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activate
shortcut menu, 2
add
events to a chart, 32
personal group, 21
printer, 18
arrange
icons, 9
audio file
embed, 30
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Briefcase

add files, 24

edit file on floppy, 24

edit files on a harddisk, 25

move files to, 24

split Briefcase file from original,

25
updating files, 25
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Calculator
clear display window, 16
perform calculations, 16
scientific, 16
standard, 16
change
appearances, 13
double-click speed, 14
mouse tracking speed, 14
password, 2
sounds, Windows NT, 29
chart
add events, 32
delete events, 32
Chat call’
answer, 17
hang up, 17
make a call, 16
close
file, 7

shortcut menu, 2
window, 2
collapse
levels in Explorer, 10
connect
network printers, 19
copy
files, 10
files using Explorer, 11
files with cut/copy and paste
commands, 11
create
folder in Explorer, 11
new folder, 9
shortcut to a program, 14
WordPad document, 6
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date and time
set, 21
delete
events from a chart, 32
folder, 9, 11
items from Recycle Bin, 12
printer, 19
shortcuts, 15
sound scheme, 30
disconnect
network printer, 19
diskettes
format, 9
display
page in dialog box, 4
toolbar, 9
drive
view contents, 10
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edit

video clip, 31
embed

audio file, 30

empty
Recycle Bin, 13




