
• 	 • 	 es 
PROFESSIOE AL SC 

E. ADMINISTRATIVE AND TECHNICAL STAFF 
CAREER PROGRAM 

Courses: 
Financial Management 
Job Re-design Techniques 
Time Management 
Project Management 
Job Interview Techniques 
Oral Communication 
Supervisory Skills 
Problem Solving 
Departmental Practices and Procedures 
Contract Administration 
Written Communication 
On-The-Job Coaching 
Information Management 
Appraisal Awareness 
Records Management 
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CANADIAN FOREIGN SERVICE INSTITUTE 
INSTITUT CANADIEN DU SERVICE EXTÉRIEUR 


