
1

B()()KKi:i;PIN(i.

it<M>kkvvpin|l
'
1- .1 -\siviii.itii ivvi'nl m biiMn>.'>'< lr.ins.ulion<i aiiJ h.is .is iis ijiiit aim tlic com-

pil.iiiKii ol 1, >iili, ii,Ho»,;ir\ (,i shi>w Ihc ci-rrcil liiKituial lOiulitiiiii nl the iiMiccrii.

A IUiMiic>-> Ir.iii-. Kliiiii' tc.ii>i'.i!i 111 ihv cxihaii>;>.- i>l properly or iln reprcscillaliw o! value.

."•^••U-mg 'riure .ire only two reeo^'iii/eJ tiielhi'iU .'( Kookkeepiii^,

' I'oiihle .iiij .Sin({!e Kiilry.

I toll hie I'. Miry ' is .i >vsu ni h.isnl .mi ili.' prin, ijil,- ili ii ,ht\ l.hn n\ii,t lin . ji^ . .>, i .•.[v.mJht).;

ereilit in the l.eJ);ei

Siitulf l.iilry sliiuv- ilie IransaeliiMi reiorileJ nt">-''"*'l> ^'''' "'"•'^' i" <'><- book I'l tin.il res .|»,

itlie l.nl>;ii .

An Account' is .m nem or .1 lolleiiii'ii ol Hems of ihe s.ime naire ),'rtiiipeJ iiiuler one hcaJiii);,

shutting,' llie ! iilliii.'s ot the business with that parlieiilar person or thiii);. Tut iiriefly, an aeeoiint

is simply a I.eiljfer name.

Debit and credit • I'hese terms jire ahhieviateJ to Pr. lor ilebii ami Cr. Tor ereJit aiul refer

lo tile tiw A. I. . ::i uhieh business transactions affect all accounts. An account i.s Jivicleil into two

distinct portions by a perpendicular line, the left by common conse'it beiiif; reserved lor the Dr. and
I lie ri^'hl siiU till- the fr.

Cla.isifitatlon of Accmints ' Accounts are dixided into two classes— !.oss and Gain, somet'uiics

kiu>uii .IS KL|'ieseiil.iii\c .i..counts ; Resource and Liability, known as Real accounts. Many
accountants classify accounts as Personal and Impersonal.

I.ii.ss WIkm the lhiii)< represented costs more Ih.in it produces the result is a loss.

<i:;in Wluii Ihe lliini; represented produces inui e than it lOsis ih^' resi'll is a i,'iiin.

Resource' i-. ..isli or .inylhint; of value belon^'in^,' to th..' business ulii.h l.iii Iv coiueiKd niio

C.lsj,.

I. lability is my debt owiin,' hv the business.

tiooks " in ihe elenuiiMry Hork ihe books iiseil .ire the |ourM.il-n.i\ -liooU .ind I .J-

1,'er. In the'D.iy-Hoiik sectu>ii of the Joiirn.il-M,i\-llook, .ire recordcLl in delail the ;iiisi,iess tr.i.i-

s.iclioiis .IS ihev occur.

Journal
. This'portion of the book is prep.ired Irom the llay-Book section and contains in

.1. OIK IS, inj convenient form the debits and credits, with amounts. The determiniiiir upon and

.irr.iiii,'iMi; o\' the debits aiid\ redils is c.illed jouriiali/iiii,'.

l.ediccr' This hook contains a permanent reco . of the business which is obi. lined b\ colleciiiitr

llie lieliits .iikI credits o| the same name under one he.idiiii,'. This process is leriiie'l posiin^-.

Other Itooks'' A^ ihe pupil pro),'resses other books suchasCash, I'lnch.isc, .S.iles, jiili, .Speu.il

l.eil-u^ lU., uill iv bioiii.;hl into use. These books are the oul),Tiiuih o( the eleiiieiilar\ books

ilvne-meiitioiuil, .iiid ihe commerce of to-d.is m.ikes their use a necessilv.


