goods to another person to trade with on my
behalf and his own, under certain stipulations. In

this case, I state the terms of the copartnery in the

Waste Book, and open an account for it in the Ledger,

designating it briefly and clearly. If I engage in

several such copartneries, I may describe them Com-

pany, No. 1, No. 2, &c. This account is debited to the

goods or cash, which I contribute to the joint stock

in trade, and credited by every thing either of goods or
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Casb, &c. that I receive from it. When the account is

to be balanced, my Partner must ascertain the value of the

goods remaining unsold^ estimate the profit and loss in the

ordinary way, and calculate my share of either. If he pay

me my share of gain, or I pay my share of loss, I debit the

account for what I pay To Cash, or credit it By Cash for

what I receive, as the case may be. The difference be-

tween the two sides in the Company Account will show

the profit or loss, which must be entered accordingly. If

my Partner do not pay me my share of gain, or I do not

pay my share of loss, I Or. the account, By Balance for

my share of gain, or Dr. it, To Balance for my share of

the loss, after which the account is to be closed like any

goods account, By Profit and Loss.

The second case of partnership is, when I am intrusted

with property to trade with, on behalf of myself and

others, on certain stipulated terms. I enter the terms in

my Waste Book, and open an account for the Company

as before ; but in this case I open also an account for the

** Goods in Company," or accounts for the different kinds

of goods in Company ; I debit these accounts for what-

ever goods or cash I contribute to the Company's stock.

I then make the Company's account Dr. for all the outlay

incurred by it, and make it Cr. by all that I receive for it

;

if the outlay was tor goods to be added to the Company's

stock, I make the account ''Goods in Co." Dr. for the

outlay ; and, if I receive for the Company Cash or Bills,

t make my own accounts of Cash or Bills Eeceivable,

Dr. to the Company's Account. If I purchase Goods on

credit for the Company, I make the amount of the Goods

in Co. Dr. to the person from whom I purchase. If I

sell on credit, on behalf of the Company, I make the

pa«

l0£

wa

Pi
n
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SEVENTH SET. 69

person to whom they were sold Dr. to the Goods in Com.

pany.

When I would settle with my Partner, I find the gain or

loss upon the '' Goods in Company" Account in the usual

way, and that gain or loss upon the Goods T transfer to the

Partnership Account, making that account Dr. to the

" Goods in Company" Account for loss, or Cr. by it for

gain. The difference between the two sides of the Co-

partnery Account will show the gain or loss upon the whole

business of the Company. I then calculate the shares of

gain or loss for each Partner according to the terms of the

partnership. If I pay my Partner his share, then the Com-
pany Account is Dr. to Cash for his share of gain, and to

Profit and Loss for mine. If his share is not paid, then I

open an account for him personally, and make the Company

Account Dr. to his Personal Account for his share, and to

Profit and Loss for mine. If loss was sustained and he pay

his share, then the Company Account is Cr. By Cash for

his payment, and By Profit and Loss for my share of loss

:

if he do not pay at the time, I open as before, a Personal

Account for him, and make him Dr. to the Company Ac-

count for his share of loss, and Profit and Loss Dr. for my
share.

The third case of partnership is when the several Part-

ners take part in the management of the joint trade. In

that case books are kept as for the trade of an individual.

The B.eal Accounts, as Cash, Bills, &c., are accounts of

the Company ; the Personal Accounts are accounts of per.

sons dealing with the Company \ and the Fictitious Accounts

show the gains or losses of the Company. Besides these

accounts an account is opened for each Partner, and each

is made Dr. for whatever he receives from the Company,

and Cr. for whatever he pays on its behalf. When a



70 BOOK-KEEPING.

/

.yyU : :./;i ttr -">;. i.u)iS'i

.

settlement is to be made, the books are balanced as in ordi-

nary cases. The gain or loss is ascertained also by com-

paring the two sides of the Profit and Loss Account. Here,

however, occurs a difference between books belonging to a

Company, and books belooging to an individual. The gains

or losses are not properly gains or losses of the Company,

but of Ihe individual Partners of the Company, to be distri-

buted among them according to their respective shares.

The balance of the Profit and Loss Account, therefore, is

not carried to the Stock Account, but it is divided among

the Partners, and carried to their personal accounts; if

gaic, to their credit ; if loss, to their debit. The Stock

Account, therefore, does not show, as in ordinary cases, the

net profit made, or loss incurred, for the Stock of the Com-
pany receives no accession by profit made, or diminution by

loss sustained, the Profit going to the individual Partners,

and placed to the credit of their Personal Accounts ; and

loss being also charged to the Partners, by being carried to

the debit of their Personal Accounts. '
'

Different methods are adopted by different Book-keepers

in closing the Stock Account of the books of a Company.

Perhaps the following is as simple and clear as any.—-

Place as usual the gross value of the property of every

kind, actually in possession of the Company, including the

debts due to them, on the Cr. side of the Stock Account.

If profit has been made, this inventory will of course in-

clude it, showing an overplus above the standing capital.

The balance of the Balance Sheet, brought to the Dr. side

of the Stock Account, will correspond with the standing

capital, exclusive of gain ; and to make the Dr. side equal,

bring the sums placed to the Cr. side of the Partners'
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Accounts to Dr. side of Stock. The profits made will then

appear as debts due upon the Stock, to the Partners of the

Companj, and losses will appear on the Cr. side of Stock,

as debts due by the Partners to the Company.

It any transaction took place previous to the balance

being made between the Company and any of the Partners,

such as, his receiving money before profits are ascertained*

his account must be balanced among the other Personal

Accounts, before ascertaining the loss or gain of the Com-

pany. But the profits or losses of that period, and first

ascertained in the balance, are merely to be entered to the

Partners' Personal Accounts, to stand to their debit or

credit for the ensuing year.

If any partner wish his share of gain to be added to his

share of capital in the Company, and the Company agree to

it, then his share of gain, after being entered to his credit,

must be entered also on the debit side of his account, ^' To
Stock," and from thence being carried to the Cr. side

of the Stock Account, makes the intended increase to the

capital of the Company. If the partnership is at the same

time to be dissolved, the stock on hand must be sold or

valued, the debts inward collected, and outward paid, and

each Partner's share of the property paid to him, or of debts

received from him. It however frequently happens that

some one or more of the pa tners, or some other person or

company takes the stock and debt of the Company at a

valuation, and then becomes Br. to each of the Partners

for his share of the property, as per valuation.

iding

bual,

tners'
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WASTE BOOK,

The following transactions haye been adapted to this

work from Brewster^s Encyclopedia. These have been

chosen^ partly because thejr comprise in a narrow compass

the chief difficulties of the art of Book-keeping, and partly

to show that the directions given are applicable to business

transactions generally.

.-.
i

Montreal, January Ist, 1863.

An Inventory of my Effects and Debts
active, taken this date by me, A. B.

I have in ready money ....
In the Bank of Montreal . . .

My Hoase and Furniture are worth
7 Pipes of Port Wine, A . . .

Delivered 4 Pipes into Oo. 1 under
the directions of James Hi{;gins

Taken 6 tons of Madder into Go. 2,

with John Scott, (mark A.) . .

Due to me

—

By Robert Rimmer
By Gibb ic Go., oar Account of Ex-
change in Oo. 4

$ c.

$ c
8000 00
16000 00
7200 00
2240 00

1280 00

1200 00

400 00

2000 00

38320 00 '^

fl'
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to this

'e been

compass

d partly

business

c.

00 ^^

Montreal, January 2nd, 1863,

Bought of Thomas Willan for ready

money,

3 toDs of Madder at $10| per cwt,

mark B

Sold for ready money,
1 pipe, of Port Wine
Thia transaction and the last are for Gash, and

must be entered accordingly.

2

Bartered with James Reeves 1 pipe of

Port Wine for 1^ ton of Madder, at

$12 per cwt. M.C
When one kind of goods is bartered for an-

other, make that which comes in Dr. to that

which goes out.

2

Lent James Walsh, to be repaid me in

one month with interest at 5 per Cent.

4-

Drawn on Gibb & Co. of Quebec, O. A.
of Exchange, a bill of $200, at usance,

favour of James Quinn, or Order, value

received of do., at 1| per Cent, advance
I have entered into a partnership with Gibb

& Co., of Qaebec, by which I draw Bills on
them, and sell them, receiving the advantage
of the Exchange. I had $2000 in their hands
as appears by the inventory of my goods, and
this transaction is drawing a Bill on them and
obtaining II per Gent, for it. I have an ac-
count for this partnership, under the title, Gibb
& Go. our Account of Exchange, Go. 4, and
make Gash Dr. to that Account for the whole
sum received. O.A. in the entry signifies Our
Account G

640

376

c.

00

00

360 00

400 00

202 50
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Montreal, January 4ith, 1863.

Drawn on Gibb Sc Co., of Quebec, O. A.
of Excbange, a Bill of $1800 at usance,

James Williams or Order, Talue received

of do. 1 per cent advance

This is a transaction similar to the last and to

be entered in the eame manner.

I
Beceived from James Higgins the account

of tbe sales of our Bed Wine,
The total sales of 8 pipes $2880.00
His commission of 2^ per Cent 72.00

The Net Proceeds 2808.00

My half is $1404.00

Which he paid me by a Draft on the Bank
of JMontreal for that sum, and which I

lodged there.

James Higgins and I contribute each 4 pipes

of Port Wine to be sold, and the profits equally

divided, but as he is to have the charge of sell-

lug them, he is to receive, besides his share of

the profits, 2^ per cent, commission. The
value of my share of the Wine, as stated in the

inventory, was $1280 ; he sells the whole for

$2880, bis commission is $72, the remainder is

$2808, which is to be equally divided between
us ; my share is $1404, which he pays me by a
Draft on the Bank of Montreal. I have already
an account opened for this partnership under
the title " Adventure in Go. 1," which was
debited to Stock for the Wine embarked in it.

I now credit it By the Bank of Montreal for

the amount received on its account.

$

1818

c.

00

r

14.04. 00

B
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Montreal^ 5th January, 1863.

Received from the Bank of Montreal the

balance of the Interest Account, ending

the 31st December

On some Accoants Bankers give interest for

money lodged with them, and take interest for

money advanced by them. In settling this ac-

count the balance was in my favor, and the

Bank of Montreal pays me $ldO interest. Here I

may either first make the Bank of Montreal Dr.

to Interest or to Profit and Loss for the interest

due, and then make Gash Dr. to Bank of Mon-
treal for the payment of it, or I may at once
make Gash Dr. to Profit and Loss for the inte-

rest paid me by the Bank of Montreal.

Sold for the account of Co. 2 to James
Taylor for an accepted Draft on the

Bank of Uppe: Canada, the 10 tons of

Madder marked A.

1 ton at

9 do. at

$16 00
00

per c^

f$ C.

320 00
2520 00

2840.00
My CommissioQ on the Sale

at 2^ per Cent 71.00

2769,00

My half is 1384.50
John Scott's half is 1384,50

Lodged the Draft on the Bank of Upper
Canada with the Bank of Montreal, and
paid J. Scott by my Draft on that Bank

By the Inventory it appears that I contri\>uted I

c.

00

2840

1884

00

50
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Montrealf January 6th, 1863.

5 tons of Madder to a Partnership entered in-

to with John Scott, he oontrlbatca an equal
quantity, the whole being under my charge, for

which I am to receive a commission besides an
equal share of the profits. I have already open-
ed an account for this Partnership, under the

title of Oo. 2, with John Scott. I sell the whole
for a Draft on the Bank of U.Oanada. As in the

case of C 1,1 first deduct my Oommission,
then I pay John Scott his half by a Draft on the

Bank of Montreal. Here, in the fiiat place, I

make the Bank of Montreal Dr. to Co. 2 for

the whole amount of the Draft which I have
deposited with it. I then make Co. 2, Dr. to

Oommiseiop, or Profit and Loss for my Com-
mission, and to John Scott's Personal Account
for bia half of the net proceed?, which I now
owe him. And, lastly, I make John Scott's

Personal Account Dr. to Bank of Montreal for

the Draft which I paid him. Or, opening no
Personal Account for John Scott, I might
have made Co. 2 Dr. to Commission, and to

Bank of Montreal for the Draft given to John
Scott.

11

Remitted to Gibb & Co. of Quebec for our

account of Exchange Jobn Ker's Draft

of $1200 at usance on Banque Nationale

of Quebec, which I purchased by my
Draft on the Bank of Montreal

This la money remitted to Gibb & Co. to be

drawn for, agreeably to the terms of the Part-

nership. 1 make Co. 4 Dr. to the Bank of

Montreal for the Draft, by which I purchased

the Bill on la Banque Nationale.

X

$ C.

1188 00



c.

!. /*

88 00

;-•
-v<
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Montreal, January/ 12th, 1863.

77

Shipped in the Oshawa, Paul Henry, Mas
ter, and consigned to William Kane, of

Toronto, to sell for my account,

4^ tons of Madder at First Ccst,

3 tons, B $640 00
l^do. C 360 00
Paid Freight 54 00

Thia is a case of Consignment. I open an
account for voyage to Toronto, and make it Dr.

to the Madder, and to Cash for the expenses.

$ c.

1054 00

13'

Sold Lemesurier & Co at 2 months, 1

Pipe of Port Wine

13-

.m

•n

384 00

Bottled for the use of the house i pipe of

the Port Wine
And used the remaining

that leaked.

half to fill those

I make the account of Charges, or of House

Expenses Dr. to Port Wine, for the half pipe

bottled. The other half-pipe I enter on the Or.

Bide of the Port Wine Account, in the inner

column, to account for diminution of quantity,

but do not carry out the value of it into the

money column, unless I keep an account of

Leakage, which would not be necessary.

160 00
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Montreali January 2Uhy 1863.

Counterbalanced by the desire of Gibb &c

Co. of Quebec, what I owe them by the

Inyoice of Madder, received (his date,

against what they owe me, by our Ac-
count of Exchange—The balance to be

brought to their account—The balance

to be divided is

They shipped in the Fame, James Lawson,
Master, 5 tons of Madder, at $12 per

cwt

I had, on commenciDg, $2000 in the hands of

Gibb k Oo. for the account of Oo. 4, to which I

afteiwards add a Bill of $1200, but which I

pnrchaee for $ 1188. I drew upon them for two
Bums, making t ogether $2000. So that they

have of mine, according to their statement,

$1188 ; but I had made profit by the Bills which
I drew on them, which was to be equally divi-

ded with them. To close this account they

send me Madder to the value of $1200, and de
sire me to settle the account, and give them
credit for what balance may be over. Here
first make Madder Dr. to Oo. 4. I then make
the same Oo. 4 Dr. to Gibb & Oo's Personal

Acooant for theh: share of the profit ; and to

Profit and Loss for my share of it, i. e. $16.25
each. -

-.<-'":
'

\ ,
•

•25-

Robert Eimmer is dead, and Insolvent

;

what he owes me is lost

This appears to be a total loss. I make Pro
fit and Loss Dr. to Robert Rimmer for the

whole. Should I afterwards receive any Divi-

dend from his Estate, I should make Oash Dr.
to Profit and Loss for it.

$ c.

32

1200

50

00

400

'

I

00
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B c.

32

200

50

00

00

Afontrealf January 26ih, 1863.

Bought of James Henry, , at the Auctionl

SaleS) at 6 months, with the condition

of the abatement of 1 per Cent, perj

month for ready money.
6 pipes of Port Wine at $300 per pipe

.

Tbia Wine was bongbt on credit, and the

name of the agent of the Sales was James Hen-

ry, Port Wine, therefore, is Dr. to James Henry.

.26

Bought of James Ker, on my note, pay-

able at 2 months.

4 tons of Madder at $11.00 per cwt..

.

In return for this Madder, I gave my own
Note or Bill, payable in 2 months. I therefore'

say. Madder Dr. to Bills Payable.

I-
-27-

Discounted to James Henry, the Agent
of the Sales, my debt for the 5 pipes

of Port Wine.
The Discount is $ 90.00
And the sum due 14<10 00
Paid by my draft on the Bank of Mon
treal !• • • •••••••••••••••••• • • •!

1500

c.

00

In purchasing the Fort Wine, on the 26th at

6 montha, the agent agreed that, if I chose to

pay ready money,he would allow me 1 per Gent
for every month. I act upon this agreement,
and take the discount, amounting to $90, the

balance, $1410, 1 pay by a draft on the Bank
of Montreal. Say, James Henry Dr. to Bank
of Montreal, and to Discount, or, to Profit and
Loss for Discount.

880 00

1500 00
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Montreal
f
January Tithf 1863.

Discounted to James Ker raj Note, pay-

able in 2 months at 6 per Cent, per

annum.
The Discount is. 8 72
The sum paid..... 871 28

I bad given Jamas Ker, for Madder pnrchAsed
on the 26tb, my Note, payable in 2 months.
He wishes for ready money, which I agree to
give upon his allowing me the Discount or In-

terest for 2 months. The Discount is $8.72,
and I pay the remainder in asb. Bills Fay-
able had already been made Or. by Madder ; I

now therefore, make Bills Payable Dr. to Cash,
and to Discount, or to Profit and Loss, for

Discount.

-28-

Paid James Taylor the award of the Ex
aminers who viewed the hogshead of

Madder, M. A., by draft on the Bank
of Montreal.

My half is $21 00
John Scott's 21 00

In company with John Scott, No. 2, 1 had
sold Madder to James Taylor, (see entry Jan
nary 6tb,) one hogshead of which proved to be
damaged. This being examined by competent
persons, they award $42 as the amount of the

damage. This I pay in Cash, charging one-
half to John Scott. Gash is Or. by Profit and
Loss for my share of Loss, and by John Scott

for his.

880 00

42 00



c.

00

00
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3Iontreal, January 28«A, 1863.

81

Paid for the honour of William Kane, of

Toronto* his Draft of $^00 on Jas.

Henry, protested yesterday for non-pay-

ment $200 00
Charges of Protest 2 00
Commission; ^ per Cent. 1 00

f i y^-

-•y
-fe-

Willlain Kane, of Toronto, to whom I had
Sent Goods on coosignmeni;. neglects to pro-
vide for the payment of a Bill when it be-

comes due, and It is protested. Bat I, beliey-

ing his solvency, pay the Bill vjrith the ex-

penses of protest for him, charging him Oom-
mission. William Kane is Dr. to Cash for

Bill and Oharges, and to Commission, or
Profit and Loss for Commission.

•February 2nd

Received from William Kane, of Toron-
to, an account of the Sales of the 4^ tons

of Madder, consigned to him the 12th

current,

The total Sales $1529 00
His charges $2 30
Commission & ,

Insurance 4>

percent 61 20 63 50

For which he has remitted me a draft

of Lane & Co. on King & Co. at 7 days'

sight, for $1668.50, which includes my
former demand of $203,

Williaw Kane, having sold my goods consign-

ed to him,8endsme returna of the sale8)deduoting

203 00

1465

1668

50

50



i
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Montreal^ February 2ndf 1863.

charges and his commission, enclosing a Draft

or Bill, at 7 days, for the amount due to me
on the consignment, and also for the Bill which
I had paid. Bills Receivable, therefore, is Dr.

to Voyage to Toronto, for the net proceeeds of

Ihe Oonsigamcnt, and to William Kane for the

amount of the Bill, which I had paid for him
with the Charges and Gommission.

Received from James Walsh $400, lent

him with interest »

Paid the expense of the house for the

last month. . . . «

Salaries |80 00
Petty Charges U 00

4

Took Stock,and found on hand as follows

:

. Cfsh
In Bank of Montreal

House, &c
W'ne, 8 pipes

Madder, 9 tons

Bills Receiyahle

John Scott, H. A $ 21 00

Lemesurier & Co 384 00

401

200

94

294

8454
16261
7200
2460
2080
1668

Debts due hy me,

Gibb & Co. of Quebec,

405

38529

16

67

00

00

00

89
50

00
' 00
00
50

00

89

25

ic;

I
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00

89
50
00
00
00
50

00

89

25
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This Set may be balanced from the books without taking

Stock, as the quantities of the Goods received and sent out

were regularly entered. In real business, however, the

goods on hand should be compared with the balances of the

quantities shown by the books.

The Ledger is to be posted from the Journal, and balan-

ced, as in former Sets ; taking care, in the case of co-part-

neries and commissions, to follow the directions given in the

introduction to this Set.

QUESTIONS ON THE SEVENTH SET.

Of what transactions does this Set treat"? If you purchased a

ship, how would you enter the transaction in your books 1 Sup-

pose you received a certain sum for freight, how would yo\i enter

it 1 How if you sold the ship 7 If you should balance the ac-

count whilst you have the ship; how would you enter the ship ?

With what other description of property would you pursue the

same plan ? If you ship goods on an adventure, how would you

proceed ? Suppose part of the goods were unsold, how would you

manage when balancing the books 1 If you receive goods to be

sold on behalf of an employer for a commission, how would you

open an accounts When you sold goods, how would you enter

the receipts ? How would you enter Cash or Bills remitted to

your employer? How, your Oommission 1 What is the chief pe-

culiarity or accounts of goods received to be sold on Commission "i

How many cases of partnership 1 What is the first ? In what

book would you state the terms of the co-partnery ? In what
book would you open an account for it 1 How would you debit

this account ? How credit it ? What must be done when the ac-

counts are to be balanced ? If your partner paid you your share

of gain, how would you enter it ? How, if you paid your share

of loss? How would you manage, if you neither received you

it

"h
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share of gain nor paid your share of loss ? How is the account to

be closed 1 What is the second case of partnership ? What other

accounts would you open in this besides those in the former caae 1

When you contribute goods or Gash to the Company's stock, how
do you enter it 1 HoW| if you receired Cash or Bills? How, if

you purchase goods on credit for the Company ? How, if you sell

on credit 1 When you would sattle with your partner, upon what

account would yon find the gain or loss ? To what account would

you transfer this, when found ? On what side of the account is

the gain to go? On what the loss? What will the difference of

the two sides of the Oo-partnery Account show 'I If you pay

your Partner his share, how would you enter it 1 What would

you do if his share is not paid ? If your Partner pay his share of

loss sustained, how do you enter? If he does not pay it at the

time, how then? What is the third case of partnership? Kow
arc the booka kept in this case ? What do the Real Accounts

show? What the Fictitious ? What peculiar accounts are nec-

cessary ? When ia a Partner made Dr. 1 When Or. ? On which

side of the Partner's Acconnts is gain entered ? On which loss ?

How is the gain or loss stated in the Stock Account ? Why is gain

stated on the Or. side of the Stock Account, as in ordinary cases ?

If a Partner choose to add his share of gain to the Capital, and

the Company agree to receive it, how is that to appear in the

Partner's Account 1 If the partnership is to be dissolved, what

must be done with the Stock ? What with the debts "? Suppose

that the Stock of the Company, or debts due to i^, were bought

by an Individual or Company, in what relation would that Indi-

vidual or Company stand to the Partner ?
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tal, and

in the

1, "What

When t]\e transactions connected with any particular ac-

count in the Ledger are very numerous and small, it is

usual to keep a record of them in a book by themselves,

and to insert in the Ledger only the sum of the transactions

added up at stated intervals. For example, it would ob-

liously be ridiculous to enter into a Ledger every shilling or

sixpence paid out or received. An account of such small

sums, therefore, is kept in a book by themselves, and

added up once a week, or once a month, and only the

weekly or monthly suras put into the Ledger. Larger cash

transactions are often treated in the same way. All re-

ceipts and payments are entered on the Dr, and Cr. sides

of a Cash book, and the sum of each side brought once a

month into the Ledger, by which contrivance Uiere never

can be more entries in the Ledger than twelve ou each side,

namely, one for each month in the year.

Sales are often managed in the same way. A book is

kept for recording sales only, and tho amount of sales

added weekly or monthly to the Ledger. In sonae exten-

sive retail trades every salesman is made to keep a book,

which is added up every day, and the amount tran^rred

to a general Sates' book, which again is added up oftce a

week or month, and the sum entered in the Journal or

Ledger. Sometimes in such trades, only one Sales-book

is kept in the shop, and every salesman writes every sale

that he makes on a slip of paper, and hands it to the

Book-keeper, who enters it in the Sales' book.

•1

I

M
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EXAMPLE OF A BOOK OF HOUSE
EXPENSES.

1863,

Mar 1.

9
10

11

33
14
16

11

19
20

,21

o^sh^-

2S
24

26
28
29

31

•fi-f

'djir

fZoMse Expenses Dr. to Cash.

For a Brash • . .

'- a Saow Shovel -

a new Kettle - - -

cleaning Stove Pipes
Fish - - . -

3 Washing Tubs -

tinning a large Pot aud 4
Saucepans,

a goose and 2 Dack^
a Turkey
the Baket'd BHi -

the Butcher's Biil -

3lb. of Sausagv.i - -

a Keg of Oyeteis; -

Onions - > » •

ic

II

(I

<(

it

(I

It

{<

II

tt

(i

((

(I

II

it

(t

u
(<

({

(I

It

11

((

i{

II

u

II

l(

II

a new Boiler -

a large pan
Doctor's Bill

a Cord of Wood
a Load of Straw -

Horse shoeing -

House repairs

mending the Clock

a new Clothes line

a Rocking Chair -

jfish -----„_
Poultry - -

a Dozen of Lemons
,i Tinnet of Butter -

a Cheese, wt. 20lb. at 17c
per lb.

the Baker's Bill

a Quarter's Rent - -

These sums of each week's ex-
penses.viz., i6.03 $31.ti3 &c. are at
the end of each week,entered on the
Cr. side of the Cash Book ' By-
House Expenses;' or, 'By Profit
and Loss for House Expenses.'

20

^

10

1 50

1 GO
50

1 80

93

6

1 20
y 1 20

3 93
24 30

30

60
10

^^m "--•i

31
1 10

1 10

14 00
6 00
4 00

50
4 20
2 10

-.——^ 34
40

3 50
2 10 1

1 50

30
5 60

3 40
1

4 30
40 00

/I t
61

132

03

1-

63

20

10

96
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CASH BOOK.

87

The Cash Book is kept precisely on the same principles

with the Cash Account in the Ledger ; it is headed on that

account Cash Dr., Contra Cr. the title, Cash, meaning

myself in regard to Cash. Whatever Cash is received,

therefore, is entered on the Dr. side j and whatever is paid

out is entered on the Cr. side. -

^-T/-.

n •,"

.', XJr »,-!*;',,%;

<"
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I

1863.

Mar.l 1

2 1

C 2

8 2

17 2

20 2

.

' 25 2

1803.

^pl* 3 —
10 3

12 3

U 3

20 3

30 4

EXAMPLE OF

Cash Vr.

To Stock broDght frcm the last

month -.. .....
To Sir Robert JohnsoD, received in

full

To Ship James, received in full of

John Herbert for one 16th - -

To Ship James, received of Oapt.

John Smith in fall for one 16th
To William Baker, received in

part --
To Flour,' for 20 Barrels sold to Wil-

liam Delio

To Sundry Accounts

Cash Dr.

lastTo Balance brought from the

month
To Ship James, received of William

Evans in full for one 16th - -

To Ship James, received of James
Jackson in full for one 16th -

To Ship James, received uf Thomas
Jones in full for one 16th - -

To John Hammond, received

in full

To William Warner, received in full.

$

1 32396

3 120

6 500

6 500

4 500

1 120

696

34832

21951

6 500

6 500

6 500

5 400

1 137

29995

c.

84

00

00

00

00

00
00

84

73

00

00

00

OO
40

13

-4 $f

\ I

it

-''\
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II

A CASH BOOK. a

r; i

2

1863
JUar. 4

9
23
26

27

28

30

31

1

2

2

2

2

2

3

3

R.

Per Contra Cr.

By Ship James, paid in part.
By James Allen, paid in full

Bj Thomas Preston, paid in part

By Ship James, paid Thomas Young in

full for Joinera' Work
By Ship^ James, paid T. Pierce in full

for Bigging
By Ship James, paid D. Smith in full

for Repairs

By Ship James, paid Nathaniel Westal
in full for Painting

By House Expenses, paid Sundry
Charges this month

By Balance remaining in hand, carried

to the next month

1863
.^pl 3

7

24

25

27

30

R.

By Ship James, paid the Blockmaker in

full

By Ship James, paid the Ship-Chandler
in full

By Voyage to Amsterdam, consigned
to Jacob Van Hoove

By Voyage to Amsterdam, paid J.

Adams for insuring 100 Bags of

Pepper,
By Ship James, paid John Jones in full

for Beef and Pork
By House Expenses, paid Sundry

Charges this munth
By Balance remaining in hand, carried

to the next month ,

6i

6

5

6

6

6

6

$

300
5700
357

83

110

161

28

132

27957

34832

79

2802

661

28

438

159

— 25925

l$29995

c.

00
00
41

40

90

60

90

90

73

84

50

60

57

07

10

37

92

13

Wl
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In transferring the entries of this book into the Ledger,

the sum of each month only is entered at the end of the

month. The swm of the Dr. side in the Cash Book is en-

tered on the Dr. side of the Ledger, ' To Sundries received

this month.' and the sum on the Cr. side of the Cash

Book is entered on the Cr. side of the Ledger, * Bj Sun-

dries paid this month.' This abridgment, however, only

affects the Cash *^ccount in the Ledger ; for every particu-

lar sum paid or received during the month must be entered

to its corresponding account in the Ledger. Thus,

after entering the sums of the month of March on the Dr.

and Cr. sides respectively, as above directed, I must turn

to the account of Sir Robert Johnson, Cr. side, and enter,

< By Cash $120.' Then to the account of Ship James,

Cr, side, and enter, < By Cash $500.* Having thus

entered all the sums on the Dr. side, I must do precisely

the same with the sums on the Cr. side. I must turn to

the account of Ship James, Dr. side, and enter, < To Cash

$300.' Then to the account of Jamef? Allen, Dr. side,

and enter, < To Cash $5700,' and thus with all the other

entries.

In 4' r " 'o^oing example of a Cash Book, the Cash is

bflai/TMi :':-\;y lonth, and the balance on hand carried

to ^ : ,
t '

^ month. In entering the sums, therefore,

in the Liedgcr, care must be taken to subtract these baL

ances bofore makiog the entry. Thus the entry in the Dr.

side of the Cash Account in the Ledger for March is not

$34(832.84 but only $2436. For April, it is not $29995.-

13, but, deducting the balance, it is only $2037.40. So

the Cr. side entries are transferred before the two sides are

compared, and the balance entered.
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BOOK OF CHARGES ON MERCHANDISE.

TLid i^ a subsidiary book, in all respects like the book

of House-Expenses, and is treated in the same manner.

INVOICE BOOK, OUTWARD AND INWARD.

The Invoice Book Outward is used chiefly by factors

or agents, and contains copies of Invoices of goods sent

abroad.

The Invoice Book Inward contains the Invoices of all

goods received. This book is usually a common paper

book, in which are pasted the original Invoices with the

charges added to them. Many Book-keepers enter into

the Journal from these books ; other Book-keepers prefer

copying the Invoice into an Invoice book.

1

i

Cash is

carried

erefore,

ese baU

:he Dr.

is not

9995.-

0. So

des are

» ft

THE SALES' BOOK.

In extensive retail trades, the Sales' Book serves a

purpose analogous to that of the Cash Book. It keeps

the details of sales which are entered in the Ledger in

sums at stated times, as once a week, or once a month.

It is a book indispensable to factors or agents. It was

formerly explained, that in accounts of goods received

on consignment^ the value of the goods is not entered,

but merely the expenses on them, the receipts for them,

and the returns made to the consignor. But the accounts
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of the quantity, and the sales of the goods for each con-

signment, are kept in the Sales* Book, and it is from this

book that the consignor is furnished with an account of

the goods with which he has intrusted his agent.

BOOKS OF BILLS EECEIVABLE AND BILLS
PAYABLE.

These books contain in columns an account of every

Bill received or'^ paid away, statiog the date, the drawer,
^

the acceptor, the sum, the time due, &c. ^

THE LETTER BOOK.

This books contains copies of all letters sent out. These

copies are generally taken by a copying machine. Letters

inward should be kept and arranged alphabetically by the

names of the writers, so that it is less necessary to keep

copies of them.
,^.

POCKET BOOK.

When a Merchant transacts business from home, or

when he attends 'Change, markets, &c., he should keep a

Pocket-book, in which to mark down every transaction,

80 that, when he returns, he may be able accurate!/ to

enter his transactions in his principal books.
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GENERAL OBSERVATIONS.

The Pupil, who has carefully posted and balanced the

foregoing sets of Book-keeping transactions, must have

learned that the chief skill in this art lies in a judicious

selection of accounts ; for, after the accounts are deter-

mined upon, the posting and balancing of them are mere

matters of routine. Every diversity of trade or manufac-

ture will necessarily have some modifications peculiar to

itself: but a steady adherence to a few general principles,

such as the following, will conduct a Book-keeper through

the intricacies of any description of business transactions.

An account must be oponed for every species of prop-

erty 01 adventure, the gain or loss on which is to be

computed separately ; such as goods of every kind, ships,

houses, vojages, partnerships, in short, every form in

which the merchant's property is embarked. When no

advantage would be obtained by keeping a separate ac-

count of gain or loss on different kinds of goods, they

must be classed under o<3e head, as goods, merchandise,

houses, &c. Every such account of property represents

myself, or is my own account in regard to such property.

Thus, when Cash or any kind of goods is made Dr., it is I

who am made Dr. When Cash is made Cr., it is I who

am made Cr. * • . . .

An account must be opened with every person or com-

pany with whom I have dealings on credit, on either side,

for it is obvious that I cannot have a correct account of

the state of my affairs, unless [ know what I owe, or what

others owe to me.

Every kind of property that comes into my hands.

I.
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SO as to become my own, must be entered on the Dr. side

of the account of that kind of property ; and everj kind of

property that passes out of my hands, so as to '<tease to be

mine, must be entered on the Cr. side of its own account.

When property comes into my handsj but not so as to

become my own, as when goods are consigned to me, I do

not receive them into my Ledger, but keep an account of

them in a separate book, merely entering in my Ledger

what I pay out or receive on account of them. If such

goods become my own, I then open an account for them,

or enter them to some account already open. When
goods or any species of property goes out from me, still

continuing to be mine, as when T send out goods on consign-

ment, I do not enter it to the person's account to whom it

is entrusted, but to the voyage, adventure, consignment,

&c., to which it may be transferred.

Every description of outlay for which no kind of prop-

erty is received in return, or of income, for which no

kind of property is exchanged, the amount of which,

when the books are to be balanced, it is requisite to know,

must have an account opened for it, such as interest of

money borrowed or lent, discount of bills, rent, wages,

house-expenses, gifts, legacies, &;c. But, if the general

account only of such outlays and incomes is required, they

may be placed at once to the Dr. or Cr. of the Profit and

Loss Account. If any of them be kept separately, the

balance must be placed tb the Dr. or Cr. of Profit and

Loss Account, as all such Accounts of outlays or incomes

are merely subdivisions or branches of the Profit and Loss

Account.
'

' V
Every transaction must be entered on two accounts,

the Dr. side of the one, and the Cr. side of the other

;
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and consequentlj every sum posted in one account must

either be entered on the opposite side of another account,

or divided among several other accounts. This rule is so

absolute and universal, that at any stage of the progress of

keeping the books the sum of all the Cr. sides must be equal

to the sum of all the Dr. sides. The ascertaining of this is

called a trial balance, which may be made at any time.

Bills are treated like any other property, even Bills Pay-

able ; that is, my own engagements to pay money put into

the form of a bill, and given out of my hands, are so treated,

and accounts are opened for Bills Eeceivable or Bills Fay-

able on the same priociples on which an account is opened

for Cash, or any species of goods.

If a merchant in balancing his books would obtaio a just

view of the state of his affairs, he must not be satisfied with

valuing his goods on hand at the price which they cost him
;

nor the debts due to him, as if the amount of them were

already in his hands in cash, but must make such deductions

as the following :—
1

.

For deterioration of goods by being kept, if any. This

in any description of fancy goods must be considerable.

2. For the expenses of collecting debts.

3. For interests of money on debts not yet due, includ-

ing Bills Receivable.

4. For the probable amount of bad debts.

These deductions should be placed on the Dr. side of the

Profit and Loss Account, so as to diminish the profits by so

much.
STERLING EXCHANGE.

An old act of Provincial Parliament provided that J£100

sterling should be equivalent to J6111 » Canadian money; ac-

cording to this standard the par value of the £1 sterling is

.44-.
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This being much below the real value of the £1 sterling,

Exchange on Great Britain is alwajs quoted at a certain

premium or advance upon the old par.

For example if sterling exchange is at 10 per cent pre-

mium, the value of the £ 1 sterling is $4<. 88 Canadian mo-

ney ; the value being ascertained by adding to the par value

of the £1 the premium of 10 per cent. ,* '

ON CLOSING THE DIFFERENT KINDS OF ACCOUNTS.

1. AH personal accounts are closed by the Balance

Account.

2. All real accounts except the Cash are closed by a

double balance.

First the quantity of any kind of goods remaining on hand,

or property remaining in any voyage, adventure, consign-

ment, constitutes the balance of the account opened for that

description of property. It is, therefore, entered to the

Cr. of the account ' By Balance.* Secondly, after this

balance is entered, the difference between the sums of the

Dr. and Cr. sides of the account is the gain or loss upon

thai account, and the account is to be closed by the Profit

and Loss Account. The Cash Account is closed by the

Balance Account because there is no such difference between

the quantity of cash remaining on band, and the value of it,

as there is between the quantity of any other kind of pro-

perty, and its value in Cash.

All subordinate accounts of loss or gain, such as interest,

charges, &c. are closed by the Profit and Loss Account

being accounted but branches of that account. ;^-

The Profit and Loss Account and the Balance Account

are closed by Stock Account ; and, when the balances of

these two accounts are added to the proper sides of the

Stock Account, the two sides of that account will be equal,

if the books have been correctly kept.
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The chief difficulty in reducing the receipts and expen-

diture occurring in the operation of Farming to system, so

that they can be recorded in a set of regular books, is, to

contrive accounts that shall sufficiently subdivide the Capital

employed in the farm, and the outlay upon it. The follow-

ing method is suggested in the Farmer's Magazine, publish-

ed in Edinburgh for the year 1813.

" "When a Farmer agrees to pay so much per acre, or a

certain sum altogether for a farm, he is supposed to have

valued every field separately, and to have made his offer

from the average or sum of the whole. Whenever, there-

fore, he pays a rent, he is to be considered as layiog out on

each field a sum equal to the value he originally put on that

field. In like manner, when he employs the produce of his

live stock in general, or the labour of his working stock in

particular, on any field, he expends on that field a sum equal

to the value of that produce or labour. For this expendi-

ture he looks to his farm alone for remuneration. The dif-

ferent parts, therefore, of which a system of Farmer's Ac-

counts consists, are Cash, Working Stock,* Feediog Stock,

and the several fields of his farm ; which last may be

The word Stock has been generally appropriated, in farming

language, to the animals employed or fed upon the farm. A Stock

farm signifies, in some districts at least, a cattle or grazing farm

;

as distinguished from a farm -vrbich is caltivated. Thia circum-

stance renders the title Stock for the account of Capital, as in

the former sets, UDSuitable. The title Capital is, therefore, sub-

stituted for Stock, the account of Capital being the eame with the

Stock Account in the former sets.

E

II
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designated by particular names, or by the numbers t, 2j 3,

&c. From these particulars the foliowiog scheme has been

compiled. '
-—

v

•/•

The Day-book opens with an inventory of the Far-

mer's capital in May, a period, which, for several reasonsi

appears to be the best commencement of the Farmer's year.

To the inventory is annexed the state of bis debts, and then

follows an account of all the sums that have been expend-

ed, and a plain narration of all the operations that have been

carried on in each field. This narrative may be entered

daily, weekly, or monthly, or at any period that may be

found most convenient ; taking care that a particular ac-

count be kept by some person, of all the operations during

the time that elapses between the entiies. In the annexed

sjstem the entry is supposed to be made every four months,

merely for the purpose of condensing the subject into a

smaller compass. The dung of the live stock in general is

expressed in loads, and the labour of the working stock is

converted into yokings, a yoking being understood to signify

the labour of one man and a pair of horses for 4^ hours.

The loads and yokings are entered in columns allotted for

them ; but the money columns opposite are left blank, the

value of the yokings not being fixed till the end of the year.

The fodder given to live Stock is estimated by acres ; rec-

koning, in this scheme, five acres of straw equal to one acre

of full hay or turnip crop.

'' The transactions recorded in the Day-book are to be

journalized as in the former sets, or they may be transfer-

red at once to the Ledger without a Journal intervening.

In transferring the inventory to the Ledger, an Account

is opened in the Ledger for Capital ; the title Capital
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1

standing in place of the title Stock in the former sets,

making it debtor to A. B. for the sum due him, and creditor

by Sundries, viz.: Cash, Working Stock, and Feeding Stock

;

also an Account for each of these articles, making

them Dr. to Capital for their respective amounts; and

lastly, an Account of A. B., making him Cr. for the sum

due to him. j.;
>

: > ^ - ,
- ^» • -

The first transaction in the Day-book after the Inventory

is in field No. 1. *' Faid cutting 15 acres wheat, $34<.20."

An Account is, therefore, opened for No. 1, which is made

Dr. to Cash for $34.20, and Cash Cr. by No. 1 for the

sum of $34.20. The next, also, is No. 1, work of men

and horses, 23 yokings ; leaving the money columns blank,

and VVorkiog Stock Cr. by No. 1 for 23 yokings.

When all (he transactions for a year have been thus

transferred from the Day-book to the Ledger, and the Ac-

counts to be opened anew for the next year, all the old

Accounts must be balanced. This operation commences

with the Cash Account, which is to be balanced as ia the

former sets. The next Account to be balanced is Feeding

Stock. The produce of this Stock is its dung, and its in-

creased value by feeding. It is of no moment at what

price the dung be valued ; because, being laid upon the

land, if it be valued high, the expenses of cultivating the

]and will be proportionably raised, and, if it be valued low,

the cuItiFating of the land will be proportionably lowered
;

and these, as will appear immediately, will balance one

another. Value, then, the dung at $1 per load, and enter

the amount in the money column. The cattle belonging to

this Stock are then to be valued at their selling price, pre«

cisely as in the Goods' Accounts in the former sets, and the

value entered on the Cr. side * By Balance.' In this case
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the cattle are yalued at $699. The Dr. side of this

Account consists of the original value of the cattle, the ex-

penses incurred by thenii and the value of the produce of

the different fields consumed by them. The quantity of

produce consumed by the cattle had previously been entered,

but not valued. Now the value of this produce may be

found in this way : This produce not having been sold,

but consumed upon your own cattle, these cattle will ap-

pear either to have yielded profit or not, according to the

value put upon the food consumed by them. It will be

better, therefore, on this account, to let the value of the

food consumed, and the increased value of the Stock pro-

duced by it, exactly balance one another, so as to show no

profit or loss on either side. This will be efifected by

ascertaioing the difference between the two sides of the Ac-

count, and then dividing that difference by the number of

acres of produce used, which will furnish a standard for

valuing the produce of the whole farm. The difference in

this case is $711, which divided by 19| acres, makes

the value of the acre of produce $36, Estimate now at

that price the acres of produce formerly entered, and enter

the value in the money column, and the two sides of that

Account will be equal.

Proceed now to the Account of Working Stock.

Estimate the acres of produce consumed by this Stock

at $36, because it has been found that it would have

yielded that value in feeding cattle, as Feeding Stock.

The present value of this kind of Stock on hand kuust

now be fuund and entered on the Cr. side * By Balance.'

In the present case the value is fixed at $1,788.20. But

this Stock has yielded manure, already entered in loads,

and manure has also been valued at $1 per load. Cal-

culate, therefore, the value of the loads at this price.

i t"--^"
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and enter it in the money column. This Stock has also

yielded labour on the different fields of the farm. This

may be found on the same principle on which the value of

the acres of fodder was found, namely, by fmding the

difference between the two sides of this Account, and

dividing it by the number of yokings ; that is, in this casOi

$1575.60, the difference divided by 1212, the number of

yokings. The price will thus be found to be $1.30, at

which rate the yokings in the other Accounts are to be val-

ued. Calculate the yokings in the different entries in this

Account at this price ; enter the amount in the money

columns ; after which the two sides of the Account will be

found to be equal.

The Working and Feeding Stock Accounts being thus

closed, Nos. 1, 2, 3, &c., are to be made Cr. *By Balance'

for whatever quantity of their respective produce may re-

main on hand, estimated at market price.

E>eturning again to No. 1, the amount of the Cr. side, or

total produce, is found to be $2564, while the Dr. side, or

expenses, is only ^784f.32i, leaving a profit of $1779.67^,

which is, therefore, as in the former sets, entered on the Dr.

side of the Account, * To Profit and Loss.' An Account

is then opened for Profit and Loss, and this sum carried to

the Cr. side of it, < By No. 1.'

In No. 2, the expense is found to be $1963.33

while the return is nothing. This sum, therefore, must

be entered on the Cr. side, ' By Profit and Loss,' and

carried to the Dr. side of that Account. All the other

Accounts being closed in the same way, it is obvious

that the Dr. side of the Profit and Loss Account will con-

tain all the losses, and the Cr. side all the gains;

the difference in the following scheme is $315.34>

profit, and must be carried to the credit side of Capital,

ij
>

HI
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as the increase it has received during the year. A
Balance Account is then to he opened, the balance of the

different Accounts collected in it, and the Capital Account

closed as in former sets.

It is, perhaps, unnecessary to obserre, that the sums

stated against Household Expenses are in reality the pro-

duce of the farm, for which the household has made no re-

turn. They are, therefore, to be considered as part of the

profit, which thus amounts to $667.34. Had the Capital

embarked in the concern ($4375.90) been laid out at in-

terest at fife per cent., it would have yielded, .$218.77,

leaving a clear profit of $448.57 for risk and personal

trouble in farming.

It is unnecessary to say any thing further with regard

to the inner columns made use of in the following specimen
j

every farmer may adopt or reject them, or employ more

or fewer, according to his own views of the subject, or ac-

cording to the particulars he wishes to record. In our first

sketch we had introduced several others, but on second

thoughts laid them aside.

NoTB.—In the above set the farmer is supposed to be tenant at

a certain rent, but, it will be perceived, that the same system may

^^aally be adopted in the case of a farm owned instead of rented.

*\
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WASTE BOOK.

Carradoc Farm Crop, 1863.

Fields, Contents.

Acres.

Crop.

No. 1.— 20 Wheat and Potato Oata
2.— 22 Fallow - - - -

3. — 19 Oats and Gra»B -

4.— 14 Grass - - - -

6. — 16 Barley and Oats
6. — 15 Turnip, Potatoes and Peas
7. — 14 Pasture - - -

120

Rent.

8 c.

240 00
220 00
190 00
126 00
160 00
120 00
64 00

1120 00

Carradoc Farm, from Ut May^ 1863, to 1st

May, 1864.

Inrentory from 1st May 1863.

Cash on hand ....
Working Stock, y\z :

—

3 pair of horses at $288 . - -

1 Saddle do " 160
4 Carta " 44 -

5 Ploughs " 13 60 -

Harrrows and Roller ...
Harness ----.-
Other implements . . - >

4 Horse Threshing Machine and
Frames . - - . -

100 Sacks

Feeding Stock, viz.:—
6 Cows at $28
2 Calves at 6 -

6 do one year old, at $12
7 do two years old, at 21
8 do three years old at $36 •

I owe A. B. borrowed from him -

$
1812

$864 00
160 00
176 00
68 00
20 00

200 00
40 00

260 00
100 00

$168 00

0.

90

1888 00

12 00
60 00
147 00

288 00 675 00

I4375 90
•

1 400 00



104^ BOOK-KEEPING.

Waste Book.

/
No. 1.

No. '2.
Ik

No. 4.

No. 6.

No. 6.

Operations from 1st May, 1863, to

19 th Sept., 1863
Paid catting 15 acres Wheat
Work of men and horses, carting,

threshing, &c. ...
Paid for draining ...
Laid on dung from Working Stock

j

—from Feeding Stock

load

10

210

Work of men and horses ploughing,

carting dung, &c.
Paid cutting and making 10 acres haj
Work of men and horses carting

Grass and Hay
Paid Grass seeds ...
Paid Turnip seed. Labour, &c. -

Laid on dung of Working Stock
Feeding Stock

Work of men and horses

FedS.

Wk.S.

No. 1.

From 19th Sent., 1863, to 30th Jan.,

1864.

Sold 4 oxen, 3 years old,

at $54 > . $216 00
Sold 3 young cows at

168 00

yoks

23

11
53

Bought 3 ditto, 2 years, at
$24 ... $72 00

Paid Dairy-maid 1 year's

wages to 25th Sept. 18 00

Paid men-servants' and boys' wages
to 25th Sept. - - 1:

Paid catting 135 threaves
of Oats at 6c. > $8 10

Expenses delivering

420

20

50

34

51

c.

20

33

12

61

16

40

50

70

384 00

Wheat 2 921

Work of men and horses ploughing
for peas, &c. . . «

Sold 60 boles Wheat at - $10 80
Sowed 18 boles in No. 2 at 12 01

90

212

00

20

111

11

648

216

02}

00
00
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Wu$te Book,

109

load. yoks. 1 0.

Reckon the Straw of 15 acres, eqoal
to full crop of 8 .

Laid np litter for Working Stock,
equal to 2 fall acres .

to 1 acre

No. 2. Paid Lime, 600 boles, at $1 .

Work of men and horses sowing

- 600 00

Wheat, &c., m 30

No. 3. Paid cutting 495 threaves of
Oats at 7c. . . . $34 65

Paid LabonrerB . . 5 35
40 00

Drove Dung of Working Stock for

TtV

fallow 17

63
Work of men and horses ploughing,
carting, &c., . 132

Sold Oats, 10 boles at $6, • CO 00
Servants, for meal, 20 boles,

at $6, ... $120 00
Given to horses, 72 J at

$6, 435 00
555 00

00Taken for household, 15 at $6. . m . 90
Straw given to Feeding Stock, equal
to 4 acres

No. 4. Hay and Grass given to Working
Stock, 12} acres,

Second cutting of 10 acres. Feeding
Stock li acres, ....

No. 5. Paid Labourers and ex-

pense delivering Bar-

. r;

50 ley, . . . . $8 83
•

.''<

> I*

Cutting 230 threaves b.
yf;

at 8c. . . . 18 40
Cutting 162 threaves Oats

at 6c. . . . . 9 72
'\-;.. -

m —.— 36 95
'•'':

Work ofmen and horses thre3hiog,&o. • 38

, ^ V Sold Barley, 44 boles at $8.20. m - 360 80

Used for household, 2 at $8.20. - - 16 40

hv Straw given to Feeding Stock, equal

to 2 acres, . . .

. From 19th Sept., 1863, to 30 Ih Jan.,

1864, continued.

No. 6, Paid reaping Peas .... 9 15

i
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;

'.t*,.ei.

V-,f>-V

Work bj men and horses aboat peas,

turnips, &c
Peas-straw, given to hor-

ses equal to . , .1 acre

Potatoes for ditto . . 1^ do

toad. yoks,

4

9 c.

-.-'.v-. .'•'/: " .• 2 J acres

,\l. Potatoes for household . 2^ acres

Potatoes for seed in

No. 3 . . . . Oi do

i)
. :• - aI 21 acres s

No. 7.

Turnips given to Feed-
ing Stock . . . 6 acres

Pastared by Feeding Stock
equal to . . . 3^ do

\\~
'

i V u .. . . 9i acres

i. '

Prom 30th January to 1st May,

1864.

House

No. 1,2

3, 4, 6,

6, & 7,

Paid Personal and Household Ex-

penses • • •

Paid Rent for Crop,

1863, . . . $1120 00

laid taxes on do. . 66 00

- - 164

11*76

60

00

Wk. S.

No. 1.

Paid road tax . . $38 00

Paid Smith's account . . 62 00

Paid Carpenter's do . 33 00

Paid Saddler'a do . .21 20

Sowed 25 boles of Peas from No. 6

at $8.20
Work by men and horses .

Sold 22 i boles Oats, at $8.

Sowed 16 ditto, in No. 4, at $8 .

Strow given to Feeding Stock, eqial

to 1 acre. .....
'l1

154

205

ISO
128

20

00

00
00

I:
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FARMING ACCOUNTS.

^-
. Waste Book, >

107

^
V- -

No. 3.

No. 4.

No. 5,

No. 6.

No. 7.

Applied dong from Working Stooli

from Feeding Stock
Work by men and horses

Ditto ditto

Ditto ditto

SoweJ 12 boles of Barley in No. 6
at $8.40 ....

Gave Straw to Working Stock,

equal to I an acre

-Feeding Stock, eqnal

to I of an acre

Applied dung from Working Stock

from Feeding Stock
Work of men and horses

Peas given to horses, 7 boles at $8. 40
Bongbt Oats for seed, 15 boles at

$6>20 • . • •

Workof men and horses .

load. yoksj $

14

42
. 70
m 8
m 54!

m - 100

15

35
m 63
m • 57

^ 93
67

c.

80

49

00
•tf;

4 60

In the Balance Account, the main object of which is to

afford the means of checking the Ledger and detecting

errors, all the different articles of Capital are collected

preyicus to their being carried to Capital or a new Inven-

tory. If the concern is still to go on, the Inventory for

the next year would proceed thus :

—

!l

00

I

20

00

00
00

I

Inventory taken Ut May, 1864.

Gash on hand .

Working Stock, viz.:

—

3 pair horses, &c., &c.
Feeding Stock, viz.:

—

6 Oows, &c., &c. .

No. 1, Wheat in hand
No. 5, Oats in hand .

I owe A. B. borrowed of him
interest paid .

682

1788

699
1248
273

4691

400

0.

44

20

00
00
60

24

00
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A SYNOPSIS OR COMPENDIUM
4'!' ^.w.wi ir ;-j.'- ?v

OF

MERCHANTS' ACCOUNTS. '

Contaioing Particular Rules for the true Stating of Debtor
and Creditor in all Cases that can happen in the i;vhole

course of a Merchant's Dealing. :,^ ,

s^

The AccouQts of Merchants are of three BortS| viz.:—
I. Fbopeb: wherein the Merchant trades by and for himself

;

which is either Domestic, t. e. Inland and at Home ; or Foreign,

t. e. Abroad.
II. Faotorage

; wherein the Merchant acts as Factor on Oom-
mission for one that employs him ; and this, also, is either Domes-
tic or Foreign.

III. In Gompant ; wherein two or more Merchants join togeth-

er in trade, and have each a share of the gain, or bear a share of

the loss, in proportion to his share in the Stock ; as is taught in

the rales of Partnership.
,.v-

I. OF PROPER ACCOUNTS.

..-'.•: I. D0MB8TI0, .^::A-,:s-:f ..

'

\ ;
-;

; In Receiving and Paying Money.

:. -
•^--

:i-' -..; - :.V .^
„ • I

Oase 1. When an Inventory is taken of the Beady Money,

iJoods, Voyages, and Debts, belonging or owing to me

;

Rale. Dr. those several parcels and parties. Or. Stock or

Principal. ,1 • I vV;:
.

' --- •- -.:/
.

- ,•-
- .. V V- ' ^

V^.^^Z V, .
\' -"-'

~ ^.' ^-i
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[oney,

|>ck or

V

K,

Oase 2. When an Inyentory is taken of the Debts owing by

me;

Bale. Dr. Stock or Oapital, Or. the several parties to whom the

same are dae.

Oase 3. When money is receired of one man for the use of

another, or for his own use

;

Rule. Dr. Oash, Or. the person for whose nse it is received. The
same when money is received for Goods formerly sold.

Oase 4. When money is paid to one man for the use of another,

or for his own nse

;

Rule. Dr. the person for whose nse it is paid, Or. Gash. The
same when money is paid for Goods formerly bought.

Oase 5. When money is lent

;

_^,

"Rule. Dr. the borrower for the principal, Or. Oash. \
' 7 ,-

Oase 6. When money is borrowed

;

.V
Rule. Dr. Cash, Or. the lender for the priacipal.

Case 7. When interest is received for money lent ; .

Rule. Dr. Cash, Or. Profit and Loss.

Oase 8. ^ When Interest is become due to me, and booked before

received; :,:-':_.. :.:,;'>:./ -^ i'--^''.:'<:'''\.
'"

..h' '

'.-'

Rule. Dr. the person who owes it, Or. Profit and Los?.

Case 9. When Interest is paid for money borrowed ; ^ ^

Rule. Dr. Profit and Loss, Or. Gash.

Oase 10. When Interest is become due from me to another, and

booked before paid

;

Rule. Dr. Profit and Loss, Or. the person to whom it is due.

Oase 11. When Charges are paid on Goods in my own poases-

sion; -
-^.,. >--.--. ^ ^

^^
^^

^^
^ ,

^

Rule. Dr. those Goods, Or. Gash.

Oase 12. When barges are paid on petty disbursements in

Trade

;

.

Rule. Dr. Charges of Merchandise, Or. Oasb.

Case 13. When charges are paid on House-keepicg, and all

expenses thereunto belonging

;

. Rule. Dr. Profit and Loss or House-expenses, Or. Gash.

Oase 14. When Government or Bank or other Stock is bought

;

Rule. Dr. such Stock Or. Gash. The same if there be a call

fv
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Ij

of 80 much per cent, upon my share in the capital Stock.

Oase 15. When Interest is becomo due to me on such Stock

and booked before received
;

Rale. Dr. the Stock, Or. Profit and Loss.

Oase 16. When Government or Bank or other Stock is sold
;

Rule. Dr. Oasb, Or. such Stock.

Case 17. Wbea my Debtor compounds with me, and I receive

part of the debt for the whole

;

Rale. Or. the person who compounds for the whole debt, by

Cash for what I receive, and By Profit and Loss for what I lose.

Oase 18. When I compound with my creditor, and pay him
part of the debt for the whole

;

Rule. Dr the person who receives To Cash for what I pay, and

To Profit and Loss for what is abated.

Oase 19. When a Legacy is bequeathed to me ; , ; '^ v-

Rule. Dr. the Executor, Or. Profit and^Loss. - f.s

Oase 20. When a Legacy is received

;

Rule. Dr. Oash, Or. the Executor. If received before entered,

Dr. Oash, Or. Profit and Loss.

Oase 21. When I receive a Legicy for the use of another, my-
self beiug the Executor;

Rule. Dr. Cash, Or. the Legatee.
*

'

Oase 22. When I pay a Legacy for the use of another, myself

being Executor

;

Rule. Dr. the Legatee, Or. Cash.

Oase 23. When I receive money by Assignment

;

Rale. Dr. Oash, Or. the Assignor. ^ -

Oase 24. When I give an Assignment, or Order, or Bill, on my
Debtor to my Creditor

;

Rule. Df. my Creditor, Or. my Debtor.

Oase 25. When I pay money to another by the Assignment or

order ofmy Creditor

;

Rttlf . Dr. my Creditor, Or. Cash.

Case 26. When I receive a Promissory Note in payment and

book it

;

V\

I

'
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W

Rale. Dr. Bills Receivable, Or. the perBoa or whom I receive it

in payment.

Oase 27. When I deliTor the said note in payment afterwards
;

>?le. Dr. the person who receives it, Or. Bills Receivable.

Oase 28. When I pay charges on Honse-keeping, and all the ex-

penses thereunto belonging

;

-r-, - , /j^ t.^
, ..

Rale. Dr. Profit and Loss, Cr. Gash. ..' > - ^

In Buying and Selling Goods.

Oase 29. When I buy Goods for prcEent money

;

<,, ;,;,

Rule. Dr. the Goods bought, Or. Cash. . . ,; .^

Oase. 30. When I bay goods on trust

;

Rule. Dr. the Goods, Or. the Seller. The same when payments

are made by me at several times, only mentioniog in the Journal

the several times of payment. The same also when goods are

taken in lien of a debt, either in part or in the whole.

Case 31. When I reqaire an abatement on goods bought on

trust, after they are booked, on account of defect

;

Rale. Dr. the Seller for the abatement, Or. the Goods bought.

If the account of Goods be closed, Dr. the Seller, Or. Profit and

Loss. -
.'" ."./')

Oase 32. When I bay goods for part ready money, and part

trust

;

Rule. Dr. the Good?, Cr. the Seller for the whole. Then Dr.

the Seller for what I pay, Or. Cash for the same sum. Or, Dr.

the Goods to Cash for what I pay, and to the Seller for what re-

mains unpaid.

Oase 33. When I buy goods for part ready money, part trust,

and part bills

;

Rule. Dr. the Goods to Cash for what I pay, to Bills Receivable,

and to the Seller for the rest.

Case 34. When I sell Goods for present money ; .

Rule. Dr. Cash to the Goods. ^
-

Case 35. When I sell Goods on trust

;

Rule. Dr. the Buyer to the Goods. The same when payments

are made to me at several times, only mentioniug in the Journal

the several times of payment. The same also when goods are sold

in lieu of a debt, either in part or in the whole.

Oase 36. When I make an abatement on goods sold on trust,

after they are booked, on account of defect

;
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Rale. Dr. the Goods for the abatement to the Bayer. If the ae-

eonnts of goods be closed, Dr. Profit and Loss to the Buyer.

Oa«e 37. When I sell goods for part ready moneyj and part on

credit;

Rule Dr. the Bayer for the whole of the gooda. Then Dr. Gash

for what I receire to the Buyer. Or, Dr. Sundries to the Goods, Oash

for the money receiyed, the Bayer for what remains nnpaid.

Oase 38. When I sell Goods for part ready money, part trast,

and part bills receivable

;

Rule. Or. the Goods by Oash fur what is receiyed, by Bills Re-

oeiyable, and by the Bayer for the rest.

Oase. 39. When I boy seyeral sorts of Goods for ready money

;

Rale Dr. each of them for its respeotiye yalae to Oash.

Oase 40. When I bay several sorts of goods apon trast

;

Rale Dr. Each of them for its respective value. Or. the Seller

for the whole.

Oase 41. When I sell several sorts of goods for ready money

;

Rule. Dr. Oash to Saadries for the whole value, Cr. each sort

for its respective sum.

Oase 42. When I sell several sorts of goods on trust

;

Rale. Dr. the Bayer to Sandries for the whole value. Or. each

sort for its respective sum.

Oase 43. When I want rebate to be made on the present pay-

ment of money for goods bought apon credit

;

Rale. Dr. the Seller to Sundries for the whole sum, Or. Oash

for the sum paid. Or. Profit and Loss for the rebate.

Note—This is suppoaed to happen a day or two after the goods are bought

and booked.

Oase 44. When I make rebate on the present receiving of money

for goods sold upon trust

;

Rale. Dr. Oash for the sum received. Dr. Profit and Loss for the

sum rebated, Oredit the Buyer by Sandries for the whole sum.

Note—This is supposed to happen a day or two after the goous are sold and
booked.

Oase 45. When I bay goods of a debtor for a debt due to me,

their value amounting to more than the debt, and the overplus is

paid back in money presently

;

U'

I

\i

:
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Rale. Dr. the Goods to Suadries for the whole sum, Or. the Seller

for so much as his debt was, Gr. Cash for the overplus.

Note.—ir several sorts of goods had been bought, and the overplus retutn-

ed by me, then, first, Dr. each sort for its respective value, Cr. the Seller

by Sundries for their whole volue ; secondly Dr. the Seller for the over-

plus paid lack, Cr. Cash for the same sum.

Case 46. When I sell goods to a creditor for a debt due to b!m,

their value amountiog to more than the debt, and the overplus is

returned to me In money presently

;

Bale. Dr. the Buyer for so much as was owing to him, Dr. Gash

for the overplus received, Or. the Goods sold by Sundries for the

whole sum.

Note.—If several sorts of gocds had been sold, and the overplus returned to

me, then, first, Dr. the Buyer to Sundries for their whole value, Cr. each

sort for its respective value : secondly. Dr. Cash for so much as is receiv-

ed, and Cr. the Buyer for the same sum.

\ \ Barter.

Case 47. When I give one sort of goods for another sort of equal

value

;

Rule. Dr. the Goods received, Gr. the goods delivered.

Case 48. When I give one sort of goods for another sort of

greater or less value

;

Rule. First, Dr. the Person who receives my goods, Cr. those

Goods. Secondly, Dr. the Goods received by me, Cr. the Person

who delivers them.

Case 49. When I give one sort of goods for several other sort

of equal value

;

Rule. Dr. each particular sort of Goods received for its respec-

tive value, Cr. the Goods delivered by Sundries for the whole value.

Gase 50. When I give one sort of goods for several other sorts

of greater or less value
;

Rule. First, Dr. each particular sort of Goods received for its

respective value, as above, Cr. the Seller by Sundries for the whole.

Secondly, Dr. the same person, as Buyer, and Cr. the Goods which

he has bought.

Case 61. When I give several sorts of goods for one sort of

equal value;

Rule. Dr. the Goods received to Sundries for their value, Gr.

each particular sort of Goods delivered for its respective value.
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dase 62. When I glvd several sorts of goods^for one sort of

greater or less value
;

Rule. First, Dr. the Person to whom the Goods are delivered to

Sandriea for their whole value, Or. those Qocds severally for their

respective sums. Secondly, Dr. the Goods received, Cr. the Seller.
/'' Case 53. When I give several sorts of goods for several other

sorts, either of equal, greater, or less value

;

->r . ^ v::'>

Rule. First, Dr. each particular sort of Goods received for its

respective value. Or. the Seller of them by Sundries for the whole

value. Secondly, Dr. the same Person, as Buyer of the goods de-

livered to him, to Sundries for the whole value of them. Or. each

particular sort for its respective value.

Oase 54. When I sell goods of one sort for part goods of ano-

ther sort and part ready money

;

Rule. Dr. the Goods received for their value. Dr. Oash for the

sum received. Or. the Goods sold by Sundries for their value.

Case 56. When I sell goods of one sort for part goods of another

sort, part ready money, and part credit

;

Rule. Dr. Sundries, viz. the Goods received for their value, Oash

for the sum received, the Seller for the rest, Or. the Gooda sold by

Sundries for their value.

Oase 66. When I sell goods of one sort for part goods of anoth^'

sort, part ready money, part trust, and part bills
;

Rule. Dr. Sundcios, viz. the Goods received for their value, Oash

for the sum received, the Seller for what he owes, and Bills Re-

ceivable ; Cr. the Goods sold by Sundries for their value.

Case 57. When I buy goods of one sort for part goods of ano-

ther sort, and part ready money

;

' Rule. Dr. the Goods bought to Sundries, Cr. the Goods deliver-

ed for their value, Cr. Cash for the money paid.

Case 58. When I buy go3ds ofone sort forpart goods of another

sort, part ready money, and part credit or trust

;

Rule. Dr. the Goods bought to Sundries, Or. the Goods deliver-

H ed for theit value. Or Oash for the money paid, and Or. the Seller

for the rest.

I
Oase 69. When I buy goods of one sort for part goods of another

sort, part ready money, part trust, and part bills receivable
;

Rule. Dr. the Goods bought to Sundries, Cr. the Goods

/

\\
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delivered for their yalue, Cr. Caih for the money paid, Or. the

Seller for what la dae to him, and Or. Bills Beceiyable for the

amount of bill.

Shipping,

Oase. 60. When I buy a ehip for ready money

;

Rule. Dr. the Ship, Cr. Oaeh.
,

Note.— TJ^e same Tor n ship fitted out, in which I have a ehare.

Oase Gl. When I buy a ehip for part ready money and part

trust

;

Rule. Dr. the Ship to Sundries, Cr. Cash for the money paid,

Or. the Seller for the rest.

Note.—Thia is the same as Case 32, foregoing, which see,

Oase 62. When I sell a ship for ready money
;

Rule. Dr. Cash, Cr. the Ship.

Oase 63. When I sell a ship for part ready money and part

trust.

Rule. Dr. Cash for the money received. Dr. the Buyer for irhat

remains due, Or. the Ship by Sundries for the whole.

Note.—This is the same as Case 37, foregoing, M'hicb see.

Freight,

Oase 64. When I receive freight

;

Rule. Dr. Cash, Or. the Ship.

Oase 65. When I pay freight;

Rule. Dr. the particular Voyage, Cr. Cash.

Legacy. <

Case 66. When I receive a legacy in houses, lands, or goods
;

Rule. Dr. those Houses, Lands, or Goods, Or. Profit and Lose

Bills.

Case 67. When I buy a bill of another for ready money, and

receive discount.

Rule. Dr. Bills Receivable, Cr. Cash for the sum paid, Cr. Profit

and Loss for the discount.

Case 68. When I sell a bill for ready money, and give discount i

Rule. Dr. Oash for the sum received. Dr. Profit and Loss for|the

discount, Cr. Bills Receivable by Sundries, for the whole sum.
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II. FOBIIQN.

/

Goodt,

Oaso 1. When goods are sent to sea for mj own account, which

were formerlj entered in my books

;

Rule. Dr. the Voyage to consigned to—-, Or. the Goods.

Oase 2. When goods are sent to sea for mj own account, which

were bought for present money, with all charges paid theYeon ;

Rule, Dr. Voyage to consigned to , Or. Oash.

Oase 3. When goods are sent to sea for my own account, which

were bought on trust

;

Rule. Dr. the Voyage to consigned to , Cr. the Seller.

Oase 4. When goods are sent to sea for my factor's accounti

which were formerly entered in my books
;

Rule. Dr. Factor's Account Current, Or. the Goods.

Oase 5 When goods are sent to sea for my factor's aceonnt,

which were bought for present money, with all charges paid

thereon

;

Rule. Dr. the Factor's Account, Or. Oash.

Oase 6. When goods are sent to sea for my factor's accoant|

which were bought on trust

;

Rule. Dr. Factor's Account Ourrent, Or. the Seller.

«
(

\;

Premium of Insurance,

Oase 7. When my goods are iosured by another person, and I

pay the premium presently

;

Rule. Dr. the Voyage to consigned to , Or. Cash.

Oase 8. When my goods are insured by another person, and I

do not pay the premium presently
;

Rule. Dr. Voyage to consigned to , Or. the Insurer.

Oase 9. When I pay the premium upon advice that my goods

are safely arrived

;

Rule. Dr. the Insurer, Or. Cash.

Oase 10. When the goods of another person are insured by me,

and I receive the premium presently
;

Rule. Dr. Oash, Cr. Insurance. ""^

Case 11. When the goods of another person are insured by me,

and I do not receive the premium presently

;

,

c

s

ti
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^1

Bale. Dr. the Person whose goods I harA iniared, Or. Insuranoe.

Omc 12. When I receire the premium afterwards
;

Rule. Dr. Gash, Or. the Payer.

Money*

Oase 13. When I receive a premium with adrancefor the iosar-

ance of goods formerly sent toeea ; t, e., if I receive the premium in

sterliog, and sell it for morc^ and receive the dollars immediately
;

Role. Dr. Oash to Sundries, Gr. the Person who paid the sterling

(or what he paid it at, Gr. Profit and Lo33 for the gain in the

payment.

Case 14. When I sell it for gaiD, and receive the dollars some
time afterwards

;

Rale. Dr. Gash for the gain only, Gr. Profit and Loss for the

same sum. .

Note,—The other part of this cash was entered in my Books before.

Case 15. When I sell the aforesaid storlhig for more to my
creditor

;

Rule. Dr. the Receiver to Sundries, Cr. Cash for the value of the

sterling, as it was at first roceivei, Gr. Profit and Loss for my
gain in the payment.

Note,—If my creditor had received the said sterling immedititely, the
Remitter must be made Cr. instead or Cash,

Case 16. When I receive a premium with loss for the insurance

ofgoods formerly sent to sea ; t, e., if I receive the premium in

sterling and sell it for less, and receive the dollars immediately

;

Rule. Dr. Cash for what I sold it at. Dr. Profit and Loss for the

loss, Cr. the Payer by Snndries for what I at first received it at.

Case 17. When I sell it for loss, and receive the dollars some

time afterwards

;

Rule. Dr. Profit and Loss for the loss only, Gr. Cash for the

same sum.

Note.—The value of the sterling which I received It at was entered in my
books before.

Case 18. When I sell the aforesaid sterling for loss to my creditor.

Rule. Dr. the Receiver for what I sold it at, Dr. Profit
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and Loss for my loss on the sale, Or. Gash bj Sandries, for their

first value.

Note.—Ifmy creditor has received the said sterling immediately, ihe Re-
mitter must be made Cr. instead of Cash.

Thi Whole Cost of Insurance.

Case 19. When goods of my own, that were insured, are cast

away at sea

;

Rule. Dr. the Insurer, Or. Voyage

Oase 20. When goods of my own, that were not insared, are

cast away at sea.

Rule. Dr. Profit and Loss, Cr. Voyage to ; »

Case 21. When the insurance is paid to me before I enter the

circumstances in my books
;

Rule. Dr. Caab, Cr. Voyage

Case 22. When the insurance is paid to me after I have entered it

;

Rule. Dr. Cash. Or. Insurer.

Case 23. When I hear of another man's good's insured by me,

being cast away^ and pay the adventurer immediately
;

Rule. Dr. Insurance, Or. the Adventurer.

Case 24. When I hear of another man's goods, insured by me,

being cast away, and I do not pay the adventurer immediately;

Rule. Dr. Insurance, Or. Adventurer.

Goods wherein my Factor is concerned joy Me.

Case 25. When my factor buys goods for my account, or I send

goods to him to be disposed of for me

;

Rule. Dr. such Goods in the hands of such factor, or else. Voyage

to— for prime cost, and charges. Or. such Factor, or Voyage.

Case 26. When the goods are sold
;

Rule. Dr. the Factor's Account Current, Or. Voyage to

or else. Or. Goods in the hands of such factor.

Note.—An account current is that by which an agent balances or makes
even with employer.

Case 27. When abatements are made on the above said goods,

through defects afterwards found

;

Rule. Dr. Profit and Loss. Cr. Factor's Account Current.

Note.—The same for bad debts, charges of remittance, Sec.
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I send

'

Case 28. When goods of mine, in the hands of one factor, are

sent to another factor

;

Rule. Dr. Voyage to fthe place of the latter or receiving

factor] Cr. the former or sending Factor.

Case 29. When I receive goods in return from my factor

;

Rule. Dr. those Goods, Or. the Factor's Account Current, for

prime cost; and charges, as per invoice, by double columns, viz.,

for the foreign money and the dollars.

Case 30. When I pay charges on the above goods
;

Rule. Dr. those Goods, Cr. Cash.

Money between Me and my Factor.

Case 31. When I draw bills of exchange upon my factor, and

receive the contents presently
;

Rule. Dr. Cash, Cr. the Factoi'a Account Current.

Case 32. When I draw bills of exchange upon my factor, and

get them accepted, but not received
;

Rule Dr. Bills Receivable, Cr. the Factoi's Account Current.

Case 33. When the contends of such accepted bills arc received

by me some time afterwards

;

Rule. Dr. Cash, Cr. Bills Receivable.

Case 34. When my factor draws bills of exchange upon me for

goods bought by him abroad, and I pay tho contents presently
;

Rule. Dr. the Drawer, Cr. Cash.

Case 35. When I accept the bills, as above, but do not pay

them presently
;

Rule. Dr. the Drawer, Cr. Bills Payable.

Case 36. When I pay those accepted bills afterwards

;

Rule. Dr. Bills payable, Cr. Cash.

Case 3*7. When I remit money to my factor for goods by him

sent to me.

Rule. Dr. such Factor, Cr. Cash.

Case 38. When bills of exchange are drawn by one ofmy factors

on another
;

Rule. Dr. the Factor drawing, Or. the Factor drawn on ; charg-

ing and discharging in such coin as tho bills were received and

paid in.

Case 39. When bills of exchange are drawn by one of my factors
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on another, and the money remitted to me, which I receive imme-
diately;

Bale. Dr. Gash, Cr. the Factor drawing.

Oase 40. When bills of exchange are drawn bj one of my fac-

tors on another, and I receive the contents at usance
;

Rule. Dr. the Acceptor, Cr. Factor drawing.

Oase 41. When I have money in my hands to negociate with

and deliver it for bills of exchange

Bale. Dr. Account of exchange. Or. Cash.

Case 42. When I dispose of those bills for money :

Rale. Dr. Cash, Or. Account of Exchange.

Case 43. When I pay bills of exchange in honour of the drawer

or endorser

;

Bale. Dr. such Drawer or Indorser to Sundries, Cr. Cash for the

principal and charges, Cr. Profit and Loss for the commission.

II. OF FACTORAGE ACCOUNTS.

I. DOMESTIC.

Case 1. When I pay charges on goods received on commission *,

Rule. Dr. Goods for the account of , Or. Cash.

Case 2. When I sell goods on commission for ready money
;

Bule. Dr. Cash, Cr. Goods for the account of

Case 3. When I sell goods on commiseion for trust

;

Bule. Dr. the Bayer, Cr. Goods for the account of

Case 4. When I ecII goods on commission tor part ready money

and part trust
;

Bale. Dr. the Buyer for what he owes. Dr. Cash for what is re-

ceived. Or. Goods for the account of by Sundries.

Case 5. When I barter goods on commission for other goods
;

Bule. Dr. the Goods bought Or. Goods for the account of

Oase 6. When I send goods.cf my own to my employer with

the charges paid on shipping them
;

Rule Dr. Goods for the account of to Sundries, or Dr. ray

Employer's Account Current to Sundries, Or. the Goocis sent, Cr.

Cash for the charges.
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Oase 7. When I buy goods for ready money, and send them
directly to my employer with the charges paid on them.

Bale. Dr. my Employer's Account Current, Or. Cash for the
principal and charges.

Gase 8. When I buy Goods upon trnst, and send them directly

to my employer with the charges paid on them

;

Rule. Dr. Goods for the account of-——to Sundries, or Dr. my
Employer's Account Ourrent to Sundries. Or. Seller for their yalne.

Or. Cash for the charges.

Gase 9. When bills are drawn on me by my employer for Goods
sold, and are payable at usance.

Rule. Dr. Employer's Account Ourrent, or Goods for the
Account of , Or. Bills Payable.

Oase 10. When I pay the said bill presently

;

Rule. Dr. the Employer's Account Current, or Goods for the

account of , Or. Oash.

Note.—Ths same is to be observed when money is remitted by me to my
employer, before he draws on me.

. .
, - ; .•*:" .•

Oase 11. When Goods on commission are all sold, and yalue

handed to the employer, how must the account be closed ?

Rale. Dr. those Goods to Sandries, Cr. Cash for payment, and

also for the further charges on them, as porterage, cartage, &c.,

Or. Profit and Loss for commission and warehouse-room.

II. FORKIQN. '^ -; "
; . ;^

Case 1. Goods in my possession sent to my factor by order of
my employer.

Rule. Dr. Voyage to , consigned to ; for the account of——,
[my employer], to Sundries, Or. Goods for the account of—

—

f
[my employer], Or. Oash for the charges. ,

,

Gase 2. When those Goods are insured, and I pay the premium
presently

;

Rule. Dr. Voyage to , consigned to——, for the account of

,
[my employer], Cr. Cash.

Oase 3. When I do not pay the premium till afterwards

;

Rule. Dr. Voyage to
,
(as above), Or. the Insurer.

Oase 4. When I receive advice from my factor that the Goods
sent to him for my employer are sold

;

Rule. Dr. such Factor for my employer's account, Cr. Voyage
to , for the account of

,
[my employer].

Gase 5. When my factor informs me that be has made an abate-
ment for defects, &c., found afterwards

;

F
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Bale. Dr. Voyage to •, for the accoant of——, [my employ-

er], Or. each Factor the acooant of
, [my employer].

Oase 6. When goods are returned to me from my factor for goods

sold by him for my employer

;

Rale. Dr. the Goods received for the aoconnt of my employer,

Or. that Factor for the accoant of my employer.

Oase 7. When I pay charges thereon;

Bale. Dr. Goods received for the accoant of my employer, Or.
Oash.

Oase 8. When goods retaraed from my factor are consigned

directly from him to my employer

;

Bule. Dr. such Employer's Accoant Current, Or. Factor for my
employer's accoant.

Oase 9. When commission is due to me from my employer for

goods sold by my factor
;

Bale. Dr. Voyage to , for accoant of
,
[my employer].

Or. Profit and Loss.

Oase 10. When I make abatements aftervirard, and for bad debts

;

Bale. Dr. Factor's Account Oarrent, Or. the Person to whom
the abatement is made^ or whose debt is lost.

Case 11. When I pay charges on remittances and postage of let-

ters;

Bale. Dr. Factor's Accoant Oarrent, Or. Oaah or Oharges of

merchandise.

Note'—When goods on commission are all sold, (he produce clear of all

charges is called the net proceeds, for which Dr. Goods for the account of

——-, Cr. Factor's Account Current.

III. OOMPANT AOOOUNT,

1. Myselfkeeping the Jlccount and having the Disposal of the Goods,

Oase 1. When Goods in company are bonght by me for ieady

money

;

Bale. Dr. those Goods for the cost and charges, (if there be any)

Or. Oash.

Oase 2. When Goods in company are bought by me on trust;

Rule. Dr. those Goods for the cost and charges, (if there be

any)t Or. the Seller.

';•^^^'X' ,

'
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Case 3* When goods in company are sold by me for ready

money

;

Rule. Dr. Gash, Or. Goods in Oompany.

Oase 4. When goods in company are sold by me on trntt

;

Bnle. Dr. the fiayer, Or. Qoods in Oompany.

Case 6. When goods in company are sold to myself;

Bale. Dr. those Goods for proper acooant| Or. Goods in Oom-

pany.

Oase 6. When goods ia company are sold to my partner

;

Rule. Dr. his Account Ourrent, Or. Goods in Oompany.

Oase. 7. When goods in company are sold by ms for part ready

money and part trust;

Rule. Or. Gash for what is receired, Dr. the Bayer for what

remains due, Or. Goods in Oompany by Sandiies for the full

value.

Oase 8. When goods ofmy own are brought into company

;

Rale. Dr. Goods in Oompany, Or. Goods proper.

Oase 9. When the whole is famished by me

;

Rule. Dr. Goods in Oompany, Or. the Seller, if bought on truBti

Or. Oasb, if bought for present money.

Oase 10. When goods ofmy partner are brought into company

;

Rule. Dr. Goods in Oompany, Or. Partner's Account.

Oase 11. When the whole is furnished by my partner;

Rule. Dr. Goods in Oompany, Or. Partner's Account Ourrent

for the whole.

Oase 12. When goods in company are all sold ; if there be

gain;
^

Rule. Dr. the Goods in Oompany to laundries, Or. Partner's

Account for his share, Or. Profit and Loss for my share.

Oase 13. When goods in company are all sold ; if there be loss

;

Rule. Dr .Partner's Account for his share of the loss, Dr. Profit

and Loss for my share. Or. the Goods in Oompany by Sundries.

Oase 14. When goods in company are sent oyer sea to be sold, I

paying the charges

;
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Rule. Dr. Voyage to- -in Oompany to Suddries for the

II

i>

whole charge, Cr. Qooda in Company for their valae, Or. Gash for

the charges.

Case 15. When I bay goods for company account with ready

money, and ship them off, paying the charges of shipping

;

Rule. Dr. Voyage in company for the whole charge, Or. Cash

for the same sum.

Case 16. When I buy goods for company account on trnst, and

ship them off before they are entered in my Ledger, paying the

charges of shipping

;

/ v.* i ;

Rule. Dr. the Voyage to in Company to Sundries for the

whole charges. Or. the Seller for the prime cost, Or Oash for the

after-chargeS'

Case 1*7. When I receive goods from our factor for Company ac
onnt in return for goods sent and sold, with charges paid by me
at the receipt thereof

;

Rule. Dr. Goods received in Company to Sundries for their

prime cost and charges, Or Factor at for Company account

for the cc3t and charges, as per invoice. Or. Oash for the charges

paid at their receipt.

Case 18. When goods are sent from my factor in one place to

our factor in another

;

Rule. Dr. Voyage to —— consigned to our factor. Or, my
Factor at his Account Current.

Case 19. When goods are sent by our factor in one place to my
factor in another place in return for goods sold for Company ac-

count
;

Rule. Dr. Voyage to -consigned to my factor at—

—

Or. our Factor at ,

Case 20. When goods are sold by our factor, as per his advice

;

Rule. Dr. Factor at——his Account Current, Cr. Voyage to—
in Company.

Case 21. When I receive advice that my factor has afterwards

made some abatements.

Rule. Dr. Voyage to , Cr. Factor his Account Cnu'^nt.

' Case 22. When I receive money of my partner for his share of
goods formerly bought

;

. ,.^ ,..„.'. :v„r ....

. Rule. Dr. Oash, Cr. Partner's Account Current.

Case 23. When money is remitted to me by our factor for goods

sold ;

I I
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Rule. Dr. Gash, Gr. Factor his Account Gurrent.

125

Oase 24. When money remitted to me by our factor for goods

sold, but payable at usance

;

Rule. Dr. Bills Receivable, Gr. Factor at~— his Account

Gurrent.

Oase 26. When I pay money on sight of my partner's bill

;

Rule. Dr. Partner's Account Gurrent, Or. Cash.

Oase 26. When I give to my creditor a bill on my partner for his

share of the goods in company

;

Rule. Dr. the Receiver of the Bill, i. e., my Greditor, Gr. Part-

ner's Account Gurrent.

//. My Partner keeping the Jccountf and having the Disposal of

r the Goods.

Case I. When I pay my share in money

;

Rule. Dr. the Gompany, Cr. Cash.

Case 2, When I furniah my share in goods.

Rule. Dr. the Company, Cr. the Goods.

Case 3. When I furnish both my own and my partner's share

;

Rale. Dr. the Company for my share. Dr. Partner's Account

Current for his share, Or. the Goods by Sundries.

Case 4. When my partner furnishes my share as well as his own,

Rule. Dr. the Gompany, Gr. Partner's Account Current for my
share only.

Case 6. When my partner sends me an account of the sale of

goods in company

;

, . ^

Rule. Dr. Partner's Account Current, Or. the Company for my
share of net proceeds.

Oase 6. If there be gain on the above sale;

Rule. Dr. the Gompany, Cr. Profit and Loss.

Case 7. If there be loss

;

Rule. Dr. Profit and Loss, Cr. the Gompany.

Case 8. When my partner draws on me for my share of goods

in company, and I pay the same presently

;

Rale. Dr. Partner's Account Current, Gr. Gash.

Case 9. When my partner draws on me as above,'>t usance

;

Rule. Dr. Partner's Account Current, Gr. BHIs Payable.

^,§B*f:iiSu.,.Si.
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1

The Qeneral Balance of the whole Ledger^ in order to Transfer the

same into New Books,

-. .T '.> E. ! f iff ^

Obsery. 1. All accounts are balanced either by Balance or by

ProGt and Loss ; except Accounts in Oompany, which are balanced

by the Goods in Partnership for my partner's gain, or to these

Goods for his loss thereon.

Observ. 2. When accoants with persons are mado even by re-

ceipts or payments, thoae accoants stand balanced already.

Obaerr. 3. When accounts remain unfinished :

—

. ."

Gase 1. If it be of money remaining in hand

;

Rule. Dr. Account of Balance, Cr. Cash, ^ : -<.u\^.' f • ';

Gase 2. If it be of persons who are debtors
;

Rule. Dr. Account of Balance, Or. their Accounts.

Gase 3. If it be of persons who are creditors

;

Rule. Dr. their Accounts, Or. Balance.

Case 4. If it be of goods which are all sold, and there is gain

;

Rule. Dr. those Goods, Or. Profit and Loss. ., , ..

Gase 5. If it be of goods which are all sold, and there is loss

;

Rule. Dr. Profit and Loss, Or. those Goods.

Gase 6. If it be of goods, part sold and part unsold

;

Rule. For what is sold Dr. and Or. as above ; for what is unsold

Dr. Balance, Or. the Goods at prune cost. !; ,

,'• •";:;.;

\

Note.—The same when all the goods remain unsold.
•I I; ,,

Observ. 4. The accounts of Insurance, Oharges of Merchandize,

Interest, House Expenses, &c., are all balanced by Profit and Loss.

Observ. 5. The accounts of Profit and Loss and Balance are

balanced by Stock, then being made Drs. to or Ors. by Stock, as

their particular balances direct.

Observ. 6. The acoount of Stock is balanced by the several ba-

lances of Profit and Loss and Balance being brought thereto.

Observ. 7. The account Balance in the old books will be the

Inventory of the new ones. • 'i^:. >
i
-^ri-H .. t ^ A : •

(.n ..'

THE END.
X^r.-ry:'^ \a T-

=^

I;
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