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SUPERIOR COURSE

IN

DOUBLE-ENTRY BOOKKEEPING

LESSON IV.

IN the three previous lessons we have made use i)f the

synoptic as a medium for posting, and, as stated he-

fore, this hoo'., is largely used, but a great numher

of firms have these records contamed in several

books such as the general journal, sales books, pur-

chase book and cash book. To illustrate this we are enclosmg a

synoptic form (Fig. 1) similar to the one shown in l,ess(m Ml.

and have ^-rt ssed out the ro'.imns for which we have supple-

mented separate books.

The Goicnl JourniJ takes the place of the "'iuudries"

column to a certain extent, as it ,)rovides a place lor making

entries which do not belong to other books. While every set of

books should contain a general journal, it is not used much in

modern bookkeeping systems, as most of the required entries

can be made through othei book« The entries usually in a

journal are those required when a business is started, the closing

-ntries at the end of a business period, adjusting entries, etc. Mg.

;n the model set is nn example of a general journal and some

of the entries which n. ght be required.

The S*lei Book replaces the merchandise credit column and

tl iccounts receivable debit column. All sales are entered m
this book usually from the original order forms, which are num-

bered, a column being provided in th-: sales book for entering

these numbers. In this wav it is possii.ie to ascertain if every

order has been charged by seeing if every order number is en-

tered in the sales l.'ook. The entries in this book are p<-.ted to

the debit of their respective accounts in the accounts receivable

ledger. Fig. 3 is an example of a sales book.
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. 1

""^ l^""*"* Book i.ikcs till- place .if the .Ichit nuTcliaii''ise

p s u
,
the sales l,„.,k. ,t l,eM>K for the purpose „f recording allpoo.l» purchase.! for the l.usiness. These eutries are ohtaine

The
,!''""'"" "' "'• I"'/'"''- '^"'" »h""> 'hr I"-r^h"*<- .s made

he .-.r enl. r
7'""'«<'»-^', """""•'s. If it is .lesire.l to fin.l

.urch,I t
' •' l'""';"«',""' "'voice .unuher is found hy the

''"/,,.n •
""' '' "''• """'"'•^ "'• •''^'1 O'nsecutively itU..UI.I he an easy matter to w't the re.p.ired information, ^

The amounts in the purchase hook are posted to the creditof their respecl.ve accounts in the accounts payai.e ledger ^nexantple of a ..urchase hook is shown i„ Fi^.'4'of he model setVou wH see /rou, Pig. I that after .leducting fron the no, ti^

rnVrcri',"'""'
''" "'^ ^'' "' ''••'^•'- I""'"'!"" "«her hook' "ha"' he

et- fh "TVf '""'"'^r"'.: 'i'";'
'^"''" "' P*»-'- 5 "f the model

Cash Hook n ;hi" 'l ^l"^ i^'"'"'
*"'"'•'""" ^''^'l a Synoptic

,,f,l h >' ""'' ""'•' '""'" f'"" receipts or payments

1 e cash ho.!" 7;i''
"" ", '

'" *'•=" '""" 'he clLs of eniriis nini lasn Dook of the model set.

POSTING.

In the m.,del set ^ye have made use of a sales acc<mnt andpurchase account in the ,r.'n.ral ledge*-, ^yhich replaces the merchand.se account preyiously usc.l. The postings .en^det.rthe
Iw ,

"
•''';"""V

'" '^'- ""•"""•^ receiyahle le.Ler rom hesales hook, and at the end of the month the accounts receWablecontrollmg account in the general le.lger is dehited with the tota^

ImoJn.
""'""' '"'" *''^' "'" •'""""« "«"*"' with the%ame

Th. I'lli
'?',"'',"*f'* ''"" "" purchase l.<f,.k are directly oppositeThe md.y.dual amounts are credited to their respect ve accounts

nouh a^'debit.ld-n,'','; '"'"-l
'"'' ""^ ""«' P-chases forX

"n 1 crVdit,. It ,

P'Tchase account in the general ledgeranti cruhted to the accmnts payable controlling account.

The general journal postings are made directiv tn fh. ,„
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not done these tiy.. '.MlRers (accounts receivable and accumts

^iife v' :iZ r '""""''•,
V",''

"^"'^ -"'-"inK account' Vn"
IS likel) that the (feneral ledger would not balance either Anentry of this kind is shown i„ ,)„. ^ener;. jonrna in the n.o;ie^set on /.ebruary 20th. If this ctrv is followe.l I, "uRh t Mheledgers these facts will he dearly un<lerst..o,l,

^

I'ostinRs are niadc from the c: , hook in i|,e v,,me manner
?>nlv'r',""-

-
V"''"""'''

'" '""•"•''*" "ith the svnoi-tic form heonly ndnidiial amounts poste.l bein^ those in 'the ace. uUs receivable a„.l accounts payabl.. columns. Tl e total "o all

Jhemonth"'
'""'"' '" "'"" »-"""" ''''»''"-— "'^ a. the end o"

to ,ll" Tl'"
'"

'"'""V?"'
"» i"^^' of these books an.l the postine

n^in'uSo:;;;;:.^' "^^ '"^ ""'""•'"« •—''•- - -*«'

TRANSACTIO' 5.

f..-^^"'"' '•, '"I'^-S. Wood started ,„ business as a wholes-il..

&';;^;:mh.'" •'
""^'^''"••- --" '™- - >w t

vestment:.^'""'"'*''
''';^"»""' •''"»" 'l^' particular .f his in-

ASSETS.
Entry No. 1 General JoumaL

Mock on ll.-ind
i cost i Uiom

I'urn.ture an.l Ki.Mures ^qq"^

$.!800.0U

LIABILITIES.

Accounts I'avable

!; '""'I ''''''.'.'.'.$4mm
*- ^'"",« laxoa
'^- -^'""h

50.00

S. Woml ( net \v.)rth )

S 550.00

.'250.00

$3800.00
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Entry No. 2 Cuh Book.

Feb. 1.—Paid month's rent in advance, $100.00, by cheque.

Entry No. 3 Cuh Book.

Feb. 1.—Withdrew $25.00 from tlie bank to be used for pay-
mg petty accounts.

Entry No. 4, Purchase Book.

Feb. 2.—Bought goods amounting to $410,00 from M,
Scott & Co, Terms, 2% 10 days, net 30 days. Invoice and goods
received and found to be 0,K,

Entry No. 5, Sales Book.

Terms

Warren amounting to $85,00,

Feb, 3.—Sold goods anio.nting to $240.00 to J, Weil
3% 15 days, net fiO days.

Entry No. 6, Sales Book.

Feb. 5.—Sold goods to S.
Terms, net 15 days.

Entry No. 7, Cash Book.

Feb, 6, -Gave G, Grand a check- for $400.00 in payment of
account.

Entry No. 8, Purchase Book.

,^r,t ^z^'
7—^oi'Sht goods from T, Swan & Bros, amounting to

$95.05, Invoice and goods received Q,-K, Terms, net 30 days.

Entry No. 9, Sales Book.

Feb. 9.—Sold goods tc J. Weir amounting to $75 60 Terms
net .30 days.

Entry No. 10, Sales Book.

Feb, 10,—Sold goods to E. Parker amounting to $171 30
Terms, net 30 days.

Entry No. U, Cash Book.

Feb, 12,—Gave M, Scott & Co. cheque for $401.80 in payment
of mvoice Feb. 2. $410.00, less discount $8,20,

Entry No. 12, Sales Book.

Feb. 14.—Sold goods to E. Parker amounting to $97 20
Terms, net .TO days.

Entry No. 13, Cash Book.

Feb. 14.—Gave F. Jarvis a note for $100.00, due Feb. 27, in
settlement of his account.
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Entry No. 14, Purcfaue Book.

to $3rom^V'^°H^''* T°^'
*'"'" "• ^'"'P'°" & Co. amounting

day*
' "v°"^'=s received O.K. Terms, net 30

Entry No. IS, Cath Book.

$40.00''''
"~^'^''' ''"'^ "'"""''^ '"'"y to n>!'n in warehouse,

Entry No. 16, Purchase Book.

toUu'^'i^^F^T^^\?""'^'
'™'"'^- ^''"'«"" ^^ Co. amountingto*4U.,i5. Goods and invoice received O.K. Terms, net 30 days

Entry No. 17, Sale* Book.

Term^s'.'ne't'B^bys'
''""'' """""''"« '" ^^'' '" "^^ P°"--

Entry No. 18, Caih Book.

Feb. 19.—Paid cash $5.50 for advertising.

Entry No. 19, Cash Book.

Feb.?U?:^Jie^ts:;ifS '"
''''"''"' "' '"'''' ""''''

Entry No. 20, General Journal.

^„ Z^^ ^~l ^','";i''," ^J''''"'' ••« '"»» '^"^en overcharged $4.50

amo^unt
""'"''"'"^ ^'^''- ^' ^° '"^ =•"«"« '^ "edited with this

Entry No. 21, Cash Book.

Feb. 20.—J. Warren pays liis account. $80.50.

Entry No. 22, Sales Book.

T ''^''•i^'iTT?*'''*
SOO'ls amounting to $176.12 to h TavlorTerms. 2% 10 days, net 30 d.ays.

layior

Entry No. 23, Cash Book.

Feb. 22.—Pai<I a boy 50 cents for going messages.

Entry No. 24, Cash Book.
Feb. 22.—Deposited $300.00 in bank.

Entry No. 2S, Sales Book.

Teri':,''„e'Vf:l^.
^""'^ *° ^^ '''"^ amounting to $240.00.

Entry No. 2C, Cash Book.
Feb. 25.—Bought $5.00 wortli of stamps for cash.
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Entry No. 27, Purchase Book.

Feb. 26.—Bought goods from T. Swan & Bros, amounting to
$240.20. Goods and invoice received O.K. Terms, 2% 10 days,
net 30 days.

Entry No. 28, Cash Book.

Feb. 27.—The bank paid note due today in favor of F.

Jarvis.

Entry No. 29, Cash Book.

Feb. 29.—Paid man in warehouse balance of month's salary,

$40.00.

After entering and posting all entries for the month it is

usually required to take o(T a balance of the general ledger, ac-

counts receivable and accounts payable ledgers. This is done in

the model set Fig. 6, 7, 8.

The statement of assets, liabilities and net worth. Fig. 9, is

the same as previously e.Nplained. so it will not be necessary to

discuss it further.

The profit and loss statement. Fig. 10. is also prepared in the
same manner as in Lesson III., except that the sales and pur-
chases being in separate accounts the inventory of $2278.02 is

entered to the credit of the purchase account instead of to the
merchandise account as before.

When closing the ledger it is only necessary to close ac-
counts which show a profit or loss, but in the model set we have
also closed the accounts showing assets and liabilities in order to
illustrate the manner in which this is done. Some bookkeepers
prefer closing all accounts in order to show clearly the balances
at the beginning of the next period.
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GENERAL JOURNAL (FIG. 2)

Feb
i
Cash, in bank

I

Merchandise, stock on hand (cost)
Furniture and Fixtures

Accounts Payable
G. Grand $400.00

f-
Jarvis 100.00

K. Smith 50.00

S. Wood, Net Investment

Investment as per statement of condition this date :-

20 Sales

J. Warren (Accounts Receivable)
Overcharge on goods bought Feb. 5.

$2000
1450

350

50

$550 00

3250 00

50

SALES BOOK (FIG. 3)
Hntrs J9J2

order No.

s Feb. 3 J. Weir
3% 15 days, net 60 days

1 $2400

6 5 S. Warren
Net 15 days

2 850

9 9 J. Weir
Net 30 days

J 755

10 J E. Parker
Net 30 days

t 17131D

12 1 4 E. Parker
Net 30 days

97 2()

17 I 6 R. Potter ' ,

Net 30 days
45 7 )

22 2 L. Taylor 5

29c 10 days, net 30 days
176 h

25 2 t J. Weir g

Net 30 days
240 0(

1

1

II $1130 3711
i

1

1

1
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PURCHASE BOOK (KIG, 4i

Feb

14

16

27 26

I I

I I

M. Scotl &. Co.
Invoice this date

2% 10 days, net 30 days

T. Swan & Bros.
Invoice this date

Net 30 days

D. Simpson & Co.
Invoice this date

Net 30 days

D. Simpson & Co.
Invoice this date

Net 30 days

T. Swan & Bros.
Invoice this date

2% ID days, net 30 days

i
2

$410

95

35000

411

240 20

J50660

ACCOUNTS RECEIVABLE LEDGER.

1

J. WEIR.
1912 Fol. Dr. or Cr. Pal.

' Feb. 3
1 9

24
II9I

S.

S.

S.

C.

$240100
75|60|

240100

P 1 1

IDr.l $240100
IDr.ll 31560
IDr.l 55560

240|00||Dr.|| 3I5|60

S. WARREN.

1912 Fnl. Dr. or Cr. Bal.

Feb.' 5,'

1 1

S.

i:

8500|
4

80
50
50

Dr. 85
Dr. 80

OO
50
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1912

SUPERIOR COURSE IN

ACCOUNTS RECEIVABLE LEDGER-Continucd.

E. PARKER.

Dr. or Cr. B«l.

1912

ACCOUNTS PAYABLE LEDGER.

G. GRAND.
Fol.

Dr. or Cr. Ral

«OlOO|l
**^)4cr.|| $400|00



1912

Feb.l 21

1121
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M. SCOTT & CO.
Fol. Dr. or Cr. Bal.

P.ll

CII 4I0I00II

•»10|oo|lCr.!| 4!p|oo

T. SVVAX & BROS.
Fol.

1912
D. SIMPSOX & CO.

Fol.

1912

Feb.|29|'

Jal

LI

GENERAL LEDGER.

ACCOUXTS PAYABLE.

Fol. Debit. Credit. Fol.

B.I '^l l'M'»W? S50|'00||

jg56|60ir2056|60|)
|

'~"

J.

P.

n-t660 Balance

1912

Ftb.|29|

._Tj
Mar.l 1

ACCOUXTS RECEIVABLE.

Fol. Debit. Credit. Fol.

S.I ||$1130(97 JJ
J.

I II Ml m4 I
c.

-™i»»!L I Balanc.

Balance

1912

lIFeb.

!29|Feb.

iji;^

I lIMar.

1912

20Feb.
39Feb.
|2l|F.b.

LLH
n.

•?^msimLW



191^

Feb. 1
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KURNITURK AND FIXTURES.
Fol. Dtbit. Credit. Fol.

1912
KXI'ENSE.

Fol. Debit. Credit. Fol.

1912

S. WOOD, PROPRIETOR.
Fol. Debit. Credit. Fol.

1912
PROFIT AND LOSS.

Fol. Debit. CrrriitF,.!

1912

I " Ml TTT
INTEREST AND DISCOUNT.

Fol. Debit. Credit. Fol.

1912

I II Ml riTT
BILLS PAYABLE.

Fol. Debit. Credit. Fol.

1912

1291 Feb.



1912
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MKRCHANDISE—SAI.KS.

Fol. Debit. Credit. Fol. 191^

I
i

p9Feb.

i_L_
I I

1912

MKRCHANDISE—PURCHASES.

Fol. Debit. Credit. Fol.

Feb. 1 Invent'y I. $1450|oolln2n|K|l
1291 p.\ ||j_506|(S0|| mlHll

I II 2956|a0|r2<)S6|a0il

lavsnlonr
By P. * L Aect.

M«r| lllnvenfy
| || 678I58II

I I
1 II

I 11
I II I

1912

|l*|F«b.
l»iF>b.

1912

Feb.|29l

I I

CASH.

Fol. Debit Credit. Fol.

Marl lIBaUnce
I I

i$ .138|30$ JIK
II

I iLj»3
II J38,*||_3J8|30l|_ i

If" ^iMif^'ryn""
11 I 11 Ml

I

Baluei

1912

29|Feb.
2l|F<b.

l_l

1912

BANK.

Fol. Debit. Credit. Fol.

Not.!-The heavy prim in the ledger- -m red ink. and in
actual practice these entries would be made .,k. Please remember
this m working out the examinations.
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GENERAL LEDGER TRIAL BALANCE, FEB. 29, 1912 (FIG. 6)

1 1—n

—

lAccounti keceivable $ 805{97||
1 Accounts Payable

1

1

60

Furniture Ac Fixtures m DO S. Wood, Prop. 32SC00
Expenie 191 00 nterest and Discount ) 00

Purcha!tc!t 2956 60 Sales 1126 47

Caih 27 30
Bank 1193(2011

552410711

I I Mi Tl
I
5524107

i T

(Fi„. 7.

Accounts Receivable, Feb. 29. 1912.

(Fig. 8>

Accounts Payable, Feb. 29, 1912.

I. Weir
E. Parker
R. Potter
L. Taylor

$315
268
45
176

6o''' i K. Smith
T. Swan & Bros.

D. Simpson & Co.

50 00
335 25
76135

80519711 1146160
. . ...

S. WOOi) (FIG. 9)

STATEMENT OF ASSETS, LIABILITIES AXD NET WORTH AS

ON FEB. 29, 1912.

Assets. Liabilitioa and Net Worth.

Cash, on hand
Cash, in bank
Accounts Receivable
Stock on hand
Furniture & Fixtures

$ 27 301

1

1193(20!;

80519711

2278021
350|00||

ii 46541491!

I I

I
!.\ccounts ."^ayable i$1146

1 IS. Wood, Net Worth 3507
Feb.! lllnvestment $3250.00

I

l29iFrom Profit &
j

I 1
Loss Ace, 257189

1

60

I 4654149

I I I
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S. WOOD (FIG. 10.)

STATEMENT OF PROFIT AND LOSS ACCOUNT FOR THE

MONTH OF FEB., I9I2.

s'ock on hand Feb. 1 $1450.00

Purchases for month 1506.60

2956160

Slock on hand Feb. X 2278l02

Merchandise cost of sales

Gross Profit

Interest and Discount

Expenses for month

Nt. Profit for month to

F. Wood .Account

$112647

678 58

447189
loo!

448189,

191001

25789
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LESSON NO. IV.- EXAMINATION PAPER

1.—Enter the following transactions on the forms provided:

Aug. 1, 1913.—A. Hunter start.s in the wholesale grorerv
business in a warehouse rented from E. Smith at $85.00 permonth, payable in advance.

.Following are the particulars of his investment: i

ASSETS.
Cash in bank $1500.00
fatock on hand (cost) 2375.00
Accounts receivable 35O QO

^l^'"" $l-».00
F- l^el' 220.00

$4225.00

LIABILITIES.
{Bills Payable e 90000
Note in favor of Marsh Bros, due Aug. loith.
A. Hunter, Net Investment 3325.00

$4225.00

account?
''~°''''*' " '^'""1""' f""" ?^0.00 cash for paying petty

Aug. 1.—Paid by cheque $85.00 rent in advance to E. Smith.

S2M^^?r'^°"^^l ^""1^ ''°"' ^^- ''"'^" & Co. amounting to$263.90. Invoice and goods received O.K. Terms, net IS days.
Aug. 2.—Gave a cheque for sale $100.00 to Evans Bros.
Aug. 2.—Paid $5.00 cash for postage stamps.

$lS0ffl^rl;";;;u°"^l"
^°"^' ''°™ ^^'"""^ ^"•''- amounting to

net 30 days
'"™"'^ received O.K. Terms, 2% 10 days,

ofaccount'*"^""'"''
*'""' ^^ ^"'" '"''' ^•^°<* '" P^J""^"*

Tern^s"l9'.'."^'d:ys.?:r!^days''-
''''"'" ^'"°""*'"^ '" ?^«-^-

Aug. 5.—Paid by cheque for advertising $2000

Termt net^S^d^ys.*"
^"^ "" "^^ ^""'^ '""°""*'"^ '° ^'^'

«mm"^r^T^""F''' ^""''' '™"' ^- Eastwood amounting to$50.00. Goods and invoice received O.K. Terms net 30 davs
Aug. 6.—Paid by cash $3.75 for cartage.
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Aug. 6.—Deposited $125.00 in the banl<.

Aug. 7.—Paid by cheque weekly salaries $45.00.

Au.- 7.—Sold goods to A. Miller amounting to $79.98
Terms, .'.% 10 days, net 30 days.

Aug. 7.—Received from F. Bell $100.00 on account.

Aug. 7.—Paid 50 cents cash to messenger.

.^^?!:,*'\::''°"S'i' S"o<'s 'om Keller Canning Co. amounting
to $279.90. Terms. 2% 10 days, net 30 days.

Aug. 8.—Sold goods to D. Snow amounting to $7680
Terms, net 10 days.

Aug. 9.— Paid $5.65 cash for stationery.

Aug. 9.—Deposited $100.00 in the bank.
Aug. 10.—The bank paid note in favor of Marsh Bros due

today, $900.00.

Aug. 10.—Received $120.00 from F. Bell.

Aug. 10.— Paid cash 75 cents for cartage.
Aug. 11.—Sold goods to A. Miller amounting to $30.20.

Terms, net 30 days.

Aug. 11.—Gave a cheque for $35.00 to Kvans & Co. for an
omce desk.

Aug. 13—Sold goods to Reid & Co. amounting to $171.83.
Terms, net 30 days.

^HS'tPo^''""*^'^'
^"'"''* f""""' Keller Canning Co. amount-

ing to $176.80. Goods and invoice received O.K. Terms, net 30
days.

Aug. 14.—Received cash from T. Brown $%.43 in pavment
of goods purchased on the 4th. $98.40 less 2% discount. '

Aug. 14.—Gave a cheque for $147.48 to Sterne Bros, in pav-ment of mvoice Aug. 4th. $150.50 less 2% discount.
Aug. 14.— I'aid by cheque weekly salaries $45.00.
Aug. 15.—Gave F. Eastwood note $50.00 due Sept. 9 in set-

tlement of invo-cc .^ug. 6th.

mio'^^^t'^^'^""*^,'''
^™"''* '"'"" Sterne Bros, amounting to

»^1U.U0. Invoice and goods received O.K. Terms, net 30 days.

. <tB^"rS'
If—B""ght goods from P. Swanson & Co. amounting

to $81.00. Invoice and goods received O.K. Terms, 2% 10 davs
net 30 days.

u '\"^' •^t'^"''' * ^"- ^'"^ overcharged $21.75 on goods pur-
chased Aug. 5. Give them credit for this amount.

Aug. 16.— I'aid cash $5.00 for postage stamps.
Aug. 18.-A Miller paid cash $78.38 in settlement of goods

purchased Aug. 7, $79.98, less 2% discount.
^

3"-:r:i^-^:~ij>s:
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Aug. 18.—D. Snow paid cash $76.80 in settlement of his
account.

Aug. 18.—Deposited $250.00 in the bank.
Aug. 18.—Gave Archer & Co. cheque for $263.90 in payment

of invoice Aug. 2.

Aug. 18.—Gave Keller CanningCo. a cheque for $274 30 in
payment of their invoice Aug. 8. $279.90, less 2% discount.

Aug. 19.—Reid & Co. paid $300.00 on account.
Aug. 20.—Deposited $275.00 in the bank.
Aug. 21.—Sold goods to W. L. Harris amounting to $300.10.

Terms, 2% 10 days, net 30 days.
Au|;. 21.—You return goods amounting to $6.75 to P. Swan-

son & Co. Charge him this amount.
Aug. 21.—Paid by cheque weekly salaries $45.00.

»<vM^"^;,^^7"^°"^'" ^°°^^ '""" Archer i Co. amounting to
$80.80. Goods and invoice received O.K. Terms, net IS days

Aug. 23.—Paid by cash cartage $2.40.

Aug. 25.—Gave P. Swanson & Co. a cheque for $72.66 in
settlement of invoice .Aug. 15, $81.00, less goods returned, $675
less discount, $1.59.

Aug. 25.—Sold goods to L. Hunter amounting to $220.75
Terms, net 10 days.

Aug. 26.—Sold goods to F. Bell amounting to $148.30.
Terms, 2% 10 days, net 30 days.

. ^i"^",?'
27;—Bought goods from P. Swanson & Co. amounting

to $J^.iy. Goods and invoice received O.K. Terms, 2% 10 days,
net 30 days.

' '

Aug. 28.—Paid weekly salaries by cheque $45.00.

Aug. 29.—Paid cash $2.85 telephone account.
Aug. 30.—Sold goods to T. Brown amounting to $189.76

Terms, 2% 10 days, net 30 days.

Stock on hand, $2386.94.

?~^^'^ ""^ different books and post the totals. Also post
the individual accounts payable and accounts receivable items.

3.—Prepare a trial balance of the general ledger. Prepare
a reconciliation of the accounts payable and accounts receivable
ledgers.

4.—Close the books and transfer the balance of the profit
and loss account to A. Hunter's account.

5.— Prepare a statement of assets, liabilities and net worth
as of .August 31, 1913.

6.—Prepare a profit and loss statement for the month.






