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Action

Begin Design & Production of Sales Ald —

sales binder and promotional pamphlet, in-
cluding skelches of space components.

Begin Canvass of Fitms -~ Commodity ‘_Qtri-:
cers to determline, without committing De-
partmunt, what firms interested in exhlbit-
ing,

Begin Sales Campaign — (for cost shering
show only). .

Confirmed List—should 1ist firms that have
confirmed intent to particlpate and show:
a) Name and address of firm
b} Name and address of agent (if any)
¢) Name, number, desctiption of products
for display

Coples sent to;
8) Ex Comm (2)
b).E & AB Div
c) TFA Div (2, one for Tr Comm) .

Draft Folder Text - begin draft of info for

Tolder.

Info for Folder Text — begin to coliect
photos and drawings for folder.

Begin Preliminary Design — proposed lay-
out

Progress Meeting of Working Committee — -
to consider:

a) Designer's layout and plans

b) Suggestlons of Tr Comm
c) If suggested products can be accommo-
dated

d) Manning required

e} If Black Bocks réquired

) Progress of trade fair folder

&) Press releases required

Coples of minutes to:

a} Members of working committee
b} Tr Comm concerned
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