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an importftnt dosidenitum in the Colnniiil stiitistics.

iiiul an csseiitiiil aid to llio coiisidorat'um of csU-

inatotl Rovunuc imd Expenditure, Ironi a conipiiri-

sou of jjciioda.

10. All documents relating to monetary trans-

actions should be neatly and loj;ibly written,

erasures with the knife are to be aToidod as much
OS possible, and in all cases of erasure \>y knife or

pen, the alteration is to be initialed by tiie Ollicer

rendering the account to tiio Treasur)-.

Vouchers, not larger than foolscap size, should

generally be folded longitudinally, for transmission

by post.

Correspondence relating specially to items of

account should not be mingled with communica-
tions on mere general matters, as it is important

that, if necessary, correspondence bearing on a
discrepancy of figures, doubtful charge, or other

point affecting a money dooumcnt, should be so

carried on, that it might be fded with the Voucher
to which it refers.

In framing Reciuisitions and Statements of Dis-

bursements, the charges for each separate work,
for example, " Survey of Now Westmin.ster,' or

" Building Langley Bridge," should be each kept
xi much OS possible togcthci'.

The expenditure in Colonies is divided into twc
classes

:

1. ESTABUSHMENTS. 2. EXCLUSIVE OF ESTAB-

LISHMENTS.

And these again into subordinate Headings

;

and officers are required to, us far as in their

power without undue eliminations, render the ac-

counts so as to fall into the system.

The following examples of the charges applica-

ble to some of the usual headings may aid them :

Establishments.

(Iniplviiig cxponsc.-; connected
witli tlic iicrsoniil slalF of n Uc-
partmcnt nnd their wtuits.)

Salaries Fixed.

Salaries Unfixed. Pay of Clerks, Police, Ac,
Woulil, ill Mllltiiry Depnrlinents

[ l)(i termed " C'oioiiial Pav."


