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time zone, 21 
share 

folder, 17 
local printer, 20 

sharing 
folders, stop, 17 
local printer, stop sharing, 20 

shortcut 
create, 14 
delete, 15 
menu, activate, 2 
menu, close, 2 
rename, 15 

shut down 
Windows NT, 3 

sound 
change, Windows NT, 29 
delete scheme, 30 
modify and rename scheme, 29 
restore default scheme, 29 
select scheme, 29 

start 
Explorer, 10 
Performance Monitor, 32 
Task Manager, 22 
Windows NT, I 

Start menu 
add a program, 15 
remove program, 15 

switch ' 
between windows, 4 

Task Manager 
end processes, 24 
examine processes, 23 
examine system performance, 23 
shut down an application, 23 
sort processes, 23 
start, 22 ' 
switch to an application, 22 

taskbar 
hide, 20 
reposition, 20 
reset when hidden, 21 
resize, 20 

text 
to delete, 7 

to insert, 7 
to select, 7 

time zone 
set, 21 

toolbar 	".• 
display, 9 
hide, 9 
use, 6 

Undo 
command, 12 

unlock 
workstation, 2 

video clip 
embed and edit, 31 

view 
computer components, 8 
contents of drives and folders, 10 
registry information, 32 
with file with Quick View, 12 

window 
close, 2 
maximize, 3 
minimize, 3 
move, 3 
open, 2 
open multiple, 4 
open printer window, 19 
resize, 3 
restore, 3 
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Windows NT 
start, 1 
to shut down, 3 
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