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having being pilaccd in the stick of the coniposi-
tor eccupying it, the foreman should pass around
the romr and see that it is immedîately distribu.
ted, instead of being throwvn on the, window-
frame or table. The type feund in the bedy of
the roonis sheuld be sorted eut and distributed
at once, and net lie allowved te accumulate. No
pi should be permitted te remain ever tili the
next day. This is an essential, peint te secure a
tidy. and %vell.regulated office.

"1The forenian should keep himself therough-
ly informed of the ameunt and condition cf the
niaterials in the office, net only in gress, but in
detail, inclucling every style of typé, every vani-
ety ef accents and peculiar sorts, leads, chases,
furniture, rules, borders, corner-pieces, etc. In
this he wvill be greatly aided by carrying eut the
goed old ndle, a placefor ezeiy thieig, apid eaery,
tking in its place wohest not ips iise as well as b>'
keeping a inemorandum-boek, in which ever>'
thing should be entered under the preper head
for facilit>' of reference.

",As a matter of course, he should watch the
pregress of every job and book, and make sure
that the>' shall le completed within the tume
centracted for. Hie should neyer allew a com-
positon te, have a large take of cep>'; small
takes facilitate expedition, and reailly tend te,
the profit of the workmen by bringing an earlier
return o! letter. Hie should see te it that ever y
man bias bis copy closed in proper time, se as
not te detain the rnake.up, and that he passes
the niake.up without necessar>' <ela>'. As soon
as a forn or sheet is niade up, he should orcler
it te, le impesed and a proof pulled, -%%hicli, with
the cepy properi>' arranged, is te lie at once.
handed te, the proof-reader. Nor should he ai-
iow of any unnecessar>' Oelay- ons the part of the
reader, nor on the part of the conîpesitors in
correcting the proof wvhen rend. W%ýhen profs
are required b>' an auther, the foreman miust
ferward them promptl>' te hiu, and request him
te return them. at the earliest possible moment.
If the proof is net te le sent eut,hle sliould have
thé second reading quickiy perfermcd, and the
fornis prepared for the press.

"11Systenmatic attention te the abeve points
wvill tend te the comfort o! the overseer, te the
advantage of the workmen, and te the profit and
satisfaction of the prepnicter cf the establish-
nient."

Reinew yeur suliscriptions te the Msdaj

Our Advertaers

Attention is called to the offer for sale of an
electrotype foundry, bookbindery and Camipbell
combinatien printing press -Art series, -at

Wallingford, Conn., U. S.

It is a genuine pleasure for us to introduce to
our readers the weIl-established flrm of Carter,
Rice & Co., of Boston, Mass., whose advertise-
ment wvilI be found on page 279.

Connelly & Co's. card on page 279 is wvorthy
the attention of those requiring anything in the
îvay of wood engravîng., They promise first-
class work at unusually Iow prices. Send for
esrtimatcs.

J. Ford &» Co. offers a large variety of goods,
including wrapping and wall papers, rooflng
feit, strawvboard, etc., which they l<eep constantly
onihand or niake to order. Their card will be
found page 274.

John Crilly & Co., nianufacturers of wvhite,
colored and toned printing paper, envelopes and
paper bags, dlaimn a share of attention. \Ve
take great pleasure in drawing the attention of
our readers to their business announcemnent on
Page 274.

Bennett & Co., of M,ýontreal, wholesale and
retail dealers in Nos. 1, 2 and 3 white, toned,
colored and ail g.ades of fine job and -%vrting
papers, envelopes, etc., have a strong dlaim on
the tracle for, at Ieast, a part of their customn,
and we trust this dlaim will, be fully recognized.
Their card %will be found on page 274.

The wants of J. & W. Reid (see page 272)
wvill, ne doubt, be promptly met.

NVe canne say the sanie of the ivants of a
P1rinter," at Coaticook, P. Q., for there semis

te be a surplussage of "4prints " just nlow, that
is, in comparison te the number of situations
vacant. However, if anybody requires bis ser-
vices, drop him a line. His address %vili be
fournd, along wvith some otherýs, o1n page 272.

J. T. Bcsserer & Sons, agents for the Lorette
Paper Company and manufacturers of p2per
bags and paper flour sacks, present their com-
pliments to the readers of the .Miscdllani, this
nionth on page274. They aiseoffer" ,Bcssetr's
I. X. L. Composition," for printers' inking roll-
ers, which thcy dlaim to, le superier te any other
now in use.

250

J


