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Sue Taplor Personnel West End Opportunities o
" $175 AIRPORT & HWY. 7. Opportunity awaits the Dicta Typist AR
EXEC. SECRETARY 2 A 225+ . // who enjoys growth potential, variety and a congenial at- N _ .
bweofkﬁffclb;' gl‘eﬂd(::é aflfld hl;[ e)tleth:tlvg O(S;td.affh l;lthauu;‘ ADM'N[STRAT'VE ASS|STANT mosphere. New offices and great benefits. L:Iecn Beatty & Associates Inc. 7&“
eautifully decorated office. Must have good shorthan B
with the poise, appearance and personality to greet top / $175. DUNDAS & DIXIE. Put your typing ability to use as %
level executives. Rexdale location, good benefits. Arts Etobicoke is seeking an Administrative Assistant for Front Desk Receptionist and handle overflow duties in ' F
PUBLIC RELATIONS : $160 : : : this busy office. e SECRETARY ;
- o g b, ¢ its recently established secretariat. usy
This fast growing firm in Mississauga has an immediate ASSISTANT !
opening in the Distributor Relations area for a sharply The successful applicant will be responsible for assisting $200. SALES SECRETARY for the Director of Sales & 2!
groomed, people oriented individual. Typing and own the Administrator in the program activities of Aris Marketing. Excellent benefits and working conditions. $220 4
transportation a must. Excellent paid company benefits, BRI} FEtobicoke. Applicants should be high school graduates, + f‘ ¥
beautiful offices. Travel 2-3 times per year to Bahamas. preferably with post-secondary training and previous ex- $170. EXCELLENT CAREER OPPORTUNITY involving customer . . . s,
GENERAL ACCOUNTING $12,000 " . el ; i ; i Our client, delightful presi- Py
, ) ! perience. Accurate typing, good communication skills and service, typing and a flair for figures. : §oo e
Rexdale firm seeks a community college accounti d ; i dent of well established com- fii i
: y colleg Inting gra a capacity to work within a volunteer structure are essen- ny in Skylin k g
or 2-3 years in a RIA or CGA programme. Duties include tial. Shorthand and bookkeeping abilities would be WESTWAY CENTRE 1243 ISLINGTON AVE., 4706 | | P2V gt agmty i
lcloit farllalysls,ubu;;igbilt wf(.)trsk, etc. Any related experience desirable. Applicants should be prepared to ok oc- KIPLING/DIXON ACROSS FROMS UBWAY :l:; A Elvt:?m azl;t\lrcceUIaa"sears:;Se; ’z_.P :
elpful, excellent benefits. i i i b
SILTING CLERE i casional irregular hours. MRS. LAVERTY 247-8287 MRS. FROMAN 239.7381 || 0" WIHL Gbove average 3
Work with billings, invoices, etc. in this medium sized ; . o background in publishing or ®.
firm Jocated i Rexdale. Variety of duties include telex Salary is commensurate with ability. NO APPOINTMENTS NECESSARY hthographyt -Compatﬁy' Trhis isla ‘f 2
and switchboafd relief which company will train on. Ex- ND DET ! Y ; career position with extremely e
cellent company paid benefits including dental. ANV DETNIED RGNS ST ORINER 3T Tanporacy: Pasiions: Mso e pleasant surroundings. K 24 4
PAYROLL $1904 - MU
Work on large computerized payroll (400) in lovely offices ARTS ETOBICOKE d 236-2686 31 P 4 b
located in King/Yonge area. Must be familiar with Box 222 va\ke y S8
related monthly reports and benefit remittances. Good Etobicoke, Ontario D TSONNe , o0
benefits. : M9C ’4v3 e W \' GAL/GUY %
ASSISTANT FLEET MANAGER $ OPEN J PSRN e
Large Rexdale firm ideally seeks a community college 8 DRAKE INTERNATIONAL company FR'DAY 3
graduate to train i?‘t(o this interesting varied position. %,
Must be able to work on own initiative. Excellent com- . : i i .
pany paid benefits including dental. g&ﬁﬂ%ﬁﬁmﬁty% ;(:;a;
DICTA SECRETARY — 3 MONTH ASSIGNMENT _ INTERMEDIATE office. Duties varied and appli-
WOrk for manager of pelfsonnel services in corporate of- "aall Boyle-Midway canapa) UMITED cant should have previous. ex-
f!cg of very well-known firm located in Avenue Rd. & St. MARK ETI NG SECRETARY perience in office routines v
Clair area. Top rates. Dixon and Carlingview loca-
We have an interesting and varied secretarial position in | | tion and own transportation a
MANY OTHER ORD ER CLERK our Corporate Marketing Department located in the west | | MUst
PERMANENT & TEMPORARY POSITIONS end near Royal York Road and the Lakeshore. !
: AVAILABLE BUT NOT LISTED ueensway-Kiplin : v
i Q y-Ripling Applicants must be experienced in office procedures and Call for appointment
R | To work in a busy order department, preference to have good typing and shorthand skills. Excellent company
o REGISTER NOW! applicants with experience. This position involves a varie- benefits and cafeteria facilities. MRS. MOFFATT
: ty of detail work, good telephone manner a necessity, at-
247.8608 gzsci(tii\;:company fringe benefits. This is a permanent W SOUP W‘w 675_7565 5
¢t For Interview Appointment Call 60 Birmingham St., Toronto M8V 2B8 Public Relati :
iy . fiok -
i CLERK TYP |ST Between 9 a.m. & 4 p.m. ublic Refations
PERSONNEL 251-1131 Ext. 319 Typist
Accounting Department $3 per hour, evenings and P
255-9163 some weekends, Mississauga
v We have an opening in our Accounting Department for a M AT ER' A L Road & 401 area. Call:
i Clerk Typist. Applicant must be experienced in office
; s;:)lfsedure and calculators and have. excellent typing C 0 0 RD I N AT 0 R 826-4861
. -
_ _ o | 570 TRAFALGAR RD. - |
g‘;?l?ﬁset:mng salary with excellenit benefits and cafeteria OAKVI LLE, ONT. We are a small packaging firm located in the Airport area P ART _TI M E
s b Ig%- requiring an individual possessing some knowledge in
: purchasing or inventory control whose present career
% Apply in Person to the Limeste Sloravey path in the purchasing field has been blocked. H ELP
PERSONNEL DEPARTMENT P
60 Birmingham St., Toronto M8V 2B8 BOOKKEEP ER Selected candidate will have to be a self-motivated in- ceerqa;:ir: t::jlime :\ater) ivm
% We h : A : dividual who rather than wait for things to happen, makes t : ho' lgg s the N
: e have an immediate opening for an ex- them happen. They will also have the ability to learnand | 1ieal Person Who we comes the
enced Bookkeeper or registered Account- i - challenge of varied duties.
sSOoupP W : : , the desire to grow. Eventually assuming the overall Availability 3 to 4 d
iy ing Studgnt interested in a career in the responsibility for purchasing, inventory control, schedul- ::( fl i n Soat d"Y? per .
& Automotive Industry. Duties will involve ing, warehousing, costing, and quality control. WEERIOL WhIC urday 1S I -
payroll, accounts receivable, and general ac- - cluded. Puome TaE-Bi0
4 25 1‘1 13 1, EXt. 3 19 counun’g Salary commenéurate with ex- We offer a secure and rewarding future for someone with loetween 7 §.m:8:50 p.mm. oy,
Sl perience. Excellent fringe benefits. initiative, energy and ability. If you are the person we
have des_cnbed, please forward details of your career and AIRPORT
; ANN IAMARINO Interested applicants should reply in | | 27 ston
writing to . Rapidly expanding company is
: £10 Iy Masan O gall Baaola NICE-PAK PRODUCTS e oy At pr e :
. for an appointment i :
e 3 PERSONNEL . - persons to perform a variety X
ey - — CANADA LTD_ of duties. Register now for ®
L}: 4 LIMITED openings in about 1 month’s
| time. Newman & Soko Per- b
0 g - O30
"3RD FLOOR—ISLINGTON CENTRE - %‘7.97. ThamesE:]!ell();g sonnel Consultants, 270-5705. e
| A anasonic. |
2g JUST ACROSS rnstmi :Atyooa_lsuncron . Or c all 677-6 422 JUNIOR SECRETARY i
QUEENSNAY_SLINGTON_MISSISSAUGA_MALTON Secretary/Person Friday o i o 3
REXDALE.-WESTON—DORNICNN | Required for our Queensway-Kipling office. Duties will ACCOUNT' NG TRA' NEE with 1-2 years’ experience. s
include personnel administration, assisting in the Typing of 60 wpm and some
g CALL ANN IAMARINO—239-3964 purchasing & general administration functions. Good typ- To be trained for general accounting work. Grade 12 es- | SXPELE0C 10 dfhc‘a' L‘“‘? of
¥ ing skills required, shorthand & payroll experience would sential. Excellent starting. salary & company paid va;'egi utuc " :gt reb:egt K;Z
E $11,000. TRAFFIC DICTA SECRETARY/FRIDAY with a little U809 s Ascalent e e o doupesie ot~ Dropelte Scbarit e & schioestic sanding well groomed and poised. Air-
Sy speedwriting or shorthand. Bramalea. > .
4 $11,000-12,000. CREDIT & COLLECTION GLERK. Must be ex- Ao o et e e . BOX “RR", ’ e Gttt
K& B! perienced. Queensway. pply in v.vntmg.statmg qualifications, experience & The Etobicoke Guardian - )
g $11,000-512,000. INTERMEDIAT i salary required to: c/o The tiobicoke uuaraia e
,000-$12,000. E ACCOUNTANT with ap- :
9 proximately 2 years industrial experience and 2nd year || 2980 Lakeshore Blvd. W. Toronto, M8V 1K1
; RIA. Queensway. | ioni
% | $175+. RECEPTIONIST. PBX board with some accounts PANASON'C lNDUSTRIEs . Receptlomst/Seq.
’ {)ya&a:'l;le Qa:ede :scvig;nts receivable experience. Very little | CANAD A LTD- Is your shorthand slow but
‘ s : : ’ . ) | k ble? Small company re-
$2004-. SALES SECRETARY with dicta and some shorthand. 2 3 CLERK TY P | ST s ; :
: Excellent benefits and working conditions. l 1475 The Quee“swaYv TOfOﬂtO, M8Z 113 g:xdr%om;t::y‘g)e;r&sﬁelg IR
% Bloor/Lansdowne. ‘ : Busy warehouse office requires efficient Clerk Typist, | Bloor. $1%0. Newman & Soko  _:
OTHER POSITIONS AVAILABLE BUT NOT LISTED M |Ss | ss AU G A Tl M ES m“.‘“o"’nm“‘;“t“ wpm, 2-3 years experience in shipping en- g’;(?““el Consultants, 270- | Pl
- viea™= ¥ ~
e . TELEPHONE PERSONNEL '
% LARGE TRANSPORT COMPANY 2300 South Sheridan Way : PART TIME
Requ"es N /R ? H P ' ATLAS ALLOYS ing & general office duti ¥
, equires a Part Time Typing & general office duties, |
MANIFEST CLERK TYPIST R Honi OuRY ggest o & N0 £
. - eceptionist S A 5
e environment, 5 a.m. to 12 noon, full benefits ' : ;i e West Ma 35
Reliable person with good telephone manner, for 259-8245 »
251 4151 Wednesdays only. 6 a.m. to 6 p.m. Must have reliable o
- transportation. For appointment call Lee Challis 823-3800. 622"3 100 )




