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- Draft the note to the mission concerning - 4i 
, • 	,V) 

the incident according to the atandard-,A  

format. 

- Both letterà to Mr. Cole for signature. 

(c) Al]. C.D. Traffic Violations in Ottawa (10 per month). 

- Receive letter and perhape an explanatory 

phone call from the 0.P.D. 

- Prepare standard note (or farm letter). 

- Add the ticket number,  naine and mission 

to the monthly list for the 0.P.D. 

- To typing. 

- To Mr. Cole for signature. 

Note: In the event that, upon checking the past 
)2 - 

listings of moving violations sent to the 0.P.D., 

it is found that the individual is a frequent 

offender, a specifically worded letter may be 

considered appropriate by Mr. Cole. 

- Once a month, a list of the ticket nuMbers, 

1 name and mission, and certifying that  n' _______J L,j , 
appropriate action was taken is sent to the , É,Ayek, ev3  
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Ottawa Police Department. A copy of this HI 

list is filed on 22-8-2-16. 

.../3/ 

- 
,>-)r 


