
4th. In writing up the index to

letter book refer not only to the

folio but also to the subject of each

letter.

Correspondence received

1. All letters received from the Dept.

and official documents of ever

Kind will be fyled without bed

folded in less superfices than

theet of forlacap. Each fyle &c

conered with a paper cloth

on which will beendorsed the

Register number of the fyle -

date and subject of the initial

letter - a memorandin

inbeseguent letter referring then

and the action, if my, two

^ach Carel.

2. Each letter received shall

entered in the Register provided

for that purpose - the Act
h

consist of the number and date

of the letter - the name of the winter.

the subject of the communication

and the action, if any, which he

been taken.

3. All letters on the same sam

shall be on the same fyle, so the

at fyle may afford, as for

 Cossible, a complete méto¬

itself of the matters

which correspondence was began

and to this end on enough droit

the reply to each letter should

Indian affairs. ( Ano 10, Volume 3627, fils 5972)
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