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NOTH
1. Files should be re rained no longer than absolutely necessary. If a tii is frequently .needed at short intervals, it is better to W.F it for m# 
iwee days than keep it out of Central Registry Indefinitely. Thin ensure» ir being completed and kept in order, and also given other offices an 
ort v nit y to use same.
3- Central Registry should be notified wheneteru file is passed direct».another branch. K»*CC TU1C Cil *r «M ITUUri aw

All‘outgoing letter» should hear the official file niimbaT. ;.rw99 11119 rIM- l"
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