THE -- DRY -- GOODS -- REVIEW, H

A FAITHFUL
RECORD.

- HE number of books cequired in a business
depends on 1ts extent and tne nature of the
information required concermng it If one s
domg a business, say in a gencral store n
the country, of about $to cash and $20 credit
per day, he should be able to do lus own
bookkeeping, and 1 think should onlv want
a Six-Column Journal, a petty Cash book, a
sdger and perhaps a small book containing
arecord o ills Receivable and Bills Payable. With
these he she 1 beable to show at the end ot each year
~1tst, the ar. mtof goods purchased; 2nd, of goods
sold; 3rd, ta:  un or loss dunng the year, 4th, the
amount of cash recen . an. onid out, 5th, the amount owing to
mm on open accounts 6th, tric amount owing by hun to others on
open account; 7th, the amouat of nates owing to hum, 8th, the
amount of notes owing by him to other , and, 1n his inventory,
which nught be a tv 1k or sheets of papes, ke balance of goods ot
the property on hand.  Thus 15 about the simplest form of double
entry bookkeeping, and shoutd prove satisfactory, of faithfully kept
up, for a business of the extent spoken of,

But if 1 am doing a business of $500,000 a year, handling many
tines of goods, and desining to hnow the profic or loss on cach line,
and also requ.ning that each day’s transactions should appear on the
books before the warehouse closed, many more books would be
necessary. It would be impossible to lay down any rule in this
matter, as each husiess and each proprictor will have different
requirements. | think I should want something like the following.

Invoice Book, or books, with columns as required.
Order Book, or books.
Sales Book, or books, with culumns as required.
Journal, “ “
General Cash Book,
Petty Cash Book,
Bills Receivable Register.
Bills Payable o
Past Due Bills “
Past Due Bills, “ Forward” Register.
Tickler.
Substditry and Auniliary bovks which will necessanly be diffe
rent for different kinds of business.
The above books will be divided among a numerous otaff and
their contents may reach the Ledger in two ways.  Fuest by passing

everything through the Journal--making « a duur or eatrance, sod

the only one, into the Ledger, Second, by posting direct from In.
voice Book, Sales Book, General Cash Book, Bills Receivable Book,
Bills Payable Book, ete,, leaving the Journal for such entries only as
cannot properly be made in any other book. ‘The formermethod is
very slow but very sure—-the latter 1s adapted to a * hve” business
where the books aro supposed to be “up” every night.

But between the two extremes of $10,000 per year and $500,000,
suppose we take a dry goods business of $100 per day, part cash,
part credat, and onsider what kind of a set of bonks would be best
adapted to st Apart from aunmbiary books, which of course each
proprictor will choore for hmmiself, [ should think the following would
answer every purpose :

1st. Journal, having on debit sude the columns, “ Merchandise,”
“ Expensces,” * Sundnies” ; on credit side, * Sundries,” * Merchan-
dise.”

2und. General Cash Book, having on debit  side the columns,
* Merchandise,” * Sundnies,” and on the credit side, * Expenses,”
* Sundries.” This cash buok shuuld be balanced and fuoted only
once a month,

3rd. Petty Cash Book, to be balanced every night and contents
transcribed to General Casih Book.

4th. General Ledges, which of course needs no descniption,

‘These with such meworandum and other baoks as the pecuhar-
ties of the business require should be ample fur a business of $ 50,000
per year  They should be posted every day, and each ine in the
Ledyger may wontain severalamounts or one amount as suits the fancy
or comvenience of the nierchant.  If propetly hept up and anal
balance obtained at least every quarter, (every monthissafer, Ithink
this set, simple as it is, will give satisfaction.  But the book. must
be kept up, and there is no way Lkethe way of domg this consuent-
wusly every Jay .\ stern chase s proverbially a long one, and it 1s
always .. stern chase i boukheeping of the buoks are suffered to
run behind. 1Cany of the readers of THr REview would Like further
information on points not quite Jlear b shall be glad to supply ot of
inmy power I Lave endeavared, very imperfectly I know, to set
forth sume general prindiples of double entry boukkeeping which
may be of use, where there is already some knowledge of the sub-
ject  Andf | have succecded a awakening some * Joose ender” to
the necessity of keeping a “faithful record,” my time has not been
quite lost.—J. B. HARRIS,

SOME POINTS ABOUT LACES.

Pillow, or bobbin-lace, is made by a process intermediate
between weaving and plaiting, fromn a number of threads which are
kept in their places by the weyght of the bobbins attached to them,
and are woven and plaited together by hand.  Needle-pomt lace 1s
rcally embroidery, but W is dune upon fuose threads which the worker
has laid upon a drawn pattern, and which have no connection with
cach other and no stability until the needlewuik holls then together,
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