CHAPTER 3
'RELOCATING

3.1 Introduction

Early pmparaunns for your new assignment’ shou1d be over by now and you will prnbably ‘have begun
your pre-posting raunds. Your medical results have been determined and if you plan to sell, your house has
already been listed on the market. At this point, you- prchably feel that you will naver compiete all the tasks
ahead of you. Don't worry. Moving, and especially moving ‘tu a fnra:gn country, lnvoluas a great deal of
work But it will get done.

The following sectionsin Chaptar 3 deal with relocation and_are covered. under FSD 15, These include
ftems such as inventories, incidental relocation expenses, the: d:sposat of rented accommodation and of

‘a principal residencs, accummndatmn at:the missien, family separation expanses, shipment and storagg

of household effects, household insurance, temporary accommodation, relocation trave! and refocating your
pat. For other items.dealing with the maove that are not covered here, please refer to FSD 15.

3.2 Preparation of Inventories

Preparing your inventory is prubahiy the mast tedious part of the whole posting exercise Yot itis an
essential dacurment. An irventory is bﬂSICE.”'f a descriptive listing of all your personal and household effects
that will be accompanying you to the mission or going inta storage. An inventory forms a legel record of
vour possessions and their rapfacement vilue., It constitutes the basis by which the Department authorizes
removal and storage expensas, angd it is- requurad for claaranr.:e through Customs. It is the contract
document on which settlement of any claim for Ioss and damage is based. You will also find that an up-tu-
date inveritory is very useful when arrangmg private insurance on your housghold effects, whather in
Canada or abroad.

Your inventories must be submitted to Relocations (ABMR) no later than two weeks prior to your
Moving Day. We supgest that you start to prepare your inventories at least five wesks in.advance of
Moving Day.’

You must submit to Relocations |ABMR), the original and two copies of your inventory {each pape is
sipned.. dated and totalled} on eithér forms EXT 378 and 37BA, lobtainable from The Posting Centre
[ABMHJ], or on & sirmilar format made up on @ personal computer inventory programs. (contact ABMH for
information on copies of computer II'I-\I’EﬂtOFY pragrams} for each of the fallowing:

al air cargo;

b i surface transport;

cl " lgng-term storage; and

d) accompanying baggapge.
Helpful Tips

When preparing your inventory, you may find it helpfuf to follow these tips:

- Some people find using & home computer easier-to revise. Dan't forget to take-a copy of
vour inventory with ¥Oou in your ‘accomparying bagoage, and perhaps leave another copy
with g friend or in your safety deposit box.

— Any item under $100 may be grouped with any ather like item under $100 such as
: kitchenware, books, records, audio tapes and clothing. f you do so, you should have.a
‘brief descrigtion of the items in the groups.and indicate the total replacamant cos‘t

- It.f& in your own best interest to describe. articies accurately. Whera rolavant, provids
manufacturer's name, madel, serial numbér, patterns etc, Thisis particulady important if
you have items that are valued above the standard product, for instance, an expensive set
of fine china dinnerware.



