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rUEFACE
FIRST EDITION

yHE d«n«nd fur MariltnK- Sinale Entry luil in In hclievn wc had pnxtuc«l
« gool biwlc aft'l ttcciimplishcl omt purpi>so. We w;inlc-I, hi>wevtr. a

better lfpati«J on Ooiitilo Kntry tlian we Wr
in oflRcc work, as tMchcn of the art iiinl neic
duties as CharUT.ti Aitimntants, plac«!«l u
atlticR cncount'.Ttxi by the t>cj{inner and h
the prime riiasf>n» (or the appearance it( Mi i

Our mothoH hoj* k-on to introdure the
liKUTTienta. In oKcrciw him in thoir preparali

(Jiir pniclicrtl i-K]m:

>t aceniinU, and nur variiit

position tM knov tho diffl-

vvrcomc tht'in Thc-te arc
)out>Ie Entry Bi«>kkfeping.

nt to commcn-ial (orma anil
and uac, and then tn instruct

him in th« Ix-st. metho.l of reconlinit what he has done 'with thcmfor. '.ther"
WW* cxprcMe-l, our aim has \xxtn that he should "Icarn liy doing."

To accomulish this we endcivoua'd to get down to tho level o( a novuY-,
«!() by the aid of practical yet familiar transattions, to develop a systcmatii.
method of recording his dealings with his fellows. Thin has \n.-vn our aim twm
fint to last; hence, we offer no apology for the element^try work, copious
'umples, a.id n 'meroas exercises.

Tho Journal is tho book of record at the outset, but one by on© other
books are mtroducod as books of original entry; so that in the seventh pnictice
let there is little left for the Journal. Though there is variety of stylo wc
have not outlined all systems, but wo think the thoughtful student, after
completing this work, if he has not just the system he desires for his busincsi,
should be able to gombtne two or mr>re of the systems illustrated, ami adapt
one to the ncedst of his particular case.

We have confined our attention u> the principles of the siieno. and the
•pplicatio" of these pnnciples. We do not consider it our place to advocate
this or that style of office <lcvicea for keeping the history of tho busincis.
Whatever mctho* is adopted, fuUy-lxjuml bc»oks, loose- (henco transferable)

the law of debit and credit must Ix! recognized,

nks are due ar> 1 are hereby tendered to onr former
Chartered Accountants of Nova Scotia, for valued

^- .J ,
L-amo OS difficulties of student days, problems in the

office, ideas from daily routine, etc. To Mr. F. A. Hayes, an experienceil
bookkocpcr, and successful Intermcliate Candidate of the Institute of
Chartered Accountants of Nova Scotia, for suggestions in arrangement and
revision of the MSS. we give special acknowledgment.

,, « THK AUTHORS.
73 CoLLRGR STRBEr. HALIFAX, N.S., Dec. IS, igoH.

leaf books or ci

Our sinccK
students, some
suggestions. Th

PREFACE
SECO>*D KDITION

yi^DpiTIONAL years of experience as a teacher and Chartered Accountant
have suggested some slight revision of the manner in presenting the

second edition of Maritime IJouble Entry. These changes will be found
mamly in the first section.

At the request of a large number nf students, two additional sections
have been added to illustrate the mode of keeping two or more leilgers at the
same time and their relation to each other.

Halifax, N.S., October, 1916.
"^"^ AJTHOR,
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MARITIME DOUBLE ENTRY.

A Business transaction is an c>:change of values.

Bookkeeping is the art of recording business transactions.

There are two parties to each transaction—the one who gives the value

and the other who receives the value.

Business transaction, No. i:

Armstrong sells a watch to Brown for $10,00 (a sale of goods for cash).

Illustration: Armstrong parts with the watch and receives the S 10.00.

The $10.00 which he has received has cost him the value of the watch given

to Brown. Test this by using slips of paper having the values marked
thereon. Notice that the money or cash $10.00 costs the value of the watch
which is parted with.

It will also be seen that not only are there two parties to each trans-

action, Armstrong and Brown, but there are two values exchanged, the

watch and the money.
There are two words used to designate the existing relation between

the parties to these transactions and between the values exchanged, viz.:

Debit and Credit.

Debit is the word used to signify cost; Credit to signify production.

It will be evident also that the thing received costs value and the thing parted
with produces value.

Considering the parties to the above transaction, neither is in debt to

the other because the money payment cancels the indebtedness. In Single

Entry Bookkeeping a memorandum only of the cash received would be made.
But, in Double Entry Bookkeeping, accounts are kept for things as well as

for persons, for these cost or produce value the same as individuals.

Personal Accounts are those with individuals, firms, or corporations,

as J. P. McNeil, J. F. Inglis & Co.. or The D. A. MacKay Co., Ltd.

Impersonal Accounts are those with non-existing, fictitious or imaginary
persons, as Expense, Duty, Taxes, Insurance, etc.

The entry or record for the transaction is first made in a book called a
Journal, or as it is sometimes called a Day Book.

The determining of the debits and credits in the transactions is called

Jouraalizing. They are made in the Journal or Diary as the transactions are
performed.

For each transaction one debit and one credit is recorded for like amounts,
hence the term Double Entry.

The debit is written first and the credit on the following line, the
amounts being written in the columns opposite the names to the left and
right respectively. Debits are always placed to the left, crediLS to the right.

Using the general rule: Debit the cost; credit the production. Brown's
entry or record would be made thus:
Watch Dr. $10.00

Cash Cr. $10.00

Bought for Cash a watch.

Look at the same transaction from Armstrong's (the seller's) point of

view and write his record o'i debit and credit.

It is the science of bookkeeping to determine the relation which the
parties bear to one another in the transaction, and the art of bookkeeping
to make the record.



6 MARITIME DOUBLE ENTRY.

Business transaction, Mo. 2

:

Sale of goods "on credit." or as it is sometimes called "on account,'*
meaning that the price is not paid at the time of purchase.

Brown in turn, sells the watch for $15.00 to Christie, who does not pay
the cash for it. Illustration: Brown now holds a claim against Christie for
the value of the watch. This claim which brown holds against Christie
has cost the value of the watch ($15.00) and the watch has produced to him
the claim against Christie. Christie will then owe or be in debt to Brown.
Brown's entry for this transaction will be:

Christie Dr. $15 00
Watch Cr. $15.00

Sold on %
Business transaction, No. 3:

(Part payment on account.)

Christie gives Brown $5.00 as part payment on the watch.

Illustration: Brown accepts the money and in consequence must release
a claim for that amount which is held against Christie. The money received
costs the value of the claim released. -The claim released produces the value
of the cash received.

1 Dr.
Christie Cr.

Rcc'd on %

$5.00
$5.00

From Christie's point of view. The money which Christie pays is
obtaining for him a release of part of the claim which Brown holds against
him, or the claim released costs the value of the money paid. Christie's entry
would be

«tn Dr.
Cash Cr.

Pail on %

$5.00
ts.oo

If Brown compares the records of his transactions affecting the watch,
he will fin<l that it has been debited (cost) $10.00 and credited (produced)
JI.S.OO ^ti"^ ease of comparisoTi he would arrange it thus:

Watch.

Cost $10.00 Produced $15.00

A collection of such items of debits and credits is called an Account, and
it will be readily .- -en that the excess of the production over the cost shows
an excess or gain o. 85.00. In like manner a merchant may keej) an account
for each commodity which he handles, debiting the commodity with its cost
and crediting it with its production (which would be the sales), and in this
way can tell which lines of goods arc most profitable to handle. This would
necessitate a great number of accounts and extra bookkeeping, and for this
reason most dealers prefer to keep one account for all the commodities
bought to be sold again. Such an account is usually called Merchandise.
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MERCHANDISE ACCOUNT.

Example: BouKht of E. S. Miller for cash, dry goods valued at tl83.S0.
Sold goods to G. O. Bower on account for $97.40. Bought on account of
L. E. Dickie, Boots and Shoes valued at J92.75. Bought on a 10-day note
of M. A. Dunlop. Hats and Caps invoiced at $124.75. Sold C. B. Teed goods
on account for $102.60. Bought for cash from B. O. Watson $91.40 worth of
Hardware. Sold A. Leydon on her note at 30 days, goods for $49.JS. Sold
F. Dewar for cash goods valued at $50.65. Bought of S. M. Hope on account.
Groceries invoiced at $208.60. Sold A. Genders for cash, goods; $117.25.
H. M. Pooley bought goods worth $82.75.

MDSE.

Gain

$182 50 7
92 75
124 75
91 40

208 60
100 00

Inventory

$97.40
102.60
49.35
50.65
117.25
82,75

300.00

^™ j $800r00

Inventory $300.00 j

Observe that the cost was in each instance placed on the left—Debit
side, and that the value produced on the right— Credit side. That is each
purchase is a debit and each sale a credit.

At the end of .-iny given period an Inventory, i.e., a list of all unsoldgoods IS prepared at cost or market value, is placed in red ink on the Credit

The gain on this account is then ascertained by finding the difference

IfJJ^
"^ *"'? ^"''''' °"'''' ^"^ '^"''=''''- You will find that $100 was made

I.e., $100 more has been credited than was given for the sold goods This i,sentered on the Debit side in red ink. Draw single lines in red ink. enter thetotals in black mk—they must be the same and on the same line-drawdouble red lines, and bring below the ruling on the Debit— left side—thn
Inventory, i.e., the value of the unsold goods.

Give the Journal Entry for each of the foregoing purchases and sales.

EXPENSE ACCOUNTS.
But not all purchases incidental to the business are chargeable toMerchandise. The merchant needs a desk and a safe for the office a stoveand coal for the store, oil or electricity for the lamps, the service of clerks lo

Jf Ln H
™/'°'""»;«Bf t° attract attention, horses and waggons for deliveryof goods feed for the horses paint and tires for the w.aggon etc. The e arenot purchased for future sale. They are costs or expenses necessary to thebusiness, and it ,s very difficult to tell what value each produces to the busi'ness. The general merchant places all charges for such as enumerated abovointo an account which he cal'-. Expense, although this account may be brotenup into as many others as the merchant wishes. It is the abihty (by meansof these accounts with the business) to determine the source of the gainTandlosses, which makes Double Entry so preferable to Single Entry It helo.a merchant to stop the leaks.

»."ii.v. ii neips.
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Example: Bought for Cash hooks anrt other office requisites. $28.50.
Paid the Maritime Record, by cheque, for 3 months' adver'.isinj;, $22.50,
BouRht of E. E. Stech for Cash, coal for store, S9.50. Bought of Fillmore &
Hardy on account an office safe, $175. Paid $120 Cash for Silent Salesman
Show Case. Sold old show case for $15. Paid 3 months' telephone rent, $15.
Paid for clerks' services, $65.

EXPENSE.

Books
Advertising
Coal
Office Safe

Silent Salesman
Telephone Rent
Salaries

$28.50
22.50
9.50

175.00
120.00
15.00
65.00

Show Case $15.00

Give the Journal Entries for the above example. If the above account
shows the expenses incurred or paid for one month only, is the difference
between the two sides all loss to the proprietor.'

Expense Inventory:
Books, etc.

Advertising (2 months)
Coal
Office Safe
Silent Salesman

Less 10%
Telephone (2 months)

$23.50
15.00
5.00

$175.00
120.00

$295.00
29.50 265.50

10.00 $319.00

Copy the above account on Ledger paper. Can you give your teacher the
reason for each entry?

The credit side of the account shows what this account has produced.
The inventory shows what you value it to be worth to you now. Write in
red ink on the credit side, Invcntorv $319.00. Now you have all values against
and for this account. What doe his difference represent? Write in red ink
on the smaller side Loss $101.50, anil line off and total the account. Bring
the Inventory below the ruling on the debit side in black ink.

INVESTMENT or CAPITAL ACCOUNT.
You must consider the business as a fictitious person; one taking from and

giving to the proprietor values.

_
This account represents the proprietor's investment and shows what the

business on-es to him, or in other words the value of the business.
Illufitral n: Donahoe has $500 with which he wishes to start business.

After he invents this money in the business, has the business not cost him
value? And duos the business not owe him for his investment? Is he not
a creditor of the business for the amount of his investment? When the busi-
ness receives the investment, is the money not placed in the receptacle for
cash? Has the cash department not cost value? And is not this value, which
the cash department has received, just the amount of the debt due by the
business to the proprietor? Cash then has cost the business value, and
Donahoe, the investor or proprietor of the business, has produced this value.
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The entry for the investment would be:
Cash Dr. S5(

Donahoe Cr.

Invested in business

Example: August 1, 1908. Dudley F. Gabriel begins business and in-csts
the following;

Cash in office JSO; in Students' Bank S2.350; goods in store valued at
$1,975; office and store fittings which cost him S265; delivery outfit worth
now $325; a debt of $215 due him by E. P. Comcau. He owes Walter Hopkins
for goods mcluded in the inventory, $645; and J. D. Hattic has not been paid
for the delivery horse, $90; the clerk's salary is not paid for July, $45

DUDLEY F. GABRIEL.

Walter Hopkins
J. D. Hattie
Clerk

$645.00
90.00
45.00

Cash $50.00
Bank 2350.00
Merchandise 1975.00
Furniture and Fixtures 265 . 00
Delivery outfit 325.00
E. P. Comeau 215.00

How much does the Business owe the Proprietor at this date?

Take a sheet of Ledger paper and copy the above and make the correct
entries for following;

Aug. 15/08. Proprietor paid his lite insurance premium in Cash, $142.50.
31. L. M. Green pays an account of $80 which had been overlooked

in making above list.

Sept. 5. Proprietor took from stock for his own use goods valued at $37.50.

What amount does the Business owe him now?

Give the Journal entry for each of the above.

Cash, Merchandise, Expense, etc., are but departments of the businessand each account is made respo.isible just the same as if it were a person for
the value of the allotment placed in the dep.---nent. All entri.-s should bemade as if the business were a person and a" 's were due to it or by it
for It IS only through the business (or the d. .Tients of it) that the pro-
prietor s account is affected.

^

Following are a jeries of transactions to be journalized; a complete
explanation should be placed after each, for it should be borne in mind that
the explanation IS the history of the transaction; the journal entry is but the
debits and credits affected, and if an error be made in journalizing, it would
be very difficult to detect it unless a complete explanation was made Skip
a line after each entry; place the date at the left, and the amount opp .siteeach account to be debited or credited in the money columns to the left andngnt respectively.

Take a sheet of Journal paper. Number the pages. Write neatly. Anaccount will be kept with the Bank, debiting it for all moneys deposited or
placed therem for safe keeping, and giving it credit for all sums ivithdrawn
or which It pays for you.
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MODEL SET, Transactions.

Halifax, N.S., June 19 ,

June I, 19— Student began business by investing (300U in cash.
2 Deposited in Students' Bank $29SU.
.1 Bot. of VV. M. Jackson giving in payment mv cheque, books

etc., for office use, $22.50,
4 Bot. of R. J. Berringer on my cheque goods invoiced at tlOOO
5 Sold F. A. Cochrane for Cash:

15 bbls. Flour @ $6.00
5 " Oatmeal 9.00

6 Paid Cash for stamps and telegrams, $3.25.
8 Bot. on account of S. C. Dexter, goods invoiced at $720.
9 Sold to E. J. Ennis on account:

125 bbls. Flour
50 " C. Meal
2 " Pastry Flour

Sold J. H. Forsythe for Cash:
50 bbls. C. Meal

Deposited in the Bank $300.
Bot. of Graves Bros, on account goods per invoice $1250.
Paid by cheque Telephone rent, $7.50.
Sold J. H. Kelly on account:

20 bbls. Flour (g, $6.10
E. J. Ennis gave me on account his cheque for $600.
Deposited in Bank the Ennis cheque.
Sold M. V. Isles for Cash:

50 bbls. Flour @ $6.00
Gave Graves Bros, to apply on my account $300 in Cash and mv-

cheque tor $700. '

Paid S. C. Dexter by cheque $500 on account.
Received from J. H. Kelly Cash in full of his account
Deposited in Bank $200.
Student took for private use by cheque, $50.
Paid in Cash, Clerk, C. H. Tupper, wages for June $32 50
Paul by cheque to J. S. Roy, June rent, $30.

10

11

12

15

16

20
22
24

25

26
27

29
30

© $6.10
4.50
6 25

(g, $5 00

INVENTORIES:
Mdse.
Expense

$1500
15

June iCash

HALIFAX, JUNE, 19—

Student (your name)

2 Bank
Cash
Deposited in Students' Bank

3|Expense
Bank

1 Bot. Ofl. Books, etc.

4 Mdse. 4:

I Bank 3
Hot. of R. J. Berringer on cheque per invoice

300001

3; 2950
3

1000

;OOo{(3000i00
t

2950:

22,50
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HALIFAX, JUNE, 19—.

Cash

S90
45

Mdse.
Sold F. A. Cochrane for Cash

15 bbls. Flour % %6
5 " Oatmeal 9

i 6 Expense
Cash
Paid for Stamps and Telegrams

Mdse.
S. C. Dexter
Bot. on acct. per Inv.

E. J, Ennis
Mdse.
Sold on acct.

:

125 bbls. Flour @J6.10 ;62.50

2 ' C. Meal 4.50 225.00
2 Pastry Flour 6.25 12 50

10|Cash

Mdse.
Sold to J. H. Forsythe for Cash

50 bbls. Com Meal @ 15

I IBank
Cash
Deposited in Bank

12Mdse.
Graves Bros.
Bot. on acct. per inv.

Expense
Bank
Paid Telephone Rent

16J. H. Kelly
Mdse.
Sold on acct.

:

20 bbls. Flour (g, $6.10

20 Cash
E. J. Ennis
Paid on acct by his cheque

|22Bank
Cash
Deposited Ennis' cheque

4 1000

250

1250

30O

1250

750

122,

600:

6oo;
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HALIFAX, JUNE, 19-.

4 1000
3'l

50O

122

SO

a^Cash
Mdse.
Sold M. V. Isles for Cash
50 bbls. Flour @ $6

Graves Bros.
Cash
Bunk
Oave them on acct. cash and cheque

26S. C. Dexter
Bank
Paid on acct. by cheque

Cash
J. H. Kelly
Received in full of acct.

Bank
Cash
Deposited

29 Student
Bank
Took by cheque for private us

3(^Expense
Cash
Paid Clerk, June wages

Expense
Bank
Paid J. S. Roy, June rent, by cheque

INVENTORIES: ^,,^^
Mdse. »»S00

Expense IS

EXPLANATIONS AND QUERIES

June 1 Why are you a creditor of the business?
, .

2 The Bank is treated as a person—artificial person, not fictitious.

Why debit it?

3 Why not debit Jackson?
4 Why credit the Bank'
5 Why credit Mdse.?
6 When do you debit Expense!

8 Why do you credit Dexter?

9 Why debit Ennis?
10 Why does Forsythe's name not appear?

11 Why credit Cash?
20 Why debit Cash? Why credit Ennls?

22 Why credit Cash?

300

32 50

300

30O
700

500

122

200

32
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Note the form of thia entry. One debit equals two credits.
entries could have been made for this transaction.

Why credit Kelly?
Why debit Student?
Why not debit the Clerk ? and Roy?

Two

POSTING.

For convenience in comparing the records of the transactions with the
different persons and departments of the business, the items affecting each
are Rroupcd together as debits or credits under <.ni' lic^iil in a book called
the Ledger, which is ruled very much like a double J. mrnal, except that but
one money column is used for each side. The nai.;e of the account is called
the Ledger Title, and this name, the date and the amount of debit or credit are
taken from the Jou nal entry. This collecung of the items from the Journal
to the Ledger is called Posting. To show that the items have been posted,
the page c' the account in the Ledger is placed opposite the Ledger Title in
the Journal, and the page of the Journal is placed opposite the amount posted
in the Ledger.

Before beginning to post, number the pages of a sheet of Ledger paper.
Examine the Journal clo.scly. Notice that each debit has a corresponding
credit, and also how frequently the Ledger titles Cash, Expense and Mer-
chandise appear. These accounts will require much more space •" the
Ledger. Gi^c them one-half page each, other accounts about seve.. lines
each. Write the Ledger title in a bold hand. In posting the accounts keep
the units, tens and hundreds in their proper positions. Form this habit early.
Post the items consecutively as they appear in the Journal. Be sure to enterm the .loumal the folio of the ledger to which the item is posted, and iii the
Ledger the page from which it came.

LEDGER.

IP-

June 29

Student.
19—

J 2 50: Jund 1 J 1 3000

I 1 2950
1 3 25

1 30C
2 600
2 30C

2 20C

' 3250
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Bank.
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1«— J. H. Kbuv.
1»-

in f
J.luncJJ: J 2 122

THE TRIAL BALANCE.

and credit, being poued to ih, N.,i , """i'
'"<•'"'""'• "'"«'. »nd these debit,

debit hM an equalcredit in the- i™,r7,l 7.^'""/ T'^'^^"' ''^•'"'« " •'"h
then the ,um of th "dcbitrshouirt e ,u ? ,h

'" H'-t"
'^°"''''"» ""«= i'™=.

for the Leduer contain, but th.l.T ^.l 'T "' ""^ "'''''''' '" ">" '<">Ker,
'he Ledwr exi,t° uJ^s^d to be ^^Vh *" '"V"'"'. J^''™ ">'« "(""'"y «
a list of the accountswi'thlh^to au'i, calSra Tri.l slr^R^"; ''°T'"''of paper w th .o umns for fnli,, .rrn™,„. i i v ,

"*'•«•• Rn'e a sheet
the accounts as ^y occur in the LeZV^' '•'' '?*' '"'° "'' ""'"-•

debit and credit footings Th<>n„,ldf' "'™'''''"?, ";= ?"'' "^'""unt and
Balance asreo, the Ledscr is !rd tf, hi "-^"r"' 1 't"

'°'"'^ °' ''"- Trial
not an absolute proof „f"rfcctv rk' k ,n , ""^f"'"' u

^'™ '^"''' '"''''""• •-

proper side of the lX"rfnr\„iu^,^''\^
another account than hat fur whichT ,??'', '", "" '"",'r

^''"'^ '™' '"">
equality of the Trial Bafancc

intended would not ,ii,,turb the

TRIAL liALANCE, JUNE JO, 19-
""

h

^— --

3 SO JOOO
3 4407 4.185 75
3 4050 231U
4 95 75
4 2970 1807
3 500 720
4 1000 600
4 1000 1250

14072 75 14072 75

LOSS AND GAIN ACCODNTS.

The&^l-sUto^t^Thc^ti'n^^^loss'^^^
personal account and notice whcthnr th„ ulLT "j'"'.''- Examine each

represent
, ts crX r^nr^^l .

"*"'
°l =" "'='''' balance? Debit

^^^tu. 1-oney on^nd "^Sfs not'To"'"'
"'^ '"^"'^"" '^ould be the

«on and is kflown^a? anlSset. M^ihandi c a°"'.?nHi'V ^ "'"^^^ ^''^
..« and production. The Debit r^freTet^the . o^t'Tall The'^^.Sd:, ifd'^S
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Credit, na\v* vi piirt. There tire «»me still on hund. Thin quantity in utock
it itUn tin iiNsct and in called n Merctmndiite Inventory. It muHt Im: taken
into eonsideration in e«timiitinn tlic jjain. When the busineHti is extensive the
men lianl iii-mizes the iitock valued at it* t-odt price in a ncparatc Im»/.^ called
a Stock Bookt and this itcmizint; which is usually done onee a year, is cutlcd

TaUni Stock. In the absence uf a Stock Book make a memorandum of the
Inventory fullowinj; the last transaction in the Journal. The value is $1500.

Write it thujt;

Inventories:

Merchandise, estimate
Expense,

I15IH)

15

Loss is tl r excess of cost over production (lain is the excess of produc-
tion over cti^. To show the total production of Merchandise it will be
necessary to add the inventory to the sales. Then the dilTereneu Uawt-en
the cost and the total production will be the yain.

The whole cost ni Kxprnsi- is shown by the debit side 8*>.S.75. The
account will therefore show a loss of the ditlerence butween this cost and
the present value. $15. The dilTerence between ihe Losses anil the Gains is

called the Net Giin. Take olT a stat nt showint^' these Losses and Gains,
as follows:

LOSS AND Gi*' rATEMENT, JUNE 30, 19—.

Expense—Coat
Inventory

Mdse,—Sales

Inventory

Produced
Cost

Net Gain

$95 75
15 (K>

1807.00
1500,00

3307.00
2970.00

RESOURCES AND LIABILITIES.

One of the objects of bookkeeping is tn assist the proprietor to determine
his (Vorth. He knows the amount of his capital on commencement, and
providing he did not take anything out of the businc^^s he would be worth this

amoi'nt plus what he gained as shown by the Statement of Losses and Gains.

Also, he is woi.h what he owns minus what he owes. These po:.scssions, called

Assets, include the debts owing to him as well as the inveiitories. The debts
due by him are called Liabilities. The difference between the Assets p.nd the
Liabilities is called the Present Worth or Net Capital.

Prepare a Statement from your Trial Balance and Inventories, and
arrange your work similar to the following:



Cuh
B>nk
Expense — I itvctitor

S (• DfxtiT
H. I Knnis

MAiiiTiMt: iHiriii.i': v:sni\

HALAMK SlIKIiT. JUNK ,10. I«-

Ai»»tii. LumuTijir

I

*
I

"'
' 4 j

I.MNI

.)
I

I

Itu
I 4 WH I

14 . 2.1U

;iP

Present Wcirth Invtstmi'iit

Nit Cmin

T..tal Credit
Lfss UrawitiKK

i.i(HH) (HI

•So 2.S

5(1 (1(1

l'>7(i 25 47(1

,l67f| 25 .I5;6 25

Nutice Ml ihf abovy stutemi'iu uf A-^sets iiii<) Liiibilitics that the dilTcr-
eiue hctwcen the Assets and the l.iatiilitics is equal to the balante of the
investor's account plus the net cnin. and that the complete stntciTii-!il is like
a new Trial Balance

CLOSING THE LEDGER.
Having statements of tin Imsiness on paper, tie perniaiu-nt record

should ho made in the books The losses have dimmished the investment
and the

. ains have increased llu investment. Instead uf placing these KOini
and lossis directly .j the Capital account from the aecounts in whieh they
arise, ajjustmcnt i.. made thrim^h the medium of an account called Lost and
G«in, which is closed into the Capital (or Proprietor's) Account, and the
same facts are urcserved permanently in this account, which have been shown
on the statement of Losses and Gains. Open this new account followinfi the
last account in the Leili;. r. Head it Loss and Onin. Into this will be closed
the accounts, which show a loss or ijain. The w<irk w called Cloilni the
Ledfer.

Keeping the Statement of Losses and Clains near at hand for reference'
while so doing, turn first to the Merchandise Account The credit side repre-
sents the sales. The debit side being the cost of all the goods, includes the
inventory. If it were possible to lift the inventory out of the debit si<le, the
balance would be the cost of the sales. The difference between the two sides
would then be the gain. This "lifting out" is effected by placing the inventory
on the credit side, in red ink, thus making it common to both sides. Then,
after balancing the account with the gain, bring it down on the debit repre-
senting the cost of the goods on hand out of which the next sales will be
made. The entry of the inventory on the credit side should be made with
red ink because it does not belong there, but being coupled with the sales
shows total production as against total cost on the debit side. This method
IS ihown under Loss and Gain. The excess of credit is the amount of the
gain as shown by the Statement. Write the Gain in red on the lesser side
(the Debit), for it really does not belong there, being used only for the pur-
pose of adjustment Rule a single line in red under the last line. Place the



18 MARITIME DOUBLE ENTRY.

totals in black and double rulinys in red beneath these. Bring in black ink
the inventory below the double rulinj^s on the debit side. When the inventory
is thus lifted out, the credit side is in excess of the debit by the amount of
the gain, and as the equaUty of the Ledger must not be disturbed, instead
of bringing down the gain to the credit of Merchandise it is transferred to
the credit of the Loss and Gain account. Make the f'"*ry as shown under
Loss and Gain. This entry completes the closing of the merchandise .\ccount,

Turn now to Expense Account. Notice that the debit is the total cost
and includes the inventory. Lift the inventory out as explained under the
Merchandise Account by jilacing it in red on the credit side. The excess, of
debit will be the loss. Write the amount of loss also in red on the credit side.
Rule and total as explained under Merchandise: bring down the inventory
on the debit side in black. Transfer the loss (since it is an excess of debit)
to the debit side of Loss and Gain account. This completes the closing of
the Expense Account.

Since the loss or gain affects the Capital Account, the account for Loss
and Gain must be closed into Capital. Examine this account. Dctiit repre-
sents the loss; Credit represents the gain. The Credit being the larger,
represents a net gain. Write the amount of gain in retl under the lesser side;
rule and total the account. Transfer in black ink this net gain to tlic credit
side of the CapitaL\ccount. The Credit of Capital Account now exhibits the
investment and the gain; the debit side rei)resents the withdrawals. The
difference between the two si<lcs, called the Present Worth or Net Capital,
is the same as shown by the closing Statements. Write the amount of Net
(-apitrd (HI the lesser si(]e in red, rule and total the account, and bring the
Net Capital down on the credit side in black. This balance represents the
amount due by the business to the proprietor. The Ledger is now said to be
closed

.

June 201

.lOPresent Worth

SxruiCNT.
19-

J 2: 50;

#! 3206:251

June I J
30 Loss ami Gain

Junc30 Balance

3OO0I

256'25

3256,25

320r)!25

June: 3

<>

il5

|.iO

Jitnol^Olnvcntory

Fxi'I-lNSIi.

19-

2250
325
750

3250;
30001

95 75

June 30 Inventory #, J
Loss and Gain #' 4

15

8O175

^aaFm:if^ «!?
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19-
Mdse.

19—

Junc 4

11 Loss and Gain

J

#

1; I

• """^!

lllOOO June 5

Ij: 720
,

1 9
1;!1250

1 10

4ii
3371

1 16
li

1
! 24

i
! ;3o

13307— 1

Inventory

J

#

1 135
1 1000
r 250
2 122
2 300
1500

13307

Junei30 Inventory 1500
"1^" ,""

19—
Loss A\-D Gain.

19—

June .lOExpensc
Net Gain

4 80 75

* 11 25625
June 30 Mdse. 4337

I

1
i

J

337
-

337:

# Riiu Ink,

The Cash and Dank Accounts should be balanced, by placing the difference
in red under the lesser side and ruhng and totalling. If there are any accounts
the two sides of which are aHlcc, rule oil an<l total. Leave the others open'
as th' y are.

'

After closing the books, make calculations for the next period of busi-
ness, judging of tlie future by the past records. Notice Merchandise Account
The profit is on the turn-over, that is, on the goods actuallv sold. In figuring
the per cent, of gain, the estimate should not bo made on the total cost but
only on the cost price of the goods actually sold. This cost is found by
deducting the inventory from the total cost. The difference between this
amount and the sales would be the gain, which is a percentage of the cost.
By dividing the gain by the cost, tlio rate per cent, would be expressed
decimally m the quotient.

Compare also the expenses with the sales, in order to find the rate per
cent, which tlic losses arc of the sales. Note that no allowance has been made
tor I'ropnelor s salary, which accounts for the small percentage.

Refer to the Capitrd Account. What rate per cent, is the gain of the
investment' This may seem like a large sum, but then there have been no
allowances made for insurance, loss by bad debts, fluctuations of the market
and many other things.

Exercise: Journalize, jjost and take a Trial Balance for foIlo\<'nE-
Sept. 1/08 Proprietor invested S15110 Cash. Deposited in Bank S1450.'

2

3

4

5

8

9

10
11

12

Paid by cheque a month's rent, $22.50.
Paid in Cash telephone rent, S7.50.
Bot. by cheque Mdse. invoiced at $725.
Sold for Cash goods valued at $310.
Bot. for Cash coal for store, $15.00.
Sold Thos. W. Day on his cheque, goods for $180.
Paid clerk's salary in Cash, S12.00.
Bot. goods, invoiced at SfilS. O.ivo cheque in pavnient
Paid for postage and telegrams, $1.25 Cash.

4?j»fi«agr«y~:.-^.v ^-^^i
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14
15

16

17

Paid $2.25 Cash, for having goods insured
Hot. Kooils valued at $4.?0, paying Cash
Proprietor took $50 Cash for private use

$y2'!5o!"°
'^""''" ^"- ""'^ '='"''""' ^°' '"'«''' ='"'1 '""^kage.

Sold for Cash goods valued at $525.
Paid Cash for office books, jjens, inks, etc., $22 50

''"turcilLr$i's=i';.r,\r' "^ "=""""=''• """ '''"""^^ -
P.iid for oftico desk and letter press, $47.00 Cash,
bold for Cash Roods worth $510. Deposited in Hank, $900Mot. by cheque goods valued at $485.
Paid advertising bill in Cash, $17 50
Sold goods for S225 Cash.
Paid for city directorv, $3.50 Cash.
Sold for Cash goods, $175. Deposited in lianl< $400
I'aid clerk to balance account to date, $18 OP "ash
Proprietor took for private use $2.i.50 Cash

Inventories:

^"se. $745.00
lixpense qq qqMake out a Loss & Gain Statement.

Prepare a Statement of Resources & Liabilities
Open a Loss & Gain Account.
Close all Ledger accounts.
If your work is your neatest and you believe it to be correct present it

elf^he l^'^^^r^JO' <nspection. If it is not your best, copy H and 8?ve yourself the humiliation of having him sen.l you back to make a respectable copy;

18

19

21

22

23
24
25
26
28
29
30

BUSINESS FORMS AND PRACTICE.

the Student^T""""^ "J- '"f
'*'"=,'=' '"" •"= f™"<l ''^8™*'= instructions tothe btudent m proceeding to work out practically—that is handlimrthpcurrency and all commercial documents called for in an aetualbuslnes officealso models of any new forms to be used in working that set

"""''^' °'*"'^'

. „ Signatures.
A hrst requisite to secure remunerative office emnlovment is a free nl-.inand egible sty e of handwriting. Adopt a definite signature and adherL toIt. Let your style of handwriting in your signature be the same every tfme

tte r.t°rrjam^s i^ ^Do^ddf
^^ "^^ ""' '""^ '^^

'

' Victor^D^olZ^'J^n

the i^rhouM tsuTt-i'To: a^owt^o?^^^^^^^^^^^^^^

..ines & Miller,

comp'L'^.'lign^;?'^
^""P^"^' -" ^- - '"e offiee'rUIiiLr^bin^'t'h^e

The R. R. Hickman Co., Ltd..

Let all work be your neatest Acquire a goSYh'TibifandTwIl' s'tk^'toyou^ Never pass to your teacher for his approval anything buryour bes?

which th" ^Th-^™ *".' ^'' r' "''P^"^" ^^ « bookkeeper your best In return

values'" '
""" '"" *"' ""^ "'" '""^'^^ ^= ^-.n exchange of equal'
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A n 1.
Banking.

A BMK means an mcorpHratcd bank or savinL-s Ijank carrvinr nnbusiness m Canada." (B. E. Act 1890).
carrying on

Both the Federal an(1 Provincial Companies' Acts require all eomnaniesorKani^ed by the authority of said acts to do their banWne L ' nessS achartered bank as above defined, it is prudent for in.liSat, follow thi«egislative requirement an.l deposit all cash not required foimmed a e usein a Bank, and as far as possible, make all ,)ayments by cheque.When you have decided «ith which B.nnk you prefer to do your business

fZ'Si^-^Tto'i' 'ri ""T \"
""""• ^"' "f ""' j'-nominatio„\og.the andfrom lowest to highest, and make out a Deposit Slip as shown on p. 22 havingof course Jearned from the manager of the bank if it is agreeable to his Bankthat you should open an account with it. Vou «ill hand thsshp and themoney to the Receiv-ing Teller, who, if it is correct, .vill initial fho sibi and

?™ in Ws"r
^"''''" ^™P"- '''" '-"''''" Keeper now ope™s an .aecou'nt foryou in Ins Ledger and gn^s you a Bank I'ass Book (see samole nai-em which he gives you credit for your deposit.) ' '^^

STUDENTS' BANK

Date
1908

Sept. I

\\
8
n
15
16
20
24
30

Particulars ' L, K.
Initials

C.R.
\ Dr.

Oct. I

Dep.

Ck. I

" 2
" ?

Dh .

Ck. 6
" -4

Col.

Dep.
Ck. .1

" *
Balavcc

Balance

J-

!
J-

0.

2000
SOO

361 I 22

249 I 69
189 09

SOO
ISO
62

832
37 SO

100
IS SO

1899 SO

3600 00 ' 3600 00

1899 SO

Uk.
or

,Cr,
Balance

2860

2448 72

1828
2018

91

1899 ' SO

Cr. 1899

1

50
1This book is your receipt book for amounts paid to the bank and vni,

Ba"nk Clerk T^" h""'
™"'^ '" " " ^'^ "'^ discover an ermr l'"« 'Z

sell to the hTk ^„ '

"''"=f
»'"> ^rrection. Each time you deposit money or
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tEfjt ^tubentst' IBank

Riverport. N.S., . sdr//. /C, IQOS

Credit J' ./I'mnM Sft/iKn

with .

ft«, dmianU fiir /inm/r,,/- -T-JLJiPoUars

Deposited by J.6: ^,j

20—

15—

LOCAL CHEQUES

6i
I

55

GOLD - -

SILVER- -

100

150

100

150

500

REMITTED^

36 60

Cammisito

16

1000

45

1100 00

What jtnirnal Entrv sliould Mr. Luhm-s miiko f(.>r this transaction?

Wliy?

Exercise '. Use a form and make out a Deposit Slip for the followinjj:

Deposited today by M. I-. Clcland to credit II. M. Chipman: 6— I's, 3—2's,

2— 4's (onlv the Dominion Government has ]>o\vcr to issue notes under S5;

ineorporated hanks must issue their notes in 5's or multiples of 5), 10^5's,
6—50's, 4— 100'i>, 70 cents in coin.

Exer.,.oC 2. You deposit today to the credit of Henderson & Kempton:
10— I's, 20—2's 8—5's, 10— lO's, 3—50's, 2— 100"s, 50 cents in cum, also cheques
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on the Students' Bank drawn by other persons in favor of the d. i is
follows: $65.16, 'jl8,3", S16.47. Present these deposit sliiis to r for
approval.

All deposits and other eredits given to you by the bank arc to be entered
on the stub of your cheque book and added to the balance. Do not foreet
this, or you cannot prove your account with the bank.

"A Cheque is an unconditional ortler in writing, addresscil bv a person
to a bank, requiring the bank to pay, on demand, a sum certain in money, to,
or t(i the order of, a specified person, or to bearer." (IJ. E. Act 1890)

^^ trije ^tubents!' IHanb

iiioUarsi.y/itf/f/"
TTTf

'

^mh 'S^uM^r/cr^W' ^a>,„,>e//

In writing a cheque the stub should first be filled in and the amount of
the cheque deducted from the balance sliown. Remember to do this every
time, so that you will not overdraw your account at the bank.

Rutherford & Gammell are the Drawers of this cheque, Miss McClre^'or
is the Payee. Notice that the drawers have not said what debt the $.^0 dis-
charges, We may, therefore, consider it is a payment on account, but it may
be applied by the payee to anv particular debt due to her I)v ihe drawers.
Had the drawers wisjicd tliis to operate as a discharge for any particular
debt such as Rent, t!.cy could have added on a line below the am"oum. "rent
for month ending Sept. 30/08," or "for invoice of 2(lth inst.," etc. Observe
further tliat the drawers have drawn the pen throuj,'li the words "or Ijearer."
DoiniT this has made the cheque payable to the order of the pavee. When a
ncKOtiabte instrument is made payable to or to tlie order <A a si'ieeified payee
it cannot be ncj^otiated, nor will the bank pay it until the p.ivee has imlor^ed
it. i.e., has written her name on the back of same.

Wiien indorsinix a, ne>,'otia''le document the transtVrer's si^'nature shoulil
be written across the left end of the Iiaek. The sij^nature alone is suHicient.
If it is deemed prudent the indorser may state to whom the doeni;irnt is

pas,scd. Suppose Miss McGregor wishes to pay A. H. Wilson S,M). She may
write simply her signature on the back of the cheque or slie mav write;
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E»ny A. B. n'ihon.

Irene McGregor

Miss Wilson now is the owner .>f the cheque, and may present it to the
hank for payment or indorse it to some other person.

Observe that since the cheque is payable to Miss Wilson her propertv
iTi it does not pass until she indorses and delivers it.

A cheque need not necessarily be made payable to a person. It may be
payable to a fictitious person, such as, PostaKc, Duty, Expense, etc. When
it is so payable it is said to be payable to Bearer, and in order to pass the
property in the cheque it is not necessary to indorse but simply to deUvcr it.

What was the proper Journal Kntry for the Drawers of the above cheque?
Of the Payee when she received it? Of the Payee when she indorsed it to
Mlss Wilson? Of Miss Wilson when she received it?

Ex. 3. W. J. Perry draws a cheque for S123.50 in favor of G. M. Murphy
in payment of a Unique Typewriter.

Ex. 4. H. E. Crowcll draws a cheque in favor of Echo'; Fresh Air Fund
for $5.00.

Ex. 5. Miss Murphy wishes to deposit her cheque in Maritime Bank,
and indorses it in favor of that bank. Show cheque rct.dy for deposit.

Ex. 6. W. D. Williams, Treasurer of Echo's Fund, presents No. 4 at the
liank and requests the cash. Show proper indorsement.

At the end of each month you will prove your bank account, and if you
find the bank's report correct you will sifjn a Cheque Release 'see below) and
pet back all cancelled cheques.

CHEQUE RELEASE

Sydney Mines, iV.S., ^^/„ /. /A';*.

Sir:

./ ht'rrby avknowledge receipt of vouehen and confirm

the statement of., „^ aceoutU with the STUDENTS' BANK
at this date, the balance being

Sif^tMK Mn./r„/ . V,^r/,,„,„, £U)dlars
? ' 100

fanor.

<0. S. ifar^rt</ae



MAIiniMK DOLbI.E KNTln .

A ».,.. .
MISCELLANEOUS FORMS.

particular debt.
"''' '"^ '^ «'^^""^' '"^•"'Pt or .mu for a

i^eteibeb from
.y.':/'^/.,^,/!,;

" '» fiin't

" ^V nvr/ifaur

M SUJ:
^°"'""'-' "•' ""'"""> ••"''"'''' '^'^ EM.rkin a 2';i discount on a debt

show'^the'rccdp^
^" '' ""' """' "' "" '--P^vritor wa. SI30 less 5';;, for cash,

it wa^s^fuIUcrS^pLI^'rerrem '''""" '-''™" '^^ *""'"'-" * <-"""«" «

ORDER^HEET
Por* H^liams, N.S., July 25 '08.

r. Leo. P. Duggan,

Halifax, N.S.

D. A. R.Please send me the following goods via.

.iHTICLK^ WANTKD
QC.\NTITY

4 bbls.
10 bxs.
4 '

'

10 '
•

Family Pilot
Cream Sodas
Fruit Biscuit
Assorted Chocolates

y/rm/e/t 9l. ^Mei-
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Examine carefully tlie forct'oint; order. Note the shipping directions,
also that it is signed by Mr. Foster.

Ex. 9. Smith & Cameron. Port Hood, today ordered of O'Brien &
MilUdge,^ to he shippt-d per S.S. Breton Queen, 15 bbls. Excelsior Flour,
3 bbls. Granulated Su^ar, 1 puncheon Molasses. 1 duz. Corn Brooms, 3 half
chests Sovereign Tvn.

Ex. 10. Smith & \Vii.-k\vire receive an order from Ellis G. Gates of
Blandford, dated yesterday, to be shipped ocr Students' Railway, 4 cases
Little Chief Peas. 3 cases Little Chief Rcans. 10 bags Acadia Granulated
Sugar, 50 1-lb. pkgs. Sovereign Tea.

A Bill of Lading is an acknowledgment signed by the agent for. or an
officer of. a transportation company containing an itemized Hst of good-
received by said officer, with a promise to deliver them at a given place on
payment of the freight, as directed. These are usually in triplicate; one for
consignor, one for consignee, and one for the transportation company.

Students' Railway of Canada

Onslow. N.S., Sept. 10 ^^Q 8

»embebrrum P-.,^,:..,.«iii

the undermeniioned property, in apparent good order, addressed to

H. B. McDougall,

West Gore, N.S.

to be forwarded by this Railway subjeci to the cundiiinns antl

regulations printed rn reverse side:

I DI>CI{irTH)N'

H. B. MoDougall,
West Gore,

N.S.

1 OS. Piokles
3 bbls. Sugar
2 bgs. Salt

7/,:,. .//,'do»„^//^

E.'^amine carefully the above.
Ex. 11. Make out and present to Teacher for signature a B/L for No. 9
Ex. 12. Also a B/L for No. 10.
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^1^^, .J.^.' September 3, ,^ 08

.^/^r. Lorne 0. Marks,

Ship Harbor, N.S.
BOUGHT OF

GVY W. THOMAS
I'UKLISHKU AND Deai.kii in SCH(M)L TKXTS Kk

TERMS ^/l 5, n/30

lOllaritime S. E. Texts
lOsets " S. E. Blanks

Less 25%

3 reams Boar's Head Cap
Less 20%

I

1 case

.25' 2 50

.25 250

i 500
, 125 375

1.80' 540
108 4 32

i

i 25

I
832Sohr. R. t. Borden,

^^^ot;S^:'^!,^l^r^Z^l^;^^^ pays .ithin ,. ,„,. f.™
n/30 ..„,fies that t,,^ net .„^rri!,'^s':i4'^vs:'^^.:;u':vs''"^-

Ex. 13. .Make out following invoice:
L. A. CulJwell. Halifax, solii to and shipped per r-iil to C ir n •

Gasporeaux, terms 2/10. n 30 ils ? hhl.. (V, .,„, i i -}}- ': ^'' Rcnjamm
XXX Sodas, 2/30, 29 31 ft 7c 1 h, Fr, > r 1 "z,,^,

'"• ''" <" ''• * l'.^.'.

Penny Goods fe SSe,! 1 bl sUn':;- '^^S^^'^^V'^^' "^- « S™-

for s!™ai*re.
"''' ™' " "'" °' ''"''"« f- ^"- '•'. -I Pr-entV to Teaeher



jH maritime: double entry.

SUtvment of Accounts arc accounts periodically rendered to debtori,

ihnwinK the dates and amounts of nil dc^alin^js lioth ricbit and credit, since

last settlement.

.M,/,/..... 1.9: *»«• 31' /.f 08

y//r. John A. MaoDonald,

Olassburn, N.S.

'^V'SJ" THOMAS W. HUBLEY '"ti^"

PIANOS, ORC.ANS AND MUSIC, ETC.

July

Aug

July
Aug.

Hdse.
do.
do.
do.

Or.
30l Cash
20 Freight allowance Aug. 17

47 eo;

5396
4066
3697

101 45
378

178 07

106 23

7284

Ex. 15. M. E. Dickson, Halifax, on Sc|it. 30/08, rendered to M. E.

Dcnsmoic, Maitland, the followini> statement: July 10, to Mdse., $107.60;

July 20, to Mdse., $96.45; July 30, by Cash .jn account, $50; Aug. 5, to Mdse.,

$75.90; Aug. 8, by Goods returned, $10; Sept. 16, to Mdse.. $20.05; Sept. 25

by Note at 30 days, $90.

Ex 16. \. R. (lallaghur, Port DulTerin. received a statement to Oct.

31/08 from M. I^. Smith. H.ilifax: Aug. 3, to Mdse., $75.40; Aug. 20, to Mdse.,

S43 60- Sept. 1, by 60-day note, $119.00; Sept. 25, to Mdse., $35.40: Sept. 30.

by Goods returned, $5.40; Oct. 4, to Mdse., $75.25: Oct. 18, to Mdse., $19.75;

Oct 28, by Cash, $25.

BILLS RECEIVABLE AND PAYABLE.

When persons by honesty, thrift, prudence and economical habits tiave

acquired a f,'Ood name with business firms they can obtain credit from other

persons or pve in payment of their debts written promises to pay at some

future time



MARimtK tX)l'HLK KNTRY W
Suppoat Jas. A. Cass, I.onilonilcrrv, buys friim Alm.jii Spintt-r, Noel,

farm produce valucil at 17.10. which is to be paid for in three months. He
may Rive in payment Ms written promise, thus;

^^'^^^

,Jnrff moM/nj

Ba ^ I9ur . 4'm- P^r. W
lonbonberrr, i).*.. .S^»^. 25. 'M

after bate ./ promise to pap

to the order of .^/,»e„ 9/>^»rrr —
at //i,.//irf. Jcf/.J:9f,-

t/ IBS

for balue reteibeb.
J,j,

j/ 2?„jj

Such promise, are known as Promissory Notes. .Sucli a promise ti> lie
valid must be ".\n unconditional promise in writing made by one piTson to
•another, sifncd b> the maker, cnKauinn to pav. on demand or at a fixed or
dctcrmmabli future time, a sum certain in monev. to. or to the order of a
specified person, or to bearer." (B.E. Act 1890).'

Writing includes words i)rinted. painted, engraved. litlioRrapihed. or other-
wise traced or copied.

A person's Signature may be his name, his mark, or his trade name. It
may be in pencil, but ink is preferable. If he cannot write he may make
some distinctive mark which must be witnessed bv some neutral person, thus:

Prudence Wyse.
Witness.

his

I B. X IDi-ER

There are only two p.irties to this contract—the Promisor or Miller (Jas
A. Gass) and the Payee (Almon Spencer) in whose favor the promise is made.

When no time of payment is expressed, a note is said to be payable on
Demand.

The Act provides that Days of Grace (three in Canada) shall be. when
the note is not payable on demand, added to the time specified. The note
matures on the last day of Rrace. The term month in a note means calendar
month.

"Every bill which is made payable at a month or months after date
becomes due on the same numbered day of the month in which it is made
payable a:, the day on which it is dated, unless there is no such day in the
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da> of that m..ntli. «ilh th.. a.l.htion. in all ca»,«, of the .lays of Kracc."
A note is payal.k. to IK,,r,.r (prrson in po»Hcs«inn of it)'

([') };."" II sli't'-i' it i« payalili' to iK-nrur.
(b) W lu>n till, payci! is a (ictitiom or n.)n-cxi»tini; person.
(c) \Vh™ Ihi' only or Inst imlorsi'miMit is in blank.

ablc't'!"£ar."r"h„?,n''^ 'i''"""''";'
'"'"'"• ''""' l"'^""«^i™ '" i»«"e not.,H pay-uuic to rxariT inti.n.lcd to iirculalc as niomy. Wlun no particular nl-icV. ofpayment ,s spedlicd, a not.- i, sai.l to b., pa™bk Vi!n"ri v N con "tacdan act of business courtesy for the hol.ler to n..tify the promisor aTw div.pnor o the maturity of the note when it will matu^ ivh™ t «'ll be afmatunt)-, an.l such other facts as may be useful

Besiilcs beint- a written acknowled^iment of Gass' indebtedness thi«document has another value. It is a ne^v.tiablc docui^ent That i i" doe!

Novend„.r*^'rK";ii'''
'' '"•

.f''':?'™
'he rea.ly money before maturity date,

An iiid.>r,scmcnt to be valid must \x--
(al On the note,
(b) Sinned by the transferer,
(e) For the entire note.

Disc" ^?'sl""'lu™
"" '""'''^"" "' "" ""'" ^'•- S'"^"^" "•'""-' «» ™' »

STUD-^NTS' BANK
BILLS DISCOUNTED FOR '-•V/mOH ,/^9iir9r

^/«/^ ./V.S^.. (i/. 3/, )90J>

No. WilKN Dub I'nisc I PAL In-tkhkht Amoii.st
Dats to
Hen PlSCOUNT I'ROCBEDB

4 Nov. 28 7J0 00 — - 7J0 00 38 3 SO 737 30

_^__

His indorsement on the back of the note and across the left end would
read thus ;

Oct. 31/08

Pay Students'

Almoti

Bank,

Spencer.
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Hyolc ..,„i rccnvc .r,.,!,, for the |,r.K-..c..l,; if „„i. (,„ will rccnpt th,. C™,,;

I ?!' '['O M.-ikiT such promises iir.' known ;,< BilU Pivibia T,i il,.. P,^. ,.,
!>n<l the In.lorsee they are known ..s BlUi R.ctlv.blt

*

Mr. (lass' Journal Eniry woul.l Ije:
Milsf

Mills I'uvaMe
M Spencer's wouhl Iw:

Hills Receivable j7)il
M<lse.

-J ,„
If Mr, Silencer sells this promise liis entry will l,e

< ash or Hank .;27 20
Interest & Discount 7 un

Hills Ueceival.le ,, „,
If he keeps it till .naturity an,l receives pay.nent of it I is entry will be-

Hills Receivable
°

j.,,,

^I^^^^What entry shot.hl Mr. Gass make when he pays his pronme on maturity

Gass"*"''"'''
""^ ''"f""'™ '" "" "•"J"'« "f the following, note from Mr.

$:>/.-. iJo. /i Sue ^/e//. /. w
Mabtrltp, il. *.. Sd„^. Ofi, looc

'Jeve»/y ,/„,,t flfttr bate ./ promise to pap

to tbe Orber of f.^^^n/cn 9n/!e..,.

at J/rif/,-»/y 9S„n/. S^'ii>'r/ioc/. m// (fiA-rf)/

,>4« /K^n/W 9^er„/,^-/;„e —^<xi)ollarB

for balue reteibeb. 5^,«i ^ .^„,/,,

for ^^{^^:^VS:S^' '" " ""•"- '"""-) -" te in '"™ and

interi:^ ™"iS':i;;ri"i:?;rat-\,;^''^^:° (C'^i^'"'V." t="
^"" -"-

The Lesal Rate of Interest in Canada is 5<" If it,.. „..i. c
other rate it will be collected.

"-""""^ '^ »'<: « the maker specifics any

•JT^f
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ForhJi'krh'i'tv'l'r?.'''
''''"''" ""' P""'^'^ "' ^'' "'^^ "nd 'hat of Mr.

„ntil tt, I , !"^-^ promrsc is not worth to the Holder $730 (face value)

value 'thf:^;;'.nf;'issue"T'' ^'^''f''"•
-.-?"» '" the HolderT275 lac-

interest the m-x iyjTZ., .
' ,"''". ''""^ " '"" '"' ""'"' *275 and one cav'sinicrtir, tile next S2/5 and two days' interest, and so on.

date of issue, and on date ol

(live the Journal Kntry of the .Maker on thepayment of Mr, I-orbes' promLse,

whoi"he'''k"eiv«rit"" Wh?""'' "*^\-\"''"'f
^^""y =^hould the Payee make

« u 1 his enirv 1 ,
'

"av nothmj.- about the interest now? What«ould h,s enlr> be ,-,l maturity wlien he nets the principal and interest"

BILL BOOKS.

iv.,„'*''l'r''
"'" '"' '."""'^ comeiiiently ruled Bill Hooks, These mav be and

dr Uv ,Vo;',r;.,''"'' "f
'"""^^

','' ""«'"" "='"^>'' ">»t IS, the p^.sTinl^s done<lirccti> Irom thrse entries to ihe proper I.edner .Accounts.

Follow carefully the entries for the following transactions:

f-xample:

Sept, J/08 Sold to l;. I, I.-O.X, \-alu,v, on her note
othee, Koods for S125,

5 noUKht of Joseph rohen, Oxford, an office safe on my note at onemonth for S12,S, p,iy,ible at his office,
Cave .M. Patterson, Kennctcook, my 60-dav note for $150 with

H .\ l"k-™fi i"
"' ''PP'-V °" account, payable at my oflice,

J. Kennedy indorsed to mc to apply on her account the .10-day

1 ,°Q '; •'^„'^i"^°™"''^'
f-lassburn, in her favor for $110daled hcpt, 10 08, and payable at Students' Bank, Antigonish

at 10 days, payable at my

ii

I'urrhfi!".' Amount
ni^'oiint

ni.Ls

Dm-»-«^ or
Mnkrr

ij

1.11) D.I

:tiir]i-nt

-tmlfOt

Whfn
Hc'--v',l

A.J, Kenoedy

Bill Hec.'nr"

iiR^ 1. Foi \\ Htutlcnt in y uniuc
jjJ.A.MicDon«lclJv,I Ii.-nn.tiyk. J Kennedy |d;iiJuDi ti

Exercise.—Rule Bill Cooks and enter the following:
Aug, 1/08 Gave M. B. Fillmore. Oxford, to apply on account, my $300 note,

payable in one month at my office.
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' ^^'
'at F^S,"if^R°"'JT *-"'7 ""^-''" "°'= I^y"''''^ '" 3 months
at Farmorb Bank,Truro. from Mh inst., for $175 for a second-hand cash register sold her today.

N.B.-Your written proraisra t.i pay ,„;,y be- poil.klol r antclated.

5 Sold L A. niack, Amhorst. on lior 6' J, intcrcst-boarinK 90-daynote, iiayablc at my office, one car of apples for S5.W.
f> BouKht of W. S. Charlton. Middleton, a deliverv horse for $150

Halifa'"
'"''™™' ""y '"''•'> "'"'^ I'-'ya''"'^ a' Students' Bank,'

'" °" ^iiL'^ ?"• ''
°,'P-

•'""^' Sl'^-'t-'field, Kavc V. W. Parrish a
S.t63 nolo payable m two months from date. Today Mr
i""ii 7I1" r"°' " '° "" '" ='PP'y ™ li'^ account. He allowsme s.i.7() discount.

^'Ir'" ","'''™'l! ";'' '""" '" '1"' "ill »"'* "-ntiT it .It fHni- viliif V,.v..r

ivi,
^°" ^'''" ''.^™. I-cdKer Accounts with Hills Recciyable ami P-,v^hl„

"o7hr as- voucher:.'^"'"'''^
""'""' '^^^ "^" """""' - ^-'-"-l "Otes

rS S' -t-i;;-=^ia!rS5i|

™Lr

rrcfivaiii.p:

' <

11
i

13!

i

Remember the bank has no authority to. an.l will not pay your writtenpromises without a written agreement to that effect, therefore be suTcand.sue your cheque for each as it matures unless you have made piper aiange'
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RULES FOR JOURNALIZING.

The relation of debit iiml crcr'-t havinj^ been clearlv illustrated, and the
definite rule that in Double Entry where a tr, isaction calls for a debit there
must be a corresponding credit, the student mav find the foUowinp i-ules of
considcrniilo ;issistance in Journalizing:

Proprietor's Account.

Debited with
All liabilities assumed by the

business.

All sums withdrawn from the
business.

Xet Loss on the business.

Credited with
All investments the business

at commencenuiit or at any
subsequent time.

Net Train on the business.

Personal Accounts.

Dkbited
When persons get into our debt.
When we get out of their debt.

Credited
When we get into their debt.
When they get out of our debt.

Property Accounts.

Di-:niTi:D

When we become owners of
•;iich things as Cash, Mdse.,
Buildings and Lands, Furni-
•uro, etc.

V--REDITED

When we dispose of the owner-
ship of such things for value.

Our Written Promises.

Dhhit
Hills Payable if wo redeem a

written promise either at or
prior to maturity.

Morigage Payable if wc redeem
a mortgage on nur property.

Crbuit
Bills Payable when we issue a

promissory note.
Rills Payable if we accept the

written order of our creditor.
Mortgage Payable if we liorrow
money on credit of our Real
Property bv giving a mort-

Written Promises of Others.

Di;i!1t

Hills Receivable when wc
receive the promissory note
of another.

Bills Receivable when wc
receive the acceptance of a
draft in our favor.

Mortgage Receivable if wc take
as security a mortgage on the
Real Propertv of another.

Credit
Bills Receivable when a written

promise which we hold is

redeemed cither at or prior
to maturity.

Mortgage Receivable when a
^lortgagc is redeemed or
assigned to another.
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Expense Accounts.

Debited
For all payments or liabilities

incurred for such outlays as

Salaries. Rents, Insurance,
Advertising. Fuel, Light, etc.

Credited
When any "of these items by

sale produce value.

Debited
For all payments or liabilities

incurred for such things as
Commission, Interest and
Discount, Sales Discounts,
etc.

Credited
For such values fas may be

allowed to us by others for

Interest and Discount, Pur-
chase Discounts, etc.

INSTRUCTIONS FOR JANUARY.

The Student having completed, to the satisfaction of the teacher, the

previous exercises will now be atisigncd a price list which will be the same
for January, February and March, and given the cash to begin Business
Practice.

NoTH—The nets fotlowiiit; nmy br wurkt'ii tlu'ii

pruotirnlly, and ull tPacKent ulinuUl ciuteuvour di li:t'

secure the full benefits of the viirieil luid pnu.ti<:il n
itK^iat teachers to arrange their work ,so as to scfun-

lifvilly, hilt lhi!v an- iiitenrled tu bo worked
thiTii workcil tlius. that their atudfnt.'i may
isa.liunn. The Author will be deliRhti^l to

u bcHt results.

These three months, devoted to tlv Flour and Feed Business, are

designed to familiarize the student with tiie general principles of bookkeep-
ing. The system used in tlio month of January requires all transactions to be
made in the Journal from which thej' arc posted to the Ledger. The Journal
is. therefore, the only book of original entry. Use your bound Journal.

The Bill Books will be kept, but as auxiliary books only, that you may
readily see what notes are maturing eacli day. If ever you are in doubt about
what entry should be made for any given transaction, do not ask your teacher
what entry should be made, but ponder over the transactions, then in your
exercise book make the entry that appears to you as correct and submit it to

your teacher for approval.

Invoices arc to be made out for every purchase anil sale of goods during
these three months. Hand to the Clerk of the Exchange those for your cus-
tomers. File for future reference those of the goods you buy.

To facilitate your work make out at home your invoices botli huving
and selling, and have them examined as soon as the Exchange is openffi for

business.

Remember to itemize every sale in your Journal. Your customer may
at some future time desire a duplicate invoice or ask you to duplicate his
order of a given date without specifying what articles or quantities he wishes.

In recording your purchases it will not be necessary to itemize them,
for you have your invoices on your file.
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wi.hT,''^eSrft™sactf;''''Rfcetl° fro^t",'
"^ P^^" "horn he is dealing

recci|,t and .lisbursemen of cash "^All n,„
° *-''™" ='"'','''^nui'-ed for ever?

Payable, are to be wSten by fhe S 1^7''Th'' "<?.'"^' Bj'I^R'^^ivable and
name to all Bills Payable as M-iW r^ J Student will sign his own
incoming documents^ but r^ust alw»vT ° ™" 1'"= ^'"'''^"' "'" «" O"' 3»
for signature Mmris Recdv -.ble rhlr"'™'^ d

"''^ '^'"'^ °' ""^ Exchange
whom he is transXngrhe £efs T£e!;h'*

^'""''^' ''°'" ""= «™' ''''h

he issues to others he i iftake oSt of The fr.T'f' T'P' ?"> --eceipt forms
careful to fill in the stub of each one T^ f

'.'"' ''°°'' "^ f°™^' b«"K
he will take nut of the b.°ck oft:™'book ^" "'"' ^""^ '"^"'"8 "^^

Havmg been assigned a ,>rice list make for conyenience a copy thus:

Buying.
SI. 50

.75

.ny,
37K

Price List No. 26.

Article

Beans
Bran
Clover
Com
etc.

Selling

$1.70
.90

.40

The expression 12' means 12Kc; 12=, 12^c; 12', UHc
theo„iltyerbr;alw:yrste''todor'L" ^'''°'^ ^^^'^ '""-«»" '"

BCTIN

1.50
.",?

.121

.37!
2.50
4.90
.90

4.75

.33i
1.10
.37)

4.25

Beans
Bran
Clciviir

Corn
Commettl
Flour
Midillinga
Oatmcol
Oats
Peaa
Potatoes

— Rolled Oats
.031 Timothy
75 Wheat

InveatnientB

PRICE LIST -JAXU.UtY- FKBRIJARY AND MARCH
Sellino.

„ ' 2 3 4 5 « ,
2.00 1.R5 2.05 1.75 2 10
971 1.05 1,10 .90 i"

IS !? 161 20 ^17
<" 45 .41 .46 JO

2 75 3.15 2.5.-1 3,15
ro 5.™ 5,90 5.10

4 90 4.94' 4'9l' iS

2,85
5,tiO

1 SP 1"?* ! HI \PJ !
to

.34 ,40
1.25 1.40
-.5(> ,50

4.110 4.56
.OS .05

1.00 .95
81200 1350

32
1 20
..58

4,59
.071
.99

l.VNI

4.98 4,91
- .™ ,44

150 1,15 1,3.5

6 7 8 9 10
1.110 1.70 1.80 1.65 1 95
'
?«! 'in f! "2' '»»
181 .171 -19} .151 .18" .43 ,48 ,44' ,40

2,65 3,25 -

5.80 5,20
1-05 1,25
4.1Ki 4.119

3.05
5.40

2.95 3.45
5.50 5.00
1 20 I.12J

,36 ,46
4,93

.55 r45 l'

4,52
,07
,98

4,58
,051
93

4.54 4.51
.061 .041
97

4.57
.081
96

4.97'
.48

1.30
42

4.53
.06
.91

12.50 1550 1400 1600 1300 1650 1456

'o>S^^^^.^^.^uJ:^z^^^i>S:^t:!£X.^S' "--— '-

Jan. I.

TRANSACTIONS FOR JANUARY.
Commenced the Flour and Feed Business by inyesting Cash t
RoneH'f^™'fPS'°"'J">- D'^POsitrf in Siudents' Bank flOM

i? theTafe rfss'o 00
'"''••""'-'

''T'"'^^^ " " MaSirlie^sraVe,

first'month'srlnfbychr^ue"™''' ''^^^'"^ '" adyance. "paid
Engaged Ingram C. Banks as clerk at $30 per month

^°"6'o'ok1,l27%5^-
''^^^'"'^^' ^"- ^- -'"• oTe'^Stationery and

20 " Commeal.



Markley, Office Furniture per bill,

MARITIME DOUBLE ENTRY.

5. Sold for Cash to C. J. Hamilton:
20 bbls. Flour.
12 " Cornme^l.

Deposited in Bank, $125.
6. Bought on account from the Maritime Millinc Co

75 bbls. Flour.
25 " Cornmcal.

4500 lbs. Middlings.
1500 ' bran.

8. Bought on account from D.
$37.50.

9. Sold on account to W M. Miller, City
40 bbls Flour.
15 " Cornmeal.

10. Paid by cheque Telephone Rent in advance, $22.50.
Sold for Cash to Reginald W. McColough

:

IK bbls. Cornmeal,
10 " Flour.

11. Sold on account to E. W. GifTm & Son City
20 bbls. Flour.

1600 lbs. Middlings.
12. Paid by cheque Maritime Mining Co., on account S2SD.
13. Bought on account from \V, B. Spencer-

40 bbls. Oatmeal.
25 " Rolled Oats.

15. W. M. Miller gave me his cheque for $175 to apply on account.
16. Sold T. G. S..vilIo on his note at 10 days, payable at my office-

12 bbls. Flour.
.* " Oatmeal.

17. Cash Sales today, $30.70.
Deposited S125 currency and Miller's cheque.

18. Gave Maritime Milling Co. to apply on account i

for $2(10.

Sold G. Napier Smith on his note at 5 days:
12 bbls. Cornmeal.
3 ' Rolled Oats.

19. Bought of Maritime Milling Co., on account-
100 bbls. Flour.
75 " Cornmeal.
K ton Bran.

20. Sold Rou-Iings Bros., city, on account:
40 bbls. Flour.

25 " Cornmeal.
1200 lbs. Middlings.
800 " Bran.

22. Sold W. M. Miller on account:
15 bbls. Oatmeal.
15 " Rolled Oats.
40 " Cornmeal.
15 " Flour.

23. Received from E. W. Giffin & Son to apply on account, their note
dated January 11, at 27 days for $100.

24. Bought of Maritime Milling Co., on account:
1 ton Bran.

80 bbls. Cornmeal.

ny note at 5 days,



^tARITIME DOUBLE ENTHY

25.

26,

27.

29.

JO.

,n.

1st.

2nd.

,trd.

4tli.-

6th
7th

aih

9th
10th

11th

12th
13th
14th.

Sold E. \V. (iillin & Sun on account'
1600 lbs. Bran
40 l>l)ls. Ccjrnmeal.
20 Flour.

The iTiakcr of the note due today |,aid it by his cheque,raid by cheque my note ilue today.
^

Bought of E C. Malcolm on my 15-day interest bearing note'
15 tons Hay („ J9.50
» Straw

) Q(jKcceived cash for note due today

''"da^s for $J00""
'° ""'"^ "" ^="™'' ^="^ «'' ->• -'<= »' 20

Sold Rowlings Bros, on account'
10 bbls. Flour.
25 " Commeal.

400 lbs. Bran.
Cashed Smith's cheque and paid clerk his salary for January in cash.

,, . J.
INVENTORIES.

Merchandise (at cost)

:

35 bbls. Flour.
25 " Cornmeal.

1450 lbs. Bran.
1700 Middlings. '

22 bbls. Oatmeal.
8 " Rolled Oats.

15 tons Hay.
8 • Straw.

Expense
Office Books S2,m„
?""'"'<= „ 30.00
lelcphonc Rent paid in advance 18.75 $68 75

Having completed the business transactions for T^^i^rv-Leave your Pass Book at the Bank to be balanced. *
'

^
amoum,?™;:?,'"

'''- ''^"'' """' "^' '-™ f™'" 'he Clerk if the

"lBl:Si,,?"-HF>'---.trii
—Make out a Loss & Gain Statement

.—Make a Balance Sheet.

.-Present Nos 4, 7 a-.a 8 to Teacher for approval.
Close all Ledsjer Accounts affected by Loss and Cain.

rtS'^T t.r"'"'r'''"''
»?'='"«•'= arc to be in red ink, also all

-P™;;"a^\osii'''aain''Arunri„'rt'dr^-
''' '"'-"' ^" "'-'

-Brnce'th'eTapitafXc^or" '""' ^°" ''''"'' ^^^™'"

^'tifapprovai*'
'" ^™'' '^''''"'^'"'' '"''° "'" '"*""' '^''" '' ""^.V --ceeive

i'<S



MARITIME DCMtLE ENTH^ 3S

INSTRUCTIONS FOR FEBRUARY.

The student having been familiarized with thi- Keneral prineiples of
bookkeeping as illustrated by Journal entries, for all transaetions may be
journalized, no matter in whirh book they are recorded, we now proceed to
illustrate how the clerical labor may be lesseneil.

The Sales Buok contains an itemized record of each sale made on account.
Each entry should (jive date of Sale, the Pruehaser's name, his address, the
terms, a id an itemized list of articles sold. Be sure that all is complete, for
your euitomer may desire a duplicate copy at some future time. Trust to
memory for nothinj;. Let your record of all business transactions be so
complete that if you never return to the office your successor can read the
complete history of the business in the entries you have made. This applies
to all books of original entry.

1908.

Aug.

Model Sales Book.
Y.-irmouth. N, S .

1<)0«

, W. Parrish. Net Cash
Kint^ston. N. S.

15 bbls. Oatmeal (a, S5.(XJ
l.'i " Rolled Oats 5.SO
40 • Cornmeal .i 2.'!

C. R. Hennitiar, 2/10, n, M.
Chester, N. S.

12 prs. Dent's Gloves
5 onlv Silk Hats

fe

29. W. E. McQuarric & Co.. 2.'30 ds.

Stellarton, N, S.

20 onlv Maritime S. E. Bki;. fi

20 sets " " Blanks

1.10
.1.50

,25

25

$5.00
5.00

S287.50

$ 75.00
82 50
130.00

«13.20
17.50

Less 20"^

1 only Wel'stcr Dictionary, net

SIO 00
2.00 J8.00

M. Merchandise, Cr. 8336.20

In postiuK, debit each purchaser with the amount of his purchase, and
at the end of the month credit Mdse. Account with the total of the sales for
the month.

Hereafter you will omit from the Journal all sales of your Merchandise
by enterinj; them in the Sales Book and thus save much time in i>tjstin^',

INTEREST AND DISCOUNT.
Interest is u charge made for the us^. (jf money or its equivalent.
Discount is an allowance made to a creditor in cOTisideration of an obli-

gation beinj; paid before the time stipulated.

5% is the legal rate in Canada when no rate is specified.
These charges and allowances could be entered in the lixpense Account,

for you will note that you pay for the use of money as you pay f' .r the services
of your clerk, but we shall keep a separate account known as Interest &
Discount, in which will he entered all debits and credits of this nature.



*• MARITIME D()irn|,K ENTRY

or some other value.
mtercst from iinother you receive cash

Therefore

:

Debit Intercast and Discount when yru ,ny.

Credit Interest and Discount wh,-. you collect.

paid his accountLd M sTextfa a/ rhe'
"! *""T'"'

"°™>'' '^^ J- '^"^Elmon
paid her note and $4.90 interest T '

kl V p"h"''" ".l"'''"'-
^ G. Bishop

60 days, offered to accept $7 10 less th-,n fn,:
' 1" ''"''' *">' """^ due in

so. L. A. D. Moore, who is removing rim 1^" "•
'

"''''''." '"''''> ' d'd
note which I held, but which iTZ due f°r 90 d;vr"r"™' "'"'i*;''

'" ""y '"^
face value. "- ""^ "" ''ly* I accept S-.7.S less than

INTEREST AND DISCOUNT.

S 5 Am
6. 10
7.75

818.85

Loss (red ink)

% 1.8S
4.90
7 10
5.00

818.85

broUKht below the ruling. Wl^ere will ™ •;"""'• *'""• '"" "<" be
like amount on the deb.t side of the lledRCT:-'^

"""' ^'°" """*' '""•'= ^

I paidTtfca «vri«h™'4°in l™j',"a'n th7A""'T
"=^™"' '""" «'«5 extra-

today. I offered to take^^ less th in the ff.o M " "°'"
T'*'^ ' discharged

berg if she paid it todav She „ai 1 t C H \ eVni'°
™*" '^- ^'- Strom-

12.30 interest. .She pays all I tnrfn . „, .
\'?^''ll^n s note is due and

bo^wed and 85.50 f'or-Vh^^L 'of'^h^e^^/r™Endo scd'to'l^'s' ""s?"''
' 1'^''

83.80^^1Jle^d^'rStn:'X?."°^\eetgtin?d'St"t"°' ^r "- ""' -">
l^ow ™uch.> Why is the S3.80 an .^"t'an^rb^l^^^Slo™ t'he%Sg::"'

'"'

PROVING THE BANK ACCOUNT.

durin^/tha;'momh:''''\fi's''"w?,e'rc..'.r™\^ """"'' !'--"'«• f- payment
after >ou receive it. The general rule is tMt^i^^h"'","." "''''°'"'b\o time
fated not later than the ne^t busin.-l^day'a?^; itlstli'^^edtle-hoTdf;

at the 'Z orthTrn/lr y^u'Xuidlol^li' it''=

'''"
"tfi"" '^y "^ ^^"^

of your Cheque Book. On\he back ofTcXb L7h^''''r^;!"y "'"' ''"^ '^'"b
a memo thus:

"'^ ^'"b of the last cheque issued make



.MARITIME DOUBLE EXTIIY.

BANK RECONCILIATION STATEMENT.
Balance July 1/08
July Deposits
July Discounts
July Collections

Cheques (Imwn

Balance per Cheque Book
Cheques out July ,11/08;

Nos. 18

26
29

Balance per Pass Book

$201.1.50

I.160.90
13 l.S

115.00

S4403

.

SS
,046.75

t356.80

$.15 , 60
1 SO

106.40 143 50

$500.30

Feb. 1.

2.

If you have complete.l the above exercises and your lanuarv work ha.,been .nit.aled by your teacher, proceed with the Febri.nrv tr.n,^c,,V„.which are a continuation of the January busin..ss
^ tr,msacfons,

TRANSACTIONS FOR FEBRUARY.
Receive,) from Rowlm^s Bros., to apply on account, their interest-bearinK note at one month, from January 20, for $250.
Paid following hills:

Janu.ary Ii(;ht oill, S3. 15 in cash
Maritime Transfer Co., truckage to date, SI6,50, by chequeRent for February, by cheque. * enoque.

EuKat-ed Randal A. .McDonald as bookkeciier at 835 per month.
3. Received from Clark Bros., Durham'

225 bus. Oats.
ISO bus. Potatoes.

Paid freiKht in cash, $17.50. (Debit Merchandise account.)
5. Gave Maritime MillinR Co., to apply on .account, my cheque for $300and a note at one month for $500.

eocque tor sjuu,

6. Sold GeorRO T. Firth, City, on account:
12 bbls. Oatmeal.
5 bbls. Rolled Oats.

15 bbls. Cornmeal.

7. Received from W. M. Miller, tn apply on account, his $125 chequeand his note at one month f,)r $250.
cneque

8. F. E. Saltman, Mahone, calls a d purchases
12 bbls. Flour.
7 bbls. Cornmeal.

30 bus. Oats.
He pays $50 cash on account.

9. Bought of Maritime Milling Co,
75 bbls. Flour.
50 bbls. Cornmeal.
20 bbls. Rolled Oats.
15 bbls. Oatmeal.



• I tiM l.ill', IHH Mi,|., K.\-I-({^

10, H,.a,v..,l fn.m i; W, Cill,,. « S,m, Cash for note >hu. today anjihi(|iic- for $IJ5 t" apply on ammnt *'

IVpos,t„l Cllln's aial MillcT's .i.o.in.s ami 1250 currency

if J VV. VVesI, rvi-lt. Uiniton. Ont,:

14

IS

17,

20

21.

22,

2.V

24

Mcui^hl, f. o, I,, here,
7.S Inis, He
.SO tills. |»e;is

Sold KwvliMKs Urns
:

» Ims Ile.-ins,

S bus. Peas,
IS l.l.ls. Flour.

12 hhls. Cornmeal.
5 hbls. Oatmeal.

Paid by eliet|ue, note due with interest.

.Sold \V, M, Milkr, on account:
12 bbis. Flour,

7 bus, lieans,

4 bbls. R„IU.,1 D^is

"""t'm so"' ;'l>Vi,\,"'r"","'
*,'"" '"">• '"'"-^^'^ --'1 l-'S'.lor »l»..iu. (Debit Merchandise Account,)

n-UKht of II, J, Stech. on account, set scales. 127.50.
Sold F. [•;. Saltman:

18 bus. Potatoes.
5 bbls. Cornmeal.
S bus. Beans.

1000 lbs. Mid.llinKs

Remitted J. W. U-cstcrvclt,to apply on account, my cheque for $100
.Sohl Ccornc T, Firth, on account

15 bbls. Flour,
7 bbls. Rolled (Jats,

Received from W, M. Milk.r to applj- on account, S120 Cash,
Paid in Cash note due to<Iay.
Paid D, Marklcy in lull of account by chctiue.

Received cheque of promisors for note and interest duo todayDepositee) cheque of Ro;vlinKS Bros,
^'

Sold RowJiiiKS Bros, on account:
12 bbls. Flour,
IS obis. Cornmeal,
5 bbls. Rolled Oats,
5 bus. Peas,
2 bus. Beans,

Received of Ccor^c T, Firth, cash to apply on account, $100,
Sold VV, M, Miller, on account:

2 Bus, Beans,
y bus. Peas.
6 bbls. Rolled Oats,

10 bbls. Oatmeal,
12 bbls, Cornmeal,



MAlirriMK I)()ll)l.K KXIH^

^7. SoUl Miiritimi' Tninsfrr C.i,. on iicniuiK
15 t(in» liny, (ii, Ji) ()()

» Urns Slriiw, (<i, J2.75.
Proprit'ttir willuireu- fn.m Inisinrss in ('ii-i,

2«. Sold P, i;. S.iltm.in, ..n arc.nni
20(1 ll,». Miil.ninL's

1201111,8. llran

12 bus. Potalws.
.1 l)us. Bcnns.
8 hus. Peas.

I'aiil in c.ish clurk anil hookkctptr fur

,, . .. invic\torii;k.
Merchandise (at rostj

:

44 hbla. Flour,
y bbls. Cornrnt-al.

48 bus. Ueans.
2.1 bus. Peas.
mn lbs. Dran.
.iOO lbs. Middlings.
120 bus. Potatoes.
IW bus. Oats.
10 bbls. Oatmeal.

1 bill. Rolled Oats

i>nth's services.

Kxpense

:

Office Hooks
Furniture
Telephone rent
Scales

When you have completed the
t!ons given at the end of January.

Kxercise.- From the followinj; informationStatement and a Balance Sheet:
™-'"""

tts.uo
.10.00

l.'i 00
2,i 00

'iisiness tran.saetion

3«.S (W

follow tlie instruc-

make out a Loss & o

E. H Steele. Capil.il .\in,unt
Merchandise
Bills Receivable
Bills Payable
Interest and Discount
A. P. Hebb
R. H. Puhlicoier
R. S. Banks
G. L. Baker
A. J. Sears
Cash
Bank
Expense
Real Estate

S1750.00
9611 . (Ill

27
. .iO

192.50

875.00
J 10 15

.1 . 25
1580.85
416.25

2350.00

S7000 (Ml

159 9(1

005 00

400 60

not^?^°??!so:^teS:;.^S:ti it ^55J^.""^ ™n-"^
--"- ^-

S262.S0. Net O,ain, S386.25.
ssfe. desks, etc.



Sept.

(Style A.)
I90H

I

9
It

16

17

19
20
2.1

27
29

MARITIME DOUBIJi ONTH^.

Charles Campbil!
MHw.
M.I.W.

Sherman Bros.
Mdsf.
Thompson & McElmon
Mdse.
Mdsc.
Sherman Bros.
Mdsc.

Cub RtctlTtd.
Invested
Cash Sale

Cash Sale
on %
Cash Sale
McClellan Bros
on%
Cash SalM

tSOO 00
18 JO
12 40
75.00
.M 9S
6.^ 00
8J 96
27 JO
25 00
160.50

(Style B.)
1908.

June Rtutiont

K. G. Annand
B. Receivable
K, H. Krnst
Pur. Discoi nt
Md.sc.

Balance

Cuh Received,
Invested
on 'H
No. 6
Inv.JOth ult.

H. v.. Grice
Cash Sales

15

(Style C.)
1908.

June 1 Student

3 R. G. Annand
4 Bills Receivable

9 R. H. Ernst
11 Purchase Disct.
13 Mdsc.
15

Balance

Cash Received.
Invested
Deposited
on%
No. 6
Deposited
Inv. 30th ult.

H. E. Grice
Cash Sales
Deposited

t2100.00

125.00
145.30

125.00

205.30

Bank.

S2000.00

270.00

10.75

300.00

June 15
Balances

S2700.60 $2580.75

$43.95 $1932.27



(Style A.)
1908.

Sept. I Bank
liXpt-'IlSO

Hxiicniie
-' ExjK'nse
5 Kxpt-nso
*t Expcns(i
12 Fvxpt'nso

15 Stuilcnt
20 II. A, Amos

Bank
22 Kxpenso

Student
27 Bank
50 Student

Bank

M.M<iTIMK !XM HI.K ENTUV.

Cash OUbufMd.
I)cposite<l

Desk, etc-

Stationcry
Blinds iind Sijtn
Rent hn -vajuron

Frci^tht on i-'lour

Stablinn horse
Privatf use
on "i-

Depnsitud
Stfil'UnK Horse
PriVitlc use
Deposited
Privati; use
Deposited
Balance (red ink)

14(H) (X)

2X IK)

') SO
.'» (K)

i tX)

^^ 111

5 III)

Id IH)

1(1 0(1

125 (H)

5 (H)

5 III)

5() (Ml

25 M
287 Ul
IS. (X)

(1019.61

June

9
lU

11

12

15

Rint
R. E. A, Colp
H. Payable
Int. and Disct.
A(iv<Ttising

Sal' IJisct.

StucUnt \V/A
H. E. Grice
Freight
Expense

Cash Dlabursed,
Fur June
Full "i
Nil. 7

No. 7

Evening; Record
R. H. Ernst
Private use
Inv. 28th ult.

M. A. E. Hirtlc
Postage
Balance (red ink)

S MOO
129.36
235 40

1 22
.17.50

.1.75

75 00
215.00
4.90
I 00

l'»70 22

(Style C.)
1908.

June 1

2

4
5

6

8
9

10

11

12
15

Rent

R. E. A. Colp
Bill Payable
Int. and Disct.

Advertising
Sales Disct.

Student \V/A
H. E. Grice
Freight

Expense

Cash Disbursed.
IJIeposited

For June
Deposited
in full of ";;

No. 7

No. 7

Evening Record
R. H. Ernst
Private use
Inv. 28th ult.

Goods from Hirtle
Deposited
Postage
Balances (red ink)

Ho.x.

$21)00.00

270,00

.1.75

75.00

4.90
300.00

3 00
43.95

S2711.3J

Bank.

$.'.). 00

129.36
235 . 40

1 22
37.50

215.00

1932.27

J270O.60 J2S80.7S



MARITIME DOUBLK ENTIIY
(Style D.)

1908. Cash Received. Cheques. General.

June 1 Student
Bank

Invested
$30.00

$2100.00

i R. G. Annand on% 125.00
4 Bills Receivable No. 6 145 30
5 Bank 129.36
6 Bank 235.62
8 Bank 37.50
9 R. H. Ernst Inv. 30th ult. 125.00

11 Purchase Disct.

Bank
H. E. Grico

204.25
10.75

13 Mdsc. Cash Sales
Balance—Bank

(red ink)

1932.27
205 .30

»2S70.00

Balance

$2711.35

June IS $1976.22

INSTRUCTIONS FOR MARCH.

A Credit Note is a. statement similar in form to an invoice, but usually

printed in red ink, sent by a creditor to his debtor, showing a credit for poods

returned, a rebate, overcharge, or other allowance.

CHAS. R. MANNING
GENERAL DEALER

Credit Notice

.%/^„„/(, .A. 9', S^,y ^!f. 190-)'

To ..A/.HrJ/,.

.^Lr/,«f. . I.S^.

From 6/tn. .!^ , ffiHmtta

By JrrrttiJi/mt f»e rar
j

j

I
1

What Journal entry should NicoUe make .' Manning ?



MAllITIME DOUBLK EXTRV
<Style D)

* tj

1908. Cash Disbursed. Deposits. General.
June 1 Bank Deposited $2000.00

2 Rent For June S 30 00
4 Bank Deposited 270.00
5 R. E. A. Colp in full of Hi 129 36
6 Bill Payable No. 7 235 . 40

Int. and Disct. No. 7 1.22
8 Advertising Evening Record 37.50
9 Sales Discount R. H. Ernst 3.75
10 Student W/A Private use 75.00U H. E. Grice Inv. 28th ult. 2l5.00
12 FreiRht Goods from Hirtle 4.90
15 Bank Deposited JOO.OO

Expense Postage 3 00

82570.00
Balances—(red ink)

Bank $1932.27
Box 43.95 1976.22

$2711.35

CASH BOOK.
Examine carefully the Model Cash Book, on pane 44. Refer to the

transactions tor the Model Set on pa^o 13. Notice that on the left page of
the Cash Book all sums received by the business arc recorded. Refer to the
Journal entries for these various transactions. Now compare your Cash
.Account m the Model Ledger with this book. Do vou observe that the Cash
Account IS debited to all sums received:- When vou post to the Ledger from
this book the v.arious amounts will appear on the credit side of the several
accounts. Why?

On the right page of the Cash Book you will find a record of all sums
of cash paid out by the business. The Cash Account, therefore, is credited
by these payments. Look at your .Model Ledger. On which side of the
Ledger will these payments appear when posted- Why?

Note carefully how this book is balanced. Observe that the totals are
exactly opposite each other. The balance here as in the Ledger is in red ink.
The balance is brought below the ruling in black ink, and the word Balance
IS placed in the memo column. It is not to be transferred to the Ledger and
IS. therefore, not a Ledger title.

If you were to collect all the transactions for which cash was received,
and make one Journal entry to include all. vou would debit the Cash Account
the total amount, and cre<iit individually each account that had produced
the value. A Journal entry to cover all disbursements would bo to individu-
ally debit the accounts that had cost value, ami cre.lit Cash Account with the
total disbursement.

Rule a sheet of cap paper for a Cash Book. Using the same price list
as you had and referring to the Journal for amounts, write up a Cash Book
for Jantiary. Ba ancc the book and bring the balance below the rulings.
Present it to teacher for inspection if it is your neatest work

When your teacher has stamped your work with his .approval by initialing
It, proceed on the same sheet with the February Cash transactions.

,
™.™? ??"?P''?9'. present it like all other completed work to your teacherwho will initial it if it is satisfactory.
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Copy the approved January and February Cash Books into your bound
Cash Book.

During March you will use the Cash Book as an auxiliary book. That
is, as a memorandum book only, and not to be posted from. You will con-
tinue, therefore, to pass your cash transactions throuKh the Journal as before.

Total the Bills Receivable and Payable bocks. In the future you will
use these books as books of original entry, and post direct to the Ledger from
these books. Omit from the Journal all Bills Receivable and Payable when
received or issued.

When you have completed the business proceed in the same order as
you did in the previous months.

Refer to the model and balance Cash Book if the amount on hand is

correct.

When your books have been finally examined for March, issue a cheque
in favor of your teacher for the amount to your credit in the bank; also give
your teacher all currency you have in the cash box, as you will in April enter
upon a different business with a new capital investment.

MARCH TRANSACTIONS.

Mar. 1. Notified the clerk and bookkeeper that their salaries would be
increased by $5 and $10 per month respectively.

Gave Maritime Milling Co., to apply on account, our 15-day note
for $300 with interest.

Paid in Cash. February light bill. $4.10.
2. Sold E. W. Giffin & Son, on account:

25 bus. Potatoes.
40 bus. Oats.

35 bbls. Flour.
Paid by ch'que month's rent.

Received from E. W. Giffin & Son, $80 cash, to apply on account,
3. Bought per bill goods J. W. Westervelt:

200 bus. Wheat.
250 bus. Com.
25 bus. Beans.

4000 lbs. Timothy.
30 bus. Peas.

3000 lbs. Clover.
Maritime Transfer Co. present bill for February work, $21.75.

(Debit Merchandise Account.)
5. Rowlings Bros, gave, to apply on account, their note at one month

for $175, and their cheque for $400.
Sold W. M. Miller, on account:

125 bus. Com.
25 bus. Wheat.

100 bus. Oats.
25 lbs. Flour.

Deposited in bank Rowlings Bros.' cheque and $50 currency.
6. Bought on account of Maritime Milling Co.:

100 bbls. Flour.
3000 lbs. Bran.
100 bbls. Cornmeal.

3000 lbs. Middlings.
Gave J. W. Westervelt a note at 12 days for $400.
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7 Sold Rowling's Bros, on account'
12 Iius. Beans.
15 bbls. Flour.
.'5 bus. Corn.

600 lbs. Bran.
400 lbs. Middlinijs.

Gave Clark Br .s. my IQ-day noU- (or SIOO.

8. Paid by cheque : -.le due today.
') BouRht of Clark liros.:

150 hn.i. P.jtatocs.

100 bus. ( )ats.

Paid ;n cash, frcit^ht. S9.50,
Gave Maritime Millinj; Co. my note al one month I'or .?1000.

10. Sold F. E. Saltm.in on account:
800 lbs. Bran.
200 lbs. Middlings.
60 bus. Oats.
M) bus. Potatoes
12 bbls. Flour.

David Roche presented a bill (or paintinu sign $8
Rccived cash for note due today.

12. Sold George T. Firth on account*
800 lbs. Timothy.
500 lbs. Clover.
IS bbls. Flour.

35 bbls. Cornmeal.
10 bus. Peas.

Received o( W. M. Miller, to apply on account, his cheque for $125.and a 15-day note for S175.
Deposited in bank S200 cash and Miller's cheque.

13. Bought of W. B. Spencer to apply on account
SO bbls. Oatmeal.
50 bbls. Rolled Oats.

I took for private use S25 in cash.

14. Sold Rowlings Bros, on account-
20 bbls. Oatmeal.

800 lbs. Middlings.
20 bbls. Cornmeal.
8 bus. Peas.

''^i'irM
'^"^'^ ""^ '''" '°' "''"'^''"'"8 '" Maritime Merchant.

Received of George T. Firth, to apply on account, his note at 10days for $400.

"
?„°M 'n"* °', ^•"i''"=

Transfer Co., to apply on account, $75 cash,aold Uavid Roche on account:
20 bus. Oats, @ 40c.

16. Sold W. M. Miller on account:
50 bus. Wheat.
IS bbls. Cornmeal.

720 lbs. Timothy.
400 lbs. Clover.

Gave H. J. Stech a cheque in full of account.
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17,

22.

23

Rccjcivcr! of F. E. Saltman liis note at one month for $200.
Discounted at bank note received on 5th. Proceeds to my credit.

19. Gave W. B. Spencer my note at one month for $360, and my cheque
tor SI 00.

^

Paid by cheque note due today.
20. Paid by cheque note due today.

21. Bought of Maritime MillinR Co., on account:
50 bbls. Flour
100 bbls. Cornmeal.

Paid by cheque note due today.

Sold Rowlings Bros, on account:
400 lbs. Bran.
10 l)us. Peas.

12 bbls. Rolled Oats.
25 bus. Wheat.
20 bbls. Cornmeal.

Received of E. \V. Giflin & Son, cash to apply on account, $225.

Sold to George T. Firth on account:
15 bbls. Oatmeal.
12 bbls. Rolled Oats.

400 lbs. Timothy.
200 lbs. Clover.
10 bbls. Flour.
25 bus. Beans.

Deposited in b;ink S300 currency.
Took for private use:

1 bbl. Flour, S4.7S.
5 bus. Oats, (a, 30c.

1 bag Potatoes, $1.20.
Received from W. M: Miller his note at one month for $275.

Sold F. E. S.iltman on account:
1000 lbs. Bran.
1600 lbs. Middlings.

70 bus. Potatoes.
40 bus. Oats.
8 bbls. Flour.

20 bbls. Cornmeal.
J. W. Westervelt sends a credit note for my claim of •ic. per lb.

on one ton of Clover Seed.
Rowlings Bros, gave their note at one month for $365.

Sold E. W. Giffin & Son on account:
50 bbls. Cornmeal.
15 bbls. Flour.
25 bus. Potatoes.
10 bus. Oats.

Received from F. E. Saltman $200 cash to apply on account.
Sold W. M. Miller on account:

50 bus. Wheat.
100 bus. Potatoes.
10 bbls. Cornmeal.

280 lbs, Timothy.
600 lbs. Clover.

Received cash for note due today.

24.

26,

27,



28.

29.

30.

MARITIME nolltr.F, ENTRY. 5,

Deposited in bank $600 currency.
Prep-lid by cheque my note of 9th less discount to maturity.

Sold RowliuRS Bros, on account

:

5 bus. Corn
15 bus. Wheat.
6 bus. Beans.

25 bbls. Flour.

8 bbls. Rolled Oats.
200 lbs. Bran.

Gave them credit note for an allowance of 10c. per bbl. on Oatmeal
sola on 14tn.W M. .Vlillcr wishes to prepay his note of 2,ird. I accept his cheque
less discount to maturity. ^

Georjje T Firth paid S500 in cash on account and bought •

12 bbls. Oatmeal.
10 bbls. Flour.
IS bbls. Rolled Oats.
15 bus. Peas.

500 lbs. Clover.
Rf ^ed cash for note due.
* iime Transfer Co. presented bill for March work, J25.7S.
1 n, y DOUKht

:

20 bus. Oats, (a; 45c.
4 bbls. Cornmcal, t'l, $i.2S.

They paid in cash balance due bv them.
Deposited Miller's cheque and currency $700
indorsed to J. W. Wcstervclt to apply on account, less discount tomaturity, the note received from Rowlings Bros, on 24th.
Paid in cash clerk and bookkeeper.
Gave Maritime Milling Co., to apply on account, a cheque for $664,

INVENTORIES.

Merchandise (at cost)

:

23 bbls. Flour.
13 bbls. Oatmeal.
4 bbls. Rolled Oats.

35 bbls. Cornmeal.
500 lbs. Middlings.
250 lbs. Bran.
18 bus. Potatoes.
30 bus. Beans.
10 bii: Peas.

800 lbs. Clover.
1800 lbs. Timothy.

85 bus. Corn.
35 bus. Wheat.

E.Kpense

:

Office Books
Furniture
Telephone rent
Scales

$10.00
25.00
11.25
25.00 $71.25
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COLUMNAR BALANCE SHEET.

The attention of the student is now directed to another manner of show-

ing the Loss & Gain Statement and the Balance Sheet,

BALANCE SHEET. JUNE ,10, 1908

Folio Trii.1 Hi It>'niurr<»& l.iubiliKvi

L. O. Morse r/A
Z. IM. Rice C/A
Mdse.
Expense
Fumitiire & Fixtures
Salaries

Freight
Taxes & Insurance
Int. & Dise't.

Rent
Albert Francis
H. McD. Ilenrv
G. F. Colwell
Mosely Bros.
W. A.'Moir
Bills Payable
Bills Receivable
Cash
Bank

L. O. Morse
I Loss

Z. M. Rice

i Loss

N. B.—All inventories and balanms are entered in red ink. They are here entered in ttaiics.

Vnleea othemiae stated partners' capital accounts reniaiD iatact.

Unless otherwise stated partners' capital accounts remain intact.

Exercise.—Using columnar style of Balance Sheet, work out the follow-

ing example and hand same to teacher for examination:
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Inventories:— Mcrchamlisc, $1700; lixpcnso—roal. etc S^5- Rent .1,,,.and unpaid, J60; Interest due on notes which I hold, 8,i.75
'

E. J. Allen C/A
Cash
-.icorRe VV. Browne
J. W. Malcolm
I. J. Behie
Kxpense
Bills Receivable
Hills Payable
Interest & Discount
D. A. Cameron
H. S. Coops
Merchandise
Bank
E- J. Allan, VV/A

l.iS

140
,iS5

410

12

360

1200
700
200

S2.';oo

N.H.-Thi. c,»rd«, mu.l 1«. ,l„„t. hofor. y™ pr„n,.„l „,,h th. work o! the next month.

REMITTING PAYMENTS.

When you deposit money in your bank, that amount is subject to vrurcheque and ,s payable at that bank; hence when you give your ehenucl:, onenot m the town where the bank is situated, the payee will lose ?he Ercbrn."^or CoUecbonj that is. the charge made by the payee's banTingetti'g themoney for him. You shouM therefore add sufficient to your rer^ittance tocover this cost of collection if vou are paving bv ehenu,. Vr^^, l
across the face of your cheque -'•

payable'^^r^^r It ."." ^"^
""rZ^Te

for payment.'
'" '"'''"' '° ^™ ""^ ""^ '»'=''- ^ presented' at ylur bank

I^^JIa . a' ^^"^ "^ ""-' '"•''''' of o"" t>'-'nk to another to oav on

P^S^^nrm^ras^pter^ '' """ ^""'" '" """''' '° " '" '"« -^^ °' '^e

Suppose Fred E. Gullison desires to pay Brown Bros, of Windsor SlOn

$100 oborcmto'id"a'd"2f°T ''
^^'T'

""" "^^^^^ this with The ^oi^cy;$100, to be remitted, and 2Sc. (usually the minimum fed which is the banks'eharge for remitting, to the bank clerk, who will give him the draft as iUus

«inn ,? •

"" ""/
u°^

^""-"^ '^™«^ •= <^h^1ue in favor of the bank for$100.25 in payment of the draft. If the rcmiucr does not wish the bank toknow to whom the money is to be paid he will have the draft drawn in Msown favor. Before mailing it he will endorse it thus-

Pay Broum Bros.

Fred E. Gullison.

Auj. 2J/QH

Bearer Riter.
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STUDENTS' BANK
REQUISITION NOTE

IKHh. bap of Augtut 100.4

Wuted from the STUDENTS' BANK

9 brad on IVim'ior

in faiot of Brown Bros.

Jfot tfte «um of iHxm

... Fred E. Oullison Spplicant

Jtur f 100.00

Ew. 25

Odtll « J00.25 ilrlltr

^tulientd' Panfe

5ap to tje ortict of ^,„„, .Siw

^»f- :7€uH<//^et/.
' ~~"

\

—~~
X X anlTftrtf
too

anb ciiatge to tte actonnt of tt)i« Jtanb.

iSgent

Sftct.

When Broun Bros, receive this draft they may treat it as a cheque; that
is, indorse it and present it to the bank on which it is drawn, and receive the
cash, or they may deposit it to their credit, or thcv may negotiate it to some
person.

Express companies make a specialty of remitting money, and will, for a
small consideration, remit for you the actual currency or sell you an Express
Order.
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SSSS2'' MONEY ORl), R.

The STUDENTS' EXPRESS COMPANY

IDOLLAKS|2^j;|| The Si-M OF Forty-two

ilUll '^° Order of /;, .u. Mumjord .'".

USin At...^ Calgary. Alta

JillII
Remitter

. . . A. E. !.ogm

. . . y. Koy (,'orilon

.

Agent at Milford. XS
>-1<^» Date

, Jm. S/OS

—
HTIDKNTS'

l:.\l'l{l:,is fdMPANY

MAIIITIMK

lUSINKHS C'OI.LtXiK

K'lH • ;.' :; .

Ti> E M. ,Wu«/urJ .

nv .1 £ L,^n

m.^iJI'if
''"','"" '5:?''' 'h'; <:o"P"n on tli,. rit;ht hand side as the receipt and

r„™l7Il'' "'"V'"'"" .°°™''""™' »'" 'hrouKh the Post Office department

»„„mY'''1"'''T" ""r
'''™''.'" "f ""- BMk Dratt pai.l for it in cash whatwouhl be his Journal entry' If he pai.l hy cheque?

,h n''Ti^'-'T?'''f^
Ji.iirnal entry wouhl the Payees make if they cashedthe Bank Draft

'
If they deposited it ? If they neKOtiated it to J. \7. Patter-

INSTRUCTIONS FOR APRIL.

BnoJ*!'^
'"°"'''

i'"
''r'K"'^'' '" acquaint the student with a columnar CashBook, I.e., special columns for certain accounts.

Bank°"on%he'rilfh;°,""' ^'il"'""'
"""

\° '? '"^^•''"' S^"'" Discounts, Box,

Ref r t ,1, ^'i ' '•° ""- '"'' *° '" Purchase Discounts, Box, BankRefer to the model on pages 58 and 59.

hnv ^"T""^^-"
^™ '^'''P

r'"'
?"'' '" ''™ 'y'tl^'Tcnt receptacles, in the cashbox in the oflice, and on deposit at your Jxmk.

When cash is received, enter the timount actualh- received, curroncv orcheque, ,n the box column on the received si.le. If vou allow your curtomSra discount, enter the discount in the Sales Discount column.

hurse^'^V^'r"'.
'""'' 0"t.^'nter the .amount in the box column on the dis-bursed side. Enter any discounts allowe.l you in the Purchase Discountcolunin Hence any time you wish to ,.rnxe your cash, total th,-e columnsThe dillerenee should be the amount of cash on hand in the olllce.

When you deposit money in the bank, enter the amount in the bankcolumn on the received side, and in the cash column on the disbursed sidei\o icdfi;LT title IS necessary.

^
If you pay by cheque enter the amount in the bank column on the riyht

I
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What should the didcrcnce bctwoon these columns show' Where elsewould yin. expert to find this diflferenee? If whi'ii the linker lialanees yimr
Ilk the balance he shows should ililler from the balance ; j

Bank I'.i Ho

or the other is wronj;' Howshown by your books, should you infer that one
could you prove both miijht be correct?

Remember Purchase and Sales Discounts .ire not the same as Interestand Discount, and must therefore liave diHerent leilj;er ac-ounts.

Note very carefully how this book is balanced. The discount columns
do not represent money cither received or disbursed. These allowances forprompt payment may lie entered as in the model on pane .S8 or they may be
lournalized. '

In posting to your debtors' accounts which have been allowed a discount,you may add together the discount and the actual cash received, and credit
your debtor in one amount, or you may take tw- lines and credit by cash by
discount In posting to your creditors' accounts, when you have taken advan-
tage of the purchase discount follow whichever style you adopt for debtors.

There is now no occasion for cither a cash or bank account in the Ledcer
hence when taking your Tnal Balance do not forget to enter the box andbank balances in your Tnal Balance.

In numbering Bills Receivable and Payable, begin again at No. 1. as this
is a new business.

OPEKING JOORNAL ENTRIES.

Frequently persons have been doing business lor a considerable time
before adopting a good and systematic method of keeping their accounts. In
January the only asset the student invested was Cash. From the following
example it will be seen how to open a set of double entry books where the
proprietor has several assets and liabilities.

W. A. Stech's effects are;

Assets.

Cash on hand, $75 ; in oank, t24.SO
; E. Kaulbach owes on account

1370; James Olding owes on account. Jt2S; Bills Receivable, $785; Interest
due on same. $5; Real Estate. $2190.

LiAbilities.

Bills Payable, $450; due L. A. Woodin. $.i50; H. E. Crowcll. $290; Mort-
gage on real estate in favor of R. A. MacDonald. $1000' Interest due on
same. $25.

$6000

Cash
Bank
E. Kaulbach

C.
C.

B.

B.
$ 75
2450
370

James Olding
Bills Receivable
Interest and Discount
Real Estate

W. A. Stech

B. R.
125
785

5

2190
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W A. Stcch
Bills Payabli-

L. A. WocKlin
H. !•:. ("rtinull

M<in>;ai;<' I'ayalili-

MortKano InUTfst

Or th's siylf may 1h- um-']

i'ash

Bank
li. Kaulhiicli

James i>l(1in«

Rills Rcrcivablc
Interest and Discounr
Real Kstatc

Kills Payable
L. A. Wondin
II. E. Crowell
MortgaKe Payable
MortKav^'j Interest
\V. A. Steeh

H 1>

C li

(• H

H 1<

H V

ills

S 75

2450
370
125
7»,i

5

211)0

450
.ISO

290
1000
25

$450
350
290

1000
25

J885

Note that all assets and Uabilit.es have been stated in the ODeninL^Journal entry. As you are to use all books as books of original enuy heCash must be entered m that book, the Bills Reeeivable and Payable in their

Z^^T,^""^' "," 'r "^"' '^' proprietor's name „oes in the fc eolumnXow as the proprietor has been eredited n the Journal with all assets -md
debited with all liabilities he must not be a^ain .lehi"l and e Site IwUh theseamounts. Be sure that for a ledger title in the Cash and Bill Books y u Seethe propnetor's name as it is either for or a«ainst him these items an earNote in the Journal opposite Cash. Bank. Hills Reeeivable and Payal e wehave entered the ii.tials of the books where these amounts a„iin a pe^r

t^.o^h^^lt "";,'%^«'K""1 ""' '" P"« these amounts to th..'Led„er.'^ In

aluntTf'^m^tic.se'b'okr"'™" ^™ """ '"' ' '° ^"^" >-°" "°' '" P-' ">ose

You will, for the sake of the greater information obtained, break up your

&''Exeha4"°"
'""""" '°' ''"'""""' * Fixtures, also Coirect°on

April Price Lists.

121 Art MllRlii
2,10 AxminHtiT
1 50 BruflaeU
OS Cretimni'
40 Felt
05 Lining
75 Linoieum
25 MsttinR
50 Oilcloth
50 Tapeatry
331 Union

2 60 Wilton

2
.17!

2.,'!0

1 .50

.12!
38
08
KO

Ski.i.inq.

J 4

.10! 17

2.55
1.11.5

2 25 2.50 2 20'

1 52! I (17! 1 55
10! 13 11

48
Oili

1(10
42

.38)

(llii .05!

.54

70 ..50

.72! ..571

.38) 30)
3 10 2 85

1 70

1!'

1 05
.56

10 . IS
2. 15 2 40
1,57) 1 72)

05) 071 .05
70 ,00 7.5

4ll .58 ,48

,3<H
2,90

671
37!

3 20

,52)
.40

2 95

10

. 15)
2.35
1.(10

14)
.40
.07)
.95
.50

37)
3.00
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1908.

April 2

7

16

18

C»h R<c<iTt<l. Sales

28

H. E. Crnncll

F. A. Ilnyos

Jas. Oldinn

B. Rtcviv.'iW.'

Int. and Disct

B. Rccciv.-ilik'

R. I.. Sulhcrlan.l

30 Pur l;iscts.

May 1

luvistril

I)('l»)sit<'cl

Invs. Wh. 12tli

Inv. 2.1nl ult.

IX-posiU'd

Nolf X... 1

N.itc No, 1

Nc.U- N" ,i

Inv. 18th

1 )cpositL'd

t'ontra

Bon.
$12.^) OU

S7 6.1

2.50

28.82

.17,1.97

122 50

.KM I (HI

1 .16

Bank.

11200 UO

561 74

S4.1.95 $2292 8J $2480 40

$JJ6.36 $1785..16

APRIL TRANSACTIONS.

Ai>ril 2. Sttident cotntncnccd the Carpet ant! FurnishinR Business with fol-

lowing Assets and Liabilities:

Assets: Cash, $1250; F. A. Haves owes on %, $.150; Coods inven-
torieil at $1425; Offiee I'nrniture. $.185; V. M. Lindsay's $300,
3(l.(lav interest-hearing; note, dated Mareh 16.

Liabilities: Due the Maritime Carpet Co., Ltd., on "/c. $560; H. M.
Colburne & Son. on_"^, $400; and 1!. S. M. Katon holils a $450
interest-bearing' note at one month from March 19.

N.r. All m.toH iiFL. to Im> cnten^l at fiu.f viiliii-. Titihh of all »iilc» "J, lill, n (HI tlw,

3. Sold G, C. Speneer, Sydney:
120 yds, I'retonne.

4(1 " Axmillister.

20 " Wilton.
40 " Art Muslin.

40 ' Oilcloth.

Kill " Linoleum.
Deposited in Bank, $1200.

4. Sold Thomas Bros., Sackville:

75 vds. Mattinf;.

40 ' ' Felt.

54 " Tapestry.

SO " Cretonne.
Paid hv cheque Ajiril rent. S45.

BouKht of Clias. W. Dawson, St. Croi.x; terms, 5/10, li ,10 ds.

:

450 yds. Union.
250 " Kelt.

40(1 " Brussels.

508 " Linin^,^

5. Sold Roach & Pavson. Kint^ston:

40 yds, MattinR.
25 " Felt.

60 " Union.
Placed $2500 insurance with S. B. Ftillerton's ayency. paying 1 'j','[.

premium in Cash.



Bxpcnso
Expense
II. M. Coll.urnc '

1908.

April 3

4
S

A
16

18 Int. and Disct.
23 Chas. \V. IJ.mson
28

Coll. oml Exch.
30 Sales Uiscts.

MARITI.MK rx»i;ill,K KNTIIY

Cith Oiibuntd. Pur

Ui.scts.

Deposited
Rent
Insurance
Inv. 2.1ril ult.

Deposited
Note No. 3
Inv. Htli
Deposited
Cn above
Contra
llalances

$7 JO

21 U

1.M3

Box.

turn m
.17 Sll

47.1 ')7

244 OM
.11

Bank.

$45 00

242 50

2 , 4ft

405.08

336,3ft I7H.V36

843.95 822W.83 $2480^40

6. Sold Jas. OldinK, New GlasRow:
60 yds. Tape.stry.
75 " Union.
36 " Axminister.

7. Sold Koi.t. ir. Mason, LunenburR:
JO yds. Union.
40

|] Hrussels.
M *' l-inoleum.

"^'tus'i:^, 2>;;'-
""""' '"'' "' '">'"''"' "f '"^"i- "' ^'-' ""

9. Sold Thomas Bros.

50 yils. Brussels.
3.'i • Felt.

60 " Linoleum.
10. Sold Roach & Pav.son

:

52 yds. Wilton.
30 " Axniini.ster.
35 " l.\.u.

I ropnotor drew for jirivatc use bv cheque $35.
Bot. of Mant.nie Carpet Co., Ltd., terms 3, 10, n "30 ds

250 yds. Linoleum.
400 Oilcloth.
100 ' Matting.
100 " Art Muslin.
50 •• Wilton.
50 " Axminister.
200 '' Cretonne.
230 " T.ipestrv.

11. Sold II, W, Archibald, Musquodohoit

:

40 yds. Wilton
90 Union.
120 " Lining.
70 " Linoleum.

''"'sup.S.'t $U.7l.'^'
* '' •""Ki"'^y. Ltd., for Office Books and

I
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his nutc at H) ds. from date, payable at

12. Sold Jas. Olding, New Glasgow:
60 yds. Bnissc'ls.

120 " Lininji-

45 " Union,
36 " Wilton.

Bot. by cheque a Bank Draft on Windsor in favor of Chas. W.
Dawson, and remitted it in settlement of invoice of 4th, less

discount. Bank's charges ^'/f,.

U. Sold R. H. Mason:
30 yds. Union.
38 " Linoleum.
70 Oilcloth,

40 " Tapestry.
120 " Lining.

He gave in full of his
'J

my office.

N.ti.—Debit Mjitrin in S:il<-» Hook aa on 7th, and credit him in Hill Book for the noUr.

received.

14. Sold G. G. Spencer:
60 yds. Union.

^

60 " Lining.'

20 " Wilton.
80 " Art Muslin.
120 " Oilcloth.

Bot. of Chas. W. Dawson, terms 5/10. n/30 ds,

:

250 yds. Brussels.

120 " Union,
228 " Lining,

N.B.—Present your Cash Hook, Cosh llox and Cheque Book to the Teacher, who
will check them and initial if they meet hia approval,

16. Sold Roach & Payson:
60 yds. Lining.

20 " Matting.
40 " Wilton.
62 " Axminster.

M.B,—Do not proceed unlcna your booka have been initialed.

Received from James Olding, Bank Draft in payment of invoices

of 6th and 12th.

Deposited in Bank Olding's draft and $100 currency.
17. Sold H. W. Archibald:

40 yds, Axminster.
30 " Union.
100 " Oilcloth.

30 " Linoleum.
Roach & Payson remit their note at 30 ds. from date in full of %.

18. Sold James Olding:
70 yds. Linoleum.
60 " Oilcloth.

80 " Cretonne.
40 " Felt.

80 " Matting,
Discounted at Bank Roach & Payson's note of 17th. Proceeds

to my credit.

Received Cash for note and interest due today.
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Paid by chc(iuc Maritime Carpet Co., Ltd., for invoice of 10th inst
Received from H. VV. Archibald his cheque, payable at par in

payment of mvoices of 11th and 17th inst

'''"s62,W
"'*'"' ''^''"''™'' Transfer Co., Ltd., for frei(;ht and truckage.

Paid for iicista^e and telcKrams, S4.S2 cash
Sold Thomas Bros.

:

46 yds. Tapestry.
50 •' Brussels.

60 • Oiklolh.
W • Art Muslin.

They paid in Cash their 'J^ in full to date.
Remitted Clias. \V. Dawson my cheque raddinj; .'iOr. for cost tohim in cashing' same) in settlement of invoice of 14th
Deijosited ArchilLilil's cheque and Sd.^O currincv
Paid note in favor of K. H. M. Katon bv elienue
Sold H. W. Archibald:

^

150 yds. Cretonne
60 " Art Muslin.
50 • Brussels.

Dot. of Maritime Carpet Co
172 yds. Oilcloth.

I-td., on usual terms:

80
250
125
240
.!20

10(1

480

Linoleum.
Tapestry.
Axminster.
Union.
Art Muslin.
Wilton.
Lining.

G. G. Spencer remitted his cheque on Students' Bank Sydney forhis purchases of 3rd and 14th. (Same accepted in paymentbut he should have ndded exchange, for your Bank will charge

Sold^ames Ol'din^"'''

'""'""^ ^'^ '"'"'' '" ^^''^^ '" HtiKM.

40 yds. Oilcloth.

30 " Linoleum.
80 ' Art Muslin.
40 •• Felt.

Gave H M Colburne & Son note ut 1 month for $150 to apoly on <%:Gave Maritime Carpet Co., Ltd.. a cheque for $350 to apply on 1'
Made allowance and sent a Credit Note to James Olding for 2 Jc'per yard on Linoleum sold on 18th and 26th
bold Suburban Hotel Co., for Cash less 5%

40 yds. Linoleum
Tapestry
Lining
Union
Axminster
Art Muslin
Oilcloth

Brussels

300
406
240
60
60
120
160

& $ 90
65
06
38

2.25

.I6H
66 »i

I 62MSold H. W. Archibald

:

90 yds. Art Muslin.
80 " Tapestry.
30 " Bni.s.spls.

^^^l^fJ'S""
'*'

^-
"u''*"'^

'° "/P'y "" "i ^'^ '"-''--y note for tlSO.Deposited Spencer's cheque and S800 currency. ExchanRe j%
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Drew from Bank for office use $100.

Suggestion: Why will you enter this on both sides of the Cash
Book, but without Ledger Title?

Paid in Cash salaries, $122.50.

INVENTORIES.

Merchandise (at cost)

20 yds. Linoleum.
117 ' Wilton.
65 " Matting.
ISO " Union.
82 " Oilcloth.

230 " Brussels.

160 " Felt.

130 " Art Muslin.
72 " Axminster.
100 " Tapestry.
50 " Cretonne.

480 " Lining.
Office Furniture:

Less 10% of cost.

Expense:
,

S42.50.
Hand to your Teacher before proceeding with the May work the foUow-

inR exercises:

Exercise—The Cash Book for April written in style B, p. 44.

Exercise—The Cash Book for April written in style C P- « .. .

Exercise—From the following information prepare a Cr''imnar Balance

Sheet:

Larry M. Brown, C/A $4000.00

Guy L. Brown, C/A 4000.00

Bank S3000.00
Cash 101.50

Mdse. 1800.00

Expense 450.00
Salary 1200.00

Interest & Discount 27.27

Collection & Exchange 8.13

P. E. Bent 265.00

Joseph Cohen 530.00

A. G. Embree 418.60

A. J. Holloway 470.00

Bills Payable 930.00

Bills Receivable 1075 00

C. C. Jodrey 94.50
Rent 480.00

L. M. Brown, \V/A 400.00

G. L. Brown, W/A 600.00

$9930.00 $9930.00

Inventories—Mdse., $4300. Expense; Coal on hand, $75; Salary due and

unpaid, $62.50; Rent due, $120.

N.B,—Notice how your Expense Account is broken up into SiUarj- and Rent. What are

the advantages oi labdividtng such accounts?
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Exercise: Refer to your work for April and rewrite that month by Single
bntry. The Bank Account will not be considered a personal account. It will
not be necessary to rewrite the Sales Book. Repost it to your Single Kntry

Extract your Trial Balance and, using same inventories, complete your
omgle Entry Balance Sheet.

BILL OF EXCHANGE OR DRAFT.
"Bank means an Incorporated Bank or a Savings Bank carrying on

busmess in Canada."
"Delivery means transfer of possession, actual or constructive, from one

person to another."
"Holder means the payee or indorsee of a bill or note who is in possession

of It or the bearer thereof."
"Issue means the first delivery of a bill complete in form to a person who

takes it as a holder."
"Good faith. A thing is deemed to be done in good faith, within the

meaning of this Act, where it is in fact done honestly, whether it is done
negligently or not."

"Holder in due course is a holder who has taken a bill, complete and
regular on the face of it, under the following conditions, namelv;

(a) I hat he became the holder of it before it was overdue'and without
notice that it had been previously dishonored, if such was the fact-

,- tu If!?' ™ ^°°^ ''"-' '''" '" Kood faith and for value, and that at the
time the bill was negotiated to him he had no notice of any defect in the title
ol the person who negotiated it."— (B. E. Act, 1890.)

Exchange is a system by which jicrsons discharge their liabilities with-
,™ «r D 5"""'^"°" °f money. To illustrate: J. S. Welton, Auburn, sold
to W. B. Spencer, Halifax, a car of apples. E. S. M. Eaton, of Auburn,

j"?l J
B. Spencer dry goods. Spencer desires to discharge his

indebtedness to Welton without transmitting the money by any of the means
previously desenbed on p. 53.

- .> .

»end monc^ta'Auburn^"''"'"
"""''' ""''"""'y ""'' """'') >" "«>ita; Spencer in Il.ilitiix wi>uld

Similar desires on the part of ancient men of commerce led to the intro-
duction of the Bill of Exchange, more commonly known as the Draft. It
saves cost of transmission, danger of loss, and loss of interest or use of money
while It is in transit.

"A Bill of Elchange is an unconditional order in writing, addressed by
one person to another, signed by the person giving it, requiring the person towhom It is addrcssc.l to pay, on demand or at a fixed or determinable future
time, a sum certain in money to or to the order of a specified person, or to
bearer."—B. E. Act, 189U.

Hereafter the expression Bill or Draft means Bill of Exchange.
Ihc foregoing definition contains all the essentials, but the subsequent

sections of the Act state that an order:
(a) To pay out of a particular fund;
(b) Or which orders any act to be done in aililition to the payment ofmoney except when it states which particular account is to be debited, is

not a BUI ol bxchange. That is, an instrument otherwise good, but containingany clause to the effect of these, is invalidated. The Act, though it does

?!?„ r",™".""-""''. ''1= careless drawing of a Bill, states that the omission of
the following will not invalidate it:

(a) The date.
(b) The value given or that any value was given.
(c) The place where drawn or place were payable.
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Spencer now instructs his debtor (l5aton1 n -
due, but to pay $300 to Wrlton, his (SpcnccrsJ crcihtor, thus

to remit to him the money

«j(«*"" Sue Nov. i. ©alilax, iJ.*.. Od. -2, 1S0«

Thirty days after date ?aP to tlje ortet of

J. S. UV//OM
— — ~~

Three hundred ' ~~~

balue letcitoeti anb cijacge to account o(

tCo /:. -V. M. Ealoii.

Auburn, N.S.

J^3Bol(a«

ir. B. spencer

Observe tliat there arc three parties to this Bill, viz.;

Drawer—Spencer, the one who u'ves the order.

Drawee—F-aton, the person commanded.

Payee—Welton, the person to whom the money is to be paid.

Spencer will send this bill to Welton, who, while he ret.ains ownership of

the bill, will be known as the Holder. On receipt of the bill, Welton, the

Pavee, who has as yet received no promise that the bill will be paid, should

present it to Eaton, the Drawee, and request him to Accept.

"Acceptance is the signification of the assent of the Drawee to the order

of the Drawer."
To be valid it must be:

(a) In writing.

(b) On the bill.

(c) Signed by the drawee.

It must not state that payment will be made in any other manner than

in money. There mav be two or more drawees, whether they are partners

or not. They mast not be named in the alternative or in a special order of

succession.
Acceptances are of two kinds;

General, when the terms of the Bill are not varied .... , ,

OuaUfled, when some variation in the terms of the liill is introduced, as.

(a) Conditional—i.e.. makes payment hy acceptor dependant oil the

fulfilment of a condition therein stated. An acceptance to pay at a particular

specified place is not on that account conditional or qualified.

(b) Partial—i.e.. a promise to pay part only of the amount for which

the Bill is drawn.

(e) As to time—the acceptor changes the time payable.

(d) The acceptance of one or more, but not of all the drawees.

The drawee. Eaton, who as a matter of business courtesy has been advised

by the drawer of his intention to draw the bill, decides to accept the bill which

has been properlv presented; that is to say, has been
i^^'^^^'-f.^y

"' °^"

bel-alf of the holder at a reasonable hour on a business day and before the

Bill is overdue, to the drawee or some person who has authority to accept or
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refuse acceptance on his behalf." It is customary to write the acccDtancc
across the left end of the face of the bill.

Illustrations of some of the iliiTerent styles of acceptance
Accepted.

E. S. M. Eaton.
Accepted October .S, 1908,

E. S. M. Eaton.
Accepted October .>, WOS.

Payable at Students' Hank, KniKSton, N. S
E. S. M. Eaton.

Accepted October 5, lOOS.
Payable in sixty davs.

E. S. M. Eaton.
Aeecptcd October 5, 1008,

For Two Hundred Seventy Dollars
E, S, M, Eaton,

After acceptance the Drawee is known as the Acceptor.
Eaton now returns the accepted Bill to Welton Why is it now to Welton

a Bill Receivable? What i.s it to Eaton? Why?
Should the drawee refuse to accept— he cannot be compelled to do so--

°r„'' presentment for acceptance as above described cannot be elTceted, the
bill IS saul to be Dishonored by non-acceptance.

The request of the drawer for the fiavment of the money to the payee
might have been payable "at sight," or "after sight," Such bills must be
presented for acceptance to fix date of maturity. The time of the sight bill
counts from date of acceptance. Bills payable at sight are due three days
(days of grace) after acceptance, A Bill at 10 days' sight, would be due l.i
days ( 10 days plus 3 days of grace) after acceptance.

The Payee is not bound to take any but a general acceptance. If a quali-
fied acceptance is tendered him he may return the hill to the drawer. The
drawer being duly notified of a qualified acceptance may assent to the quali-
fications (the silence of the Drawer after notification by holder is equivalent
to the consent of Drawer to the qualifications) and he will be held responsible
for Its payment at maturity if it is not paid by the acceptor.

Again, it might have been a request for immediate payment. It would
read. "Pay," or " On demand pay." No acceptance is necessary, and no days
of grace are allowed on demand bills. Payment is expected on presentation.

A bill is payable on Demand:
(a) When it states so.

(b) When no time for payment is ..xpressed.
(c) When it is accepted after it is overdue.
It may be |)ayable one or more months "after date or after the occur-

rence of an event which is certain to happen, though the time of happening i.s

uncertain. But an instrument expressed to be payable on a contingency is
not a bill and the happening of the event docs not cure the defect."

"A month means a calendar month. Every bill payable at a month or
months after date matures on same numbered day as the date on which it was
dated, unless there is no such day in the month in which it matures, in which
case It becomes due on the last day of the month, with the addition of three
days of grace in all eases."

Should the holder (owner) require the money before maturity, he may
negotiate or sell the bill as he would a promissory note. The purchaser (a
bank or an individual) would allow him maturity value, less interest to maturity
Welton will indorse it, thus sig-ifying that he has released his ownership of
the bill and that he guarantees payment should the acceptor fail to discharge
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his promise at maturity. If the bill is not paid to the holder at maturity it is

dishonored by non-payment. Remember, if the acceptor does not pay the

holder at maturity, nor the indorscr pay when notified that the acceptor did

not pav, the holder can collect from the drawer if the drawer was notified not

later than next business day after the maturity of the dishonor of »hc Bill.

"When a bill is transferred from one person to another in such a manner

as to constitute the transferee the holder (owner), the bill is said to be

negotiated."

"The expression Bearer, means the person in possession of a bill or note

which is payable to the bearer."

A bill is payable to bearer:

(a) When it states so.

(b) When it is payable to a fictitious person.

(c) When the only or last indorsement is in blank.

If the bill is payable to bearer delivery only is necessary to transfer it.

If it is payable to order it must be indorsed and delivered.

An indorsement to be valid must be:

(a) Written on the bill.

(b) Signed by the indorser.

(c) For the entire amount of the bill.
.

There are several styles of indorsement varying according to the intention

of the indorser, e.g.:

J. S. Welton.

Pav P. L. McNeil.
C. R Wentzell.

This it a Blank indorsement. No
new payee is named. It is pay-

able to bearer.

Special or Full. A payee is named
and the bill cannot be further

negotiated without his (the in-

dorsee's) indorsement.

ReatrictiTe ; limits the negotiation.Pay W. S. Charlton only,

P. L. McNeil.
For deposit only,

A. J. HoUoway.
A. C. Bush is hereby identified by

A. R. Kaiser.

Pay F. O'D. Grimm without recourse

to me.

J. Herman Fulton.

Pav to the order of

Students' Bank,
for collection on account of

James Mullins.

Let us consider the entries in the different books

Spencer's Journal.

J. S. Welton
E. S. M. Eaton

. f'"''
Drew at 30 days from date on E. S. M. Laton for 1300 in favor of J. b.

Welton and remitted it to him to apply on account.

Eaton's Journal.

W. B. Spencer »300

Bills Payable „ , „ ff"" ,„ .

Accepted payable at Students' Bank. W. B. Spencer's Draft at 30 days

from Oct. 2/08, in favor of J. S. Welton.

Style suitable for a cheque.

For identification.

Limits the liability of the indorser.

This does not transfer the owner-

ship of the bill. The bank is

simply an agent for this purpose.

$300
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Bills Receivable
W. B, Spencer

Welton'i Journal.

SJOO
(JOO

Received of E. S. M. Eaton his acceptance of W. B. Spencer's 30-day
draft, payable on Nov. 4/08 at Students' Bank.

Frequently a creditor who wishes to ilraw on his debtor has no debtor in
the vicinity of his creditor to whom he wishes the money paid. In this case
he draws the bill payable to his own onkr, sends it to the Drawee, his debtor,
for acceptance and return. Having secured the written promise of his debtor
he now has a negotiable instrument. The person to whom he negotiates it
'"" reiu'rc him to indorse the bill to show he has relinquished his right to
the bill and to guarantee its payment at maturity if the acceptor fails to pay it.

Again, instead of drawing in his own favor, he may draw in favor of his
Bank. The Bank would forward it for acceptance, then, either return it to
the drawer or hold it till due and collect it, placing the net proceeds to his
credit. The bank will charfc a small commission for its trouble. If the
Drawer was in immediati^ need of the money and his credit was very good,
his bank would buy the draft tj soon as drawn, and place the proceeds to his
credit.

Suppose Spencer draws for $100 at 10 days' sight, which the bank pre-
sents to Eaton for acceptance and then for payment, receiving both. Spencer's
Journal Entry, when the bank repons rollection, will be:

Bank
Collection and Exchange

E. S. M. Eaton

$99.75
25

$100

What would Eaton's Journal Entry be when he accepted the bill ? When
he paid it?

If Spencer had drawn at 70 days after date am' sold same to ban';, his
entry would have been:

Bank
Interest and Discount

E. S. M. Eaton

$99.00
1.00

$100

The Contract of the parties to a bill:

(a) The Drawer engages that on due presentment the bill will be
.accepted and paid, and that if it is dishonored he will compensate
the holder or any indorser who has been compelled to pay it, if
requisite proceedings of dishonor are taken. He cannot deny' to
a holder in due course the existence f the payee or his capacity
to indorse.

The Acceptor engages he will pay t. liill according to the tenor
of his acceptance. He cannot deny to a holder in due course, the
existence of drawer, the genuineness of his signature, or his author-
ity or capacity to draw the bill. He may deny the genuineness
of the indorser's signature.
The Indorser engages that on due presentment the bill shall be
accepted and paid, and if it is dishonored he will compensate the
holder or any subsequent indorser who has been compelled to pay
the bill. He cannot deny the genuineness or regularity in all
respects of the drawer's signature and all previous indorsements.

(b)

(c)
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PRESENTMENT FOR PAYMENT.

Demand bills must be presented for payment within a reasonable time
(always a question of fact) after issue to hold the drawer, and after indorse-

ment to hold the indorser liable.

All other bills must be presented on the day of maturity.
The proper place to present a bill for payment is determined as follows:

Where the bill states, if a place is named.
Where the acceptance states a place. Remember the acceptor has the

right to change the jilacc of payment and yet not make his acceptance a
qualified acceptance.

Where no place is mentioned in bill or acceptance, at the jjiven address
of the drawee.

Where no address is pivcn and no place mentioned either at his custom-
ary place of business or residence.

Failing to locate the drawee as above, the holder may present to the
drawee wherever he may bo found.

A bill may be Discharged in following' ways:

1. Payment in due course—i.e., payment made at or after maturity of

the bill to the holder thereof in j;ood faith and without notice that his title

is defective.

2. Renewal—The givinR of a new promise for the old. Unless the old

promise is j^ivon up by holder, the liability on it revives if at maturity the
new bill is not discharged.

3. Merger—The giving of some higher security.

4. Confusion—Where the bill at or after maturity is negotiated to the
acceptor.

5. Renunciation—Where the holder in writing renounces his right to
the bill.

6. Cancellation—Where a bill has been intentionally cancelled.

7. Alteration—^Whcre the bill or acceptance is materially altered and
the alteration is apparent, and without the assent of all parties liable On the
bill. The following alteratiins are material: Any alteration of date, sum
payable, time of payment, place of payment, and where a bill has been
accepted payable generally, the addition of a place of payment without the
acceptor's assent.

If the bill is not paid at maturity by the acceptor to the holder, an imme-
diate right c^ recourse accrues to the holder.

The hu der may collect from the acceptor, the drawer or any indorser
The indorser who has been compelled to pay may collect from a pri'"

indorser, the acceptor, or the drawer.
The drawer who has been com* . 1 to pay the bill may collect froi. „he

drawee.

Liquidated damages—The amoui. t be collected after dishonor is: Face
of bill, interest since maturity, protest 1. o (50c. in Nova Scotia), 25c. for each
notice of dishonor and postage.

Bills in a Set—Formerly when msils were less frequent and very irregu-

lar, all bills on persons at any considerable distance were drawn in sets of

three. In recent years delays are less common and bills are usually drawn
in a set of two. "On demand of this my first of Exchange, second unpaid,
etc.." or "Thirty days after date of this my original of Exchange, duplicate

unpaid, pay," etc.; e.g.:
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£75-0—8

At sighl-

No 375

Wolfrille. .V.S.. Sept. 3 |90«

—of this our
FiwT of ExcHANQi (Sccond Unpaid) pay to the order of

E. M. ilcDoiigall

the sum of Seventy-fire Pounds Eight Penee »""*•!"'«"

and charge to account of
J. L. Baker

To C. II. Glendinning

Glasgow, 0. B.

When accepting a bill drawn in a set never accept more than one Dartand when paying never pay unless the holder returns to you the accepted

Lost BiUs may be collected from a copy, the holder pvinR to the promisora bond guarantecini; to indemnify the promisor Ojiainst loss should the oricinalbe found and he compelled to pay it.

CHEQUES.
"A Cheque is a bill of cxchanKc drawn on a bank, payable on demand "
It must be distinguished from a demand bill in the following cases-
(a) When a demand bill is in circulation an unreasonable length of timethe parties to It are discharged; not so a cheque unless the drawer can show
,^'ir''°? <'^'"^K= ^y 'ho unreasonable delay in presenting
Cb) The death of the drawer cancels a cheque but not so a bill Thecheque after death of drawer is only an evidence of indebtedness of the drawer
(c) A cheque can be countermanded, but not so a bill of exchange

t .J . .u
'^.'"'"•.'S ""^^ "'hich has been accepted by the bank, i.e., they

JhLt li ii K <';=',Yt^
'«:™"nt 'S Kood for the amount specified, and that

that sum w 11 be held for a specified time to pay the cheque when presented
for payment. When your written promise is held by some other bank, you
will get your bank to certify your cheque before your presenting it in dis-charge of the obligation.

*^

A Crossed Cheque is one with two parallel lines across the face of itThe purpose of crossing a cheque is to indicate to the bank that this cheque

?rawe?"or''£y"'the hoWer"'
""' '" "^'' ^"^ """'"« ""^ "» ^"^"^ ^y "She

The crossing may be General; i.e.. no particular bank mentioned.
If you wish a cheque to be deposited in the People's Bank, you writebetween the parallel lines People's Bank. This is known as a Speciil Crossing

. t), h
™/'y.«'"'e bi:]'™" the lines Non-negotiable, which would indicate

to the bank that the drawer wished it deposited by the original payee. Ifthe cheque is crossed Generally by the drawer, the holder may cross it Specially

-vJr "f?,""^"'
j-^ay ."n."oss a cheque by writing between the parallel linesfay Cash and initialling the s.^mc
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Take a page of cap paper ami cut in four equa! parts, and write the
following Drafts. When all are your neatest work, present them to teacher
for approval

:

1. G. Kelley Butler, Liverpool, on August 15th, drew on demand on F. W.
Drake, New OlasKow, for $125.50. in favor of William D. Frascr.

2. On August 16th, P. B, Faulkner, Musquodoboit Harbor, drew at 30 days
from date on W. C, Grimm. Springfield, in favor of C. C. King for 1290.65.
The drawee on August 20th accepted, payable at Students' Bank, Middle-
ton.

3. (J. R. Hennigar, Chester, on August 17th drew at 10 days' sight on L. D.
Morris, Halifax, in favor of Students' Bank for $175.25. The drawee five
days later accepted, payable at his office.

4. On August 19th, W. E. G. Bishop. Clarence, drew in favor of himself on
A. T. Smith, Scotch Village, for $130.60, payable 10 days after date. The
drawer indorsed the draft to Students' Bank. The drawee accepted on
August 22nd, payable at Traders' Bank. Brooklyn.

5. R. J. Zwicker, LaHave, drew per his attorney, Roy L. Oiikes, on August
20th, at 30 days' sight on James Cumming, New Glasgi.w, in favor of

J. J. Christie for $75.30. The drawee accepted on August 25th, payable
at Students' Bank. The payee on August 28th indorsed the draft to
James F Falconer, who left the same on September 3rd. at Students'
Bank for collection.

RULES FOR JOURNALIZING THE DRAFT.

Drawer's Journal.

If he draws on demand or at sight and remits to Payee Payee.
to apply on %. Drawee.

If he draws at or after sight, or after date in his own Bills Receivable,
favor and receives the drawee's acceptance. Drawee.

If he draws on time and disposes of the draft for Cash Cash
less discount to maturity. Discount.

Drawee.

If he draws on time and allows Pa\i ' discount to Payee.
maturity.

Drawee's Journal.

When he pays demand draft.

When he accepts one payable after sight or after date.

If he prepays an unaccepted time or sight draft.

If he prepays an accepted draft.

If he pays an acceptance at maturity.

Discount.
Drawee.

Drawer.
Cash.

Drawer,
Bills i'iiyable.

Drawer.
Cash
Discount.

Bills Payable,
Cash.
Discount.

Bills Payable.
Cash
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Ptyn'i JonruU.

When he receives payment of a demand or light draft.

When he receives at face value an accepted draft

When he receives Jess (fiscount to maturity .in
accepted draft.

t.'ash.

Drawer.

Bills Receivable.
Drawer.

Rills Receivable.
Discount.
Drawer.

When he disposes of an arreptancc before maturity Cash or Indorsee.

Discount.
Bills Receivable.

When he receives payment at maturity. Cash.
Bills Receivable.

'^To'^'*''

'^''"' """ ''""""' '""> "' "^'" P''">' '•" '•'"ch °i the drafts

INSTRDCTIONS FOR MAY AND JUNE.

The object of this set is to ^ive the student experience in making andretcivmg payments by use of the Draft. Unless you have made a cirefulstudy of the Draft as illustrated on pp. 64 to 66. and worked jut the examplesfollowmg do not attempt the set which follows.
>.»«inpic!.

To lessen the clerical work during these two months you will use a three

enterd {heTier " "", '""
"^"'r."

""'>; ""<^'>''"<ii«' P"chascs wi I b^entered. The other two columns will he used as previously. In postine fromthe Journal you will not debit merchandise for each purchase, buHt ?he end

monTh
' ""•'^handise account for the^otal purchases o? tSe

Keep the B.-ink Account in the Cash Book as in April. Use all books asbooks of oriKinal entry. If you require a fuller explanation than he memocolumn permits, make an extended explanation in the Journal.

Keal tstate. Freight, Advertising, Proprietor's Withdrawal and Salaries.

i„„. '? 'h<; ,*««' Estate Account will be charged the cost of land and build-ngs; also all expemlitures or liabilities incurred for such and for aU pennanent

L:XSd"u,'E^'^.nrAc.^!'„r''="''''""'^
"" ^'•'"'^ - ™»ntenai;^'^rourd'

Jodrey $75 for improvemenis to the ban. Received from .VI. A. E 1 irtje abill for new plumbing in the hou.se $72.50 Sold for cash the wnn,! „.
Beaver Hill for $450. Paid $47.50 by clucue for digg ng new dra7n" on lowc-

n.,r '^f , lr"'f;''°"l ^^ "• '^'^'^''^vood a bill of S40 for digSng a well

«Too SoM ; ?"" " hreakwa. r on east „de of brook at a cash outla o

l^rL^\ ^ II
" 'u " ""u

^"^"'^ ^""^ '"' »12'' "^osh. C. F. Smith hascompleted an ell on the south of thr residence. The contract price h $180I now value my property at $2800 ' ' •'""'
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Rul B>ut«.

Coft «275n IK)

Improvements tn Ham 75,00
PlumbinR 72 50
New drnini 47 , 50
Stable well 40 (K)

Breakwater 30 , (K)

New kitchen 380 'in

$3395,00

Auet $2800.00

WodiMut $450 00
Sehool silL- 120.00
Invi'niory 2800.00
Losn (rtJ ink; 25,00

13395.00

It is quite possible for an account to have two inventories, one an asset,
the other a liability inventory. To illustrate:

Oct. I Paid three months' telephone rent in advance, $15.
5. Paid for postage, $2,50.

6. Received bill for office books, $27.50.
9. Repaired the roof of warehouse, $J5.

12. Put in 12 tons furnace coal, invoiced at $36.
13. Paid salaries. $37.50.
18. Sold 2 tons of the furnace coal, $7.00.
23. Repairs to furnace, $8.75.

Write up forcRoinR, valuing books, coal and telephone rent, at $57.50;
al.sn note that rent. $40, and two weeks' salaries, $37.50 .arc unpaid.

Expense.

Telephone rent
Postage
Books
Repairing roof
Coal
Salaries

Repairing furnace
Inventory (red ink)

$15 UO
2.50

27,50
35.00
36,00
37.50
8,75
77.50

Coal
Inventory (red ink)
Loss (red ink)

Liability

VALS.

$7.00
57.50
175 25

$239.75

$57,50

RENE

$239.75

Amt $77,50

Frequently promisors arc unable to redeem in cash their paper at maturity.
By reference to p. 68 you will sec that one of the ways a bill may be discharged
ixS by Renewal,

Suppose Slack & Slow have a Bill Payable for $500 maturing today in
your favor and have not the funds to meet it. Remember you are entitled to
$S00 in cash, therefore the}' should do one of three things:



JrAiirri.MK ikhhii: knthy 7,

M) Give you an inUTcst-licannj; noli-

li) Poy you in cash the loss >(,u will sustain ,1 von lodav soil the n-winstrument to k> t the rash y.,u expeete.l

Draw the note lor a suirieient amount s„ that if vou sell it lodav'•ou will realize the amount due, *

y propose to „ive you a »,«)() note at 7(1 days an.l pay the halan.v ,„

Entricn required in your hooks:

'"
i" 'l"" Sm?'!,"""''

'''.''''
P'"* Receivable wit h $200 00

III

111.

In the Hill Book eredit mils Reeeival.le » !
(i) In the Cash Rook eredit Hills Reeeivalile

, , „ Int. and Diset.
In the Bill Hook eredit Hills Keeeivable

(f) In the Journal:
Bills Receivable H. B S.tO.rOJ
'^"'''l' C, B 200 00

Bills Receivable
Int. & Oisct.

N B. -<il.«rvo ihf rhi-ck mnrk> in the rolm oclumn.

.fllO.OO

S2II0 00
J. 00

.<00 00

$500 00
.1

. 0.1

' .ot paid at maturity, the holder
I :e 'mount then due. When he'

.' net'otiatinn the new promise,
o" f':i:e in their respective books-

! ove illustrations in the books

.'or the same transactions.

Aqain: When a written obliKalr
may debit ^he promisor's aecounl v .'

mokes a seltlctnent debit him t" tho
crediting him wih the cash ai. : .vr.i'cn ,,

Exercise —dive the nece .ry ..n'l-n ,''

of:

(a) promisor.
(b) holder.

Kxercisc—Give the pro;. :(;:

inve;wJift-=,,

i,„ i^lT K ^''""J'"^
"<"•<; "-eady ni..::..y than is required for immediateUK in the business he looks about for a safe investment. He may increasehis SavinRS Bank Account and Ret 3% interest compounded h.XvLrW Ifhe places it with a bank on a Deposit Receipt he cm cet about i?^ sLn I

.nterest. Othetis like to invest it where the Jcturns are^ikrf to be'er™terIf he invests ,t in any ordinary partnership undertaking, and it proves insatisfactory he may not only lose the money he invested, but may be called uponas a partner to liquidate the debts of the undertakioK. Without eofnei^tonimute details of the orKan,,.ation of a Limited Companv ncorpSrZd bv
L.jr'"^™^"' ""^ '™""'y' "<' ""'<- 'hat the liability of the indv-idua^members of such a company is limited to the par value of the stock for wWehthey subscribed, there being one exception, namelv. that shares in bank nccompan.es mcorporated in Canada carry a double 'liability Many businessmen take such shares in other undertakings and receive anv profits that mavaccrue to them in the form of Dividends. ' '

^^

Below is illustrated a Stock Certificate:
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STOCK CERTIFICATE.
Number 9.

Shares 31-35

THE FARMERS' DAIRY COMPANY. LIMITED.
Capital J12.S,000. of 6250 Shares of $20 each.

This certifie., ihat Stanley E. O'Brien, of Beaver River, is the owner

of Five Fully Paid Sharif of the Capital Stock of The Farmers Dairy

Company, Limited, transferable only on the books of the Company, m person

or by Attorney on surrender of this Certificate.

In Witness Whereof, the said Company has caused this

Certificate to be signed by the duly authorized officers, under the

(seal) corporate seal of the Company, at Middle Musquodoboit, this first

day of May, IW8

Charles A. Killam,
Secretary.

G Talbot Morton,
President.

Price List for May and June.

HuyinK. Hf. C:h.

.tiO Oylon ,'i(HhM.

37i Kng. breakf.iflt W) '

.2.5 Japan !» '

. ,10 (loldnfi

Hij ,lava

. Itii Marariiibo

25 Mocha
.10 Rio

,50 75
Ri-IIM.

1.50 llm.

150 " 22
1.50 • 1)21

1,50 ' 15.1

Sellin

i 4 S 6 7 8 9 10

72 76 02 OH 74 78 64 70

4a 49 45 42 48 44 41 47

32 20 30 33 27 31 34 28

m 511 73 67 01 57 71 65

2:t 251 231 20 24 26 241 27

21) 23 24J 21 22 24 20!

3* 2'.li 31 i 20 31 28 30! 28

la! 10 111 13 161 15 13! 17

MAY TRANSACTIONS.

May 1 Student, who has been in the Tea and Coffee Business for some

time presents the foUnwinj; statement of his affairs.

Assets.

Cash—Box $7.S.4(I; Bank. $1024.60. .Mdsc., valued at $2700

Store an.l Lot, $7.'i00. Maritime Block, City. R. O. Annand,

rity owes on "i $.'40; he holds the promissory note ot J. K.

Mckenzie, dated at Marble Mou!it.ain, April 3rd, at 2 months,

for $300. Office anil Store FlttinRS, $160. Electros for advcr-

tisinR, S6(l. Office Books, etc., $40.

Liabilities.

The Maritime Tea Co.. Ll.l , Cily, on open % »425 and they hold

liis pnnnissorv note at 2 months, dated March 13th, for $775^

C I Torrv City, has a inortRaije on the store and lot for $3001)

dateil January 1st, and bearinR 5% interest, which is paid up

to April 30lh.

X Ij,—The iio'CM anr tii Ih' tnkcn at fa<'o valtlf.

2, Sold A. R. McClflan, River Philip:

3 hf. ch. lapan.
2 '• Cc^ylcm.

2 bai;s Rio.
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Paid for same in cash.

Bot. of Rafuse Bros.. City:
8 hf. ch. Oolong.
18 " Japan.
12 bags Rio.

6 " Maracaibo.
5 " Java.

Sold Anderson & Hebb, Lunenburg:
.> hf. ch. Japan.
4 " Oolong.
2 bags Java.
3 " Maracaibo.

Woodworkers, Ltd.. Oxford, rendered bill for Office Fittings valued

Sold R. E. Archibald, Sussex:
6 hf. ch. Japan.
5 " Oolong.
3 bags Java.
4 " Rio.

Placed $2000 insurance on stock at IJ*;
Sold L. A. Woodin, New Glasgow:

8 hf. ch. Japan.
5 " Knglish Breakfast.
4 * Oolong.
3 bags Java.
2 " Rio.

Gave Maritime Ten Co.. Ltd.. to applv on % cheque for $225
Sold J. H. & F. B. Fulton, Bass River:

6 hf. ch. Japan
1 " Ceylon.
2 bags Mocha.
3 " Rio.

Bot. by cheque of A. & \V. MacKinlay, Lid
requisites for S17.25.

Sold Anderson & Ileljb:

4 hf. ch. Knglish Breakfast.
.* " Cevlon.
2 bags McHha.
5 " Rio.

Received goud.'^ from Canadian (iroccrs Ltd
20 hf. ch. Ii:nglish Breakfast,
10 hags Maracaibo.

Paid in cash freight, S11.7.S.

Accepted the 15-day sight draft of Woodworkers. Lt<l dated yester-
day m favor of R. L. Martin & Co.. for $24.S.

Sold to Maritime Cafe. less 3*;; discount, for cash

, office books and other

Montreal:

1 hf. cli. Knglish Hrrakfasl (a
1 " Ccvlrm
1 bag Morha

Sold Chas. T. McL.od, New Haven:
2 hf. ch. Japan.
5 " English Breakfast.
2 bags Ki'j.

3 " Maracaibo.
Drew on Anderson & Hebb for $300 at M) (ia\s

discounted same at Bank. Procee<ls crc<Iii.d
Student took for private use 145 in cash.

50c.

65e.

30c,

fn.ni date, and
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Sold R, E. Archibald.

5 hf. ch. Enulish Breakfast.

3 " Ceylon.

2 baas Mocha.

Aecepte<?th; l^^liS^^^t draft fC..^^"- ^^^ ^^-^

nth inst., for S450 m favor of Students Bank.

Sold A. R. McClclan:

1 hf. ch. Japan.
4 " English Breakfast.

2 " OolonR.

1 bag Rio.

Drew at 60 d'av 'f™m dit^t^e on R. E. Arch.bald for$730, and dicounted

same at" Bank. Proceeds credited.

Sold L. A. Woodin:
2 hf. ch. Japan.
5 " English Breakfast.

4 " Ceylon.

1 bag Java.

4 bags Mocha.

. p '\ " nlTT^°eane tor $450 and accepted their draft in

^'^TavtforStXt'/Brk L 15 days fron, date of mvo.ce for

balance of % „,„„„i
Present ;out book to Teacher for approval.

, riold Burns x Irwin. Sonora:

J hi
'•- Japan.

,
' )ol(jiag

7 Sold J. H & I'. B. Fulton.

5 hf. ch. English Breakfast.

2 " (lolong.

2 bags Jav.i

A R McCldan'Jcm'iUcdBank Draft for purchases of 2nd and 14th^

Davi/Roche pre™nu.d bill for $35 for painting store and $65 for

painting Stuiient's residence.

8 Sold Anderson & Hcbb
1 hf ch. Japan
1

" Ceylon

2 bags Mara.-ailjo.

Bot of Maritime Tea Co. Ltd

9 hf. ch. Jai)an.

12 (lolong.

9 bags Java.

7 " Mocha.

6 " Rio.

Maritime Engraving Co

was paid in cash.

Deposited draft received from McUelai

^jrcsented b.l! !<,r Electros. $7-75, which
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19. Sold A. R. MtCk'liin:

2 hf. cli. Japan.
4 " Onlori;.
4 bags Java.
2 " Mocha.

Drew at siRht in favor of Student on J H.
and left same at hank for collection

& F B. Fulton lor $500

N.B- ml iK I nil- now.

21. Sold K, ii;. Archibald.
2 hf. ch. Japan
.1 " Ivnglish Breakfast.
2 • Cevlon.
1 baK Mocha.

Drew at 10 days from dati- on L. A. Woodiii. in full of "i and dis-
counted same at hank. Proceeds credited.

Paid by cheque draft due today.

22. Sold L. A. Woodin:
fi hf. ch. Japan.
4 " OolonR.
•i bai^s lava.
2 " kio.

R. G. Annand passed to Student to apjilv on "t, less discount to
maturity, a ,10-day note for $160 in his fa\-or made bv T O
Saville, City, dated April M).

^.<. Bank reports haviilK collected the draft of I9tli. lixchance '.%
Bot. of Maritime Tea Co., I.td.:

12 hf. eh. liuKlish Breakfast.
9 " Ceylon.
10 Japan.
10 bags Mar.ieaibo.

The vault door ordered of J. VV. Westervelt, London, Ont invoiced
al SlSn, arrived; p.aid S6.90 freight in cash.

N.H.—'rtiis i.« r.i I,,- Imilt in :iti.I 1„,..„i„l, a part of tin' builiiinK.

24. R. Ii. Archibald draivs attention to the fact that the freight on his
goods should have been prepaid. He paid S9.0(l Sent him a
Credit Note.

Gave C. L. Torry a cheque for $1110(1 to apply on ";. of mortgage
IS. Paid by cheque Imperial Publishing Co., Ltd.. S.t7.,s(l Inr advertis-

ing in Maritime Merchant.
Bot. by cheque Bank Draft in favor of Stu.ient, and remitted it lo

Canadiai C.rocers Ltd., to balance "f. Kxehangc J';.
!6. Sold J. H. iv F. B Fulton:

2 hf. eh. Japan.
•^ " Knglish Breakfast.
1 Ceylon.
1 bag Maracaibo

L. A VVoodin claims thai one hag of lava-was short-shinned on
22nd. Senil it and prejiay freight. 47c. in cash

Received from R. (;. Annand his cheque to balance his account.

f
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Sold Chas. T. McLeod:
3 hf. ch. Japan.

accepted today.
* *«.

count on note.

Sold Bums & Irwin:

4 hf. ch. English Breakfast.

^ ' Ceylon.

1 has Ja^'i

1 " Mocha.
1 ' Rio.

.1
" Maracaibo.

Behie, which drawees today accept.

Goods ordered of Canadian Gro.,r. Ltd.. arrived:

(, hf. ch. EntiUsh BreiWast.

12 " Ceylon.

14 • Japan
16 Oolons

.^ baji^ Mocha.
2 " Java.

,?
' Riu

Paid $7 S.'i freight in cash.

W SoldL. .^. Woodin:
1 hf. ch. J:ipan.

7 " English Breakfast.

4 ' Ceylon.

1 bag Java.
4 " Mocha.

Received from }.'h"1""f°B FuHon.th,^ cheque of C. R. Went.ell,

City, in their favor for balance of I'ulton s ,c

Paid by cheiiue draft due today.

Deposited :dl cheques :,nd bank .Irafts on hand.

(1 Sold A. R. MeCWan:
1 hf. ch (apan.

.i
" Knglish Breakfast

1
" f>olong.

5 " Oylon.
1 bag Java
i

' .\Jocb.H

Paid D:iv.d Roche on "', by cheque «.SI1

Drew a .heque for an.1 ,,aid salaries f..r month. $«^50.

Have your books ch«ked Post and take a Tnal Balance.

Do not close any accotints
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June 1,

JUHE TRANSACTT )MS.

Bot by cheque a Bank Draft and remitted to J, W Westervelt in
full of amount due. Exchange J%.

Brookficlds, Ltd., presented bill for placiuK vault door and neces-
sary masonry, »12.50, which was paid in cash.

2. Sold Anderson & Hehb:
4 hf. ch. Japan.
^ " Oolong.
2 ' Ceylon.
2 bag.s Java.
1 " Rio

The maker of the note due today is unable to pay it, io R. G. Annand
pays you $60 cash on the note, and gives his interest-hearine
note at la days for balance.

Paid to T. G. Cameron by cheque foi idvcrtisin;; novelties. $28.50.

4 Sold R. R. Archibald:
5 hf. ch Japan.
2 " EuKlish Breakfast.
^ " Oolong.
^ " Ceylon.

Burns & Irwin remit a cheque on Students' Bank, Guysboro. in full
of account on .31st ult.

Gave Maritime Tea Co., Ltd., a cheque for S1200 to apply on %.
.V Sold J H. & F. B. Fulton:

4 hf. ch Japan.
2 " Oolong.
2 bags Rio.

Received from Chas. T. McLeod his cheque on Students' Bank
North Sydney, in full of %.

Deposited the cheques received on 4th and 5th. E.xchangc on same

6 The maker of note due today remits an accepted draft in his favor
dated May .iOth, indorsed to StiuU-nl, drawn hv J. Arthur
Fraser, Oxford, on T. H. Johnson, Halifax, for Si;5; at 10 days'
sight. The drawee accepted on 31st ult. He also remits hischeque for S125 on Students' Bank (St. Peters), payable here
at par. 1 liese are accepted as a discharge for the note.

7. Sold L. A. WonJin:

8 hf. ch. Japan.
2 " English Breakfast.
6 " Oolong.
3 " Ceylon.
2 bags Java.
I ' Rio.

Bot. of Garnet T Oxley, 10 share:
par value SlOO each at 9J.

Cumberland Woollen Mills, Ltd,

Gave in paj-mcnt a demand draft or. A. R, McClelan for amount of
his (McClelan s) account and cheque for balance.

•>. .,a!?:"*%.''.
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Sold Chas. T. McLeod:
2 hf. ch. Japan.
2 " Oolong.

1 bag Rio.

Gavo Daviil Roche a chiqat to balance account.

Bot of thi- Maritime Tea Co., Ltd

10 hf. ch. Japan.
10 " Ennlish Breakfast.

10 " Oolong.

H •' Ccvlon.

.1 ba^;s Java
3 " Rio.

9. Sold A. R. MiCWlan:
6 hf. ch. Japan.
4 " linglish Breakfast.

,i
" ( (...long.

Received^ from I-.'^a' \Voo<lin in full of his account on 31st «4t

draft ,n student's favor dated the 7th. at .S day s s>ght.
-

Robert Murr.n-. which <lrawce tins day accepted.

Sold R. H. Archiljald;

2 1,1. eh. Japan.
4 ' Ent;lish Breakfast.

,S
" CeyUm.

Received ctofui from drawees in payment of the draft due today.

Issued cheque for note due today.

' Sold Burns ^- Irwin;

4 hf. ell. Ooloni;.

2 " Ceylon.

, by ehequfat Un.lervvriters' Sale, R. RJiick^an, auctioneer

1 D.

Bot.
fe 20c.

30c
50c

12 hf.' eh. Japan
18 * EnKlish Bre.iklast

17 " Ceylon

Bot. of Rafuse Bros.

:

4 hf. ch. Colons!.

8 bags Mocha.
6 " Java.

7 Rio.

Deposited cheques on hand

^tt^J:r:::£^^'i^^ U days .rom today for »80« t,.

Drew"at^?;^hrTA' R. McClelan m favor ol Wo.xiworkers Ltd .

"'Tor ami'un. due then,, and rem.t.ed the draft to them

Sold I
H. & K B. Fulton:

3 hf. ch. Japan.
7 " Ensilish Breakfast.

4 " Oolong.
6 ' Ceylon.

Bank for collection, for amount due them on Ust ult.
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''
"'';of;'VfJS''^^l'-,,'\

^^'"?,<"".i" '"vor of Sludonl for »500. andJolt ^umi' at bank for collection.
D. Brown MacDonald presents a 5 days' draft drawn yesterday inh,. favor l,y Mar,t,n,e Tea Co.. Ltd.. for SlflOO, Accepted same

16. Sold Anderson it Ikhlr
2 hf. eh. Japan.
6 " KnKlish Unakfasl
1

•' Ceylon.
2 bajj.s Mocha.
1 ' Maracaiho.

TlH.KOods ordered Of Canadian (Jroccrs Ltd. :irnv<-d. viz.:
I."! hf. eh. Ln^lish Hri-akfast
12 * Oniony.
^ " (-"cylon,
" " Jiipiin,

Paid in cash frti^'ht S*).25,
Discounted R. E. Archibald's note

,

1«. Sold Clias. T. McLcod:
1 hf. eh, Japan.
•^ ' Hnjjlish Breakfast.
^ " Ceylon,
I l)a^' Maraeaibo.

The draft due today is (^ d by aect-ptor us follows His JO davnote for $7J0. and ,hequ. for balanee and discount on new note.
19. Paid by cheque note due today

Anderson & Hcbb remit bani draft in full of acciwnt
Deposit $2»(l m currency als. -he Bank Draft ami cheque on hand.

20 Sold U E. Archibald:
1 hf. ch. Japan
2 " Kn!..iisr Breakfast
4 Ocic.ni;

2 • Cevl.>.-

2 bat'S Mocha
Note due to.lay is paid bv cheque
Bank reports draft of 15th cnllectcd

at Hank Fri;eeeds creilited.

Exchanice JV;

'
"frot''h,ne''l"'i'.'h"' "t","^ '"J"" "^ •"«"""' " •^'^'- ^' »» daysrom June ISth on Rafuse Bros., m students favor Passed

vaL " '" '"''''> °" ""'"'"' ''"y » «Pt6d it at See

Sold L. A. Wooilin:
4 hf. eh. Japan
10 " Knglisli Ureakfast
2 ' OolonK
^ ' Ceylon.
2 baj^s .Mocha.
2 " Rio.

•* " .Maraeaibo.

Drew at 10 days' sight in favor of Student on Charles T McUodft^ amount of his account, and sent ,t to him for aceeptance
Paid by cheque draft of Canadian Crocers Ltd

°'"'no.°fo°'S^and°r-''h"'
'" TT?' "' '"™P"'"<^=. a lO-daynote lor S.m. and .i cheque for balance and discount on note



on remitted
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23 Sold A. R McClclan;
i hf ch. Japan.
5 " English Breakfast.

4 " Oolonj^.

5 " Ceylon.

Received from Rafusc Bros.

:

8 hf. ch. English Breakfast.

7 " Ceylon.
6 " Japan.
6 " Oolong.

4 bags Mocha.
.t " Rio.

Paid bv cheque city taxes at rate of IV, % on assessed valuations,

store and goods $9800; residence and furniture »480O.

25. So'.il Burns & Irwin:

1 hf. ch. Oolong.
3 " Ceylon.

1 bag Maracaibo.

Received from L. A. Woodin, to balance his account, his cheque on

Students' Bank, New Glasgow.

Deposited two cheques on hand. Exchange J

cheque.

26. Goods ordered from Wm. Brooks & Son, Toronto, on the 18th.

invoiced as follows, have arrived:

10 hags Mocha.
8 " Maracaibo.

10 " Java.
6 hf. ch. Ceylon,

to " English Breakfast.

A demand draft dated 22nd is attached to B/L. Issued cheque for

draft. Freight is prepaid.
, , . , a ,„A

Drew on R E. Archibald at 10 days from date for balance due and

discounted same at bank. Proceeds credited.
y^

Exchanged typewriters, iiaying agent. A. C. L. Macdonald, %67 SO by

cheque.

27 ri.as. T. McLeod returns draft sent him on 22nd. He accepted

June 2Sth, pavabU^ .it Students' Bank. North Sydney.

Sold Rafuso Bros, to applv on account 7 shares of stock m ( uniher-

land Woollen Mills. Ltd.. at 95.

28. R. E. Archibald wires he cannot take up note Issued cheque for

Paid by cheque t.letihone rent for 2 months. S7.50,

29 Sold to S. !• tt'iltlams for »U50 cash, the 1 -t adjacent to store

Paid W. S Morrisey, solicitor. $7,50 cash tor prepanng IcBal docu-

ments.
Paid in cash sunilry office expenses. S7.2.1.

Deposited in bank. $1280.

!0 Paid clerks in cash for scrvice» to date. $107 50.

Received cheque for acceptance due today.

Paid by cheque Maritime Transfer Co. f jr truckage, $o.l.V

Student withdraws by cheque for private use. »5U.
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Inventories,

Merchandise {at cost)

.

13 hf. ch. Japan.
20 " EnRlish Breakfast.
10 ' Oolong.
14 " Ceylon.
16 bags Java.
16 " Mocha
10 " Rio.
15 " Maracaibo.

Furniture and Fixtures, at 75^% less than cost
Real Estiitc, valued at »6500.
AdvertisinK, electros, etc., tSO.OO.
Expense, office books and insunnce premiums paid in advance 160 00Interest, anount accrued on Morgtage Payable
Cumberland Woollen Mills Stock, quoted at 92>i.

out A^r^f"IT"^ ''?i'"
'°' '"^P<^^''™- Post and take a Trial Balance. Make

Exercise—Using a columnar form, write up in vour best style the fol-lowmg exercise and present it to Teacher for approval:"

C. R. Manning, C/A
S. R. Foster, C/A
Mdse.
Real Estate
Furniture & Fixtures
Insurance
Expense
Mortgage Payable
Mortgage Interest
Maritime Supply Co.
Interest & Discount
Bills Recrivable

J. K. Lohii.-,;

Commissi-.;,
I. E. Beat
E. J, O. Fraser
C. (J. Smith
Had Debts
Freiglit

Salaries

H. C. Crowell
Sales Discounts
Purchase Discount.s
Collection & Exchange
Duty
f<ank

t^ash

C. R. Manning P A
S. R Poster P'A

$.1215.40
4.SI)0 . (1()

7.16.00

.14 90
46 00

.76

636.20
19.'. 70

"; .-.1

4(. So
^; (18

,.2S
2/0.u()

103 7

2 i:

3 Ml

1300 00
00.00
«9 n
77 ..()

$4000 00
3000.00

3000 00
62 50

971.75

19.01
413H

Using the foregoing Trial Balance an<l the folbwmg invcntnr^c, , r. „ „
I Columnar Balance Sheet, d.viUing profits in proport.o'n to cupiul in'vesteu

ST^^KiEI
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Merchandise, .«:5; R^^, 1^^- «^1^T'"m ii;;.!'^?^; T««

dcbta, $23.75.

INSTRUCTIONS FOR JOI-V-

"' '^^':^':^ . Purch... B«.k ,n .hich you will reeord all v.t.l .n.orn,-

ation re Merchandise purchases. Sec (orn, below:

ITum wh \,i,\n

Payable, General. Cheque Book only. If

The Dank account will *>«,^«P'T '
,ount ,ho„ 'I"-' '""™"' °' "'"' °.''""

^i ^s^Sni^' -rtx^".^"^p -" B-" "«"' - --'-

^nr:";::^:""^:^--^'"''-- -- Have Teacher si.n

same and a (ellow student act as w.tncss
^„„„i,,ion they are called

When goods are shipped to »",-.8™' '" ,^" 7SlT." " he value of the

a Consignment. A special ='"°""'
'^^^S incul^red on b,!haU of such goods,

goods, and all
-P-'^-'-^.^^^Jts known ."the Principal or Consignor.

The irrUTwht;^?!."^; 'ar^ ^nffs kn^n as the Consign... Agent, or Com-

""'whe?"'"! receives goods to sel, he has a lu,n on them for all dis-

burse^'e^-ts maiL or Hab.Hties incurred on Cr beha
^^^^

An Account Sales is » doeum™'/enV'^
^
-

Surs^ment's on Account of

,„g an i'™'-\t'rn°S,arg s as'commission, storage, advertising, etc., also

5^' C^oc.e*s that is he balance due to the consignor.

tI Ne. Pr«..d. may be remitted with the Account Sales or may be

Account is credited with th«Net Proceeds^ H th pr
^^^^ ^ _^^ ^^^

'onL^^c^^ifnrnTaL™n?fs1 atte^.me of closing the books, transferred

entries for convenience are gfven n
J™^^»^,J"™;Xred in the Sales Book it

m'^nS? bfcxteUed rnr'th'e'^otn.i' f^orlt might be added in with the sales

of your TTierchanHisc-
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When Iho ijooils arc shi|>|H-d Hit consiunor .iilviws ihr :iri'iu of tin- slnn-
ment thus; '

Invoice of Shipment of

200 bblB. Apples

20 Pears

SHIPPED AT Falmouth

PER Students' Railway

CONSIGNED T(i J. J Fraser
AT Stellarton

TO BE SOLD ON A/CAM) RISK OP W, J. Sangster
FREIGHT—PAYABLE AT Stellarton
DATED AT Falmouth, N.S., Sept. 18/08

When the accnl receives ,. eon^.i^:n^lent, unless he nays transportation
charges, no journal entry is neeess.irv- Why,*

Account Silei of Merchandise Sold on Account and Riak of
\V. J. Sancster, lisn.. Falmouth. .\,S.

By
J J. Fraser, Commission Merchant

Sept 18 Recciveil -'110 bbls. Apples
20 ' Pears.

Sales,
20 Sold on "i:

70 bbls. No, I Kings
in •• No. i

•
S2.10
1.70

$147 00
17 no

22 Sulii ii.r Cash:
10(1 bbls. No. 1 Kings
211 • No. 2

25 Sold on 10-day note:
20 bbls. Pears

S2.00
1 70

Charges.
18 Freight & Truckage
21 Advertising
22 Truckage to Thorburn
25 Storage

Commission. 5%

Net Proceeds subject to draft fe 10 days
E. & O. E.

I

Sept 25, |i)08,

Stellarton, N.S,

$200 00
14.00

$ 18.50
.1 . 50

12 00
2.20

25.70

$104.00

2,U 00

116.00

$514 00

J. Fn

61.90

$452.10

Consignee.
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Fraser's Journal.

IK. SiinRstcr's Const. $18.50

Cash S 18.50

Paid Frcijjht and Truckajif.

20. Purchaser U)4.l)()

Sangstcr's Const.

Sold (purchaser! on % from Sangslcr's

Const

.

(Here entrr sale that you inwy hiivf^ tiativ to render an Account Sales.)

21. SariKster's Const,
Cash

Paid advertising in Merchants' Review.

22. Cash
Sangster's Const.

(Itoniize sale hero.)

3.50

12.00

1 16 . 00

480 . 00

12.00

116.00

2 20
25.70

452.10

Sangster's Const.
Expanse

Delivery teams to Thorburn with

Sangster's apples.

25. Bills Receivable
Sangster's Const.

Sold (purchaser) on his note at 10 days.

Sangster's Const.

Storage
Commission
W. J. Sangstcr

Rendered an A/C Sales,

Proceeds subject to a draft at 10 days.

If proceeds had been remitted, what would have been the last Journal

Entry

'

A Mercantile Agency is a company that makes a specialty of collecting

and tabulating information of new businesses established, copartnerships

formed, companies organised, transfers of property, assignments by insolv-

ents, judgments against debtors, and such other information as a dealer, who
has customers in various parts of the country, would desire to know. For a

consideration these companies will send a Weekly Bulletin of such informa-

tion and other literature, also special reports on individual cases when re-

quested.

Stoppage Intransitu is the right of a vendor to notify the transportation

company not to deliver to the vendee goods then in their custody.

When debtors cannot pay one hundred cents on the dollar they effect a

CoMi'HOMiSR with their creditors, or make an assignment in favor of them.

Any loss a creditor may sustain from such cause is charged to Bad Debts

Account.

At the time of making out the Loss & Gain Statement it is wise to make
provision for possible loss on credit previously given. Such an allowance is

called a Doubtful Debt Reserve. In the Balance Sheet it may be considered

an inventory of the Bad Debts Account, or a new account may be opened by

means of a Journal lintry— Loss & Gain to D. D. Reserve. Any losses sus-

tained during the next period on accounts now standing on the books-will be

charged against this account. Losses sustained on any new business will be
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charged to Bad Debts Account. The amount set aside may be a perccntaiie
of the total amount due the business or the total of all doubtful d,-bts may he
set aside. This is a matter of detail left purely with the manaRcment

July Price List.

Si'
80 70 S2i ,72' 85 75 87 J 77)

1 03
90

,«*) 9;i m H7 ,95* 1,01 89 ,97 91
2-15 2,00 1 85 1 75 2 10 1,95 1 SO 1 70 2 05 1,90
1,95 2,15 2 30 2 00 2 20 2 35 2 05 2 25 2.40 2 10

2 00
2,90

2 OB
2 TO

2 10
2 55

2 11

2 J-'t

2,18
2 05

2 02
2 50

2 08
2 80

2 12

2 60
2 10
2 45

2 04
2 7,'>

1 00 S71 i)7! 85 95 82J 92! 80 •,I0 771

1 40 1,.14 1 m 1 28 1 22 1 38 1 32 1 28 1,,'4 1 30

1 50 1 05 1,80 1 90 1 55 1 70 1 85 1 95 ! 00 1 7595 S7 81 93 S5 79 91 8;i 77 ,S9

BlYlNG,

BOi Uoys' Bull bolfi,

(Balmorals)
87i Boya' Grain Bal,s.

i 75 Men's Bo\ Calf Hals. 2 1,

2,00 Men's Dongola Bala,
2 00 Men's French Kip

Bluchers
2, 62! Men's Stoga Bods
,75 Miasoa' filove Grain

Bals,
1,25 Women's P^'il.le

..angtry
I,66i Women's Dongola

Button
75 Youths' Split Bals.

POWER OF ATTORNEY (GENERAL).

Know all men bv these presents that .Marv F, Graves of Halifax hisbeen made, constituted and appointed, and is by these presents made const -
tuted and appointed the true and lawful attorney of the undersigned A lusterCALnER of SprinKville, in the County of Pictou, for and in the name of theundersigned to draw accept, make, sign, endorse, negotiate, pleZ retirepay or satisfy any bills of exchange, promissory notes, cheques drafts ofder;

in^dir'"'
or delivery of money securities, goods, ^arehTuse re« pts bil sof lading, securities under Section 88 of the Bank Act, negotiable or mercan-tile instruments or securities, or written promises to gi?e such warehousereceipts, bills of lading, or securities under Section 88 of'the Bank \et whfch

timeTcft ^ft^'i""'' '", ""^"^rf"'^
'i'^P"^ "' 'ho proceeds thereof alofV™time to time to <liscount or pledge any commercial paper or other securities

S?™e?;s' Bank' alTt™ Ht'"'"P;^ " ""''
?'

'''*"«'^ ^'"'^'-^^ ""^"Tie&Ti DENTS Bank, also to obtain advances or loans from the said Bank eitheralone or jomtly with others; also from time to time to draw on the account of

hfnrrfr'"';]''' "'"'i,"'?
''"''' ??"'=' ='"'^ '" "^-'d'--™ the sainfif she shaU

i^th the'. H l?'-'"^'''''"^ u'
""'' " ""^ "^'^ °f 'he undersigned to transac

.Vh n i^"^
''^"'^ ""y bns'^<^ss matter or thing she may think fit- and he-said Bank may continue to de,,l with the said attorney until notice of therevocation hereof has been given in writing to the Manager of the 'ad Banka «hich the aecoiint of the undersigned is kept, and the receipt of such no?i^tduly acknowledged in writing; and until such notice in writing has bcxn g vcrand ae_knowlcdged all that the said attorney shall do or purport to do hvvirtue hereof IS fully ratified and conHrmed,

M'onKiuon)

„r I'h Yi,""''''? ^^""^"fOf tl"!se presents have been signed, sealed and deliv-ered by the undersigned the 1st day of September, 1908,

Signed, Scaled and Delivered
in the presence of

Vernon W. Parrish.

Allister Caluer (Seal!
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JULY TRANSACTIONS.

jiily 2. P. A. Hayes iind James Olilin^, who have been ccMiduciiiiK separate

Boot and Shoe businesses, have decided to form a copartnership

under the name and style of F. A. Hayes & Co. Student is

engaged as bMokkeeper at a salary of $45 per month, and a

Power of Attorney is duly issued by firm. Mr. Olding's time

will not be required, and Mr. Hayes, who will devote his whole

attention to the business, is to receive a salary of $100 per

month. The profits are to be divided in proportion to the

capital invested. As the capital accounts are to be left intact,

private accounts arc to be kept for all withdrawals. All per-

sonal accounts and notes are guaranteed by the partner in

vesting same.

F. A. Hayes' Assets are:

Goods on hand $2166.75

Store and Lot 4600.00

Sharp & Black. Sydney, owe on % 240.00

Leo fi. Hanrahan, City, owes on % 115.25

Store Fittings 550.00

Insurance paid in advance 27
.
SO

Office Books and Stationery IS
.
00

Cash in Students' Bank 1200,00

Cash in box sufficient to make his net

investment $5000

His Liabilities are

:

Alex. Montgomerie holds a mortgage

dated Feb, 1st. with 5 mos. int. unpaid,

for 3000 . 00

Maritime Boot & Shoe Co. Ltd,, City,

City Taxt'S due and unpaid

Fraser & Purdy, Oxford

James Olding's Assets arc

:

6% interest-bearing note of T. F. Butler,

Westvillt payable at Students' Bank,

Westville, 30 days after June 7

F. O'D. Grimm, Springfield, owes on %
A. B. Wilson, New Glasgow, owes on %
Goods per inventory

Store Fixtures

Insurance paid in advance

His cheque on Traders' Bank to make his

net investment $2000.

He owes:

M. A. Durland Mfg. Co., City

J. A. Hennessy holds his 60-day note,

dated May 13th, payable at Traders'

Bank
Geo. A. Parker, Shubenacadie, on %

530.00
55.00
314.00

365.00
475 70
423.30
1519.50
230.00
20 00

540.00

500.00

125.00

N.B.—The accrued interest on the mortnage and Butler's note to be considered, but

all other items to be taken at face value.
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Sold R. J. Zwickir, La Have:
12 prs. Boys' B. Hals.
18 ' Misses' G. G. Buls.
15 " Bovs' G, Bals,
24 " Men's Box Calf.
18 ' Women's Pebble Lanftrv
24 Men's DonK. Bals.

"""in eur;™!y"''™"'
^''"^' "''^"' ""'' '^'""'-'^ cheques, and $200

Sold Sharp & Black, Sydney
20 pis Boys' B. Bals.

Misses' G. Bals.
Mens Box Calf.

Women's D. Button.
Men's Stomas.
Men's D. Bals.
M. Sabcan a typewriter for JI30—less 5% if paid

12

12 "

IS

24
18 "

Bought of H.
in 10 days.

Having transferred Mr. Olding's effects to our premises where theinsurance rate is cheaper, we received from g"^1? Doodv SentIns cheque for $2.60 rebate. The policy is endorsed to cove;property at the present address.
enaorsed to cover

Sold Annand Bros., City:
30 prs. Men's Box Calf.
20 " Women's D. Button.
24 " Men's P. Kip.

„ , . .
20 " Women's Pebble Langtry.

.^t':,t3iriet^T%""'
^°°' ^ ''°' """ '-'"• '°' '"^-^-^ "' ""

^"""wnf J!"'f°Kcmeni .th Eureka Slipper Co., Toronto to

shrpmeM.'"'
"""'' " " '°'"""»=-" basis' Received their firs?

Paid freight and truckage. $7.15 in cash,
bndorsed Doody's cheque to M.-. Olding.
Sold R. S. Reid & Bro., Milford:

18 prs. Boys' G. Bals.
12 " 'S^ouths' S. Bals.
36 " Men's Box Calf.

o» J ?*r.
' W'omen's Dong. Button.

themb" H w'n"„"l '°^"h™
^°' "'^ceptance a draft drawn on

t„ ^„i; ^\ A ?^^-'' Sydney, m favor of himself and endorsedto bank dated 3rd mst. at 3 days' sight for $75 'This is for »

c ij L' ?. „
"'"

'' "°"= ^^ ''"nk for collection.
Sold E. F. Rogers, Stellarton:

20 prs. Boys' B. Bals.
10 " Misses' G. B.als.

30 " Men's Box Calf.
40 ' Women's Dong. Button.
28 " Women's Pebble Langtry
40 " Men's Dong. Bals
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Prepaid freight in cash, S.V15.

Hot. of MariLime Boot & Shoe Co., Ltd.;

m prs. Misses' O. Bals.

60 " Boys' G. Hals.

40 " Men's F. Kip. Bluchers.

75 " Women's Dnnj;. Button.
40 " Men's Stogas.

160 " Men's Box Calf.

228 " Women's Pebble Langtry.

Sold B. A. Caldwell, Amherst:
14 prs. Misses' G. Bals.

6 " Boys' G. Bals.

12 '• Youth's S. Bals.

10 " Women's Dong. Button.
12 Men's F. Kip.
18 " Women's Pebble Lanjrtry.

12 " Men's Stomas.
6 " Men's Dung. Bals.

Drew on Sharp & Black at 15 days from 2nd for $240, and dis--

counted same at bank.

F. A. Hayes drew by cheque S52.50.

Sold R. J. Zwicker:
6 prs. Boys' B. Bals.

Youths' S. Bals.

Women's Dong. Button.
Men's F. Kip.
Men's Stogas.

Reid & Bro. at i days' sight for $125, and sent same-
'arker in settlement of his account.

Maker of note due tomorro.v wires asking us to hold it 10 days, to

which we ag'-ee. Wire bank at West 'ille to hold the note till

20th. Paid 25c. for telegram.

Sold J. W. Sutherland, Westville:

18 prs. Boys' B. Bals.

Misses' G. Bals.

Boys' G. Bals.

Youths' S. Bals.

Women's Dong. Button.

Men s F. Kip.
Women's Pebble Langtry.
Men's Box Calf.

Men's Stogas.

Men's D. Bals.

. Sabean's Sight Draft (see 3rd) dated 7th, in favor

nd indorsed to Students' Bank.
A. Durland Mfg. Co.:

24
20 "

24 "

,iO "

Drew on R. S.

to G. A.

12

24 '

16 "

30 "

24 "
16 "

12 "

20 "

30 "

Accepted H. M
of himself ;i

Bot. of The M.
125 prs. Youths' Split Bals.

100 " Men's F. Kip.

120 " Men's Stoga Boots.

Sold Annand Bros.

:

10 prs. Women's Dong Button.
6 " Men's F. Kip.
10 " Wnmen's Pebble Langtry.

15 " Men's Stogas.

15 " Men's Dong. Bals.
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Paid by cheque draft due today. •

Received from Sliarp & Black their cheque on Students' Bank.
Sydney, for SI50. to apply on purchase of .*rd.

Received from A. L. Currie, Montreal:
180 prs. Bovs' G. Bals.

120 " Youths' Split Bals.
150 " iMen's Don^. Bals.
132 ' Women's Uonjj. Button.

Freitjht prepaid. Terms 25^2% 10 days, net 30 ds.

Sold B. A. Caldwell:
30 prs. Boys' B. Bals.

16 " Misses' G. BaU.
18 " Boys' G. Bals.

12 * Youths' S. Bals.

20 " Men's Box Calf,

10 " Women's Dong. Button.
16 " Men's F. Kip.
10 " Women's Pebble Langtry
18 " Men's Stopas.
24 " Men's Dong. Bals.

Received from Dominion Rubber Co.. Montreal, a shipment of
rubbers to be sold on commission. Freight prepaid. Truckage
paid in cash, $1.00.

Paid by Cheque the demand draft, dated yesterday, of Maritime
Boot & Shoe Co,, Ltd,, in favor of Students' Bank, for invoice
of 6th, less S^t discount.

Paid by cheque draft due today.

Paid by cheque City Taxes (See 1st July) also on Mr. Hayes' private
property. $37.50.

Sold Sharp & Black:
4 prs. Buys' B. Bals,

12 " Misses' G. Bals,

6 " Men's Box Calf,

3 " Women's D. Button.
14 " Mens Stogas,
20 " Men's D. Bals.

Received Bank Draft for note due today.

Deposited Sharp & Black's cheque (25c. Hxchange; and bank draft
received today.

Accepted Eraser & Purdy's draft at 5 days' sight for amount of their
account less 2%. Draft was drawn on 11th in favor of them-
selves and indorsed to H. F. Bethel.

Gave M. A, Durland Mfg. Co. to apply on % a cheque for invoice of
28th ult., $325 less 57c-

Sold R. S, Reid& Bro.:
6 prs. Boys' G. Bals,

12 " Youths' S. Bals.
12 " Men's Box Calf.

24 " Women's Dong. Button.
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Sold Annand Bros., less .5% for cash, following Eureka Slippers:

Ca; $ 55
70

1,15
1.00
.75

20 prs. Ladies' Bedroom
30 " dents' Bedroom
20 " ICureka Special

16 •' Ladies' OeliKht
20 " Ladies' Comfort

(Journalize this sale, debiting Annand Bros, and crediting Eureka
Slipper Co.'s consignim-nt. It is always best to pass all trans-
aciiims with a regular customer through his ledger account.)

Paid clerks' salaries to date, 572.50, in cash.

Sharp & Black wire for 15 prs. Men's Dongola Bals. % $1.90, and
12 prs. Women's Dongola Button ^ SI. 50, Send same.

Received from R. S. Reid & Bro. their note at 7 days from 14th, in

full of their %. Their purchases are subject to 3% discount.

Refer to your cheque book for balance you have in bank. To pay
the note due you get permis:5ion to draw at 10 days from date
on Mr. Hennessy in favor of your Bank for $300, payable at
your Bank. Discount this draft. Now issue your cheque in

favor of Traders' Bank for amount of the old note. Get the
cheque certifiud by your Bank.

Sold Annand Bros.

:

12 prs. Boys' B. Bals.

18 " Youths' S. Bals.

36 " Men's Box Calf.

24 " Women's Dong, Button.
20 " Men's Dong. Bals.

Annand Bros, gave cheque less 3% for invoices of 4th and Uth.

Sold J. Noble Foster, City, on % from Dominion Rubber Co.'s

goods

:

40 prs. Men's Storm King (§* $ .80

25 " Women's Storm King .60

30 " Men's Overs .90

40 " Women's Favorite .65

Sold J. W. Sutherland:
6 prs. Misses' G. Bals.

12 " Boys' G. Bals.

20 " Youths' S. Bals.

18 " Men's Box Calf.

6 " Men's F. Kip.

14 " Women's Pebble Langtry.
22 " Men's Stogas.

12 " Men's Dong. Bals.

Having received from Maritime Mrrcantile Agency an unfavorable
report on Sharp & Black, we ire Railway Agent, at Sydney,
to hold, subject to our order, the goods shipped on 16th. Paid
40c. for telegram.

F. A. Hayes took for private use, 1 pr. Dongola Bals. $1.75, 1 pr.

Box Calf, SI. 60.

Received instructions from B. A. Caldwell to draw on demand, less

3% discount in full of account. Drew in favjr of ourselves and
left same for collection.
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Deposited Annand llros.' chwiiif.
Sold Guy Ci.Ma^kill, .(.ddiiri., on his not.: at 15 days, payahk at

Students Bank. City, from liureka Slipper Co.'s noods:
M) prs.

15

U
2(1

6(1

di. i

(.h

95
.75

60
1 lU
.9(1

rKcd 5% com-

ch(

of Draft, i.'ie

equc.

10

10
20
12

12

24

ICurek.i Slippers
Ladies' iiureka Slippers
Ladies' Medroom
Ladies' Delight
Cu iit's Cotnfort

Rcndere(l liureka Slipper Co. an Aecouiu S.iKs
mission.

Remitted net proeeeds by Bank Draft. Cos
deducted from proceeds. Paid for draft hy

Sold T. M. Pattillo. Trur.)

6 prs. Misses' C, lials.

Vouths' S. I);ils.

Men's Ho.\ Calf.

Women's D. Button.
Women's Pebble Lani;try.
Men's Sto^'as.

Men's D. Bals,
Sharp & Black having dishonored their paper due today (.see July

7th). we issue our cheque for same.
Drew at 10 days from date on J. W. Sutherland in full of account,

less 3Vc, and discounted same at Bank
Purchased by cheque a Hank Draft in full settlement of A. L. Currie's

account and remilteil same. Hxehanne J';,.

. Bank reports Caldwell's draft, an<l Butler's note with interest to

o , ,'r,'° . , • P""'- 'JxchanKc J',, in each case.
Sold R. J. Zwicker:

20 prs. Boys' B. Bals.
20 " Misses' O. Bals.
15 " Boys' G. Bals.
6 " Youths' S. Bals.
6 " Men's Box Calf.
10 " Women's D. Button.
6 " Men's P. Kip.

12 ' Women's P. Langtry.
6 " .Men's Stomas.

12 " Men's D. Bals.
Paid Students' Bank by cheque for draft due 'oday
Sold B. A^ Caldwell on account from Dominion Rubber Co.'s Eoods:

50 prs. Men s Perfection gt $95
40 " Women's Special 70

Prepaid freight in cash, SU.IS.

N.B.—Kcmember your biwinesa should not bear this expenw.

Rendered an Account Sales. Commission at 5%
subject to sight draft.

Sold Annand Bros.

:

12 prs. Misses' G. Bals.
18 " Boys' G. Bals.
12 " Women's Dong. Button.
30 " Men's Stogas.
10 " Men's Dong. Bals.

Net Proceeds
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Bot. of Maritime Botit & Shoe Co.. Ltd.;
152 prs. Boys' G. Bals,"" " Boys' B. Bala.

1 a Bank Draft dated 21st, in full of

180
240 " Youth
t50 *' Nfen's StoRas,

Received from J. W. Suthorla
invoices of 10th and Sth. leas i%

Sold E, F. Rogers:
10 prs, Missos' G. Bals,

20 " Men's Box Calf.

10 " Women's Don>{. Button.
40 " Men's F. Kip.
12 " Women's Pebble Langtry.
40 " Men's Stofjas.

Note due today is paid in Cash.
Wire freifiht aRent, Sydney, to deliver to H. W. Doyle, the goodi

shipped to Sharp & Blaik on the 16th. TelcKfair .15c. paid in
cash, Charj^e Mr. Doyle at sam" price as invoiced to Sharp \
Black.

Received from R, J. Zwicke., to apply on account, his cheque on
Students' Bani- of Lunenburg, payable at par at Halifax, for
$400.

Effected a compromise with Sharp & Black at 60c. o* the dollar,

Received bank draft for amount of our claim. (Note cai -ifully

the terms in the articles of ^ partnership re deots due to and
invested by the partners.)

Received from A. B. Wilson in full of "^c (which is subject to a 3%
discount) a driift in her favjr dated 10 days ago, payable at
Students' Hank 12 days after date, on M. A. Durland Mfg. Co..
and accepted on the 20th.

Bank returns unaccepted the drnft on Sutherland. (See July 20th.)
Issued our cheque for same

Dcnosit Bank Draft and chL...ue on hand.

Having neglected to prepay freight on goods to E. F, Rogers, we
sent h'm a credit notice for 32.75.

Accepted Dominion Rubber Co.'s siirht draft dated 24th in the favor
of Students' Bank in full of account.

Received from Leo IC. Hanrahan in full of his indebtedness, his
note at lit days from I6th.

Paid in cash Jas. Oldinj^'s life insurance premium, S60, to Mutual
Life of Canada.

Received of E, F. Rot,'ers in full of "/c his 6n-day note, dated date
of last sale.

Sold T. M. Patillo:

16 prs. IJovs' n. Bats.

10 " Misses' G. Bals,

20 " Bovs' G Bals.

10 " Youth's S. Bals,

30 ' Men's Box Calf,

20 " Women's Dong. Button,
36 • Men's F. Kip.

24 " Women's Pebble Langtry.
48 " Men's StoKa^.
36 " Men's Dong. Bals,

Gave J. A. Hennessy a cheque in full of %.
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Received from Ann.ind Brns^ in full of piTchascs of 17th and J3rd
their cheque less M"f.

T. M. Pnttillo remits in settlement of l.,s iccount, less .?%, .i bai.k
draft.

Deposit draft and chenne on hand.
Paid IJ.W for postanc mi ele..'rams
Paid by cheque draft due
Passed to acceptors to apply on our "f their ac.eptance due today
Note due today is paid in cash.
P'''''f'y cheque Maritime Transfer Go's hill for July trucltane.

J. Noble Foster pays in cash his account.
Paid clerks and bookkeeper in full to date, 497 50 by cash
Deposit all cash on hand.
Credit Mr. Hayes with month's salary.

Merchandise:
Inventories.

442 prs. Boys' D. Hals,
tx " Misses' Glove G Bals.

Boys' O. Bals.

Youths' Split.

Men's Box Cr.lf.

Women's Donj,'. But'.on.
Men's F. Kip. Bluchers.
Womc.s P. Lan^trv.
Men's Stofjas.

Men's Don;;. Bals

loss

186
46J
409 '

26.! '

96 '

210 '

27Q '

109
Real Estate, at cos^.

Furniture and Fixtures, valued at *7(in.

Insurance, paid in advance $22.50.
Expens- books, etc., $10; wul.ci taxes unpaid. $27.50
Mortgage ;.,tcrest, 6 months uni.nid.
Doubtful Debt Reserve-Allow 5^,;. of Accounts Receivable for possible

I II ^iP 'H^S' >'""r
'""^' ''"'' '""" "^^'iiiini.l. p."l iiiM h.kmay the conditions of o-partnership aiirfii-m 'nt. Maki' oiif LUow your I.OIH anil Hain .\ocoiint into thi. iiarlncT.' iirival- ,and (lain .\rroiinlM

Trial Halancc. Note care-
^^ ami (iain anri Balance .Sheet.
I'l-outitH Ualanci- only (he Iajw

. for the business premises it

• same to the Maritime Supply

Aug. I. H.ivinK received a satisfactorv olTer
was mutually agreed to sell ll'

•

Co. and di^sol.e the partnersliij)
Sold Stock on hand to Crowell & .MacDonald at an advance of

1U,0 .)! cost. Received m payment their cheque which we
deposit.

We pay of! mortK:' and accrued interest to da'e. and three months'
interest in advance, not havng given moTtgagec prior notice.Pay water taxes by cheque.

The purchasers pay by certified cheque for store and lot. $5250
Paid Geoge H. HoHcr. our solicitor, by cheque $1«.7S for legal

documents and i.isburscments.

^"'''valuld
'''""''''" '" *"'""" * '*'"' "' ''"'' "'""'''^ "" '"^<="">ry

Returned to insurance agent insurance policies and received in cash
Sl.T rebate
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Mr. Hayes sii^rccs to take all open lucoimts less 5% for notsibte
If;ss and cost of colli-ction.

Mr. OMinn taki-s ;t]I Hills Ri'c.-ivMl)le k-ss 6' ; discount to maturity
Di'posit .'ill currcnry and chcqut-s.

Paid Maritinu' Hout & Shoe- Co , Ltd.. by cheque, balaiu u 'Jue them

N.H.-ThB tinii i» cntitkil t<i -liHiinmt on l.tf'l pun-liuwi imly.

M. A, Ihirland Mf^. Co. aRrcc^ to accept in full settlement a cheque
for balance due, less 2'.3''Ij discount.

Post anil take a Tri.d Balance.

Complete Balance Sheet.

Close Loss & (Jain Account-s.

Close Proprietors' Priviitc Accounts into their Capital Accounts.

Issue to each partner a cheque for the .iniount due. CMose all Ledger
Accounts.

RBVIEW EXERCISKS

Refer to your (^ash Book for May and June and n-write These two months
in Single Entry style.

Rewrite your July Cash Book in Single Entry style,

Refer to your July work for data and render in your best style and enclose
in properly addressed envelopes Account Sales for the two consijmments which
the firm handled durinK that month.

Write a notice for publication in the daily papers of the dissolution of the
co-partnership between Messrs. Hayes & OldinR.

The firm gives you a letter of rccom.nendation. Write same and present
it to your teacher for the firm signature.

Dunlop and Wilson are partners in a mining town, having invested in
ratio of 2/5 and 3/S respectively.

Owing to a depre^^sion during a strike they are at the end of a given year
insolvent. Twelve months later the following facts are extracted from their
books :

Mdse. on hand, $3660
;

Salaries due Clerks, $60 ; Bills Payable, $1875 ;

Cash on hand, $230 ; Accounts Receivable, $775 ; Wilson had paid the firm
taxes and insurance, $310 ; Keni due and unpaid, $90 ; Dunlop's Life In-
surance, $152, had been paid by nrm ; A/cs Payable, $2725 ; Insurance pre-
paid on stock, $18 ; Bills Receivable on hand, $525. There stands at credit
of Profit and Loss Account, $1800. Show insolvency of each partner a vear
apo.

- J0
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FINANCIAL STAT-MENTS.

Anolhcr styl,. ,„ ,,„„n^ t|,, |.,„,,„ j^. ,;,„„

'm::!::,';;;.,:"";.:;; j: i^z 'r T,
"'""^-^ "'"'-

till'. «tyl.- ll„. fxiTiisi. tivc^n on ,, 10(1
"^

'.cry

) puh-

ruc of

Icurcr

TRIAL BALANCE, Dcc.raber 31, ,908.

H M, Smith (|Mruu
C R, Smith (partncrl
Punliasps
Sali-s

IJuty

Freight

Real ICstutu

<>% Mortgage Payable
Mortgage Interest
Advertising
Purchase Oiscounts
Sales Discounts
Commission
Taxes & In, arancc
Kxpcnse
Bills Receivable
Bills Payable
A/cs Receivable
A/cs Payable
Int. & Disct.

Cash
Salaries

Bad Debts
R. M. Smith, W/A
C. R. Smith, W/A

$2»,.|0U

45U

11,2.5U

18U
426

252

240
1.025

382

1,38J

.113

915
1,675
lOS

465
237

»48,678 J48,678

S 8,(1(10

4,000

2"i,800

6,000

485

152

1,?76

1,465

value ill 000 rh,lf
^ °"' ''^'"' *'•"•'• •*«''" Estate, presentvalue, »11.000 a half year s interest on mortgage due and unpaid; Advertis-ing prepaid, S12S; unexpired Insurance, $75; Oflicc Books, etc. $9^ Interest

Tm::^:ci7r'
'^^'^"^ ''"''''• ''''" ''''"'- "- "='«-- '»'"-"

It is agreed by partners to make a provision for a possible loss of 6V

rtrCafierd."^^'™"^'
-'

'" -'-^ '— -^ cams -rpt'o^
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LOSS and

Purchases $28,400.00
Duty 450.00
Freight 980 00
Real Estate depreciation 250.00
Mortgage Interest paid $ 180.00

due 180.00 360.00

Advertising paid $ 426.00
prepaid 125.00 301.00

Sales Discount 252 00

Taxes and Insurance paid % 240.00
unexpired 75.00 165 00

Ei^pense cost $1025.00
inventory 90.00 935.00

D. D. Reserve 6% Accts. and B. Rcc. 105.90

Interest and Discount paid $ 313.00
due on overdue a/cs 15.10 328.10

Salaries paid $1675.00
due 225.00 1,900.00

Bad Debts 105,00

Net Gain 555.00

$35,087.00

R M. Smith ?i Net Gain {370.00

C. R. Smith K Net Gain 185.00

$555.00

Goods
Real Estate

BALANCE
Assets,

per inventory, Dec. 31/08
cost

less depreciation

prepaid
unexpired
inventory

$11,250.00
250.00

$ 7,650.00

11,000.00

Advertising
Taxes and Insurance
Expense
Bills Receivable
Accounts Receivable

Cash

125.00
75.00
90.00
382.00
1383 00
915 00

$21,620.00



MARITIME DOUBLE ENTRY.

GAIN STATEMENT, December 31/08.

Sales

Purchase Discounts
Commission
Goods inventory, Dec. 31/08

t26,800.00
485.00
152.00

7,650.00

Profits for distribution

$35,087.00

SS55.00

$555.00

To Public:

Mortgage Payable
Morrgage Interest
Bills Payable
Accounts Payable
Int. & Disc't.

To Proprietors;

R. M. Smith
C. R. Smith
D. D. Reserve
R. M. Smith

C. R, Smith

SHEET, December 31/08.
Liabilities.

due and unpaid

Capital Acct.
Capital Acct.

W/A S465
salary due $125
% Gain 370 495

W/A $237
salary due $100
Vi Gain 185 285

$6000.00
180.00

1776.00
1465.00

15.10

$8000.00
4000.00
105.90

$ 9,436.10

48.00 12,183 90

$21,620.00
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MISCELLANEOUS TESTS.

Prepare a Trial Dalaiice, Loss & Oain Statement anil a Balance Sheet

from followmg information coneorning the books of Harris & Hiltz, as closed

December .list, 1908:

I D Harris, $15,000; ]. V, Hiltz. 815.000; Bills Payable, 82,789; Bills

Receivable $V)(>- Stock, .list December. 1907. $17,810: Machinery A/c,

$16 924- Real Estate and Buildinfis, $4,9.16; Purchases, $,Vi,897; Book Debts.

$6 600- Waiics, $20,929: Sundry Creditors, $2,297; Sales, S78.94.1; Office Fur-

niture ::nd I'ittinKS. SI. 140; Duty, $425; Rent, 81,.'>00; Cash in hand and in

bank $426- Power, light and heat, etc., $1,364; Commissions paid, $1,141;

Travellinc iixpenses, $629; Disct. oil purchases, $496; Discounts to custom-

ers $782 Frcicht. $1,429: Rebates allowed to customers, $.176; Fire Insur-

ance $484; Interest and bank charKcs, S296; Horse keep, .$.150; Sundry Lx-

oenses $1,281; Royalties paid. $462; Advertisins. $,»1; Bad Debts written

off $467; Stock on hand .Mst Decamber, 1908. $18,126. Provide 5% on Book

Debts to cover Bad Debts and Discount. Write 6S;, depreciation off Machin-

ery and Office Fittings. Carry forward Fire Insurance unexpired, $175.

Provide for three days' wages, $125. Real Estate, valued at $4,800.

From following data prepare a Trial Balance, Profit & Loss Statement

and Balance Sheet for year ending December ,11 08;

J.
Farquharson (Cap. A/e), Cr. $20,000; L. S. McKenzie (Cap. A/c),

Cr $10,00d] Cash on hand, $2,200; Notes on hand, $8,000; Notes Payable out-

stinrlinc $6 000' Accounts Receivable, $12,000; Accounts Payable, $10,000;

GoSds oA hand. Dee Tst, last year $9,000; Purchases, $89,000
;
Sales, $80,000;

Wages $4 000- Farquharson's private a, c. Dr. $2,000; McKenzie s private

a/c Dr. $.1,000; Expense a/c. $1,200; Rent, $1,200; Interest. $600; Machinery,

cist $13 800- Goods on hand at this date, $30,000; Interest accrued on Bills

Payable $45. Make provision for possible loss of6% on Accounts Receiv-

able- allow 5% infrest on Captial A/cs. Allow Farquharson $1,500 and

Mckenzie $1,800 salary for past year, these amounts remaining unpaid.

Allow 10% for depreciation on machinery. Expense, coal, etc., SJ8U. wages

unpaid, $115.

A Chartered Accountant gave one of his staff a Trial Balance and the

amount of stock as on June 30, 1916, instructing him to prepare therefrom a

Profit and Loss Account and Balance Sheet, after crediting partners with 57,,

on their capital. The following statements were the result. Redraw them

correctly.

Profit and Loss Accovnt for Half-year ending 30th June, 1916

To Purchases $29,848 By Sales.
,

, ^ ., »37,327

• Stock, June 30/16 3,674 Int. on Partners Capi-

' Partners' Drawings. 1,278 ital. . . ._ 2.JU

..Rent .
261 " Stock, Jan. 1/16 3,354

" Salaries 624 " Commission received. .
.

1.866

" Wages. .7.
.,... 4.372

" General Expenses l.los

" Interest on Loan 243
" Balance, being Net Pro-

fit carried to Balance

Sheet 1.582
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Balanck Shret, 30th Ji;n'k, 19Ifi

To Creditors

" Bills Receivable 'm hand
" Partners' Capital, Jan.

1/16
" Net Profit brouj:ht from

Profit and Loss Ac-

count

Sl.i.dOS ny Debtors, SI 7,4,19

8,676 " Casli ;it Hank ,),481

" Cash in IlanH 63

in.uoo " Luaii frimi Baiil:. , , .i.OOO

" Stock, June .^l)^ 16. . ,i,674

• Bills I'ayal.lc ,V606

833,263 833.263

TRADING ACCOUNT.

In the earlier chapters of this text to the Expense Account were charged
all items relative to the cost of the operation of the business whether these charg-

es might possibly contain some element of asset which, in the event of the dis-

continuance of the business, might be recovered or not. Later we began to

separate or classify these Expense disbursements into. Wages—for physical

labor— , Salaries—for clerical help and partner's services— , furniture and
Fixtures, etc. Later was developed the idea of Capital and Revenue ex-

penditures, by which the student was taught to note that certain outlays in-

creased the asset value of the business, while others should be paid out of the

current income for that ])articu!ar time. It is difficult to state exactly what out-

lays may be considered Capital Expenditures and what Revenue Expenditures,

for what in one instance is a Revenue Expenditure may very justly, in another
instance, be Capitalized, that is. considered a part of the investment in the

business.

A further classification of the Loss & Gain accounts will show if the main
purpose of the business has been a financial success ur not. The income from
Sales is frequently quite adequate, but the operating and other expenses are

excessive and out of proportion to the turnover of the business. That the

proprietor may know the ratio of Expense to Income, also the cost of each
department of the business as a whole, it is proposed to further break up the

Loss & Gain account into Trading Account and pure Loss & Gain account. If

the business is a manufacturing concern it may be further subdivided to show
the Manufacturing Account, that is. the cost of producing the articles, then

the cost of marketing them, that is, the Trading Account, then the Net Profit

after all the charges have been considered.

There are no set rules to what items go into the Trading Account and what
into the Loss & Gain account. Regard in every instance must be had to the
nature of that particular business and its purpose. In a General Merchandis-
ing business to the debit of the Trading Account must be i>laccd the cost of

goods bought—less returns and rebates^froight, duty, wages, taxes and in-

surance on goods in stock, warehouse rent. etc. To the credit of that account
will be placed the Sales—less rebates and returns—freight out, also the inven-

tory of goods on hand at the date of closing. The Office Expenses. Salaries,

cost of financing the business, that is Interest and Exchange, Depreciation,

Purchase and Sales Discounts, Auditor's Fees, etc., will go in the Loss & Gain
section.

Note the style of the following pro forma Trading Account

:
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TRADING ACCOUNT, June 30, 1916.

Stock— Dec. ,51/15
Purchases

Less Returns
Rebates

Freight
Duty
Wages
Insurance on Stock
Light & Heat
To Profit & Loss

Sales

Less Returns
Rebates
Freight out

Stock on hand, June 30

On Jan, 1/13 the Bluenose Dairy Co,, Ltd,, was incorporated with a
capital of S15,000 and immediately took over the Musquodoboit Butter Com-
pany s busmess as a Koing concern, pavinR S500 for Koodwill in addition to the
other specified assets. From the information which follows prepare a Tradin'
Account, Loss and Gain Accounts, ind a Balance Slieet for second year's
business :

Land and BuildinRs S2,275, Plant and Machinery $3,500 Fuel and Lubri-
catmE Oil $115, .Milk Purchases $12,416, Milk Dravage $1 ,0.50, Cans and Loose
Apparatus $265, Wages $850, Tubs and Cases $516, Butter Sales $16 572
Cream and Buttermilk Sales $375, 5% MortgaKe "ayablo (fan. 1/14) $r20o'
I axes and Insurance $68, Collection and Exchange $34, Cash $86 Bank $684
Mortgage Interest $30, Sundry Debtors $3,620, Sundry Creditors $1,468 Office
Expense $165, Goodwill $500, Sales Rebates $46, Sales Discount $176 Manu-
facturing Expenses $181, Commission (Dr.) 8103, Bills Payable $392 Bills
Receivable $1,537, Freight and Truckage $375, Dividend No. 1 $48 Interest
and Discount (Dr.) $29, Advertising $225, Paid-in-capital $12,000, Auditor's
Fees $75, Plant Repairs S,W, Bad Debts S156, Bank Collections $1,139 3";
Deposit Receipt (Sept, 1/14) $1,800.

In\ciilories
: Land and Buildings $2,200 ; Plant Repairs and the fact that

a considerable sum was expended for new maehinerv, was to be considered in
lieu of any depredation

; Fuel and Oil $45 ; Cans, etc,, $225 , Tubs and Cases,
$125

; 5'x Reserve for Doubtful Collections on Debtors' Accounts Manu-
facturing Expenses S25 ; Advertising paid in aiivancc $50 ; Insurance in ad-
vance $25 ; Butter on hand $1,285.

The following information is from the books of the H. R. Foster Tea Co
Limited :

''

^,„,?'''''*;'""'->P''^' 820,000, Stock on hand, Jan. 1/15, $12„300, Purchases
$40,/(IO, Purchase returns S850, Purchase Discounts $715, Sales $39 4)5 Sales
Discounts $425, Sales returns S275, Freight In $394, Freight Out $106' Rent
$l,12.x Salaries $2,875, Raxes $325, Insurance $270. Expense $1 405 Adver-
tising $560, Int. and Discount (Dr.) $340. Bad Debts $370, Duty $1 430 5^;
Interim Dividend $1,000. Bills Receivable, $2,974. Bills Pavahle SS 7S;l Com-
mission (Cr.) $220, Charities 831(1, Reserve A/c, $2,500 Snrp'MS Profit— 1914
$500, Dividend No. 5 $84. Liglil and Heat $416, Cash $72 Ba $5 400 (Cr )
A,/c's Receivable $12,.540, A,, es Pavahle $7,316, Furniture and Fixtures SSsV
\V ages $2,000.

Stock on hand Dec. 31/15 828,225, Rent unpaid $375. Salaries due $225
1, cs prepaid $150, Insurance prepaid $75, Expense items on hand $12o!
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Advertising due $140, Interest on overdraft $81, Lif^ht Bills unpaid $36, Waj^es
unpaid $160, Furniture valued at $550, Allow 5^f. on A/c's Receivable for

possible loss.

UsinK the forcfjoiny information prepare a Trading; A/c, Loss and Gain
Statement, and Balance .Sheet. Draw L. and G. Statement so as to show
exactly profit or loss on the year's business also amount available for dividends

if any.

Referring to your statements, jjive the proper journal entries to clf>se the

Ledger from which the above was taken.

From the followinK data prejiare the Annual Statements of the Munitionb
Manufacturing Co. Ltd., as on April 30th, 1916. showing the gross profit of

each department separately, and also of the business as a whole, and the com-
bined Balance Sheet ;

Sales, Dept. A
Sales, Dept. B
Purchases, Dept. A $150,000
Purchasco, Dept. B 1 50,000
Accounts Receivable,

Cash on h.and and in Bank
Stock on hand May 1, 1915 :

Dept. A
Dept. B

Real Estate .and Building
Freight on Sales, L)ept. A

Dept. B
Plant and Machinery
Wages, Dept. A

Dejit. B
Of!ice Furniture and Fixtures
Capital Stock
Re.serve Account
Surplus, April 30/15
Bills Payable...
Accounts Payable
Interim Dividend paid Nov. 1,/15..

Manufacturing Expenses :

Dept. A
Dept. B

Selling Expenses
-Vdministrative Expenses

22.400
500

51,000
55,.500

42,675
550

2,775
93,000
14.875

.16,026

800

3,000

3,050
3,550
15,200
14,775

$659,075

$222 875
228 650

150,000
45,000
3,300
4.075

5,775

$659,675

Stock im hand April 30 16 : Dojit. A., ,S2S, 175 ; IX-pt. li,, S46,7I)0
:

write S675 off Real Estate and Building ; set S400 aside to provide for shrinkage
on Accounts Receivable : allow 10'^ for depreciation off PLant and \Lachincry
provide for unpaid U ages

;
Dept. A.. S275 ; Dept. H, $525 ; Office Furnitui e

and Fixtures are valued at $750 ; Office Expenses tmpaid. $275.

The Directors decide to declare a dividend, Ko. 3, of 8% for the year, to
transfer to Reserve Account, $5,000, and to carrx- the balance of pi-ofits tct

Surplus Account

.

i

I



MAKITIMK IX)LHI.li KXTIIV

INSTRUCTIONb FOR AUGUST.

chase LedEcr. Sales Lci-er _t| ,,?. n?n
'°>""^P, ^<'^"^' LedKers, e.g., Pur-

Ledger an5 Aecounts ReedVab "l ed'er^-^™d'the g"/™?.!!''/"'""'? P^^^"''

Island of Cape Breton. Jr Prinec Kd'^rd LlanJ e
"' "°"'"'"''''' '" "«•

»oks. so as to minimize the elerieal work 1,1 1, ''''!?•
'J'

,'' '"""'''y ""kd
The books to be used in thfs set at TmSf.-

' "' '"'" "' '""'^' '"formation.

?he laTe?'Book°:^ll hS'?LT;;'m'e7sThaT'^'' ', "it'" ">'^ P^"™' -'

entry to the Purchase or Sales Ledger ""'' '° P°"' ""^

wm be posLTroTheS,er.ru5e.r nV,V.'h",'
''''''''' ™'r" ^"O "><= 'otai

;G. E, EoBlofield

i

IE. A. fliggjiu

.- VcUrk
A. K. Drillio

M. E, Frwer
Caih Hiilc'i



MAHITIME DOnil.K KNTHY

General Ledger, tho second item tn tlu- Purchase Ledger, dcbitin}^ your croditor

with S175. Tho third and fourth items will not be posted, bjiny in special

columns. These amounts will be included in the total at tho balancing date.

Note very carefully Iiow this l)Ook is balanced; all columns except the General
columns arc totalled, these totals arc transferred to the General commn,
preceded by their jiroper led.j;er titles. X ile tlial Purchase and Sales dis-

counts must be transferred to the contra side of the Cash Hook for the amounts
standing in these colunnis were neither actually received nor disbursed. When
crediting Accounts Receivable in the General column he sure that the atnaunl
is ttie total of the two columns of the Accounts Receivable, and likewise on the
disbursed side, that the Accounts Payable is debited with the total of the
Accounts Payable rojunins.

When you ha/e completed the posting,' to the three Led;;ers, take a sum-
mary of each. See if the total of tlie accounts unpaid as per your Purtluise

LedKcr, is the same as the balance (jf the Accounts Payable account in the
General hedgcT If not. there has been some error in [)osting to one or th*?

ot her of the Ledgers. This is one of the advantages of having several Ledgers.
When there is difliculty in securing the Trial Balance, it assists the bookkeeper
to localize his error. Having proven your Purchase Ledger with your Accounts
Payable account in the General Ledger, proceed to prove the accuracy of your
Sales Ledger with the Accounts RcceivalJc account in the General Ledger. In
your accustomed way prove your Bill Books. When those are all in harmony
with the General Ledger, take a Trial Balance of your General Ledger,

In your opening entry remember that only tlic Proprietor's. Loss & Gain
Accounts, Bills Receivable, Bills Payable, Accounts Receivable and Accounts
Payable will be found . the General Ledger. The Accounts Receivable will

be the sum of the open accounts duo to the proprietor at that date and con-
versely the Accounts Payable will be the sum of the open accounts due by the

proprietor. Turn to your Sales Ledger and debit each person in debt to the
business and in the Purchase Ledger credit each person to whom the proprietor

is in debt. Be very sure of the accuracy of these opening entries.

The Bank Account will be kept on the stub of the Cheque Book only, as

in the July set.

Especially ruled books for this set may be obtained for a reasonaiiie sum
from the author.

<'\MH DisniksKn

Ledirr Tillv .Mi'iiKininiluin 1, K

Puri'hnB.! r,i-.lKPr r.i'ncr.'il LMifr

D«W A.T,mnt. Riyiibli'
Coll,

Pur, ni'.rt NVt riill* Pny'rKpfuBo Dill (kncnl

Aug. 3
fi

10

14
i:

21

31

R»ut
E,B Jwlw

Furnit-irr A Fi*
turps

.M t; l{™.r

A/e Pnyabic
SnUa Durt
Bllli l*iiyuhl"

CofnTFicli

o I., F, Inn.-™

'"V^f
""•"-

tfBl'I'lHHlkK. ''!''.

„ M, Murray

f'.J.f-:, Mlir-
Milhn

M. 1 Si'lmrirr

loHI.

talanrr

7.-.

,-,(1

1.

:.<)

la: 2.-.

27 r,\}

50

12:i

4.'il

2f(i

27

3021

till

.W

i

'''
2,^ «> 7.-. 2.iii| m 2: M

W
50
ao
25

2,S



|M'r (loz In

|MT ilm

Buyinn

10 0UCuT»
l.lOCollm.
2.2fi Fanev Vents
12.00 (JlovM
SMHunfl Iloiia ..iic,,

llrVltu'"'"'''''''^'.''"'
lOOMittoM
2.00.Ni.ckli™

25. 00 Pyjamas
7.60 Hum Coat

13 OOSIiirls
3. 00 Si.ck«
2. 50 Suit Cast's
10.60 Uinbrrllas
12. 50 t^nik'rwt'ar

M.UIITI.MK IXIlJHLli KNTUY.

.Utirn'l- PlilcK LIST.

rarl.

|M'r (In

JN-r clog

1 -.a

1 2.)

10 20
» (W
1 II

i.'! 00
H.40
2 40

27.(10
II .W
20 40
4 32
1 75

III 20 ;

».(H 1

2 J
i l)( » 40
1 !I2 1

. 44
).7.'.

1 75
4 40 11 40
1 75 7.75
• Its 2.SS
KO 23 40
20 7.20
KO 2.2S
40 37 20
00 II m
no 12 110

oo 2 SS
00 2 00
40 O.tK) 1

44 7.04 1

.><>4liii|I

4 .1 «
15 lai III ,so 7 2

..S4 1 .-Si

4.25
13 Ml

60
1 20

INI

" 00 13 20
7..')0 25
I 112 2 114

II) 20 21 00 24 110
^ 80 9 00 6 40
2 m 2 III 2 70

30 00 22 no 3!l 111)

« 50 10. 50 «,00
14 40 10 SO 111 20
* 50 3 «4 3 12

,3 26 2 25 3.50
18.80 24.00 7 20
14 (M 12 24 I) 84

7 8 « II)

14 40 9 60 6 00 13 20
.68 1.0.S 180 120
2 75 5 25 3 25 6 76

10 80 12 (H) 9 00 12 00
7 25 00 7 00 5 75
„ «0 1.68 2.40 72

? J2 ^iB 2» 80 18.60
7 SO 6 00 0.60 6 60
2 01 2 04 1 Si 2 5?

32 40 25.20 18 00 34 J5
00 7.60 9 50 7 00

1080 13 20 15 60 18 ()6

2?! t?.' 3 36 6 «
,,^J^^ '-75 4.00
"5? 21 60 28.80 12.00
18 24 15.84 13 44 11,04

AUGUST TRANSACTIONS

^/^i^''^'^i^'7nliV,\'l-^u"^^^^^^ agreement was .signed bvwhich inter ali.-,, rceiici the foil""',,,^,.
''' """" ""'' ">l' "' «' A, Stoch & Co:.

the
=^^of-StSh'lt^es;men^as\howhTv''r '"Ifl '"™'"'"S <»-l-'>

date. He was to receive fi-rintcrcst ™ .t" '"^'''V^'"^'--
Shoot of that

sums which he miKhta.lvancehvwavnfl ,
™'."'"' '"vested and any

ness, were to hear intere't at 7
*"• ^^ '™" '™' """^ "> time to the busi*

(<1) Stech was to draw a^.,1 '^ ^,^7?' '"' '•'"^h "f the partners.

r7S%","-- i'^"""''"« '"fommiS, Purnitu"!'"* R
-"•'''' '^"aminatio""

S?2S0O. hales S74700, Purchase Discou Us S 2S^ « l i^""''"
*-'^''' P"'-chases

& Discount Dr. S12.^ Bills RcccivX^Snii H,?,"'';? ^'f,™;;^ ««" Interest
S630, JreiKht out S45. Salaries SUO) ('.'iia.

'ayable SIOIO, Freight in

I??l*t"' ^"f"^"^ S680. A.lvertis™; S27?
^,.'^\'; '™j;e Sll)5, Insurance &

f
L.uht $12(1, Wa,i;es S2410. i^a- i DebtTg?; ^4'''-',;,'''^^

«f".
R™t S660. Heat

J. G. Rafu.se L/A S2190. W. .\, Stech V//A." »" ?'\".'' ??*•'" Bank $2100.
Personal accounts due the firm T II i

' ,,";• J ' l^-'fuso W/A S600New ClasKow, .?62 50 I sMn. ''°Kf<'v Mu'Krave. SI40; R M Calder
Port Moric, S27S J I FrancK S^?"' 1??''=™' ^^"'^O- Bray & rS'

Rod l\V S'
•^'?'""' SpriuKfield. S02 50 C T Onh T''?'='"'

"a"''*''

J. M. Rulherlori
. Stewiaekc <!«7 In ii-\r r, .

J' father. IWwash S!)7 50
K.IJ. O'Dcll. Annapolis Si46 g1; \',

R':"'har.it Parks c'roek sI?8.5o'
pvieker, Halifa.x. SU2.50; WB Bower Shr^""' "T"™"' «W; M. IS
Lunenburg, S1S,!.50. Personal accoun s due^u I'l™",-

«" E™^' * Schnar,
Bro, Hopewell S217.50; Hiekma,i Urol Oxfonl '5'i wS^ 'L"*"? ^acLean .^

u°r,°='?i"™t''. S"-5<); The H \I Eaton ('^^ X "•/'''^'-''''''"'^to Shirt
"flf'';;;S216; Canadian Hatters"Be ford sTsi^n

^™™> |>«; Eraser Bros.,
S17S; Men's Wear Co., Hamilton SI 7 so

""' D"™'"'"" Styles Co.. Toronto



(

Auk.

. Windsor:
8,'4 d(jz. Milieus.

'i.'i (loz. Caps.

3 ' j doz. Gloves.

2,' J " MitlC'S.

.[^4 <Ioz, Collars.

4 oni. Fancy Vests.

I Ji do;;, L'mbrelliiS-

.^'i Joz, Handkerdii
Socks.

MAIUTIME DOIBLK ENTRY. JOT

Aujj. 1. The following ri'iniitancfs were received:

J. 1. Francis. Kxpress Order. $75. less 2%;
C. T. Oultnn, iKT Rank Draft S150. less 2',;,;

Kmst & Sihnare, per ^heir cheque i.ayal)le at par here, $53. .'U.

less 2'^
;

M. H. Z\viek<T, per cheque. S45. net.
Paid in Cash Li^ht l>ill for July 84.^0.
Paid F. A. NiKhiinnale by cheque, for books and otHce stutiunery.

S.-2.50. less 5',;.

Bought of Mitchell Mf^- Co., Amherst.
40 only Suit Cases A doz. L'mbrcJlas
25 only Hand Ba^s.

Houfjht of the Avon Knitting Co.
Q doz. Underwear

Bought of Canadian Hatters:

8H doz. Hals
Sold S. D. KukkIcs. Lockepon:

SJi doz. Socks
6 " Handkercliiefs

Sold IT. V. MeKenna, Wolfville:

2^i doz. Pyjamas
9 only Rain Coats
aj^ doz. Ned til s

Sold L. C. McCurdy & Co;
12?-j doz, Cdoves
2 7/12 doz. Umbrellas
85 doz. Mittens,

Sold G. A. Lcverman:
8 doz. (Jloves

4 " Shirts

6 only Han 1 Bags.
Cash Sales per KcK'i^stcr SI 17.50.

Accepted the 3 days' si^ht draft of the Dominion Styles Co., in
favor of til.' Farmers' Bank for .S«ll, less 5';^.

Received from Bray & Peach a SOU draft on Fraser Bros., at 10
days from Isi, which the latter accept.

Sold J. I. Francis;
4^ doz. Hats
7 only Rain Coats
6^4 doz. Caps

Sold K. C. Harris. Anti^o
5 7/ 12 doz. Caps
1 only Hand Ba^

Sold Lynch & McElmon
4J doz. Hals
3 5/12 doz. Gloves

Sold R. J. MacDouKald:
8}-i doz. Sr)cks

2S " Hats
4M " (tlovcs.

Received the following on account:
W. M. Reinhardt, by cheque on Brid),'Cwater, S(>2.50, less 2%
C. W. McGill, per Express Order. S35. less 2^;.

J. S. MacLean, per Bank Draft S72.50, less 1'/,

.

Deposited $200 in ci-rrencv and all remittances, excliange 15 cents
Cash sales $Vfj.f,(i.

10 onW Rain Coats.

9'i doz. Handkerchiefs,

»' , doz iNi'cktics.

.iJ 4 Sj.-ks

8, Collars.
sh:

, li.a Hats
6 mly ^ 'lit Cases.

artmouth
S." 4 doz Umbrclla.s
4.'

4 Sliirts.

4 doz. Handkercnieis
2 only Kain Coats



MARITIMK DOUBLE KNTKY.

,*6 only Fancy Vests
iOy; dox. Socka

15 only Fancy Vests

5 (l<i/.. Pyjamas.

12 'i do7.. Collyrs

Aug. V B(»uj;ht of Ditminiun Styles Co.
15 (lo/„ iNccktics

2 ' J (loz. Pyjamas
BouKlit of Mens' WVnr Co.:

2S only Rain Coats
M\ (loz. Nt'cklics

Bought of Cht'bucto Shirt Co.:

H,'i (loz. SliTta

25 " Nfcklics.

Rcccivid from-K. D. O'DcU his note for S75, dated yesterday pay-
able in !0 days at our ollife.

Accepted the sif^ht draft of J. Ross MacLean & Bro.. in favor of
the Students' Hank, for $!40. less 5%.

Remitted our cheque to The H. M. Laton Co.. Truro, S87.50, leu
^'t— iddinji 15 cents for exehanRc.

Received froni Yates & Bates cash for an,S82.75 invoice less 2%.
J. H. Lnj;(^ic remitted by cheque, S60, less 2%. He added 15 cents

fur cxcliun^e.

Received from Hance J. Heather. Express Order for $42.50, less

2%.
Paid Maritime Transfer Co. by cash for truckage and freight

—

Inward S27.50, Outward S4.10.

SoldC. T. Oulton:

4yi doz. Pyjamas 8,'^ doz, Collars

3 " Neckties Z'/i
" Hats

2 5/6 " Shirts 2 " Umbrellas
yi " Caps only Suit Cases

9'/i
" Underwear.

S '

1 E. R. Gardner, Brooklyn, Queen's Co.:

lyi doz. Hats 5 only Hand Bags
2 only Suit Cases 5/6 doz. Caps.
4 doz. Collars.

Sold R. M. Caldcr:
iy2 doz. Hats 2yi doz. Gloves
3 only Rain Coats 2j^ " Pyjamas
5 only Suit Cases.

Cash Sales $102.60.

Aug. 4. Received from Lynch & McElmon, in settlement of their note for

S240 due tomorrow, a new note at 12 days from the 6th, for

$146, and their cheque for the balance and discount on the
renewal.

To protect our $185 note in favor of the Mitchell Mfg. Co., Amherst,
maturing on the 6th, we remit our cheque v/ith 25 cents added
for exchange

Gave Canadian Hatters our cheque for $84.60, less 5%.
Paid by cheque, sight draft of Hickman Bros, in favor of the Stu-

lients' Bank for the amount due the 1st inst., less 2%.
Sold W. R. Murray, Hantsport:

2yi doz. Collars l}4 doz. Hats
3 only Rain Coats 3 11/12 doz. Necktien

2}i doz. Caps.
Sold j. H. Loggic:

5>^ doz. Shirts 4 doz. Underwear
5 " Socks 6'y^ doz. Handkerchiefs

2,'-i " Neckties.



y pay-

ivor of

)0, less

!%
S cents

0, leu

light-

AuR. 6.

Dte for

th, for

:>n the

iherst,

added

Stu-

Aug.

M.MllTlMK D(H'Ml,K KNTIIY H»

Dcpositfd 8250 in Cash and all remittnncrs. cxchanKt' 15 cents.

Bought of j. R..SS MiuLcan & IJrr..:

15 <mlv Hand nr.j,'s 12 onlv Suit Caws
4',' d'oz. rnitirdlas.

BouKht of MavflnwiT Woolrn Mills. C.lcndviT, \.S.:

124 '1"Z. ^ocks H'l d(i?.. (llnvcs

12 'i " Mitt.ns.
t'ash SalfsS2IO,25
Paid Wn«fs in Cash S52.50.

Rciokkft'iKT K'ok at cr.st, nn a c of Salary. 1 Rain Coat, 1 Um-
brella, 1 (loz. Collars. 2 onlv Shirts, 2 onlv Ntcktics. and took
the haianiv $2 W in Cash,

'

Charge W. A. Sttch, 2 suits Underwear, t pr. Cluves. 4 prs Socks,

and a checiue for S25.
Paid by cheiiue drai'i. due today.

Accepted at Id rlays from the M)i\\ ult. the draft of Men's Wear
Co., in favor of the Tr.'ders' Bank, tor the amount due them the

1st inst,. less 5','r.

Paid The Chebuclo Shirt Co., by cheque amount due on the Ist,

less 5''J

.

Received from J. M. Rutherford his note at 10 <l'iys from date for

850, payable at our otTice.

Received from L. G. McCurdy & Co.. Kxpress Order for $47-5U.

less 2'; J.

Received cheque from O. A. Leverman for $84. less 2%.
Drew on demand on Geo. M. Sinclair for SlOO in favor of J. '<oss

MacLcan & IJro., and remitted draft to tliem to apply on
account-

Placed with li. ' ). Doyle & Co's agencies, SI. 500 additicmal in-

surance on stock ^; \\i%. Paid the premium by cheque.
Sold Lynch & McElmon:

4 5/6 doz.

2 5/6 "
Gloves
Hats
Underwijar.

3 2/3 doz, Mittens
VA " Shirts

6 only Suit Cases.

18 doz. Collars

12 " Handkerchiefs.

25 doz. Caps.

4 doz. Mittens
i]4 doz. pyjamas
5K " Shirts

Sold G. A. Leverman

:

S% doz. Hats
12 '^2 " Neckties

iyi " Umbrellas
Bought of Hickman Bros.

:

5}4 doz. Pyjamas
SH " Shirts

Bought of Canadian Hatters:
16 doz. Hats

Cash Sales $107,50.
Received from R. C. Harris Bank Draft for $96,50 in payment of

note due today.
Paid by cheque Fraser Bros. $85, less 5%.
Deposited all Cash but $10.

Bought of the Parker Leather Goods Co.

:

IS only Suit Cases 25 only Hand Bags.
Bought of the Mitchell Mfg. Co.

:

6yi doz. Umbrellas 12 only Suit Cases.
Sold R. J. MacDougald:

9 only Fancy Vests
'

Japs
2 doz. Handkerchiefs . Mittens.

Cash Sales $112.80.



Aug.

Aug

Aug. 10

losi 20% and 2K%

.
for the purchue of

MAiiniNri: dochi.k knthv

I - Pniil liy ih.cnif draft duo to<lay

„
'^h'''i-

'"' "'Kh' <lr»(t of thi. Avon Knitting Mill, in f.vor)f thr I«rn,rr»' Dank for nur imriho«- of tho tVl uStvRccem., Jom»n,l draft of R. J MiclCgald in ™|"f'iJ^o7keChrtucto Shirt Cu, for -he amount dio t™ lit lei 2%We pawed the same to the iiavif. to apply on aKouT W.
P»,hTv

'".""•''
'", '"" '"•«»'"' '"^ 'W' payment

""' ^'

' Remit th<. Parker Leather Goods Co
, our note tor tllO .i tn H.

lor exchatT'
""'""'

'
"''™"' °" """"'• " «"«. ad§?d'

halanee"^"'"^
""" " "» "»' '" »«» "-"l • rt^ue SI

Sold John P. Haliburton, Bonne Bay Nfld
for cash,

ili ''?,'^?'"' Cn. IIS 20

6>i Mittens g JO
^H " Underwear 18 60

Aceept the sJKht draft of Mitchell Mfg. Co., .„ .„e rthe 1st, less S',i. in favor of the Mechanics' Bank
Deposited $400 an.l cheque on hand.
Sold R. C. Harris-

2 1/12 don. Hats
Sold L G. McCurdy & Co.:

7 doz. Pyjamas
(» " Handkerchiefs
ih doz Mittens,

noughl of the Ar-on Knitting Co.
4K <loz. Caps

Cash Sales Sl.'i2.-iO.

Sold S. D. Ruggles:
4 doz. Handkerchiefs
2'i doz. Gloves

Sold G. A, Lcverman:
3 only Fancy Vests
12M tloz. Collars

Bought of Chcbucto Shirt Co.

:

I4>j doz. Collars
ISK ' Neckties

Accepted the -Yiays' sight draft of Dominion'sTyles'cZ' in favorof the .Students' Bank for the invoice of the Li less 5%
^'Tnl/lTrn.^S ltss'2?/f

'"''''""""' '^^^«-' P" "t for

"^
^ddcT^or'^tnte"'

^'"""'^ '°' **' ' '^ '% """ '' «"'^

C. r Oulton remitted a demand draft dated vesterdav n„ tt' nDun op, Halifax, for the balance of h°s account Vth^ Is^'

r^ uTP".. P'-a^'ee paid same by cheque.
"'

Cash Sales $167.50.
^

.S only Hand Bags.

5K cloz. Socks
4 5/12 doz. Umbrellas

doz. Socks,

4M doz. Socks
•'K " Mittens.

4J< doz.
9'4 "

Hats
Socks

25 doz. Shirts

15 " Handkerchiefs.



MAKITIMK tXUlUl K\TI(Y. |||

Au(t. 11—TMUrd our rhrqm- in [mymrnt iif <mr Julv acceptance of the Mny-
fiower Woolen Mills in favor of tho C'itizens' Hank for $2ft5.

Paid by cheque cU-manil draft of Dominion Stylts dy, dated tho
9th, in favor of the Peoples' Bank for the balance due them on
the Ut. lens S%.

Received from W, E. Bender, Jr.. Quebec, lens trade discount of

I2ji9( and a cash discount of 2jj',; :

5 (jro Maritime Collars 75 dnz. Club Ties
25 doz. Kverwcar Shirts I2li dot. Drcamlaml Pyjamas
48 " Never Shrink Underwear.

B/L was attached to demand draft in favor of the Federal Bank.
We issued our cheque in payment of same.
Paid Canadian Hatters by cheque balance of July account, less 2^.
Deposited $325 and alt remittances, exchange 15 cents.
Sold H. V. McKenna:

114 <*"« Umbrellas .* 5/ 12 do/. Collars
3 only Rain Coats 8 only Funcy Vests

5K do2. Neckties.

Sold J. I, Francis;

.1>i doz. Caps 6J4 doz. Neckties
12 only Fancy Vests 12 doz. Handkerchiefs.

6yi doz. Collars 5^ *loz. Mats
5 only Rain Coats 8K " Socks,

Paid H. M. Sabcan by cheque for Unique Typewriter S130, less 5%.
Cash Sales 82.17.50.

Paid in Cash: Wa^cs $52.50, Bookkeeper's salary S15.
Issued cheque to J. G. Rafuse, $37.50; and delivered to him, M doz.

Socks. 1, 12 doz. Caps, 1 doz. Collars. 1 only Fancy Vest, I pr.

Pyjamas
Aug. 13. M. B. Zwickcr paid his 60-day $21') 7% interest-bearing note

maturinj* today as follows: new n^^ie at 10 dr for $146 with
interest at 7'X and Cash fur the balance.

Received from W. M. Reinhardt a bank d.aft dated the Iltli in

payment of his $125 note <\\xv today.
Issue cheques fur drafts due today.

Rece- ved from J. H. Lotjgie, bank draft dated two davs aj^o for the
oalance of his account of the 1st, less 2','f.

Received from J. S. MacLean his cheque in full of account with
15 cents added lor exchanj^'e.

Reir.ittcd the Mitchell Mfg Co., to apply on account, the cheque
received from J. S. MicLeun.

Received from C. W. McGill to apply on account, his cheque for

$50, payable at par.

AuR. 13. Paid by cheque J. Ross Macl.can& Bro.'s demand draft dated the
llth in favor of the Traders' Bank for $60, less \%.

Deposited remittances and all cash but $15.
Bought of Men's Wear Co.:

Syi doz. Shirts 3 doz. Umbrellas
12^ " Gloves 12 only Fancy Vests.

Sold Lynch & McElmon:
7}4 doz. Mittens 7 doz. Caps
iyi " Gloves 2X doz. Pyjamas
3 " Underwear.



MAItlTIME DOUBLE KXTKY.

Sold E. R. Gardnen
114 doz. Caps
6^ " Neckties

Sold R. M. Caldcr;

,^i doz. Caps
2 only Fancy Vests

Cash Sales SU7, 50.

3 only Suit Cases
2)4 doz. Collars.

1>^ doz. Mittens
2 only Hand Bags.

Aug. 14. Indcrscd tu acceptors to apply on account draft due today.
Clave Chtbucto Phirt Co. our cheque for invoice of the 3rd, less 5%.
Remitted Mayflower Woolen Mills our chcc^ue for $100 to apply

on account.

Received from Lvnch & McElmon a note at 10 days from the lOth
for S365.

Paid the Canadian Hatters by our cheque lor the purchase of the

Received from H. V. McKenna bank draft in full of account, less

Received from S. D. RuRglos in full of his account less 5%, the

cheque of Chas. V. McAvoy, Halifax, which he indorses to us,

Sold G. A. Leverman;

f doz.

Aug. 15.

Mittens
Underwear

9}4 doz. Caps
7 only Fancy Vests

iyi doz. Pyjamas,

Sold Rod. J. MacDougald:

6 doz. Handkerchiefs
3g doz. Hats
2| " Gloves.

Sold W. R. Murruy:

4 only Fancy Vests

1 " Rain Coat
i}4 doz. Collars.

Bought of J. Ross MacLean & Bro.:

mi doz. Umbrellas
15 only Suit Cases.

Cash Sales $156.75.

Issue cheque in favor of Farmers' Bank for our July acceptance in

favor of the Avon Knitting Co. due today, $97.50.

Received from the maker of the note due today, bank draft.

Sold J. H. Loggie:

2M doz. Shirts

3'/^ " Socks
2^ " Collars.

Sold C. T. Oulton:

2 doz. Caps
2H " Umbrellas

6K " Shirts.

3^2 doz. Socks
7 only Rain Coats

IK doz. Hats
2 1/12 doz. Neckties

12 only Hand Bags

4 doz. Underwear
2K doz, Handkerchiefs

5)4 doz. Neckties
6 only Hand Bags

ii-v •-

'



MARITIME DOUBKK KNTllY.

Aug. 16.

tS-M (io7. (llovos

5/6 ilijz. Mittens
1 onlv Fancv Vest

Buujilit of Mayflower Woolen Mills;

16'^ (In?.. Mittens

\S^i " Socks.

Soid R. M. Caldcr:

5/6 doz. Caps

2J-3 doz. Umbrellas
,^ only Hand IJa^js.

Btjni'ht on our ehcfiuc from C. F. Moriarty. a typewriter desk.

S42.5n, less 2U' , and 2'i%.

Paid Maritime Transfer Co. by cheque for freij^ht and truckage.

inward SA2,M), outward S8.15.

Paid City W.itcr Rates in Cash S4.50.

Gave by cheque to Red Cross Fund, S25.

Paid in Cash for Postaj^e and Telegram:- '57

Deposited all remittances and S300.

Paid j. C. KUiott by cheque for 1 bb). Dustbane and truckage on

same S6.74.

Paid by cheque to H- L. Lohnes $11,60. fo" coal delivered to Stech's

residence.

Cash Sales S167. 25.

Re-read the instructions for this month.

Balance the t:ash Book and prepare the other books for posting.

Post and prove the accuracy of your Purchase and Sales Ledgers.

Submit your Trial Balance of the General Ledger to the Teacher

for approval.

Received the following remittances:

J. I. Francis, Bank Draft for invoices cf the 2nd and 11th. less 3%.

R. C. Harris, his cheque with 25 cents added for exchange to cover

his account to date, less 3%.

E. R. Gardner, cheque on Liverpool payable here at par, to balance

his account, less 3%.

Per instructions we drew on demand, less 3%, in favor of our Bank
on L. G. McCurdy & Co., in full of % (memo only).

Deposited S160 and remittances, exchange 30 cents.

Sold Hancc J. Heather:

4}-i doz. Handkerchiefs

5y; " Socks

1^3 " Underwear.

Sold Yates & Bates:

8K <loz- Shirts

4K " Umbrellas

Sold Geo. F. Kerr, Eureka:

3)^ doz. Gloves
3 only Fancy Vests

Bought of Hickman Bros.

:

8K doz. Shirts

t}4 " Pyjamas

2 5/12 doz. Shirts

IX tlt>z. Gloves

Sj/i doz. Neckties

2i-i " Handkerchiefs.

lyi doz. Mittens
Umbrellas.

10|i doz. Collars

\2y2 " Neckties.

MWPri-m.^pip



MAKITIMK DOUBLE KNTllY.

Bought of Cixnadian Hatters

:

9 doz. Hats 6H doz. Caps.

Issued cheque to retire a note for $147.50 issued in July in favor of

Fraser Bros.

Cash Sales $152.10.

Aug. 17. Accepted the draft of Men's Wear Co. at 10 days from the 12th

in favor of the Traders' Bank for invoice of the 3rd inst., less

5%.
Paid by cheque sight draft of Hickman Bros, for mvoice of the

6th, less 5%, in favor of the Federal Bank.

Bought of the Parker Leather Goods Co.

:

18 only Hand Bags 30 only Suit Cases.

Bought of Mitchell Mfg. Co.

:

25 only Hand Bags Syi doz. Umbrellas.

Paid by cheque in favor of Mutual Life, W. A. Stech's premium

$278.50.

Sold Bray & Peach

:

5 only Suit Cases

4 only Hand Bap'^

Sold JefFers Bros., Oxford:

4>i doz. Hats

4 only Rain Coats

Sold J. S. MacLean, Amherst:

1>< doz. Pyjamas

5<A " Collars.

Cash Sales $143.60.

Aug. 18. Charge W. R. Murray's note due today to maker's account $49.50.

Issue cheque to protect draft due.

Sold C. W. McGill;

6 only Rain Coats

7yi doz. Socks.

5^ doz. Neckties

5 only Hand Bags.

5X doz. Shirts

12>i doz. Shirts

6>4 " Neckties

Sold W. B. Bower:

3?-4 doz. Socks

SX " Mittens.

Sold Ernst & Schnare:

4 5/6 doz. Underwear

8K doz. Gloves

9 " Hats

Received from C. T. Oulton,

5 1/12 doz. Underwear

10 doz. Collars.

85-3 doz. Underwear

8K doz. Socks

7K " Mittens

4K " Caps.

Bank Draft to cover invoices of the

the 3rd and 15th. less 3%.

Received from R. J- MaeDougald his note

inst.. for $250.

at 30 days from the 7th

WST- 'Wfflr-.3PHr_'i»' """WF-^



MARITIME DOUBLE ENTRY. u.;

Goods ordered from Philip Moreau & Cie. Ottawa, arrived con-

signed to their own order:

33>^ doz. Lumbermen's Special Gloves
SO " Everyday Mittens
30 " Comfort Caps
75 " Holeproof Socks.

Less 10% and 5%.
Issued cheque to Federal Bank for above.

Received from Lynch & McElmon cheque for $150 to apply on
account.

Drew on R. M. Calder, at 10 days from the 13th in favor of J. Ross
MacLean & Bro., for $62.50 and remitted it to them to apply
on account.

Received *-nm G. A. Leverman his cheque for $38.50 and note at

15 d rom the 6th for $500.

Depositee p.-.OO and remittances.

Bought oi Avon Knitting Co.;

8>^ doz. Socks

Bought of Dominion Styles Co.

:

12 only Fancy Vests
15 doz. Neckties
5 " Hats

Cash Sales $224.50.

Paid in Cash: Wages $61,50, bookkeeper and stenographer $22.

W. A. Stech took in Cash $25.

Aug. 20. Bank reports McCurdy draft collected, exchange SO cents.

Received from maker of note due today his cheque with 15 cents

added for exchange.
Accepted the 3 days' sight draft of The H. M. Eaton Co., in favor

of Farmers' Bank for balance of account.

Paid in cash $2.50 for advertisement re clerk.

Paid Maritime Transfer Co. by cheque for fr ht and truckage-
Inward $33.75, Outward $5.60.

Sold second-hand Typewriter to E. H. Harlow, Milton, for $37.50

cash. Prepaid in cash expressage on same, 75 cents.

Paid L. Hatcher for pping paper and twine, $13.88, cash.

Bought of J. Ross ^ i^ean & Bro.:

6 doz. Underwear.

25 doz. CoU-TS
3 doz. Caps

15 only Rain Coats.

30 only Suit Cases
6M doz. Umbrellas.

18 only Hand Bags

Bought of Men's Wear Co.

:

6X doz. Neckties
3 " Caps

Sold J. Austin Parker, Owls Head:
6>^ doz. Shirts @
45^ " Handkerchiefs

BJ4 " Mittens

IJ/? " Gloves
12 " Socks

Less 10% and 5% for cash.

Deposited $327.12 and cheque on hand, exchange 15 cents.

Cash Sales $120.30.

5 only Rain Coats

3K doz. Hats.

S15.00
2.00
7.20
12.00
3.60



12 doz. Socks.

214 (loz. Umbrellas.

j,„ MARITIME DOUBLE ENTRY,

Aug. 21. Received from makers of note due today their cheque.

Sold Geo. F. Kerr;

S only Rain Coats 2-/, doz. Mittens

7/12 doz. Pyjamas.

Sold Yates & Bates:

4^3 doz. Underwear

UK " Collars

BouKht o' Mayflower Woolen Mills:

3i'A doz. Socks is;.' doz. Matens

16?J " Gloves.

Drew on W. R. Murray for invoices of 4th and 14th less 5%, in

Ivor of the Avon KnittinK Co., and remitted the draft to them

to apply on account. We arc entitled to 3% discount from

that iinr.

Paid by cheque demand draft of Dominion Styles Co. for the in-

voice of the 18tli, less 5%.

Paid by cheque sight draft of Men's Wear Co. >" favor of the

Traders Bank, in settlement of their invoice of the 13th, less

5%.
Cash Sales $138.80.

Aufi. 22. Note due today is paid in cash.
, , . , .v.

Remitted J. Ross MacLcan & Bro. a Ba.-.k Draft for invoice of the

4th, less 3%, exchange i%.

31^ doz. Handkerchiefs

3 7/12 doz. Shirts

4 doz. Mittens.

2 7/12 doz. Umbrellas

I'/i doz. Ni-:kties.

exchange

Sold Hanee J. Heather:

4^ doz. Underwear

2H " Gloves

234 " Socks

Sold J. S. MacLean:

2^ doz. Underwear

3}4 " Shirts

Remitted Bank Draft to retire our note due tomorrow

25 cents.

Bought on our cheque of the .(. M; Eaton Co., less 25% trade

discount and cash discount 01 2^%
50 only M.B.C. Sweater Coats @ I*. 50

90 " " Sweaters 3.25

10 doz. " Hose '•"'

Deposited $600 and cheque ci hand.

Received from G. A. Leverman to apply on account a sight draft

for $300 on Canadian Hatters, which we passed to them to

apply on account.

Paid by cheque for special advertisement in College Gazette re

knit goods $23.53.

Cash Sales ?142. 10.



MARITIME IX)UBLK ENTRY.

Aug. 23.

the
less

Aug. 24.

Received cash for note due today,

Bought from Cana'Hun Hatters:

\2^ doz. Caps

Bought of Chcbucto Shirt ('o,

;

IS doz. Nccktit

25 " Collars

Sold JefTcrs Bros.

:

A}4 doz. Neckties

2K " Hats

3 only Suit Cases.

Sold Bray & Peach:

4 only Fancy Vests

2 " Suit Cases

Deposited all cash but $15.

Remitted our cheque on uccount to Mayflower Woolen Mills for

$350.

Paid by cheque sight draft of Avon Knitting Co.. to balance account,

less 2%.
Accepted draft at 10 days from date of invoice of Men*s Wear Co.

for the purchase of the 20th, less 5%. in favor of the Traders'

Bank.

Cash Sales $125.90.

Received cheque for note due today.

Sold C. W. McGill:

ange

rad**

draft

m to
Aug. 25.

18 doz. Hats

ayi doz. Shirts

25 " Handkerchiefs

3'^ doz. Caps

3 only Rain Coats

3 only Rain Coats

6'i doz. Handkerchiefs.

10^3 doz. 3K doz. ShirtsUnderwear

Neckties.

SoldW. B. Bower:

12 doz. Shirts

6K doz. Mittens

9}4 " Socks

Received from Lynch & McKlmon their note at 30 days dated the

13th to balance their rxcount.

13 doz. Handkerchiefs

3^3 doz. Underwear

12 " Gloves.

"/r. less 2%,Received from J. H. Loggie, in settlement of his

Bank Draft.

Deposited S125 and remittances.

Drew on R. M. Calder at sight in favor of J. Ross MacLean & Bro.,

payable at the Mechanics' Bank, New Glasgow, in settlement

of his August purchases. The drawee is entitled to discount

of 2% We are entitled to 5% off tiie MacLean invoices.

Cash Sales $102.80.

Issued cheque for draft due today.

Sold Geo. F. Kerr:

2 o Pancy Vests l?i doz. Gloves

> TJmbreilas.



MARITIME DOUBLE ENTRY,

Sold Ernst & Sclinare:

19 doz. Handkerchiefs

Aug. 27.

14 doz. Shirts
4>j' " Caps
9 1/6 " Underwear

9 " Mittens
\Oyi " Socks

8K " Gloves
Gave Canadian Hatters, our cheque for $346.25.

Hancc J. Heather sent Bank draft, loss 5%, in settlement of the

invoices of !6th and 22nd.

Bought of Chclmcto Shirt Co.:

16 doz. Shirts 15 doz. Collars

12 " Neckties.

Gave Chebucto Shirt Co, our cheque for balance of the invoice of

the 10th, less 3%.
Cash Sales $137,50.

Paid wages $72, oflice salaries $22.

J. G. Rafuse took in cash, SIOO.

Maker of note due today jjaid it by cliequc.

Issued our cheque for draft due today.

Received cheque from C, W. McGill to balance his account of 1st

and also purchases of 18th and 24th, less 5%.

3old Yates & Bates:

9^^ doz. Handkerchiefs
7 " Pyjamas

8K doz, Neckties
3 5/6 doz, Underwear.

Received from Geo. F. Kerr to apply on account, his cheque for

£125 with 15 cents added for exchange.

1 posited S50 in currency and remittances. Exchange on Mc-
Giira cheque 50 cents.' on Kerr's 15 cents.

Boupht of the Dominion Styles Co.:

25 doz. Neckties 12 doz. Caps
15 only Fancy Vests.

Drew on J. S. Ma'cLcan at sight in favor of the Mitchell Mfg. Co..

for balance of invoice of the 7th and remitted a Bank Draft,

exchange 15 cents, in their favor in payment of our prrchase

of the t7th. less S'/( Paid for draft bv cheque

Cash Sales $110,75.

Aug. 28. Sold J. R, MacLean:

lyi doz. Pyjamas
3 5/'6 doz. Neckties.

6'> doz. Underwear

Bought of Men's Wear ('o.

:

8K doz. Neckties 6'i doz. Hats
12 onlv Rain Coats.

Received frcm Ernst & Schnare their cheque for $400, payable^at

par here, to apply on account.

Sold Jefieis Bros.:

3 5/12 doz. Cups 9 5/6 doz. Collars

7 only Fancv Vests 2 only Suit Cases.

Drew on JcfTers Bros, at sight for S150 in favor of Hickman Bros.,

and remitted same to them to apply on account.

Remitted bv cheque to Mavflower Woolen Mills $400 on %.
Cash Sales $112,50.



MARITIME DOUBLE ENTHY.

Aug. 29. Sold Bray & Peach:

8 only Fancy Vests 6^ doz, Handkerchiefs

3 " Ruin Coats 6 only Hand Bags

5X doz. Socks 3 " Suit Cases.

Bray & Peach remit their cheque for 1100, payable at par here to

apply on account.

Received from J. S. MacLen hi** \S -lay note in our favor, dated

yesterday, for $250.

Deposited $225 and remittances.

Paid by cheque demand draft of Dominion Styles ("n.. for purchase

of 27th. less 5' J-.

Cash Sak'S $87,75.

Yates & Bates, in settlement of their account, deduct 5% from

Auj^ust purchases p\'i"H ^ 30-day interest-hearing note for

$400 and the baln"'-'c- in cash,

Aug. 30, Ernst & Schnare dissolve copartnership sellinj; out their business as

a K">"y concern to A, F. Eisnor & Co., whi;se trade we antici-

pate. The old firm remits us $371.10 by cheque and the new
firm's 7% interest-bcarinj; note at 30 days from yesterday in

their favor for $438, which they indorse to us.

Sent Canadian Hatters, cheque for $500 to apply on account.

Bought of Mitchell Mfg. Co.:

15 only Suit Cases Hy^ doz. Umbrellas.

Accepted, in favor of the Students' Bank, the 10-day draft of

Chcbucto Shirt Co., dated the 23rd. for invoice of that date,

less 5*7,

Paid Maritime Transfer Co. bv cheque for freight and truckage

Inward $33.75, Outward $8.25.

Cash Sales $7^.50.

Aug. 31, Issued cheque in favor of Cook & Frost for $60 rent for month.
Credit the Proprietors with years' interest on Capital Accounts.
Credit the working partner with salary for the year.

Paid by cheque sight draft of Parker Leather CJoods Co,, dated
yesterday, in favor of themselves, to balance, their account,
lois 5%.

Paid by cash: Office salaries S22, Clerks' wages S72.

Paid in cash Telephone Rent $3.

Paid in cash for Tilegrams and Postage $3.25.

Paid by cheque Mr, Rafuse's loan and accrued interest for 166 davs.

Cash Sales $101.15.

Deposited $500 and cheque on hantl, exchange 50 centc.

Inventories:

Merchandise $6590.00
Furniture & Fixtures 375 , 00
Taxes & Insurance, prepaid 50.00
Expense, books, etc. 87,31
Advertising, current, unpaid

^
62 . 50

Heat & Light, due and unpaid
'

12.50
Doubtful Debt Reserve 325 . 00

Proceed as on the 15th. Have your books approved by Teacher,.

then proceed with Trial Balance, Trading Account, Loss &
Gain Statement and Balance Sheet,

Have these appro\cd by Teacher,



110 MAlllTIMK IXUHI.K KNTllY

INSTRUCTIONS FOR SEPTEMBER.

The products of m.inv concerns ;irc niarkctcil liy persons who do not cure

to stock these noods, th;it is, buy tlu in outriKht. and thus incur tlic liability

of paying the pruilucer whether the i;oods are saleable or not, or realize the cost

of production. Such persons may he direct Aijcnts, that is, all contracts rela-

tive to those Boods arc in the name of the producer, or Ihey may handle the Roods

on Commission, that is, receive as remuneration for their trouble a percentage

of the sales effected. Persons who conduct business on these terms are known as

Commission Merchants.

On paRcs 84-8.'i will hi- found delinitions of the terms usually applied to

a Commission Business and a simple metho<l of handlini; Consisnments, \yhen

they are only incidental to the business. The purpose of this chapter is to

suggest a suitable n:ethDd of recording the transactions relating to Consigmncnts

and Shipments where this is the main purpose of the business and the selling of

one's own goods only an incident thereto.

The rulings of the Books of Account of a Commission Merchant, like

those for all businesses, arc not arbitrary, but are suitably arranged for the

particular lines handled.

The books to be used with the September set, a Commission Business, are:

The Journal, which will be similar to that used in the August set.

The Purchase Book, as used in the preceding set.

The Receiving Book, see page 122, in which is entered a memo of the

various lines received for sale on account of, and at the risk of the consignor,

and the charges paid or incurred on its behalf, liach package, case, barrel,

etc., of all consignments is assigned a given number, to distmguish it from like

goods of other consignors.

The Shipment Book, in which is recorded a list, at cost price, of the various

articles forwarded to be sold on the account and risk of the owner.

The Sales Book, see page 122, with speci.il columns into which arc

extended the sales from the various eonsignments and those from the proprie-

tor's own goods. Be careful always to state the number of the consignment

from which each item is made.

CASH UECKIVED



M.MUTIME DOUHI.K KNTIIY IJI

The C«lU Book, sct> ikiki'S 120-121, with s|i.< ui c.iUimi.s l.. that wh.ri' pci.-

siblc only totals will t)c n.i-issary for th.' (..ntral Uil^cr an.llh.it Ih.^ i titnoi,

may be postc<l to the special I.i.luers. fare iinist l.c exen.se.l to see that the

sutntnariesof these speeial I.e.lfers a^ree with the aeioi.nts n. the (.eneral l.eil-

ger

The Bill Books will h:ive spiiial ct.lumns as in tlv. prev ious set.

The General Ledger, -miilar to that previmi used.

The Shipment Ledger shows tlie value of i;o"ils sent for sale and any charucs

paid or incurred in coniiLvlion therewith, an.l the Net Procee.ls received or

placed by the consignee to the eridit of the Consinnor, f the proceeds are not

received with the Account Sales the Ak'ent must be debited in the Aee.iuiils

Payable LedRer and the shipment closed to Loss & Cain.

The Accounts Receivthle Ledger will contain all accounts due to the

business.

The Accounts Payable Ledger will contain all accounts due by the business

The Consignment Ledger, showinR an account for each consignment re-

ceived each debited to all charges paid or incurred on its behalf and all our

charses in connection therewith and crediteil by the Sales on whatever terms.

When the Account Sales is rendered tl'.e account is closed. If the Net

Proceeds are remitted the account is closed when the remittance is posted

from the Cash Bool:. If the Net Proceeds are due at a future date, the amount

of the Net Proceeds must be transferred to the credit of the Consignor in the

Accounts Payable Ledger.

The Bank Account will be kept on the stub of the Cheque Book.

Especially ruled books for this set may be obtained from the author.

CASH DlHHl'RSKn
"

1

-_ .^--.-.^ -'T

Const
1

"
; 1

C'lrncral Lcilgc

1
'

Sfei
V/C -ny

Lcdarr Titlr I.rJK.r lAiUir im^Puy.
*ii-i!:h*

Ftrf,!,! civrural

1 Rent iiA.W'ilioD
:. B, Tewi

i

107: M \

45!

g [.. F. Macncil I'rOCCfd!! of

Conn, 1
155 25

'

1 |{. ,1. Rufusi' 02 so

; l^ipeltM :o L. (!. Paton
.w

M. E.Ormiston' !

t .1. 0. Smith „-ft,.„., W
1

1

li PurchMci trotnl" A,
Mahnr

aiT »»

u M. A. MacUaD Inc. ofrtipt. f>
1

20 I, M. MftpKcn C'hpi|ui' I'll " <

Kxfh, on n.- "'r .,
\

twi-ii __ ^— ——
30 ConManmcBt I.I.tJ 2,'i

a/r 76
iShipnipnt a/c
A/C Psyiible

207
1 167

5(1

RillK Payable
li-'i

llColt ADxch. 1 7 50
Frright

BahiK-f
1

! atio 23

™ _„ r^
i ™-=_-^^^ 1,^'* Sfl



MARITIMK DOITHI.B ENTRY

CONHIONMENT RECEIVING 1«X>K.

July

Conflignor Quantity

M. M.Cftwidy
My-'^i ca. Stniwheiriei'

2-32 n. Uiu(|it)crrki<

Freight D. A K

A. E. I>Tilliu

12 bbls. Potdtoen

3 bu». Bw'tH
Chiu-gt>H |>reptLiil.

J, I,. llarriM

4 cs. Chcrri«'B

6 ' Hlarklierrifs

1,1 ' ItaspbtTrira

Freight D A. H.

ConaigniiiciitB W. 10

To Freight and TruckHRf W. 10

Kiiifpton

Shefficia MiUm

SALES BOOK. ^

D«t<i PurcliAM- IM L. F. Amount Consiin-
nient

I

1

Miln

July 14

18

29

K. 8. Miller Halifax
3™. OnioM M 10

2 bbl«. I'otiilocd 3.2/>

2 only Chcmo-W) 15

A. A. McAdam Dartmouth
4 do.. Cabham- .DO

5 " Cauliflower 1 75

100 lbs. C. Butter 32

Smith&Sehnare New (Uaifgow

4 t», Kkks— 120 25
D only Chc<«f-1R0 15

1216

1210

1221

1209

1218
1210

12
6
9

30
50

8U

60

35

15

12

9

8
32

30
27

119

30

76

05

6

3

50

27

3
8
32

60

44

30
27

57

129 10 HI

129 15

C'onHignmcnt S»le»

Mdiic.

Entry for General Journal

119 05
10.10
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SK.lTK.MIlKll IMUCK I.IHT

Quuntity Si'llinii

1 75 Appin
SOHmti

bhi J 75 2 51) 2 80 2 .V. 2 85 J 110 2 HI 2 11.1 2 1t.'i 2 71)

bu» )U1 70 112 72 M 71 i;o 711 118 78

lb 40 17 HI 32 311 :lo .1.3 31 :18 35

•2\ lliltter-dairy lb a 28 31 .-.a .211 21) 32 34 27 :io

89 Cubbad iliii. 1 50 I.IK) 1 40 .1)0 1 ;iii 80 1 21) 711 1 10 no

.70 Carrot* bu«. 7'J 7K >U IK) 711 82 Wi 74 80 m
1.2ACauliSowrr iloi 1 -M 1 70 1 31) 1 80 1 II) 1 IH) 1 Ml 2 IK) 1 111) 2 10

. M Celery .l.» 1 20 1 40 IH) tlO 1 30 1 IK) 70 1 .50 1 10

. 13 CheeBe~3() ea. lb. 21 10 20 15 1!) 14 18 13 17 12

.27t^ni aui. 42 34 28 40 32 211 .18 :10 24 .30

.07 Cucumbcni (lui. .24 10 19 22 08 14 .211 oil 12 18

.20K8K>-30e»
4 25 Onions

(loi. .21 20 22 27 23 28 21 2» 25 :io

rl. 4 50 4 40 4 48 4 38 4 411 4 311 4 41 4 34 4 42 4 32

75 rAmnipx bu>. K4 78 72 lUI 80 74 118 82 711 70

. 70 Feachee biikt 1 25 1 10 1 35 05 1.20 1 05 1 .31) IK) 1 15 1 00

65 FeiUB l»kt. r. 1 211 .00 1 15 H.'. 1 10 80 1 0.1 76 1 00

35 I'lunu bekt. .)<) 1)5 40 80 ."i."i 70 45 8.'» 00 75

. 50 r rtatove bun. .60 118 74 112 .70 711 04 72 78 fltl

•'i 00 Sauerkraut bill. e. 10 5,70 5.50 11 00 11 30 5 111) 5 111) 1) 20 5 40 5 80

70 Tomatoctt bakt. .82 IM DO 84 08 92 80 1 00 04 »»

SEPTEMBER TRANSACTIONS.

Sept. 1. H. M. Chipman commcnccii thf Produce Commission business :it

73 CollcBe St., invcstini; $3001) cash.

Rented office and storage warehouse from K. Kaulhach at iin an-

nual rental of $000, payalile montlily in arrears.

Enjiaged student as bookkcciKT at $7.> per month, M. L. t'leland

as stenographer at S50 per month, and Charles Hopkins as

clerk at $40 per month.

Bcposited in Bank S2900.

Bought on cheque per bill of P. L. Iv. Napier, sundry office furniture.

$112.75.

Paid by checpie to J. S. Percy. $.16 .SI) for otliee slationery.

Bought of E. W. Saltman. Mahone;
300 lbs. Creamerv Butter
500 " fJairy Butter.

Paid in Cash freight on above. $3.25.

Paid in Cash for postage and telegrams, S4.25.

Paid W. F. Meehan by cheque for making and painting sign. $15.75.

Paid by cheque Harold Kirby for removing and replacing slielving

and partition. $22.50.

Bought on my 10 day note, payable at my office, of .S. .^. Grimm,
Springficid, delivery wagon, horses and harness, $337.50.

Engaged C. Haverstock as teamster at $40 per month.

Contracted with the Maritime Record for 10.000 lines to be used for

advertising purposes as desired.

Sept. 3 Received from R. D. Sutton, Canard, to fje sold on his account

and risk. Lot No. 1800:

40 bbls. Apples 40 bskts. Pears

50 bskts. Plums 50 " Peaches.

Paid by cheque to Students' Railway, freight on the above $13.

Our charge for truckage on same S2.
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Sept.

Sept.

2J l>«kt« IVaclin

. OslKimi-. 10 (loz. Celery.

No IH()0

No. 1800
No. 1800

,
with (irccn & Stellen,

HouKhl ..i I) A. Piilm.T. Auburn:
.Ml l.skli IMum.i
2.< I'cars

I'uiil IniKht S4 SI) in Cu.^li

nom:lil ,m my ill, i|Ur of M. ('

Solil I,. Il;ii,li,.r\- Co, Cilv
Id lihU A|,|.Ks

IS liskts Plums
10 • l'ciiilu-»

2 .loz. CvUtv.
I'iinl in f;is!i for siiofiiiy horsvs. 8.1.

Plncvcl In^unouv Policy for $1200, (ii I t,''
iiKiiits, ii:niin; f,ir same bv i'hf(|ui'.

Hnuulit ol L. I-; Colborno, ColiinKWood
50(1 lbs Crciitnory Ituttor
750 •• Dairy Hutti-r.

I'ai'l frfii;lil on sami- in tash. $2.50.
Houtlit ut M. It. VounK, nriili-otown

:

225 bbls. Aj)|)li.s.

Paid fri'inht by chiviuc, «1«.75.
Solil L. llatthiT a Co.:

20 bskts. P-ars Mo. 1800
U) bbls. A|,|>U.s No. 1800

Sold J. A. Morrow, City, for Cash-
125 lbs Dairy Butter
75 " Crtamery Butter.

Shipped per S. S. "Breton Queen" to J. T. MacLeod. Glace Bay
to be sold on my account and risk:
100 bbls. Apilos
600 lbs. Dairy Butter.

Paid wharfaKc SI. 25 to L. M. Snow, in cash.
Paid in cash to H H. Miller, Marine Insurance on shipment at 1H%.
Received from H. J. Kenty, Enfield, to be sold on his account and

nsk. Lot No. 1801:
IS bus. Carrots
75 " Potatoes
40 bskts. Tomatoes
25 cs. Onions

15 bus. Parsnips
75 doz. Corn
40 " Cucumbers
25 bus. Beets.

TruckaKf on above, S2.S0; paid in cash, freiBht, »4.7S.
Bought by cheque a Bank Draft in favor of M. B. Young for 1300

exchannc (%.
Sold Rex. H. Publicovcr, City:

8 doz. Corn No. 1801
15 bskts. Plums No. 1800
6 " Peaches No. 1800
10 bus. Potatoes No. 1801
' " Beets No. 1801

Bought of G. S. Harvey. Hillaton:
125 bskts. Plums 75 bskts. Peaches
75 " Pears.

Paid in Cash freight S8.25.
Received from L. Hatcher & Co. to apply on account their cheque

for $75.
Accepted draft of L. E. Colborne, at 10 days from the 3rd, in favor

of himself, in settlement of my purchase of that date.



8«pt

Sept.

I.iilliivr-

1 Ins .

My churKf

MAlinrl'. UOUBI.K KNTllY

Bouiltit "' !• \' ''""'' ''»''" '''''''<

25 libU. Kiiuirkrnnl 2S dc.z. riilit)ui;i-

Paiil in Cash fmijlil m Capt. A, F. Cn-nMT nf Sclir

I'ailnt." S18 V),

Solil W. t\ Miirnim. Channel. Nllil

.10 liskls. T.imati.t» N" IW'I

UK) IIk. Dairv HutUr.
Rmivc'il fnim k. I'. C'rrascT. KiviTp.irl. I" Iw -"I'l

anil risk. I,<.t N" ISDi:

id iloz, CaliLai;.' i" '!'" ' .nili""''

l.S lilils, Saiurkrant 1.^ '1"!^ Cfl.ry,

I'rciKlil was pri'iiuiil-, I pai.l wharfage in lasli .'11 >•»

fi.r tnuk.iKi' S1.2.V

Solil 1. A. Manlc.nal.l. City. f(ir Casli

7.S Ills. Dairv nnlUT 12 hskls I'Uims

50 ' CrcamiTv Hutur
Doiiosite<l in Hank SidO currency anil clici|U.' <m hand

Received fr.ini Cliarks W. Cox. Iln.okti,ld. charK.-i prepaid t,

sold on his account and risk, l.oi No IWU:

im Ihs. Dairy Butt.T Mm Ihs ( r, .,ni, ry Hulter

in only Cheese " '». '-KK^

Truckage $2.2.V

Bouuhl of F. S. Cleveland. Chester, f.o.b. here:

1(K) doz. Celerv 1-'' Inis Meets

l.S Ims. Carrots ^^ cs. Onions.

Paid wharfanc iti cash, $1.2.S.

Sold Kmprcss Hotel, City:

20 bskts. Plums
.SO lbs. Dairy Butter

20 bus. Potatoes

10 doi. Celery

1 onlv Cheese
10 bskts. Toni:itoes

4 bills. Sauerkraut -
.., ^.

Paid in Cash to J. M. Mitchell, for brooms, bnishes. etc., $2.64.

Sold L. Hatcher it Co.:

Sept. 8.

No. ISO.!

No. 1801
No. 1802
No. 180.?

\.. 1801
No. 1802

No
No

1800
1800

2 bbls. Sauerkraut

15 bskts. Plums
20 " Peaches

Sold Rex. H. Publicover

8 bskts. Peaches
7 doz. Corn
5 cs. Onions
5 bus. Potatoes
2 " Carrots
3 " Parsnips

Sold L. C. Giffin. Goldboro:

6 only Cheese
12 bbls. Apples. ,, ... ,

Paid by cheque a demand draft of G. S, Harvey, m his own favor

for my purchase of the 5th.

No. 1800

No. 1801

No. 1801

No. 1801

No. 1801

No. 1801

No. 1803

Sold E. T. Tobin, Dartmouth:
8 bbls. Apples

10 bskts. Pears

30 lbs. Dairy Butter

20 Creamery Butter

No. 1800
No. 1800

No. 1803

No, 180.1
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No. 1803

No. 1803
No. 1800
No. 1802
No. 1800
No. 1802
No. 1803
No. 1802

No, 1803
No. 1801
No. 1803

IS only Cheese

No. 1803
No. 1803
No, 1802
No. 1801

Sold J. R. C. Haystcad, Bedford:
50 lbs. Dairy Butter
10 bskts. Plums.

Sold W. H. Darnell, Dartmouth:
2 only Cheese
5 bbls. Apples
5 doz. Cabbage
5 bskts. Pears
5 doz. CcFery
1 cs. EKt,'S

2 bbls. Sauerkraut

Sept. 10, Sold L. G. Findlay. Sambro
90 lbs. Dairy Butter
30 bus. Potatoes
40 lbs. Creamery Butter
12 bus. Carrots.

BouRht of E. W. Saltman:
100 lbs. Creamery Butter
150 " Dairy Butter.

Paid freight, S3. 60 in cash.

Sold Empress Hotel:
30 lbs. Creamery Butter

1 es. Kji^s

2 bbls. Sauerkraut
5 doz. Cucumbers
5 bskts. Peaches.

Sold J. W. G. Wakefield for Cash:
75 lbs. Creamery Butter ,

8 bskts. Plums
20 " Peaches.

Sent E. V, Conrad my cheque i

6th,

Sold W. II. Darnell:
1 only Cheese
2 cs. Ei,'jis

5 doz. Cabbage
3 bbls. Sauerkraut
10 doz, Caulillower

Sold Rex H. Publicover:

5 bskts. Plums
6 " Peaches
3 bus. Carrots
2 bus. Parsnips
2 " Beets

Deposited $100 in currency.
Prove Cash and have same verified by

Kepi, n Received from Holt Bros. Hitlaton,

and risk. Lot No. 1804:
80 hhU. Apples 80 bskts. Pears,

Paid frcii,'ht, $16.25 by cheque; truckage $5.50,

Sold Ross Findlay, Westville:
20 bbls. Apples No, 1804
4 only Cheese

Paid by cheque demand draft of Chas. W. Cox against his cons-

signment for $150, dravn in his own favor.

1 settlement of the purchase of the

No 1803
No 1803

No 1802
No 1802
No 1802

No 1800
No 1800
No 1801
No 1801
No 1801

Teacher.

to be sold on their account
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No. 1803
No, 1800
No. 1800
1800; KtoraRc $1.25, advertising

Place Net Prncoeds to credit of

No. 1803
No. 1803
No. 1802
No. 1802

Received from Empress Hotel, J. B. Naylor, jr., Proprietor, $100
cash on account.

Sold E. T. Tobi-:
10 lbs. Crea lery Butter
5 bskts. P nrs

7 bbU .*.!m,:?s

Rendered '.ccunc ^ale' i r No
$2.50, coffprnissiun (^, ',/J,

consij 1'.'.

Sold E. J. W'-irc. Ciiv
5 onl> 1..;^.;:.

80 lbs. Dairy Buttei
40 " Creamery Butter
10 doz. Cauliflower

5 " Cabbage
Sept. 12. Bought of M. L. Colp, Port Mouton:

40 doz. Celery 15 doz. Cabbage
15 bus. Parsnips.

Paid in Cash freight, $3.75, to Capt, H. L, Lantz, Schr, "Mersey
Lass."

Received from G. H, Wilson, Falmouth, to be sold on his account

and risk. Lot No. 1805:

100 bus. Potatoes 100 doz. Com
40 cs. Onions 40 bus. Beets,

Paid by cheque freight, $17.25; truckage $9.75.

Bought (jf Roy J. O'Brien, Noel, freight prepaid to Truro:

50 cs. Eggs 25 cs. Onions.

Paid freight in cash $7.50.

Sold L, C. Giftin:

IOCS. Onions No. 1805
6 bskts. Pears,

Bought by cheque a Bank Draft in favor of K, \V, Saltman, for $300,

exchange {%.
Sold J. R. C. Haystcad:

20 lbs. Creamery Butter No. 1803

12 bb)s. Apples.
Accepted the 3 days sight draft of F, S. Cleveland in favor of H.

H. Irwin, for my jiurchasc of ti;e 7lh,

Sold S. S. "A. L. Lintlop":
30 bus. Potatoes No, 1805
3 bbls. Sauerkraut

25 do2. Corn xNo, 1805
Sold W. H. Collins, City, for cash:

5 doz, Celery 3 bus. Parsnips
2 cs. Eggs • 3 cs. Onions.

Sept, 13. Received from H. O'Brien, Noel, freight prepaid, to be sold on
his account and risk. Lot No. 1806:

60 bskts. Tomatoes 60 doz. Cucumbers
25 bus. Carrots 25 bus. Parsnips.

Truckage $5.25,

Sold J, P. Haiiburton, Bonne Bay, Nfld,;

25 bbls. Apples No. 1804
20 bus. Carrots
20 bskts. Tomatoes No. 1806
30 bus. Parsnips
40 doz. Corn No. 1805
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K.ee,vcd from W. H, Darnel, his chc.uc ,„ Ml ot accou.U.

Sold Empress Hold:

20 lbs. Creamery Butter

4 bbls. Sauerkraut

20 (loz. Corn
5 do?,. Cucumbers

Li bskts. Peaches,

BouKht of A, P. Dill. Windsor:

25 bbls. Apples

40 bskts. Peaches

-"•^T^frr^'S-er his note at V days in full of

account.

Sepl,

No, 180,1

No. 1802

No. 1801

N". 1801

,Sn bskts. Pears

75 " Plums.

SoldL. ('., Findlay,

20 do:'.. Corn
15 cs. Onions

8 bus. Carrots

50 lbs, I'rcamery Butter

10 bus. Parsnips,

Sold J, C, Culton, Stellarton

25 bskts. Pears

40 " Plums
30 " Tomatoes

No,
No

1801

1801

No, 180,*

No, 1804

No, 1806

No, 1806

Bou);htofl-
SoldC, W, Miller. C:

10 bus. Carrots

12 es. Onions

ReeelveXmt C, Gifhn his ehecue for S75 with .5 cents added tor

cxchans^e.

Sold Ross Fimllay:
No, 1804

18 bskts. Pears

2 cs, EkKS
f, (805

,5 bus. Carrots
J>^^ ^,^.^^,, prepaid, to be sold

Received f™"^'^„^^-^2°Loi No, 1807:
account and nsK, i-oi. iw

125 bskts. Plums

Trutkaiie $2.50. ,

Paid hv cheque Note due today

Sold \V G. Morgan.

10 doz. Cucumbers

60 lbs. Creamery Butter

looi ,

125 bskts. Peaches,

, No, 1801

60 lbs, 1,-rcamei, "..—•
. jgQy

50 bskts. Peaches g^,,, for shipment No,

lived from J-
T-^Macl-eoa,

proceeds, ., __Received from J.
T,i\iaci.eoo,,>^^

^^jj
with Bank Draft for

^^'/.^oo in currency, exchange 15 cents.

Deposited all rem.ttances and $100 m curr

Sold E. J.
Ware: ^^ ^^Q^

10 bus. tarrots jg^j
5 doz. Cabbage

3 cs. Eggs
n,..,„r No. 1803

40 lbs. Creamery Butter i^o
^^^^

5 es. Onions
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S475.

ded for

be sold

It No. 1,

IS cents.

Rendered an Account Sales for No. 1802 : Advertisinc $2.75, storage

$1.50, commission @ 5%. The Proceeds are subject to sight

draft.

Bought of R. F. R. Tolson, Bedford, f.o.b. our warehouse:

50 bskts. Tomatoes 10 bus. Beets

15 bus. Parsnips 5 " Carrots.

Drew on Ross Findlay at 10 days in my favor for $100 and dis-

counted the draft at the Bank.

Sold L. C. Giffin:

6 cs. Eggs No. 1803

25 bskts. Peaches No. 1807

10 bus. Beets No. 1805

10 bskts. Plums No. 1807

Bought on my cheque of R. A. Reid, Riverton. f.o.b. his siding:

150 bus. Potatoes 25 doz. Corn.

10 doz. Cauliflower 6 " Cucumbers.

Paid freight on same $23.50 in cash.

Sold F. W. Kirkpatrick, City, for cash:

2 only Cheese
3 bbls. Sauerkraut.

Shipped J. McGowan, Wavcrley, to be sold on my account and
risk:

15 doz. Com
3 bus. Beets
2 " Carrots

12 bskts. Plums.

Sept. 17. Received from H. Halt, Tancook, to be sold on his account and
risk, ex his Schr. "Island Queen," Lot No. 1808:

150 doz. Cabbage 150 dc- Cauliflower

100 bbls. Sauerkraut 100 " Celery.

Truckage $11.50.

Sold J. R. C. Haystead:
6 bskts. Peaches
SO doz. Cabbage No. 1808

25 " Cauliflower No. 1808

4 bskts. Pears.

Paid by cheque draft due today.

Received cheque from E. T. Tobin in full of his account.

Sold L. G. Findlay:

10 bus. Potatoes No. 1801

20 doz. Corn No. 1801

15 bus. Beets No. 1801

to bus. Parsnips.

Received from E. J. Ware his note at 7 days, payable at my office

for $125.

Sold S. S. "A. L. Lintlop":
25 doz. Corn No. 1805

5 " Celery
25 " Cabbage No. 1808

Paid by cheque demand draft of R. D. Sutton, in full of account.

4 bus. Beets

10 doz. Cauliflower

25 bus. I*otatoes

15 bskts. Tomatoes
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Kept. 18.

No. 1805
No. 1807

No. 1808

No. 1809

Sept. 19.

Sold J. C. Culton:
15 hbls. Apples No. 1804
30 bskts. Peaches
10 bills. Sauerkraut No. 1808
20 bskts. Plums
20 doz. Cucumbers No. 1806
15 " Celery No. 1808

Drew on demand on J. R. C. Haystead, in favor of R. F. R. Tolson

for my i)urchasc of the 15th.

Received from M. C. Macdonald, AntiKonish, to be sold on account

and risk, Lot No. 1809;

750 lbs. Dairy Butter 7511 lbs. Creamery Butter
20 only Cheese 20 cs. Ekks.

Paid by cheque freiRht, $26.50; truckage, $.5.75.

Sold VV. G. Morcan:
90 lbs. Creamery Butter
30 cs. Onions
60 bskts. Plums

Bought of M. B. Young;
50 doz. Cucumbers
50 ' Celery
60 bskts. Tomatoes.

Paid freight S7.75 in Cash.
Sold \V. W. Cahill, City:

10 bbls. Sauerkraut
10 bskts. Pears

200 lbs. Dairy Butter
10 doz. Cabbage.

Received from L. G. Findlay his note at 6 days from date of last

purchase in full of his account.
Sold F. F. Crooks, City, for cash

:

2 bbls. Sauerkraut 2 bus. Parsnips

5 bus. Carrots 1 cs. Onions.

Paid by cheque draft due today.

Sold A. P. Calnen, City:

150 lbs. Dairy Butter
5 bbls. Sauerkraut

15 bskts. Plums.
50 lbs. Creamery Butter

Sold Ross Findlay;
10 bbls. Apples
2 cs. Eggs
10 bbls. Sauerkraut
60 lbs. Dairy Butter
15 bus. Parsnips
20 lbs. Creamery Butter

Received Account Sales from J. McGowan. showing proceeds

$42. >0 subject to sight draft.

Remitted 'o A, P. Dill to apply on account, my cheque for $100
with 2.1 cents added for exchange.

Proprietor drew for private use by cheque $77.50 and $22.50

in cash.

Sold L. C. Gifiin;

15 bskts. Plums No. 1807

6 " Pears.

No. 1809
No. 1808

No. 1809

No 1804.

No. 1808
No. 1809
No. 1806
No. 1809
McGowan,



MAHITIME DOUBLE ENlllY. m

Ison

mnt

Nu
Nil.

Ni,

No.
No.

No.
No.
No.

1804
1805
181U

1805
1810

1808
1810
1808

F Crca.ser in full of his account

(100

12.50

Received from J. C. Culton on account Bank Draft for $200
Received from W. D- Burns, Musquodoboit, to be sold on his ac-

count and risk, Lot No. 1810, f.o.b. IDurtniouth;

500 lbs. Dairy Butter 500 lbs. t'rcamery Butter.

Paid in cash ferriaf^c 40 cents; truckage $2,25.

Received on account of S. S. "A. L. Lintlop," N L. Sherman,
a^'cnt, checiue for S75.

Sold J. A. McKay, City:

6 bbls. Sauerkraut
IS bskts. Pears
5 only Cheese No. 1809

Acceptetl s'i^^ht draft of Holt Bros., for S175 aj^uinst their consign-

ment in favor of P. U. Weir
Sold J. P. Ilaliburton:

15 bskts. Pears
10 doz. Corn

125 lbs. Dairy Butter
10 bus. Carrots
50 " Potatoes
50 lbs. Creamery Butter

Sold C. \V. .Miller:

50 doz. Cabbage
75 IbG, Dairy Butter
75 doz. Cauliflower

8 cs. Onions.

Paid by cheque si^ht draft of R.

in favor of A. L. Ormiston.

Sept. 20. Sold J. R. C. Haystead:
30 lbs. Creamery Butter No. 1803
8 bskts. Pears

25 doz. Cauliflower No. 1808
4 bskts. Peaches.

Rendered Account Sales for No. 1803: Advertising' S6,25, storage

$3.25, insur;mce $1.25, commission ^ 5*^J.,. Remitted Net Pro-
ceeds by Bank Draft for which I paid by cheque, exchange 3D
cents.

Bought of B.A. Palmer:
100 bskts Plums 60 bskts. Peaches
75 ' Pears.

Paid freight $4.70 in cash.

Paid in cash for p- stage and telegrams $3.18.

Sold Gordon Carter, City:

15 bbls. Sauerkraut No. 1808
5 only Cheese No. 1809

25 bskts. Plums
10 doz. Cucumbers.

Received from I... Hatcher & Co. $50 cash to apply on account.
Accepted the draft at 3 days sight of H. Hatt, dated yesterday, in

favor of W. E. G. Hills, for $500.

Received Irom Douglas J. MacKay, Clyde River, to be sold on his

account and risk. Lot No, 1811:
15 only Cheese 15 cs. Eggs.

Paid freight S22.S0 by cheque; truckage $2.50.

Remitted M. L. Colp an Express Order in payment of my purchase
of the 12th, exchange 12 cents. Paid for same in cash.
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Sept. 21

No. 1811

No. 1H08

Sold Fahii-& Mahnr, City;

5 only Cheese
20 bbls. Sauerkraut

Aece^ldltc iTtTa?! of W. D. Burr, for M50. ,n favor of .he

Farmers' Bank.
Deposited all remittances.

^^^.^^S ^S^n?i;'^be sold on his account and

yfhhtd";- ^^,^
V.-skts. Pears,

CharRcs prepaid; truckage t«.75.

"""fo cf. Eggs

''°""'""''
"5 "'^' ""'^^ »""''

12 only Cheese.

^^emii^dt. A.'^Paimer*my cheque in settlement of the purchases

of the 3rd and 20th.

SoldS. S. "A. L. Lmtlop ;

20 bus. Potatoes

25 bskts. Pears

2 bbls. Sauerkraut

10 bbls. Apples

150 lbs. Dairy Butter

too " Creamery Butter

Sept. 22.

No. 1805

No. 1812

No. 1812

No. 1810

No. 1810

W.
' Butier i^u. loi"

. ,

Miller to apply on account his cheque tor

No. 1801

No. 1801

1 for Net Proceeds of shipment and left same

Received from C.

$225.

Sold E.J. Ware;
5 bus. Beets

2 cs. Eggs
10 bus. Parsnips

Drew on J.
McGowar. . . ----

with the Bank fo- collection.

Sold Jas. J. DuRgar. City, for cash;

IS bus. Potatoes 5 doz. i„orn

6 bskts. Tomatoes.
storage $1.50, Advertising

•^^"t/2^ -"o^^ro'n^^^t 'Ror/ed|°froL^^

^j:^'^'^ ^^Sha^r^^rpW":ctunt. their Cheque for

J.
RTnaystead sends his cheque to balance his aecount.

Sold A. P. Calnen;

200 lbs. Dairy Butter No. »"^

20 bbls. Apples N°- 1»"

?nl;S'ce^k-r?'' N'o. 1808

Dr Hffo d-''&e l.h onrP^"H^= ^ -or of my

Bank for $200 and discounted same.

Sold WW. Cahi^l:
^^ ^^^^

25 doz. Celery
,,

10 only Cheese No. 1811

5 bskts. Peaches

100 lbs. Creamery Butter No. 1809.

Paid by cheque draft due today.
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Sold W. G. MorRan:
SO lbs. Dairy Butter

40 bskts. Plums
,tO bus Beets

50 bskts. Peaches

Rendered Account Sales for No

No. 1807
No. 1805
No. 1807

1807: AdvertisiriK $3.50,

and

rtisin^

harges

jue for

mission fet 5%. Net Proceeds to credit of consignor.

Rendered Account Sales for No. 1805: Storage $1.15, commission

(c 5%. Remitted my note at 10 days for Net Proceeds.

Shipped per S. S. "Gold Hunter" to G. F. Doggett, Goldcnville,

to be sold on mv account and risl :

10 bskts Peaches 18 bskts. Plums

18 .Io7.. CabhaKO ' ^'^'.^ Sauerkraut

40 bus. Potatoes.

Paid wharfage in cash S2.50.

Sept. 24. Remit L. E. Colbornc my cheque for $216.80 lO apply on account.

Received on account of S. S. "A. L. Lintlop" cheque for $125.

Sold J. A. McKay:
10 doz. Celery

5 bbls. Apples

4 only Cheese N'o 180'>

Received cash for note due today.

Sold E. W. V. Sawler, Dartmouth, for cash:

6 doz. Cucumbers 9 doz. Corn

75 lbs. Dairy Butter 15 lbs. Creamery Butter.

Remitted R. J. O'Brien in settlement of my purchase of the 12th

a cheque for $206.25, and a note at 10 days from date to bal-

ance account

:

Sold Gordon Carter:

15 doz. Celery No. 1808

100 lbs. Creamery Butter No. 1809

15 bskts. Plums
20 doz. Cucumbers.

Deposited in Bank all remittances and $125 currency.

Remit M. C. Macdonald on account of consignment my cheque for

$350.
Drew on W. G. Morgan at 30 days to balance his account. Dis-

counted same at Bank.

Sept. 24.

r of my

Sold Fahie & Mahar:
5 cs. Eggs No. 1811

10 bskts. Pears No. 1812

10 doz. Cucumbers
20 doz. Celery No. 1808

6 only Cheese No. 1809

Paid bv cheque draft due tod; y.

Sold J." C. Culton:
10 bbls. Apples No. 1804

20 doz. Cucumbers No. 1806

30 bskts. Peaches
10 " Tomatoes No. 1806

5 bbls. Sauerkraut No 1808

Issued my cheque for $175 in favor of J. Huntley Cameron to apply

on account of R. D. Fisk.



MARITIMK UOUBLK KNTIIY

C'. Mactl<mali! tn he sold on account and risk

Lot

Sent 2S. Rccrivcil from M
I.ol No. 1813;

son lbs. Dairy Huttcr 750 lbs. Creamery Butter

I'aul frciKln $15.50 by cheque; truckage S2.50.

Received from R. D. Fisk. to be sold on liis account and risk

No. 1814: „ ^
250 bskts. Plums 250 I'skts. Peaches.

Paid freicht $10 by cheque; truckace S2.5().

Sold J. Carleton Munro. Hopewell:

1 OO lbs. Creamery Butter

,50 " Dairy Butter No. I81,i

60 bskts. Plums No. 1814

40 " Peaches No. 1814

200 lbs. Wcamcry Butter No. 181.5

Bousht of G. S. Harvey:
50 bskts. Tomatoes

Paid freight $7.50 in cash.

Received from h. C. Giffin his cheque to balance account.

Sold J. P. Haliburton:

20 doz. Cucumbers No. 1806

75 lbs. Creamery Butter No. 1810

10 bskts Pears No. 1804

Received from J. A. McKay to apply on account his cheque for $90.

Shipped L. E. Collum. Trenton, to be sold on my account and nsk:

30 bbls. Apples 10 hbls. Sauerkraut

25 bskts. Peaches 30 bskts. Pears

SO " Plums 12 cs. Omona.

Prepaid by cheque freight $7.25.

75 bbls. .Apples

Sold Ross Findlay
12 bskts. Pears

5 bbls. S.aucrkraut

80 lbs. Creamery Butt

IS doz. Celery

40 lbs. Dairy Butter

No.
No,
No
No

1804
1808
1809
1808

No. 1809

Sept. 26.

40 OS. uairy Huiier i^vf. .^"^ ..... .

Rendered Account Sales for No. 1804: Storage $4.00, advert.smg

$3.75, insurance $1.10. commission 5%. Net Proceeds sub-

ject to dem.and draft.

Bank reports McGowan draft collected, exchange 15 cents.

Bought of F. S. Cleveland, f.o.b. here:

15 bbls. Sauerkraut 25 doz. Cabbage

15 doz. Celery.

Received cash for nt)te due today.

Received from Cordon Carter his cheque for $150 to apply on

account.

•Sold C. W. Miller:

10 bus. P.arsnips "<> '800

5 " Beets

25 doz. Cabbage No- ;808

75 lbs. Creamery Butter No. 1810

Rendered Account Sales for No. 1806: Advert.smg $1.50, com-

mission 5%.
Remitted Net Proceeds by our cheque.

Seposited all currency but $10, also all remittances, exchange 25

cents



MARITIME DOl'IU.K KNTHY

Sept 27

Sold S, S. "A. L. I.inllop":

25 Ao7.. riiulinowiT Nil. 1»«S

200 Ihs. Crc-amrrv Butter No. 1S10

15 Mils. Apples No. 1812

150 lbs. Dairy Butter No. 1»10

ReiidiTcd an Amiuiit Saks for No. 1811); Slora^i^ 82.25, adver-

tisinK SI. 75, insurance 81.00, commission 5',;. Remitted our

cheque for proceeds.

Bought of K. \V. Saltnian:

250 lbs. Uairv Butter 125 11«. Creamery Butter.

Rcmitt"d P. I Morse my cheque tor SIOO.

Paid b\ cheque draft due today.

Issued eii-que to Proprietor for Sl.^OQ in payment of travelhng

expenses, solicitinj; business in the Annapolis Valley.

Received from E. J. Ware, his cheque to retire his note due today

and for the balance of his account.

Sold MacPherson Bro^,, New Glasgow:

12 bbls. Apples
,?0 bskts. Plums No. 1814

25 " Peaches No. 1814

6 " Pears

80 lbs. D.iiry Butter No. 1813

40 " Crcimery Butter No. 1813

Bought of B. A. Palmer:

240 bbls. Applet.

Paid freight by chetiue $15.

Sold A. P. Calnen:
,W0 lbs. Creamery Butter i\o. 1809

5 bbls. Sauerkraut No. 1808

40 bskts. Pears No 1812

10 " Plums
20 bbls. Apples No. 1812

Received from Fahie & Mahar to apply on account their cheque tor

$100.

smg
iub-

Sept. 28.

60 lbs. Creamery Butter

No. 1808
No. 1809

No. 1811

Sold G. I Shiels, City, for cash:

5 bii Potatoes
6 doz. Corn.

Sold W. W. Cahill

;

15 bbls. Sauerkraut

100 lbs. Creamery Butter

10 es. Errs
10 doz. Cauhfiower
5 bskts. Plums
10 bbls. Apples.

Rendered Account Sales for No. 1808: Storage $5.25, advertisini;

S.l.Cfl, commission (n, 5%. Net Proceeds subject to siRht draft,

Rendered Account Sales for No. 1811: Stor:igo SI. 25, insurance

$1.15, commission (S, 5%. Remitted our cheque for $100 to

apply on account of Net Proceeds, balance to credit of con-

signor.

Received from L. E. CoUum a cheque for $125 part proceeds of

our shipment of the 25th.

Ross Findlay remits his cheque to balance account with 25 cents

added for exchange.



MARITIME DOUBLE ENTRY.

Remit B. A. Palmer a cheque for $120 and my note at 10 days to

balance account.

Sold J. C'arleton Munro:
40 bskts. Plumsi No. 1»14
60 " Peaches No. 1814
100 lbs. OLiry Butter
150 " Dairy Butter No 181.*

Received from C. VV. Miller his cheque to balance account.

Shipped J. T. MacLeod, No. 2. per Schr. " Louisburg Belle," to

be sold on my account and risk

:

Sept. 29.

45 bskts. Peaches
15 doz. Cucumbers
2 bus. Parsnips

I i doz. Celery

PaidLangille.

"A. L. Lintlop"

100 bskts. Pears
SO doz. Corn
9 bus, Beets
8 doz. Cauliflower

600 lbs. Creamery Butter.

Paid Marine Insurance at l>a% in cash to M.
wharfage in cash to J. I). AuCoin $3.75.

Received cheque to balance the account of the S.

Sold Fahic& Mahar;
15 doz. Cucumbers
6 cs. liji^js No. 1809
lObbls. Apples No. 1812

Deposited all remittances, e,\changc 50 cents.

Rendered Account Sales for No. 1812: Storage $2.25. commission
ff. '%

Remit t'; my cheque to balance consignors account.

Recei. ' ' irom A. P. Calncn his note at 30 days to balance ccount.

Received from W. W. Cahill his note at IS days for $.100 and his

cheque to balance his account.

J. Carleton Munro remits his cheque for $300 to apply on account.

Received from G. F. Doggctt Express Order for $79.32, being Net
Proco'-'ls of my shipment.

Sold MbcPhcrson Bros.:

25 bskts. Peaches No. 1X14
20 " Plums No. 1814
6 " Pears

20 lbs. Dairy Butter No. 18U
60 " Creamery Butter No ISl.l

Paid by cheque demand draft of Holt Bros, in favor of J. H. To vn-

shend, for the balance of my account.

Paid by cheque sight draft of H. Hatt, in favor of the Farmers'

Bank to balance his account.

Render partial Account Sales for No. 1813 and No. 1814, commission

(Q, 5%. Show unsold quantities of the shipments on hand.

Proceeds in each case to credit of consignor.

Paid sundry < tlice expenses, stamps, etc., in cash $2.09.

Sold Gordon < artcr:

100 lbs. Dairy Butter No. 1809

5 cs. IiK'gs No. 1809

40 bskts. Peaches
30 " Tomatoes.

Paid R. H. Frascr by cheque, for boarding team to date $37.50.

Sold J. A. McKay:
4 bbls. Sauerkraut
10 " Apples
9 cs. Eggs No, 1800

m
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RcndLT Account Saks for No, 180'>: Advertising »2.75, StoraKc

$4.25. Insurance $1,20. comniission (n. S' 'f
Remitted H.ink

Draft to close the account, cxclianj^c 50 cents.

Proprietor look for private use $25 in currency.

Paid by cheques all help.

Pai(i hy cheque rent to date.

paid demand draft of K. I,. Worse in favor of J. B Slocumh to

balanct! account.

Deposited all remittances, exchange .JO cents.

Have your cash venfk-<l.

Balance your Cash Book and post from all books of account to the

several Ledgers.

Take a summary of the Shipments, Consit;nmcnts, Accounts Re-

ceivable, and Accounts Payable Ledgers, and verify these

with the eorrespondiuK accounts in the (ic-neral Ledj;er.

Take a Trial Balance of the ('jcneral Ledger

The Proprietor desires you to prepare statements showing; the loss

or yain Oii the month's business.

The Sales were estimated at an averaj^e profit of 51)';;, Imt owin>; lo

the perishable nature of the slock on lia.id 12}.2% should be

written off the book value of the ^ooils now on hand.

Items charged to Expense are valued at S,*60 hut allowance is to

be made for unpaid bills, such as li^lit, telephone, etc. S7.50.

Furniture and Fixtures are valued at $5K0,

Insurance prepaid, $12-50.

Advertising in the Maritime Record due and unpaid $63.73.

By journal entry close all accotmts affected by Loss and Gain,

and present yotir books to Teacher for inspection.



MAKlTIMt. 1K)UBI.E KNTRY.

MISCELLANEOUS EXERCISES AND PROBLEMS.

Exercise I. (Itvi! Journal cntrirs lur the following:

(a) You find that the ijru^metor oniittcti from his last inventory an unopened
case of t^uotls for which he had accepted and entered in his Bill Book a
draft for$l,t5.

(b) Knickit! & CJilfoy, partners (^, and ^j interest respectively), found after

the hooks were closed, that 1120 pairl for taxes on Knickle's house was
chart^cd to Kxpense. Do not reopen the Loss & Gain Account.

(c) In opening the hooks of IC. M. McI^ouRall, you overlooked his safe, valued
at |.U5, and included a typewriter at $!(M), which was the private property
of the steno^;^aph(T.

(d) When City taxes were paid, $250 less 2%, the discount was placed in the
Purchase Oiscotmt column,

(e) When paying a 8*00 7()-day interest-bearing note in favor of A. L. Mc-
Lean you debited McLean $M)i.

(i) When paying the plumber for installing in store a lavatory at a cost of

I62.su, you debited Kxpense.

(g) M. L. Kcddy, J. S, Cameron and M. A. Hynes are partners, having in-

vestetl $3,000, $3,600 and $4,500 respectively. They were to be allowed
intcre-it on investments, but to share gains and tosses equally. The
bookkeeper's Loss & (lain Statement shor.ed $2,400 net profit, this she

divided and closed all accounts affected by loss and gain except the
partners' accounts. Her aitt-ntion was then <lrawn to the fact that she
had not allowed the partners interest. She adjusts this without reopening
the Loss & (jain Account,

(h) J. V. Hiltz in paying an invoice for $31,80 terms 5/10, n/60, remits; the
cheque of J. H, DufT, Bridgewater, for $20 (exchange 25c.), an express

order for $10, and 46c. in postajjc stamps.

(i) J. B. Balcom delivers a City Directory. The bill is: Directory $3. 00 and
$15 additional for advertisement in same. We give in payment goods
valued at $4.25 and a cheque for balance.

(j) (a) C. A. Killam and J. Roy Gordon are partners with $4,000 and $2,000
respectively to their credit, sharing gains in that ratio. They decide
to admit J. G. McKccn as a partner, who is to have 1/5 interest in

new business. McKeen pays to firm amount of his investment,

(b) How will losses and gains be shared in the future?

(k) P. G. Morrow, who has been conducting a business, with a capital of

$5,000, decides to admit as a partner, E. R. Putnam. On the p yment
of $3,000 to Morrow. Putnam is admitted as an equal partner.

(I) C. N. Whitman, in changing from Single Entry to Double Entry, made
a slip in totalling the credit side of J. J. Condon's account, the total

being $10 too small. He retained the same Ledger. A week later the

error was discovered. Give required entry if: (a) The account was not
balanced at the time of the change, (b) Tl.e account was balanced at

that time.

(m) T. D- Farquhar holds E. E. Harlow's note for $1,200 which is due today
Harlow pays in cash $600 and gives a new note at 70 days to cover balance
and discount on renewal.

Exercise 2. For amounts refer to your Cash Book for July and write up a

Cash Book for that month, using:

(a) Stvlt. E. p. 53-59.

(b) Style D, p. 46-47.



M MiiTiME Dornia-: kninv.

j W- Oavics has bocn keeping his accounts by Sinj^le Hntry innly pcr-

jionnl accounts in hit l-t'iljicr)

bodki for him. The first

PfL'Stnt Worth, tlms

Mdsc,
H. rJoKPH

J Hik'son

Bills RpccivabU'
Cash

) ,inil I'HKiit i'> yim ti' i»[K-n a sil nf Don hit- l^iitry

!iiii^ ts tu )r»'pure ii Hulancf Shci t sh iwin^ his

Balince Sheet.

$|i)7S M] 1) M.i; Chi.hnlni $.tr.^ IH)

145 III Hills Piival.k- 4iS 50

4*> Ml |, II. i'ras.r K.VIK)
2(l.'i IHI j, W. Uuvi.s. ( A 1»IH) l«l

4(H). 00

S277r. 00 $277(1 CIO

If a new Lt'dKcr is to In' npiiuMl ynii will ni;ik< the <>r(lin;ir\' opi'tim^'

Journal entry debiting thi' assets .ttui iTLiiitiiiK tlif Iialiiliiir>;.

If the same Ledger is to be iisod you will check mark all i)crson,il accoun's,

for these are alrcatly in the Led(.;er and will not be a>;ain posted. Neu a'cotiuts

will bo opened for the impersonal accounts, Mdse., Bills Receivable atu! Pay-
able, etc.

The style of Double Kntry you use must be rcKutnted by thr bu>iness

and the information the pruprielor wishes to obtain.

l-'xcrcise: M- L. McKeil and L. M Shanks entered into o-partiuirship

a year ago, investin^; S15()0 and $500 respectively which accounts are to

remain intact. Interest was to be allowed on capital invi sted and salaries of

$40 and $50 per month respenivcly paid. Gains and Losses were to be borne

in proportion to capital invested.

At the end of the year tlic accounts hein^' in disorder you are ealled in to

prepare a statement and open a set of Double i]ii'>. On examination you
extract the foltowinj; additional information; McK^il has drawn on acco.mt

of salary, S375; Shanks. $425; Interest has not been allowed on investments;

Rent due and unpaid, S75; Goods on hand. $1785; Cash in box, 127 .SO; in

Bank, $212.50; R, Clark owes on %. $m)\ Due R. A Flinn on accimnt, $5y2;

Notes outstHnding, $750.

(a) Prepare statement showing condition of business.

(b) Give Journal entry necessary if usin^ the same Ledger.

(c) Give Journal entry necessary if a new Ledger is to be used.

H. T. McLeod and C. H. Murray arc partners, .V 5 and 2/S, in a wood-
working concern. They propose to Allistcr McLean that he take a ^ inter-

est in their business. They present the followinjj statement of their atYair.:

Mill, $8,750; Machinery, $16,675; MortgaRe Payable. $2,500; Electric Plant.

$475; Bills Receivable. $1,280; Bills Payable, $l6„iOO; Raw Materials. $*>,250;

Stock (manufactured ^oods), $7,550; Cash. $1,645; .McLcod's P/A, $1J75,
Cr.; Murray's P/A. $1,450, Cr.; McLeod's C/A. $18,000; Murray's C/A.
$12,000. McLean thinks that 8% should bo written off Mill, Machinery.

Electric Plant, Raw Materials and Goods, and 6% otf Bills Receivable. He
insists that no private accounts be kept and that their drawin^^s be confined

to their salaries. The present partners afiree to the reduction in the valuation

of their Assets and to leave Ih- jr iTivcstments as at present. They will draw
out or pay in 'he necessary cash to close their private accounts. McLean
will pay to thj new firm $5,500 in cash and deed to the firm as the balance of

his investment a timber limit which he owns.

(a) Show amended Balance Sheet.

(b) The Journal entry to open the books of the new firm if; (1)

Old i.edyer is leLaiiied. (2) New Ledger iii Opened.
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A Little Slecpv placed I. B. Swift in charge of a. Branch Store at a salary

of $70 per month.
' The rent of the premises was «.'60 per year. At the t.me

the asent took charRe the books showed cash on hand, $72 ;
Goods per invent-

ory, $928 ; Sundry Debtors owe $325 ; and due to Sundry Creditors, $425.

Fifteen months later Swift was reported as having left for parts unknown

and U. R. Green, his bondsman, requests you to examme the accounts ot the

agency to ascertain how much he should pay to Sleepy.

On inspection you find : Cash on hand. $95 ; Mdse. inventoried at $2700 :

due to sundry Creditors, $2500 ; $980 charged in Cash Account against Salary ;

paid for clerk hire, $535 ; Purchases. S9772 ; Sa es. $11200 ;
Bills Payable.

$900; Bills Rec, $175 ; Rent paid, $,i60 ;
paid for Telephone Rent $30 ,

remittances to Sleepy aggregating $900 ;
Sundry Debtors, $725 ;

due Clerks.

$40 : City Taxes unpaid, $25.

A Little Sleepy, having consented to your investigating the accounts of

the agency asks vou to prepare for him a Loss and Gain Account for the period

under review and' a Balance Sheet of the Agency at this date.

A J. Artz and M. P. McAulay purchased a hotel business (one in Tmro

and one in Sydnev) for S37,5C0, of which the former paid 2/5, the latter 3/5

Each kept separate account of receipts and disbursements. Artz, who was at

Truro, received $12,600, and paid out $9,500. McAulay, at Sydney received

$14 2GC and paid out $17,800. At the close of the year s business, the hotels

were sold for $43,200, $.i0,000 of which was paid in cash, the balance on a pro-

missory note. Artz kgrecd to take the note, less S% of face value. Draw up

a Statement, showing the accounts of each partner and how much cash is

due to each.

Aug 31/08. The following information is taken from the books of Crowell &
Olding, who share gains and losses in proportion to capital

invested. Interest is allowed on capital accounts at 6%. Sal-

aries of $1,200 and $1,000 per annum respectively.

Purchases, $12,000: Sales, $8,725; Real Estate, $9,600, 6% Mortgage

on same (dated Sept. 30/07), $5,000; Mortgage Interest Dr

$150- Bills Receivable, $916.75; Int. and Disct. Dr., $122.50;

Bills Payable $4,930; Commission Cr.. $95; Bank collections.

$405.50; Bank Collaterals, $715.25; Wholesale Grocers Ltd

Stock, $1,000; Expense, $816.50; Duty, $102.50; (Zash $15.50;

Salaries, $716.20; Charities, $37.80; J. Olding W/A, $374; H.

E Crowell, W/A, $400; H. E. Crowell, Loan A/e, $1,500 (Cr.);

t' Olding C/A, $4,000; H. E. Crowell, C/A, $2,000; Personal

a'/cs Dr.. m: F. McKay $412.35; J. F.Hanlan, $605^50; W A_

Higgs $564.65; Personal A/cs Cr., O'Brien & Co., $925; Reld

Bros., $1,075; Knicklc & Gilfoy, $705.

N H.-U,ink OUections ore notes an,l .Irnft. hdd by BmV. tor ,..,ll«tion. Bank Col-

Wtaalf represent amets placed with the Bank aa soeunty (or loan*.

Bo'iks to be used: Journal, Cash (choose your own style) Bill Books

and Ledger. Open Lcgcr for above and show Trial Balance at

this date.

Seot 1 Note No. 73 for $500 due. Give new note for $250 at 70 days, and

pay balance and discount in cash. To raise the cash the hrm

discount their joint note for $400 at 70 days.

2. Draw on Higgs at sight less 2%. and leave for collection.

McKay paid his account less 5%.
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WeThe $125 note of E. C. Leslie we discounted was dishonored,

issue cheque. Legal expenses, $1.15.

J. F. Hanlan has compromised at 70c. on $1.00. Besides his account

we discounted his note for $125, which matures on 13th. Re-

ceive from assignee cheque to cover both.

Bank reports on collections: Notes, Nos. 71, 75, $205.50, paid in

full; No. 79, of W. A. Hendry, for $200, $100 collected and note

returned. Charges. 70c.

Took up Hanlan's note. Iliggs' draft paid. Exchange J%.

Reid Bros, drew at sight, less 5%. Accept. Paid note No. 81, $530.

An accommodation draft of A. H. Liebke for $730 matures today.

He has not remitted. Borrow that amount from the Maritime

Trust Co. for 10 days. Place with them as collateral security

the Grocer's stock yoi< own. Take up draft.

Maritime Mercantile Agency report Liebke has assigned to H. R.

Anderson. Paid draft due.

A fire having ruined the stock and building decide to wind up busi-

ness on 30th inst. Leslie paid $128 to balance his a/c.

Insurance Co. pay $5,300 on stock and $7,500 on building. Paid

off mortgage and 4 months' interest on same.

Sold building and lot for $2,000 cash. Hendry paid his a/c.

Paid all open accounts. Paid all Bills Payable, less $23.50, dis-

count to maturity.

Mr. CrowcU took the Bills Receivable, less 10% of their face value,

as against his account.

The Bank releases the collaterals they hold.

Mr. Olding takes these less 10% of face value,

30. The Trust Co. buys the collateral stock they hold for $1,150 cash.

They charge us interest on loan and pay balance.

1

.

Sold to Wylie Speculator for cash, our claim against estate of Liebke,

at 40c. on the $1.00.

Credit H. E. Crowell with half year's interest, @ 6% on his loan.

Credit partners with salaries and interest on capital accounts, for

one year.

Pay in cash all help to date, $315.40.

Prepare Loss & Gain Statement and Balance Sheet.

2. Issue cheques to partners for the amount due to each by business.

Close ail accounts including Cash Book.

Write a Stock Certificate for the shares in Wholesale Grocers, Ltd.,

above referred to, if capital is $30,000 and par of shares $50 each.

Refer to your previous work for amounts and write up a Cash Book

for May and June, using same rulings as used for July work.

19.

22.

25.

26.

27.

28.

29.



IIAKITIME DOUBLE KNTKY.

(™ The Balance Sheet as on Jan. 1/16 of H. J & R. A. Stech, tradms

under the name and style of H. J. Stech & Son.

(2) The Cash Transactions for twelve months to Dec. Jl/io.

,1) A Summarv of the rcmaininf; transactions for that year.

No. 1.

Acadian Bank 1/1/ 16 S 8000

Bills Receivable ^000

Debtors S8000
t,css D. D. Reserve. . . 200 /800

Mdse 12"00

Plant and Machinery 8000

Land and Buildings 12000

$50800

Acadian Bank 1/1/16 $ 8000

Debtors 5*000

Bills Receivable 18000

$80000

To Public:
Bills Payable » ^200

Creditors '200

To Proprietors :

11. J. Stech C/A 30000

R. A. Stech C/A 100(^0

H.J. Stech W/A 00

SS0800

^Salaries » 24U0

Wages »60
B. Payable 1*640

Credit=ors 29«0
Oflice Expenses '™"
H.J. Stech W/A *000

R. A. Stech W/A 2000

Balance Jl/12/16 i^OW

$80000

No. 3.

Purchases «60000

Purchase Discounts 200

Sales 76000

Sales' Discounts *00

Bills Receivable received. .
IH^uu

Bills Payable issued 31000

Mdse. on hand 31/12/16. . 14000

Give Journal entries to adjust Loss and Gain A/cs.

Show your Ledger A/cs properly balanced on Dec. 31/16.

Balcolm. Meek and Macdonald traded in partner^ip sharing

Si^ -^ i;?^'sX=r D^^ i(;i^/^i;^J^ic^win. L

Creditors «600
Balcolm's C/A 8880

Meek's C/A 3320
Debtors »*800

Stock 8*00

Cash .\,t\
Macdonald's C/A '2*0

$14800
$14800



MARITIME DOUBI.K KNTRY. «"

They accepted =n ofier from Blackie of $41100 for the Book Debts and

**"^.d°ust\'hfaccounts an<l show the Capital Accounts of the respective

"^"^
Macdonald deposited to credit of firm the amount shown due bv him as per

your statement. Cheques are issued to Balcotm an.l Meek. Keep Cash

Account in Ledger. Show Ledger properly closed.

Beamish, Blackie and Silliker carry on business in partnersh::>, sharing

gains and losses equally. On Dec. .11, 1916. their Balance Sheet was as toUom

Debtors
' «'8000

Stock 25"™'

Loose Tools 75"0

Plant and Machinery.
Buildings aiid Land. .

.

Bank

ll.iOfl

10000
5000

$97000

Show Ledger Accounts for above.

Creditors S2"00
Mortgage Pav.ble 7000

Beamish 2.5000

Blackie 25000

Silliker 12500

$07000

Beamish wishes to retire from the partnership I'Ut will leave for 90 days

his interest in the business and Blackie and Silliker agr. j to purchase the busmess

on the following terms:

5% to be written oft Debtors.

15% " " Stock.

10% " " Loose Tools.

Valuation of Plant and Machinery, $10000.

Buildings and Land, $12500.
, j j v, <.\ ts'sn

Illustrated catalogues and electros on hand (not mcluded above). »5»u.

Blackie and Silliker to assume the mortgage.

Make the Journal entries required, post to Ledger accounts.

Make out a Balance Sheet after the adjustments arc_completed.

Corkum, Crcaser and Cashing are partners, receiving salaries of $90,

$70 and $50 per month. The profits after salaries are a lowed, "P .*<> {™";
are to be div^^cled 1/2, 1/3. 1/6, over $3000 equally. Corkum retired from

retive business and waives his right to salary for 1916 The P™fits for that

year, before charging salaries, amount to $5400. To what extent will each be

affected by Corkum's concession ?

O'Brien and Crowe, dealers in Boots and Shoes, both of whom have

kept their books by Single Entry decide to unite under name of O Brien &

Crowe and ask you to open a set of Double Entry Books using as books of

original entry ; Journal. Cash, Sales and Bill Books.

The following is a statement of their effects as far as can be learned at

this date, January 1/16.

Assets-.
°''^'""'sii500

Real Estate ^VS.
Stock -^ 3500

Debtors •'jV
Less 6% 51

Crowe
Nil

$5600
$1200

72

799

Store Fittings ^'0

Nil
Cash.
Bank

1128
925
47

1,100
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Liabilities :

Mortgage Payablu 5S00
" Interest Due 165

Bills Payable 1335

Creditors 1000

Bank 600

Show the openinR Journal entry.

Darrol J. Jcffers has been conducting a business, as sole owner, keeping

his books by Single Entry.

Balance Sheet May 31/16.

Nil
Nil

2400
2600
Nil

Mdse 15800

Store Fixtures.

.

Cash
Bills Receivable
E.J.Ware
Expense (Bo. , etc.)

H. M. Chipman. .

R. D. Sutton

925
49
428
sno
18

180
780

D. J. Jeffers C/A $5000

Bills Payable 2400
Scriven & Scriven 400
Bank 600
E. T. Tobin 300

D. J. Jeffers W/A 280

$8980 $8980

He proposes to C. T. Oulton that he should buy a half interest in the busi-

ness. Oulton agrees provided the books be kept by Double Entry, Jeffers'

capital to remain intact, and that S% be written off the value of stock on hmd;
$50 to be set aside as a provision for loss in collecting the accounts due. Jeffers

consents.

(a) Show Jeffers' Single Entry Ledger.

(b)

(c)

(.d)

(«)

(0

Show the journal Entry to change to Double Entry and show this

entry posted to the new Ledger.

Show Jeffers' amended Balance Sheet.
^

Give the Journal entries to affect the adjustments, as per "C ' and

post same to "B."
Give Journal Entry to admit Oulton he paying in to the business cash

for his investment. Post same.

Show initial Trial Balance of new firm.

H. N. Daughinee and \V. J. Borgal carried on business in partnership and

on Dec. 31/16 being in financial difficulties, they asked you to prepare from

following data a statement of their affairs to present to their creditors :

Cash in olTice • *,,^0
Stock-in-trade (cost $5000) estimated to produce ilil

Book Debts —good '-00

—doubtful, $500, estimated to produce ^50
•• —bail, S7S0 -

Fixtures (cost $2500) estimated to produce 500

Real Estate cost
5000

Daughinee's Estate '™
Borgal's " insolvent -

-

Unsecured trade creditors o"™
Bank over-draft unsecured jooo

Mortgage on Real Estate
*^JJJ

Wages for past month

Pr^oare Statement showing deficiency.

800
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A I : Is a murk to siRiiify that t' li document
in cprtified as first claBs.

Abtodonment : Is a term used i'.i marine in-

surance to denote that the owner has made
over to the insurer his entire interest in

any property that may he reseiied.

Acceptance : An acceptance is the ititcnificat ion

of the assent of the Drawee to the order

of the Drawer.
To be valid (in Canatla)

:

"(1) It must be written on the bill.

"(2) Signed by the Drawee, or his

attorney.
"'2) It must not state that the obli-

gation will be performeil in any
way but by the payment of

money."
Accommodatloil Peisoa : "An araommodation

person to a bill or note is a person wlio has

signed as Drawer, Acceptor. Maker, or

Indorscr, without receiving value therefore

and for the purjwse of len<Hng his name to

some other person. Such person is liable

to a holder (or value; it is immateriid if the

holder knew when he took the bill such iwr-

Bon to be an accoraraodation person or not,"

Accountant : One skilled in keei>ing accounts;

a professional bookkeeper.

Account Current : A statement of the trans-

actions between two persons, showing
debitJi and credits.

Account Sales : An itemized statement sent by
a commission merchant to his principal

showing the quantities and prices of go«Hls

sold, tlic commission and other chaises, and

the net proceeds.

Accrued : Interest accumulated and unpaid.

Act of God : Is a phritse inserted in contracts,

particularly bills of lading and insurance

polices, to denote those (wriia .and dangers

which human aid are powerless to avert.

Actuary : One skilleil in the doctrine of life

annuities, insurance, etc.

Ad Extremum : To the extreme.

Ad Infinitum : To infinity.

Ad Interim : In the meanwhile.

Ad Libitum : At i)Ieasure.

Ad Referendum : To be iurther considered.

Adjust; To put the books in on ler.

Administrator ; One appointetl by Probate

Court to settle an estate.

Ad Valorem : Acconiing to value.

Advance : Addition to cost
;
premium ; money

paid before, or goods delivered before the

value is received.

Advice : Information regarding business trans-

actions.

Affidavit ; A written statement under oath.

Agenda : The docket or a list of the business to

be transacted at a meeting,

Agent : One with authority to transact business

for another.

Allocate : Means to allot or assign to each per-

son his shares.

Allonge : Is a slip of paper attached to a bill

for signatures of aiiditional indorsers.

Amount : The total sum. Principal and In-

terest, or Base and Percentage added togeth-

Anchorage : Is the charge on vesaet.^ for anchor-

ing m certain ports.

Annuity ; .\ sum payable periodically as yearly

or iialf yc.'irlv.

Annuitant : One who receives an annuity.

Antedate : To date earlier tliun the actual

time.

Appraise : Tn set n value upon.

Appraiser : On- -thorized to value property.

Arbitration : -ng disputes by referring

the matti two or more neutral parties

agreeable tij the disputants.

Articles of Association : The rules by which

limited companiea are governed.

Assessment : The valuation of property to

determine the pniportion of tax to be

collected.
.

Assets : All property in pos-session of the biisi-

nes.s and all amounts due.

Assignee : A (leraon appointed to adjust the

affairs of an insolvent debtor.

Assignments : The act of transferring property

to an as.signee for the benefit of one's

creditors.

Assignor : One who transfers his interest to

anodier.

Attachment : A legal seizure of property.

Attorney : One IcguUy qualified to practice

in a court of law, or a iK'rson appointed m
writing to act for another.

Attorney-General : The legal adviser of the

Crown,
Auctioneer : A person who st'lls by public

bidding. .

Audit : To examine the aecriunts to satisfy

of their accuracy by comparing the entry

with the voucher.

Auditor : A person who audits the books of

another,
, , *

Auxiliary Books : Thonr ri'il used as books of

original entry or prii]ii|p:d books, but as

aiifi to such books.

Averaging an Account i Finding the time

when an account of two or more transactions

may be paid as one sum without loss to

eitherperson.
Award : Tlie final decision rendered in writing

by arbitrators.

Bail : The security of a person for the appear-

ance of another person in court.

Bailee : t)nB to whom goods are delivered in

trust.

Bailor : One who delivers goods to another m
trust.

Bailiff : \ .shpriff's officer.
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J : The (Hffcmin: between the two nides

f of an account; to cIobc (i Ledger Aorount.

Baluice of Trade ; Tlic liifferenoc between thf

value of imports and exports of one country

with another country.

Balaace Sheet : A di^titili"! statement Nhowintt

the value of a husiru-**.

Bala : Moll, bundle, or [Kinkago of goods.

Ballast : Heavy mftteriiil placed in the hold of

ft ship to steady her.

Bank : An incorporated bank or saviuKs bank

carrj'ing on business in Cana<la. (B E.

Act ISDO).

Bank Book : A book held by ii deiiositor .thowing

all vjilues Riven to the Bank and idl sums
withdrawn. The Di-positor muwt never

make any entry in this book. The Bank
Ledger Keeper will i-redit all v:iuled given,

and charge, at regular intervals, all sums
withdrawn.

Bank Note : Demand promissory notes of m-
corporated banks. They must be $5 or

multiples of 6.
,

Bankrupt : One unable to meet hia buamess

obligations.

Barratry : A marine term used when the master

or sailors of a ship defraud the owners or

insurers by dcBt-rting the ship or makmg
an improper use of tho cargo.

Barrister : One entitled to plead at the bar or

in a law court.

Barter : The giving of one commodity for an-

otlier without the use of money.

Bear ; One who soIIh shares which he does not

possess that said shares may derline in

value ao that when called upon to deliver lie

may buy at a low price and thus realiie a

profit.
' A statement of gooiL"! bought at one time

ir vilue of services rendered usually known

M an Invoice.

. of Entry : A statement presented to a

Customs Office of goods imported.

Bill ol Exchange : "An unconditional order in

writingTadilresfled by one person to another,

requiring the person to whom it is addressed

to pay on demand, or at a fixed or determin-

able future time, a sum certain in money,

to, or to the order of a specified person or

bearer."

Bill of Iiading ; A written statement of good'*

shipped, bearing the signature of the agent

of the transportation company.

Bill of Sale : A legal contract in writing under

seal by which a person transfers his title in

property.
. . , , .

,

Board of Trade : An association of business ana

fatriotic citizens who devise methods of

acilitating business and increasing trade.

Bon 1 (jood, Orders for value but not pay-

able in money. They are not negotiable.

Bond : A written obligation, under seal, to pay

a sum of money or to perform a contract,

Bonded Goods : Imported goorls in charge of

a CiMtoms Officer until the duties arc paid.

Bottomry Bond : A lien on a vessel for money
loaned. ,

BoQua : A special allowance to one who is already

a participant in profits or di^'dends.

BiU:

BiU

Bounties : IVeituuuis paid by a government to

encourage industry.

Brok .•
: One who K,Mla and buys stocks, etc.

Brokerage : A cotnmission charged by a broker

fur businew tnin».Tcted.

Bull ; A stock exrlin!igo term applied to one

who is anxiiius th:<t prices should rise when

he is prepared fi - 'u.

Xoli'—A Bear si-eks to pull down prices,

while a Bull endeavours to r;iise or

force up the pricea.

Bullion : Uncoined gold or silver.

Business i An exchange of commercial values;

a permin's occupation.

Cable : A strong rope or chain; a submarine

wire; a message sent by a subinarme cable.

Capital : The elfecls invested in business, m-

cluding personal and property accounts

Capias : A writ commanding the seizure of the

defendant's person.

Cargo : The merchandise and wares constitut-

ing the freight of a vessel.

Cartage : A chiu-ge for transiwrting goods

uauallv to and from warehouses-

Cashier : One who has charge of mtmcy.

Cash Discount : An allowance for ready money

or p.ayment within a specified time, m con-

tra-iistinntitm to credit sales.

Certified Cheque : .V cheque for which the bank

on which it is drawn has become responsible

by the guarantco of one of its officers on its

behalf.

Certiflcate of Deposit : A receipt from a bank for

mttney de|>osited on interest.

Charter : The authority from a government

by which a corporate company may con-

duct business. The contract between the

owners of a vessel and the lessees.

Chartered Accountant : An accountant whi

li^ been a<i[i.itted to an Incorporated

Institute of Accountants which has degree-

conferring powers,

Chatter Party : The agreement or contract

by which the owner agrees to place his

ship at the disposal of a merchant or trader

for the conveyance of goods from one place

to another.

Chattels: Movable property.

Cheque : A Bill of Exchange drawn on a bank

payable on demand.
Circular Letter : A printctl letter issued by n

business concern for a wpccial purpose.

Cipher : A secret kind of writing, usually em-

ployed in telegrams to secure secrecy of

contenty.

Clearance : A certificate from a port oineer

permitting a ship to proceed on her journey.

Clients ; Those who employ the service of pro-

fessional men as lawyers, chartered ac-

countants, etc.

Coasters : Vessi-ls employcl in home trade only

Closing an Account : Making such an entry

as will balance it. and lining it off.

Cocket ; A custom house receipt showing that

goods have been properly entered.

Collateral : Any pledge given in tho form of

stocks, bonds, notes, etc., as security for

an indebtedness.
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Hills of Kxeliaiigr>, l^otiiis-

ini'M. ami like m'Koti;il)Ii! iii-

[ in the rcRular course of

Contract : "An agreement i;nforceablo at law,

niaile betwoen two nr inMn- pcraons. by which
riRlits arc acqiiireil by one or more to acts

or r>>rt>earancc8 on tlif part of the other or

others,"

Clearing House : A place whore the rcprt-senta-

tivcB of the bankn of a fity nict't daily for

the settlement of their accounts with each

otlier.

Commeicial Paper :

sory Notes. Cheti

Htnnucnls issiicil

hii-ir'CHH.

Commission : A ptTrcilnne iiIlowp«l an agent

fur buying or wIIItik koikIh.

Compound or Compromise: A sottlemoiit of a
lU'bt by the puyinK of p;trt only.

Consignee : One to whom k<hj.Is are sent.

Hiieh giHwls are usually aolil for tlio creiiit

of the shipper.

Consignment : (Jooils sent to be sold by an
agent.

Consul : A represontiitive "f n (invernment in a

fort'ign country to giiani the interest of the

subjects of such (lovcrnruent.

Contra : On the opposite Mv.
Convoy : Warshipa aceompanyinR vessels of

commerce as protection.

Co-partnership : The union of two or more per-

sr-jTis for the purpose of comiiii't ing a business

enterprise.

Copyripht : The right granteil by a fiovern-

racnt to an autlior to coiitrol the publication

of a l)Ook,

Counterfeit : SpuriouB; imitation; forgery.

Countermand : Cancellation of a former order.

Coupon ; An order for interest attached to a

bonit pavable to bearer.

Credit : The side which shows value received

from another; to trusi; the reputation of

persons in meeting business obligations.

Creditor : One who gives value without receiv-

ing equal value.

Custom House : The place where imjwrted goods

are entered and the duty paitl.

Days of Grace : An extension of I iine (three

days) allowed on all bills and notes in C'an-

ada, except deuiand bills and notes, after

the nominal maturity, before payment can

be enforced-

Dead Letter : One which is undelivered and un-

claimed.
Debenture : A written pledge issued by a cor-

porate body, municipality, or nation for

money borrowed.

Debit : To eliarge; to make an entry on the left-

hand side of an account to indicate that

value was given by the twisinesa.

Debtor : One who receives value without givin;.'

equal vahi©. A thing is a debtor when it

costs ^-alue.

Deed : .V \vritten contract under seal trans-

ferring property, usually real estate.

Del Credere Commission : An additional charge

made by an agent for guaranteeing the

solvfcncv of purchasers and that he will

personally be responsible for all credit eiles.

Defendant ; A (lerHon against whom a suit is

brou^t.

Demurrage : The charge for detaining a ship.

t!ir <ir other vehicle beyond a s^ipulatea
titiii! while eitl'^r loading "t discharging
C .'g*!.

Depot : A place where goods ^>'e landed or
stori-d.

Deposit : To place funds in a bimk; money
placed in a bank.

Depreciation : An annual allowance for wear and
tear <if machinery, tools, n-nl estate, etc.

Derelict : .\ Imat. ship, or gotula found forsaken
at sea.

Director : <->ne of a nutnlier i-lmaen to i-oi.dui>t

the affairs of a conipatiy.

Discount : An altowarue mmle for prompt
payment-

Dishonor : Itefusal t) ai-ccpt or redeem a written

obligation.

Dissolution of Partnerahip : The breaking up of

of a firm as by retirement of one or more
partners ; by nmtu:d agreement ; t»y efflux

of time : by completion of undertaking :

by bankruptcy of any partner ; by death of

a partner.

Dlstraini : Seizure of goods for debt-

Dividend : That iKirtion of the earnings of

a coriMiration <lividcd among the stockholtl-

ers-

Draft : A lerm usdl synonymously, with Hill

of Exchange; usually applied to inland bills.

Drawee ; The pen-on on whom a hill of ex-

change indrawn ; tlieiwrson required to pay
the money.

Drawer : The perstm who draws a bill of ex-

change; the one who givew the order.

Due Bill : .\ written acknowledgment of debt-

Duodecimo : rsu'itly written I2mo., a book
former! of sheets folded no as to maKe 12

p:me8-
Duplicate : .\ copy; to copy.

Duty r A tax levied on goods imported ot ex-

ported.

Earnest Honey : A sum given in token of a
bargain having been made. It is no part

of the ijunrhiisi' price.

Effects : The resoun'es or a«.setB of a per-

son, as. Cash. Hills Keceivable. Real Estate,

Personal .\ccountB Keceivable. and the Prop-

erty .Accounts-

Embargo : A gnvcrncnt prohibition of ships

leaving port for a given time.

Embezzlement : A fraudulent appropriation of

funds entrusted to one's care-

Emporium : -\ trade centre-

En banco : Full bench of judges in seseion-

Endorse or Indoree : To write on the back of a

bill or note for the purpose of transferring it

to another and thus guarantee its worth;

or, to acknowledge the receipt of part pay-

ment-

Escheat : Property which reverts to the crown

through failure of heirs or forfeiture.

Exchange ; The giviig and receiving of values;

the proc?s-s of remitting money; a charge for

renntti'ig money.

Ei-shio : Means that goods are sold free out of

ship, the vendor's ri'sponsibility ceasing

when the goods leav*; Uu- fiiip's »ido.
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Ei-WtrcbouM : Means the purchaser miixt pnt-

vide meaiu of conveyance from the wiir«-

huuiie door,

Eitend : To place the valuen in the money
columns. Short-cxlenil ; to jiliicc vahirs to

the left of money column; to postpone time

of payment.
EzKutioa : A leftal direction to an officer of

the law authoriiinft him to enforce i>ay-

ment

.

Fu« : The Hiim for which a bill or note ih

drawn.
Factor : An agent who "companieH the k<xkI»

Financier : One Hkilhit i money matters.

Finn : The name unik-r which a numhtT
of [MTWons c<mchirt husineNH,

Fixturet : The fittings of an office or storn not

movable.
Folio : The page of an account bix)k.

Footing : The t^ital of a column of hicun-n;

the act of adiling the values.

Forecloae : Is to take actual poHsi^ssiim of mort-

gaged property with a view o' securhig

payment of loon.

Forgery : Is the fmudulent making of any
document or altering any doctinient with

tlie intentitm that any person shall be de-

ceive<l thereby.

Free Trade : Implies non-inlcrfernect- by law
with the natural course of buying and
selling.

Frel^t : Ooods being transported: the charge

K>r transjjortation.

Good Will : Is the benefit acerueing to an es-

tablished business from a libi-nd jcifroniigc

of regular customers, or an excellent n-putsi-

tion of, or favoralile location of the busme ;.

Grofi Weight : The total weight of g<iods in-

cluding that of the wrappinKs.
Guarantee or Guaranty : A pledge ftir the per-

formance of a rontrat't; a di-jinsit made to

indemnify against loss by failure of the
contractor to fulfil his engagement.

Holder : "Means the payee or cn<ior«ee of a

bill or note who is in po**ossion of it, or

the bearer thereof."

Honor : To accept a draft ;
to pay a draft when

due.

Hypothecate : Is to place or assign property iis

securiW under an agreement.

Imports : Goods brought from a foreign country.

InlandBill : Abillbothdrawnand payable in the

same country.

Indemnity : Guaranty against loss.

Indenture : A mutual agreement in writing

between two or more persons.

Indorsement or Endorsement ; Anything writ-

ten on the bactr of a comraercial contract.

Insurance : Guaranteed indemnity in case of

loos; the premium paid for insuring property

or life.

Insolvent : Unable to pay one's debts.

Instalment : The portion of a sum of money
paid or to be paid.

Instant : Present month.

Interim Dividends : Payments made on account
of profits of an undertaking, but before the

exact auKJUut uf uiuGt Iiud been liulerutineil.

Intestate : Dying witnout having made a wilt.

Interest : .An allowance made for the use of

money.
International : Mutual understandingH iM'tween

nations.

In Transitu : On the way.

Inventory : \n iteinizeil Htatement of all

property owncl by the business.

Invoice : An itemized statement of goo<U
bought or sold.

I. O. U. : .\ written aekiiowlwlgmcnt of in-

debtednesA,

Jetsam ; Goo«ls tl' -own overboard in a time
uf t)eril.

Jobber : A person who buys from importers
or manufacturers, and sells to retailers.

Joint Stock Company : A company organised
by authority of parliament, but resembling

a partnership, and whose capit:il is divided
into equal shares. The liability of each
shareholder in limited to the amount unpaid
on his shares.

Judgment : An order from a court enforcing a
contract or redressing a wrong.

Jury : A select Ixidy of men chosen by court,

and sworn to declare the truth on evidence
before them.

Knot ; .\ nautical mile—2028 yds.—l-60tb of

a degree.

Lease : .\ written contract granting the use of

lands, or builitings. or Ix>th for hire.

Legacy : I'roperty left to one by will.

Letter of Credit : A letter, usually addressed
by one banking coneern to another, auth-
orizing lielivcry of ^oods or money on the

credit of the writer.

Letters Patent : The t^^rm applicil to a govern-

ment d'K-umcnt confcrrmg a patent or

authorizing a person to enjoy some special

privilege for a given time.

Liabilities : .\ pertton's pecuniary obligations to
others.

License : I>egal permission to conduct a busi-
nesa.

Lien : The premission to retain the property of

another until a legal claim is 8atisfi«l.

Lighter : A large boat used in loading and
unloading ships.

Liquidate : To discharge a legal claim.

Lock-out : Occurs when an employer prevents
workmen from returning to their labor
owing to a dispute about the terms of em-
ployment between master and men.

Mail : A general term applicil to letters and
(wrrespondence

.

Maker : The person who signs a promissory
note.

Manifest : A written statement of a ship's

cargo.

Maturi^ : The day on which a legal contract
should be performed.

Mercer : One who deals in woollens or silks.

Merchandise : GixhIs bought to be resold.

Money : The currency of a country where
a monetarj- contract matures.

Monopoly : The exclusive privil^e to sell or
manufacture.

Month ; "The term month in a bill means a
calendar month."
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Mortflfe : A written pledge himler m-itl) ot

KruntTty for the p:iyim'nt of niimcy. Tn
n Fiiiiiliiix it must bt- nn'onU-il,

Nefotlftble : All roiimierciikl puiHT thiti ix tnkll^••

fpfiitile hv iiiilorapiiipiit ()r tlflivcry i^ "^ti'l '"

bv nrgotiahle,

Net : The portion mniuninK "ifttr nil ilc lin'tioiis

are ma(lf>.

Nat Proceadl : The rexidiie aUvr nil rhiirKo.t

h»vo bwii (ImiiictiHi.

NotUT ; A piTHon who litrL'sts written rontruet?'

and proti'stH piijM'r for noii-iicrcjitaenp or

nuii-pitytiiPiit.

Note : A memo of a biisinpus tranHnction; see

promitiHory note. ttometimcH r:iUfil note.

Octavo, 8»o. : A book huving einht leaveo to

the sheet.

Opea Account : A riinnlntc Aeroiint nf dobitH

and creilitH

Open Policy : An insurance poliey covering
all Rootls shipped by a certuin mute within

a tiiven time from <me perwin; the anmuiits

and other particulara of each invoirc nrv

indorsed upon the p«iliry.

Order : A written reqiit-Ht fur the delivery ni

Knods or money.
Overdue : Mature, but not di8ch:ir((e<l.

Par of Exchange : The value of the unit cuin

of one country in conipiirinon with the unit

of another.
T*arol : Oral ; by woni ; not written.

Partnership : Hee Co~|iartner«hip.

Pass Book : See Dank lkx>k.

Payee : The person in whow favor ii bill or

note is drawn,
PilotaEe : A sum paitl for the services of a

pUot in entering port.

Policy : The written contract by which an
insurance company guarantees indemnity
in case of loss.

Post Date : To date after the real date.

Posting : Transferring the entrii^s from l>ooks

of original entry to the Ledger.

Power of Attorney : A written document by
which one person delegates to another
power to contract for hia principal.

Premium : Above face value; the cost of in-

suring.

Prima Fade : At first view: pretiitmptive

evidence.

Principal : The manager or proprietor of a
bufliness house ; the sum on which interest

is charged.
Primage : A percentar^ of the freight money

allowed to the master of a vessel.

Probate : Proofs of a will before the projier

court or a certificate that the will has been
proven.

Procuration : The act of procuring; the docu-
ment by which one contracts for another.

Pro Forma : Documents drawn ,.p after the
form of a prescriljed motlel.

Promissoi^ Note : "Is an unconditional promise
in writing made by one pertton to another,

signed by the maker, engaging to pay,
OD demand or at a fixed or determinable
future time, a sum certain in money, to. or
to the order of s =pwjfj»--l pers.->n --ir to
hearer."

Proipectus : A b<xiklet setting out the pmpnseil
pliihN of a. company iibout to be organiied.

Protest : A formal di-'hiriition by u notary
Mtating (hat ii draft or note has not been
aceejtied or [mid.

Proxy : The dtxruJiient given to one empowering
liiiii to oef, ul«i aoiiietirnes untnl to denote
the p'Tson who nctn fur another under such
a iliii iiment.

Quarantine : lleittraint of Interrourse to which
a ship, house, or town is aubjeil im account
of Hiiiiie infectious or contiucJous disease.

Quarto, 4to : Four t<i a ^heet, fiilded into four
le.ivi f*. or a book of quarto size.

Quorum : .V sufficient number of the members
of any txidy to transiict biutineH.

Quotations : The publi»he<t prices of goods.
stoiks. freights, ele.

Re : l!i'1:Ltingt<>.

Real Estate : Irmtiovable property as land.
Rebate : .\n nllDwance fn>m n-guhtr prices for

prompt [lavFtient or other e:iuse.

Receipt : .\ written itfkiiowledgjnent of having
rreeived Ciwh or Mdsi;. frotn another.

Receiver : One npjuiiiiti'd in take charge of the
atTairs of a joiiit-.-!tock compiiiiy at its dis-

Molution. ami to pay all legal chiims.

Redeemed : I>iHc)i:i,rKeil by payment at or after
rii.ifurity by the prutniKor.

Release : A flocutiient Hotling a person free

from nil engagi'Uient previously entereil

into.

Remittance : Money ssnt fnun one person to
!iri'>ther; the iM't »if sending money.

Render : To furuLth an lu-count of.

Renewal : A new bill or mite given for one
mature, hut iinre<leemc(l.

Reserve Fund : That part of the profits

ietaineii to meet any exceptional demand
which may oriso.

Resources : I'mpiTty of all ktnd.i including
oral ai; i written promises ilue by others.

Retail : T<> f-'Al in srnall nuontities.
Royalty : I'itynients iniule to a patentee for the

iwe of hw p:iteiit or to an author for the
privilege of publishing his manuscript.

Salvage : An allowance awarded for saving a
snip 'ir her cargo.

Schedule : .\ti inventory or catalogue of i)rieeN,

or other iiifttrmation.

Set of Exchanee : I'lm-ign bills are usually drawn
in sots of two or three, all of same tem)r
and (late. The acceptance and [>ayment
of any one discharges all.

Stet : I.et it stand or remain as it was originally
written or printc<l.

Shipment : Goods delivered on l)oard any vessel
or railway train. Ooo<]s sent to an agent
to be soht on account and risk of the sliipiwr,
known OS the Consignor.

Sight : On presentation, with the addition of

three days of grace.

Signature ; A person's signature includes bix

name, his mark, or his trade name.
Smuggling ; Importing gofwiw without proper

entry papers and paying duty.
Solvent : Able to pay one's obligations in full.

Spot Cash ; The price eliargv-,! for guutb al

time of sale or on deliverv.
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SUtmrat : An itemiMd liat of the cUbita uu)

"•vditj of ui Account-

s' t : A l»w oniictefl by Pftrlifttnent.

'..«jt: Merchantiino iir nfXMli iiixsl m tnd»;
BharMi in & joint-Btwk cinupiwiy.

Stance ; A charge for proUwtmn goooi id ft

woTPhnuM.
Subpoena : A writ commandinK the ftppeftr-

ance in rourt of the perton to whom it m

Subsldr : An aid in money granted by govern-

ment.
Sue : Tu bring an action m law.

SuretT ; One who bimln himiielf for tli« ful-

ntnient of a (tontriM-t made or undertaken

by another.

Syndicate : An adanciation of capittiliais nnitod

for the pronecntion of a biwinew enterprise,

Tare : An allowance for weijtht of boxen, bara,

barrola, etc. The rcmiimdor li called the

net weight.
, . .

Tariff : A tabulated lint of duties, freij^ta. etc.

Telegram : A communication transmitted by

electric telegraph,

Telephone : An electric instrument used for

transmitting oral meBsagew.

Teller : One who receives or counts; a bank

officer who receives or pays out money.

Trade Diicount : Discount allowe<i to persons

who buy at whoicsjUe, from the marked or

listed pricfiH.

Tonnage : The weight of goods or meaaureraent

Ma vcwcl.

Trat : An allowance of weight to purchawirs for

waate, shrinkage, or refuae matter after

the tare is de<Iucted.

Trantfer : The legal conveyance of property

from one perw.n to anothT,

Tniataa : A [>enion to whom anything is com-

litted in tniot.

Underwriter : A paraon who inaurea property

against loaa.

Ultimo : The laat month preceding the present

one. *

Uiuit; Interest in exceaa of legal rate. In

Caniidtt 5 per rent. i« legal rate wher. no

rate i>t mentioned in the contract.

Valid : A term applied to document« or con-

tracts pniperly executwi; legal; binding.

Vendor : One who sells.

Void : Not legally binding.

Voucher : A document or book which vouches

or guariuitecsi the genuineness of a trans-

action. A receipt or cancelled note.

Warrantor : The person who iriMfanlees the

fulfilment of the contnu' « ihe warrantor

of a note writes on the ba< k (.ngaKing to pay

if the proraiHor does not reiiocm it.

Way-BUl : A iiaj>er showing the liat of goods

sent by railway. It gives a general de-

scription, weight, and other particulars.

Wharfage : Money paid for the use of a wharf.

Wholesale : To sell goods in large quantitites.

usually in unbroken packages.

ABBREVIATIONS USED IN BV JINESS

aor @ (L.ad) To or at.

Al First Claae.

Acct. or% Account.

Ad. or Adv Advertiaement.

Admr Administrator.

AdiQX Administratrix.

Ad val According to value.

Agt AgFit.

Amt Amount.

Ans Answer-

Am- April.

A7g Account Sales.

Aaa'd Assorted.

Airt Assistant.

Atty - i
Attorney.

Aug August.

Ave Avenue.

Bal Balance.

B C British Columbia.

Bbl Barrel.

Bdl Bundle.

B^E
'.'.'.'.'.'.'.'. ^ffiUof Exchange.

B, J. British Wm-
Bk Bank.

Bsku 2?l?H*?- J-
B/L Bill of Lading.

Blk Black.

Bla Bales.

Bot Bought.

B Pay. Bills Payable.

B. Bee Bills Receivable.

Bro Brother.

Bros Brothers.

Brot Brought.

B/S BillofSale.

Bu. or Bah Bushel.

Bx Box.

c Centa.

C. A Chartered Accountant.

C/A Capital Account.

c/o . . . , In care of.

Capt Captain.

C.B Caah Book. Capfi

Breton.

Chgd Charged.

Chga Chargei.

Ch., Cbts Chest, Chests.

Chn Chain.

Cld Cleared.

Ck. or Chq Cheque.

^ Check-mark.

C A F Coat and Freight.
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C. I. F. or C. A. F Covt, luuruiM (A^
•unuim) k Froiibt.

Clk Clerk,
Co Company, County.
Con Contrn, Agninnt.
C. ( . D Collect on Delivery.
Coll Coll.-ction.
Com Coiiimiuion.
Conit

, , . .Corwigmnent.
Cor. See Cormponding Hecre-

tary.
C/P Chftrtw Party.
Cr Crt'ilit, Creditor.
Ctg Cartage.
Cwt Hundred-weight (112

Ibi.).

d Pence,
D/B Day Book,
Dw December.
Dept Department.
Dft Draft.
Diict Diieoiint.
Do. or " The aome.
Doi Doaen.
Dr Debtor, Debit.
D» Dayi, Dollan.

*» Each.
•; 8; For example.
K. E Errors Excepte<l.
E. & O. E Errors and Omiaaions

Excepted.
Eng England.
Ent'd Entered.
VMi Esquire.
Etal And others.
Etc. OT&c And other thinga.
Ex Example, E^preM, with-

out.
Exch Exchange.
Exec, or Exr Exectutor.
Execx. or Ex'x Executrix.
Ex. S8 Out of Steamship.

''eb February.
Fir Firkin.
Fol Folio.

F. O. B Free on Board.
Fo'd Forward.
Frt Freight.
Ft, or ' Foot.

<-lal, Gallon.
Oro Groaa.
Gr* Griuns.

Hdkf Handksrciiief.
Hhd Hogshead.
Hon Hoii>urftble.
H. P Hor»"; Power.

e That is.

In. or " Inches.
incog. (L. incognito) .... Unknown.
Im Insurance.
Inst Instant.
Int Interest.
Inv Invoice.

I&Tt, ,. . .loTtntory.
I- O. U I ow« you.

Jm.. .
. . .January.

Jr. or Jun Junior.

Ifc, lbs or
"

.pounds {plared after a
number), aa 34 Ibi.,

or 34".

L. 8 Legal Seal.

Ltd Liiited.

Mar. March,
Mdsc Merchandise.
Mem Memorandum.
Messrs Plural for Mr,
Mfg Manufacturing.
Mfr Manufacturer.
Mo Month.
Mos Month*.
Mr Mister.
Mrs MifltresB.

M8., MMM. Manuscript, Maiu-
Bcripts.

Mtg Mortgage.

N. B New Brunswick (Nota
Bene), take notice.

No, (L, numero) Number.
Nov November.
N. P No Protest.

N. S NovaHcotia.
Nfld Newfoundland.
Octavo (8vo) Sheet folded in eight

leaves.
Oct October.
O. K AUcoi-ect.
PL Pit cent.
6. H.M.'s''.!.'.*.'.!..;;Oo His Majesty's Ser-

vice.

F Page.
Payt., Pmt Payment.
Pes Pieces.

Pd .....Paid.
P. E. I Prince Edward Island.

Per By.
Per cent By the hundred.
Pk Peck.
Pkg Package.

P. M Post Meridian, after-

noon.
P. Q Province Quebec.
Prem Premium.
Pros Next M-ath.
Pro For
Pr Pair.

P. S Postscript.

Pt Pint.

Pwt. or dwt Penny-weight.

Qr Quarter, Quire (24
sheets).

Qt 9"*"^-
Quarto (4to} Sheet folded in four

leaves.

Qtl Quintal.



\ta ABBRSVIATIONS VIED IN BUSINEW.

ItotUtte). fUUUngto.
iWd Rsetivod.
lUI'd Returned.
Rib [team (:20 quiTM).

R. R Rail Howl.
Rjr Railway.

»... flhilling.

8te Hrrrelary.

8<h Hrhtwricr.

Sept HeptPiiibfr.

8hip't Nhi|>nicnt.

8q Sqiinre.

Hr. orHett Meniiir.

Ht, Htreet.

Bt. Dft Hight Draft.

8tet {Uttn] LaliliUiiil.

fUr StauMr.
8upt Suporiatendent.

Tee Tiereee.

tit Laat month.

Via By the way of,

Vii Namely.
Va Veraiu (agairut).

W.I Weetlmlwa.

YJ Yard.
Yr Yew.






