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Copyright Information

These materials are copyrighted and all rights are reserved. This document may not in whole or in
part be copied, photocopied, reproduced, or reduced to any electronic medium or machine-readable
form without prior consent, in writing, from GP Learning Technologies.

The software, computer, and product names mentioned are manufacturer and publisher trademarks
and are used only for the purpose of identification.

Disclaimer

This Learning Guide was designed to help you improve your computer skills. We have made a
sincere effort to ensure the accuracy of the material provided herein; however, the publishers and
author assume no responsibility whatsoever for the uses made of this material or for decisions based
on its use. Further, we make no warranties, either expressed or implied, regarding the contents of
this product, its merchantability, or its fitness for any particular purpose. Neither the publisher nor
anyone else who has been involved with the creating, production, or delivery of the material shall be
liable for any reason.

All brand and product names used throughout this book are trademarks or registered trademarks of
their respective companies. The brand and product names are used in editorial fashion only and for
the benefit of such companies. No such use, or the use of any trade name, is intended to convey
endorsement or other affiliation with the book.

If you have any comments or suggestions concerning this guide, please forward them to GP
Learning Technologies. We welcome your response.
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