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seems to be preferable is to eall on the @& perpetual inventory is of great lue i
tock-keeper for report on items taken keeping the management in touch ith the
it random Every day he is ealled upon for condition of the stock By the usc of the
L report on one or more iten Since he plans already outlined, it would be ssible
never know vhen he will be ealled upon  for the manager to know just what goods are
for the count of a given article, he is very running low and of what articles he ha
likely to keep in exceedingly close touch large a stock. 1If to this is added a monthly
with the stock rather than to be placed in a report from the stock-keeper of all articl
position where he must admit a diserep- on which the records have not varied mater
ey in his records ially during the month, the manager will have
e brought to his notice promptly all slow
T ADVANTAGES OF A Prrerrual INveN moving stocks so that he can take the neces
$ORY sary action, ecither by reducing prices «
Aside from the fact that it greatly lessens adding an incentive for the salesman to
the labor at the dreaded stock-taking time, move the goods
o e .
The Science of Book-Keeping
A Parer Reap Berore TeHe Loxpon Soctery or Bookkeerens sy Mw. H. J
Evormae, F.8.8, F.S.AA
The subject of this paper is one that)the failures in business would be
I feel must interest all associated with|avoided if accurate bookkeeping were
the pursuit of hookkeeping. It is, how-| universal How is it possible for a man
ever, a very wide subject, for the var-|to conduct his business properly with
iety of uses to which practical book-| books slovenly kept It is the duty
keeping can be adapted are legion 1l of every man engaged in business to
purpose devoting this paper to the con-| keep a full and correct record of his
sideration of practical bookkeeping as|transactions, and our judges often ex
practised by merchant manufacturer press this fact in the judgments they
and others who are able to follow the|deliver One frequently sees the dis
principles of bookkeeping on general charge of a bankrupt suspended when
lines his affairs have been allowed to drift
Practical bookkeeping implies the|into a state of chaos, while a bankrupt
adaptation of scientific and theoretical | with properly-kept books (who is a rar
hookkeeping to practical use Theoret-| ily) easily gains his discharge I'he
ical knowledge is essential, but theory | Bankruptey Law Amendment Commit
without practical experience is inade-|tee which recently sat recommended
quate that proper bogks of accounts should be
What are the essential qualifications| made compulsory by all engaged in
of a practical bookkeeper ? I would| business
iggest, firstly, a sound knowledge of " "
double entry bookkeeping; secondly, in ApapTioN oF Books 1o Business
telligence; thirdly, neatness and accu I'here is one fundamental em
racy which governs all correct bookkeeping
Pae ABvatians oF Conisor BookERmn namely, double entry As you Kknow,
this means the creation of a debit for
Let us for a moment consider the ad-| every credit, and vice versa
vantages to be derived from correct It is not the duty of a bookkeeper to
hookkeeping It is a great preventive|adapt the business arrangements to suit
of losses either by fraud or wastag the books, he must adapt the books to
Facts are recorded and comparisons be suit the business
tween different periods of trading are \lmost every business has its own
available, so that the increase or de-|particular needs and requirements and
crease of incomings and outgoings can|it is the duty of a competent and prac
be watched, and advantage taken of the|tical bookkeeper to see that the tem
knowledge gained In the case of alin force is adapted to the requirements
husiness with several departments orlof the business, and that time and labor
many branches, the principal can read- are saved to the utmost extent without
ily ascertain the trading results of each detriment to the results obtained
department or each branch, and by this A point to be borne in mind is: What
means losing departments or branches final results are required ? That is a
can be improved or closed. In this way question which each bookkeeper should
the principal can see in what direction consider Detailed results of particular
his energies and those of his assistants departments may be advisable A wise
can most usefully be employed Small bookkeeper will adapt his subsidiary
expenses should be carefully watched, books to the requirements of the final
for a little leak will eventually sink a results, and the discreet assimilation of
great ship the final figures will greatly facilitate
Correctness in bookkeeping is also the conduct of the business
necessary for income-tax purposes. With Bought and sold day books, for in
income-tax at its present figure it is es- stance, can be arrange on analytical
sential that the hookkeeping of a busi- principles, and the totals posted period

ness is such that facts can be accurately
stated and proper allowances claimed
for depreciation, bad debts and other
items properly chargeable before the
net assessable profit i scertained
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ically to the various departments, thus
saving tedious analysis at balancing
time

The cash book and other books would
have to he similarly treated so that
completeness could be attained Adapt
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i Book
In every
visable that
whatever
and that no
made out of any cash
passed through the bank
use, a three-column cash book
able; the first column on each side
ing f.r discounts, the middle columns
for ca receipts and payments, and the
remaimag columns for “bank.” A
ment to the bank will, therefore, he
credited in the middle column on the
credit side, and debited in the third col-
umn on the debit side, while a with
drawal from bank for the purpose of
making pavments other than by check,
such wages, ete.,, will be credited in
the third or bank column of the credit
side, and debited in the middle or cash
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The cash book is an all-linportant
book. The bank column should be




