Module 2: Working with a Project
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In the Task Name column, of the
blank row, enter Final Touches

Select the Final Touches task

On the Formatting toolbar, click the
Outdent button

Select the Table of Contents and
Index tasks

On the Formatting toolbar, click the
Indent button

Save the project

The task Final Touches is now
a first-level task.

The tasks are highlighted.

The tasks are subtasks to the
summary task Final Touches.
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