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Business Correspondence.—Material»—includ-
ing colora and quality of Ink, Paper and Envelope», 
lenl; °* ^e*ter> ^^ems» Punctuation, Correct Arrange-

Name of Person addressed and hia residence, with punc- 
vation and correct arrangement.
Complimentary Address—different forms and the use of 

better, including Paragraphing and making of 

^Wlimentary do ing, with various forms and the use

Stature.
M-gin.
P°ling.
Adressing the Envelope.
Sta^g. ^
Postering.
Kusjtixercises in writing Business Letters.

Çoiitiercial Law,—Contracts—the princinles re* 
quireme^ and Liabilitie8 thereof. , re-
EndorS^t8Paper’ incIudin8 the liabilities^ effects of

* Acceptais
Protests.
Guaranty 
Interest a]
Warehousi 
Bills of Li

1 there-

I'S

i the

nent

ers.

Usury.
‘ eceipte. 
ig, &c.

Note.—Individu*!
foms’ i f ,Lch “:,'Tol,u and ljeveral Notea' with various 
negotiability!^ ^ ‘ th<,r°“Sh «"derstanding of th*

Various forms. Endorsements.
Sight I)mftoa,'their Ac”«P‘™^
Bank Drafts.
Post Office Ordei 
Protests.
Due Bills.
Chattel Notes.

be

STRIi TO REACH IT.


