Code of Student Behavior Revised
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30.7 PROCEDURES FOR NON-ACADEMIC

?WNCB o o
(a) Any person who has reason to believe that
a student is guilty of a non-; ic offense
ma‘vinitiate proceedings against the student.
{b) Where a person has reason to believe that
s ‘h:'xas comminedba nog—:cedademic
ence, that person , by asi state-
ment (.\the complaint) deli to the Direc-
tor of Campus Secur&g (or designate),
request an investigation of the complaint. In
the course of this investigation, the Director
nu%heconsuh the Disci?line Officer.
(c) The complaint shall be a detailed written
description of the incident. This shall include
the time and place, or persons
involved, and all relevant information con-
cerning the incident.
(d) The Director of Campus Security may
decline to proceed with a complaint under
t h e f ol l 6w | a g
arcuw:‘aencesr:‘ "

(i) re the complaint is primarily con-
cerned with regulations of another official
University organization, and the Director of
Campus rity believes that the aint
should be dealt with in accordance
with procedures established by that or-
ganization.

(ii) Where the Director of &nnl believes
that no Universi mlem broken.

‘iii)wherethe irector of Campus Security
believes the complaint to be scandalous, friv-
olous or vexatious.

(iv) Where an unreasonable time has
elapsed since the incident.

(v) Where the offence should be referred
to the police or appropriate public auth-
orities.

Wheded';::ihe Diﬁictg:r oms Security has
i to a int, 'om-
plainant must be so notified and the reasons

a st

given.l Thheer ! ining may then
al t irector of Campus Security’s
xg;ion to the Discipline Officer. -

(e) Having decided to fproceed with the com-
plaint, the Director of Campus Security shall
conduct an investigation and, if disciplinai

measures are believed to be warranted, shall
forward to the Dean of Student Services the
results of the investigation along with a
recommendation as to an appropriate pen-

alty.

{f) The Dean of Student Services shall meet
with the alleged offender, review the matter
and determine if 'tjhe facts as disclosed by the
complaint are in dispute.

(i) Whére the facts are determined not to
be in dispute, the Dean of Student Services
may impose one or more of the penalties
listed in section 30.5.1(a).

(i) Where the facts are in dispute, the Dean

: St:eUd?fmm will g:w'mhj)m
urther, if necessary by talking wi rties
involved, and may em\er dismiss the charges
or impose one or more of the penalties listed
in section 30.5.1(a).

(iii) When considering what would be an .
appropriate penalty, the Dean of Student
Services take into account the discipm o
, if any, of the student against.
whom the int is made.  * =
(g) Having reac a decision, the Dean of
Student Services shall give a written rt to
:Nhﬁa Discipline Of\‘lcerf icer. The b:e mpo::?i | state

t penalty, if any, is to be i upon
the student, and the major circumstances
t:ken into account "f‘ at;riving at thedecmo’:\e
(h) Uy receipt of the above report, t
D'saygx\“e Ofiic‘:(r shall send a copy to the
W D G e e t h. e
Complainant, and the Director of Campus
Security. If a penamas been imposed, the
Officer shall advise the student of the right to
appeal and shall forward a copy of the Uni-

versity | Procedures.
zwﬂ%c«mam
(a)Astudemmaymhe ision of the
Dean of Student ices by submitting a
notice of appeal in writing to the ipline
Officer. Such notice must be received by the
Officer no later than fifteen (15) calendar days
after notification of the written
decision of the Dean of Student Services. The
Discipline Officer , at his or her discre-
tion, accept an appeal after the expiry of the
fifteen days.

{b) The notice of aj
signed by the

nary re

must be in writing,

, and must state the
The appellant must
s Tog kol v ol o
upon or an A
@)Th%\edﬁmduﬂnmifybmh
parties of the date, time and place of the
appeal hearing, which shall be at least four-
!een?l) calendar days but
forty-tive
receipt

ndsby‘f |
grounds o m

45) calendar days';glbwt ‘hm
( ing t
of notice of a I.Eachpart';sshall
reoeive;m gfyt:hiisuhe:ssionmﬁadcitothe
r ot :
receive the names of thepBao"ayrd Mempt:entz
and notification that either may chal-
lenge membership to the ipline
(section 1)".'763‘;&1(] . The Discipline Officer
shall also i student with a list of
on-campus sources of assistance.
d) Themlhe Officer shall appoint the
Appeal and provide its members with:
He(;’ the date, time and place of the Appeal
ri
(i) % letter of appeal and any submission

from the respondent
(iii) the written of the Dean of Stu-
dent Services. o

(e) Notices may be hand-delivered or sent by
mail. When sent by outside mail, they shall be
sent by double-registered mail to the address
which has been provided to the University or
to the Officer. Notice may be
deemed to been effected one week
following mailing to the last known address.
{f) Upon receiving notice of appeal, the Dis-
cipline Officer, in cases of expulsion or sus-

: ()

reasons to su

pension, shall direct the Registrar to withhold
degrees, certification of marks and/or trans-
cripts of records pending the outcome of the
appeal. Any other penalties imposed by the
Dean of Student Services shall be suspended
upon 'receipt by the Officer of notice of

;?E:bﬂlmemola University Appeal Board
(a) General
Meetings of the University Appeal Board
de:" be schedu e as requared to heau;i:zd
ermine als against disciplinary deci-
sions of th:p&an of Student grvices. The
University Appeal Board, as designates of
General Faculties Council and the Board of
Governors, shall have authority to confirm,
vary or quash penalties imposed under sec-
tion 30.7.1.
(b) Composition, Terms of Reference and

(i) The University Appeal Board shall con-
sist of the following regular members elected
by General Faculties Council: one faculty
member who shall hold the Chair, one other
faculty member, two undergraduate students
and one graduate student. =

f%ii) All regular members shall come from
different Faculties.

(iii) Where the appeal involves a graduate
student, the Discipline Officer shall, by rota-
tion, replace one undergraduate student
with one alternate graduate student.

_(iv) General Faculties Council shall also
the following alternate members: three
Eads bty membenrs,
four undergraduate students and four gradu-
ate students. To the extent it is possible, all
alternate members should come differ-
ent Faculties and from Faculties not already
represented by the regular members.

(v( Terms of office for all faculty members
shall be up to three years as General Faculties
Council shall determine. Faculty members
are eligible for reelection. !

(vi) All student members shall be elected
for up to two-year terms and are eligible for
re-election.

(vi) In order to ensure that no Board
member will be from a Faculty, if any, which is
party to the dispute, the Discipline Officer
may re , by rotation, any regular mem-
ber with an alternate member from the same

constituent group (i.e., staff, undergraduate
or graduate). For this purpose, graduate stu-
dents are considered to be from the Faculty
where they receive supervision.

(viii) All Boatémemﬁrs should declare to
the Discipline Officer their interests, if any, in
a particular case in order to ensure objectivity

and a fair hearing.
|‘iiex(),A llant and
vided with the names of all Board members,
reﬂnlar and ate, and will have five
calendar days after receipt of the names to
&dﬁge a written challenge with the Discipline
cer requesting that a Board member not
serve on an appeal. Challenges may be made
only on the grounds that a Board member
may have a bias which would prevent a fair
hearing. Challenges must include written
pport the request, If the Disci-
aline Officer concurs with the challenge he
or she will then replace the Board member
with an alternate member who will be
selected by rotation from the same constitu-
=nt group (i.e., staff, undergraduate student
or graduate student). The decision of the Dis-
sipline Officer is final and binding.

(x) Normally, the Chairman of the al
3oard will be appointed to chair each hear-
ng. In instances where the Chairman cannot
serve, the Discipline Officer shall a?poim
nother faculty member or alternate faculty
nember of the Board to chair the Appeal
mnfﬁm"s' f the | Board shall

{xi quorum of t 2l
Jons!sl of one faculty me:)ﬁf and two stu-
ent members.

Board Procedures for Non-Aca-
Offences
(i) The appeal shall consist of a de novo

.'ﬁ%f'l:}e‘el\m'lsoad

(i) (1) rd may accept an
evidenc_ethatit,!nhssolediscreﬁon, id-
€ f ¢ B riea . p e
whether admissible in a court of law or not;
and (2) Is not bound by the Alberta Evidence
Act or the law of evidence applicable to judi-
cial proceedings.

(iii) The Appeal Board shall conduct hear-
ings in a manner which, in its sole discretion,

it considers proper.
{iv) A defect in procedures shall not war-
mt the quas![i"ngdoé;he decision un!ﬁses th“e‘
ect complai can reasonabi{ sa
to have ived either party of a fair hearing.
(v) The Board shall hear the argument of
both sides to the | and then, by majority
vote, shall u or quash the decision
led from. Where a decision against a
student is upheld, the Board may confirm,

vary or suspend the imposed.
?he Appeal Board is aulttgorized to receive
rocedural advice from the Discipline Of-

t will be pro-

r.
(vi) The Chairman of the Board through the

Discipline Officer shall, where practical,
immediately communicate the decision of
the Board to the student.
of the Board to the Disci 'Rzne Officer within
seven calendar days of the Board’s decision
being reached.

The Discipline Officer shall then send to
both parties and to the Dean of Student Ser-
vices a copy of the Board’s decision.

The procedure for service of this report
shall be Ahat gwenhv;\ section 30.7.2(e).‘

(viii) Any penalty imposed or confirmed
shall take effect immediately upon oral noti-
fication |30 723 ¢(¢)
’vi)] or, faiﬁnF that, upon written notification

30.8.3(cHMviill,

(ix) The final appeal in student disciplinary
matters shall lie with a University Appeal
Board. A decision of a University Appeal
Board shall be final and binding.

30.8 PROCEDURES FOR ACADEMIC OF-

FENCES
1. Initiation and Conduct of Proceedings
(a) Any person who has reason to believe that
astudentis guilty of an lemic offense may
initiate proceedings against the student.
(b) (i) Where a person has reason to believe
that a student has committed an academic
offence in a particular course or program,
th at person may
communicate the particulars of the time and
glace of the alleged offence and provide a
rief, written summary of the conduct al-
leged to have been committed by the student
to the student’s instructor. In cases where the
alleged academic offence does not involved a
specific course or program, the allegation of
academic wrongdoing should be directed to
the Dean of the student’s Faculty. Where the
matter is considered by the Dean, he or she
shall have the same powers and duties as the
instructor.

(ii) Where an instructor or Dean initiates
the complaint, he or she must prepare a writ-
t- e n $ u mim . a iy
of the conduct leading to the offense alleged
to have been committed by the student. The

summary will form part of the documenta-
tion to submitted to the Dean [section
308.1(¢)].

(c) The instructor must discuss the alleged
offence with the student and with the Dean.
{d) Where the instructor has reason to believe
that an offence has been committed, he or
she may impose one or more of the following
penalties: :

(i) Reprimand,

(i) Additional work,

(i) Grade reduction on the assignment,

(iv) Recommendation to the Dean that the
student no longer be permitted to attend the
course and that the student be given a man-
datory grade of 1F which will appear on the
transcript. The Dean may impose such a
penalty.

(v) Recommendation to the Dean of sus-
pension or expulsion ‘:r;‘m the University.

(e)Wheceapeadeu reprimandisimposed,
the instructor shall file with the Dean and the
Dean of the Faculty in which the student is
registered a statement in writing setting out:

(i) a brief summary of the conduct alleged
to constitute the offense, and

(ii) a statement in writing that the instructor
has reviewed the alleged offence with the
student, and

(iii) a brief statement giving details of the
penalty im, or recommended and rea-
sons therefore.
{f) The Dean shall notify-the student of any
penalty except for reprimand imposed under

s e c t i o n
30.8.1(d). Such notification shall be in writing
and may be hand-delivered or shall be sent
b¥‘ double-registered mail to the address
which has been provided to the University or
to the Discipline Officer. Notice may be
deemed to have been effected one week
following mailing to the last known address.
(8) The Notice of Penalty shall also include
notification of the right to appeal the ggalty
g‘)’ a1U3iversit¥ Appeal 'ngd (se?‘ iog
.8(1)(d)(i-iv) for appeala alties) an
that Notice of al must bepe(;‘elivered to
the Discipline Officer no later than fifteen
(15) calendar days after receipt of the Dean’s
notification.
(h) Where an instructor has recommended
expulsion or su ion, the Dean shall alert
and consult with the Dean of the Faculty in
which the student is registered in regard to
the situation concerning the student. After
making such enquiries as the Dean considers
necessary, the Dean shall either reject the
recommendation or confirm and forward it
to the Dean of Services.
(i) Where the Dean of Student Services
receives a recommendation for expulsion or
suspension, he or she shall review the matter
by talking with all parties involved, and may
either dismiss the charges or impose one or
more of the penalties listed in section
30.5.1(b). In reviewing the matter, the Dean of
Student Services shall disregard any previous
disciplinary record.
._considérli;lgthv:hat woul?s‘be an
opriate penalty, Dean of Student
Séapgices m:y take into account the discipli-
nary record, if any, of the student against
whom the complaint is made.
g'!) Having re a decision, the Dean of
t Services shall give a written to
the Discipline Officer. The shall state
what penalty, if any, is to be imposed upon
the student, and the major circumstances
taken into account in arriving at the decision.
(k) Upon receipt of the above report, the
Discipline Officer shall send a copy to the
student and to the Dean. If xnallgehasbeen
imposed, the Officer shall advise the student
of the right to appeal and shall forward a copy

of the University Appeal Board Procedures.
2. Initiation :-y Conduct of Appeals

(a) A student may al the imposition of
ang'genalty i under Section 30.8.1 by
submitting a notice of apgeal in writing to the
Discipline Officer. Such notice must be
received by the Officer no later than fifteen
(15) cal r days after notification of the
written decision of the Dean of Student Ser-
vices. The Discipline Officer may, at his or her
discretion, accept an appeal after the expiry
of the fifteen days.

The appeal shall be based upon denial of
the offence, and/or shall relate to the severity
of the penalty.

(b) If the Dean has reason to be aggrieved by
the decision of the Dean of Student Services
{30.8.1(j)1, he or she may appeal the decision

by submitting a notice of appeal in writing to
the Discipline Officer. Such notice must be
received by the Officer no later than fifteen
(15) calendar days after notification of the
written decision of the Dean of Student Ser-
vices. The Discipline Officer may, at her or his
discretion, accept an appeal after the expiry
of the fifteen days. :
(c) The notice of ap‘)eal must be in writing,
signed by the appellant, and must state the
rounds of appeal. The appellant must
immediately notify the Discipline Officer
upon retaining legal counsel or an advisor,
(d) The Discipline Officer shall notify both
rties to the original case before the Dean of
tudent Services of the date, time and place
of the appeal hearing, which shall be at least
fourteen (14) calendar days but no more than
forty-five (45) calendar days following the
receipt of notice of appeal. Each party shall
receive a copy of the submission made to the
Appeal Board by the other party. Each party
will receive the names of E?Jard Members
and notification that either Fany may chal-
lenge membership to the Discipline Officer
[section 30.8.3.(b)(ix)]. The Discipline Officer
shall also provide the student with a list of
on-campus sources of assistance.
(e) The Discipline Officer shall appoint the
Appeal Board and provide its members with:

(1) the date, time and place of the Appeal
Hearing

(i) the letter of appeal and any submission
from the r ndent.

(iii) the written report of the Dean of Stu-
dent Services (or designate) if appropriate.
(f) Notices may be hand-delivered or sent by
mail. When sent by outside mail, they shall be
sent by double-registered mail to the address
which has been provided to the University or
to the Discipline Officer. Notice may be
dee to have been

affected one week following mailing to the
ast known address. :
'g) Upon receiving notice of appeal, the Dis-
zipline Officer, in cases of expulsion or sus-
sension, shall direct the Registrar to withhold
egrees, certification of marks and/or trans-
“ripts of records pendinﬁthe outcome of the
;&peal. Any other penalties imposed under
8.1 shall be suspended ulpon receipt by the
Officer of notice of a;ﬁa 2
3. Establishment of University Appeal

ia) General

Meetings of the University Appeal Board
shall be scheduled as required to hear and
determine g)eals against disciplinary deci-
sions of the Dean of Student Services, Instruc-
cors and Deans of Faculties. The Universit
Appeal Board, as designate of General Facul-
ties Council and the Board of Governors,

penalties im| under section 30.8.1 by
any one of the above-mentioned three

shall have author':y to confirm, vary or quash

1es.
{b) Composition, Terms of Reference and

(i) The University Appeal Board shall con-
sist of the following regular members elected
b G- 'e -n & ¢ a |
Facuﬁies Council: one faculty member who
shall hold the Chair, one other faculty
member, two undergraduate students and
one graduate student.

(i) All regular members shall come from
different Faculties.

{iii) Where the a‘:peai involves a graduate
student, the Discipline Officer shall, by rota-
tion, replace one undergraduate student
with one alternate graduate student.

(iv) General Faculties Council shall also
elect the following alternate members: three
facn ity members,
four undergraduate students and four gradu-
ate students. To the extent it is possible, all
alternate members should come from differ-
ent Faculties and from Faculties not already
represented by the regular members.

(vf Terms of office for all faculty members
shall be up to three years as General Faculties
Council shall determine. Faculty members
are eligible for reelection.

{vi) All student members shall be elected
for up to two-year terms and are eligible for
re-election.

{vii) In order to ensure that no Board
member will be from a Faculty which is party
to the dispute, the Discipline Officer may
replace, by rotation, any regular member
with an alternate member from the same
constituent group (i.e., staff, undergraduate
or graduate). For this purpose, graduate stu-
dents are considered to be from the Faculty
where they receive supervision.

(viii) All board mem! should declare to
the Discipline Officer their interests, if any, in
a particular case in order to ensure objectivity
and : fair 'i'\earing(.i " i
(ix ant and ndent wil ro-
vi pvei?h the name?gfo all Board memt’:ers.
e g a r 3 n d
alternate, and will have five calendar days
after receipt of the names to lodge a written
challenge with the Discigl;ne Officer request-
ing that a Board member not serve on an
appeal. Challenges may be made only on the
grounds that a Board member may have a

ias which would prevent a fair hearing. Chal-
lenges must include written reasons to sup-
port the request. If the Discipline officer con-
curs with the challenge he or she will then
replace the Board member with an alternate
member who will be selected by rotation
from the same constituent group (i.e., staff,
undergraduate student or graduate student).
The decision of the Discipline Officer is final
and binding.

(x) Normally, the Chairman of the A%peal
Board will be appointed to chair each hear-
ing. In insances where the Chairman cannot
serve, the Discipline Officer shall appoint
another faculty member or alternate faculty

member of the Board to chair the Appeal
Board hearing.

(xi) The quorum of the Appeal Board shall
consist of one faculty member and two stu-
denmb;;sa.rd Procedi for Academic
(©)- lures i
Offences

(i) The appeal shall consist of a de novo
hearing of the case.

(ii)(1) The Appeal board may accept any
evidence that it, in its sole discretion, consid-
e ¥ 1§ porio piie ¥
whether admissible in a court of law or not;:
and (2) Is not bound by the Alberta Evidence
Act or the law of evidence applicable to judi-
cial proceedings.

(iii) The Appeal Board shall conduct hear-
ings in a manner which, in its sole discretion,
it considers proper. X

(iv) A defect in procedures shall not war-
rant the quashing of the decision unless the
defect complained of can reasonably be said
to have deprived either party of a fair hearing.

(v) The Board shall hear the argument of
both sides to the appeal and then, by a major-
ity vote, shall uphold or quash the decision
appealed from. Where a decision against a
student is upheld, the Board may confirm,
vary or suspend the penalty imposed.

The Appeal Board is authorized to receive

rocedural advice from the Discipline Of-

icer.

(vi) The Chairman of the Board through the
Discipline Officer shall, where practical,
immediately communicate the decision of
the Board to the student.

(vii) The Chairman shall submit the written
decision of the Board to the Discipline
Officer within seven calendar days of the
Board’s decision being reached. : :

The Discipline Officer shall then send to
both parties and to the Dean of Student Ser-
vices a copy of the Board’s decision.

The procedure for service of this report
shall be that given in section 30.8.2(f).

(viii) Any penalty imposed or confirmed
shall take effect immediately upon oral noti-
tication 8. 8B.31c)
(vi)] or, failing that, upon written notification
[30.8.3(c)(vii)].

(ix) The final appeal in student disciplinary
matters shall lie with a University Appeal
Board. A decision of a University Appeal

Board shall be final and bindi:i.

m Changes to the Code of Student
DEFINITIONS OF EXPULSION AND SUS-
PENSION

Suspension requires a student to withdraw
completedly from the University for a speci-
fied period of time, to a maximum of three
years. Upon expiry of the period of suspen-
sion, the student will be permitted to re-
enroll in the program from which he or she.
was suspended. Any course work completed
atany institution'during the period of suspen-
sion will not be accepted as credit towards an
individual’s degree or for admission to a
degree program, or other certification at the
University of Alberta. ;

s. 30.1 (m)

Expulsion requires a student to withdraw
completely from the University for an indefi-
nite period of time. The student shall not be
permitted to return without the approval in
writinft of the Vice-President (Academic) in
consultation with the Faculty from which the -
student was expelled. Such approval shall not
be given before the expiry of three years. Any
course work completed at any institution dur-
ing the period of expulsion will not be
accepted as credit towards an individual’s
degree, or for admission to a degree program
or other certification at the University of
Alberta.

DEFINITION OF "INSTRUCTOR”

The person charged with the responsibility
b 1 a. s & i g n -
ing the grade in a course, or the person for-
mally charged by the Department or Faculty
with the responsibility for advising the gradu-
ate student or with the responsibility for

supervising the thesis or project.

"S%C FACULTY FOR THE
FACULTY OF :
In addition to the academic offences listed in
Section 30.8, the following offences will be
deemed to represent gross ‘essional mis-
conduct (Section 67.4 University Calendar)
and will be appropriately lized.

(a) all attempts at deliberately falsifying
patient records including forging instructor
signatures,

(b) falsifying financial records related to
patient treatment pr res,

(c) misrepresenting patient treatment to
third party insurance carriers,

(d) careless or negligent behavior resulting
in unnecessary physical and/or mental harm
t o o & 11 & Nt
The penalties for gross professional miscon-
duct and the procedures followed will be
those defined for academic offences in the
Code of Student Behavior.

For further
information
confact your

Students’ Union
432-4236
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