11cCORD NATIONAL LIUSHI

MBIORANDUM ON DUTIES OF ASSISTANT CURATOR

Vith regard to £ll lMuseum metters except access-
iens,  the duties, salary, and hours of the Assistant
Curator will be determined by the Administrative
SubeComni ttee,

The duties of the Assistant Curater shall be ac
fellows:

I UNDER ACCESSIONS SUB~COMLII TTEE

Before each meeting of the Committee she shall
Previde a list ef the material to be brought to the
attention of the Committee; and after each mee ting she
shall have typed for the minutes a list of this material,
with the action ef the Committee indicated,

She shall act as Secretary to this Committee,

She shall be responsible fer the pieper access.
ioning of 21l material denated to or bought by the
Museum after approval by the Committee,

She shall ebtain the beést available information
regarding the charae ter, source, end authenticity of
material offered to the Cecmmittee for acceptance or
bPurchase,

Af ter meetings of the Committee she shall

(a) Promptly acknovwledge all gifts on the reguler
acknowledgement ferm and have this form signed
by the Secretary of the Board of Governors and
the Secretary of the Museum Committeeo,

(b) Return promptly all rejected material with a
no te,

Obtain, or make out, a bill for material of
vhich thé lluseum Cormittee has approved the
purchase, and shall have this certified ¢orrcet
by the Secretary of the Museum Committoce, and
See that it is forwarded to the Bursar!s

Office for rayment,

She shall arrange accessioned material for
exhibit in cases eor place AL in suitable s torage,

She shall keep a shelf-list or approprigte
index shewing the distribution of the material in the
different rooms and cases,




