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Suggestions for the Office End
Bvy HoIward R. \VeCllilsgsosi

A gient dlent of i ttle is usscssri asteil ils jmost.-
Isis tient% to a ctist>oliser's accollit In tihe iedgcr, anti It
iniglit tnt bc out of place te sssggest a fewv simple iMens,
%whschl are flot nsyw b) any sIneasîsý, but whls w %Ill Save
<tinsiderable tinie fii poiQnig. il'lsvss gostissg rssererandlisc
to tise dehit of ani accousit, uvec the iciter ":il for cash
lise tise letter "Ç' l or bisss pa> able, l3i',for bis

recîvahie, *11.11.' l ui lrs. "1", tilt flrbt issnth
for Fchruary "2," tise second iiioisth. etc. Sotte ledgers
have ltecnî afler Ites %%rittesi s carefuili lis (letail Note
fic diflerecasve

1907.
Jann. 2, NMdse.
l4'h 2. Vash

Mlci 5. Ililhîs lie.
Ajar. 5. Bis i'ay.
M.sy 6. Bis i'ay

1907.
1. 2. '.N
2, 2. C.
3. 5, fus
t.51 111>
5. G

25.00

$25.501

24.50
25.00

$25.50
25.50

$25.50
Yi50

sl s a mimait tratter. lit.L of souie mnsîslortatice wicil a
isulasiser of itrins are itivived.

Wisat Fer Cent. Shall 1 have for Profit?

Ià it a1 gelserai practice Ili the' refait traste tu adsi a
certains Iercesîtage tu tise cost ut ai. article Ils ordes: to

oaitais tilie selilng price, or diots tist, dcStsay, for ils-
satansce .. -'itese Rougis cost a.. 'O cenlts lier ).-il I e au
get $1 50 per yard for thistiî ?"

15 it allore psrofitable to lsifress a custoiner favorabiy
'vits tie mct tiait your prices aire riglit, tisais te have
biss iea'%e > our store feeling Miat lie lias pii a1 f:sîrly

bsigla pii c for tise, article isurcisascu 1 Masere ls ai0 doubt
fisnt a cu0.oiscr wlso as weil satisfled %vlls lists îsurchîa.

Is% tise sist valuabie adcertisretxt a dealer caîs have
As to perccntagc to be added for pîrofits. tiss de-

ptcnds uapons severai tlsiugs-
1. 'l'ie cost ot seling
2. 'l'lie easterai expense cost ofi naintainiag tise store

sutssie of tise seiiing force, suds as resut andi taxe., in-
Suralite. Statioussrsy. b)ool.kteeIig, etc

3. Tise piofst whici tic dealer ssuld hsave o'.er ansd
aboïie ail rxlpctise.%

IL ss ditwsult to state any delsîsltte licicczstage whicis
wouild itrîrsent a fair isuargin of profit, as il, depensis al-
ttogctiser ulsoîs tise pas tîcular businsess in whlich lics dealer
as engaged> For InsStansce, tise iargan is a certaisi Iusi-

nss is vcry t1ine. ouisîg te neccsssty uf minantainitsg iow
lîrices on accotunt o! kcen cosnpetstioss. In suds a case
Isle decaler wsvii have te lie satisfieii witUs a sinalli nargin
-. n (lais jsartseular flle. cîca thsougli )ujs scllng expeusse
is Isigi. %~gain. thiser usav lie a good margin t a cer-
tain tarnr, but sales arc rathit Nlus'v and thse selling ci-

pecnse is fasiy bsigla In sucls a casc tise deaier %trit finit
Istà :secesurv te inalstaîts a gooti ptuce for Isis goods in
oltirr Io ",iect cxpiens(es andi icac a fain psrofit.

Il s.isssilsi 1wca s .îiie lftnsticlv nt the endi of n
l,-rsetq î%isat îIs <'itag t tisie tils r profits, ti exc-

î'au.~'-' -.siss sIf -Ell, t-as5es. lsîs'g.stire. ligist. etc , format-
". î,iin tlls N*.ty a cri, aîsi sscs.~ autded fil tlle

i..tos sqt 0f iL. gt for ravsis rxpenNe siens invelveti.

%%fii givc tile true cost, te whicls titi- îerenstage for clear
psrofit is addd

Cash Discounts.
Tris systesi of lia> Isg ail accoulits once a Uiontis,

easer oit thc lOtis, iSts or 25th. ab tise case rnay bc, is
sadiiy grow ing in laver, andi tisis 15 a gooti indication

of tiso tact tisat tise mierchani is hccomning more con%-
versanst %î'sti lits bsusinecss, tile stock ie cardes, andi Is
ahility t b iasille quatitities of goocis during tise scasois
%%lien Isis stock is iargest.

haive yoss ecr stopsjsd te tsirsk, Mr. Mercîsant, of fic
aissounit wvii cousicih carseui aîsnuaiiy titrougi takissg
aîlvaîstagc of cash discounts ? Suppose your isurcisasca
-smount, as lier' invoices, to $30,000, Ssbject to cashs
discounîts of 2à lier cent., 3 pecr cent.. or cycan 5 per
cent. Hly tahing ad'asstige of cadi fii turn, our cashs (Is-
cousit amousits to $750, $900, %tnt $1,500, rc-spectiveiy.

Now fli ue Ustiont arises as to wisetisr Luis cash dis-
cotantt siiouid ho t.ikeis into cosssisieratios %visen arriviîsg
.tt tise seiiing îsrses isiaced 1 os oosis. supphose a simili-
tasent of gootls is subjcct te 20 lier cent. triste discouunt
-and 5 per ceunt. for cash %vithin 10 days. Sisould, this se-
linte of 5 lier cenît. enter fllet tise inater of cosi aiti
seilitsg ;sricc, or is il, sissspiy a clear pirofit for tise fier-
chantsi %Iho bssvs tic goods? 'ie retaiier alssîost ils-
Vat iably seiNs bis goods for cass or sxcet" ternis of 30
or 60 shays. andi does not, thiseclorc, aliow tise iteisi tsf
cash discounst te enter fiulle Isis seliig price. l'fsis beissg
tic case, else isgist Suppose lint il, would bc fil orticr
for tise refait mesrcsasst to figure lsis cost price oit tise
basis of 20 per cent. brade anti 5 per cent. cash dliscount
but look at il, front another standsoiît ; tise iiercîsant
linssî tisai business is not vcry brisk, îsîoisc is tiglit nat
lie is înrîbie to take advantage of Isis cash discounît, al-
tîsougisis prices hsave been figureti oit tiis basis. Il' xvii
icsescsit tîsat tise wvsser plan Is to figure cost ansd base
selisrg prices irrespective of cash discoutits. Thse filer-
chant ii effiler Lake "Ltime" on tis goods t0 run lits
businsess or borrow :ssossy fIrons bais batiker in order to
tal<c atvantage of Ili. cash diseounits. In tise firsi place
lie foses lsis disiourîts, in thc second ie uusakes a profit
of tise dificrene betwecn tise cashs discounti carnied anti
tie interest palti the bank for the use of money borrow-
rsi. Il is 0111Y liv actual expcricncc in operating a busi-

iiss; fitia a raerchint knows whcthcr or not hoe is in a
position to take aiviistage of %Il Isis cash discounts. An
uisustsaliy b.îckward scason, wiscn Sales arc coiiaratively
semait, will tigiten ts tie finances o! cccii a business witfs
ample capital for ordinary rcquireivnts: to such an cx-
lent tisat retsewaIs msust be asked for or cash discounts
losb, through not bcîng in a position ai. a partieular lime
te t-aie asivazîtage of short dates asîd cash divcours't.

laidi, :iisanctuire,~ sisal lie' lias araiesuud %vils Vec'ii Alitt-i
as iii iln'sl. îrî a ii sîw sîssîi vieslie %%iIi

bae55*r'ui 'atm i svtisî*' Tilt- e.thlib.ralitsi tif two

,Jm'ii, i.ts'ilu' ili" .ts i:ps rvýqsit. ni.fieltie ti.le ilt-dr.
-rite 1itisîe iby i;l' n'e:i.ttt .t' ir a % îî1is 1.1li'

~ î~~t<i. ~.u~'ive .f.V. : titi tist're' w il i li- %ilss t - t i' r , t '<'<'i il
'sl.ests ,tn~stttfr%. V.- .% ii:s itt Iigh-ii'l t.' <r *.\ ).:

i%%Illtstss i.t inrll% Ilil.tl f-e. lri h


