Ensure that the Department’s "no-frills" publishing guidelines are followed in the production of all
publications.

When available, use electronic mail (COSICS and/or SIGNET) fo‘r internal distribution in lieu of hard
copies.

Regularly review subscriptions and circulation lists and ensure that they are accurate and still
appropriate.

When ordering supplies preference should be given to products with the maximum post-consumer
recycled content available. Look for unbleached, non-deinked products as well as products that meet
Environmental Choice program standards.




