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THE “SHANNON " DEVICES FOR FILING AND BINDING PAPERS.

The desirability and importance of
filing papers in an orderly manner
need not be urged upon a well-in-
formed public. The only question
atissue i8: ** Which is the beat man-
ner of liling 1" In answer to this we
would say that there are only two
essentially different improved sys-
tems of filing, viz., that in which
papers are laid luuse between index-
leaves, and that ombraced in the
devices to which we horein call atten-
tion. Thuse wishing to obtain im-

roved means fur filing their papers
wve, therofore, the alternative loft
them of getting a File or Cabinet in
which the pavers will be loose and
liable tv be thruwn into disorder, in-
convenient to handle, and very far
from being easy of reference ; or, a
File or Cabinet, possessing in the
highest degree every element of con-
venience, security and economy.

Cunvenience and security are cer-
tainly among the standards by which
therelative excellenceof filing devices
18 to be measured. These qualitiesare
so prominent in the Suanxox FiLe
and Firnine CasiNer that they areat
once recognised and appreciated.

- Any paper can be cunveniently ex-
ammned, removed, and replaced, and
letters and bills from the same per-
son or firm filed by themselves, with-
out any possibility of disarranging
the other papers.

The accidental loss of papers, or
change of the order in which filed, is
impossible.

Producing as they do such desir-
able results, it need only be added
that the filing of papers, and refer-
ence thereto, become a pleasure in-
stead of a task.

The advantages of the ¢ Smax-
NoN"” Mernobs or Finine Parers
may be thus enumerated :—

First —Papers are not loose after
being filed.

Sccond—Papers can be manipulated with the greatest of ecase; their disarrangement being impossible,

Third—Papers can always be conveniently examined without removal from the Files,

Fourth—Note sheets, postal cards, letter sheets, etc., can be read on the Files with equal facility.

Fifth —Any paper can be removed without disarranging the other papers.

Sixth—Papers from the same source may be filed by themselves, without in the least disarranging the
others.  Serenth—The convenience of the method is inherent in itself. It does not depend on the skill of
those operating it.  Eighth—When a single File is used, very little room is taken up ; it may be hung at
the side of a desk or any other convenient place. Ninth-—Papers can be examined in the Cabinet without
removing the File-drawer. Teith—Papers, when transferred to the Binding or Transfer Cagses, are bound
in book form at one operation. IEleventh—Papers are not liable to become disarranged by oxamination in
the Bindiug or Transfer Case. Twelfth—Papers are not liable to loss from or change of place in the Binding
or Transfer Case. Thirteenth—Any paper can be removed from the Binding or Transfer Case without
disarranging the others. Fourteenth—'This method of filing papers costs less than others. Fifteenth—This
method of filing papers secures the greatest possible convenience of reference at all times,

The cut illustrating this article is that of one of the finest Cabinets made by Schlicht & Field, the ad-
vantages of which are herein fully described.




