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ANNEX "A.3"

S Step Body to Take
N o . Date Action Action

•

0

12 Coordinator Commitments to Firms-commoditÿ officers
write to firms :

a) Committing Department to accommôdate
them in exhibi t

b) Asking them to confirm their intent to
participate

ç) Asking them to advise their local
agents of intended participatio n

d) Asking firma to advise Department if
any Canadian representative to attend
exhibi t

e) Enclosing brochure and poster supplied
by Fair management

13 Tr'Pub Br ' Publicity into to Tr Comm--write Tr Comm :

,

14

a) Advertising
b) Direct Mail Campaign
c} Receptions
d) Photographs, etc .

Also advise other posts in the event they
wish to do direct mailing.

TPA Div Manning -- report to Tr Comm Serv on man-
ning problems .

1b TFA Div Propo$ed Exhibit Layout to Tr Comm
Ex'Comm

16 E& AS Div Begin Folder Producti[on-incl.uding trans -
lation .

17 E & AS Div Begin Press Reléases - editorial work and
Production .

is Ex Comm Design Meeting of Working Committee - to
approve tentative design .

Copies of minutes to ,
a) Members of Working Committee
b) 1~ Comm concerne d

19 Ex Comm Product 5peci[icati'ons Ready - Designer

0 29

to forward to- Coordinator number, sizes,
weights, etc, of products for display .

Coordinator Request Products - commodity officers to :
a) Ask firms for produotsam6tes (giving

number, specifications, deadline for
receiving)


