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a) interpret the pertinent 1legi sl ati on, regulations and Tr
directives and guidelines;

b) advise managers with regard to spending and payment
authorities;

c) prepare financial authorities documents for signature;
d) maintain and up-date the schedule of officiai signing

authori ti es;
x e) analyse and compile data for the preparation of Public

Accounts;
f) prepare replies to questions and correspondence of a financial

nature;
g) advise managers on financial authorities, procedures and

contracts; and
h) prepare and review IB submissions.

6. The Accounting Operations Section is tasked to:

a) monitor the funds approved by TB;
x b) control accounting operations, systems, procedures, financial

commitments and section 25 signing authorities;
x c) iaintain detailed records of revenues, expenses, balances,

commitments and accounts recelvable for the Department;
x d) reconcile departmental accounts with the Government of Canada

Banking and Accounting Branch (DSS);
x e) prepare reports on cash forecasting for the Department of

Finance;
x f) prepare the financial reports for the Department;
x g) operate the automated accounting data system of the Department

(DEC 20);
h) supervise the work of the system operators;
i) control the re-entry of data initially rejected by the

fînancial management system;
j) check the creation of magnetic tapes for the transfer of data

f rom the FMS to the Departmental Reporting Systen (ORS) of
Supply and Services Canada;

x k) administer the revenues and accounts receivable of the
Department;

x 1) control and transfer funds received on behaîf of other


