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O KVKIIYDAY ItOOK-KKKPING.

SET II.

BUSIVESS PRACTICE.

Tlio pupils will (low comineiio' tli- use of tlif followinj,' Inioks of original
entry

:

(1) The Salks Book— in wliicli will l»e rcrordod all tlie salt's of tlie
biisiiioss. At the end of tli.- month tiie total of tlit'sc! sales will l.c iM)sie(l
to the Credit side of Mdso. and the si>paiate amounts to the Debit side
of the personal account aH'ected.

(2) The Cash Hook— in which a r.'cord of all cash received and paid
out is kept. It will take the place of the Cash account in the l,ed<,'er.

The Debit side will show all cash received and the Credit -ide .ui pliid
out. In posting, Cash Credits will he posted to the Debit <'f the corres
ponding account in the Ledger, while the cash debits will l)e i)o-;ted to the
Credit side in the Ledger. The dillerence between the two .-ides will be
the Cash on Hand and will ])e a resource.

(3) Bill Books— Bills Payable and Bills Keceivable -which will show
full particulars with respect to all notes given or received.

(-1) All bu.siness papers, incoming and outgoing, such as notes, bills,

invoices, receipts, and drafts will bo made out and entered in the projier
books under the supervision of the teacrher. The Journal will be con-
tinued and used for those items which do not alfeet the Sales or Cash
Books.
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" Acme " Skates, per pair
" Black Prince " Axes, per doz. .

.

"Stanley " Planes, each
I)oor Hells, per dnz
Chisels, per doz
< ''Otton 'I'wine, [mt Uj . ;

.

Potato Forks, per doz
Hay Forks, per doz
".4dzo Kye ' Hammers, per doz.
Knives, per doz ....

Lawn Mowers, each
" (iurney " Locks, per doz
Wire Nails, per keg
" Eureka '' Shovels, per doz
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