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IMPRESSIONS ET PAPETERIE  ~ PRINTING AND STATIONERY
n“m"‘ duCommis de 1a Papeterie sur 1es opérations Revport of Clerk of Stationery on Qe obvaticns
et sur les réformes de ce service. and reforms of this service.
A
Y. les sohevins Carter et DeSerres, 4 ‘T'o Aldermen’Carter and DeSerres,
M .Sous-commission des Impressions et de la Papeterie, Members of sub-committee on Printing and Stationery.
SSsieurs
: Gentlemen,,

L g
: B
In{al‘,‘ 1honneur de vous soumettre le rapport du service des
€Ssions et de la Papeterie, pour lexercice IQ04.

, ,

1 have the honor to submit to you my report on the Print-
ing and Stationery Department for the year 1904.

[ nme Pai été ervice

vou Z oue j'ai été prépose au S o
de 7y Papeteric IZt S?j‘égﬂhlr?rrsessim]i g BE T e dany i As you are aware, whendl It)oc_)k.overI tlfle w;rl; of the De-
s U€ comple 4 . b ,A.ucun controle ne pa- partment of Statlg)r}efy an rinting ound it n a very
’a‘S_Sait 198 plete 'deso}‘gdn,lsa;a%n. lus de 6 mois pour réor- disorganized condition; there appeared to be absolutely no
B o cxerce, et il ma falla pOs : control of the Department and ‘it took me upwards of six

1 ; S i ent, aucun 1n- : :
Ventaire eezex;i}l Itl:ligez 2;3212’,13;5?; lgt xggrglrés,ce que j‘ai months to place it on a proper basis. At the time there was
an agasin,

U cop, 3 B aBey 3 e no stock list of what was on hand, and I found none had
o o i L e afiels (ot o Tl reran, e oo ocoumed
V.l & out a f e I Elbtel e utterly inadequate, so with the cooperation of t@e members
ille . membres de la sous COH}}’ll.ISSb i monve of the City Hall Committee and in conjunction with your
loca] 4 € votre sous-commissicn, Jal obtens A6 o5 sub-committee, 1 obtained new quarters which are conve-
eth, satiszietslaéistetrl:\ergilaqctlxeeSIjrgri. fa]ital?&esaqi’igmre q nienlt( i(? evebry respect,f and trust you are satisfied with the
i ifié : : s one me so far. 5
teri:} classifié toutes les fournitures de bureau et la pape W%rhave clasg’iﬁed all the office supplies and stationery; have

e > J& me suis assuré combien il ¥ avait de clavigraphes v : b e i e
s "H6 : i ascertained the number of tyf ters ployed in the City
~ ai%flt i KiHotel de Vil dany ql,lel«s b?rﬁiuﬁa;l: isj: Hall, the location of each typewriter, the cost and date of
Wgjen, UL, Combien ils avaient cotité et a que

; : : . T cquisition. In taking charge of my work T probably have
glais daﬁt: liche'tés, Jai peut-efire ,z;;i%pteéctgggair'?:t}g;dfesse;/}?;‘feé 3d%r\t_ed a severe method, but under the circumstances this
Slel' Service ﬁd c1rconstafnces hcea était n : ‘gvstéme s jtad was justified, and the heads of eac.h department fr;}nkly ad-
W1 leyr aa dmettgnt .r?nc'ement que o mit that my method has worked to their satisfaction.
iy ,différentonnlf fsat(lls e Jadressent & moi pour leur The heads, of the df]i’ferent dle.partme?t? apply to me for
lepeterie . leS c efs e serv1c§ .]';1 e onsidere que their stationery and o fice supplies, and > c011151der that no
rés abug i . urs ourndltt‘lres e1 u 3% pourront pls Se further abuse of this ‘depal.‘tmcnt can take place, that the
rDete 3 e sont produits par le pas ’~1. autrefois ne se waste which characterized the past will not prevail in the
Noyye| que le gaspillage qui avait lieu future. i

T era Dlus 3P . . . .
. To a lavenir. : : s uired bear a number correspon
} tong oS les blancs et formules qui nous sont demandés por- AlL the - forms.ted o 3 A

3 i i hich our records assign to each Department of
Teg; chiff ; la section que nos the section wl ) : '
SRistreg mtﬁﬁleitor‘dreh correz%oggéle“&eit du service civique. ' the civic service. No stationery or supplies can be obtained
ling é’un article ne Seuct 'e}:fc]ruee obtle)nu et ne peut étre livré sans from the sub-colrpmlttdee, }Nlhld; is nowlm tf'ull operaéxog,, and
i i : : i i is ivered without an application signe
fajt 1 Mande signée par le chef ou l'assistant du bureau qui. no article is delive P gl y the

*

ol e ; v % hission. Head or Assistant of the Department making the requisition,
Stefll vousqgglrtr;(e)tn (12t rzgr%i%:vsiagtgn::tt 1501izgsnco(;m;épenses .and which is aDPl‘OVf"?l of by your Com?“tteed. Tl?]‘s enables
Stryio S Teporter dans une proportion adéquate aux différents me to trace exactly a _ourb expenseshané. éo istribute them

! L;ce B e ont bccasionxlées in an adequate proportion etween the ;1 elrcnt services.
‘ Comy ‘\mét e ‘provnquée‘ — 1 e requisitions se Tl:)q method followed 11& ?onndec'tllon lw“'fhe: systet}l]\_ of re-
"Otrp € par une \clasqiﬁcatiml journaﬁére qui permet a quisitions 18 supp1§mente ){Yf qul cac51t1c:it101n, whizh en-
| dy :sous-commiésion de controler avec efficacité I'écoulement ab'es your C]omlgltbtee 1078 e;tlf\{f Y gon r{)',lt s Sl G
date & .au moyen de fiches sur lesauelles Jenregistrent 1a the stock on hand by means of files on which are recorded

des articles demandés  the date of each requisition. the nature of the articles asked

Bl UC. ¢ o LT € ¢ ¢
i qu aque réquisition. la mnature for. as well as their quantity and quality. and the name and

‘ e 7% i ayés, etc. 5 : / v
S ,0011trQ]er guantite et leur q“qhte(i’ol}ffeny;; xqatl)'lgy charge address of the supplier and the orice paid for such supplies.
Sig;{’sxﬁmenmire Sfxqeelemre]ﬁ]“;‘ri 23?1?‘:: i mpete'ri‘e d’impres- This contrel has en{ﬂ)led the].Comrfmttee. to obtain without
) . a . 2y 1ality ot sta 5 inti ;
i Q . et }ie reliure. T,es comptables des divers services de la any extra charge, a better auality stationery, printing and

; . ; Ty inding. The accountants of the different Departments readil
Manja,.. 10N reconnaissent que leurs livres sont reliés d’'une binding v

: : i 3 Iy bound in a m
Sons 1€ p& ; ek squel ils  admit that their books are generally ~a manner more
£ ‘}? dEstingseralemem mieux approprice 4 P'usage auq suitab'e for the use to which they are designed.

o deman R ovant aux be- Tt will be to your knowledge that when T took charge quite
0133- % acli?t gles soumissions et eyn 503;‘?{1arger Awide % nnmbe.r of mnpaid actounts were found .thch necessitated
; mus‘mtute de le'l Dipartter.nen;é 1:{2“?3 a:-:]?l‘lre les maisons les verification. These arrears have been paid up and every-
R&useremmman((lab!fegeeetﬂ:ni nous offraient les plus avanta- th‘I"g ‘81130& ke]‘;gq;% ?grfreecctd(\dvx;dir, S ot 6 b
"“Ymis ®onditions, Je crois humblement qu'il doit nous étre WOt pleas BRIRLS m the membets

reva—

s'e e e . 2 sible aui of the Finance Cnmmittee. as also a visit from anv of the
quet produi?emg féliciter de la réduction .folf(tmsilg ‘rappelle aldermen and will be at all times pleased to give them any
+ Par ans nos dépenses, surtout si 1 faformation at my command.

i e C f ;
- ftapy; Suite de préves qui se sont déclarées parmi eux,

SSements d'imprimerie ef de reliure ont générale- By calling for tenders and providing for the wants of




