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PENSIONS BOARD AND CIVIL Ri-ESTABLICHMINT DEPARTUENT

‘resent loecation - 103, Oxford Ltreet, V.

et e ——

Fourth Ploor (2 roome) ca. 20 x 1C = 400 sq.ft. ) 2600
Tifth Floor (meverol rooms! total 1456 - ) To rates.

1856 sq.ft.
Leace is held under quarterly agrecment,

Premisoe are bedly designed in many weys; poor upkeep
and menagement; one 1ift, not effisiont, hence irregular in
operation, cite is anything bu eonvenient 4o reach dy busee
or underground services, ag it is midway between txford Circus
and Tottenham Court Load. The most, 1 think, has been mado
of the premises, but the work of tho oifice, and the service to
Tensionors, is greotly hempored by inadequate space provided,
and poor aocese thereto,

é;; I sugzoet that & emall ineresse of space is advisable
@ with thie & re-arrangement of working room would facilitate
effice routine and probably ef ect a reduction in persomnel,
?he follow ng allocation of epace would, 1 telieve, met the
gituation if provided upon ome f{loor:

General Cffice (files, ete.) 1000 8q.ft,

" 2 (Stenographers) 250 "

i " (Weiting room cpace) 260 1450 "
Penslon Board Cifice (interview rodm) 180 "
Modioal Officer (Room) £5¢ "
Orthopmedic Specialist (loom) 280 "
Cversear Representative (Room) 200 "
Total -« to be on one flooOPeessvsee 2330 "

I have formed the opinion that this Department is
thoughtfully administered, and a lot of work passos through its
hande from day to day. The files of "Ponsion Qgses" are vory
numerous, and unless efficiently kept must lecad to serious
diffioultios.

The Accountant is second 4n oharge. and is also
rosponeible for orthopadic ocases. Thic wmay be coonomical, but
if gcentralized finance wore adopted 1 would gur~est a ochange.
Aogounts, however, are sudited monthly by & London firm of
Acoountante.

All financo is arranged dircet with Cttasa through Bank
of Montreal, London, Cheques are #igned by Cverseas Reprosentative
and countersigned dy Accountant. The latter is responsible for
pre-audit of all payments. The staff has recently been reduced,
and is now: Ovargseas Repragentative; Accountant; Modiocal Cfficoer
rgnaions Board Offiolal; Clerks and Stonographeres 12 - or a totel
0 16.
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