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BB Office Assistant INVOICE TYPIST E1

Office relocation requires the addition of a versatile
energetic and co-operative individual willing to take on a Required for medium size manufacturing firm. Figure
variety of duties Set up office systems and procedures and orientation essential and fast, accurate typing required. Ontn

■ assist manager / month pi
■ APPLY IN PERSON
H Accurate typing, general office and statistical work as

■■■ terpsting^position^Expr sSSe^^d**17 for ** * Danfoss Manufacturing posaeul
■ IM ’ atmosph*

RETA DUHAN t0- L,a-
^^^B 277*3131 1230 Lakeshore Rd-East> MissiSMU*a ^

ESB CANADA LTD. 274*2311 Suj|#
I 2301 DIXIE rd MR. N. KIECKHOFER

■ (at The Queensway)

GLAXO CANADA LIMITED SWITCHBOARD/TYPIST 520
B |C| lairmia a mirraiciaiaw We have two positions available that provide exceUent op-

loLinulUN ft QUttNSHAY portunities for both a junior Secretary and a Clerk Typist
with pleasant personality and telephone manner. I

B (squirts
seek a congenial self-starter with minimum of 2 years Responsibilities include answering telephones, clerical f

B office experience and 50 wpm typing. Pleasant telephone and secretarial duties.
■ manner and organisation ability essential. Successful can-

didate will be a motivated individual seeking further Applicants must have a high school education or
scope and variety in a team atmosphere. equivalent. 50-60 wpm typing and 1 year office ex-

■ „ perience.
Please call:

Good initial salary and excellent employee benefits
PERSONNEL MANAGER

Send confidential resume or apply to:

GLAXO CANADA LIMITED „„ P„ c.,Mn

H - - - - - 252I2281 Ext' 52_ _ _ _ GABRIEL OF CANADA S'
if y

PI CDIf TVDICT 3600 Lakeshore Blvd. West, re»le
| ULtKR I TrlO I Toronto M8W 1N8 3S

B Required by purchasing dept, of major building materials OCOC111 r_A lOO bZZ
company in the Ctoverdale Mall area. Duties will include 232*;)lll tXt. lOO ,„py,
typing Of purchase orders, filing, and related work______________________________________________ pri,gr
Applicants should have previous office experience Our advcr

^B sBrassr.taasr-— marketing/sales
For an interview contact SECRETARY T"B IIR Rill flOGIF P u-a

B Leading consumer packaged goods company near the Air- your f
B , port seeks an experienced individual to handle secretarial discus

ZOO-18 ? i duties of the Marketing and Sales Departments
■

---------------------------------- *----------------------------------- Must be a good typist, be detail oriented and have ap­
titude for figures Should be imaginative and outgoingmm Sales Order Clerk An attractive salary and excellent fringe benefit package 1 fa

B are offered.

B . PERMANENT PART TIME Qualified applicants please phone for interview I" "

Maminas I SO 'til 11 noon Monday to Friday Good ____  __________


