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PREFACE

Thkoujiiiout this work, the useless and unmeaning " Tu " and " By " have Ixjen entirely omitted.

Tlie meaninj; and application of the terms debtor and creditor can be Ijest presented to
the learner by teacliing accounts, first separately, and afterwards together; first thnjugh a partia/
journal entry and afterwarrls thnwgh a complete journal entry.

In the I^idger the explanation space is left blank, unless some useful information is obtainable
therefrom, as, f.)r example, fronj, " Goods at 30 days," in a personal account. StatemenU of Los.ses and
Gains and of Assets and Liabilities are made for the proprietor from the trial balance and inventories,
before the I>xlger is close<l

; these are made as sej^rate .statements, in acconlanee with practical usage!
little stress being laid on the columnar form of statement. The Ledger is <losed, only f()r the purpo.se of
separating the los.ses an<l gains of one business perio<l from thosie of the succeeding one; for this
pur^HJse, .mly the loss and gain accounts and the proprietor's account art^ closed, at the time of closing
the lKK)ks

;
all the asst-t and liability accounts are left unclose<l, unless it bo Cash Account and Hank

.Vccount, which are neces8.irily balance<l freijuently, an<l are usually not kept in the I^lger.

The attention is confine.1 for some sets to the Journal as the only posting medium, tlif Cash
Hook ami the Hill H.M)k U-ing intriMluce.!, first as auxiliary Un.ks, ami later as princiiMil InK.ks.
As business ..tfices differ very much in the forms anil ruling of such books, only some of the most
general forms have Imsmi illustrate<l, but sufficient to enable the young lHH)kkeeper t.) .ulapt himself to
the various forms he may meet with in actual business.

The j,ru}n-i^tur, whether he lie a single proprietor or a partner, is distinguishe<i from his Aiwin^**,
and is cnsidere.! much the siime as an outsi.te person, In-ing .lebit*-.! when he receiver, fn.n, his business
on iKvount. and ctwlit.d when he ;/nv» t„ it. The business is thought of, as buying and selling
r.-ceiving an<i giving. The pnipriet^ir is a debtor to, or a creditor of, his business as much as any
other ptrsoii

;
when the business Utiomes insolvent, he is a debtor, and owes to the business, fn.m his

private means, the amount of the Xet Insolvency; when the business is solvent, he is a crt^litor, ami
the biisiiiess owes him I lie amount of his Net Capital.

|{.H.kke.'ping, as a «.,.«,,. is unchangeable -the principles are fix.><l ; but iHs.kkeeping, as an art,
is.M.nstuntly und.-rgoing .hanges. The tea.h.T shouM ...ideavour to impress the principles thoroughly
on the mind of the learn.T

;
the learner will then himself bts'ome the inventor of new forms to suit

s(s'cial eireunistjinies.

There an- varinas ways of appriNU'lnng th." subj.rt of H,K.kk.s-ping, some of which should l»
avoi.l.sj. Th.- anti.pmt.'.l rule, " l),.l)it what is ris-eiv.s! ami crnlit what is given," cannot !«• appli.ni
su.rcssfullv to all husiness transactions; the efforts to makeafoit.s; application of this nde have le,l
to Mui.h straining of the imagination, noticeably in such a trans,ict.on a,s, " H..ught from T. Hro«n on
aieount, MiLs... ^-im." This rule r.M,uires that Inl.re^t and Kont Ix- called «-.^ and that \y<u,,,> and
C,,mrr.w«i»» U^ callwl ,<^r.-.v*. «)„ the next two |«g,.s, r.«sons w,il U- given f..r dis.Hr.ling its general
Appiio.ltiiiu an loo iiieciiani.:ai iiii.i far-fetciiisi.


