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Introduction

CATALOGUE is written because there is competition. If the Central
Business College were the only school in Canada there would be
little use for such a book as thi People who wanted a busing
education would have no choice in the matter of a school

But there are other schools, and there is need of making a
choice We believe that the man who is about to spend the
money necessary to put a boy or girl in a business school for a

vear is anxious for reliable information. So is the young man or

voman who is about to personally make a choice I'hat is the
reason cataloguc

Not we have anv quarrel with any other school, large or

A small fact it is one of the pleasant features of business college

work that, largely speaking, the different schools ace to-day on the

most friendly footing We believe that a good man starting a

school will do the whole profession good because he will do honor

to the cause of business education \ poor man, while he hurts

the cause, is not worth bothering about, as he soon runs his course

But here is the reader with several catalogues in front of him

How is he to make a choice as to a school? It is his position that we have constantly kept

before us ['hat is why we have gone most explicitly into what the Central Business

College is to-day doing and has in the past done For it is on our record that we must
be judged \ tree is known by its fruit way

All that we ask in return is to be placed on a fair footing in comparison. Experience
has taught us the points upon which prospective students are prone to make inquiric
We have simply tried to anticipate their questions In giving answers we have made it a
point to give facts and eschew generalities If we are judged on a comparison ol facts we
will be satisfied

We believe, for instance, that our detailed statements as to the number of teachers
employed and their records, accompanied by their photographs, and this followed by a
statement from our register as to the number of students enrolled and the proportion of
students to each teacher, should carry more weight than a mere broad unsupported state
ment that we give plenty of help to our students. On the other hand, we feel that the
only fair way to compare this school with any other school, on the matter of teaching
strength, is on a production of the facts I'his gives both the small school and the large
school a fair chance, A school with 40 students and 2 teachers is giving just the same
attention to its students as the one with 4oo students and 20 teachers—provided the
teachers are equally competent, the equipment as good, and the courses as well planned

I'his is argument based on a reasonable basis. On the other hand the mere statement
that a small school must give better attention to its students because it is small is not
argument but simply talk founded on nothing. You doubtless catch our meaning Get

the facts, the records—always




A Wit of History

HE Central Business College of Toronto was established September
/ Ist, 1802. The old register shows that from September Ist, 1802
to September 1st, 1893, only 153 students were en:olled, some of
them for day courses and some for night courses

At the end of fifteen vears we find that, judging by the vearly

enrollment or the daily attendance, the school is practically ten
times the size it was at the end of the first year

I'here is the history of the progress of the school in figures
that can be easily grasped I'he great question to the intending
student is: Why has this school made this record?

Our first claim to patronage was based on the record of the
founder of the school in other fields of business education. From
the first vear our claim has ever been based on the work done
I'his has been of a two-fold nature First, to give a good course
of instruction to the students in attendance and, second, to so

work for the cause of business education that it would receive the

recognition in the community that it deserves
I'he Central Business College took a leading part in the forma

Business Educators’ Association. Previous to its existence the business college

tion of the
was open to the slur that everybody got a diploma if he attended long enough. Now,

the schools connected with the Association send candidates up to a perfectly independent

examination conducted on exactly the same lines as those laid down by the Department
of Education. Successful candidates are given the diploma of the Association, not of the
school they have attended. Business men recognize in this diploma a real mark of merit
No person can get the diploma unless he has earned it

Our School next turned its attention to those of more mature years and different
ispirations \ large body of teachers were regularly enrolled for courses. Many of them

desired to become teachers of commercial branches. For them the school desired a course
strong enough to entitle them to independent recognition ['he course for teachers was
made broad enough for them to successfully pass the Commercial Specialists’ examination,
as provided by the Ontario Education Department for commercial teachers

I'here was a time when the idea that one of the schools of our educational system
could learn anything from a business college, not to speak of getting a teacher from
such a college, would be scoffed at l'o-day our graduates are eagerly sought out
I'hose who wrote on the Government examination this vear were all engaged before the
reports of the examination were published

['hen again 1t was found that many voung men gomg out mto business were anxious
to become Chartered Accountants. Many of them had to be reached by mail, but that
difliculty was overcome by the establishing of mail courses. For three vears the Central
Business College has had the proud distinction of training most of those who have been
admitted to the degree of C.A. (Chartered Accountant) by the Institute of Chartered
Accountants

l'o-day a student who enters the Central Business College may prepare for any one of
three independent and recognized examinations. His position is just as honorable, and
his standing just as assured as that of any student in any of the professional schools of
which Toronto is proud. When the question of a school giving broad or superior courses
is brought up, the Central is willing to be judged by a comparison of standings for which

the schools compared are able to prepare students. Get the records —always
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Ohe Accommodation We Provide for Our Students

/ HE following sections, from the regulations of the Education
W Department of the Province of Ontario, deal with the matter of
accommodation.

“Where the average attendance of any section for three years
exceeds fifty pupils, a school house with two rooms shall be pro
vided. An additional room and teacher shall be required for each
additional fifty pupils in average attendance. Every school shall
afford separate entrances with covered porches and suitable cloak
rooms for bovs and girls.”

Every school room shall contain a superficial area of at least

twelve square feet and a cubic content of at least 250 feet for
each pupil in average attendance \ uniform temperature through
out the room of at least sixty-eight degrees shall be maintained
and provision made for a complete change of atmosphere threc
times every hour I'he windows-—both sashes—shall be adjusted

by weights and pulleys and provided with suitable blinds. Light

where possible, shall be admitted from the left of the pupils
While a business school is not under government supervision
as are our public and high schools, the following figures will show how well we live up
to the government standard in supplying good surroundings for our students
Dimensions of School Nooms

I'hese are actual school rooms and do not include offices, hallwavs or lavatories

ROOM NO. LENGTH WIDTH AREA HEIGHT CU. CONTENTS
I 87 35 3045 15 15,675
2 25 7 125 10 1,250
3 70 32 2241 10 22,400
4 82 17 1304 12 16,728
5 30 20 600 12 7,200
6 14 14 106 12 2,352
7 58 I8 1044 10 10,440
b 28 16 IS 10 1480
9 58 22 1276 12 15,312
10 24 16 384 10 3,840
11,052 132,677
Year 1906-1907
Average daily attendance in dav school for vear 1906-1907 284
Superficial area for each pupil in average attendance in day school 39 sq. It
Cubic content for each pupil in average attendance in day school 167 cu. ft
Largest number of students entitled to seats on anyv one day 111

Superficial area for each student in day school at time of largest attendance 27 sq. ft

Cubic content for each student in dav school at time of largest attendance

cu. It

In other words, our rooms provide in area and cubic content far better accommodation
than that demanded by government regulation. This is true even when our attendance
reaches the maximum. Our rooms are steam heated and well lighted. The building is
open on three sides to light and air We have a resident janitor who devotes his whole
attention to our school rooms. Our patrons are assured of clean, comfortable, and sanitary
surroundings
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Bhe School

Forum Building, Yonge and Gerrard Streets

We occupy two floors of
this building with offices

on the ground floor




Courses of Study

“Leading to the Diploma of the
Pusiness Educators’ A ssociation of Canada
Business COURsE
Business Arithmetic Loose Leal Systems
Rapid Calculation Bill and Charge Systems
Card Systems

Bookkeeping
Business Practice

Office Routine Spelling
Business Writing Commercial Law Filing Svstems
Correspondence Plain English Follow-Up Systems

DHORTHAND COURSE

Shorthand (Isaac Pitman Short Course

['ypewriting Manifold Billing Business Writing
Office Routine Rapid Calculation Spelling
Filing Punctuatior

Manifolding

Mimeographing Indexing Correspondence
I

Letter Copyving Plain English

“Leading to the tests prescribed by
C.P. A and G. B. N for Nailway Operators

IELEGRAPHY COURSI

Railway Operating ['rain Signals I'rain and Railroad Rules

['rain Orders Commercial Rules

Commercial Operating
lelegraphy Catalogue, which will be mailed on request.)

(We have a separate

Leading to the test prescribed by the Ontario Pepartment of
“Education for Commercial Specialists

COMMERCIAL SPECIALISTS COURSH

History of Commerce and Transportation Auditing

Mercantile Arithmetic Economics
Stenography

I'heoretical Bookkeeping
Practical Bookkeeping

Penmanship General Commercial Knowledge

“Leading to the Degree of €.7A.. as granted under authority by the
Institute of Chartered Accountants

CHARTERED ACCOUNTANTS COURSI

Bookkeeping and Accounts Auditing
Business Investigations Accounting Systems
Municipal Accounting

Statute Law

Insurance, Municipal, Executors and Trustees

We have separate catalogues, dealing with this course, which will be mailed on request




NRates of Guition

HE Business, Shorthand, Telegraphy, and Commercial Specialist
courses are ordinarily pursued by students in attendance during
our regular daily sessions. The one rate of tuition, therefore,
applies to all of them. Special arrangements have to be made
for those taking the C. A. course according to the way in which
they intend to follow the work

I'he following rates entitle a student to day school tuition in
| all Business, Shorthand, Telegraphy, or Commercial Specialist

u | studies included in our curriculum

Nates of Buition

I'erm of 12 months, fees are $90 net
I'erm of 10 months, fees are 80 net
I'erm of 6 months, fees are 50 net
Payable Quarterly
First term of 3 months, fee is $30 net
Second term of 3 months, fee is 28 net
Other terms of 3 months, fee 1 25 each, net
Pavable Monthly
For first 3 months the rate is $12 per month, net
For second 3 months the rate i 11 per month, net
For all additional time the rate is 10 per month, net

I'hese fees entitle the student to tuition in any or all subjects, no matter how many
are taken, or from what different departments they may be taken
Woohs and Stationery
COMMERCIAL DEPARTMENT

Junior and Intermediate Supplies, including texts for whole course

as per printed price list $7.75
Senior Supplies 3.95
SHORTHAND DEPARTMENT
Complete Supplies, as per printed price list $6.50
TELEGRAPHY COURSI
Complete Supplies, as per printed price list $1.50

Loose Supplies
After the first supply of pens, ink, pencils, note books, etc., is exhausted, additional
supplies may be obtained at College Stationery Room, and are to be paid for only as used
Cost of Moard
[his expenditure will be governed largely by the location of the place selected, and

will vary from $3.00 to $3.50 per week for board and room

“Estimate of Gotal Cost

SIX MONTHS' COURSI THREE MONTHS' COURSI
Tuition for 6 months $£50 .00 I'uition for 3 months £30.00
Books and Stationery 11.70 Books and Stationery 7.7
Joard for 26 weeks 91.00 Board for 13 weeks 15.00
Incidentals 6.00 Incidentals 3.00

Total $158.70




Tndividual Instruction

they 7 How many of them are there

teachers—who

HI
What help do I get? I'hese are all big questions with the

intending student

I'hat a perfectly clear idea may be obtained of what the
Central Business College does in the way of providing competent
teachers for its students, we submit herewith an actual state
ment from our roll-call slips as to the number of students present
during two different months of the year We also submit the
names and qualifications of the teachers at work

I'hat those who are interested mav examine these records in
ht we 1 be permitted to set forth the following facts

11 1 not cart i even  attendance

\ busine college dox

| E
—s the vear as a public or high school may Students enter
7 ti nd | ( I

their terms end

f the fall term and necessarily

2. Septemb the ening «
the attendanc it its lowe point Some schools run during
he summer 1 ths and thei ttendance is lighter in July and
\ugust, but for the ordinar chool September, the opening month
is the lightest
3. The attendance generally increases from September on until it reaches its highest

point in Februar)

ger staff is therefore needed in Februarv than in September

I'hese facts are true of any business college, and are not peculiar to conditions in the
Central Busine College alone I'l ill explain changes in the personnel ol the staff
ind variations in the ber of student

Now let us examine the ure During the lightest month of the vear our actual
daily attendance averaged 14 students to a teacher I ¢ heaviest month it averaged
22 students to a teacher lury to g e N we nd wernment regulations con
cerning public schools that 50 e ts to a teacher 1 fair average

Let us next examine the list of teac While a busine college is not under
government regulation and n teache 1s it please the reader will notice
that the majority of our teachers are oughly qualified under the regulations of the
Education Department If actual teaching certificate is not required, as in the case of
telegraphy teacher for « nple, we we made it a point to get teachers of excellent

practical experience
We have already brought to the notice of the reader a photographic group of our
vhich we have not done the same thing

teacher We have never issued catal e in
Associated with this picture we have en a list of the names of the teachers represented,
a record of their experience, and an idea of their fitne r the positions which thev hold

We believe that this matter of teaching strength is of most vital importance to the in

tending student, and we have therefore spared no effort to give the very best idea possible

of who the teachers in our school are
wthentic Roll is called twice a day with us

of roll-call slips I'hey are open to

Bear in mind that these figures arc

and these figures are obtained by reviewing the files

inspection at any time, and so are our class room If imagination were to be our guide

we might easily sayv that we had one teacher to every student But we have gone to our

records for the facts
Whenever the question of individual instruction comes up, get the figures in preference

to mere generalities
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Individual Instruction

HERE is another side to this matter of individual instruction
We once heard a business college man say I'here is no use
in having any particular plan of teaching students to write I'he
main thing is to get them to write.” And vet that same man
made a great feature of individual instruction in his school

I'o our mind individual instruction means that two indi
viduals should know from the outset the complete plan upon

which any subject is developed. One of these individuals is the

teacher, the other is the student l'ake this “no plan” method
of teaching writing, for example I'he teacher sets a copy to
dav, the student knows nothing of what is coming to-morrow
He has none of the encouragement of seeing his handwriting grow
to perfection under a well-devised plar If some slight indispo
ition should keep the student at home for a day, he is helples
I'he idea of what to do next is locked up with the teacher

By our plan an ordinar tudent from the second day he i
with us has a clear conception of the working plan of each sub

ject, sufficient to enable him to see for davs ahead the order of the

work that will be taken. We have actually known cases of students, being unable to come

to school, to continue their work for a wee it home It is true they brought up a great

deal of work for checking when they returned, but they had practically lost no time

It is when we come to discu eatures like this that our readers begin to get some
inkling of what has made this school the place that it i I'eachers here are not working
like so many day laborers from day to day ['hev are giving the benefit of a mature
experience to the perfecting of plans of study

It will also be borne in mind that our teachers are specialists in their various depart

ments I'hose who are charged with the duty of teaching shorthand, for example, have
nothing to do with the affairs of the Commercial Department, or of the Office I'hose

who are engaged in the Commercial Department have nothing to do with the teaching of
Shorthand I'he teachers are thus brought into the closest possible contact with the
students under their care I'hey know their strong points and their weak points. They

can svmpathize with them in their difficulties not only because of their thorough knowledge

of the subject, but because of their close personal daily association wi them

I'he unit in our system is the student, not the class I'he utmost care is taken not
to lose sight of the student for a moment. On the floor of the schoolroom, as we have
shown, we have plenty of teachers to look after hin I'heir instruction is that kind that
takes the teacher to a seat right beside the student

I'hen we plan to get the very most out of every minute of the time that the student
is her He has a definite time-table for his dav worl Periods are marked by the ringin
of electric bells ‘rom the clock every hall hour. Changes of work are made quickly and
svstematically We also give the student a home study plan. He can work just as well
at home as in school

These few facts will serve to show to intending students that in placing themselves
in our hands theyv get the fruits of fifteen vears' thought along this line of individual in
struction l'oo often students run away with the idea that individual instruction simply
means a few students in a small school, forgetting the fact that the very reason the Central
Business College is a large school is that besides giving a fair proportion of teachers to
its students it has given the best teachers, working under a perfect system of planning

and checking students’ work
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A Square Deal for the Parent

INETY per cent. of our young men and women are here because

parents are paying for their tuition We believe that we owe
to these parents something more than good tuition by first-class
teachers working under definite plans of presenting the work
All these we have provided, but the parent is entitled to more
He has a right to know how the student is taking advantage of
his opportunity

Our record cards have been shown It is our plan to notify
the parent of the existence of the card that is in the hands of the
tudent It may be inspected by the parent every night if the
student is living at home, or as often as the parent wishes it sent
to him if the student is awayv from home I'he face of the carc
is a complete report of progress, showing the amount of work to

be done, the amount that has been done, and the rate of progress

f the card shows a

1s compared with the average I'he bacl

record of the attendance, and also gives the personal opinions «
the different teachers as to the character of work and conduct
I'he whole card constitutes a daily report of progres

At the end of evervy month we make a summary of this record, and mail it to

the parent It is thus impossible under our system for a parent to be kept in doubt

for a day as to how his money is being spent
It has been said that every report from a private school is a favorable report I'hat

cannot be said of reports from the Central Business College Much as we would like

to have it so, the reports cannot alwavs be flattering. If the student is absent from

his place, indifferent about his progress, or guilty of any misconduct, the fact will be

reported accordingly No consideration of possible fees that may accrue from keeping
the parent in ignorance of such a condition of affairs will keep the proper report from

going out Adverse reports are never a pleasure to us and very often they hurt at home

but in the end we believe that the report that is in strict accord with the facts is the only
fair and business-like one Of the twentv-four teachers who are on our staff, ten are
heads of families We feel therefore that our school is keenly alive to the duty that it

owes to the parent in this matter of reports
Furthermore, it is our custom to provide each student with a working time table for

boy or girl who reaches an age to justify being sent to a

home study I'he aver:

school of this kind is able to stand home work, and is expected by the parent to use his

evenings in home study If we get no word to the contrary when the student is regis
tered we expect that this home study will be carried on throughout the entire term
We feel also that we owe it to the parent to see that every influence is thrown about
the student in order that the product of our hands shall be a good business man or woman
I'his school has on more than one occasion been aptly called the system school.  Every
detail of a day’s proceedings is ordered on a well thought out plan of procedure ['he

result is that students get more than a mere measure of instruction in bookkeeping, arith

metic, shorthand, or whatever subjects may be taken We inculcate the business habit
We allow no tardiness Being late is a thing that went out of fashion in this school vears
ago Students are taught to see that every minute of the dayv is a working minute

The best reward that we have received for our efforts along this line is the daily
registration of the sons and daughters of the foremost business men of Toronto I'hey
are pleased to inform us that it is this feature of business system which is largely the
means of leading them to entrust their voung people to us
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THE
CENTRAL BUSIEESS
OF TORONT
5 Commercial Department
3 HO! Y PLAN
7 - 7,30 Look first to your home-work in

Writing It 18 the most

important work in your course, and still it is an easy matter to
it down and prepare & sheet Of writing. Get settled during this
nalf-hour. Catch the epirit of the smooth, essy flow of the
sovement exeroises. Dismise all ideas of thp street from your
wind, and settle down to the enjoyment of your own company
7.30 When you have finished your Writing take up your Rapid
calculation. It is just a matter of practising reading, using
figures instead of letters. Keep all your olass exercises of
each day, and a8 the correct answers are given out make & note
of them. You will have plenty of questions at hand, and the
answers by whioh to cheok your work. Go over twenty questions
bed in olase, time . oheck your work, and try te
better your record msde 1 s1ee8
8 - 8.30 Your Spelling shoul ve attention next

Wednesday eveninge take your Dictionary and the §
gou had during the day, and in ¢ colum

rreations all the words alread  the
M this time int lables and markir

; write their meanings, as give

el e s0. The Diotionary must be used

|
|
|
|
|
|

oA INES LECE
® g 70 STUDENT PHAN —

The following order of work is to be observed by all students
taking the Shorthand course

1 %5 W vided with two Shorthand Note

¥s, to be wn a8 an "Bxeroise T and & "Heview Bo
A third Note Book for olass and genersl practice must also be provided
Fach sucoeeding tee of t} o
course mmenoing with Bx. Wo. 1,
Ten e8” in his "Exercise .

3 g successfully passed Examination No. 1, which earries
the student to the end of Exercise No, 19 of the "Instruotor”, the
work of “Review" begins s egt g with Bx. §
the Instraster, ® w be . in his "Review

k", at the same time oarrying the the olass as
tlined above, in ! Exercise Book
xeroise 4 "Review Books" m ented
after the oompletion of emch Exeroise, for stamping
Note particularly that only glean, neat, xeroises
will sccepted lovenly, oareless work regged m books munt
be re-written. Bo other matter shall sppear in thewe books than the
Exeroioes s above set forth, in regular order
8 enmanship Exercises must be complete to date
for which the student is & Candidate
€ All "Exercises "Review Books", with name of etudent

plainly written on eaoh, be presented on date of Examinations, n
later than 9.30 A. M., whetber ularly etamped or not previously
acoompanied by student's “"Reoord Card".

7. No student will be eligible to write on Examinations w
has not faithfully observed the above regulstions

a pxouses will not take the place of work unfinished or
written in & slovenly manner; don't, therefore, waste time in

manufacturing them

REV1EWS
inolusive
" Pxs 6 inolusive
" - 36
. 48 to 63 .

mediate)

Pnd of Page 153
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Bhe Business Educators’ A ssociation of Canada

P oA HE Business Educators’ Association is just as natural in its exis
i f tence as are the various associations of those who practice law,
/ medicine, pharmacy or dentistry We find in the Association
' an expression of the idea that business educators should be in

NI the true sense of the word professional men

I'he Association is now twelve vears old. It has done much
to give business education the standing that it should have in
Canada All Canadian schools of business or shorthand are
eligible for membership provided they can satisfy the Association
15 to equipment and work done Having once become a member
of the Association, a school is expected to show proficiency from
ear to vear by results in examinations

It is these examinations which very much interest any
tudent who is going in for a course in business or shorthand

It is the natural desire of any voung man or woman to get some

definite token of ability when a course is completed. We know
how much the university graduate values his parchment It is
o with the lawyer, the doctor, the minister, or the dentist It
1s just as much an aspiration of the business college student Before the time of the
Association, the diploma of the ordinary business college was open to the objection that

it was issued bv the school in which the student had been in attendance, and therefore
open to question as to its reliability. In fact, it was often said that the business college
diploma was worth nothing, as anvbody could get one if he remained in attendance long

enough and paid the price

I'he Association has relieved schools in affiliation with it of this slur It sets an
entirely independent examination, to which all affiliated schools are entitled to send candi
dates Candidates write under a number instead of using a namc All papers when
completed are placed in an envelope, by the candidate, and sealed I'hese papers are
forwarded to the registrar, who is an official having no connection with business college
work By the registrar the different papers are handed over to the examiners appointed
for the same I'he examiners read the papers and mark them I'heir marks are forwarded

to the registrar, who in turn makes up for each school a complete list of the marks ob
tained bv its candidate \ll successful candidates are given the diploma of the Associa
tion, not of the particular school to which they belong I'his diploma has obtained recog
nition among business men in Canada as a certain assurance of ability on the part of any

applicant for a position who may hold it

I'he Central Business College of Toronto took a leading part in the formation of this
\ssociation It has ever since taken an active part in the meeting ind proceedings of

the Association I'he advantage to the student «

{ being in attendance at a school con
nected with this Association is apparent

We would like every student entering our school to do so with the determination

f getting this diploma [oo many are prone to speak slightingly of a diploma as being
worth but little Perhaps as a mere piece «

;-mhl!nn' it 1s, but 1S representing a course
begun and finished it is of inestimable value to the student We speak strongly on this
point because in this age of hurry students are prone to look more to the matter ol going
through a course rather than to becoming thorough in their work I'he business man

cares little for the fact that an applicant has put in so many days or weeks at this or

that school He does want to know that the applicant knows his work, and the diploma

of The Business Educator \ssociation is a guarantee of this fact
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Business Educators’ Association of Canada.

BOOKKEEPING.

COMMERCIAL DIPLOMA EXAMINATION. OCTOBER, 1906.
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Business Educators’ Association of Canada

Shorthand and Typewriting
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JuNg, 1907
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Obhe Commercial Specialists’ Course

NE of the pleasing assurances that we have had from year to year
of the high plane of our courses has been the attendance of a large
number of public and high school teachers. Many of these left
the teaching profession in order to enter business pursuits. They
naturally came to us for a business training. Others, seeing the
splendid prospects in business college teaching or the teaching of
commercial or shorthand branches in our collegiates, came to us for
the purpose of being qualified as commercial teachers

T'hose who struck out into business life had the opportunity of
carrying with them the diploma of the Business Educators’ Asso

ciation I'hose who desired to get a standing as teachers were

g1

n the privilege of preparing for the commercial specialists’ ex

imination I'his is the highest test recognized in Canada for

teachers who would become qualified to handle the commercial

departments in our collegiate institutes and high schools I'he

holder of this certific is placed on an equal footing with special

ists in mathematics, science, English, or history

For many vears the Central Business College has made a
specialty of this course for teachers I'he success of this course will be found in the fact
that of all teachers who hold the commercial specialists’ certificate the majority of them
qualified for their work in our school. Last vear we had three candidates in preparation
for this certificate All three were successful Long before even the results of the ex
imination were published, all three secured positions at salaries ranging from $800 to $1,000
L vear [hey are at present engaged as follows: Mr. W. J. O'Brien, Woodstock College

Miss B. Mallory, Strathroy Collegiate Institute; Miss I. Moir, Clinton Collegiate Institute

I'here was a time when a great many of our brightest voung men and women had

to leave home to find positions across the line I'o-day we are glad to say that the

tide has turned One of the greatest encouragements that we have in this preparation

of higher grade students is the fact that they are able to get good positions at good
laries right here in Canada Our strong claim to patronage to-day lies in the fact
that right here in Ontario, under one of the best educational systems in the world, our
graduates find ready employment

['eachers who are interested in this work from the teaching standpoint will also be
interested in the descriptions we give of the system under which our school is conducted,
and our plans of presenting the different subjects While with us anv teacher will not only
get a good training in the different subjects of his course, but will become thoroughly
qualified to conduct the work of such a school as this. We make it a practice to give
teachers who are with us free access to our office in order that from the business standpoint

they may get in touch with the plans that have made this school what it is. In the class

room they will find every subject taught handled by experts in every line, and handled,
moreover, on a definite plan I'eachers are thus enabled to get a normal course in business
or shorthand studies

It is no uncommon thing at the present time for those who have charge of the business
departments in our collegiate institutes to spend the summer with us perfecting plans for
the carrving on of the work in such schools It is no uncommon thing for our register for a
vear to show the attendance of many graduates of Toronto University who have gone into

the attendance of

business or business teaching We feel, therefore, that in soliciting
teachers, we are able to guarantee them not only a thorough course of preparation for a
recognized certificate, but also association with just as brainy people as will be found in

any of our professional schools
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Some Central Business College Successes

HE strong claim that some schools have to patronage is the fact

that their graduates are greatly sought after as teachers in other

schools. If we published the list of teachers who have gone forth

from this school in the fifteen vears that it has been in existence

we could fill a fair-sized booklet. In fact, we have such a booklet,

giving the experience of ex-teachers who have been with us, and

{y4 we are always pleased to mail it to enquirers. We are content
l | here to publish the list of one vear—last year I'hey are, with

il | fti one exception, right here in Canada, and many of them have
wll )

measured up to the highest test demanded of business teachers by

A\ || ,,the Education Department of Ontario. The others were chosen on
\ "/ account of the fact that they wer products of this school We

= E % take it for granted that our readers are interested in what we are
] Izr“ doing nou I'hese people, unless they have very recently moved,
uR ar

— 4 = o have intending students get their opinions of our school. When a

¢ in these positions now. Nothing would please us better than

—— school makes a claim of broad courses, sufficient to produce first-class
teachers, it mav be as well to get the dates in addition to the names
I'he following are teachers who have gone from the Central Business College to teach
in other schools during the school vear of 1906-7

NAMES POSITIONS SECURED

E. WARNER Principal St. Catharines Business College

G. W. DoMINEY Principal Commercial Department Western Business College, Calgary,
A\lta

E. A. MARSHALI Principal Commercial Department Bugbee Business College, Stanstead
Quebec

0. GAMEY Commercial Master, same school

W. RICHARDS Commercial Master, Duluth Business University

M. A. TrEs Shorthand Teacher, Central Business College, Winnipeg, Man

F. M. DAwsoN Shorthand Teacher, Standard Business College, Hamilton, Ont

A. JOHNSTON, Commercial Teacher, Exeter High School

A. B. Book Principal Commercial Department, Clarke's Business College, Hamil

ton, Ont

M. L. HExpERSON, Shorthand Teacher, British American Business College, Toronto, Ont

C. FERGUSON Commercial Teacher, Canada Business College, Hamilton, Ont
[. MOIr, Commercial Specialist, Clinton Collegiate Institute

L. L. Ross Commercial Specialist, Streetsville High School

W. J]. O'BRIEN, Commercial Specialist, Woodstock College

B. MALLORY, Commercial Specialist, Strathroy Collegiate Institute

I'he last four are commercial specialists. This is the degree granted by the Ontario
Department of Education to those who would qualify as specialists in the teaching of com
mercial branches in our collegiate institutes. The Central Business College is about the
only business College in Canada whose courses are broad enough to qualify teacheis for
this degree

I'he point we wish to emphasize is this. The Central Business College has not gone
to seed with the advance of vears We are proud of the graduates we turned out ten

or fifteen vears ago, but that does not guarantee our work to-day When we ask a
student to enter our school it is on the strength of what we are doing now
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Where the Experts Come From

HE constant aim of the Central Business College has been to

/ point the way to all that is highest and best in business education.

While most of our young men enter upon a commercial course with
the aim of becoming bookkeepers, there is no reason why any am

bitious voung man should not climb higher Why shouldn’t a
man have a degree in accountancy as well as in medicine or law?
I'he Institute of Chartered Accountants of Ontario is incor

porated under the laws of the Province of Ontario and is empowered

to grant degrees in just the same way as the medical council is
empowered to grant degrees in medicine I'here is no higher degrec
in Accountancy recognized in Canada than the degree of C.A
Chartered Accountant) granted by the Institute of Chartered Ac
countants I'he Central Busine College of Toronto is the only

chool in Toronto affiliated with the Institute of Chartered Account

ants
With the idea of inspiring our young men to move onward ind
upward to the expert field we instituted our course in Higher Ac
countin [ts success has been simply phenomenal, as the following
schedule of results for the past thre ears will show
I'here has never been a time in the history of business education when it has been so
necessary to bring such facts as we produce before the public notice Schools are springing
up with all sorts of extravagant claim I'hey start where business colleges leave off ; they
tramn pert they give superior course In short, if what they ar ne to do is a criterion
they would be marvel
I'he Central Business College prefers to stand on the ground of what it has done and
is doing
Record of Central Busine College students in the examinations of the Instit of
Chartered Accountant
F1 1 IEDIATI PRIMAL
1905 Soutof 13 0 out of 45 No Exan
1906 6 out of 8 tout of 5 b out of 4
1907 Lout of 5 13 out of 20 S out of 17
IS out of 26 {7 out of 70 11 out of 21

Eighteen out of twentv-six who got the final degree of C.A., forty-seven out of seventy

who passed the intermediate examination, and eleven out of twenty-one who passed the
primary examination, were stu lents of our courses

\s in the case of Commercial Specialists, we are pleased to base our claims to patronage
on what we are doing right here in Ontario in the way of training advanced students
for an authorized examination and consequently for highly remunerative positions. The
list of those who have profited by our instruction is before the reader \ letter addressed
to any one of these men will show whether our claims are based on fact or fancy I'he
holders of the degree of C. A. are the men who hold first rank in the Province as

auditors, assignees, and devisers of accounting systems I'hat such men are able to get

their training through our courses is proof positive of the superiority of those courses
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j Successful Candidates. “Examinations of Institute of Chartered Accountants,
. Central Business College Students marked *
P 1905 1006
% FINAL EXAMINATION FINAL EXAMINATION
. Ot G . NAMES IN ORDER OF STANDINC
| PERMEO N RIS D. McK. McClelland Cl
o] *F. J. Clowe Toror *C, ]. Parker Bra
5 *G. M. B | nt *R. ]. Cooper Toront
*W. C. Ke I W.'W. 1 |
; F.E. I {
W.P.G 1
§ ' e et 2at ’ *A. G. ( Londor
C. D. Cor 1ld I ‘l W R - i
W.C.B I 1 ’
J. A. 1
G.W. M I
Jno. G. Grar loront INTERMEDIATE EXAMINATION
*Homer L. Lor Montreal F. ] i I
W. J. Mu M «1 M I
H. C. Andersor Tor *Harold S, G I
* [. Sutcliff *F. ( \ |
\ ‘ R I H H
PRIMARY EXAMINATION
|. Wynd Edd I
Jas. E. | | ¢
INTERMEDIA' EXAMINATION ). | I
\ B. I I
0.1
4 19
. ! Toror FINAL EXAMINATION
LN W Lor i
*W. H. ( I ] M. 1 I
F. H. Pat I { ! I Bra |
C. W. Ada | I P H lor
W (
E. E. Bo I } Hl :
L.H, W
G.H. H
LG I I
§ F.].H G J
‘ W. H. | I lack
!\l l; ‘\ I : $ E.-W ‘ I i
’ I H.H. H
2 | | | . W. 1T |
{ *R ( I Gordon D. ( I
. I \. R I W. Herber |
| *R. ] N B. I
! *F. 1.1 T. ) y i
3 *E. ( r I r Wilmer D | 1 Oue
§ D. A M H. M. ( |
4 J. ( I 'I‘ ”\‘H‘: k ‘\‘ nto.
»:} L \,’ : : *G. S. H ted T'oront
% L1 H. Percy I 1 Tor
G. W ¢ M *Nor I'. Cronkhit Por
i *D. 1 SH Copper Clifl *James A. Chipperfield \
3 1 A ) Mt
1 Se pu PRIMARY EXAMINATION
W v 1 a 3 1
7 *Don. Mcl : Ottaw ‘ III.»w 1
V} *]. H. Pa Fall 2008
5 A. G. Mor I : it Tt
i A. G. Calder London | mto
; A.F. B nstead, Q rgeon Fall
*E. ]J. Row M Toror
*G Montreal l'oron
E *A l'oront Barric
*] I Belle
* \ M treal
A G ind Tor
5 *( Tor l'oronto Junction
;. * T Brar N Picton
1 Toront
% : ” s Oront | Loront
/. \ loront l'oront
& I W osont
4 9




The Institute of Chartered Accountants
of Ontario

FINAL EXAMINATIONS, 1907.
Wednesday, 22nd May—9 AM. TO 1
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Writing

I' is our proud boast that a voung man or woman completing a

ey
7 e course in our commercial department simply cannot help learning
1 to write a good business hand, and to figure rapidly and accurately
:} I I'hese are the first two requisites of the business man. They have
'l i f been given a first place in our plans of properly presenting all the
| P
(‘ « subjects that we teach
| (I

business college attracted students

V2 ma” I'here was a time when the
é"\ \ ¥ 4‘/ on the strength of the bird flourishes and fancy capitals it was able

to show as an evidence of the skill of its teachers I'hat same

¢ kind of advertising did a great deal to spread abroad the idea that
| business colleges were not practical in their teaching I'he charge
vas not unfounded either In a great many schools where this

| fancy penmanship idea was exploited, a great deal of it found
it into the hand-writing of the student I'he result was
that they spent their time acquiring ability to make flourishes

which would not be tolerated by anv business man on his books

5 A good deal of the teaching, too, in schools of this kind, was of
the "“absent treatment” kind I'he man who flourished bird tails
and engrossed the addresses generally had his time pretty well

1d

office I'he student got a fag end of

his time a

of work in

taken up with this |
instruction of haphazard plan
From the outset this school has put forth the most strenuous efforts in the way of

iving its student good plain, legible business hand. Instead of having one man pose as

1e penman to the exclusion of all others, we have endeavored while maintaining a definite

head to this department, to put all our teachers in a position to succe ssfullv handle this

I'he result that, during the penmanship hour, while one teacher may be direct
ing the effort from the blackboard, the others are working in and out among the students
straightening up hands, correcting faulty positions, setting copies ind in general giving
our students that close personal supervision that marks our teaching in all departments
f the worl

[he plan of presenting the subject is that laid down in Sprott’s Metronomic System

of Writing I'his we know to be an excellent svstem, as it was developed by Mr. Sprott

from his everv-da

xperience in handling penmanship in our own s hool It is the only

writing published in Canada

complete and ¢

ind its worth is well evidenced by the fact that it finds a very ready sale in public and

high schools and business colleges throughout the Dominior

We have all writing placed in a writing exercise book I'his consists simply of ten
cents worth of the finest grade foolscap bound in a manilla cover I'he morning exercise
is generally spent in developing a certain principle and practising a certain letter ['he
afternoon exercise is devoted to a copy involving the letter of the morning’s practice We

lso direct the student’'s home practice by setting a definite exercise on which he may
occupy himself for half an hour in the evening

All work that is done by the student, either at home or in school, is carefully criti
cized by his teachers. Faults are corrected and the student inspired to continued effort
I'hus, dav by dav, under careful guidance, and along the lines of an approved plan, the

cramped and illegible hand of the ordinary student is developed into the smooth, legible

and rapid hand in which the business man delight
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RAapid Calculation

/ RITING and rapid figuring, —these are the prime essentials with
the business man We have already shown how we teach our

voung people to writ We have just as definite a plan of

presenting the matter of rapid calculation I'his plan is known

as Figure Reading or Rapidity in the Simple Rules Like our

plan of presenting writing, it is the result of a long experience in

handling this work in a school of this kind I'he author, Mr

McIntosh, has long been at the head of our commercial depart
ment, and the best proof of the merit of his work is found in its
ready acceptance by business schools throughout Canada

I'he fundamental idea of the system is to get our students

to handle figurc especially in the simple operation of addition

1s they would words in reading I'here is no reason why it should
be any harder for a student to read a o« of figures than it
is for him to read a line of print It is all a matter of whether

he has been properly taught or not
['he ordinary plan of handling addition worl n the principle
that, if a collection of figures is placed before a student with
the instruction for him to add, and that if he keeps at it long enough, he will learn t«
add ['he chances are that the figures he gets the first day will be just as difficult as
the figures he gets the last dav of his term No attempt is made to systematize the
work [his plan works about as successfully would a plan of teaching arithmetic

based on the idea of opening the book at any page and telling the tudent to wade in

By our plan, addition, though it may sound a simple thing, is treated as being of

prime importance to the student We begin the work at the beginning I'he first
exercise is concerned with but two figures, 1 and 2 I'he succeeding exercises will be
graded carefully While on the simple page, where the mental effort of addition does
not amount to much, students are schooled in the idea of a syvstematic reading of the
figures Absolute regularity is insisted upon Before the first exercise is left this
lesson of reading is verv largely learned \s the figures increase in difficulty and mor

mental effort is required to name the sums the benefit of a proper habit in work is soon

h and

made apparent Ultimately our students are able to read a column of any lengt
containing figures of any size with the same speed and ease that they would scan a ling
of print

Practices in subtraction, multiplication and division are carried out on the sam
well ordered lines I'hen follows a thorough course in such short methods as are of real
value to the student in business calculation. In this connection we carefully avoid loading

the student with a lot of rules that are applicable to very few cases only What we teach

him in the way of short rules is mainly with the idea of rapid and accurate billing in view

For instance, the ability to handle discounts rapidly and accurately is of prime im
portance to the young man or woman in an ofhice In fact we know many business men
in Toronto who test applicants on this very line of work alone Our daily practice in
rapid calculation never fails to give the student practice in this work \gain, checking

foreign invoices or handling custom house work makes it necessary to change foreign
currencies into our own Especially is this truc of Sterling money We regularly
give our students practice on the quickest methods of converting this currencyv into our
own And so it is with all the figuring required in an office ['he closest personal touch
with the largest business concerns of Toronto makes it possible for us to give our students
exactly the line of training that they will most need
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Spelling

teach spelling Bear in mind that there is a marked differ
ence between teaching spelling and hearing spelling By our
plan, we first reduce the amount of work to be done to a
definite basis It may surprise some to learn that, cutting out
simple words of the * hen-pen-men” variety, we have left, in an
ordinary business vocabulary, not more than one thousand words
with which there should be any difficulty

n spelling
One thousand words means work for the average time in

which a student can complete a course in any department o
our school We take fifty words a week I'his will carry u

over the ground in the time, and give us ample time for review

of a general nature
Our plan is as follows On Mondav the teacher takes his
place before the students with a list of twenty-five words, and

notes thereon, in hand For the first fifteen minutes the student

1as nothing to do but take in the instruction given I'he teacher

takes each of the twer

five words in turn, announces the word
places it on the board, gives the meaning es an illustratior

of its use, and in every way possible tries to drive home a conception of the word I'his

is done with one after the other until the list of twentv-five words stands on the board

thoroughly taught to the class

In the next place, the teacher erases the words from the board and proceeds to

dictate them to the class [he student writes the list on his paper

[he student retains possession of his paper and, as a home exercise, we requirc
him to write on the same sheet the same list of words ['his time he must show the
division of the words into svllables, marking the accent In a third column he writes
the meanings of the words I'o do this he must have a reference book and dictionary

We supply him with Piti

Cumulative Speller

On Tuesday the student brings to the class the same sheet of paper that he used

on Monday I'he teacher, without any preliminary, dictates the same list of words
that were taught on Monday I'he student writes the words and the meanings on the
back of the sheet I'he list is then gone over and the errors checked

['he student is then required to re-write each misspelled word three times at the
bottom of the sheet I'he papers are then collected, and the teacher has an oppor
tunity, at his leisure, of inspecting the work

Wednesday and Thursday will be devoted to another twentv-five words Friday
is review day ['his review may be of the fifty words taken during the week or a list

of misspelled words for a longer period

I'he men who teach spelling in our school have not one of the easy subjects to
handle I'o properly arrange a list of words, and to know them in such a way as to
present them in an interesting manner to the class, requires close study every day before
facing the class. The students are interested because the study is made interesting

We claim for this system the following points of superiority It is a distinct effort
to teach the work It requires the teacher to put forth some mental effort

It gives the teacher a chance to see that the student does some work. It tends to
form the dictionary habit so necessary to shorthanders especially It ensures a vocabu
lary to the student

We believe that our plan will not only teach spelling, but solve, to a great extent,

the problem of teaching practical English

Rk

SRR




e R

EXERC

SPELLING

FI¥

b o

AS PREPARED BY

DAY




Arithmetic

N order to enable each member as he finishes his calculation to

. pick up his arithmetic, we have placed in the hands of each student
¥ > (|l 1 complete plan of the arithmetic course I'his plan has not been
| it arranged on the line of taking so many questions from page 1,
} o | so many from page 2, and so on Rather is it arranged on the

plan of following a distinct principle through all its applications
A\s we mentioned in our article on individual instruction, there is
more to individual work than a mere matter of providing suflicient
teachers. There is the plan by which the students are able to
wppreciate the order of their work and get the most out of the
time at their disposal. Such a plan we have at work in our
irithmetic period

I'his plan does not in any way interfere with the possibility
of holding a class in arithmetic, if we should desire to do so \

ve have before mentioned, however, the class is not the unit with

us, but the student We can conduct our arithmetic period

\ 4 Wwithout any class in arithmetic iving our ents the benefit
= of that close personal supervision of their work which comes from

! the teacher sitting down beside a student and taking up quietly

particular difficultic

\s in all o departments of the work we inculeate the idea of system and order
['he first draft of a solution is placed in a work book in lead pencil \fter it is criticised
by the teacher it is placed in permanent form in the arithmetic book ['his arithmetic
book becomes at the end of his term a permanent reference book with the student In it
he has, in a svstematic order, all the questions of his complete course in arithmetic Should
he become rusty on any part of the work and find the necessity for brushing up on it at

iy time in his actual experience, he knows exactly where to turn for the information

required

| his hands is just as good for use at home

I'his working plan which the student has in
1s it 1s in school.  Under our plan there is no such thing as a student running out of work
Whether at home or in school the line upon which he is to work is always before him

By our plan also, we are able to start a student in the work just where he should b
started. The young man who comes in with a poor knowledge of the simple rules does
not want to start his work along with the voung man who may have just quit teaching
to enter our school. Our plan makes it possible after a minute's talk with the student to
start him in arithmetic where he should be started ['here is no such thing in our plan as
associated with others and required to do

1 student feeling discouraged by reason of beir
work that is bevond his powers. We value our plan for turning out clear-headed, sound
reasoning, and self-reliant students Arithmetic that a student learns with us is the
arithmetic that sticks

We recommend all our commerical students to give good attention to their arithmetic
Bookkeeping is not, as a great many are prone to think, the only important subject in a
commercial course \ business man in asking us for an assistant along commercial lines
seldom, if ever, mentions the matter of bookkeeping. He takes that for granted He
does almost invariably want our assurance as to the candidate’s fitness in figures

It is true that elementary work in accounts will require only elementary work in
calculation, but if advancement is to be made, a thorough knowledge of Bank Discount,
Foreign Exchange, Compound Interest, Equation of Payments, Averaging of Accounts,

and Partnership Settlements is quite indispensable
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Modern Iethods

“Qurs is a System School ™

A HREE vears ago, when we published our catalogue, the above
sentence stood upon the first page of that section which en

deavored to give a description of the svstem which obtained in

the school l'o-day, we are happy to say that more than ever
we are entitled to rank as “The System School
We believe system should begin at home It has alwavs

been our aim in our own office to present to students a foretaste
of what they might expect when they entered our class-rooms
Not a detail, from the time of registration, until the time that
1 student finds himself in the class-room, readyv to begin worl
is overlooked Every item in the wayv of handling his account
providing for his stationery supply directing him to hi
proper department, and giving him a seat in that department
has been the subject of most careful thought and revision
Following this, it will be found that the evervday life of
the student brings him further into touch with a perfect working

yvstem I'here is system in the allotment of work ['here is

system in the method of handling each branch of the work. There

is system in the audit of the work, and there is system in our plan of safely placing students
when thev are through with their work It follows that when our students go out into
positions, they have little to learn in the way of thoroughly systematizing every effort
or adapting themselves to any system in vogue in the house to which they may be assigned
F'o no one source can we trace so much of our success, as to this idea of keeping
thoroughly abreast with the latest improvements in business methods and of throwing
about our students, every day they stay with us, an air of business system. Students
of ours are not expected to go out and serve an apprenticeship in any place of business
in order to get experience I'hey are experienced when they graduate from our school
and as such are ready, immediately, to step into business positions, as they are doing

regularly and constantly on completing our prescribed courses

“Qurs is a Vusiness School

Our constant aim is to instill into the minds of our students the fact that while with
us thev are serving a business apprenticeship I'hev do not merelv come to school every
morning I'hey get down to work just the same as the voung men and women who are
working in the manyv offices in the down-town district

Our teachers are not teachers so much as they are heads of business departments

I'hey plan for, direct and instruct their students as if they were actually engaged in a

large business concern I'hev look after each student individually as if he or she were
an office assistant, help them over their difficulties, inspire them to do neat, accurate
work everv dav in readiness for the evening audit by the teacher Drop into our rooms
any time and vou will find as busy and quiet a scene as in the best regulated business
concern in America Every voung man and woman knows, after the first day, just
exactly what may- be done Our plan of recording work and allotting the same puts
everyone of our employees on his mettle as against a good fair average. Every visitor

to our school remarks the perfect order which prevails at all times and in every depart
ment of our institution
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There is absolutely no confusion, but just the quiet, busy atmosphere of pleasant
cheerful and interesting work that is found in any well conducted business place I'he
secret of this is simply plenty of work in bright, comfortable surroundings When vou
consider that at different periods of the vear we have between 400 ind 500 young people
working, and that we make use of 10
different schoolrooms, vou will appreciate
something of the splendid system that is
responsible for this business-like condition
of affairs in our great School

Many of the leading business men of
the Dominion, and of this city in par
ticular, who have sent their voung people
to our school have expressed their great
ippreciation of the splendid training we
give in business ethics, method ind
custom Ihev value this feature ol a
practical education quite a much as the
technical side of it, but it is in the happy
combination as worked out by us that the

reat value of a course in our College lic

Obe TLoose Leaf System

Among the many improvements ol

late vears adopted by busing men i
their accounting svstems, there is no \ V
system which has been more productive
of labor-saving benefits than the Loosc
Leal System

About four vears ago we conceived the idea that the only possible way to give a
student the conception that he should have of the Loose Leal device was to make such
arrangements as would enable us to put thesc devices into the hands of everv student
just as his text books were given to him, as part of his supplic Up to that time the
only opportunity that the business college student had of getting an acquaintance with the
Loose Leaf devices, was to get the use of them in the business practice offices, where a few
might be kept for those who were fortunate enough to get to the business practice stage
of the work

We therefore undertook the production of modern Loose Leal supplies for the use of
our students, and now provide each student with Loose Leal Binders complete in every
detail and with material for various uses of the Loose Leal system I'hese form as much
a part of his individual supplies as his pen-handles are From the first day he is with
us until graduation dayv he is using the Loose Leaf Ledger as well as other books
embodving this system I'he result is that when he leaves us to go into business there
is nothing for him to learn about the Loose Leafl idea It is as familiar to him as his
pen-holder or lead pencil

Ghe Bill and Charge System

Under this svstem, the Bill Clerk, while writing the bill, makes a duplicate on a
second sheet, by means of a sheet of carbon paper Thus, when he is through with his
work of making out his bill, he has one sheet ready to send to the purchaser or customer,
and a duplicate which may be kept in the office as showing exactly what the old Sales
Books would show, viz., the detail of the sale made to the customer
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Of course, such a plan as this necessarily involves the idea of a Binder, in which to
keep track of all these duplicate bills. Such a Binder is along the same line exactly as
the binder used in the Loose Leal Ledger System It may differ slightly in form, but

the idea is the same It is intended to arrange, in

any order selected, a series of loose leaves, and to

afford facilities for binding or removing these leaves

from the binder at any time As each duplicate bill

is entered in the binder, its total amount is carried to

v sheet, generally kept at the back of the binder

known as the Recapitulation Sheet, and thus affords

sy means of determining everv dav, the exact
umount of merchandise old, while the individual
leaves giv n id of the persons to whom thesc
etther

for cash other now la used by mercantile
houses ¢ 1 our commercial graduate

re all well versed

Modern Commission “Accounting

ine Commission House
handling consignments for customers on
Commission I'he Loose Leaf idea very readily adapts
itself to thi { accountir iso Vhen goods are recei to be sold on commission
1 |

a memo. is pecially prepared loose leafl or cet From time to time, as

charges are [ de | the consignment, appropriate entries are also made

on this sheet When sale ind it is desired to render an Account Sales
closing charges such as commission, storage, ete., are
entered, the net proceeds are figured and entered and
the sheet is ready to be sent to the customer

As all writing on the sheet has been done in copy
ing ink, an impression may be taken in the Impression
Account Sales Book I'he leaf is then sent to the
consignor with a check or draft for the amount of hi
net proceeds, unless the proceeds are placed to his credit
I'he impression that h been taken remains in the Com
mission House, jus . harge Sheet i Bill and
Charge System remains, in order that the necessary posting
may be done therefrom

In taking the necessary impression, the student has at
his disposal either the roller or the flat copying press
He leaves his desk, puts the sheet through the copying
press and returns to his position, just as any employee in
a business office would in his everyday routine

I'hat our students soon become intensely interested in
their work will be apparent even at this stage. Thev soon
realize that they are not pinned to a seat absorbing a lot of
dry theory, but interested participators in the daily work of
a big business concern I'hey have the added satisfaction
of knowing that they are in no sense playing at business, but following the plans and
using the systems and materials that they soon expect to meet in the business office
There is no actual business practice like our actual business practice
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Filing Systems in their Melation to the Handling
of Correspondence

Naturally in a school such as ours the matter of correspondence receives a large
measure of attention in both commercial and shorthand departments It is our aim
that every student completing our course should be able to write a good business letter
to be able to properly arrange and punctuate it, and
to vouch for its correctness in the matter of practical
English

But the work of the correspondent does not ccasc
with the ability to write letter He must also be
able to svstematically take care of his correspondence
ind the final part of our training in this department

that ling

s in the case of tl
we do not leave this training ter of office worl
vhich mav or 1wt b ) 1 student

but arrange it 1 ) ! s individual

practice must bru L 1 with the filing of

these letters 1 placed he disposal of the
student s individual supplies the necessary
quantity of business letter heads, carbon and copying
o ! papers, together with the folders which ar required
when he makes use of the filing cabinet I'here is also
placed at his disposal the filing cabinet with its accom
panving index He is instructed to make use of the
cabinet in just the same way that an employvee in an
office would make use ol it If he opens correspond
ence with a customer, which the routine of his training
in this line will require him to do, he is required in
addition to getting out the letter to get out a copy ol
it He is also supplied with a series of cards for the
card index system I'hese cards he is instructed to fill
out with the names of the customers to whom he is
writing I'he trav for this index is before him and he
s instructed in the use of 1t I'he cabinet for filing
correspondence and copies of correspondence is also
before him and he is instructed in the use of it
\s with other systems, we feel that our plan of
handling the student leaves no detail untouched by
which the student mav get into actual touch with the
every-day oflice routine If it should be the
A Vertical Filing ne taking a position that
X his duties make it
necessary for him to attend to the filing of the corres
pondence he has nothing whatever to learn in the
svstem of filing His school work has been as practical
as his office work possibly can be Walking from his
desk in the oflice to his filing cabinet and making use it Pillase
of it in conjunction with the card index system cannot -
possibly be different from walking from his desk in the school room to the filing cabinet

and there making use of exactly the same material
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Ohe Card System

I'he card system is really an extension of the
Loose Leaf idea I'here is simply a difference in
the material with which the idea is carried out
I'he card system uses, instead of a binder, a tray
or box In this box are index cards and behind
these the appropriate ledger cards which take the
place of the leaves used in the loose leaf ledger
In this way the ledger as kept by the card system

is really a tray full of cards I'hese cards become

easy of reference by means of the index cards, whose tabs

tand out prominently above the line of the ledger card

which are between them

\s with all applications of the Loose Leafl idea, we

b ! believe that the proper plan of giving a student the experi

ence he should have with the card syvstem is to give him
his own supply of materials for thi
work [he result is that students

become as familiar with the idea ol
making out ledger accounts by the
card system and of filing these cards
in the tray, as they are with the use
of their pens and pencils in every

day work

As a result of the actual experi

ence our students have with the card system as

adapted to ledger work, we find no trouble in showing
them extensions of the idea in all its business applications
| ( Ind
Bhe Follow-Up System
m— 4 TRTER\ Business concerns
wa Y L 5 s « which market their pro

duct on the mail order

line must necessarily

have a first-class system
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I'his plan avoids the use of a sales book, does away with an itemized ledger, and
make. ny discrepancy between the charge and the bill impossible All cash pavments
and credits for goods returned are entered in the credit column

I'he bills being made out in full up-to-date, they are ready for the customer at any time

In our daily work we illustrate this plan in detail As before mentioned each student
has his own supply of material for the work and has the opportunity of practising the
filing either in an appropriate binder or in a ledgerette bill file

Where Qur System Appeals to the Business Mlan

We use in the course of our business training an office practice which is known as
Office Work " or *Canadian Business Procedure s the name implies it is a Canadian
work drawn from the requirements of Canadian business men It is the only *“Canadian
Business Practice use in Canada to-day In preparing it there was not a move

made unless an authority was consulted in the matter Did the practice undertake to

of dealing with a bank we made it our business to consult an authority
1 manager I'he work w subject to his revision and we kne
vas absolutely corr ir as this matter was concernes What is true of bank
qually true of procedure in dealing with Express Companic 1l Estate Com
nic Insurance Companies, and all other concerns which must be met in the course
of an actual business experience Some idea of the thoroughness of our effort in this

direction will be gathered from the following letters

THE DOMINION EXPRESS CO

Express

\. G. CARRUTHERS

THE BROWN BROTHERS, Limited

AL

'HE BROWN BROTHERS

M

GRIP, LIMITED.

1900
ind Gerrard St Toront
we examined ' Office Wi or \ctual Canadian Busine Procedure ind
1t the handllnL of husun«\ papers ind the business procedure of this practice far
ur busine is \I[lﬂh in accord with the methods followed in our nﬂlu We hav
e 1ding this work to those schools which are de f extendir
LﬂnnL practical office e-xpeneucv whlle studying at schnu]
Yo ry GRIP, LIMITED
\. HoweLt, Managing Dire




Qur A udit System

One of the features of our daily work, which serves to strengthen the impression
among our students that they are not so much students in a school as employves in a business
concern, is our daily audit of all
work that is done by the student

In the commercial depart

CRITICISMS
Return this slip with books when the Iollnwln!
corrections are made:

that he has completed, at the y S/ L

ment, for example, every student

arranges to hand in all the work

Tt

hour for closing When the £ Y ol

students have left, and the stafi il ) ) R WY

is thus free from its duties in 4 /
2 s i dOR
the schoolroom, the teachers ar 4 4

Lasict

it liberty, in the quiet
widit room, to mal
examination of ¢ part
vork that done I'his audit §
1 intended
thoroughly check all the
that has been done in |
keeping, but it applies equally
1s well to all the work handled
in writing, spelling, arithmetic
ind correspondence he f T ante '_“"/" s Lo
teacher who has charge o /. :./.,,1 3~ vl /f‘..;//;ilvé
udit room is qualified f /- aglee \"/4'/[r»/f,

work, not only

¢ (, y ‘
thorough experience C //w’” P
;1:::»"/

along the line of

school worl

but also by a wide experience in some
of the best business concerns of the
Province. The audit is undertaken just
as it would be by any audit firm
undertaking the examination of the

books of a business house
I'he result of this work is that
next morning every student has on his
desk either a certified record as to the
completeness and correctness of the
work handed in, or an audit slip noting
in what particulars his work has been
found wanting, and suggesting the means
of correction I'hose who have a cor-
rect record are at liberty to follow the next
section of the work I'hose who have had an
audit slip returned will first see that the correc
tions suggested are made, and the books returned
Placing Letters in for certification, before proceeding with the

Folder for Cabinet .
next section
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Shorthand

have no more pleasing assurance of the progressive and sound
nature of our work than the growth of the Shorthand Depart
ment In no department do we have to meet so many forms
of competition In no department do we see such vearly
evidences of approval I'his vear, when it would seem harder
than ever to better our record of previous years, the opening
month of the Fall term shows 181 students registered in this
=\ department, an increase of 159 over last vear's registration
for the same month
It mayv be said that there is no merit in mere vears or
= numbers In the light of the surrounding facts there is at
least food for reflection in them Students are under no obliga
Z tion to patronize the Central Business College In the school
/ business, as in any other business, there is a free field and no
) favor In the field we find all kinds of rivals I'here is the
patent system man » would eliminate all mental effort, and
e make it as easy to | shorthand as to inhale air I'here is
5 the get-rich-quick n who would teach it all while you wait
[here is the expert chap, than whom no s supposed to know more about teaching
shorthand, and who would carrv his stude nto regions far bevond the ken of the mere
business school In the face of these, t i1s our attendance I'he intending student
may well ask himself, why ?

We mav be excused for calling at on to the very obvious reasons In the first
place, we are not experimenting with tudents with fads We teach the Isaac Pitman
Svstem of Shorthand, the standar world over, and the system authorized by the
Department of Education for use ublic and High Schools and Collegiate Institutes
It is the system which, in the contests of recent vears, has easilv demonstrated
its superiority over all other 1S

In the second place, we placed the shorthand school in the hands of a stafi
of teachers of ripe experier I undoubted teaching ability In Mr. Claffey, the head
of the department, we ha orthand enthusiast Not only does he possess a thorough
masterv of his subject, he also has the true teacher’s power of imparting that
knowledge to his students Combined with this, we find executive ability of a high
order, fitting him for the task of organizing the work of the school so as to get well
directed and enthusiastic effort from his students

And here we find the third reason for the success of the school -a thoroughly
systematized working plan, with the individual as the unit and not the class I'he very
first day that the student is with us there is placed in his hands a working plan. Short
hand writing is only learned by writing I'o know what to do and how to make his
effort tell to the best advantage is of prime importance to the student

One very encouraging feature of this working plan is that it calls for work from
teacher as well as from student. Our plan is not so much “work for us’ as **work with
us.’ Evervthing the student does is subject to careful examination Mistakes are
noted and the student given the benefit of immediate correction and criticism

Another very interesting feature of our plan is that speed practice, or the actual
writing of shorthand, is handled right from the outset of the course Four or five
lessons are sufficient to give the student control of outlines enough to enable him to
write simple sentences From that on, speed and theory go hand-in-hand

48




Shorthand—continued

Here is one place where our students realizc
the importance of being under the guidance of
a real master of his subject Mr. Claffeyv's special

theory on how to attain speed and keep it, by
individual practice, is introduced from the first,
and students from the outset are reaping the
benefit of the most logical, most interesting, and
most advanced idea known to phonographic
instruction. It robs the study of that drudgery
so often felt by students in the hands of unskilled
teachers, and we have at once cheerful workers
along lines that make for absolute success

T'his drill puts the student on his mettle
ind brings out the best that is in him He is
the pleased witness of his own daily wdvance
ment, which inspires him and impels him to
greater  effort \s a consequence we  have
students who can write 100 words a minute, or
better, upon the completion of the theory course
I'his rate is easilv advanced to 125 words, or
better, before the student is through with his
actual business training in the model office

FEven the wielding of the pencil and the
proper muscular development required to get the
greatest speed with the greatest ease receives
due attention in our course Our students are
thoroughly drilled along the same lines as our
ordinary penmanship students are drilled, with
the intent of teaching them proper position, pen
holding and movement I'his work is necessarily
adapted to the needs of shorthand students I'he
teacher who handles this work is a thorough pen
man skilled in the teaching of longhand, but also
possessing a thorough knowledge of the needs of
shorthand students

I'hen the stenographer's duties consist largely of taking notes, which must be repro
duced in the shape of presentable letters ready to be sent out to correspondents. Not
only must the spelling be correct, but also the arrangement of the letter, its paragraphing
punctuation and grammatical construction. A thorough course along these lines is also
given in connection with our trainming ol \Irllu;ulnhnx\

T'he stenographer skilled in the use of loose-leal and filing systems is becoming a
necessity I'he work of billing is being almost entirely transferred to the stenographer
I'his means an ability to handle simple calculations with accuracy and despatch. Students
in our Shorthand Department are given instruction along these lines. Reference to our

articles on rapid calculation and modern methods will show how complete is our course

of instruction in these subjects I'his is a feature which is only enjoved by students who
are working in a shorthand school which is affiliated with a strong business school, such
as we have in the Central Business College




Opypewriting

HE Typewriting Department might well be called the mechanical
department of the stenographer’s instruction. It has to do with
all the means by which the stenographer's work is reprodnced
It really includes the junior and senior typewriting rooms and
the model office
In the introductory stages of the work we use the touch
svstem of typewriting as demonstrated in the text, A Practical
Course in Touch Typewriting,” by Chas. E. Smith. It is an
indication of the calibre of our work and of the teachers we employ
that Mr. Smith is a former teacher of ours. It was while with us
that he largely completed the course of lessons which were later
in New York embodied in the present system. It was under
Mr. Smith's instruction, based on this system, that Miss Rose Fritz,
the present World's Champion Typist, was prepared for her first
championship test As in shorthand, we are not experimenting
with our students, but training them under a svstem of demon
strated worth
When our students are well schooled in the use and care of
the machine, theyv are piloted through a course of ** Office Routine A Canadian Busines
Practice for Stenographer I'his is intended to give them a practical knowledge of the
details of office work, and an experience in business methods. It is here that the student
reaps the benefit of our instruction in modern accounting systems, and gets a sound con
ception of the stenographer’s connection with weounting department I'hese have
all been fully described in our article on modern methods, and under present day con
ditions interest a stenographer almost as much as a bookkeeper In handling loose leaf
appliances, manifold bill and charge materials, card systems and filing devices, our
shorthand students are given the benefit of the same instruction that has for yvears made
our commercial department famous as the home of modern methods
I'he culmination of the stenographer's experience is obtained in our model office
Here we put at the disposal of the student, not only typewriting machines, but all the
equipment of the modern office ['his includes roller and flat copying presses, mimeo
graphing appliances of both flat-bed and neostvle forms, billing machines, filing cabinets
with their accompanying card indexes, in short, evervthing that the student will be re
quired to use in the most up-to-date office I'his department is under the control of a
teacher who possesses, not only splendid teaching ability, but also thorough experience
1s a stenographer I'he teacher who has charge of this work is the holder of a first-class
professional certificate, with Ontario Normal College training. From the standpoint of
spelling and grammatical construction, students are assured of the most thorough criticism
of their work In the matter of taking dictation, transcribing the same on the machine
or using any of the oflice appliances mentioned, they are assured of just the same thorough
instruction and criticism
I'he basis of the work done in this model office is the correspondence that actually
goes out from our own office Students in this advanced work are given the privilege of
taking dictation from the President, Vice-President, or Secretary, and under the super
vision of the teacher in charge, of handling this work just as they would be expected to
handle it in an ordinary office
It will thus be seen that in shorthand and typewriting we have both the teachers
and the equipment capable of turning out stenographers of the very highest grade of at
tainment
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Gelegraphy

HE same system which in the Commercial School and the School
of Shorthand is intended to give each student actual experience
with the most up-to-date conditions will be found to prevail in
the School of Telegraphy

I'he equipment of this school includes in every detail the
material that must be handled by the operator, either in a com
mercial or railway office We would draw special attention to the
equipment by which we thoroughly qualify our railway operators

Making a circuit of the department we have a model railway
I'his railway is in every respect an exact counterpart or model of
the actual single track system It consists of T rails laid upon
sleepers.  Four stations are situated at convenient intervals in the
circuit I'hese stations are protected on either side by sema
phores.  Each vard has both main line and siding, connected one
with the other by switches I'he offices in the stations are con

N f . nected by a regular relay line strung upon telegraph poles as they
B i wire ordinarily found running beside a railwav right of way
P Ihe

this work, Mr. T. ]J. Johnston, is a despatcher of actual railway

gentleman who has charge of instructing the students in

experience \ll the forms that we use in handling train orders are exact counterparts
of the Grand Trunk and Canadian Pacific forms

[here is not a detail of the operator’s duties that is not possible of illustration in our
school I'rains are run, meets are made, orders are taken, and trains handled in exactly
the same way as they would be in an ordinary station. It is impossible for a student
to complete the course in our school and not have a thorough understanding of railway
operating

Our school is supplied with the official rule books of both the Grand Trunk and the
Canadian Pacific railway svstems. Our students are given daily instruction in Train and
Railroad Rules, Train Signals and Train Orders. Our examinations along these lines are
reproductions of the official exgminations set by the railroads \ graduate who has suc
ceeded on our written test has nothing to do on presenting himself to the Chief Despatcher
but re-write the test on which he was examined for our diploma

Our Commercial Telegraphy Department is just as complete and practical as our
Railway Department I'he same care has been exercised in securing the services of a
thoroughly competent operator of guaranteed experience and ability, and in providing a
course which covers every detail of an operator’s daily experience

Sending and receiving are taught just as thoroughly as in the Railway Departments
In addition to this, daily practice is given on the use of the Tariff Book and of the many
lifferent forms and reports which the operator must use I'he Central School of Tele
graphy provides its students with the following books and forms, exact copies of those
in regular use in telegraph offices, and thoroughly drills its students on their use: Tariff
Book, Day Book, Daily Account of Business, Check Ledger, Check Report, Frec
Message Report, Cash Remittance Note, Message Blanks, Daily Report of Business,
Daily Cash Remittance Note

When it is understood that no operator, however well skilled in sending and receiving,
can hold an office unless he is able to keep the office records, the superiority of our course
will be at once apparent
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FHow Long Does It Gahe ?

can understand why parents and students wish to know about
how long it is going to take to complete a course in either depart
ment of our school. For that reason we will try to the best of
our ability to place some facts before them that will enable them
to reach a decision on this point
In the first place, it may be safely taken for granted that
the record of our school, as herein set forth, is certain evidence
of the fact that we are successfully training voung men and
women as business men want them trained. It may also be
taken for granted that by our individual system of instruction
as herein described, every possible facility is given to the student
to make the most rapid advancement possible
We may also be permitted to bring to vour notice two other
facts Business men are demanding more and more of those
who undertake work in business offices. Our experience also
hows us that those who are undertaking this work in business
schools are to-dav, on the average, vounger than were the students
ol hve or ten vears ago
With these facts before us we feel it our duty to candidly state to the parent and
to the student that reasonable time must be allowed in which to reach the perfection that
business men demand I'here was a time when six months was considered a pretty
fair average I'he ordinary student to-dav, however, would be better if left with us
for the school vear of ten months
Now, we know just as well as the reader does, all the stories that are told of what so
and so did five vears ago, and what the patent method chap is doing to-day Neither
of these can be taken as a rule by which to measure What was required of an assistant
in an office five vears ago is not what is required to-day I'he patent system man
generally trades on the credulity of those who do not know the real condition of affairs
One of his strong claims to patronage is that, by his plan, shorthand, for instance, can be
learned in thirty days. He forgets to be fair to the public, however, in not stating that
shorthand to-day does not constitute in itself one-fourth of the education required of
the up-to-date stenographer Consider that a stenographer has to be thoroughly grounded
in English, punctuation spelling, composition, and in addition to this must know how
to use all the machinery of an office, including the typewriter, the mimeograph, the
neostyle, the roller and flat copier, and the card filing system, and in addition to this
must be prepared to undertake a great deal of the work that used to belong to the book
keeping department, such as handling all the billing, the making up of pay rolls, and so
on It will then be understood how deceptive is the claim that a stenographer may be
taught by anv thirtv-day plan
We have had students complete the work of a department in less than six months’
time Some have managed it in six months, but to be fair with the public we feel bound
to state that the average student will not become any to, well prepared for the duties
of the modern business office if left with us for the longer period of ten months or a
school vear
Those who are going up for the Commercial Specialists Examination will do well to
arrange for a vear with us. The course has been materially lengthened within the past
two years and we simply speak from the experience of those who have been successful
on the examination and know what there is in the course. Those who are preparing for
business college teaching should spend the same time on the work
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Ohe Employment Department

HE employment department is one of the important features of
our office I'he work of this department is largely a matter of
fitting the right person into the right place

As we have shown, we keep an individual record of each
and every student in the school It is an easy matter for us
when a student is through with his course to tell just exactly
what his abilities are, and the position for which he is best
suited I'he card system trays, which show the continuous
reports of all students, are constantly at the elbow of the employ
ment man

\s each student signifies an intention of going out to a
position he is asked to fill out a form which, under the loosc
leaf system, is filed according to the department and according
to the standing of the student by his record card

\s telephone calls or letters from business men are received
all the data concerning positions vacant is noted on a blank
which is also filed I'hus we have before us the requests for
competent help, and on the other hand, the list of students who

be considered fitted to go out into position Bringing the two together we endeavor

to make a proper selection

ment
['her

neve

We append herewith a statement taken from the records of the employment depart
Pl I I

It shows clearly a condition of affairs that has obtained with us for many years
e are more positions available by far than there are students registered We have
r in the fifteen vears of our existence failed to place our graduate We will go

further than this, and say that we have never failed to place even our under-graduates

who

were at all fitted to be recommended ['his record we can assure you will be lived

up to in the vears that are to come

1906-1907
Record of day school registrations, and also of positions available to our students

POSITIONS DAy ScHoon
MoNTH AVAILABLI REGISTRATIONS
September
October
November
December
January
February
March
April
May
June
July
August
September




Students from a Distance

NE of the most pleasing assurances that we have of the real
worth of our school is found in our ever-increasing attendance

of students from outside our own Provinee During February,
1907, we had no less than twenty-four of such students I'hey

came from Alaska on the north to Costa Rica on the south,

from Newfoundland on the east to British Columbia on the west

In common with the general practice of our students, photo
were left 15 pleasant reminders of their associa

much pleasure in presenting a repro

the twenty-four

students reg

from here
Forget

i ¢ « ria Panama He travelled
1,000 mil ) h our 1 1

1 wta Ri ral America, 4,000 milc
iwa\n

We have nnet 1maica | e K r, Macedon,
N.Y.; Gertrude nderson, M hy kot I 1 seorge, Grenada
B.W. Indic \lbert ¢ ¢ field, M

I'hus we find I fort rms is bearing fruvit in thi

may be taken for granted it when people travel from 1,500 to 4,000 miles

to a school, the

1O Come
full confidence in that hool
I'he reader will

mind that these are not students who left their homes to

ime to Toronto for the
Looking over the list of those

make a home in Toron but students who ¢ direct purpose of
getting a business education who were here in February
1eir homes after taking the course with
us One or two who were anxious to get positions were placed by

not have returned to the

we find that the majority of them returned to tl

us in Toronto. One
or two more, while they may

exact spot from which they came,
1c continent I'hat they

quite evident, and we feel

practically returned to the same part of tl have carried with
them a good opinion of the school i

wccordingly grateful
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Mliscellaneous

Additional Information

E are always pleased to answer any questions that intending
students may ask. Naturally, a catalogue is expected to last for
a vear or two. Should vou desire anv of the figures that we have
quoted in this catalogue brought down to date, we will be pleased

to provide them for you

Discipline.

We expect the same well-ordered conduct from our students

that would be expected from any emplovee in any well-conducted

business office Pavment of a tuition fee entitles a student to a
chance to get his work up and to behave himself [here is
nothing, either implied or asserted, in any of our contracts, which
gives a student the right to do as he pleases. Objectionable
characters are promptly expelled from the school I'his is not a
last resort school. Bovs who are a nuisance at home or at other
schools are very likely to be the same here We do not want
them
. Refund of Fees.

\ student who registers for a term in this school enters into a contract, our part of
which is to furnish him with tuition as described herein, while his part is to attend regu
larly, to behave himself while here, and to pay his tuition fec If we fail to do our part
we refund fees, but not until then except in cases of prolonged illness or death If for any
reason a student has to leave before his time is expired we give him a credit note and this

he may transfer to any person not already a student of the school

Lost Bime.

I'ime lost through sickness, if promptly accounted for and reported at the office, is
alwavs allowed to the student Legal holidavs occurring during the student's term are
not charged against his time

Coming to the City.

Students who desire it will be met at the station by the school officer All we need
is notice, a day or two before, as to what train we are to meet

I'hose who do not wish to be met will find that by stepping through the lower entrance
to the station thev will find a street car which will carry them direct, without transferring,
to our door. Board a Yonge Street car and ask the conductor to let vou off at Gerrard
Street dring vour baggage check with vou, and when we have arranged for vour board

ing place vour checks can be handed to a transfer man

Boarding Places.

We always keep a list of desirable places, and consider it no trouble to select a suitable

home for you
When to MPegin.

Instruction in all departments is largely individual, so that students may enroll at any
time and be sure of our careful personal attention. Your term will date from your day
of entry

School Germ.

School is open for five daysa week during the school vear, from Sept. Ist to Aug. 31st,
the only exception being the week between Christmas and New Year and the incidental
legal holidays of the year. Our school hours are from 9.30 to 12.00, and from 1.30 to 4.00
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Central Business College Hochey Beam, 1906-7

Senior Champions, Northern City League

We believe that a fair
amount of outdoor sport
1s essential to the health
and best effort of our
students




In Conclusion

Qur claims to patronage are before the reader

We have reduced the matter
leciding upon a scho have not asked any

thetr
claim jatr amount indwvidual
en the actual record

oll-call and
ind and broad cours

o /'(,'IHHI,"

spared owr this

thng a young

ncerned most earnestly destre the jullest

rmation concerning th [ under consideratic We have nothing

t and most critical inveshigation of hool, and 1f thi
air cading and an unbias

ind careful v

mparison 1s madi
" ry liberal patronage will be continued wm year to

Yours truly

W. H. SHAN
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