from country to country. All Canadian misgions-abroad will have a copy of the book compiled by Pratocol
which gutlines the privileges and banefits grantad to members of Torsign diplomatic and consular missions
in Cangda. You may find this usefu! if you should wish to make 8 comparison with the privileges and
berafits granted by your host country,

2.5 Code of Conduct and Conflict of Interest Guidelines

Before you go ‘abroad it is |mpnrtant ta acquaint yourself with both the code of conduct and confiict
of interast guidalines. Read the booklet published by Treasury Board entitled Conflict of interest and Fost-
Employment Code for the Public Servite. The Department has also deveéloped more specific guidelines on
a variety of issues with Code of Conduct and Cunflmt of Interest Implications. These are contained in
Chapter 2 of the news. Fersonne! Palicy AManual.

Any guestions pertaining to ‘these subjacts should he addressed 1o Conflict of Interest/Code of Condu::t
{ABDE}, the section responsibla for these matters. Simi ikarly, any emp[nvee who considers that he or'she
rmay bein conflict of interest situation due o his or har investmant portfolio or outside activities should
consult ABOE. If a-blind trust:is required, the costs incurred in establishing, malntarnlng, administering and
discharging it are reimbursable subject 1o certain lirnitatians.

2.6 Pay, Allowances and Leave

Mow, we'll 'l;iiscu's's some matters that are very close to most hearts — money anc time off.
Compensation (ABP) is the section at haadquarters thet is responsible for pay, leave and allowances
administration. Your sulary chegues and pay stubs are actually prepared by Supply.and Servipés Canada
{58C) and then sernt to Externial Affairs for distribation.

When you join the foreign service, 35C is given basic data conceming your salary level, tax-
withhelding status and chackeffs. Any alterations to your deductions caused by changes in your
elassification or family r:umposruun are simitarly provided. Salary revisions arising from contract settlements
are normally reflected in your pey chegue within three menths. The awarding of . A.l:tml; Pay and
Performancs Pay is.a mare time-consuming process hecause authdrization must first come from the
Personnel Operations Bureau {APD) béfore Compensation {ABP) can. requisition a chegue from SSC

Befare you begin your posting, the Allowances Section (ABPF) will give you a Statement of Pay and
Allowances which has been completed according te your entitlements.at that time. Keep the. completed
form in a.safe place,

While you are abroad, your pay and allowances will be deposited into the bank account you have
designated for that purpose: To accomplish this, you should ensure that you fill out farms EXT 211 —
Reqruesr to Depasit Chegues, and form DSS-ZEEZ ‘Enrolment for Direct Deposit (see Figures.4 and 5).
Salary is depasited by electronic ‘transfer svery two weeks and allowances are deposited monthly.
Supplementary cheques are deposited when received, and are gsnaratl'n,r delivered by hand” |messenger
sarvite] to banks.in ¢entral Ottawa and Hull, and mailed to cutlying branches. Chague stubs, Allowance
Information statements and duplicate copies ‘of bank deposit slips Isee Figure G} are normally sent to the
mission once a8 manth for distnbutmn When you examine these forms, taka noie that Posting Loans are
recoverad frorm your salary

Two of the FSDs provide benefits bassed wholly or gartially on. the incentive-inducement - principle,
These are the Furaqgn Service Pramiun [FSD 58} ard the Post Diffsrantial Allowance (FSD 58). The Foreign
Service Premium and the Post Differential Allowance.are payable for the duration of your Overseas
BSSIQNMENT excegt that the. Foreign’ Saervice Prermium is limited to s maximum of seven years &t the same
mission. Payrnents may cease or be madified by termporary absences from duty, changss in the size of your
family 8t the mission, changes in salary or length of service at a mission. You and your Mission
Administration have the joint responsibility to keep ABPF informed of any prolnnged absences or changes
in family status. This should ensure that you continue to receive the proper amount each manth and are
not inconvenignced by the employer's need te racover any over-payments.
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