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■ f executive secretary Accounts Payable SEl
EXECUTIVE SECRETARY A| I Experienced Secretai

H Jv. I Ipflf perience Excellent
I Mature individual with excellent typing and shorthand WI Cl IV munications necessai

■ Ikills. Must be organized and people oriented to work in ... ... ,, well organized indivi
^^^B Public Relations DepartmentOffice located in Klein- Th.s position requires aresponsib^person w«h Hyern Jobs interested aPf

burs Car essential Accounts Payable experience in a manufacturing environ- pointment
R ment and the ability to work with a minimum of supervi-

Contact Miss Venchiarutti S10n 1
I Duties will include processing of Accounts Payable laimioTr

Q Q 0 1 101 vouchers, application of standard costs, foreign exchange. I N DUSTH
etc Knowledge of brokerage and taxes would be an asset

Good initial salary and comprehensive Company paid 3161 WHartOfl

^B SECRETARY 6
Send confidential resume stating education, experience v

Required for Editorial Department First class typing and salary requirements to: 
skills and knowledge of dictaphone required Applicants

■ must have ability to work under minimal supervision. MrS. Pst C3TSOD BOC

^^B MRS GABRIEL OF CANADA Manufacturing firm

rtCC ISQ1 dividual experienced
U 3600 LAKESHORE BLVD. WEST, 4 l statements othe

Holt, Rinehart and Winston Toronto msw ins
I of Canada Limited L dit,ons

55hornerme. CONFIDENTIAL SECRETARY
I ----------------------------------------------------------------- TO THE CONTROLLER

JUNIOR CLERK TYPIST Confident, energetic person required to provide full j ^
sec retarial support to our Controller

^^^Bf !lT,red f0r a1” fndh^le,~*J£L The position requires a broad secretarial background, ex- j BRADCCMMalton area Duties include telephone answen^ sa es ^ 'tVDjM",,bo||l corTeSDondenre and statistical..

, and purcluse order typing, fihng. telex and general off ce shorthand and d.cUphone skHLs, a strong onenUtion 2299 Droutines Pleasant telephone manner and accurate typing toward organiled Um(>ly rouUnes and the^blbty t0 ^ M,55,5

essential form under hmited supervision

Ca|| M|’ Qqj( Salary fmm $10,000. with an excellent benefit package

Interested applicants may telephone or wnte SECRE
______ 671-2253______ HYDR0 MISSISSAUGA We have an immediat

mg independent resp<

Accounts Payable/ ”, :
Costing Personnel ,TTENTI0N 11 iJ',UN8R0tK Ca

Required for Mississauga head office of major Canadian 279-9050 1 0r *
company I INDEPEN0EN1

TO REQUEST INTERVIEW CALL QAn

„ u u c , EXPERIENCED 900 '
Mrs. M. McFarlane

276-7311 PROGRAMMER 0FFII
A leading manufacturer requires an experienced (X)BOL Office Clerk required

EXPERIENCED Programmer with O S J.C.L knowledge , and genVral of


