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J^r. F. Pratt

148. Monthly Statements—Wholesale,

These aru sent out

monthly ; they show the

amounts of the purchases

and payments on a/c

during the month, and

the balance due. Usually

a draft is dnvwn on the

customer for the balance

;

this draft is placed in

the bank for collection,

or for discount if the

fir? need ready money ;

the l)ank obtains the ac-

ceptance.

Peterboro. /-"^rv^ 19—

Omtmee, Ont.

i.Acco«n.wid. GRIERSON & PUPIL.
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Instructions for Part IL—Double Entry.

(a) Books to bd used—Business Papers, Journal, Order Book or Counter Check Book, Purcham

Journal, Cash Journal, Bank Cheque Book, Bill Book, and Ledger.

(b) Bitsiwss Papers :

1. Imvard.—Recmi>ls on /)«;. IS (from W. Baxter), Dec. SI (for Rent) ; Bank Dmfi

on Dec. i^r ; Draft on Dec. SO.

2. Outtvard.—Draft on Dec. SJt ; C^ques o,i Dec. 16, 17, 20, 30, 31 ; lhi,Jc Draft on

Dec. 17 ; Invoicesfr C. Kennedy on Dec. IS and -T, andfor F. Pratt on Dec. 19

and 2U ; Credit Iimdce <-« D-c 20 ; Statements if Account fn- M. Morrow and

Mrs. S. Prang ; Monthly Statementsfor F. Pratt and C. Kennedy.

(o) Maks out business papers ; make entries in Journal, Order Book, Purchase Journal, Cash

Jounuil, Bank Cheque Book, and Bill Book ; p^'xt to L. dyer from Jourtiat, Order Book,

Purchase Journal, and Ca^h Journal ; take a Trial Balance ; take stock ; make Financial

Statements ; close the Ledger.

Keep the Cash Journal with special columns, as in Section 120.

Keep the Order Book like the Sales Jourrtal in Sectimi IDS. Put partial paymerUs, sudt

as C. Pratt's on Dec. 19, throwjh the Cash Journal. J. Lamonl's etUry on Dee. IS will

be treated like M. Wilson's entry in the ejpamjJe in Section 131.

Transactions -Set XI.—Part II.

PBterU)r.s I^ecember 16, 19 -. A. Orior8..n mlmits Pupil as a partner un.l.-r the Ann nanie of

(Irierson A Pupil. Tlu>y decide to continuo the businetw as ii Wholesale and Itetail Orooery

and Provisiim Husiness.

Mr. Orienson is to increase his Net Capital to $6000 ; he is to receive | of the proflU an.)

may withdraw f..r private use not more than ffiO p<«r month. Pupil is to invest tlOOO

cash ; he is to receive J of the profits and may withdraw not more than *40 per month.

The lx«)ks are to Iw changwl to l>)uble Entry.

Miss D. Marklium* wdary is to be increased to $35 per month.
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