
BOOKS AND NOTIONS.

ness, promptness, and dispatch in keeping
appomntments, deliverng messages and par
cels. lie prompt in getting the datly and
weekly papers fromn the pnst as soon as the
mail arrives, ai if the train os late #.omne back
ta the %tore and report, if you have time, be.
fore they are expected and report how long
before the trai wil bealong. Or if not time
lo do so, wuait for them, and if y ou <an, tele-
phune to the store and say you are waiting
as thcy are expected in right anay. The
saine despatici and carefulness are as neces-
sary whlien yoi go the post office with or for
letters. It is best ta carry a small bag, or
something ta carry the letters in, as you
might lose one, and if it should be a money
letter or ont of import-ince you would save
yaurself from suspicion or a charge of care-
lessness.

yth.--Study to know your business and
the wishes of your employer or the tierks
over you. lie on the alert and watch for
opportunity ta assist and help any one when
ever possible. Don't say eh I can't be
bothered, that am't my work, let him or her
do it liiseif or herseif, they have a better
rîight ta do it ihan me. Don't thmk hke
thai, stop il. If vou are not engaged with
important work, or vour work can easily
wait, turn n and help. A boy or girl tihat
is watchful and willing to help at anything
are the kind that become men and women
amongst men and women. They are loved,
appreciaited and honored by a)l, even if your
wages are sinall ta begin with. Voi may
be sure if you make yourself so invaluable
by httie deed of kindness, little works of
love and htte thoughts for alters, etc., your
wage-s witl intcase and increate, and vour
services will be soughi for far and near NO
ont ever lost anything by courtesy, thought-
tulness, and a lelping hand. Try Et.

Sh. -Don't be laite. Saine clerks get Io
the store laie, ten, rifteen or thirty minutes
in the morning or ai nocn. It don't do.
Be on time If it il 7. 7 30 or 8 that you are
expected to be ai the store, be there ta the
minute or before. If you have not an exact,
time to be there, ask your employer to state
the rmeandkeeptoit. Don'tbeoveryour
hour at noon if you wih ta be consid-
cred faithful. Vour tome is not your own
beyond vour allotted time for meals, and it
is not righi ta use part ai -t for your own
purposes. Most employers will gladly give
you an extra ten, fifteen or thirty minutes
upon requesi. whcn there art good reasons
for il, but no employer likes ta have his
cierks come in laite a< a matter of
.ourie, usthout arrangement ShouMI you

be delayed unavoidabl> always go ta your
employer and explain why yon were late.
Another thng that %ome lerks are not
thoughtful about is this Whcn they are
granted a few holidays and pard jusi the
same), stme of them nvarrably take a half
day, or a day or two. :onger than they asked
for or arranged for, %without sending a word
about Et er requesting heprivilege. This is

seriously wrong, and no clerk who has ever
been guîity ni sn dntng should repeat it, as it
is not only Lnjust ta your employer, but is an
injury ta yourself. You can neither respect
yoursclf or lie respected. No dependence
can be placea on you, and often important
husiness arrangements are seriously hndered
and interfered with by your conduct. Don't
do it again. Retuin by the last train if you
will, but be back on lime or gel the consent
of the master to stay a ottle longer, if de.
sired.

9th.--Don't let ycur friend think you have
not much ta do or that your store duties are
unimportant. Sone clerks can't and don't
and won't work if they can talk to friends. Il
us right ta be sociable and friendly with ail,
and ail ought ta be glad to see intimait
friends, etc., but ta allow a quarter or a half
hour ta be frittered away by pleasant chit
chat and no wurk donc is not right No clerk
ought ta think of dong sa. If your friends
come in ta the store to see you, give them
a knd grecting and make them as welcome
as possible. No one will abject ta your hav-
:ng two or thrce minutes chat with them,
but when :t stretches out to ten, fifteer., thir-
ty, and siaty minutes it's out of the question.
If your friends have leisure tor more than two
or three minutes, invite them to cone with
you and take thein ta the part of the
shop where you are working, and go on
with your work and talk too. It is easy
enough ta get friends ta do so, and they
will think more of you than if you idle
away your time with then. Do not give
them the impression that the business is not
of much consequence. Vour employer will
thnk a great deal more kindly OF youraelf or
friends if you pay attention ta this hint.
There are always soie itle jobs you could
doand chat. Have a reserve of them for
occasions ofthis kind, if nectssary, but don't
neglect your dunes and work.

so --Don't neglect noting stock wants. As
soon as you notice that any goods are about
out, note it in tht store want book. This is
an important trle. Don't forget ii; it means
money and increased sales for the store, and
wages for yourself in a short tome.

WINDOW DRESSING NOTES.

Five tbousand dollars is the yearly salary
of a window dresser in Boston.

To exhibt toys, dress the wndow close up
ta the front and till it full enough to civer
all the spare Form is not tobe considered,
as il has no effectiveness as a whole, but de-
pends for sis etTect on the atitractiveness of
the separate articles.
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When e.shibiting your newest articles in
fancv goods, the wndow should not be
crowdcd Il should be ni:ely draped. Cheap
uhite nuslin, caught back with ribbons at
the sides, and placed as a roof over the win-

dow space, running down behind for a back-
ground, eniances the effect. The muslin
nay be placed also on the floor of the win-
dowv, arranged in ample folds. and on this
the articles are tastefully displayed.
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Do you want something startling to call

attention ta your newest article? liere it
is. Make this sign and put it in your
window:

This is the Latest. It wil:
onlyd:sappear when its Nose
is put Out of Joint by a fresh
arrivai.

For a Christmas window, and as a change
for the Christmas tree, manufacture a large
storking, the larger the better, and fill it
nearly to the top with paper, and have the
wide top filled with toys of ail descriptions.
If you could have a "natural " hole at the
hee, or in the middle of the seg, vith a toy
half.way out, it would add ta its attractive-
ness. This huge stocking may be hung up
in the middle of the window, or placed
against the back, whie the rest of the win.
dow can be covered with novelties of various
knds. If a fireplace could be arranged
in the window with several stockings hung
over it, and appropriate surroundings bc
arranged. itwould be very attractive, but
would require much pain and thought.
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Art ltropole
Wish their numerous customers a nost pros.
perous Holiday Season, especially with Art
ists' Materials. Do not forget ta begn
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With such a stock as will both captivate and
please lovers of artistic work. We keep
only such goods.

131 YONCE ST. TORANTO.


