DEPARTMENT OF PUBLIC INSTRUCTION FOR UPPER CANADA.

REGULATIONS FOR THE ESTABLISHMENT AND MANAGEMENT OF PUBLIC SCHOOL LIBRARIES IN UPPER CANADA,

1. ESTABLISHMENT OF LIBRARIES,
The Council of Publio Instruction for Upper Canada, as authorised by the thirty-eighth seotion of the School Act, of
1850, make the following regulations for the establishment and management of Public School Libraries : .

]

1. There may be School Section Libraries ov Townahip Librarics, as ench Townahip Municipalty ahall profor* 1

case o the establishment of & Township Library, the Township Council may either caue the books o be deposited in o

place, or recognise each Sohool Section within its jurisdiction a8 a branch of tho Township Library Corporation, and oauss

the Library to be divided into parts or sections, and allow each of these parts or sections of the Library to be circulated iy
succession in'each School Seotion.

1. Each Township Librury shall be under the management of the Township Corporation; and cach Branch or School
Section Library shall be under the management of the School Section Corporation, The Township Council shall appoint
or remove the Librarian for the Town: and each Trustee Corporation shall appoint or remove the Librarian for the
School Section, as already provided by the seventeenth clause of the twelfth section of the School Act of 1850,

11l Each Township Council and each Sohool Section Corporation receiving Library books, must provide a proper case
for the books, with a look and key and must cause the caso and books to be kept in some safe place and repaired whon
injured ; and must also provide suficlent wrapping paper tn cover tho books, and writing paper to’ enable the Libratian to
keep minutes of the delivery and return of books, and writs the needful notes or letters. The Members of the Township
‘and Sohool Section Corporations are responsible for the security and preservation of the books in their charge.

1V. When any books are taken in charge by the Librarin, be is to make out a full and complete catalogue of them ;
and at the foot of ench catalogue the Libratian is to sign a recsipt to the following effect:

*1, A. B, do hereby acknowledge that the books specified in the preceding catalogue have been delivered to me by the
Municipal Council of the Towhship of——, or (as the case may be,) by the Trustees of School Section No.——in the’
‘ownship of——— to be carefully kept by me as their Librarian, for the use of the inhabitants within their jurisdiction
ncconding 1o the regulations preacribed by authority of the Statute, for the manageinent of Public School Libtaries, to by
accounted for by me according to said regulations, to said Counil, (or Trustees, as the case may be,) and to be delivered ta
my successor in office. Dated, dse.” Such catalogue, with the Librarian's receipt, having been examined by such Council
or Trustecs, or some persan o persons appointed by them, and found to be correct, shall be delivered to such Council or
‘Trustees, and shall be kept among their official papers.

V..'The Librarian is aocountable to the Trustses or Council appointing hin, for the cost of every book that is missing,
or for the whole sories of which it formed a part. The Librarian is also uocountable, in like manner, for any injury Which
a book may sppear to have sustainied, by belrig solled, defaced, torn, or otherwise injured ; and can b relisved from sisch
aecountsbility only by the Mmgummmm@

o book belanging to thie Librity, tho nanibr of this book aid the naine of the
Library to which it helowgy shall bo written, éither on o prired Inbel pasted inside thia cover of the book of on the first
blaak leaf of it; and ke is on no account to deliver out any book which s not thiis numbered and idéntified. He is also to
cause all the books to bo covered with strong wrapping/paper, on the Back of which'is to be written the title of the took,
and the number in Inrge figures,  As new backs are added, the nuibers are to b continued, and they ate in no case to b
altered; so that if the book be lost, its number and title must still be continued on the catalogue, with & note that it is missing.

VIl The Librarian must keep a blank book, which may consist of a few shesta of writing paper stitched together—
ruled across the width of the paper, s0 as to leave five columns of the proper size, for the following entries—to be written
fengthwwise of the paper : In thie first column the Title and No, of the Book ; in the second column, the Name and Residence
of the person to whom delivered ; in the third column, Date of Delivery, in the fourth column, the Date of s Retum; in
the fifth column, Remarks respecting the Condition of the Book, as good, injured, torn, or dofaced, &e.

As it will be impossible for the Librarian to keep any trace of the books without such minutes, his own interest as
Well as his duty to the publio, should induce him to be exact in making his entries at the time any book Is delivered; and
when it is returned, to be equally exact in noticing its condition, and making the proper minute,

'VHL The Librarian is to act at all times and in all thingy according to tho orders of the Corporation appointing him;
and whenever he is removed or superseded, he is to deliver to his succesior, o to the order of his Trustees or Counetl all
books, cataloguss, and papers appertaining or relating to the Library ; and Ifthey are found to be satisfactory, hls Trustses
or Councll or sucoessor in office, shall give him & receipt to that effect, But if any of the books shall have baen Ios, o in
anywise injured, the Librarian shall account and pay for such loss or iujury, unless released by his Trustees or Counci,

IX. The Trustees and Council are to attend faithfully to the interests of their Library; they are, at all times, when
think proper, and as often as possible, to examine the hooks carefully, and compare the books with the catalogue, and note
wuch a5 are missing or injured ; and to see that all forfeitures are promptly collected, and that injuries done to books are
promptly repaired, and that the Library is properly managed and taken care of.

2 REGULATIONS FOR TIIE CARE AND USE OF THE LIBRARY BOOKS.
X, The following are the regulations for the cate and use of the books in the Library i—

1. The Librarion has charge of the books, and in respansible for their preservation and delivery to his auccessor, or ;o.
the order of his Trustses or Counoil appointing him,

2. A copy of the Catalogue of the books is to be made out and kept by the Librarian, and open to the inspection of all
persons entitled to got hooky from the Library, at all seasonable times, or at such times as may be determined by the
Trustees o Councll,

3. Books are to be delivered only to residents of a Soliool Section in which a Library
or to the Fesidents of & Township, where Branch Sohool Section Libraries do not exist.

4, Not more than one book can be dallvered to o
return it hefore he can receive another,

or Branch Library i ostablished ;
person at n thne s and any on having n book out of the Library must

5. No person upon whom & forfelturs hns beon adjudged under these regulations, can ruueive a book while suck
forfeiture romoiny unpaid,

0. Buoh Individusl residing in & School Section, of sufficiont uye to read the books bulonging to the Library, shall be
entitled to ull the benefits and privilogos conferrad by thess regulutions relative to Publle Sohool Librarles; but no person,
under uge, oun he permittad to take a book out of the Library, unlews ho rosldlos with xomo Inhiabitant who ls responsiblo
for liim ; nor snn Yo recelve & hook I notles hus hoon given by lis parent, or guardinn, or perwon with whomn he rosldos, that
hiu will not be rosponsiblo for baoks delivered to suoh minor, Buy any minor onn drow n book from the Library, on doposlting
the cost uf yuali book with tho Librarfun,

7. Whers there is & suffcient number of volumeain a Library to accomodate all the residents of the School Section who
wish to borrow, the Librarian may permit each member of a family to take books as often as desired, as long as the regula-
tions aro punctually and fully observed. But where there are not books enough to supply all the borrowers, the Librarian
‘must accomodate as many as possible, by furnishing cach family in proportion to the mamber of its readers or barrowers, or
by delivering not more than one book at & time for each family.

8, Every book must be returned to the Library within as many weeks after it shall have been taken out, as it contains
hundved of pages—allowing one week for the reading of a hundred pages; but the same person may again take the same
book, if applioation has not been made for it, whils it was 5o out of the Library, by any person entitled who has not previously
‘borrowed the same book—in which case such applicant shall have tho preference in the use of it. And where there have
been several such applicants, the preference shall be nooording o priority in the timo of their applications.

9. 1f a book be not returned at the proper time, the Librarian is to report the fact to the Trustees, and he must eshibit
to them every book which has been retumed injured by solling, defacing, teariig, or in any other way, before such book
shall be again Joaned out, together with the name of the person 1n whose possession it was when so injured.

10, For each dag's detention of a book beyond the time allowed by these regulations, the forfelture of one penny shall be
incurred by the borrower,* and shall be payable forthwith to the Librarian,

11. For the dostruction or los of a book, a forfeiturs shall be inourred by the borrower, equal to the cost of the book.
or of the set, if the book be one of a series. And on the payment of such forfeiture, the party paying it shall be entitled (o
the residuc of the series.

12. For any injury which a book may sustain by a borrower, and before its return, a forfeiture shall be incurred by
such borrower, of not less than three pence half-penny for every spot of grease or dirt upon the cover, or upon any leaf of the
volume ; for writing in or defacing any book, or for cutting or tearing the cover, or the binding, or any leaf, not less than
sixpence or more than the cost of the haok. : .

13, I a leaf be torn out, or so defaced or mutilated that it cannot be read, or if anything be written in the volume, ot
any other injury done to it, which renders it unfit for geveral circulation, the Trustees shall consider 1t a destruction of the
ook, and the forfeiture shall be incurred accordingly, as above provided in case of the loss of a book.t

14. When a book shall have been detained seven days beyond: the time allowed by theso regulations, the Librarian
shall givé natice to the borrower to return the same within throe days, If not returned within that time, the book may be
considered as lost, and the forfeiture imposed:in such case as incurred*acoordingly.

15, Whien, in the
hall refuse to deliver

person under these regulations, hi.
Aidail nnan_anah lphit -
ook that 'shall'be returned injured; to
show cause why he should not pay the forfeiture incurred. given to'thie abenit or child, or sent to his
house, of the borrower who returns the book ; and it should always, if possible, be given at the time the book is returned.

17. The Librarian-is to inform thie Trusteos of every such notice given by him, and they shall asvenble at the time and
place appointed by him, or by any notics given by them, or any of them, and shall hear the case, They are to keep n book
of minutes, in which every forfeiture which, in thelr judgment, has been incurred, shall be entered and signed by them, or
the major part of them, or by their Secrelary on their order, and these minutes, or a duly certified copy of them, shall be
conclusive evidence of each of the fcts recorded in thom,

18. It shall be the duty of the Trustces to prosecute promptly for the colleatlon of the forfeitures adjudged by themn,
and all forfeltures shall be applied to defraying the expenses and increasing the books of the Library.}

3. MISCELLANEOUS REGULATIONS.

X1 The foregoing regulationy apply to Branch School Saction Libraries, as well as to Sciool Section Librarles ; ahio
to Township Councils the same as to Trustecs of School Sections, and to Township Libraries, tho same as to Scool Seotion
Libraries, and to the residents in o Township in whish there are no School Section Librarics, the same ns to the residents of
a School Section likewise to the Librarian of n Township, the samo us to a Librarian of a School Seation.

XII When a Township Councillor or School Trustee shall be notifled as having incurred a forfeiturs for detaining
injuring, or dstroying a book borrowed from the Library, he shall not act as a judge in his own oase, but such case shall,
bo decided upon by the other members, or & majority of them, of the Township Counoil or School Corporation authorised to
act in the matter. In all cases, the acts of a majority of a corporation are to be considered s the acts of the corporation,

XN, In order to prevent the introduction of improper books into the Librariey,it is required that no baok shall be
admiited into any public School Library established utdor theso rogulations which is not included in tho catalogu of public
School Library hooks, prepated nccording to law.

XIV. The Council or Trustocs have authority, if they shall think proper, (according to the common practioe of Girou:
lating Libraries) to require the borrower to deposit with the Librarian a sum equal to the cost of the Look taken by him, as
a sedurity for its safe return and the payment of any injury which may be done to it.

XV, These regulations shall apply to Citles, Towns. and Tnoorporated Villagon the sane os to School Sections. By the
3rd oluuse of the 24th section of the School Act of 1880, the Board of School Trustees in each clty, town and incorporated
villago has tho same authority to establish and maintain a “school library or school Héraries” as the Trustees of n School
Seotlon have by tho 17th clause of the 12th section of the same Act, to establish and matntain “a school library.”

XVI. Tho foregoing regulutions being made under the express nuthority and requirement of tho 85th section of the
School Aot of 1850, are binding upon all parties cancerned in the establishment, support, management and privileges of
publle school libraries; and all parties act with a full knowledge of these regulations,

XVII, The Looul Superintendent of Schools should inspect and inquire Into the state and operations of the Libraries, or
Branch Libraries within thelr respeotive jurisdiotions, and give the results of their observations and enquiries in their annual
roports; and ench Township and School Section Corporation must report antually, at the time of making the antual school
roporty, the condition of their Libraries, with the number of volumes in ench, and the sucoess and influence of the systsm.

XVIIL These regulations will be subjsot 1o resonsideration and revislon from time to time, ns experlence and the
cireumstances of the counitry may suggest,

(Adapted on the 2l of August, 1883, and eztracted from the Minutos of the Council of Public Instruction of that datey
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