
if ® C 1 A Sacretarlal t CIA Secretarial t CIA Secrltlfill t CIA Secretarial t C 1 A Secretarial l CIA Secretarial l

JiU Clerical__________  3 111 Clerical__________  Jill Clerical___________ JiU Clerical___________ JlU Clerical___________ JiU Clerical___________

<£$& NIELSEN IAMARINO Jk Applicant should have 2 skills: | j Hi TELLERS
nrnoAUiiri j§M (a). Must have first class typing skills for both dictaphone since 1898

’ PIJ PERSONNEL ? and hand^rritten corre?Pondence> quotations, and REQUIRED

if SUITE 702 - ISLINGTON CENTRE j\, (b). Should have prior experience In handling any 2 of the TFI 1 FR — WFSTON BRANCH

56 ABERFOYLE CRES ^ following journals on a 1-Rite System: I L-LLLI\ HLOI Ull Dimilvil
^ JUST ACROSS FROM BLOOR-BUNGTON ' 1- Payroll PHONE 249-7215

SUBWAY 2- Cash disbursement »
Queensway — Islington — Mississauga — Malton— 3- Sales Journal with related A/R Ledger DADT TlilT TCI I ETD
Rexdale— Weston —Downtown 4-Voucher Register with related A/P Ledger iHlil IIIVIL I LLLCIt

CALL ANN IAMARINO 239 396 Applicant should be a mature person, have Grade 12 (CLOVERDALE MALL BRANCH)

• 1 S165-S180. SR. ACCOUNTS PAYABLE CLERK. Interesting position education, with ledgible handwriting and error free In PHONE 239-4388
with lota of variety. Some supervisory experience an figure,, vena tile in the many duties of smaller offices, ». E C0KT,_ IHf U1K,0FB FnB FIIBI„FB INF(,Bu.IinB

I asset. Queensway. and willing to take on new duties when asked to. Not PLEASE CONTACT THE MAH*GE» F0« FURTHER INFORMATION
$180-f STENO DICTA FRIDAY to work for accounting dept, of needed are shorthand, nor ability to post journals to "..".......

' 4 well established Queensway firm. ledger. ■/ ■ ■
$150+ TYPIST for very pleasant sales office close to K PVIHinPu IlHPr/llAr

KHa: r* Lakeshore. Office consists of 1 Manager and 2 ladies. Our busy iiwj |SUllwll w pw I UIVI
y.J/'*» $140 TYPIST. Ideal position for Person who just loves typ- Manufacturing Firm located in Kipling-Homer area, but _ ,

.. V ing. Some previous experience preferred. Queensway. plans to move into larger premises, so own transportation t V0V1 Ifl fif Shift
i ’ ‘ %■ $175+ TYPIST FRIDAY with a flair for figures. Weston office an asset. ®

offers unusual opportunity to promotable type Pereon. „ Due to continued expansion in our Data Processing
$130-$150. KEYPUNCH OPERATOR with IBM 120 experience. CALL FOR DAY OR EVENING APPOINTMENT Department we require a Keypunch Operator with 2-3

f '% Queensway. p i lj years experience to work the evening shift from 6 p.m. to
■ T j /; $150+ ORDER DESK TYPIST. Queensway firm moving to tliergy bOnSciVdllOll LIU. midnight. The successful applicant will be familiar with
V j.: D°Ty Rd- area . Univac 1701 and 1710 or related IBM equipment. Can*
J - • $175. TYPIST FRIDAY. Excellent Queensway firm moving to MR. GIL HEBERT didates must be able to provide own transportation.

$175. TYPIST FRIDAY. Mature Person to be trained as assis- ap min TTiis is considered a full time position and offers full Com-
, y. tant to supervisor. Queensway pany benefits.

S150-S175 TYPIST SECRETARY RECEPTIONIST. Fast growing ..... ...■■"■■■'" " 1 111 —*

limited opportunity to Person with pleasant, Outgoing- PERMANENT PART TIME " ' “ ’llSy apply111 person OrYiW
■ I 5130+ ORDER DESK CLERK TYPIST. With some previous ex- _________________________ ___ __
•£-'V • ’. f perience Queensway Person to wo* in the Computer Floom of an Inter- CAR TON CARDS LTD

5140+. PAYROLL CLERK. Excellent opportunity lor mature national Company located in Malton area, 5 p.m. to 10 unnu un vinnwu >-iu.
I&fettype Pereon familiar with computer Input Rexdale. Pm- IdCn Tho fliuioneiuav

5130. CLEAK with flair for figures. Some previous costing t+ou me yueenswdy
experience an asset. Queensway CONTACT MRS. THORPE

MANY OTHER POSITIONS AVAILABLE .AP1 255-6431
_____________________BUT HOT LISTED_____________________ 677-/951 _

|l|p RECORD CLERK ' material control clerk Clerk Typist
I )ob”inour83,68“,oraRword sswssss

h- I " 8 ^ perience an asset. Excellent Company benefits. Albion &

Duties involve telephone contact with Customers, sort Hwy. 27 area.

shorthand skills are necessary. J ^ood sa*ary and Company paid Employee benefits. F0R INTERVIEW CALL MRS. ANDERSON

PLEASE TELEPHOw’mISs'"?. MARTIN PERSONNEL DEPARTMENT 677-4974

ml 677-0950 Local 322 GABRIEL OF CANADA
AMERICAN CAN 3560 lakeshore blvd. w. SECRETARY

f - ;4 OF CANADA LIMITED - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
Ml • Progressive Etobicoke Manufacturing Company located

I T F INHIKTRIF^ ITH at Queensway and Parklawn area requires Secretary.
ACCICTAMT " 11" 8^ Vw l 111 LO Lll/a Good shorthand, typing and dictaphone experience.

urrivC nooioimii ^ ___
, FOR APPOINTMENT

l J;\v.' M,'fij Expansion creates requirement for an able Office Assis- \AI1 |A|* | If ICT

tant with interest in Accounting functions. ucmui CALL 252-6383
'& m| S^ ttmekeepi^-accountsrecondUationin ledger,- A vacancy exists in our Mississauga Plant for a Senior -------- »----------------------------------------------------------------------------

■ . |1 checking sales orders - filing. Dicta Typist in the Customer Service/Office Services

machines! im^wUl be trained a!fa°stand-by<o|KuatOT,on “ should have ^typing skU, a? the ability to

k'-i-'XM mini-computer. superv.se and organ,ze the Office Serv.ce, Group. Will act
, ... jKn as Typist to the Manager of the Department. ^■RSRRfSnnRn|

. Mr. Mercado I The Company offers attractive starting salary, com- I I \
Pf !'•' ' ’*aB SWECO CANADA LTb —-----------------"pr^httisive fringe -diid corKtient location to-. *
L • >' V 4 - ‘ IE ' * public transportation. ,

k S KIPlINR-nilFFNSMttY ARFA rii imciiii ccrDmev /nrouiM\ «« odcm


