
Nature of 
De  rnagef Loss 

• Prelirniriary Estimated 

Cost to Replace or Repair _Item 

Sarn,ple C 

SAMPLE ONLY 

(Date, 

Dear Sit/Madam. 

, 	Re: 	Packing of Flouseholol Effects 
lern_ployee'sllemel  

Packing List 
{Number and date) 

(Items listed on my inventory were missing despite the fact that nlv shipment was received by 

me in good condition with no evidence of pilferage•) 

• *- !The damages to my shipment were an obvious result of poor packing, {State details1.} 

I hùrcloy file a notice of'intent to claim for the following lossesklarnaged incurred: 

*+* Un  view of the amount of _damage/loss incurred. 1 have rebuested my employer to engage, the 
services of en insurance adjuster and,a copy of hià report will be availeble,) 

It would be appreciated. if your representative.would kt me know what further  action  I must 
take and whether or not yOur Compeny accepts liability. 

Yours sincerely. 

For missing items only 
For damaged items only 
For damages over $2,000 only 
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